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THIS AGREEMENT IS MADE AND ENTERED INTO on this 1# day of July 2021 by the
REGIONAL SCHOOL DISTRICT EIGHTEEN BOARD OF EDUCATION (hereinafter referred
to as the “Board”) and the REGIONAL SCHOOL DISTRICT EIGHTEEN FEDERATION OF
NON-CERTIFIED PERSONNEL, LOCAL 6365, (hereinafter referred to as the “Federation” or
the “Union”), affiliated with the AFT Connecticut of the American Federation of Teachers.

ARTICLE I
PREAMBLE

SECTION 1. This agreement is negotiated in accordance with § 7-467 of the General Statutes of
the State of Connecticut as amended.

ARTICLE 11
RECOGNITION

SECTION 1.0. The Board of Education recognizes the Union as the sole and exclusive bargaining
representative for wages, hours and other terms and conditions of employment for those employees
of the Board who are employed by the Board in the following positions: 12-month, 11-month and
10-month (full and regular part-time) Clerical Employees, Instructional Assistants, Tutors,
Computer Technicians, Library Aides, Technology Facilitators, Maintenance/Custodial Personnel,
Accounts Payable Clerk, Payroll Clerk, and District Tech Specialist excluding Supervisors,
Confidential Employees, Certified Teachers, Members of Other Certified Bargaining Units,
Administrative Officials, Board and Commission Members, Department Heads, Temporary
Employees and Seasonal Employees as defined by MERA.

As positions are added to or deleted from the bargaining unit in the future, the parties shall amend
this recognition clause accordingly, and issues as to whether changes concerning the contours of
the bargaining unit are appropriate that cannot be resolved by the parties shall be resolved by
petition in accordance with applicable provisions of MERA.

SECTION 1.1. The Board agrees not to negotiate or attempt to negotiate with another Union
concerning employees in the bargaining unit, except as permitted or required by law. The Union
accepts such recognition and agrees to represent equally all employees without regard to Union
membership or payment of dues or fees.

SECTION 1.2. The Union recognizes the Board and its authorized representatives as the sole and
exclusive Employer of the employees in the bargaining unit, and the Union agrees not to negotiate
or attempt to negotiate with any other entity or group other than the authorized representative of
the Board concerning wages, hours and other terms and conditions of employment.

SECTION 1.3. As used herein, “employee” means an employee of the Region #18 Board of
Education who is a member of the bargaining unit, whether full-time or regular part-time. The
terms “full-time employees”, “part-time employees” and “temporary employees” are defined
under Article XXI, Section 1.



“Union,” or “Federation” means AFT, Connecticut, AFT, AFL-CIO CLC and its agents, and the
Regional School District #18 Federation of Non-certified employees and their representatives;
“Board,” “School District,” or “Employer” means the Regional School District #18 Board of
Education and its agents and representatives, including but not limited to the Superintendent of
Schools; “Superintendent” means the Superintendent of Schools or designee, or other
administrators designated and authorized to act for the Superintendent or the Board. “Year” as
used in this Agreement shall mean the Board’s fiscal year of July 1 - June 30", unless a contrary
meaning of the word “year” is clearly indicated.

ARTICLE III
AMENDMENT

This Agreement shall not be altered or amended except in writing signed by properly
authorized representatives of both the Board and the Federation, which amendment shall be
appended hereto and become a part hereof. It is recognized and agreed that neither party has any
obligation to negotiate amendments or modifications to this Agreement during its term.
Amendments or modifications must be approved by the full Board of Education and by a vote of
the full Union membership.

ARTICLE IV
MANAGEMENT RIGHTS

The Board shall continue to retain its rights, powers and authorities so vested by law, unless
specifically limited by the express provisions of this contract. The Board has and will continue to
retain, whether exercised or not, all of the rights, powers and authority, whether express or implied,
heretofore had by it and, except where such rights, powers and authority are specifically
relinquished, abridged or limited by the express provisions of this Agreement, it shall have the sole
and unquestioned right, responsibility and prerogative of the management of the affairs of the
school system and direction of the working force.

The exclusive functions and rights of the Board include, but are not restricted to, the right:
to establish or continue policies, practices and procedures for the conduct of Board business and,
from time to time, to change or abolish such policies, practices or procedures; to direct the
operation of the employees in all aspects; to determine the methods and levels of financing and
budget allocation; to determine and, from time to time, re-determine the number of employees to
be employed; to create and eliminate bargaining unit positions; to employ, promote, demote,
transfer, layoff, terminate or otherwise relieve employees from duty for lack of work or other
legitimate reasons; to assign work; to determine shifts, work schedules and hours of work; to
discipline, suspend and/or discharge employees for just cause; to determine the procedures for
promotions and transfers; to establish policies for the governance of the schools and their
employees and from time to time to change or amend such policies; to select and determine the
qualifications of employees; to select and employ new personnel; to determine job descriptions
and job classifications; to create, enforce and, from time to time, change rules and regulations
concerning discipline and the performance of work.



ARTICLE V
SEVERABILITY

In the event that any provision or portion of this agreement is ultimately ruled invalid for
any reason by an authority of established competent legal jurisdiction, the remainder of this
agreement not affected by the invalidation shall remain in full force and effect. In the event of such
a ruling of invalidity, the parties shall promptly renegotiate over the affected provisions.

ARTICLE VI
EMPLOYEE WAGE RATES

SECTION 1. Employee wage rates, less required and other permitted authorized deductions, shall
be paid in accordance with the provisions of Appendices A - E.

The wage rates set forth in Appendices A, C, D and E set forth a general wage increase of two
percent (2%) in year one of the contract (July 1, 2021 — June 30, 2022), two percent (2%) in year
two of the contract (July 1, 2022 — June 30, 2023) and two percent (2%) in year three of the contract
(July 1, 2023 - June 30, 2024).

The wage rates set forth in Appendix B set forth a general wage increase of two and one-quarter
percent (2.25%) in year one of the contract (July 1, 2021 — June 30, 2022), two and one-quarter
percent (2.25%) in year two of the contract (July 1, 2022 — June 30, 2023) and two and one-quarter
percent (2.25%) in year three of the contract (July 1, 2023 — June 30, 2024).

Additionally, except as set forth under Appendix B with respect to year one of the contract (July
1, 2021 — June 30, 2022), employees not on the top step of the applicable salary schedules shall
move up one (1) step in year one of the contract (July 1, 2021 — June 30, 2022), one (1) step in
year two of the contract (July 1, 2022 — June 30, 2023) and one (1) step in year three of the contract
(July 1, 2023 — June 30, 2024).

Unless otherwise agreed between the Board and the Union, paychecks will be issued bi-weekly.

ARTICLE VII
NON-DISCRIMINATION

SECTION 1. This Agreement shall be applied equally to all employees in the bargaining unit
without discrimination because of age, sex, marital status, race, color, religion, sexual orientation
national origin, political affiliation, qualified handicap, Union membership or activity or lack of
Union activity or membership, or other applicable unlawful discriminatory standard.

An alleged violation of this provision of the collective bargaining agreement shall not be
subject to the grievance and arbitration procedure set forth herein under Article XXVIIL

SECTION 2. Whenever the masculine or feminine form of any pronoun is used in this Agreement,
it is understood that the reference includes both male and female employees, unless a contrary



intention is indicated.

ARTICLE VIII
INSURANCE BENEFITS

ELIGIBILITY

Insurance benefits are provided to full-time and regular part-time non-certified employees
who are members of the bargaining unit and who, on average, work a minimum of thirty (30) hours
per week during the applicable contract year.

CHANGE IN CARRIER

Reference to named insurance carriers in this Agreement shall not require the Board of
Education to continue to provide coverage through such carriers. Instead, the Board of Education
may provide insurance under a different policy or policies provided that the different insurance is
comparable when viewed as a whole. Prior to implementing any change in carrier, the Board will
notify the Federation of its intention to change carrier(s), and the Superintendent will, on request,
meet with the President of the Federation to explain and discuss the proposed change. If the
Federation challenges the comparability of the alternate coverage, the parties will immediately
proceed to binding arbitration over the issue of whether or not the coverage offered by the Board
is comparable to the current coverage when viewed as a whole. Said arbitration will be conducted
in accordance with the rules and procedures of the American Arbitration Association and all costs
of the AAA and the arbitrator will be shared equally by the parties. The arbitrator’s decision shall
state whether or not the alternate coverage is comparable with the current coverage when the
proposed change is viewed as a whole. The status quo will be maintained in terms of coverage
pending the arbitrator’s decision, unless otherwise agreed by the parties.

VOLUNTARY WAIVER OF INSURANCE COVERAGE

Except as set forth below, members of the bargaining unit who are eligible for medical
insurance coverage under this Agreement may voluntarily elect in writing to waive and thus
terminate such coverage, in whole, provided that such waiver does not conflict with the rules,
regulations or other requirements of the appropriate insurance. Employees electing such a waiver
shall receive periodic cash payments from the Board in the amount of two thousand five hundred
dollars ($2,500.00) per year while the waiver is in effect. Life insurance coverage for eligible
employees shall not be terminated by a waiver and shall remain in effect.

In order to exercise this waiver option, employees must apply in writing to the
Superintendent not later than June 30" in any year, with such waiver to be effective the following
July 1%, All waiver applications must be completely voluntary on the part of the staff member and
must be accompanied by a signed waiver of coverage document acceptable to the Board and the
carriers and also by proof of suitable alternative medical insurance coverage. If the waiver is
acceptable to the Board and the applicable insurance carrier(s), it shall be effective as of July 1%
and shall remain in effect until revoked as provided below. Employees whose waiver applications
are acceptable shall receive periodic payments of the waiver amount as determined by the Board.



The waiver language set forth herein shall only be available to employees who are not
covered under any health insurance plan offered by the Board.

There shall be an annual open enrollment window of June 1% — June 30" at which time an
employee may choose to reinstate or waive his/her insurance for the fiscal year commencing July
1%, All such reinstatements shall be subject to all the rules of the applicable insurance carrier(s),
including, but not limited to, any mandatory waiting periods.

SUMMARY OF COVERAGE - See also the insurance summary attached as an Appendix G.

The Board will provide a High Deductible Health Plan (HDHP) to eligible employees that
elect to participate. The program shall be offered on a contract year basis.

For the period from July 1, 2021 through June 30, 2024, in each contract year, the HDHP
shall have a two thousand dollars ($2,000.00) single and four thousand dollars ($4,000.00) two-
person/family deductible for in network services. Prescription drugs are covered as part of the
program and are subject to the deductible. Once the deductible is met, there shall be no coinsurance
in network for covered services, except for prescriptions. Upon satisfaction of the HDHP
deductible, prescriptions are subject to a managed three tier drug rider with co-pays of $5 Generic
/$25 Brand Name /$40 Non-Formulary Brand Name co-pay (unlimited maximum) (2x retail co-
payment for 90-day supply).

Out of network services will be subject to a 70% plan/30% member coinsurance to a
combined in-and-out-of-network coinsurance maximum of two thousand dollar ($2,000.00) for
the individual and four thousand dollar ($4,000.00) for the family, for a combined in-and-out-of-
network out-of-pocket maximum of four thousand dollar ($4,000.00) for the individual and six
thousand eight hundred fifty ($6,850.00) for the family.

Enrollees in the HDHP shall have a Health Savings Account (HSA) to defray deductible
expenses. The Board agrees to contribute forty-five percent (45%) of the deductible in year one
of the contract (July 1, 2021 through June 30, 2022); forty-five percent (45%) of the deductible in
year two of the contract (July 1, 2022 through June 30, 2023) and forty-five percent (45%) of the
deductible in year three of the contract (July 1, 2023 through June 30, 2024).

In each year of the contract, one-half (12) of the Board’s contribution toward the deductible
shall be deposited in the HSA bank account of the employee on or about July 1** and one-half (/%)
of the Board’s contribution toward the deductible shall be deposited in the HSA bank account of
the employee on or about January 1%.

An employee shall receive a prorated contribution toward his/her HSA, if the employee:
(a) is hired by the Board after the commencement of the applicable plan year; or (b) he/she elects
health insurance after the commencement of the plan year due to a change in status.

The prorated amount of the contribution shall be based on the first day that the employee
is covered under the plan through June 30" of the applicable plan year.



The employee’s contribution toward the deductible shall either be, at the employee’s
option, via payroll deduction or contributed directly by the employee in his/her Health Savings
Account (HSA) bank account.

A HSA is not health insurance, it is a bank account. The parties acknowledge that the
Board’s contribution toward funding the deductible is not an element of the underlying plan, but
rather relates to the manner in which the deductible shall be funded for active employees.

Upon an employee’s reaching the age of sixty-five (65), the employee shall have the option
of either: (1) the Board provided health insurance plan(s); or (2) enroll in Medicare in lieu of the
Board provided health insurance plan(s).

If the employee elects to enroll in a Board provided health insurance plan and such plan is
a HDHP, in lieu of a deposit to a HSA bank account, the Board will provide the employee with
the same amount that it provides other eligible employees toward the deductible for the HDHP
(less applicable state and federal withholdings).

Such amount will be distributed to the employee in accordance with the deposits toward
employee’s HSA bank accounts, as set forth above.

If the employee elects to enroll in Medicare, the employee will receive the waiver set forth
herein.

1.

The employee will pay the following percent of the premium costs for coverage via payroll
deduction: ‘

2021-2022 2022-2023 2023-2024
18.5% 19% 19.5%
Additionally, the Board will provide the following:
. A Vision Rider

o Full Service Dental Insurance with Rider A (with the employee being responsible
for the premium share contribution set forth above).

The Board of Education will also provide the following insurances at no cost to the
employee:

e Full Term Life and Accidental Death and Dismemberment Insurance with fifty thousand
dollars ($50,000.00) for the individual employee (to be eligible, employees must work one
thousand (1000) hours per year).



RETIRING EMPLOYEES

Retiring employees employed by Regional School District Eighteen who are eligible for
insurance coverage who have qualified for retirement and are receiving pension payments under
the pension plan may continue to participate in one (1) or more group health insurance plans
maintained by Regional School District Eighteen at the employee’s expense. Premiums will be
paid directly to the Board by the retired employee. Premium payments due by the employee shall
be submitted to the Office of the Superintendent of Schools no later than the fifteenth (15" of
each month. A one (1) week grace period will be granted for premium payment receipt before loss
of coverage. All premium share payments plus set-up and administrative costs shall be paid by the
employees.

Any retiree who is eligible for Medicare, either personally or as the spouse/dependent of
another Medicare eligible person, must utilize Medicare as primary coverage, and shall not be
permitted to continue coverage under Board of Education-provided insurance coverages.

INTERNAL REVENUE CODE 125

If allowed by law, the Board shall adopt a plan under Internal Revenue Code 125 to provide
for employee premium share contributions on a pre-tax basis.

HEALTH INSURANCE “AGE OUT” PROVISION

Eligible dependents of insured employees may be covered as dependents as provided by
applicable federal or state statute.

DESCRIPTION OF BENEFITS IN AGREEMENT OR ATTACHMENTS NOT AN
INSURANCE POLICY

It is agreed and understood that descriptions of insurance coverage and benefits in this
Agreement and in the attached insurance Appendix are illustrative only and does not change or
alter the provisions or coverages provided in the underlying insurance policies or programs. An
expanded explanation/description of insurance benefits is attached to this Agreement. It is
understood and agreed that these explanation documents are not an insurance policy and is
intended only as a description or summary of insurance coverage. Should there be any variance
between the summary descriptions contained herein or on the attached Appendix and the
provisions of the insurance policies, the policies shall prevail in all cases.

ARTICLE IX
UNION BUSINESS

SECTION 1. The Board shall allow time off with pay up to a total of ten (10) days in the
aggregate for all employees each fiscal year (July 1% - June 30"™) for officers and/or members for
such Union business as attendance at conventions or educational conferences. Permission to
attend such conventions or educational conferences must be submitted to the Superintendent in
writing at least one month in advance of the anticipated absence from work.



SECTION 2. Members of the negotiating committee (not to exceed two (2) employees) shall
receive full pay for the time spent conducting contract negotiations with the Board, provided that
negotiations are, by agreement of the Board and the Union, scheduled to occur during their
scheduled working time.

SECTION 3. Not more than two (2) employees designated by the Union as members of the
grievance committee shall receive full pay for time spent attending grievance hearings before the
Board at the Board level, and/or the American Arbitration Union (AAA), provided the designated
employees are scheduled to work at such times.

The grievance committee shall consist of not more than two (2) members of the Union for the
purposes of this section. The Federation shall notify the Superintendent of the names of the
members of the Grievance Committee in writing during the month of September of each year.
Written request to attend grievance hearings at the Board level or Arbitration hearings on paid
status in accord with this section must be filed with the Superintendent in advance, otherwise they
shall be unpaid.

SECTION 4. Within seven (7) calendar days of the date a new employee commences working
for the Board in a bargaining unit position covered by this Agreement, the Board will provide the
Union President with written notification of the new hire.

ARTICLE X
PERSONAL INJURY BENEFITS

Workers’ compensation payments are limited to the amounts payable under the state
workers’ compensation program. Employees must report all work-related injuries to the Board
immediately, first verbally and then on such forms as the Board shall prescribe.

An employee who is out of work due to a workplace injury and the employee is receiving
either: (a) weekly temporary total disability benefits (“TT”); or (b) weekly temporary partial
disability benefits (“TP”) (if the Board does not have work within the employee’s light duty
restrictions) will receive the difference between his/her regular straight time weekly wages from
the Board (based on his/her regular workweek) and his/her weekly TT/TP benefits until an initial
eligibility determination is made by the workers’ compensation carrier. The parties understand
and agree that the payment from the Board shall be subject to applicable state and federal taxes.

If it is determined that an employee’s injury or condition is not covered by workers’
compensation, any time absent from work and payments received from the Board will be
retroactively applied and deducted from the employee’s accumulated sick time. If there is
inadequate sick time available, other leave provisions, such as vacation, will be charged so the
employee will continue to receive pay until all leave is exhausted.



ARTICLE X1
SICK LEAVE

Sick leave is defined as time taken by full or part-time regular employees for personal
illness and/or the illness of an immediate family member. Immediate family is defined as an
employee’s: spouse, child, step child, grandchild, sibling, sibling-in-law, parent, parent-in-law,
step parent, aunt, uncle, grandparent, and great-grandparent.

Sick leave for full-time regular employees shall be at the rate of fifteen (15) days per year
cumulative to one hundred twenty (120) days, and sick leave for part-time employees as defined
in this Agreement who work a minimum of twenty (20) hours/week shall be at the rate of ten (10)
days per year cumulative to eighty (80) days.

If the employee chooses to miss work to care for an immediate family member who is ill
he/she shall be charged with a sick day.

The Superintendent may require that absences beyond three (3) consecutive days, or any
absences on sick leave which give rise to a reasonable suspicion that there may be an abuse of
leave privileges, be justified by a note from the physician treating the employee (or the employee’s
family member, if applicable) as to the illness of the employee, or, in the case of sick leave taken
to care for family members, as to the illness of the family member cared for, provided that all
absences on sick leave on Friday, Monday or the work day immediately before or after a holiday
or vacation must also be supported by a note from the treating physician for the illness that caused
the absence from work if requested by the Superintendent in his/her sole and absolute discretion.
Failure to provide such a note or the provision of an incomplete note may be the basis for discipline
and/or unpaid time or other action deemed appropriate by the Employer.

Sick leave, including time taken from the sick leave bank, will be charged against the
amount of Family Medical Leave Act (FMLA) to which the employee is entitled.

SICK LEAVE BANK

A sick leave bank shall be provided to non-certified employees who are members of the
bargaining unit at the start of each fiscal year. At the start of each fiscal year, each bargaining unit
member shall contribute one-half sick day to the sick bank from his/her allotment of paid sick
days. Prior to accessing the employee sick bank, employees will be required to utilize all accrued
sick, personal and vacation time. Should circumstances arise wherein an employee may require
more than his/her accumulated sick or vacation leave, said employee may submit a letter to the
Superintendent's office requesting additional sick days from the Sick Bank (if any days are in the
sick leave bank).

The Superintendent shall have the right to grant or deny requests in a particular case in
his/her discretion, and the Superintendent’s decision on a request shall not be subject to the
grievance and arbitration procedure of this Agreement.

A maximum of twenty (20) sick bank days will be allowed per employee per year so long



as the banked sick leave is sufficient to cover the claims. Should a special circumstance arise
wherein an employee may require more than his/her accumulated sick leave plus twenty (20) sick
bank days, said employee must submit an additional letter to the Superintendent for review and
decision and, as provided above, decisions about entitlement to benefits under the sick bank shall
not be subject to the grievance and arbitration provisions of this Agreement. Time taken from the
sick leave bank will be deducted from an employee’s FMLA entitlement. Sick leave contributions
to the sick bank that are not used during the year in which they are made shall remain in the bank
and carried over for subsequent fiscal years.

ARTICLE XII
BEREAVEMENT AND PERSONAL LEAVE, ATTENDANCE AT WORK
ON SNOW DAYS

SECTION 1. FUNERAL LEAVE

Subject to the Superintendent’s approval, full-time and regular part-time employees may
be granted up to five (5) days’ paid leave per death in the immediate family, with pay based upon
the employee’s normal working hours, for attendance at funerals and funeral related activities. The
length of leave is at the discretion of the Superintendent.

Funeral leave shall be requested in writing at least forty-eight (48) hours in advance, except when
the employee did not receive advance notice of the death within forty-eight (48) hours, in which
case written permission must be filed as soon as possible after receipt of news of the death.
Immediate family shall be defined as the employee’s: spouse, child, step child, son-in-law,
daughter-in-law, grandchild, great grandchild, parent, step parent, parent-in-law, sibling, sibling-
in-law, grandparent, great-grandparent, aunt, and uncle.

SECTION 2. PERSONAL LEAVE
Paid Personal Leave

The Superintendent or her/his designee may grant personal leave to full-time and part-time
employees after three months of employment in the School District, not to exceed four (4) days per
year for full-time and three (3) days per year for part-time employees, non-cumulative from year to
year, with at least forty-eight (48) hours written request required, except where it is impossible to do
s0, in which case written request shall be filed as soon as possible.

Paid personal leave may be granted only for pressing personal reasons that cannot be
attended to during non-working hours.

In the event that a full-time employee does not use all of his/her paid personal days during
the previous contract year, he/she shall be credited with one (1) additional personal day at the
commencement of the then current contract year, provided, however, that at no time may a full-
time employee have more than five (5) paid personal days.

10



In the event that a part-time employee does not use all of his/her paid personal days during
the previous contract year, he/she shall be credited with one (1) additional personal day at the
commencement of the then current contract year, provided, however, that at no time may a part-
time employee have more than four (4) paid personal days.

Unpaid Personal Leave

Part-time employees, who are eligible for three (3) personal days per contract year, may also apply
for unpaid day(s) in accordance with the following:

e Prior to applying for an unpaid day, the employee must exhaust all of his/her paid personal
days (or vacation days, if applicable);

o The application for unpaid personal day(s) must be submitted two (2) calendar weeks prior to
the requested days (except for attendance at the birth or adoption of the employee’s child or

in an emergency);

Approval of any unpaid personal days shall be at the sole discretion of the Superintendent. The
Superintendent may approve unpaid personal days for the following specific reasons:

1.  Attendance at the birth or adoption of the employee’s child;

2.  Attendance at the graduation of the employee, the employee’s spouse or child;

3.  Attendance at the marriage of the employee, his/her child, parent, sibling or
grandchild;

4,  Attendance at a college visit with the employee’s child,
5. Mandatory court appearances; and

6.  Other pressing personal reasons that cannot be attended to during non-working
hours as determined by the Superintendent.

A denial of a request for unpaid personal day(s) shall not be subject to the grievance and arbitration
procedure. At the request of the Superintendent, proof of the reason(s) for the unpaid day(s) may be
required.

If an employee’s request for unpaid personal days is denied and the employee proceeds to take the
day(s) off, the employee shall be subject to discipline.

Paid and Unpaid Personal Leave
The Superintendent may deny employee requests for use of paid and unpaid personal days on the

first or last day of the school year, the day before or after a holiday, the day before or after a school
recess or during the last two (2) weeks of school.

11



SECTION 3. SNOW DAYS AND OTHER EMERGENCY SCHOOL CLOSINGS

A. The following language shall apply in the event of: (a) a snow day; (b) an emergency
closing of school; (c) a delayed opening; and (d) an early closing:

Maintenance and Custodial Employees:

Maintenance and custodial employees are required to report to work. Vacation days for
custodial and maintenance staff will not be approved unless the day(s) has been approved in
advance, in writing, by the Superintendent or his or her designee.

If a maintenance or custodial employee calls in sick, he/she may, at the Superintendent’s
discretion, be required to furnish a note from his/her treating physician for the illness that caused
the absence before he/she is granted a paid sick day.

Twelve (12) Month Clerical Employees:

Twelve (12) month clerical employees (including the Computer Technician, twelve (12)
month Technology Facilitators and the District Tech Specialist) are expected to report to work
when there is a snow day or an emergency school closing; twelve (12) month clerical employees
who are unable to report to work or who are excused by the Superintendent, in writing, when there
is a snow day or an emergency school closing, may choose to take the day without pay or take a
vacation or personal day. In his/her sole discretion, the Superintendent may authorize twelve (12)
month clerical employees to work remotely, provided, however, such authorization shall not be
considered a past practice or a precedent.

On days when there is a delayed opening or an early closing, twelve (12) month clerical
employees who report to work at the designated reporting time (if the designated reporting time is
different than their scheduled reporting time), may:

take time off without pay;

take vacation or personal time; or

if offered, work the hours missed due to the delayed opening or an early closing
during the same or the subsequent pay period as approved and scheduled by the
Superintendent or his or her designee.

Absent an election by the twelve (12) month clerical employee with respect to the above-
specified events (a snow day, an emergency closing of school, a delayed opening or an early
closing), the time shall be without pay.

If the governor declares a state of emergency and as a result of such declaration the State
of Connecticut closes its’ roads and highways, twelve (12) month clerical employees are expected
to work remotely. If a twelve (12) month clerical employee is unable to work remotely, or he/she
is excused by the Superintendent, in writing, from working remotely, he/she may choose to take
the day without pay or take a vacation day or personal day.

12






