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Spring Branch Independent School District 

Superintendent of Schools 

Associate Superintendents 

Finance 

Academics 

Operations 

Technology 

Community Relations 

Jennifer Blaine, Ed.D. 

Christine L. Porter 

Annie Wolfe 

Travis Stanford 

Christina Masick 

Linda Buchman 

Purchasing Department Organization 

Executive Director of Compliance and Procurement                    Lawanda Coffee

Assistant Director of Procurement Services                                        Paula Spivey

Manager of Central Warehouse, Textbooks, Logistics,            Wayne Schaper

and Auction 

Office Manager                   Wendy Franco

Buyer                      Christina Varisco                                  

Buyer                Rochelle Feaster

Buyer                   Yahira Alamilla      

Junior Buyer                           Alisa Reed

MUNIS Support and Records Specialist               Elham Hashemi

Contract Specialist                    Marilyn Flores

Location: 1031 Witte Road, Building T-1A Houston, 
Texas 77055-6016 

Phone Number: 

Fax Number: 

Office Hours: 

713-251-1100

713-251-9030

7:30 A.M. - 4:30 P.M. (Monday - Friday) 

Website: https://www.springbranchisd.com/about/departments/finance/purchasing 
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Vendor Registration 

The following documentation may be required prior to any business 
opportunity with SBISD: 

• W-9form

• Electronic Funds Transfer (EFT) Authorization Form

• Conflict of Interest Questionnaire

• Local Criminal Background Check

• Certificate of Insurance

Please contact the Purchasing Department for assistance with registering 
as an SBISD vendor. 
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Vendor Background Checks 

An approved criminal history background check conducted by SBISD's 
Police Department is required for all vendors whose services will be 
performed on SBISD property. NOTE: SBISD reserves the right to request 
a criminal history background check for vendors who provide services 
outside of SBISD (i.e., prom and after-prom activities). 

Additionally, vendors who will have "direct contact" with SBISD students 
must also pass a Texas DPS Criminal History Fingerprint Background 
Search under Senate Bill 9. 

Vendor Delivery Responsibilities 

Failure to meet delivery dates specified in solicitation documents may be a 
factor in subsequent award determinations. It is the responsibility of the 
supplier to notify the appropriate campus/department when a delay in 
delivery is anticipated or occurs. Information of a new anticipated delivery 
date and the reason for the delay should also be given. 

Vendor Insurance Requirements 

Vendors are required to provide SBISD with copies of certificates of 
insurance, naming SBISD as additional insured's for Texas Workers 
Compensation and General Liability Insurance, within 14 business days of 
a contract award and/or prior to the commencement of any work on SBISD 
property. 
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