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Microsoft Windows 7 Snipping Tool 1728714

7- Go to the bottom left corner of your start bar-

Click on the Windows icon-

2- Type Snwpping in the search bar-

Programs (1)

5 Snipping Tool . . . .
R Snipping Tool | mmm— 3 This scissors icon will

Control Panel (1)

[:# Record steps to reproduce a problem (/"/D show up- C/iCk
N , .
QQ on it and drag it

' See more results

|5nipping < | | Shutdown | b |

start bar so that you have easy access next time:

over to your

4- Click on the Smppring 7oof A box such as this one will show
up: The screen will become somewhat translucent- You will
have four options for screen grabs- The one | have used for

this tutorial is Rectangular Snp i e

%New 3 5 Options
Free-form Snip ®
©  Rectangular Snip -
5- Click on Rectangular Snmjp and draw a box e
around whatever text or image of which you
want to take a picture:
6- A new window will pop up with choices to >
save or copy or edit your snip- There is A ¥

a highlighter and a pen, for both of which

you can select colors:
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Microsoft Windows 7 Snipping Tool D 1728714
7- For some uses you will have to click on File and Save As then
/rsert where you want it-
8- For other uses you can click on £dit and Copy then Fuaste

where you want it
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Save As... Ctrl+S
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9- If you choose to use the highlighter or pen, you will need to do
that before you Save As

File Edit Tools Help
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Snipping Tool Options l u

Application
[T Hide instruction text

Mways copy srips to the Clipboard
Include URL below snips (HTML nly)
[] Prompt ta save snips before exiting

File Edit Tools Help

File Edit Tools Help
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Blue Pen ]
Black Pen

Custom Pen

Customize...
Show screen overiay when Snipping Tool is active

Selection
Ink color: [ Red -
] Show selection ink after snips are captured

=== Medium point pen
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* Roundtip pen
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