HOW TO NOTIFY THE SCHOOL FOR AN ABSENCE

1. Log into the Parent Portal
2. On the Summary Screen - click Notify Attendance Office

Summary  Assessments  Altendancé  Grading FeesAndFines Gradebook Documents Forrs  CoursePages Conferences  Athietics

SELECT STUDENT: Student, Gen5 v

Gen5 Student

TEST_SCHODLDO NOT USE) | STUDENS ID: FAKEOT3 | STATEID:

Homeroom:

THIS WEEK WIRIF
103 ATTENDANCE f 8 8 8
Age: 14 assichmenTs | I I
Binthdate: a1/01/2006 | [ Notfy Anendance Officn

User Password: L S AT
Username: FAKEQ13

Emall Address:  FAKEO13@edison.k12.njus

< ;
3. Select Ahias |

NOTIFY ATTENDANCE OFFICE

from the drop down and enter the Date using the calendar below.
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You may only notily the attendance office about today future dates.
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Please leave a brief reason for the attendance request:

4. Then check the appropriate student and enter a reason in the text box.

Submit to Offi
Click the SRS button when you are ready.
6. Your child’s Attendance Office will process the absence request.
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