J Urban

INSTRUCTIONS FOR OBTAINING A WORK PERMIT

Urban is authorized to issue work permits to students who have gained employment. You do not need to
apply for a permit on the SFUSD or California Board of Educations website. To obtain a work permit:

Get the Statement of Intent to Employ Minor and Request for Work Permit form below.

Complete the form: the student fills out Section 1; the employer fills out Section 2; and the
parent/guardian fills out Section 3.

Submit the completed form in hard copy to the Page Front Desk. If submitting online, please submit
the completed form via this google form. DO NOT EMAIL APPLICATION FORMS, but please email
frontdesk@urbanschool.org if you have any questions. Please note: if a student is working for the
same employer during the school year and during the summer, they will be issued two separate work
permits, one for the school year and one for the summer.

The Receptionist will make the permit, obtain the necessary signatures, and email the student when
the hard copy is available for pick up at the Page front desk. If you need to receive a soft copy of the
work permit, you will receive it via Docusign.

The student must sign the completed work permit before handing it in to their employer.

Urban School of San Francisco (415) 626 2919
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https://docs.google.com/forms/d/e/1FAIpQLSfBEwk9VwTNXyEjUEaGwZsprn64Nz1jSM9dovZ75mfP6v0B3Q/viewform
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STATE OF CALIFORNIA DEPARTMENT OF EDUCATION

STATEMENT OF INTENT TO EMPLOY A MINOR AND REQUEST FOR A WORK PERMIT-CERTIFICATE OF AGE
CDE Form B1-1 (Rev. 02-14)

A “STATEMENT OF INTENT TO EMPLOY A MINOR AND REQUEST FOR A WORK PERMIT-CERTIFICATE OF AGE”
form (CDE Form B1-1) shall be completed in accordance with California Education Code 49162 and 49163 as notification of intent to
employ a minor. This form is also a Certificate of Age pursuant to California Education Code 49114.
(Print Information)

Minor’s Information

Minor’s Name (First and Last) Home Phone Grade
Home Address City Zip Code
Birth Date Social Security Number Age Student’s Signature

School Information

School Name School Phone

School Address City Zip Code
To be filled in and signed by parent or legal guardian

This minor is being employed at the place of work described with my full knowledge and consent. I hereby certify that to the best of
my knowledge and belief, the information herein is correct and true.

Parent’s Name (Print First and Last) Parent’s Signature Date

To be filled in and signed by employer

Business Name or Agency of Placement Business Phone Supervisor’s Name
Business Address City Zip Code
Employer’s Maximum Expected Work Hours: hours per day hours per week

Describe nature of work to be performed:

In compliance with California labor laws, this employee is covered by workers’ compensation insurance. This business does not
discriminate unlawfully on the basis of race, ethnic background, religion, sex, sexual orientation, color, national origin, ancestry, age,
physical handicap, or medical condition. I hereby certify that, to the best of my knowledge, the information herein is correct and true.

Employer’s Name (Print First and Last) Employer’s Signature Date

For authorized work permit issuer use ONLY

Maximum number of work hours when school is in session: Maximum number of work hours when school is not in session:

Mon Tues Wed Thur Fri Sat Sun  Total Mon Tues Wed Thur Fri Sat Sun Total

Check Permit Type: H .
— - Work Experience
Proof of Minor’s Age (Evidence Type) [] Full-time Education, Vocational
. Education, or Personal
[ ] Restricted Attendant
Verifying Authority’s Name and Title (Print)
[] General [] Workability

Verifying Authority’s Signature

For more information about child labor laws, contact the U.S. Department of Labor at http://www.dol.gov/, and the State of
California Department of Industrial Relations, Division of Labor Standards Enforcement at http://www.dir.ca.gov/DLSE/dlIse.html.



http://www.dol.gov/
http://www.dir.ca.gov/DLSE/dlse.html
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