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Plan for Reopening Forman School
2020-2021



Introduction
The key components of the Forman School plan relate to prevention and containment. Travel 
restrictions, testing protocols, hygiene and cleaning routines, physical distancing, and protective 
barriers are all related to ways in which we aim to prevent an individual member of our commu-
nity from becoming sick. Cohorts, self-isolation, quarantines, hybrid and remote learning, size 
of group gatherings, daily schedules, and calendar considerations are all related to containing the 
coronavirus and keeping the larger community healthy if an individual does become infected. 
Addressing these two components requires us to change the way we do many things. Some of 
them are inconvenient, but each element plays an important part in keeping the community safe. 
We realize these protocols and procedures may change some aspects of your experience at For-
man, but our goal is to always remain true to our mission while keeping our members healthy.
 
An important element of our plan is a set of stages or levels of safety and restrictions. This gating 
procedure allows us to reduce or raise the level of restrictions we have in place. We move from 
the highest level of safety and restrictions, “Red Flag,” through the least restrictive, “Green 
Flag.” This procedure is much like the stages of reopening various states are experiencing. The 
level at which the School will be at any given time will be based upon the current health and 
vigilance of the campus, the rate of viral transmission in the town of Litchfield, and the general 
levels of viral transmission in the region. 
 
Forman will open at our highest level of restrictions, “Red Flag,” and students will be expected 
to wear masks while inside and in some outdoor settings, regularly wash their hands (hand sani-
tizer stations have been placed in every classroom and at the entrance of every building), practice 
physical distancing, and follow additional protocols related to health and safety. Students will 
be assigned to “family cohorts” of between 5-12 students based upon their dorm assignment. 
Students will not need to practice physical distancing or wear masks with the members of their 
“family cohort.” As we move through the year and feel confident about the health and safety of 
our community, cohort groups will enlarge to include entire dorms, grade levels, and potentially 
the whole School.
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• We will begin the reopening of the School for students on Thursday, August 27th. Over a 
period of roughly two weeks, we will slowly and methodically bring small groups of students 
back to campus. You will receive a specific date and time in mid-July as your window of 
return.

• We are asking students to quarantine at home for the 14 days before their designated arrival 
date. Students will need to be tested for COVID-19 within a week prior to their arrival and 
bring with them the negative results (if you are unable to arrange a COVID-19 test, please 
contact our Student Health Center).

• All students will be tested again within 14 days after arrival and on a random basis through-
out the school year.

• Please be mindful of additional quarantine restrictions by the State of Connecticut for 
states with high levels of transmission as well as national quarantine procedures for stu-
dents residing outside the United States. If you have questions or concerns regarding this 
requirement, please contact our Director of Student Life Allie Maxwell.

Return to Campus & Orientation

2



PROTOCOLS AND PROCEDURES

• Protocols and procedures are informed by the advice from the Centers for Disease  Con-
trol, the State of Connecticut, and the Yale School of Public Health. Procedures and proto-
cols will be modified as guidelines change.

TESTING

• Testing required of all students, faculty, and staff prior to student arrival for the 2020-2021 
school year. Proof of a negative test, within a certain amount of days prior to arrival, will be 
required for registration. Families in high risk areas need to quarantine in a green state for 
14 days prior to arriving on campus.

• Random COVID-19 testing of faculty, staff, and students throughout the year. At least 5% of 
the community tested weekly.

SCREENING

• All students will be screened by the nurses daily for the first seven days after arrival.

• There will be daily health and temperature checks of day students and off-campus faculty 
upon arrival to campus.

CONTACT TRACING

• Several of our faculty, staff, and health care providers have been trained and certified as con-
tact tracers. They will act to identify those who may have been exposed to the virus and work 
to contain the spread of infection.
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QUARANTINE AND ISOLATION

• Quarantine refers to separating students that may have been exposed to the virus or have 
symptoms but have not tested positive for COVID-19. These students will be required to 
quarantine themselves in their rooms for 14 days or at home. They should continue to partici-
pate in classes via Zoom.

• Isolation refers to separating students who test positive for COVID-19. These students will 
be encouraged to return home, if within driving distance. For students that cannot return 
home, we will have a staffed isolation dorm monitored by our nurses. If a student’s health is 
such that it is determined that they must go to the hospital, we will ensure that they are taken. 
A student may continue to participate in classes virtually via Zoom, if they are well enough 
to attend.

MENTAL HEALTH

• COVID-19 has created additional stress and anxiety for people around the globe. We know 
that the work of our counselors and psychologists will be even more important this year. We 
will continue to offer our range of support services this coming year, but we are also creating 
an additional set of protocols to evaluate individual student well-being with a focus on being 
proactive in our outreach and support.
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• We will use portable HEPA air purifiers in spaces throughout the campus that do not have a 
central air system.

• Plexiglass dividers will be installed in certain high contact areas.

• We have revised cleaning protocols with regularly scheduled deep cleanings and the use of 
UV-C machines or electrostatic cleaning devices when sanitizing areas that a potentially 
infectious student has visited.

• We will have physical distancing of students in classrooms in accordance with State of Con-
necticut guidelines. The use of plexiglass dividers for times when students must work closely 
together.

• Development of traffic patterns and staggered ending/starting times to reduce density in 
building hallways as underway.

• We will be adding clusters of outside seating throughout the campus to support outdoor in-
struction and promote responsible socializing after the class day.

• There are hand sanitizer stations in every classroom and at the entrance of every building.

• We have provided Personal Protective Equipment (PPE) for all faculty and staff.

• Students must provide their own masks. There will be masks available for purchase in the 
School Store.

Campus Operations (additional safety & cleaning measures)

5



KEY DATES

• Students begin arriving on campus on Thursday, August 27th, 2020. Students/ families 
should plan to arrive on their assigned date and time. The Director of Student Life will be 
sending out detailed information (including times, guidelines, and protocols) by the end of 
July to families.

• Thursday, August 27th – Prefects 

• Sunday, August 30th – Freshmen 

• Monday, August 31st – New 10th & 11th 

• Wednesday, September 2nd – Returning 12th 

• Thursday, September 3rd – Returning 11th 

• Friday, September 4th – Returning 10th 

• Saturday, September 5th & Sunday, September 6th – All Student Orientation

Academics
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• Classes begin on Monday, September 7th, 2020.

• Parents’ Weekend will be held virtually. Date TBD.

• Students depart for Thanksgiving Break at noon on Friday, November 20th, 2020. 

• In an effort to reduce the number of times students need to leave and return to campus, Fall Term 4 will 
be taught remotely from Tuesday, December 1st, 2020 to Friday, December 18th, 2020.

• Return to campus will be assigned for January 7th, 8th, or 9th, 2021. Schedule TBD.

• Classes will resume on Monday, January 11th, 2021.

• Students depart for Spring Break at noon on Saturday, March 13th, 2021.

• Return to campus will be assigned for March 31st, April 1st, or 2nd, 2021. Schedule TBD.

• Classes will resume on Saturday, April 3rd, 2021.

• Graduation will be held on Saturday, May 22nd, 2021.

* Special Note: If we are delayed in opening school, we would postpone the start of school, up 
to a month, to be made up in June. For example, if we started two weeks late due to State of 
Connecticut restrictions, we would add two weeks to the end of the academic calendar in June. 
Graduation would remain on the same date for logistical reasons. In addition, if we are required 
to shut down the campus for a period of time during the school year, we may suspend teaching 
for a short period of time (up to a month) and add this time to the end of the year in June. Our 
goal is to maximize in-person learning, while not letting long periods go by without students 
receiving instruction.
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COHORTS

• Depending on the current “Flag” color the School may be broken up into four different types 
of “cohorts” defined as follows:

• Family Cohort: a small cluster of students (no more than 12) who share a des-
ignated area of a dorm. This area is often delineated by the students who share a 
bathroom, who are in a wing of a dorm or who are on a floor. 

• Dorm Cohort: a group of students who live in the same dorm. 

• Grade Cohort: all students who are in the same grade. 

• All-School Cohort: the entire student body.

FLAG SYSTEM (level of restrictions system)

• An important element of our plan is a set of stages or levels of safety and restrictions. This gat-
ing procedure allows us to reduce or raise the level of restrictions we have in place. 

• We move from the highest level of safety and restrictions, “Red Flag,” through the least re-
strictive, “Green Flag.” This procedure is much like the stages of reopening various states are 
experiencing.

• The level at which the School will be at any given time will be based upon the current health 
and vigilance of the campus, the rate of viral transmission in the town of Litchfield, and the 
general levels of viral transmission in the region.

Campus & Student Life
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Phasing Plan

Continued
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Academic CalendarForman School
2020-2021 Calendar

FIRST SEMESTER
Prefects return Thursday, August 27
Students arrive to campus as assigned * Sunday, August 30 - Friday, September 4
Classes begin Monday, September 7
Fall Term 1 Monday, September 7 - Saturday, September 26
ACT (Senior Students) Saturday, September 19
Intersession** Sunday, September 27 - Wednesday, September 30
Fall Term 2 Thursday, October 1 - Thursday, October 22
SAT (Senior Students) Saturday, October 3
Intersession** Friday, October 23 - Monday, October 26
ACT (Senior Students) Saturday, October 24
Fall Term 3 Tuesday, October 27 - Tuesday, November 17
SAT (Senior Students) Saturday, November 7
Fall Term 4 Wednesday, November 18 - Friday, November 20
Students dismissed for Thanksgiving Break Friday, November 20 at 12:00 pm
Thanksgiving Break Friday, November 20 - Monday, November 30
Fall Term 4 Resumes Remotely Tuesday, December 1 - Friday, December 18
Winter Break Saturday, December 19 - January return dates 

SECOND SEMESTER
Students return to campus as assigned * January 7, 8, or 9
Pre ACT (Juniors) Saturday, January 9
Spring Term 1 Monday, January 11 - Monday, February 1 
Mini Intersession Tuesday, February 2
Spring Term 2 Wednesday, February 3 - Wednesday, February 24
Intersession ** Thursday, February 25 - Sunday, February 28
Winterim Monday, March 1 – Saturday, March 13
Spring Break Saturday, March 13 - Tuesday, March 30
Students return to campus as assigned * Wednesday, March 31 - Friday, April 2
Spring Term 3 Saturday, April 3 - Saturday, April 24
Admission Revisit Day Tuesday, April 6
Admission Open House Saturday, April 10
ACT Saturday, April 17
Parents' Forum Friday and Saturday, April 23 & 24
Prom Sunday, April 25
Intersession ** Sunday, April 25 - Wednesday, April 28
Spring Term 4 Thursday, April 29 - Friday, May 21
Alumni Weekend Saturday & Sunday, May 1 & 2
SAT Saturday, May 8
Academic Awards Ceremony Friday, May 14
Strawberry Fest Monday, May 17
Commencement*** Saturday, May 22

* In order to prevent the spread of illness, students may only return to campus on their assigned day based on 
their assigned group. These dates are non-negotiable.

** Students remain on campus during Intersession

***Student attendance required 07/06/20 AB
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Fall Term 4 Remote Learning Schedule

Forman School 
Fall Term 4 Remote Learning Schedule 2020-2021

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Morning Activities
8:00 am - 8:30 am

Morning Activities
8:00 am - 8:30 am

Morning Activities
8:00 am - 8:30 am

8:30
Morning Activities
8:30 am - 9:00 am Break

 8:30 am-9:30 am
Faculty Meeting

8:30 am - 9:30 am
Break

8:30 am-9:30 am

Morning Activities
8:30 am - 9:00 am

9:00
Advisory 

9:00 am-9:30 am
Advisory 

9:00 am-9:30 am

9:30
A Block

 9:30 am-10:30 am
A Block 

 9:30 am-10:30 am
A Block 

 9:30 am-10:30 am
A Block 

 9:30 am-10:30 am
A Block 

 9:30 am-10:30 am

Activities 

10:00

10:30
B Block 

10:30 am-11:30 am
B Block 

10:30 am-11:30 am
B Block 

10:30 am-11:30 am
B Block 

10:30 am-11:30 am
B Block 

10:30 am-11:30 am
11:00

11:30
C Block 

11:30 am-12:30 pm
C Block 

11:30 am-12:30 pm

Assembly
11:30 am-12:00 pm C Block 

11:30 am-12:30 pm
C Block 

11:30 am-12:30 pm
12:00

Break 
12:00 pm -1:00 pm

12:30
Break 

12:30 pm -1:30 pm
Break 

12:30 pm -1:30 pm
Break 

12:30 pm -1:30 pm
Break 

12:30 pm -1:30 pm
1:00

C Block 
1:00 pm-2:00 pm

1:30
D Block 

1:30 pm-2:30 pm
D Block 

1:30 pm-2:30 pm
D Block 

1:30 pm-2:30 pm
D Block 

1:30 pm-2:30 pm
2:00

D Block
2:00 pm - 3:00 pm

2:30
Break

  2:30 pm-3:00 pm
Break

  2:30 pm-3:00 pm
Break

 2:30 pm-3:00 pm
Break

2:30 pm-3:00 pm

3:00
Dorm Meeting

3:00 pm - 3:30 pm
Advisory

 3:00 pm-3:30 pm
Break

3:00 pm - 3:30 pm
Advisory 

3:00 pm-3:30 pm Fitness / Activities
3:00 pm - 4:00pm

3:30
Office Hours

3:30pm-4:30pm
Office Hours

3:30pm-4:30pm
Clubs

3:30 pm - 4:30 pm
Office Hours

3:30pm-4:30pm
4:00

4:30
Fitness/ Activities
4:30pm-5:30pm

Fitness/ Activities
4:30pm-5:30pm

Fitness / Activities
4:30 pm - 5:30pm

Fitness/ Activities
4:30pm-5:30pm

5:00

5:30

7:00-8:30
Virtual Common 
Room & Tutoring
7:00 pm-8:30 pm

Activities
7:00 pm- 
8:30 pm

Virtual Common 
Room & Tutoring 
7:00 pm-8:30 pm

Activities
7:00 pm- 
8:30 pm

Virtual Common 
Room & Tutoring 
7:00 pm-8:30 pm

Activities
7:00 pm- 
8:30 pm

Virtual Common 
Room & Tutoring
7:00 pm-8:30 pm

Activities
7:00 pm- 
8:30 pm

Virtual Common 
Room & Tutoring

7:00 pm 
- 8:30 pm
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Daily Class Schedule

Forman School Daily Class Schedule
2020-2021

Monday Tuesday Wednesday Thursday Friday Saturday

Breakfast 
7:30 - 8:15

 (45 m)

Breakfast 
7:30 - 8:15

 (45 m)

Breakfast 
8:15 - 9:00

 (45m)

Breakfast 
7:30 - 8:15

 (45 m)

Breakfast 
7:30 - 8:15

 (45 m)

Breakfast 
8:15 - 9:00

 (45m)

A Block 
8:30 - 9:45

(75 m)

A Block 
8:30 - 9:45

(75 m)

Faculty Meeting Block 
8:30 - 9:10

(40 m)

A Block
8:30 - 9:45

(75 m)

A Block 
8:30 - 9:45

(75 m)

Grade Level Teams (Remote)
8:30 - 9:10

(40 m)

Passing Time (10 m) Passing Time (10 m) Passing Time (5 m) Passing Time (10 m) Passing Time (10 m) Passing Time (5 m)

Assembly 
9:55 - 10:20

(25 m)

Clubs 
9:55 - 10:20

(25 m)

A Block 
9:15-10:30

(75 m)

Faculty Meeting Block
9:55 - 10:20

(25 m)

Assembly 
9:55 - 10:20

(25 m)

C Block 
9:15-10:30

(75 m)

Passing Time (10 m) Passing Time (10 m) Passing Time (10 m) Passing Time (10 m) Passing Time (10 m) Passing Time (10 m)

B Block 
10:30 - 11:45

(75 m)

B Block 
10:30 - 11:45

(75 m)

Advisory
10:40 - 11:00

 (20 m)

B Block 
10:30 - 11:45

(75 m)

B Block 
10:30 - 11:45

(75 m)

Advisory
10:40 - 11:00

 (20 m)

Lunch 
11:45 - 12:35 pm

(50 m)

Lunch 
11:45 - 12:35 pm

(50 m)

B Block 
11:10-12:25

(75 m)

Lunch 
11:45 - 12:35 pm

(50 m)

Lunch 
11:45 - 12:35 pm

(50 m)

D Block 
11:10-12:25

(75 m)

Passing Time (10 m) Passing Time (10 m) No Passing Time Passing Time (10 m) Passing Time (10 m) No Passing Time

C Block 
12:45 - 2:00

(75 m)

C Block 
12:45 - 2:00

(75 m)

Student Lunch
12:25 - 1:15

(50 m)

C Block 
12:45 - 2:00

(75 m)

C Block 
12:45 - 2:00

(75 m)

Student Lunch
12:25 - 1:15

(50 m)

Passing Time (10 m) Passing Time (10 m) Passing Time (10 m) Passing Time (10 m)

D Block 
2:10 - 3: 25

(75 m)

D Block 
2:10 - 3: 25

(75 m)

D Block 
2:10 - 3: 25

(75 m)

D Block 
2:10 - 3: 25

(75 m)
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FAQ
CAMPUS REOPENING & CAMPUS RESTRICTIONS

What is Forman’s reopening plan?
Forman is planning to open for in person classes this fall. We will begin the reopening of the School for 
students on Thursday, August 27th. Over a period of roughly two weeks, we will slowly and methodical-
ly bring small groups of students back to campus. You will receive a specific date and time in mid-July as 
your window of return. We are asking students to quarantine at home for the 14 days before their designated 
arrival date. Students will need to be tested for COVID-19 within a week prior to their arrival and bring with 
them the negative results (if you are unable to arrange a COVID-19 test, please contact our Student Health 
Center). All students will be tested again within 14 days after arrival and on a random basis throughout the 
school year. Forman will open at our highest level of restrictions, “Red Flag,” and students will be expected 
to wear masks while inside and in some outdoor settings, regularly wash their hands (hand sanitizer stations 
have been placed in every classroom and at the entrance of every building), practice physical distancing, and 
follow additional protocols related to health and safety.

Whose guidelines will influence Forman’s return, phasing, and protocols for leaving 
campus?

Protocols and procedures are informed by the advice from the Centers for Disease Control, the State of Con-
necticut, and the Yale School of Public Health. Forman will update its procedures and protocols as guidelines 
change.

What precautions does my child need to take prior to arriving on campus?
We are asking students to quarantine at home for the 14 days before their designated arrival date. Students 
will need to be tested for COVID-19 within a week prior to their arrival and bring with them the negative 
results (if you are unable to arrange a COVID-19 test, please contact our Student Health Center). If you are 
coming from outside the United States or from a state with high levels of coronavirus transmission, you will 
be required to quarantine for two weeks prior to arrival to campus either in Connecticut or a nearby state that 
is experiencing low levels of transmission. 

Who can come to campus on move in day? Will there be the usual orientation for fami-
lies?

To limit exposure to the campus community, only one parent per child will be permitted on campus to help 
their child move into their on-campus residence. Detailed instructions for move-in will be shared with fami-
lies in mid-July. Prior to move-in days, Forman will be conducting a Virtual Orientation for families. We will 
provide a couple of options for dates and times and recording will be available for families that cannot attend 
one of the online sessions. Details will be sent out later in the summer.

What will be Forman’s protocols for leaving campus? Or will there be campus restric-
tions for students and/or parents?
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An important element of our plan is a set of stages or levels of safety and restrictions. This gating procedure 
allows us to reduce or raise the level of restrictions we have in place. We move from the highest level of safe-
ty and restrictions, “Red Flag,” through the least restrictive, “Green Flag.” This procedure is much like the 
stages of reopening various states are experiencing. The level at which the School will be at any given time 
will be based upon the current health and vigilance of the campus, the rate of viral transmission in the town of 
Litchfield, and the general levels of viral transmission in the region. Depending on which “Flag” the School is 
under will determine campus restrictions and leave protocols. 

How do you know what phase/flag color campus is under?
The current phase/flag color will be posted on the student and parents portals, as well as posted in the dining 
hall and all dorms.

Can seniors leave campus for college visits?
In an effort to maintain a healthy campus, we are trying to limit campus departures. If students are able 
to visit a college this fall, we ask that those visits occur during intersessions. Please note that guidelines 
for their visit and return to campus will depend on which flag color the School is currently under. We will 
re-evaluate these restrictions as the year progresses. Please coordinate any college visits with the college 
office as they can advise you on the best way to safely conduct a college visit. We will also be arranging a 
series of “drive through” college visits at some of our local colleges. Students will have an opportunity to 
drive around a campus, but we will not enter buildings or meet with representatives of the college. 

HEALTH & WELLNESS

What cleaning and disinfecting protocols will Forman use this year?
We have revised cleaning protocols with regularly scheduled deep cleanings. We will use UV-C machines 
or electrostatic cleaning devices when sanitizing areas that a potentially infectious student has visited.

What is Forman doing about proper airflow and purification systems?
We have obtained portable HEPA air purifiers for spaces throughout the campus that do not have a central air 
system. We are also encouraging teaching and socializing outside. We have added clusters of seating around 
the campus and are erecting a tented Student Center.

Where will sanitation stations be located?
Hand sanitizing stations may be found in every classroom and at the entrance of every building.

Will Forman test all students, faculty & staff and how often?
Testing is required of all students, faculty, and staff prior to student arrival for the 2020-2021 school year. 
Proof of a negative test, within a certain amount of days prior to arrival, will be required for registration. 
Random COVID-19 testing of faculty, staff, and students will occur throughout the year. At least 5% of the 
community tested weekly.
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What will happen if a student tests positive for COVID-19?
If a student tests positive for COVID-19 they will be required to return home, if within driving distance, as 
quickly as possible. For students that live further away, we are asking that you designate somewhere locally 
your child could isolate off-campus. If a student cannot return home or to a designated isolation location, we 
will have a staffed isolation dorm monitored by our nurses. If a student’s health is such that it is determined 
that they must go to the hospital, we will ensure that they are taken. A student may continue to participate in 
classes virtually via Zoom, if they are well enough to attend. Beyond the care for the student who has tested 
positive, our contact tracers will identify anyone else that may have been exposed and follow proper proto-
cols.

Where will students quarantine if exposed to someone who tested positive for 
COVID-19?

Quarantine refers to separating students that may have been exposed to the virus or have symptoms but have 
not tested positive for COVID-19. These students will be required to quarantine themselves in their dorm 
rooms for 14 days or at home. They should continue to participate in classes via Zoom.

Will students be required to have a flu shot this year?
In an effort to keep our campus community safe and to not overwhelm our Health Center, we will be requiring 
all students to have a flu shot this year.

DAY STUDENTS

Will day students have daily health checks?
There will be daily health and temperature checks of day students. There will be a special area, separate 
from the Health Center, designated for these checks.

Where will day student lockers be located? Will day students still be affiliated with a 
dorm? 

The day student lockers will be located in the Student Center this year. However, this does not change the 
fact that all day students will still be affiliated with a dorm.

What restrictions will be placed on day students?
Day students will be required to have daily screenings on days they are on campus. Other restrictions will be 
based on the School’s current flag color.

Will day students be able to participate in weekend activities? Can they stay over-
night in the dorm on the weekends?

Day students will be allowed to participate in weekend activities, as long as they have had their daily screen-
ing by a nurse (weekend screening times and location TBA). At this time, day students cannot stay overnight 
in the dorms. If circumstances warrant, we will re-evaluate these restrictions as the year progresses. 
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Will day students be allowed to host boarders overnight at their homes on the week-
ends?

While we cherish relationships between our day and boarding students, we must be mindful of maintaining a healthy 
community. At this time, we will not be allowing day students to host boarding students overnight. If circumstances 
warrant, we will re-evaluate these restrictions as the year progresses. 

ACADEMICS

What does the daily schedule look like?
We will follow the following schedules depending if we are offering on campus classes or remote only 
learning. 

Will class meetings, assemblies, or other large group gatherings happen in person?
This will depend under which “flag” color the School is under. See Phasing Plan for guidance. 

Will my child still be able to receive tutoring and see their teacher during the eve-
ning?

Yes, students will still be able to receive tutoring, both in-house and private, as well as receive help from 
teachers during the evenings. However, circumstances might dictate that this must be done virtually rather 
than in person.

When will remote learning be utilized at Forman this year?
During the part of Fall Term 4, which falls between December 1st and December 18th, Forman will utilize 
remote learning in an effort to minimize the number of returns and departures from campus. A student may 
also utilize remote learning if they are in quarantine or isolation, or if one of their instructors is in quaran-
tine. Students may also elect to utilize remote learning if they are concerned about travelling to campus. We 
may also utilize remote learning if the School is forced to move to a shelter in place or be evacuated due to 
local or state mandate.

Will students receive letter grades for the terms?
Students will receive letter grades except for classes that are traditionally pass/fail (i.e. Perspectives in 
Learning and the Cognition & Learning classes).

Will Forman have a Fall Parents’ Weekend?
Yes, it will be held virtually. Format and date TBD.

Will Winterim take place this year?
Yes, Winterim will take place this year. Our ability to travel off-campus will be informed by the CDC, the 
State of Connecticut, the Yale School of Public Health, and which flag we are under at the time. We are 
planning for both a Winterim occurring entirely on-campus and one involving travel.

20



CAMPUS LIFE

Will students be able to gather in common rooms?
This will depend on several factors such as the size of the dorm, family cohorts, or flag level the School is 
under. Even if students cannot gather in common rooms within the dorms, there will be spaces on campus, 
such as the Outdoor Student Center, that both day and boarding students can socialize while maintaining 
proper social distancing.

Are students required to wear a face mask on campus? Under what circumstances?
Yes, the wearing of masks is expected to continue to play an important role in our strategies to prevent the 
spread of the virus on our campus. Mask wearing will be mandatory when in a classroom setting and in 
certain other situations. Please refer to the Phasing Plan for further detailed information on when and where 
students must wear masks.

Are students allowed to leave for weekends?
Students will be allowed to leave for weekends under certain circumstances. We are generally discouraging 
all travel for weekends. This policy helps keep our campus safe. We recognize that students may need to 
travel off-campus for the weekend and our Phasing Plan provides additional guidance when that is permissi-
ble and the protocols students should follow. See Phasing Plan for guidance.

Will there be any changes to the on-campus dining experience? Can students still 
order food for delivery?

We are currently creating a new dining protocol that reduces density, avoids self-serve, promotes distancing, 
creates well-spaced traffic patterns, and maintains high degrees of cleanliness/sanitation in the dining hall. 
Students, faculty, and staff will also be given the option for “grab and go” meals. We are also currently ex-
ploring the possibility of creating an outdoor version of The Bistro. Students may order food from approved 
venues and according to handbook guidelines except when the School is under the Red flag. 

ATHLETICS

Will Forman have fall athletics and interscholastic competitions?
Forman Athletics will have a different look as we return to school in August. We will not be playing any com-
petition with our teams outside of Forman School for the fall season. The Housatonic Valley Athletic League 
(HVAL) that we belong to has canceled all league play and all championships for the fall season. The Athletic 
Department will continue to work throughout the summer, putting together a platform that will benefit our 
students athletes for the afternoon program. 

During remote learning, will there be athletic and/or afternoon activities offered? 
How will that work?

Yes. During Fall Term 4 coaches will have time each afternoon via Zoom with their teams to work on 
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drills and skill building. They will also examine strategies and “plays” depending on the sport to enhance 
the knowledge and understanding of the sport as preparation for game competitions. 

What if my child does not play on a competitive team sport during the Winter Sea-
son, will there be a chance for them to be active during remote learning?

Yes. We know that it is important that our students stay healthy and active each day. During Fall Term 4, we 
will provide a wide range of afternoon activities that they may participate in. 

22



Wellness Team
The Forman School Wellness Team is committed to supporting the Forman community as we transition back to campus 
together. We will work to create programming that meets the needs of the community as we go through the 2020-2021 
school year. The Wellness Team works together to coordinate communication between all constituencies at Forman to 
ensure we are fostering a sense of safety, hope, and connectedness. 

Below are ways that The Wellness Team will work to support the Forman community: 

 ● Faculty training around a trauma informed approach and how to meaningfully engage in conversations   
  around COVID-19. 
   ○ Continued support in department meetings to discuss ways to imbed SEL into courses   
    and create productive relationships and learning environments with/for students. 
   ○ Also work with faculty groups outside of the classroom-Coaches, House Parents, Advisors, etc. 
 ● Monitoring and evaluating student social and emotional wellbeing 
   ○ Ensuring faculty are aware of who to communicate with if they are concerned about a student 
     ■ School Psychologists 
     ■ Grade Level Coordinators 
     ■ Advisory
     ■ Dorm Parents 
     ■ Weekly Student Progress Meeting 
 ● Regularly scheduled conversational support groups will be offered around living in the new normal and   
  different themes related to current COVID-19 reality. 
 ● As needed health and wellness programming during intersessions, assemblies, and evenings. 
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Student Entry/Re-Entry Onto Campus Procedure
Description/Objectives 
To provide guidance/instruction for the safe return of students to campus. The repopulation of campus will be based on a 
set schedule of entry with a predetermined length of time between each registration/re-entry day. All students must be test-
ed for COVID-19 within 7 days prior to their arrival to campus. FOLLOWING THE STATE OF CT, ANY STUDENTS 
ENTERING FROM HIGH RISK STATES AND/OR COUNTRIES WILL BE REQUIRED TO QUARANTINE FOR 14 
DAYS IN THE STATE OF CT. STUDENTS ENTERING FROM LOW RISK AREAS WILL BE REQUIRED TO BE 
TESTED WITHIN 7 DAYS OF ARRIVAL TO CAMPUS, AND MUST PRESENT THE STUDENT HEALTH CENTER 
WITH NEGATIVE TEST RESULTS PRIOR TO THEIR ARRIVAL. STUDENTS WITH POSITIVE TEST RESULTS 
WILL BE REQUIRED TO REMAIN OFF CAMPUS WITH FAMILY FOR A MINIMUM OF 10 DAYS WITHOUT 
SYMPTOMS (Fever of 100.4, chills, cough, shortness of breath, fatigue, body aches, headache, new loss of taste/smell, 
headache, congestion, sore throat, nausea/vomiting/diarrhea), WITH A POSSIBLE EXTENSION FOR STUDENTS 
WHO DEVELOP SYMPTOMS WITHIN THOSE 10 DAYS. POST SYMPTOMS, A STUDENT MUST BE FEVER 
FREE WITHOUT ANTIPYRETICS FOR 24 HOURS. A NOTE FROM YOUR PRIMARY CARE PROVIDER WILL BE 
REQUIRED STATING THE STUDENT IS CLEARED FOR CAMPUS. All students must present with a negative result. 
Families and students will be instructed to remain in strict quarantine for the length of time between their testing and cam-
pus arrival date to decrease their potential exposure. Families who will be using public transit to arrive on campus (plane), 
will be asked to practice social distancing as much as possible during transit, perform proper hand hygiene, and to wear 
a mask at all times during transportation. All students will be re-tested via the RT-PCR send out kit within 2-3 days post 
arrival in an organized fashion, then again 3-4 days after the first initial on-campus test. Students will be screened daily 
with the COVID-19 questionnaire for 7 days post-arrival. Tested additionally within those 7 days if symptoms/concerns 
arise. Upon student/parent arrival for given registration day, each individual will be screened by a Registered Nurse, if any 
symptoms are present the family will not be permitted to remain on campus. 

Responsibility
Health Center Staff for initial and ongoing testing. Forman administration, staff/faculty, Director of Student life, and dorm 
parents for the strict adherence to the policy by students. 

Detailed Procedure
 1. Nursing staff is to confirm/visualize each student’s negative COVID-19 results prior to said student’s   
  registration day. 
  a. Health Center will notify Mike Kowalchick of any student who does not provide results, has   
   positive results, or has not been in communication with the health center, that student will   
   not be allowed on campus until proper documentation is received. 
 2. Nursing staff is to attend registration day at Henderson and perform a screening questionnaire \   
  (see screening tool on student and parent). ANY FAMILY WHO IS SYMPTOMATIC WILL BE    
  REQUIRED TO REMAIN OFF CAMPUS. Amount of testing/screening nurses will be based on    
  the number of students registering on each given day. Other nurses will be assigned to     
  basic registration duties. 
  a. During all screening nurses will be in masks and face shields, and gloves if hands on care is   
   required. Proper hand hygiene and the changing of gloves between each student/family    
   will be performed. Families will remain in cars.
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  b. One nurse will screen one family to decrease exposure to multiple people. 
  c. For parents dropping off any medication at registration, staff will confirm parents’ understanding 
   regarding delay in dispensing due to late arrival.
  d. Parents will be required to show health center staff a properly labeled bottle, and will be required   
   to open  the bottle to display medication to the registered nurse. The parent will then drop    
   the medication bottle into a zip lock bag that will be closed and labeled by a registered nurse. 
 3. Retesting will be performed 2-3 days post arrival, and 3-4 days after the first initial on-campus screen at   
  the Health Center tent, on all students in an organized fashion, using the RT-PCR testing kits. The health   
  center testing nurses will have a community point person, to assist with gathering required students to   
  bring them to the testing location in a socially distant way. 
 4. All students will have 2 prepared testing kits with requisition prepared by MD Curi for post arrival testing  
  (ANY FORM THAT ACCOMPANIES THE SEND OUT TEST KIT BEING USED). There will be a   
  COVID-19 lab binder that will be used for ongoing tracking of tests and their due dates and results (along  
  with monitoring platform accompanied with RT-PCR send out ktis). 
  a. Upon testing, a lab slip will be pulled, double checked for accuracy, and a copy will be made to   
   be placed and flagged in the day the test was performed in the COVID-19 LAB binder. 
  b. There will be another pre-filled lab slip placed in the day that the next swab is due to be performed. 

References 
Student entry/re-entry onto campus policy. State of CT Reopening guidelines. 
 
PERSONAL PROTECTION EQUIPMENT PROCEDURE
EFFECTIVE DATE: 06/09/2020

Description/Objectives
To protect the employees of the Forman Health Center and Forman community from exposure to COVID-19 virus. PPE is 
expected and to be worn per policy for varying levels/degree of exposure. 

Responsibility 
Health center staff, AOD, any Forman employee who has potential to come into contact with a COVID+ student. 

Detailed Procedure
 1. At all times, a Forman health center staff member will be expected to wear: A SURGICAL MASK
 2. At all times, when a Forman health center staff member comes into contact with any student, the staff will  
  be expected to wear: A SURGICAL MASK, GLOVES
 3. At all times, when a Forman health center staff member comes into contact with any student with a: fever   
  (100.4), cough, body aches, vomiting/diarrhea, congestion, new loss of taste/smell, the staff will    
  be expected to wear: A KN95 MASK (or N95 if available), GLOVES, FACE SHIELD, GOWN,    
  HAIR COVERING (OPTIONAL)
   a. The student with above said symptoms will remain as a person under investigation (PUI)   
    until negative test resulted. The staff will remain in full PPE while caring for a PUI until   
    student is cleared with negative test results. 
 4. All Forman health center staff members will receive a: 
   a. 1 surgical mask daily, to be changed if integrity is compromised and/or soiled
   b. 1 KN95 (or N95 if available) mask daily, when there is a PUI under your care, to be   
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    changed if integrity is compromised and/or soiled. 
   c. 1 gown daily per care in a “contaminated” area, and/or when in contact with multiple PUI    
    and/or positive cases (to be hung on hooks at the start of each hallway in Lodge/Isolation dorm).
   d. 1 face shield per week, to be changed if integrity is compromised. Sanitize with 
    disinfectant wipes as needed and at the end of each shift, stored safely and labeled.
 5. All Forman AOD’s will be expected to properly wear PPE when coming into contact with PUI, until   
  health center staff can resume care. When coming into contact with a PUI, the AOD’s will be supplied   
  with an emergency bag (e-bag) stocked with: A KN95 MASK (3), FACE SHIELD (2), GOWN    
  (3), GLOVES (size M and L)
   a. It is the responsibility of the AOD’s to notify the SHC when supplies are used for proper   
    replenishing. 
 6. All Forman faculty and staff will be provided with a FACE SHIELD, to be maintained (sanitized and   
  stored safely) by each individual. 
 7. All dorm parents will be expected to properly wear PPE when coming into contact with a PUI, until the   
  AOD and/or health center staff can resume care. All dorm parents will be supplied with: 
  KN95 MASK (1), FACE SHIELD (1), GOWN (2), GLOVES (located in dorm med box)
   a. Face shields are to be reused and sanitized unless damaged which will require an ex  
    change at the health center. 
   b. Gowns and KN95 masks (in place of a surgical mask) are only to be worn if there is a   
    PUI that you must care for.
   c. It will be the responsibility of the dorm parent to notify the health center of use of items,   
    and to set up an appropriate time for replenishing. 
 8. Two sets of PUI PPE will be placed in the dorm medication boxes for use by dorm parent relief.
  KN95 (2), FACE SHIELD (2), GOWN (2), GLOVES (located in dorm med box)
   a. It will be the responsibility of the dorm parent relief to notify the health center of use of   
    items. The health center will restock upon notification. 
 9. The health center will monitor use of PPE by AOD stock, individual dorm parent, and dorm parent relief   
  by using sign out form located in PPE inventory binder.

References 
Personal Protective Equipment Policy. https://www.cdc.gov/hai/pdfs/ppe/ppe-sequence.pdf

DAY STUDENT ASSESSMENT PROCEDURE
EFFECTIVE DATE: 06/09/2020

Description/objectives 
To provide COVID-19 screenings daily for all day students. COVID-19 assessments will be performed daily on all day 
students. Should suspicion of possible COVID-19 exposure and/or infection of said day student arise, student will be sent 
home immediately. One nurse per day will be assigned to the day student assessment, the health center will attempt to 
maintain a continuity of care based on scheduling. Nurses will be assigned their duties (day student assessment, medica-
tion administration, isolation) upon approval of monthly schedule. Students assessments will be documented on a standard 
assessment form, and will remain in the Day Student Assessment binder, divided by month. Each day student will have 
their monthly screening form pre-printed and placed in the corresponding month of binder PRIOR to the start of school. 
DAY STUDENTS WILL ARRIVE ON CAMPUS AT THE STUDENT CENTER GAME ROOM.
Responsibility 
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Health Center Staff. Director of Student Life. Dean’s Office.

Detailed Procedure 
Day students will arrive on campus, staggered, daily, MON – SAT. The scheduled Day Student Assessment Nurse will:
 1. Meet each day student at Student Center Game Room daily to perform assessment. 
 2. Each student will have temperature, oxygen saturation, and a series of predetermined screening questions   
  (based on CDC recommendations), asked prior to campus clearance. 
 3. The nurse will document the assessment on the screening form. Each student will have an individual form  
  per month, placed in the Day Student Assessment binder, divided by month. 
 4. Should a day student present with a temperature of 100.4 or greater, parent’s will be notified for pick-up,   
  EXPECTED WITHIN 1 HOUR OF NOTIFICATION, and student will be placed quarantine room until   
  pick up (ROOM NEAR/IN ASSESSMENT ROOM, OR ESCORTED TO ISOLATION CENTER). 
 5. Should a student answer ‘yes’ to any screening question, or have an oxygen saturation less than 92% 
  proceed as follow:
   a. Assess lung sounds and document assessment on backside of screening.
   b. Question regarding any ongoing cough and document on backside of screening.
   c. Assess through discussion any possible explanation for a positive screening question, and  
    document on the backside of screening. 
 6. Notify Health Center Director/Assistant Director of any abnormal findings to discuss clearance to campus  
  or dismissal home. 
   a. Should a student be cleared to continue to campus, a follow-up email regarding abnormal  
    assessment will be sent to parents within 1 hour by Day Student Assessment nurse.   
    Should a student present with symptoms, RN is to discuss plan of care with 
    parent regarding need for testing and options (primary care physician, Forman Student   
    Health Center).
 7. Day student check in on Sunday’s must occur during operating hours of the health center. The Registered   
  Nurse assigned to day student task on Sunday will be responsible for checking Boardingware to    
  determine what day students are due to arrive, and will notify the AOD of their arrival prior to closing the   
  student health center via email. 

References 
Day Student Assessment Policy. 

DAILY MEDICATION ADMINISTRATION PROCEDURE
EFFECTIVE DATE: 06/09/2020

Description/Objectives 
To provide safe and effective medication administration to all students while lessening their exposure to the health center 
and decreasing unnecessary traffic. Scheduled medications will be dispensed from the Student Health Center Tent during 
all scheduled meal times. The medication “station” will be the same every day, and will be located outside of the Student 
Health Center. One nurse (pending amount of medication to be dispensed during any given meal time) per day/per meal 
will be assigned to dispense medication, preferably the 12-hour shift nurse for convenience of all meals. This will ensure 
continuity of care based on scheduling. 
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Responsibility
Health Center Staff. Director of Food Services, Meal Check-In Duty.

Detailed Procedure 
The predetermined health center RN will dispense medication from the Student Health Center Tent, practicing the stan-
dard rights of medication administration. 
 1. Medication trays will be divided alphabetically. 
 2. One nurse (pending amount of medication in any given mealtime) will be responsible for dispensing medication. 
 3. One nurse will be responsible for filling medication trays, this does not have to be the nurse who is dispensing. 
 4. Each nurse will remain responsible for monitoring their assigned medication drawers. 
 5. AOD’s will be responsible for dispensing medication during mealtimes when the Student Health Center is closed.  
   a. Medication administration during off health center hours will be dispensed from the same  
    location with the same practices. Training will be provided to those assigned to this role. 

References
Daily Medication Administration Policy. 

TESTING PROCEDURE
EFFECTIVE DATE: 06/09/2020

Description/Objectives
All testing on Forman campus, will be completed by Forman Health Center staff, who have been trained and deemed 
competent, via NASAL SWAB. Well testing will be performed in the Student Health Center Tent, sick student testing will 
be performed in clinic room 2, sick room. Health center staff will remain in full PPE for testing. Parents will be notified 
of testing. Adam Man, Health Center Director, Health Center Provider, Director of Student Life, and AOD will be notified 
of any sick student testing (PUI), in order to proceed to required Isolation Procedure/Policy. Positive test results will be 
reported to the COVID-19 coordinator in order to be reported to the local health department. 

Responsibility 
Health Center Staff. Health Center Provider, Contact Tracing Group, Francisca Fenton (COVID-19 Coordinator). 
Detailed Procedure – All testing will be performed by health center staff in the following manner: 
 1. Well student testing:
   a. Full PPE required on Nurse
   b. Student does not require quarantine/isolation for routine well testing
   c. Health center staff will follow directions on mid-turbinate swab provided by RT-PCR kit. 
    i. Student to tilt head back
    ii. Swab inserted through nostril, until light resistance is met.
    iii. Gently rub/roll the swab and leave in place for several seconds to absorb secretions.
    iv. Slowly remove swab while rotating
    v. Swab will be immediately placed in supplied vial containing viral transport 
     medium (VTM). 
    vi. Student Health Center staff will contact FedEx per RT-PCR kit instructions for   
     overnight delivery to lab.
 2. All students will be tested 2-3 days post campus arrival, then again 3-4 days after initial campus test using  
  the RT-PCR send out kits.
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 3. Testing well individuals randomized 5%-10% of each dorm, staff frequently in contact with students, and   
  day students will be performed every Wednesday afternoon from 1200-1500, using the RT-PCR send out kits.
   a. Health Center staff is to pull a randomized group by Tuesday afternoon, and will notify   
    students, faculty, staff via email of their randomized testing that is scheduled for    
    the following day. 
 4. Sick student testing:
   a. To be performed by rapid testing machine (if available) or RT-PCR.
   b. Any positive student is to be placed in isolation immediately after testing, parents notified  
    and appropriate administration/AOD. 
   c. Students awaiting test results will be required to return to home dorm for quarantine with   
    individuals identified by the contact tracing team until results available.
 5. Sick student testing will be performed in Health Center in Clinic Room 2 – Designated Sick room.
 6. Sick student assessment is to be discussed with MD Mike Curi, and Health Center Director to determine   
  level of care required. 
   a. Consider hospital evaluation for any shortness of breath, O2 saturation below 90% on   
    room air, abnormal breath sounds upon auscultation, fever greater or equal to 103. As this  
    may require oxygen support which Forman School cannot provide. Also consider any   
    existing co-morbid conditions that the student may have. 
 7. Any student who has had a test performed is required to have a note placed in Magnus. Pre-filled    
  COVID-19 testing notes are available, RN is to appropriately choose between RT-PCR test and    
  Rapid Screen. 
   a. Always document symptoms during the symptomatic testing, and document test results as  
    this will help determine release from isolation.
   b. RT-PCR testing may take up to 48 hours for health center to receive results. Once 
    received, an addendum note must be placed with results noted onto the original testing   
    note. DO NOT write an individual note. 

References 
Testing Policy. Personal Protective Equipment Policy/Procedure, Isolation Policy/Procedure.

FORMAN HEALTH CENTER TESTING OF FACULTY/STAFF PROCEDURE
EFFECTIVE DATE: 06/09/2020

Description/Objectives 
To practice safe and consistent testing strategies to help keep the community, and Forman community safe. To help ease 
the difficulties Forman Staff/Faculty may encounter while trying to obtain private testing from their primary care phy-
sician. Due to the nature of this pandemic and testing capabilities, Forman Health Center will provide testing only to 
faculty/staff who require it. The Forman Health Center CAN NOT provide input and/or care regarding treatment should 
an individual test positive. If an individual test positive at the Forman Health Center he/she will have to follow employ-
ee protocol put out by Deborah Ragali, notify Human Resources, and their primary care provider for further treatment/
following. Sick testing can be performed by the Forman Health Center for Faculty/Staff if said individual can not receive 
testing by their own primary care physician. Faculty/Staff must schedule sick-testing appointments with the Health Center 
between the hours of 9:30am - 11:30am and Monday thru Friday. Rapid screen will be performed if available. If not RT-
PCR can be sent, however the Student Health Center can not bill adult/Forman staff/faculty insurance which will result in 
a fee that will be discussed prior to appointment.
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Responsibility 
Health Center Staff. Contact Tracing Group. Human Resources.

Detailed Procedure 
Sick testing for Faculty/Staff can be performed by the Student Health Center staff when a faculty/staff member is present-
ing with symptoms and unable to obtain a visit and test within a timely manner from their own primary care physician. 
Faculty/Staff sick-visits must be scheduled with the Forman Health Center between the hours of 9:30am - 11:30am, Mon-
day thru Friday, in 15 minute increments.

References
Forman Health Center testing of Faculty/Staff Policy. Employee Isolation Policy (published by Human Resources).

RESPIRATORY AEROSOL TREATMENTS PROCEDURE
EFFECTIVE DATE: 06/09/2020

Description/Objectives 
To provide a safe and effective environment for both the student and Forman Health Center staff during a nebulizer treat-
ment of the COVID+ student. Aerosols generated by nebulizers are derived from medication in the nebulizer. It is uncer-
tain whether potential associations between performing this common procedure and increased risk of infection might be 
due to aerosols generated by the procedure or due to increased contact between those administering the nebulized medi-
cation and infected patients. Based on limited available data, it is uncertain whether aerosols generated from some proce-
dures may be infectious, such as: NEBULIZER ADMINISTRATION. Pending state of need/emergency, Forman health 
center staff will contact students’ providers if an aerosol treatment is written for, questioning/requesting any treatments 
be switched to inhalers. If an aerosolized nebulizer treatment is required, students shall be placed in the back office of the 
health center director, with the door closed. Door is to remain closed post treatment, and maintenance is to be notified for 
deep cleaning before regular use of the office is restored. 

Responsibility
Health Center Staff. Students PCP and/or Pulmonologist. 

Detailed Procedure
Upon chart review at the start of the year, Forman Health Center staff is to identify and contact parents and/or providers if 
a student is noted to have an nebulizer treatment order. 
 1. First contact parent stating reason for our need to clarify and discuss with MD. 
   a. Contact MD, if a parent is unwilling, to question if nebulizer treatment is necessary for a   
    student’s plan of care, or if he/she can be switched to care via inhalers. 
 2. Airway safety is a priority.
   a. If an asthmatic enters the Student Health Center with difficulty breathing and/or    
    COVID-19 symptoms, assess students lung sounds, test via Rapid screen (if available),   
    and set student up in back office (health center directors office) for nebulizer treatment.   
    Door must remain shut during treatment, with RN outside door or in     
    room pending severity, fully gowned. 
   b. Post treatment, door must remain closed. If student tested positive for COVID-19 follow   
    procedure of placement in isolation.
   c. Consider transfer to higher level of care if student tested positive on rapid screen and was  
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   experiencing difficulty breathing, or if experiencing difficulty breathing with other COVID-19   
   like symptoms without rapid testing available. 
 3. Post-treatment, contact the Director of Maintenance to notify them of the need for deep cleaning in   
  areorosoled room. Maintenance is to follow their own cleaning protocols which may require room to   
  remain closed and empty for a specific amount of time. 

References
Respiratory aerosol treatment policy.

OFF CAMPUS PROVIDER APPOINTMENTS PROCEDURE
EFFECTIVE DATE: 06/09/2020

Description/Objectives 
To maintain the health and safety of the Forman community while following the flag system practiced on campus. Routine 
medical/physical appointments are encouraged to be scheduled while the student is home, during school breaks. During 
times of Red Flag and Orange Flag precautions, Forman students will not be able to attend routine and ongoing medical/
mental health appointments (physical therapy, orthodonture, therapy/counselling, follow-up, etc). If such a need is an-
ticipated, Forman parents will reach out directly to the Student Health Center to determine an appropriate plan of care. 
Transportation off campus during times of Red and Orange Flag precautions will be limited to emergent cases only. 

Responsibility
Student Health Center

Detailed Procedure 
Should a student/family require regarding the need for any ongoing/routine appointment, the Registered Nurse will 
discuss options with the parent and/or student provider. The Registered Nurse will offer the following in place of some 
requested appointments:
 1. Physical Therapy - discuss options with on-campus athletic trainer (AT), Craig Lombardi, student 
  family,  and student’s previous physical therapist. The AT may be able to fill in to provide ongoing care.   
  The students previous physical therapist may also instruct student on ongoing self care they can perform. 
 2. Routine follow-up - scheduling at a later date or possible telehealth visit. 
 3. Counselling - scheduling at a later date, telehealth visit. Discuss with Director of Counselling, Charlene   
  Halloran regarding possible monitoring with on-campus resources. 
 4. Orthodonture - scheduling at a later date and/or when the student is home. 

*TRANSPORTATION OFF CAMPUS DURING RED AND ORANGE FLAG PRECAUTIONS WILL BE LIMITED TO 
EMERGENT CASES ONLY. THE STUDENT HEALTH CENTER IS TO CONTACT THE DESIGNATED ER DRIVER 
- SCOTT MCCARTY.

References 
Off Campus Provider Appointment Policy

31



Student Entry/Re-Entry Onto Campus Policy
Effective date: 6/09/2020

Purpose 
To provide guidance/instruction for the safe return of students to campus.

Statement
To provide guidance/instruction for the safe return of students to campus. The repopulation of campus will be based on a 
set schedule of entry with a predetermined length of time between each registration/re-entry day. All students must be test-
ed for COVID-19 within 7 days prior to their arrival to campus. FOLLOWING THE STATE OF CT, ANY STUDENTS 
ENTERING FROM HIGH RISK STATES AND/OR COUNTRIES WILL BE REQUIRED TO QUARANTINE FOR 14 
DAYS IN THE STATE OF CT. STUDENTS ENTERING FROM LOW RISK AREAS WILL BE REQUIRED TO BE 
TESTED WITHIN 7 DAYS OF ARRIVAL TO CAMPUS, AND MUST PRESENT THE STUDENT HEALTH CENTER 
WITH NEGATIVE TEST RESULTS PRIOR TO THEIR ARRIVAL. STUDENTS WITH POSITIVE TEST RESULTS 
WILL BE REQUIRED TO REMAIN OFF CAMPUS WITH FAMILY FOR A MINIMUM OF 10 DAYS WITHOUT 
SYMPTOMS (Fever of 100.4, chills, cough, shortness of breath, fatigue, body aches, headache, new loss of taste/smell, 
headache, congestion, sore throat, nausea/vomiting/diarrhea) WITH A POSSIBLE EXTENSION FOR STUDENTS 
WHO DEVELOP SYMPTOMS WITHIN THOSE 10 DAYS. POST SYMPTOMS, A STUDENT MUST BE FEVER 
FREE WITHOUT ANTIPYRETICS FOR 24 HOURS. A NOTE FROM YOUR PRIMARY CARE PROVIDER WILL 
BE REQUIRED STATING THE STUDENT IS CLEARED FOR CAMPUS. All students must present with a negative 
result. Families and students will be instructed to remain in strict quarantine for the length of time between their testing 
and campus arrival date to decrease their potential exposure. Families who will be using public transit to arrive on campus 
(plane), will be asked to practice social distancing as much as possible during transit, perform proper hand hygiene, and to 
wear a mask at all times during transportation. All students will be re-tested via the RT-PCR send out kit within 2-3 days 
post arrival in an organized fashion, then again 3-4 days after the first initial on-campus test. Students will be screened 
daily with the COVID questionnaire for 7 days post-arrival. Tested additionally within those 7 days if symptoms/concerns 
arise. Upon student/parent arrival for given registration day, each individual will be screened by a Registered Nurse, if any 
symptoms are present the family will not be permitted to remain on campus. 

Applicability 
Forman Health Center, Forman Administration and Admissions, Forman families, students, Forman Staff/faculty.

Office of Origination
Health Center, Head of School, Admissions, Student life.

Authorizing Administrator
Adam Man 860-567-1825.  Michael Kowalchick 860-567-1846.  Ashley Banks 860-567-1821.

Implemental Procedures
Student re-entry/repopulation procedure.
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PERSONAL PROTECTIVE EQUIPMENT POLICY
EFFECTIVE DATE: 06/09/2020

Purpose
To protect the employees of the Forman Health Center and Forman community from exposure to CoVID-19 virus. 

Statement
Personal protective equipment (PPE) will be provided, used, and maintained when it has been determined that its use is 
required to ensure the safety and health of our employees and that such use will lessen the likelihood of contagion. The 
suspicion of and/or known positive CoVID-19 cases will determine the level of PPE required. Please refer to PPE proce-
dure for details. All staff/faculty will be trained in the proper use of PPE, while being diligent not to misappropriate the 
use of PPE, however assuring each Forman community member is efficient in donning and doffing of PPE. 

Applicability
Forman Health Center, Forman Staff/faculty, those who anticipate potential exposure to the CoVID+ student. 

Definitions 
Donning and Doffing – the practice of employees putting on and removing work-related protective gear. Donning refers to 
putting on, doffing refers to removal (don and doff). 

Office of Origination
Health Center

Authorizing Administrator
Adam Man 860-567-1825. Ashley Banks 860-567-1821.

Related Policies
Isolation Policy.

Implemental Procedures
Personal Protective Equipment Procedures.

NURSE ON-CALL POLICY
EFFECTIVE DATE: 06/09/2020

Purpose
To provide on-call coverage for the health center during health center off hours. Assisting with healthcare related deci-
sions, no health care related assessments can be made via the telephone. 

Statement
The on-call nurse will be carrying the phone Monday – Thursday from 7:30pm – 7:30am; Friday from 7:30pm – 8:00am; 
Saturday 1:30pm – 9:00am, Sunday from 1:30pm – 7:30am. Each hourly nurse will be pre-assigned one weekday night/
week – on a rotating basis. This will equate to one weekday shift per month per nurse. Each hourly nurse will cover one 
full weekend shift per month on a rotating basis. This will equate to one weekend every 3 months/nurse. The on-call rate 
will be $10/HOUR. 
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Applicability 
Forman Health Center, hourly nursing staff. 

Definitions
On-Call – answering the health center on-call phone for Forman administration, to help guide them in making proper 
healthcare related decisions. 

Office of Origination
Health Center, Human Resources, Head of School.

Authorizing Administrator 
Deborah Ragali 860-567-1828. Ashley Banks 860-567-1821. Adam Man 860-567-1825.

Related Policies – N/A

Implemental Procedures – N/A

DAY STUDENT ASSESSMENT POLICY
EFFECTIVE DATE: 06/09/2020

Purpose
To provide COVID screenings daily for all day students. 

Statement
COVID assessments will be performed daily on all day students. Should suspicion of possible COVID exposure and/or 
infection of said day student arise, student will be sent home immediately. One nurse per day will be assigned to the day 
student assessment, the health center will attempt to maintain a continuity of care based on scheduling. Students assess-
ments will be documented on a standard assessment form, and will remain in the Day Student Assessment binder, divided 
by month.

Applicability
Forman Health Center, Director of Student life, Contact Tracing team. 

Office of Origination
Health Center. Student Life. Dean’s Office. 

Authorizing Administrator
Adam Man 860-567-1825. Ashley Banks 860-567-1821. Allie Maxwell 860-567-2870. 

Related Policies
Daily Medication Administration Policy.

Implemental Procedures – N/A
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DAILY MEDICATION ADMINISTRATION POLICY 
EFFECTIVE DATE: 06/09/2020

Purpose
To provide safe and effective medication administration to all students while lessening their exposure to the health center 
and decreasing unnecessary traffic. 

Statement
Scheduled medications will be dispensed from the Health Center Tent during all scheduled meal times. The medication 
“station” will be the same every day, and will be located outside of the Student Health Center. One nurse (pending amount of 
medication to be dispensed during any given meal time) per day/per meal will be assigned to dispense medication, preferably 
the 12-hour shift nurse for convenience of all meals. This will ensure continuity of care based on scheduling. 

Applicability
Forman Health Center. Meal Check-In Duty. 

Definitions
Proper medication administration technique will be practiced, and medication will be poured directly into students’ hand 
to avoid student contact with the medication container. 

Office of Origination
Health Center. Student Life. Dean’s office. 

Authorizing Administrator
Adam Man 860-567-1825. Ashley Banks 860-567-1821. 
 
Related Policies
Day Student Assessment Policy.

Implemental Procedures 
Daily Medication Administration Procedure. 

TESTING POLICY
EFFECTIVE DATE: 06/09/2020

Purpose
To practice safe and consistent testing strategies to help keep the community, and Forman community safe. 

Statement
While the likelihood of severe infection in the Forman student population is low, we must have standard testing require-
ments to maintain consistency of practice, and a healthy community. Forman Health Center will test students based on 
MD and/or RN evaluation/recommendation, and prevalence of virus within the surrounding community. Students who are 
found to be in any of the below focused categories will warrant a COVID-19 test (Rapid test if available):
 ● Fever >100.4

35



 ● Cough, shortness of breath 
 ● Body aches/headaches
 ● Considerations for higher risk population, students with comorbid conditions
 ● Randomized testing of the residential population (5% - 10%, including dorm parents, any employee with   
  frequent student contact, and day students) weekly per CT DPH/Governors requirements.

*The Registered Nurse and Dr. Michael Curi will discuss all testing/individuals with symptoms. Testing is based on RN/
MD evaluation/consultation, while also taking into consideration the unknown etiology of COVID-19. 
These recommendations may evolve as the science of this pandemic becomes more clear, as the situation in CT evolves, 
as the situation on Forman campus evolves, and as testing becomes even more widely available. Per CT DPH guidelines, 
all positive cases are to be reported to the local area health department by the CoVID-19 Coordinator, Fracisca Fenton. 

Applicability
Health Center Staff, Health Center Provider, Contact tracing group, Francey Fenton (CoVID-19 Coordinator).

Office of Origination
Michael Curi, MD, Ashley Banks, Health Center staff, Contact Tracing group, CoVID-19 Coordinator. 

Authorizing Administrator
Adam Man 860-567-1825. Michael Kowalchick 860-567-1846. Michael Curi 860-482-8177. Ashley Banks 860-567-1821

Related Policies
Isolation Policy, Student entry/Re-entry onto Campus Policy. 

Implemental Procedures
Testing Procedures.

FORMAN HEALTH CENTER TESTING OF FACULTY/STAFF POLICY
EFFECTIVE DATE: 06/09/2020

Purpose 
To practice safe and consistent testing strategies to help keep the community, and Forman community safe. To help ease the 
difficulties Forman Staff/Faculty may encounter while trying to obtain private testing from their primary care physician. 

Statement
Due to the nature of this pandemic and testing capabilities, Forman Health Center will provide testing only to faculty/staff 
who require it. The Forman Health Center CAN NOT provide input and/or care regarding treatment should an individual 
test positive. If an individual test positive at the Forman Health Center he/she will have to follow employee protocol put 
out by Deborah Ragali, notify Human Resources, and their primary care provider for further treatment/following. Sick 
testing can be performed by the Forman Health Center for Faculty/Staff if said individual can not receive testing by their 
own primary care physician. Faculty/Staff must schedule sick-testing appointments with the Health Center between the 
hours of 9:30am - 11:30am and Monday thru Friday. Rapid screen will be performed if available. If not RT-PCR can be 
sent, however the Student Health Center can not bill adult/Forman staff/faculty insurance which will result in a fee that 
will be discussed prior to appointment. 
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Applicability
Health Center Staff, Contact tracing group, Deborah Ragali.

Office of Origination
Health Center staff, Contact Tracing group, Human Resources 

Authorizing Administrator
Adam Man 860-567-1825. Michael Kowalchick 860-567-1846. Ashley Banks 860-567-1821. Deborah Ragali 860-567-
1828.

Employee Isolation Policy (human resources) 

Implemental Procedures
Forman Health Center Testing of Faculty/Staff

RESPIRATORY AEROSOL TREATMENTS POLICY
EFFECTIVE DATE: 06/09/2020

Purpose
To provide a safe and effective environment for both the student and Forman Health Center staff during a nebulizer treat-
ment of the COVID+ student. 

Statement
Aerosols generated by nebulizers are derived from medication in the nebulizer. It is uncertain whether potential associa-
tions between performing this common procedure and increased risk of infection might be due to aerosols generated by 
the procedure or due to increased contact between those administering the nebulized medication and infected patients. 
Based on limited available data, it is uncertain whether aerosols generated from some procedures may be infectious, such 
as: NEBULIZER ADMINISTRATION. Pending state of need/emergency, Forman health center staff will contact students’ 
providers if an aerosol treatment is written for, questioning/requesting any treatments be switched to inhalers. If an aero-
solized nebulizer treatment is required, students shall be placed in the back office of the health center director, with the 
door closed. Door is to remain closed post treatment, and maintenance is to be notified for deep cleaning before regular 
use of the office is restored. 

Applicability
Health Center Staff

Definitions
Nebulizer Administration - most commonly used for the asthmatic patient during an acute asthmatic event, often indicated 
by difficulty breathing/shortness of breath/wheezing/abnormal breath sounds.

Office of Origination
Health Center staff, Health Center Provider
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Authorizing Administrator
Adam Man 860-567-1825. Michael Curi 860-482-8177. Ashley Banks 860-567-1821.

Implemental Procedures
Respiratory Aerosol Treatment Procedure.

OFF CAMPUS PROVIDER APPOINTMENTS POLICY
EFFECTIVE DATE: 06/09/2020

Purpose
To maintain the health and safety of the Forman community while following the flag system practiced on campus. 

Statement
The Forman school acknowledges the importance of maintaining the health and wellness of our students and community. 
Routine medical/physical appointments are encouraged to be scheduled while the student is home, during school breaks. 
During times of Red Flag and Orange Flag precautions, Forman students will not be able to attend routine and ongoing 
medical/mental health appointments (physical therapy, orthodonture, therapy/counselling, follow-up, etc). If such a need 
is anticipated, Forman parents will reach out directly to the Student Health Center to determine an appropriate plan ofcare. 
Transportation off campus during times of Red and Orange Flag precautions will be limited to emergent cases only. 

Applicability
Health Center Staff

Definitions
Red Flag and Orange Flag Precautions - flag phases of reopening to maintain the health and safety of the community. 

Office of Origination
Health Center. Student Life. Head of School

Authorizing Administrator
Adam Man 860-567-1825. Ashley Banks 860-567-1821.
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Student Re-Entry to Campus After Emergency 
Room Visit Procedure
Effective date: 06/09/2020

Description/Objectives
To provide guidance/instruction for the safe return of a student to campus after a necessary emergency room (ER) visit. 
Should a Forman student sustain an injury/illness that requires an evaluation by higher level of care (ER) a Forman adult 
MUST accompany the student, and MUST not leave the student alone throughout ER visit. Pending the injury/illness, the 
FORMAN ADULT AND STUDENT must remain in:
     

MASK AND SHIELD
At all times. Should the student be required to remove the mask and shield for a necessary evaluation by the hospital staff 
the Forman adult is to monitor the length of time PPE is removed (no longer the 15 minutes while hospital staff is with-
in 6 feet of distance). PPE should be able to remain on student for most injury/illnesses that are typically sent to the ER. 
The Forman Health Center on-call Nurse will discuss with AOD if there should be any reason for the mask/shield to be 
removed from the student for any length of time greater than 15 minutes. 

The Forman Health Center Staff and Adam Man will review the current prevalence and transmission rate of COVID-19 
in our area, Litchfield County, to aid in the decision of students return to campus versus the need for a 14 day off campus 
quarantine.

*If PPE protocol has been followed AND the transmission rate is low in the LITCHFIELD COUNTY, the student 
will be allowed to return to campus per regular practice.
*If PPE is unable to remain on student per protocol, the student will be required to quarantine off campus for 14 days
*If the current transmission rate in the LITCHFIELD COUNTY is elevated, the student will be required to quar-
antine off campus for 14 days. 

IF THE SITUATION WARRANTS A 14 DAY QUARANTINE. THE STUDENT IS NOT ALLOWED TO RE-
TURN TO THEIR DORM FOR THE NIGHT. PARENTS ARE TO BE NOTIFIED BY AOD, AND ARE RE-
QUIRED TO BE PICKED UP FROM HOSPITAL. UNDER EXTREME CIRCUMSTANCES, IF A PARENT CAN 
NOT GET TO THE HOSPITAL PRIOR TO HOSPITAL DISCHARGE, THE STUDENT MUST BE ISOLATED 
ON CAMPUS UNTIL THEIR PARENTS ARRIVAL. (LODGE DORM IF NOT BEING OCCUPIED. 

Responsibility
Student Health Center, Administrator On Duty (AOD), Adam Man

Detailed Procedure
There has been a need identified by the SHC and/or AOD for a student to be evaluated at a higher level of care (ER). 
  1. Review of student injury/issue with SHC and AOD (if applicable) to discuss possible need for   
   student to be without full facial PPE at any point during ER evaluation. 
  2. Current transmission rate of LITCHFIELD COUNTY identified by SHC and/or A. Man.
  3. Upon arrival to ER:
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   a. Student and Staff are to remain in MASK and SHIELD the entire time.
   b. If student is asked to remove facial PPE by hospital staff, Forman adult is to monitor 
    situation, looking for length of time without PPE and ability for student to remain 
    socially distanced from provider (goal is to not have PPE removed for greater than 15   
    minutes with a provider closer than 6 feet). 

Upon visit completion, student allowed to return to campus if PPE was able to remain on AND if transmission rate in 
LITCHFIELD COUNTY is low (this will be determined prior to ER visit). 

If it is anticipated that the student WILL NOT be able to follow PPE requirements, the parent’s are to be notified immediately 
and a plan for parent pick up from hospital will be required, and the student will need to quarantine off campus for 2 weeks.

If the transmission rate is high in the LITCHFIELD COUNTY, the parents are to be notified immediately and a plan for 
parent pick up from the hospital will be required, and the student will need to quarantine off campus for 2 weeks. 

References
Student Re-Entry to Campus After ER Visit Policy. State of CT transmission rate 
https://data.ct.gov/stories/s/CT-School-Reopening/ddy2-ijgu/
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Student Re-Entry To Campus After Emergency 
Room Visit Policy
Effective date: 6/09/2020

Purpose
To provide guidance/instructions for a safe return to campus after a necessary visit to the Emergency Department.

Statement
To provide guidance/instruction for the safe return of a student to campus after a necessary emergency room (ER) visit. 
Should a Forman student sustain an injury/illness that requires an evaluation by higher level of care (ER) a Forman adult 
MUST accompany the student, and MUST not leave the student alone throughout ER visit. Pending the injury/illness, the 
FORMAN ADULT AND STUDENT must remain in:

     MASK AND SHIELD

At all times. Should the student be required to remove the mask and shield for a necessary evaluation by the hospital staff 
the Forman adult is to monitor the length of time PPE is removed (no longer the 15 minutes while hospital staff is with-
in 6 feet of distance). PPE should be able to remain on student for most injury/illnesses that are typically sent to the ER. 
The Forman Health Center on-call Nurse will discuss with AOD if there should be any reason for the mask/shield to be 
removed from the student for any length of time greater than 15 minutes. 

The Forman Health Center Staff and Adam Man will review the current prevalence and transmission rate of CoVID-19 
in our area, Litchfield County, to aid in the decision of students return to campus versus the need for a 14 day off campus 
quarantine.

*If PPE protocol has been followed AND the transmission rate is low in the LITCHFIELD COUNTY, the student 
will be allowed to return to campus per regular practice.
*If PPE is unable to remain on student per protocol, the student will be required to quarantine off campus for 14 days
*If the current transmission rate in the LITCHFIELD COUNTY is elevated, the student will be required to quar-
antine off campus for 14 days. 

IF THE SITUATION WARRANTS A 14 DAY QUARANTINE. THE STUDENT IS NOT ALLOWED TO RE-
TURN TO THEIR DORM FOR THE NIGHT. PARENTS ARE TO BE NOTIFIED BY AOD, AND ARE RE-
QUIRED TO BE PICKED UP FROM HOSPITAL. UNDER EXTREME CIRCUMSTANCES, IF A PARENT CAN 
NOT GET TO THE HOSPITAL PRIOR TO HOSPITAL DISCHARGE, THE STUDENT MUST BE ISOLATED 
ON CAMPUS UNTIL THEIR PARENTS ARRIVAL. (LODGE DORM IF NOT BEING OCCUPIED.)

Applicability
Forman Health Center, Forman Administration and Admissions, Forman families, students, Forman Staff/faculty.
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Definitions
Monitoring of LITCHFIELD COUNTY transmission rate - https://data.ct.gov/stories/s/CT-School-Reopening/ddy2-ijgu/

Office of Origination
Health Center, Head of School, Admissions, Student life.
Authorizing Administrator – Adam Man 860-567-1825. Michael Kowalchick 860-567-1846. Ashley Banks 860-567-1821.

Implemental Procedures
Student re-entry after ER visit
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Contact Tracing Policy 

Issued June 2020 and effective on August, 24 2020
 
Purpose
Contact Tracing is used to determine individuals who have been in contact with a person infected with COVID-19.. This 
policy is keeping in line with recommendations from the CT DPH, CDC, and WHO. This will help contain the spread of 
outbreaks of COVID-19 on our campus.
 
Statement
When a member of the Forman community has tested positive with COVID-19, a member of the Contact Tracing Team 
(Charlene Halloran, Allie Maxwell, Craig Lombardi, Adam Bendon, Annie Crawford, Jamie Gray or Melissa Makris) will 
interview the positive person to determine within one degree of separation who else will need to be quarantined as they 
have been exposed to COVID-19. Allie Maxwell will coordinate The Contact Tracing Team. She will work closely with 
the Health Center to update the team as to new guidelines and training as they are needed. She will also keep up to date 
with emails from Johns Hopkins University on contact tracing best practices.
 
Applicability
This policy applies to students, faculty, staff, and guests at Forman and is carried out by The Contact Tracing Team which 
is coordinated by Allie Maxwell. Faculty must inform Administrators and The Health Center of any concerns related to 
this policy. 
 
Definitions
Contact tracing is the process of determining those who are potentially exposed to a specific virus or disease, like 
COVID-19.
 
Office of Origination
Director of Student Life- allie.maxwell@formanschool.org 860-795-4401 
 
Authorizing Administrators
Adam Man- 860-567-1825. E. Michael Kowalchick 860-567-1846. Allie Maxwell 860-567-2870.
 
Related Policies
Quarantine Policy, Isolation Policy
 
Implemented Procedures
Student Isolation Procedure & Quarantine Procedure, Contact Tracing Procedures                                                                                     
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Contact Tracing Procedure 

Effective date: 08/2020
 
Description
Contact Tracing is used to determine individuals who have been in contact with a person infected with COVID-19. This 
policy is keeping in line with recommendations from the CT DPH, CDC, and WHO. 
 
Objective
This will help contain the spread of outbreaks of COVID-19 on our campus.
 
Responsibility
Health Center, AOD, Contact Tracing Team
 
Detailed Procedure
 1.  The Contact Tracing Team will work on a rotating basis to take on responsibility of following through   
  with Contact Tracing on Forman’s campus.
   a.  Contact Tracing Team: Charlene Halloran, Allie Maxwell, Craig Lombardi, Adam Bendon,   
   Annie Crawford, Jamie Gray or Melissa Makris
   b. Weekdays:
                                            i. Monday-Craig Lombardi
                                          ii. Tuesday-Melissa Makris
                                         iii. Wednesday-Charlene Halloran
                                         iv. Thursday-Adam Bendon
                                          v. Friday-Annie Crawford
   c. Weekends:
                                            i. Fenton & Maxwell Weekends-Allie Maxwell
                                          ii. Bendon & Crawford Weekends-Bendon/Crawford
 2. A Forman Community Member is determined positive with COVID-19 as outlined in the isolation policy and   
 procedure
   a. The person who has tested positive move into isolation
                                            i. A student moves into the isolation dorm
                                          ii. A faculty, staff member or guest would move into isolation in their respective homes.   
    These persons cannot come back to campus unless cleared by the Director of HR or The   
    Health Center.
   b. If a faculty member, staff member or guest is COVID-19 positive, the Director of HR and other  
   necessary personnel will notify the Contact Tracing Team.
 3. The contact tracing team is informed by the Health Center that they will need to interview the student who is   
 confirmed positive.
   a. These interviews will take place through Zoom or over the phone
   b. A positive COVID-19 contact exposure will be defined as: * Being in contact, within 6 feet of   
   a COVID-19 positive person for 15 minutes without a mask- or more than 6ft but in an enclosed   
   room for an extended period of time.  
 4. Any student who is determined to have positive exposure will be tested by the Health Center and placed into   
 Quarantine with their roommate and family unit until results are received.
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   a. The contact tracer on duty will be required to inform Francisca Fenton, COVID Coordinator,   
   and work with the AOD to find the students determined to have positive exposure and request that  
   they return to their room and stay there until they have more information. The Health Center and   
   contact tracing team will work together to communicate to families.
 5. The Quarantine Policy and Procedure then will go into effect
 
References
CDC Quarantine and Isolation   
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
 
COVID-19 Guidance for Healthcare Providers from CT DPH
file:///Users/healthcenter/Downloads/ProviderMemo_June11.pdf
 
CDC Symptom-Based Strategy to Discontinue Isolation for Persons with COVID-19
https://www.cdc.gov/coronavirus/2019-ncov/community/strategy-discontinue-isolation.html
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Quarantine Policy Issued June 2020 and effective on August, 24 2020

Purpose
To provide guidance/instruction to keep students who might have been exposed to COVID-19 from spreading the disease 
to the community. This policy is keeping in line with recommendations from the CT DPH, CDC, and WHO. 

Statement
The quarantining of students will be based on the results from contact tracing after a known person(s) tests positive for 
COVID-19 or the Health Center suspects a student has COVID-19. All students identified as a potential exposure to a 
COVID+ individual, and/or a person under investigation (PUI), will be placed in immediate quarantine for a period of 14 
days or otherwise determined by the CDC/DPH CT. Students will have the opportunity to be picked up by their families 
or they will be quarantined in their dorm room and likely with their family unit in the dorm. A student in quarantine who 
begins to present with symptoms will be immediately removed from quarantine, tested, and upon a positive test result will 
be transferred to Lodge dorm. 

Applicability
This policy applies to the entire Forman community. It will require a decision made by the Head of School and Health 
Center and then followed through by faculty, staff, students and families. 

Definitions
Contact tracing- after a person is diagnosed with COVID-19 (either on or off campus, student or non-student) will identify 
those students, faculty and staff who need to be quarantined because they came in close contact with the COVID+ person. 

Close Contact is Defined As 
 a) being within approximately 6 feet of a COVID-19 case without a mask for 15 minute or more; close 
 contact  can occur while caring for, living with, visiting, or sharing a healthcare waiting area     
 or room with a COVID-19 case 
  – or – 
 b) having direct contact with infectious secretions of a COVID-19 case (e.g., being coughed on) 

Office of Origination
Health Center- healthcenter@formanschool,org (860) 689-6910 and Director of Student Life- allie.maxwell@forman-
school.org (860) 795-4401 

Authorizing Administrator
Adam Man- 860-567-1825. E. Michael Kowalchick 860-567-1846. Ashley Banks 860-567-1821. Allie Maxwell 860-567-2870. 

Related Policies
Isolation Policy, Testing Policy.

Implemental Procedures
Student Quarantine procedure. 
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Quarantine Procedure 
Effective date: 6/17/20

Description/Objectives

Description
Quarantine is used to keep someone who might have been exposed to COVID-19 away from others. This will help prevent 
spread of the virus that could occur before a person knows they are sick or if they are already infected with the virus with-
out feeling symptoms.

Quarantine is for a minimum of 14 days after the person’s last exposure. 
*The 14-day period for quarantine reflects the 14-day maximum incubation period for COVID-19.

Objective: The goal is to stop the chain of transmission of COVID-19 using contact tracing protocols to identify and 
quarantine individuals who may have come in contact with infected individuals.

Responsibility
Health Center Staff, AOD, House Parents

Detailed Procedure
For: People exposed to people with known or suspected COVID-19 as identified through contact tracing done by   

 trained Forman employees. 

1.) Students in quarantine will go home or stay within their dorm room for 14 days. 
 ● Students will stay 6 ft away from others. 
 ● Students in quarantine should go home if possible. 
 ● If they cannot go home, they will need to remain in their dorm rooms. 
 ● Once students are placed in quarantine by the Health Center the students will have to wear masks   

   at all times. Bathrooms will become single user spaces. 

2.) Monitor for symptoms of COVID-19: Students’ temperature will be checked twice a day and they will be   
  monitored for symptoms of COVID-19 by a nurse either remotely or in person.

3.) Ensure services are maintained for quarantined students:
   -Remote education: to be facilitated by the Academics office. 
   -Food delivery: The on duty house parent will deliver prepackaged dinner meals to students and   

   leave the food outside the family wing unit. Forman employees will deliver prepackaged    
   breakfast and lunch meals to students and leave the food outside the family wing unit. 

   -Counseling services: Provided as needed through the Counseling Department. 
   -Medication delivery: Daily medications to be administered by nurses or delivered to quarantine   

   area/s to be administered by staff trained in medication administration procedure. 
  -Cleaning: Maintenance will clean rooms and common spaces (multi touch spaces)-such as bath  

   rooms, door handles, hallways, light switches, handrails with EPA approved disinfectants. 
  -Notification of those in Quarantine: The Health Center will communicate with parents when   
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   their child is placed in quarantine. The Health Center will notify the AODs when they    
   place a student on quarantine. Michele Mongeau will notify teachers when students in quarantine   
   will participate in remote learning. Allie Maxwell (or AOD on weekends) will     
   update Boardingware so that it is noted. 

   -Personal items as needed

References
COVID-19 Guidance for Healthcare Providers from CT DPH
file:///Users/healthcenter/Downloads/ProviderMemo_June11.pdf

COVID-19 Guidance for Shared or Congregate Housing
https://www.cdc.gov/coronavirus/2019-ncov/community/shared-congregate-house/guidance-shared-congregate-housing.
html
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Shelter In Place Policy
Issued June 2020 and effective on August, 24 2020

Purpose
To provide guidance/instruction for when we are mandated (by Dept of Public Health) or told (by the Health Center & 
Head of School) to shelter in place at Forman School. This policy is keeping in line with recommendations from the CT 
DPH, CDC, and WHO. 
 
Statement

1. The Health Center has determined that the percentage of students who have tested positive with COVID-19   
 and/or are quarantined and/or are in isolation is unmanageable and needs to be sent home. Prior to being    
 sent home students will shelter in place in their dorm rooms (or remain in Lodge Dorm if they are    
 currently in isolation and have been residing there).

2. The Dept of Public Health CT notifies Forman School that there is an outbreak of COVID-19 in Litchfield,   
 CT or in the state of CT and that they want all members of the community to shelter in place on campus as a result  
 of a stay at home order.
 
Applicability
This policy applies to the entire Forman community. It will require a decision made by the Head of School and Health 
Center and then followed through by faculty, staff, students and families. 

Definitions 
1. One Call Now is our Emergency Alert Communications System which would be activated in our procedure. 
2. Boardingware is our software program that provides permission for families to safely take students off 
campus and tracks who is on and off campus at any given time. 

 
Office of Origination
Health Center- healthcenter@formanschool,org 860-689-6910 and Director of Student Life- 
allie.maxwell@formanschool.org 860-795-4401 

Authorizing Administrator
Adam Man- 860-567-1825. E. Michael Kowalchick 860-567-1846. Ashley Banks 860-567-1821. Allie Maxwell 860-567-2870. 
Francisca Fenton 860-567-1804. 

Related Policies
Isolation Policy, Campus Emergency Shutdown Policy. 

49



Shelter in Place to Shut Down Protocol
The Health Center, school physician, and the Head of School in consultation have determined that the community needs to 
shelter in place due to high or suspected high numbers of COVID-19 cases on campus.

1. Notify Dept of Public Health
2. Activate the One Call Now (our Emergency Alert Communications System) App to have an emergency f  

  faculty meeting via zoom to update the campus status of Shelter in Place and put the plan into action.
3. Activate the One Call Now (our Emergency Alert Communications System) App to tell students to return   

  to their dorm room and await next instructions. 
4. Notification out to parents telling them about shelter in place and create a Boardingware pass that they   

  can fill out or have them contact the AOD phone with details to transition to shut down procedure. The   
  Health Center and AOD Team would begin to make calls home to families.

5. Things to consider:
   a. Food brought to dorm common area for the students
   b. Have students pack to go home for a minimum of 14 days; depends on what is happening  
    in the world about the length of time. 
   c. Medication Distribution 
     i. Nurses would pack students medications to bring home.
     ii. Nurses would deliver and administer daily medications to dorms- or pack  
      strips for daily medications and bring to dorms for house parents    
      to administer if  needed. 
   d. All House parents will be given PPE to use in the dorm when overseeing that students are  
    packing and getting ready to go. 

Shut Down Procedure
The Health Center, school physician, and the Head of School in consultation have determined that the community needs 
to shut down due to high or suspected high numbers of COVID-19 cases on campus. This would follow a shelter in place 
procedure to allow time for faculty/staff to organize shut down. 

1. AODs & Health Center communicate with parents regarding a plan to pick up their child 
2. AODs & Health Center will coordinate the shelter in place until all families have picked up their children   

  and campus can officially close 
3. Forman administration would need to follow up with families about digital learning or a return to campus   

  plan 
   a. This will likely be in consultation with local public health officials 

4. The School will follow CDC protocol for cleaning and disinfecting of campus. 
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Shelter in Place Procedure
Description
The Health Center, school physician, and the Head of School in consultation have determined that the community needs to 
shelter in place due to high or suspected high numbers of COVID-19 cases on campus.

Shelter in place will also be implemented in response to a state and/or local order mandating such action be taken due to 
the COVID-19 pandemic.

Objective
The goal is to help limit further spread of COVID-19 by limiting social interactions within the Forman campus and the 
wider community.

Responsibility 
Forman School Employees

Detailed Procedure
1. The Covid Coordinator (Francisca Fenton) will notify the Department of Public Health.
2. Activate the One Call Now (our Emergency Alert Communications System) App to have an emergency   

  faculty/staff meeting via zoom to update the campus status of Shelter in Place and put the plan into action. 
3. Activate the One Call Now (our Emergency Alert Communications System) App to tell students to return   

  to their dorm room and await next instructions. Students would pack to go home for a minimum of 14 days.
   a. Dorm parents would return to the dorms and account for all students and oversee the   
    packing if the alert told them they would be going home for an extended amount of time.
   b. Day students will return to the Student Center and check in with the Day Student Captain  
    (John Strawson). John will wait for parents to arrive to pick up their son/daughters if   
    they do not drive. If the day student drives then John will speak to the day student’s par  
    ents to acknowledge and get permission that they may drive themselves home. 
   c. The AODs will gather to determine:
     i. Point person (1 AOD- Maxwell & Fenton) holds the AOD phone to   
    triage calls to the AOD phone and oversee information to the community     
    (houseparents, student, faculty & staff, admin, parents) and tracking Boardingware.
     ii. Point person (1 AOD- Kowalchick & McCarty) to work with CulinArt to  
      get meals packaged and ready for delivery to the entire community.
     iii. Point person (1AOD- Bendon & Lombardi) to work with the Health Cen  
    ter to meet the needs of the students and deliver daily medications. The     
    Health Center will package up all student medications IF there is an impending departure   
    and the AOD assigned to them would be delivering it to the dorm. If the students    
    are remaining on campus but in Shelter in Place then the AODs assigned would help with  
    daily med distribution.
     iv. Point person (1 AOD- Crawford) to help the Day Student Captain (Strawson).
     v. Michele Mongeau will begin to coordinate remote learning. Point person   
      to help (1 AOD- Crawford to help after day students have departed). 
     vi. Amanda Bender or Don Levinsky will place the buildings on lockdown.
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     vii. Marty Bozak (or maintenance) will place signs for the public not to enter   
      on campus/campus closed. He will also alert Securitas as to what is happening on  
      campus. 
 4. Notification would go out to parents with shelter in place details. 
   a. If necessary we will give details regarding the potential imminent transition to shut down   
   procedure. A boardingware pass would be created for parents to fill out. Alternatively,    
   they could contact the AOD phone. The Health Center and AOD Team would begin to make calls   
   home to families that did not respond to the notification and/or have not filled out a pass. 
 5. If guidelines are available from the Department of Public Health and/or an executive order, they are to be followed.
 6. Ensure services are maintained for students while shelter in place order is in effect:
   a. Food would be brought to the dorm common area for the students.
   b. Sick visits would be scheduled with the health center via phone.
   c. Medication Distribution 
    i. Nurses would pack students medications to bring home.
    ii. Nurses (and AODs assigned) would deliver and administer daily medications to   
     dorms- or pack strips for daily medications and bring to dorms for house parents   
     to administer if needed. 
    iii. Remote education would be facilitated by the Academics office.
    iv. Counseling services would be provided as needed through the Counseling De  
     partment. 
   d. All House parents will be given PPE to use in the dorm when overseeing that students are  
    packing and getting ready to go. 

In accordance with standing CDC requirements:

Isolation Rooms: would continue to be used to separate students who have tested positive for COVID-19 (both symptom-
atic and/or asymptomatic).
 ● Areas within the isolation dorm will be separated by gender.
 ● Single dorm rooms if possible in the designated isolation location. 
 ● Only essential personnel will enter the room of patients with COVID-19.
 ● Daily cleaning and disinfection of high-touch surfaces will be assigned to nurses who will already be in   
  the room providing care to the patient. 
 ● This room will need to remain unoccupied with the dorm closed for 24 hours after the patient leaves and   
  then the room will need to be disinfected by maintenance and the use of the UV-C and/or electrostatic     
  equipment. 
 
Quarantine Rooms: would be separate and would be used for those individuals who have been in close contact with 
positive COVID-19 cases as identified through contact tracing. 
 
References: CDC Quarantine and Isolation https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isola-
tion.html

COVID-19 Guidance for Healthcare Providers from CT DPH
file:///Users/healthcenter/Downloads/ProviderMemo_June11.pdf

CDC Symptom-Based Strategy to Discontinue Isolation for Persons with COVID-19
https://www.cdc.gov/coronavirus/2019-ncov/community/strategy-discontinue-isolation.html
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Faculty & Staff Isolation Policy/Procedure 
Purpose
In the event of an outbreak or pandemic situation where an immediate isolation would be warranted, the health and safety of 
our community is of utmost importance. If this occurs, Forman School’s Administration will put the following plan in place.

Isolation Procedure
If you test positive for COVID-19, we ask you to isolate after you get the positive test results from a Doctor. Isolation is 
mandatory for you and your family. The AOD and Human Resources must be contacted to review the isolation protocol 
with you.

Discontinuing Isolation
 ● The decision to discontinue home isolation for persons with confirmed or suspected COVID-19 should   
  be made in the context of local circumstances. Options include a symptom-based (i.e., time-since-illness-  
  onset and time-since-recovery strategy) or a test-based strategy, Of note, there have been reports    
  of prolonged detection of RNA without direct correlation to viral culture. 

1) Symptom-based strategy
 ● Persons with COVID-19 who have symptoms and were directed to care for themselves at home may   
  discontinue isolation under the following conditions:
 ● At least 3 days (72 hours) have passed since recovery defined as resolution of fever without the use   
  of fever-reducing medications and improvement in respiratory symptoms (e.g., cough, shortness of   
  breath); and,
 ● At least 10 days have passed since symptoms first appeared.

 2) Test-based strategy
 ● Previous recommendations for a test-based strategy remain applicable; however, a test-based strategy is   
  contingent on the availability of ample testing supplies and laboratory capacity as well as convenient access   
  to testing.
 ● Persons who have COVID-19 who have symptoms and were directed to care for themselves at home   
  may discontinue isolation under the following conditions:
 ● Resolution of fever without the use of fever-reducing medications and,
 ● Improvement in respiratory symptoms (e.g., couch, shortness of breath), and,
 ● Negative results of an FDA Emergency Use Authorized COVID-19 molecular assay for detection of   
  SARS-CoV-2 RNA from at least two consecutive respiratory specimens collected 24 hours    
  apart (total of two negative specimens). See the CDC guideline.

During this unprecedented time, we all need to do our best to protect the Forman community. As we continue to navigate 
this situation, our main focus is to make sure that we’re all supporting one another, as the safety and well-being of every-
one within our Forman family is the number one priority. Please make sure to check your emails regularly for any further 
communication from our administration and headmaster. 
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Faculty & Staff Infectious Disease Control Policy 
Forman School will take proactive steps to protect the workplace to prevent an infectious disease outbreak or in the event 
of an infectious disease outbreak. It is the goal of Forman School during any such time period to strive to operate effec-
tively and ensure that all essential services are continuously provided and that employees are safe within the workplace.
Forman School is committed to providing authoritative information about the nature and spread of infectious diseases, 
including symptoms and signs to watch for, as well as required steps to be taken in the event of an illness or outbreak.

Preventing the Spread of Infection in the Workplace
Forman School will ensure a clean workplace, including the regular cleaning of objects and areas that are frequently used, 
such as bathrooms, break rooms, conference rooms, door handles and railings. A task force will be designated to monitor 
and coordinate events around an infectious disease outbreak, as well as to create work rules that could be implemented to 
promote safety through infection control.

We ask all employees to cooperate in taking steps to reduce the transmission of infectious disease in the workplace. The 
best strategy remains the most obvious—frequent hand washing with warm, soapy water; wear masks, covering your mouth 
whenever you sneeze or cough; and discarding used tissues in wastebaskets. We will also install alcohol-based hand sanitiz-
ers throughout the workplace and in common areas.

Unless otherwise notified, our normal attendance and leave policies will remain in place. Individuals who believe they may 
face particular challenges reporting to work during an infectious disease outbreak should take steps to develop any necessary 
contingency plans. For example, employees might want to arrange for alternative sources of child care should schools close 
and/or speak with supervisors about the potential to work from home temporarily or on an alternative work schedule.

Quarantine or Testing Protocol 
Employees that are residential and employees that have regular contact with students (Teachers if not living on campus, 
health center staff) must be tested prior to the first student arriving on campus, within 7 days. Employees will need to 
speak to their health care provider for an order for a test and at that point you can then go anywhere to be tested. Employ-
ees should check with your insurance carriers to confirm coverage of testing.

Any employee coming from a “hot spot” must follow the same rules we are putting in place for students via the states 
mandates. Either quarantine for 14 days or present a negative test within 72 hours of their planned arrival to campus.
Randomized testing of 5-10% of the Forman population will be done weekly (students, residential staff, and frequent 
contacts with students). 

Temperature Screening & Health Questionnaire
Off campus employees will have their temperature taken upon reporting to work. Employees should report to the VPAC 
lobby when they arrive at work and prior to entering any other areas of the Forman School property. Staff will be assigned 
a scheduled time to report to work, make sure to follow this schedule.

Each off campus employee will be screened by using a touchless WellostationX station thermometer. The employee’s 
temperature will print out for the employee to keep and be documented in human resources, the record will be maintained 
as a private medical record. An employee who has a fever at or above 99.6 degrees Fahrenheit should go directly home 
and email or call their supervisor once at home. Time spent waiting for the health screening should be recorded as time 
worked for nonexempt employees. 
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Employees must fill out a health questionnaire each day once they have had their temperature taken, if your temperature 
reads under 99.6 report to your workstation and complete the online questionnaire. If your temperature reads above 99.6 
go home, once home email or call your supervisor and human resources.

Limiting Travel
All nonessential travel should be avoided until further notice. Employees who travel as an essential part of their job should 
consult with management on appropriate actions. Business-related travel outside the United States will not be authorized 
until further notice.

Employees should avoid crowded public transportation when possible. Alternative scheduling options, ride-share resourc-
es and/or parking assistance will be provided on a case-by-case basis. Contact human resources for more information.

Telecommuting
Telework requests will be handled on a case-by-case basis. While not all positions will be eligible, all requests for tempo-
rary telecommuting should be submitted to your supervisor for consideration.

Staying Home When Ill 
Employees many times, with the best of intentions, employees report to work even though they feel ill. We provide paid 
sick time and other benefits to compensate employees who are unable to work due to illness. If you have any questions 
about your sick time benefits contact human resources.

During an infectious disease outbreak, it is critical that employees do not report to work while they are ill and/or experiencing 
the following symptoms: Examples include fever, cough, sore throat, runny or stuffy nose, body aches, headache, chills and 
fatigue. Make sure to review the Centers for Disease Control and Prevention website for the most up to date information. 

If someone in your household tests positive for COVID-19, contact human resources for instructions. We may ask you to 
quarantine at home for 14 days. The CDC has guidelines that we will follow.

Requests for Medical Information and/or Documentation 
If you are out sick or show symptoms of being ill, it may become necessary to request information from you and/or your 
healthcare provider. We will require that before an employee returns to work after an illness, they see their doctor and 
have a negative COVID-19 test. As always, we expect and appreciate your cooperation if and when medical information 
is sought. If an employee tests positive for an infectious disease we ask the employee to contact human resources for more 
information you will be required to follow the return to work protocol listed on the Center for Disease Control and Pre-
vention. 

Confidentiality of Medical Information 
Our policy is to treat any medical information as a confidential medical record. In furtherance of this policy, any disclo-
sure of medical information is in limited circumstances with supervisors, managers, health care personnel, and govern-
ment officials as required by law.

Social Distancing Guidelines for the Workplace During an Outbreak
In the event of an infectious disease outbreak, Forman School may implement these social distancing guidelines to mini-
mize the spread of the disease among the staff.
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During the Workday, Employees are Requested To
1. Avoid meeting people face-to-face. Employees are encouraged to use the telephone, online conferencing, e-mail   
or instant messaging to conduct business as much as possible, even when participants are in the same building. 

2. If a face-to-face meeting is unavoidable, minimize the meeting time, choose a large meeting room and sit at    
least six feet from each other if possible; avoid person-to-person contact such as shaking hands.

3. Avoid any unnecessary travel and cancel or postpone nonessential meetings, gatherings, workshops and training   
sessions.

4. Do not congregate in work rooms, breakrooms, copier rooms or other areas where people socialize.

5. Bring lunch and eat at your desk or away from others (avoid lunchrooms and crowded restaurants).

6. Encourage members and others to request information and orders via phone and email in order to minimize    
person-to-person contact. Have the orders, materials and information ready for fast pick-up or delivery.
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Employee Self-Screening Questionnaire
1. Do you have any symptoms consistent with COVID-19? 
They are:
 • Fever or chills      • New loss of taste or smell 
 • Sore throat       • Congestion or runny nose 
 • Nausea or vomiting     • Headache
 • Cough       • Diarrhea
 • Shortness of breath or difficulty breathing   • Muscle or body aches 
 • Fatigue       

If you have any of the symptoms above, we ask that you refrain from working on the property until you are healthy. 

2. Have you tested positive for COVID-19 confirmed by your medical provider? If yes, it must be at least 14 days 
from the date of diagnosis before you return to work. 

3. Do you think you have had COVID-19 but were never tested? If yes, it must be at least 14 days from the onset of 
symptoms before you may return to work.

4. Do you live with someone who tested positive for COVID-19 confirmed by their medical provider? If yes, it must 
be at least 14 days from the onset of their symptoms before you may return to work.

5. Have you traveled outside of Connecticut in the past 14 days? If yes, was the travel in an area that is considered by 
the State of Connecticut to be a “Red State”? If yes, please list the State of travel and date you left the Red State. 
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Student COVID-19 Isolation Policy
Issued June 2020 and effective on August, 24 2020

Purpose
Isolation is used to separate people infected with the virus (including those who are sick with COVID-19 and those with 
no symptoms) from people who are not infected. This policy is keeping in line with recommendations from the CT DPH, 
CDC, and WHO. 

Statement
The isolation policy is created to separate students with COVID-19 or several COVID-19 symptoms from non sick 
students to prevent the spread of illness on campus. Students who test positive for COVID-19 or those who have several 
symptoms and The Health Center believes that they are infected will be separated from their original residence and placed 
in a room in Lodge dorm. Students and student families will have the opportunity to go home or remain in Lodge dorm 
while they are symptomatic and will stay there until The Health Center clears them to return to their original dorm resi-
dence. Students who remain in Lodge dorm are not permitted to leave and will have all meals brought to them. They will 
wear masks at all times when in any common areas of the dorm. The Health Center will regularly check in on students and 
a house parent will be on to Zoom check in with students before they go to sleep and in case of an emergency, like a fire. 

Applicability
This policy applies to students at Forman and is carried out by Administrators and The Health Center. Faculty must inform 
Administrators and The Health Center of any concerns related to this policy. 

Definitions
Isolation-seperates people who are sick with COVID-19 from people who are not sick. Quarantine-separates and restricts 
the movement of people who were exposed to COVID-19 to see if they become sick.

Office of Origination 
Health Center- healthcenter@formanschool,org 860-689-6910 and Director of Student Life- allie.maxwell@forman-
school.org 860-795-4401 

Authorizing Administrator
Adam Man- 860-567-1825. E. Michael Kowalchick 860-567-1846. Ashley Banks 860-567-1821. Allie Maxwell 860-567-2870.

Related Policies
Quarantine Policy 

Implemented Procedures
Student Isolation Procedure & Quarantine Procedure 
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Isolation Procedure
Effective date: 08/2020

Description/Objectives

Description
Isolation is used to separate students who have tested positive for COVID-19 (symptomatic and/or asymptomatic), and 
students who present with symptoms.

Objective
The goal is to help limit further spread of COVID-19 by separating those with the virus to protect the community and 
public.

Responsibility
Health Center, AOD, Contact Tracing Team

Detailed Procedure
For: Positive or presumed positive COVID-19 case.
Nurses will adhere to Standard and Transmission-based Precautions when caring for patients with SARS-CoV-2 infection.

* Ideally the student will go home for at least 10 days and until testing determines they can return to school. If the student 
cannot go home they will stay in Lodge Dorm, the designated isolation space. 

 1. Remove the student from the general campus population: ASAP, students should go to Lodge Dorm.   
  Ensure that the area has private bathroom facilities and is stocked with a thermometer, sanitizing wipes,   
  tissues, soap, hand sanitizer, etc.
   Isolation Rooms: 
   ● Areas within Lodge dorm will be separated by gender.
   ● Single dorm rooms if possible in Lodge dorm. 
   ● Students will wear masks at all times when out in common areas including the halls and   
    bathroom.
   ● Only essential personnel will enter the room of patients with COVID-19.
   ● Daily cleaning and disinfection of high-touch surfaces will be assigned to nurses who   
    will already be in the room providing care to the patient. 
   ● This room will need to thoroughly cleaned and disinfected by maintenance and the use   
    of the UV-C and/or electrostatic equipment per maintenance policy/procedure. Contact   
    Director of Maintenance, Marty Bozak. 
 a.) Students will be monitored and assessed by the health center nurses throughout the day and will be virtually   
 assessed during health center off hours. If the student takes daily medications, those medications will be 
 administered by nurses. Bedtime medications will be dispensed to the student in a labeled envelope on a daily 
 basis prior to nurses departure from campus for the night. These medications will be self administered by the 
 student during the last on call nurse check in at 9pm.
 b.) Weekend evening monitoring will be done virtually by RN on-call and health center certified nurses aid   
 (CNA). CNA will obtain vital signs twice during the hours of 1500-1900, document, and report to 
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 registered nurse on-call. CNA will pick up pre-packaged weekend dinners and deliver to students in isolation   
 and quarantine respectively. Pick-up time will be determined during the day with dining hall staff. CNA    
 will contact the administrator on duty (AOD) for non-health related issues while on campus. 

 2. Local health officials will be notified by COVID-19 Coordinator, Francisca Fenton.

 3. Begin Contact Tracing: *Positive exposure to COVID-19 is defined as: Being in contact, within 6 feet   
  of a COVID-19 positive person for 15 minutes without a mask- or more than 6ft but in an enclosed room   
  for an extended period of time. 

 4. Implement Quarantine Policy for individuals identified through contact tracing. 

 5. Ensure services are maintained for isolated students:
  ●  Remote education: to be facilitated by the Academics office.

  ●  Food delivery: Either nurses will deliver prepackaged meals to students. Or, Forman employees   
 will deliver prepackaged breakfast and lunch meals to students and leave the food outside Lodge Dorm.    
 For dinner, the on duty house parent will deliver prepackaged dinner meals to students and leave the food    
 outside Lodge dorm. 

  ● Counseling services: provided as needed through the Counseling Department. 
  ● Medication delivery/Vital Signs: Daily medications to be administered by nurses. A complete set   
   of vital signs will be obtained, including oxygen saturations, every 8 hours or as determined by   
   RN and MD assessments. 
  ● Cleaning: Maintenance will clean rooms and common spaces (multi touch spaces)-such as 
   bathrooms, door handles, hallways, light switches, handrails with EPA approved disinfectants.   
   Once a student is released from isolation then maintenance will use the UV-C and/or 
   electrostatic devices to disinfect and decontaminate the vacated room and area where the student   
   resided when he/she was in Lodge dorm. 
  ● Notification of those in Isolation: The Health Center will communicate with parents when their   
   child is placed in Lodge dorm (the isolation dorm). The Health Center will notify the AODs when  
   they place a student in isolation. Michele Mongeau will notify teachers when students in isolation  
   will participate in remote learning. Allie Maxwell (or AOD on weekends) will update 
   Boardingware so that it is noted. 
  ● Personal items as needed: Students in lodge dorm (isolation) will not be allowed to bring their 
   previously used products. Care packages will be provided by the health center consisting of:   
   toothpaste, toothbrush, shampoo, conditioner, deodorant, body wash, and a comb. 
 
 6.  Length of time for isolation: 
  ● CDC Recommendation: Isolation be maintained for at least 10 days after illness onset, at least 24   
  hours afebrile without fever reducing medications, and with improvement of symptoms. This is    
  determined by RN/MD assessment. 
  ● Illness onset is defined as the date symptoms begin. 
  ● Recovery is defined as resolution of fever without the use of fever-reducing medications with   
   progressive improvement or resolution of other symptoms.
  ● Ideally, isolation should be maintained for this full period. 
  ● *People with conditions that weaken their immune system might need to stay home longer than   
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   10 days. Consult with MD- case by case.

 7.  Discontinuing isolation:
  ● Symptom-based strategy for individuals with symptoms of COVID-19 that test positive: 
   ○ At least 24 hours have passed since recovery defined as resolution of fever without the   
    use of fever-reducing medications; and, improvement in symptoms (e.g., cough, 
    shortness of breath, etc); and at least 10 days have passed since symptoms first appeared. 

  ● Time-based strategy for persons that test positive for COVID-19 but are asymptomatic: 
   ○ At least 10 days have passed since the date of their first positive COVID-19 diagnostic   
    test assuming they have not subsequently developed symptoms since their positive test.   
    (If they develop symptoms, then the symptom-based or test-based strategy should be used.)

  ● Test-based strategy *If testing is available to see if the person still has COVID-19. 
   ○ Criteria: 1.) Remain symptom free based on RN/MD assessment and
       2.) Have two negative test results in a row, at least 24 hours apart.

*CDC recommends symptom based strategy for release from isolation.

If someone who previously had a positive PCR test for SARS-CoV-2 becomes symptomatic within the following 3 months and 
an evaluation fails to identify a diagnosis other than SARS-CoV-2 infection (e.g., influenza), then the person may warrant 
evaluation for SARS-CoV-2 reinfection in consultation with an infectious disease or infection control expert. Isolation may be 
warranted during this evaluation, particularly if symptoms developed after close contact with an infected person. Individu-
als previously diagnosed with COVID-19 who remain asymptomatic after recovery should not be retested for 3 months after 
the date of initial symptom onset. In the event of a significant exposure, quarantine is not recommended for individuals who 
recovered from COVID-19 during the 3-month period after symptom onset. For individuals who never developed symptoms, 
testing is not recommended within the 3-month period after the first positive PCR test for SARS-CoV-2.
 
Separate Housing for COVID+ Isolation: Lodge Dorm
Lodge Dorm should be labeled externally with appropriate signage that states restricted access (e.g., “Private Quarters” or 
“Authorized Personnel Only”)

Non-Acute Care: General, low-level care for mildly to moderately symptomatic COVID-19 positive students. 

Physical Infrastructure: 
 ● Basic Layout- staff area separate from patient care area. 
 ● Student sick rooms with access to bathrooms/shower areas.
 ● Dirty utility area, that includes space for reprocessing reusable medical equipment
 ● Staff area would ideally be in a room separate from the patient care area; Spacing-each patient will have a  
  separate room.
   -At least 6 ft between beds. 
   -Head to toe configuration. 
   -Physical barrier between beds.
 ● Storage-Separate space for clean storage (common room closet) and space for dirty storage 
  (laudnry/utility room on each unit)
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 ● Cleanable floors and surfaces- Avoid upholstered furniture, carpet, rugs... 
 ● No visitors.

Services: 
 ● Food- disposable plates/utensils
 ● Separate area for staff to eat
 ● Cleaning- staff provides terminal cleaning of rooms using EPA-registered disinfectants. Patients perform   
  daily cleaning- should be provided cleaning materials (disinfectant wipes, gloves) and instructed    
  to clean high-touch surfaces and any surfaces that may have blood, stool, or body fluids on them    
  daily, according to the label instructions.
 ● Laundry
 ● Medications-properly labeled and stored

References:
CDC Quarantine and Isolation: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html

COVID-19 Guidance for Healthcare Providers from CT DPH
file:///Users/healthcenter/Downloads/ProviderMemo_June11.pdf

CDC Symptom-Based Strategy to Discontinue Isolation for Persons with COVID-19
https://www.cdc.gov/coronavirus/2019-ncov/community/strategy-discontinue-isolation.html
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Campus Shut Down Policy
Issued June 2020 and effective on August, 24 2020

Purpose 
A campus shut down will occur in the event that all students need to get off campus safely. This policy is keeping in line 
with recommendations from the CT DPH, CDC, and WHO. 

Statement
The campus shut down policy is intended to help in the event of an emergency in Litchfield or on campus that means the 
safety of students requires students to shelter in place and then go off campus to their respective homes. The administra-
tive team and the health center will work together to determine if a shut down is needed. The local DPH will be consulted 
as well. This will happen in the event that a COVID-19 outbreak on our campus, in the town of Litchfield, or in the coun-
try has become too large to manage and it is within the best interest of the community to return to their primary residence. 

Applicability
This policy applies to the entire Forman community. It will require a decision made by the administration and health cen-
ter and then follow through by faculty, students and families. 

Definitions
A campus shut down requires all students to get off campus. A campus shelter in place requires that all students and facul-
ty stay in their place of residence on campus. 

Office of Origination 
Health Center- healthcenter@formanschool,org 860-689-6910 and Director of Student Life- allie.maxwell@forman-
school.org 860-795-4401 

Authorizing Administrator
Adam Man- 860-567-1825. E. Michael Kowalchick 860-567-1846. Ashley Banks 860-567-1821. Allie Maxwell 860-567-
2870. Francisca Fenton 860-567-1804. 

Related Policies 
Shelter in Place Policy

Implemented Procedures
Shelter in place Procedure & Shut Down Procedure
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Campus Shut Down Procedure
Effective Date: August 2020

Description/Objectives:

Description: 
Shutdown of campus will be enacted in accordance with the CT Department of Public Health and CDC recommendations 
due to COVID-19 pandemic related safety issues. 

These safety issues could include, but are not limited to; a COVID-19 outbreak on the Forman campus, in the town of 
Litchfield, or in the country that has become too large to manage. 

Objective
For students to safely return to their primary residences and for campus to close. 

Responsibility
Forman School Employees

Detailed Procedure
The Health Center, school physician, and the Head of School in consultation have determined that it is in the best interest 
of the community to shut down. This would likely occur following a shelter in place. 
 1. AODs & Health Center communicate with parents regarding a plan to pick up their child. The    
 Shelter in Place policy and procedure will be followed pending pick up of students. 
 2. AODs & Health Center will coordinate and follow the steps outlined in the shelter in place 
  procedure until all children have been picked up and campus can officially close.
 3. Forman administration, led by Michele Mongeau, will follow up with families about remote 
  learning plans via e-blasts and a town hall meeting.
 4. Forman administration would need to follow up with families about a return to campus plan. 
   a. This will likely be in consultation with local public health officials. 
 5. The School will follow CDC protocol for cleaning and disinfecting of campus. 
   a. Maintenance would use UV-C and electrostatic equipment in all of the academic and   
   dormitory buildings on campus. 

References: 
Connecticut State Department of Public Health 
https://portal.ct.gov/dph

COVID-19 Guidance for Shared or Congregate Housing
https://www.cdc.gov/coronavirus/2019-ncov/community/shared-congregate-house/guidance-shared-congregate-housing.
html

64



Remote Learning Procedures
Effective date: 8/5/2020

Description/Objectives

Description
Remote learning refers to instruction being delivered in a virtual environment. The virtual environment includes both 
synchronous and asynchronous learning. Remote learning may occur in pre-planned instances, such as during Fall Term 4 
(December 1 - December 18, 2020) as well as in response to circumstances during which moving to a virtual environment 
is necessary to protect the health and safety of our school community.

Objective
The purpose of remote learning is to maintain the integrity of Forman’s academic program by ensuring that instruction in 
all classes can continue despite challenges that may arise during the current pandemic, such as student illness or a mandat-
ed evacuation of campus.

Responsibility
Director of Studies, Technology Staff, Director of Library Services, Dean of Faculty, Faculty

Detailed Procedure
The learning format - in-person or digital - is determined by Forman’s COVID-19 protocols and procedures which, in 
turn, are informed by the advice from the Centers for Disease Control, the State of Connecticut, and the Yale School of 
Public Health. Our goal is to maximize in-person learning while adhering to these protocols to ensure the health and safety 
of our community. Therefore, all classes will be offered in person, with the shift to remote learning occurring at scheduled 
times or as deemed necessary by Forman’s COVID-19 protocols. These situations include the following:
 ● During Fall Term 4, which falls between December 1st and December 18th, Forman will utilize    
  remote learning in an effort to minimize the number of returns and departures from campus. 
 ● A student may utilize remote learning if they are in quarantine or isolation, or if one of their instructors is   
  in quarantine. 
 ● Students may elect to utilize remote learning if they are concerned about traveling to campus. 
 ● We may utilize remote learning if the School is forced to move to a shelter in place or be evacuated due to  
  local or state mandate.

Students who are in quarantine or isolation, on campus or off, who are medically capable, are expected to participate 
in their classes digitally. During Semester One, Term Four, or any other time that school is in a remote learning format, 
students will participate in all of their classes digitally. During digital learning, students will have their cameras turned on, 
will be viewable on camera, and agree to be recorded for internal use. Recordings of classes or meetings will only be for 
internal use and will not be shared outside the Forman community. Families outside of the Eastern Standard time zone will 
coordinate with the Director of Studies regarding a manageable rate of class participation for each student.

Accommodating Digital Learning
During times when school is in session on campus and in-person instruction is being delivered, the expectation is that 
learning, including digital learning, is happening synchronously; this means that students are either present in in-person 
classes or are viewing them live via Zoom. Exceptions may be made in coordination with the Director of Studies. These 
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exceptions would be based on individual extenuating circumstances, such as students living in time zone outside of the 
Eastern Standard time zone. The Academic Office will notify faculty when students enrolled in their in-person classes 
have chosen to or must move to learn remotely. The Academic Office will keep the teachers of these students informed 
regarding the status of and expectations for these students.

Technology
Technology is available to ensure live access to all in-person classes. This may include webcams, smart meeting cameras, 
laptop computers, and tablets. While in-person learning is in session, teachers of all classes with enrolled students who 
have chosen to learn remotely or with enrolled students who become quarantined and are well enough to participate in 
virtual classes will engage technology to connect to remote learners and will also record classes and post them to LION 
for asynchronous viewing. 

PLATFORMS FOR DIGITAL LEARNING
 ● Forman’s LION Learning Management System (Finalsite’s LEARN) will serve as the ‘home base’ for   
  every class. Home pages will be designed using the template provided. LION pages, while they    
  may reflect specific class content or individual teacher personality, should be formatted following    
  the template in order to promote consistency among classes to ensure familiarity and successful    
  use for students.
 ● Forman’s Gmail-based email system will be used as the primary communication tool to contact and 
  communicate with Forman families. 
 ● Google Suite for Education has a wide variety of tools to facilitate and support learning.
 ● Zoom will be used as the primary platform to deliver instruction. This powerful videoconferencing 
  program has recording and breakout group capabilities.
 ● Screencastify is a Chrome-based screen recording program that can be used to record and post 
  supplemental instructional material to be viewed asynchronously.

Academic Support and Teacher Communication
It is essential that teachers communicate proactively with students who are struggling in any way to reach the PASS level 
in your class. If you are not able to get the students back on track yourself you would then communicate with the Digi-
tal Grade Level Support team, who will work collaboratively to intervene to assess the nature of the difficulties and take 
action to support a student to get back on track. Grade level teams will meet twice a week to facilitate communication. 

Also make sure your students understand that they have a range of support options, from virtual study halls that meet in 
every class block, to office hours, to extra help by appointment and evening study support structures, and work with them 
so that they take advantage of those if at all possible. 
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Protocol for Departures and Returns Due to 
COVID-19 Safety Non-Compliance
Effective date: 9/15/2020

 1.  If a student is repeatedly violating the schools mask and social distancing policy the child meets with the   
 Deans office and they review with the child and parents that the next infraction will lead to the student    
 going home and all that it entails.
  a. An egregious breech of the policy will lead to immediate removal from campus
 2.  If a student continues to violate the policy the Deans office meets with the student to inform them of the 
 situation. With the student present a call is made home for the parent to take their child home. The Deans convey   
 that the child needs to be off campus for at least 4 full days and a phone call with the Head of School or Associate   
 Head of School prior to return.
  a. The student remains isolated from the community until their parent arrives. If the parent can pick   
  them up the same day they stay under quarantine with the Deans. 
  b. If they are unable to arrive by the end of the day they either isolate in Lodge (if available) or in   
  their room, wearing a mask within their family unit.
  c. The Health Center is notified and all medications are packed for a week off-campus
  d. The Dean conveys to the families that the child should remain in quarantine while at home. The   
  child should wear a mask when around other members of the household. If the child travels outside of the   
  home they will need to produce a negative PCR test within 72 hours prior to arrival to campus. If    
  the child or members of the household use public transport attend gatherings of 25 or more people, has   
  recently visited a red state, etc the child will need to go through a quarantine process. If the child travels   
  to a red state they will need to go through a quarantine process.
  e. The Dean accompanies the student to gather any belongings they may need for home with a 
  specific focus on any necessary instructional materials.
  f. A representative from the Deans office meets the parents when they arrive and confirms the plan   
  for learning and return.
 3.  The Director of Studies contacts the family to review the plan for remote learning, reviewing how to    
 access classes and materials.
  a. If the family need additional help with technology, either IT or Amanda Bender follows up.
  b. The Director of Studies informs all teachers of the remote learning plan for this student.
  c. The advisor follows up with the child and family within 24 hours of going home to confirm all is   
  going well (The Dean of Student notifies the advisor).
 4. When the child is cleared to return they are directed to drive to the Dining Hall parking lot for drop-off at   
 a time when the health center can screen them.
  a. The parents call when they are about to arrive and a representative of the Deans office meets the   
  vehicle in the parking lot. Parents are to remain in the car.
  b. The Dean’s office representative escorts the child to the Health Center to be PCR tested and temp   
  checked.
  c. The students will be retested three days later and again three to four days after that.
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Protocol for Leaving Campus and Returning in 
Red, Orange, and Yellow Flags
Effective date: 9/15/2020

The Dean of Students Office, the Health Center, and the Head of School need to approve travel. The Director of Studies and the 
Director of Student Life need to be informed as soon as a decision is made.

Red Flag
 ● Any student planning to return to campus under Red Flag must quarantine in a green state for two weeks. Submit   
  a negative PCR COVID-19 test, performed within 72 hours upon arrival. Students will be tested twice upon return  
  at the parents’ expense.

Orange Flag
 ●  Students are strongly encouraged to not leave campus under an Orange Flag to go home. Instead parents are   
  encouraged to take their student off campus in Litchfield for shopping or a meal. The following would be 
  acceptable reasons for a student to travel home during Orange Flag: Critical medical appointments, funerals, and   
  religious holidays. Students leaving campus for reasons other than these will need to quarantine in a green state for  
  two weeks, provide a negative PCR test within 72 hours upon arrival, and be tested twice upon arrival at    
  the parents’ expense.

Yellow Flag
 ● Students are encouraged to not leave campus under a Yellow Flag to go home. Instead parents are encouraged to   
  take their student off campus in Litchfield for shopping or a meal. The following would be acceptable reasons for   
  a student to travel home during Yellow Flag: medical appointments, important family events within the    
  immediate family, funerals, religious holidays, and general mental health concerns. Students leaving campus for   
  reasons other than these will need to quarantine in a green state for two weeks, provide a negative PCR test within   
  72 hours upon arrival, and be tested twice upon arrival at the parents’ expense.

Travel for Orange and Yellow Flag (when the above conditions are met)

 ●  Scenario One Conditions:
  o Student is travelling to a green state
  o Student only travels by private transport
  o Student does not attend or visit any venue/event outside of the household
  o Student only interacts with members of the household
  o No one in the household has been to a red state, used public transport, has COVID-19 symptoms, 
   attended a large gathering (50 or more people), or been in contact with someone that has symptoms
 ●  Scenario One Response:
  o Student needs to provide a negative PCR COVID-19 test within 72 hours prior to return and will be 
   tested upon return to school and once more after that at the parents’ expense.
 ●  Scenario Two Conditions:
  o Student is travelling to a green state
  o Student only travels by private transport  



  o Student does not attend or visit any venue/event outside of the household
  o Student interacts with extended family (less than 15 people) or visits a doctors office
  o No one in the extended family has been to a red state, used public transport, has COVID-19 symptoms,   
   attended a large gathering, or been in contact with someone that has symptoms
● Scenario Two Response:
  o Student quarantines for a week at home
  o Tests for COVID-19 using a PCR test at the end of the week (at least 7 days from event)
  o Provides a negative test upon arrival
  o Will be tested upon return to school and one more time after that at the parents’ expense.
● Scenario Three Conditions:
  o Student travels to green state
  o Student uses public transportation or attends/visits a venue outside the household (not including a 
   doctor’s office) or interacts with extended family beyond 15 people or a member of the family has 
   travelled to a red state within the past two weeks
● Scenario Three Response:
  o Student quarantines for a two weeks at home
  o Tests for COVID-19 using a PCR test at the end of the week two (at least 14 days from event)
  o Provides a negative test upon arrival
  o Will be tested upon return to school and one more time after that at the parents’ expense.
● Scenario Four Conditions:
  o Student travels to a red state 
● Scenario Four Response:
  o Student quarantines for a two weeks in a green state
  o Tests for COVID-19 using a PCR test at the end of the week two (at least 14 days from event)
  o Provides a negative test upon arrival
  o Will be tested upon return to school and one more time after that at the parents’ expense
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Cohort Leader Proposal
Purpose
To support the student experience on campus by ensuring smooth communication with families around students’ success 
on campus. This role will help oversee whole student experiences and bring together communication between adults to 
ensure success and timely interventions. Ideally this will be a structure that will improve retention with families. 

Grade Level Structure
 ● Freshman 
   ○ Charlene Halloran & Adam Bendon (just for orientation & event coordinator)
 ● Sophomores
   ○ Annie Crawford & Michele Mongeau (just for orientation) 
 ● Juniors 
   ○ Allie Maxwell, Zack Zampaglione & Brittany Bloom (just for orientation & event coordinator)
 ● Seniors 
   ○ Francey Fenton, Cecilia Gallo, & John Strawson (CG & JS just for orientation & event coordinator)

Grade Level Leader Role & Responsibilities
The grade level leaders will oversee student experiences on campus and work to ensure efficient and effective commu-
nication with adults on campus and parents off campus. During orientation the Cohort Leader and their Cohort Orienta-
tion Leader will oversee the cohorts activities and events. They will be the main point of contact for students and faculty 
assigned to the cohort during orientation. They will work with The Director of Studies and The Director of Student Life to 
actualize the planned schedule and establish community amongst cohorts. 

Teacher Role in Missing Assignments 
It is the teacher’s responsibility to be tracking student work completion, attendance and engagement on a daily basis and 
intervening directly to support the student if there are two days’ worth of a pattern of concern. If, after having a conversa-
tion with the student, the pattern persists, then the teachers will expand communication and intervention to include parents 
and advisor if they are missing assignments and a faculty member is concerned. This should be handed off to the Cohort 
Leader within the week if there is no change in assignment completion from this outreach. 

Cohort Leader vs. Advisor Role 
Advisors should play an active role in creating an action plan for a student who is struggling academically, socially or 
emotionally. Advisors will work with Cohort leaders to do this. Cohort leaders will coordinate all necessary faculty to 
ensure all are on the same page. 

Cohort Leader vs. Director of Studies Role 
If there are continued challenges the Cohort Leader will hand off to the Director of Studies. If a student is failing, the 
Director of Studies will communicate with the family. 

Cohort Leader vs. Director of Student Life Role 
Initial small conflict can be handled by the cohort leader, but if it becomes something beyond a small conflict, the Director 
of Student Life and if appropriate, The Director of Counseling will intervene. 
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How to call in Cognition & Learning?
Cognition & Learning teachers will be brought in to help create plans for students they are working with. Cognition and 
Learning will work to communicate plans outlined in their classes with other faculty working with the same student. 

Shift of grade level dean position to event coordinator
 ● Adam Bendon-Strawberry Fest Coordinator
 ● Brittany Bloom-Prom Coordinator
 ● John Strawson & Cecilia Gallo-Senior event coordinators 

Athletic Department
Any student concerns, including attendance issues that arise during the athletic time will be handled by the athletic office 
in conjunction with the coaching staff. If cohorts are experiencing challenges with team bonding, the athletic 
office and coaching staff will work to manage the conflict. The Athletic department will report any concerns to 
the Cohort Leaders, advisors, and any other necessary faculty members to keep communication open and allow 
follow up when necessary. 

Health Center
The Health Center will communicate that a student is sick or out of class by putting the information into Boardingware. If 
a student is going to be out for an extended period of time, The Health Center will reach out to the Director of Studies, the 
Cohort Leader, and the student’s advisor to ensure they are aware of the extended absence so an academic plan can be put 
in place. 

Attendance 
Daily attendance is recorded by faculty members and updated by faculty members to ensure accuracy. The Assistant Dean 
of Students monitors attendance and communicates with students, parents, advisors, cohort leaders, and the Director of 
Studies when a student is having issues with class attendance. The Assistant Dean of Students will work to go through the 
steps of consequences with a student and communicate to appropriate parties as needed. 
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2020 Fall Athletics Plan
Activities will be broken into two categories; Varsity and Recreational. Varsity programs will emphasize skill training 
and conditioning for athletes who are passionate about the sport and want to continue in-season training in a competitive 
atmosphere. Intramural scrimmages/games will occur weekly (or more often if appropriate) once it is safe. Recreational 
programs will offer students the ability to participate in an activity that they enjoy, but in a less competitive environment. 
Emphasis will be on being physically active while enjoying an activity of interest, and learning the appropriate skill set. 
Intramural scrimmages may occur depending on the interest. **Students will NOT be allowed to participate in inde-
pendent off-campus club sports not affiliated with Forman School during the 2020-21 school year.**

Offerings are as follows, with risk level assigned:

Varsity Offerings
High  Football
Medium  Soccer (Boys & Girls)
   Volleyball (Girls)
   Crew (Boys & Girls)
Low   Cross Country (Boys & Girls)

Recreational Offerings
Medium  Soccer (Co-ed)
  Volleyball (Girls)
Low   Cross-Country (Co-ed)
  Tennis (Co-ed)
  Backyard Games
  Boatbuilding
  Yoga & Conditioning
  Intro to Rock Climbing
  Culinary
  Theater
  Yearbook

Guidelines for activities during designated Flag Days:
Activities will be designated High, Medium, and Low risk (per CIAC recommendations), and guidelines will be in place 
according to risk level and Flag color. 
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Practice times (staggered to reduce crowding):
Mon, Tues, Thurs, Fri
 • 4-5:30pm - Varsity Football, Varsity Soccer (Boys& Girls), Varsity Volleyball, Boatbuilding, Culinary, Theater,   
 Intro to Rock Climbing, Recreational Tennis
 • 4:15-5:45pm - Varsity & Recreational Cross Country, Recreational Soccer, Yoga & Conditioning, Backyard games
Wed & Sat
 • 2-4pm Varsity Football, Varsity Soccer (Boys& Girls), Varsity Volleyball, Boatbuilding, Culinary, Theater,   
 Intro to Rock Climbing, Recreational Tennis
 • 3-4:30pm Varsity & Recreational Cross Country, Recreational Soccer, Yoga & Conditioning, Backyard games
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Specifics for activities:

Football (25)
Coaches: Adam Bendon, Matt Bender
Football will put an emphasis on agility, speed, and endurance, while still working on overall football and positional skills. 
Only drills that can follow social distancing guidelines are used ie. tackling and blocking drills only done on individual 
dummy bags. Football does not compete inter scholastically, but is offered to athletes who do not want to lose a year of 
football work. Players will not use the shed locker room.

Varsity Boys Soccer (25)
Coaches: Scott McCarty, Tyler Palmese
Varsity Boys Soccer will work on overall training to better players skills and technical ability. This will include different 
types of fitness training along with technical ball skills such as dribbling, passing and shooting. 

Recreational Soccer (25)
Coaches: Kramer Peterson, Jack Rogers
Recreational Soccer will work on over all training and fitness work, preparing for the possibility of competing in in-
trasquad scrimmages.

Varsity Girls Soccer (25)
Coaches: Jon Davis, Florry Arnold 
Varsity Girls Soccer will work on overall training to better players skills and technical ability. This will include different 
types of fitness training along with technical ball skills such as dribbling, passing and shooting. 

Varsity Volleyball (12)
Coaches: Kiana Hernandez, Uriel Vazquez 
Varsity Volleyball will work on overall training and fitness work, preparing for the possibility of competing in intrasquad 
scrimmages. Outdoor courts will be set up for use on most days, and will move indoors during inclement weather.

Recreational Volleyball (12)
Coach: Jeoff Langill
Recreational Volleyball will work on over all training and fitness work, preparing for the possibility of competing in in-
trasquad scrimmages.

Varsity (12) & Recreational (12) Cross Country
Coaches: Joe Odell, Alicia Lane, Ben Hearon
While all teams will meet together, their level (Varsity vs Recreational) will be determined in the intensity and type of 
training during practices. They will work on all training and fitness work, preparing for the possibility of competing in 
intrasquad scrimmages.

Recreational Tennis (16)
Coach: Anthony Phillips
Rec tennis will be focus on ladder-based mini competitions based on skills, and will look to improve all aspects of the 
game through daily challenges.
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Backyard Games (8)
Coach: Joshua McNally
Games such as Kan Jam, Spike Ball, Bocce Ball, Ladder Ball, Corn Hole, Badminton, Kickball, Frisbee Golf, etc…will be 
offered in a relaxed outdoor environment. 

Culinary (5)
Coach: Matt Thomas
Culinary carries five students, with each student working at a designated station within the Bistro. Each station is at least 
six feet apart, masks are worn, and adequate sanitation supplies are present at each station. 

Yoga & Conditioning (8)
Coach: Kelly Munn
Due to the obstacles of maintaining social distancing while still running an effective dance program, dance is replaced 
with Yoga & Conditioning in the Fall. Kelly Munn is a certified yoga instructor, students remain on their mats, located six 
feet apart from all participants. Yoga capacity is dependent on space, and can be taken outside weather permitting. The 
offering is called Yoga & Conditioning in order to allow some flexibility to include other things such as Pilates and muscle 
isolation exercises. 

Intro to Rock Climbing (8)
Coaches: Graham Paine, Ben Bartlett 
Rock climbing remains on campus throughout the fall, and is conducted only on elements where social distancing can be 
maintained. It is marketed as Intro to Rock Climbing as the on-campus elements may get repetitive for more experienced 
climbers. Masks are worn while tying in and checking knots, but may be removed by the climber. Extra stress is placed 
on hand sanitizing throughout each session, and the equipment is washed thoroughly after each afternoon. The number is 
capped low to maintain distancing as well as reduce participant down time: 8 students.

Varsity Crew (12) 
Coaches: Claire Benning, Hannah Oxholm
Crew will not be competing inter scholastically and will be focused on building foundational strength and endurance 
for the spring season. They will try to get out on the water pending regulations put forth by the State of Connecticut and 
Forman School. On campus workouts will consist of a wide range of land based workouts from runs and circuits to erging. 
Erging will be conducted on machines spaced six feet apart, and as a result the number of students allowed in the erg loft 
at any given time will be capped depending on how many ergs can fit in these guidelines. Ergs may possibly be moved 
outside if location is available 

Theater (10-12)
Coaches: Tammy Grella, Lily Chen
Theater is conducted in the Cloobeck theater, using warm ups and acting games that can maintain social distancing. Pieces 
for the fall are selected on whether they can maintain social distancing ie. monologues or scenes if 2 kids are from the 
same dorm. 10-12 kids can make something work, even if there ends up not being any formal final performance. 

Boat Building (8)
Coaches: Wendy Welshans, Lauran Hazard
Boat Building will work both indoors and outside under tents as weather permits. Students are socially distant working on 
different sections of the boat. There will be 3 boats being worked on. An 8 student cap. Disinfectant bins are present for all 
hand tools. All students work with gloves and masks, and all power tool handles are wiped down after each afternoon.
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Safety/Sanitization
Equipment used by all teams/athletes will be cleaned and disinfected daily by the Athletic Department and by coaches 
during and after practices (with sanitizing equipment being supplied by the Athletic Department.) Benches will be cleaned 
before and after practices, and will be marked with 6ft separations to accommodate social distancing. Locker rooms in 
Commons will be used for restroom use only, with lockers being taped off. Students will provide their own water bottles 
and be responsible for cleaning them. Water will be provided by the Athletic Department via coolers or students may use 
the water bottle filling stations located in the gym. Athletic Training services will be provided in all scenarios, with modi-
fications to physical space to maintain physical distancing. Pre and post practice treatments will be limited due to physical 
space and time limitations; benches will be 6ft apart, limited to 2 patients at a time, with adequate time between patients to 
accommodate for sanitizing.. 

Masks and Physical Distancing
Masks must be worn until active training begins (after team talks, warm ups, explanation of drills, etc) and again at the 
end of active training, unless the Flag designation allows (see chart above.) Physical distancing during training will be 
practiced according to the Flag day guidelines and if activity reasonably allows it. Benches will be marked for Physical 
Distancing.

Equipment Cleaning
Team equipment (balls, shared protective equipment, mats, etc…) will be cleaned and sanitized between practice sessions 
with RTU sprayer solution and single use towels provided by maintenance, but performed by Athletic Department wearing 
gloves, mask and eye protection and between athlete use during practices by coaches. Practice jerseys will be provided to 
individuals for each practice, and laundered by the Athletic Department between practices. 

Student Gets Ill
If student reports COVID-19 symptoms (fever or chills, cough, shortness of breath or difficulty breathing, fatigue, muscle 
or body aches, headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, diarrhea) 
student will be removed from practice and sent to he Health Center. If the student is at an off-campus facility for practice, 
the student will be picked up via school vehicle (with driver donning PPE) and brought to the Health Center upon return 
to campus.

Transporting Students
When transporting students off campus, temperature and symptoms should be reported before entering the vehicle and 
document readings by exclusion, noting any individual who is febrile.. Any student reporting symptoms will be sent to the 
Health Center prior to departing. School vehicles will be sanitized after Athletic use by Housekeeping staff.

Hydration Stations for Practices/Games
All teams will have touchless hydration stations available during practice times (either water coolers with touchless spouts 
or permanently installed systems located in indoor facilities). Students will bring their own personal water bottles, with 
cups available as a back-up. The Athletic Trainer (or other staff/faculty) will refill coolers as needed during practice ses-
sions. Coolers will be cleaned & sanitized between each practice session by the Athletic Trainer.

Training Room Procedures (Indoor/outdoor locations)
*Masks worn at all times
*tables cleaned/sanitized between patients
*Outdoor taping tables
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*On-field tent/table set-up
*limited treatments (by appointment?)
*one way traffic (indoor to outdoor)
*limited numbers (2 total)
*Touchless hand sanitizers at entrance and near treatment tables
*Possible treatments outside of athletic period (evenings)
*on field injury/illness - phone Athletic Trainer

Fitness Center
Student use of the fitness center will be available during set hours (sign-ups/appointments, faculty volunteers), with 
faculty present. Disinfectant wipes will be available to clean equipment between uses. Hand sanitizer will be available 
as entrance and around the facility. Traffic will be one way (entering double doors, exiting through the cardio room) with 
arrows and signage around the facility to educate on proper hygiene. Capacity will be limited to accommodate physical 
distancing. Machines will be rearranged or closed to accommodate physical distancing.

Inclement Weather Practice Policy
In the event of inclement weather that prevents outdoor practices from being held, coaches will hold virtual practices via 
Zoom. These practices may include room workouts, film review, chalk talks, video instruction, etc… If the school is in a 
Blue or Green Flag, teams may meet indoors with masks as a group. 

Spectator Policy
Spectators for outdoor sports, if applicable, must wear masks at all times and maintain physical distancing of 6ft. 

Winter Sports Activities
A plan for Winter Sports/Activities will be reviewed during the fall season. Based on league and state guidelines, a final 
decision will be made October 15 as to what sports/activities are feasible and how to implement them.
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2020 Weekend Activities
Weekend Activities at the Forman School will continue to operate under its traditional model for the 2020-2021 school 
year with appropriate modifications to keep all members of our community healthy and safe. Trips off campus will only 
be scheduled once it is safe to do so, which will be assessed on an ongoing basis. Many activities will be offered within 
student cohorts, participation in which will be incentivized by an ongoing Cohort Cup challenge. To safely facilitate inter-
actions between students across our community, activities will be hosted outside whenever possible, or otherwise in our 
gymnasium with overhead fans turned on and outside doors opened, in our theater with participants appropriately spaced 
apart, as well as in other well-ventilated locations. Both students and adults will wear face masks when called for by pub-
lic health guidelines. We are committed to providing an array of restful, inspiring, entertaining programs for our students 
in a safe, prudent manner.

Sample Weekend Schedule for the Fall:

*Saturday activities may begin earlier in the afternoon in the absence of interscholastic athletic competitions.

*Saturday activities may begin earlier in the afternoon in the absence of interscholastic athletic competitions.

Phased Reopening of Weekend Activities
Red Flag Weekends:
 ● Students will remain on campus for all activities
 ● Snacks will be delivered to dorms courtesy of Weekend Activities
 ● More on-campus activities will be offered than on more ‘open’ weekends

Yellow Flag Weekends: 
 ● Faculty may accompany students on walks into town to spend time on the Litchfield Green or to   
  pick up food orders
 ● We may offer small trips to walk local trails
 ● We may offer limited shuttle runs to Stop & Shop, Rite Aid, and Ocean State Job Lot
 
Green Flag Weekends:
 ● As state regulations allow, town shuttles will begin to operate as usual
 ● Off campus/out of town shopping trips and activities will be reintroduced as it is safe to do so
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2020 Dining Hall
Task Force Objective
Provide recommendations for a safe and flexible mission appropriate dining experience for the Forman commu-
nity as it relates to the coronavirus pandemic and guidelines set forth by the State of Connecticut and our local 
health organizations. The recommended guideline and expectations of this task force are aligned with our flag 
system and the Phasing plan found in the Forman School reopening plan. 

Overall Dining Hall Expectations and Guidelines

 ● All dining hall guidelines and expectations will follow state and local health organization   
   guidelines and Phasing expectations for schools. Forman School reserves the right   
   to exceed guidelines and expectations set forth by the state and local health organizations.

 ● Hand sanitizer stations will be accessible near entrances and exits and CDC guidelines on  
   washing and/or sanitizing hands should be adhered to when at all possible.

 ● Six feet of distance is observed.
 ● Masks must be worn at all times in the dining hall unless seated and actively eating and/  

   or drinking or otherwise specified by the state guidelines or Phase planning.
 ● Grab and go options are available at all meals in all Phases.
 ● Dining hall traffic patterns are to be observed in order to protect the safety of the Forman   

   community and our local community.
 ● There are five sections of seating in the dining hall with a maximum seating capacity of   

   300 seats. The sections and seating availability will be designated and limited in    
   the Red-Yellow Phases and sections of seating will adjust according to the Phase    
   and safety protocols.

 ● Lunch will be provided in two seatings from 11:50-12:25 and 12:40 to1:10pm Monday   
   through Friday while students are on campus to accommodate for increased safety and   
   social distancing.

 ● Breakfast and dinner will have one offering each day with grab and go rotations being   
   assigned to different family, dorm, and grade cohorts depending on the Phase.

 ● All faculty and staff actively working will have access to meals while on campus. Family   
   members of non-housed faculty and staff will not have access to meals at this time. 

 ● Families of housed faculty and staff members will be able to access grab and go meals for  
   family while students are on campus during all Phases and meals. The faculty or staff   
   member must be the pick-up person in this case. Non-housed faculty and staff families   
   and friends will not have access to dining services at this time.

Dining Hall Expectations and Guidelines by Phase

Red Phase
 ● Masks must be worn at all times unless seated within your family cohort and/or you are actively   
  eating or drinking.
 ● Six feet of distance is observed. 
 ● Single direction traffic flow with designated entrances and exits.
 ● Students may eat by family cohort in assigned sections or use grab and go services.
 ● All faculty and staff must use grab and go services unless monitoring the Dining Hall as a duty.   
  Housed faculty families may use grab and go options, but food is not available for faculty and   
  staff families that are not housed in school housing.
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 ● No guests, visitors, or family in the Dining Hall.
 ● Culinart staff remains behind the serving line during meal time.
 ● 160 total occupancy per meal
  ○ 32 seats per section (5 sections = 160 total; 140 students; 20 faculty)
   ■ 28 student seats per section (7 tables of 4 seats)

  ○ (A) LUNCH and Dinner
   ■ 140 students + 20 faculty
   ■ 28 student seats per section (7 tables of 4 seats)

  ○ (B) LUNCH 
   ■ 80 students + faculty and staff
   ■ 28 students per section (7 tables of 4 seats)
   ■ Remaining sections open for faculty and staff

Orange Phase
 ● Masks must be worn at all times unless seated within your family cohort and/or actively eating or drinking.
 ● Six feet of distance is observed. 
 ● Single direction traffic flow with designated entrances and exits.
 ● Students may eat by family cohort, at partitioned tables, or use grab and go services. 
 ● All faculty and staff are encouraged to use grab and go options, but may eat in the dining hall   
  while respecting six feet of distance or at a partitioned table. Housed faculty families    
  may use grab and go options, but food is not available for faculty and      
  staff families that are not housed in school housing.

● No guests, visitors, or family members in the Dining Hall.
● Culinart staff remains behind the serving line during meal time.
● 160 total occupancy per meal
 ○ 32 seats per section (5 sections = 160 total; 140 students; 20 faculty)
  ■ 28 student seats per section (7 tables of 4 seats)

 ○ (A) LUNCH and Dinner
  ■ 140 students + 20 faculty
  ■ 28 student seats per section (7 tables of 4 seats)
 
 ○ (B) LUNCH 
  ■ 80 students + faculty and staff
  ■ 28 students per section (7 tables of 4 seats)
  ■ Remaining sections open for faculty and staff

Yellow Phase
● Masks must be worn at all times unless seated within your cohort and/or actively eating or drinking
● Six feet of distance is observed.
● Single direction traffic flow with designated entrances and exits.
● Students may eat by cohort, at partitioned tables, or use grab and go services.
● All faculty and staff are encouraged to use grab and go options, but may eat in the dining hall   

  while respecting six feet of distance or at a partitioned table. Housed faculty families may   
  use grab and go options, but food is not available for faculty and staff families that are    
  not housed in school housing.

● No guests, visitors, or family members in the Dining Hall.
● 160 total occupancy per meal
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 ○ 32 seats per section (5 sections = 160 total; 140 students; 20 faculty)
  ■ 28 student seats per section (7 tables of 4 seats)

 ○ (A) LUNCH and Dinner
  ■ 140 students + 20 faculty
  ■ 28 student seats per section (7 tables of 4 seats)
 
 ○ (B) LUNCH 
  ■ 80 students + faculty and staff
  ■ 28 students per section (7 tables of 4 seats)
  ■ Remaining sections open for faculty and staff

Blue Phase
● Masks must be worn at all times unless seated and actively eating or drinking.
● Self Serving stations may begin to be reintroduced.
● Single direction traffic flow with designated entrances and exits.
● Students may eat outside of cohorts and designated sections as long as social distancing is 
 practiced or students are seating at partitioned tables.
● All faculty and staff must use grab and go services unless monitoring the Dining Hall as a duty.   

  Housed faculty families may use grab and go options, but food is not available for faculty and   
  staff families that are not housed in school housing.

● No guests, visitors, or family in the Dining Hall.
● Return to full seating capacity of 300 and no restrictions on the number of people in each section.

Green Phase
● Masks must be worn at all times unless seated and actively eating or drinking.
● Single direction traffic flow with designated entrances and exits.
● Open seating across all sections and cohorts.

---------------------------------

Grab and Go
● Grab and Go is available at all meals in all Phases.
● Grab and Go meal rotations for students will be scheduled on a monthly basis by dorm by meal.   

  Each boy and girl dorm will rotate odd and even days by meal for breakfast and lunch depending  
  on the Phase. Scheduling of the meals will be automatically uploaded into each student’s 

 individual calendar and house parents will reinforce this messaging with signage and verbal   
  reminders.

● Students, Faculty, and Staff who choose or are assigned to use the Grab and Go options may eat   
  anywhere outside of the Peirce Dining Hall while respecting the guidelines of the Phase at that present  
  time. 

● Reusable container or cutlery return stations will be available in the dining hall, dorms, and 
 designated locations on the academic side of campus. 
● Grab and Go pick-up will be located at designated tables right outside the Dining Hall or in the   

  Senior Lounge depending on weather.

Traffic Patterns in the Dining Hall
 ●  For all Phases the Dining Hall will have two entrances and four exits: The South Entrance (closest to 
Hamilton Dorm) and the North Entrance(closest to Childress Dorm). There are four exits all located on the West side 
of Peirce Dining Hall (exiting toward the Green).  Directional signals and signage will be provided by Culinart.
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 ● Traffic patterns for example servery meals are as follows:

Note: The same traffic patterns will be used for all meals in the servery.

Note: The same traffic patterns will be used for all meals in the servery.

Recycling and Return of Containers and Cutlery
● Return of reusable or recyclable containers will happen at the north end of the dining hall next to   

  the exit. There will also be drop off stations in each section.
● Grab and Go options will be provided in a reusable or recyclable container. 
● Return bins will be in each dorm for grab and go meal reusable containers. Recyclable containers  
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  will be recycled in the dorm recycling bins. 

Food for students in Quarantine and Isolation:
● Meals will be delivered to students in Quarantine or Isolation. Assigned faculty and staff will 
 deliver breakfast and lunch and the on duty house parent will deliver dinner to the drop off 
 station in the Isolation Dorm. 

Dining Hall Staff(Culinart) Safety Protocols:
● All Culinart employees working at Forman will have COVID-19 tests prior to serving in August.
● All Culinart employees will have daily health screenings including temperature checks. 
● Culinart Staff will serve from behind the line in all Phases.
● Culinart Staff will clean tables and main contact points between meals.
● Culinart works with Compass Group to ensure safety procedures around COVID-19. 
 See Culinart Decision Tree and screening guidelines for employees:
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 ● Culinart/Compass Screening Guidelines:
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Academic Buildings Traffic Patterns and Safety Signage
Mission and Goal
The following document is designed to keep our campus safe and in compliance with all current state and feder-
al laws applying to COVID-19 safety requirements, so we can remain open as a school community. Please read 
these carefully and understand both the letter and spirit of this document. The safety of all of our community 
members and any visitors to this campus is of paramount importance to the School.

New Traffic Patterns and Safety Guidelines for All Buildings
Forman School has adopted a traffic pattern for its academic buildings and campus. It is to be adhered to strictly 
for all of your passage through our myriad of hallways in all of our buildings. The buildings have clear signage 
regarding the flow of traffic throughout the buildings- look for these signs to guide you properly and safely. The 
clear signage will reinforce safety for traffic flow, policies on social distancing, cleaning and disinfection, and 
personal protection protocols (face masks). 

Key Things to Remember for All Buildings

 1. Follow the signs once you enter the building and focus on one-way traffic for entrance and exit
 2. Avoid passing on stairs, when possible, wait on landings for an open staircase.
 3. If you can enter or exit from the floor you require, avoid extra interior travel.
 4. Take the time to walk around and not through buildings to as you “cut” through campus.
 5. Your masks are essential at all times when travelling in buildings.

Williams
Students, faculty, & staff enter Williams through the South entrance, exiting through the North, Northwest, and 
East exits. 

Carpenter
Students, faculty, & staff enter Carpenter through the West entrance, exiting through the North and South exits. 

Visual and Performing Arts Center
Students, faculty, & staff enter the VPAC on the 1st floor lobby West entrance, exiting through the 1st floor 
South exit. Students, faculty, & staff enter the 2nd floor through the Northwest entrance, exiting through the 
West exit. 

Science Center 
Students, faculty, & staff enter the Science Center through the South entrance, exiting through 
the North exit.

Gym
Students, faculty, & staff enter the Gym through the South entrance, exiting through the East exit.

Student Center 
Students, faculty, & staff enter the Student Center through the South entrance, exiting through the West or North 
exits.
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Williams 
 ● 1st Floor Classrooms 
  ○ Enter through Williams main entrance 
  ○ Exit through the door by college guidance 
  ○  Bathrooms- 2 students capacity
 ● 2nd Floor Classrooms 
  ○ Enter through the door by college guidance 
  ○ Exit through Williams main entrance 
  ○ Bathrooms- 2 students capacity
 ● Garden level Classrooms 
  ○ Door creekside or dining hall side in/out for classrooms on the Garden Level 
 ● Building Directions 
  ○ Dean’s Office Stairs-Down only 
  ○ College Guidance stairs-Up only
  ○ Entrance by parking lot is to go up to the second or first floor only for faculty 
VPAC
 ● First Floor
  ○ Photography goes in/out their external classroom doors
  ○ Theatre classes go in/out through external doors 
  ○ Internal hallway is for bathroom use only 
 ● Second Floor 
  ○ Room 204 & 205 
    ■ In/out door across from classrooms 
  ○ VPAC Conference Room 
    ■ In/out door across from classroom 
  ○ Metalsmithing 
    ■ In/out through external classroom door
  ○ Ceramics 
    ■In/out through external classroom door
  ○ Animation/Video Room
    ■ Far Henderson door in/out 
    ■ Internal Hallway is for bathroom use only 
Science Center 
 ● 125, 119 & The Conference Room 
  ○ In/out through the back science door
 ● 104 
  ○ In/Out through external door 
 ● 106, 107, 103, Gallo’s Office in/out through front doors 
 ● Internal hallway is for bathroom only and has a capacity of two students 
Carpenter 
 ● First Floor 
  ○ Front door in/out 
 ● Garden Level, Second & Third Floor 
  ○ In by IT office with that stairwell being one way up 
 ● Garden level classrooms can exit this door as well 
  ○ 2nd and 3rd floor go out the door by lewis. This stairwell is down only. 
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COVID-19 Parent/Student Handbook Addendum
 
Overview: 
The coronavirus has impacted the entire world in the way that people act and how various institutions function. In 
order to maintain the health and safety of our community and hopefully ensure a seamless educational experience, 
Forman School has made a series of adjustments and additions to our Parent/Student Handbook. We ask that you 
review these guidelines and that both students and parents/guardians confirm their understanding of and support for 
these measures.
 
Safety Protocols:
         Forman has created a set of safety protocols regarding mask wearing, social distancing, travel, sanitation, and 
other areas of health and safety. These are outlined in our phasing document (Red Flag/Green Flag) and reopening 
plan. It is critical that all students, and families while on campus, adhere to these policies. Students who repeatedly 
fail to comply with these protocols, after being warned, may be removed from campus for a period of time for the 
greater safety of the community. 
         As our understanding of the coronavirus evolves, we reserve the right to amend and revise these protocols for 
the health and safety of our campus. In addition, we reserve the right to amend and revise these protocols based upon 
additional guidance from the CDC and the State of Connecticut.
 
Calendar:
          Due to COVID-19, it may be necessary for the School to change the dates on the calendar to reflect public 
safety concerns. This could involve a delay in reopening the physical campus after school breaks due to a rise in in-
fection rates and concerns about travel; a temporary need to suspend classes or move from physical to remote learn-
ing; a rescheduling of Winterim, school breaks, intersessions, or athletic seasons;  and the potential to lengthen the 
School year due to a pause in classes.
 
Quarantine and Isolation:
         Students agree to report any coronavirus symptoms as soon as they appear and to undergo a daily health 
check. Students agree to random testing for coronavirus throughout the year. Boarding students agree to follow all 
protocols for a return to campus, including possible testing before returning to campus if they travel away from 
Forman (excluding school-approved travel). Students will be vaccinated for the flu either at home or through our 
Health Center. Students who may have been exposed to coronavirus on campus agree to self-quarantine in their dorm 
room/family suite until cleared for normal activity. Students in self-quarantine are encouraged to travel home during 
the quarantine process to help reduce possible transmission on campus. Students who test positive for coronavirus 
will be placed in an isolation dormitory. During isolation, students will remain in their assigned room, only leaving 
their room to use the designated bathroom. Families that live within a driving distance of five hours from the School 
whose child tests positive for coronavirus will bring their child home within 24 hours of notification. Families that 
live farther than a driving distance of five hours will arrange for their child to leave campus within 48-72 hours. Stu-
dents that have tested positive who violate the isolation protocols may be expelled from school.
 
Digital Learning:
         Students who are in quarantine or isolation, on campus or off, who are medically capable, will participate in 
their classes digitally. In addition, during Semester One, Term Four, or any other time that school is in a remote learning 
format, students agree to participate in all of their classes digitally. Families outside of the Eastern Standard time zone 
will coordinate with the Director of Studies regarding a manageable rate of class participation for each student.
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         During digital learning, students will have their cameras turned on, will be viewable on camera, and agree 
to be recorded for internal use. Recordings of classes or meetings will only be used for internal use and will not be 
shared outside the Forman community.
 
Day Students:
         Day students will only come to campus if they are coronavirus symptom-free and the members of their 
household are symptom-free. If any member of their household is experiencing any of the symptoms associated with 
the coronavirus, day students will refrain from coming to campus until they have coordinated with Forman’s Health 
Center and will follow all Health Center guidance, including a possible test for COVID-19 prior to return. Day stu-
dents agree to a daily health screening when they first arrive on campus, including a temperature check. Students will 
proceed to this screening area before visiting any other parts of campus.
         Families of day students will strictly adhere to the guidance from the CDC and the State of Connecticut 
regarding health and safety protocols. They will limit, as much as possible, public transportation, large gatherings, or 
any other behaviors that increase the likelihood of transmission. If any member of a day student’s household travels 
to a state designated as a “coronavirus hot spot” by the State of Connecticut and returns to the household, the day 
student will self-quarantine at home for 14 days before returning to campus.
         Day students will be expected to depart after their last obligation. Day students wishing to stay for dinner 
and/or evening activities and study hall will need to notify the AOD prior to their last academic obligation of the day.
         Day students wishing to visit campus on Sunday will be required to notify the AOD at least 24 hours prior 
to arrival and must schedule a routine health check with the Health Center before visiting other parts of the campus. 
The Health Center will have limited hours on Sunday to perform routine health checks and a student must presched-
ule this appointment.

Dorm Visitation:
         During phases Red, Orange, and Yellow, students will only be allowed inside the dorm to which they are as-
signed. They may not visit any other dorm. During phases Red and Orange, students from the same dorm may social-
ize in their common room (following safety protocols) or any room/space associated with their family group/cohort 
but may not enter the room or a space associated with a different family group/cohort. During phase Yellow, students 
are allowed to enter any of the rooms or spaces within their dorm, assuming all roommates approve, but may not 
enter other dorms. During phase Blue, students may enter the dorm common rooms associated with their grade co-
horts and individual rooms with the permission of all roommates (based upon gender assigned dorms). During phase 
Green, students may resume normal dorm visitation, but visits to individual rooms still require the permission of all 
roommates.
 
Informed Consent:
Although the Forman School has put protocols and preventative measures in place, it remains possible for a student 
attending Forman to become infected with COVID-19 or to infect others, even if a student is asymptomatic. Students 
living in households with individuals who are 65 years of age and older and/or have a higher risk for severe illness 
from COVID-19 (such as people with underlying medical conditions) are recommended to stay home if they are a 
day student.

Informed Consent:

In signing below, I ___________________________________(Parent/Guardian Name),
parent/guardian of (Student), attest that I have read the Information about COVID-19 and understand that COVID-19 is a 
highly infectious, life-threatening disease declared by the World Health Organization to be a global pandemic. I further un-
derstand that there is no current vaccine for COVID-19 and that its highly contagious nature means that contact with others, 
or contact with surfaces that have been exposed to the virus, can lead to infection. Additionally, individuals who may have 
been infected with COVID-19 may be asymptomatic for a period of time, or may never become symptomatic at all. Because 
of its highly contagious and sometimes “hidden” nature, I understand that it is currently very difficult to control the spread of 
COVID-19 or to determine whether, where, or how a specific individual may have been exposed to the disease.
I further understand that Forman is closely monitoring this situation and has put in place reasonable preventa-
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tive measures aimed at reducing the spread of COVID- 19. I recognize that the health and safety risks posed by 
COVID-19 cannot be completely eliminated, despite the implementation of reasonable and age-appropriate precau-
tions and protocols. I also understand and acknowledge that given the unknown nature of COVID-19, it is not pos-
sible to fully list each and every individual risk of contracting COVID-19 and that neither Forman nor public health 
officials can guarantee that any student participating in on-campus programming at the School will not come into 
contact with someone with COVID-19 and/or contract such illness.
 
By enrolling my child in Forman and/or by allowing my child to participate in on-campus programming at the 
School, I expressly acknowledge the risks associated with COVID-19 and agree to abide by such reasonable health 
and safety protocols that the School may implement during the 2020-2021 school year, which may include such mea-
sures as requiring students and parents to wear masks, engage in social distancing and regular handwashing, avoid 
the sharing of belongings and participate in screenings, testing, and other measures reasonably designed to protect 
the health and safety of the School community. I understand that this is a shared responsibility and that every mem-
ber of the School community must do their part to minimize risks.
 
Finally, I attest that I have carefully read and reviewed the CDC’s website regarding
COVID-19 and its risks, available at https://www.cdc.gov/coronavirus/2019-nCoV/index.html,
and agree to continue to review such information to obtain the most current, up-to-date
information possible. I have also carefully read and reviewed Connecticut’s guidance regarding
COVID-19, available at https://portal.ct.gov/coronavirus, and agree to continue to review such
information to obtain the most current, up-to-date information possible. I have read and agree to Forman’s plan for 
reopening and operations, including the protocols around phasing/reopening and all information contained in this 
document.
 
BY SIGNING BELOW, I UNDERSTAND THE SCHOOL’S APPROACH TO ON-CAMPUS
LEARNING DURING THE COVID-19 PANDEMIC, THE RELATED RISKS OF EXPOSURE TO THE VIRUS, 
AND CONSENT TO MY CHILD ATTENDING THE SCHOOL.
 
 
__________________________________________    ________
Name of Student     Grade
 
__________________________________________
Signature of Student 
 
__________________________________________    ________________
Signature of Parent/Guardian                            Date
 
__________________________________________
Print Name
 
__________________________________________     ________________
Signature of Parent/Guardian                            Date
 
__________________________________________
Print Name
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Forman School is an independent, coeducational, college preparatory school for boarding 
and day students with identified learning differences. Forman develops the whole student, 
based on his or her unique learning profile, so that every graduate becomes an educated, 
confident, self-advocate throughout life.

Mission Statement
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