CAPISTRANO VALLEY

= CHRISTIAN SCHOOLS

CVCS

Anti-Bullying Policy
Biblical illustration of relationships: John 15:12-“My command is this: Love each other as | have loved you.”

Rationale: In an effort to instill biblical values and create a more loving environment, our school has adopted this
policy. From time to time, conflict can occur. Capistrano Valley Christian Schools realizes that while bullying may
occur, it is never acceptable. We have zero tolerance for such conduct and consistent with this policy a true
violation will result in appropriate disciplinary action. We seek to implement a clear framework for dealing with
bullying incidents in order to protect our students and help the bully to learn how to relate in a way that is in line
with biblical standards.

Definition: Bullying occurs when a person or group is intimidated, frightened, excluded or hurt by a pattern of
behaviors directed at them by others. (Greg Griffiths, “Bullying in Schools-The Hidden Curriculum” (2003).

The following actions in an ongoing form may be forms of bullying and are included in all references to “bullying”
herein:

Physical aggression-including hitting, punching, kicking

Teasing or verbal abuse-including insults, name calling or racial/sexual remarks
Intentional exclusion from activities or friendship groups

The setting up of humiliating experiences

Damaging a person’s property/possessions or taking them without permission
Threatening gestures, actions or words

Written/verbal/ electronic messages that contain threats, putdowns, gossip or slandering
Cyber bullying through Facebook, texting, tweeting, Instagram or other electronic means

Policy Statement: From time to time in a community such as a school, conflict and offense can occur. As part of
living in a sinful world, bullying can result when we don't always relate to others as we should or when people try
to exert power and influence over others.

Capistrano Valley Christian Schools realizes that while bullying may occur, it is never acceptable and seeks to
implement a clear framework for dealing with bullying incidents. The school’s response to bullying is based on the
pattern of relating to one another found in the Bible. God intended for us to live in a way that acknowledges
differences and accepts others because we are all made in God’s image.

Our policy is based on the principle that bullying is “not OK at CVCS.” Capistrano Valley Christian Schools will not
tolerate any mean-spirited, unlawful or disruptive behavior, including any form of bullying, cyber-bullying, or
retaliation in our school buildings, on school grounds, in school-related activities, or that occurs outside of school
and creates a hostile school environment for the targeted student. We will investigate promptly all reports and
complaints of bullying, cyber-bullying, and retaliation, and take prompt action to restore a safe learning



environment for students who are bullied and to prevent further bullying or harassment by students who are
identified as perpetrators of bullying.

CVCS recognizes that not all inappropriate behaviors should be considered bullying or willful violation of this policy.
Behaviors will be assessed by the teacher and/or administrator and addressed according to the procedures
below.

PROCEDURES

e A Bullying/Cyber-Bullying Reporting Form will be available. Capistrano Valley Christian Schools will
include a link to the Incident Reporting Form in the handbooks for students and parents and will post a
copy of the Incident Reporting Form on the school’s website and other locations determined to be
appropriate by the administration.

e Confidential reporting of any bullying activity can be done by calling the anonymous hotline at
949-325-6920 or 949-493-5683 x224 via email at cvcslistens@cvcs.org.

e Investigations into bullying allegations must be undertaken in a timely manner after the reporting of a
bullying incident, and should be carried out in such a way as to minimize the risk of escalation.

e All parties will be spoken to: victim, bully and sufficient bystanders to establish the facts of the situation
and to hold them accountable for their actions/inaction. Generally, all parties will be asked to give a
verified account of what has happened with a view to understanding the whole picture.

e Parents/caregivers of student accused of bullying and the victim of the bullying will be informed.

e Allincidences are to be documented and written reports will be kept on the behavior.

e Parent(s)/caregivers of victim and bully will be informed throughout the process and may be invited to be
present in discussions. In some cases, this may apply to parents/caregivers of bystanders also.

e Allincidents of bullying will be followed up in writing to parents/caregivers of at least the victim/s and
bully if deemed necessary by the administration as bullying.

e Bullying incidents will be followed up and students monitored to ensure the incident is resolved
satisfactorily. The school will take serious disciplinary action in cases of retaliation.

e Discipline will follow.

RESPONSIBILITIES
STUDENTS

e In addition to reporting bullying behavior, student must ask the offending student to stop!

e Students being bullied must promptly report it to school staff, faculty, administration, the hotline phone
number or email and their parents.

e Students who are aware of bullying must promptly report it to their teacher, hotline phone number or
email. It is the responsibility of all students (victims and witnesses) to report all occurrences of bullying
behaviors as outlined in this policy, whether or not directed at them or others. Students who have
knowledge of such behaviors are required to report this information and may do so without fear of
consequences. The filing of a false or fabricated complaint of bullying, cyber-bullying, or retaliation is
strictly prohibited and shall result in disciplinary action.

e Students must be willing to resolve bullying situations, employing forgiveness and some changes in
behavior.

e Students will be provided practical, safe, private and age-appropriate ways to report and discuss an
incident of bullying with a teacher or school Principal.

e Reports may be made anonymously, but no disciplinary action will be taken against an alleged aggressor
solely on the basis of an anonymous report unless the school’s investigation confirms the bullying
behavior.

PARENTS, GUARDIANS, OTHERS

e Capistrano Valley Christian Schools expects parents, guardians, caregivers and others who witness or
become aware of an instance of bullying or retaliation involving a student to promptly report it to their


https://goo.gl/forms/jlhkkVkPIPEGAdCv1

child’s teacher or the school Principal. Any individual who wishes to file such a complaint may request,
and shall be provided with, assistance from a school staff member to complete a written report.

e The filing of a false or fabricated complaint of bullying, cyber-bullying, or retaliation is strictly prohibited
and shall result in disciplinary action.

e Parents need to accept that the whole story may be quite complex and trust the school to resolve bullying
matters.

STAFF

e Non-teaching staff should take appropriate action in reconciling the problem and then refer all allegations
of bullying to a teacher of the school and the school Principal.

FACULTY

e A faculty/staff member will promptly report to the school Principal any instances of bullying or retaliation
witnessed by the faculty/staff member or that is reported to the faculty/staff member by a student,
parent, or other individual. The requirement to notify the school Principal shall not, however, limit the
authority of the faculty/staff member to respond to behavioral or disciplinary incidents consistent with
school policies and procedures for behavior management and discipline.

e Teaching staff are to refer to their Principal with all allegations/incidences of bullying. This will be done in
a timely manner (within two school days of report).

REPORTING BULLYING

It is the responsibility of all students, parents, faculty and staff members to report all occurrences of bullying
behaviors as outlined in this policy. Parents and students who have knowledge of such behaviors are required to
report this information and may do so without fear of consequences. Additionally, students who feel that they
have been or are the victims of bullying behaviors should promptly notify a school faculty member, Principal or
the Head of Schools. Those parents or students who report such behaviors will not be the target of retaliation or
reprisal in any way. Any student who withholds information regarding bullying behavior or provides inaccurate or
false information will be subject to disciplinary action including possible removal from school.

CVCS recognizes that not all inappropriate behaviors should be considered bullying or willful violation of this policy.
PREVENTION AND EDUCATION PROCEDURES
Written Notices

Notices of what constitutes bullying or bullying behavior, that bullying is prohibited, and the consequences of
engaging in bullying or bullying behaviors will be posted throughout all buildings on campus.

A copy of the bullying policy, and the bullying reporting form will be posted on the school website (www.cvcs.org)
and can be made available to any interested party if requested.

The goal of professional development will be to establish a common understanding of tools necessary for staff to
create a school climate that promotes safety, civil communication, and respect for differences. Professional
development will build the skills of staff members to prevent, identify, and respond to bullying.

Capistrano Valley Christian Schools shall implement age and grade appropriate anti-bullying packages to be
provided in each grade to Elementary, Junior High and High School, which will be reviewed annually and updated
as appropriate. Bullying prevention material will be enforced by current research which, among other things,
emphasizes the following approaches:


http://www.cvcs.org/

e empowering students to take action by knowing what to do when they witness other students engaged in
acts of bullying or retaliation, including seeking adult assistance;

e helping students understand the dynamics of bullying and cyber-bullying, including the underlying power
imbalance;

e emphasizing cyber safety, including safe and appropriate use of electronic communication technologies;

e enhancing students’ skills for engaging in healthy relationships and respectful communications; and
engaging students in a safe, supportive school environment that is respectful of diversity and difference.

Initiatives will be implemented and presented periodically during the school year to also teach students about the
student-related sections of the Anti-Bullying Policy.

CVCS faculty, staff, students, parents, and others are encouraged to take advantage of any opportunities to
participate in programs or activities which promote the knowledge and skills needed to prevent and/or respond to
bullying or bullying behaviors.

RESPONSES TO BULLYING OR BULLYING BEHAVIORS

CVCS recognizes that not all inappropriate behaviors should be considered bullying or willful violation of this policy.
However, all bullying behaviors will be addressed according to the procedures outlined in this policy. It is further
recognized that the first and preferred method of resolution will occur at the student/teacher/parent level.

It is absolutely essential and mandatory that any student who believes he or she has or is being bullied must
immediately report such incident, and any further incidents thereafter, as provided in this policy.

Any student witnessing or having knowledge of bullying actions is required to promptly report it as provided in
this policy.

If the school Principal or Head of Schools determines that disciplinary action is warranted, the disciplinary
sanction will be determined on the basis of facts, including the nature of the conduct, the age of the student(s)
involved, the severity and period of time during which such conduct has occurred, whether the student has
previously engaged in such conduct, and the need to balance accountability with the teaching of appropriate
behavior.

Students found to have engaged in bullying, cyber-bullying, or retaliation may be subject to a range of disciplinary
consequences including, but not limited to: reprimand, detention, suspension, expulsion or other sanctions as
determined by the school Principal or Head of Schools. Any such disciplinary sanctions shall be imposed in
accordance with biblical principles, equity and school policies.

Note: The administration of CVCS reserves the right to treat any single act as severe enough to warrant
dismissal/expulsion from school.

Consequences will only take effect after an incident has been thoroughly investigated and can be corroborated by
the students involved, multiple sources or eye witnesses.

REPORTING AN INCIDENT

Please select the following link, to the google form, that will go directly to the student’s principal:
https://goo.gl/forms/jlhkkVkPIPEGAdCv1
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