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Employment Contract: Overseas Hire Teacher
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SHER: =N

ERSNEHID

Party A (Employer)

B7n (BB

Name: Nanjing International School (hereinafter: NIS) o
B R ERRFER (U TE#R: BARERFR)
Address:  Xue Heng 8, Xian Lin College and University RE I R WmER
ik Town, Qi Xia, Nanjing 210023, Jiangsu, China  {l#k XZFH F&EEK s S

Party B (Emplo ee)

4y (SPEER. IMEFWAR)

Name: (hereinafter: the Employee)
& (AT E#: RI)
Gender: Nationality:

7 E£E:

Term of Contract &[5 HifR

1. This contract is on fixed term of contract from 15t August 2020 to 31st July 2022.

AEFHRA 2020 £ 8 A 1 H#2E 2022 £ 7 A 31 H.
Salary 53 Zh#REN

2. NIS awards Overseas Hire Teacher Contracts to teachers who hold three-year
university/college degrees, and a valid teaching license based upon a further minimum
one year of postgraduate study, leading to qualification to teach in schools.
Alternatively, teachers with a minimum four-year university/college degree in education
qualifying them to teach in their home country may also be hired. Entry level is at
Incremental Point 1.

ARERFRSHFEUTEHHNAREITIRMNEAMEZITNERER, 6 36X
F/FREHXE, URED—FU EMRERFS), FRBER DREGHENHINFHIE

H. WENFED 4 EHPRZ/ ZROZEXE BEEFAEERRINE R, BEY
HEHRH 1 A,

3. Incremental Points: Concessions 2ZENFF &5 455k EHE

e 2 years teaching experience post qualification in 3 to 18 education prior to
employment at NIS (maximum 6 points): 1 point

xﬂvi':l"ﬁﬁlill?ﬁq—&ﬁu, }M““ SHINREE, CEE 2ENHE 3 E 18 SHEREHNH
FER (RZ6R):

e Successful annual professional evaluation: 1 point

BRMNEEELITME 12
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4. Overseas Teacher Gross Pay Scale JMEZINE i RERAE

Incremental Point Annual Gross Salary (RMB) Annual Net Salary (RMB)
Y I BAEEH (ARM) BilasEEH (ARM)
1 411,146 342,000
2 420,869 350,000
3 430,591 358,000
4 440,313 366,000
5 450,035 374,000
6 459,757 382,000
7 469,480 390,000
8 479,202 398,000
9 488,924 406,000
10 493,785 410,000
11 498,646 414,000
12 503,507 418,000
13 508,369 422,000
14 513,445 426,000
15 518,556 430,000
16 523,667 434,000
17 528,778 438,000
18 533,889 442,000
Responsibility Annual Gross Annual Net
Allowance Responsibility Allowance (RMB) | Responsibility Allowance (RMB)
REEMW FEBREEN (ART) FERBREEN (ARM)
A 104,132 80,000
B 64,132 50,000
C 50,798 40,000
D 31,250 25,000

Increments shall be awarded according to the NIS scale. The Employee is placed on the NIS
scale at Incremental Point X. The employee’s annual gross salary will be RMBX. This

placement is arrived at as follows:
RFEFRERERNFRIVETERRME 2. RIEEREREENHFRRE RIAREMNE
BA X, RIMBEIFHFAART X, BEKEDT:

o Prior expetience #FLZ1: X (X years)
e Successful annual evaluation &#&894E & & \iT1: X

. The annual salary is paid into the employee’s local bank accounts in Nanjing. In the annual

salary, 10% is paid in August, and the remaining salary is divided into twelve monthly
installments. The 10% is subject to review and shall be updated in August based on the latest
tax beneficial policy.

EHEAMERTEARNRITHA. £HPMN 10%F/INARER E£EB25 48 12 MALH.
RIBRFBUALEER, 10%RILLGIB T 8ERE 8 A HIAE,
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At contract end, if the employee has not renewed the contract, full payment of salary and
benefits due is made into the employee’s local bank accounts on the last working day of the
academic year.

BEZIHN, IRRIAREESRE, WRTNGHIRURER, BFzEF&RE—1IE8,
AN ERERERIRITEA,

Salary is paid 100% in RMB. The relevant China Individual Income Tax (lIT) would be borne
by the individual. All the compensation indicated in this Contract is gross income and NIS will
withhold the relevant China IIT and the net income would be paid to the employee.
FHFAREBUARTEALZS. BRTAMBEHBARIAAKE, RERPAIITRHNIREFEH
HASHET. FREERIMRGENMFENAMEHERHERAZNERT.

Working Days and Hours T {Eftg]

. Annual Working Days £ T {€H

The working year consists of 185 days teaching and 10 further days for in-house in-service
training. Teachers are expected to attend school for 195 days each academic year. The school
may require teachers to attend in-service training during school vacation time, to a maximum of
five days, at its expense. Contracts for holders of responsibility posts may specify more
attendance days.

TIEEES 185 M HFET(EA 10 RESMIRAERE. S85F, HIHMHE 195 X, #F
BRBHED, FREAVESERYSMES 5 XPOERF, ZARFERAE. RERTARK
AESSIRESRLHEH.

New employees contribute up to one week further at the beginning of the contract, scheduled
prior to the start of the academic year, for orientation.

BRFEE, FRIFEREZETBI—EZR, USMAREI.

. Classroom Contact Hours #{=i2 0

Unless specified differently in the contract, teachers are scheduled for up to 75% contact time,
based on a daily 100% schedule of 5 x 65 minutes, for students. Teachers act as substitutes
for sick colleagues additionally, for short-term absences. Teachers are expected to show
appropriately professional flexibility in this matter. NIS employs substitute teachers for longer-
term absences.

BRIEGEHPRITAE, RIFEFEEX S5 TIR, BTIR 65 08, BITT(ERER 75 % AKFIR
At. te5h, HIREARFMEHRENESEAR. 3, BIBRZAELREREX . WFKEH
REINA, BARERFREEARIREIN.

Leaves &R

Sick Leave JF{R

Up to ten days per annum Sick Leave may be taken by the employee for iliness and medical
treatment, on full pay. Absence from work on sick leave for more than two consecutive working
days must be justified by a doctor’s certificate of being unfit for work. NIS regards Friday and
Monday as consecutive working days. Further paid sick leave will not be granted. Further sick
leave must be taken as unpaid leave, within the parameters outlined in this contract. In the
case of protracted absence from work through illness, the school will agree with the employee
to terminate this agreement, under mutually acceptable terms.

RIEFFET, £FAEF 10 XFHR. EEANTEBUERNRRE, LAHREEIER, %
AEH. BRERFRMEHLMER - NELTEH. FIMIHEHBREATILE. BXAERY
BN, FMIBRRELHELE, MREREHFRFETEK, EWNAHE—H FKE
BERIZIEXERE.

The employee is entitled to use Sick Leave for the purpose of caring for a sick dependent.
Evidence of the dependent’s illness must be supplied in the same way as if the employee was

sick.
RIVAEFFREUREEFRRE. BREFKBRAIRRIERF HERUKBERIER.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Maternity Leave and Paternity Leave 7= {&#FE =&

The employee is entitled to Maternity Leave according to NIS Policy: 3 months with pay, and
unpaid leave by agreement with the NIS Director.
RIEARERFRIBRAE RIZA 3 MANGEH"R URHARREREFRRKIENT
H R,

Paternity Leave is granted according to NIS Policy for a period of up to two weeks, taken within
one month of the birth of the child, including vacation time.

RIEERERFRIBRAE, AEFHERN—IANR, FAEEH 2 AHNESR SFKE
IH‘HO

Bereavement Leave may be granted at the discretion of the Director, as necessary, up to ten
days per bereavement, on full pay. Bereavement Leave is granted in the case of death of a
blood relative: spouse, parent, sibling, child, parent-in-law.

RBEXEHERKEE 2E SSAEF 10 XHHER. RBRRERTERFEENER, B
ZXEES: BE. X8, TBEKk. FRAEXES.

Professional leave may be taken at the discretion of the Director, up to five days per two years.
Professional leave may be used only for the purpose of attending job interviews.

HRKEE RIS 2F£7=F 5 XElitRR. 2UERERERTSMERER.

Unpaid leave may be granted on written request for bona fide purposes, at the discretion of the
Director, up to five days per annum. Salary deduction for unpaid leave is made at the per diem
rate. In all cases, NIS calculates the per diem rate as 1/195 of annual salary and allowances (if
appropriate).

PHFREXAE BHEKEE RISERESR S XAHKR. THKENMFRAMR. 2
ki, AREMREREBRIEHRMZEN (M%) 25 1/195 TESHFHR.

Personal leave for up to two days per school year may be taken for administration purposes
related to travel, and for meeting and dismissing visiting family or close friends. Each day of
Personal Leave taken is deducted from Sick Leave for the current year. It may not be taken
from previous or future years' Sick Leave. If Sick Leave is used up, no Personal Leave may be
taken.

ERITRZERGFPER, RISEUESR 2 XNER. ERANEIFRRFEPIR, A
ATAEESSRERRRPIR. MRFREESAT WARAEER.

Total leave in any one academic year may not exceed twenty working days.

BEEFBREXEATET 20~ TEH.

Departure from school prior to midday constitutes one day's absence. Departure from school
between midday and 16.00 constitutes one half-day's absence.
FERTHERERE—X. FFE 16 fZERNBRERHEX.

Benefits EFI{FB
NIS offers a lump-sum continuity allowance to teachers who have completed a two-year
contract with a successful evaluation and are signing a new two-year contract. The continuity
allowance amount is set by the NIS Board bi-annually.
ARERFRETESRRHELITGEEHE FAEERFEGRNBINEH—RIENELREN. 52
EWNNESHERRREREFRESSHE.
NIS offers a housing benefit to an Overseas Hire employee. Housing benefits will be set
according to commercial rates in the University City Area.

Fa R ERRFERAEINE AN R TREERFER. EREFREXZHHEKATRNETEE.

NIS provides the following relocation / home leave travel benefits for the employee.
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19.

20.

21.

R ERRF R A 5 TR HE TRIE /4R E 4R FI.
a) At contract start, economy flight from designated point of recruitment to Nanjing.

BREFFRE, MRt EERIZFRIRSRA.

b) In June, for summer vacation, economy flight from NKG to the employee’s home location (or
that of their spouse or parents if different) and back, when the employee is returning to work
for the following school year.

NAMWEEEE NERVZERIXEREN (HE®, X8, BEXEEE) 89
ZFTRIETRA, UREERFEAFMBEEERFNZFRILESRR.

c) At contract end, economy flight from NKG to designated point of recruitment.

BRZARN, NEREBEMHZFRILESRA.

d) Employee may claim Home Leave Benefit for receipted travel expenses in lieu of flights b).
Home Leave benefit is established before September 30" of each year, at the prices current
in that month.
RIFAERITAERBEOERFERF, RKF b)FAIMME. SF/9 A 30 HZE], RiE
4 A& E B ERFEE R,

NIS compensates up to RMB7,500 for a single employee, RMB10,000 for a couple,
RMB20,000 for a family with children, for shipping personal effects at the beginning of contract,
and the same amounts at end of contract. These amounts are disbursed on presentation of
receipts, with the first salary at contract start, and as required at contract end. Payments do not
cover insurance payments or customs duties. No payment is available for shipping costs to
China if the employee chooses to renew the contract. Return shipping allowance carries
forward from the first contract to subsequent contracts. The Employee can use all or part of this
allowance to cover shipping costs for the dependent children following their Grade 12
graduation from NIS. The balance will be used towards covering the shipping costs at the end
of contract.
BREFBMERN, RINMAYRERIHERERFRERE SEARSRIABEIART
7,500 5T, —XRPAFBIART 10,000 7T, URBBRFHREANEIART 20,000 jT. #HiH
FRHIZHRAE, SEFBHEERERERAAH—HEN ARSRNAHRFENELRIEE
(E, ZEREASRRRSEEEROR. ATEREESEMN, EAAYMRRESELRTIR
H, MAYROEEENE-—NERIEERFREITHERE. RIFIMEREARHABTFANY
mizEATZMNEFLNERERER 12 FHEVEFRNEEE. RIEATXAaESRN
HIiE%.

NIS purchases international health insurance for the employee and his/her accompanying
dependents. Each insured employee and employee’s family member is responsible for the first
RMB6,000 of medical expenses each year — this is known as a deductible, which is no more
than RMB18,000 for a family. The deductible is fully covered by NIS. The allowance for Health
Insurance Deductible payable to each insured employee in addition to August salary. Additional
annual health-related transport and accommodation costs are covered for approved treatment
at a medical centre outside Nanjing, on medical referral. NIS does not cover vaccination costs.
The relevant China IIT would be withheld from the August salary.
BRERERARIREREMEERERRE., SKRERTRERENRRTAEBSEET
HRRYIN 6,000 TART, RILES, S8IMHRESFHEBHEZH 18000 TART . &
FAHNEHRERRE, SNANIE-—HEZHAEURRRRT. i, FREFEREHESE
REXNZBEFEREMR, ERIERGREETZH HERMINETIARENER. BxR
EFRFRTREEEEME . HXTARBHRSN\ R THRPHRE.

A settling-in allowance per household of RMB5,000 is paid to the employee on arrival in
Nanjing. This payment is to cover purchase of initial essentials. It is made once only at the
beginning of the first contract with NIS. The relevant China IIT would be withheld from the
August salary. The employee may also request a short salary loan of up to RMB5,000 during
the orientation week.
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22.

23.

24,

25.

26.

RIMWEERGE BARERFRAHRYEEF 5000 TARTHRERE. RXERTUISNN
FiawEm. AAERSEREREREITERNAIEARRE. XN ARBFHRSMN\A
MIFEPIRE. FiIHE, RIWATRBEREE 5000 TARTHEHIEERK.

NIS reimburses with the first monthly salary payment initial visa, medical-related fees/costs
incurred for entry to China, and other immigration related benefits claims against receipts. NIS
maintains all residence and re-entry documentation for China, on behalf of the employee, at its
own cost.

MFRIARFHENEZIEM~ENEIEE. HXNETERUREENEHEINZER, BR
EfRFRIRBEEELHRLHE, REXSE—TANAF—HEE. BERERERAR IR
BHERBMBANEXH, BXERBEERXMA.

NIS Professional Standards FREEPRFEREWIRAE

The Employee is employed as Teacher, a professional to discharge responsibilities at the
behest of the Director of the School. Please refer to Appendix A for NIS Professional
Standards.

RIFEEFELTHERINKRME, UELERZBRKOETETIRR. ARERFRTLRE
BSHME A,

Professional Growth Programme & \/gi<it%l

The purpose of the Professional Growth Programme is to assist the employee in his/her
professional development. Teachers participate in annual professional growth. Teachers who
are not successfully meeting NIS Professional Standards will be formally moved to Track 3,
which is an evaluation model.

BUHKHYNEESEIRIMMIARTLER. HIFS58EMELURIK. KEZERERERET
W AR AR HAS S 4 IE U N IEEARS Track 3,

Termination of the Contract &[4k 1t

Where the school has signalled in writing, within the first eight months of this contract,
concerns over the employee’s professional performance, and these remain unresolved, the
school may terminate the contract without prejudice. In this case, full repatriation benefits will
be provided to the employee and dependents.

HESRETRIRI 8 N AZH, HRIWPESHMEFENTERIOE, BXLERF{TRER
B, FRAUTHRTFEENFMERSRINAE. EXMERT FRHEFXTRIRER
BEIERE.

Termination by the employee is subject to three months written notice to quit, submitted to the
Director. No repatriation or shipping payment will be made. Welcome salary and Salary
enhancements, already paid out during the current contract, is repaid by the employee to the
school, in equal instalments, over the remaining months of the employee’s employment.
RTRHLIL AR, KRR 3 MARERIRK. FRAFXAEEARENFANDMIEE.
MEEZEEBARBHFHIKIEM RTNAERTHIEAR, SEHERAFR.

Termination by the employer is subject to three months written notice, submitted to the
employee by the Director, following two written warnings being issued to the employee, signed
by the Director. The Employee may be required to accept three months pay in lieu of notice.
The school undertakes to assist in repatriating the employee and his/her dependents, at the
cost of the employee, by deduction from salary. The school does not pay shipping costs to the
designated point of recruitment.
WRKAXPTHESHRT, ARERFERARN 3 TASERRER, ZPHHmBMBARKE
., RTRFEES 3STAHKUNRBRMBENE. FRKEHNRIERERENEESE
BXRFABRTATAE, FNRIHKPRENES. FRAKEEMANYRIEFBEMAIE
2,

Termination by the employer may include but shall not be limited to the following reasons:
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27.

28.

FRERATIHBHRAERTERAUTERE, EXAMXERFUATER:
« Unprofessional conduct
i BRI AEN RS T A %81k
« Incompetence
BE I KR
« Insubordination
AR ER R = HE
« Unsuccessful Professional Evaluation
EWIFHEREE
« Breach of contract
ERERE
« Forced retrenchment
HIBFFEA R
Contract Term Reduction or Extension & B & &R a7

Employees changing the term of their contract with NIS, with the agreement of the school, will
be dealt with in accordance with NIS policy.
RIRHENESEREREFRNEGRER, ARIERHNFEN RIEERERFEREIBERE

Renewal &[E4%

By the last year of the term, the employee shall inform NIS in writing of intention not to renew
this contract by October 15". NIS will reply in writing within 7 days.

H#XERNSEE—F RINE10 A 1588, UHEEABNEREREFREGEEGR;
mARERFRUEEXAUBERAOE.

Party A (Employer) Nanjing International School

7 (BEE8A) R ERRF R

Director: Date:

Bk B / /
dd mmm  yyyy

Board Chair: Date:

EERERE: B / /

dd mmm  yyyy

Party B (Employee)

ZhH (RI)
Name: Date:
% H &8 / /

dd mmm  yyyy
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Appendix A:

NIS Professional Standards

These standards are the foundation competencies that are expected for all teachers as NIS

Professional Knowledge
The teacher understands
that the curriculum, subject
content, and understanding
developmental needs of
students ensure relevant
learning experiences,

and so... is able to:

demonstrate accurate knowledge and skills relevant to the subject
matter - knowledgeable

address curriculum standards and subject-specific objectives -
knowledgeable

integrate content to facilitate students’ use of higher level thinking -
thinkers

link present content with past and future learning experiences, other
subject areas, and real world experiences and applications - inquirers
demonstrate an understanding of the intellectual, social, emotional, and
physical development of the age group - reflective

Instructional Planning
The teacher understands
that planning using the
school curriculum, effective
strategies, resources, and
data will ensure student
needs are met,

and so... is able to:

use data of student learning to guide planning - reflective

plan time realistically for pacing, content coverage, and transitions -
communicators

plan for differentiated instruction - open-minded
align lesson objectives to school curriculum - knowledgeable

develop appropriate long and short range plans, and adapt planning as
needed - thinkers

contribute to IEPs when needed - communicators

reflect coherent planning in line with IB practices in Atlas -
communicators

Instructional Delivery
The teacher understands
that engaging students in
learning by using a variety
of instructional strategies
meets individual needs,

and so... is able to:

build upon students’ existing knowledge and skills - balanced

differentiate instruction and scaffold learning experiences to meet
students’ needs - reflective

incorporate opportunities for students to demonstrate creative thinking -
risk-takers

use a variety of effective instructional strategies, resources, and
classroom displays - balanced

structure the classroom to accommodate a variety of learning situations
(i.e. independent, cooperative groups, whole class) - balanced

communicate clearly and check for understanding — communicators

Assessment of/for
Learning

The teacher understands
that systematically
gathering, analysing, and
using data to measure
student progress ensures
appropriate and
challenging instruction,

and so... is able to:

use pre-assessment/baseline data to help set learning goals and to
document learning - thinkers

use a variety of valid and appropriate assessment strategies to guide
instruction - balanced

align assessment with curriculum standards and objectives - thinkers
break down long-term projects for interim checks and feedback - caring
use a range of assessment tools for both formative and summative
purposes - balanced

give constructive, timely, and frequent feedback to students on their
learning to support them in achieving their personal excellence -
communicators
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Learning Environment
The teacher understands
that appropriate resources,
routine, and procedures
provide a respectful,
positive, safe, student-
centered environment that
is conducive for learning,

and so... is able to:

arrange the classroom to maximise learning in a safe environment -
balanced

establish clear expectations, with student input, for classroom rules and
procedures early in the school year, and enforce them consistently and
fairly - communicators

maximise instructional time and minimise disruptions - thinkers
establish a climate of trust and teamwork by being fair, caring, and
respectful - caring

respect students’ diversity, including language, culture, ethnicity,
gender, and leaning needs - principled

Student Progress

The teacher understands
that analysing student
progress is an essential
element in being
accountable for student
learning,

and so... is able to:

set measurable and appropriate achievement goals for struggling, mid-
range, and extension students derived from the school curriculum and
baseline data - reflective

make relevant adjustments to instruction based on the analysis of
student progress (not only student attainment) - reflective

document the progress of each student throughout the school year for
on-gong and formal reflection (3-way conference, student led
conferences) and for reporting purposes - principled

Professionalism

The teacher understands
that a commitment to
professional ethics, the
school’s mission, and
professional growth results
in the enhancement of
student learning,

and so... is able to:

collaborate and communicate effectively to promote our mission: NIS - a
inclusive learning community, inspiring international-mindedness,
personal excellence, and creative thinking - communicators

adhere to school policies and ethical guidelines - principled

incorporate learning from professional growth opportunities into
instructional practice - risk-takers

collaborate with colleagues to improve student learning -
communicators

engage in collaborative curriculum writing as needed - thinkers
contribute to the extra-curricular programme - balanced

engage in professional reading and other professional opportunities -
knowledgeable

build positive and professional relationships with parents/guardians
through frequent and appropriate communication concerning student
progress - communicators
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Appendix B:

In accordance with the NIS Personnel Handbook, the list of my dependent(s) is as follows.

3117 Definition of Dependents

1. Subject to policy on duplication of benefits (3112), a dependent is a child or up to one adult
partner cohabiting in a permanent relationship with a teacher holding an Overseas Hire Teacher
contract, in the same domicile. NIS shall deem permanent any such relationship declared in
writing to the Director, following a six-month period of cohabitation after the declaration is made.

2. For contractual purposes, NIS regards an employee’s dependent as being the life partner, legal

spouse, or natural or adopted child. After graduating from High School (usually age 18) the
dependent is no longer classified as a child.

|:| No dependent.
D Dependent List:

Name Relationship

Staff Name (Printed):

Signature:

Date:

Page 11



