
In response to guidance from the Centers for Disease Control and Prevention (CDC) on social distancing, the school board 
meeting will be available to the public to watch online only. The meeting will be web streamed live and archived on the district’s 
website.  Future board meetings may be conducted electronically until CDC recommendations related to the COVID-19 situation 
change 

 

Independent School District 834 
Video Conference 

School Board Business Meeting Agenda – June 25, 2020 6:00 p.m. 
 
 

I. Call to Order 
II. Roll Call 
III. Approval of Agenda 
IV. Open Forum 

Fifteen speakers will be allotted three minutes each to speak 
V. Consent Agenda 

A. Minutes of June 11, 2020 Business Meeting 
B. Minutes of June 11, 2020 Closed Meeting 
C. Disbursement Register June 13 – June 26, 2020 
D. Accept Gifts and Donations – May 2020 
E. Human Resources Personnel Report  

VI. Reports 
A. District Handbook – Ms. Carissa Keister 
B. Distance Learning Survey Results  – Ms. Carissa Keister 
C. Second Reading – Policy 533 – Wellness – Director Burns 
D. First Reading – Policy 903 – Visitors to School District Buildings and Sites – Director Burns 

VII. Action Items 
A. Distance Learning Professional Development – Ms. Rachel Larson 
B. District Cultural Liaison – Ms. Rachel Larson 
C. Stillwater Area School Board Statement for Racial Justice – Chair Stivland 
D. Other Post Employee Benefits (OPEB) Levy – Dr. John Thein 
E. Long Term Facilities Maintenance 10 Year Plan – 2020-21 Fiscal Year 2021 – Dr. John Thein 
F. Minnehaha Transportation Inc. Property Lease – Dr. John Thein 
G. Transportation Contract & Sublease Agreement – Dr. John Thein 
H. Youth Services Bureau, Inc. Agreements – Ms. Rachel Larson 
I. Interim Superintendent – Chair Stivland 
J. Amended Transportation Contract with Minnesota Central Bus Co. – Chair Stivland 

VIII. Board Member Reports 
A. Board Chair Report 
B. Working Group Reports 

1. Community Engagement 
2. Finance and Operations 
3. Legislative 
4. Policy 

C. Board Member Reports 
IX.  Adjournment 

A. Adjourn 

REVISED2 



Agenda Item I. 
Date Prepared:  June 13 2020 

ISD 834 Board Meeting 
Agenda Item:  Call to Order 
Meeting Date:  June 25, 2020 
____________________________________________________________________________________________ 
Background: 

The School Board Chair will call the meeting to order. 

____________________________________________________________________________________________ 
Recommendation: 
Board action is not required.   
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Agenda Item II. 
Date Prepared:  June 13, 2020 

ISD 834 Board Meeting 
Agenda Item:  Roll Call 
Meeting Date:  June 25, 2020 
____________________________________________________________________________________________ 
Background: 
The School Board Chair will ask the secretary to take the roll.  A quorum must be established in order for the 
meeting to proceed. 
 
 
Board Members 
 
Sarah Stivland, Board Chair 

Shelley Pearson, Vice Chair 

Tina Riehle, Treasurer 

Mike Ptacek, Clerk 

Mark Burns, Director 

Jennifer Pelletier, Director 

Liz Weisberg, Director 

 
 
 
 
 
 
 
____________________________________________________________________________________________ 
Recommendation: 
Board action is not required.   
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Agenda Item III. 

Date Prepared:  June 13, 2020 
ISD 834 Board Meeting 

Agenda Item:  Approval of the Agenda 
Meeting Date:  June 25, 2020 
____________________________________________________________________________________________ 
Background: 
Once quorum has been established the School Board Chair will request approval of the meeting agenda. 
 
 
 
 
 
 
____________________________________________________________________________________________ 
Recommendation: 
A motion and a second to approve the meeting agenda will be requested. 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  ______________________ 
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Agenda Item IV. 

Date Prepared: June 15, 2020 
ISD 834 Board Meeting 

Agenda Item:  Open Forum 
Meeting Date:  June 25, 2020 
____________________________________________________________________________________________ 
Background: 
 
Open Forum Expectations during COVID-19 Pandemic 
School board meetings will be held electronically until further notice. If you wish to speak to the School Board, you 
will be able to do so at the start of the school board meeting during Open Forum.  A sign-up for Open Forum 
speakers will is available online on the board webpage from 3-4 p.m. on the day of the board meeting, to provide 
time for instructions to connect to the meeting to be sent to speakers. 

You may sign in only for yourself, not other individuals or groups. The order of speakers will be established on a 
first-come, first-served basis. Due to time limitations, we will limit the number of speakers to 15 for 3 minutes each.  
You will need the ability to join the meeting electronically either by phone or online. You will receive instructions for 
joining the meeting 30-60 minutes prior to the start of the meeting. If you wish to speak to the School Board, you will 
be able to do so at the start of the school board meeting during Open Forum.  If you spoke at the last meeting, 
please consider allowing others to speak before you.  
 
Stillwater Area School District welcomes input from citizens as community involvement fosters better decision 
making and improved learning experiences for all students. While comments and questions are welcome during 
Open Forum, law prohibits the Board from discussing concerns about individual employees or students in a public 
meeting.   We will stop the proceedings immediately if employee or student privacy issues are raised and direct the 
speaker to forward comments regarding individual employees or students to the superintendent.  

Because we are modeling civil discourse for our community, speakers must present their testimony in a respectful 
manner.  Vulgarity, character attacks, malice or specific complaints identifying staff or students by name or 
implication will not be permitted. 

The Board will not deliberate, discuss, or engage in conversation with speakers during open forum. 

However, the Board may ask administration to review the concern(s) presented. 

 
 
 
____________________________________________________________________________________________ 
Recommendation: 
This is for informational purposes only. 
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Agenda Item V. A.B.C.D.E. 

Date Prepared:  June 15, 2020 
ISD 834 Board Meeting 

Agenda Item: Consent Agenda 
Meeting Date: June 25, 2020 
Contact Person:  Varies by item 
____________________________________________________________________________________________ 
Background: 
The consent agenda is a meeting practice which packages routine reports, Board meeting minutes, and other non-controversial items not 
requiring discussion or independent action as one agenda item. The Board will approve this ‘package’ of items together in one motion. 
 
A.  School Board Meeting Minutes June 11, 2020 
Contact Person:  Mike Ptacek, Clerk or Sherri Skogen, Secretary 
A copy of the minutes is included for your review. 
 
B. School Board Closed Meeting Minutes June 11, 2020 
Contact Person:  Mike Ptacek, Clerk or Sherri Skogen, Secretary 
A copy of the minutes is included for your review. 
 
C. Disbursement Register June 13 – June 26, 2020 
Contact Person:  John Thein, Interim Executive Director of Finance and Operations 
A copy of the register has been distributed to board members. 
 
D. Accept Gifts and Donations – May 2020 
Contact Person:  John Thein, Interim Executive Director of Finance and Operations 
A copy of the register has been distributed to board members. 
 
E. Human Resources Personnel Report 
Contact Person:  Cathy Moen, Executive Director of Administrative Services 
A summary of personnel transactions for the month is included for your review. 
 
____________________________________________________________________________________________ 
Recommendation: 
 
BE IT RESOLVED by the School Board of Independent School District 834 – Stillwater Area Public Schools that 
Consent Agenda Items A through E be approved as written, and a copy of the agenda items is attached to the 
minutes. 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  _______________ 
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Independent School District No. 834 – Stillwater Area Public Schools 

Video Conference 
June 11, 2020 – 6:00 p.m. Meeting Minutes 

 
I. Call to Order:  The meeting was called to order at 6:11 p.m. 

 
II. Roll Call:  Present: Sarah Stivland, chair; Shelley Pearson, vice chair; Mike Ptacek, clerk; Tina Riehle, treasurer; Mark 

Burns, director; Jennifer Pelletier, director; Liz Weisberg, director; Superintendent Pontrelli, ex-officio. 
 

III. Approval of the Agenda 
 
Motion to approve the agenda by Member Weisberg; seconded by: Member Pearson; Vote: 7 ayes, 0 nays, Motion Carried 
Unanimously. 
 

IV. Superintendent Report 
• Racism in our society 
• Recognize district retirees 
• Senior class graduation parade 
 

V. Open Forum 
1. Josiah Hill – Pandemic and racism 
2. Kristie Mack – Stillwater – Concerns with social media and bus garage 
3. Astein Osei – 4910 Vallacher Ave – Superintendent support 
4. Sandi Hayner – 1357 Lydia Circle – Separation agreement support 
5. DeeDee Armstrong – 3085 St Croix Tr – Separation agreement support 
6. Jeff Anderson – 119 W Chestnut St – Support leadership and the Superintendent 
7. Julie Gruendemann – 10840 105th St N – Separation agreement support 
8. Matthew Cooper – 3806 Kindred Way –Support of the Superintendent 
9. Melanie Zahler – 630 Main St – Superintendent separation agreement support 
10. Peggy Franklin – Lake Elmo – Pony Pride Graduation Parade 
11. Rosetta Peters – 171 5th St – Separation agreement with Employee A and racism in the schools support 
12. Jen Sterner – 1132 Sunset Bay – Separation agreement from Employee A 
13. Carolyn Zieske – Leadership stability in uncertain times 
14. Michelle Deziel – 2783 Legion Ave N – Equity and support for Superintendent Pontrelli 
15. Jim Franklin – 642 Midwest Trail Pl N – Board missed opportunities 

 
VI. Consent Agenda 

A. Minutes of May 28, 2020 Regular Meeting 
B. Disbursement Register May 30 – June 12, 2020 
C. Human Resources Personnel Report 
D. 2020 District 834 Census 
E. JPA Mahtomedi Nutrition Services Contract 
F. NE Metro 916 ECFC Nutrition Services Contract 
G. Pankalo 916 Nutrition Services Contract 
H. St. Croix Catholic Schools Nutrition Services Contract 
I. Skyward Student Information System Finance and HR 
J. Northeast Metro 916 Long-Term Facility Maintenance Levy 
K. City of Oak Park Heights Parking Permission 
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Motion by Member Riehle to approve the consent agenda items; Second by: Member Pearson 
 
Motion amended by Member Stivland to approve only items A, D, E, F, G, H, and I; Second: by Member Ptacek; Vote: 7 
ayes, 0 nays, Motion Carried Unanimously. 
 
Motion by Member Ptacek to approve consent agenda items B and C; Second by: Member Pearson; Vote: 7 ayes, 0 nays, 
Motion Carried Unanimously. 
 
Motion by Member Riehle to approve consent agenda items J and K; Second by: Member Burns; Vote: 7 ayes, 0 nays, 
Motion Carried Unanimously. 
 

VII. Reports 
A. Distance Learning/COVID-19 Update 

• Coronavirus Aid, Relief and Economic Security Act will provide $500,000 funding to SAPS 
• Review of summer programming 
• Timeline for Summer Success planning 
• Food support  
• Planning underway for learning in the fall 
• Professional development support for teachers for a hybrid/blended learning or distance learning 

environment 
 

B. Distance Learning Professional Development 
Ms. Rachel Larson reported on the preparation for the 2020-2021 school year within the COVID-19 pandemic 
requirements.  Need to be ready for unknown variables which impact the learning environments and experiences for 
students and families.  Three different scenarios will be planned during the summer: Hybrid Learning, a combination 
of online and on-campus learning; Distance Learning, similar to what has been doing this spring but with more rich 
online learning experiences; and Traditional Learning, our regular school day with modifications for social 
distancing. 
 
There is a need to offer additional days to staff to ensure they are prepared to successfully start the year and teach 
within either a Hybrid or Distance Learning environment.  A request in the amount of $386,958 will come before the 
board on June 25 that all SCEA staff have the opportunity to engage in four days of learning and preparation before 
Monday, August 24.  (Professional Development, Days 1 & 2; Curriculum and Assessment Planning, Days 3 & 4).  
The Learning and Innovation Department, Technology Integration Specialists, and Instructional Coaches will all help 
develop and facilitate professional development.  The Learning and Innovation Department, Administration, and 
Instructional Coaches will assist with curriculum planning and writing.  
 

C. Other Post Employee Benefits (OPEB) Levy 
Dr. John Thein shared with the school board the district’s OPEB liability, use of the trust, use of the general fund 
and potential to levy for OPEB. Direction on the district levying for OPEB and the dollar amount the district is 
requesting for the 2020 Payable 2021 levy cycle.  A copy of the estimated tax impact was provided for review.  This 
will come to the June 25 meeting for approval. 
 

D. Long Term Facilities Maintenance 10 Year Plan – 2020-21 Fiscal Year 2021 
Dr. John Thein and Mr. Willger provided a comprehensive list of projects that qualify for long-term facility 
maintenance funding.  The listed items will be prioritized to create information needed to complete the required 
Long-Term Facilities Maintenance application.  The Long-term Facility Maintenance application must include a 
Long-term Facilities Maintenance Revenue Application – Ten Year Expenditure, Long-Term Facility Maintenance 
Revenue Projection, Statement of Assurances and School Board resolution/meeting minutes adopting the LTFM 
ten-year plan. 

 
To qualify for a 2021 payable property tax levy, the 2022 Ten Year Plan must be adopted and submitted to the 
Department of Education.  This will come before the board at the June 25 meeting for approval. 
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E. First Reading of Policy 533 – Wellness 
Director Burns shared the annual review for this policy has one change.  An MDE audit reviewed the policy 
indicating we are going above and beyond, but requested that we include a statement regarding marketing of “smart 
snacks”.  The statement added comes from the MSBA model.  This policy will come for second review at the next 
Board meeting. 
 

VIII. Action Items  
 

A. Read Well by Third Grade 
Ms. Karen Latterell presented the Read Well by Third Grade Plan at the May 28, 2020 school board meeting. The 
plan has been revised to reflect updated information regarding interventionists trained in Orton-Gillingham. By mid-
June, 100% of our reading interventionists will be trained in level one Orton-Gillingham.  Questions from three board 
members were received and responses were sent on June 5th. 
 
Minnesota Statutes, section 120B.12 (Read Well by Third Grade) on reading proficiency for all students in 
Kindergarten through Grade 3 requires approval and submission of this plan.  Approval and submission of this data 
is required of all Minnesota districts and charter schools that enroll students in grades K-3 and is due by July 1.  
This plan must reflect required components of the World’s Best Workforce legislation, Minnesota Statutes, section 
120B.11, and is required to receive Literacy Incentive Aid as provided by Minnesota Statutes, section 124D.98. 

Motion by: Member Pelletier to approve the Read Well by Third Grade plan as presented; Second by: Member Weisberg; 
Vote: 7 ayes, 0 nays, Motion Carried Unanimously. 

 
B. 2020-21 Preliminary Budget 

Dr. Thein presented the 2020-2021 Preliminary Budget at the May 14, 2020 and May 28, 2020 board meetings. Dr. 
Thein gave a summary of the COVID possible financial impact on the general fund and the current year as well as 
potential impacts to the general fund budget.  The Board is required by law to adopt a preliminary budget by June 
30, 2020.  A copy of the 2020-21 Preliminary Budget was provided for review.   
 

Motion by Member Ptacek to approve the 2020-2021 preliminary budget; Second by Member Weisberg; Vote: 7 ayes, 0 
nays.  Motion Carried Unanimously. 
 

C. Oak Land Middle School Pool Ceramic Tile Project 
Mr. Tony Willger and Dr. Thein reported the OLMS pool wall tile project was given as a report at the April 9, 2020 
board meeting.  The project went back out for bids to keep it fair since the first bids did not all include prepping of 
the tile. The pool wall tile was loose and has been removed.  Contractors have been able to review the current 
condition of the walls to provide pricing for installing replacement wall tile.  The budget for this project is $85,000 
and will be funded by the FY 2021 Long-Term Facilities Maintenance fund.  Three proposals for the project were 
received on June 2, 2020.  The lowest proposal is from Market and Johnson Inc. of Oakdale, MN for a total of 
$97,569.  BWBR Architects recommends awarding the project to them.  Market and Johnson Inc. is currently 
contracted for the 2020 District Wide Renovation project.  

Motion by: Member Pelletier to approve the Oak-Land Middle School pool wall tile replacement be awarded to Market and 
Johnson Inc.; Second by: Member Burns; Vote: 7 ayes, 0 nays, Motion Carried Unanimously. 
 

D. Renewal of Teachers on Call Contract 
Ms. Cathy Moen reported that a request for proposals was completed in February and March 2020 for substitute 
staffing services.  Proposals were received from three companies including ESS (Educational Services Staffing), 
Parallel, and Teachers on Call.  The Teachers on Call proposal was lower than both of the other proposals and 
guaranteed for a period of three years; ESS’ proposal was 4.5% higher and Parallel’s proposal was 6% higher.  A 
summary of information related to the three proposals was provided to the board.  Administration is requesting 
approval of the contract with Teachers on Call for the period of July 1, 2020 through June 30, 2023.   
 

Motion by: Member Pelletier to approve the contract with Teachers on Call for the period of July 1, 2020 through June 30, 
2023; Second by Member Pearson; Vote 7 ayes, 0 nays, Motion Carried Unanimously. 
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E. Final Reading of Policy 428 – Employee Technology and Internet Access and Acceptable Use 
Director Burns shared there were no changes made since the last reading. 
 

Motion by Member Ptacek to approve Policy 428 – Employee Technology and Internet Access and Acceptable Use; Second 
by: Member Riehle; Vote: 7 ayes, 0 nays, Motion Carried Unanimously 

 
F. Final Reading of Policy 524 – Student Technology and Internet Access and Acceptable Use 

Director Burns indicated there have been no changes made since the last reading. 
 

Motion by Member Riehle to approve Policy 524 – Student Technology and Internet Access and Acceptable Use; Second by: 
Member Weisberg; Vote: 7 ayes, 0 nays, Motion Carried Unanimously 

 
G. Final Reading of Policy 506 – Student Discipline 

Director Burns indicated this is a policy that is reviewed annually.  There have been no changes made since the last 
reading. 
 

Motion by Member Riehle to approve Policy 506 – Student Discipline; Second by: Member Weisberg; Vote: 7 ayes, 0 nays, 
Motion Carried Unanimously 

 
H. Final Reading of Policy 514 – Bullying Prohibition 

Director Burns indicated this policy was up for annual review.  There have been no changes since the last reading 
 
Motion by Member Stivland to approve Policy 514 – Bullying Prohibition; Second by: Member Riehle; Vote: 7 ayes, 0 nays, 
Motion Carried Unanimously 
 

I. Separation Agreement with Employee A 
A separation agreement for employee A was provided to school board members on June 4, 2020. 
 

Motion by Member Weisberg to approve a separation agreement with employee A; Second by Member Riehle; Vote: 5 ayes 
(Pearson, Ptacek, Riehle, Stivland, Weisberg), 2 nays (Burns, Pelletier), Motion Carried. 
 

IX. Board Reports 
A. Board Member Reports: 

1. Chair Stivland acknowledge the voice from students and community members sharing stories of racial bias and 
equity issues.   

B. Working Group Reports 
1. Finance and Operations – A meeting was held today where Mr. John Perry presented a project in the works 

using a school safety grant of $300,000 for door prop sensors.  The budget was reviewed with Dr. Thein as well 
as discussion on the Stagecoach contract.  MTN hired most of MN Centrals staff.   

2. Legislative – AMSD will hold a virtual conference on June 17 regarding ReImagine MN: Equity and Excellence 
for all students. MDE is also surveying the public regarding the lessons learned from Distance Learning.   

3. Policy – Meeting on June 16. 
C. Board Member Reports 

1. Director Pearson – Addressed the students and families regarding the racial inequities and welcomes 
conversations.  Announced she will resign her seat on the board at the July 23 meeting.   
 

X. Adjournment 
A. The meeting adjourned formally at 9:55 p.m. 

 
 
Respectfully submitted, Mike Ptacek, Clerk 
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The meeting was called to order at 5:04 p.m. 
 
I. Roll Call 
Members present:  Mark Burns, Shelley Pearson, Jennifer Pelletier, Mike Ptacek, Tina Riehle, Sarah 
Stivland, Liz Weisberg 
 
Others present:  Trevor Helmers 
 
II. The Board adjourned to closed session at 5:08 p.m. The Minnesota Open Meeting Law, Minnesota 

Statutes, Section 13D.05, subdivision 3(b), allows the School Board to close a meeting to engage in 
attorney-client privileged discussions.  The District is engaged in the litigation as outlined on the 
agenda.  The Board seeks to meet with its attorney to discuss the status of the case.  It would be 
detrimental to the District’s interests for the Board to hold a public discussion with its attorney 
where any adverse party or their attorney could listen to or be made aware of the Attorney's 
advice related to the litigation.  It is in the District’s best interest for the Board to obtain legal 
advice in a confidential setting to maintain the attorney-client privilege.  Accordingly, I will hereby 
entertain a motion that this meeting be closed pursuant to the attorney-client privilege for the 
reasons cited. 

 
Motion by:  Member Burns; Second by:  Member Weisberg; Vote: 7 ayes, 0 nays, motion carried. 
 
III. Closed meeting adjourned at 5:58 p.m. 
 
Motion by:  Member Weisberg; Second by:  Member Riehle; Vote: 7 ayes, 0 nays, motion carried. 
 
 
Respectfully submitted by Mike Ptacek, clerk. 
 
 
 

Independent School District 834 
Video Conference 

School Board Closed Meeting Minutes  
June 11, 2020 
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PERSONNEL CHANGES: BOARD MEETING 06/25/2020

NAME STATUS GROUP EFFECTIVE DATE
Collins, Jacqueline Resignation SCEA June 3, 2020

McDowell, Robert Resignation Directors June 30, 2020

Pratt, Patricia Retirement Tech Support September 11, 2020
(5 years)

Stewart, Susie Retirement Tech Support June 30, 2020
(21 years)

Stinson, Brenda Retirement SCEA June 12, 2020
(15 years)

NAME ASSIGNMENT SALARY PLACEMENT/ HOURLY RATE REASON GROUP EFFECTIVE DATE
Billstein, Kaitlyn 1.0 FTE Speech Pathologist $52,780.00 2020-2021 SCEA August 18, 2020

Early Childhood Family Center Staffing
Conners, Elizabeth Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Dinzeo, Sara .4 FTE Math Teacher $63,667.00 2020-2021 SCEA August 18, 2020

Rehire Stillwater Middle School Staffing
Dwyer, Rachel Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Fischer, Emma Community Education Assistant $15.00 Student Need CE Leads & June 1, 2020

Rehire Brookview Elementary School Assistant
Hellner, Aaron Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Hodgin, Zoe Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Gunderson, Merry Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Lindgren, Rachel Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Mazzara, Rebecca .6 FTE ASL Teacher $76,329.00 FTE SCEA August 24, 2020

Stillwater Area High School Correction
Maxwell, Amanda .4 FTE Elementary Education Teacher $74,778.00 2020-2021 SCEA August 18, 2020

Rutherford Elementary Staffing
O'Brien, Shane Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Rodriguez, Owen Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Rom, Lauren Pre-School Teacher, 564.67 hours $38.72 / hour 2020-2021 SCEA August 18, 2020

Rutherford Elementary Staffing
Runk, Laura Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Schmoeckel, Megan Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Schrankler, Jenna Community Education Assistant $15.00 Student Need CE Leads & June 1, 2020

Rutherford Elementary School Assistant
Sjoberg, Natalie Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Thole, Sadie Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Watt, Angela Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide
Zepper, Dawn Community Education Casual $14.50 Casual Casual June 1, 2020

Rehire District Wide

ASSIGNMENT CHANGES

(New Hires, Resignations, Retirements, Terminations, Leave Requests)

RETIREMENT/RESIGNATION/RELEASE
ASSIGNMENT

1.0 FTE Instructional Coach
Oak-Land Middle School
Assistant Superintendent

Central Services
Administrative Assistant - Asst. Superintendent

Central Services
Secretary - Secondary Asst. Principal

St. Croix Valley ALC
1.0 FTE Special Education Teacher

St. Croix Valley ALC

HIRES/REHIRES



NAME FROM TO REASON GROUP EFFECTIVE DATE
Norby, Vanessa Coordinator - Student Info/MARSS District Account Replacement CSS July 1, 2020

Central Services Central Services
Stannard, Claudia .4 FTE Elementary Education Teacher 1.0 FTE Elementary Education Teacher 2020-2021 SCEA August 24, 2020

Rutherford Elementary Rutherford Elementary Staffing
Thein, John Interim Executive Director of Finance & Operations Interim Executive Director of Finance & Operations Replacement Directors March 30, 2020 - July 17, 2020

Central Services Central Services Revised dates

ADDITIONAL ASSIGNMENTS
NAME Reason Group EFFECTIVE DATE

Kaul, Mike 2019-2020 Co-Curricular November 19, 2019
Staffing

INITIAL DATE OF HOLD POSITION ESTIMATED SALARY/HRLY RATE FTE/HRS GROUP ESTIMATED HOLD EXPIRATION DATE
February 18, 2020 Floating Custodian VI
 District-wide $16.46/hr 8 hrs/day Custodian TBD

June 2, 2020 Administrative Assistant - Asst. Superintendent   CSB $24.00/hr 8 hrs/day Tech Completion of Hiring Process for Asst. Supt.

INITIAL DATE OF HOLD POSITION ESTIMATED SALARY/HRLY RATE FTE/HRS GROUP
May 21, 2020 Assistant Volleyball Coach
 Stillwater Area High School $5,500 N/A SCEA
June 1, 2020 Asst. Girls Basketball Coach
 Stillwater Area High School $5,500 N/A SCEA

Position
Peer Counseling Advisor - Shared

Stillwater Area High School

OPEN POSITIONS CURRENTLY ON HOLD

OPEN POSITIONS- REMOVE HOLD AND POST



 

 

 
Agenda Item VI. A. 

Date Prepared:  June 17, 2020 
ISD 834 Board Meeting 

 
Report for Action:  District Handbook 2020-2021 
Meeting Date:  June 25, 2020 
Contact Person:  Ms. Carissa Keister, Manager of Community Engagement 
____________________________________________________________________________________________ 
Report Purpose: 
Each year the district is required to inform parents/guardians of district policies, required notices, and student/parent 
rights and responsibilities. This information is included in the District Handbook. 
 
The district handbook contains summaries of the various required notices, as well as an overview and links to 
relevant school board-approved policies. The handbook is published electronically and can be found on the district’s 
website. Families receive multiple communications each fall directing them to the online handbook. Each year, 
parents/guardians are required to sign off that they have reviewed the policies, procedures and required notices 
contained within this handbook. 
 
Administration requests approval of the 2020-2021 District Handbook, which is available for review at 
stillwaterschools.org/handbook.    
___________________________________________________________________________________________ 
Recommendation: 
 
Approval of the District Handbook for 2020-2021 will be requested at the July 23, 2020 meeting. 
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Agenda Item VI. B. 

Date Prepared:  June 17, 2020 
ISD 834 Board Meeting 

 
Report:  Distance Learning Survey Results 
Meeting Date:  June 25, 2020 
Contact Person:  Ms. Carissa Keister, Manager of Community Engagement 
____________________________________________________________________________________________ 
Report Purpose: 
At the end of the 2019-2020 school year we asked parents/guardians and secondary students to share their 
experiences with distance learning. We received responses from 1,783 students (grades 6-12+) and 1,493 
parents/guardians. All of the feedback collected has been analyzed and shared with school and district 
administrators to help guide planning for fall 2020.  
 
A summary of the survey results will be shared with the school board and the public. 
 
___________________________________________________________________________________________ 
Recommendation: 
 
This is a report for information. No action required. 
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Distance Learning 
Feedback from Families 
Presented to School Board  

June 25, 2020 
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Distance Learning Feedback  
Percent of respondents who rated their 
experience with distance learning as very 
positive or mostly positive: 

● 70.4% of parent/guardians 

● 80.6% of secondary students 
 

Curiosity Thrives Here 

Total participants = 
3,273  

 
1,489 parents/ 

guardians 

1,784 students (g. 6-12) 
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4.8% 

Parents/Guardians 

Curiosity Thrives Here 
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5.8% 

Parents/Guardians 

Curiosity Thrives Here 
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Parents/Guardians 

Curiosity Thrives Here 
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1.8% 

Parents/Guardians 

Curiosity Thrives Here 
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.4% 

Students (g. 6-12) 

Curiosity Thrives Here 
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Students (g. 6-12) 

Curiosity Thrives Here 
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Students (g. 6-12) 

Curiosity Thrives Here 

4.5% 
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Students (g. 6-12) 

Curiosity Thrives Here 

4.4% 
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Favorite Part of Distance Learning 

Parents/Guardians 
● Flexibility 

● Ability to engage with their children 
and increase in family time 

● Independence and life skills 

● Virtual lessons and Google Hangouts 

● Teachers and continuity of learning 

 

Curiosity Thrives Here 

Students (grades 6-12+) 
● Flexibility 

● Sleeping in 

● Connections 

● Workload 
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What Could Be Improved 
Parents/Guardians 
● More virtual learning experiences 

and personal connections  

● Consistency, structure and 
expectations 

● Communications  

● Back to school 

Curiosity Thrives Here 

Students (grades 6-12+) 
● Communications 

● Consistency, structure and 
expectations  

● More virtual learning 
experiences and personal 
connections  

● Workload and engagement  
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Fall Planning: What’s Next? 
● Survey data shared and being 

considered as part of fall planning 
● Additional feedback from staff, 

families and students to be gathered 
this summer. Watch for details 

By July 27: Governor expected to provide 
direction on what school will look like in 
fall 

#1 In-Person Learning 
More like our regular school day with modifications for 

social distancing, when feasible. 

This scenario may be implemented if state COVID-19 
metrics continue to stabilize or improve. 

#2 Hybrid Learning 
A unique combination of distance and in-person learning. 
The goal is to limit the number of students in the building 

at one time to reduce the spread of illness. 

This scenario may be implemented if COVID-19 metrics 
worsen at the local, regional or state level or if a school 

experiences clusters of cases. 

#3 Distance Learning 
Similar to what we provided this spring, but improved 

upon based on all we’ve learned from students, families 
and staff experiences 

This scenario may be implemented if local, regional or 
statewide COVID-19 metrics worsens significantly enough 

to require suspension of in-person learning. 
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Agenda Item VI. C. 
Date Prepared:  June 16, 2020 

ISD 834 Board Meeting 
 
Agenda Item: Policy for Second Reading 
Meeting Date:  June 25, 2020 
Contact Person(s):  Policy Working Group 
   
_________________________________________________________________________________________ 
Summary: 
The Policy Working Group will be presenting Policy 533 - Wellness for a second reading.   
 
This policy is included for review. 
 
____________________________________________________________________________________________ 
Recommendation: 
 
This policy will come for a final reading at the July 23, 2020 Board meeting.   
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Second Reading 6.25.20 
STUDENTS 

 
 

POLICY TITLE 
 

 
POLICY NUMBER 

 
ADOPTED 

 
REVIEW FREQUENCY 

 
Wellness 

 

 
533 

 
Adopted: 06-09-2016 

Reviewed:  05-23-2019 
Revised:  06-27-2019 

 

  
Annually 

 
I. PURPOSE 

  
The School District is committed to providing a healthy school environment and culture that 
promotes and protects student health, well-being, and opportunity to achieve and thrive by 
supporting healthy eating and physical activity. 

 
II.  GENERAL STATEMENT OF POLICY 
 

The School District has a responsibility to foster a learning environment that encourages students 
to maintain lifelong healthy eating habits, and physical, social and emotional health. 

 
Children need daily access to healthy foods and opportunities to be physically active in order to 
learn, grow, and thrive.  All students in Early Childhood through Transitions will have 
opportunities, support, and encouragement to be physically active and eat healthy on a regular 
basis. 

 
III. GOALS 

 
Through district curriculum and community partnerships, students will learn that nutrition, health, 
and physical education are essential components of the educational process leading to lifelong 
habits of healthy eating and physical activity. 
 

A. Physical Education  
  
 Through district curriculum, the School District will: 
 
 1. Educate students and families to recognize that physical education is an essential  
  component of the educational process and that good health fosters academic  
  achievement. 
 
 2. Provide opportunities to strengthen the skills and knowledge needed to maintain  
  a healthy lifestyle through the district’s physical education and health curricula. 
 
 3. Provide a developmentally appropriate individual, goal driven, fitness plan to  
  include ongoing evaluations of current fitness and health levels, aligned with  
  national and state standards. 
 

B. Physical Activity 
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Through district curriculum, the School District will: 
 1. Provide adequate opportunities to all students Early Childhood through   
  Transitions to be physically active during the school day to contribute to the  
  recommended goal of 60 minutes of physical activity each day.  
 
  a. Incorporate opportunities for physical activities into other subject lessons  
   and between lessons or classes, as appropriate.   
 
 2. Understanding the importance of physical activity in a child’s ability to focus  
  and learn in the classroom, school personnel are encouraged to use physical  
  activity as a reward for good behavior. 
 
  a. School personnel will not withhold participation in recess or physical  
   education as a punishment for lack of work completion, unless mutually  
   agreed to by the parent/guardian. 
 
  b. School personnel will not use physical activity as a punishment (running  
   laps, push-ups, etc.) 
 

IV. HEALTH AND NUTRITION EDUCATION 
 
 Through district curriculum, the School District will: 
 
 1. Provide nutrition education that follows national and state standards and focuses  
  on understanding the relationship between personal behavior, individual health,  
  and the impact of food choices. 
 
  a. Teachers will incorporate nutritional information into subject lessons  
   where appropriate. 
 
  b. Food will not be used as a reward or punishment for academic   
   performance or behavior.   
 
  c. Proper nutrition and physical activity will be used as a tool to enhance  
   academic behavior and performance. 
 

2. School-based Activities 
 
a. The District will support and promote physical activities for students and  
 families through a broad range of before and after school activities,  
 intramurals, summer activities, community education offerings, co-  
 curricular activities, and physical education offerings.  
 
b. The District will support the use of district facilities for physical activities by 

students, staff, and the community, outside the normal school day, consistent with 
the Community Education Facilities Use Guidelines. 

 
c. The District will support school and community partnerships that   
 encourage physical and emotional health. 
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d. The District will support the use of USDA Child Nutrition Standards for  
 fund-raising efforts held outside the school day. 
 

3. Nutrition Promotion 
 
a. The District will support students in the development of healthy eating  
 habits both during and outside the school day. 
 
b. The District will support families’ efforts to provide healthy food choices  
 for children and will share information about healthy food choices in  
 school and suggestions for home. 
 
c. Schools will utilize competitive pricing, signage, product placement and 

promotional strategies to let students know which items are healthy, such as 
salads and fruit, and to encourage these healthy food choice 
consistent with USDA Child Nutrition Standards. 
 

d. Schools will restrict food and beverages marketing to the promotion of only those 
foods and beverages that meet the USDA Smart Snacks in School nutrition 
standards. 

 
V. NUTRITION GUIDELINES  
 
 

A. USDA Child Nutrition Standards apply to all foods and beverages available at each school during 
the school day with the objectives of promoting student health and reducing childhood obesity.   

 
B. The School District will strive to eliminate students’ access to unhealthy foods and beverages on 

school grounds.   
 

C. Food and beverages will not be part of student birthday recognition events. Staff will be 
thoughtful and align with district nutrition guidelines when using food and beverage during 
occasional classroom celebrations and lessons.     

 
1. Caution will be exercised when offering foods and materials that may cause allergic 

reactions.   
 

2. All foods and beverages provided to and/or made available to students on campus during 
the school day will comply with USDA Child Nutrition Standards (including, but not 
limited to, food and beverages sold in al a carte, concessions, school stores, vending, 
beverage contracts, and other instances where food or beverages are provided or sold).  
 

3. No home prepared food may be provided, or sold to students.  All foods sold or provided 
to students must be prepared in licensed commercial kitchens or facilities and labeled with 
nutrition and ingredient statements.   

 
4. To the extent possible, the District will ensure that all students have access to adequate 

time for school meals. 
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D. The District will provide students access to hand washing or hand sanitizing before they eat 
meals or snacks. 
 

E. The District will encourage compliance with USDA Child Nutrition Standards for foods  made 
available on campus outside the school day (including, but not limited to,  concessions, school 
stores, vending, beverage contracts, and other instances where food or beverages are provided or 
sold). 

 
VI.      IMPLEMENTING AND MONITORING 
 

The Superintendent, or designee, will ensure compliance with the wellness policy and will 
prepare an annual report.  Such report shall include, at a minimum: 

 
  1. The extent to which schools are in compliance with the local wellness policy 
 
  2. The progress made toward attaining the goals of the wellness policy 
 
  3. The extent to which the local wellness policy compares to model local         
   wellness policies. 

 
A. The District will engage families to solicit input to meet district wellness goals through  

 online communications and other communication formats. 
 

1. The District will inform and update the public, including parents, students, and  
others in the community about the content and implementation of the wellness 
policy, and the policy will be posted on the District’s website. 
 

B. Training and Education 
 

1. On an annual basis, staff will be provided information and applicable training 
regarding this policy. 

 
2. Staff will be provided appropriate training and ongoing staff development regarding 

best practice as it relates to physical and health education, and  the incorporation of 
physical activity and nutrition during the school day. 

 
3. Nutrition, health and physical education information and opportunities will be 

provided to parents through a variety of formats. 
 
C. Review of Policy 

 
 A committee consisting of staff, parent/guardian, student, and community partner  

representatives shall confer annually to review this policy for effectiveness and 
consistency with law.   Recommended changes shall be submitted to the School Board 
for consideration.  
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Agenda Item VI. D. 
Date Prepared:  June 18, 2020 

ISD 834 Board Meeting 
 
Agenda Item: Policy for First Reading 
Meeting Date:  June 25, 2020 
Contact Person(s):  Policy Working Group 
   
_________________________________________________________________________________________ 
Summary: 
The Policy Working Group will be presenting Policy 903 – Visitors to School District Buildings and Sites.   
 
This policy is included for review. 
 
____________________________________________________________________________________________ 
Recommendation: 
 
This policy will come for a second reading at the July 23, 2020 Board meeting.   
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SCHOOL/COMMUNITIY RELATIONS 
 

 
POLICY TITLE 

 

 
POLICY NUMBER 

 
ADOPTED 

 
REVIEW FREQUENCY 

 
 

Visitors to School District 
Buildings and Sites 

 
903 

R. 5.6.1 

 
Adopted:  

   
 

  
Annually 

 
I. PURPOSE 
 

The purpose of this policy is to provide expectations for visitors inform the school community 
and the general public of the position of the school board on visitors to school district buildings 
and other school property. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school board encourages interest on the part of parents and community members in 
school programs and student activities.  Strong healthy partnerships between school, 
home and community are beneficial to the learning experience and are encouraged.  
TheWe school board welcomes visits to school district buildings and school property by 
parents and community members provided the visits are that are consistent with the 
health, education, and safety, of students and well-being of students and employees and 
are conducted within the procedures and requirements established by the school district. 

 
B. The school board reaffirms its position on the importance of maintaining a school 

environment that is safe for students and employees and free of activity that may be 
disruptive to the student learning process or employee working environment.Stillwater 
Area Public School District follows this policy to maintains a school environment that is 
safe and productive for all students and staff. 

 
III. RESPONSIBILITY 
 

A. The school district administration shall present recommended visitor and post-secondary 
enrollment options (PSEO) student procedures and requirements to the school board for 
review and approval.  The procedures should reflect input from employees, students and 
advisory groups, and shall be communicated to the school community and the general 
public, and included in the district handbook.  Upon approval by the school board, such 
procedures and requirements shall be an addendum to this policy.   The School Board 
will review this policy and procedure annually. 

 
 

B. Building Principals and District Administrators or their designees, have the authority to 
make decisions to uphold and enforce the expectations laid out in this policy at all times. 
The superintendent shall be responsible for providing coordination that may be needed 
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throughout the process and providing for periodic school board review and approval of 
the procedures. 

 
C. All people, students and adults, are responsible for assisting in maintaining a safe and 

productive learning environment. 
 

IV. POST-SECONDARY ENROLLMENT OPTIONS STUDENTS (PSEO) 
 
 A. A student enrolled in a PSEOpost-secondary enrollment options course may remain at 

the school site during regular school hours in accordance with established procedures. 
 

B. A student enrolled in a PSEO post-secondary enrollment options course may be provided 
with reasonable access, during regular school hours, to a computer and other technology 
resources that the student needs to complete coursework for a post-secondary enrollment 
course in accordance with established procedures. 

RESPONSIBILITY 
 

A. The school district administration shall present recommended visitor and post-secondary 
enrollment options student procedures and requirements to the school board for review 
and approval.  The procedures should reflect input from employees, students and 
advisory groups, and shall be communicated to the school community and the general 
public.  Upon approval by the school board, such procedures and requirements shall be 
an addendum to this policy. 

 
 

 
B. The superintendent shall be responsible for providing coordination that may be needed 

throughout the process and providing for periodic school board review and approval of 
the procedures. 

 
V. VISITOR LIMITATIONS 
 

A. An individual, post-secondary enrollment options student, or group may be denied 
permission to visit a school or school property or such permission may be revoked if the 
visitor(s) does not comply with the school district procedures and regulations or if the 
visit is not in the best interest of students, employees or the school district. 

 
B. Visitors, including post-secondary enrollment options students, are authorized to park 

vehicles on school property at times and in locations specified in the approved visitor 
procedures and requirements which are an addendum to this policy or as otherwise 
specifically authorized by school officials.  When unauthorized vehicles of visitors are 
parked on school property, school officials may: 

 
1. move the vehicle or require the driver or other person in charge of the vehicle to move it 

off school district property; or 
 
2. if unattended, provide for the removal of the vehicle, at the expense of the owner or 

operator, to the nearest convenient garage or other place of safety off of school property. 
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C. An individual, post-secondary enrollment options student, or group who enters school 
property without complying with the procedures and requirements, may be guilty of 
criminal trespass and thus subject to criminal penalty.  Such persons may be detained by 
the school principal or a person designated by the school principal in a reasonable manner 
for a reasonable period of time pending the arrival of a police officer. 

 
A. Visitors are requested to use appropriate behavior and language in the presence of 

students.  Visitors are expected to use appropriate behavior and language to maintain an 
environment that reflects respectful dialog, safety, and civility.   

B. Visitors may be denied permission to visit a school district building or property if the 
visitor does not comply with the school district procedures. 
 
 

 
Legal References: Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Program) 
Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited) 
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property) 

 
Cross References:  
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Agenda Item VII. A.  
Date Prepared: June 15, 2020 

ISD 834 Board Meeting 
 

Item for Action: COVID-19 Professional Development and Curriculum Budget Allocation Request  
Meeting Date:  June 25, 2020 
Contact Person:  Ms. Rachel Larson, Director of Learning and Student Engagement 
____________________________________________________________________________________________ 
Background:  
 
Preparing for the 2020-2021 school year within the COVID-19 pandemic requires us to be ready for unknown 
variables which impact our learning environments and experiences for students and families.  Therefore, during the 
summer we are busy planning for three different scenarios:  

● Hybrid Learning, a combination of online and on-campus learning 
● Distance Learning, similar to what we’ve been doing this spring but with more rich online learning 

experiences (due to another Governor Executive Order to stay at home) 
● Traditional Learning, our regular school day with modifications for social distancing 

We start the 2020-2021 school year on August 31. There are typically two days available during workshop week for 
staff to engage in professional development and curriculum planning.  Two days, the week before students start 
school, is not enough time for professional development and curriculum planning during this pandemic.   
We need to offer additional days to staff to ensure that they are prepared to successfully start the year and teach 
within either a Hybrid or Distance Learning environment.   

We respectfully request that all SCEA staff have the opportunity to engage in four days of learning and preparation 
before Monday, August 24.  The days would be organized as such: 

● Professional Development, Days 1 & 2 
● Curriculum and Assessment Planning, Days 3 & 4 

The Learning and Innovation Department, Technology Integration Specialists, and Instructional Coaches will all 
help develop and facilitate professional development.  The Learning and Innovation Department, Administration, 
and Instructional Coaches will assist with curriculum planning and writing.  

Request amount:  $386,958.00 
____________________________________________________________________________________________ 
Recommendation: 
Administration is recommending the board approve the requested amount of $386,958 for professional 
development and curriculum planning for the coming school year due to the COVID-19 pandemic and it’s continuing 
impact on our learning environment.  This is a one-time request and is independent of the previous COVID-19 funds 
you have dedicated. 
 
Motion by: _____________________Seconded by:  _____________________Vote:  ______________________ 
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Learning and Innovation Department: COVID-19 Budget Allocation Request 
 
Current Reality 
Preparing for the 2020-2021 school year within the COVID-19 pandemic requires us to be ready for 
unknown variables which impact our learning environments and experiences for students and families.  
Therefore, during the summer we are busy planning for three different scenarios:  
 

● Hybrid Learning, a combination of online and on-campus learning 
● Remote Learning, similar to what we’ve been doing this spring but with more rich online learning 

experiences (due to another Governor Executive Order to stay at home) 
● Traditional Learning, our regular school day with modifications for social distancing 

We start the 2020-2021 school year on August 31.  Staff attend back-to-school workshop on Monday, 
August 24 through Thursday, August 27.  There are typically two days available during workshop week 
for staff to engage in professional development and curriculum planning.  Two days, the week before 
students start school, is not enough time for professional development and curriculum planning during 
this pandemic.   
 
Identified Needs 
We need to support additional days for staff to ensure that they have the professional development and 
planning time they need to successfully start the year and teach within either a Hybrid or Remote 
Learning environment.   

We respectfully request that all SCEA staff have the opportunity to engage in four days of learning and 
preparation before Monday, August 24.  The days would be organized as such: 

● Professional Development, Days 1 & 2 
● Curriculum and Assessment Planning, Days 3 & 4 

The Learning and Innovation Department, Technology Integration Specialists, and Instructional Coaches 
will all help develop and facilitate professional development.  The Learning and Innovation Department, 
Administration, and Instructional Coaches will assist with curriculum planning and writing.  

Requested Budget 
We have 550 SCEA staff.  These four days would not be required but would be encouraged.  We are 
asking for all 550 staff to be provided with four additional days.  The 2017-2019 SCEA Master Contract 
states that teachers receive $23.38 per hour for Supplemental In-Service work (Appendix B).  FICA, TRA 
and Workers Compensation rates must be calculated in which brings the total to $27.06. If the new 
contract is finalized, the new negotiated rate would apply and therefore affect the total cost (likely to 
increase). 

Each SCEA staff member participating would get paid for 6.5 hours each day.  This daily total is $175.89.  
Multiply that by four days and the total for each staff member is $703.56. Multiple that by 550 staff and the 
total cost is $386,958.00.   
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Total SCEA staff- 550 
Cost per day per staff- $175.89 
Cost for four days per staff- $703.56 
Total Request- $386,958.00 
 
Important Note 
We do not have any money available to support this within our Learning and Innovation Department’s 
Curriculum, Professional Development, or Assessment budgets.  This would be a one-time request.   
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EXPENDITURE APPROVAL FORM 

Fiscal Year 2019-2020 
 
Instructions:  This form is to be completed any time a lease, purchase, or contract for goods or 
services exceeds $50,000.   
 
___This is a staffing increase due to student need/count. This form will only show as a consent item for the 
board. 
 
REQUESTED BY: Rachel Larson         DATE:  June 11, 2020 
 
DESCRIPTION OF REQUEST (Purpose, Intent, Reasoning) 
COVID-19 Professional Development Budget Allocation Request 
Preparing for the 2020-2021 school year within the COVID-19 pandemic requires us to be ready for unknown variables which 
impact our learning environments and experiences for students and families.  Therefore, during the summer we are busy planning 
for three different scenarios:  

● Hybrid Learning, a combination of online and on-campus learning 
● Remote Learning, similar to what we’ve been doing this spring but with more rich online learning experiences (due to 

another Governor Executive Order to stay at home) 
● Traditional Learning, our regular school day with modifications for social distancing 

We need to support additional days for staff to ensure they have the professional development and planning time they need to 
successfully start the year and teach within either a Hybrid or Remote Learning environment.   

We respectfully request that all SCEA staff have the opportunity to engage in four days of learning and preparation before Monday, 
August 24.  The days would be organized as such: 

● Professional Development, Days 1 & 2 
● Curriculum and Assessment Planning, Days 3 & 4 

We have 550 SCEA staff.  These four days would not be required but would be encouraged.  We are asking for all 550 staff to be 
provided with four additional days.  The 2017-2019 SCEA Master Contract states that teachers receive $23.38 per hour for 
Supplemental In-Service work (Appendix B).  FICA, TRA and Workers Compensation rates must be calculated which brings the 
total to $27.06 If the new contract is finalized, the new negotiated rate would apply and therefore affect the total cost (likely to 
increase). 

Each SCEA staff member participating would get paid for 6.5 hours each day.  This daily total is $175.89.  Multiply that by four 
days and the total for each staff member is $703.56 Multiple that by 550 staff and the total cost is $386,958.00.   

Total SCEA staff- 550 
Cost per day per staff- $175.89 
Cost for four days per staff- $703.56 
Total Request- $386,958.00 
 
Important Note 
We do not have any money available to support this within our Learning and Innovation Department’s Curriculum, Professional 
Development, or Assessment budgets.  This would be a one-time request.   41



 

FINANCIAL IMPACT 

 Anticipated expense:   $386,958.00             Budget Impacted:  None for 2020-21 & 2021-2022, 
Achievement & Integration funds support after the 2021-2022 year. 
 
Is This a One-Time Expenditure? 
 
_X__  Yes, once implemented there will be no ongoing costs 
 
___  No, it will need to be funded indefinitely 
 
Is there an off-setting revenue source(s)? 
 
  _    Yes     __X_No  List Source(s):   
 
 
NEXT STEPS (measurement and/or follow up)  
We will meet as an Administrative Team and discuss how and when we will bring in teacher leaders to 
provide insight and feedback on how and what to offer for this professional development.  Our goal is to have 
the professional development offered beginning mid-late July. 
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Agenda Item VII. B.  
Date Prepared: June 19, 2020 

ISD 834 Board Meeting 
 

Item for Action: Hiring of a District Cultural Liaison Position 
Meeting Date:  June 25, 2020 
Contact Person:  Ms. Rachel Larson, Director of Learning and Student Engagement 
____________________________________________________________________________________________ 
Background:  
 
Opportunity to Fund Full-Time Cultural Liaison Position                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          

The Elementary and Secondary School Emergency Relief (ESSER) initiative has awarded the District $178,024 in 
grant funds.  These funds are accessible through September 30, 2022.  District administration recommends using 
these funds to support a full-time cultural liaison position.  The grant amount the District has been awarded will 
provide funding of this position for the 2020-2021 and 2021-2022 school years.  Beginning the 2022-2023 school 
year, the position will be funded through Achievement and Integration.  Details are provided on the attached 
Expenditure Approval Form.    

 
____________________________________________________________________________________________ 
Recommendation: 
 
Administration is recommending the board approve the hiring of a District Cultural Liaison beginning the 2020-2021 
school year.   
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  ______________________ 
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EXPENDITURE APPROVAL FORM 

Fiscal Year 2019-2020 
 
Instructions:  This form is to be completed any time a lease, purchase, or contract for goods or 
services exceeds $50,000.   
 
___This is a staffing increase due to student need/count. This form will only show as a consent item for the 
board. 
 
REQUESTED BY: Rachel Larson         DATE:  June 15, 2020 
 
DESCRIPTION OF REQUEST (Purpose, Intent, Reasoning) 

Opportunity to Fund Full-Time Cultural Liaison Position 
Our Office of Achievement and Integration has been developing plans to introduce the long-term support of 
cultural liaisons in our district.  However, we have the opportunity to implement cultural liaisons now.   The 
Elementary and Secondary School Emergency Relief fund provides us with funding through September  30, 2022.  
We would use these funds to support a full-time cultural liaison position.  ESSER lists “meeting the needs of 
historically underserved populations” as one of the areas in which districts can use the funds.  We have been 
allocated for $178, 024 under the ESSER Grant.     

The Role of a Cultural Liaison 
Cultural Liaisons connect students, families, staff, community and the district. They are advocates for equity and 
inclusion, empowering and supporting families to promote student academic success.  

Cultural Liaisons assist and support students and families with:   
● cultural adjustment  
● social-emotional development 
● achieving academic success 
● developing leadership skills 
● career and college readiness 

 

A Cultural Liaison provides district-wide support but offices out of one school.  They are available to help any 
student and family in the district.  They work through the Office of Achievement and Integration.  

This position aligns with the following goals of our Office of Achievement and Integration: 
● Provide evidence-based practices leading to the implementation of successful programs and learning 

experiences that meet the educational needs of all of our students 
● Connect with our families and ensure that they are an integral part of our school community 
● Provide professional development and training for staff to understand the influence and power culture 

has in our school community and foster culturally responsive and inclusive learning experiences and 
environments 

 
Cultural liaisons partner with students, families and staff to assist with school-related matters.  They provide a 
variety of supports including but not limited to: 
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• Serve as a resource to school staff about working with students and families from other cultures. 
• Help families understand our school system and assist with paperwork such as school registration, 

immunizations, transportation, Free & Reduced Lunch applications, scholarships, and more. 
• Provide assistance with home-school communications and engagement and arrange for interpretation and 

translation needs as appropriate.  This can be to connect directly with school staff on academic, social-
emotional, and behavior matters. 

• Assist with early  childhood screenings, special education assessments, English learner assessments, and 
parent meetings. 

• Encourage families to engage in student-parent-teacher conferences. 
 

Our Growing Diversity 
We are fortunate that our students and families within the district are growing in diversity.  During the 2019-
2020 school year, we had 21.4% students of color attending our schools.  Although we are working hard to recruit 
staff of color, we only have 51 staff of color and 18 of those staff are teachers.  We need to ensure that our 
students and families of diverse cultures, ethnicities and races have the support they need to feel connected, 
engaged and safe within our schools. 
 
We want to post this position as soon as possible.  It will be important to give the individual hired ample time to 
become familiar with the district and get connected with students, families, and staff.  The Cultural Liaison’s office 
will be at Stillwater Area High School but they will serve the entire district. 
 

FINANCIAL IMPACT 

 Anticipated expense:   $107,000                             Budget Impacted:  None for 2020-21;  
                                                                                                                    A and I budget beginning 2022-23 
Is This a One-Time Expenditure? 
 
___  Yes, once implemented there will be no ongoing costs 
 
___  No, it will need to be funded indefinitely 
 
  X   No, it will need to be funded for fiscal years 2020-21 and on-going as long as the program continues to be 
a priority. 
 
Is there an off-setting revenue source(s)? 
 
  X    Yes     ___No  List Source(s):   
 
Elementary and Secondary School Emergency Relief Fund (ESSER) 

Grant Award $178,024  March 2020 - September 2022 

For the 2020-2021 school year this position will not have any impact on our budget. The state has issued us $178, 
024 in grant funds under the Elementary and Secondary School Emergency Relief (ESSER) fund.  This grant is 
provided to support districts during the COVID-19 pandemic.  These funds are accessible through September 30, 
2022.   ESSER lists “meeting the needs of historically underserved populations” as one of the areas in which 
districts can use the funds.   Because we were planning on adding the support of cultural liaisons through the 
Office of Achievement and Integration beginning with the 2021-2022 school year, we will have funds available to 
support the position after this year. 
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NEXT STEPS (measurement and/or follow up)  
 
We will be providing professional development for this position and ensure we are following standards of 
effective practice. We will measure the performance and outcomes of this position through qualitative surveys 
and feedback as well as tracking data related to the following touch points: 
• Serve as a resource to school staff about working with students and families from other cultures. 
• Help families understand our school system and assist with paperwork such as school registration, 

immunizations, transportation, Free & Reduced Lunch applications, scholarships, and more. 
• Provide assistance with home-school communications and engagement and arrange for interpretation and 

translation needs as appropriate.  This can be to connect directly with school staff on academic, social-
emotional, and behavior matters. 

• Assist with early childhood screenings, special education assessments, English learner assessments, and 
parent meetings. 

• Encourage families to engage in student-parent-teacher conferences. 
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Agenda Item VII. C. 

Date Prepared:  June 25, 2020 
ISD 834 Board Meeting 

 
Action Items:  Stillwater Area School Board Statement for Racial Justice 
Meeting Date:  June 25, 2020 
Contact Person:  Chair Stivland 
_____________________________________________________________________________________ 
Summary:   
 
See attached statement. 
 
 
 
 
_____________________________________________________________________________________ 
Recommendation: 
 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  _______________ 
 
 
 

 
 
 



 

Stillwater Area School Board 
Statement for Racial Justice 

Summer, 2020 
The time is now to join together for racial justice and equality in our community. 
We must take action to reform the systems that perpetuate racial bias, 
mistreatment and unfairness. 
 
As Nelson Mandela said, “No one is born hating another person because of the 
colour of his skin, or his background or his religion. People must learn to hate, and 
if they can learn to hate, then they can be taught to love; for love comes more 
naturally to the human heart.” 
 
Stillwater Area School Board commits to joining together with our students, 
families, staff and community members as we rise to this challenge. It is our 
responsibility to ensure that every student feels safe, respected and valued in our 
schools and community every day. We know we can do better.  
 
This effort will be most effective through listening to the voices and stories of black, 
indigenous, and people of color in our community. We should begin with authentic 
and honest dialog, and we will work with administration, students, staff, families 
and community members to conduct a review of curriculum and instructional 
practices, district policy, hiring practices and opportunities for all of us to learn 
more.  
 
We can work together to create a better world free of hate and full of hope, where 
every person is empowered and supported to be their own best self. The Stillwater 
Area School Board welcomes the opportunity to make real, lasting change, and we 
invite you to join us.  



 

   

 
Agenda Item VII. D. 

Date Prepared:  May 4, 2020 
ISD 834 Board Meeting 

Action Items:  OPEB Levy 
Meeting Date:  June 25, 2020 
Contact Person:  Dr. John Thein, Interim Executive Director of Finance and Operations 
_____________________________________________________________________________________ 
Summary:   
 
Dr. John Thein presented levying for OPEB for the 2020 Payable 2021 levy cycle at the June 11, 2020 
school board business meeting.   
 
A copy of the estimated tax impact document was provided.   
_____________________________________________________________________________________ 
Recommendation: 
 
Direction on the district levying for OPEB and the dollar amount the district is requesting for the 2020 
Payable 2021 levy cycle. 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  _______________ 
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Agenda Item VII. E. 
Date Prepared: May 4, 2020 

  ISD 834 Board Meeting 
Action Items:  Long-term Facilities Maintenance 10 year Plan 
Meeting Date:  June 25, 2020 
Contact Person: Dr. John Thein, Interim, Executive Director of Finance and Operations 
______________________________________________________________________________________________________________ 
Summary: 
2022 Ten-Year Plan 
 
Dr. John Thein presented a comprehensive list of projects that qualify for long-term facility maintenance funding at 
the June 11, 2020 school board business meeting.   
The 2015, 1st Special Session, Chapter 3, Article 6 sections 1-4 and 14 (2015 Education Act) established this 
program for school districts, intermediate districts, other cooperatives and charter schools.  The Long-term Facility 
Maintenance Ten Year Revenue Application replaces the old Health and Safety Revenue, Deferred Maintenance 
Revenue and Alternative Facilities Revenue programs beginning in FY 2018.   
Four documents will be required as part of the Long-term Facility Maintenance application.  The application must 
include a Long-term Facilities Maintenance Revenue Application-Ten-year Expenditure, Long-term Facilities 
Maintenance Projection, Statement of Assurances and School Board resolution/meeting minutes adopting the 
LTFM ten-year plan.   
 
To qualify for a 2021 payable property tax levy, the 2022 Ten Year Plan must be adopted and submitted to the 
Department of Education. 
 
Administration recommends approval of the Long-term Facilities Maintenance Revenue Application.  
Attachments:  
Long-term Facilities Maintenance Revenue Application - Ten Year Expenditure plan 
Long-term Facilities Maintenance Revenue Projection 
Statement of Assurances 
School Board resolution 

_______________________________________ 
 
Recommendation: 
 
A motion and a second to approve the Long-term Facilities Maintenance Plan for 2020 Pay 2021 will be requested.  
 
Motion by: _____________________Seconded by:  _____________________Vote:  _______________ 
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EXPENDITURE APPROVAL FORM 
 

REQUESTED BY:  John Thein  DATE:  6/11/2020 

DESCRIPTION OF REQUEST  
FY22 Long-Term Facilities Maintenance Program Expenditures 

Category  Amount  
Physical Hazards  
Other Hazardous Materials 

 $         80,000.00  
 $         70,000.00 

Environmental Health & Safety Management  $       200,000.00  

Asbestos Removal and Encapsulation  $         75,000.00  

Fire Safety  $       245,000.00  

Indoor Air Quality  $         45,000.00  

Total Health and Safety Capital Projects  $       715,000.00  

  

Building Envelope  $       492,000.00  

Building Hardware and Equipment  $   1,042,000.00  

Electrical  $       481,000.00  

Interior Surfaces  $   1,651,000.00  

Mechanical Systems  $       773,000.00  

Plumbing  $       704,000.00  

Professional Services and Salary  $       305,000.00  

Roof Systems  $       590,000.00  

Site Projects  $       838,000.00  

Total Deferred Capital Expense and Maintenance  $   6,876,000.00  

  

Total LTFM Fiscal Year 2022 Expenditures  $   7,591,000.00  
 

 

FINANCIAL IMPACT  
 

The above description is summary of the proposed Fiscal Year 2022 Long-Term Facilities Maintenance (LTFM) program projects. 

This is a preliminary plan that can be modified as needs and priorities change.  The approval of the expenditures is required to 

complete the LTFM application.   

 

Budget(s) Impacted:  Fiscal Year 2022 Long-Term Facility Maintenance Budget total of $7,591,000. 

 

Is This a One-Time Expenditure? 

 

 Yes, once implemented there will be no ongoing costs 

 

 No, it will need to be funded indefinitely 

 

 No, it will need to be funded for Fiscal Years 2020-? 

 

Is there an off-setting revenue source(s)? 

 

 Yes      List Source(s):  Long-Term Facilities Maintenance 2021 payable property tax 

 

 No        

 

PROGRESS MONITORING   
2022 Long-Term Facilities Maintenance program    52
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Agenda Item VII. F.  
Date Prepared:  June 16, 2020 

ISD 834 Board Meeting 
 

Action Item:  Minnehaha Transportation, Inc. Property Lease Agreement 
Meeting Date:  June 25, 2020 
Contact Person:  Dr. John Thein, Interim Executive Director of Finance and Operations 
______________________________________________________ 
 
Summary:  
 
The District owns the current bus maintenance facility and was informed by the City of Lake Elmo that our CUP had 
been revoked and we will need to vacate the premises by May 29, 2020. However, the City of Lake Elmo granted 
an extension to MN Central to store buses until June 30, 2020.  The Request for Proposals for Transportation 
stated that “The Service provider shall identify on the written quotation form that the District’s transportation terminal 
located at 11530 Hudson Boulevard North, Lake Elmo, MN  55042 to be used to provide services.” 
 
To meet the requirements in the RFP, Stillwater Area Public Schools is requesting to transition our school bus 
maintenance facility from the current 11530 Hudson Blvd. North, Lake Elmo, MN to Minnehaha Transportation, Inc. 
– Stagecoach property from July 1, 2020 to June 30, 2021, with options to extend for four years.  This property was 
located after extensive efforts under tight time constraints to find an alternative property in the School District. 
  
Administration recommends that the Board approves the property lease agreement with Minnehaha Transportation, 
Inc.  
 
________________________________________ 
Recommendation: 
 
A motion and a second to approve the property lease agreement with Minnehaha Transportation, Inc. 
 
 
Motion by: ______________________ Seconded by: _______________________ Vote: __________________ 
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LEASE AGREEMENT 

 
THIS LEASE AGREEMENT (“Lease”) is made and entered into as of June ____, 2020, by 

and between Minnehaha Properties LLC, a Minnesota limited liability company with its principal 
executive office address  at 2507 Walnut Street, Roseville, Minnesota 55113 (“Landlord”), and 
Independent School District No. 834 (Stillwater Area Public Schools) with its District Office at 1875 
Greeley Street South, Stillwater, Minnesota 55082 (“Tenant”) (Landlord and Tenant are referred to 
hereinafter  collectively as the “Parties,” and individually, as a “Party”). 

 
1. Premises.  In consideration of the rents and covenants contained herein, and subject to the 

terms of this Lease, Landlord hereby leases to Tenant and Tenant hereby leases from 
Landlord, certain real property which is located at 5288 Stagecoach Trail North, Oak Park 
Heights, MN 55082 and at 5280 Stagecoach Trail North, Oak Park Heights, MN 55082  
and which is legally described as:  
 

SEE EXHIBIT A 
ATTACHED HERETO AND 

INCORPORATED BY REFERENCE HEREIN 
 
and all improvements located thereon (the “Premises”). 
 
The Premises includes interior office space, garage space, and outdoor parking space.   
 

2. Security Deposit.  Upon execution of this Lease, Tenant shall deposit an amount equal to one 
month’s Base Rent with Landlord to secure Tenant’s performance under the lease agreement. 
Landlord shall hold the deposit, without interest, for the term of the lease agreement. 
  

3. Term of Agreement.  This Lease is for a term beginning on July 1, 2020 and ending on June 
30, 2021 (“Lease Term”) at which time this Lease shall terminate without the necessity of 
notice by either party.   
 

4. Option to Extend the Lease.  Tenant shall have the option to renew and extend the Lease 
Term for three successive periods of twelve (12) months each (“Option Terms”), each such 
option to be exercisable in writing no less than 120 calendar days prior to the expiration of 
the Lease Term then in effect.  The first Option Term, if any, shall be at same rate of Base 
Rent, and otherwise on the same terms, covenants and conditions, as are set forth in this 
Lease. The second Option Term, if any, shall be for Base Rent equal to One Hundred Five 
Percent (105%) of that which was payable during the immediately preceding term, but shall 
otherwise be on the same terms, covenants and conditions as are set forth in this Lease. The 
third Option Term, if any, shall be for Base Rent equal to One Hundred Five Percent (105%) 
of that Base Rent which was payable during the immediately preceding term, but shall 
otherwise be on the same terms, covenants and conditions as are set forth in this Lease.  
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5. Base Rent. The rent for the Premises shall be $40,000.00 per month (“Base Rent”) which 

must be paid by Tenant to Landlord, at an address designated by Landlord, by the fifth (5th) 
day of each month. 

 
6. Additional Rent. 

 
A. Taxes.  Tenant shall reimburse Landlord for property taxes charged for the Premises 

during the term of this Lease and any extension or renewal thereof, but not any income 
or franchise tax that is imposed upon Landlord’s income or revenues in general.  

 
B. Insurance.  Tenant shall reimburse Landlord for the cost to Landlord of the insurance 

maintained by Landlord for the Premises pursuant to the express terms of this Lease. 
during the term of this Lease and any extension or renewal thereof.   

 
Tenant shall pay these amounts to Landlord in equal monthly installments.  Landlord shall 
estimate for any calendar year the taxes and insurance payable by Tenant during such calendar 
year in order to pay the same on a current basis. The Additional Rent so estimated shall be 
payable by Tenant to Landlord with Base Rent. Within a reasonable time after completion of 
each calendar year while this Lease is in effect, Landlord shall determine the actual amount of 
said expenses payable by Tenant in such calendar year and deliver a written certification of the 
amounts thereof to Tenant.  If Tenant has underpaid its said expenses, Tenant shall pay the 
balance thereof along with the next payment of Base Rent coming due thereafter.  If Tenant 
has overpaid the same, Landlord shall, at the election of Tenant, either (i) refund such excess, 
or (ii) credit such excess against the next monthly installment of Additional Rent payable by 
Tenant.  Tenant shall, upon request, be entitled to see copies of all invoices, statements and 
bills for items paid by Landlord and charged to Tenant as Additional Rent. 

 
 

7. Utilities.  Landlord shall provide the Premises with access to water, sewer, electricity, natural 
gas, telephone, high speed internet, and cable television, and such other utilities as Tenant 
may reasonably require. Tenant shall timely pay all monthly charges for utilities provided to 
the Premises during the term of this Lease and any extension or renewal thereof, shall have 
said utilities placed in its own name, and will be responsible for late fees and/or penalties for 
said utilities.  
 

8. Condition of the Premises/Tenant Work  The Landlord is responsible for the Premises to be in 
compliance with city and state permit and licensing requirements, including but not limited to 
local building codes.  Landlord shall be responsible for obtaining any permits necessary to 
allow Tenant to commence its school bussing operations by 5:30 a.m. each school day.   The 
Premises shall have heating in all interior spaces, and air conditioning in all office spaces. 
Tenant, at Tenant’s expense, may install trade fixtures and signage suitable to Tenant’s use of 
the Premises,  and/or a gate and lock system to secure the parking space located on the 
Premises, subject to Landlord’s prior written approval, which approval shall not be 
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unreasonably delayed or denied.  
 

9. Maintenance and Repair. 
 

A. By Landlord.  Landlord shall keep the structural elements of the buildings within the 
Premises, and the parking lot(s) and driveway(s) located on the Premises in reasonable 
repair during the term of this Lease, except for any damage caused by the intentional 
or negligent actions of Tenant or Tenant's agents, employees or guests, which shall be 
repaired at the sole cost of Tenant. For purposes of this Lease, structural elements 
shall include the foundation, exterior, and load bearing walls serving the buildings 
within the Premises.  Landlord shall maintain the existing fire suppression system, 
and shall have the fire suppression system inspected annually by a licensed fire 
sprinkler contractor.  In the event that said fire suppression system is modified or 
becomes temporarily inoperable, Landlord shall promptly notify Tenant and the 
building insurance carriers.   

 
B.  By Tenant. Tenant shall, at Tenant’s sole expense, maintain the Premises -- other than 

the structural elements of buildings, and the parking lot(s) and driveway(s) -- in a 
clean, safe and good condition and shall make all repairs necessary to keep the same 
in good condition during the term of this Lease; except that, in the case of any damage 
to the Premises or to the property of third parties caused by the intentional or negligent 
act or omission of Landlord, Landlord’s employees, contractors, and/or any business 
entity in common ownership with Landlord, said damage shall be repaired at the sole 
cost of Landlord.  Tenant's obligations shall include, but not be limited to, the routine 
maintenance of all heating, ventilation, air conditioning systems, electrical systems, 
lighting, plumbing systems, floors, interior doors, maintenance doors, garage doors 
and all other parts of the Premises, as well as snowplowing and lawn maintenance.  
However, any work other than routine maintenance required by said parts of the 
Premises shall be the responsibility of Landlord. Notwithstanding anything to the 
contrary contained in this Lease:  Landlord shall be responsible for putting all items 
on the Premises which are to be maintained by Tenant into good and workmanlike 
condition at the beginning of the Lease Term including without limitation lights, drain 
lines, and doors.  
 

9. Insurance. 
 

A.  Tenant shall purchase in advance, and carry in full force and effect throughout the 
term of the Lease, the following insurance: 

 
(1)    “All risk” property insurance covering the full replacement value of all of 

Tenant's leasehold improvements, trade fixtures, and personal property within 
or about the Premises, insuring damage from any cause whatsoever.  
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(2) Comprehensive general public liability insurance naming Tenant as the insured 
party, and adding Landlord as an additional insured party, covering all acts of 
Tenant, its employees, agents, representatives and guests on or about the 
Premises, containing a contractual liability endorsement, in a combined single 
limit amount of not less than $1,000,000 per occurrence or $2,000,000 
aggregate limit.  The insurance policy shall contain a loss payable clause in 
favor of Landlord which provides that Tenant’s right to recover under the 
insurance shall not be impaired by any acts of omissions of Tenant and 
Landlord, and that Landlord shall otherwise be afforded all rights and privileges 
customarily provided to the Tenant under the policy. 

 
(3)  Such other insurance as may be required by law, including, without limitation, 

workers’ compensation insurance. 
 

   Tenant shall provide Landlord with certificate(s) evidencing that such insurance is 
in effect throughout the term of this Lease.  Said policies shall provide Landlord 
with ten days’ written notice of cancellation. 

 
B. Landlord’s Casualty Insurance.  Landlord shall carry and cause to be in full force and 

effect a fire and extended coverage insurance policy on the Premises, but not 
leasehold improvements, trade fixtures, and personal property owned by Tenant.   
Landlord shall provide Tenant with certificate(s) evidencing that such insurance is in 
effect throughout the term of this Lease.  Said policy shall provide Tenant with  ten 
days’ written notice of cancellation. 

 
C. Form of the Policies.  The policies required to be maintained by the parties pursuant 

to this Section 9 shall be obtained from companies rated A10 or better in Best 
Insurance Guide, licensed to do business in the State of Minnesota and domiciled in 
USA.  Certified copies of said policies or certificates of insurance shall be delivered 
to the party entitled to receive them prior to the Commencement Date; with new 
policies or certificates to be delivered at least thirty (30) days prior to the expiration 
date of the old policy.  Tenant shall have the right to provide the insurance coverage 
which it is obligated to carry pursuant to the terms hereof in a blanket policy, provided 
such blanket policy expressly affords coverage as required by this Lease.   

 
D. Subrogation.  In the event of loss or damage to the Premises, each Party will look 

first to any insurance in its favor before making any claim against the other Party.  If 
permitted by its insurers, each Party will obtain for each policy in effect a provision 
permitting waiver of any claim against the other Party for loss or damage within the 
scope of the insurance.  In addition, each Party, its agents, employees or guests, to 
the extent permitted for itself and its insurers, waives all such insured claims against 
the other Party. 

 
10. Quiet Enjoyment.  Landlord warrants that it has full right to execute and perform this Lease 
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and to grant the estate demised, and that Tenant, upon payment of the Base Rent and Additional 
Rent, may peaceably and quietly enjoy the Premises for the uses permitted hereunder, subject, 
nevertheless, to the terms and conditions of this Lease. 

 
11. Use of Premises.   Tenant may use the parking and outdoor storage area of the Premises to 

park and maintain school buses and related equipment. The indoor space of the Premises may 
be used for bus maintenance, shop and office purposes and for such other purposes as are 
allowed by applicable zoning ordinances and permits issued by governmental entities with 
competent jurisdiction. 

 
12. Right of Entry.  Landlord and Landlord's agents may enter the Premises at reasonable hours 

upon reasonable notice to repair or inspect the Premises. In addition, also upon reasonable 
notice, Landlord may show the Premises to possible or new tenants at reasonable hours 
during the term of this Lease.  The Landlord and Landlord’s agents may enter the Premises 
at any time during an emergency situation. 
 

13. Assignment and Subletting. Tenant may not assign this Lease, sublease the Premises to any 
other party or permit any other party to use the Premises or any part of the Premises without 
the prior written consent of Landlord. Any assignment without Landlord's written consent 
will not be effective.  Said consent shall not be unreasonably delayed or denied.  Any such 
consent by Landlord shall not be a waiver of Landlord's rights under this Section as to any 
subsequent similar action.  Notwithstanding anything to the contrary contained in this Lease: 
Tenant shall have the right to enter into a sublease with its contractor who will be providing 
bussing services to Tenant.    

 
14. Alterations. Tenant shall not materially alter the heating, electrical, plumbing, ventilation or 

air conditioning or make any other material alterations to the Premises without the prior 
written consent of Landlord. Said consent shall not be unreasonably delayed or denied.  Any 
alterations made by Tenant must comply with applicable codes and ordinances. Tenant may 
install its usual trade fixtures, and security gate and lock as indicated above, provided that 
they do not interfere with or damage the structural, mechanical or electrical systems of the 
Premises.  Tenant is responsible for all inspections and documentation as they relate to trade 
fixtures and record keeping. At the expiration or termination of this Lease, Tenant shall 
promptly remove Tenant's trade fixtures and repair at its own expense any damage to the 
Premises resulting from their installation or removal.                            

 
15. Surrender of Premises. Tenant shall vacate the Premises at the expiration or termination of 

this Lease and any alterations, additions, and improvements which have been made or 
installed by Tenant other than trade fixtures shall remain as part of the Premises and shall be 
the sole property of Landlord. When Tenant vacates the Premises, Tenant shall leave the 
Premises in as good condition as it was when the Lease started, with the exception of 
reasonable wear and tear.  Tenant shall surrender all keys to Landlord at the time Tenant 
vacates the Premises. 
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If Tenant remains in possession of the Premises after the expiration of this Lease and without 
the execution of a new Lease, Tenant shall be deemed to be occupying the Premises as a 
Tenant from month-to-month, subject to all the conditions, provisions and obligations of this 
Lease in so far as the same can be applicable to a month-to-month tenancy, cancelable by 
either party upon one month's written notice to the other, but with a Base Rent of one hundred 
and twenty-five percent (125%) of the monthly Base Rent stated above. 
 

16. Damage to Premises.  If the Premises are destroyed or damaged not due to the fault of Tenant 
or Tenant's guests, invitees or customers, and the Premises are unfit for use, Tenant shall not 
be required to pay rent for the time the Premises cannot be used.  If part of the Premises cannot 
be used, Tenant shall only pay rent for the usable part.  If the Premises are damaged or 
destroyed and the cost of repairing the Premises would exceed fifty percent (50%) of its pre-
casualty value (exclusive of land), either party may terminate this Lease within thirty (30) 
days of the casualty by written notice to the other, and the rent and other obligations of Tenant 
under this Lease shall be prorated up to the time of the casualty.  If this Lease is not terminated 
pursuant to this Section, then Landlord shall proceed with reasonable diligence to repair and 
restore the Premises. 
 

17. Condemnation.   
 
A. If any part of the Premises are taken or condemned by eminent domain, and a part of the 

Premises remains which is suitable for the use contemplated by this Lease, this Lease shall 
terminate only as to the part so taken and shall continue in full force as to the remaining 
part. The date of termination as to a part so taken shall be the date on which the condemnor 
takes title. The rent payable after that date shall be adjusted so that Tenant shall pay only 
such portion of the rent as the value of the part remaining bears to the total value of the 
Premises on the date of the taking.  

 
B. If all of the Premises are taken or condemned, or so much is taken that the use by Tenant 

shall be substantially impaired, Tenant may terminate Lease by written notice to Landlord, 
and all obligations of Tenant shall be prorated as of the notice of termination. It shall be 
presumed for the purposes of this Paragraph that if more than fifteen percent (15%)  of 
the square footage of the Premises is taken by condemnation, Tenant’s use shall be 
substantially impaired.   

 
C. Nothing contained herein shall prevent Tenant from making a claim to the condemning 

authority for its moving expenses and trade fixtures. For purposes of this Section, a taking 
by eminent domain shall include Landlord’s giving of a deed under threat of 
condemnation, or in lieu of condemnation. 

 
D. Default.  If Tenant shall either (a) default under the covenant to pay rent due under this Lease 
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and fail to comply with such requirement within ten (10) days after written notice of such 
default has been given to Tenant by Landlord; or (b) with respect to a material default of 
another covenant contained in this Lease, shall fail to cure within thirty (30) days of written 
notice thereof; or in the case of a default which cannot be cured in thirty (30) days, shall fail 
to commence the cure of said default within thirty (30) days and thereafter diligently pursue 
the curing of said default; or (c) file a petition in bankruptcy, or be the subject of a filing of 
such a petition by another party, or make an assignment for the benefit of creditors; then it 
shall be optional for Landlord to: 

 
A. Immediately terminate this lease by notice to Tenant. Upon such termination by 

Landlord, Tenant will at once surrender possession of the Premises to Landlord and 
remove all of Tenant's effects therefrom; and Landlord may forthwith re-enter the 
Premises and repossess itself thereof, and remove all persons and effects therefrom, 
using such force as may be necessary without being guilty of trespass, forcible entry 
or detainer or other tort. Notwithstanding such termination, Tenant shall be liable  for  
and shall pay to Landlord: (i) the sum of all rental and other indebtedness accrued to 
date of such termination, plus (ii) the present value (based on a six percent (6 %) 
capitalization rate) of the total Base Rent due or to become due under this Lease 
including any and all renewal terms for which Tenant has at that time exercised its 
option to renew; or 
 

B. Declare Tenant's right to possession under this Lease forfeited and the Term ended, 
and to re-enter the Premises, with or without process of law, using such force as may 
be necessary to remove all persons or chattels therefrom, and Landlord shall not be 
liable for damages by reason of such re-entry or forfeiture; but notwithstanding such 
re-entry by Landlord, the liability of Tenant for all rents and covenants provided for 
herein shall not be relinquished or extinguished for the balance of the Term of this 
Lease. 

 
In the event of default by Tenant, Landlord may, but shall not be obligated to, cure such 
default for the account of and at the expense of Tenant.  Tenant shall pay, in addition to the 
rentals and other sums agreed to be paid hereunder: All reasonable expenses incurred by 
Landlord in performing any of Tenant's obligations under this Lease, re-entering or 
terminating the Lease, reletting the Premises, and collecting sums due and payable by Tenant.  
Notwithstanding anything to the contrary contained herein:  Landlord shall take reasonable 
steps to mitigate its damages and Tenant shall receive full credit for any amount received by 
Landlord from other tenants leasing the Premises. 
 

22. Abandonment of Tenant Property. If Tenant fails to remove any of Tenant's personal property, 
fixtures or equipment at the expiration or termination of this Lease, Landlord may consider 
such items to have been abandoned by Tenant and Landlord may then dispose of such items 
in any manner that Landlord thinks is proper, including their retention, sale or destruction, all 
without liability for such actions to Tenant. Disposal fees related the abandonment of property 
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shall be the responsibility of the Tenant. 
 

23. Notice. Any notice, demand or request to be given by a party hereto shall be personally 
delivered, sent by certified mail, or sent via a nationally recognized overnight courier service 
that issues a receipt, to the other party at the address set forth for that party below (or to such 
other address as may be designated by notice to  the other party), and shall be deemed given 
upon the earlier of personal delivery, two days after the date postmarked, one day after 
depositing with such overnight courier for delivery on an overnight basis, or upon the refusal 
to accept such service. 

 
 

Address for Notice to Landlord:  Minnehaha Properties LLC    
 2507 Walnut Street  
 Roseville, Minnesota 55113 
 Attn: ___________________ 
 
Address for Notice to Tenant:  Independent School District # 834 
 1875 Greeley Street South 

Stillwater, MN 55082  
Attn: ___________________ 

 
24. Environmental Requirements. Tenant shall comply with all laws, governmental standards and 

regulations applicable to Tenant or the Premises in respect to occupational health and safety, 
hazardous waste and substances and environmental matters. Tenant shall promptly notify 
Landlord of its receipt of any notice of a violation of any such law, standard or regulation. 
Tenant agrees to indemnify and hold Landlord harmless from all loss, costs, damage, claim 
and expense incurred by Landlord on account of Tenant's failure to perform the obligations 
of this provision; provided, however, that the obligations of Tenant under this provision shall 
apply only to matters occurring after Tenant takes possession of the Premises under this 
Lease.  Landlord shall be responsible for conditions existing prior to the date Tenant takes 
possession of the Premises under this Lease.  The obligations of Tenant under this provision 
shall survive the expiration or termination of this Lease as to any such loss, cost, damage, 
claim and expense attributable to or arising out of activities or misfeasance of Tenant during 
the term of this Lease or its extension or renewal. 

 
25. Estoppel Certificate.  Tenant shall at any time, and from time to time during the lease term 

(but not more often than twice in each calendar year), within ten (10) days after request from 
Landlord, execute, acknowledge and deliver to Landlord or to any prospective purchaser, 
assignee, ground lessor or prospective or current mortgagee designated by Landlord, an 
estoppel certificate in a form reasonably acceptable to Landlord.   

 
26. Brokerage.  Tenant and Landlord warrant, each to the other, that neither they, nor their officers 

or agents, nor any one acting on their behalf, has dealt with any real estate broker in the 
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EXHIBIT A: 
LEGAL DESCRIPTION OF THE PREMISES 

 
 
 

 
 
Washington County PID 03.029.20.31.0003 and Washington County PID 03.029.20.31.0004 
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Agenda Item VII. G. 

Date Prepared:  June 16, 2020 
ISD 834 Board Meeting 

Agenda Item:  Transportation Contract & Sublease Agreement 
Meeting Date:  June 25, 2020 
Contact Person:  Dr. John Thein, Interim Executive Director of Finance and Operations 
_____________________________________________________________________________________ 
Summary: 
 
Mr. Vanderwall presented to the board that on December 20, 2019, Stillwater Area Public Schools received written 
quotations for transportation of resident public, nonpublic, and charter school children. Six quotes were received, 
and the district entered into direct negotiations with the low responsible incumbent vendor, North American Central 
School Bus, LLC dba Minnesota Central School Bus.  
 
On April 23, 2020, the School Board requested that Administration negotiate for another round of prices from three 
vendors, for both one year and four year duration pricing and asked that vendors respond to the question of 
provision of a terminal vs. a District supplied terminal.  
 
On May 5, 2020, new quotations were received from three vendors. These proposals have been evaluated both as 
to the proposed pricing and many other factors relevant to the ability to provide safe and efficient service to the 
School District. All vendors indicated that they would not be able to provide a bus terminal for the District Contract. 
The board voted to enter into a four year transportation contract with Metropolitan Transportation Network (MTN) 
School Bus Company. 
 
Administration recommends a four year transportation contract with Metropolitan Transportation Network (MTN).  
Considerations in this recommendation were contract pricing, customer service and safety. Administration also 
recommends a one year sublease agreement with Metropolitan Transportation Network (MTN) for the Stagecoach 
property. 
 
_____________________________________________________________________________________ 
Recommendation: 
 
A motion and a second to approve entering into a transportation contract and sublease agreement with 
Metropolitan Transportation Network (MTN). 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  _______________ 
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Agenda Item VII. H. 
Date Prepared: June 23, 2020 

ISD 834 Board Meeting 
 

Item for Action: Youth Services Bureau, Inc. 2020-2021 Agreements 
Meeting Date:  June 25, 2020 
Contact Person:  Ms. Rachel Larson, Director of Learning and Student Engagement 
____________________________________________________________________________________________ 
Background:  
 
Three agreements presented for approval with Youth Services Bureau, Inc.  These agreements are for the purpose 
of providing crisis response to students and staff, chemical health prevention and counseling support services to 
students and community, and mental health counseling and related services to students in the Stillwater Area 
Public Schools. 
 
____________________________________________________________________________________________ 
Recommendation: 
Administration is recommending the board approve the agreements. 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  ______________________ 
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EXPENDITURE APPROVAL FORM 

Fiscal Year 2019-2020 
 
Instructions:  This form is to be completed any time a lease, purchase, or contract for goods or 
services exceeds $50,000.   
 
___This is a staffing increase due to student need/count. This form will only show as a consent item for the 
board. 
REQUESTED BY: Rachel Larson         DATE:  June 25, 2020 
 
DESCRIPTION OF REQUEST (Purpose, Intent, Reasoning) 
Youth Services Bureau, Inc. has been in partnership with the district for over a decade.  The attached 
contracts are not new or additional services but are the continuation of services that YSB, Inc. has been 
providing.  These contracts are for FY21 and the 2020-2021 school year.  Because these are continuing 
services, they are already accounted for in the budget.   
 
Three separate contract agreements are attached: 

I. Alternative Learning Center Mental Health Counseling- $7,000 
II. Chemical Health Prevention and Counseling Support Services- $50,946 

III. Crisis Response- $2,500 per day (as requested in time of additional support needed) 
 
 

 

 FINANCIAL IMPACT 
 
Anticipated expense:   $57,946                             Budget Impacted:  FY21 
                                                                                    
Is This a One-Time Expenditure? 
 
___  Yes, once implemented there will be no ongoing costs 
 
X_  No, it will need to be funded indefinitely 
 
     No, it will need to be funded for fiscal years 
 
Is there an off-setting revenue source(s)? 
 
      Yes     X___No  List Source(s):   
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NEXT STEPS (measurement and/or follow up)  
 
The contracts will be signed and services will be provided for the 2020-2021 school year.  
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AGREEMENT TO PROVIDE SERVICES IN 
STILLWATER AREA SCHOOL DISTRICT 

 
This agreement is made and entered into by and between the Stillwater Area Public 
School District, ISD 834 (“School District”) and Youth Service Bureau, Inc. (“Contractor”), 
on the _____ day of __________, 2020 for the period from July 1, 2020 to June 30, 
2021 for the purpose of providing Crisis Response and related support services to 
students and staff in Stillwater Area Public Schools. 
 
WEAREAS, “Contractor” is a nonprofit organization, committed to assisting students 
experiencing emotional and behavioral issues and providing crisis support related 
services to children, families and individuals and provides crisis support counseling 
services in Stillwater Area Public Schools and 
 
WHEREAS, “School District” is willing and has the authority to enter into an Agreement 
to provide physical space and support for “Contractor” to provide services to students 
enrolled in Stillwater Area Public Schools 
 
NOW THEREFORE IT IS AGREED BY AND BETWEEN THE “SCHOOL DISTRICT” 
AND “CONTRACTOR” AS FOLLOWS: 
 
I. Contractor’s Obligations 

 
A. Contractor shall send a team of qualified staff to provide support and direct 

services to students and staff in response to an unexpected death or similar 
crisis situation, upon request by identified key school leadership. 

B. Stillwater area students between the ages of five and eighteen (or older if still 
in high school) will be eligible for these emergency services. 

C. Contractor shall be available and onsite at the start of the school day, or 
when requested, and remain until after the school day ends. 

D. Contractor shall provide crisis support services as needed to administration, 
faculty, other school personnel, students and/or student families. 

E. Contractor shall cancel existing appointments and obligations, to the degree 
possible, to facilitate the immediate crisis response services. 
 

II. School District Obligations 
 

A. The Sole obligation of the School District under this and any agreement relating 
to Contractor shall be to provide a private and confidential space for the provision 
of crisis response services in the Stillwater Area Public Schools. 

B. The School District shall authorize a school building Administrator, or that 
person’s authorized designee, to request the ‘Contractor’ to send a qualified 
team of staff to their school. 

C. The individuals to provide support services for Contractor staff delivering crisis 
response services may include School District volunteers and the following 
District employees:  Assistant Principals, secretarial staff or counselors, who 
shall be hired, assigned directed, supervised, evaluated, compensated, 
disciplined or terminated by the School District as School District employees 
according to the applicable School District collective bargaining agreements and 
School Board policies. 
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D. This agreement shall not be construed to give rise to any employment 
relationship between Contractor nor any School District employee assigned by 
the School District to work in support of this partnership. 

 
III. Cost of Delivery of Purchased Services 

 
The total amount to be paid to the Contractor for services purchased under this 
agreement shall not exceed $2,500 per day.  For these services the District 
agrees to authorize that the ‘Contractor’ submit an invoice to the District for each 
approved Crisis Response service day requested. 
 

IV. Evaluation, Reporting and Information Requirements 
 
The Contractor agrees to reasonable evaluations of its programs, employees and 
volunteers and to make available for review by the School District if so 
requested.  The Contractor agrees to comply with all reporting requirements as 
assigned by law, rule, or contract by the State of Minnesota and Washington 
County.  The Contractor further agrees to abide by all laws and rules regarding 
confidentiality and data practices.  The Contractor agrees to provide necessary 
information allowed by law and deemed necessary by the District on referred 
cases. 
 

V. Property Ownership 
 
Any property or equipment purchased by the School District for use by 
Contractor’s staff shall remain the property of the School District and shall be 
returned to the School District upon termination of this agreement or the 
dissolution of Contractor. 
 

VI. Data Practices 
 
Nothing in this agreement shall be construed to be contrary to Minnesota 
Statutes, Chapter 13, the Minnesota Government Data Practices Act (“MGDPA”), 
and in particular, Minn. Stat. § 13.32, and the Federal Educational Rights and 
Privacy Act, 20 U.S.C. § 1232g (“FERPA”) regarding the creation and 
maintenance of educational records.  It is understood and agreed by the parties 
to this agreement that Contractor shall collect, receive, store, use, maintain or 
disseminate records relating to the services provided in Stillwater Area Public 
Schools and the District shall not have access to those records.  To the extent 
this contract obligates and authorizes Contractor to perform any of the functions 
which the District performs, all ;of the data created, collected, received, stored, 
used, maintained, or disseminated by Contractor in performing those functions 
subject to the requirements of the Minnesota Government Data Practices Act, 
Minnesota Statutes, Chapter 13, and contractor must comply with those 
requirements as if it were a government entity.  The remedies in Minn. Stat. § 
13.08 also apply to the Contractor. 
 

VII. Record Disclosures/Monitoring 
 
Pursuant to Minn. Stat. § 16C.05, Subd. 5, the Contractor agrees that the District, 
the State Auditor, or any of their duly authorized representatives at any time 
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during normal business hours and as often as they may reasonably deem 
necessary, shall have access to and the right to examine, audit, excerpt, and 
transcribe any books, documents, papers, records, etc. which are pertinent to the 
accounting practices and procedures of the Contractor and involve transactions 
relating to this agreement.  The Contractor agrees to maintain these records for a 
period of three years from the date of termination of this agreement. 
 

VIII. Indemnification 
 
The Contractor agrees to indemnify, defend, and hold harmless the School 
District, its officers, employees, and agents for all claims arising out of the 
Contractor’s activities related to the services provided under this agreement up to 
the liability limits set forth in Minn. Stat. § 466.04.  The School District will 
indemnify the Contractor for and against liability up to the liability limits set forth 
in Minn. Stat. § 446.04.  No other provision of this agreement shall serve to limit 
in any way the obligations of the Contractor to indemnify and defend the School 
District under this clause. 
 

IX. Insurance Requirements 
 
The Contractor agrees that in order to protect itself, as well as the School District, 
from claims arising out of Contractor’s activities under this agreement, it will at all 
times during the term of this agreement keep in force policies of insurance 
providing the following liabilities:  professional liability insurance policy in the 
minimum amount of Four Hundred Thousand Dollars ($400,000) bodily injury or 
death of one person; One Million Two Hundred Thousand Dollars (1,200,000) 
bodily injury per occurrence; comprehensive general liability insurance policy in 
the minimum amount of Four Hundred Thousand Dollars ($400,000) bodily injury 
or death of one person; One Million Two Hundred Thousand Dollars (1,200,000) 
bodily injury per occurrence; One Million Dollars (1,000,000) property damage; 
automobile insurance, including non-owned and hired autos, in the minimum 
amount of Four Hundred Thousand Dollars ($400,000) bodily injury or death of 
one person; One Million Two Hundred Thousand Dollars (1,200,000) bodily injury 
per occurrence; and One Million (1,000,000) property damage.  The Contractor 
further agrees to maintain Workers Compensation insurance in the statutory 
amounts.  Certificates of insurance showing coverage listed herein shall be 
provided to the School District prior to the effective date of this contract. 
 

X. Term 
 
This agreement shall commence on the date indicated below and shall remain in 
effect through June 30, 2021 unless Contractor and School District mutually 
agree to terminate or cancel the Agreement prior to that date by 60 days written 
notice.  Written notices under this agreement shall be sent to: 

 
For the School District: 
 
Rachel Larson 
Dir. of Learning and Student Engagement 
Stillwater Area Public Schools 
1875 South Greeley Street 
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Stillwater, Minnesota 55082 
 
 
For The Contractor: 
 
Michael Huntley, M.A., LP 
Interim Executive Director 
Youth Service Bureau, Inc. 
6120 Oren Ave. No. 
Stillwater, MN 55082 

 
XI. Nondiscrimination 

 
During the performance of this agreement, the Contractor agrees to the following:  
No person shall, on the grounds of race, color, religion, age, sex, disability, 
marital status, public assistance status, criminal record, creed, or national origin 
be excluded from full employment rights in, participation in, be denied the 
benefits of, or be otherwise subjected to discrimination under any and all 
applicable Federal and State Laws against discrimination. 
 

XII. Independent Contractor 
 
Nothing contained in this agreement is intended or should be construed as 
creating the relationship of co-partners or joint ventures with the School District.  
No tenure or any rights or benefits, including Workers Compensation, 
unemployment insurance, medical care, sick leave, vacation leave, severance 
pay, PERA, or other benefits available to School District employees shall accrue 
to the Contractor or employees of the Contractor performing services under this 
agreement. 
 

XIII. Renewal 
 
The parties to this agreement may renew this agreement in two-year increments 
by executing a written renewal agreement at least sixty (60) days prior to the 
expiration of the agreement or any subsequent renewal period, subject to the 
same terms and conditions of this agreement. 
 

XIV. Assignment 
 
Neither party to this agreement shall assign, delegate, or transfer any rights or 
obligations under this agreement without the prior written consent of the other 
party. 

 
XV. Dissolution of Contractor 

 
In the event the Contractor dissolves or ceases to operate or function, or ceases 
to provide crisis support counselor services in Stillwater Area Public Schools, the 
School District shall have no responsibility for continuing to provide support for 
Contractor or its employees, nor shall it have any responsibility for any 
obligations assumed by or agreements entered into by Contractor. 
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XVI. Conditions of the Parties’ Obligation 
 
This agreement may be cancelled by either party at any time, with, or without 
cause, upon 30 days’ notice, in writing, delivered by mail, or in person.  Any 
alterations, variations, modifications, or waivers of the provisions of this 
agreement shall be valid only when they have been reduced to writing, duly 
signed by both parties, and attached to the original of this agreement. 
 

XVII. Compliance with Law 
 

The Contractor shall abide by all federal, state, or local laws, statutes, 
ordinances, rules and regulations now in effect or hereafter adopted insofar as 
they relate to the Contractor’s performance of the provisions of this agreement. 
 

XVIII. Firearms 
 
Unless specifically required by the terms of this agreement, no provider of 
services pursuant to this contract, including, but not limited to, employees, 
agents, or subcontractors of the Contractor shall carry or possess a firearm on 
School District premises.  Violation of this provision shall be considered a 
substantial breach of the agreement.  Violation of this provision is grounds for 
immediate suspension or termination of this contract, without notice, pursuant to 
Section 12. 
 

XIX. Savings Clause 
 
If any section of this agreement is found to be invalid or not enforceable, the 
remainder of the agreement will remain in force and binding. 
 

XX. Governing Law 
 
The laws of Minnesota shall govern the interpretation and prosecution of this 
agreement. 
 

XXI. Notices 
 
If any official correspondence concerning this agreement needs to be 
communicated to the other party, the following shall be deemed the effective 
addresses: 
 
As to the School District:  Stillwater Area Public Schools 
      1875 South Greeley Street 
      Stillwater, MN 55082 
 
As to Youth Service Bureau:  Youth Service Bureau, Inc. 
      6120 Oren Ave, No. 
      Stillwater, MN 55082 

 
XXII. Amendments 
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This agreement may only be amended in writing by the mutual agreement of the 
parties. 
 

Entire Agreement 
 

Attachments and References – The Contractor agrees to provide the enumerated 
services in Exhibit A, which is attached and incorporated herein by reference. 

 
 
IN WITNESS WHEREOF, Stillwater Area Public Schools and Youth Service Bureau, Inc. 
have executed this agreement this _____ day of ____________________, 2020. 
 
 
Stillwater Area Public Schools 
 
 
________________________________  Date: ___________________ 
Dir. of Learning and Student Engagement 
 
 
 
________________________________  Date: ___________________ 
Superintendent 
 
 
 
Youth Service Bureau, Inc. 
 
 
 
________________________________  Date: ___________________ 
Interim Executive Director 
 
 
Contact Information 
Contact Person:  Michael Huntley, Program Director 
Address:    Youth Service Bureau, Inc. 
    6120 Oren Ave. No. 
    Stillwater, MN 55082 
Phone:    651-439-8800 
E-Mail:    mike.huntley@ysb.net  
Web Address:   www.ysb.net  
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AGREEMENT TO PROVIDE SERVICES IN 
STILLWATER AREA SCHOOL DISTRICT 

 
 

This agreement is made and entered into by and between the Stillwater Area Public 
School District, ISD 834 (“School District”) and Youth Service Bureau, Inc. (“Contractor”), 
on the _____ day of __________, 2020 for the period from July 1, 2020 to June 30, 
2021 for the purpose of providing 1.5 full-time equivalent (FTE) of chemical health 
prevention and counseling support services, and related services to students and 
community in Stillwater Area Public Schools. 
 
WEAREAS, “Contractor” is a nonprofit organization, committed to assisting students 
experiencing substance use and abuse issues and providing chemical health related 
services to children, families and individuals and provides chemical health prevention 
and clinical services in Stillwater Area Public Schools and 
 
WHEREAS, “School District” is willing and has the authority to enter into an Agreement 
to provide physical space and support for “Contractor” to provide services to students 
enrolled in Stillwater Area Public Schools and their families 
 
NOW THEREFORE IT IS AGREED BY AND BETWEEN THE “SCHOOL DISTRICT” 
AND “CONTRACTOR” AS FOLLOWS: 
 
I. Contractor’s Obligations 

 
A. Contractor shall provide preventive support services, screening and direct 

services to clients as assigned; maintain records as directed according to 
agency procedures. 

B. Stillwater area students between the ages of thirteen and eighteen (or older if 
still in high school) and their family members will be eligible for services. 

C. Contractor shall be available to see clients one evening each week and two 
late afternoons as needed. 

D. Contractor shall provide Public Speaking: specific chemical health related 
topics as well as representing the Contractor in public settings. 

E. Contractor shall participate in planning and implementing special projects as 
assigned by the Directors, including outcomes measurement. 

F. Contractor shall participate in regular clinical supervision and consultation 
meetings. 

G. Contractor shall maintain ongoing contact with referral sources to ensure 
consistent follow-up occurs and that client and community needs are 
identified and addressed. 

H. Contractor shall communicate with Rachel Larson (or their designees) 
regarding any operational or service changes being considered. 
 

II. School District Obligations 
 

A. The School District shall provide private and confidential space for the provision 
of chemical health services in the Stillwater Area Public Schools, and to provide 
approved internet access for YSB staff to be able to connect to their secured 
information processes and equipment using YSB devices.   
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B. The School District will allow YSB Chemical Health staff to connect to the school 
e-mail list-serve to facilitate internal communications with school staff. 

C. The School District shall assign a site administrator/manager, employed by the 
School District to oversee the support components.  The administrator/manager 
shall have a K-12 principal’s license or director of special education license. 

D. The individuals to provide support services for Contractor staff delivering 
chemical health services may include School District volunteers and the following 
District employees:  Assistant Principals, secretarial staff or counselors, who 
shall be hired, assigned directed, supervised, evaluated, compensated, 
disciplined or terminated by the School District as School District employees 
according to the applicable School District collective bargaining agreements and 
School Board policies.  

E. This agreement shall not be construed to give rise to any employment 
relationship between Contractor or any School District employee assigned by the 
School District to work in support of this partnership. 

 
III. Cost of Delivery of Purchased Services 

 
The total amount to be paid to the Contractor for services purchased under this 
agreement shall be $50,946.00  For these services the District agrees to make 
semi-annual payments to the Contractor of $25,473.00 on or about October 1, 
2020, and March 1, 2021. 
 

IV. Evaluation, Reporting and Information Requirements 
 
The Contractor agrees to reasonable evaluations of its programs, employees and 
volunteers and to make available for review by the School District if so 
requested.  The Contractor agrees to comply with all reporting requirements as 
assigned by law, rule, or contract by the State of Minnesota and Washington 
County.  The Contractor further agrees to abide by all laws and rules regarding 
confidentiality and data practices.  The Contractor agrees to provide necessary 
information allowed by law and deemed necessary by the District on referred 
cases. 
 

V. Property Ownership 
 
Any property or equipment purchased by the School District for use by 
Contractor’s staff shall remain the property of the School District and shall be 
returned to the School District upon termination of this agreement or the 
dissolution of Contractor. 
 

VI. Data Practices 
 
Nothing in this agreement shall be construed to be contrary to Minnesota 
Statutes, Chapter 13, the Minnesota Government Data Practices Act (“MGDPA”), 
and in particular, Minn. Stat. § 13.32, and the Federal Educational Rights and 
Privacy Act, 20 U.S.C. § 1232g (“FERPA”) regarding the creation and 
maintenance of educational records.  It is understood and agreed by the parties 
to this agreement that Contractor shall collect, receive, store, use, maintain or 
disseminate records relating to the services provided in Stillwater Area Public 
Schools and the District shall not have access to those records.  To the extent 

124



this contract obligates and authorizes Contractor to perform any of the functions 
which the District performs, all ;of the data created, collected, received, stored, 
used, maintained, or disseminated by Contractor in performing those functions 
subject to the requirements of the Minnesota Government Data Practices Act, 
Minnesota Statutes, Chapter 13, and contractor must comply with those 
requirements as if it were a government entity.  The remedies in Minn. Stat. § 
13.08 also apply to the Contractor. 
 

VII. Record Disclosures/Monitoring 
 
Pursuant to Minn. Stat. § 16C.05, Subd. 5, the Contractor agrees that the District, 
the State Auditor, or any of their duly authorized representatives at any time 
during normal business hours and as often as they may reasonably deem 
necessary, shall have access to and the right to examine, audit, excerpt, and 
transcribe any books, documents, papers, records, etc. which are pertinent to the 
accounting practices and procedures of the Contractor and involve transactions 
relating to this agreement.  The Contractor agrees to maintain these records for a 
period of three years from the date of termination of this agreement. 
 

VIII. Indemnification 
 
The Contractor agrees to indemnify, defend, and hold harmless the School 
District, its officers, employees, and agents for all claims arising out of the 
Contractor’s activities related to the services provided under this agreement up to 
the liability limits set forth in Minn. Stat. § 466.04.  The School District will 
indemnify the Contractor for and against liability up to the liability limits set forth 
in Minn. Stat. § 446.04.  No other provision of this agreement shall serve to limit 
in any way the obligations of the Contractor to indemnify and defend the School 
District under this clause. 
 

IX. Insurance Requirements 
 
The Contractor agrees that in order to protect itself, as well as the School District, 
from claims arising out of Contractor’s activities under this agreement, it will at all 
times during the term of this agreement keep in force policies of insurance 
providing the following liabilities:  professional liability insurance policy in the 
minimum amount of Four Hundred Thousand Dollars ($400,000) bodily injury or 
death of one person; One Million Two Hundred Thousand Dollars (1,200,000) 
bodily injury per occurrence; comprehensive general liability insurance policy in 
the minimum amount of Four Hundred Thousand Dollars ($400,000) bodily injury 
or death of one person; One Million Two Hundred Thousand Dollars (1,200,000) 
bodily injury per occurrence; One Million Dollars (1,000,000) property damage; 
automobile insurance, including non-owned and hired autos, in the minimum 
amount of Four Hundred Thousand Dollars ($400,000) bodily injury or death of 
one person; One Million Two Hundred Thousand Dollars (1,200,000) bodily injury 
per occurrence; and One Million (1,000,000) property damage.  The Contractor 
further agrees to maintain Workers Compensation insurance in the statutory 
amounts.  Certificates of insurance showing coverage listed herein shall be 
provided to the School District prior to the effective date of this contract. 
 

X. Term 
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This agreement shall commence on the date indicated below and shall remain in 
effect through June 30, 2021 unless Contractor and School District mutually 
agree to terminate or cancel the Agreement prior to that date by 60 days written 
notice.  Written notices under this agreement shall be sent to: 
 
For the School District: 
 
Rachel Larson 
Director of Learning and Student Engagement 
Stillwater Area Public Schools 
1875 South Greeley Street 
Stillwater, Minnesota 55082 
 
For The Contractor: 
 
Mike Huntley 
Interim Executive Director 
Youth Service Bureau, Inc. 
6120 Oren Ave. N. 
Stillwater, MN 55082 
 

XI. Nondiscrimination 
 
During the performance of this agreement, the Contractor agrees to the following:  
No person shall, on the grounds of race, color, religion, age, sex, disability, 
marital status, public assistance status, criminal record, creed, or national origin 
be excluded from full employment rights in, participation in, be denied the 
benefits of, or be otherwise subjected to discrimination under any and all 
applicable Federal and State Laws against discrimination. 
 

XII. Independent Contractor 
 
Nothing contained in this agreement is intended or should be construed as 
creating the relationship of co-partners or joint ventures with the School District.  
No tenure or any rights or benefits, including Workers Compensation, 
unemployment insurance, medical care, sick leave, vacation leave, severance 
pay, PERA, or other benefits available to School District employees shall accrue 
to the Contractor or employees of the Contractor performing services under this 
agreement. 
 

XIII. Renewal 
 
The parties to this agreement may renew this agreement in two-year increments 
by executing a written renewal agreement at least sixty (60) days prior to the 
expiration of the agreement or any subsequent renewal period, subject to the 
same terms and conditions of this agreement. 
 

XIV. Assignment 
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Neither party to this agreement shall assign, delegate, or transfer any rights or 
obligations under this agreement without the prior written consent of the other 
party. 
 

XV. Dissolution of Contractor 
 
In the event the Contractor dissolves or ceases to operate or function, or ceases 
to provide chemical health counselor services in Stillwater Area Public Schools, 
the School District shall have no responsibility for continuing to provide support 
for Contractor or its employees, nor shall it have any responsibility for any 
obligations assumed by or agreements entered into by Contractor. 
 

XVI. Conditions of the Parties’ Obligation 
 
This agreement may be cancelled by either party at any time, with, or without 
cause, upon 30 days’ notice, in writing, delivered by mail, or in person.  Any 
alterations, variations, modifications, or waivers of the provisions of this 
agreement shall be valid only when they have been reduced to writing, duly 
signed by both parties, and attached to the original of this agreement. 
 

XVII. Compliance with Law 
 

The Contractor shall abide by all federal, state, or local laws, statutes, 
ordinances, rules and regulations now in effect or hereafter adopted insofar as 
they relate to the Contractor’s performance of the provisions of this agreement. 
 

XVIII. Firearms 
 
Unless specifically required by the terms of this agreement, no provider of 
services pursuant to this contract, including, but not limited to, employees, 
agents, or subcontractors of the Contractor shall carry or possess a firearm on 
School District premises.  Violation of this provision shall be considered a 
substantial breach of the agreement.  Violation of this provision is grounds for 
immediate suspension or termination of this contract, without notice, pursuant to 
Section 12. 
 

XIX. Savings Clause 
 
If any section of this agreement is found to be invalid or not enforceable, the 
remainder of the agreement will remain in force and binding. 
 

XX. Governing Law 
 
The laws of Minnesota shall govern the interpretation and prosecution of this 
agreement. 
 

XXI. Notices 
 
If any official correspondence concerning this agreement needs to be 
communicated to the other party, the following shall be deemed the effective 
addresses: 
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As to the School District:  Stillwater Area Public Schools 
      1875 South Greeley Street 
      Stillwater, MN 55082 
 
As to Youth Service Bureau:  Youth Service Bureau, Inc. 
      6120 Oren Ave. N. 
      Stillwater, MN 55082 

 
 

XXII. Amendments 
 
This agreement may only be amended in writing by the mutual agreement of the 
parties. 
 

 
IN WITNESS WHEREOF, Stillwater Area Public Schools and Youth Service Bureau, Inc. 
have executed this agreement this _____ day of ____________________, 2020. 
 
 
Stillwater Area Public Schools 
 
 
________________________________  Date: ___________________ 
Superintendent 
 
 
________________________________  Date: ___________________ 
Director of Learning and Student Engagement 
 
 
 
 
 
Youth Service Bureau, Inc. 
 
 
________________________________  Date: ___________________ 
Interim Executive Director 
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AGREEMENT TO PROVIDE SERVICES IN 
STILLWATER AREA SCHOOL DISTRICT 

 
This agreement is made and entered into by and between the Stillwater Area Public 
School District, ISD 834 (“School District”) and Youth Service Bureau, Inc. (“Contractor”), 
on the _____ day of __________, 2020 for the period from July 1, 2020 to June 30, 
2021 for the purpose of providing mental health counseling and related services to 
students in Stillwater Area Public Schools attending the Alternative Learning Center. 
 
WEAREAS, “Contractor” is a nonprofit organization, committed to assisting students 
experiencing mental health issues and providing mental health related services to 
children, families and individuals and provides mental health counseling services in 
Stillwater Area Public Schools and 
 
WHEREAS, “School District” is willing and has the authority to enter into an Agreement 
to provide physical space and support for “Contractor” to provide services to students 
enrolled in Stillwater Area Public Schools 
 
NOW THEREFORE IT IS AGREED BY AND BETWEEN THE “SCHOOL DISTRICT” 
AND “CONTRACTOR” AS FOLLOWS: 
 
I. Contractor’s Obligations 

 
A. Contractor shall provide screening and direct services to clients as assigned; 

maintain records as directed according to agency procedures. 
B. Stillwater area students, attending the ALC, between the ages of thirteen and 

eighteen (or older if still in high school) and their family members will be 
eligible for services. 

C. Contractor shall be available one day each week at the ALC school. 
D. Contractor shall provide mental health support services. 
E. Contractor shall participate in planning and implementing special projects as 

assigned by the Directors, including outcomes measurement. 
F. Contractor shall participate in regular clinical supervision and consultation 

meetings. 
G. Contractor shall maintain ongoing contact with referral sources to ensure 

consistent follow-up occurs and that client and community needs are 
identified and addressed. 
 

II. School District Obligations 
 

A. The School District shall provide a private and confidential space for the 
provision of mental health services in the Stillwater Area Public Schools, namely 
the ALC. 

B. The School District shall optionally assign a site administrator/manager, 
employed by the School District to oversee the support components.  The 
administrator/manager shall have a K-12 principal’s license or director of special 
education license. 

C. The individuals to provide support services for Contractor staff delivering mental 
health services may include School District volunteers and the following District 
employees:  Assistant Principals, secretarial staff or counselors, who shall be 
hired, assigned directed, supervised, evaluated, compensated, disciplined or 
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terminated by the School District as School District employees according to the 
applicable School District collective bargaining agreements and School Board 
policies. 

D. The School District will provide Contractor staff with a school ID badge and 
approved access to District Internet signal for purposes of connecting back to 
Contractor’s secure VPN for record-keeping and case-management using YSB 
issued devices. 

E. This agreement shall not be construed to give rise to any employment 
relationship between Contractor or any School District employee assigned by the 
School District to work in support of this partnership. 

 
III. Cost of Delivery of Purchased Services 

 
The total amount to be paid to the Contractor for services purchased under this 
agreement shall be $7,000.  For these services the District agrees to make 
payment to the Contractor of $7,000 on or about October 15, 2020. 
 

IV. Evaluation, Reporting and Information Requirements 
 
The Contractor agrees to reasonable evaluations of its programs, employees and 
volunteers and to make available for review by the School District if so 
requested.  The Contractor agrees to comply with all reporting requirements as 
assigned by law, rule, or contract by the State of Minnesota and Washington 
County.  The Contractor further agrees to abide by all laws and rules regarding 
confidentiality and data practices.  The Contractor agrees to provide necessary 
information allowed by law and deemed necessary by the District on referred 
cases. 
 

V. Property Ownership 
 
Any property or equipment purchased by the School District for use by 
Contractor’s staff shall remain the property of the School District and shall be 
returned to the School District upon termination of this agreement or the 
dissolution of Contractor. 
 

VI. Data Practices 
 
Nothing in this agreement shall be construed to be contrary to Minnesota 
Statutes, Chapter 13, the Minnesota Government Data Practices Act (“MGDPA”), 
and in particular, Minn. Stat. § 13.32, and the Federal Educational Rights and 
Privacy Act, 20 U.S.C. § 1232g (“FERPA”) regarding the creation and 
maintenance of educational records.  It is understood and agreed by the parties 
to this agreement that Contractor shall collect, receive, store, use, maintain or 
disseminate records relating to the services provided in Stillwater Area Public 
Schools and the District shall not have access to those records.  To the extent 
this contract obligates and authorizes Contractor to perform any of the functions 
which the District performs, all ;of the data created, collected, received, stored, 
used, maintained, or disseminated by Contractor in performing those functions 
subject to the requirements of the Minnesota Government Data Practices Act, 
Minnesota Statutes, Chapter 13, and contractor must comply with those 
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requirements as if it were a government entity.  The remedies in Minn. Stat. § 
13.08 also apply to the Contractor. 
 

VII. Record Disclosures/Monitoring 
 
Pursuant to Minn. Stat. § 16C.05, Subd. 5, the Contractor agrees that the District, 
the State Auditor, or any of their duly authorized representatives at any time 
during normal business hours and as often as they may reasonably deem 
necessary, shall have access to and the right to examine, audit, excerpt, and 
transcribe any books, documents, papers, records, etc. which are pertinent to the 
accounting practices and procedures of the Contractor and involve transactions 
relating to this agreement.  The Contractor agrees to maintain these records for a 
period of three years from the date of termination of this agreement. 
 

VIII. Indemnification 
 
The Contractor agrees to indemnify, defend, and hold harmless the School 
District, its officers, employees, and agents for all claims arising out of the 
Contractor’s activities related to the services provided under this agreement up to 
the liability limits set forth in Minn. Stat. § 466.04.  The School District will 
indemnify the Contractor for and against liability up to the liability limits set forth 
in Minn. Stat. § 446.04.  No other provision of this agreement shall serve to limit 
in any way the obligations of the Contractor to indemnify and defend the School 
District under this clause. 
 

IX. Insurance Requirements 
 
The Contractor agrees that in order to protect itself, as well as the School District, 
from claims arising out of Contractor’s activities under this agreement, it will at all 
times during the term of this agreement keep in force policies of insurance 
providing the following liabilities:  professional liability insurance policy in the 
minimum amount of Four Hundred Thousand Dollars ($400,000) bodily injury or 
death of one person; One Million Two Hundred Thousand Dollars (1,200,000) 
bodily injury per occurrence; comprehensive general liability insurance policy in 
the minimum amount of Four Hundred Thousand Dollars ($400,000) bodily injury 
or death of one person; One Million Two Hundred Thousand Dollars (1,200,000) 
bodily injury per occurrence; One Million Dollars (1,000,000) property damage; 
automobile insurance, including non-owned and hired autos, in the minimum 
amount of Four Hundred Thousand Dollars ($400,000) bodily injury or death of 
one person; One Million Two Hundred Thousand Dollars (1,200,000) bodily injury 
per occurrence; and One Million (1,000,000) property damage.  The Contractor 
further agrees to maintain Workers Compensation insurance in the statutory 
amounts.  Certificates of insurance showing coverage listed herein shall be 
provided to the School District prior to the effective date of this contract. 
 

X. Term 
 
This agreement shall commence on the date indicated below and shall remain in 
effect through June 30, 2021 unless Contractor and School District mutually 
agree to terminate or cancel the Agreement prior to that date by 60 days written 
notice.  Written notices under this agreement shall be sent to: 
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For the School District: 
 
Rachel Larson 
Director of Learning and Student Engagement 
Stillwater Area Public Schools 
1875 South Greeley Street 
Stillwater, Minnesota 55082 
 
For The Contractor: 
 
Michael Huntley 
Interim Executive Director 
Youth Service Bureau, Inc. 
6120 Oren Ave. No. 
Stillwater, MN 55082 
 
 

XI. Nondiscrimination 
 
During the performance of this agreement, the Contractor agrees to the following:  
No person shall, on the grounds of race, color, religion, age, sex, disability, 
marital status, public assistance status, criminal record, creed, or national origin 
be excluded from full employment rights in, participation in, be denied the 
benefits of, or be otherwise subjected to discrimination under any and all 
applicable Federal and State Laws against discrimination. 
 

XII. Independent Contractor 
 
Nothing contained in this agreement is intended or should be construed as 
creating the relationship of co-partners or joint ventures with the School District.  
No tenure or any rights or benefits, including Workers Compensation, 
unemployment insurance, medical care, sick leave, vacation leave, severance 
pay, PERA, or other benefits available to School District employees shall accrue 
to the Contractor or employees of the Contractor performing services under this 
agreement. 
 

XIII. Renewal 
 
The parties to this agreement may renew this agreement in two-year increments 
by executing a written renewal agreement at least sixty (60) days prior to the 
expiration of the agreement or any subsequent renewal period, subject to the 
same terms and conditions of this agreement. 
 

XIV. Assignment 
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Neither party to this agreement shall assign, delegate, or transfer any rights or 
obligations under this agreement without the prior written consent of the other 
party. 
 
 
 

XV. Dissolution of Contractor 
 
In the event the Contractor dissolves or ceases to operate or function, or ceases 
to provide mental health counselor services in Stillwater Area Public Schools, the 
School District shall have no responsibility for continuing to provide support for 
Contractor or its employees, nor shall it have any responsibility for any 
obligations assumed by or agreements entered into by Contractor. 
 

XVI. Conditions of the Parties’ Obligation 
 
This agreement may be cancelled by either party at any time, with, or without 
cause, upon 30 days’ notice, in writing, delivered by mail, or in person.  Any 
alterations, variations, modifications, or waivers of the provisions of this 
agreement shall be valid only when they have been reduced to writing, duly 
signed by both parties, and attached to the original of this agreement. 
 

XVII. Compliance with Law 
 

The Contractor shall abide by all federal, state, or local laws, statutes, 
ordinances, rules and regulations now in effect or hereafter adopted insofar as 
they relate to the Contractor’s performance of the provisions of this agreement. 
 

XVIII. Firearms 
 
Unless specifically required by the terms of this agreement, no provider of 
services pursuant to this contract, including, but not limited to, employees, 
agents, or subcontractors of the Contractor shall carry or possess a firearm on 
School District premises.  Violation of this provision shall be considered a 
substantial breach of the agreement.  Violation of this provision is grounds for 
immediate suspension or termination of this contract, without notice, pursuant to 
Section 12. 
 

XIX. Savings Clause 
 
If any section of this agreement is found to be invalid or not enforceable, the 
remainder of the agreement will remain in force and binding. 
 

XX. Governing Law 
 
The laws of Minnesota shall govern the interpretation and prosecution of this 
agreement. 
 

XXI. Notices 
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If any official correspondence concerning this agreement needs to be 
communicated to the other party, the following shall be deemed the effective 
addresses: 
 
As to the School District:  Stillwater Area Public Schools 
      1875 South Greeley Street 
      Stillwater, MN 55082 
 
As to Youth Service Bureau:  Youth Service Bureau, Inc. 
      6120 Oren Ave. No. 
      Stillwater, MN 55082 

 
XXII. Amendments 

 
This agreement may only be amended in writing by the mutual agreement of the 
parties. 
 

Entire Agreement 
 

Attachments and References – The Contractor agrees to provide the enumerated 
services in Exhibit A, which is attached and incorporated herein by reference. 

 
IN WITNESS WHEREOF, Stillwater Area Public Schools and Youth Service Bureau, Inc. 
have executed this agreement this _____ day of ____________________, 2020. 
 
 
Stillwater Area Public Schools 
 
 
________________________________  Date: ___________________ 
Superintendent 
 
 
________________________________  Date: ___________________ 
Director of Learning and Student Engagement 
 
 
 
 
 
Youth Service Bureau, Inc. 
 
 
________________________________  Date: ___________________ 
Interim Executive Director 
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Agenda Item VII. I. 

Date Prepared:  June 25, 2020 
ISD 834 Board Meeting 

 
Action Items:  Interim Superintendent 
Meeting Date:  June 25, 2020 
Contact Person:  Chair Stivland 
_____________________________________________________________________________________ 
Summary:   
It is in the interest of the district to hire an Interim Superintendent now, and to conduct a comprehensive search process for a 
permanent Superintendent. 
 
The Board will be asked to approve a motion to offer Malinda Lansfeldt the position of Interim Superintendent beginning July 
2, 2020, for a period of up to one year, or until the district hires a permanent Superintendent, whichever occurs first, and that 
such offer is conditioned on reaching an agreement on the terms of an employment contract; and that Board Chair Stivland 
and Board Clerk Ptacek are authorized to negotiate the terms of the employment contract, subject to Board approval. 
 
_____________________________________________________________________________________ 
Recommendation: 
 
To hire Malinda Lansfeldt as the Interim Superintendent beginning July 2, 2020, for a period of up to one year, or until the 
district hires a permanent Superintendent, whichever occurs first, and that such offer is conditioned on reaching an agreement 
on the terms of an employment contract; and that Board Chair Stivland and Board Clerk Ptacek are authorized to negotiate 
the terms of the employment contract. 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  _______________ 
 
 
 

 
 
 



 

   

 
Agenda Item VII. J. 

Date Prepared:  June 25, 2020 
ISD 834 Board Meeting 

 
Action Items:  Amended Transportation Contract with Minnesota Central Bus Co. 
Meeting Date:  June 25, 2020 
Contact Person:  Chair Stivland 
_____________________________________________________________________________________ 
Summary:   
 
The amended transportation contract with Minnesota Central Bus Co, effective date March 16, 2020, requires board approval, 
which has not yet happened, and therefore is not a valid contract. The terms of this contract are not accurate. Therefore, the 
Board will be asked to approve a motion to direct administration to renegotiate the terms, subject to Board approval. 
 
 
_____________________________________________________________________________________ 
Recommendation: 
 
Direct administration to renegotiate the terms of the amended transportation contract with Minnesota Central Bus Co. 
 
 
Motion by: _____________________Seconded by:  _____________________Vote:  _______________ 
 
 
 

 
 
 





 
 

Agenda Item VIII. A. B.C. 
Date Prepared:  June 15, 2020 

ISD 834 Board Meeting 
Agenda Item:  School Board Reports 
Meeting Date: June 25, 2020 
____________________________________________________________________________________________ 
Background: 
 
A. Chairperson Report 
 
B. Working Group Reports 
 

1. Community Engagement 
2. Finance and Operations 
3. Legislative 
4. Policy 

 
C. Board Member Reports 
 
 
Each meeting the Board Chair and the members of the school board will provide updates on items of interest in the 
announcement category.  Many times these topics develop between the time the agenda is prepared and 
distributed, and the meeting date.  Topics generally include announcement of attendance at district events, working 
group updates, communications items, informational items and correspondence items worth noting.  What is 
included in this item will vary each meeting depending on the nature of the topics, the school year schedule and 
time of activities. 
____________________________________________________________________________________________ 
Recommendation: 
Board action is not required. 
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Agenda Item IX. 
Date Prepared:  June 15, 2020 

ISD 834 Board Meeting 
 
Agenda Item:  Adjournment 
Meeting Date: June 25, 2020 
Contact Person: School Board Chair 
____________________________________________________________________________________________ 
Background: 
The meeting must be adjourned formally. 
 
 
____________________________________________________________________________________________ 
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