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UPDATES

1 Updated physical distance minimum requirement for students in classrooms is 4 feet
between seats.

1 Updated health screening information regarding close contact definition and added travel
restriction questions if imposed by public health.

9 Face coverings are required at all times for all grades K-12. Disposable masks are
recommended for adults in school settings. Medical grade disposable masks are
provided at each location.

1 Updated tables to reflect new quarantine guidelines.

1 Asymptomatic testing updated to reflect 30 day schedule.

GENERAL

Valley ChristiatlementarySchoolVES)Fall 2020 R©pening PlanGOVIEL9 PreventionMonitoring

and Responsewill provideour families andhe Santa Clara County Emergency Operations Center (EOC),
V(ESfaculty and staff thedetails and protocolsve will implementrelated to preventing the spread of
COVIBL9. VES will monitorthe staff and students on campus for iliness gavith protocols for

responding tgoositive COVIEL9 cases within our VCS community.

This plan is in accordance with the current federal, state and local guidelines and directives for Santa
Clara County School Districts. This document will be updated as necessary.

This document has been updated to reflect the latest guidance from August 7, 2020
https://www.sccqov.org/sites/covid19/Documents/ReopeningofSantaClaraCountyK12Schools.pdf

The VCES principaice principaand office staff wi be responsible for implementing this plan.
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COMMUNICATION & GUIDANCE

We will continue to collaborate and receive feedback from @mmunity including the local health
department, VC$arents, Parent Teacher Prayer Fellowship (PTPF), Board of Dirtatalty, and staff
regarding the plans in place for COMI®mitigation strategies.

VCS will regularly review guidance from State and local authorities to determine current disease levels
and control measures in our community. The VCS Superintendentaashkd=drce receive regular
updates from the local and state public health offices and the CDC.

VCS will implement the following preventianonitoringand responseneasures as part of our phased
reopeningplandependent upon local public health conditioasd in collaboration with local health
officials and other authorities.

In accordance with the county guidelines and recommendations, VCS is actively pursuing the
Elementary School WaiveOur request for elementary iperson learning has beesubmittedand is
currenty undeNS @A Sg o0& {lydalk [/ fFNF /2dzyieQa 9YSNHSyOeé hlL

The decision to pursue a waiver forparson learning at the elementary was based upon the state and
county health department recommendations and curreaiesitific evidence, including:

1 COVIEL9 related risks in schools serving elementary age students appear lower than and
different from the risks to staff and students in schools serving older students.

1 There appears to be lower risk of chitaichild or chid-to-adult transmission in children under
12.

1 The risk of infection and serious illness in elementary school children is particularly low.

91 In-person instruction is academically and socially critical for younger students.

VCS has identified a listmdn-negotiables for the 202@1 school year that will help to guide our
planning and COWAIDO mitigation efforts.

Those include:

9 Social distancing, including caps on group sizes and distances between individuals.
1 COViBspecific safety protocols must b place at all schools.
1 A fulHime distance learning option must be alable to all students whopt-out of in-person
instruction
I VCSnust be able to quickly implement distance learning for 100% of students if rolling closures
occur.
Contacts

The follaving documents and links to state and local health department contacts are listed below for
reference:

Santa Clara County Public Health Departnge#®8-792-5020
Emergency Operation Centgchools@eoc.sccgov.ca

VCS SuperintendeqtJerryMerza 408513-2516jmerza@vcs.net
. — |
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VCES PrincipalGabe Guven 408594500gguven@vcs.net

CURRICULUM & INSTRUCTION

To ensureour elementarystudentsreceive a robust education, ¥8 is offeringdll-time in-person or

distance learning academic options for our elementary campus. Our current COVID19 situation in Santa
Clara County is unstable and flexibility within our learning and operating modes will be critical over the
next few months.VCES is ready to implementlfdistance learning in the case of an outbreak of greater
than 5% of our VCES population or in the event of temporary closure for intensive cleaning.

Common public health strategies to reduce the risk of disease transmission in schools and other
communitysettings include:
1 Minimizing the number of people who come into contact with each other.
1 Maximizing the physical distance between people.
1 Reducing the time that people spend in close proximity to others.
1 Measures to minimize dispersion of droplets andas®ls (e.g., using face coverings and
covering coughs and sneezes).

Because the relativeontribution of each of these measures in reducing the spread of COd/i®not
yet clear public health experts have generally recommended thaty be used coligively where
possible These strategies may be easier or harder to implement in different age groups or settings.

Forexample, a school may be able to ensure that younger el¢éangischool students have fewer
contacts by having students stay in one stasm, but young stdents may be less able to weface
coverings consistently or maintain physical distancing duringaggeopriate saial andeducational
activities.

In contrast, high school students encounter more individuals in a typitalol daybut are likely to have
greater ability to maintain physical distancing and to mooesistently use face coverings.

For these reasons, the requirementecommendations, and considerations for minimizing disease
transmission on school campusascessarilywary by age group.
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Organizing Principles for Preventing COVID-19 Transmission by Age Group

Organizing Principle: Organizing Principle:
Stable Cohorts Physical Distancing and
Face Coverings

Lower Upper Middle School/ High

School

Elemen tary Elementary Junior High
School School School

Less feasible to limit dose contact and wear face More feasible to limit close contact and wear
coverings face coverings

More feasible to maintain stable cohorts Less feasible to maintain stable cohorts
Greater need for in-person and group-based Lesser need for in-person or group-based
instruction with close contact to support social- instruction with close contact to support social-
emotional and academic development emotional and academic development

In-Person Learning

In-person learning will take place for grade$ Mith the following protocols in place:

§ Assigned seating in classroomih all students facing the same directioff&® ¢ Q RA &G yOS

the teacher and from eacbther.

= =4

Consistent groups or cohorts with students staying within their respedizssrooms
throughout the day

Make an effort to assign students to cohorts basedhagiknown associations outdé of school.
Pull out classes such as PE will be held outdoors only, with phgistancing measures in place
All other pultout classes will be held outdognia Zoom with or rotating with physial
distancing measures in plabetween teachers and stients

Facecoveringgo be worn by all adultthroughout the day

Facecoveringsare mandatory for gradel&-5 (unless exempt)

Facecovering to be worn by all students while outside the classroom (with tkeeption of
strenuousexercise and eatirg

1 Allcommon materials (including playground equipment and supplies) willddefelcted after
each group use

Lunch and recess times will be staggkasd groups will be consistent

Lunchand recess will be held outsig¢ereather permitting)

Visitors will bdimited and screened for wellnegsior to entering the premises

Parent conferences or meetings will take place outdoors or in a special room. Visitors will not
be allowed into the classrooms

91 Parents will perform wellness screenings on their childneargo attending school each day

= =4 =

= =4 =

=A =4 =4 =9
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Distance Learning

VCS has made an initial investment of resources to enhance our distance learning technology to provide

'y Ay Ofl&aaé SELISNASYOS T2N) GK2a$ addzRSyida yz2ia |
goes beyond crisis response as we are buildistrategy that enhances our teaching and learning
capabilitiesmoving forward.

In case of rolling school closures or a complete closure(s) due to AOMAES is prepared to provide
a device for each elementary student fortadme use.

Distance learningvill be used in the following circumstances:

9 State and local authorities have closed schools fgrarson learning due to community spread
and VCS is not allowed a waiver fopigrson instruction for elementary students by the county
public health depament.

9 Students who are unable to return to school due to health issues, or those who are
uncomfortable returning to school on the scheduled start date, can participate in the VCS full
time distancelearningprogram.

1 Students who are medically fragile oould beput at risk byin-person instruction, or who are
isolating or quarantining because of exposure to COVID19

9 Students who live in a household with anybody who is medically fragile

Attendance

Students and staff should not lmm campus om buildingsf they are experiencingny symptoms of
illness.

VCS is reviewing its attendance policies for staff and students. This will include eliminating any
attendance recognitions that could encourage attending school when not feeling well. Specific
attendancepolicy changes will be provided before the start of school.

Grading Scaléin-Person vs Distance Learning)

Grading expectations for online students and recommended grading expectations for the Elementary
School will bevailable in the Parent/Studemtandbook.

Social and Emotional Learning Recourses and Curriculum

We recognize the importance of providing students and staff with extra social and emotional support as
they return to school this year. Expect to see special welcome activities, extra tirbeiliding
relationships and establishing new routines, and focus on coping strategies.

Field Trips

Field trips will be canceled until further notice.

VCES-C19PLAN-REV 6 210212 7



PREVENTION

Hygiene Measures

A variety of PPE will be egite at all VCS schools and administration ligd to help prevent the spread
of COVIEL9. Below is a look at some of the requirements and protocols in plabe &lementary Leigh
Campus

Face Coverings

General

1 Provide face coverings for students and staff who lose their face coverings or forget to bring
them to school.

1 Except as specifically provided in this document, students and staff should use cloth face
coverings whenever face coverings are requitdddical grade disposable masase
recommended for adults and are available at each location.

1 Face coveringshould adhere to th&€alifornia face coveringtandards.

Teachers and staff
9 All adults must wear a cloth face covering at all times while on campus, except while eating or
drinking.

9 Face shields are not recommended as a replacement for face coverings

o Staff excluded from this requirement are those that require respiratory protection
according to Cal/OSHA standards.

o Staff who are unable to wear a face covering for medical reasons shall not be assigned
duties that require close contact with students.

0 Teachers may consider using face coverings with clear windows during phonological
AyaiaNdzOidAzy G2 SylofS addRSyda G2 asSS GKS
covering poses a barrier to communicating with a student who is hearing impaired or a
student with a disability.

Students

1 All students (Grades-¥) are required to wear cloth face coveringhile outside of the
classroom, this includes
0 While arriving and departing from school campus
o In any area outside of the classroom (except when eatingking, or engaging in
strenuousphysical activityjf elementary students are outside the classroom where they
are only with members of their stable cohort, cloth face coverings are not required.
0 While waiting for or riding on a school bus
Sudents gadesK-12 arerequiredto wear cloth fae coveringsat all times unless exempt.
Cloth face coverings must be worn during indoor physical conditioning and training or physical
education classes.
9 Activities that require heavy exertion should be conducted outside in a physically distanced
manner without face coverings.

= =
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1 Activities conducted inside should be those that do not require heavy exertion and can be done
with a face covering.

9 Students shoul take a break from exercise if any difficulty in breathing is noted and should
change their face covering if it becomes wet and sticks to the student's face and obstructs
breathing

1 Face shields are not recommended as a replacement for face coveringegnheEins over
their ability to minimize droplet spread to others. However, teachers and other staff may
consider using face shields in combination veithth face coverings.

1 If a student experiences difficulty wearing his/her face covering, allow the individual to remove

his/her face covering for a short period of time.

Students without face coverings should maintain physical distance to extent feasible.

Masks exceptions ihade:

0 Anyone who has trouble breathing
0 Anyone who is unconscious or incapacitated
0 Anyone who is otherwise unable to remove the face covering without assistance

= =

Communication and Education
9 Signageés postedn high visibility areas.
o Signage to remind stlents and staff when and where face coverings are required.
0 Signage to remind students and staff on appropriate use of face coverings.
1 Communicate to all staff and families regarding expectations for use of face coverings at school
and how to wash faceoverings.
9 Students to be ducated on the rationale and proper use of face coverings.

Handwashing

T ¢SHOK FyR NBAYT2NDOS LINPLISNI KIFyRoFaKAYI (§SOKYA I

mouth, and covering coughs and sneezes.
1 Signage to be posted in higfsibilityareas to remind students and staff of proper techniques
for handwashing and covering of coughs and sneezes and other prevention measures.
1 VCES to ensure adequate supplies to support healthy hygiene behaviors ngdag, tissues,
no-touch trash cans.
Model, practice, and monitor handwashing, particularly for grad@s K
Develop routines to ensure students wash their hands or use hand sanitizer (under adult
supervision) upon arrival to campus; after using the @stn; after playing outside and
returning to the classroom; before and after eating; and after coughing or sneezing.
1 Have students and staff wash hands at staggered intervals to minimize congregation.

=a =

Other Hygiene Measures

1 Minimize sharing of supplies and equipment among staff and students to the extent feasible.
T When items must be shared, clean and disinfect items between uses.
f Minimizestaffl Yy R & ( dzR Sy (i & Q-to(xh saifiate® (@.g. goioppiig oien Bukding or
classroom doors, particularly at arrival and departure times).
1 Hand sanitizer will be provided in each classroom, and any other indoor space used by students
and staff, at building entrances/exits, and at locations designated for students and staff to eat.
|
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1 Students under the age of 9 should use hand sanitizer only under adult supervision.
Gloves
9 Individuals handling or serving food must use gloves in addition to face coverings. Gloves shall
be used by employees who are screening others for symptorhamtling commonly touched
items
1 VCES will be equipped with touchless water dispensers.

deaning and Maintenance

Cleaning and disinfecting products used by VCS will adhere to state and local guidelines
https://www.epa.gov/pesticidereqistration/listn-disinfectantsuse-againstsarscow2-covid-19

Classrooms

1
T

=a =4

= =4 =4 =4

=a =

Nightly disinfecting of all classroopfices, restrooms and common areas.

Every 5 days all classrooms, offices, restrooms and common areas are disinfected with an
electrostatic fogging machine.

All classrooms will be equipped with disinfectant and paper towels.

Teachers and custodians will be responsible for cleaning common contact surfaces, such as
desks and tables/counterdpor handles, light switches, playground equipmantegular

intervals throughout the day.

Teachers will also create agppropriateprocedures where studds will clean their own desks.

All common use items will be disinfected betweensise

After an illness, limit access to areas used by sick person until cleaned and disinfected.
Increase circulation of outdoor air as much as posdiglepening windows and doors, unless

doing so would pose a health or safety risk to individuals using the facility.

VCS is discouraging the use of shared classroom materials to help prevent the spread of COVID
19.

Every effort will be made to reduce thenaunt of materials, supplies and personal belongings
going to and from school. The same consideration should be given to reducing student exposure
to hightouch, shared resources at schodlhe following will apply:

VCES will discourage sharing items #ratdifficult to clean or disinfect.

If supplies must be shared, a use limit will be placed on supplies and equipment to one group of
children at a tima with cleanirg and disinfecting between uses.

Sharing electronic devices, toys, books, and other gaondearning aids will be avoided.
(Exceptions include if materials can be cleaned between uses, orihaw2$eriod has passed
between uses of materials.)

Provide adequate training and personal protective equipment to protect custodial staff who will
be cleaning and disinfecting areas used by any sick person. To reduce risk of exposure, wait 24
hours before you clean and disinfect. If it is not possible to wait 24 hours, wait as long as
practicable.

Ventilation

1

VCES has replaced@htral air filtraion for HVAC systems with MERV 13 filters.

. ___________________________________________________________________________________________|
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9 Custodial staff will clean and disinfect all areas such as offices, bathrooms, common areas,
commonly touched surfaces, and shared electronic equipment routinely and frequently.

Buses
1 Schoobuses will be disinfected at the end of the morning and afternoon routes.
91 Drivers will clean contact surfaces between service tiers using approved chemicals and paper
towels.
1 A garbage can will be available on each bus for disposal of paper products.
1 Garbae will be emptied at the end of each bus service. Hand sanitizer will be available for
student use.

Physical Distancing

While in VCES schools and adstmative officesstaff and studentsare required to maintait® feet

apartwhile on campusThis willbe administered in lunch areas, on playgrounds and in offiteK. S NBE ¢ Q
distancing is not attainable, barriers will be used foraxirotection.Physical distacing of students

while seated atlesksin classroomsvill be no less than 4 feet from seat $eat.

Arrival and Departure
1 Minimize close contact between students, staff, families, and the broader community at arrival
and departure through théollowing methods:
Designate routes for entry and exit and decrease crowding at entry and exit points.
Instruct drivers to remain in their vehicles, to the extent possible.
When inperson pickup or dropoff is needed, only a single parent or caregiver should enter the
facility.
All adults entering the campus must wear a face covering.
Supervisedrrival ard departure to disperse student gatherings.

=a =4 =4

=a =4
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1 Specific markings are placed around campus where students/staff are expected to cluster or
form lines to promote physical distancing

Classroom

1 Students and staff will remain in stable classroom cohorts by keeping same students and
teacher or staff together for the entire school day.
Assigned seatg in classroomswith Q RA &Gl YOS FNRY GKS GSIFOKSNJ Iy
{ 0dzRSy (i a & LJd&&ng fovad ih dlitlasdioorhsy
Teacherdesks Kl £t £ ©S a4 tSFad cQ RAadGlIyOS Fgl& FTNRY
Stable seating arrangements will be assigned for each classroom cohort.
Prioritize stable classrooms cohorts over physical distgnef face covering use.
Reduce the amount of furniture and equipment to facilitate distancing and reducet®igin
surfaces.
Teacher desks shall be at least six feet distance away from students to minimize transmission.
Pullout classes will be conductenitside, virtually, or withmaximumdistance between
teachers and students.
1 Substitute teachers will be assigned to one classroom cohort at a time and VCES will only use
substitutes that have not rotated from other schools unless they have isolated fdaystin
between rotations.

=A =4 =4 =4 -8 =9

=a =

Lunch
9 Lunch will take place inside their assigned classrooms.
1 Stwudents willhave the choice to bring their lunch from home or choose aparekaged option
to be delivered to the classroom.

Food Services
1 Menu choices may beeduced to expedite lunch service time. Rrackaged items will only be
served. Students should not share food.
1 All meals will be individually wrapped/packaged and can easily be carried by students to another
location, (i.e., to a classroom for consumptih necessary).

Recess and Playground Use

1 Recess release times will be staggered to reinforce physical distancing.

1 Recess will still take place outside and social distancing will be maint&ngdone
classroom/cohorwill be at a designated play areaa time

1 Playground supervisors will carry first aid kits that include hand sanitizer, face coverings and
gloves.

1 Cloth face coverings must be worn during indoor physical conditioning and training or physical
education classes.

9 Activities that require heavy exertion should be conducted outside in a physically distanced
manner without face coverings.

9 Activities conducted inside should be those that do not require heavy exertion and can be done
with a face covering.

1 Students shou take a break from exercise if any difficulty in breathing is noted and should
change their face covering if it becomes wet and sticks to the student's face and obstructs
breathing

|
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Emergency Drills
1 VCES wilesignate20 specific areas on the courts andlfisto be used for the 20 stable
classroom cohorts to assemble during an emergency or drill.

Chapel, Choir, Band and Extracurricular Activities

1 Chapel will be offered live via Zoom each wegtkidents willvatch from home oremain in
their assignedlassrooms and cohorts during chapgehoir and Band will not be offered until
restrictions are lifted by the county.

9 Extracurricular activities may be conducted outdoors or virtually (e.g., remote broadcasting of
musical and theatrical practice and pemftances) or while maintaining stable classroom
cohorts.

1 In-person choir, band, and vocal cheerleading activities may be conducted if they do not include
aerosolgenerating activities such as singing, playing of wind and brass instruments, cheering, or
chanting. Inperson class time can be used for ragrosol generating activities, such as rhythm
study, music theory, music history, composition, and analysis.

After School Care
1 Groups and cohorts will be maintained.
9 Appropriate social distancing must océaraddition to following all safety protocols.

Teachers and Staff

9 Staff shall maintaile ghysical distancing from each other to reducing transmission between

adults.

All staff shall use face coverings in accordance with CDPH guidelines and Cal/@8&lAssta

Conduct all staff meetings, professional development training and education, and other

activities involving staff with physical distancing measures in place, or virtually, where physical

distancing is a challenge.

Minimize the use of and congreiian of adults in staff rooms, break rooms, and other settings.

All teachers and staff must be screened for symptoms by Darcy daily and receive the

appropriatewristbandto visually show they have been verified and passed the daily health

screening. See supplemental information for details on Darcy screening.

9 Staff are prohibited from eating in break roorBtaff Break Rooms will be closddr eatinguntil
further notice

=a =4

=a =

School Offices

9 Socially distanced office areas.
1 Hybrid alternating work schedule for staff who share workspaces.
91 Plexigladbarrier for staff protection.
1 Space staff at least six feet apart.
1 Reorganize workspaces to prevent risk of transmission @@ignting staff away from each
other in shared workspaces).
1 Place markings on the ground to remind students/staff to maintain physical distancing.
1 Increase ventilation by increasing outdoor air circulation (e.g., by opening windows) or using

high-efficiency air filters and increasing ventilation rates.

. ___________________________________________________________________________________________|
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Visitors and Volunteers
Due to COVIR9, VCS is restricting all school nonessential visitors, volunteers, and activities involving
external groups. This policy will be in place until restrictions are removed by the county.

1 Only VCES staff and students will be permitted on esmpxceptions will include:

o Outside vendors or contractors whose services are required for the safe provision of
school services.

0 VCS district support staff employees who must besib@ as part of their responsibilities
to school.

o Individuals requesteduk to an emergency or extraordinary circumstance.

1 Parents/guardians:

0 Restricted to the dropoff and pickup areas of campus and must remain in their vehicles
at all times.

0 Upon arrival, parents or guardians will remain in the vehicle while childrenrapdd
off in the designated dropff zone.

o0 At drop-off, students will be escorted by school personnel to the Darcy wellness-check
in center.

0 The same process will be used in reverse upon pick up from school, with the exception
of conducting a Daroyellness check upon departure.

o Inthe limited case/s where a parent/guardian may be required to come to pick up a
student at a time that is other than the standard droff or pickup hours, they will be
required to call the office from their vehicle attae child will be escorted to the vehicle
by school personnel at the designated pigklocation.

o All parent/guardian meetings will be held virtually until further notice.

o If a parent/guardian is requested on to campus due to an emergency or extraoydin
circumstance, security or office personnel will assist them upon arrival.

1 Visitors:

o Visitors will only be allowed if necessary.

o Visitors must notify office in advance of entering campus and chrealith security
upon arrival.

o Complete a Darcyellness screening upon arrival.

0 May be limited to specific areas of campus.

f 9yadaNB adFFF Oy YIAYUlrAy ¢cQ 2NJY2NB 2F RAadGly
9 Visual signs and/or barriers are installed to maintain physical distancing from staff.
1 No outside oganizations will utilize VCES facilities until further notice.

Communication and Education
1 VCES will communicate with all staff and families regarding hygiene practices and physical
distancing requirements and recommendations.
1 VCES will post signage rieiaing students and staff about physical distancing in prominent
locations throughout the campus.
9 Training will be provided for students and staff on protocols for physical distancing for both
indoor and outdoor spaces.

. ___________________________________________________________________________________________|
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VCS Buses

 al Ayidl Ay befveed buS drikg afiddsBated students.

1 Seats will be adjusted to achieve maximum social distancing.

9 Signage will be used to encourage healthy hygiene practices.

1 There will be 6 ft. minimum clearance between the driver and first row of students on any bus.

1 Students will be expected to arewat the bus stop wearing masks

1 Masks must also be wo by all students on VCS buses

1 Signage will be used to enaage healthy hygiene practices.

1 School buses will be disinfected at the endla# thorning and afternoomoutes.

9 Drivers will clean contact surfaces between service tiers using approved chemicals and paper
towels.

1 A garbage can will be available on eachfouglisposal of paper products

1 Garbage will be emptiedt the end of each bus service

9 Parents/Guardias must use the Darcy screening of students prior to boarding a school bus. VCS
staff or designated personnel will be available at bus stops to verify the student Darcy clearance
prior to allowing student to enter the bus.

1 Students from the same family olassroom will be instructed to sit together.

1 Increase ventilation on buses by opening windows, to the greatest extent possible.

1 Provide bus drivers with extra face coverings for students who lose or forget to bring their face

coverings.
1 Provide budrivers with disinfectant wipes and disposable gloves to support disinfection of
frequently touched surfaces during the day.

MONITORING

The health and safety of VCS staff and students is paramount. Trained staff will help to educate and
screen for COVHD9Iillnesses on campus

9 Office staff will be the point people and trained in CO¥fxoncerns.

1 The Superintendent will work directly with faculty and staff regarding CQYi&ncerns.

1 The Superintendent and office staff will help ensure faculty and ataffvearing face coverings.

1 Signs will be posted at all entrances instructing students, staff, and visitors not to enter campus
if they have any COWID® symptoms. COVIDD symptoms include fever or chills, cough,
shortness of breath or difficulty breathgn fatigue, muscle or body aches, headache, sore throat,
loss of taste or smell, nausea/vomiting or diarrhea.

¢ 1ttt addzRSyda FyR &adGFFF Ydzad 06S AONBSYSR FT2NJ) ae
guardians will conduct symptom screeningnatme, pior to arrival oncampususing the Darcy
app.

1 See supplemental information regarding the Darcy at home symptom screening and on-site
monitoring process that is in place at all VCS locations.

1 Contact thermometers should only be used when a fever is susgexntd if appropriate PPE
can be used (facemask, eye protection, and disposable gloves). Contact thermometers must be
properly cleaned and disinfected after each use.

9 Students or staff with any identified COVIB symptoms and/or a temperature @00.0 or
higher must be sent home immediately until testing and/or medical evaluation has been
conducted.

1 Communicate screening requirements to all staff and families. Provide periodic reminders

throughout the school year.
-

VCES-C19PLAN-REV 6 210212 15



Symptom Screening

VCE®as invested in and installddghtech equipmenty 5 I Ndx& én identifying whether individuals
are wearing face coverings, sufficient physical distancing is taking place Hnaffghareas and detects
signs of fever of individuals as they enterlbinigs and move throughout the campus.

9 Trained personnel will be esite to screen students and staff who may be exhibiting CQ9ID
symptoms. Proper protocols will be followed in the event of positive cases in schools or
administrative buildings.

1 Sympbm screenings requiredat homeby families anadtan be helpful to determine if a student
or staff member:

1. CQurrently has an infectious illness that could impair their ability to learn, or
2. lIsat risk of transmitting an infectious illness to other students or to school staff.

5FAfe 1SIHfGdK {ONBSyAy3d vdsSailirzyay I LISNE2Y 6K2
be allowed to enter the school facility.

Close Contact definition:

Jose contact is defined by CDC as someone who was within 6 feet of an infected person for a
cumulative total of 15 minutes or more over a-Bdur period starting from 2 days before illness onset
(or, for asymptomatic patients, 2 days prior to test specimehection) until the time the patient is
isolated

Additional questions may be added to the screening process when Mandatory Directives on Travel are
imposed by public health departments.

1. Within the last 10 days have you been diagnosed with COVID-19 or had a test

confirming you have the virus?

Yes — STAY HOME and seek medical care.

. Within the past 10 days, have you had close contact with someone who has
been in isolation for COVID-19 or had a test confirming they have the virus?
Close contact is less than 6 feet for 15 minutes or more.

Yes — STAY HOME and seek medical care and testing.

. a. Have you had any one or more of these symptoms today or within the past 3
days?

Fever or chills e Shortness of breath or difficulty
Cough breathing
Loss of taste or smell

Yes - STAY HOME and seek medical care and testing.

b. Have you had any one or more of these symptoms today or within the past 3
days and that are new or not explained by another reason?

Fatigue e Sore throat
Muscle or body aches ¢ Nausea, vomiting, or diarrhea
Headache

Yes — STAY HOME and seek medical care and testing.

. ___________________________________________________________________________________________|
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Isolation Area

VCES campus will provide a designated isolatien for individuals exhibiting cold/flu like symptoms.
Individuals will be screened for COMI® symptoms in an isolated area removed from other faculty and
staff. This area will be monitored by an adult while the individual is in isolation and unidivedual

has departed the campus

School StafAsymptomaticTesting

At VCS expense, the schaotontracted with a professional health service organization, to conduct on
campus COVHD9 testing for all employeesThis service is provided at no chargehe employee.

Who will be tested?

1 School employees are essential workeEsnployeesncludes administrators, teachers, office
support staff security, food handlerslay shiftjanitors, bus drivers, or any other school
employeethat has frequent contet with students or other staff.

1 New employees, Patime or seasonal stafe.g. coaches, mentors, substitutes, etgill require
baseline testing and mugirovide VCEIR departmentvith negative test resultprior to
engaging irperson with students or staff.

0 After baselinetestingis performed they will be added to th80-day VCS testingycle

How often will surveillance testing occur?
BeginningSeptember, 2020, all VCS employees will be baseline test€hrbon HealthAll VCS
employees or othecontracted individualshat may havedrequent contact with students or other staff

will be testedper the CDPH and coungyery30days

Surveillance testing witle in accordance witBCC Public Healduthority directives

RESPONSE

COVIBL19 or is a close contactto cas&CS COVIDE9 RESPONSE TEAM

VR

Superintendent
Designee for COVIEL9

)4
—— J
HR Adminstrator
N
VR VY VR
EIementaFUVMgmﬂTUmg_meHQ
Site Adnlinistrator Site Administrator Site Administrato
N N N
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COVID-19 Designee (Bev Quinby):

COVIBEL9 expert and lead for the district

Pointof-Contact with Public Health Department for case communication

Ensureseach member of the COUD response team has training on their role and responsibility
Assures campus responds to identified symptomatic individuals, close contacts, and cases
Directs actions of Site Administrator: provide appropriate forms/letters, advan required

cleaning, works with Site Administrator to track test results, follows flowchart of action, works with
Site Administrator to identify and report schelshsed close contact to the Education Portal within 4
hours of notification of a studenttaff testing positive

1 Coordinates with Facilities/Operations to direct necessary cleaning

1 Coordinates with HR when positive case or close contact is a staff member

1 Attends regular training with Public Health Department

=A =4 =4 =8 =9

HR Administrator (Diana Stieg):

1 Contacts staff members who are positive cases or close contacts to determine isolation/quarantine
requirements and leave options
1 Ensures that employees have received the training recommended by the county

Site Administrator (Campus Principals):

9 Assures PH guidance is followed, i.e. isolation, quarantine, cleaning protocols

1 Provides communication forms/letters to parents/staff as directed by Superintendent Designee for
COVIEL9

1 Notifies Superintendent Designee for COYMDimmediately when a student/stafésts positive for

Sudent, Staff and Visitor Isolation Protocols

Some students or staff may develop symptoms of infectious illness while at school. VCS will take action
to isolateindividualswho develop these symptoms from other students and staffiy students or staff
exhibiting symptoms should immediately be required to wear a face covering and wait in an isolation
area until they can be transported home or to a healthcare facility, as soon as practicable. For serious
illness, call 4-1 immedately.

An lliness Intake Form will be used to screen individuals who are developing symptoms while
campus or if a fever is detected by the monitoring system.

. ___________________________________________________________________________________________|
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Created By *
TEST STAFF

Student name *
TEST Student

School / Campus *

WCES Student -

Cold or flu-like symptoms? *

s studant expariancing cold or fluslike symptoms &t tis time?

Temperature Reading
Mon-Contact
0

Temperature Verification
Standard thermometar

COVID-:I“9 Student or Visitor lliness
Intake Form Symptoms (Select all that apply)

Cough X Chlls ¥ SomTamat X -

Please complete the form below if you have a student that is experiencing
COVID19 symptorms. Initial date of symptoms or possible exposure? *

All responses will remain confidential and will cnly be visible to campus COVID19 08/01/2020 @
administrators.
Recent travel or known exposure *

Mo

Travel or contact details
f you answered yes tathe above question, please explain where and when you have traveled and if
you believe you have been in coNtact with someane WA has baen exposad to COVID-12.

[0 Sand me a copy of my responsss

Submit

T Individuals that are presenting COVID symptomswhile at school should be placed in an
isolation area separate from staff and other students:

o School staff (e.g., workers, teacher aidmsgschoolhealth stdf) who interact with an
individualwho becomes ill while at school should wendardand TransmissicBased
Precautionsvhen caring for sick people.

o Individualswho are sick should go home or to a healthcare facility depending on how
severe their symptoms are, and follddDC guidance for caring for oneself and
otherswho are sick.

o If a school needs to call an ambulance or bringralividualto the hospital, they should
first alert the healhcare staff that the student may have been exposed to someone with
COVIEL9.

o After the individuals placed in an isolation area, school staff who work in the isolation
I NB I &K?2dz Fongigeftatiofsdor Cleanin@ @nd Disinfecting your Building or
Facility

o Note: In developing plans for placing students with symptoms in an isolation ¥@a,
will be mindful of appropriate safeguards to ensure that students are isolated in-a non
threatening manner, within the line of sight of adults, and for very short periods of time.
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https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/index.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html

Home Isolation Quarantine Guidelines

https://www.sccgov.org/sites/phd-p/Diseases/novel-coronavirus/Documents/Home-Isolation-
Quarantine-Guidelines.pdf

COVIB19 Testig Sites

https://www.sccgov.org/sites/covid19/Pages/covid19-testing.aspx

COVIB19 Testing and Reporting

Requirements

¢ Indications for testing:

o Require students and staff to get tested after they develop one or more
COVID-19 symptoms or if one of their household members or non-household
close contacts tested positive for COVID-19.2

o Positive test results:

o Require that parents/guardians and staff notify school administration
immediately if the student or staff tested positive for COVID-19 or if one of
their household members or non-household close contacts tested positivefor
COVID-19.

o Upon receiving notification that staff or a student has tested positive for
COVID-19 or been in close contact with a COVID-19 case, take actions as
required in Section 3 below.

o Students/staff who test positive and have completed isolation requirements as
outlined in Section 3, do not require a medical note or a negative test prior to
returning to school/work.

e Negative test results:

o Symptomatic individuals who are not close contacts and who test negative for
COVID-19 can return to in-person school/work after at least 24 hours from
fever resolution (if any) and improvement in other symptoms.

Documentation of negative test results must be provided to school
administration. In lieu of a negative test result, allow students and staff to
return to work with a medical note by a physician that provides alternative
explanation for symptoms and reason for not ordering COVID-19 testing.

o Close contacts who test negative can return to in-person school/work upon
completion of quarantine as described in Section 3. Students/staff who test
negative and have completed quarantine requirementsas outlined in Section 3,
do not require a medical note or a negative test prior to returning to
school/work.

. ___________________________________________________________________________________________|
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https://www.sccgov.org/sites/phd-p/Diseases/novel-coronavirus/Documents/Home-Isolation-Quarantine-Guidelines.pdf
https://www.sccgov.org/sites/phd-p/Diseases/novel-coronavirus/Documents/Home-Isolation-Quarantine-Guidelines.pdf
https://www.sccgov.org/sites/covid19/Pages/covid19-testing.aspx

Response to Suspected or Confirmed Cases and Close Contacts

Requirements

Suspected COVID-19 Case(s) Response:
* Work with school administrators, nurses, and other healthcare providers to identify an
isolation room or area to separate anyone who exhibits COVID-19 symptoms.
* Any students or staff exhibiting symptoms should immediately be required to wear a
face covering and wait in an isolation area until they can be transported home or to a
healthcare facility, as soon as practicable. For serious iliness, call 9-1-1 without delay.

Confirmed COVID-19 Case(s) Response:

¢ School administrators must notify the County of Santa Clara Public Health
Department within four hours of learning of any positive COVID-19 case
(whether student or staff) via the Education Reporting Portal at
www.sccaov.org/schools.

* Notify all staff and families in the school community of any positive COVID-19 case
while maintaining confidentiality as required by state and federal laws. (Information
concerning confidentiality can be found here))

* Close off areas used by any sick person and do not use before cleaning and
disinfection. To reduce risk of exposure, wait 24 hours before you clean and disinfect.
If it is not possible to wait 24 hours, wait as long as practicable. Ensure a safe and
correct application of disinfectants using personal protective equipment and
ventilation as recommended in Section 1.C.

o For settings in which stable classroom cohorts have been maintained: All students and
staff within the same classroom cohort as the confirmed COVID-19 case should be
sent home immediately and instructed to quarantine at home for 10 days from the last
exposure and be tested in accordance with Public Health Department
recommendations (see Appendix A).

 For settings in which stable classroom cohorts have NOT been maintained: Utilize
class seating rosters and consultation with teachers/staff to identify close contacts to
the confirmed COVID-19 case in all classrooms and on-campus activities. A close
contact is someone who has been within six feet of the case for a prolonged period of
time (at least 15 minutes) regardless of face covering use. Close contacts should be
sent home immediately and instructed to quarantine at home for 10 days from the last
exposure and be tested in accordance with Public Health Department
recommendations (see Appendix A)

» Urge parents/quardians to notify any individuals or organizations with whichtheir
child has close contacts outside the school setting.

e No actions need to be taken for persons who have not had close contact with a
confirmed COVID-19 case, and instead have had close contact with persons who were
in direct contact with the case,

Close Contact(s) to a Confirmed COVID-19 Case Response
* Close contacts should be sent home immediately and instructed to quarantine at
home for 10 days from the last exposure and be tested in accordance with Public
Health Department recommendations (see Appendix A).

. ___________________________________________________________________________________________|
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Identifying, Reporting and Tracing Cases

VCES will follow local, state and national guidelines for reporting individual cases of 190N 1D
detected.

If a COVIEL9 positive case is probable or confirmed, VCS will notify those individuals that were in close
O2y il Ol 66AGKAY ¢cQ RAAGFYOS F2NJ I YAYAYdzY 2F wmp

Exposure notificatiogwill be sent by phone, email or text via tNES Exposure Notification within 24
hours of VCSdzoming aware of aase.

1 Individuals and their families will be advised that the local health department may contact the
family for contact tracing. If contacted, families should notify the contract tracer that the
student attended school.

COVIB19 Case Reporting

https://aca-prod.accela.com/sccgoveh/Welcome.aspx

Return to School Policy

Return to Campus after Testing:
Positive test results
e Symptomatic individuals who test positive for COVID-19 can return at least 10
days since symptoms first appeared AND at least 24 hours with no fever AND
improvement in other symptoms.
e Asymptomatic individuals who test positive for COVID-19 can return 10 days after
their positive test result was collected

Negative test results

* Symptomatic individuals, who are not close contacts and who test negative for
COVID-19 can return 24 hours after resolution of fever (if any) and improvementin
symptoms,

o Documentation of a negative test result should be provided to school
administrators.

o In lieu of a negative test result, allow students and staff to return to work
with a medical note by a physician that provides alternative explanation for
symptoms and reason for not ordering COVID-19 testing.

e Asymptomatic close contacts may end quarantine after Day 10 from last exposure
but must continue monitoring for symptoms for a full 14 days. Close contacts
who develop symptoms between Days 11-14 should get retested.

* Symptomatic close contacts who test negative may end quarantine after Day 10
from last exposure. However, anyone experiencing COVID-19 symptoms,
including those who test negative for COVID-19, must stay home until 24 hours
after fever resolution and improvement in other symptoms.

* Household close contacts to confirmed COVID-19 cases who cannot isolate from
their household members must quarantine until at least 10 days after the case
completes their isolation period. This may be 20 days or more. For purposes of
applying the quarantine guidance above to household close contacts, Day 10 shall
refer to the 10th day after the case completes their isolation.
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Questions regarding return to school should be jointly decidezbnsultation with HR, parents or
OF NBIAGBSNEYX d0K22f LISNA2YYSt>X FyR (GKS AYRAGARIZ fQ

Students who are excluded from school will be afforded the opportunity, as soon as feasible when they
are well enough to participate in classwottt,make up any missed classwork without penalty.

School Closure Criteria

Individual school closure is recommended based on the number of cases, the percentage of the
teacher/students/staff that are positive for COVIDB, and following consultation with ¢hLocal Health
Officer. Individual school closure may be appropriate when there are multiple cases in multiple cohorts
at a £hool or when at least 5%f the total number of teachers/student/staff are cases within adby
period, depending on the size aptlysical layout of the school. The Local Health Officer may also
determine school closure is warranted for other reasons, including results from public health
investigation or other local epidemiological data.

If a school is closed for-person learningwhen may it reopen? Schools may typically reopen after 14
days and the following have occurred:

9 Cleaning and disinfection

9 Public health investigation

9 Consultation with the local public health department
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Response t&€Confirmed or Suspected COVIB Cases and CloS®mntacts

Scenario

Scenario 1:

A student or staff member

either exhibits COVID-19
symptoms or has a
temperature of 100.00 or
above.

Immediate Actions

Student/staff sent home

School administration notified
Student/staff instructed to get tested
Classroom remains open

Communication
No action is needed

Scenario 2:

A family member or
someone in close contact
with a student or staff
member (outside the
school community) tests
positive for COVID-19

Student/staff sent home

School administration notified
Student/staff instructed to get tested
around day 6 or later after exposure

to case

Student/staff instructed to quarantine, even
if they test negative, for 10 days after date
of last exposure to COVID-19 case
Classroom remains open

If student/staff tests positive during
quarantine, see Scenario 3 below

Template Letters:

Letter to
Student/Staff Member
who is a Close Contact
of a COVID-19 Case

AND
Letter to Cohort

Members (in Cohort
Settings)

Scenario 3:

A student or staff member

tests positive for COVID-
19.

Student/staff sent home if not already
quarantined
School administration notified
Public Health Department notified
Student/staff instructed to isolate for at
least 10 days after symptom onset AND at
least 24 hours after resolution of fever AND
improvement in symptoms (If never
symptomatic, isolate for 10 days after date
of positive test.)
School-based close contacts identified and
instructed to test & quarantine for 10 days
o In stable classroom cohorts: entire
cohort.
o In other settings: use seating chart,
consult with teacher/staff
In cohort settings, classroom closes.

Template Letters:

For Cohort Settings
Letter to the
Student/Staff Member
Who is a COVID-19
Case

AND

Letter to Cohort
Members

For Non-Cohort Settings
Letter to the

Student/Staff Member
Who is a COVID-19 Case
And

Letter to Close Contacts
And

Letter to All Other
Community Members

VCES-C19PLAN-REV 6 210212
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Response to Negative Test Result

Scenario Immediate Actions Communication
A student or staff e Student/staff may return toschool Student family/staff to bring
member tests negative 24 hours after resolution of fever evidence of negative COVID-19
for COVID-19 after and improvement in other test or medical note if testing
Scenario 1 (symptomatic) symptoms not performed
A student or staff e Student/staff must remain in No action is needed
member tests negative quarantine for 10 days) after date
after Scenario 2 (close of last exposure to COVID-19 case
contact) * If a close contact continues to be

exposed to a case during their

isolation (e.g. household member),

quarantine ends 10 days after the

case's isolation period ends.

A student or staff e Can return to school/work No action is needed
member tests negative immediately
after routine screening

Note: All communications regarding exposures will be compliant with FERPA and HIPAA regulations.

INFORMATION AND TRAINING

CDPH Reopening Framework

Santa Clara County Office of Editign (SCCOE)

State Guidance InformationCalifornia Department of Public Hegltbalifornia Department of
Educatiorand California Department of Public Health

Center for Disease Control and Prevention

CDPH Guidance for the Use of Face Coverings

COVID Questions https://www.sccgov.org/sites/phd/news/Pages/covid-19-call-211.aspx

School Readiness and Planning Tool
Slowthe Spread

Howto Protect Yourself and Others
Howto Safely WeaFace Coverings
Cloth Face Coverings

Wash Your Hands

Cover Your Sneezes

Stop the Spread of Germs 1

Stop the Spread of Germs 2
Germs Are All Around You
Hand Washing is Your Superhero Poster
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https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Schools%20Reopening%20Recommendations.pdf
https://www.sccoe.org/Pages/SCCOE%20Home.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Guidance.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Guidance.aspx
https://www.cde.ca.gov/ls/he/hn/coronavirus.asp
https://www.cde.ca.gov/ls/he/hn/coronavirus.asp
https://www.cde.ca.gov/ls/he/hn/coronavirus.asp
https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://www.cdc.gov/
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Guidance-for-Face-Coverings_06-18-2020.pdf
https://www.sccgov.org/sites/phd/news/Pages/covid-19-call-211.aspx
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/School-Admin-K12-readiness-and-planning-tool.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/daycare-1200px675px.jpg
file:///C:/Users/bquinby/Desktop/COVID19/p
https://www.cdc.gov/coronavirus/2019-ncov/downloads/cloth-face-covering.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/cloth-face-covering-building-entrance.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-poster-english-508.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/cover-your-cough_poster.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread_poster.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs-11x17-en.pdf
https://www.cdc.gov/handwashing/pdf/Handwashing-Middle-School-8x11-p.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/superhero_poster.pdf

Symptoms of Coronavirus (COMI®)
Checklist for Parents

Checklist for Teachers

Support for Teens and Young Adults
Managing COVID Symptoms at Home
Guidancdor Cleaning and Disinfecting
Reopening Buildingafter Closure
Cleaning and Disinfecting Decision Tool
Coronavirus Self Checkg&ode)
Symptoms of COWVIO
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https://www.cdc.gov/coronavirus/2019-ncov/downloads/COVID19-symptoms-11x17-en.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/schools-checklist-parents.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/schools-checklist-teachers.pdf
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/stress-coping/young-adults.html
https://www.cdc.gov/coronavirus/2019-ncov/downloads/10Things.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf
https://www.cdc.gov/coronavirus/2019-ncov/php/building-water-system.html
https://www.cdc.gov/coronavirus/2019-ncov/community/cleaning-disinfecting-decision-tool.html
https://tools.cdc.gov/medialibrary/index.aspx#/media/id/405848
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/schools-childcare/COVID19-symptoms-tablegraphic-v1.pdf

COMMUNICATION TEMPLATES

Letter TemplateClose Contact in a Cohort Setting

To be utilizedvhen a student or staff member in a cohort lives with a person or has been in close
contact with a person who has tested positive for COYD

Note: These templates should be used immediately upon learning of the exposure and
communication should not be delayed while awaiting consultation with the County of Santa
Clara Public Health Department. The template will be updated as public health guidance
changes and should be customized to meet the unique needs of your school/district.

Actions and Communications

b If a student or staff member is a cl ose
staff member is expected to report this to the site administrator immediately, and the
student or staff is excluded from the cohort.

The cohort remains open for in-person instruction.

If the student or staff member has a household member who is COVID -19 positive, all
household members of the COVID-19 case must quarantine, monitor symptoms, and
contact their health care providers to schedule testing. If there are household members

ot o

c

who attend other schools/programs, they must be excluded from the school/program, and
the other school/programs should be notified by the site administrator.

All families of students and staff members of the cohort should be notified that a student or
staff member has a household member or other close contact that has tested positive for
CoVvID19.

The site administrator should gather information regarding any other individuals on campus
who the student or staff member was in close contact with and forward this information to
the County of Santa Clara Public Health Department (by emailing
coronavirus@phd.sccgov.organd calling (408) 885-4214).

The Public Health Department will advise of any additional next steps.

1 A close contact is someone who has been within 6 feet of the positive person while they were infectious
for 15 minutes or more, even if one or both people were wearing face coverings. COVID-19 positive
persons are considered infectious from 48 hours before their symptoms began (or 48 hours before they

were tested for COVID if thez never had szmﬁtomsa.
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LETTER TO CLOSE CONTACT ‘

[Date]
Dear Parent/Guardian or Staff:

Based on information reported to us, we understand that [your child is/you are] a close contact
to a confirmed COVID-19 case. You may receive additional notification by the Public Health
Department that will include options for supportive services and monitoring. In the meantime,
the Public Health Department directs that [your child/you] immediately quarantine, even if
[yourchild doesnodt /havesymptoms: [bthe]COVID-19 case that [your child has/you
have] been exposed to is a member of your household, then all other people living in your
household will also need to quarantine.

Instructions on how to quarantine can be fo und here and at http://sccstayhome.org . If [your
child is/you are] unable to remain separated from the confirmed COVID-19 case (for example, a
parent with COVID-19 infection who must actively care for a child), then the quarantine will end
14 days after the case finishes isolating.

If [your child develops/you develop] COVIDlike symptoms or [your child becomes/you become]
sick, you should contact a healthcare provider so that [your child/you] can be evaluated and get
tested immediately.

If [your child does not/you do not] have symptoms and [your child remains/you remain] well,
please work with your healthcare provider to schedule testing around 7 days after the last
exposure to the case. If [your child is/you are] unable to remain separated from the confirmed
COVID 19 case, then testing should be done 7 days after the case finishes isolating.

If [your child does not/you do not] have a healthcare provider, additional testing resources are
available through the Public Health Department at
https://www.sccgov.org/sites/covid19/Pages/covid19 -testing.aspx. Be sure to let the provider
know that [your child is/you are] a close contact to a confirmed COVID-19 case. After receiving
test results, we require you to share the results with us so that we can ensure appropriate
safety measures are being taken on campus.

We will be notifying the other parents, students, and staffin [ your ¢ hicohdrb s/ your ]
immediately that a member of the cohort is being quarantined, while keeping [ your c¢chi | dbés/ vy
identity confidential. While [your child/you] are quarantined, the cohort will remain open for in -

person instruction/activity. If [your child/you] ends up testing positive for COVID-19, we may

need to quarantine the cohort ONLY IF [your child/you] exposed the cohort to COVID-19 during

[ your c hiinfedtibus pesiod.u r ]

[Information related to distance learning/participation to be completed by
district/school/program]
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We will contact you to obtain, or provide you with, any additional information, as appropriate.
Sincerely,

[Site Administrator]
[School/Program Name]

LETTER TO COHORT MEMBERS ‘

[Date]
Dear Parent/Guardian or Staff:

The health and safety of our students and staff are our top priority. This letter is to inform you
that a student or staff member in your childds co
contact with a person who has tested positive for COVID-19.

The affected individual has been directed to quarantine, monitor for COVID -19 symptoms, and
work with their healthcare provider to get tested as directed by the County of Santa Clara Public
Health Department.

In accordance with Public Health Department guidance, the cohort will remain o pen
for in -person instruction. If the student or staff member who was in close contact with a
COVID 19 case subsequently tests positive for COVID 19, the Public Health Department will
provide guidance on whether additional action is needed by our school, staff, or families.

We will update you with any additional pertinent information when we receive it. Please
continue to monitor [your child/yourself] for symptoms of illness every day, and [have your
child stay home if he/she is sick/stay home if you are sick]. Please contact your healthcare
provider if [your child /you] develop symptoms or if you have any additional questions or
concerns.

Sincerely,

[Site Administrator]
[School/Program Name]
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Letter Template:Case in a Cohort Setting

To beutilized when a student or staff member of a cohort tests positive for CO¥ID

Note: These templates should be usedimmediately upon learning of the exposure and
communication should not be delayed while awaiting consultation with the County of Santa
Clara Public Health Department. The template will be updated as public health guidance
changes and should be customizedto meet the unique needs of your school/district.

Actions and Communications

b

b
b

The studentds parent/ guar di a toreparta pohitve testta f f
the site administrator immediately, and the student or staff is excluded from the cohort.

The cohort will be closed for 14 days from last known exposure.

All household members of the COVID-19 case should quarantine, monitor symptoms, and
contact their health providers to schedule testing. If there are household members who
attend other schools/programs, they must be excluded from the school/program, and the
other school/programs should be notified by the site administrator.

All families of students and staff members of the cohort should be notified with a phone call
followed by a letter that a student or staff member in the cohort has tested positive. All
students and staff in the cohort should be instructed to quarantine for 14 days from date of
last exposure to the case during his/her infectious period.

The site administrator should gather information regarding any other individuals on campus
who the student or staff member was in close contact with during his/her infectious period
and forward this information to the County of Santa Clara Public Health Department (by
emailing coronavirus@phd.sccgov.organd calling (408) 885-4214). In the interim, these
individuals should similarly be instructed to quarantine for 14 days.

The entire cohort of staff and students, along with any additional identified close contacts,
should be tested by working directly with their healthcare providers and/or Public Health.
The Public Health Department will advise of any additional next steps.
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LETTER TO CASE ‘

[Date]
Dear Parent/Guardian or Staff:

Based on information reported to us, we understand that [your child is/you are] has tested

positive for COVID-19. You will receive additional information from Public Health that will

include options for supportive services and monitoring. In the meantime, Public Health directs

that [your child/you] immediately isolate at home, even if [they/youl dond6t have sympt oms
[Your child/you] must stay isolated for at least 10 days since symptoms began AND at least 3

days after your fever resolves and your other symptoms improve. If there are no symptoms,

[your child/you] should isolate for 10 days from the date of test collecti on. [You/your child] do

not need any additional testing since [they/you] have already tested positive.

In addition, all other people living in your household will need to quarantine at home for at least
14 days. If other household members are unable to r emain separated from [your child/you] (for
example, a parent who must actively care for a child with COVID-19 infection), then their
quarantine will end 14 days after [ y o u r ¢ h ifihisthe® sdlating. uf hdusehold members
attend other schools/programs, then you should notify those schools/programs as well.

Instructions on how to isolate and quarantine can be found here and at http://sccstayhome.org .

We will be notifying the other parents, students, and staff in the classroom cohort immediately
that a member of the cohort has been diagnosed with COVID-19, while keeping [your

c hi | d oidentiyy canfidéntial. While [your child/you] are isolating at home, the classroom
cohort will close and all members will be quarantined.

[Information related to distance learning/participation to be completed by
district/school/progr am]

We will contact you to obtain, or provide you with, any additional information, as appropriate.
Please contact your healthcare provider if [your child/you] develops new or worsening
symptoms or if you have any additional questions or concerns.

Sincerely,

[Site Administrator]
[School/Program Name]
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LETTER TO COHORT MEMBERS ‘

[Date]
Dear Parent/Guardian or Staff:

The health and safety of our students and staff are our top priority. This letter is to inform

youthat a student or staff member [XXXSchall rhasaestedl dés ¢ oh
positive for COVID -19. The last date of known exposure to the classroom cohort was [last-

exp-date].

You may receive additional notification by the Public Health Department that wi Il include options

for supportive services and monitoring. In the meantime, the Public Health Department directs

that [your child/you] immediately quarantine for 14 days, evenif [ your c¢chi |l d doesnét /|
have symptoms. Instructions on how to quaranti ne can be found here and at

http://sccstayhome.org.

If [your child develops/you develop] COVIDlike symptoms or [your child becomes/you become]
sick, you should contact a healthcare provider so that [your child/you] can be evaluated and get
tested immediately.

If [your child does not/you do not] have symptoms and [your child remains/you remain] well,
please work with your healthcare provider to schedule testing around 7 days after the last
exposure to the case.

If [your child does not/you do not] have a healthcare provider, additional testing resources are
available through the Public Health Department at
https://www.sccgov.org/sites/covid19/Pages/covid19 -testing.aspx. Be sure to let the provider
know that [your child is/you are] a close contact to a confirmed COVID-19 case. After receiving
test results, we require you to share the results with us so that we can ensure appropriate
safety measures are being taken on campus. After receiving test results, we require you to
share the results with us so that we can ensure appropriate safety measures are being taken on
campus.

The classroom cohort will be closed through at least [last-exp-date + 14 days] to allow
students and staff to be quarantined and tested to avoid further spread of the virus .

[Information related to distance learning/participation to be completed by
district/school/program]

We will contact you to obtain, or provide you with, any additional information, as appropriate.
Sincerely,

[Site Administrator]
[School/Program Name]
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Letter TemplateCase in a NoiCohort Setting

Actions and Communications

b The studentds parent/ guar di a toreparta pohitve testtathiefsite me
administrator immediately, and the student or staff is excluded until completion of isolation.

b All household members of the COVID-19 case should quarantine, monitor symptoms, and contact
their health providers to schedule testing. If there are household members who attend other
schools/programs, they must be excluded from the school/program, and the other school/programs
should be notified by the site administrator.

b The site administrator should gather information re garding any individuals on campus who the
student or staff member was in close contact with and forward this information to the County of
Santa Clara Public Health Department (by emailing coronavirus@phd.s@&gov.org and calling (408)
885-4214).

b The site administrator should notify all close contacts with a phone call that they have been exposed
and instruct them to immediately quarantine for 14 days from date of last exposure to the case
during his/her infectious period. Close contacts should be tested by working directly with their
healthcare providers and/or Public Health.

b The site administrator may consider notifying all other families of students and staff members in the
school community that a student or staff member has tested positive for COVID-19 but that they
have not been identified as a close contact and therefore do not need to take any specific actions.

b The Public Health Department will advise of any additional next steps.

To be utilized when a student or staff member tests positive for COVID-19 in a non-
cohort setting.

Note: These templates should be usedimmediately upon learning of the exposure and
communication should not be delayed while awaiting consultation with the County of Santa
Clara Public Health Department. The template will be updated as public health guidance
changes and should be customizedto meet the unique needs of your school/district.
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LETTER TO CASE ‘

[Date]
Dear Parent/Guardian or Staff:

Based on information reported to us, we understand that [your child is/you are] has tested

positive for COVID-19. You will receive additional information from Public Health that will

include options for supportive services and monitoring. In the meantime, Public Health directs

that [your child/you] immediately isolate at home, even if [they/youl dond6t have sympt oms
[Your child/you] must stay isolated for at least 10 days since symptoms began AND at least 3

days after your fever resolves and your other symptoms improve. If there are no symptoms,

[your child/you] must isolate for 10 days from the date of test collection . [You/your child] do

not need any additional testing since [they/you] have already tested positive.

In addition, all other people living in your household will need to quarantine at home for at least
14 days. If other household members are unable to rem ain separated from [your child/you] ,
then their quarantine will end 14 days after [ y o ur ¢ h iisolationgérigdcends (this could
mean around 24 days of quarantine for other household members). If household members
attend other schools/programs, then you should notify those schools/programs as well.

Instructions on how to isolate and quarantine can be found here and at http://sccstayhome.org .

We will be immediately notifying the other parents, students, and staff who have been

identified as close contacts to [your child/you] that they have been in close contact with

someone has beendiagnosed with COVID-19, while keeping[ y our ¢ hiiderditg s/ your |
confidential. While [your child/you] are isolating at home, all identified close contacts will be
guarantined.

[Information related to distance learning/participation to be completed by
district/school/program]

We will contact you to obtain, or provide you with, any additional information, as appropriate.

Please contact your healthcare provider if [your child/you] develops new or worsening
symptoms or if you have any additional questions or concerns.

Sincerely,

[Site Administrator]
[School/Program Name]
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LETTER TO CLOSE CONTACTS ‘

[Date]
Dear Parent/Guardian or Staff:

The health and safety of our students and staff are our top priority. This letter is to inform

you that have been identified as a close contact to someone who has tested positive

for COVID -19. Close contact means being within 6 feet of someone for more than 15 minutes
while they are infectious with COVID-19. The last date of known exposure to the COVID-19
case was [last-exp-date].

You may receive additional notification by the Public Health Department that will include options

for supportive services and monitoring. In the meantime, the Public Health Department directs

that [your child/you] immediately quarantine for 14 days, evenif [ your chi |l d doesnodot /|
have symptoms. Instructions on how to quarantine can be found here and at

http://sccstayhome.org .

If [your child develops/you develop] COVIDlike symptoms or [your child becomes/you become]
sick, you should contact a healthcare provider so that [your child/you] can be evaluated and get
tested immediately.

If [your child does not/you do not] have symptoms and [your child remains/you remain] well,
please work with your healthcare provider to schedule testing around 7 days after the last
exposure to the case.

If [your child does not/you do not] have a healthcare provider, additional testing resources are
available through the Public Health Department at
https://www.sccgov.org/sites/covid19/Pages/covid19 -testing.aspx. Be sure to let the provider
know that [your child is/you are] a close contact to a confirmed COVID-19 case. After receiving
test results, we require you to share the results with us so that we can ensure appropriate
safety measures are being taken on campus.

[Information related to distance learning/participation to be completed by
district/school/program]

Please contact your healthcare provider if you develop symptoms or if you have any additional
questions or concerns.

Sincerely,

[Site Administrator]
[School/Program Name]
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LETTER TO NON CLOSE-CONTACTS

[Date]
Dear Parent/Guardian or Staff:

The health and safety of our students and staff are our top priority. This letter is to inform you
that a student or staff member at [ School nam¢ has tested positive for COVID-19.

Public Health has been notified and is taking further steps. The affected individual has been
isolated and their immediate family/household members and all identified close contacts have
been directed to quarantine, monitor for COVI D-19 symptoms, and work with their healthcare
provider to get tested as directed by the County of Santa Clara Public Health Department.

You are receiving this notice because [you/your child] have NOT been identified as a close
contact to the individual du ring their infectious period. Close contact means being within 6 feet
of someone for more than 15 minutes while they are infectious with COVID -19.

We will update you with any additional pertinent information when we receive it. Please
continue to monitor [yourself/your child] for symptoms and stay home if [you/they] are sick.
Please contact your healthcare provider if you develop symptoms or if you have any additional
guestions or concerns.

Sincerely,

[Site Administrator]
[School/Program Name]
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RESOURCES:

Mandatory Directive for Schools — July 17, 2020 — Santa Clara County Public Health (updated
September 8, 2020)

COVID-19 Prepared: Reopening of Santa Clara County K-12 Schools for the 2020-2021 School
Year — June 30, 2020 - Santa Clara County Public Health Department (Updated August 7,
2020)

Stronger Together: Recovery and Reopening Santa Clara County Schools — Santa Clara
County Office of Education

COVID-19 Industry Guidance: Schools and School — Based Programs — August 3, 2020 —
California Department of Public Health

COVID-19 and Reopening In-Person Learning Framework for K-12 Schools in California, 2020-
2021 School Year — July 17, 2020 — California Department of Public Health

Mandatory Directive for Programs Serving Children or Youth — July 13, 2020 — Santa Clara
County Public Health (updated September 5, 2020)
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