SOCIAL DISTANCING AND FACE COVERINGS

“New York State Guidelines for In-Person Instruction at Pre-K to Grade 12 Schools”

MANDATORY

RECOMMENDED
BEST PRACTICES

WHAT SEM
IS DOING

Ensure that social distancing
(of at least 6 ft. or a physical
barrier) is maintained between
individuals while in school fa-
cilities and on school grounds,
including in the cafeteria, un-
less safety or the core activity
(e.g. moving equipment, using
an elevator, traveling in com-
mon areas) requires a shorter
distance or individuals are of
the same household.

If social distancing is not pos-
sible, individuals must wear
acceptable face coverings;
excluding students who are
unable to medically tolerate a
face covering.

Be prepared to don a face
covering if another person un-
expectedly cannot socially dis-
tance; for this reason, individu-
als - including students - must
wear face coverings in common
areas, such as entrances/exits,
lobbies, and when traveling
around the school.

Acceptable face coverings for
COVID-19 include but are not
limited to cloth-based face
coverings and surgical masks
that cover both the mouth and
nose.

Provide acceptable face cov-
erings to faculty and staff who
directly interact with students
or members of the public while
at work at no cost to faculty/
staff; and provide face cover-
ings to any student who does
not have their own, at no cost
to the student.

Train all students, faculty, and
staff on how to adequately put
on, take, off clean (as applica-

ble), and discard PPE.

Students must wear a face cov-
ering to ride the schoolbus and
wear it while entering, exiting,
and seated.

Face coverings are strongly rec-
ommended at all times, except
for meals and classroom in-
struction with social distancing.
Consider requiring face cov-
erings even during instruction,
especially in areas with higher
community infection rates.

Develop plans for face covering
breaks for students when they
can socially distance, partic-
ularly if the reopening plan
requires face covering usage at
all time.

Consider assistance to stu-
dents who may have difficulty
in adapting to wearing a face
covering.

Faculty may use alternate PPE
(i.e. face coverings that are
transparent at or around the
mouth) for instruction that
requires visualization of the
movement of the lips and/or
mouths (e.g. speech therapy).
These coverings may also be
used for certain students (e.g.
hearing impaired) who benefit
from seeing more of the face
of faculty/staff.

Consider staggered arrival and
pick-up times to facilitate prop-
er social distancing, and assign
lockers by cohort or eliminate
their use.

Modify or reconfigure spaces
and/or restrict the use of class-
rooms and other places where
students, faculty, and staff
congregate, so that individuals
are at least 6 ft. apart in all
directions (e.g. side-to-side and
when facing one another), or
separated by physical barriers,
and are not sharing worksta-
tions without cleaning and
disinfection between use.

Ensure a distance of 12 ft.
between individuals while
participating in activities that

Cloth face masks are required
at all times when entering or
exiting, in the buildings, and
outside on campus. Mask
breaks taken alone and outside
are encouraged. Lunch is the
only time masks are removed.

Masks are available to those
who forget or lose their mask.

6 feet of social distancing is
required both in the building
and outside.

To prevent congregating, no
lockers are being used. Ath-
letic equipment is kept in the
gym.

Space has been modified and
reconfigured, to ensure 6 feet
of distance in all directions.
Occupancy limits have been
determined for each space in
the school.

12 feet of physical distance

is required for students who
participate in activities that
require voice projection -
singing, playing woodwind
instruments, and while partici-
pating in aerobic activity. Gym
classes (U-GO-SEM) take place

outside.

Bus capacity is not exceeded
when transporting students.

Social distancing is required at
all times. The Atrium tables are
for one person only. Meals are
served and taken to alternative
areas for lunch to maintain
physical distance of 6 ft.

There is no buffet only a served
entree, individually wrapped
grab and go options.

No visitors are allowed in our
facility. Only essential faculty,
staff, and students are in the

building.



v" Ensure social distancing while

eating in the school cafeteria;
if not possible, serve meals in
alternate areas or staggered
meal periods.

Prohibit sharing of food and
beverages (e.g. buffet style
meals, snacks), unless individ-
uals are members of the same

household.

require projecting the voice
(e.g. singing), playing a wind

instrument, or participating
in aerobic activity (e.g. gym

classes).

On school buses, maintain so-
cial distancing unless members
of the same household.

Consider measures that can
be implemented to decrease
density and congregation in
school facilities and on school
grounds, when possible, such
as:

« Finding alternative spaces
in the community to allow for
more in-person instruction;

« Adjusting class or work hours,
where appropriate;

« Limiting in-person presence
to only those staff who are nec-
essary to be at school during
school hours;

» Maintaining or increasing
remote workforce to ac-
commodate social distancing
guidelines;

- Staggering schedules and
allowing more time between
classes to reduce congestion;
and/or

- Shifting design of class sched-
ules.

« Place students in pre-as-
signed, self-contained cohorts
with reasonable group size
limits set forth in the school’s
plan, to the extent practicable
to limit potential exposure, par-
ticularly for younger students.

« Prevent intermingling across
cohorts, to the extent possible
(e.g. 10 ft. of distance or physi-
cal barrier).

« Ensure cohorts contain the
same students for the duration

of the COVID-19 public health
emergency.

« Faculty may instruct more
than one cohort so long as
appropriate social distancing is
maintained.

One-way foot traffic is required
throughout the building except
where clearly marked.

Schedule has been designed to
limit traffic in the hallways and
give time for sanitization.

Students carry their own sup-
plies or have assigned supplies
in the classroom.

Designated areas for pick-up
and drop-off have been estab-

lished.



v" Reduce bi-directional foot
traffic using tape or signs with
arrows, and post signage/dis-
tance markers denoting 6 ft.
of distance in commonly used
areas and areas where lines
are formed or people con-
gregate (e.g. outdoor spaces,
class rooms, cafeterias, health
screening stations).

v" Determine which facilities (e.g.
libraries) will be closed to the
public (i.e. not students, fac-
ulty, or staff), or offer limited,
specific hours to members of
the general public.

v' Establish designated areas for
student drop-off and pick- up,
limiting contact and entry of
parents/legal guardians into
the building, to the greatest
extent possible.

v" Limit the sharing of objects,
such as laptops, notebooks,
touchscreens, writing utensils,
chalk and dry erase boards,
musical instruments, tools, and
toys, as well as the touching
of shared surfaces, such as
conference tables.




HYGIENE, CLEANING, AND DISINFECTION

“New York State Guidelines for In-Person Instruction at Pre-K to Grade 12 Schools”

MANDATORY

RECOMMENDED
BEST PRACTICES

WHAT SEM
IS DOING

Adhere to hygiene, cleaning,
and disinfection requirements
from the Centers for Disease
Control and Prevention (CDC)
and Department of Health
(DOH) and maintain logs that
include the date, time, and
scope of cleaning and disin-
fection. Identify cleaning and
disinfection frequency for each
facility type and assign respon-
sibility.

Train all students, faculty, and
staff on proper hand and respi-
ratory hygiene.

Provide and maintain hand
hygiene stations, including
handwashing with soap, run-
ning warm water, and dispos-
able paper towels, as well as an
alcohol-based hand sanitizer
containing 60% or more alco-
hol for areas where handwash-
ing is not feasible.

Conduct regular cleaning and
disinfection of facilities and
more frequent cleaning and
disinfection for high- risk areas
used by many individuals and
for frequently touched surfac-
es, including desks and cafete-
ria tables. Refer to Department
of Environmental Conservation
(DEC) products identified by
the Environmental Protection
Agency (EPA) as effective
against COVID-19.

Ensure regular cleaning and
disinfection of restrooms
and that distancing rules are

adhered to.

Provide for the cleaning and
disinfection of exposed areas
in the event an individual is
confirmed to have COVID-19,
with such cleaning and disin-
fection to include, at a min-
imum, all heavy transit areas
and high-touch surfaces. Refer
to CDC guidelines.

Place hand sanitizer in con-
venient locations (e.g. build-
ing, classroom, and cafeteria
entrances/exits), and install
touch-free dispensers where
possible.

Place receptacles around the
school for disposal of soiled
items, including PPE.

Ensure that cleaning and disin-
fection are the primary respon-
sibility of the school’s custodial
staff, but provide appropriate
cleaning and disinfection sup-
plies to faculty and staff:

« Provide disposable wipes so
that commonly used surfaces
(e.g. keyboards, desks, remote
controls) can be wiped down

before/after use.

« Install touch-free amenities,
or make hand sanitizer avail-
able near high-touch surfaces
(trash receptacles, paper towel
dispensers).

- Close water drinking foun-
tains (unless configured as
bottle refilling stations) and
encourage individuals to bring
their own water bottles or use
disposable cups.

- Best practices to implement
in shared (communal)bath-
rooms include but are not
limited to:

« Install physical barriers be-
tween toilets and sinks if 6 ft.
of separation isn't feasible.

+ Use paper towel dispensers in
lieu of air dryers.

Clean and disinfect high touch
surfaces between each individ-
ual’s use, if shared. If cohorts
are used, clean and disinfec-
tion can take place between
each cohort’s use.

We adhere to all the hygiene,
cleaning, and disinfection re-
quirements from the CDC and
DOH. Logs are maintained
for each space identifying

the cleaning and disinfecting
frequency as mandated for
the facility type and assigned
responsibility.

Students and faculty were
instructed during orientation
about health and safety proce-
dures. Signs are posted.

Hand sanitizing stations are
placed throughout the school.
Soap, running warm water, and
disposable paper towels are
available. The sanitizer is 62%
or more alcohol.

Regular cleaning and disin-
fecting. We clean high touch
surfaces throughout the day
with products approved and
recommended for use against
COVID-19 and safe for schools.

Restrooms have limited capac-
ity and are disinfected hourly.
Single occupancy restrooms or
barriers between toilets are in
place.

More trash receptacles are
placed in the building and on
the grounds for proper dis-
posal of cleaning supplies and
food service waste.

After each class, surfaces are
cleaned and disinfected.



COMMUNICATION

“New York State Guidelines for In-Person Instruction at Pre-K to Grade 12 Schools”

MANDATORY

RECOMMENDED
BEST PRACTICES

WHAT SEM
IS DOING

Affirm you have reviewed and
understand the State- issued
guidance and submit reopening
plans prior to reopening. The
State will decide on reopening
dates for Pre-K through Grade
12 schools in early August
2020.

Conspicuously post completed
reopening plans at the school
and on the school website for
faculty, staff, students, and par-
ents/legal guardians to access.

Engage with school stakehold-
ers and community members
when developing reopening
plans.

Develop a communications
plan for students, parents/ le-
gal guardians, staff, and visitors.

Encourage all students, faculty,
staff and visitors to adhere to
CDC/DOH guidance regarding
the use of PPE, specifically
face coverings, when distance
of 6 ft. can’'t be maintained,
through verbal communication
and signage.

Train all students, faculty,

and staff how to follow new
CQOVID-19 protocols safely and
correctly, including but not lim-
ited to hand hygiene, proper
face covering wearing, social
distancing, and respiratory
hygiene.

v" Designate coordinators to be

the main contact upon the
identification of positive cases
and who are responsible for
subsequent communication.
Coordinators should be re-
sponsible for answering ques-
tions from students, faculty,
staff, and parents/legal guard-
ians regarding the COVID-19
public health emergency and
plans implemented by the
school.

If possible, coordinators should
also work closely with local
health departments and other
schools to monitor public
health conditions and jointly
develop monitoring strategies.

Affirmation was submitted in
August.

Reopening plans have been
shared and are available on the
school website for faculty, staff,
and students.

Small teams helped coordinate
our reopening plans. Board,
admin, faculty, and profession-
als who are either parents or
graduates with expertise in
medicine and facilities.

We have weekly updates for
faculty, one for families, month-
ly parent meetings, alumnae
meetings, and faculty meetings
as needed.

We encourage all members of
our community - faculty, staff,
and students to communicate
verbally about following the
physical distance of 6 ft. and
appropriate mask guidelines.

Kim Skomra, Helen Marlette,
and Denise Merrell are our
designated points of contact
with DOH and available to
answer any questions. Kacie
Mills and Kim Skomra are our
designated contact tracers.

Nurse Kim has established a
direct contact at the ECDOH.

Helen Marlette is in constant
communication with local
schools, NYS schools, and
schools across the country.



SCREENING AND TRACKING

“New York State Guidelines for In-Person Instruction at Pre-K to Grade 12 Schools”

MANDATORY

RECOMMENDED
BEST PRACTICES

WHAT SEM
IS DOING

Implement mandatory health
screenings, including tempera-
ture checks, of students, facul-
ty, staff, and, where applicable,
contractors, vendors, and
visitors.

Conduct temperature checks
for all individuals every day

- ideally, at home, prior to
departing to school - before
entering any school facility.

Ensure that personnel perform-
ing in-person screening activi-
ties are appropriately protect-
ed from exposure.

Use a daily screening ques-
tionnaire for faculty and staff
reporting to school; and
periodically use a question-
naire for students, particu-
larly younger students, who
may require the assistance of
their parent/legal guardian
to answer. The questionnaire
should determine whether the
individual has:

a) Knowingly been in close

or proximate contact in the
past 14 days with anyone who
has tested positive through a
diagnostic test for COVID-19
or who has or had symptoms of

COVID-19;

b) Tested positive through a
diagnostic test for COVID-19 in
the past 14 days;

c) Has experienced any symp-
toms of COVID-19, including a
temperature of greater than
100.0°F, in the past 14 days;
and/or

d) Has traveled internationally
or from a state with wide-
spread community transmis-
sion of COVID-19 per the New
York State Travel Advisory in
the past 14 days.

v" Any individual who screens

Conduct screening remotely
(e.g. by electronic survey, dig-
ital application, or telephone,
which may involve the parent/
legal guardian), before the
individual reports to school, to
the extent possible.

Refer to CDC guidance on
“Symptoms of Coronavirus” for
the most up to date informa-
tion on symptoms associated
with COVID-19. Note that the
manifestation of COVID-19 in
children, although similar, is
not always the same as that
for adults. Children may be
less likely to present with fever
as an initial symptom, and may
only have gastrointestinal tract
symptoms, which should be
taken into consideration during
the screening process

Remind parents/guardians
that students may not attend
school if they have had a
temperature of greater than
100.0°F at any time in the past
14 days, even if a fever- reduc-
ing medication was admin-
istered and the student no
longer has a fever.

Implement health screening
practices for unscheduled
visitors (e.g. members of the
public allowed to use school
grounds).

If feasible, offer optional
contact tracing and tracking
technology (e.g. mobile appli-
cations) to streamline contact
tracing/communication pro-
cesses.

Partner with local health
departments to train older
students, faculty, and staff

to undertake contract trac-
ing efforts for populations in
school facilities and on school
grounds, where feasible.

Refer to DOH’s “Interim Guid-

v We require that every student

have a COVID-19 test before
the start of school. Addition-
al testing may be required
throughout the school year; we
will determine those testing in-
tervals based on recommenda-
tions from the CDC and local
and state health departments,
and best practices for residen-
tial students, and the needs of
our school.

All students, faculty, and staff
will be required to self monitor
and temperature checks will

be performed at school before
entering the building. No one
may attend classes or other
school activities or come to
work if they are symptomatic
or have been in recent contact
with anyone testing positive for

COVIDA9.

All mandated questions are
part of our self-screening
process.

If a student or faculty member
is identified by the screening
process, they may not enter
the building.

If a student is identified, at the
door, the student will not be
allowed to enter the school
and will report to the Potomac
entrance where Nurse Kim will
meet and escort the individual
to her downstairs office for
isolation until the student is
picked-up.

The procedure for in-school
illness will be implemented.

If symptoms or illness devel-

op during the school day, the
person will be isolated and
sent home. The areas of the
school occupied by the person
will be closed and disinfect-
ed. The school may be closed
immediately as per the reopen-
ing plan. The individual can



positive for COVID-19 expo-
sure or symptoms, or who
presents with a temperature
greater than 100.0°F, must not
be allowed to enter the school
if screened outside, and must
be immediately sent home
with instructions to contact
their health care provider for
assessment and testing.

- Students sent home because
of a positive screen must be
immediately separated from
other students and supervised
until picked up.

« Immediately notify the state
and local health department
about the case if diagnostic
test results are positive for

COVIDA9.

v" Develop protocols for car-

ing for a student, faculty, or
staff member who develops
COVID-19 symptoms during
the school day, including:

- Identifying a dedicated area
to separate students, facul-
ty, or staff with symptoms of
COVID-19 from others until
they can go home or to a
health care facility, depending
on severity of illness;

« Plans to ensure that symp-
tomatic students waiting to be
picked up remain under the
visual supervision of a staff
member who is physically
distanced;

« PPE requirements for school
health office staff caring for
sick individuals, which must
include both standard and
transmission-based precau-
tions; and

+ Required guidelines for clean-
ing and disinfection.

v" Develop protocols for asth-

ma-related acute respiratory
treatment care using up to
date standard of care.

v" In case of a positive test, de-

velop plans with local health
departments to trace all
contacts of the individual, in
accordance with the New York
State Contact Tracing Program.

ance for Public and Private
Employees Returning to Work
Following COVID-19 Infec-

tion or Exposure” regarding
protocols for faculty and staff
seeking to return to work or
class after a suspected or
confirmed case of COVID-19 or
after they've had close/prox-
imate contact with a person

with COVID-19.

When COVID-19 cases are
discovered at school, consider
restricting social contact and
mobility within school facilities/
grounds, particularly in affect-
ed areas to avoid full school
closures.

|dentify clearly defined mea-
sures that will serve as
warning signs that the level of
COVID-19 transmission may be
increasing in the school setting
beyond an acceptable level,

as defined by state and local
health departments.

Modify operations prior to
instituting school-wide closures
to help mitigate a rise in cases.

Remain aware that quarantine
of students, faculty, or staff
may be required after inter-
national travel or travel within
certain states with widespread
community transmission of

COVID-19.

return to school after 72 hours
symptom free and a negative

COVID 19 test.

v" Nurse Kim has full protective
gear for herself if necessary.

v We will notify all authorities
immediately if diagnostic test
results are positive.

v" The Niscah House is reserved
for quarantine house if neces-
sary.

v" We have trained contact trac-
ers on site with Kacie and Kim.

V' If we close, we will follow the
reopening directions from local
health authorities.

v" SEM will close when required
to close and may choose to
close at any time.

v" Any person who has been in
isolation or quarantine may not
return to school until they have
a healthcare evaluation and a
negative COVID test result.
Discharge from quarantine
will be coordinated with the

ECDOH.

a) If a member of the community
tests positive and has symp-
toms, they will be required to
remain in quarantine until 14
days after they are symptom
free and have a negative test

and clearance from ECDOH.

b) If an individual tests positive
but has no symptoms, they
must remain in quarantine for
a minimum of 14 days following
the positive test, have a neg-
ative test, and have clearance
from ECDOH and healthcare

evaluation.

c). No person who has been in
isolation for any reason may
return to campus until their 14
day isolation has been com-
pleted, the individual has been
symptom free for 72 hours, and
as a negative COVID-19 test.

v" Because we have baseline

testing, any positive COVID
test will serve as a warning
sign.



Confidentiality must be main-
tained as required by federal/
state law/regulations.

v" Ensure that reporting plans are

in place for individuals who are
alerted that they have come
into close or proximate contact
with a person with COVID-19.

Include a process in reopening
plans for if/fwhen COVID- 19
cases are discovered, including
closing areas/classes where in-
dividuals were infected, or the
entire school in consultation
with the local health depart-
ment.

v" Establish policies, in consul-

tation with the local health
department(s), about the
requirements for determining
when individuals, particularly
students, who screened pos-
itive for COVID-19 symptoms
can return to the in- person
learning environment. This
returning to learning protocol
must include at minimum doc-
umentation from a health care
provider evaluation, negative
COVID-19 testing, and symp-
tom resolution, or if COVID-19
positive, release from isolation.

v" Daily monitoring of symptoms

may highlight a trend before
any positive test is received.

v" Nurse Kim follows up with all

individuals who indicate on the
daily screening that they have
come in contact with a person

with COVID-19.

v" Confidentiality will be main-

tained.



