COVID-19 Prevention Program (CPP) for Tustin Unified School District
30-73643

This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in our workplace.

Date: January 21, 2021

Authority and Responsibility

Anthony Soria has overall authority and responsibility for implementing the provisions of this CPP in our
workplace. In addition, all managers and supervisors are responsible for implementing and maintaining
the CPP in their assigned work areas and for ensuring employees receive answers to questions about
the program in a language they understand.

All employees are responsible for using safe work practices, following all directives, policies, and
procedures, and assisting in maintaining a safe work environment.

Identification and Evaluation of COVID-19 Hazards

TUSD will implement the following in our workplace:

e Conduct workplace-specific evaluations using the Appendix A: Identification of COVID-19
Hazards form. Appendix A will be utilized in locations where people may congregate or come in
contact with one another, regardless of whether employees are performing an assigned work task or
not. For example: meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or
eating areas, cool-down areas, and waiting areas.

o Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our
workplace.

o Evaluate employees’ potential workplace exposures due to activities such as speech and language
services or Special Education testing and evaluation, transfer office in-person support and device
distribution and collection.

e Review applicable orders and general and industry-specific guidance from the State of California,
Cal/OSHA, and the local health department related to COVID-19 hazards and prevention.

¢ Evaluate existing COVID-19 prevention controls in our workplace and the need for different or
additional controls.

o Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as needed to
identify unhealthy conditions, work practices, and work procedures related to COVID-19 and to
ensure compliance with our COVID-19 policies and procedures.

Employee participation

Employees and their authorized employees’ representatives are encouraged to participate in the
identification and evaluation of COVID-19hazards by: contacting Sal Sanchez, Senior Director of
Maintenance and Operations, ssanchez@tustin.k12.ca.us for a review of the space in question using
Appendix B.

Employee screening

Employees must complete a health screening and be symptom-free prior to work. Employees who are
symptomatic for COVID-19 must stay at home and contact Personnel Services. Symptoms include:
o Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches



Headache

New loss of taste of smell
Sore throat

Congestion or runny nose
Nausea or vomiting
Diarrhea

Correction of COVID-19 Hazards

Unsafe or unhealthy work conditions, practices or procedures will be documented on the Appendix B:
COVID-19 Inspections form and corrected in a timely manner based on the severity of the hazard.
Maintenance and Operations staff conduct quarterly evaluations of classrooms, office spaces and other
defined work areas. Identified hazards or deficiencies documented on Appendix B will be submitted by
the evaluator into the TUSD work order system.

Work orders regarding COVID-19 safety will be given priority. Follow-up measures will be taken to
ensure timely correction including periodic reviews of work order completion.

Control of COVID-19 Hazards

Physical Distancing

Where possible, TUSD will always ensure at least six feet of physical distancing in our workplace by:

¢ During regular school hours, school sites will restrict non-essential visitors, volunteers, and activities
involving other groups.

o Limit group activities wherever practicable (i.e., assemblies, award ceremonies, athletic
competitions).

o Classroom space will be arranged to remove non-essential furniture, allowing maximum space for
students and staff.

e Student desks at the secondary level will be arranged to face the same direction (rather than facing
each other) and spaced six feet from on another and teachers to the greatest extent possible.
Routes will be designated for entry and exit to lunch, recess, and other transition times, as feasible.

o Staff will be asked to practice social distancing including, but not limited to, the following:

e When working indoors or in outdoor areas

Before and after the work shift

Coming and going from vehicles

Entering, working, and exiting physical building or other structures

During breaks and lunch periods

Individuals will be kept as far apart as possible when there are situations where six feet of physical
distancing cannot be achieved.

Face Coverings

TUSD provides clean, undamaged face coverings and ensure they are properly worn by employees over
the nose and mouth when indoors, and when outdoors and less than six feet away from another person,
including non-employees, and where required by orders from the California Department of Public Health
(CDPH) or local health department.

Staff members are required to wear face coverings including:
e Interacting in person with any member of the public.
+ Working in any space visited by members of the public, regardless of whether anyone from
the public is present at the time.
Working in any space where food is prepared or packaged for sale or distribution to others.
o Working in or walking through shared areas, such as hallways, courtyards, and stairways.

The following are exceptions to the use of face coverings in our workplace:



When an employee is alone in a room.
While eating and drinking at the workplace, provided employees are at least six feet apart and
outside air supply to the area, if indoors, has been maximized to the extent possible.

e Employees who cannot wear face coverings due to a medical or mental health condition or disability,
or who are hearing-impaired or communicating with a hearing-impaired person. Alternatives will be
considered on a case-by-case basis.

Any employee not wearing a face covering, face shield with a drape or other effective alternative, or
respiratory protection, for any reason, shall be at least six feet apart from all other persons unless the
unmasked employee is tested at least twice weekly for COVID-19.

Cloth face mask for students and staff and well as disposable facemasks will be available for at all
schools and District departments.

In the event an employee encounters non-employees that are not wearing face coverings they will be
advised of district protocol and offered a face covering. In the event the non-employee refuses, the
administrator will be notified to address the situation with the non-employee.

Engineering controls

TUSD makes every effort to reduces scenarios where employees cannot maintain at least six feet
between individuals. In the rare circumstance that an activity requires engagement within 6 feet
additional PPE (Personal Protection Equipment) is required and will be provided to impacted individuals.
This may include disposable gowns, face shields, gloves, specialized masks, goggles and/or
customized barriers/partitions.

We maximize, to the extent feasible, the quantity of outside air for our buildings with mechanical or

natural ventilation systems by:

¢ Opening available economizers to allow increased outside air flow into enclosed spaces.

¢ Providing supplemental air purifiers

e Frequently change air filters to maximize efficiency of existing ventilation systems.

¢ Evaluating circumstances where the amount of outside air needs to be minimized due to other
hazards, such as heat and wildfire smoke and responding accordingly by closing economizers as
required.

¢ TUSD Maintenance and Operations staff will regularly inspect, maintain and adjust ventilation and
filtration systems of all occupied spaces. Identified issues will be submitted through the TUSD work
order system and prioritized for prompt completion.

e TUSD Maintenance and Operations staff will evaluate and adjust wherever possible to increase
filtration efficiency to the highest level compatible with the existing ventilation system.

Additional Engineering controls were taken into consideration by:

¢ TUSD Maintenance and Operations staff conducting a thorough evaluation of all school sites to
determine the number of bottle filling stations present at each. Where possible, existing drinking
fountains were converted to touchless bottle filling stations or new bottle filling stations were added
in an equitable fashion across the district according to plumbing code. (Appendix F)

e TUSD Maintenance and Operations staff conducting a thorough evaluation of all school sites and
offices to determine the number of touchless thermometers to order and install in each classroom,
office, and shared area. Where necessary, handheld touchless thermometers where distributed.

o Site administration and custodial staff collaborating to install directional markings that, where
possible, guides students and staff in a single direction to help maintain social distancing. PPE
signage indicating that PPE is required have been posted in all ingress locations for school
campuses and office locations.

Cleaning and disinfecting

The safety of employees and students is TUSD's first priority. Upon reopening, schools have been



completely cleaned and disinfected, and TUSD will continue to adhere to all necessary safety
precautions. In addition to the deep clean of the office and school before employees and students return,
the cleaning steps outlined below will be implemented on a routine basis to disinfect:

e High traffic areas on all campuses will be thoroughly cleaned daily.

e Clean and disinfect frequently touched surfaces on campuses such as doorknobs throughout
the school and workday.

e Playground equipment and shared objects will be limited.

e Shared equipment transferred between students and/or staff will be regularly cleaned and
sanitized.

e Schools will post signs in workplaces and shared areas emphasizing basic infection-
prevention measures including hand-washing signs in restrooms.

e Schools and workplaces will maintain adequate supplies to support healthy hygiene
behaviors.

e Cleaning and disinfectant products align with the Environmental Protection Agency-approved
list.

e Custodians will follow product instructions and Cal/OSHA requirements including proper

e |n addition to the listed custodial cleaning duties, classrooms, offices, and restroom will be
sprayed with the Electrostatic Handheld Sprayer and cleaning solution at the minimum of
once daily. (Appendix G)

e Adequate volume of cleaning supplies are provided to each site and cleaning routines of all
custodians have been adjusted to accommodate additional cleaning procedures related to
COVID-19 disinfection. The warehouse is stocked with adequate supplies.

e Additional disinfecting supplies are available through the warehouse requisition process.

e Employees and authorized employee representatives are made aware of the frequency and
scope of cleaning and disinfection via the School Opening and Safety Plan along with
training provided prior to the reopening of school.

Should we have a COVID-19 case in our workplace, we will implement the following procedures:

e Contact tracing team will notify Maintenance and Operations and appropriate schools site
staff of locations to be deep cleaned.

e Prior to re-occupancy, staff will again wipe down all surfaces including desktops, door
handles and casework.

e The Electrostatic Handheld Sprayer and cleaning solution will be utilized an additional
time.

e Maintenance and Operations staff where provided specialized training on the effective use
of the Electrostatic Handheld Sprayer and proper cleaning techniques to mitigate COVID-
19 infection prior to reopening.

Shared tools, equipment and personal protective equipment (PPE)

PPE must not be shared, e.g., gloves, goggles, and face shields.

Items that employees come in regular physical contact with, such as phones, headsets, desks,
keyboards, writing materials, instruments and tools must also not be shared, to the extent feasible.

TUSD has issued 1:1 devices to all students and appropriate staff and eliminated the use of computer
labs. In the event an item is shared, the item is cleaned with sanitizing wipes and alcohol spray and all
users are required to wear gloves.

Sharing of vehicles will be minimized to the extent feasible, and high-touch points (for example, steering
wheel, door handles, seatbelt buckles, armrests, shifter, etc.) will be disinfected between users.

Hand sanitizing

In order to implement effective hand sanitizing procedures, TUSD:

e Maintenance and Operations staff utilizes Appendix B to conduct evaluations of all TUSD facilities to
determine the number of existing sinks and hand washing stations. (Appendix H)
e Provide supplemental hand washing stations in areas where existing sinks are not easily assessable



at all sitesTK-12.

Analyzed the availability of hand sanitizer dispensers within all classrooms, office spaces and
shared areas.

Provided a portable hand sanitizer station prior to reopening in the areas where hand sanitizers were
not assessable. (Appendix H)

Allowed additional time between classes for employee handwashing and classroom disinfecting
Stocked each site with effective methyl alcohol free hand sanitizer with replacement supplies
available from the warehouse using the warehouse requisition process.

Installed signage above each hand washing station Encouraging employees to follow appropriate
hand washing procedures.

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19

TUSD regularly evaluates the need for PPE (such as gloves, goggles, masks, and face shields) as
required by CCR Title 8, section 3380, and provide such PPE as needed.

When it comes to respiratory protection, we evaluate the need in accordance with CCR Title 8 section
5144 when the physical distancing requirements are not feasible or maintained.

We provide and ensure use of eye protection and respiratory protection in accordance with section 5144
when employees are exposed to procedures that may aerosolize potentially infectious material such as
saliva or respiratory tract fluids.

Investigating and Responding to COVID-19 Cases
This will be accomplished by using the Appendix C: Investigating COVID-19 Cases form.

Employees who had potential COVID-19 exposure in our workplace will be:

Offered no cost COVID-19 testing during working hours provided by Live Fit Nation. Beginning in
November employees, extended family of employees and students were offered opportunities to test
on school campuses. Testing frequency will increase to weekly as of February 10, 2021. Additional
on demand testing is available by local providers including but not limited to the two Orange County
Health Care Agency Super Test Sites. This implementation level surpasses the testing cadence
required.

Provided information on benefits described in COVID-19 related Training and Instruction. Employees
will also be provided information on the investigative process of contact tracing and Exclusion of
those testing positive for COVID-19.

Information will be disseminated in a variety of ways including but not limited to the District Opening
Plan, Site Attestations, Principal staff meetings, Superintendent Communique, Chief Personnel Officer
Communique, and MOU’s with bargaining units.

System for Communication

Our goal is to ensure that we have effective two-way communication with our employees, in a form they
can readily understand, and that it includes the following information:

That employees will self-report to the COVID tracing team within the Personnel Office. The
Personnel COVID tracing team will follow the OCHCA guidelines for tracing.

That employees can report symptoms and hazards without fear of reprisal.

Our procedures or policies for accommodating employees with medical or other conditions that put
them at increased risk of severe COVID-19 iliness.

That employees can select to test at any time under an abundance of caution. They may use their own
medical provider or access any of the two Super Testing Sites that are offered through the OCHCA.
The Super Testing Sites accept all insurances and will test individuals with no insurance as well.
Additionally, all employees can access the weekly testing provided through Live Fit Nation beginning



the week of February 10, 2021.

In the event we are required to provide testing because of a workplace exposure or outbreak, we will
communicate the plan for providing testing and inform affected employees of the reason for the testing
and the possible consequences of a positive test

Information about COVID-19 hazards employees (including other employers and individuals in
contact with our workplace) may be exposed to, what is being done to control those hazards, and
our COVID-19 policies and procedures.

Information on benefits described in COVID-19 related Training and Instruction. Employees will also
be provided information on the investigative process of contact tracing and Exclusion of those
testing positive for COVID-19.

Information will be disseminated in a variety of ways including but not limited to the District Opening
Plan, Site Attestations, Management meetings, Principal staff meetings, Superintendent
Communique, Chief Personnel Officer Communique, and MOU'’s with bargaining units.

Training and Instruction

We will provide effective training and instruction that includes:

Mandatory online COVID-19 procedures training executed by Keenan and Associates.

Our COVID-19 policies and procedures (including the TUSD Opening and Safety Plan) to protect

employees from COVID-19 hazards.

Information regarding COVID-19-related benefits to which the employee may be entitled under

applicable federal, state, or local laws.

The fact that:

o COVID-19is an infectious disease that can be spread through the air.

o COVID-19 may be transmitted when a person touches a contaminated object and then touches
their eyes, nose, or mouth.

o An infectious person may have no symptoms.

Methods of physical distancing of at least six feet and the importance of combining physical

distancing with the wearing of face coverings.

The fact that particles containing the virus can travel more than six feet, especially indoors, so

physical distancing must be combined with other controls, including face coverings and hand

hygiene, to be effective.

The importance of frequent hand washing with soap and water for at least 20 seconds and using

hand sanitizer when employees do not have immediate access to a sink or hand washing facility,

and that hand sanitizer does not work if the hands are soiled.

Proper use of face coverings and the fact that face coverings are not respiratory protective

equipment - face coverings are intended to primarily protect other individuals from the wearer of the

face covering.

COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work if

the employee has COVID-19 symptoms.

Provide trainings as often as necessary when new procedures, guidelines, or direction from OCHCA

(Orange County Health Care Agency) changes as determined by the COVID-19 Response Team

daily meeting.

Appendix D: COVID-19 Training Roster can be used to document training or another form that allows
TUSD to track training completion.

Exclusion of COVID-19 Cases

Where we have a COVID-19 case in our workplace, we will limit transmission by:

Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work
requirements are met.

Excluding employees with COVID-19 exposure from the workplace for 10 days after the last known
COVID-19 exposure to a COVID-19 case.



Continuing and maintaining an employee’s earnings, seniority, and all other employee rights and
benefits whenever we have demonstrated that the COVID-19 exposure is work related. This will be
accomplished using 10 COVID Related Sick Days. These 10 days are in a response to the expiration
of FFCRA (Families First Coronavirus Response Act). The intent is to afford all employees with an initial
10 days of leave for COVID -19 related matters that do not come out of their personal sick time. The
maximum of 10 COVID Related Sick Days may be a combination of FFCRA days (prior to December
31, 2020) and COVID-19 leave. Once 10 COVID related sick days are exhausted employees will have
the ability to access their personal sick time. If an employee is traced as a Close Contact in the
workplace, they will be afforded an additional 10 days of administrative leave that will not be deducted
from their personal sick time.

Providing employees at the time of exclusion with information on available benefits.

Reporting, Recordkeeping, and Access

it is our policy to:

Report information about COVID-19 cases at our workplace to the local health department whenever
required by law, and provide any related information requested by the local health department.
Report immediately to Cal/OSHA any COVID-19-related serious ilinesses or death, as defined under
CCR Title 8 section 330(h), of an employee occurring in our place of employment or in connection
with any employment.

Maintain records of the steps taken to implement our written COVID-19 Prevention Program in
accordance with CCR Title 8 section3203(b).

Make our written COVID-19 Prevention Program available at the workplace to employees, authorized
employee representatives, and to representatives of Cal/OSHA immediately upon request. ‘
Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and track all COVID-
19 cases. The information will be made available to employees, authorized employee
representatives, or as otherwise required by law, with personal identifying information removed.
Increase transparency for all stakeholders. TUSD regularly updates our electronic dashboard that
can be found on the District website at www.tustin.k12.ca.us. The dashboard illustrates the active
cases at each location or school site and the percentage of infection according to the population
attending in person at each site.

Return-to-Work Criteria

COVID-19 cases with COVID-19 symptoms will not return to work until all the following have

occurred:

o Atleast 24 hours have passed since a fever of 100.4 or higher has resolved without the use of
fever-reducing medications.

o COVID-19 symptoms have improved.

o Atleast 10 days have passed since COVID-19 symptoms first appeared.

COVID-19 cases who tested positive but never developed COVID-19 symptoms will not return to

work until a minimum of 10 days have passed since the date of specimen collection of their first

positive COVID-19 test.

A negative COVID-19 test will not be required for an employee to return to work.

If an order to isolate or quarantine an employee is issued by a local or state health official, the

employee will not return to work until the period of isolation or quarantine is completed or the order is

lifted. If no period was specified, then the period will be 10 days from the time the order to isolate

was effective, or 14 days from the time the order to quarantine was effective.

Anthony Soria, Chief Financial Officer Date



Appendix A: Identification of COVID-19 Hazards
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially infectious. Particular attention will be paid to
areas where people may congregate or come in contact with one another, regardless of whether employees are performing an assigned work task

or not. For example: meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-down areas, and waiting
areas.

Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the workplace, including coworkers,
employees of other entities, members of the public, customers or clients, and independent contractors. We will consider how employees and other
persons enter, leave, and travel through the workplace, in addition to addressing fixed work locations.

Department/School Site: Date:

Person(s) conducting the evaluation:

Name(s) of employee and authorized employee representative that participated:

Interaction, area, activity, work task, Places | Potential for COVID-19 exposures and Existing and/or additional COVID-19 prevention
process, equipment and material that and employees affected, including members of the | controls, including barriers, partitions and ventilation
potentially exposes employees to times | public and employees of other employers

COVID-19 hazards




Appendix A - Sample

Appendix A: Identification of COVID-19 Hazards

All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially infectious. Particular attention will be
paid to areas where people may congregate or come in contact with one another, regardless of whether employees are performing an
assigned work task or not. For example: meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-

down areas, and waiting areas.

Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the workplace, including coworkers,
employees of other entities, members of the public, customers or clients, and independent contractors. We will consider how employees
and other persons enter, leave, and travel through the workplace, in addition to addressing fixed work locations.

Department/School Site: gpacial Education - Summer Assessment

Person(s) conducting the evaluation: Gloria Olamendi, Sal Sanchez

Name(s) of employee and authorized employee representative that participated:

See attached list

Date: 6-29-2020

Existing and/or additional COVID-19 prevention |
controls, including barriers, partitions and ventilation

No touch thermometer utilized prior to testing; 1 student and
assessor per room; plexiglass partition, shields and rubber
gloves required; disinfecting before and after session

Interaction, area, activity, work task, Places | Potential for COVID-19 exposures and
process, equipment and material that and employees affected, including members of the
potentially exposes employees to times | public and employees of other employers
COVID-19 hazards
Education Support Center for July Potential of exposure to assessor and
assessment of students 7-31 student due to the need for 1:1
8-1pm |interaction
Parking area July Potential of exposure for staff, parents
7-31 and students arriving and gathering prior

8-1pm

o test.

Distanced parking and assigned spots, seen by
appointment only. Masks required




Names of the Individuals that Participated:
Administrators:
Amy Lambert
Gloria Olamendi
Jennifer Solano
Bianca Guillen
Support Staff;
Maria S
Adriana M
Juana D
Gabriela N
Diana M
Assessors:
Allison D
Allison K
Ashley S
Candace C
Christina W
Celeste K

Dalila O

Darya O

Dina C
Dominique G
Eric Calvario
Erin Keith
Francesca Mattaden
Gabriela Q
Ginger S

Jenna M

Jessica A

Julie B
Katharine M
Kristin M
LoriR

Marcela C
Renee M

Ryan M



A endixB: COVID-19In ections

Exposu re Controls Status Work Person Assigned Date
X = sufficient order to Correct Corrected
W = work order needed  syubmitted

En ineerin
Barriers/partitions (including desk shields)

Ventilation (opened economizer)

Additional room air filtration (air purifiers)

Portable Handwashing Stations

Adapt water fountains to Hands Free Bottle Filler (adequate number and functioning)
Electrostatic Handheld Sprayer and cleaning solution

Touchless Digital Thermometer (installed and functioning)

Supplemental Hand Sanitizer Dispenser (adequate number)

Administrative
Physical distancing

Surface cleaning and disinfection (frequency and adequate supplies present)
Hand washing facilities (adequate number of stations and supplies)

Disinfecting and hand sanitizing solutions being used according to manufacturer
instructions

Foot traffic directional markings are in place

PPE

Mask, handwashing and PPE protocols signage (prevalent)

Face coverings/masks (adequate number of disposable and cloth available)
Gloves (adequate number available)

Face shields/goggles (available)

Disinfecting supplies (alcohol wipes and sprays and hand sanitizer)



Appendix C: Investigating COVID-19 Cases

All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All COVID-19
testing or related medical services provided by us will be provided in a manner that ensures the
confidentiality of employees, except for unredacted information on COVID-19 cases that will be provided
immediately upon request to the local health department, CDPH (California Department of Public Health),
Cal/OSHA, the National Institute for Occupational Safety and Health (NIOSH), or as otherwise required by
law.

All employees’ medical records will also be kept confidential and not disclosed or reported without the
employee’s express written consent to any person within or outside the workplace, with the following
exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA,
NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain
individually identifiable medical information or from which individually identifiable medical information has
been removed.



A endix C: Investi atin COVID-19 Cases

(Rev. 11/29/20)

SECTION 1 - REPORTING PARTY
Name of Reporting Party: Phone #: Email Address: School/College/University Name:  School District:

SECTION 2 - CASE DEMOGRAPHICS (please complete one page per case)

Last Name: First Name; Date of Birth:  Age: Grade: Gender:
Address (Number/Street/Apt #): City: State: Zip:
Home Phone #; Cell Phone #: Email Address:
:;case is under 18 years of age, Parent/(Guard}ian Last Parenthuardiah,‘First" Name:

ame:
galsee (] Student [] Staff Teacher/Facutty L StaffOther: ___ [1Other:

ole:

SECTION 3 - CASE INFORMATION
Date school notified of positive test or symptomatic individual:

Does the individual have [Ives CINo Onset Date:

Was the individual tested for [IYes [INo Test Date: Test Location:
CovID-197 Test Result: [ JPositive [ Negative
Was case infectious while in Does case have closggontact.with a | that close contact symptomatic?
School-Associated Setting? known or suspected COVID-19 case? Clves [N [Junk

Cdyes [CONo [Munk [dyes [TINe [Junk

Dates in School-Associatéd Setting while Infectious: Last Date at School-Associated Setting:

SECTION 4 - CONTACT INVESTIGATION INFORMATION

Locations in Schooll‘As‘sociated Setting “Cohort Exposed #Close Contacts  Date of Last
while Infectious (e.g., Academic class, workplace, campus residential,  (0if None, ie, if Exposure
(e.g., Building/Wing/Fioor/Room): sagial organization, sport/recreation, other [specify]) low exposure) (MM/DD/YYYY)

Ex.: Room 202 ‘Ms. Lucas’ 37 grade classroom, cohort A 14 11/25/2020



INSTRUCTIONS
Form to be Completed by Reporting School/Campus
This form is for schools/campuses reporting a COVID-19 positive case(s) to Orange County Health Care Agency HCA
CQVID Safe Schools OC Program.

Please note that all dates collected should be formatted MM/DD/YYYY.

SECTION 1 — REPORTING PARTY
COVID School Lead/COVID School Liaison {e.g., School Nurse, Principal} completing form and reporting a confirmed
positive case on school/campus to provide their:
e Name: Enter the first and last name of administrator contact at school/campus
e Phone Number: Enter administrator contact phone number
¢ Email Address: Enter administrator email address
e School/College/University Name: Enter name of reporting school/campus
e School District (if applicable): Enter school district if applicable
SECTION 2 — CASE DEMOGRAPHICS (please complete one page per case)
Provide/complete case demographics information:

e Last Name: Enter the last name of case
o First Name: Enter the first name of case
¢ Date of birth: Enter the case’s date of birth in MM/DD/YYYY format
e Age: Enter the case’s age. Age to be entered in unit of years.
¢ Grade: Enter the case’s grade in schooal (if applicable).
¢ Gender; Enter appropriate response — Male/Female/Non-binary/Prefer not to answer/Unknown.
o Address/City/State Zip: Enter case’s address of residence including city/state/zip code. Residence is
the place of ‘usual residence’ at the time the infection was acquired.
e« Home Phone #: Enter case’s home phone #. If case under 18 years, provide parent/guardian home phone #.
o Cell Phone #: Enter case’s cell phone #. If case under 18 years, provide parent/guardian cell phone #.
o Email Address: Enter case’s email address. If case under 18 years, provide parent/guardian email.
¢ Parent/Guardian Last Name and First Name if case is under 18 years of age
Case Role: Select appropriate response for case role (Student, Staff Teacher/Faculty/ Staff Other/Other)
SECTION 3 — CASE INFORMATION Provide/complete case information details:
o Date school notified of positive test or symptomatic individual in MM/DD/YYYY format.
» Does the individual have symptoms: Select “Yes/No” if individual has symptoms. If “Yes”, provide “Onset Date”.
o Was the individual tested for COVID-19: Select “Yes/No” if individual was tested. If “Yes”, provide test date, test
location, and test result.
¢ Was the case infectious while on campus? Select “Yes/No/Unk”.
¢ Does case have close contact with a known or suspected COVID-19 case?: Select “Yes/No/Unknown”. If “Yes”
then select “Yes/No/Unknown” to Is that close contact symptomatic?
o Dates in School-Associated Setting while Infectious: Enter dates in school (associated setting) while infectious
» Last Date on Campus/Setting: Enter date MM/DD/YYYY of last day on campus/setting
SECTION 4 — CONTACT INVESTIGATION INFORMATION
Provide contact investigation details/information for each location in school-associated setting that case was while
infectious, to include: (See Example):
e Locations in School-Associated Setting While Infectious (e.g. Building/Wing/Floor/Room)
e Cohort Exposed (e.g., Academic class, workplace, campus residential, social organization, sport/recreation, other
[specify])
o # of Close Contacts (0 if None, i.e., if low exposure)
e Date of Last Exposure at that specific identified location
For any questions on how to complete the COVID-19 Exposure Investigation Worksheet for the Education Sector Form,
please contact HCA COVID Safe Schools OC at CCICOVIDSchools@ochca.com or call the Oranae County Health
Referral Line:(800) 564-8448 — option 2, Monday-Friday 8:00 a.m. to 5:00 p.m.




1 health COVID-19 Close Contact List for Education Sector

CARE AGENCY ,
sommunicable Di Control Division (Early Care and Education Provider, TK-12 Schools and Institutes of Higher Educatlon) i

Use This List to Document All Persons with Close Contact

A Close Contact is an individual with the following exposures:

{1) A household member, intimate contact, or caregiver of a confirmed or suspected COVID-19 case

{2) Being less than 6 feet of a person with confirmed or suspected COVID-19 for a protonged period of time (greater than or equat to 15 minutes), cumutative over 24 hrs—regardiess of the use of face
oovetings

{3) Having unprotected direct contact with infectious secretions or excretions of a person with confirmed or suspected COVID-19 {e.g., being coughed or sneezed on, sharing utensils or saliva, or

"1 carewithout ‘ste ciecive T nt
No. Last First Nai Dateof Bth  (,coqer  PhOMe Street Ac iress City ZipCo
1. "choose one”
2, choose one
3. choose one
4 “choose one '
5. "choose one
6. ‘choose one
7 choose one”
8. “choose one”
g, choose one’
10. choose one”
1. ‘choose one’
12. “choose one

{Rev. 8/28/20)



Appendix D: COVID-19 Training Roster
Date:
Person that conducted the training:

Employee Name

Signature
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Tustin Unified School District 2020-21

100% ONLINE LEARNING TO START THE SCHOOL YEAR

Due to new state guidelines, all schools in Orange County must open with 100% online learning to start
the school year. All schools in TUSD will begin on August 13th. Students will receive instruction from
their teacher(s) while remaining at home. The majority of the instruction will take place live with the
teacher(s) providing a synchronous learning experience.

At the elementary level the daily schedule will include approximately 2 1/2 hours of live teaching daily
with additional independent work assigned. The secondary schedule will follow their traditional bell
schedule with teachers instructing period by period live online. Instruction on Wednesdays will be
modified to include advisory periods, small group work, and teacher collaboration.

flvs |

schoology’

Florida Virtual School

In order to provide increased equity and access as well as accountability, TUSD will be utilizing a
new Learning Management System called Schoology. This will enable all students and families
to log into the same landing page to access all curriculum and coursework. The Schoology
platform will also enable daily attendance and traditional grading practices to be monitored daily
through Aeries.

Additionally, most curriculum will be provided via Florida Virtual online curriculum will provide a
consistent district-wide curriculum that can be used both during online instruction and in-person
as well. Teachers will be able to extend and enhance the curriculum as needed to meet their
students unique needs. All course are NCAA and a-g approved.
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ONLINE ELEMENTARY SCHEDULE

TUSD Elementary Virtusl Schoo! Schedule
T AMPMKINOIGARTIN

730230 Teochor Praporatives

rencing & weiting oevigriments. lepencent
mOding, cholon DN Lesa, BT Math, PE i |

ey rre——
| 900-8:3 ALL sudertx.in whals ciems Google
Siberiuorning Mesting/SE

| S4S-1200 Stnucert Work Tame. Teochar Wil

| 12001245 bunch |
1245-200 PLC Srapch Levet TierwMorrieg Time |

tipaaied /32020

Middie School High School
M,TTh, F Start End Start End
7:30 AM 7:30 AM

1 830AM 9:05 AM 7:40AM  8:20 AM
2 9%15AM 9:50 AM 8:30AM 9:10 AM
3 10:00 AM 10:35 AM 9:20 AM 10:00 AM
Brunch 10:35 AM 11:05 AM 10:10 AM 10:55 AM
4 11:15 AM 11:50 AM 10:55 AM 11:35 AM
5 12;00 PM 12:35 PM 11:45 AM 12:25 PM
6 12:45PM 1:20 PM 12:35PM 1:15PM
7 1:30PM  2:05 PM 1:25PM  2:05 PM
3:00 PM 3:00 PM

Wednesday Start End
7:30 AM  9:00 AM Staff Dev, PD, Dept, etc
9:00 AM 10:00 AM Tutorial CCR/Check-In
10:00 AM 12:00 PM Individual Teacher Appointments
12:.00PM 1:00PM Lunch
1:00PM 3:00 PM Planning Time
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WHAT FAMILIES CAN EXPECT AS SCHOOLS REOPEN

The health and safety of the Tustin Unified School District is of the utmost importance. When
the 2020-21 school year begins, on-campus school will look much different than previous
years due to hew health and safety measures. This plan to reopen schools is based on
current guidance from public health officials and state agencies and will likely be updated as
the situation evolves.

It is important to note District plans must focus sharply on academic instruction to
enhance student performance and address learning loss. At the same time, Tustin
Unified is also committed to maintaining the extracurricular programs, clubs, and
athletics which are paramount to the physical, mental, and social well-being of TUSD
students.

Screening at Home:

Families are recommended to take
temperatures daily before going to school.
Anyone with a fever of 100.4 F or higher
should hot go to a school site. Personal
illness, quarantine, and COVID-19 illness or
symptom-related absence will be excused.

Students and adults are recommended to
self-screen for respiratory symptoms such
as cough and shortness of breath prior to
coming to school each day. Students and

adults experiencing those symptoms should

net attend school,

Staff members are required to self-screen
and complete a daily temperature check
prior to coming to work. If staff members
are experiencing symptoms, they should
stay home and contact Personnel Services.

Arriving at School:

Students and staff members will be
required to wear masks/shields.

Parents and visitors will have limited
access to the school campus.

School sites will designate routes for entry
and exit in order to limit direct contact
with others.

School sites will have signage throughout
campus to remind students and staff
about social distancing, hand washing,
and spreading germs.

The District is committed to securing
additional safety equipment including but
not limited to: hand-washing stations,
touch-free thermometers, student
partitions, and more.




FACE COVERINGS & PPE

In accordance with the California Department of Public Health's (CDPH) Guidance for Face Coverings updated on July 17, 2020

e Students Grade Kindergarten and above are required to wear face coverings.
e Students Age 2 to TK are required to wear face coverings anytime they can not
maintain six fee social distancing, including:
= While in the classroom
s While waiting to enter campus
s While on school grounds (except when eating or drinking)
s While leaving school
s While on the bus
*Staff shall determine when face coverings can be removed.

Students who are required to wear face coverings, and who refuse to do so, shall be excluded
from campus and will be offered distance education (see p.13 for exemptions).

Personal Protective Equipment (PPE) will be provided to staff and students.
0 Students and staff will be provided with reusable cloth face masks.
o Teachers and identified staff members each will receive a reusable face shield.
o Workers or other persons handling or serving food must use gloves in addition to face coverings.

Gloves are not recommended for use by students or staff, with the exception of those conducting
cleaning, first aid, or food service,

*For additional face covering information & exemptions, please see Appendix.

OTHER SAFETY CONSIDERATIONS

Staff members will complete mandated COVID-19 online trainings (Hand Washing,
Coronavirus Awareness, Use of Face Coverings, Center for Disease Control:

Managing Stress and Anxiety).

Campuses will follow guidelines developed by CDPH for cleaning, disinfection, and
ventilation of school campuses.

Common touch surfaces will be cleaned regularly {counter tops, door handles, restrooms,
student desks, student chairs, etc.)

Physical barriers will be installed in front office areas where face-to-face interaction with the
public occurs.

Staff and students will be expected to wash/sanitize their hands regularly.

Every classroom and employee work area will be provided hand sanitizer to use.

Schools will limit sharing of supplies between students to the extent possible and encourage
students to take home personal items for cleaning daily.

Signage will promote healthy hygiene practices and reminders to stay home whenill.
Students will be encouraged to bring refillable water bottles to the water filling stations.
Playground equipment will be regularly inspected and cleaned for limited student use.
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HEALTH & SAFETY

The safety of employees and students is TUSD's first priority. Upon reopening, schools have been
completely cleaned and disinfected, and TUSD will continue to adhere 1o all necessary safety
precautions. In addition to the deep clean of the office and school before employees and students return,
the cleaning steps outlined below will be implemented on a routine basis to disinfect:

High traffic areas on all campuses will be thoroughly cleaned daily.

Clean and disinfect frequently touched surfaces on campuses such as doorknobs throughout the
school and workday.

Playground equipment and shared objects will be limited.

Shared equipment transferred between students and/or staff will be regularly cleaned and sanitized.
Schools will post signs in workplaces and common areas emphasizing basic infection-prevention
measures including hand-washing signs in restrooms.

Schools and workplaces will maintain adequate supplies to support healthy hygiene behaviors.
Cleaning and disinfectant products align with the Environmental Protection Agency-approved list.
Custodians will follow product instructions and Cal/OSHA requirements including proper
ventilation during cleaning and disinfecting.

Food Delivery

Bringing or sharing refreshments during meetings is prohibited in order to limit
the risk of contamination.

We ask that there be no food delivered and that food be kept at assigned spaces
or work locations.

Personal deliveries such as packages should not be delivered to TUSD.

Student Arrival & Dismissal

Each school will establish student arrival and dismissal protocols to minimize contact
between students, staff, families, and the community as much as practical.

Signage will clearly designate entrances and separate exits, if possible.
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SCHOOL FACILITIES

Social distancing will limit the spread of the virus. Schools will adhere to the following
strategies to maintain social distancing as much as possible:

6 FEET
. AS POSSIBLE
S

During regular school hours, school sites will restrict non-essential visitors, volunteers, and activities
involving other groups.
Limit group activities wherever practicable (i.e., assemblies, award ceremonies, athletic competitions).
Classroom space will be arranged to remove non-essential furniture, allowing maximum space for
students and staff.
Student desks at the secondary level will be arranged to face the same direction {rather than facing
each other) and spaced six feet from one another and teachers to the greatest extent possible.
Routes will be desighated for entry and exit to lunch, recess, and other transition times, as feasible.
Staff will be asked to practice social distancing, including but not limited to, the following:

When working indoors or in outdoor areas

Before and after the work shift

Coming and going from vehicles

Entering, working, and exiting physical buildings or other structures

During breaks and lunch periods.

CREATING
HEALTHY

FOOD SERVICES (. aimm..

Nutrition Services will continue to provide meals for students during the distance

learning and hybrid learning schedules. While students are on the distance learning

schedule, grab-and-go meals will be available for pick-up at several TUSD campuses and will consist of pre-
packed meals provided to students to take home. Parents/guardians will be provided with a schedule and list
school sites serving meais.

Once students transition into the hybrid learning schedule, in-person meal service will comprise of individually
wrapped food items chosen by the students during scheduled lunch breaks. Students will be instructed to
Mmaintain social distancing while eating lunch in designated areas. In addition, students will have the option of
taking home grab-and-go meals after school to accommodate meals during scheduled distance learning
days.
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EDUCATIONAL OPTIONS

Quality instruction and a commitment to equity for all students continues to be a focus for the TUSD
educational programs. Knowing the needs of students and families vary, the District has provided two
instructional options for the 2020-21 school year. TUSD hopes the following information will help parents
make the best choice for their children.

For the 2020-21 academic year, TUSD will provide families a choice of instructional
options including:

e Hybrid Model - blend of in-person and remote learning. Students will have the option
of receiving daily instruction via livestream from their classroom teacher.

¢ Tustin Connect - 100% online virtual school

HYBRID MODEL
IN-PERSON COUPLED WITH REMOTE LEARNING

On-campus, in-person instruction two days a
week for middle and high schools
independent remote learning two days a
week for middle and high schools

Live remote learning one day a week for
middle and high schools

On-campus, in person instruction three hours
a day in AM or PM, four days a week for
elementary schools

Live remote small group instruction one day
a week for elementary schools

Utilizes Florida Virtual curriculum enhanced
with TUSD developed lessons

Learning schedule is teacher paced
Coordinated at the site with District support
Attendance is taken either by classroom
teacher or through software

NCAA, A-G approved

Traditional grading policies will be in place

TUSTIN CONNECT (K-12)

REMOTE LEARNING WITH OPTIONAL IN-PERSON

INSTRUCTION

Independent learning five days a week
{with the option to attend in-person
sessions one day a week)

Utilizes a variety of online curriculums
Delivered by TUSD teachers

Learning schedule is flexible
Coordinated at the site with District
support

Attendance based on work completed
NCAA, A-G approved

WASC Accredited

K-12 (no TK)

Traditional grading policies

will be in place

TUSD schools will work with students and families to ensure equity and access to quality
instruction. Accommodations for students with disabilities, students with diverse learning
needs, students who are medically vulnerable, and English Learners will be made as needed.
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HYBRID LEARNING ENVIRONMENT - ELEMENTARY SCHOOLS
Blend of in-person and remote learning

¢ In-person interaction with teachers and
peers four days a week for youngest
students who have more difficulty online
Continuity of daily literacy instruction
needed for early literacy and students
needing additional learning support

¢ Smaller class sizes can accommodate
social distancing guidelines

e Access to food services 4 days a week

HYBRID LEARNING ENVIRONMENT - MIDDLE & HIGH SCHOOLS
Blend of in-person and remote learning

e Schedule is not the same as secondary
schools

o Offers structured learning environment in

Allows for student collaboration and
social interaction

Students & staff will be familiar with
remote learning platforms if an outbreak
requires school or classroom closure

TUSTIN CONNECT (K-12)
(Remote Learning with optional in-person instruction)

Students can work at their own pace
Students can work at any time of day
Individualized learning plan developed for
all high school students

Each high school student is assigned a
credentialed teacher for weekly one-on-
one check-ins and academic counseling
Low safety risk

All K-8 students students are assigned
one teacher to organize and manage their
learning experience

Five years of successful experience as an
online school

» Limited face-to-face interaction with
other students

» Parent support needed

* Requires self-discipline and self-
motivation on the part of the student

¢ Special programs such as dual
language, magnet programs, middle
school electives, etc., are not available
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TECHNOLOGY INFORMATION

1:1 Learning Devices Available For All K-12 Students In TUSD
TUSD has acquired additional iPads for grades K-4
and will provide a device for all K-12 students.

K-8 students currently without an iPad (including incoming 6th graders and
kindergarteners) will be contacted by their school with directions on how
to pick up a device.

Incoming 9th Grade students will also be contacted by their school site with directions on
how to pick up a Surface Pro device.

All students will be expected to bring their device fully charged to and from school each
day. This will allow for greater continuity between in-school and distance learning
experiences.

Insurance for issued devices is available for all students. Purchasing insurance is
encouraged to protect families against damage, loss or theft. Insurance information will be
available at device pick-up and distributed via email prior to the start of the school year.

While not encouraged (especially in grades K-8), students may use their own device for
instruction. All “Bring Your Own Devices” (BYOD) must meet the minimum technology
requirements for TUSD. [t is important to note that Chromebooks will not function on the
TUSD network and are therefore not allowed. iPads should be Generation 6 or newer, and
laptop computers should have i5 processors with a minimum of 8GB of RAM and on-board
cameras. [t is important to note that BYOD devices may also have software limitations due
to District licensing requirements.

At-Home Internet
» At home internet will be needed for all students to utilize the online platform and curriculum.

e Local Telecoms (Charter, Cox, Spectrum, etc.) have offered discounted internet for students
during the COVID-19 pandemic. Families should exhaust these resources before calling IT for
assistance. The following website will help identify a local Telecom offering discounts in your
area: Www.everyoneon.org.

In the event a family is unable to secure at home internet through a local Telecom and/or does
not qualify for discounted internet, IT and your school Library Media Technician will assist families
in securing a Wi-Fi hot spot for instructional use only.

Families needing assistance in securing at-home internet are encouraged
to call the IT Help Desk at (714) 430-2251.
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ATTENDING TO THE SOCIAL EMOTIONAL WELL-
BEING OF OUR STUDENTS WILL BE TOP PRIORITY
AS THEY RETURN TO SCHOOL.

District and school staff are committed to supporting
students' social emotional wellness and offering resources to

ensure students transition back to school smoothly. Support
M_‘ may include social-emotional learning, building relationships,
virtual community-building activities, and increased access
to mental health/wellness services. Families and schools will
heed to work together to evaluate how students are feeling

and assess their individual needs to provide the support
students need during these challenging times.

Families and staff can access the free tele-health and virtual therapy resources made
available through our partner, Care Solace. Those in need of support may contact Care
Solace 24/7 at 888-515-0595 or email weserve@caresolace.org.

SAFETY CONSIDERATIONS FOR STUDENTS WITH DISABILITIES

IEP teams will consider safety requirements for students with disabilities on an individual basis.
The District will accommodate students with hearing impairments through an IEP or 504 Plan
meeting to address the impact of student and/or teacher(s) masks.

IEP or 504 Plan teams will address individual challenges related to compliance with face
coverings for students with disabilities.

IEP or 504 Plan teams will address the individual needs of students who have intensive medical
needs or are part of a high-risk group. Teams will determine the appropriate alternative
instructional program which may include virtual learning.

See Appendix for more information.

TRANSPORTATION

Face masks/PPE will be worn by all drivers and District employees,
All buses will be disinfected after each route.

Unless a student has an IEP or health plan directing otherwise,
students will be required to use their face shield or mask while
fraveling on the bus.

Bus routes will allow for social distancing on the bus.

Seating configurations on the bus will be staggered.

Parents should take temperatures prior to student entering the bus.
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ATHLETICS AND EXTRACURRICULAR ACTIVITIES

The California Interscholastic Federation (CIF) Sports Medicine Advisory Committee has developed a
comprehensive document to help school districts prepare for their student athletes to return to athletic
activities. TUSD resumed athletics in June adhering to the CIF guidelines. With guidance from the
California Department of Health (CDHP), California Department of Education (CDE), and CIF, TUSD
determines the level and duration of each phase for a gradual full physical return to athletics. As of
August 10th youth sports athletics may resume according to CDPH guidelines.

LOW-RISK ACTIVITIES MODERATE-RISK ACTIVITIES HIGH-RISK ACTIVITIES
e Cross Country ¢ Baseball e Choir
» Golf « Basketball ¢ Competitive Cheer/Dance
« Color Guard  Lacrosse (girls)  Football
e Swimming & Diving ¢ Soccer e Marching Band
¢ Sideline Cheer/Dance e Softball e Wrestling
+ Tennis « Track - Specific Events * Lacrosse (boys)
« Track-Specific Events « Volleyball

¢ Woater Polo

PHASE 1 PHASE 2 PHASE 3

10 people > indoors
10 people > outdoors
No locker rooms

Six feet distance

10 people > indoors 50 people < indoors/outdoors
50 people < outdoors Locker room open (six feet
No locker rooms apart)

Six feet distance Three to six feet distance

No athlete contact

No shared equipment
Pods of 5-10 students
No vulnerable individuals
involved

No athlete contact Vulnerable individuals social
Shared equipment distance

No vulnerable individuals Athlete contact

involved

Field trips are not currently recommended. Consider virtual field trips
when possible. Assemblies, dances, athletic competitions, and rallies
are not recommended at this time.
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APPENDIX a resource for parents, emplovees & educational leaders

Center for Disease Control (CDC) COVID-19 Prevention

Everyone should

Wash your hands often with soap and water for at least 20 seconds, especially after you've been in
a public space, after blowing your nose, coughing, or sneezing.

o If soap and water are not available, use hand sanitizer that contains at least 60% alcohol. Cover

all surfaces of your hands and rub them together until they feel dry.

Avoid touching your eyes, nose, and mouth with unwashed hands.
Stay at least six feet from other people. Keeping distance from others is especially important for
people who are at higher risk of getting very sick.
Cover your mouth and nose with a cloth face mask.

Face Coverings
Staff members are required to wear face coverings including:
 Interacting in person with any member of the public.
» Working in any space visited by members of the public, regardless of whether anyone from the
public is present at the time.
» Working in any space where food is prepared or packaged for sale or distribution to others.
» Working in or walking through common areas, such as hallways, courtyards, and stairways.

Clear masks are not face shields. CDC does not recommend use of face shields for normal everyday
activities or as a substitute for masks because of a lack of evidence of their effectiveness for source
control.

CDC does not recommend using masks with exhalation valves or single-layer gaiters because this type
of mask may not prevent you from spreading COVID-19 to others.

The following individuals are exempt from wearing a face covering:

¢ Babies or toddlers under 2 years old.

e Persons with a verified medical condition, mental health condition, or disability that prevents
wearing a face covering.

¢ Persons who are hearing impaired or communicating with a person who is hearing impaired,
where the ability to see the mouth is essential for communication.

¢ |n limited situations where face coverings cannot be used for pedagogical or developmental
reasons, such as communicating or assisting young children or those with special needs, a face
shield can be used instead of a cloth face covering while in the classroom as long as the wearer
maintains physical distance from others, to the extent practicable. Staff must return to wearing a
face covering outside of the classroom.
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aresource for parents, employvees & educational leaders

It is important to maintain privacy and prevent discrimination for those who may have
COVID-19, while ensuring wellness for other students and staff.

Students who present symptoms while at school

« Students will go to a designated isolation area until they can be picked up by a parent or guardian.

* The Student Services designee will coordinate with the Orange County Health Care Agency (OCHCA)
regarding suspected and confirmed cases.

¢ OCHCA will be responsible for working directly with the individual and families for notification and
contact tracing.

o OCHCA will assist the District to determine a course of action should a student or staff member test
positive for COVID-19 on a case-by-case basis. This may include dismissal of students and staff for a
short period of one to three days.

e Note: Parents should be prepared to pick up their student(s) immediately in the instance they
develop COVID-19 symptoms while at school. Please be sure to have updated emergency contact
information in Aeries.

COVID-19 Protocol & Notification

Should a positive COVID-19 case occur at a school site, the following protocols will be followed:

» In accordance with state and local laws and regulations, school administrators will notify District Office
designee with the following information:
o Name of person confirmed.
o If known, date of potential exposure.
o Date of test.
o Last date of contact in TUSD facility.
o Names of individuals who had physical contact with an infected person or spent 15 minutes or more
within a six feet distance.

¢ The Student Services designee will contact OCHCA for guidance. Per the direction of OCHCA, the
Student Services desighee will only notify students, staff, and families who have been potentially
exposed to COVID-19 to self-monitor for symptoms, and follow state and local guidance if
symptoms develop.

* In addition, positive COVID-19 cases may lead to the temporary closure of a classroom, multiple
classrooms, or even a school. This will be determined by District administration with direction from
OCHCA (see Decision Tree on next page).
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aresource for parents, emplovees & educational leaders

School Decision Tree

All Schools Regardless of Community Spread

Confirmed person
with COVID-19 in

bu“ding? o;-u-u-uug..’.

No Community Spread

- Prepare

becoming sick at

‘uu-noo

Monitor changes in

community spread

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-
childcare/guidance-for-schools.html

COVID-19 Protocol & Notification

» Orange County Health Care Agency (OCHCA) is responsible for clearance of individuals infected
with COVID-19, including students. After a positive diagnosis is made, students are expected to be in
isolation for at least 14 days after the test, and potentially longer if they continue to remain
symptomatic. If students/staff test negative, they may return three days after symptoms have
resolved. Students may not return to school until they have been cleared by OCHCA; school health
clerks will work directly with families when they are cleared by OCHCA and ready to return to
school
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APPEN L) |X aresource for parents, employvees & educational leaders

Employee Screening
Employees must complete a health screening and be symptom-free prior to work. Employees who are

symptomatic for COVID-19 must stay at home and contact Personnel Services. Symptoms include:
+ Fever or chills

» Cough
» Shortness of breath or difficulty breathing
» Fatigue

» Muscle or body aches

« Headache

» New loss of taste of smell
» Sore throat

» Congestion or runny nose
» Nausea or vomiting

« Diarrhea

Employee Exposure and/or Confirmed Case Scenarios
Since the Governor's Order to close schools began in March, the District has taken measures to ensure the

safety of staff working on-site and has monitored possible exposures and positive cases of COVID-19
among employees.

Close contact exposure to COVID-19 is defined as being closer than six feet for 15 minutes or longer.

For staff who have a confirmed case or believe they have been exposed to a confirmed case of

COVID-19, notify the appropriate staff member in Personnel Services as follows:
» Classified - Cynthia Ramirez in Personnel Services at 714-730-7301 or email at cramirez@tustin.k12.ca.us.

« Certificated - Maurita De La Torre in Personnel Services at 714-730-7301 or email mdelatorre@tustin.k12.ca.us

Positive tests:

When a student or a staff member tests positive, Personnel Services works to contact employees
associated with specific locations and persons in the District who may have had an exposure (Student
Services will contact families of students who may have been exposed).

Notifications:

e Employees who may have had exposure (closer than six feet for 15 minutes or longer) are contacted
and given guidance on current recommendations for quarantine and options for testing/leaves.

e District sites that are determined to be a risk for contact exposure will receive an extensive cleaning in
coordination with the M&O Department.

¢ Depending on the location and exposure circumstances, and with guidance from the OCHCA, there
may be general notifications provided to the impacted departments or school sites.

¢ In all notifications, guidelines for privacy of staff under HIPAA will be followed.

It is imperative that we take all expected precautions—wearing face coverings, frequent hand hygiene, self-
isolation away from others if you are experiencing symptoms, using the utmost care when encountering
other people—especially in high risk respiratory activities such as eating and talking.
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aresource for parents, emplovees & educational leaders

Hybrid Sample Schedules - Elementary Schools

Each student will be assignhed to a cohort of classmates. Siblings will be placed on the
same schedule. Schools will attempt to accommodate family requests for AM and PM
sessions as space is available. Specific bell schedules will vary slightly between school
sites.

Hybrid AM/PM Sample Schedule - Grades K-5

GR. K-§ GR.K-§
Monday, Tuesday, Thursday, Friday Wednesday Modified Day: All Online Learning
;fm ol iy f?f;m Whofe Class: 900 AM  9:45 AM
Recess F Minutes : 2 g me
Smali GroupsIn Work Time: 9:45 AM  12:00 PM
End of Day 11:00 AM phlladependes -

* Students will have independent leaming assignments to engage with & complete outside of their “teacher time.”
Teacher time is “Synchroncus ™ leaming. Independent time iy “apmchronous” leaming.

PM / AFTERNOON SESSION

GR.K-5 GR.K-8

Monday, Tuesday, Thursday, Friday Wednesday Modified Day: All Online Learning
Start of Day ! :5‘ M Whole Class: 900 AM  9:45 AM
Recess 15 Mimutos Small GroupsIndependent Work Time: 9:45 AM  12:00 PM
End of Day 2:30PM

* Students will have independent learning assigaments to engage with & complete outside of their “teacher time.”
Teacher time is “synchronous” learning. Independent time is “annchronous " leaming,

e CDC's and/or YMCA's will be offering fee-based child care before and after the AM or the
PM sessions. Students will be able to work on their class assighments during this time
using the online curriculum platform. More detailed information about child care
options will be sent out.
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aresource for parents, emplovees & educational leaders

Hybrid Sample Schedules - Middle Schools

Each student will be assighed to a cohort of classmates. Depending on the school, cohorts may be
developed by last name alphabetical split and/or by grade level. School administrators will aim to
schedule students from the same family in the same cohort. Specific bell schedules may vary

between school sites.

Hybrid A/B Sample Schedule - Grades 6-8

M/TITHIF MITITHIF
Period Start End Period Start End
Gates Open 8:00 Gates Open 8:00
Warning Bell 8:20 Warning Bell 8:20
1 8:30 9:07 1 8:30 9:07
2 9:15 9:52 2 9:15 9:52
3 10:00 10:37 3 10:00 10:37
Brunch 1 10:37 11:07 4 10:45 11:22
4 11:15 11:52 Brunch 2 11:22 11:52
5 12:00 12:37 5 12:00 12:37
6 12:45 1:22 6 12:45 1:22
7 1:30 2:07 7 1:30 2:07
Wednesday
Period Start End
Tutoria 8 9:00 10:00
Office Hours 10:00 12:00
Minimum
Period Start End
1 8:30 8:50
9:00 9:20
3 9:30 9:50
4 10:00 10:20
5 10:30 10:50
6 11:00 11:20
7 11:30 11:50
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AP P E N D X aresource for parents, emplovees & educational leaders

Hybrid Sample Schedules - High Schools

Each student will be assigned to a cohort of classmates. Depending on the school, cohorts may be
developed by last name alphabetical split and/or by grade level. School administrators will aim to
schedule students from the same family in the same cohort. Specific bell schedules may vary
between school sites.

Hybrid A/B Sample Schedule - Grades 9 -12

MT,Th F
Start End
0 7:05 AM 7:50 AM
1 8:00 AM 8:45 AM
2 8:55AM | 9:55AM _Snack Rotations
3 10:05 AM 10:45 AM
4 10:556 AM 11:35 AM
5 11:45 AM 12:25 PM
6 12:35 PM 1:15 PM
Lunch 1:15 PM 1:45 PM "Grab and Go" lunch
Wednesday
Period Start End
Tutoria 8 9:00 10:00
Office Hours 10:00 12:00
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APPEN D |X a resource for parents, employees & educational leaders

Students Requiring Special Education Services

» Special Day Class (SDC) - To the extent possible, students who require a special day
class for the majority of their day will attend school with their SDC teacher five days
per week.

Students will participate in general education inclusion time (PE, electives, other
classes) either in person or online (from their SDC class).

Students who receive Specialized Academic Instruction (SAl) from a Resource
Specialist (RSP) will follow the general education schedule.

SAl services will be provided in a push-in or pull-out model according to student’s
IEP.

Students attending SDC Pre-School or a TUSD general education program will
attend five days per week.

e Speech, Occupational Therapy, Physical Therapy, Behavior Support, Counseling,
Adaptive PE, and Low Incidence Disability Services to the extent possible will be
provided when students are on campus.

e Private school students on an Individual Service Plan (ISP) and preschoolers with

disabilities who receive Occupational Therapy and/or Speech Therapy will receive
in-person services at their assigned campus.

castin

Unigied School District
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a resource for parents, emplovees & educational leaders

FREQUENTLY ASKED QUESTIONS

Tustin Connect is intended to be a full-year program. Your selection will be in place until the District
changes the options based on updated guidance.

Yes, your child will return to the school where they have an approved transfer.
Yes, your child will be returned to their Magnet school.

The website listed below will take both students and parents to the TUSD Distance Learning Support
Page. Shortcuts to learning management systems, helpful videos, and directions for connecting devices
to Wi-Fi are located on this site: https://www.tustin.k12.ca.us/distance-learning

No, the CDPH wiill advise on a case-by-case basis in consultation with OCHCA.

When to Close a Class When to Close a School When to Close the District
o o ' &

= = e S ' o

£ Y 2
A2 prs _-él-.
. m " e

With public health, consider With public health, consider closing if multiple 25% or more of schools in a
closing if one or more students or "cohorts” or classes have confirmed cases OR 5% of district have closed due to COVID-
staff members is confirmed to all students/staff have confirmed cases 19,
have COVID-19

When to Reopen
Schools may typically reopen after 14 days and the following have occurred:
' [] Cleaning and disinfection

[ Public health investigation
[0 Consultation with the local public health department
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Appendix D - Training and Instruction -COVID Response Team

ﬂ Tustin Unified School District

COVID Response Team

Informational Packet Personnel

Revised: 1/8/2021 (ME) 1
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ﬂ Tustin Unified School District

COVID-19 Timeline Positive Cases
COVID-19 Positive

If a person tests positive for COVID-19 the followings isolation window is provided:

¢ 10 day isolation period is put in place from the first day of symptoms.
e If the individual did not have any symptoms, then the isolation period begins from the
positive test date.
o The isolation period does not start from the day the test results are received,
rather from the date the test was taken.
¢ The individual may return to work on the 11* day if they are symptom free for three
days.
o There are some symptoms that may linger that will not prohibit the individual
from returning to work such as loss of taste/smell, fatigue, cough. Please see the
chart below.

Staff Symptom Decision Tree
High-risk: red flag symptoms Low-risk; general symptoms

» <) Congestion/runny nose

)
<
LY

Nausea/vomiting/diarrhea

39
@.

2
(o2} -5 Sore throat
0 “. & Headache
\("" \’.‘:)

= Risk levels vary for children
'\\ g /' See Student Symptom Decision Tree
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COVID-19 Positive Staff Member Process

Notifications

Questions?l]

_——__J

*Individuals that have tested positive for COVID-19 will be provided with an isolation window.

(p.10)
g N
eFirst day of symptoms @COVID 19 - Fmployee Data
®Positive test date Base ®Email District Adminstrative
®Last day on campus ®lsolation window* ®STAFF COVID-19 Team and site principal
®Close contacts for TUSD @Return to work date Reporting Form ®Email OCHCA form (p.5-7) to
@Personal information oSick leave clarification OSSII?SA F_Li)_nn i Plac %c():r:nd cc: Maurita De La
‘ i larifi ®Staff Case Trac er
(address and birthday) & ePrincipal Notification @ 3:30
e———— p-m. (p1)
oStaff Email @ 4:00 p.m. (p.12)
eCommunity Letter throu,

\_ Acics@500pm. (p1318)




SECTION 1 - REPORTING PARTY

Name of Reporting Party: Phone #: Email Address: School/College/University Name:  School District:
(714)730-7301 meveritt@tustin.k12.  Positive Case @ Tustin Unified
SECTION 2 - CASE DEMOGRAPHICS (please complete one page per case)
Last Name: First Name: Date of Birth: ~ Age: Grade: Gender:
Address (Number/Street/Apt #): City: State: Zip:
Home Phone #: Cell Phone #: Email Address:
tustin.k12.ca.us
If case is under 18 years of age, Parent/Guardian Parent/Guardian First Name:
Last Name:
SECTION 3 - CASE INFORMATION
Date school notified of positive test or symptomatic individual:
Does the individual have symptoms? [_]Yes [_JNo Onset Date:
Was the individual tested for COVID-  [X]Yes [_No Test Date: Test Location:
197 Test Result: [XPositive [ INegative
Was case infectious while in School-  Does case have close contact with a Is that close contact symptomatic?
Associated Setting? known or suspected COVID-19 case? |:|Yes |:|N0 I:IUnk
[ves [No [Junk [Ives [INo [Junk
Dates in School-Associated Setting while Infectious: Last Date at School-Associated Setting:

SECTION 4 - CONTACT INVESTIGATION INFORMATION

Locations in School-Associated Cohort Exposed #Close Contacts Date of Last
Setting while Infectious (e.g., Academic class, workplace, campus residential, (0ifNone, i.e.,if  Exposure
(e.g., Building/Wing/Floor/Room): social organization, sport/recreation, other [specify]) low exposure) (MM/DD/YYYY)
Ex.: Room 202 Ms. Lucas’ 34 grade classroom, cohort A 14 11/25/2020

Attach COVID-19 Close Contact List
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INSTRUCTIONS
Form to be Completed by Reporting School/Campus

This form is for schools/campuses reporting a COVID-19 positive case(s) to Orange County Health Care Agency HCA COVID Safe
Schools OC Program.

Please note that all dates collected should be formatted MM/DD/YYYY.

SECTION 1 — REPORTING PARTY
COVID School Lead/COVID School Liaison (e.g., School Nurse, Principal) completing form and reporting a confirmed positive case
on school/campus to provide their:
. Name: Enter the first and last name of administrator contact at school/campus
¢ Phone Number: Enter administrator contact phone number
° Email Address: Enter administrator email address
s  School/Coliege/University Name: Enter name of reporting school/campus
° School District {if applicable): Enter school district if applicable
SECTION 2 — CASE DEMOGRAPHICS (please complete one page per case)
Provide/complete case demographics information:
° Last Name: Enter the last name of case
First Name: Enter the first name of case
Date of birth: Enter the case’s date of birth in MM/DD/YYYY format
Age: Enter the case’s age. Age to be entered in unit of years.
Grade: Enter the case’s grade in school (if applicable).
Gender: Enter appropriate response — Male/Female/Non-binary/Prefer not to answer/Unknown.
Address/City/State Zip: Enter case’s address of residence including city/state/zip code. Residence is
the place of ‘usual residence’ at the time the infection was acquired.
. Home Phone #: Enter case’s home phone #. If case under 18 years, provide parent/guardian home phone #.
o  Cell Phone #: Enter case’s cell phone #. If case under 18 years, provide parent/guardian cell phone #.
»  Email Address: Enter case's email address. If case under 18 years, provide parent/guardian email.
s  Parent/Guardian Last Name and First Name if case is under 18 years of age
¢ Case Role: Select appropriate response for case role (Student, Staff Teacher/Faculty/ Staff Other/Other)
SECTION 3 — CASE INFORMATION
Provide/complete case information details:
»  Date school notified of positive test or symptomatic individual in MM/DD/YYYY format.
° Does the individual have symptoms: Select “Yes/No” if individual has symptoms. If “Yes”, provide “Onset Date”.
° Was the individual tested for COVID-19: Select “Yes/No” if individual was tested. If “Yes”, provide test date, test location,
and test result.
»  Was the case infectious while on campus?: Select “Yes/No/Unk”.
. Does case have close contact with a known or suspected COVID-19 case?: Select “Yes/No/Unknown®. If “Yes”, then
select “Yes/No/Unknown” to Is that close contact symptomatic?
» Dates in School-Associated Setting while Infectious: Enter dates in school (associated setting) while infectious
. Last Date on Campus/Setting: Enter date MM/DD/YYYY of last day on campus/setting
SECTION 4 — CONTACT INVESTIGATION INFORMATION
Provide contact investigation details/information for each location in school-associated setting that case was while infectious, to
include:
(See Example):
e  Locations in School-Associated Setting While Infectious (e.g. Building/Wing/Floor/Room)
. Cohort Exposed (e.g., Academic class, workplace, campus residential, social organization, sport/recreation, other
[specifyl)
o # of Close Contacts (0 if None, i.e., if low exposure)
. Date of Last Exposure at that specific identified location
For any questions on how to complete the COVID-18 Exposure Investigation Worksheet for the Education Sector Form, please
contact HCA COVID Safe Schools OC at CCICOVIDSchools@ochca.com or call the Orange County Health Referral Line:(800})
564-8448 — option 2, Monday-Friday 8:00 a.m. to 5:00 p.m.




No.

health COVID-19 Close Contact List for Education Sector
(Early Care and Education Provider, TK-12 Schools and Institutes of Higher Education)

Communicable Disease Control Division
Use This List to Document All Persons with Close Contact
A Close Contact is an individual with the following exposures:

(1) A household member, intimate contact, or caregiver of a confirned or suspected COVID-19 case

(2) Being less than 6 feet of a person with confirmed or suspected COVID-19 for a prolonged period of time (greater than or equal to 15 minutes), cumulative over
24 hrs—regardless of the use of face coverings

(3) Having unprotected direct contact with infectious secretions or excretions of a person with confirmed or suspected COVID-19 (e.g., being coughed or sneezed
on, sharing utensils or saliva, or providing care without using appropriate protective equipment)

. Date of Birth Phon umber .
Last Name First Name MM/DD Cas Gender 10 di Str tAddress Cit Zip Code

choose one
choose one
choose one
choose one
choose one
choose one
choose one

choose one
Rev. 8/28/20)
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COVID-19 Timeline Close Contacts

Close Contact

e Determine the close contact of the individual that has with someone that has tested
positive for COVID-19.
o Ifisolation is possible:
* Determine the last day of contact
= Begin the close contact quarantine window to begin the day AFTER last
contact with positive COVID-19 individual.
o Ifisolation is not possible:
= Determine positive individual window
= Close contact quarantine window begins on the next day AFTER the
positive individual has ended their isolation window.

e Isolation is determined as the positive individual having no direct contact. This includes
the positive individual having their own living space (bedroom) and use of individual
bathroom. Food should be exchanged outside the door and no face-to-face contact for
the isolation window.

o If symptoms arise for the close contact or a positive test is received, they are to contact
the district so that their quarantine window can be adjusted.
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COVID-19 Close Contact Staff Member Process

@ls the employee able to isolate from
positive individual?

®If so, what was the first day of isolation
from positive COVID-19 individual?

els the employee currently feeling
symptoms?

®[s the employee planning on testing? If
so, when?

~

Provide

. S

e(Quarantine window®
@Return to work date
@Sick leave clarification

eDistrict contact information for further
follow up

*Individuals that have tested positive for COVID-19 will be provided with an guarantine window.

t——————

\
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COVID-19 Exposure Notification Process

Step

Screen Shot

Complete Exposure Notification Letter

e [ow Exposure
e Not infectious while on campus
e Low exposure/not infectious on campus (multiple cases)

e See attached letters (pages 14-18)

e Open Aeries Communicator

Carmmimications
Shudent Octa

Anendarce Accourling  ~
Grade Beporting

Stondarde Roted Crapes
Stpeherenal Arendance v
Senaduling Procets
SeaosiInfe

#Aves Anolytics

Financhils

Dicrict Aesans

Viaw Al Raports

Vi All Forrs.

¢ Addanew message

10




ﬂ Tustin Unified School District

Locate School
e Type school name followed by “parents”

Add the principal to the message

Type School name followed by “staff”

Click individual users, type principals name
Click the plus sign

Click “Done

e
[ LT PR

e Copy and paste letter (English and Spanish) into
announcement box

1207420

11
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Modify Notification Channels
e Fmails
o Click on Customize
e SMS Texts

B 1o o ko

Notitieation Channels

S s i o

In email customization:

e Change “From” to Tustin Unified School District
Change “Subject” to COVID Update: School Name
Hit blue down arrow to return to previous screen
Hit “Next” once complete

P e £

12
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- . » aw @
Schedule Communication e - "o ro Bt @ ot B bt ot
e Hit the schedule button Roiva
amn .
Aruncernent il each g 16 3581 people »
o i Mg Sheol Sil, T 05 Schraee Perery
3% > Fowd me Emnils
=
- 2 L * @

e Schedule email to be sent on the same day, at 5:00 p.m. and
click save.

¢  Once you return to the previous screen, select “Add to the
Queue.
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Tustin Unified School District

Notifications

District Administrators Notifications

Sample

Once an employee is positive, an email to the district

administrators should be sent. The site principal will need to be

cc’ed.

o Site administrators: Check Lewis, Maurita De La
Torre, Cynthia Ramirez, Monique Yessian, Andrew
Rutz, and Assistant Superintendent (depending on
grade level Chris Matos or Maggie Villegas).

Title: Positive COVID-19 Staff Result

Body:
Good morning,

A teacher from SCHOOL SITE, TEACHER NAME, has tested
positive for COVID-19, on DATE. The test results were shared with
us this morning and I have notified OCHCA. There are no close
contacts* and low exposures only.

If you have any questions, please let me know.
Thank you,

NAME

*This could change depending on the tracing result. Some cases will
have close contacts.

14
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Site Administrator Notification

Sample

Email yourself and B'cc site(s) principal to share that staff will be
receiving an email to notify them of a positive COVID-19 case
associated with their site.

Schedule this email for 3:30 p.m.

Title: COVID-19 Update: Communities, Families, and Staff
Information

Body:
Good afternoon,

You should shortly be receiving an email that will be sent to you and
blind copied to your staff regarding a COVID case (s) at your site,
around 4:00 p.m. The communication will then go out to the
community at 5:00 p.m. this evening via Aeries communicator.

You do not need to do anything more! If you have any questions,
please let me know.

Thank you,

NAME

15
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Site Notification Sample
Send an email to School Site Principal Title: COVID-19 Update: SITE
B'ce the site staff Bod
Include the English version of the letter that =00
was sent Fo the community via Aeries Dear SITE Staff
Communicator
Schedule email for 4:00 p.m. Below is an email that will be sent to SITE Families/Community. If you have any questions,

please contact PRINCIPAL.
Thank you,
NAME

TUSD COVID Response Team
DATE
Dear SITE Families and Community:

This letter is to inform you a person with the novel coronavirus (COVID-19) was present on-campus at SITE on DATE The
individual who tested positive was not infectious while on campus, however, we wanted to make sure you were aware of this
Privacy

All information, including the name(s) of ill or exposed persons, shared regarding any Public Health investigation is
confidential in order to protect patient and student privacy. Names will not be released to the public, including our school
community. Due to privacy laws, I cannot share further details about individuals affected. Thank you for your understanding,

information. There is nothing further that you need to do.
For additional questions about the coronavirus, visit the , which also includes a COVID-19 health line.

Sincerely,

TUSD COVID-19 Team

16
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COVID Community and Staff Letters

After meeting with Student Services and determining which sites will receive letters from Personnel, the
following templates can be modified to meet the needs of each site.

The following letters are options for these letters:

Single Low Exposure

Multiple Low Exposure

Single Not Infectious while on Campus

Multiple Not Infectious while on Campus

Low Exposure and Not Infection while on Campus

The following information will need to be modified on each letter:

¢ Date of the letter

e Date of exposure

e Site Name

¢ Date for monitoring symptoms (10 days from exposure)

Using Aeries Communicator, these letters are to be sent to the Community and Families for each
site at 5:00 p.m.

17
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DATE
Dear SITE Families and Community:

This letter is to inform you that a person with the novel coronavirus (COVID-19) was present at SITE on DATE. The risk
of your child developing coronavirus infection from this exposure is low, and COVID-19 rarely causes serious illness in
children. However, you should monitor them for symptoms of infection for 10 days after this exposure, through

DATE. Signs and symptoms may include fever, chills, cough, shortness of breath, sore throat, or loss of sense of taste or
smell.

Your child does not need to be quarantined or do anything differently, but if they become feverish or develop any of the
above symptoms, you should have your child stay home and call their healthcare provider first so that appropriate
precautions can be taken. Please also let SITE know that they are ill, as we are monitoring the illness from this exposure.

Privacy

All information, including the name(s) of ill or exposed persons, shared regarding any Public Health investigation is
confidential in order to protect patient and student privacy. Names will not be released to the public, including our school
community. Due to privacy laws, I cannot share further details about individuals affected. Thank you for your
understanding,

For additional questions about the coronavirus, visit the Orange County Health Care Agency Website, which also includes
a COVID-19 health line.

Sincerely,
TUSD COVID-19 Team

DATE
Estimada Familia y Comunidad de SITE :

Esta carta es para informarlos de que una persona con el nuevo coronavirus (COVID-19) estuvo en SITE el DATE. El riesgo
que corre su hijo de contraer la infeccion por coronavirus por esta exposicion es bajo; ademds, el COVID-19 no suele causar
enfermedades graves en los nifios. Sin embargo, debera controlar si su hijo tiene sintomas por 10 dias desde la exposicion
hasta después DATE. Los signos y sintomas pueden incluir fiebre, escalofrios, tos, falta de aire, dolor de garganta o pérdida
del sentido del gusto o del olfato.

No es necesario que su hijo haga cuarentena o haga algo diferente, pero, si tiene fiebre o alguno de los sintomas que se
mencionan arriba, debe quedarse en casa y usted debe llamar a su proveedor de atencion médica para que lo oriente. Si su
hijo necesita atencién médica, primero llame a su proveedor de atencién médica para que pueda tomar las precauciones
adecuadas. También informe SITE de que el nifio estd enfermo, ya que estamos haciendo un seguimiento de los contagios
que derivaron de esta exposicion.

Privacidad

Toda la informacién, incluyendo los nombres de personas enfermas o expuestas, compartida con respecto a cualquier
investigacion de Salud Publica es confidencial para proteger 1a privacidad de los pacientes y alumnos. Los nombres no se
daran a conocer al publico, incluida nuestra comunidad escolar. Debido alas leyes de privacidad, no puedo compartir mas
detalles sobre las personas afectadas. Gracias por su comprension.

Para preguntas adicionales sobre el coronavirus, visite el sitio web de la Agencia de Atencion Médica del Condado de
Orange, que también incluye una linea de salud de COVID-19.

Atentamente,

TUSD COVID-19 Team
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DATE

Dear SITE Families and Community:

This letter is to inform you that persons with the novel coronavirus (COVID-19) were present at SITE on DATE &
DATE. The risk of your child developing coronavirus infection from this exposure is low, and COVID-19 rarely causes
serious illness in children. However, you should monitor them for symptoms of infection for 10 days after this exposure,
through DATE. Signs and symptoms may include fever, chills, cough, shortness of breath, sore throat, or loss of sense of
taste or smell.

Your child does not need to be quarantined or do anything differently, but if they become feverish or develop any of the
above symptoms, you should have your child stay home and call their healthcare provider first so that appropriate
precautions can be taken. Please also let SITE know that they are ill, as we are monitoring the illness from this exposure.

Privacy

All information, including the name(s) of ill or exposed persons, shared regarding any Public Health investigation is
confidential in order to protect patient and student privacy. Names will not be released to the public, including our school
community. Due to privacy laws, I cannot share further details about individuals affected. Thank you for your
understanding,

For additional questions about the coronavirus, visit the Orange County Health Care Agency Website, which also includes
a COVID-19 health line.

Sincerely,
TUSD COVID-19 Team

DATE
Estimada Familia y Comunidad de SITE :

Esta carta es para informarlos de que las personas con el nuevo coronavirus (COVID-19) estaban presentes en SITE

el DATEy DATE. El riesgo que corre su hijo de contraer la infeccién por coronavirus por esta exposicion es bajo; ademas,
el COVID-19 no suele causar enfermedades graves en los nifios. Sin embargo, debera controlar si su hijo tiene sintomas por
10 dias desde la exposicion hasta después DATE. Los signos y sintomas pueden incluir fiebre, escalofrios, tos, falta de aire,
dolor de garganta o pérdida del sentido del gusto o del olfato.

No es necesario que su hijo haga cuarentena o haga algo diferente, pero, si tiene fiebre o alguno de los sintomas que se
mencionan arriba, debe quedarse en casa y usted debe llamar a su proveedor de atencion médica para que lo oriente. Si su
hijo necesita atencion médica, primero llame a su proveedor de atencién médica para que pueda tomar las precauciones
adecuadas. También informe SITE de que el nifio est4 enfermo, ya que estamos haciendo un seguimiento de los contagios
que derivaron de esta exposicion.

Privacidad

Toda la informaci6n, incluyendo los nombres de personas enfermas o expuestas, compartida con respecto a cualquier
investigacion de Salud Publica es confidencial para proteger la privacidad de los pacientes y alumnos. Los nombres no se
daran a conocer al pablico, incluida nuestra comunidad escolar. Debido a las leyes de privacidad, no puedo compartir mas
detalles sobre las personas afectadas. Gracias por su comprension.

Para preguntas adicionales sobre el coronavirus, visite el sitio web de la Agencia de Atencién Médica del Condado de
Orange, que también incluye una linea de salud de COVID-19.

Atentamente,

TUSD COVID-19 Team
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DATE

Dear SITE Families and Community:

This letter is to inform you a person with the novel coronavirus (COVID-19) was present on-campus at
SITE on DATE. The individual who tested positive was not infectious while on campus, however, we
wanted to make sure you were aware of this information. There is nothing further that you need to do.

Privacy

All information, including the name(s) of ill or exposed persons, shared regarding any Public Health
investigation is confidential in order to protect patient and student privacy. Names will not be released
to the public, including our school community. Due to privacy laws, I cannot share further details about
individuals affected. Thank you for your understanding.

For additional questions about the coronavirus, visit the Orange County Health Care Agency Website,
which also includes a COVID-19 health line.

Sincerely,

TUSD COVID-19 Team

DATE

Estimada Familia y Comunidad de SITE :

Esta carta es para informarle que personas con el nuevo coronavirus (COVID-19) estuvieron presentes en
el plantel escolar de SITE el DATE. Las personas que dieron positivo en la prueba no eran contagiosas
mientras estaban en el plantel escolar, sin embargo, queriamos asegurarnos de que esté consciente de esta
informacion. No hay nada mas que deba hacer.

Privacidad

Toda la informacién, incluyendo los nombres de personas enfermas o expuestas, compartida con respecto
a cualquier investigacion de Salud Pablica es confidencial para proteger la privacidad de los pacientes y
alumnos. Los nombres no se daran a conocer al publico, incluida nuestra comunidad escolar. Debido a
las leyes de privacidad, no puedo compartir mas detalles sobre las personas afectadas. Gracias por su
comprension.

Para preguntas adicionales sobre el coronavirus, visite el sitio web de la Agencia de Atencién Médica del
Condado de Orange, que también incluye una linea de salud de COVID-19.

Atentamente,

TUSD COVID-19 Team
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DATE

Dear SITE Families and Community:

This letter is to inform you persons with the novel coronavirus (COVID-19) were present on-campus at
SITE on DATE and DATE. The individuals who tested positive were not infectious while on campus,
however, we wanted to make sure you were aware of this information. There is nothing further that you
need to do.

Privacy

All information, including the name(s) of ill or exposed persons, shared regarding any Public Health
investigation is confidential in order to protect patient and student privacy. Names will not be released
to the public, including our school community. Due to privacy laws, I cannot share further details about
individuals affected. Thank you for your understanding.

For additional questions about the coronavirus, visit the Orange County Health Care Agency Website,
which also includes a COVID-19 health line.

Sincerely,

TUSD COVID-19 Team

DATE

Estimada Familia y Comunidad de SITE :

Esta carta es para informarlos de que personas con el nuevo coronavirus (COVID-19) estaban presentes
en SITE el DATE y DATE. Las personas que dieron positivo en la prueba no eran contagiosas mientras
estaban en el plantel escolar, sin embargo, queriamos asegurarnos de que esté consciente de esta
informacién. No hay nada mas que deba hacer.

Privacidad

Toda la informacion, incluyendo los nombres de personas enfermas o expuestas, compartida con respecto
a cualquier investigacion de Salud Pablica es confidencial para proteger la privacidad de los pacientes y
alumnos. Los nombres no se daran a conocer al publico, incluida nuestra comunidad escolar. Debido a
las leyes de privacidad, no puedo compartir mas detalles sobre las personas afectadas. Gracias por su
comprension.

Para preguntas adicionales sobre el coronavirus, visite el sitio web de la Agencia de Atenciéon Médica del
Condado de Orange, que también incluye una linea de salud de COVID-19.

Atentamente,

TUSD COVID-19 Team
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7% Tustin Unified School District

DATE
Dear SITE Families and Community,

This letter is to inform you that individuals with the novel coronavirus (COVID-19) were present at SITE on DATE & DATE.
The person on campus on DATE was not infectious while on campus. The risk of your child developing coronavirus infection
from the DATE exposure is low, and COVID-19 rarely causes serious illness in children. However, you should monitor them for
symptoms of infection for 10 days after this exposure, through DATE. Signs and symptoms may include fever, chills, cough,
shortness of breath, sore throat, or loss of sense of taste or smell.

Your child does not need to be quarantined or do anything differently, but if they become feverish or develop any of the above
symptoms, you should have your child stay home and call their healthcare provider first so that appropriate precautions can be
taken. Please also let your SITE know that they are ill, as we are monitoring the illness from this exposure.

Privacy

All information, including the name(s) of ill or exposed persons, shared regarding any Public Health investigation is
confidential in order to protect patient and student privacy. Names will not be released to the public, including our school
community. Due to privacy laws, I cannot share further details about individuals affected. Thank you for your
understanding,

For additional questions about the coronavirus, visit the Orange County Health Care Agency Website, which also
includes a COVID-19 health line.

Sincerely,

TUSD COVID-19 Response Team
DATE

Estimada Familia y Comunidad de SITE :

Esta carta es para informarlos de que individuos que tiene el nuevo coronavirus (COVID-19) estuvo en SITE el DATE

y DATE. La person que estuvo en la escuela el DATE, que resulto positivo en la prueba no eran contagiosa mientras estaban en el
plantel escolar. El riesgo que corre su hijo de contraer la infeccion por coronavirus por ls exposicion del DATE es hajo; ademds, el
COVID-19 no suele causar enfermedades graves en los nifios. Sin embargo, deber4 controlar si su hijo tiene sintomas por 10 dias
desde la exposicion hasta después de DATE. Los signos y sintomas pueden incluir fiebre, escalofrios, tos, falta de aire, dolor de
garganta o pérdida del sentido del gusto o del olfato.

No es necesario que su hijo haga cuarentena o haga algo diferente, pero, si tiene fiebre o alguno de los sintomas que se mencionan
arriba, debe quedarse en casa y usted debe llamar a su proveedor de atencién médica para que o oriente. Si su hijo necesita
atencién médica, primero llame a su proveedor de atencion médica para que pueda tomar las precauciones adecuadas. También
informe a SITE de que el nifio esta enfermo, ya que estamos haciendo un seguimiento de los contagios que derivaron de esta
exposicion.

Privacidad

Toda la informacién, incluyendo los nombres de personas enfermas o expuestas, compartida con respecto a cualquier investigacion
de Salud Pablica es confidencial para proteger la privacidad de los pacientes y alumnos. Los nombres no se dardn a conocer al
publico, incluida nuestra comunidad escolar. Debido a las leyes de privacidad, no puedo compartir mas detalles sobre las personas

afectadas. Gracias por su comprension.

Para preguntas adicionales sobre el coronavirus, visite el sitio web de la Agencia de Atencién Médica del Condado de Orange, que
también incluye una linea de salud de COVID-19.

Atentamente,

TUSD COVID-19 Response Team
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7% Tustin Unified School District

COVID-19 Personnel Contacts

Classified Employees

% Juan Lopez

¢ Paraeducators
Noon duty supervisors
Occupational therapist
Walk on Coaches

% Melissa Villareal
[ ]
[ ]
e
[ ]

Office staff

M&O staff

Nutrition staff
Classified management

Certificated Emplovees

% Ivonne Velasquez Borja
o K-5teachers
¢ Special ed teachers/staff

% Roberta Meza-Duran
e 6-12teachers
¢ Certificated management
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Appendix D — Training COVID-19 procedures executed by Keenan and Associates

Dear Management Team,

Please see the attached PDF with the required trainings for employees in 2020-21. All employees
were mailed the attached instruction page with their personal employee ID number. This year,
employees will also receive reminders from Keenan SafeSchools to their work email reminding them
to complete their trainings. We will be sending you and your secretary updates of completions or
non-completions. Please ensure all employees at your school site or work location complete the
training by the due dates. Please note that the classified employees on the 181 day work calendar
received a special letter that directed them to do their trainings on the August 12th PD day.

New hires will be taking the trainings as part of their onboarding.
Please feel free to call or email me with any questions.

Thank you,

Maurita De La Torre, Ed.D.

Director of Personnel

300 South “C” Street

Tustin, CA 92780

(714) 730-7301, ext. 328

Fax # (714) 731-5399

E-mail: mdelatorre@tustin.k12.ca.us




tastin

Unified School District A Legacy of Excellence in Education
300 South C Street, Tustin, CA 92780-3695 . {714) 730-7301 . FAX (714) 731-5399 - www.tustin.k12.ca.us

Date: August 4, 2020

To: Employee Name
300 South “C” Street
Tustin, Ca 92780
From: Personnel Services

Subject: MANDATORY TRAININGS

Tustin USD will use the Keenan SafeSchools training modules in order to complete the mandated trainings for the 2020-21 school
year. The mandated reporter and annual notices are trainings that have been done in previous years. There are additional trainings
being added this year due to the current pandemic. Below is a chart that includes the trainings, the time needed to view each
training, and the due dates.

You are required to complete the online training for the 2020-21 school year by logging onto:
htip://tustin. keenan.safeschools.com/login. Your username is your 10-digit employee ID number 870000XXXX.

Personnel Services will receive an automatic notification once you have completed each training. If you have taken the training at
another school district for the 2020-21 school year, please provide a copy of your certificate of completion to clear you on our TUSD
records,

TRAINING | DUE DATE
Cloth Face Covering Information (15 minutes) August 31, 2020
Coronavirus: Managing Stress and Anxiety (12 minutes) August 31, 2020
MAINTENANCE & PARAEDUCATOR STAFF
Coronavirus: Cleaning and Disinfecting Your Workplace August 31, 2020
(10 minutes)
Handwashing Guidelines (10 minutes) August 31, 2020

TEACHERS, COUNSELORS, and NURSES
Youth Suicide: Awareness, Prevention and Postvention August 31, 2020
(41 minutes)

Annual Notices for Employees (15 minutes) September 11, 2020
Mandated Reporter: Child Abuse and Neglect (38 minutes) September 11, 2020
Sexual Harassment Prevention for Non-Managers (60 minutes)
{If not done in 19720, MUST be done in zum% September 18, 2020
MANAGEMENT ONLY
Sexual Harassment: Policy and Prevention (120 minutes) September 18, 2020

(If not done in 19/20, MUST be done in 20/21)

If you have trouble logging on or have any questions, please contact Personnel Services at (714) 730-7301 ext. 301. Thank you.

BOARD OF EDUCATION

Jonathan Abelove - Tammie Bullard - Lynn Davis - James Laird «+ Francine Scinto



Appendix D - Sample Cloth Face Covering Training

Keenan SafeSchoofs Training Compliance by Person

Tustin Unified School District

Al Buitdingsi Afl | Al Assignment Categories Cloth Face Covering Intormatian 2020-07-01 thru 2021-01-28 with Assignments

Usarname First Name Lait Name Completion Percemtage Positions
100 % TEA TMA ELEM
100% New Hire Tustln Unified School District
0% BRD DISTRICT OFFICE - SUPT AND BOARD
100 % TEA PIONEER M5
100 % TEA FOOTHILL HS
100% CSEA BENSON ELEM
100 % CSEA NELSON ELEM
100% CSMA PIONEER MS
100 % TEA TUSTIN HS
100 % New Hire Tustin Unifled School District
100 % CSEA DISTRICT OFFICE - SP ED
100 % CENON MULT! X-12
300% TEA BECKMAN HS
100 % CSEA ORCHARD HILLS
100 % CSEA LADERA ELEM
100% TEA HICKS CYN ELEM
100% TEA BESWICK ELEM
100 % CSEA BESWICK ELEM
100 % CLNON DISTRICT OFFICE - MULTI K-12
100% CSEA DISTRICT QFFICE - SP ED
200% CSEA ESTOCK ELEM
100 % New Hire Tustin Unifled School District
100% New Hire Tustin Unifled Schoof District
100% CLNON TUSTIN HS
100 % CSEA EL CENTER
100 % TEA THORMAN ELEM
100 % CSEA HEIDEMAN ELEM
100 % CSEA HERITAGE ELEM
100% TEA SYCAMORE MGN ACD K-B
100 % CSEA HEIDEMAN ELEM
100 % CLNON DISTRICT OFFICE - PERSONNEL 5VCS
100 % CSEA FOOTHILL HS
100 % CSEA ADULT ED
100% CSEA MYFORD ELEM
100 % TEA FOOTHILLHS
100 % TEA ARROYO ELEM
100 % CLNON DISTRICT OFFICE - PERSONNEL SVCS
100 % CSEA DISTRICT OFFICE - 5P ED
100 % New Hire Tustin Unified School District
100 % CSEA FOOTHILL HS
0% CENON MULTT K-12
100% CLNON DISTRICT OFFICE - MULT K-12
100 % CSEA BENSON ELEM
100% CENON MULTIK-12
100% CSEA DISTRICT OFFICE - MAINT AND OPER
100% CSEA T vs
100 % TsMA DISTRICT OFFICE - ED SVCS
100% TEA TUSTIN HS
100 % CSEA HEWES MS
100% CSEA LADERA ELEM
100% CINON DISTRICT OFFICE - PERSONNEL SVCS
100 % TEA FOOTHHLHS
0% CLNCN DISTRICT OFFICE - PERSONNEL SVCS
100 % CSEA PETERS CYN ELEM
100 % CSEA DISTRICT OFFICE - SP ED
100% CSEA GUIN FOSS ELEM
0% CLNON DISTRICT OFFICE - SP ED
100% New Hire Tustin Unified School District
100% New Hire Tustin Unified School District
100% CLNON BECKMAN HS
100 % CLNON TUSTIN HS
100 % CSEA DISTRICT OFFICE - 5P ED
100 % CSEA BENSON ELEM
100 % New Hire Tustin Unifted School District
100 % CSEA TMA ELEM
100 % CSEA TUSTIN HS
100 5% CSEA TUSTIN CONNECT ACDMY
100 % TEA PETERS CYN ELEM
100% TEA TUSTIN HS
a% CSEA MBO
100 % CLNON DISTRICT OFFICE - PERSONNMEL SVCS
100 % New Hire Tustin Unified School District
100 % CLNON MEO
100 % CSEA HERITAGE ELEM
100 % CSEA FOOTHILL HS

100% CSEA HEWES MS



Appendix D - Sample Coronavirus Cleaning and Disinfecting Your Workplace

Keenan SafeSchools Training Compliance by Person

Tustin Unified School District

Afi Buildings | All | All Assignment Categories Caronavirus: Cleaning and Disinfacting Your Workplace 2020:07-01 thru 2021-01-281 with Assignments

tsername First Name List Name Compietion Percentage Positions Lacations

100 % New Hire Tustin Unified School District
100 % CSEA BENSON ELEM

100 % CSMA PIONEER MS

100 % New Hire Tustin Unified School District
100 % CSEA ORCHARD HILLS

100 % CSEA LADERA ELEM

100 % CSEA BESWICK ELEM

100 % CSEA ESTOCK ELEM

100% New Hire Tustin Unified School District
100 % New Hire Tustin Unifred School District
100 % CSEA HERITAGE ELEM

100% CSEA FOOTHILL HS

100 % CSEA ADULTED

100% CSEA MYFORD ELEM

100 % CLNON DISTRICT OFFICE - PERSONNEL SVCS
100 % New Hire Tustin Unified School District
100% CSEA BENSON ELEM

100 % CSEA DISTRICT OFFICE - MAINT AND OPER
100 % CSEA CTMS

100 % CSEA LADERA ELEM

100 % CSEA PETERS CYN ELEM

0% CLNON DISTRICT OFFICE - SP ED

100 % New Hire Tustin Unified Schoo! District
100 % CSEA BENSON ELEM

100 % New Hire Tustin Unified School District
100% CSEA TMA ELEM

100 % CSEA TUSTIN HS

0% CSEA M&O

100 % New Hire Tustin Unified Schoo! District
100 % CLNON MO

300 % CSEA HERITAGE ELEM

300 % CSEA FOOTHILL HS

100 % CSEA HEWES MS

100 % CLNON MEO

100 % New Hire Tustin Unified School District
100 % New Hire Tustin Unified School District N
100 % CLNON M&Oo

100% CSEA CTMS

100% New Hire Tustin Unified Schoal District
0% New Hire Tustin Unified School District
100 % CSEA M&0

100 % CSEA HILLVIEW HS

100 % CSEA M&O

100 % CSEA PETERS CYN ELEM

100 % CSEA NELSON ELEM

100 % New Hire Tustin Unified School District
100 % CSMA M&0

100 % CSEA M&O

100 % New Hire Tustin Unified Schoaol District
100 % CSEA ARROYO ELEM

100 % CSEA M&O

100 % CSEA THORMAN ELEM

0% CLNON MO

100 % CSEA FOOTHILLKS

100 % CSEA TUSTIN HS

100 % New Hire Tustin Unified School District
100 % New Hire Tustin Unified School District
100 % CSEA PIONEER MS

0% New Hire Tustin Unified School District
100 % New Hire Tustin Unified School District
100 % CSEA LADERA ELEM

100% New Hire Tustin Unified Schaol District
100 % CSEA TMA ELEM

100 % CLNON M&O

0% New Hire Tustin Unified School District
100 % New Hire Tustin Unified School District
100 % New Hire Tustin Unified Schoal District ;
100 % CSEA DISTRICT OFFICE - SP ED g
100 % CSEA BENSON ELEM

100 % CSEA ORCHARD HILLS



Appendix D - Sample Coronavirus Managing Stress and Anxiety

Keenan SafeSchools Training Compliance by Persan

Tustin Unified School District

Al Buitdings | All ] All Assignment Categories Coronavirus: fManaging Stress and Arxiety 2020-07-01 thry 2021-01-28] with Assignments

Usarrame First Nama Lxsl Kame Lomplétion Percentage Positions
100% TEA TMA ELEM
100% New Hire Tustin Unifled Schoal District
0% BRD DISTRICT OFFICE - SUPT AND BOARD
100 % TEA PIONEER M5
100% TEA FOOTHILL HS
100 % CSEA BENSON ELEM
100 % CSEA NELSON ELEM
100% C5MA PIONEER MS
100% TEA TUSTIN HS
100% New Hire Tustin Unified School District
100 % CSEA DISTRICT OFFICE - 5P ED
100 % CENON MULTI K-12
100 % TEA BECKMAN HS
100 % CSEA ORCHARD HILLS
i00% CSEA LADERA ELEM
100% TEA HICKS CYN ELEM
100% TEA BESWICK ELEM
100% CSEA BESWICK ELEM
100% CLNON DISTRICT OFFICE - MULT] K-12
100% CSEA DISTRICT OFFICE - SP ED
100% CSEA ESTOCK ELEM
100 % New Hire Tustin Unifled School District
100 % New Hire Tustin Unified Schoo! District
100 % CLNON TUSTIN HS
100 % CSEA EL CENTER
100 % TEA THORMAN ELEM
100 % CSEA HEIDEMAN ELEM
100 % CSEA HERITAGE ELEM
100% TEA SYCAMORE MGN ACD K-8
100 % CSEA HEIDEMAN ELEM
100% CLNON DISTRICT OFFICE ~ PERSONNEL SVCS
100 % CSEA FOOTHILL HS
100 % CSEA ADULT ED
100% CSEA MYFORD ELEM
100 % TEA FOOTHILL HS
100 % TEA ARROYO ELEM
00% CLNON DISTRICT OFFICE - PERSONNEL SVCS
100 % CSEA DISTRICT OFFICE - SP ED
100 % New Hire Tustin Uniied School District
100 % CSEA FOOTHILL HS
D% CENON MULTE K-12
100% CLNON DISTRICT OFFICE - MULTI K-12
100 % CSEA BENSON ELEM
100 % CENON MULTI K-12
100 % CSEA DISTRICT OFFICE - MAINT AND OPER
100 % CSEA CTM5
100 % TSMA DISTRICT DFFICE - ED SVCS
100 % TEA TUSTIN HS
100 % CSEA HEWES MS
100 % CSEA LADERA ELEM
100 % CLNON DISTRICT OFFICE - PERSONNEL SVCS
100% TEA FOOTHILL HS
0% CLNON DISTRICT OFFICE - PERSONNEL SVCS
100% CSEA PETERS CYN ELEM
100% CSEA DISTRICT OFFICE - SP ED
100% CSEA GUIN FOSS ELEM
0% CLNON DISTRICT OFFICE - SP ED
100 % New Hire Tustin Unified School District
100 % New Hire Tustln Unified School Distriet
100 % CLNON BECKMAN HS
100 % CLNON TUSTIN HS
100 % CSEA DISTRICT QFFICE - 5P ED
1009 CSEA BENSON ELEM
100 % New Hire Tustin Unified School District
100% CSEA TMA ELEM
100% CSEA TUSTIN HS
100 % CSEA TUSTIN CONNECT ACOMY
100% TEA PETERS CVN ELEM
100 % TEA TUSTIN HS
0% CSEA M&O
100 % CLNON DISTRICT QFFICE - PERSONNEL SVCS
100 % New Hire Tustin Unified Schoal District
100 % CLNON M&OD
100% CSEA HERITAGE ELEM
100 % CSEA FOOTHILL HS

100% CSEA HEWES M5



Appendix D - Sample Handwashing Guidelines

Keenan SafeSchools Yraining Compliance by Person

Tustin Unified School District

All Buildings]1 All | All Assignment Categorias Handwashing Guidelines 202(-07-01 thru 2021.-01-28) with Assignments

Usarame Firsy Name Lovt Name Completion Percantage Posltions Locations
100 % TEA TMA ELEM
100% New Hire Tustin Unified Schoo! District
0% BRD DISTRICT OFFICE - SUPT AND BOARD
100 % TEA PIONEER MS
0% TEA FOOTHILL HS
100 % CSEA BENSON ELEM
100 % CSEA NELSON ELEM
100% CSMA PIONEER MS
100% TEA TUSTIN HS
100% New Hire Tustin Unified School District
100% CSEA DISTRICT OFFICE - SP EQ
100% CENON MULT! K-12
100% TEA BECKMAN HS
100 % CSEA ORCHARD HILLS
100% CSEA LADERA ELEM
100 % TEA HICKS CYN ELEM
100% TEA BESWICK ELEM
100% CSEA BESWICK ELEM
100 % CLNON DISTRICT OFFICE - MULT! K-12
100% CSEA DISTRICT OFFICE - 5P £D
100% CSEA ESTOCK ELEM
100 % New Hire Tustin Unifled School District
100 % New Hire Tustin Unified School District
100 % CLNON TUSTIN HS
100 % CSEA EL CENTER
100% TEA THORMAN ELEM
100% CSEA HEIDEMAN ELEM
100% CSEA HERITAGE ELEM
l00% TEA SYCAMORE MGN ACD K-8
100% CSEA HEIDEMAN ELEM
100 % CLNCN DISTRICT OFFICE - PERSONNEL SVCS
100% CSEA FOOTHILL HS
100% CSEA ADULT ED
100 % CSEA MYFORD £LEM
100 % TEA FOOTHILL HS
100% TEA ARROYO ELEM
100 % CLNON DISTRICT OFFICE - PERSONNEL SVCS
0% CSEA DISTRICT OFFICE - 5P ED
100 % New Hire Tustin Unified Schaol District .
100 % CSEA FOOTHILL HS
0% CENON MULTI K-12
100 % CLNON DISTRICT OFFICE - MULT! K-12
100 % CSEA BENSON ELEM
100% CENON MULTI K-12
100% CSEA DISTRICT OFFICE - MAINT AND OPER
100% CSEA CTMS
100% TSMA DISTRICT OFFICE - ED SVCS
100 % TEA TUSTIN HS
100% CSEA HEWES M5
100% CSEA LADERA ELEM
100 % CLNON DISTRICT OFFICE - PERSONNEL SVCS
100% TEA FOOTHILL HS
0% CLNON DISTRICT OFFICE - PERSONNEL 5VCS
100% CSEA PETERS CYN ELEM
100% CSEA DISTRICT OFFICE - SP ED
100% CSEA GUIN FOSS ELEM
0% CLNON DISTRICT QFFICE - 5P ED
100% New Hire Tustin Unified School District
100% New Hire Tustin Unifled School District
100% CLNON BECKMAN HS
100% CLNON TUSTIN HS
100% CSEA DISTRICT OFFICE - 5P ED
100 % CSEA BENSON ELEM
100 % New Hire Tustin Unified Schoo! District
100% CSEA TMA ELEM
100% CSEA TUSTIN HS
100% CSEA TUSTIN CONNECT ACDMY
100% TEA PETERS CYN ELEM
100% TEA TUSTIN HS
0% CSEA M&o
100% CLNON DISTRICT OFFICE - PERSONNEL S5VCS
100% New Hire Tustin Unified School District
100% CLNON ME&O
100% CSEA HERITAGE ELEM
100% CSEA FOOTHILL HS

100% CSEA HEWES M3



" Appendix E.1 - MOU with CSEA 1-12-21
MEMORANDUM OF UNDERSTANDING

between the
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS TUSTIN CHAPTER 450
and the
TUSTIN UNIFIED SCHOOL DISTRICT
January 12, 2021
RETURN IMPACTS AND EFFECTS (COVID-19)

This Memorandum of Understanding (MOU) is agreed to between Tustin Unified School District (TUSD or
District) and the California School Employees Association and its Tustin Chapter 450 (CSEA) concerning the
impacts and effects of resumed District operations under COVID-19 pandemic conditions.

The District and CSEA recognize the importance of maintaining safe facilities and operations for the benefit of
the students and communities served by the District and its teachers and staff. We recognize the importance of
prudent measures to prevent District employees, students, their families, or other people using District facilities
from being exposed to or infected with coronavirus. Care should be taken to identify potential exposure and
prevent the gpread of the disease. We agree that continuity of District operations should be maintained, and
provisions should be made for District employees who are impacted by the pandemic.

To these ends, for the duration of this MOU, the District and CSEA agree as follows:
Guidance

The District shall follow requirements issued by relevant governmental authorities, including but not limited to
the California Division of Occupational Safety and Health (Cal/OSHA), California Department of Public Health
(CDPH), and Orange County Health Care Agency (OCHCA) guidance for school reopening under COVID-19
conditions. The District shall notify CSEA. of any changes to its reopening plan or changes in the reopening
phase as soon as practicable. Should the CDPH, OCHCA, or other local health or other local relevant
govemmental authorities issue new requirements, the District shall negotiate the effects of implementing those
requirements.

Safety

In addition to the District School Opening and Safety Plan, each site will establish a written, worksite-specific,
COVID-19 prevention/Attestation plan for each facility/worksite which shall be posted in the front office of
each school.

The name and contact information of the site-designated (COVID-19 site designee) person responsible for
implementing the plan is available in the front office of each school site. The CSEA Chapter President and the
assigned Labor Relations Representative shall be provided an electronic copy of each school’s Attestation plan,
including updates as they become available, and the COVID-19 site designee contact information,

Reporting unsafe conditions: In the interest of protecting community and workplace health, any employee
may report, in writing, any unsafe condition in the wotking environment to the site designee. There will be no
negative reprisals for employees whe report unsafe conditions. Reporting safety concerns shall not displace the
right of an employee to file CalOSHA or other administrative complaints.



Personal Protective Equipment (PPE)

The district will follow requirements within the CDPH Guidance for the Use of Face Coverings and require all
students, staff, and visitors to wear an appropriate face covering when on District property, unless a person is
exempt.

All individuals are required to wear face coverings when inside of, or in line to enter, any indoor public space.

Staff members are required to wear face coverings including when:
¢ Interacting in person with any member of the public.
® Working in any space visited by members of the public, regardless of whether anyone from the public
is present at the time.
® Working in any space where food is prepared or packaged for sale or distribution to others.
¢ Working in or walking through common areas, such as hallways, courtyards, and stairways.

The District shall provide employees with all the protective equipment necessary to comply with requirements
of relevant governmental authorities.

The District will ensure that all employees are provided a supply of the appropriate PPE at each school site
required for the commission of their duties, such as: masks/face coverings, face shiclds, gloves and/or gowns,
Replacement of these items shall be readily available through the site secretary supplies process,

Physical Distancing

The District shall evaluate all workspaces to ensure that employees can maintain physical distancing where
possible. Where possible, the District shall rearrange workspaces to incorporate a minimurm of six feet distance
between employees and between employees and students/visitors.

If physical distancing between workspaces or between employees and students/visitors is not possible, the
District will install physical barriers such as plexiglass, where possible, or ensure other PPE options are made
available.

When physical barriers are not possible the District will provide signs, or other visual cues such as decals or
colored tape on the floor to indicate proper physical distancing.

The District will conduct all staff meetings, professional development training and education, and other
activities involving staff with physical distancing measures in place, or virtually where physical distancing is
not possible. :

Visitors/Community Organizations

The District shall limit access to campus for parents and other visitors and require all visitors to wear a mask or
face covering, unless exempt according to CDPH guidelines (disposable masks will be available at the entrance
of each site).

The District will ensure external community orgenizations that use school facilities agree in writing to adhere to
the CDPH regulations for safety.

Supplies

The District will ensure that its facilities have the necessary supplies for preventative sanitation measures (such
as soap and water, hand washing stations, disinfectant wipes, disposable towels, tissues, hand sanitizer, and
electrostatic sprayers). Further, the District shall provide handwashing locations for employees to wash their
hands regularly on a designated schedule in accordance with the TUSD Reopening Plan.




Cleaning/Disinfecting

The District shall establish and maintain a routine “deep-cleaning schedule.” “Deep-cleaning schedule™ is
defined as a plan for keeping school facilities at a high level of cleanliness, particularly the sanitizing of high-
touch surfaces.

The District shall maintain adequate school-appropriate cleaning supplies to disinfect the school site. The
District will provide cleaning and disinfectant products that align with the Environmental Protection Agency-

approved list.

Staff responsible for cleaning and disinfecting the school site shall be provided proper protective equipment,
including gloves, eye protection, respiratory protection, and other appropriate protective equipment as required
by the product instructions. The District will provide training to all staff assigned to cleaning and disinfecting
the school site,

Training
The District shall provide ongoing health and safety training as required by relevant governmental authorities.

The District will conduct the following trainings and education virtually. The District agrees to train all staff
and provide educational materials regarding the following safety-focused activities and topics:
e Cloth Face Covering Information
¢  Coronavirus: Managing Stress and Anxiety
& Handwashing Guidelines
The following training will be provided to appropriate staff, as determined by the District:
¢ Coronavirus: Cleaning and Disinfecting Your Workplace

Exposure and Infection Protocol

The District shall follow requirements of relevant governmentat authorities for quarantining, testing, contact
tracing, and communication.

Staff members are expected to self-screen and do a daily temperature check prior to reporting to work. If staff
members are experiencing symptoms of COVID-19, were diagnosed with COVID-19, or are awaiting test
results for COVID-19 they shall use appropriate leaves of absence to stay home and shall contact their
immediate supervisor or Personnel Services.

The District will inform the CSEA Chapter President or Labor Relations Representative as soon as practicable
should it learn of a confirmed coronavirus infection of District employees, (including contract employees such
as bus drivers), or students and at which campus or worksite said infection was found. It is understood that
privacy rights under the Family Educational Rights and Privacy Act (FERPA), and the Americans with
Disability Act (ADA) shall be maintained.

The District shall notify bargaining unit employees who may have been exposed to COVID-19 at work.

¢ The District will review information regarding sick leave rights under federal, state, and local laws and
the Collective Bargaining Agreement (CBA) if the affected employee is required to quarantine.

® Employees who are approved to telework will be paid their current rate of pay and will not be required
to use leaves while performing work for the District.

¢ Employees who are required to quarantine and who cannot telework may be eligible for FFCRA leave or
Workers Compensation leave.

CSEA agrees to cooperate with the District in any necessary public health actions, such as contact tracing of
infected individuals. ,




Leaves

In the event a CSEA bargaining-unit employee is exposed to coronavirus or is taken ill with coronavirus or is
required to self-quarantine, the employee may use available leaves without fear of reprisal.

Leave policies will be liberally construed to encourage employees who are infected or experiencing symptoms
to not infect others by coming to work.

In order to protect and support staff who are medically unable to work due to being considered at-risk by their
medical provider, the District will consider accommodation options such as telework or temporary change in

duties.

When an employee is exposed to coronavirus at work, if the employee is medically able to work remotely and
his or her essential job functions may be performed remotely, the employee may be approved to telework during
any required quarantine. Employees will be paid at their current rate of pay for approved telework and will not

be required to use leaves while performing work for the District,

The District shall afford eligible employees access to leaves under the Families First Coronavirus Respanse Act
(FFCRA), also known as HR 6201, which expires December 31, 2020. This emergency leave, while in effect,
will be utilized before any other available leaves. District employees may use any applicable previously-accrued
leave to fill any gap in pay resulting from the 2/3 formula in the FFCRA.

Return Personnel

The District and CSEA agree that employees will generally be required to work at their regularly assigned
worksites. If an employee requites a medical accommodation under the ADA and it is determined the
employee’s essential duties may be performed remotely, the District may accommodate employees with
telework.

The District agrees to give no less than seventy-two (72)-hours’ notice, batring an unforeseen situation, prior to
requesting an employee who has been working remotely to report back to their assigned worksite.

Employees who are assigned to teleworking may be required to report to work at a District site periodically.

Workload and Staffing

The District and CSEA agree to address anticipated increased workload concerns to accommodate changes
raade to comply with orders of governmental authorities. The District and CSEA shall meet to address any
concerns regarding workload before the District pursues disciplinary action.

The District and CSEA recognize temporary changes in job duties may be required to meet the requirements of
governmental authorities. The parties agree this is a temporary solution to a current need and shall not be
considered a waiver of CSEA’s rights to negotiate the transfer of duties as required by law. This shall not be
considered precedent setting for either party. CSEA shall be notified, as Personnel Services becomes aware of,
those temporary changes in job duties that last more than § days during the 2020-2021 school year. Temporary
changes in job dutics shall be effective for the 2020-2021 school year and may cease prior to the end of the
school year if the District returns to normal operations.

Nothing in this MOU restricts the District’s ability to assign duties pursuant to Board authority, Education Code
section 45110, and Article 5.1.7, of the CBA.

If a CSEA bargaining-unit employee who is permitted to work remotely has a childcare issue, the CSEA
bargaining-unit employee shall notify their Supervisor. If such a unit member is unable to perform his or her job
remotely, the unit member may use available FFCRA leave to which the unit member is entitled.



Reclosure of Schools

The parties acknowledge that any re-closure of schools shall be based on reliable, measurable data, and that the
data shall be made available to CSEA upon request.

If the District determines, or is ordered, to close schools or further curtail services, the District shall notify the
CSEA Chapter President or Labor Relations Representative as soon as practicable. The District and CSEA.
agree to return to negotiations in the event the Governor orders a shelter-in-place, or similar, that resuits in

District closure.

Duration of Agreement: This MOU is a temporary agreement to address the extraordinary circumstances
created by the novel coronavirus (COVID-19) pandemic. It does not create any precedents nor establish the
status quo for future bargaining purposes. This MOU shall remain in effect until the end of the day on June 30,
2021, or the lifting of the statewide State of Emergency declared on March 4, 2020 in response to the
coronavirus outbreak, whichever comes first.

The parties may reopen this MOU to negotiate evolving situations or other conditions not addressed in this
MOU related to effects on unit members because of COVID-19.

FOR THE DISTRICE: FOR CSEA.
1/14/2021
{ 1 t z,! 2t Zjé;}_
Chuckfige:vis,‘"C?hief Personmnel Office Date Luis Guerrero, President, Chapter 450 Date

M 1/12/2021
! P o

Emma Lopez, Labor Relations Rep. Date



Appendix E.1 - MOU with CSEA 6-10-20

" MEMORANDUM OF UNDERSTANDING
BETWEEN
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS TUSTIN CHAPTER 450
AND
TUSTIN UNIFIED SCHOOL DISTRICT

CORONAVIRUS (COVID-19) PANDEMIC
JUNE 10, 2020

This Memorandum of Understanding is entered into between the Tustin Unified School District (TUSD or
District) and the California School Employees Association and its Tustin Chapter 450 (CSEA) concerning
the District’s response to the coronavirus (COVID-19) pandemic. On March 5, 2020, Governor Newsom
declated a California State of Emergency due to the COVID-19 outbreak and on March 11, 2020, the
World Health Organization officially declared the COVID-19 outbreak a pandemic.

The District and CSEA recognize the importance of maintaining safe facilities and operations, for the
benefit of the students and communities served by the District and its teachers and staff. We recognize the
importance of prudent measures to prevent District employees, students, their families, or other pecple
using District facilities from being exposed to or infected with coronavirus. We agree that reasonable
continuity of District operations should be maintained, and reasonable accommodation should be made
for District employees who are impacted by the pandemic.

To these ends, for the duration of this MOU, the District and CSEA agree as follows:

1) The District will inform CSEA as soon as practicable should it learn of a confirmed coronavirus
infection of District employees or students utilizing District facilities. It is understood that privacy
rights under HIPPA and CMIA will be maintained,

2) The District will provide information on hygiene, and sanitation to help minimize the spread of the
virus and will ensure that its facilities have the necessary supplies for preventive sanitation
measures (such as soap and water, disposable towels or tissues, and hand sanitizer) and provide
personal protective equipment (PPE) recommended by public health officials including, but not
limited to gloves and face masks, to the extent such supplies are available, PPE shall be made
available to the extent reasonably possible and consistent with CDPH and CDC guidelines. CSEA
will cooperate with the District in any necessary public health actions including, but not Limited to,
those actions recommended by federal, state, and local departments of public health.

3) Inthe event a CSEA unit member is exposed to coronavirus or is taken ill with coronavirus, sick
leave policies, including HR 6201, will be liberally construed to encourage the unit member not to
infect others by coming to work. In the event a unit member wishes to self-quarantine for
-reasonable cause, the employee may use available leaves without fear of reprisal. Employees who
have exhausted accrued sick leave may use extended sick leave. Similarly, those unit members
with medical proof of susceptibility to the virus should it be detected among students or staffat a
facility will be granted leave as liberally as lawfully possible when consistent with the school’s
operational needs. CSEA will notify its members of the District’s commitments but shall not
encourage its members to take leave unless there is actually a medical reason.

1



4)

3)

6)

7

8)

HR 6201: The parties recognize that the Federal “Families First Coronavirus Response Act,” also
known as HR 6201, provides most unit members with additional paid leave options for
coronavirus-related absences, and expands qualifying reasons to take Family Medical Leave Act

(FMLA) leave.

The District shall deal with requests by unit members who are parents to deal with a childcare
provider or school emergency caused by coronavirus-related closure in conformity with HR 6201
and other available leaves within the collective bargaining agreement and in Labor Code 230.8.

The parties agree that the District shall have the sole and exclusive right to determine whether a
school is closed, maintained as open, or reopened after closure. In the event any District facility is
closed, or any District operations are curtailed due to the coronavirus pandemic, unjt members will
not suffer any loss of pay or benefits relative to their regular schedules for the period of closure or
curtailment. Unit members who are not ill will not be required to use paid sick leave or any other
form of paid time off during such an eventuality. This paragraph will apply tc up to the remainder
of the 2019-2020 school year of any such closure or curtailment; in the event the closure or
curtailment seems likely to last mote than the remainder of the 2019-2020 school year, the District

and CSEA will meet and bargain about the issue.

Due to the fact that school employees have been recognized as essential workers to the District’s
continued operations, during any District closure or curtailment of operations, the District may
require some unit members report to work onsite and perform work assignments. The District will
to the extent possible allow unit members to work remotely at home and provide necessary
equipment if needed to perform appropriate alternative work assignments during their normal
schedule, as deemed necessary by the District.

Should the District close any schools to address COVID-19, the District shall comply with
requirements of federal and state executive orders. CSEA will support efforts to maintain funding
pursuant to Education Code §§ 41422 and 46392 in connection with the closure of any District
facilities due to COVID-19 pandemic.

Nothing in this MOU constrains the District’s discretion to respond in an emergency or the right
of CSEA to negotiate the effects of changes in working conditions.

Term of this agreement shall be through June 30, 2020.

CSEA

Luis Guerrero, Chapter President

Digttafly cigned by Enima Lopez

Emma Lopez nsoresicones
Date; 2020,06.10 12:42:20-07'00°

'Emma Lopez, Labor Relations Representative
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Appendix E.2 - MOU with CSMA 9-18-20

MEMORANDUM OF UNDERSTANDING
~ between the
Tustin Unified School District
and the -

Classified Supervisory Management Association

The parties agree to the following Memorandum of Understanding pertaining to a temporary work year
increase as follows:

o Extending the work year calendar for the classified staff who are currently not scheduled to work
on October 2, 2020, by one (1) day for the 2020-2021 school year only for the following
classification:

o Cafeteria Supervisor II

This Memorandum of Understanding is subject to approval by Classified Supervisory Management
Assqciation and approval by the Tustin Unified School District Board of Education.

2’7( 1B.8=FT 7202 &

V% Date
,,, Gltgl20

For Tustin UTed School District Date
el

For CSMA
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Appendix E.3 - MOU with TEA 1-4-21

‘Memorandum of Understanding
between the
Tustin Unified School Dlstnct
and the -
Tustin Educators Association

The parties agree that the provisions below shall bé i in effect in the. 2020—21 school year
as long.as the:District contlnues to |mplement the Hybrid Leammg model

| Secondary '.Ge’nel"a-l Education 'Sti’jd‘ents Attending F:ou’i" Days P‘e.‘« Week

|

‘AS of the’ date of thas MOV, the' Partles recognize that, there isa S|gn|t" cant-need to support

-student leammg Iess and that mterventlens are a necessary element te a suceessfui,

,,,,,

shared mterest by both the Dlstnct and the Assoclatlon

Memorandum of. Understandmg_for 2020-21.
Itis. agreed that select secondary General Education* sttidents wull be mvited Ao
‘atténd four-days per week as follows:

Al certlﬁcated bargalnmg unit members at the school site shall be notlt' ed of the

-plan to invite learners morethan two days per. week

Individual uhit members recelvmg students four days per' weéek: shall be notlﬁed |n
advanee )
Inwtattons fo students to attend foUr days per week shall be based upon Iearmng

and/orsocial emotional needs (Ex: ELL, IEP, 504 Plans, D's, F’s) -

Consuderatton of space ina. classroom per OCHCA guidelines $hall be made
priof to invitations going out -

Newly identified students after the slgmng of this. MOU shall start on or after -
January. 19, 2021 '—"

No more thain:20% of the general educatlon enroliment at any ‘site. shallbe
invited:-to attend four.days per week

*Géneral education students are defined as students who are potin. 8DC, but may include

students with |EP' 4

-such as Sbeech and Language, RSP; efe.

For the"Association

tt‘t (}’bt ’ ’/I il zpz]

Date



Appendix E3 MOU with TEA 1-7-2021

Memorandum of Understanding
between the
Tustin Unified School District
-and the
Tustin Educators Association
Revised 1-7-2021

The Tustin Unified School District (TUSD) and the Tustin Educators Association (TEA)
enter this Memorandum of Understanding (MOU) to address the shortage of certificated

substitute teachers in the 2020-21 academic school year.

Both Parties recognize that numerous factors are impacting the ability for TUSD to
secure an adequate number of substitute teachers, including overall shortages, which
has been exacerbated by the COVID-19 pandemic. Both TEA and TUSD recognize the
challenge and are working through a collaborative approach with guiding mutual
interests of safety for both staff and students, quality supervision of students, and
instructional continuity.

In order to further support classroom coverage when there exists a substitute teacher
shortage, the Parties agree to the following:

When faced with a substitute teacher shortage, prior to dividing up a classroom, the
following options below for coverage will be considered by the site administrator to
provide the least impact at a site (list is in alpha order):

e Any volunteers from a grade or subject level
Canceling planning day subs
Counselor
MTSS teacher

Other certificated
Paraeducator as the adult in the physical classroom when a teacher is permitted

to work remotely and “reverse livestream” into the classroom

Paraeducator where another teacher covers class remotely from his/her room
Preparation periods

SAI/RSP teacher

Site administrator

TOSA

®* & @ o &

* & @& & @

Only after considering the above options shall a site administrator deem it necessary to
combine classes or have teachers cover during prep-periods at the middle and high
school levels.



“4.5.7 Unit members who are asked to substitute for a teacher on leave (i.e. sick leave,
conference, Personal Necessity) shall be compensated as follows:
e Middle School and High School
The long term substitute rate divided by the number of periods served
¢ Elementary School
The long term substitute rate divided by the number of teachers covering the
students of the unit member on leave

4.5.7.1 The resultant pay shall be rounded to the nearest dollar.”

This MOU shall expire in full without precedent on June 30, 2021, unless extended by
mutual written agreement of the Parties.

For the District For the Association

Date Date









Appendix F - Bottle Filling Documentation

SCHOOL SITES Bottle Fillers @ Site  New Installations  Date of Installation By

Complete District
Complete District
Complete Verne's
Complete District
Complete District
Complete Verne's
Complete Verne's
Complete Verne's
Complete Verne's
Complete Verne's
Complete Verne's
Complete District
Complete District
Complete Verne's
Complete Verne's
Complete Verne's
Complete District
Complete Verne's
Complete District
Complete Verne's
Complete District
Complete District
Complete Distict

Complete Verne's
Complete Verne's
HEIDEMAN 4 2 10/8/2020 District
cT 4 2 10/9/2020 District
* : 20 ] 10/12/2020 District
10/13/2020 District

W

B OwWw W W

Grand Total 96

3 D

sra b _-H‘n;l

5th Priority




TUSTIN UNIFIED

REVISED PURCHASE ORDER

PURCHASE ORDER NUMBER |

SCHOOL DISTRICT P“R(HAS[ ORD[R (7745 NOMBER ST appEa anav, L © o RO051
SHIPPED MATERIAL AND CORRESPONDENCE) -

— — o o DELIVERY DUE DATE

|SSUED/PRINTED | BID/REQUISITION # YER CONTACT PHONE Ni/MBER VENDOR# V38714047 VENDOR ACCT #/TERMS REQUESTOR/END USE SHIP VIA/FOB

07/02/20; Alex F. 714-730-7301%357 P (909) 517-3085 COVID-19

©8/13/20 P8752690 DELIVERY HOURS 8:00-2:00 |F (909) 613-1607 |

FROM/BILLTO: TO: Ferguson Enterprises LLC SHIPTO: District Warehouse

Tusgtin Unified School District
Accounts Payable

2750 South Towne Avenue

Tustin Unified School District

POMONA, CA 91766 1302 Sexrvice Road
300 ?Outh C Street (714) 730-7317
Tustin, CA 92780 Tustin, CA 92780
mMEMNO|  {TEM DESCRIPTION ___ ~ Page 1 of 1 QTY [UNT COSsT EXTENSION
0001 Catalog # SP-MBF1-A002-1 100|EA 424.73 42,473.00
Bottle Filler - MBF1l-A-002-1
per attached Quote # B071367
Revised: Change Budget Code per J Crawford 07/07/20 ab
0002 [Catalog # SP-ABFS2 J100(EA 41.177 4,117.70
BF2S SENSOR BTL FLR UPGRADE ONLY
REVISED PO tc upgrade water bottle £iller kits from push button
to sensor. AF 8/13/20
Per attached price quotation # B16696
ACCOUNTS AND AMOUNTS The -I:;istrict prohibitf the usel of gifts, incfentivis, ;n&uce-n;'iépts,_faf;mrs. monetfny returns). Subtotal: 46,590.70
either promised or given, and/or rebates of any kind (hereinafter referred to as "Incentives” .
0102300145 4380 50,201.48 that do not accmeg directly to the District. Any supplier attempting to or providing such Tax: 3,610.78
Incentives shall result in the immediate termination of any existing and future order to that Discount:
supplier and District will take any and all appropriate aclions deemed necessary by the Frelght: 0.00
District, including but rot limited to referral ta local law enforcement authorities. ) "
PO Total: 50,201.48

Joslyn Crawford

Director, Fiscal Services

P U -

IZED SIGI@E



diao.me  PURCHASE ORDER e " —

DELIVERY DUE DATE

SSUED/PRINTED | BIDIREQUISTTION # ~ BUVER ~ |CONTACT PHONE NUWBER POR# V8708047 T‘ﬁuﬁo‘ﬁmcrmm = THEQUESTOREND-USE  |SHIF VIA/FOB
09/14/20. SALLY LOPE ) P (714) 994-1971 Sally Lopez
09/14/20:P8700241 | jpeuveRv oups  B:00-2:00 {F (724) 994-2203] ‘

FROM/BILL TO: TO:Verne's Plumbing Inc | SHIPTO: AGREEMENT/CONTRACT

Tustin Unified School District 8561 Whitaker Street

Accounts Payable Buena Park, CA 90621
300 South C Street

Tustin, CA 92780

emno| ~ TTEM DESCRIPTION ) " page 1 of 1 | oty |unm COST _ [ EXTENSION
0001 [COVID-19 RELATED 50 EA 660.00 33,000.00
LABOR AND MATERIALS TO INSTALL DISTRICT PROVIDED BOTTLE FILLER ,

RETROFIT KITS AT VARIOUS SITES. MOUNT THE BOTTLE FILLER, HOOK

UP TO THE EXISTING WATER AND SILICONE THE UNIT TO THE EXISTING
BACK SPLASH.

PER QUOTE# 20-0323

NOT TO EXCEED PURCHASE ORDER AMOUNT.

PSS . S S R S . e . = o CoL s o SN & =
ACCOUNRTS AND AMOUNTS The District prohibits the use of gifis; incentives, ‘inducements, favors, mongtary returns, Subtotal: 33,000.00
0104706245 4380 33,000.00 aither promised o given, andlor rebates of any kind (hareinafter referred to as incentives') Tax: 0.00
‘ . that do ot accrue directly fo the District, Any supplier atiempiting to or providing such axi :
!hag;r:lﬁves n%h%l ién&isét;lt“% igi Immediatgeie!?n‘inaﬁonﬁofe an)éti existing ‘angd future order gm ﬂ{:‘at Discount:
supplier and District will take any and all -appropria aclions deemed necessary by the .
District, indluding but ot fimited to referral to-local law enforcement authorities. i P;’:"'“I- 11 00 g . 8 g
otal: P .

Tom

VENDOR “AUTHORIZED SIGI




20-0323

Tustin Unified School District ] )
TO 300 South C Street Job: Various Locations
Tustin, CA 92780

M024S

9/8/2020 10/7/2020 | Bottle Filler install 1

660.00*

Price Includes: All labor and material to
install one district provided bottle filler.
Mount the bottle filler, hook up to the
existing water and silicone the unit to the
exisitng back splash.

Price Excludes: High lo drinking fountain, backsplash, mopunting plate, waste, chiorination, water
samples, after hour/weekend work, paint, electrical, gas, demo or patch of any kind, lead abatement,
asbestos abatement, retention, bond, city planning, city fees or permits.

Please sign and fax back for approval, thank you

Approved By: ﬁ" d.l"k g....l sﬂﬂ: o SUBTOTAL $660.00
1o

Date: TAX $0.00

Signed: (Ul o, an TOTAL AMOUNT $660.00
Title: Cvo -

8561 Whitaker Street, Buena Park, CA 90621 PH (714) 994-1971 FAX (714) 994-2203
LICENSE # 674077 www.vernesplumbing.com



Appendix G - Electrostatic Handheld Sprayer Documentation

From: Lopez, Sally <slopez@tustin.k12.ca.us>

Sent: Monday, July 13, 2020 8:00 AM

To: Kyle Freedman <kyler@hotsysocal.com>

Cc: Sanchez, Salvador <ssanchez@tustin.k12.ca.us>

Subject: RE: Victory Sprayers - Estimate 205485 from Hotsy of Southern CA

Good morning Kyle,
lust checking to see that you received the attached signed purchase order.

SALLY LOPEZ

Contract Specialist/Buyer
0:714.730.7515 | F: 714.731.5497
slopez@1tustin.k12.ca.us

1302 Service Rd., Tustin, CA 92780

From: Lopez, Sally

Sent: Friday, July 10, 2020 3:45 PM

To: Kyle Freedman

Cc: Sanchez, Salvador

Subject: RE: Victory Sprayers - Estimate 205485 from Hotsy of Southern CA

Hi Kyle,

Please see the attached signed purchase order and quote. Please let me know if you need anything else from us to
submit the order. We will be sending out the original PO via mail for your records.

SALLY LOPEZ

Contract Specialist/Buyer
0:714.730.7515 | F;: 714.731.5497
slopez@tustin.k12.ca.us

1302 Service Rd., Tustin, CA 92780

From: Kyle Freedman [mailto:kyler@hotsysocal.com]

Sent: Friday, July 10, 2020 1:51 PM

To: Lopez, Sally

Subject: Victory Sprayers - Estimate 205485 from Hotsy of Southern CA

CAUTIO_N: This‘email'originéted from outside of the organization. Do not click ‘lin'ks‘dr of:en attachments unIesS ycv)'u_recoghize the
sender and know the content is safe.

Hi Sally,

Attached is the revised quote for 26 of the electrostatic handheld sprayers. Usually we require a 50% deposit on the
sprayers, but | know that is difficult for schools to do so we are extending you terms NET 15 days. | have attached our
W9 per your request. Please let me know if there is anything else you need from me! Thank you and we look forward to
working with you.



Sanchez, Salvador

From: Sanchez, Salvador

Sent: Monday, July 13, 2020 9:36 AM

To: Soria, Anthony

Cc: Griffin, Caitlin

Subject: FW: Victory Sprayers - Estimate 205485 from Hotsy of Southern CA
Hi Tony,

FYI — Here’s confirmation regarding the handheld sprayers. We will be receiving them this coming Friday.

Also, we will be hosting two (2) training sessions on Thursday this week at CT. One session will be with middle and high
school Plant Supervisors and the second session will be with elementary Head Custodians & Custodians.

Sessions are scheduled back-to-back 9:00 am — 10:00 am & 10:00 am — 11:00 am
Please let me know if you have any questions.

Thanks,
-Sal

From: Kyle Freedman <kyler@hotsysocal.com>

Sent: Monday, July 13, 2020 8:11 AM

To: Lopez, Sally <slopez@tustin.k12.ca.us>

Cc: Sanchez, Salvador <ssanchez@tustin.k12.ca.us>

Subject: RE: Victory Sprayers - Estimate 205485 from Hotsy of Southern CA

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the
sender and know the content is safe.

Hi Sally,

Thank you for the PO. It has been received and processed. We ook forward to supplying you with the disinfection
equipment. Have a great day!

Kyle Freedmain

General Manager
Direct Dial: 714-237-1405
Visit Our Website

AMAON BEE M lag
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TUDIN UNIHIED
yCHOOL DISTRICT

PURCHASE URDER

E?Uﬁ'ﬁﬁﬁmﬁﬁeﬁ WUWBER
LITIIS NUMBER MUST APFEAR ON ALL
LSHIPPED MATERIAL AND COPRESPONDENCE?

FpPTRp——-—

s

PATMO09S X

e e e e e DELIVERY DUE DATE
SSURE PN TED TRIDIREGUIBITION ¢ BUYER T TDRTACT PHONE NONER VENBOR )" VETIALE S | VENOUR ACET Siteds | mEQuUESTORBND s |BRVeRos
»7/10/20" SALLY LOPEZ s \ Sally Lopez
)7/10/20 P8700047 aveRvHours 8:00-2:00 |F
:RGMIBILE:TO:— T —  TTTTTITrOo HOTSY b!-:MS_OIﬁ‘HBRﬁ“EKLTF_OiNIA SHIP TO: AGREEMENT i_CONTRACT
*ustin Unified School District 1125 N. KRAMER PLACE
\ccounts Payable { ANAHEIM, CA 92806
100 South C Street H
‘ustin, CA $2780 )
:MNO: _ ITEMDESCRIPTION . page 1 of 1 N 3 A T cosT EXTENSION
J01 VP200ES PROFESSIONAL CORDLESS ELECTROSTACTIC HANDHELD SPRAYER 2632& ] 849.00 22,074.00
:?PER QUOTE# 205485 |
@ l
! E
1
|
\
|
|
! i B (-
AETCOUNTS AND AMOUNTS District ibits the use of gifts, incontives, Inducements, favors, monelary retums, Subtotal: 22,074 .00
: 33« pfwnlsworﬁgim. andlor tes of any kind (hereinafier referred to as Incentives”) Tex: 1,710.74
0104706245 4380 23,784.74 S e cnue ciractly 10 the Disict, Any supplier atiempling 1o of providing such .
incentives shall resuit in the immediate termination of any existing and future onder to that Discount:
suppller end Distict will take any and all sppropriate aclions deemed necessary by the Freight: 0.0¢
Dlatrct, Inciuding but not limited 10 referral 1o local law eNIKIC ent authorities. PO Totsi: 23,784.74
-

AUTHORIZED s:‘ani&i E




1125 N Kraemer Place 2050 E La Cadena Unit H
Anaheim, CA 92806 Riverside, CA 92507
744-237-1400 951-678-7266
info@hotsysocal.com www.hotsysocal.com

711012020 205485
b
Tustin Unified School District " Tustin Unified School District
300 South C St. 300 South C St.
Tustin, CA 92780-3633 Tustin, CA 92780-3633
o* 1Mo S
TU40 Anaheim Net 15 MR
tem Description Qty UM Cost Total
VP200ESK-ES Sp... VP200ES Professional Cordless Electrostatic Handheld 26 ea 849.00 22,074.00T
Sprayer includes:
(1) VP20A Professional 16.8V 3400maAh Lithium Battery
(1) VP10 Professional 16.8V Battery Charger
(1) VP48 Nozzle Wrench
(1) VP50 3-in-1 Nozzle (40/80/110 Microns)
(1) Heavy Duty Water Resistant Carry Case
Subtotal $22,074.00

All quotes are subject to change. Please note quote is valid for thirty
days unless otherwise stated. Freight is a good faith estimate. Actual Sales Tax (7.75%) $1,710.74
freight charge will be billed.

Total $23,784.74

Providing Solutions to Complex Cleaning and Treatment Applications



Appendix H - Hand Sanitizing
Documentation Hand Sanitizer Dispenser Distribution List

School TotalcR CR WITH
ELEM Arroyo 27 25
ELEM Benson 25 16
ELEM Beswick 31 25
ELEM Estock 29 29
ELEM Guin Foss 22 13
ELEM Heideman 36 6
ELEM Heritage 23 0
ELEM Hicks Canyor 41 0
ELEM Ladera 25 29
ELEM Loma Vista 27 10
ELEM Myford 30 33
ELEM Nelson 26 30
ELEM Orchard Hills 18 18
ELEM Peters Canyol 23 24
ELEM Red Hill 26 0
ELEM Thorman 33 32
ELEM Tustin Conne 1 0
ELEM Tustin Memor 28 22
ELEM Tustin Ranch 25 0
ELEM
496
School Total CR
mID Columbus Tu 37 0
MID Currie 30 1
MID Hewes 40 0
MID Orchard Hills 31 7
MID Pioneer 46 0
MID Tustin Conne 3 0
MID Utt 37 0
Totals 224
School Total CR
HIGH Beckman 108 0
HIGH Foothill 97
HIGH Hillview/Alterr 24 0
HIGH Tustin Conne 3 0
high Legacy ? 0
HIGH Tustin 100 0

332




Additional Consideration #1

Multiple COVID-19 Infections and COVID-19 Outbreaks

This section of CPP will stay in effect until there are no new COVID-19 cases detected in our
workplace for a 14-day period.

COVID-19 testing

+ TUSD will continue to provide COVID-19 testing available to all employees at designated sites.

COVID-19 testing will be provided at no cost to employees during employees’ working hours.

*  COVID-19 testing consists of the following:

o All employees in our exposed workplace will be reminded of the TUSD arranged testing and the
local OCHCA testing sites. Negative COVID-19 test results of employees with COVID-19
exposure will not impact the duration of any quarantine period required by, or orders issued by,
the local health department.

o TUSD will continue to provide COVID-19 testing of employees who remain at the workplace at
least once per week, or more frequently if recommended by the local health department, until
there are no new COVID-19 cases detected in our workplace for a 14-day period.

o TUSD will provide additional testing when deemed necessary by Cal/OSHA.

Exclusion of COVID-19 cases

TUSD will ensure COVID-19 cases and employees who had COVID-19 exposure are excluded from the
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria
requirements, and local health officer orders if applicable.

Investigation of workplace COVID-19 iliness

TUSD will immediately investigate and determine possible workplace-related factors that contributed to
the COVID-19 outbreak in accordance with our CPP Investigating and Responding to COVID-19
Cases.

COVID-19 investigation, review, and hazard correction

In addition to our CPP Identification and Evaluation of COVID-19 Hazards and Correction of
COVID-19 Hazards, TUSD will immediately perform a review of potentially relevant COVID-19 policies,
procedures, and controls and implement changes as needed to prevent further spread of COVID-19.

The investigation and review will be documented and include:

* Investigation of new or unabated COVID-19 hazards including:
o Our leave policies and practices and whether employees are discouraged from remaining home
when sick.
o Our COVID-19 testing policies.
o Insufficient outdoor air.
o Insufficient air filtration.
o Lack of physical distancing.
* Updating the review:
o Every thirty days that the outbreak continues.
o Inresponse to new information or to new or previously unrecognized COVID-19 hazards.
o When otherwise necessary.
* Implementing changes to reduce the transmission of COVID-19 based on the investigation and
review. We will consider:
o Moving indoor tasks outdoors or having them performed remotely.
o Increasing outdoor air supply when work is done indoors.
o Improving air filtration.
o Increasing physical distancing as much as possible.



o Respiratory protection.

Notifications to the local health department

Immediately, but no longer than 24 hours after learning of each COVID-19 case in our workplace, we
will contact the local health department for guidance on preventing the further spread of COVID-19
within the workplace.

TUSD will provide to the local health department the total number of COVID-19 cases and for each
COVID-19 case, the name, contact information, occupation, workplace location, business address,
the hospitalization and/or fatality status, and North American Industry Classification System code of
the workplace of the COVID-19 case, and any other information requested by the local health
department. We will continue to give notice to the local health department of any subsequent
COVID-19 cases at our workplace.



Additional Consideration #2

Major COVID-19 Outbreaks

This section of CPP will stay in effect until there are no new COVID-19 cases detected in our
workplace for a 14-day period.

COVID-19 testing

TUSD will provide weekly scheduled and on demand COVID-19 testing, or more frequently if
recommended by the local health department, to all employees present at our exposed workplace
during the relevant 30-day period(s) and who remain at the workplace. COVID-19 testing will be
provided at no cost to employees during employees’ working hours.

Exclusion of COVID-19 cases

TUSD will ensure COVID-19 cases and employees with COVID-19 exposure are excluded from the
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria,
and any relevant local health department orders.

Investigation of workplace COVID-19 ilinesses

TUSD will comply with the requirements of our CPP Investigating and Responding to COVID-19
Cases.

COVID-19 hazard correction

In addition to the requirements of our CPP Correction of COVID-19 Hazards, TUSD will take the
following actions:

* In buildings or structures with mechanical ventilation, we will filter recirculated air with the most
efficient Minimum Efficiency Reporting Value (MERYV) efficiency filters that is compatible with the
ventilation system. If MERV-13 or higher filters are not compatible with the ventilation system, we will
use filters with the highest compatible filtering efficiency. We will also evaluate whether portable or
mounted High Efficiency Particulate Air (HEPA) filtration units, or other air cleaning systems would
reduce the risk of transmission and implement their use to the degree feasible.

» TUSD will determine the need for a respiratory protection program or changes to an existing
respiratory protection program under CCR Title 8 section 5144 to address COVID-19 hazards.

*  We will evaluate whether to halt some or all operations at our workplace until COVID-19 hazards
have been corrected

* Implement any other control measures deemed necessary by Cal/OSHA.

Notifications to the local health department

TUSD will comply with the requirements of our Multiple COVID-19 Infections and COVID-19
Outbreaks-Notifications to the Local Health Department.



