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ENROLLMENT INFORMATION
N E W  C O T T E R  F A M I L I E S

Create FACTS  
Application Account

• Go to cotterschools.org/get-started
• Enter your email address and create 

log in information
• Click Create an Account

Verify your account

• You’ll find an email from FACTS Family 
Portal which is active for six hours

• Click on the link to verify your 
account

Create new student application 

• Click Create a New Student Application
• Follow the instructions on the screen
• You will need to complete this step for 

every child you are enrolling Check your email for 
enrollment information

• Within 24 to 48 hours you will receive 
an email from Cotter Schools with 
enrollment information

• Click the link in your email
• Apply/Enroll
• Enrollment/Re-enrollment
• Click Here to Open Online Enrollment
• Verify and review the information
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Set up family tuition plan

• Click FACTS tuition payment plan button
• Create a username/password
• If you are enrolling more than 1 

student - create a tuition account for 
your oldest child

• Select Skip Payment Plan for your 
younger children’s enrollment. We will 
automatically add them to your older 
child’s tuition account

5

Optional: Affordability Grants

• To apply for a grant, complete FACTS 
Grant Aid & Assessment Application

• Due date is April 15, 2021
• Aid is limited; apply early
• Grants announced in May 2021
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admissions@cotterschools.org  |  507-453-5000


