
Mercy Tech’s FACTS Management Account Set-Up 



Do you have another student at Mercy Tech?  Stop! If you do not, move 
to the next slide.

NOTE:  In the event 
you have another 
student already 
enrolled at Mercy, 
please do not 
create a new 
account.  

Call Mrs. Connelly 
in the Business 
Office at 
215-226-1225 ext 
121 for assistance.  



FACTS Set-Up 

Please hover your 
mouse over the 
“Admissions” tab 
and from the drop 
down tab, select 
“Tuition 
Information”

Then head to the 
following slide for 
further 
instruction.



Once in “Tuition Information” scroll down until you see this 
and select “Register for FACTS here”



FACTS Management Payment Plan Set up images

●
If you would like to do 
your FACTS 
registration in Spanish, 
click on Espanol.
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●

Clicking “here” will then bring you 
to this page where you will “create a 
username & password.”



Enter your personal email address 

Your email address will act as your 
Login to FACTS Management in the 
future.

Now select “Next” 

Note:  If it advises that you already 
have an account associated with that 
email you can select “Need to create 
a new FACTS account.” The next slide 
will tell you how to do that.



Your email may already be used for a FACTS account

In the event you 
have or have had 
another FACTS 
account related to 
this email it will 
alert you.  

In order to create a 
Mercy Tech 
account you have 
to select “Need to 
create a new 
FACTS account?”



Proceed with entering your personal information

Continue by entering 
your name, address, 
email(s) and phone 
number(s).

Then select “Next”



Set up your Login & Password 

We suggest you 
use your email 
address as your 
“Username” 

Please be sure to 
keep your login & 
password 
information in a 
safe place.  
 
Sample Password
“Ryan2025$”



Continue by creating a 4 digit PIN …

Here you will 
create a 4-Digit 
PIN # and answer 
two “Telephone 
ID Questions” - 
be sure to keep 
your PIN # with 
your Login and 
Password 
information.  

Select “Submit”



Make your payment plan choices...

Here you will make your payment plan 
selection where you can select our most 
popular 10 month payment plan from July 
to April or you can consider a quarterly or 
semester  plan.  (Please know that the 10 
month and quarterly plan comes with a 
$42.00 enrollment fee for the year and the 
semester plan  comes with a $10.00 fee.  In 
the event you are able to pay the full 
balance, there would be no fee.)

You can also register to receive text alerts to 
your mobile phone and input the name of 
another “Authorized Party” to give access 
to the account to another parent or family 
member.



Proceed with your Payment plan selection 

Proceed by 
selecting “Begin.”

You will be given 
an option for ACH 
(automatic 
payments) and the 
option of an 
INVOICE plan 
where you will pay 
your payment 
when you are 
ready.

Please make your 
selection carefully.  



Proceed with review and edit of your information

Here you can double check 
that all of your information 
is correct.  You can select 
“Edit Details” if needed.  

After your review, select 
“Next” in order to make 
your payment plan 
selections.  

If you select “Save & Exit” 
you will need to make your 
payment plan selection at a 
later date.



Input your student’s name and grade

After the input of your 
student’s name and 
grade, select “Save.” 

In the event you are 
enrolling two students, 
you can input a second 
student then select 
“Add Student.”



Payment Plan Options for your review

Full payment plan is 

a full tuition 

payment for the 

whole year.               

(1 time payment)

Semester payment 

plan is two tuition 

payments for the 

whole year.               

(2 time payment.)

More options on 

the following page.



Continued - Payment Plan Options for your review

Quarterly payments 
plan is quarterly 
tuition payments for 
the whole year.               
(4 time payments)

Monthly payments 
plan is 12 tuition 
payments for the 
whole year.               
(12 time payments)

After making your 
careful selection, 
you would then 
proceed by selecting 
“Next.”



Sample image after “INVOICE” 10 pay plan selected

In the sample, 
we have 
selected the 
most common 
“invoice” 10 
payment plan.  

It will remind 
you that there is 
the $42.00 fee.  
This fee would 
be included with 
your first 
installment and 
only charged 
once.  



Peace of Mind Benefit

This is an insurance 
product where the 
remaining tuition balance 
will be paid in the  event 
that the  tuition payer or 
their legal spouse were to 
pass away during the 
academic year. 

Once this selection is 
made you can not reverse 
it and you will be enrolled 
each academic year.  For 
the 20-21 year it is a once 
a year $20.00 charge to 
be included in your first 
installment. 



Select your desired payment day of the month

Mercy Career & 
Technical High 
School offers the 
option for your 
payment due date to 
be either the 5th of 
the month or the 
20th of the month.  

Please make your 
selection and select 
“Next.”



Review of Payment Plan schedule 

Please note that any 

use of a credit or debit 

card to make your 

payment will incur a 

2.85% fee.  

We highly recommend 

that you utilize the free 

option where you can 

provide the  routing 

number and account 

number from your 

desired bank account.  



Read, agree and “Authorize” 

Please know that the 
Business Office can delete 
your account should your 

enrollment intentions 

change.  

Once all your charges and 
credits are fully known they 

will be posted to your FACTS 

account and you will receive 

information regarding 

your exact monthly 

payment. 



THANKS SO MUCH -- YOU ARE ALL DONE!!!
Please select 
“Done.” 

Once the details of 
your charges and 
credits are 
available they will 
be posted to your 
FACTS account.

Mercy Tech is 
excited to begin 
educating your 
student this Fall. 


