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Dear Students and Parents,
I trust you have had a good summer and are looking forward to the beginning of the upcoming
academic year. Reading the updated Trinity Preparatory School Handbook signals the transition
from summer to fall.
This handbook describes what it means to be a member in good standing of the Trinity Prep
community and facilitates communication campus-wide. This handbook is required reading. By
enrolling in Trinity Prep, you have agreed, in principle and in practice, to abide by the policies of
this handbook. Familiarity with Trinity programs, policies, and procedures should help us all
have a great school year.
If you have any questions, please do not hesitate to contact your adviser or the deans of
students.
Sincerely,

Byron M. Lawson Jr.
Head of School

You are expected to read this handbook carefully.
By enrolling in the school, you agree to abide by the policies as speciﬁed herein.
The School reserves the right to interpret the content of this Handbook, including the rules and
regula ons governing the academic and non-academic conduct of students. This Handbook is not a
contract, nor is it intended to be so construed. Our School reserves the right to modify and/or amend the
content of this Handbook at any me during the year. If any wri en modiﬁca on or amendment is made to
this Handbook, a copy of such modiﬁca on or amendment will be distributed to students and parents.
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Mission
Our mission is to develop individuals who will excel in college and in life, contribute to their communi es, lead in a
changing society, and grow spiritually.

Core Values
In support of our mission, we reaﬃrm our commitment to these four core values:
Trinity Family
Our community values tradi ons, respects the dignity of each member of the Trinity family, and is safe, caring, and
suppor ve.
Educa onal Excellence, both Academic and Extracurricular
We are commi ed to encouraging passionate engagement and providing challenging programs, exemplary
instruc on, and meaningful guidance.
Leadership and Character Development
Our school promotes leadership, ethical behavior, and personal responsibility and reinforces the highest standard
of character and honor.
Faith and Spirituality
We aﬃrm the spiritual dimension of life and sustain a community where all are encouraged to explore and deepen
their own faith.

Our Vision
Our vision is to be a top college prep school in the na on, built on a founda on of tradi on and excellence while
embracing the promise and challenge of the future.

Honor Code
I will maintain my self-respect.
I will not lie, cheat, or steal,
or tolerate anyone who does.
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Quick Reference Extensions
The e-mail address for any Trinity Prep employee is that person’s last name plus ﬁrst-name ini al plus @trinityprep.org
Academic support services (US)
Ac vi es (US)
Ac vi es (MS)
Address/phone change
Admission director
Admission administra ve assistant
Assistant admission director
Marke ng and communica ons
Alumni and advancement assistant
Advisory (US)
Advisory (MS)
Associate head of school
Athle c hotline
Athle c trainer
Athle c director
Assistant athle c director
Athle c administra ve assistant
A endance
Business oﬃce
Assistant controller
HR director
Business oﬃce associate
Chaplain
Interim director of college counseling
College counselors
College counseling administra ve assistant
Director of learning and instruc on
Guidance counseling (US)
(MS)
Library/overdue books
Library clerk
Middle school division head
Middle school dean of students
Middle school administra ve assistant
Nurse
Pool
Registrar/Scheduler
School calendar
Security
Swim team billing
Technology department.
Data and web services manager
Instruc onal design specialist
Helpdesk specialist
Director of network services & support
Helpdesk technician
Transcripts
Tui on assistance (admission)
Upper school division head
Upper school dean of students
Upper school administra ve assistant
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Sarah Hill
Kyle McGimsey
Georgia Parker
Jason Marshall
Denise Turner
Lucy Carney
Victoria Johnston
Jon-Paul Wimer
Taylor Schaeﬀer
Chris ne Hempsted
Rylan Smith
Dennis Herron
Jeﬀ Feroglia
Dave Langdon
Rita Kienle
Bonnie Kelly
Jeﬀ Ambrose
Karen Cary
Laura Kimbrough
Lori Mills
Rev. Richard Towers
Chris ne Grover
Maya Lupa
Russell Althouse
Gloria Fry
Stephanie Dryden
Chris ne Hempsted
Rylan Smith
Reba Gordon
Connie Milander
Jason Dowdy
Jeﬀ Wilson
Linda Rizzo
Kelly White
Rocco Aceto
Tracey Watson
Nicole Baker
Anne Marie Stricklin
Denise Musselwhite
Jason Marshall
Natalie Galed
Don McClenathan
Chad Griﬃth
Tracey Watson
Denise Turner
Pat Mulloy
Kelly Aull
Jean Olin

321.282.2565
321-282-2429
321-282-2457
321-282-2559
321-282-2545
321.282.2519
321-282-2523
321-282-2580
321.282.2577
321-282-2541
321-282-2564
321.282.2505
321-282-5433
321-282-2572
321-282-2533
321.282.2538
321-282-2536
321-282-2424
321-282-2525
321-282-2540
321-252-2546
321-282-2548
321-282-2510
321.282.2575
321.282.2584
321.282.2549
321-282-2511
321.282.2563
321-282-2541
321-282-2564
321-282-2542
321-282-2531
321-282-2543
321-282-2571
321-282-2512
321.282.2568
321-282-2558
321-282-2547
321-282-2521
321-282-2578
321-282-2579
321-282-2507
321-282-2559
321.282.2550
321-282-2504
321-282-2552
321-282-2576
321-282-2547
321-282-2545
321-282-2513
321-282-2537
321-282-2535

Governance
Trinity Preparatory School is governed by a self-perpetua ng Board of Trustees which delegates the management
of the school program to the Head of School. The board’s primary func ons are the following:
● Establishment of the philosophy, mission, broad goals and plans, and policies of the school;
● Employment and evalua on of a Head of School to operate the school within those goals and aims;
● Preserva on and enhancement of the assets of the school, including the buildings, endowments, and
regular income.
Accredita on and Memberships
Trinity Prep is accredited by the Florida Council of Independent Schools (FCIS) and is a member of the Na onal
Associa on of Independent Schools (NAIS), Na onal Associa on of Episcopal Schools (NAES), Central Florida
Episcopal School Associa ons (CFESA), Na onal Associa on for College Admission Counseling (NACAC), Secondary
School Admission Test Board (SSAT), Educa on Records Bureau (ERB), Central Florida Associa on of Non-Public
Schools, Cum Laude Society, Na onal Honor Society, Council for the Advancement and Support of Educa on
(CASE), Malone School Online Network (MSON),and the Florida High School Athle c Associa on (FHSAA).

Academic Policy
Gradua on requirements
To receive a diploma and have a ﬁnal transcript sent to a college or university, a senior must do the following:
● Complete all academic requirements;
● Complete any disciplinary consequences;
● A end senior breakfast, commencement rehearsal, baccalaureate, and commencement;
● Have all school bills paid in full.
Subject
English
World Language
Social Science
Mathema cs
Science
Fine Arts
Physical Educa on
Life Management Skills
Computer
Elec ves
Total

Credits required

Recommended
(highly-selec ve colleges)
4
3 or 4
4
4
4

4
2
4.5
3
3
1
.5
.5
.5
3
22

.5

Students in grades 9 and 10 are expected to take six courses for credit each year. Students in grades 11 and
12 are encouraged to take six courses; they must take a minimum of ﬁve courses for credit each year.
Students must take two consecu ve years of the same world language in grades 9-12 to receive credit.
Withdrawal requirements
To have a ﬁnal transcript sent to another academic ins tu on, a student must do the following:
● Complete all academic requirements;
● Complete any disciplinary consequences;
● Fill out a withdrawal form
● Fill out a transcript/grade release form
● Have all school bills paid in full
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Course enrollment
Some classes may have limited enrollment due to the nature of the course. Registra on for elec ves: students in
grades 12 and 11 have priority; students in grades 10 and 9 may register on a space-available basis. Only courses
with suﬃcient enrollment will be oﬀered. Courses not iden ﬁed as semester courses are full-year courses.
Advanced Placement courses
Advanced Placement (AP) is a na onally standardized program of college-level courses and exams for secondary
school students. Those taking an AP course must successfully complete the AP exam in May. Failure to do so may
result in si ng for a ﬁnal exam in that course and loss of AP designa on on the student’s transcript. Seniors are
required to a end their AP classes for one addi onal day a er the exams for a review of each exam.
Underclassmen are required to a end the AP classes for the dura on of the school year to complete the
coursework.
Academic program
Gradua on requirements, curriculum, and descrip ons of course oﬀerings are explained in the curriculum guide
found on the Trinity Prep website (www.trinityprep.org). Addi onal copies are available in the middle and upper
school oﬃces.
All courses taken for gradua on credit must be taken at Trinity Prep, except in the case of student transfers. Upper
school sequen al courses (i.e. Algebra 1 or a ﬁrst/second year of world language) and gradua on requirements
(health & wellness and computer) taken in middle school will be listed on the student’s ﬁnal transcript with a
grade and credit; however, the grade will not be computed into the cumula ve upper school GPA, nor will the
credit be counted towards gradua on requirements (except for health & wellness and computer). The middle
school language will not be listed on the transcript if a student changes languages when he/she moves to upper
school.
Grading
The ﬁnal grade in a semester or full-year course, which appears on the transcript, is used to calculate the
cumula ve GPA. Full-year course grades are an average of the two semester grades. The weighted GPA is
computed by adding .5 for AP courses and .33 for Honors courses. The grading system is as follows:
A+
A
AB+
B
BC+
C
CD+
D
DF

Regular
97-100
93-96
90-92
87-89
83-86
80-82
77-79
73-76
70-72
67-69
63-66
60-62
Below 60

Honors
94-100
90-93
87-89
84-86
80-83
77-79
74-76
70-73
67-69
64-66
60-63
57-59
Below 57

AP
92-100
88-91
85-87
82-84
78-81
75-77
72-74
68-71
65-67
62-64
58-61
55-57
Below 55

GPA
4.33 points
4.0
3.67
3.33
3.0
2.67
2.33
2.0
1.67
1.33
1.0
0.67
0.

Academic recogni on
Students with an unweighted semester GPA of 3.67 and no grade below an A- are recognized on the Head of
School’s List. Those with an unweighted 3.0 and no grade below a B- are recognized on the Honor Roll. All courses
will be counted in the GPA. The academic recogni on assembly is held at the end of the school year.
Honor socie es also provide academic recogni on: Na onal Honor Society, Junior Na onal Honor Society, Cum
Laude Society, Spanish Honor Society, French Honor Society, La n Honor Society, and Mu Alpha Theta.
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Na onal Honor Society: Membership is open to qualiﬁed students in grades 10-12 who have a ended Trinity
Prep for a minimum of one full year. To be eligible, students must have earned a 3.5 unweighted
cumula ve GPA. Students must complete an applica on. NHS induc on is held each fall.
Na onal Junior Honor Society: Membership is open to qualiﬁed students in grades 8-9 who have a ended
Trinity Prep for a minimum of one full year. To be eligible, students must have earned a 3.5 GPA during
their 7th and/or 8th grade year. Induc on is held each fall.
Cum Laude Society: Membership is open to the top 20% of the senior class although the top 10% may be
inducted at the end of their junior year. To be considered, a student must have been enrolled at Trinity
Prep for at least three semesters. Only grades earned at Trinity Prep are used in compu ng the top 20%;
this calcula on is done at mid-year; however, grades are reviewed at year-end to ensure the appropriate
proﬁle is maintained.
French Honor Society: Membership is open to upper school students in French II or above who have achieved
a 3.67 cumula ve average or above in all French classes and an overall 2.67 GPA or above. The induc on
ceremony is held in April.
La n Honor Society: Membership is open to students in La n III or above who have a 3.67 average for the ﬁrst
three quarters of the year in their La n course. Students are inducted each year that they qualify in April.
Spanish Honor Society: Membership is open to students in grades 10-12 in Honors Spanish III or above who
have achieved a 3.5 cumula ve average in upper school Honors Spanish courses (Honors Spanish II and
above) in addi on to an overall 3.0 GPA or above. Qualiﬁed candidates may also be required to par cipate
in an interview with the sponsor and current oﬃcers. Society members must complete service hours each
year and con nue the study of Honors Spanish to maintain ac ve membership. The induc on ceremony is
held in February.
Mu Alpha Theta: Membership is open to students who have completed Algebra I, Algebra II, and Geometry
and are enrolled in an advanced math course. Candidates must have achieved a 3.33 in math honors
courses or a 4.0 in regular math courses. Members must a end all mee ngs, par cipate in all Florida
Math League compe ons, and volunteer as peer tutors. Induc on is held each fall.
The senior with the highest cumula ve average (unweighted) in grades 10-12 is recognized as valedictorian.
The student with the second-highest average is the salutatorian. To be eligible for these awards, a student
must a end Trinity Prep during grades 10-12; this calcula on is done a er pos ng of ﬁnal grades at the
conclusion of senior year.
Na onal Honor Society, Cum Laude Society, valedictorian, and salutatorian are the only honors recognized during
the commencement ceremony.
Parent/school communica on
We believe the quality of educa on a young person receives is dependent upon the home environment as well as
the school environment. If the expecta ons are consistent in and out of school, the student will develop more
rapidly and with more self-conﬁdence. With this in mind, we invite and expect parental involvement in the school
community. The best interest of students should always be the primary concern of parents and educators. In order
to avoid conﬂicts and misunderstandings that result in confused messages to students, we have structured the
school community to help ensure open lines of communica on among faculty, students, and parents.
The faculty and administra on sincerely appreciate the long tradi on of parental support. Parents need to know
that their views concerning the welfare of their own children in par cular, and the school in general, are always
welcome. If parents have any speciﬁc concerns, sugges ons, or cri ques, they are strongly encouraged to bring
them to the a en on of the school in the following order: teacher, coach, adviser; department chair or athle c
director; director of learning and instruc on; division head; associate head of school; head of school.
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●
●
●
●
●
●
●

Parents Nights are held in the ﬁrst month of school and provide parents an opportunity to meet the
advisers and teachers, visit classrooms, and hear plans and expecta ons for the school year.
Advisers will be the liaison and an important ﬁrst point of contact for families
Individual parent conferences may be arranged by contac ng the teacher. If you wish to meet with more
than one teacher, contact the advisor.
Report cards with interim and semester grades are posted a er each grading period ends. Comments
from each teacher accompany the interim reports.
Grades are available on the school’s learning management system (LMS).
The LMS is used to communicate class assignments, projects, and tests.
Report cards/progress reports are held in the business oﬃce un l all library materials and athle c
equipment/uniforms have been returned and school bills are current.

Academic informa on
Homework
Homework is designed to make more eﬃcient use of in-class me and to help develop students’ ability to work
independently. Students in middle school can expect an average of two hours of homework nightly. Students in
upper school can expect three hours of homework nightly. Because study habits and course loads diﬀer, the me
required for sa sfactory comple on of assignments may vary.
Homework over holidays
Homework will not be assigned during or due immediately upon return from the following holidays: Labor Day,
Thanksgiving, Christmas, MLK Day, winter break, spring break, and Easter.
Test scheduling
Faculty use the tes ng calendar to schedule tests, papers, and major projects.. Unless a student is taking more
than one course within a discipline, he/she should have no more than two tests on any day. Quizzes may be given
at any me. NOTE: Teachers will coordinate during team mee ngs to assure that students have a balanced
workloads.
Test returning
Realizing the importance of teacher feedback as students work to hone their skills and comprehension of the
subject ma er, teachers will return graded material according to the following guidelines:
● Quizzes—one to two days
● Tests—one to two weeks
● Short papers/composi ons—two weeks
13

●
●

Projects/cri cal analysis/research papers—three weeks
The reten on of tests by students varies according to the division and/or the curriculum area. Students
are informed at the beginning of the school year whether or not they may keep their papers and/or tests.
Parents can go over test results by making arrangements with the teacher.

Semester exams in grades 7-12
Comprehensive semester assessments are given in all core and some elec ve courses at the end of each semester.
They count as 20% of the semester grade in upper school courses (this includes middle school courses included on
the upper school transcript) and 10% in middle school courses. Students are expected to take their assessment
during the assigned test period. Only in rare instances (i.e., family emergencies, na onal compe ons) will
students be allowed to reschedule their exams. Parents must call the division head or director of learning and
instruc on to request these arrangements.
Senior policy
● The last day of classes for all seniors is the last day of AP exams.
● Seniors in AP courses are required to a end the AP class the day a er the exam for a discussion/review.
● Seniors are exempt from ﬁnal exams in year-long courses if they meet the following criteria:
o B average;
o no semester average lower than a B-; and
o no more than 10 absences ﬁrst or second semester (number does not include school-sponsored
absences). If absences are due to extenua ng circumstances [i.e., prolonged illness], the
decision is made at the discre on of the dean of students.
● A senior who receives a grade below B- for the semester or whose grade drops below C- during the year
may be required to a end study hall in lieu of having a free period.
● Final exams for all other seniors are the Thursday and Friday during the second week of AP exams.
Students with conﬂicts will make arrangements with the teacher for an alternate exam me.
● Seniors are required to be in a endance only for designated senior ac vi es the last week of classes.
Study period
Study period is a designated me when all teachers are available to answer students’ speciﬁc ques ons and/or
review with them. Students who have ques ons or who are experiencing academic diﬃculty may ask assistance
from teachers during study period.
When a cumula ve grade average is below a C- or when a teacher feels a endance is necessary, a student may be
assigned to study period. In these cases a endance is mandatory, and failure to a end may result in disciplinary
ac on.
Tutoring
To avoid a conﬂict of interest, teachers are not permi ed to tutor students currently enrolled in their classes. Peer
tutoring is arranged by the coordinator of academic support services and is available through the Spanish Na onal
Honor Society, La n Honor Society, Mu Alpha Theta (math), and the Na onal Honor Society.
Policy regarding papers
Prior to ﬁnal submission for grading, students in grades 7-12 must submit all essays, cri cal analysis, research
papers, or other wri en assignments as directed by the teacher to Turni n.com and provide originality reports to
the teacher with the ﬁnal paper. Papers without such documenta on will not be accepted. The assignment will be
considered late, and appropriate penal es for late work will be assessed.
Policy regarding study aids
One of our primary goals is to help students become independent thinkers. To accomplish this goal, we provide
students with a variety of wri ng opportuni es, reading experiences, and class discussions designed to improve
analy cal and cri cal thinking skills. It is important for students to understand how to use study aids and
resources ethically in each of their courses, and they should consult with their teachers on their eﬃcacy.
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Standardized tes ng
Standardized tes ng is an important component of Trinity Prep’s program. Students and their parents receive
speciﬁc informa on regarding which tests are available, deadlines for applica on, and dates of administra on.
Students in grades 6 and 8 take the Comprehensive Test Program IV (CTP IV). Students in grade 7 who meet the
requirements of the Duke University Talent Iden ﬁca on Program (TIP) may take the Scholas c Assessment Test
(SAT) or American College Test (ACT) to qualify for Duke’s summer program. During the school year, parents will
receive informa on regarding these programs.
All sophomores take the Preliminary Scholas c Assessment Test (PSAT) as prac ce for taking it in the junior year,
when it becomes the qualifying test for the Na onal Merit Scholarship program. Juniors and seniors take the SAT
and/or the ACT, and they may also take AP tests and/or SAT subject tests.
Academic proba on
A student is considered for academic proba on based on the semester or ﬁnal grade if he/she has a GPA below
1.67, has two or more grades below C-, or is failing one or more classes. Students considered for academic
proba on are evaluated by the academic review commi ee. Final decisions regarding proba on are the
responsibility of the division head. Parents of those considered for proba on are sent a le er explaining the
commi ee’s decision and recommenda ons.
Academic proba on may also result in the loss of privileges (athle c, social, extra-curricular, parking, senior). A
student on proba on must improve his/her academic record by the end of the next semester in order to return
the following semester.
Fails/Incompletes
If a student fails a course required for gradua on, he/she must re-take it or do summer work. In the second
instance, a D- is the highest grade that can be achieved and reported on the transcript. The academic review
commi ee determines how the minimum standards for a failed course will be met. A grade of incomplete is
allowed only in cases of extreme hardship (illness, death in the family), and the student must complete the work
sa sfactorily for a grade within a speciﬁed period of me. Upon comple on of make-up work, the report card and
transcript will be updated to reﬂect the grade earned.
Dropping/adding classes
Any changes made a er classes begin must follow these guidelines:
Students who make the decision to drop a course within the ﬁrst two weeks of the term must obtain permission
from their parents and the teacher.
A student who withdraws from a class a er the ﬁrst two weeks will have a WP or WF (withdrawn/passing or
withdrawn/failing) recorded on his/her transcript and must have permission from the director of learning and
instruc on.
A decision to add a course must be made within the ﬁrst two weeks. The student is responsible for making up all
work missed.
If a student is considering a schedule change, he/she should discuss it with the scheduler or director of learning
and instruc on and ﬁll out a schedule-change form that can be acquired from the registrar. Within a department,
a shi from one level to another may occasionally be made a er the drop/add period when ini ated by the
teacher.
Summer course work
Students receive gradua on credit for courses taken in Trinity Prep’s summer school; the grades are computed in
their GPAs. Courses taken at another ins tu on may be added to students’ transcripts as enrichment courses with
prior approval from the director of learning and instruc on. Grades from these courses do not count toward
gradua on credit and are not averaged into a student’s GPA.
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Student assistants
Upper school students may volunteer as assistants in any oﬃce or department or with an individual teacher
during their unassigned periods. They will receive community service hours. Requests and assignments must be
made through the scheduler’s oﬃce.
College counseling
Trinity Prep provides substan al assistance to students and their parents in the college selec on process. Our
program seeks to help students and parents understand the en re admission process as well as to help focus
students and parents regarding each student's abili es, interests, and needs in applying to appropriate colleges.
An annual college night program is held each year. By a ending these programs over a period of years, parents
become quite knowledgeable about college opportuni es and requirements. Much more informa on is available
through the college counselors and on the “parent resources” tab on the website and Canvas.

A endance Policy
Trinity Prep believes that the classroom experience cannot be duplicated. Every student is expected to be at school
every day, on me and prepared, except in the case of illness, family emergency, religious holiday, or a
school-sponsored event. Students are permi ed a maximum of ten non-school-sponsored absences each semester
from any class. A er the tenth non-school-sponsored absence from any class, wri en veriﬁca on or
documenta on will be required and reviewed by the divisional Care Team, consis ng of the division head, guidance
counselor, academic support and the director of learning and instruc on.
Absences
Parents are to submit an a endance request via the parent portal by 8:30 a.m. if their child will be absent or
tardy. If for some reason a parent is unable to submit the absence request via the parent portal they can call the
school at 407-671-4140 and press 2 for the a endance voicemail box. Parents will receive a text or phone call if
they have not contacted the school.
In order to par cipate in a er-school prac ces or events, a student must be in school the en re school day of the
prac ce or event. The only excep ons to this policy include medical appointments, religious commitments,
school-sponsored ﬁeld trips, and pre-arranged college visits. Wri en veriﬁca on may be required.
School-sponsored absences
These are absences due to school-sponsored events, such as athle c compe ons or ﬁeld trips, and are excused.
To be eligible to a end a school ﬁeld trip, students must provide wri en permission from a parent/guardian and
must be in good standing in academics, a endance, and behavior. School rules and policies will be observed at all
mes during a school-sponsored trip.
Signing in and out
Students who are tardy to school must check in at the front desk. Seniors can leave campus during their free
periods and lunch by checking in and out at the welcome kiosk or other designated areas. All other students
must check out at the front desk if leaving before the end of school.
Non-school-sponsored absences: These absences may be excused or unexcused.
Excused absences
● personal illness
● illness in the immediate family requiring the student to be at home
● death in the family
● religious holidays
● absences due to an approved trip
● school-sponsored events (forensics, sports, ﬁne arts, extracurricular, class trips, etc)
● absences due to an approved trip (school or personal)
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Make-up work for excused absences
Work missed due to an excused absence that is not pre-arranged must be made up in a reasonable amount
of me that takes into account the nature and dura on of the absence. Work assigned well before the
absence may not be given further extensions. Refer to the school’s and teachers’ policies and procedures for
the consequences of not mee ng the deadline. For most absences students can be responsible for making
arrangements with their teachers for make up work. However, students who missed a considerable amount of
school should contact their advisor for help coordina ng their make up work. Students not turning in work on
the agreed upon date may be assigned a 10% per day penalty on the grade.
Make-up work for pre-arranged absences
Trinity Prep expects that students and parents will plan trips during school vaca ons. If a family chooses to
have the student miss school for a trip, a completed online pre-arranged absence form must be submi ed for
approval by the dean of students, and must be signed by all that student’s teachers 24 hours before the
absence. All work missed is due the day of return unless prior arrangements have been made with the
teacher(s).
Make-up tests
Students absent on the day of a quiz or test are to make it up immediately upon return to school or according
to the makeup plan. If a student is absent only on the day before a test, he/she may be required to take the
test with the class. Students absent during the class period of a test or quiz, but who are in a endance for the
remainder of the day, must take the test/quiz that a ernoon; this takes precedence over other a er-school
ac vi es. All upper school make-up tests are given during a er-school tes ng from 3 to 3:45 p.m., Monday
through Friday. A student who fails to make up a test in a er-school tes ng when assigned may have 10% per
day deducted from the grade earned. Students who have a pa ern of absences will be subject to review.
Unexcused absences
Unexcused absences occur either from excessive absence or when a student cuts classes. In either case, the
student may not be permi ed to make up work, and disciplinary ac on may result, to include academic penal es.
Students are required to a end assigned study period, chapel services, assemblies, and special programs.
Excessive absences
Any student with 10 non-school-sponsored absences during a semester may be required to bring a doctor’s
excuse for each subsequent absence or have approval from the division dean of students. Addi onally, the
student may also have their case reviewed to determine appropriate steps, which may include disciplinary
consequences. Otherwise, the absence will be unexcused. Chronic illness and family emergency will be considered
during this process on an individual basis.
Tardy policy
Because punctuality is important, students are held accountable for being on me to school, to all classes, and to
assemblies and scheduled mee ngs. A student who is habitually tardy may face the following consequences:
● Warning
● Lunch deten ons
● A er-school deten ons
● Saturday deten ons
● Parent conference
● All-day deten on or suspension
Leaving campus during the school day
Upon comple on of Senior Inves ture, seniors with a completed parental permission form may check in and out
of campus freely during unassigned periods, breaks, and lunch. They are required to a end chapel and all other
assemblies and special programs.
Students in grades 6-11, may not leave campus during the school day without an a endance request submi ed
from the parent via the parent portal or a phone call to the a endance coordinator. Underclassmen may be
excused to go oﬀ-campus for lunch only with their parent(s) or rela ve(s) or in associa on with a school
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commitment. Parents should a empt to schedule appointments a er school. Recurring medical appointments
should be rotated so the student does not always miss the same class.
School-sponsored trips
School-sponsored trips are arranged by the faculty and administra on of Trinity Prep exclusively for Trinity Prep
students. Chaperones and students are covered by the school’s insurance. All policies described in the
Student/Parent Handbook are in eﬀect during school-sponsored trips. Students are required to u lize
transporta on provided by the school to and from a school-sponsored trip. Ride shares, cabs, and other forms of
transporta on are not allowed. Wri en permission must be obtained for any excep ons to this rule.
Annual school-sponsored trips include the following:
● 6th grade—Circle F Dude Ranch
● 7th grade—Pathﬁnder
● 8th grade—Camp Kulaqua
● 9th grade—High Rocks
● 10th grade—Canterbury Retreat
● Senior retreat
● Athle c trips to away games
● Debate/Forensics trips
● Class day trips (i.e. Busch Gardens, Shakespeare Theatre)
● Choral and instrumental music trips
Non-school-sponsored trips
Non-school-sponsored trips are oﬀered by individual Trinity Prep employees through travel agencies or tour
operators. These trips are scheduled to minimize conﬂict with the normal school year, usually taking place during
vaca ons, and are not planned, organized, or insured by Trinity Prep. Only currently enrolled TPS students are
eligible to par cipate in these educa onal tours. Parents should carefully review and evaluate the tour, its
schedule, and insurance coverage before commi ng to a trip. More informa on is available from the sponsoring
teacher. The school does not oﬀer any “gradua on” trips for seniors.

Computers and Technology
Overview
Trinity Prep is a technology-rich learning community. Students and faculty have access to the latest in relevant
educa onal technologies. Two ﬁxed state-of-the-art computer labs housed in the technology area of the Student
Resource Center are dedicated to the extensive computer science curriculum. Immersive technology is used in
collabora on with Stanford University and the Malone Schools Online Network, oﬀering students and faculty
access to unique educa onal opportuni es. The one-to-one laptop program requires every student in grades 6
through 12 to bring a laptop to school each day. Students have access to a high-speed wireless network, an
extensive catalog of scholarly online databases, and a variety of cloud-based services. All classrooms are equipped
with the latest in digital projec on equipment.
Responsible/Ethical use policy
This policy applies to ALL electronic and digital devices students bring and use at school, including, but not limited
to, smart devices. Viola ons of this policy may result in consequences as determined by the School administra on
and as outlined in the Student Behavior Expecta ons sec on of this handbook.
Technology use guidelines
The school’s technology infrastructure/network provides opportuni es to enhance student learning with a variety
of technology tools and services. Its purpose is in support of educa on and research consistent with the academic
objec ves of the school. The use of these resources should be limited to those ac vi es that support educa onal
objec ves. The use of Trinity Prep’s computers, network, and internet access is a privilege. Students are required to
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be logged into the school’s network when u lizing any digital device on campus. The following guidelines help
individual technology users understand Trinity Prep’s expecta ons for responsible use.
Being a good digital ci zen
The way we use technology tools to communicate informa on has a powerful eﬀect on our learning community.
Responsible use will lead to be er, more eﬀec ve learning while irresponsible use will diminish it.
Communica on
● Derogatory, disparaging, beli ling, obscene, or otherwise inappropriate email exchanges, instant
messages, digital images, or web pos ngs, including those sent from home, may be considered
cyberbullying and are prohibited.
● Cyberbullying, deﬁned as online ac vity which subjects a student to insults, taunts, or challenges, is
prohibited and falls under the bullying policy outlined in the “Student Behavior Expecta ons” sec on
of the student handbook.
● Be aware that anything posted on the internet is permanent.
Digital rights and responsibili es
● Forgery or a empted forgery of email messages or other electronic documents is prohibited.
● Reading, dele ng, copying, or modifying any electronic documents of other users is prohibited.
● All research used for academic work must be properly cited, including informa on from the internet.
● All users must adhere to all copyright laws with regard to so ware or internet-based informa on.
Appropriate copyright use informa on and resources are available in the library.
Privacy and security
● In order to respect the privacy of community members, technology users may not use another person's
ID or password.
● Accessing another person's accounts in any form is not allowed.
● Use networks responsibly, and only use those networks which you have legal access to.
● Avoid pos ng personal informa on about yourself or others, including address, telephone number, name
of School, address of School, date of birth, Social Security Number, credit card number, etc. over the
Internet. Students also should not meet with someone that they have contacted on-line without prior
parental approval. Safety is the responsibility of the parent and student. The School is not liable in any
way for irresponsible acts on the part of the student.
●
Communica on tools
Each teacher has speciﬁc policies regarding the use of technology in the classroom. These policies should be
followed at all mes.
● The primary purpose of Trinity Prep’s G Suite domain is for school-related communica on that serves the
teaching and learning objec ves of the school.
● Students may not send an email (or "spam") to a class, an en re grade level, or any group within the
school without prior approval.
● Students may use school approved and age-appropriate collabora on tools to communicate responsibly
with peers.
● Students are expected to use their school provided email for all school related work and communica on.
Students are expected to check their email daily. Electronic communica on, such as e-mail and text
messaging, may not be used to harass or threaten others.
Any person who believes that they have been harassed or threatened by any electronic communica on should
immediately report the concern to the administra on.
So ware
Technology users may not install so ware on school-owned computers without appropriate authoriza on.
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Commercial so ware is copyrighted, and each purchaser must abide by the licensing agreement published with the
so ware. There is no jus ﬁca on for the use of illegally obtained so ware. The School will not, in any way, be held
responsible for a student’s own so ware brought to School for personal use.
Internet
The internet should be used for academic work and research in support of educa onal work consistent with the
academic objec ves of the school. The school ﬁlters inappropriate content on campus by category (mature
content, alcohol and drugs, pornography, etc.) and by individual website, as needed, sites are rou nely reviewed.
When deciding whether or not to block a site, we consider its value in the context of the maturity and
developmental level of the students.
The following ac vi es show responsible use of the internet:
● Researching (properly ci ng research and/or resources found on the internet to avoid plagiarism)
● Communica ng
● Web-based learning applica ons
● Responsible social networking in support of educa onal goals
● Educa onal learning networks
Unacceptable use:
● Accessing, storing, sharing, or displaying informa on that is inconsistent with Trinity Prep’s mission,
including but not limited to pornographic materials, vulgarity, gambling, militant/extremist material, hate
speech, etc.
● Any a empt to harm, alter, or destroy school technology equipment or materials, the data of another
user, or network services provided via the school’s internet access.
● Accessing another user’s account and/or misrepresen ng another’s iden ty.
● The use of Trinity Prep’s network, internet access, and/or devices (school-owned or personal) during
academic mes for non-academic purposes including, but not limited to, gaming, cha ng, and/or social
networking.
Monitored use
Do not assume that any electronic ﬁles, materials, or communica ons on your computer or the school’s systems
are conﬁden al. Trinity Prep reserves the right to inspect all devices and/or electronic ﬁles on campus and will take
appropriate ac on where necessary as outlined in the student handbook. The school ﬁlters inappropriate content
on campus by category (mature content, alcohol and drugs, pornography, etc.) and by individual website, as
needed, sites are rou nely reviewed. When deciding whether or not to block a site, we consider its value in the
context of the maturity and developmental level of the students.
Canvas, Learning Management System (LMS) and myTPS portal
Trinity Prep maintains an LMS service called Canvas for use by students and parents to access faculty-generated
course content (grades, assignments, due dates, calendars, notes). The LMS is used rou nely by faculty to
communicate with students and parents. Account ac va on instruc ons and informa on are distributed to new
students and parents in August. All students and parents are required to ac vate their accounts and maintain
current email addresses. Should you have any ques ons rela ng to the use of the LMS, please contact Trinity’s
help desk at helpdesk@trinityprep.org.
All enrolled Trinity Prep families are provided a myTPS portal username and password. The myTPS portal provides
current families access to the following resources:
● Annual online enrollment
● Student class schedule
● Parent organiza ons
● Calendar of events
● Searchable online student/parent directory
● Carpool lists, class rosters by grade, and printable student directory
● Online demographic updates (email, phone, address, emergency contact)
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●

Trustee portal (for trustees only)

Online Services and Children’s Online Privacy
Trinity Prep is commi ed to high quality teaching and learning. We realize that part of 21st century learning is
adap ng to the changing methods of communica on and providing rich and varied contents and experiences for
our students. In fulﬁlling the school’s mission statement of preparing students to lead in a changing world, the
importance of teachers and students engaging, collabora ng, learning, and sharing in digital environments is a part
of 21st century learning and provides students the opportunity to develop as literate and technologically competent
individuals. Educa onal standards are now requiring the use of online educa on tools and our School uses several
so ware applica ons and web-based/cloud-based educa on technology services operated not by the School, but
by third par es. These applica ons include, but may not be limited to, G Suite for Educa on, Canvas, Naviance,
Veracross, and other similar educa onal programs. Accordingly, please review the statement of Acknowledgement
of Access to G Suite for Educa on and Other Online Learning Services.

Frequently asked ques ons (FAQs)
Can we Purchase so ware or laptops through Trinity Prep?
Trinity Prep does not sell laptops. Trinity Prep students are en tled to a free version of Microso Oﬃce 365. For
more informa on visit Parent Resources, then Technology for more informa on.
How do I collaborate with other students on projects?
Online collabora on between students is encouraged for group assignments, using G Suite@TrinityPrep.
Students should only share documents to collaborate on assigned group projects; any other online sharing may
cons tute a viola on of the honor code.
How do students store electronic ﬁles to Trinity Prep’s Network?
Every student on campus has a G Suite@TrinityPrep account to be used as their digital locker. Electronic ﬁles
should be stored in the student's G Suite Docs account exclusively.
If I have ques ons related to the school’s technology or G Suite@TrinityPrep account, who do I call?
Students or parents with ques ons related to the school’s technology or network resources should contact the
technology department by email at helpdesk@trinityprep.org or by phone at 407-282-2576.
May I bring a laptop to school?
Required digital devices should be brought to school by students in grades 6-12 a er the successful comple on
of the required online Canvas and technology orienta on course. Students are expected to log in to the
network with their laptop computer.
What kind of internet access do we have?
Trinity Prep provides FILTERED internet access to all students. You may receive a disallowed message on some
websites. Informa on sent and received through Trinity Prep’s network is secured and may be monitored for
appropriate use, as deemed appropriate by the administra on.
What so ware is required for my student?
Students are encouraged to use G Suite to create, store, and share documents. For more informa on about
recommended and required so ware visit Parent Resources, then Technology.
What happens to the data stored in a student’s G Suite account a er gradua on?
Student accounts remain ac ve for one school year a er gradua on. On July 31 the next year, the student’s G
Suite account is decommissioned. Students are informed and encouraged to use Google’s Takeout Service to
archive their electronic informa on prior to the dele on of their account.
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G Suite, network, and prin ng
Every student is assigned a network account and a G Suite account. The G Suite account provides access to a
Trinity Prep email account, the LMS (Canvas), storage, and other collabora on tools. Informa on is available in
the Parent Resources area of the myTPS portal.e. Account informa on is provided to new students at the
beginning of the school year and can also be obtained from the help desk if forgo en. Prin ng on campus is
discouraged; however, we provide prin ng kiosks on campus located in the library.
Website
Trinity Prep maintains a website at www.trinityprep.org. The site provides an easy-to-use naviga on bar for quick
access to the most important school informa on, including up-to-date school event informa on, the school’s
calendar, a faculty and staﬀ directory, division informa on, forms, and much more. There is also a comprehensive
search feature located on each page of Trinity Prep’s website to help website visitors ﬁnd the informa on they
need.

Student Behavior Expecta ons
Trinity Preparatory School, an Episcopal aﬃliate school, is mission-driven to support learning and the appropriate
social development of adolescents and pre-adolescent students. Any ac vity that does not support the
development of students in these areas will be considered for exclusion from campus in whole or in part.
We expect students to be responsible and considerate and make every eﬀort to help further their sense of
responsibility for themselves and the en re Trinity family. When a student enrolls at Trinity Prep, he/she
automa cally becomes a representa ve of the school in the community. Therefore, every student should behave at
all mes in ways that will honor themselves and the school and that are respec ul of others. This is especially true
at school-sponsored ac vi es, where all school rules of conduct and responsibili es s ll apply.
Student conduct oﬀ campus or during vaca on periods which reﬂects a disregard for the norms of social behavior
expected of a Trinity Prep student (including, but not limited to, viola ons of rules stated in this handbook) may, at
the school's discre on, subject that student to suspension or expulsion.
Disciplinary Ac on
Any student who does not follow our behavioral expecta ons can expect to receive appropriate consequences for
his/her ac ons as determined by the dean of students and/or division head. Proper authori es may be no ﬁed in
the event of illegal ac vity on the Trinity Prep campus or in connec on with a school-sponsored event. Rule
viola ons are assigned consequences categorized in two levels, based upon the severity and circumstances of the
incident. Students in leadership posi ons who commit behavioral infrac ons may lose their leadership posi on in
addi on to having their behavioral consequence increased.
(Please note that in all deten ons, students may be required to do work detail.)
Level One consequence:
● Break deten on(s)—served on the date and me assigned
● Lunch deten on(s)—served on the date and me assigned
● A er-school deten on(s)—served on the date assigned, from 3:15 to 4:15 p.m.
● Saturday deten on—served on the date and at the loca on assigned, from 9:00 a.m. to 12:00 p.m. The
student must be in dress code.
● All-day deten on–served on the date assigned from 7:50 a.m. to 2:45 p.m. The student may not
par cipate in any extracurricular ac vi es on the day assigned. The student is responsible for taking tests
and comple ng all work that would normally be done in class.
● One-day suspension—served out of school on the date assigned. The student may not par cipate in any
extracurricular ac vi es on that day and is responsible for all work missed. A subsequent suspension may
result in Level Two consequences.
Level Two consequence:
● Two or more days suspension—served out of school on the date assigned. The student may not
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●

par cipate in any extracurricular ac vi es on those days and is responsible for all work missed. A
subsequent suspension may result in expulsion.
Disciplinary proba on is a warning of possibly not being invited back for the next academic year or
expulsion. Proba on may result in the loss of privileges (athle c, extracurricular, social, parking, senior).
Expulsion—permanent dismissal of a student from Trinity Prep. A student is subject to expulsion for
serious misconduct as described in this handbook or for conduct that, in the judgment of the head of
school, is detrimental to the safety or well-being of others at school. An expelled student is not allowed
to be on campus or a end any school-sponsored event.

The honor code
I will maintain my self-respect.
I will not lie, cheat, or steal, nor tolerate anyone who does.
Honesty/dishonesty
Honesty is a core value and is expected in all aspects of Trinity Prep life. Dishonesty in any form, including stealing,
lying, chea ng, falsifying notes, copying, or plagiarizing, is inconsistent with school standards. Dishonesty is
considered a fundamental breach of our community’s expecta ons. A student’s dishonesty in connec on with an
inves ga on of misconduct will compound the disciplinary response, regardless of the severity of the original
misconduct.
Academic dishonesty
Any kind of academic dishonesty is a serious oﬀense. Chea ng and plagiarism are forms of academic dishonesty.
Plagiarism is the presenta on of the words, ideas, concepts, images, or works of another as one’s own. Material
(in whole or paraphrased) taken from a primary or secondary source without following standards of conven onal
a ribu on, and/or without appropriate reference cita on, is considered to be plagiarized. The concept of
plagiarism is explained and discussed in all grades, and thus the student is well qualiﬁed to make the necessary
judgment to avoid erroneously represen ng someone else’s work as his/her own. Chea ng is obtaining (or
a emp ng to obtain) something by dishonest or decep ve means. The division head, dean of students,
department chair, and honor council handle ques ons of academic dishonesty. Examples of academic dishonesty
include, but are not limited to, the following:
● Possession or use of unauthorized notes or tests or copying answers from another during a test, quiz, or
exam.
● Plagiarism.
● Copying homework or other papers or allowing yours to be copied; working together on problems or
making editorial sugges ons on a paper is a good learning process, but you may not lend or make use of
another’s work.
● Unauthorized exchange of informa on.
● Possession or use of cell phones or other unauthorized electronic devices ( i.e. tablets or web-capable
watches) during tests, quizzes, or exams.
Lying
A student who provides informa on known to be untruthful to a member of the faculty or other school authority
at any me is subject to Level One or Level Two consequences.
Stealing
Taking another person’s property or work, whether it is in a locked or secured loca on or not, is strictly forbidden
without the owner's permission. Students who steal are subject to serious disciplinary ac on, including Level One
or Level Two consequences.
Honor Council
The honor code and honor council were established to create an atmosphere of op mal learning and trust. The
honor council consists of upper school students elected each year by their peers. In cases of suspected honor
code infrac ons or viola ons, an upper school student should expect to appear before the honor council with
his/her advisor, which makes a recommenda on to the division head regarding appropriate consequences.
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Breaches of the honor code
Breaches of the honor code are classiﬁed as infrac ons or viola ons, based upon the severity and circumstances
of the incident. A student who breaks the honor code may be subject to the following ac on(s):
Honor code infrac on: for most ﬁrst- me breaches of the honor code (depending upon the
circumstances of the incident)
● Level One disciplinary consequence;
● A grade of 0 or F assigned to the assignment or test in ques on; and/or
● Loss of eligibility for academic honors that semester and year.
A SECOND HONOR CODE INFRACTION MAY RESULT IN AN HONOR CODE VIOLATION.
Honor code viola on—second honor code infrac on, or a very serious or willful breach of the honor
code
● Level Two disciplinary consequence
● All academic consequences listed above under honor code infrac on, plus:
● Expulsion from honor socie es;
● A senior with an honor code viola on may lose the privilege of par cipa ng in commencement
or may be expelled
A SECOND HONOR CODE VIOLATION MAY RESULT IN EXPULSION.
Alcohol/drugs/tobacco/vape pens/controlled substances/paraphernalia
Any student who possesses, sells, consumes, or is under the inﬂuence of any of the above at school or at
school-sponsored events is subject to serious disciplinary ac on, including Level One or Level Two consequences.
Weapons
Students may not bring to school any weapon or any object that could be considered a weapon. Pocket knives,
ﬁrecrackers, matches, and/or lighters are not permi ed. Violators are subject to serious disciplinary ac on to
include Level One or Level Two consequences.
Search and substance tes ng policy
In order to protect the health and safety of our community, Trinity Prep reserves the right to search automobiles,
any school property (including lockers), and any personal property in a student’s possession on campus or at
school-sponsored ac vi es. Trinity Prep also reserves the right to test students for drugs and/or alcohol. Refusal
of a student to undergo tes ng or to cooperate fully with any of these tests is also a viola on of our policy and
may result in expulsion.
Threats
Threats that endanger others will be handled in the following ways:
● The student will be suspended immediately, subject to a full inves ga on of the threat;
● The parents of the student being threatened will be informed;
● The student will undergo an independent psychological evalua on to assess his/her stability;
● The student will return to school only when the psychological evalua on assures that the health and
safety of Trinity students and faculty are not at risk;
● The student will be subject to Level Two consequences.
Harassment
Students are expected to treat each other with dignity and respect and are en tled to freedom from any kind of
personal harassment. No form of harassment will be tolerated, whether it is related to, but not limited to, race,
religion, na onality, language, physical appearance, gender, sexual orienta on, and/or physical and/or mental
capacity. Harassment is deﬁned as unwelcome, harmful behavior towards another person. This behavior must be
annoying, bothersome, and/or physically, emo onally, or academically injurious to be considered harassment.
Harassment can take the form of, but is not limited to, physical contact or verbal, wri en, or computer/cell phone
generated remarks, gestures, innuendos, gossip, symbols, or photos in or out of school.
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Sexual harassment is any ac vity of a sexual nature that is unwanted or unwelcome, including but not limited to
touching, pinching, pa ng, verbal comments of a sexual nature, sexual name-calling, pressure to engage in sexual
ac vity, repeated proposi ons, and body contact.
All concerns rela ng to harassment should be reported to the division dean of students immediately.
Students who harass are subject to serious disciplinary ac on which may include Level One or Level Two
consequences.
Bullying
Bullying is deﬁned as conduct which subjects a student to insults, taunts, or challenges, whether verbal, wri en,
or physical in nature, which is likely to in midate or provoke a violent or disorderly response from the student
being treated in this manner. Bullying may involve clique behavior, hazing, threats, or violence. Such behavior
extends beyond ac ons that target those groups protected by an -discrimina on legisla on, including but not
limited to sex, race, creed, color, religion, disability, sexual orienta on, and/or na onal origin. All concerns rela ng
to bullying should be reported to the division dean of students immediately and may result in Level One or Level
Two consequences.
Student decorum
Students are expected to be respec ul and polite to all members of the Trinity Prep community. Disrespec ul
behavior such as insubordina on, rudeness, or inappropriate comments (verbal or wri en) is unacceptable.
Classroom conduct that results in repeated disrup ons to the learning environment reduces the eﬀec veness of
the classroom experience. Students who exhibit these behaviors will be subject to Level One consequences.
Language
Students and parents are prohibited from using profane, obscene, bigoted, or other types of oﬀensive language or
gestures on campus or at school-sponsored events. Students using oﬀensive language or gestures may be subject
to Level One or Level Two consequences.
Displays of aﬀec on
Students are prohibited from inappropriate displays of aﬀec on or other explicit behavior on campus or at
school-sponsored events. Violators will be subject to Level One or Level Two consequences.
Figh ng, physical aggression, and rough play
Students who ﬁght on campus will be suspended from school. Rough play or physical aggression may result in
injury to students and may damage clothing and property. Such ac vity is subject to Level One or Level Two
consequences.
Care for school environment
Because we are a community, we do not tolerate vandalism, li er, or other unsightly and unhealthy abuse of the
environment. Willful abuse or destruc on of property is grounds for Level 2 consequences, and parents may be
held responsible for the cost of repairs.
Students must take responsibility for maintaining a clean and orderly place to work and to relax during the school
day. Trash receptacles are available throughout the campus. Students are to clean up their lunch trash, whether
they eat in the Trinity Grille or on the grounds. Those found li ering will face Level 1 consequences. If the amount
of lunch me li er on campus becomes signiﬁcant, the privilege of ea ng outside the Grille will be suspended.
Out of bounds
During the school day, students are to stay where they can be supervised. No one is allowed lakeside or in the
woods except when accompanied by a teacher. Underclassmen are not allowed in the parking lot during the
school day. Seniors may go to their cars when leaving campus during free periods or lunch. Viola ons of this policy
may result in Level One or Level Two consequences.
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Repeated misconduct
Students who con nually violate the behavioral policies set forth in this handbook exhibit a disregard for the
expecta ons of a Trinity Prep student. Such behavior may result in Level One or Level Two consequences.
Other items
Skateboards, rollerblades, playing cards, video games, and video game players are not permi ed on campus.
Students may have cell phones in their possession at school but must ensure that they are turned oﬀ and put
away during classes, study halls, assemblies, and chapel. Viola ons of this policy will result in the conﬁsca on of
the above-men oned items and subject a student to Level One consequences.
Gum
Students are not allowed to chew gum on campus.
Computer/technology
All persons using the school’s computers, the school’s computer systems, or personal computers on school
property or over the school’s systems are required to abide by the rules set forth in the Computers and
Technology sec on of this handbook. Failure to do so will result in appropriate disciplinary ac on determined by
the administra on. All computers should be used in a responsible, ethical, and legal manner. Viola ons of the
guidelines may result in the revoca on of access privileges and Level One or Level Two consequences.
Cell phones
Use of personal cell phones or other internet-capable devices (i.e. Apple watch) on campus is a privilege, and
students using them are required to abide by the rules set forth in this handbook. All cell phones should be used
in a responsible, ethical, and legal manner. Sending oﬀensive text messages, picture mail, or other inappropriate
transmissions will result in disciplinary ac on as determined by the administra on to include Level One or Level
Two consequences.

Social Media and Social Networking Policies and Procedures
Social media encompasses a broad array of online ac vity including - but not limited to - social networks/media
such as Twi er, Flickr, Instagram, Facebook, GroupMe, TikTok and Snapchat, blogs, and other similar online or
Internet communica ons.
Use at School or a School-Related Event
We discourage students from accessing social media and/or social networking sites while on School property or at
a School-related event, unless such use is on a School social media pla orm or School sanc oned site and the use is
for school related work. Accessing social media sites outside of these parameters that results in ac vity
inconsistent with the behavioral guidelines in this handbook is a viola on of School policy and may result in
disciplinary ac on.
Use Away from School Property
It is not our goal to regulate a student’s personal online ac vi es when not on School property or at a
School-related event. Certain ac vi es, however, might impact a student’s rela onships with other students, school
employees, or damage the reputa on of the school, and we do reserve the right to regulate those ac vi es. All
students should ensure that they are familiar with the School’s conduct policies to avoid any online
communica ons that might violate those policies, whether on or oﬀ campus.
Guidelines
You should ensure that your online ac vi es do not violate the School’s policies regarding bullying or harassment,
or other similar policies pertaining to how students interact with each other. If you post or say something online
that makes another student feel uncomfortable, your ac vity may result in an inves ga on and possible
disciplinary consequences.
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Students should also be aware that teachers and administrators periodically check such sites and may determine
that oﬀ-campus behavior violates the School conduct code by making disparaging or nega ve comments about the
School, administra on, or faculty members in a manner that is disrup ve to the School’s educa onal mission or
ac vi es.
Students should not connect with, comment on, or be “friends” with any faculty member or other employee of the
school (other than the student’s parent or extended family) on non-School or non-sanc oned social networking
sites. Faculty and other employees of our community are also prohibited from connec ng with or being “friends”
with a student or prospec ve student. Any viola on of these prohibi ons must be reported to the Administra on
immediately.
In addi on, pos ngs on social networking or other Internet sites of students engaging in inappropriate behavior
(such as drinking, smoking, vaping, sexual ac ons, etc.) as outlined in this handbook are prohibited. Students are
not permi ed to use the School’s name, logo, trademark, or service mark in online ac vi es. Finally, students are
not permi ed to disclose any conﬁden al informa on of the School, its employees, students, parents, or ac vi es
online.
Your Iden ty Online
You are responsible for any of your online ac vity conducted with a School email address, and/or ac vity which can
be traced back to the School’s domain, and/or ac vity which uses School assets. What you publish on such
personal online sites should never be a ributed to the School and should not appear to be endorsed by or
originated from the School.
School’s Right to Inspect
The School reserves the right to inspect all electronic data and usage occurring over the School’s network or on
School property without prior no ce. We also reserve the right to assess informa on in the public domain on the
Internet and to discipline students for any viola on of these guidelines.
Repor ng of disciplinary records
Disciplinary ac on is considered a part of the educa onal process and typically remains a conﬁden al ma er
between the school, a student, and his/her parents. However, the repor ng of disciplinary incidents is necessary
in some cases and will be handled in the following manner:
●

●

Middle school – A middle school student’s disciplinary record does not carry forward to Trinity Prep’s
upper school. The only excep on to this policy is a Level Two disciplinary incident in the eighth grade
year, resul ng in a con nuing proba on. If a student transfers to another school, and that school
requests disciplinary records, Trinity Prep will report Level Two disciplinary incidents.
Upper school – Many colleges and universi es request informa on from students regarding disciplinary
incidents resul ng in suspension or proba on. We expect students to be truthful when responding to
such requests. In the same manner, college counselors will respond honestly to any requests for
informa on made by a college or university during the applica on process.

Students and parents should expect that the school will oﬃcially report incidents in grades 10 through 12
resul ng in Level 2 consequences to colleges and universi es. An oﬃcial le er concerning the misconduct will go
to all colleges and universi es to which the student has applied. The only excep on to this policy is if the student
provides documenta on to his/her college counselor that the college/university does not require disclosure. The
deadline for submi ng this documenta on will be determined by the director of college counseling.

Dress Code
Students are required to follow the dress code. Our main objec ve is to create a posi ve learning environment and
standardized expecta ons for student apparel. The head of school and division heads reserve the right to interpret
and adjust the policies as needed to meet the changing fashions. The following guidelines indicate appropriate
dress.
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General Guidelines
● All clothing must be clean, well maintained, modest, and of appropriate size. It needs to ﬁt without being
too ght, baggy, or revealing. No visible midriﬀs or undergarments. No distrac on or inappropriate
images.
● Athle c team uniforms and other club or ac vity apparel may be worn according to school guidelines.
● Prohibited clothing or styles include the following: blue-jean fabrics of any color (or look-alike fabrics);
camouﬂage clothing; oﬀ-the-shoulder tops; overalls; combat-style boots; hats; bandanas; visible
undergarments; oﬀensive (i.e. drugs, alcohol, or sexual) references/innuendos; torn or cut clothing; visible
body or facial piercings (lips, tongue, nose); or visible ta oos.
● Unnatural color or distrac ng hair styles (to include Mohawk styles), visible body or facial piercings (lips,
tongue, nose), or visible ta oos are not allowed. Addi onally, male hair should be above the collar and
the eyebrows.
Girls
●
●
●
●
●

●
●
●
●
●
●
●

Shirts or blouses with collars and sleeves
Sweatshirts and sweaters with a dress code top underneath
Dresses must have sleeves or straps at least two ﬁnger-widths wide.
Modest tops that cover the midriﬀ when arms are raised over the head
Slacks (no jeans, athle c shorts, yoga pants or leggings in any color), capris, skirts, or shorts. Leggings or
ghts may be worn under dress code bo oms. Shorts, dresses and skirts must reach at least mid-thigh
using the ﬁnger p test.
Shoes must have backs (no ﬂip ﬂops or backless sandals).
No rubber or plas c shoes or shoes without backs
No yoga pants or leggings worn as bo oms
Dresses that follow dress-up day guidelines
Leggings under a dress code-appropriate dress are acceptable
No spaghe straps or halter tops
Skirts and shorts no shorter than a six-inch inseam

Dress-up days: On these days, girls must wear dresses, dressy pants or skirts and blouses with dress shoes.
Backless or strapless dresses and tops (even with a sweater), revealing necklines, and dresses or skirts shorter
than the middle of thigh are not allowed. Dress straps must be a minimum of two ﬁngers in width.
Casual days: While a re may be more casual (i.e. denim), oﬀensive clothing, inappropriate messages, running
shorts, bare midriﬀs, spaghe strap or halter tops, and strapless, oﬀ-the-shoulder or low-cut/revealing tops
are not allowed. Yoga pants and leggings may not be worn as the student’s pants. Dresses, shorts, and skirts
must follow the length guidelines above.
Boys
●
●
●
●
●
●

Shirts tucked in with collars and sleeves. Sweatshirts and sweaters may be worn with a dress code top
underneath.
Solid-color shorts or slacks (no jeans or athle c shorts in any color); shorts should reach at least mid-thigh
using the ﬁnger p test.
All shorts or slacks at the natural waistline with a belt; shorts should have a minimum of six-inch inseam
and not extend below the knee
Sweatshirts and sweaters with visible dress code tops underneath
No earrings
Shoes must have backs (no ﬂip ﬂops or backless sandals).
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Dress up days: Slacks (no ﬁve-pocket style pants or pants with rivets), dress shirts, es, dress shoes, and belts
will be worn.
Casual days: While a re may be more casual (i.e. denim, hats), oﬀensive clothing and inappropriate messages
are not allowed. Shorts must follow the length guidelines above.
Dress code should not be an issue. Students who are not in dress code will face Level One disciplinary
consequences. The school reserves the right not to admit students to class who are not in appropriate dress.

Driving and Parking
Student driving/parking
Trinity Prep drivers are expected to use care while driving to school and on campus. Safety is the school’s primary
concern. Driving is a privilege which carries a high degree of responsibility. Drivers should also be aware that the
school is not responsible for vehicles parked on campus during non-school hours when no school-sanc oned event
is scheduled. If a vehicle must be le on campus, the upper school division head must grant permission and inform
security or leave a message on voicemail.
To drive and park on campus, a student must fulﬁll the following requirements:
● Complete a vehicle registra on form;
● Sign a form indica ng that he/she has read and accepts the campus driving and parking rules;
● Follow the speed limit of 10 mph in parking lots and drop-oﬀ/pick-up areas and 20 mph elsewhere;
● Enter and exit the campus in single ﬁle;
● Not pass a moving vehicle;
● Exit into the ﬂow of traﬃc cau ously;
● Drive only the car(s) registered;
● Park only in the designated class areas and display the parking pass;
● Stay out of the parking lot during the school day (except for seniors, who may go to their cars only when
leaving campus);
In case of an accident, report to the security guard or to the division oﬃces, front desk, or athle c
oﬃce so police can be no ﬁed and an accident report ﬁled.
Consequences for driving viola ons on the Trinity Prep campus
Any student who violates any of the driving regula ons will be subject to the following consequences:
● A warning issued and le er sent to parents for the ﬁrst minor driving or parking viola on;
● The loss of campus driving privileges for a period of not less than a week for the second minor viola on;
● The loss of driving privileges for a period of not less than two weeks for three or more minor viola ons or
any instance of recklessness.
Parent driving and parking on campus
Parent coopera on with our campus driving policies will assist in traﬃc eﬃciency and safety:
● Park in visitor parking, not in the student lot;
● Do not exceed the maximum speed limit on campus of 10 mph in parking lots and drop-oﬀ/pick-up areas
and 20 mph elsewhere;
● Enter and exit the campus in single ﬁle;
● Do not pass a moving vehicle;
● Instruct your riders to go promptly to your vehicle at the close of school;
● Do not leave your vehicle una ended while you are in a carpool lane;
● Wait for your riders in the carpool lanes, always pulling forward as space becomes available, and be
aware of people crossing carpool lanes;
● If you observe a student’s driving viola on on campus, report it to the upper school dean of students,
iden fying license tag, car model, and color;
● Do not drop-oﬀ or pick-up in the Maughan Administra on Center parking lot or student parking lot—use
carpool lanes only.
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Athle cs
Interscholas c athle cs
Trinity Prep’s interscholas c athle c program provides growth in skill development, personal ﬁtness, leadership
skills, sportsmanship, and team play through organized compe ve ac vi es. School teams are open for tryouts
by all students who meet the requirements for eligibility. Interested students should read the athle c handbook
available online or in the athle c oﬃce for informa on about more speciﬁc requirements and policies.
Eligibility
Par cipa on in interscholas c athle cs is a valuable part of the Trinity Prep experience for both middle and upper
school students. Establishing eligibility for students is vital to ensuring each student is aﬀorded the opportunity to
par cipate.
A newly enrolled student’s eligibility to par cipate in interscholas c athle cs is determined according to the
following criteria:
● A student who applies, is admi ed, and enrolls during the regular admission cycle; who is wait-listed and
later enrolls when a space becomes available; or who applies, is admi ed, and enrolls a er the regular
admission cycle, prior to the start of a school year or any sports season, will be eligible to par cipate in all
interscholas c athle cs.
● A student who has par cipated in a sport at another school may not par cipate in that same sport at
Trinity Prep during the same school year except under the following circumstances:
● He/she applied prior to the start of the school year or any sports season and later enrolled when
a space became available, within the ﬁrst 20 days of the school year.
● He/she moved to a new residence with the person(s) with whom he/she had been previously
living and that move necessitated a endance at a diﬀerent school.
● He/she successfully demonstrates an undue hardship, approved by the Head of School or his/her
designee, as a reason for a transfer to Trinity Prep
● A student who applies, is admi ed, and enrolled as a transfer student at the semester, prior to the start of
spring sports season, will be eligible to par cipate in all spring interscholas c athle cs.
Academic Expecta ons
Academic success is the top priority for all students. In order to par cipate in athle cs or other extra-curricular
ac vi es that involve extensive out-of-school commitments, students must meet the following criteria:
● Have a minimum C- average each semester, no more than two semester grades below C-, and no F’s.
● Have a minimum C- average at the end of each school year, no more than two year-end grades below C-,
and no F’s.
A student who does not meet these criteria at the conclusion of a semester will be placed on extracurricular
proba on for the subsequent semester and subject to the following guidelines:
● The student may par cipate in athle cs and extracurricular ac vi es, but his/her grades will be reviewed
at the interim grading period.
● If the grades at the end of the interim grading period meet the above-men oned criteria, the student will
be allowed to con nue par cipa ng.
● If the grades do not meet the above-men oned criteria, the student will be removed immediately from all
athle c teams and extracurricular ac vi es that have extensive out-of-school commitments for the remainder of
the semester.
A student on extracurricular proba on who meets all the above-men oned criteria at the end of the proba onary
semester will be removed from proba on and allowed to par cipate in athle cs and extracurricular ac vi es. A
student on extracurricular proba on who fails to meet these criteria by the end of the semester may be removed
from all athle c teams or extracurricular ac vi es for the subsequent semester.
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FHSAA Academic Standards
Trinity Prep is a member of the FHSAA (Florida High School Athle c Associa on), and to remain eligible, a high
school student must maintain a 2.0 cumula ve grade-point average on a 4.0 scale at the end of each semester for
all courses receiving high school credit. Students who do not meet FHSAA guidelines for athle c par cipa on will
be removed from all athle c teams un l their cumula ve grade point average, as determined at the end of the
semester, meets the FHSAA requirement. Ques ons regarding FHSAA eligibility should be directed to the athle c
director.
Sportsmanship
Good sportsmanship at athle c events, at home and away, is especially important. All students and parents are
expected to adhere to the following guidelines for sportsmanlike conduct:
● Show respect for opponents, players, coaches, and oﬃcials at all mes;
● Refrain from using inappropriate language;
● Know, understand, and respect the rules of the contest;
● Recognize and appreciate skill in performance, regardless of team.
A endance
In order to par cipate in a er-school prac ces or events, a student must be in school the en re school day of the
prac ce or event. The only excep ons to this policy include medical appointments, religious commitments,
school-sponsored ﬁeld trips, and pre-arranged college visits. Wri en veriﬁca on may be required.
General Behavioral Expecta ons
A student who violates any of the behavioral expecta ons outlined in this handbook may be restricted from
par cipa ng in interscholas c athle cs for a period of me as determined by the division head(s) and athle c
director.

Student Life and Ac vi es
Advisory
Each student is assigned an adviser who acts as an advocate and mentor. Time is allo ed in the schedule for
individual and group mee ngs. Academic advising, study skills, community service, and character educa on
ac vi es are integral components of the advisory program.
Community service
Service to the school and the community is ac vely encouraged. Most Trinity Prep students par cipate to some
extent in service projects; many give substan al me to these eﬀorts. Though these eﬀorts are voluntary,
community service hours are recorded in the chaplain’s oﬃce and listed on semester report cards for upper school
students.
Break and lunch
Food service is provided for the convenience of Trinity Prep’s students. Students may eat in the Trinity Grille or on
the grounds as long as they follow these guidelines.
Ea ng in classrooms is allowed only during advisory and lunch under the supervision of the teacher, or as part of a
special class ac vity related to the curriculum.
No food or drink is allowed in the auditorium at any me; no food is allowed in hallways or unsupervised areas of
buildings.
The following policies are necessary for the smooth and fair opera on of the lunch and recep on areas:
● Students may buy food only for themselves
● Students may not purchase food a er the bell indica ng the end of break or lunch me
● Students may purchase food or be in the Trinity Grille according to the following schedule:
o First lunch—grades 6-8
o Second lunch—grades 9-12
● All garbage or trash in the lunch area or on campus should be disposed of properly;
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●
●

Seniors may not bring other students food from oﬀ campus;
Students may not order food for delivery to campus.

Student Council
The upper school student council is composed of elected student oﬃcers from each class as well as oﬃcers
elected by the en re school. The middle school student council is composed of volunteers. Objec ves and
responsibili es of the student councils include the following:
● Maintaining open communica on among faculty, administra on, and students;
● Providing opportuni es for students to enhance the life of the school;
● Organizing student par cipa on in the life of the community.
Student clubs and organiza ons
Extracurricular ac vi es are designed to enrich students’ lives by providing opportuni es to pursue interests and
develop leadership and friendships. Clubs meet on Fridays during the assembly period. Students must par cipate
in at least one ac vity or club and may not leave campus during this me. Student Council considers applica ons
by classes and clubs for special fundraising projects and provides assistance in coordina ng scheduling of
ac vi es. The ac vi es coordinator or division head must approve all fundraising projects.
School-sponsored social ac vi es
The school encourages student groups to sponsor social ac vi es. These should be scheduled with the
appropriate ac vi es coordinator at least one month in advance.
Upper school dances are usually held from 8 un l 11 p.m.; middle school dances, from 7 un l 10 p.m. unless
diﬀerent arrangements are announced. Parents are reminded to pick up their children at the scheduled me. The
following rules apply for any school-sponsored social ac vity:
● Students may not use or be under the inﬂuence of tobacco, alcohol, or illegal drugs;
● Students may not loiter in or around cars, parking areas, or woods;
● Upper school students leaving an ac vity must leave campus and will not be readmi ed;
● Middle school students may not leave an ac vity unless accompanied by an adult;
● Students may not use profanity or rude language;
● Students must dress, behave, and dance appropriately;
● Students may bring guests from other schools only if arrangements have been made with the faculty
sponsor in advance;
● Students who violate any of the rules will be asked to leave, and their parents will be no ﬁed. Further
disciplinary ac on may be taken according to school policy.

Student Safety and Emergency Procedures
Accidents
All accidents should be reported immediately to a faculty or staﬀ member. The student will be sent to the school
nurse for evalua on, and ﬁrst aid will be provided as appropriate. The division head will be informed, the parents
will be no ﬁed, and an accident report will be ﬁled.
Cardiac Emergency
Trinity Prep has eight automated external deﬁbrillators (AEDs) located in: Witmer Science Center, the Maughan
Administra on Center mailroom and auditorium lobby, Rich Library, Race Athle c Center, the concession/storage
facili es at Hubbard Field, between Finnucan and Zimmer ﬁelds and a portable unit carried by our athle c trainer.
In the event of a suspected cardiac emergency, students should no fy a school employee who will follow the
school’s emergency procedures.
Emergency No ﬁca on
Trinity Prep has ins tuted a text, voice, and email system that will contact families in the event of an emergency or
for the purpose of conveying important general informa on. We include cell numbers, home phone numbers, and
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email addresses for all families. The alert system a empts to reach all the numbers entered in the system when
the school sends a message.
Fire
A ﬁre detected by a student should be reported immediately to a faculty or staﬀ member. Students will be familiar
with ﬁre evacua on procedures through drills during the school year. In general, students and staﬀ will exit and
assemble in accordance with instruc ons posted in each building, classroom, and ac vity area. All personnel will
remain in the area designated un l the head of school gives instruc ons; students remain with their teachers (who
must take roll).
Inclement Weather
In case of severe weather, Trinity Prep will communicate with our students, parents, and employees via text
message and email. The school employs an audible lightning detec on system at all mes. Students are to follow
the instruc ons relayed in texts and emails and in person by school employees. Trinity Prep will not necessarily
follow the closing decisions of the local county schools.
Insurance
Trinity Prep students are to be covered by health insurance, and FHSAA requires that all student athletes have
health insurance prior to par cipa ng in athle cs. Trinity Prep provides parents the opportunity to purchase
supplemental insurance coverage for its students. If parents have suﬃcient health and accident insurance and do
not wish to purchase addi onal protec on, they must sign a waiver and return it to school.
Emergency Contacts
In addi on to parents/guardians being listed as a student’s emergency contacts, please list at least one other
person who could be contacted to pick up your student in the event of injury or illness in case you cannot be
reached. Please ensure annually that your designee and their contact informa on are current.

Student Health Protocols
Illness at School
Students who become ill during the school day should request permission from the teacher to report to the school
nurse. Parents or alternate emergency contacts who pick up an ill student are required to come into the recep on
area of the Maughan Administra ve Center to sign out the ill student. The school nurse will then be called to send
the student to the recep on area. Students who drive to school and become ill during the school day may not leave
without the school nurse or other school personnel discussing the student driving home with the student’s
parent/guardian. The student will need to sign him/herself out with the recep onist prior to leaving.
In case of an emergency, the school will a empt to no fy parents before the student is taken to the nearest
emergency room in accordance with the medical release form on ﬁle. In all cases, the parents are responsible for
all expenses incurred.
Student Illness and Communicable Diseases
The School has a responsibility to provide a safe and healthy environment for employees, parents, students, and
visitors. In the case of global or local threats of a communicable disease, the School will take all reasonable
measures that may be necessary to protect the safety and health of members of the School community. These
may include implemen ng infec on control guidelines designed to stop or slow the spread of infec ous diseases.
The School will apply guidance from the Center for Disease Control (CDC) and its aﬃliate, NIOSH, state and local
health departments, and World Health Organiza on (WHO), and other agencies and resources as appropriate.
Each communicable disease is unique. The School’s response depends on public health guidance for the speciﬁc
communicable disease, the nature and stage of the disease, whether mi ga on methods are or can be used, and
public health guidance on the risk and exposure. Response may include, without limita on, a determina on that
no risk exists or that no ac on is required, immuniza on programs may be put into place, mandatory health
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screening may be implemented, mi ga on steps may be needed such as a student refraining from some ac vi es,
u lizing bandages or other barriers, enhanced housekeeping, cancella on of ﬁeld trips, a medical exam and
release, and being sent home from school. Depending on the event, the School may require parents to disclose
upcoming travel plans and to self-quaran ne their child upon return. School closure may be necessary or the
School may need to modify its curriculum, schedules, length of the school year, and/or means of learning and
teaching methods. During certain communicable disease events, threat levels may change rapidly and the School
may need to modify various measures as addi onal informa on becomes available.
Examples of communicable diseases include seasonable inﬂuenza; tuberculosis; measles; chicken pox; mumps,
scarlet fever, hepa s A, C, and D; meningi s; an bio c-resistant staph; Severe Acute Respiratory Syndrome
(SARS); H1N1 Flu; Swine Flu; Avian Flu; Ebola; and novel coronavirus - COVID-19. Lice, ringworm, pinworms,
impe go, pink eye, strep infec on, hand, foot and mouth disease, mononucleosis, and other similar childhood
illnesses are covered by this policy. We recognize that some diseases may not be infec ous under certain
circumstances.
We rely on our parents as the ﬁrst step in preven ng infec on in the school environment. We count on them to
use good judgment in protec ng our school community. A sick child should not be in school but should remain at
home in an environment where proper care may be given. The School nurse is available to students daily. If a
student is not feeling well, he/she should inform the classroom teacher and ask to be excused to go to the nurse's
oﬃce. If a student asks to go home, the student will be released only with permission from the parent/guardian or
from the person designated on the student's emergency card. A student who presents at school with symptoms of
an illness and/or is unable to par cipate in the day’s ac vi es will be removed from the classroom and the parents,
or an emergency contact if the parents cannot be reached, will be contacted. Students must be picked up within
the hour of the School’s request that the child be sent home due to illness. The student should be signed out by
the clinic. Teachers will be informed of the student’s dismissal for illness. To prevent the spread of infec on
through direct contamina on (coughing, sneezing, talking, sharing ar cles, etc.) students must be asymptoma c
without the aid of medica ons before returning to School. In other words, students must have no fever, vomi ng,
etc. for 24 hours prior to their return to School.
Parents/students who know or have a reasonable basis for believing that a student has a communicable disease
that may pose a threat to other students, parents, school employees, visitors, or the public should immediately
contact their health provider. Parents/students have a “reasonable basis” for believing that a student has a
communicable disease when they show or feel signs or illness, such as coughing, sneezing, fever, joint aches, have
an overall ill feeling, or when they know that they have been exposed to someone with a known communicable
disease or suspected communicable disease. For the health and safety of the School community, parents should
report to the School Nurse if their child has a conﬁrmed communicable disease that poses a risk to others in the
School community. The Florida Department of Health shall be no ﬁed when a student is sent home because of a
communicable disease. In case of student absence due to the reportable communicable disease, a release card
from the Department of Health or a le er from the family physician indica ng that the Department of Health
regula ons have been fulﬁlled must be presented when the student returns to school (indica ng that the student is
no longer infec ous).
The School will generally not iden fy an infected student to School employees or other students or their parents,
although public health guidance will guide the School’s communica ons. It may be necessary to alert others in the
community who were in certain areas or at certain mes that exposure could have occurred. The School will
disclose sensi ve medical informa on of students no further than is necessary to ensure the health and safety of
our employees, students, parents, and visitors in a manner consistent with applicable law. The School will comply
with all federal and state laws in regard to conﬁden ality and privacy requirements.
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General Health Guidelines for a endance
In order to maintain the wellbeing of both the student body and Trinity Prep personnel, provide a healthy
environment for learning, and reduce the spread of communicable illnesses, Trinity Prep has adopted the following
standard for illnesses and school a endance.
Fever
Students are not to come to or remain at school for any reason with a temperature of 100.4 or greater. Fevers of
100.4 or greater must be gone for 24 hours, without needing the use of medica on, prior to returning to school.
Vomi ng or Diarrhea
Students should not come to, or remain at school if they have had two (2) or more cases of vomi ng or diarrhea
through the day/night, unless those symptoms are part of a known/documented medical condi on and not an
illness.
● You must be free of these symptoms for 24 hours prior to returning to school.
Students should not come to school if they have had one (1) episode of vomi ng or diarrhea through the day/night
along with a fever of any degree.
●

You may return to school when symptoms subside as long as fever guidelines above are also followed.

Communicable Illnesses requiring an bio cs
Students who have a communicable illness such as strep throat, bacterial conjunc vi s (pink eye), impe go, etc.
that require an an bio c, must be on the an bio c 24 hours before returning to school.
Skin lesions
Open skin lesions must be covered while at school during the treatment and healing process.
Student Health Condi ons
Health diagnoses and/or condi ons that aﬀect or have the poten al of aﬀec ng a student while at school should
be discussed with the school nurse at the beginning of the school year or at the onset of a new diagnosis.
Medica on at School
Other than emergency medica ons, students are not allowed to possess prescrip on or over-the-counter
medica ons on campus. If you wish your child to receive acetaminophen for discomfort, we must have that box
check marked on the signed enrollment/re-enrollment form each year. An Authoriza on for Administering Student
Medica on form must be completed and signed by a parent or guardian and student if a student is to take
prescribed or over-the-counter medicine at school other than acetaminophen. All medica on must be in its
original container when brought into the school clinic to the nurse. Parents/guardians must bring prescrip on
medica ons to the school nurse with the completed form. Students may only bring over-the-counter medica ons
to the school nurse with the completed form signed by a parent if the parent/guardian is unable. It is the student’s
responsibility to go to the nurse to receive medica on.
Asthma inhalers and Epinephrine auto-injectors (epi-pens) will require a separate speciﬁc order form that
requires a physician’s signature in addi on to parent/guardian and student signature. This includes students who
carry their own inhaler or epi-pen since those are considered urgent or emergency medica ons. Medica on,
inhaler, and epi-pen forms are available in the clinic or online.
●

Students who remain a er school for extracurricular ac vi es will be responsible for having their own
emergency medica ons available and know how to use them, as the school clinic will be closed.
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Physician Excuse for Return to School
A er a student has been absent for surgery or been absent for ﬁve (5) consecu ve days for illness or medical
reasons, an excuse from a healthcare provider is required indica ng that the student is healed and/or healthy
enough to return to the school se ng. Any limita ons must be clearly deﬁned.
Crutches and Other Assis ve Devices at School
It is requested that a parent/guardian contact the school nurse following an injury, procedure, surgery or illness
when their student requires the temporary use of crutches or other assis ve device, such as a wheelchair, walker
or cane. Accommoda ons will be assessed and discussed to determine the speciﬁc needs of each student. The
student should check in with the school nurse their ﬁrst morning on campus with crutches or other assis ve
devices.
Concussion Management
Trinity Prep recognizes that concussions and head injuries are commonly reported injuries in children and
adolescents who par cipate in sports and recrea onal ac vi es and can have serious consequences if not
managed carefully. Therefore, the school has adopted a concussion management policy to support the proper
evalua on and management of head injuries. That policy can be found in the TPS athle c handbook and TPS parent
portal. Any student exhibi ng poten al signs and symptoms of a concussion while par cipa ng in a
school-sponsored class, extra curricular ac vity, or interscholas c athle c ac vity shall be removed from the game
or ac vity and be evaluated as soon as possible by an appropriate health care professional. The student’s
parent/guardian will be no ﬁed as soon as possible. The student shall not return to school or ac vity un l
authorized to do so in wri ng by an appropriate health care professional. Upon returning to school, appropriate
academic accommoda ons, based on recommenda ons made by a physician or the school nurse, will be made
to assist the student during the recovery period. The school nurse will be in regular communica on with the
student’s parent/guardian regarding physician visits and the student’s symptoms and progress. The student’s
physician must clear the student to return to PE or athle c ac vity, and the School will follow FHSAA regula ons for
allowing student athletes to resume athle c ac vity.
If a student sustains a concussion at a me other than when engaged in a school sponsored ac vity, the School
expects the parent/guardian to report the condi on to the school nurse and/or division head so the school can
begin the appropriate management/modiﬁca ons for the student.
Immuniza on Forms
As required by Florida law, each Trinity student must have on ﬁle, at the beginning of the school year, a current
record of immuniza ons on FLORIDA FORM DH680, signed by a physician. Prior to star ng 7th grade, FL law
requires students to obtain their T-dap immuniza on, and they must submit an updated immuniza on record on
FLORIDA FORM DH680 with a physician’s signature.

Services for Students with Disabili es
We understand that there may be circumstances in which a parent may request that the School provide an
adjustment or accommoda on for a student’s medical needs or physical, mental, or learning disability. As the
range of requests has grown over the years, the School believes that it is appropriate at this me to outline the
School’s policy and general guidelines for addressing such requests.
General Policy
In general, it is our School’s policy to provide accommoda ons or adjustments for a student’s minor needs in
circumstances in which the administra on determines, in its sole discre on, that doing so is within the reasonable
ability of the School and/or its staﬀ and
● will not result in a signiﬁcant disrup on to the teacher’s ability to instruct other students, to classroom or
school order and discipline,
● will not require a threat of harm to the safety of other students or employees,
● will not require a fundamental change to our educa onal environment or mission,
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● and will not impose responsibili es on school employees for which they are not trained.
We also ask parents to realize that, given the size of our school and our available resources, we may not be able to
provide all requested accommoda ons. To the extent we agree to provide accommoda ons, we may require a
sharing of responsibility for the accommoda on.
Request and Documenta on
For any type of accommoda on (including administra on of medica on at school), the parent must contact the
School nurse (physical or injury accommoda ons) or divisional guidance oﬃce (academic disability
accommoda ons) to discuss the need. The School nurse will then advise the parent of the type of medical
documenta on needed, which generally will state the student’s diagnosis, how the condi on limits the student, the
recommended accommoda ons, and the length of me that the accommoda on(s) will be needed.
Release for Communica ons with Physician
Some mes, the documenta on received from the physician may raise ques ons or be unclear as to the
recommenda ons. For that reason, the parent(s) must sign a Release of Informa on form, permi ng the School to
contact the medical professional, when necessary. In addi on, if there is any cost associated with the physician’s
coopera on (i.e., to answer a set of ques ons submi ed, etc.), the parent must agree to bear the cost of such
process.
Assessment of Request
Once the parent’s request and medical documenta on has been received by the School, appropriate persons
within the administra on will meet with the parents to clarify informa on and to discuss whether the School will
be able to implement the accommoda on requested. In some cases, the parent may be asked to provide (at the
parent’s cost) any special equipment needed, training for the school’s staﬀ, or other associated ma ers. In
addi on, the School may advise the parent that the School will allow a par cular accommoda on, but the full
responsibility for doing so will rest with the parent.
Limita ons on Requests
Please understand that the School is not a medical facility and does not have the personnel, training, or equipment
to handle certain types of medical procedures best le to the student, parent, or physician. Examples of
accommoda ons made for students include appropriate classroom loca ons, extended me on tests, use of
computers, and/or dispensing with medica on through the Clinic.

General Informa on
School/Campus Hours/Messages
The school day begins at 7:50 a.m. and ends at 3:13 p.m. except on Friday, when dismissal is at 2:48 p.m. The
campus is open for students from 7:30 a.m. to 5 p.m. and during scheduled extracurricular func ons. Students who
remain on campus a er dismissal should be with a faculty member or working in the library (open un l 5 p.m.).
Supervision, except in the library or in athle cs, is not provided for students.
Only in an emergency can a message be sent to a classroom during the school day. Upper school students should
check the message board in Stuart Hall during the school day.
Advisory/Assembly/Chapel
Advisors meet several mes per week with their group of students to check in on academic and social
progress/connec ons. Advisors also implement the advisory curriculum and are a primary point of support for
their students. Each week students a end a school-wide assembly, a division assembly, and chapel/assembly.
Chapel is an integral part of life at Trinity Prep, and a endance is mandatory. Please do not schedule
appointments during these special programs.
Newton Dyckman Rich Library
The mission of the Newton Dykman Rich Library is to provide a collec on that will s mulate learning, allow
students to take deep dives into subject ma er, and be available 24-7 whenever possible. The library serves as the
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school’s informa on hub in which academic, intellectual, spiritual, and co-curricular learning and teaching may
occur. Everyone is welcome; silence is not a prerequisite; and students and teachers can explore, inves gate,
collaborate, and connect with one another and the larger community in a vibrant and ac ve space.
The Rich Library is regularly open from 7:30 a.m. un l 5 p.m. Its holdings consist of approximately 14,000 books,
magazines, newspapers, and other materials. In addi on, there are 18 databases available 24-7 for all students via
the Saints Search portal. Books may be checked out for three weeks and renewed if the tle is not on hold for
another patron. Any student with overdue library materials will have his/her report card or transcript held un l all
materials are returned or paid for.
Food is not permi ed in the Rich Library, but drinks with a lid are allowed. Students are encouraged to do research,
work on homework, or read when they are in the library. It is a working library and silence is not required, but
students are expected to be respec ul of others in this ﬂexible space.
There is one group study room which seats up to 11. Use of this room is priori zed for pairs and groups of students
studying together or working on a collabora ve project. The room is equipped with an LCD projector; the remote
control and cables must be checked out from the librarian. To use the group study room, sign up at the circula on
desk. Please be prompt; at 3:15 the room will be released to anyone else wishing to use it. There is also a silent
study room furnished with study carrels for individual silent study. This is the only area in the library where silence
is required. Please be considerate of your fellow students when u lizing this room; there is to be no conversa on
or noisy distrac on.
Lockers
A locker and lock are assigned to each student for securely storing books and personal ar cles. It is especially
important for laptops to be stored in lockers when not in use. A student must use only the locker and lock assigned
to him/her. The locker must remain locked when not in use. A replacement fee must be paid in the business oﬃce
for any lost locks.
All lockers and school-provided locks are school property; therefore, the school reserves the right to open lockers
when necessary. Students may not put s ckers or marks on their lockers. Students will be billed for repair of
damage on the inside or outside of the locker and may be subject to disciplinary ac on.
Students are to write their names on all their possessions and to take responsibility for their safekeeping. PE
lockers are assigned as needed.
Lost and Found
Lost and found is located on the south side of Witmer Science Center. Small lost and found items may be held at
the recep on desk in the Maughan Administra on Center. Students and parents should be sure that all ar cles of
clothing and book bags have name labels. All books should have names inscribed on the tle page or inside the
cover. Any items not claimed in a mely fashion will be donated to charity.
Valuables
Please do not bring valuables or large sums of money to school. The school is not responsible for the loss or the
of personal items on campus. Valuables or money should be locked in the locker or brought to a teacher or the
oﬃce for safekeeping. This includes phones and tablets.
Campus Visitors
Trinity Prep is a closed campus, and a student must request prior approval from the division heads before bringing
a visitor on campus. Visitors are to register at the recep on desk. Unregistered/unapproved guests will be asked to
leave campus, or they will be reported to the police.
Lakes/Ponds/Pool
Students are not permi ed to use the water facili es for any reason without faculty supervision or permission from
the division head or dean of students. Watercra may be used only with a class or extracurricular ac vity. Students
may not play at the water’s edge without permission and teacher supervision.
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Sex Oﬀender Registry
Florida statute requires schools to provide informa on about sex oﬀenders. Parents, students, and employees
should regularly visit the public registry to review it for individuals who may have prior criminal records and/or sex
oﬀenses. Informa on concerning registered sex oﬀenders and predators in Florida may be obtained by visi ng
h p://www.fdle.state.ﬂ.us, the Florida Department of Law Enforcement Sexual Oﬀenders database. Informa on
may also be obtained by contac ng the FDLE’s toll-free number: 1-888-FL-PREDATOR (1-888-357-7332).

Hyﬂex Learning Addendum
All persons using the School’s computers, the School’s computer systems, or personal computers for Hyﬂex learning
courses are required to abide by the rules set forth in the Student Handbook and these addi onal policies. All
computers and devices while par cipa ng in Hyﬂex learning must be used in a responsible, ethical and legal
manner. Failure to abide by these rules will result in appropriate disciplinary ac on as outlined in the Student
Handbook.
Purpose
The purpose of providing access to Hyﬂex learning is to support the School’s educa onal objec ves while
addressing the challenges that arise out of the COVID-19 pandemic. Par cipa ng in the School’s Hyﬂex learning
program is a privilege and not a right. Inappropriate or illegal use of the School’s Hyﬂex learning program may
result in loss of the privilege and disciplinary ac on.
Expecta ons
Our expecta ons of our students are as though they were on campus in their classrooms. Students are expected to
fully engage in all courses, complete and submit all course-work, including homework, as instructed. Students are
held to the same academic standards, as in live, on-campus instruc on, and are subject to the School’s Honor Code
and all other conduct policies.
Absences
Students are expected to join the Google Meets sessions and log-in to the Canvas every school day. Parents must
report a student’s absence in accordance with the a endance policies in the Student Handbook.
Live and Recorded Sessions
Hyﬂex learning courses may have both live sessions and pre-recorded sessions. Students are responsible for
a ending live courses as scheduled and reviewing pre-recorded sessions as directed by the teacher. Only enrolled
students may par cipate in live sessions. Students, their parents/guardians, and approved staﬀ will be allowed to
view the recordings. Students are prohibited from sharing course passwords or Google Meets links with others.
For all live sessions, it is the parents’ responsibility to ensure that the student par cipa ng in the course is
par cipa ng in an appropriate environment, is appropriately dressed, and that the computer and camera that the
student is using does not show anything inappropriate. Virtual backgrounds or blurred backgrounds are allowed
only if they are appropriate. Students are encouraged to place their computer on a stable surface like a desk or
table, rather than a so surface (like a couch or bed).
Students might be asked to par cipate in video conferencing, podcasts, and live chats, which means that their
iden ty will be revealed, their voice will be heard, and their image displayed to others par cipa ng in the course,
all of which may be recorded.
Internet Safety
The School will provide strict security protocols while par cipa ng in live Hyﬂex learning sessions, but online
security for the student will be the responsibility of the parents and students. The School is not liable in any way for
irresponsible acts on the part of the student while par cipa ng in Hyﬂex learning courses. Students should never
access or share any material that is pornographic, violent in nature, or otherwise harassing. Students also should
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never give out personal informa on (address, telephone number, name of School, address of School, date of birth,
Social Security Number, credit card number, etc.) over the Internet.
Equipment
It is the parents’ responsibility to provide any equipment needed for Hyﬂex learning, such as a computer, tablet,
internet access, headset, earphones, microphone, digital camera, supply kits, etc. Any damage to said equipment
will be the sole responsibility of the students and the parents. Connec on, volume, video quality, or other issues
that might be associated with the School’s systems should be addressed with the School’s Help Desk.
Appropriate Interac ons and Communica ons
Appropriate behavior for students is expected. All Student Handbook policies apply. Any student who believes
that they have been bullied, threatened, harassed, or received any inappropriate remarks or comments should
immediately contact their division dean of students.
Bullying, including cyberbullying, threats, and harassment during a session or outside of a session is not
appropriate. All students should always use respec ul language and never use profanity or threatening, aggressive,
or abusive language. No one should ever make sexual, racial, ethnic, or other inappropriate remarks or jokes.
There may be some situa ons in which students will want addi onal informa on from a teacher. That
communica on may be by email, phone call or via Canvas. In all communica ons and interac ons, all par es will
con nue to respect appropriate boundary guidelines. If a student or a parent becomes aware that any adult’s
communica ons are inappropriate, such informa on should be immediately reported to the appropriate division
head.
Personal Informa on
The Hyﬂex learning program requires the use of several computer so ware applica ons and
web-based/cloud-based educa on technology services operated not by the School, but rather by third par es.
These applica ons include, but may not be limited to, G Suite, Google Drive, Canvas, Flipgrid, Naviance, Zoom, and
other similar educa onal programs. In order for students to use these programs and services, certain personal
iden fying informa on—generally the student’s name and email address provided by the School—must be
provided to the website operator. A complete list of the programs with the privacy policy for each can be found on
our School website. Please note that any personal informa on provided by the School is for educa onal purposes
only and is used by the School solely to communicate with the service provider. Under federal law en tled the
Children’s Online Privacy Protec on Act (COPPA), certain website providers must provide parental no ﬁca on and
obtain parental consent before collec ng personal informa on from children under the age of 13. For more
informa on on COPPA, please visit the FTC website. COPPA permits the School to consent to the collec on of
personal informa on on behalf of its students, thereby elimina ng the need for individual parental consent to be
given directly to the website operator. Therefore, by allowing the student to par cipate in the School’s Hyﬂex
learning courses, the parents/guardians acknowledge their consent for the School to provide personally iden fying
informa on for the student consis ng of ﬁrst name, last name, an email address, username, and school-related
informa on, such as school name, class, and teacher name.
Photographs/Recordings
Parents and students are not allowed to take, and shall not take any photographs, video, or other recordings of
other students, other children, or other parents/guardians without their express consent, and are not allowed to
transmit, upload, or post such content online or electronically including on any social media or similar site, or use
or publish such content in any non-personal media such as a book, video, ﬁlm, television program or publicly
viewable website. Upon the School’s request, parents and students shall immediately delete and/or remove such
content from any device, site, pla orm, or other media.
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On-Campus Learning Addendum
The challenges faced due to the Covid-19 pandemic are not unique to our campus, and we have established some
behavioral expecta ons that are directly relevant to a ending school on campus. These expecta ons are in place
for the health and welfare of all students, faculty, other employees, and visitors.
●

●

●

●
●
●

Two or three-ply face masks that cover the en re mouth and nose are required on campus. Masks are
required at all mes while indoors, transi oning between classes, and in the parking lot and
drop-oﬀ/pick-up areas. Masks may be removed while ea ng and remaining at least six feet from others
during lunch and other break periods.
○ Masks must follow regular dress code guidelines and may not feature words, le ers, images, or
symbols and must be either solid color or a single pa ern (plaid, polka dot, etc.). Poli cal and/or
poten ally divisive symbols or markings are strictly prohibited.
○ Bandanas, neck gaiters, and masks with a valve(s) or hole(s) are not permi ed.
Our weekly class schedule has been adjusted to minimize classroom changes while s ll maintaining
opportuni es for students to connect with advisory groups and clubs and a end chapel and class
mee ngs safely. Students must adhere to teacher established sea ng charts to enable appropriate
contact tracing if necessary.
Students who are not a ending a er school sports prac ces, ﬁne arts rehearsals, or other
school-sponsored ac vi es are encouraged to leave campus as soon as possible at the conclusion of the
school day at 2:45 pm.
Social distancing guidelines apply to all lines at The Trinity Grille, and students should eat in the
designated spaces on campus for each grade level.
Students who par cipate in athle cs or ﬁne arts rehearsals a er school will have their temperature taken
each day, prior to the start of prac ces or rehearsals.
Students who are sick, should stay home, and parents must alert the school nurse regarding any
symptoms associated with Covid-19.

Students who consistently exhibit an inability to follow established safety protocols will be asked to transi on to
Hyﬂex learning at home.

School Closure or Modiﬁca ons Due to a Force Majeure Event
Should events beyond the control of the School occur, including, but not limited to, ﬁre, act of God, hurricane,
tornado, ﬂood, extreme inclement weather, explosion, war (including armed conﬂict), governmental ac on, act of
terrorism, risk of infec ous disease, epidemic, pandemic, shortage or disrup on of necessary u li es (water,
electricity, etc.), the School has the discre on to close the School and/or modify its opera ons, curriculum,
schedules, length of school day, length of school year, and/or ways/methods in which employees will provide
services. During such an event, employees shall fully perform all du es and responsibili es as communicated to
him or her by the School. Should the School close, the School’s du es and obliga ons shall be suspended
immediately without no ce un l such me as the School, in its sole and reasonable discre on, may safely reopen.
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Parent Organiza ons
Trinity Parents Organiza on (TPO)
The TPO promotes and assists in achieving the educa onal and social objec ves of the school. Through a variety of
commi ees and volunteer opportuni es, TPO enriches student life and helps with special projects.
Commi ee chairs are listed on the website. Membership dues are charged with the tui on in the August billing.
Patrons of the Arts
The object of this society of parents and friends is to foster and support the educa onal development of arts and
culture among the Trinity Prep popula on. At Trinity Prep, every student is touched by the arts.
Athle c Boosters Club
School spirit is a vital part of every school. Since 1979 the boosters have encouraged this spirit by lending ﬁnancial,
personal, and moral support to athle c programs and facili es. The Boosters conduct a membership campaign in
late summer.

School Oﬃces/Procedures
Admission and Tui on Assistance Oﬃce
The admission oﬃce invites families to call if they have ques ons about admission or tui on assistance policies and
procedures. If you know of families who are interested in the school, please call for admission informa on.
Address changes should be given to the data and web services manager.
Bookstore
Book purchases are made through MBS, our online book provider. Access to the bookstore is located on our
website at www.trinityprep.org.
Business Oﬃce
The business oﬃce is responsible for all billing, collec ons, accounts payable, transporta on, and maintenance
func ons of the school. A billing statement is sent to each family at the beginning of each month for balances due
and payable. Please contact the assistant controller at Ext. 548 with any billing ques ons.
All accounts more than 30 days past due will be charged interest as per the enrollment contract.
Advancement Oﬃce
The advancement oﬃce is responsible for the advancement of the ins tu on. Speciﬁcally, this oﬃce directs and
coordinates all fundraising ac vi es, including the Trinity Prep Fund. It is the liaison with the alumni associa on
and coordinates all alumni func ons, the golf tournament, and Grandparents’ Day. This oﬃce also publishes the
alumni magazine TrinityPREP and the annual report.
Marke ng and Communica ons Oﬃce
This oﬃce is responsible for branding, adver sing, public rela ons, crisis communica ons, the website, digital
marke ng, social media, edi ng, graphic design, photography, and videography for the school.
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Semester Exam Schedule
Fall Semester Exam Schedule, Grades 7-12
Tuesday, December 16
Wednesday, December 17
English
Science
World Language
Math

Thursday, December 18
Social Science
Conﬂicts

Spring Semester Exam Schedule, Grades 7-11
Tuesday, May 25
Wednesday, May 26
English
Social Science
Math
World Language

Thursday, May 27
Science
Conﬂicts

Spring Semester Exam Schedule, Grade 12
Thursday, May 17
Friday, May 18
Subjects TBD
Subjects TBD
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