Notre Dame High School Guidance: Tips for Completion
of the Common Application
GENERAL
• Your Common Application username is your email address. Make sure the email address is
one you check regularly, is appropriate AND that it matches the email address in Naviance.
• A red asterisk is mandatory. That said, be as complete as you can when filling in the
application.
• If you are confused about a specific question on the CA, refer to the Instructions & Help
Center located on the right side of the computer screen on each page.
• The Common Application has a page-by-page print preview function.
PROFILE
• Enter your given name as it appears on all formal documents like your birth certificate.
• Some students want to stretch the Language Section to include languages in which they
aren’t really proficient. If you are not sure, if you fill in a language in this section, you should
be comfortable speaking in that language during a college interview!
• Regarding the ethnicity question, CA is not asking what your ethnic DNA is; they are asking
how you identify yourself.
• Be sure to include your social security number when prompted if you will be
applying for financial aid.
•
If you feel your financial circumstances might qualify you for an application fee waiver,
check with your school counselor.
FAMILY
• Under your parents’ profession and job title, ask your parents what they would like you to
list.
• You have the option of including step-parents information, which is entirely up to you.
EDUCATION
School
• Date of entry: August 2017
• Graduation date: May 23, 2021
• Counselor Title: School Counselor
• Email address of counselor: jjohnson@notredamehs.com or dmastriano@notredamehs.com
Other School
If you have attended any other high schools (including during the summers) since ninth grade,
indicate the number of schools attended and answer the questions which follow.
Education Interrupted
If you attended more than one high school, you need to check yes on “did or will change
secondary schools” and provide a brief explanation.

Colleges & Universities
If you have taken or are taking any classes for credit, including online courses or summer
courses, at a college indicate so here.
Grades
• Class Rank: None
• Class Size: 125
• GPA Scale: 4.0
• GPA weighted: Academic GPA as of the end of your junior year
Current Year Courses
• Notre Dame uses a “semester” system for its courses.
• List your classes exactly as they appear on your transcript.
• You must list the level of each class. At Notre Dame, level 4 is AP; level 3 is honors; level 2
is accelerated college prep. For level 1 do not check any of the boxes.
• If you have more than 10 classes, continue your list in the Additional Information section.
Honors
• Plenty of excellent students do not have any academic honors.
• Honors may include the following: AP Scholar, National Merit Commended, National
Honor Society, Honor Roll, Award winner in local, state, regional or national arts or music
competition, member of language honor society, Student of the Month.
• There are 100 characters allocated to each Honors title. Take full advantage of the space,
describing the honor in as much detail as possible.
• For first and second honors, you can indicate “Honor Roll,” and select the appropriate
years.
• If you have more academic honors than will fit in this section, they should be listed in the
Additional Information section.
Future Plans
• Indicate the highest degree that you hope to earn one day.
TESTING
SAT and ACT Tests
Remember you MUST arrange to have the necessary scores sent officially to the colleges. If
you are applying to test-optional schools, you can choose not to report your scores here. If
you are taking the test on a future test date, make sure to list the date in this section.
SAT Subject Tests
Report only if they are required or improve your application. Consult with your counselor.
AP Subject Tests
Optional. If you have taken multiple AP tests, list your highest scores first. Make sure to list
the AP exams you will be taking in May of your senior year. Consult with your counselor.

ACTIVITIES
You can list up 10 activities. You can move the order of activities around, but start with
most significant and most recent. There is no expectation that you will fill every line but give
as much description as possible. The intent of this section is to highlight the activities that have
the most meaning for you.
• Make sure to list any and all jobs.
• Don’t overstate your hours. Admission officers are familiar with typical commitments.
• Use abbreviations only if it is something that will be understood nation-wide.
• You can list a hobby if it is something in which you are deeply involved and it is an
important part of who you are. Don’t list something just to fill a space!!
Example 1
Position/Leadership description and organization name, if applicable:
President (12), Secretary (10, 11), Black Student Union
Details, honors won, and accomplishments
Member of school organization; participate in weekly meetings, coordinate events
and speakers.
Example 2
Position/Leadership description and organization name, if applicable:
Peer Counselor, Notre Dame High School (12)
Details, honors won, and accomplishments
Member of 12th grade group of students who represent Notre Dame: work with
freshmen students, support administration & guidance at events & provide tours to
new students if needed.
WRITING
There are three places on the Common Application where students may be required to submit
writing: on the “Writing” page (in the form of a personal statement), in a college-specific
supplement under “application,” or in a college specific supplement under “Writing Supplement.”
Personal Essay
• Not all colleges require an essay. Students can still elect to submit an essay to those colleges
who have made the essay optional.
• Students can choose from seven essay prompts. Each essay will have an enforced word limit
of 650 words and an enforced minimum word limit of 250 words.
• Be sure to clearly answer the question you choose.
• The main essay is fully editable for all applicants at any time.
• You should not customize your essay or make it college-specific. The supplementary school
specific questions are where you can personalize your application to a given school.
• There is an “Open Full Screen” button in the upper right hand corner of the text box. This
print preview is exactly how colleges will see your essay. Formatting such as italics, bold, and
underline are preserved, although indents are not.
Disciplinary History
• Be honest.
• If you check yes, a new ‘Required Explanation’ field is opened. We strongly
recommend you take responsibility for your behavior and provide a brief explanation.
• Consult with your counselor.

Additional Information
• Most students do not need to include anything in this section.
• You may want to address the following types of issues in this section:
• Explain a blemish on your school record
• Discuss a scheduling conflict that impacted your transcript
• Talk about a learning disability
• Explain unusual circumstances
• Explain impact of health issues
• Description of specific family situation
• You can’t upload a formatted copy of your resume. There may be prompts under the
school-specific supplements for a resume.
• New this year:
• Optional Essay – Covid-19
• There will be an optional essay for students to use as a way to address the impact of
the pandemic on them personally.
• Response length will be limited to 250 words.
• Community disruptions such as COVID-19 and natural disasters can have deep and long-lasting
impacts. If you need it, this space is yours to describe those impacts. Colleges care about the effects on
your health and well-being, safety, family circumstances, future plans, and education, including access
to reliable technology and quiet study spaces.
• Please use this space to describe how these events have impacted you.
MY COLLEGES
• Add all the colleges to which you are applying; all colleges will have a required Questions
section.
• If a college has a writing requirement as well as questions, it will appear
• Give the Questions and Writing Supplements the same time and attention you gave
the rest of the application.
• Choosing ‘undecided’ as a major is perfectly acceptable.
• If an individual college asks where else you are applying – you do NOT have to
answer this question!
• Checking “do you intend to apply for financial aid” is NOT the same as applying for
financial aid. This is a decision you should discuss with your parents first.
• If you choose Early Decision (ED) in the answers section for a specific college, the
ED Agreement will appear below. In the Recommenders and FERPA section, under
the ‘Parent’ heading, you will be required to ‘Invite Parent’. Complete the
information and click ‘Add Recommender’. You must click ‘Assign’ for the ED
Agreement to go via email to your parent. Your counselor gets an automatic
Naviance ED Agreement notification.
REVIEW AND SUBMIT
• A preview PDF is generated automatically once you click on the “Review and Submit”
button. Review the screen carefully for any grammatical or spelling errors. If possible, have
someone else proofread the application for you.
• The submission process will not be complete until your signature has been submitted.
FINAL ADVICE
• Don’t wait until the last minute to submit your application. Allow for possible
computer and internet problems.
• At the same time, don’t send until you have double-checked everything.

