Step 1: Go to: http://www.energy-

How to Apply Online

ENERGY
NORTHWEST

northwest.com/whoweare/joinourteam/Pages/Career

WHO WE ARE OUR ENERGY PROJEGTS DOING BUSINESS WITH US

S.aspx

Step 2: Click here to View & Apply for our Open

Careers

Mission. Vision, & Core Values

Environmental Commitment >

=D 5 Thank you for considering Energy Northwest for your next career opportunity. We are always looking for
exceptional people interested in building their careers and enriching their professional experiences.
Member Information >

We want to make your search as convenient and productive as possible. To take the first step toward a career with
Join Our Team v

Positions. You will need to click on this link in

order to apply for the position.

Step 3: Before applying, you
will need to register as a new
user. The button is in the Top
right corner of the webpage.
Click on ‘New User’.

Step 4: Follow the
instructions on the page
completing all of the contact
information including your
full legal name, an email
address you check daily and a
phone number that has
voicemail set up. This is very
important!

extraordinary opportunities and enormous potential, review our currently available openings at the link below.
About the Tri-Cities.

Energy Northwest does not accept email or hardcopy applications and resumes except as noted
Why Energy Northwest

Compensation & Benefits Please review all minimum requirements listed in the job postings as applicants must meet them to be considered

SRS If you have any technical questions regarding our onling application process, read below.

Careers

Nen Click here to View & Apply for our Open Positions,
lew Hires

News & Information
We are an Equal Opportunity Employer and do net discriminate against applicants due to race, ethnicity,

Finance & Long-Range Planning > gender, religion, national origin, veteran status or on the basis of disability.

Media Library

Outage Employment
Energy Northwest owns and operates Columbia Generating Station, the only commercial nuclear eneray faciity in the
Northwest. Every two years, we conduct a refueling and maintenance outage

Outage employment may include laborers, clerical, craft supervisors, NDE assistants, warehouse workers, and
maintenance workers including mechanics, electricians, I&G technicians, etc. Any outage related position will be posted
on our reguiar Careers page

ob Search signin N

You can search and review jobs from this page without creating an account with us. When you are ready to apply, registering only takes a minute. Your online account allows you to upload your resume, apply for jobs
and access our online career tools.

Keywords Search Tips
ilter by
Bearch Reset Search Save Search More Cptions
Location
Register
If you are new, you must first register in order to continue
Account Information
*User Name
*Password
with at least 1 digit and 1 special character from the set ({@£3%"8"-_=+\[[}[;/7.><,)
“Confirm Password (3} Doss not maich any of your email addresses.
*First Name
*Last Name
Contact Information
*Primary Err\i|\|'h.rpe|H[.mE v‘
*Email Address
Primary PlloneTvpe|Hume v‘
Phone Ext
Preferred Contact Metlmdl Email v‘

Terms and Agreements

In order to create an account with us and submit applications for positions with our company you must read the following Terms and Agreements and
selectthe "l agree to the Terms and Agreements™ checkbox before registering

In the event that you do not accept our Terms and Agreements you will not be able to submit applications for positions with our company.

You agree to the storage of all personal information, applications, attachments and draft applications within our system. Your personal and application
data and any attached text or documentation are retained by our company for a time peried in accordance with all relevant data legislation.

You agree that all personal information, applications, attachments and draft applications created by you may be used by us for our recruitment purposes

h agree to the Terms and Agreements

Already Registered? Sign In Now

* Required Information

Return to Previous Page

Step 5: Once you are registered you can then apply for jobs. To apply, find the title of the job you are interested in (Work
Based Learning Student for 2021-2022) and click on the job title.
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Step 6: Once inside the job posting,
you should click the APPLY button
at the bottom of the page.

Job DeSCI’IDtIOIT Job Search | MyN ofifications | My Actiities | MyFavorite Jobs | My Saved Searches | My ContactInform ation

Previous Job Nextlob P
Job Details
JobTitle WEBL Student -Temp - 2016/201 7 School YT JoblD 5732
Location EnergyNorthwest FullPart Time Part-Time
RegularTemporary Tem porary Favorite Job
Responsibilities

GEMER AL SUMMARY Work Based Leaming (WBL ) Student: Provide general clerical support. Dufies will include typing and data entry, maintaining file systems,
some com puter work (using Micros ot Ofice and PeopleSo t), and other duties as assigned. Inguiry Into Science (IS) Provide general technical supportto
engineering. Duties will include engineering supporttasks as assigned; for example, research special projects, maintaining engineering fle systems, some
computer work (using AutoCAD, Microsoft Ofice, and PeopleSotft), and otherduties as assigned. REQUIRED EDUCATION & EXPERIENCE Must be currently
enrolled in the High School WBL Program. This is an entrylewe! position

Equal Employment Opportunity
‘Wages: $10.00hour. These positons will be located atthe Columbia Generating Station in Richland Washington

This is an approved Work Based Leaming parin ership with the Tr-Cities Area E ducational Cooperafive, which indudes the Burbank, Finley, Kennewick, Kiona
Benton, North Franklin, Pasco, and Richland school distrids.

‘We are an Equal O ppertunityEm ployer and do notdiscriminate against applicants due to race, ethnicity, gender, religion, nafienal origin, veteran status oron the
basis o fdisability

Email to Friend

Return io Previoug Bade Job Search | MyMN ofifications | My Activities | MyFavorite Jobs | My Saved Searches | My Contactinform ation

= O 0 O O
St 7 C | t th I t Start Resume Qualifications Referrals Self{dentify
ep 7: Complete the application ——
process. From start to submit Start - Step 106

there are 6 steps. ALWAYS use
the NEXT BUTTON to move to
the next screen. Screen shots are
below. Fill in as much
information as possible in each of
the areas.

Apphing for: WBL Student- Temp - 20162017 Scheol 1

We believe in hiring the verybest. Our workpla ce experience sets us apartand makes us a great place o work. Our goalis o create an
environment o fexce ptional organizational values, custom er senice standards, and em ployee satis&dion

This job application allowe you to attach a resume and has a number ofs ections, ranging from job preferences o work experience. The step-by-
step process will guide you throu gh the application. Please fil in all inbmation care Lillyand com pletelybefore subm tting.

Before you begin the application process, please read the agreements on this page carefully Byseleding the agreements checkboxbelow, you
acknowded ge that you accept the tem s ofthese agreements. Ifyou do notagree to these terms, select the Exitbution.

Agreements
Application Terms & Agreements

“fou are advised that your responses submitted in this application constitute a legal undertaking and any false or incorrect in o mation
will render your application void.

Applicants who are o fiered employm ent will be reguired to succe ssfullycomplete a pre-employmentdrug testand an employmentand
educatipp background check

1 have read and agree to the above terms and agreements

Step 8: Attach a resume and any other
information (transcript/cover letter) as
a singular document, in Word or in
PDF format.

View after attaching resume by clicking
the name of your resume (circled
below). To add a different resume or
update your resume after you apply,
you can click the yellow highlighted
button (seen above) and add a different
resume.

Ext || 4 EE
|
L 10} = - = O
Start Resume Qualifications Referrals Self{dentify ReviewrSubmit
Exit SaveasDmt |14 Previous Next
Resume - Step 2 of 6
Apphing for: WBL Student- Temp - 20162017 School Yr
Fesse provide Us w ith your res Ume using one of the option butinns below :
Resume Options
Atach Resume Provide us with your resume
Copy& P aste Resume Copy and paste yourresume
Exit Saweas Drat | |4 Previous Next
= [} - - o O
Start Resume Qualifications Referrals Self{dentify ReviewdSubmit
Exit SawasDmt | |4 Previous Next b

Resume - Step 2 of 6
Applying for: WBL Student- Temp - 20162017 School Y7

Cument Resume

View Resume Resume Title Language

Pretend_Resume.docx Pretend_Resume.docx English hd

Use DiferentResume

Exit Sawe as Drat [ |4 Previous Mext b




o o = o w 0
Step 9: Next you must enter one Start Resume " Qualifications | Referrals Selfddertify Review'Submit
Experience | Education | Accomplishments | CQuestionnaire
employer. If you have not been
mployed, please enter your high =t || Smessbar 114 P |1 Rex
€ ’ Qualifications: Experience - Step 3 of6
school as your emp|0yer_ £pplying for: WBL Student- Temp - 20162017 School ¥r
Work Ex perience
“fou have not added anywork experience o your application.
Add Work Experience
Job Training
*¥ou have not added anytraining information o your applicaton
Add Job Training
References
“fou have not added anyreferences to your application.
Add Re Brence
Exit SaweasDrat | |4 Previous Mext
Step 10: Enter your education history.
Il
™ -, i L} L ]
Start Resume " Qualifications | Referrals Self4dentify Review/Submit
Experience | Education Accomplishments | CQuestionnaire
Exit Sawe asDmt | |4 Previous Mex b
Qualifications: Education - Step 3 of6
Applying for: WBL Student- Temp - 20162017 School YT
Education History
*Highest Education Level| B-Les= Than H S Graduate R
Degrees
“ou have not added anydegrees to your application.
Add D egrees
Exit Sawe asDmt | |4 Previous Mex b

Step 11: On the next step, you will be asked to enter any licenses, certifications, languages, or accomplishments. Please
move to the next page. The system isn’t prepared to accept certifications or accomplishments information. If there is
information you want the hiring managers to know please include it on your resume.

o = {5} = o O
Start Resume " Qualifications | Referrals Selfdentify Review/Submit

Experience | Education | Accomplishments | Questionnaire

Exit SaveasDrat | |4 Previous Nexd b
Qualifications: Accomplishments - Step 3 of 6

Apphing for: WBL Student- Temp - 20162017 School T
Licenses and Certifications
“fou have not added anylicenses and cerfifications to your application.
Add Licenses and Cerfifications
Language Skills
“fou have not added anylanguage skills to your application.
Add Language Skills
Honors and Awards
%o u have not added anyhonors and awards to your application.

Add Honors and Award s

Exit SaveasDmat | |4 Previous Nexd b




Step 12: The next screens - - — il il =
- Start Resume ‘ Qualifications | Referrals Self-ldentify Review/Submit
are questions we ask of all —
. Experience | Education | Accomplishments | Questionnaire
potential employees and

. Exit Save as Draft [ |4 Previous Mext P
specifically Work Based Qualifications: Questionnaire - Step 3 of 6
Learning students. They Applying for: WEL Student - Temp - 2016/2017 Schoal Yr
aSk abOUt Where yOU gO to Application Questionnaire (Required)
1 1 1. In accordance with the US Immigration Reform & Control Act of 1986, all candidates hired will be required to comply with the
SChOOI’ If you have Slgned employment eligibility verification provisions as a condition of employment
up for the Work Based Are you currently authorized to work in the United States?

Learning program next
year, and other questions.

2. Any offer of employment is contingent upon successful completion of a drug screen, background check and medical check (if
applicable). Are you willing to submit to such?

3. Are you currently enrolled (for next year's school year) as a Work Based Learning Student?

) Yes
O No

4 What high school will you be attending next school year?

[ Hanford High School
Richland High Schoal
O Pasco High School

Step 13: Next you need to O chiawana High School
enter your referral source. g 22:?;:?—:9?;2?00\

It is usually your WBL [ Kiona-Benton Gity High School
coordinator at the high L Kennewick High School

school but if it isn’t please
let us know the correct source.

= fal i 1 il |
Start Resume Qualifications Referrals Self-ldentify Review/Submit
Exit Save as Draft | |4 Previous Mext b

Referrals - Step 4 of 6
Applying for: WBL Student - Temp - 2016/2017 School YT

Referrals

How did you learn ofthejob?| Other Source v|

Specific Referral Source \WBL coordinator

Are you a former employee| Mo v|

Exit Save as Draft | 14 Previous Next

Step 14: Self identify any Disability, Veteran Status, and Diversity. We are required to request this information and track

it for reporting purposes to the government. It isn’t looked at as part of the hiring process. Please complete it as you feel
comfortable.

= - - - ] -

Start Resume Qualifications Referrals | Self—ldentify_] Review/Submit

Disability | Veteran | Diversity

Exit Save as Draft | 14 Previous Next
Self-ldentify: Disability - Step 5 of 6

Applying for: WBL Student - Temp - 2016/2017 School Yr

Form CC-305
OMB Control Number 1250-0005
Expires 1/31/2017
Why are you being asked to complete this form?

Because we do business with the government, we must reach outto, hire, and provide equal opportunity to qualified people with disabilities.’
To help us measure how well we are doing, we are asking you to tell us if you have a disability or if you ever had a disability. Completing this
form is voluntary, but we hope that you will choose to fill it out. If you are applying for a job, any answer you give will be kept private and will not be
used against you in any way.

If you already work for us, your answer will not be used against you in any way. Because a person may become disabled at any time, we are
required to ask all of our employees to update their information every five years. You may voluntarily self-identify as having a disability on this
form without fear of any punishment because you did not identify as having a disability earlier.




Step 15: Finally, review your application for any errors (make sure you scroll down the full page), then press the submit
button either at the top or bottom of the page.

Start Resume Qualifications Referrals Self-ldentify Review/Submit
Exit Save as Draft | 4 Previous Submit Application
Review/Submit - Step 6 of 6
Applying for: WBL Student - Temp - 2016/2017 School Yr
Review your application and make any changes before submitting.
My Contact Information
Email araffetto@gmail.com 4

Home Phone 208/390-1190
Address

Preferred Contact Method Email

Resume
View Resume Resume Title Edit
Pretend_Resume.docx Pretend_Resume.docx ﬂ

Education History

Highest Education Level B-Less Than HS Graduate ﬂ
Work Experience
You have not added any work experience to your application. ﬂ
Job Training
You have not added any training information to your application. ﬂ
Degrees
You have not added any degrees to your application. ﬂ

Step 16: See Application Confirmation page stating you successfully applied for the Work Based Learning Student job
opening.

Application Confirmation

Qf Your job application has been successfully submitted.

You have applied for the following job{s):

Jobs Applied For

Job Title Job 1D Location Job Posting Date Application Date
WBL Student - Temp - 2016/2017

J—— ay Northwe 301/2016 3/02/2016
School Yr 5732 Energy Morthwest 03/01/2016 0310212016

Your application has been successfully submitted. If you need to update your job application, you will need to reapply. If you wish
to view the status ofthis job application, selectthe link to return to the Job Search page and review the My Activities section.

Return to Job Search View Submitted Application

Step 17: You should receive an email from Energy Northwest stating you successfully applied for the position. If you do
not receive this email, you may not have successfully completed the application process or you may have mistyped your

email address and you might not be considered for the position. Log back in and see if you can see your application and
complete any incomplete information.

If you have any questions, please do not hesitate to contact your WBL coordinator at the high school or Nancy Olivera at
509-372-5446 or nyolivera@energy-northwest.com for assistance with the application process.



