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Telecommuting Policy  
 
Faribault Public Schools Telecommuting Guidelines and Procedures 
Short Term Telecommuting Agreement 
 
Guiding Principles 

 

Faribault Public Schools (FPS) is committed to providing a safe and healthy environment for all our students, staff 

and the community we serve. To ensure that, we have developed a COVID-19 Preparedness Plan including a 

“Principal Reopening Checklist” on pages 18-19. 
 

Our goal is to mitigate the potential for transmission of COVID-19 in our workplaces, and that requires full cooperation 

among all stakeholders including, but not limited to, employees, students, families and visitors. Only through this 

cooperative effort can we establish and maintain the safety and health of our students, staff and the community we 

serve. Employees are encouraged to continue to report any suggestions or concerns they have related to being at work 

and COVID-19. 
 

FPS’s COVID-19 Preparedness Plan, establishes and explains the necessary policies, practices and conditions to meet 

the Centers for Disease Control and Prevention (CDC), Minnesota Department of Health (MDH) guidelines for 

COVID-19 and federal Occupational Safety and Health Administration (OSHA) standards related to worker exposure to 

COVID-19 and addresses: 

 
• identification and isolation of sick employees; 
• hygiene and respiratory etiquette; 
• engineering and administrative controls for social distancing; 
• heightened housekeeping, including cleaning, disinfection, and decontamination 
 
To help with understanding the "why," we have provided information behind some of the decisions included in this 
document. 
 
WHAT IS "CLOSE CONTACT?" 
 
Close contact is defined as being within the 6 foot radius of an infected person for a sustained time of 15 minutes or 
more. 
  
WHY ARE WE NOT WEARING GLOVES FOR ALL TASKS? 
 
Gloves will be worn when cleaning, disinfecting, caring for sick persons, providing first aid or other emergency 
treatment. Note: Gloves put employees at higher risk of exposure and are not recommended for general protective use 
for the following reasons: 
 

● The COVID-19 virus does not harm your hand, so gloves provide no protection, and touching your face with 
contaminated hands, whether gloved or not, poses a significant risk of infection. 

● Gloves often create a false sense of security for the individuals wearing them; people are more likely to touch 
contaminated surfaces because they feel they are protected from the virus because of the gloves when in 

 

https://drive.google.com/file/d/12PDFIqfEOon5JOIl1o31NN7lqoJIuvSq/view?usp=sharing
https://drive.google.com/file/d/15pJC7KjLjeknLkWpj6vCqcReo-Fn-Dzk/view?usp=sharing
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reality, they are not. 
● When wearing gloves, people are less inclined to wash their hands; this is counterproductive and puts others at 

higher risk; we want people to wash their hands because it is the number-one defense against any virus. 
 
Use proper techniques to take off gloves: https://www.health.state.mn.us/diseases/hcid/videos.html 
 
ABOUT FACE COVERINGS 
 
It is important to note that OSHA does NOT recognize a cloth face covering as PPE, because the cloth face covering does 
not protect the person wearing the mask from becoming infected by others. 
 
CDC recommends wearing cloth face coverings in public settings where other social distancing measures are difficult to 
maintain (e.g., grocery stores and pharmacies), especially in areas of significant community-based transmission. 
 
CDC also advises the use of simple cloth face coverings to slow the spread of the virus and help people who may have 
the virus and do not know it from transmitting it to others. Cloth face coverings fashioned from household items or 
made at home from common materials at low cost can be used as an additional, voluntary public health measure. 
Homemade masks must be of good taste and not have any derogatory or inappropriate designs or language.  Please 
note that wearing a mask may not necessarily protect you from others who may spread the virus. It is important to wash 
your hands often, cover your cough, and stay at least 6 feet away from others. 
  
Cloth face coverings should not be placed on young children under age 2, anyone who has trouble breathing, or is 
unconscious, incapacitated or otherwise unable to remove the mask without assistance. 
 
The cloth face coverings recommended are not surgical masks or N-95 respirators. Those are critical supplies that must 
continue to be reserved for healthcare workers and other medical first responders, as recommended by current CDC 
guidance. 
 
At this time, the CDC does not know if face shields provide any benefit as a source of control to protect others from the 
spray or respiratory particles.  CDC does not recommend the use of face shields for normal everyday activities or as a 
substitute for cloth face coverings.  Some people may choose to use a face shield when sustained close contact with 
other people is expected.  
 
Everyone can do their part to help us respond to this emerging public health threat by following CDC recommendations: 
 

● Wear a cloth face covering in public settings to avoid spreading COVID-19 to others in case you are infected but 
do not have symptoms. 

● The cloth face cover is meant to protect other people in case you are infected. 
● The cloth face coverings recommended are not surgical masks or N-95 respirators. Those are considered critical 

supplies that should be reserved for healthcare workers and other first responders, as recommended by CDC. 
● The cloth face covering is not a substitute for social distancing. 
● CDC continues to recommend that people try to keep about 6 feet between themselves and others. 

 
WEARING A FACE COVERING: 
 

● Remember that face coverings are not intended to keep the mask wearer from getting sick, although it does 
provide some protection. People can carry and spread the virus without showing symptoms, and wearing a mask 
may help prevent the unknowing spread of germs. 

● It is still important to maintain distance and hand washing procedures. 
● Cloth face coverings should: 

o Fit snugly but comfortably against the side of the face 
o Be secured with ties or ear loops 

 

https://www.health.state.mn.us/diseases/hcid/videos.html
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o Include multiple layers of fabric 
o Allow for breathing without restriction 
o Be able to be laundered and machine dried without damage or change to shape 

● When removing a face mask, be careful not to touch your eyes, nose, or mouth. Wash your hands immediately 
after removing the mask and placing it in the laundry. Information on how to properly wear face covering is 
listed below: 

o How to Safely Wear and Take Off a Cloth Face Covering 
● The CDC has some resources on their website for how to make your own mask. 
● Use proper donning and doffing techniques to put on and take off your mask. Minnesota Public Health has a 

video that demonstrates how to do this: https://www.health.state.mn.us/diseases/hcid/videos.html 
● If you are using· a reusable face covering, remember to clean it often. 

o How to Wash Face Coverings 
● If you are unable to obtain a face covering for yourself, please let your supervisor know.  

  
DIFFERENCE BETWEEN CLEAN, SANITIZE AND DISINFECT 
 
Cleaning removes germs, dirt, and impurities from surfaces or objects. Cleaning works by using soap (or detergent) and 
water to physically remove germs from surfaces. This process does not necessarily kill germs, but by removing them, it 
lowers their numbers and the risk of spreading infection. 
 
Sanitizing lowers the number of germs on surfaces or objects to a safe level, as judged by public health standards or 
requirements. Generally speaking, sanitizing uses agents that destroy 99.999% of bacteria in 30 seconds. 
 
Disinfecting kills germs on surfaces or objects. Disinfecting works by using chemicals to kill and/or destroy germs on 
surfaces or objects, rather than simply reduce them. This process does not necessarily clean dirty surfaces or remove 
germs, but by killing germs on a surface after cleaning, it can further lower the risk of spreading infection . Generally 
speaking, disinfecting is 99.9999% effective (100,000 times more effective) against bacteria and viruses than sanitizing. 
  
Return to Work 

Safety of Students and Staff is our Top Priority 

Faribault Public Schools’ COVID-19 Task Force has worked to develop a COVID-19 Preparedness Plan.  This documents 
the health and safety requirements all schools MUST follow.  

● All students and staff must wear a mask.  
● Frequent handwashing 
● Social distancing 
● Cleaning and disinfecting protocol 
● Monitoring personal health.  Anyone with symptoms needs to stay home.  

Scenario 1: In-Person Learning for All Students 

All students would be in school every school day and the following practices would be implemented.  We are not as 
bound to the occupancy requirements as we are in hybrid learning scenario (see below): 

● Stagger arrival/dismissal, class and lunch times to minimize congestion; 
● Social distancing when possible, but may not be possible in classrooms; 
● Avoid large gatherings or congregating before or after school; 
● Clean and disinfect frequently touched surfaces at least daily or more often depending on use; 
● Students, staff and visitors would be required to wear face coverings in district buildings and buses; 
● Stress frequent hand-washing and good hygiene habits, and 

 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wear-cloth-face-coverings.html
https://www.health.state.mn.us/diseases/hcid/videos.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html
https://docs.google.com/document/d/1jtHBAfxcYXTL_2JglD1A5drYS3Ry-WcO0HSJZEuko1w/edit?usp=sharing
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● Provide hand sanitizer at entrances, cafeterias and other areas throughout all buildings. 

Scenario 2: Hybrid Learning  

Elementary and secondary students would have different schedules to best meet their learning needs. All frequently 
touched surfaces would be cleaned and disinfected at least daily, and students, staff and visitors will be required to wear 
face coverings in district buildings and buses. All other health and safety practices in scenario 1 and improvements to 
distance learning in scenario 3 would be implemented. The length of the in-person school day would remain the same as 
last year; however, start and end times would be based on transportation scheduling. 

Pre K and Elementary - All students in school every school day 

Classes would consist of approximately 12 to 14 students and classrooms would be set up to provide social distancing.
 

● PreK-grade 5 students would attend McKinley or their elementary school and large common areas like media 
centers and gymnasiums may be converted to classroom spaces if needed, and 

● Grade 6 students district wide would attend Faribault Middle School and  large common areas like media 
centers and gymnasiums may be converted to classroom spaces if needed. 

● Devices would be used daily to support learning at home and to prepare for full-time distance learning, if 
necessary. 

● An iPad will be provided to each kindergarten-grade 6 student, regardless of which scenario is selected, so all 
students (K-12) will have a device with access to the internet (district hotspots provided, if needed). 

● Students will switch to distance learning if they have an extended illness or if quarantine is necessary.  

Secondary – Every student in school two days per week 

Middle school and high school students would be split into two groups:  

● Group A: Attend in person Monday and Tuesday, distance learning at home the other days; 
● Group B: Attend in person Thursday and Friday, distance learning at home the other days. 
● Wednesdays would be distance learning days for all students (except center-based), with time for individual 

student interventions, enrichment, planning for instruction and deep cleaning the building, in addition to daily 
cleaning. 

● Classrooms would be set up to provide social distancing and reduced to approximately 12 - 18 students at the 
middle school, 15-21 students at the high school depending on the size of the class and space available. 

● Learning in school would utilize best practices for teaching and learning while following health and safety 
requirements. 

● Learning at home would utilize best practices for teaching and learning in a virtual environment to support and 
enhance learning for students.  

● Students will switch to distance learning if they have an extended illness or if quarantine is necessary. 

 

Scenario 3: Distance Learning for All Students 

 
All students K-12 would be learning remotely. The distance learning provided at the end of last school year was 
implemented under emergency circumstances in just a few days. This summer, teams of administrators and teachers 
have been working to improve distance learning by: 

● Coordinating consistency for use of the Seesaw and Schoology learning management systems; 
● Sharing distance learning best practices and identifying “must do/may do” activities; 
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● Providing a better mix of synchronous (same time) and asynchronous (independent application of 
learning) learning opportunities; 

● Increasing student capacity for managed independent learning; 
● Narrowing the curriculum and continuously monitoring scope and sequence across grade levels; 
● Establishing similar classroom practices for students to follow, whether in school or at home, and 
● Providing additional resources to help parents and guardians support their children in distance learning. 

Full-time distance learning will be available for parents and guardians who do not want their children to attend school in 
person at all during the 2020-21 school year. In addition, opportunities for students to learn in 1-1 or pod settings with 
the support of a teacher may be explored for interested families.  

 

 

All 12 month employees return to working from the building.  Employees in positions that qualify for telecommuting 
may request an assessment for consideration.  The telecommunications Process and Procedures documents can be 
found connected in this plan or by reaching out to the HR office. 

 

Infection control preventions 

Employees are to follow all protocols as identified in the Reopening Preparedness Plan, including health self-checking 
screening. 

Social distancing protocol in place 

Masks and/or face shields required for use when social distancing cannot be maintained 

Service through protective measures – temporary plastic barriers  
Extra cleaning and disinfecting protocol 

Engineering and administrative social distancing measures in place 

High use cleaning & disinfection after closing 

 

Scenario 3 - 100% Distance Learning  

 

https://docs.google.com/document/d/1t8P2NpzkJTcgOSxYnOo8LGJphsG6ArfmBt26DmGqbJ4/edit?usp=sharing
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Screening for Students 
 

Screening Protocol - Updated 8/11/2020 
The following procedures are being implemented to assess student/staff/visitor health status prior to entering 
the school and for families and employees to report when they are sick or experiencing symptoms. 
  
Students 
Families are encouraged to self-monitor their child for signs and symptoms of illness. Students exhibiting any 
of the symptoms from Section 1 are to stay home from school. Families should contact their respective 
school/program administrator to report the student's illness and keep Faribault Public Schools informed if the 
condition worsens. Faribault Public Schools encourages families to contact their medical provider to determine 
the need for testing if students exhibit multiple symptoms from Section 1 and/or have checked any of the 
boxes in Section 2. 

 

Daily Home Screening for Students 
Parents: Please complete this short check each morning and report your child’s information in the 
morning before your child leaves for school. 
 
SECTION 1: Symptoms 
If your child has any of the following symptoms, that indicates a possible illness that may decrease the student’s 
ability to learn and also put them at risk for spreading illness to others. Please check your child for these 
symptoms: 

❏ Temperature 100 degrees Fahrenheit or higher when taken by mouth; 
❏ Sore throat; 
❏ New uncontrolled cough that causes difficulty breathing (for students with chronic allergic/asthmatic 

cough, a change in their cough from baseline); 
❏ Diarrhea, vomiting, or abdominal pain; or 
❏ New onset of severe headache, especially with a fever. 

 
SECTION 2: Close Contact/Potential Exposure 
 
In the past 14 days, have you been in close contact (6 feet or less for more than 15 minutes) with someone 
diagnosed with COVID-19? 
 
❏ Yes 
❏ No 

 
Screening for Employees 

 

Employees have been informed of and required to self-monitor for signs and symptoms of COVID-19. Primary 

symptoms are currently identified as: fever, cough, shortness of breath or difficulty breathing. Some people have other 

symptoms that include chills, repeated shaking with chills, muscle pain, headache, sore throat, diarrhea or loss of taste 

or smell. Please note: additional symptoms may be identified by the MDH, CDC or other medical professionals. 
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The following procedures are being implemented to assess employees’ health status prior 

to entering the workplace site and for employees to report when they are sick or experiencing symptoms. 
 

● Employees are expected to assess their health condition prior to reporting for work EACH DAY and before 

taking any temperature reducing drug. See separate health screening checklist an employee must review 

each day before coming to work. If symptomatic, the employee will log their absence in the AESOP 

(Employee access), notify Health & Safety Manager, Haley Storms (507-333-6034) and are to stay home 

from work. Employees are encouraged to call the Mayo Clinic COVID-19 Nurse line (507-293-9525) to 

determine the need for testing. If the employee believes there are extenuating circumstances that would 

allow them to report to work (for example, the employee has already had COVID-19, recovered, and 

considered unable to be a carrier of the virus) human resources will assess whether the employee can 

report to work. 

 
● If symptoms appear during the work day, an employee should immediately notify their building 

administrator and human resources that they must leave work. If an employee becomes ill with COVID-19 

symptoms while at work, they are to call or email the health and safety manager, their supervisor and leave 

the premises immediately. That employee will be encouraged to call the Mayo Clinic COVID-19 Nurse line to 

determine the need for testing. If an employee cannot immediately leave work, for example someone gave 

them a ride to work, they should gather their things and self-isolate until they can leave. Ill employees 

should self-isolate in an unoccupied area of the building or a designated space. The employee should avoid 

touching any unnecessary surfaces, chairs, handles, or other items while waiting in the room. Notify the 

supervisor of the room that was used, so it can be disinfected before needing to be used again. 

 
The following policies and procedures are guidelines and may be implemented when an employee becomes ill 

with COVID-19 symptoms. Depending on the exact circumstances of an employee’s illness, modifications may 

be implemented and followed on a case by case basis. 

Guidelines for Employees Exhibiting Signs and Symptoms of COVID-19 

The following guidelines will be followed when an employee becomes ill with COVID-19 symptoms. Depending on the 

exact circumstances of an employee’s illness, modifications may be implemented on a case by case basis.  

1. If the employee has not been tested for COVID-19, they may be asked to stay home from work for 10  days since 

symptoms first appeared AND until no fever for at least 3 days without medication AND improvement of other 

symptoms.  Siblings and household members may also be asked to stay home 14 days. Employees are 

encouraged to contact their medical provider to determine the need for testing.  
2. If the employee tests negative for COVID-19, they may be asked to stay home from work until they are 

fever-free (without the use of fever-reducing drugs) for 36 hours (3 days) and any other symptoms improve 

significantly. 

3. If the employee tests positive for COVID-19, they will be asked to stay home from work and self-isolate under 

the guidance of the Minnesota Department of Health for at least 10  days since symptoms first appeared AND 

until no fever for at least 3 days without medication AND improvement of other symptoms.  Siblings and 

household members will also be asked to stay home 14 days.  

Guidelines for Employees Who Have Potentially Been Exposed to COVID-19 

The following guidelines may be implemented when an employee has potentially come into contact with someone who 

has or could have COVID-19. Depending on the employee’s circumstance, modifications may be implemented on a case 
 

https://forms.gle/jaKm8EYUSP76b1NJ9
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by case basis. For the purposes of this section, the Minnesota Department of Health defines “close contact” as being less 

than 6 feet from someone for 15 minutes or more, typically sharing living arrangements with and/or having a close 

relationship with. 

1. If an employee has had “close contact” with a known positive COVID-19 case and/or has been notified by the 

Minnesota Department of Health to quarantine, the employee will be asked to stay home from work for at least 

14 days from the last contact with the positive case. If the employee exhibits symptoms of COVID-19 within that 

14 day period, the employee should continue to stay home from work and follow the guidelines listed above.  

2. If the employee has had “close contact” with a suspected positive COVID-19 case awaiting test results, the 

employee may be asked to stay home from work and monitor their own health status until the results return. If 

the results of the “close contact” return a positive result, the employee will be asked to  continue to stay home 

from work and follow the above guidelines. If the results of the “close contact” return a negative result and the 

employee is feeling well, the employee may return to work.  

3. If the employee has had “close contact” with a suspected positive COVID-19 case who is not being tested, the 

employee may be asked to stay home from work and monitor their own health status for 14 days from the last 

contact with the suspected positive case.  

4. If the employee has had contact or “close contact” with someone who has had contact or “close contact” with 

a known or suspected positive COVID-19 case, the employee may continue to report to work but the employee 

must practice social distancing, good hygiene, and continue to monitor their health status often.  

5. If the employee has had contact (but not “close contact”) with a known or suspected positive COVID-19 case, 
the employee may continue to report to work but the employee must practice social distancing, good hygiene, 

and continue to monitor their health status often. 

Notification Procedures for Potential Exposure 

The following policies and procedures are being implemented for informing workers if they have been exposed to a 

person with COVID-19 at their workplace. 

1. Following the notification of a positive COVID-19 case within the district, the Health & Safety Manager will 

collect information regarding the circumstances of the positive case including but not limited to: proximity and 

duration of contact with others, physical space and social distancing considerations, and any hygiene related 

concerns.  

2. Depending on the level of exposure, employees will be contacted in the following ways: 

a. If a true “close contact” (less than 6 feet for more than 15 minutes)  exposure is suspected, employees 

will be notified by phone of the exposure and will be asked to stay home from work for at least 14 days 

from the date of “close contact” exposure. The employee will also likely be contacted by the Minnesota 

Department of Health for further follow up.  

b. If no “close contact” (less than 6 feet for more than 15 minutes) is suspected, employees will receive a 

notification by email notifying the employee of the positive test result along with the steps that have 

and will be taken by the district to mitigate the risk of transmission as well as steps employees can take 

to safeguard their own health. This notification may be district-wide, specific to a building, or specific to 

individuals who may have potentially been in contact or close proximity to the positive case.  

3. Notice of Exposure to a Communicable Disease will be used to communicate when deemed appropriate; this 

communication will be coordinated through the district Health & Safety Manager and/or MDH.  

Process and Documentation for How to Handle COVID Positive Students and Staff 

 

https://docs.google.com/document/d/16I22myXK1Ymc6vYge4X7v7bxW7tvUngLlnkI2Bvfvr0/edit?usp=sharing
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Policies and Procedures for Employee Leave Reasons Related to COVID-19 

Faribault Public Schools has several policies in place that promote workers staying at home when they or a member of 

their family are sick.  Some of these policies are regular and outlined in master agreements and personnel policies, and 

some are temporary in response to the COVID-19 pandemic.  Please note: Employees may be required to provide 

medical documentation for use of paid or unpaid leave.  Medical documentation requested may need to outline specific 

accommodations as it relates to the leave reason and restrictions of the employee.  

 

Reason (as listed above) Options 

Ill or Showing Symptoms of COVID-19  
 

● Request the use of medical leave according to 
your master agreement or personnel policy. 

● Request the use of leave under the Families First 
Coronavirus Recovery Act (See forms below). 

● Request the use of personal leave/vacation leave 
according to your master agreement or personnel 
policy.  

● Request the use of unpaid FMLA. (Paid leave 
options should be utilized prior to taking unpaid 
FMLA.) (See forms below). 

● Request accommodations to report to work via 
telecommuting, if possible 

Close contact with individuals who have been diagnosed 
or are awaiting diagnosis of COVID-19. 

● Request the use of medical leave according to 
your master agreement or personnel policy. 

● Request the use of leave under the Families First 
Coronavirus Recovery Act (See forms below). 

● Request the use of personal leave/vacation leave 
according to your master agreement or personnel 
policy.  

● Request the use of unpaid FMLA. (Paid leave 
options should be utilized prior to taking unpaid 
FMLA.) (See forms below). 

● Request accommodations to report to work via 
telecommuting, if possible 

Living with family members who are ill or showing 
symptoms of COVID-19 

● Request the use of family medical leave according 
to your master agreement or personnel policy. 

● Request the use of leave under the Families First 
Coronavirus Recovery Act (See forms below). 

● Request the use of personal leave/vacation leave 
according to your master agreement or personnel 
policy.  

● Request the use of unpaid FMLA. (Paid leave 
options should be utilized prior to taking unpaid 
FMLA.) (See forms below). 

● Request accommodations to report to work via 
telecommuting, if possible 

High-Risk (Immuno-compromised or in a MDH designated 
high-risk category) 

● Report to work, maintain social distancing and 
proper hygiene and use PPE if appropriate.  
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Families First Coronavirus Recovery Act:  

● Emergency Paid Sick Leave Request Form 

● Emergency Family and Medical Leave Expansion Request Form  

Family and Medical Leave Act: 

● FMLA Request Form 

Data Privacy and the Prohibition of Sharing Private Data 

Faribault Public Schools is subject to and complies with the laws and regulations associated with the privacy of medical 

information. To ensure compliance with these laws and regulations, administrators, supervisors, and other employees 

are prohibited from revealing the name or any other private information about the individual who has reported 

COVID-19 symptoms or who has been tested for COVID-19, regardless of the result, with anyone besides those who 

absolutely need to know (i.e. Human Resources). Only the individual may share information about themselves, if they so 

choose. Administrators, supervisors, and other employees are prohibited from sharing any private information, under 

any circumstance, regardless of whether the information is widely known. 

Communications and Training 

This Preparedness Plan will be communicated via email to all employees, provided to employees and other individuals 

who do not have access to email, posted on the staff portal, and posted in all buildings for reference. Additional 

communication related to any changes in the plan will be provided via email and posted on the staff portal and in 

buildings.  

 

● Request the use of medical leave according to 
your master agreement or personnel policy. 

● Request the use of leave under the Families First 
Coronavirus Recovery Act (See forms below). 

● Request the use of personal leave/vacation leave 
according to your master agreement or personnel 
policy.  

● Request the use of unpaid FMLA. (Paid leave 
options should be utilized prior to taking unpaid 
FMLA.) (See forms below). 

● Request accommodations to report to work via 
telecommuting, if possible 

Living with High-Risk Family Members ● Report to work, maintain social distancing and 
proper hygiene and use PPE if appropriate.  

● Request accommodations to report to work via 
telecommuting, if possible. 

Other Concerns ● Report to work, maintain social distancing and 
proper hygiene and use PPE if appropriate.  

● Request the use of personal leave/vacation leave 
according to your master agreement or personnel 
policy. 

https://drive.google.com/file/d/1wYOi4d7j4D7MVAI-Vqw9HW0ETF0TJJ0i/view?usp=sharing
https://docs.google.com/document/d/102P_UqQ4fNjmB7SnALX1sP_Wpv1NE4bCWQcirG_8sJs/edit?usp=sharing
https://drive.google.com/file/d/1R6shP8gh7qjkiQWyMmmFLlKN-o6-2Ao_/view?usp=sharing
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Regular communication will be provided to parents/guardians and other known visitors regarding our health and safety 

protocols.  Information posters and guidance will be placed conspicuously in buildings for reference and to serve as a 

reminder for all individuals on-site. Employees, students, and other visitors to the building will also be advised not to 

enter the workplace if they are experiencing symptoms or have contracted COVID-19.  

The District Leadership Team will continually monitor the effectiveness of the Preparedness Plan by soliciting feedback 

and concerns directly from individuals or in survey format as well as by personal observation.  Modifications to the plan 

will be made as necessary and communicated using the above protocols.  

The Health & Safety Manager serves as the point of contact for all COVID-19 related matters in the district. This person is 

also responsible for coordinating with local health authorities regarding positive COVID-19 cases.  Each building will also 

have a COVID-19 Building Program Coordinator to communicate concerns, challenges, and lessons learned related to 

COVID-19 preventive activities as needed with staff, students and their families, school and district leadership, and local 

health officials.  

While these are guidelines in place for employees while at work, it is also important that employees continue to                   

follow recommended guidelines and continued enhanced sanitary practices while away from work as well, for the                

safety of themselves and their co-workers. 

 
Note: Several laws address the privacy of medical information. To assure compliance with these laws, and to respect 

employee privacy, supervisors MAY NOT reveal the name of the person who has reported COVID-19 symptoms or 

tested positive/negative with coworkers. If an employee would like others to be made aware of their situation, they 

should share the information and not a supervisor. Supervisors should not share this information under any 

circumstances, even if it is widely known among a work group(s).  

 

Health and Safety Guidance 
 
Handwashing 
Basic infection prevention measures are ongoing at our workplaces at all times. Employees are instructed to wash 

their hands for at least 20 seconds with soap and water frequently throughout the day, but especially at the 

beginning and end of their shift, prior to any mealtimes and after using the bathroom. Hand-sanitizer, as available, 

will be located in departments for employee use when employees are not able to wash their hands. Employees 

should avoid touching their eyes, nose, and mouth with unwashed hands. 
 

All visitors to buildings should use hand sanitizer prior to or immediately upon entering the facility. All buildings will 

have public hand-sanitizer dispensers. 
 

In the event there is a sanitizer shortage, hand washing will be used in its place. 
 

Respiratory etiquette: Cover your cough or sneeze 

Employees and visitors are instructed to cover their mouth and nose with their sleeve or a tissue when coughing or 

sneezing to avoid touching their face, in particular their mouth, nose and eyes, with their hands. They should dispose 

of tissues in the trash and wash or sanitize their hands immediately afterward. Respiratory etiquette will be 

demonstrated on posters and supported by making tissues and trash receptacles available to all workers and visitors. 

Signs will be displayed throughout buildings. 

 
Employees, students and visitors are required to wear masks in all areas, in addition to all commons areas (break 

room, hallways, workroom, reception areas, restrooms, etc.) Employees are encouraged to utilize their own reusable 

cloth mask. The district will provide all employees with reusable and washable masks and/or face shields if 
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appropriate.  

 

Homemade masks should be of good taste and not have any derogatory or inappropriate designs or language. 

Supervisors should review any employee provided masks for appropriateness. All mask options are reusable, 

depending on the circumstances of their use, surroundings, duration, etc. Cloth masks should be laundered on a 

regular basis. Blue ‘surgical’ type masks, although typically intended to be disposable, can be reused when worn on 

an intermittent or in short duration situations. They are considered source control only and could be used for a 

couple of days. Employees should avoid touching the front of these. N95 masks can be reused for a longer period of 

time depending on the circumstances; with proper storage. N95 masks should be stored in paper bags to prolong the 

life of the mask (i.e., at the end of each day). Supervisors should review proper procedures with personnel. 

Employees should contact human resources with questions. 
 

Social distancing 

Social distancing has been implemented, as applicable, in the workplace through the following engineering 

and administrative controls: 

 
Teleworking and remote computer access  
Teleworking Guidelines and Procedures 

Use of remote meeting technology while at work 

Flexible, split and staggered shifts (Based upon our open conditions) 

 

The continuation of the measures outlined above will be reviewed on an on-going basis per department and per 

position. Positions whose job duties necessitate that they have student or co-worker collaborative work, may be 

required to be on-site. 

 
Employees should maintain six feet of social distancing. Masks are available and required for all employees to wear 

unless they are in a classroom or office by themself.  Social distancing will be implemented in the workplace through 

the following engineering and administrative controls.  The options listed below may be available for some employee 

groups and positions, however, they may not be available for others. Positions whose job necessitates that the work 

be completed in a district building, may be required to work on-site.  

● Remote Work Availability 

● Virtual Meeting Rooms 

● Flexible, Split and Staggered Shifts 

● Modified Work Spaces 

● Restructuring of Classrooms Spaces 

Initially, FPS will be using temporary barriers to reduce exposure to respiratory droplets at each reception area 

throughout the district where the building is open to the public and open working stations at the district office.  

 

Employees should try to adhere to a one-person per vehicle/equipment when possible. If this is not possible, employees 

should wear a mask.  

 

Group gatherings/meetings should be limited to 10 individuals or less and/or should allow space for proper social 

distancing.  It is recommended that meetings be held virtually when possible. 
 

Social distancing signage will be posted for employees and visitors including floor signs, where appropriate, to 

ensure social distancing is easy and visible. Retractable stanchions, portable guards, portable panels, where 
 

https://drive.google.com/file/d/15pJC7KjLjeknLkWpj6vCqcReo-Fn-Dzk/view?usp=sharing
https://drive.google.com/file/d/12PDFIqfEOon5JOIl1o31NN7lqoJIuvSq/view?usp=sharing
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appropriate, will also be utilized to support enforcement of social distancing. 

 

Gatherings and Visitors 
To comply with current public health orders, FPS will be limiting non-essential building visitors.  It is also 

encouraged that student drop-off and pick-up occur outside the building, rather than inside. Large group 

gatherings will occur virtually while this plan is in effect.  

 

Floor markings, made of non-skid materials, will be placed in reception, workroom areas, break rooms and waiting 

areas on floors and to minimize congestion.  
 

Housekeeping – Cleaning and Disinfecting  

Regular housekeeping practices are currently in place, including routine cleaning and disinfecting of general areas in 

the work environment, including restrooms, break rooms, meeting rooms, door handles, elevator panels, railings, etc. 

Employees should also frequently clean and disinfect high-touch areas, such as phones, keyboards, touch screens, 

copy/postage machines, etc. and where appropriate equipment, tools and machinery should also be disinfected. 

 
Employees are asked to wipe/disinfect their personal workspaces and electronics at least once each day. These areas                 

can be cleaned using the provided supplies.  

 
Employees using vehicles and equipment are expected to wipe/disinfect door handles (inside/outside, steering 

wheel, seat, gear shift, radio/climate control/other knobs, glove box entry, etc.). 

 

Employees should avoid using other employees’ phones, desks, offices, or other work tools and 

equipment, when possible. If necessary, clean and disinfect them before and after use. 
 
Additionally, the public counter areas and other surface spaces should be regularly disinfected using the provided 

disinfectant spray throughout the day. The frequency will depend on the traffic and level of usage. Protocols may 

differ by department, but once implemented, should be followed at all times. 

 
In the event of a positive COVID-19 exposure while in the workplace, an assessment will be conducted to determine                   

the additional cleaning and sanitizing procedures needed to properly disinfect the potentially contaminated areas.              

Potentially contaminated areas will be restricted while awaiting disinfection.  

 
Communications and training 

This Preparedness Plan will be communicated via postings in the workplaces, emailed to employees and shared by 

supervisors to those without email. Additional communication will be ongoing via email, and supervisor updates to 

employees. Posters addressing proper hand washing, covering cough/sneeze and other reminders related to COVID-19 

will be placed throughout the buildings. 

 
Administration will monitor how effective the plan is by requesting feedback and concerns from employees as well as 

personal observation. Modifications will be made as necessary. 

 
Although building specific protocols may vary slightly between departments, all of the above guidelines should 

be utilized. 

 
While these are guidelines in place for employees while at work, it is also important that employees continue to                   

follow recommended guidelines and continued enhanced sanitary practices while away from work as well, for the                
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safety of themselves and their co-workers. 

 

Taskforce  
FPS has formed a taskforce to work on the modifications needed for the upcoming school year. The taskforce includes 
the following people: 

 
Health and Safety Manager serves as the point of contact for all COVID-19 related matters in the district. This person is 
also responsible for coordinating with local health authorities regarding positive COVID-19 cases.  
 
A COVID-19 Program Coordinator has been designated for each building as well. This person will communicate concerns, 
challenges, and lessons learned related to COVID-19 preventive activities as needed with staff, students and their 
families, school and district leadership, and local health officials. Their contact information will be included in all 
communication 

 

 
Name 

 
Title/Building  

Todd Sesker 
Carolyn Treadway 
Tracy Corcoran 
Rob Dehnert 
Anne Leland 
Nicole Yochum 

Superintendent 
Board Member 
Director of Teaching and Learning 
Director of Sp Services 
Director of Comm Ed 
Director of HR 

Andrew Adams 
Kain Smith 
Haley Storms 

Director of Fin&Ops 
Director of B&G 
Health & Safety Manager 

Matt Steichen 
Yesica Louis 

Communications Coordinator 
Building Principal 

Brad Palmer Building Principal 
Terry Ronayne 
Mike Meihak 
Jamie Bente 
Cassie Ohnstad 
Vonna Dinse 
Olivia Sage 

Building Principal 
Building Principal 
Building Principal 
Adult Education Coordinator 
Area Learning Center Director 
Early Learning Coordinator 

Corey Luettel Teacher 
Cheri Staab 
Amy Staloch 
Brian Maas 
Wendy Susen 
Emily Shroyer 
Nick Tackmann 
Angela Pedace 
Krista Swanson 

Teacher 
Teacher 
Teacher 
Teacher 
Teacher 
Teacher 
Teacher 
Teacher 

Faribault Transportation 
Terra Boyd 
Cindy Egan 
Sara Coulter 
Lyndsey Reece 

Garrett Regan-Ex-officio 
Nurse 
Nurse 
Rice County Public Health 
Rice County Public Health 
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Appendix I: Waiver of Liability and Assumption of Risk Agreement - COVID-19 

 
Waiver of Liability and Assumption of Risk Agreement - COVID-19 

 
Independent School District No. 656  

Faribault Public Schools Waiver of Liability and 

Assumption of Risk Agreement  

I, _______________________ am an adult participant or the parent/guardian of an adult participant of a Youth Program                 

or Organized Youth Sports Program (“Program”) taking place at Independent School District No. 656, Faribault (“School                

District”). In consideration for the School District permitting me or my child to participate in the Program on School                   

District premises, I hereby acknowledge and agree to the following:  

INFORMED CONSENT. I certify that I have been informed of and I understand the various aspects of the Program. I                    

recognize and understand that during the Program certain risks and dangers may arise, including but not limited to, the                   

exposure to and contraction of a disease or illness such as Coronavirus or COVID-19 from the coaches/supervisors and                  

participants in the program or surfaces in or around School District facilities. I certify that I have educated and informed                    

myself and my child, if applicable, about diseases, illnesses, and other health concerns that may result from participating                  

in the Program and understand that my child or I may be at risk of being exposed to and contracting illnesses or diseases                       

such as COVID-19 during operation of the Program on School District premises. I understand that these risks will exist                   

even with careful planning and adequate precautions. Knowing the inherent risks and dangers involved, I hereby grant                 

permission for my child to participate in the Program on School District or agree to participate myself in the program.  

ASSUMPTION OF RISK. I understand and am aware that there are potential dangers incidental to me or my child’s                   

participation in the Program, some of which may be dangerous and which may expose me or my child to the risk of                      

personal injuries, disease or illness, and even death. I understand that there are potential risks as a consequence of, but                    

not limited to, touching surfaces or being exposed to others who may have contracted COVID-19. In consideration of                  

receiving permission to be on School District premises for the purposes of participating in the Program, I, on behalf of                    

myself and, if applicable, my child, agree that I and/or my child have read and will abide by the Program’s and the School                       

District’s COVID-19 Preparedness Plan, knowing that these Plans are subject to change from day-to-day based on ongoing                 

modifications to guidelines from the Center for Disease Control (“CDC”) and other state and federal authorities. I further                  

knowingly and voluntarily assume all risks of injury, disease or illness, death, and property damage or less, both known                   

and unknown, that may result from my participation or my child’s participation in the Program unless they arise from the                    

School District’s gross negligence or intentional acts, and I assume full responsibility for my participation or my child’s                  

participation in the Program.  

RELEASE AND WAIVER OF LIABILITY. In consideration for the School District permitting me or my child to participate in                   

the Program, on behalf of myself, my child, if applicable, my personal representatives, heirs, executors, administrators,                

agents, and assigns, I hereby voluntarily forever release, waive, discharge, and convent not to sue the School District, its                   

trustees, officers, directors, employees, agents, representatives, and volunteers (“Released Parties”), jointly and            

severally, from any and all liability, including any and all claims, demands, injuries, damages, causes of action (known or                   

unknown), suits, or judgments of any and every kind (including attorneys’ fees), arising from any injury, property                 

damage, illness or disease, or death that I or my child (or any person who may contract an illness or disease such as                       

COVID-19, directly or indirectly, from myself or my child) may suffer as a result of my child’s participation in the Program,                     

regardless of whether the injury, damage, illness or disease, or death is caused by the Released Parties, unless the injury,                    

damage, illness or disease, or death is caused by the Released Parties’ gross negligence or intentional acts.  

 

https://docs.google.com/document/d/1d4fOMB7KayYSWDSrE6kqYcZ1u4NAyAa06RMtQWe14lU/edit?usp=sharing
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CHOICE OF LAW. I hereby agree that this Agreement shall be construed in accordance with the laws of the State of 

Minnesota. I understand that I may seek legal counsel to fully explain the terms of this Agreement to me before I sign it.  

SEVERABILITY. I expressly agree that this Agreement is intended to be as broad and inclusive as is permitted by the law                     

of the State of Minnesota. If any term or provision of this Agreement shall be held illegal, unenforceable, or in conflict                     

with any law governing this Agreement, the validity of the remaining portions shall not be affected thereby. To the                   

extent any provision contained herein shall be found to be unenforceable, it shall be modified to the least extent                   

necessary in order to render it enforceable/valid.  

I have read this Agreement carefully, I fully understand its terms, and I understand that I am giving up substantial rights. I                      

agree that no oral representations, statements, or inducement apart from the foregoing written agreement have been                

made. By signing below, I knowingly and voluntarily accept the terms and conditions stated above.  

 

__________________________________ Participant Date  

 

__________________________________ Parent/Guardian Signature Date  
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Appendix II:  Indoor Facility COVID-19 Preparedness Plan 
 

Indoor Facility COVID19 Preparedness Plan 
 

 

Mission Statement 
 

Faribault Public Schools provides a high-quality and 
equitable education that nurtures, inspires, challenges, 

and empowers all students to engage and grow as 
learners and citizens. 

 
 

Faribault Public Schools [NAME OF PROGRAM] COVID-19 Preparedness 
Planning 

Revised: [INSERT DATE HERE] 

This document will be continually updated. Any changes will be highlighted. 

The COVID-19 Preparedness Plan for [Organization] is committed to providing a safe and healthy 
environment for all our participants and coaches. The following plan is in response to the 
COVID-19 pandemic. All athletes and coaches are responsible for implementing this plan. The goal 
is to mitigate the potential for transmission of COVID-19 during indoor activities, and that requires 
full cooperation from everyone. Everybody is encouraged to ask questions, raise safety or health 
concerns, and offer suggestions related to this plan and its implementation in efforts to better 
improve this plan.  Only through this cooperative effort can we establish and maintain the safety 
and health of all participants and coaches while engaging in tennis related activities. 

Everyone is responsible for implementing and complying with all aspects of this COVID-19 
Preparedness Plan. This plan follows State of Minnesota/Minnesota Department of Health (MDH) 
and their Guidance for Social Distancing in Youth Sports and Activities along with the Centers for 
Disease Control and Prevention (CDC) Guidelines, and the National Federation of State High 
School Associations (NFHS) and Sports Medicine Advisory Committee (SMAC) and their 
Guidance of Opening up High School Athletics and Activities.  

The plan addresses the following: 

1 - Procedures to help identify anyone who is sick and ensure anyone who is sick must stay home 

2 - Social Distancing 

3 - Hygiene 

4 - Facility and Ventilation Protocols 

5 - Cleaning and Disinfecting Protocols 

 

https://docs.google.com/document/d/1voPcuoUyeqZC-JKXaYKpSrUv5oxmVHl6hvK0Gxb2RkU/edit?usp=sharing
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6 - Drop-off and Pick-up Protocols 

7 - Communication 

1 - Procedures to help identify anyone who is sick and ensure anyone who is sick must stay 
home 

All athletes and coaches are encouraged to self-monitor for signs and symptoms of COVID-19. If 
anyone is sick or is experiencing symptoms, they must stay home.  All participants will be required 
to have their temperature taken prior to coming into Faribault Public School facilities and report 
that temperature to the coaches. The following questions will be asked and charted at a daily 
check-in to assess participants’ health status prior to entering any Faribault Public School facility.  

-          Are you feeling sick or have you experienced any new symptoms in the last 10 
days? 
-          Do you have a fever (100.4°F or higher), or are you feeling feverish? 
-          Do you have any chills? 
-          Do you have a new or worsening cough? 
-          Are you experiencing any shortness of breath? 
-          Do you have a new or worsening sore throat? 
-          Any new or worsening muscle aches? 
-          Do you have a new or worsening headache? 
-          Any new or worsening loss of smell or taste? 
-          Have you had close contact with someone who was diagnosed or suspected to have 
COVID-19 within the last 14 days? 

o   Close contact is defined as: Having been within 6 feet of a person who has 
COVID-19 or might have COVID-19 for a prolonged period of time. 
o   Close contact can occur while caring for, living with, or having a prolonged 
visit with someone with COVID-19.  

If any answer is YES, the participant will be denied entry and requested to go home. 

Screening staff should make a visual inspection of all participants for any signs of illness 
(e.g. flushed cheeks, rapid breathing). Parents and coaches should assess the level of risk 
based on individual players who may be at higher risk for severe illness, such as participants 
who may have asthma, diabetes, or other health problems. 

If a participant becomes symptomatic, is exposed to, or tests positive for COVID-19, they 
must stay home and inform the coaches immediately to allow for appropriate contact tracing 
and communication to all other participants and coaches.  

The Health & Safety Manager, Haley Storms, will be notified immediately of any instance 
where someone has confirmed COVID-19 exposure and has exposed the activity to the virus 
at 507-333-6034 or hstorms@faribault.k12.mn.us 
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2 - Social Distancing 

Social distancing of six feet will be implemented and maintained by all athletes and coaches while 
engaging in any community education activity. Both coaches and athletes need to be aware of their 
surroundings at all times and if they feel themselves or others are not practicing a social distance of 
six feet please speak up and adjust accordingly. 

The current ratio for classroom activities is one pod of 25 athletes to 1 instructor. Pods will remain 
consistent and any mixing between pods will not be allowed. athletes from the same family will be 
placed in the same pods when age is appropriate. coaches are allowed to work with multiple pods.  

Parents, caregivers and guardians should drop athletes off at the door and remain in the vehicle if 
possible. For the Faribault High School, all athletes and coaches will enter Door #9 located on the 
south side of the high school near the fitness center. For the Middle School, all athletes and coaches 
will enter through Door #25 on the east side of the building near the tennis courts. All questions 
should be answered over the phone. Please call [enter coaches number]. 

If any participant arrives early for their class, they are encouraged to remain in their car or must 
comply with the social distancing of six feet prior to their check-in before the class.  

3 – Hygiene 

Proper hygiene must be implemented and utilized at all times. All athletes and coaches are expected 
to have appropriately washed their hands prior to coming to any practices. Hand sanitizer will be 
available at the designated entrance of the building. All coaches and athletes must use hand sanitizer 
before entering the classroom.  

Participants are encouraged to cover any cough or sneeze and immediately utilize hand sanitizer 
afterwards.  Participants are also encouraged not to touch their faces including their eyes, nose, or 
mouth during any activity and if they do, they should immediately use hand sanitizer.  Participants 
are encouraged to wear masks. athletes are encouraged, coaches and staff are required to wear 
masks.  

All participants must bring their own water bottle and should not share with others. Drinking 
fountains will be turned off and off limits to athletes and coaches.  

4 - Facility and Ventilation Protocols 

One entrance will be used and disinfected multiple times per day. One exit will be used to limit 
traffic and provide one-way traffic flow. Inside doors will be propped open to limit the need to 
touch door handles. Outdoor doors will not be propped open due to safety and security concerns.  

5 - Cleaning and Disinfection Protocols 

All door handles and equipment will be sanitized after every session or class. There will be a $30 
custodial fee after each session charged to the indoor activity per day.  

Coaches will be responsible for sanitizing any equipment between sessions.  
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6 - Drop-off and Pick-up Protocols 

For group activities, participants are encouraged to be 10-15 minutes early to help accommodate for 
the health screening check-in process.  While waiting to check-in, participants must comply with 
social distancing of six feet.  Participants are discouraged from arriving late to any group activity 
since this will pull staff and coaches away from the activity to complete the health screening 
check-in for that individual. 

As previously mentioned parents or caregivers or other family members should not attend any 
practice.  If necessary for them to be at practice, they must comply with social distancing at a 
minimum of six feet between any athletes or coaches or other parents and are encouraged to remain 
in their vehicles for the duration of the class.  At the completion of any group activity or individual 
lesson, all participants (and parents) are encouraged to leave immediately and not engage in any 
social activities. 

7 - Communication 

Coaches will communicate with all participants and parents prior to beginning any practice to 
inform them of the activities to be provided and to share the expectations and any related costs for 
participating in this program.  At this time families will also be provided the COVID-19 
Preparedness Plan along with a COVID-19 Waiver.  

If you have any questions, please email [Coaches Contact Information]  
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Appendix III: Outdoor Facility COVID-19 Preparedness Plan 
 

Outdoor Facility COVID19 Preparedness Plan 
 

 

Mission Statement 
 

Faribault Public Schools provides a high-quality and 
equitable education that nurtures, inspires, challenges, 

and empowers all students to engage and grow as 
learners and citizens. 

 
 

Faribault Public Schools Tennis COVID-19 Preparedness Planning 

Revised: [INSERT DATE HERE] 

This document will be continually updated. Any changes will be highlighted. 
 
The COVID-19 Preparedness Plan for the Falcons Summer Tennis Program is committed to providing a safe 
and healthy environment for all our participants and coaches. The following plan is in response to the 
COVID-19 pandemic. All participants and coaches are responsible for implementing this plan. The goal is to 
mitigate the potential for transmission of COVID-19 during our tennis activities, and that requires full 
cooperation from everyone. Everybody is encouraged to ask questions, raise safety or health concerns, and 
offer suggestions related to this plan and its implementation in efforts to better improve this plan.  Only 
through this cooperative effort can we establish and maintain the safety and health of all participants and 
coaches while engaging in tennis related activities. 

Everyone is responsible for implementing and complying with all aspects of this COVID-19 Preparedness 
Plan.  This plan follows State of Minnesota/Minnesota Department of Health (MDH) and their Guidance for 
Social Distancing in Youth Sports along with the Centers for Disease Control and Prevention (CDC) 
Guidelines, and the National Federation of State High School Associations (NFHS) and Sports Medicine 
Advisory Committee (SMAC) and their Guidance of Opening up High School Athletics and Activities.  

The plan addresses the following: 

1 - Procedures to help identify anyone who is sick and ensure anyone who is sick must stay home 
2 - Social Distancing 
3 - Hygiene 
4 - Facility and Ventilation Protocols 
5 - Cleaning and Disinfecting Protocols 
6 - Drop-off and Pick-up Protocols 
7 - Communication 
  
  
1 - Procedures to help identify anyone who is sick and ensure anyone who is sick must stay home 

 

https://docs.google.com/document/d/1n9mrFyQqxRXI5Ypn5Sjd6gBOYVnO-eTIUsb013xmPu8/edit?usp=sharing
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All participants and coaches are encouraged to self-monitor for signs and symptoms of COVID-19. If anyone 
is sick or is experiencing symptoms, they must stay home.  All participants will be required to have their 
temperature taken prior to coming to the tennis courts and report that temperature to the coaches.  The 
following questions will be asked and charted at a daily check-in to assess participants’ health status prior to 
entering the tennis courts: 

- Are you feeling sick or have you experienced any new symptoms in the last 10 days? 
- Do you have a fever (100.4°F or higher), or are you feeling feverish? 
- Do you have any chills? 
- Do you have a new or worsening cough? 
- Are you experiencing any shortness of breath? 
- Do you have a new or worsening sore throat? 
- Any new or worsening muscle aches? 
- Do you have a new or worsening headache? 
- Any new or worsening loss of smell or taste? 
- Have you had close contact with someone who was diagnosed or suspected to have 
COVID-19 within the last 14 days? 

o   Close contact is defined as: Having been within 6 feet of a person who has COVID-19 
or might have COVID-19 for a prolonged period of time. 
o   Close contact can occur while caring for, living with, or having a prolonged visit with 
someone with COVID-19.  
  

If any answer is YES, the participant will be denied entry and requested to go home. 

Screening staff should make a visual inspection of all participants for any signs of illness (e.g. 
flushed cheeks, rapid breathing). Parents and coaches should assess the level of risk based on 
individual players who may be at higher risk for severe illness, such as participants who may have 
asthma, diabetes, or other health problems. 

If a participant becomes symptomatic, is exposed to, or tests positive for COVID-19, they must stay 
home and inform the coaches immediately to allow for appropriate contact tracing and 
communication to all other participants and coaches.  ***The Health & Safety Manager, Haley Storms, 
will be notified immediately of any instance where someone has confirmed COVID-19 exposure and has 
exposed the activity to the virus at 507-333-6034 or hstorms@faribault.k12.mn.us.***  

 2 - Social Distancing 

Social distancing of six feet will be implemented and maintained by all participants and coaches while 
engaging in any tennis related activities.  Both coaches and participants need to be aware of their 
surroundings at all times and if they feel themselves or others are not practicing social distancing of six feet 
please speak up and adjust accordingly. 

Given the Falcons Summer Tennis Program is an outdoor only activity; we will allow a maximum of 24 
people per pod which includes both participants and coaches.  If participation is greater than 22 participants, 
multiple pods will need to be implemented.  Pods will remain consistent and any mixing between pods will 
not be allowed.  Coaches are allowed to work with multiple pods.  
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Parents or caregivers or other family members should not attend any practices or lessons.  If necessary for 
them to be at practices or lessons, they must comply to social distancing at a minimum of six feet between 
any participants and coaches or other parents and are encouraged to remain in their vehicles for the duration 
of the practice or lesson.  No friends are allowed to attend any practices or lessons unless they are a 
registered participant.  

If any participant arrives early for their individual lesson, they are encouraged to remain in their car or must 
comply with the social distancing of six feet prior to their check-in before their lesson. 

3 – Hygiene 

Proper hygiene must be implemented and utilized at all times both on and off the tennis courts.  All 
participants are expected to have appropriately washed their hands prior to coming to the tennis courts. 
Since our program will not have access to indoor facilities for water and bathrooms, we will utilize hand 
sanitizer and disinfectant wipes while on the tennis courts.  To help limit sharing and promote social 
distancing, participants will be required to bring their own hand sanitizer to be used as needed and not 
shared.  Coaches will provide disinfectant wipes to be utilized for cleaning. 

Participants are encouraged to cover any cough or sneeze and immediately utilize hand sanitizer afterwards. 
Participants are also encouraged not to touch their faces including their eyes, nose, or mouth during any 
tennis activity and if they do, they should immediately use hand sanitizer.  Participants are encouraged to 
wear a hat, visor, head band, or wrist bands to help control sweat or utilize a towel as needed; these items are 
not to be shared. 

All participants must bring their own water bottle and should not share with others.  Given the heat of the 
summer along with our program not having indoor access to water, all participants are encouraged to bring 
an adequate supply of water to maintain proper hydration and to help avoid any heat related issues. 

To maintain proper hydration and to help avoid any heat related issues, participants and coaches will not be 
required to wear any face coverings although any participant can choose to wear a face covering while 
participating in the Falcons Summer Tennis Program.  Social distancing will be utilized to offset not using 
any face coverings. 

Sharing between participants of the following items is strongly discouraged: water, food, medicine, hand 
sanitizer, clothing, hat or visor, racquets, towels, or any other personal items or equipment.  Coaches may 
have racquets that have been disinfected available for participants to try or use.  

Our program and any participants will not be using any locker rooms or facility showers.  Participants are 
encouraged to wash their “workout” clothing including any head or wrist bands or towels immediately upon 
returning home.  

  

4 - Facility and Ventilation Protocols 

This will not be an issue for the Falcons Summer Tennis Program since our activities will be outdoors only.  

5 - Cleaning and Disinfection Protocols 
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Ball carts, hoppers, and the ball machine along with any tennis racquets borrowed from the coaches will be 
disinfected after every group or individual lesson or activity.   Tennis balls are considered a low-risk 
contaminant that will be offset by the individual use of hand sanitizer by the participants and coaches.  Gates 
to the tennis courts will be propped open for participants and coaches to enter and exit the courts, but will be 
closed during all tennis activities.  Gates will also be disinfected after every group or individual lesson or 
activity.  Other equipment such as cones or poly spots should be touched by the coaches only and will be 
disinfected on a daily basis.  Since the ball carts and hoppers will be stored in the high school, they will also 
be disinfected on a daily basis prior to any use by our program or participants. 

6 - Drop-off and Pick-up Protocols 

For group activities, participants are encouraged to be 10-15 minutes early to help accommodate for the 
health screening check-in process.  While waiting to check-in, participants must comply with social 
distancing of six feet.  Participants are discouraged from arriving late to any group activity since this will 
pull coaches away from the activity to complete the health screening check-in for that individual. 

For individual lessons, participants are encouraged to arrive on time.  While the previous lesson may just be 
finishing, participants both on and off the court need to be socially distant from each other.  Once a lesson is 
completed, then the coach will be available to complete the health screening check-in for the next participant 
prior to the start of their lesson. 

As previously mentioned parents or caregivers or other family members should not attend any practices or 
lessons.  If necessary for them to be at practices or lessons, they must comply to social distancing at a 
minimum of six feet between any participants and coaches or other parents and are encouraged to remain in 
their vehicles for the duration of the practice or lesson.   At the completion of any group activity or individual 
lesson, all participants (and parents) are encouraged to leave immediately and not engage in any social 
activities. 

7 - Communication 

Coaches will communicate with all participants and parents prior to beginning any tennis activities to inform 
them of the activities to be provided and to share the expectations and any related costs for participating in 
this program.  At this time families will also be provided the COVID-19 Preparedness Plan for the Falcons 
Summer Tennis Program along with some documents that need to be completed, signed by both the parent 
and participant, and returned prior to an individual’s participation in the program.  These documents include 
a Sports Waiver; a COVID-19 Waiver; and a COVID-19 Preparedness Plan Acknowledgement. 

Since time on the tennis court this summer will be more valuable than it ever has been, if participants or 
parents have any questions, concerns, or suggestions they are encouraged to contact Coach Jeff Anderson 
outside of any scheduled group or individual activities via the contact information below: 

 Email – janderson01@faribault.k12.mn.us 

 Cell Phone – 507-291-0166  
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Appendix IV: MSDS Cleaning Products 
 
 
Insert MSDS info here for cleaning products to be used in classrooms/office space by non-custodial staff.  
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Appendix V:  Health Self-Screen Checklist 
Health Self Screen Checklist 

 

Appendix VI: Employee Rights 
Expanded FMLA Policy 
Request for Expanded FMLA Leave (Coronavirus) 
Request for Emergency Paid Sick Leave 
Employee Self-Certification to Return to Work 
 
The Families First Coronavirus Response Act (FFCRA or Act) requires certain employers to provide employees 
with paid sick leave or expanded family and medical leave for specified reasons related to COVID-19. The 
Department of Labor’s (Department) Wage and Hour Division (WHD) administers and enforces the new 
law’s paid leave requirements. These provisions will apply from the effective date through December 31, 
2020. 
 
Generally, the Act provides that employees of covered employers are eligible for: 

● Two weeks (up to 80 hours) of paid sick leave at the employee’s regular rate of pay where the employee is unable 
to work because the employee is quarantined (pursuant to Federal, State, or local government order or advice of a 
health care provider), and/or experiencing COVID-19 symptoms and seeking a medical diagnosis; or 

● Two weeks (up to 80 hours) of paid sick leave at two-thirds the employee’s regular rate of pay because the 
employee is unable to work because of a bona fide need to care for an individual subject to quarantine (pursuant 
to Federal, State, or local government order or advice of a health care provider), or to care for a child (under 18 
years of age) whose school or child care provider is closed or unavailable for reasons related to COVID-19, and/or 
the employee is experiencing a substantially similar condition as specified by the Secretary of Health and Human 
Services, in consultation with the Secretaries of the Treasury and Labor; and 

● Up to an additional 10 weeks of paid expanded family and medical leave at two-thirds the employee’s regular rate 
of pay where an employee, who has been employed for at least 30 calendar days, is unable to work due to a bona 
fide need for leave to care for a child whose school or child care provider is closed or unavailable for reasons 
related to COVID-19. 

 
Covered Employers: The paid sick leave and expanded family and medical leave provisions of the FFCRA apply to 
certain public employers, and private employers with fewer than 500 employees.[1] Most employees of the federal 
government are covered by Title II of the Family and Medical Leave Act, which was not amended by this Act, and are 
therefore not covered by the expanded family and medical leave provisions of the FFCRA. However, federal employees 
covered by Title II of the Family and Medical Leave Act are covered by the paid sick leave provision.  

Small businesses with fewer than 50 employees may qualify for exemption from the requirement to provide leave due to 
school closings or child care unavailability if the leave requirements would jeopardize the viability of the business as a 
going concern. 

Eligible Employees: All employees of covered employers are eligible for two weeks of paid sick time for specified 
reasons related to COVID-19. Employees employed for at least 30 days are eligible for up to an additional 10 weeks of 
paid family leave to care for a child under certain circumstances related to COVID-19.[2] 

Notice: Where leave is foreseeable, an employee should provide notice of leave to the employer as is practicable. After 
the first workday of paid sick time, an employer may require employees to follow reasonable notice procedures in order 
to continue receiving paid sick time. 

Qualifying Reasons for Leave: 

 

https://forms.gle/cmXJ17gQHosf2beTA
https://docs.google.com/document/d/1AnZaXToeaJ1c1alUr2XZhe5pR_GSRcUelXuowHRm6kA/edit?usp=sharing
https://drive.google.com/file/d/1BchpDQyRQrLasDDKvraLEy_K2u1Mac-Q/view?usp=sharing
https://drive.google.com/file/d/1wYOi4d7j4D7MVAI-Vqw9HW0ETF0TJJ0i/view?usp=sharing
https://drive.google.com/file/d/1CoZwJMvgkaO7ItHD02iQhuZSffd9MPqr/view?usp=sharing
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftn1
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftn2
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Under the FFCRA, an employee qualifies for paid sick time if the employee is unable to work (or unable to telework) 
due to a need for leave because the employee: 

1. is subject to a Federal, State, or local quarantine or isolation order related to COVID-19; 

2. has been advised by a health care provider to self-quarantine related to COVID-19; 

3. is experiencing COVID-19 symptoms and is seeking a medical diagnosis; 

4. is caring for an individual subject to an order described in (1) or self-quarantine as described in (2); 

5. is caring for a child whose school or place of care is closed (or child care provider is unavailable) for reasons related 
to COVID-19; or 

6. is experiencing any other substantially-similar condition specified by the Secretary of Health and Human Services, 
in consultation with the Secretaries of Labor and Treasury. 

 
Under the FFCRA, an employee qualifies for expanded family leave if the employee is caring for a child whose school 
or place of care is closed (or child care provider is unavailable) for reasons related to COVID-19. 

Duration of Leave: 
For reasons (1)-(4) and (6): A full-time employee is eligible for 80 hours of leave, and a part-time employee is eligible 
for the number of hours of leave that the employee works on average over a two-week period. 
For reason (5): A full-time employee is eligible for up to 12 weeks of leave (two weeks of paid sick leave followed by 
up to 10 weeks of paid expanded family & medical leave) at 40 hours a week, and a part-time employee is eligible for 
leave for the number of hours that the employee is normally scheduled to work over that period. 
Calculation of Pay:[3] 
For leave reasons (1), (2), or (3): employees taking leave are entitled to pay at either their regular rate or the applicable 
minimum wage, whichever is higher, up to $511 per day and $5,110 in the aggregate (over a 2-week period). 
For leave reasons (4) or (6): employees taking leave are entitled to pay at 2/3 their regular rate or 2/3 the applicable 
minimum wage, whichever is higher, up to $200 per day and $2,000 in the aggregate (over a 2-week period). 
For leave reason (5): employees taking leave are entitled to pay at 2/3 their regular rate or 2/3 the applicable minimum 
wage, whichever is higher, up to $200 per day and $12,000 in the aggregate (over a 12-week period). [4]

 

[1] Certain provisions may not apply to certain employers with fewer than 50 employees. See Department FFCRA 
regulations (expected April 2020). 

[2] Under the Act, special rules apply for Health Care Providers and Emergency Responders. 

[3] Paid sick time provided under this Act does not carryover from one year to the next. Employees are not entitled to 
reimbursement for unused leave upon termination, resignation, retirement, or other separation from employment. 

[4] An employee may elect to substitute any accrued vacation leave, personal leave, or medical or sick leave for the first 
two weeks of partial paid leave under this section. 

Appendix VII: Back to School - Administrator Checklist 

Back to School – Administrator Checklist 

Research Best Practices 
❏ Review the MDE School Year Planning Guide pages 21-31 on Student and Family 

Engagement: https://education.mn.gov/MDE/dse/health/covid19/ 

❏ Review the MDH Guidelines for Returning to School: 
https://education.mn.gov/MDE/dse/health/covid19/ 

❏ Read “Preparing to Reopen: Six Principals that Put Equity at the Core” 

https://www.gettingsmart.com/2020/05/preparing-to-reopen-six-principles-that-put-equi

 

https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftn3
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftn4
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftnref1
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftnref2
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftnref3
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#_ftnref4
https://education.mn.gov/MDE/dse/health/covid19/
https://education.mn.gov/MDE/dse/health/covid19/
https://education.mn.gov/MDE/dse/health/covid19/
https://education.mn.gov/MDE/dse/health/covid19/
https://www.gettingsmart.com/2020/05/preparing-to-reopen-six-principles-that-put-equity-at-the-core/
https://www.gettingsmart.com/2020/05/preparing-to-reopen-six-principles-that-put-equity-at-the-core/
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ty-at-the-core/ 

 

Capacity for a Hybrid Model 
❏ Work with Buildings and Grounds to determine classroom capacities for each space in your 

building (Buildings and Grounds will have a capacity map for each building by July 18, 

2020). 

❏ Think about how you can get the most students into school every single day with the 

capacity limits in your classrooms. 

❏ Use these capacities to determine Hybrid Class sizes (Be creative and work to include as 

many students for in person instruction as possible, especially in the younger grades.) 

❏ Provide social distancing floor / seating markings in waiting and reception areas. 

❏ Mark six feet of spacing to remind students and staff to always stay six feet apart in lines 

and at other times they may congregate (e.g., during lunch, arrival and dismissal, 

restrooms, locker rooms, etc.). 

❏ Post signage at the main entrance(s) requesting that people who have been symptomatic 

not enter the building. 

❏ Establish a dedicated space for symptomatic individuals who are waiting to go home. 

Distinguish this space from the health office where routine types of care take place (e.g., 

medication administration or first aid).  *the designated space should accommodate social 

distancing of at least six feet for multiple individuals if needed. 

 

Procedures 

❏ Create a process for students / families and staff to self-identify as high risk for illness due 

to COVID-19. 

❏ Communicate expectations and processes for the symptom screening method(s) selected for 

staff, students, and families. 

❏ Establish action steps to care for students and/or staff who arrive and do not pass 

screening. 

❏ Develop strategies to maintain engagement and offer distance learning activities for 

students who cannot be physically present in the classroom due to illness or exposure. 

❏ Create or find PPE training for staff, students, and family.  The training should be 

consistent across buildings and on video. 

❏ Build routines of hand hygiene in the daily school schedule for all students and staff, 

including handwashing and sanitation breaks during or between classroom activities. 

❏ Teach and reinforce handwashing with soap and water for at least 20 seconds and/or the 

safe use of hand sanitizer that contains at least 60% alcohol by staff and older students. 

❏ Establish lunch procedures for students to eat in their classrooms. 

❏ Establish procedures and schedules for recess at the elementary schools. 

 

 

Academics 

❏ Have a plan in place to address requests for alternate learning arrangements or work 

reassignments. 

❏ Provide staff, families, and students (age-appropriate) with information on how to access 

resources for mental health and wellness. 

❏ Review (or have appropriate teams review) Minnesota’s academic standards for distance 

learning. 

 

https://www.gettingsmart.com/2020/05/preparing-to-reopen-six-principles-that-put-equity-at-the-core/
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❏ See MDE: Student Instruction COVID-19 Resources for information on the 

following: 

❏ Physical Education in the 2020-21 School Year Recommendations and 

Resources 

❏ Arts Standards Support for Distance Learning 

❏ English Language Arts Standards Support for Distance Learning 

❏ Mathematics Standards Support for Distance Learning 

❏ Physical Education Standards Support for Distance Learning 

❏ Physical Education Support for Distance Learning 

❏ Science Standards Support for Distance Learning 

❏ Social Studies Standards Support for Distance Learning 

❏ Create procedures for educator teams to meet and address student learning under all three 

scenarios. 

❏ Create a timeline for report cards and progress reports for each student, class, grade level, 

and building. 

❏ Review building space and schedules to ensure (as appropriate) 

❏ Additional time for student academic intervention and enrichment 

❏ Additional time for passing / transition periods and rest room usage 

❏ Additional time for hand hygiene, desk sanitizing, and other health and safety 

practices 

 

  

 

https://education.mn.gov/MDE/dse/health/covid19/AcademicStandardsCOVID-19Resources/
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Appendix VIII:  MDH Decision Tree for People with COVID-19 Symptoms in Youth, Student, and Child Care 
Programs 
 

● For people (e.g., children, care providers, or staff) who have symptoms 
consistent with COVID-19, send home or deny entry and reference the exclusion 
criteria below to determine when they may return. Symptoms of COVID-19 include: 
new onset cough or shortness of breath by themselves OR at least 2 of the 
following: fever (100.4ºF or higher), chills, muscle pain, sore throat, loss of sense of 
smell or taste, and gastrointestinal symptoms of diarrhea, vomiting, or nausea. If a 
person has a new symptom (for example, new loss of smell only) with no other 
diagnosis to explain it, they should stay home and talk to their health care provider 
about testing for COVID-19, even if it is the only symptom they are experiencing. 
 

● For people who received a laboratory test for COVID-19: 
 

○ Positive test result: Stay home at least 10 days since symptoms first 
appeared AND until no fever for at least 3 days without medication AND 
improvement of other symptoms. Siblings and household members also stay 
home for 14 days.  
 

○ Negative test result but symptoms with no other diagnosis: Stay home 
at least 10 days since symptoms first appeared AND until no fever for at 
least 3 days without medication AND improvement of other symptoms. 
Siblings and household members also stay home for 14 days. 
 

● For people with a COVID-19 diagnosis without a lab test OR people with 
symptoms consistent with COVID-19 without a medical evaluation (e.g., 
monitoring symptoms at home): 

 
○ Stay home at least 10 days since symptoms first appeared AND until no 

fever for at least 3 days without medication AND improvement of other 
symptoms. Siblings and household members also stay home for 14 days.  
 

● For people with other diagnoses (e.g., norovirus, strep throat) that explain the 
symptoms, or when a health care provider says symptoms are connected to a 
pre-existing condition: 
 

○ Stay home until symptoms have improved. Follow specific return guidance 
from the health care provider or follow the Infectious Diseases in Childcare 
Settings and Schools Manual (www.hennepin.us/daycaremanual).  
 

○ If symptoms related to a pre-existing condition change or worsen, talk to a 
health care provider to determine next steps.  
 

○ Siblings and household members do not need to stay home. 
 

Appendix IX:  Faribault Public Schools Face Covering Guidelines 
 

Face Coverings 
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Beginning July 25, 2020, all Faribault Public School faculty, staff, students, and visitors (including 

contractors and service providers) will be asked to use a face covering or face shield to cover both the nose 

and mouth at all times when in any enclosed or indoor space on Faribault Public School property with the 

following exceptions: 

● When eating or drinking; however, physical distancing practices must be observed. 

● When alone in an office, study area, classroom or other space or where permitted by an official 
school notice posted in a space. 

● When unable to wear a face covering while exercising in a school recreation space (e.g., pool, gym, 
or fitness center) as long as all other facility policies, rules, and guidelines are followed. 

● Children under the age of 2 years or anyone unable to remove a face covering without assistance. 

● When an accommodation is necessary as indicated by a medical or similar subject matter expert 
and granted by express written permission of the district. 

● In EC - 5 buildings, students will be asked and encouraged to wear face shields or masks depending 
on their age. 

● In 6 - 12 buildings, students will be asked and encouraged to wear face masks. 

These guidelines apply to all Faribault Public School buildings.  

Where safe physical distancing and gathering practices are being observed, face coverings are strongly 

encouraged but not required.  These guidelines shall remain in effect until further notice. 

Rationale 
These face covering guidelines have been established because we respect and care for ourselves and every 

person that we encounter in our schools. 

The Centers for Disease Control and Prevention (CDC) and Minnesota Department of Health (MDH) advise 

the use of simple cloth face coverings to slow the spread of the coronavirus and to help people who are 

unaware they have the virus from spreading it to others. Face coverings are intended to prevent wearers 

who have coronavirus disease 2019 (COVID-19) without knowing it (those who are asymptomatic or 

pre-symptomatic) from spreading potentially infectious respiratory droplets to others. This is known as 

source control. When you wear a face covering, you demonstrate care about the health and safety of those 

in our school community. 

What constitutes a face covering? 
A multi-ply tightly woven cotton cloth or multi-ply disposable face covering is recommended. When worn, 

the covering must extend from the bridge of the nose to below the chin. Reusable cloth face coverings are 

acceptable, as are disposable paper masks. Cloth face coverings should: 

● Fit snugly but comfortably against the side of the face 
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● Be secured with ties or ear loops 

● Include multiple layers of fabric 

● Allow for breathing without restriction 

● Be able to be laundered and machine-dried without damage or change to shape 

● The face covering must not have an exhalation valve 

Some people may choose to use a face shield when sustained close contact with other people is expected. 

This may be more appropriate for teachers and students in elementary grades.  If face shields are used 

without a mask, they should wrap around the sides of the wearer’s face and extend to below the chin. 

Disposable face shields should only be worn for a single use. Reusable face shields should be cleaned and 

disinfected after each use. Plastic face shields for newborns and infants are NOT recommended. 

Wearing and caring for one’s face covering 

Each individual is responsible to care for their own face covering. Disposable face coverings are to be 

discarded as ordinary refuse after a single day’s use. Reusable cloth face coverings should be washed 

regularly. Face coverings that are visibly soiled, in poor condition, or that make it difficult to breathe should 

not be used. 

Instruction for properly putting on, taking off, and caring for cloth face coverings can be found in CDC Use 

of Cloth Face Coverings to Help Slow the Spread of COVID-19 guidance. To safely use the face covering: 

● Wash or use sanitizer on hands before and after touching covering 

● Avoid touching front of face covering (e.g., if equipped with ear loops, only touch ear loops) 

● Do not touch the face covering except to adjust it to nose and face 

● At all times, the covering should cover the nose and mouth, wrap under the chin, and limit gaps 

● Do not share your face covering with others 

At least two face coverings should be carried daily to ensure a replacement is available if one becomes wet 

or soiled. Keep a face covering with you as you would your cell phone and be ready to wear it in any 

situation where you do not have control over someone walking into your 6-foot vicinity. 

Additional protective measures 

You must still stay at home and not come to school if you are ill. These guidelines on face coverings 

complement other important community and self-protection measures which are to be consistently 

practiced by all faculty, staff, students, and visitors. These Stop the Spread of COVID-19 measures and 

include: 

● Self-monitoring for symptoms and staying home when ill and reporting to your supervisor any 
exposure to COVID-19 positive individuals 

● Washing hands often and thoroughly 
 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
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● Refraining from touching the face, eyes, nose, and mouth 
● Practicing physical distancing 
● Regularly cleaning and disinfecting surfaces 

 
Compliance 

Faribault Public Schools expects the school community to behave responsibly with respect for the health 

and safety of others. Any employee, student, or visitor who fails to abide with these guidelines may be 

asked or directed to leave the campus space. Faculty, staff, and students who are directed to leave a 

campus space for failure to comply with these guidelines may be taken off duty and/or subject to 

disciplinary action. Employees and students should not attempt to directly enforce this directive but instead 

should share any concerns of suspected violations with their teacher or appropriate school official. 

Practice Kindness and Patience 

In implementing these guidelines, we must ensure a sense of wellbeing for all members of our community. 

We recognize that guidelines to wear face coverings may exacerbate implicit biases and existing 

stereotypes. Avoid any stigmatization of the wearing or not wearing of face coverings. Recognize that some 

members of our community may be exempted from the requirements of this directive. Patience and 

kindness should be paramount in all our interactions as we work together to make our Faribault community 

safe and healthy and accommodating for all. 
 

Requesting Accommodation 

Individuals whose unique and individual circumstances require an exception to these guidelines, as 

indicated by a medical or similar subject matter professional, may request one. To request an exception, 

faculty, students, and staff should contact their applicable disability resource center or human resource 

representative: 
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Appendix X: Training Resources 
 
 
PDF’s 
 
How to Safely Wear Your Mask 
 
Hand Hygiene Materials 
 
Stay 6 feet away from others 
 
 
Videos: 
 
Hand Washing: 
 
How to Wash Your Hands (English) 
 
How to Wash Your Hands (ASL) 
 
How to Wash Your Hands (Somali) 
 
How to Wash Your Hands (Spanish) 
 
 
Masks: 
 
Mask Do’s and Don’ts (English) 

 
Mask Do’s and Don’ts (ASL) 
 
Mask Do’s and Don’ts (Somali) 
 
Mask Do’s and Don’ts (Spanish) 
 
 
Social Distancing: 
 
Social Distancing (English and ASL) 
 
Social Distancing (Somali) 
 
Social Distancing (Spanish) 
 
 
Mental Health: 
 
Mental Health (English and ASL) 
 
Mental Health (Somali) 
 
Mental Health (Spanish) 
 

 
 
 
  

 

https://www.health.state.mn.us/diseases/coronavirus/materials/masksafely.pdf
https://www.health.state.mn.us/people/handhygiene/materials.html
https://www.health.state.mn.us/diseases/coronavirus/materials/lawnsign6ft.pdf
https://www.youtube.com/watch?v=3zElj70dYJ4&feature=youtu.be
https://www.youtube.com/watch?v=WQsNExCB6E4&feature=youtu.be
https://www.youtube.com/watch?v=hyDE1DtSA1s&feature=youtu.be
https://www.youtube.com/watch?v=bCnn-o6gEaQ&feature=youtu.be
https://www.youtube.com/watch?v=_w2-p4MsAqU&feature=youtu.be
https://www.youtube.com/watch?v=f4EOrS858k8&feature=youtu.be
https://www.youtube.com/watch?v=RiAmwBCjn0w&feature=youtu.be
https://www.youtube.com/watch?v=TbEgmKRg5ws&feature=youtu.be
https://www.youtube.com/watch?v=LkVxETcQLr0&feature=youtu.be
https://www.youtube.com/watch?v=POI4d0lgA7Q&feature=youtu.be
https://www.youtube.com/watch?v=-82551Mn_A0&feature=youtu.be
https://www.youtube.com/watch?v=b-DCELnsyN4&feature=youtu.be
https://www.youtube.com/watch?v=na-Si3as-f8&feature=youtu.be
https://www.youtube.com/watch?v=UPbI61j_vpA&feature=youtu.be
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Appendix XI: Transportation  
 
Road map for school bus operations 
 

MSBOA Return to School Roadmap for School Bus Operations  
 
This guidance outlines some potential options for contractors to implement at their school bus terminals 
when school resumes. While this guidance is only a starting point, contractors are highly encouraged to 
creatively come up with solutions on how to increase physical space between your staff in order to 
protect their health and others that they may have contact with. Our goal as an industry is to offer a 
clean safe ride to our passengers.  
 
Driver Health and Safety –  
 
Drivers should wear a mask and vinyl gloves. Face shields should not obstruct vision and can be used in 
conjunction with a mask or for those that are unable to wear masks due to health conditions.  
 
Consider private daily health screenings for drivers with a temperature check and questionnaire regarding 
symptoms. While protecting the confidentiality of the document to comply with employment laws, 
employers could utilize a daily sign off form with these questions:  
 

● Have you or someone in your household been in contact with someone with a confirmed COVID-19 
case?  

● Do you or anyone in your household have any COVID-19 symptoms (Fever >100.4, cough, shortness 
of breath/difficulty breathing)?  

● Are you currently waiting on the results of a COVID-19 test?  
● In the past 14 days, have you been out of the country or have you visited a COVID-19 hotspot?  

 
Drivers should be encouraged to stay home if they are sick, except to get medical care. Policies should be 
developed for a safe return to work for those who have a positive test or are exhibiting symptoms and 
address when a test could be required. Refer to CDC guidance here.  
 
Drivers should adhere to practicing physical distancing and staying six feet apart. Consider staggered times 
to enter the terminal to avoid large groups gathering before their route. Discourage community food 
sharing. 
  
Determine how you will operate during times of high absenteeism by cross training employees and utilizing 
work from home policies.  
 
Train drivers to do a quick cleaning procedure in the event of a bus breakdown or route deviation to avoid 
cross contamination issues.  
 
Safe Environment for Students -  
 
High touch areas, including the handrail, door assembly, dash, driver compartment and school bus seating, 
should be wiped down with EPA registered household disinfectant or with a bleach solution (1/3 cup per 1 
gallon of water) following each route.  
 

 

https://drive.google.com/file/d/1SNmIgBRbSD4tElmQcuvac4oocB7iz2jj/view?usp=sharing
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Students should be encouraged to wear masks. Provide hand sanitizer on the vehicle mounted for students 
as they enter the vehicle. Develop expectations and disciple guidelines for non-compliance.  
 
Students should be seated with family members or distanced to the fullest extent possible in the exterior 
seating positions or skip rows when possible.  
 
Roof hatches should be raised (weather permitting) to keep airflow exiting the vehicle.  
 
Students should be loaded from the rear of the vehicle to the front and unloaded from front to rear to 
prevent incidental contact.  
 
Routes should be limited to under one hour to reduce contact time between students.  
 
Students should be encouraged not to sit in the seat behind the driver. Seats that are to remain open 
should be visually indicated with tape.  
 
Parents should be educated regarding daily health checks of their students and sign off on guidelines or 
issue consent to ride the bus.  
 
No water or food/gum/candy should be consumed on the bus.  
 
Students should be educated to maintain social distancing at school bus stops.  
 
Identify students that are medically fragile or may be unable to comply with masking or other social 
distancing requirements.  
 
Protocol for Terminals -  
 
Encourage all staff to practice good hand hygiene. Have hand sanitizer, personal protection equipment and 
cleaning supplies in stock and ready to be used by staff.  
 
Eliminate shared workspaces. Clean high touch surfaces frequently, if staff must share a computer 
keyboard to punch in, the area should be wiped down following use.  
 
Consider protocols to alert parents and school administration of a potential exposure and how contact 
tracing may be implemented.  
 
Review school bus stops to reduce the number of students gathering in a single location.  
 
Discuss with school building officials the capability of staggered loading and unloading times to reduce the 
number of students entering a single entrance or exit at one time.  
 
Consider revamping school bus rules and transportation policies to reflect operational and social changes.  
 
Educate employees. Post information regarding COVID-19 symptoms. Develop and document policies 
regarding proper cleaning procedures and worker protection. Consider online training and meetings when 
possible.  
 
Follow CDC guidance on cleaning procedures following a positive test.  
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Resources -  
 
Minnesota Department of Health Guidance for Social Distancing in Youth and Student Programs.  
 
https://www.health.state.mn.us/diseases/coronavirus/schools/socialdistance.pdf  
 
CDC Guidance  
 
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html  
 
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-schools.html  
 
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/bus-transit-operator.html  
 
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html  
 
OSHA  
 
https://www.osha.gov/SLTC/covid-19/ 

 

https://www.health.state.mn.us/diseases/coronavirus/schools/socialdistance.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-schools.html
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/bus-transit-operator.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
https://www.osha.gov/SLTC/covid-19/

