


 
AXgXVW 2020 
 
DeaU ISK FaPiOieV, 
 

JaPbR aQd ZeOcRPe WR Whe 2020-2021 VchRRO \eaU aW ISK! OQ behaOf Rf aOO 
Rf XV iQ Whe eOePeQWaU\ VchRRO, Ze e[WeQd a ZaUP ZeOcRPe WR UeWXUQiQg 
VWXdeQWV, QeZO\ aUUiYiQg VWXdeQWV aQd aOO PePbeUV Rf WhiV iQVSiUiQg 
cRPPXQiW\.  

 
IQ Whe EOePeQWaU\ SchRRO, RXU cRUe beOiefV ceQWeU aURXQd bXiOdiQg 
Vafe, caUiQg eQYiURQPeQWV WhaW iQVSiUe aQd QXUWXUe RXU \RXQg OeaUQeUV 
ZheWheU RQ caPSXV RU iQ RXU D\QaPic DiVWaQce LeaUQiQg. OXU 
WaOeQWed VWaff SXW a fRcXV RQ bXiOdiQg VWURQg UeOaWiRQVhiSV ZiWh chiOdUeQ, 
Zhich iQ WXUQ cUeaWeV a cXOWXUe Rf WUXVW, beORQgiQg aQd UiVk WakiQg. 

 
OXU aiP iV WR acWiYeO\ eQgage VWXdeQWV iQ OeaUQiQg WhURXgh iQTXiU\ aQd 

iQYeVWigaWiRQ WhaW VSaUkV cXUiRViW\ aQd cUeaWiYiW\. We deVigQ UigRURXV XQiWV Rf VWXd\ WhaW baOaQce cRQWeQW 
ZiWh ke\ Oife VkiOOV WR SUeSaUe VWXdeQWV WR becRPe OifeORQg OeaUQeUV. OXU fRcXV RQ SaVViRQ cRQQecWV 
VWXdeQWV ZiWh OeaUQiQg. We SeUVRQaOi]ed iQVWUXcWiRQ iQ RUdeU WR UeVSRQd WR Whe 
YaU\iQg OeaUQiQg QeedV Rf each iQdiYidXaO chiOd. We ZaQW OeaUQiQg WR be 
cRQVeTXeQWiaO, WR cRQQecW XV ZiWh RXU gUeaWeU cRPPXQiW\ aQd Oead RXU VWXdeQWV WR 
Pake a diffeUeQce RXWVide Whe ISK ZaOOV b\ ³cUeaWiQg VROXWiRQV fRU WRPRUURZ'V 
chaOOeQgeV.´ 
 
We XQdeUVWaQd WhaW iQ RUdeU WR bXiOd a Vafe, caUiQg eQYiURQPeQW fRU VWXdeQWV, 
cRPPXQicaWiRQ PXVW be aW Whe heaUW Rf aOO WhaW Ze dR. We aUe cRPPiWWed WR 
SURYidiQg RSeQ aQd hRQeVW cRPPXQicaWiRQ beWZeeQ VWXdeQWV, VWaff aQd SaUeQWV, 
aQd ORRk fRUZaUd WR ZeOcRPiQg \RX RQ caPSXV WhiV VchRRO \eaU. 
 
KiQd UegaUdV, 
 
MaWWheZ WRRdZaUd 
ES PUiQciSaO 
R\aQ HRSkiQV-WiOcR[ 
ES AVViVWaQW PUiQciSaO  
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D\namic Distance Learning 
The VchRRO PaiQWaiQV a D\QaPic DiVWaQce LeaUQiQg (DDL) SOaQ WR gXide OeaUQiQg fRU VceQaUiRV ZheQ 
QRUPaO da\-WR-da\, face-WR-face OeaUQiQg RQ caPSXV iV QRW SRVVibOe. The DDL SOaQ cRPSOePeQWV, aQd 
iQ VRPe cOeaUO\ defiQed caVeV VXSeUVedeV, iQfRUPaWiRQ iQ WhiV haQdbRRk. The VchRRO ZiOO cRPPXQicaWe 
ZiWh faPiOieV aQ\ iQVWaQceV ZheQ Whe DDL iV beiQg SXW iQWR effecW. 
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 SECTION 1: SCHOOL DESCRIPTION 
 

Histor\  
The IQWeUQaWiRQaO SchRRO Rf KeQ\a (ISK) ZaV eVWabOiVhed iQ 1976 XQdeU Whe cR-VSRQVRUVhiS Rf Whe               
CaQadiaQ High CRPPiVViRQ aQd Whe UQiWed SWaWeV EPbaVV\. The VchRRO, kQRZQ aV Whe NaiURbi              
IQWeUQaWiRQaO SchRRO, had SUe-e[iVWed WhaW daWe b\ a feZ \eaUV, bXW ZaV SXUchaVed fURP iWV RUigiQaO RZQeU,                 
Whe UQiWed SWaWeV IQWeUQaWiRQaO UQiYeUViW\, iQ 1976. ISK haV beeQ ORcaWed RQ Whe VaPe SicWXUeVTXe               
25-hecWaUe caPSXV, ORcaWed RQ Whe RXWVkiUWV Rf NaiURbi ViQce iWV eVWabOiVhPeQW. 
 

The ISK Mission  
ISK iQVSiUeV aQd QXUWXUeV SaVViRQ, cUeaWiYiW\ aQd aPbiWiRQ iQ SXUVXiW Rf a beWWeU ZRUOd. 
 

The ISK Vision  
EPSRZeUiQg VWXdeQWV WR cUeaWe VROXWiRQV fRU WRPRUURZ¶V chaOOeQgeV 
 

Educational Aims  
We VWUiYe WR deYeORS gORbaOO\ PiQded VWXdeQWV ZhR acWiYeO\ OeaUQ, cUeaWe, VROYe aQd eQgage iQ Whe ZRUOd.  
 



  

Student- Parent- Teacher E[pectations  
7KH SWXGHQW  
AV D VWXGHQW DW ISK I FRPPLW WR IXOILOOLQJ WKH H[SHFWDWLRQV IRU VWXGHQWV DV WKH\ DUH SUHVHQWHG LQ WKH ISK 
MLVVLRQ, 9LVLRQ DQG ALPV.  
AV a VWXdeQW, I agUee WR: 
 
Ɣ Be aW VchRRO RQ WiPe each da\, SUeSaUed ZiWh aVVigQPeQWV cRPSOeWed aQd PaWeUiaOV Uead\.  
Ɣ ReVSecW P\ cOaVVPaWeV, WeacheUV aQd VXSSRUW VWaff, iQcOXdiQg WheiU beOiefV aQd SURSeUW\.  
Ɣ GiYe P\ beVW effRUW iQ eYeU\WhiQg I dR.  
Ɣ Be ZiOOiQg WR acceSW aSSURSUiaWe chaOOeQgeV.  
Ɣ Take UeVSRQVibiOiW\ fRU P\ OeaUQiQg aQd P\ acWiRQV.  
Ɣ Be a SRViWiYe aPbaVVadRU Rf ISK aQd P\ faPiO\. 
 
7KH PDUHQW(V)  
:H DFNQRZOHGJH WKDW E\ HQUROOLQJ RXU FKLOGUHQ DW ISK ZH XQGHUVWDQG WKH YDOXHV HPEHGGHG LQ WKH ISK                 
MLVVLRQ, 9LVLRQ DQG ALPV. :H DOVR UHFRJQL]H WKH LPSRUWDQFH RI WKHVH YDOXHV LQ WKH HGXFDWLRQ RI RXU                 
FKLOGUHQ, DQG DJUHH WR UHLQIRUFH WKHVH YDOXHV DW KRPH.  
I / Ze ZiOO: 
 
Ɣ IQWeUacW ZiWh RWheU ISK VWakehROdeUV, iQcOXdiQg aOO PePbeUV Rf VWaff, iQ a diUecW, SRViWiYe aQd 

UeVSecWfXO PaQQeU. 
Ɣ AgUee WR fROORZ ISK¶V cRPPXQicaWiRQ SURWRcRO aV defiQed iQ SecWiRQ 3 Rf WhiV haQdbRRk.  
Ɣ EQVXUe WhaW P\ chiOd aWWeQdV VchRRO UegXOaUO\ aQd WhaW XQaYRidabOe abVeQceV aUe SURSeUO\ QRWified.  
Ɣ EQVXUe WhaW P\ chiOd aUUiYeV RQ WiPe each VchRRO da\ aQd iV Sicked XS SURPSWO\ aW Whe eQd Rf Whe 

da\.  
Ɣ SXSSRUW Whe VchRRO¶V SROicieV aQd gXideOiQeV RQ behaYiRU, aQd UeiQfRUce ISK¶V cRUe YaOXeV iQ Whe 

hRPe.  
Ɣ SXSSRUW P\ chiOd iQ hiV/heU hRPeZRUk aQd, ZheUeYeU SRVVibOe, SURPRWe RSSRUWXQiWieV fRU e[WeQViRQ 

RU eQUichPeQW OeaUQiQg e[SeUieQceV.  
Ɣ AWWeQd SaUeQW edXcaWiRQ eYeQiQgV aQd cRQfeUeQceV abRXW P\ chiOd¶V SURgUeVV aW VchRRO.  
Ɣ Be SUeVeQW iQ NaiURbi, aQd, if Ze PXVW OeaYe, aUUaQge fRU gXaUdiaQVhiS Rf RXU chiOdUeQ*, aQd iQfRUP 

Whe VchRRO Rf WhRVe aUUaQgePeQWV (iQcOXdiQg ePeUgeQc\ cRQWacW iQfRUPaWiRQ).  
* ThiV gXaUdiaQ PXVW be abOe WR VeUYe iQ Whe caSaciW\ Rf LQ ORFR SDUHQWLV,ZiWh fXOO aXWhRUiW\ WR Pake                   
SaUeQWaO deciViRQV WR eQVXUe aSSURSUiaWe VXSeUYiViRQ aQd caUe, aQd WR UeVSRQd WR a PedicaO              
ePeUgeQc\. 

 

7KH SFKRRO  
7KH ISK DGPLQLVWUDWLRQ DQG VWDII DUH FRPPLWWHG WR PDNLQJ WKH ISK MLVVLRQ, 9LVLRQ DQG ALPV FRPH DOLYH 
WKURXJK DQ DFWLYH SDUWQHUVKLS ZLWK SDUHQWV.  
TeacheUV, AdPiQiVWUaWRUV aQd SXSSRUW SWaff ZiOO: 
 
Ɣ EQVXUe \RXU chiOd¶V Sh\VicaO aQd VRciaO ZeOO-beiQg aQd fRVWeU feeOiQgV Rf cRQfideQce, VeOf-ZRUWh aQd 

beORQgiQg. 
Ɣ IQWeUacW ZiWh VWXdeQWV aQd RWheU VWakehROdeUV iQ a SRViWiYe aQd UeVSecWfXO PaQQeU.  
Ɣ DeOiYeU a baOaQced aQd caUefXOO\ SOaQQed cXUUicXOXP WhaW PeeWV Whe QeedV Rf \RXU chiOd.  
Ɣ PURYide ZeOO-SOaQQed, VWiPXOaWiQg aQd chiOd-ceQWeUed OeVVRQV.  
Ɣ PURYide a UaQge Rf cR-cXUUicXOaU acWiYiWieV deVigQed WR eQUich \RXU chiOd¶V e[SeUieQce.  
Ɣ EQVXUe WhaW hRPeZRUk WaVkV aUe giYeQ UegXOaUO\, aQd WhaW Whe\ UefOecW \RXU chiOd¶V OeaUQiQg QeedV.  
Ɣ AcWiYeO\ ZeOcRPe \RX iQWR Whe Oife Rf Whe VchRRO aQd eQVXUe WhaW WeachiQg VWaff iV aYaiOabOe, b\ PXWXaO                  

agUeePeQW, WR diVcXVV aQ\ cRQceUQV \RX PighW haYe abRXW \RXU chiOdUeQ¶V SURgUeVV RU geQeUaO              
ZeOfaUe.  

Ɣ KeeS \RX iQfRUPed abRXW Whe VchRRO¶V SROicieV, gXideOiQeV aQd RWheU geQeUaO VchRRO PaWWeUV.  
Ɣ KeeS \RX iQfRUPed abRXW \RXU chiOd¶V SURgUeVV aQd deYeORSPeQW iQ aOO aUeaV iQ a WiPeO\ PaQQeU 



Ɣ EQVXUe WhaW aOO VWaff iV XS WR daWe RQ iPSRUWaQW edXcaWiRQaO deYeORSPeQWV aQd iQiWiaWiYeV WhaW PighW 
affecW \RXU chiOd, aQd iQfRUP \RX Rf WheVe aW giYeQ PeeWiQgV ZheUe aSSURSUiaWe. 

 
 
 
 

SECTION 2: SCHOOL STRUCTURE 
 

In General 
 
ISK haV WhUee VchRRO diYiViRQV: EOePeQWaU\ SchRRO (PUe-KiQdeUgaUWeQ WhURXgh GUade 5), MiddOe SchRRO             
(GUadeV 6-8) aQd High SchRRO (GUadeV 9-12). Each diYiViRQ haV a SUiQciSaO aQd cRXQVeORU. The DiUecWRU                
RYeUVeeV Whe WhUee diYiViRQV. The cXUUicXOXP Rf ISK iV cRRUdiQaWed fURP Whe eaUOieVW \eaUV WhURXgh high                
VchRRO. Each iQVWUXcWiRQaO aUea, cR-cXUUicXOaU acWiYiW\ iV UeYieZed aQd UeYiVed eYeU\ fiYe \eaUV RU OeVV.               
MRVW WeacheUV aW ISK hROd adYaQced degUeeV aQd aOWhRXgh Whe PajRUiW\ caOOV NRUWh APeUica hRPe, abRXW                
30% Rf Whe facXOW\ iV fURP YaUiRXV cRXQWUieV aURXQd Whe ZRUOd. LikeZiVe, aSSUR[iPaWeO\ 40% Rf ISK                
VWXdeQWV aUe ciWi]eQV Rf Whe UQiWed SWaWeV RU CaQada ZiWh Whe UePaiQiQg eQUROPeQW UeSUeVeQWiQg abRXW               
VeYeQW\ diffeUeQW QaWiRQaOiWieV.  

School Governance 
 
A VeYeQ-PePbeU BRaUd Rf GRYeUQRUV cRPSUiVed Rf diSORPaWV fURP bRWh Whe CaQadiaQ High CRPPiVViRQ              
aQd Whe UQiWed SWaWeV EPbaVV\ RYeUVeeV ISK aQd iWV deYeORSPeQW. WhiOe WhiV gRYeUQiQg bRaUd UeWaiQV               
fiQaQciaO UeVSRQVibiOiW\ fRU Whe VchRRO¶V deYeORSPeQW, a QiQe-PePbeU BRaUd Rf DiUecWRUV iV chaUged ZiWh              
SROic\ VeWWiQg fRU Whe VchRRO. FRXU Rf WheVe PePbeUV hROd WZR-\eaU WeUPV aQd aUe ISK SaUeQWV eOecWed aW                  
Whe AQQXaO GeQeUaO MeeWiQg heOd each ASUiO. The BRaUd diUecWO\ aSSRiQWV WZR PePbeUV fRU WhUee-\eaU               
WeUPV. The APeUicaQ APbaVVadRU aQd Whe CaQadiaQ High CRPPiVViRQeU aSSRiQW Whe UePaiQiQg WhUee             
PePbeUV fRU iQdefiQiWe WeUPV. The BRaUd Rf DiUecWRUV deOegaWeV Whe da\-WR-da\ PaQagePeQW Rf Whe VchRRO               
WR Whe VchRRO¶V adPiQiVWUaWiRQ. 
 
 

Leadership & Administration 
  

DaYid HeQU\ DiUecWRU 
MaWWheZ WRRdZaUd PUiQciSaO ± EOePeQWaU\ SchRRO 
AOe[a SchPid PUiQciSaO- MiddOe SchRRO 
RRb BOaQchaUd PUiQciSaO- High SchRRO 
CUaig BakeU DiUecWRU Rf TeachiQg & LeaUQiQg 
R\aQ HRSkiQV-WiOcR[ AVViVWaQW PUiQciSaO - EOePeQWaU\ SchRRO 
JaUURd DaOe AVViVWaQW PUiQciSaO - High SchRRO 
RRbeUW OQ\aQgR SecXUiW\ LiaiVRQ MaQageU 
IUeQe ChifaOOX HXPaQ ReVRXUceV MaQageU 
MRe] JiZaQi BXViQeVV MaQageU 
TheR FeUQaQdeV OSeUaWiRQV MaQageU 
PaPeOa SaSSaV DiUecWRU Rf AdYaQcePeQW 
DRXg IUiVh IT DiUecWRU 
AdPiVViRQV MaQageU FaUeeQ LaOaQi- BXWW 
SWXdeQW SXSSRUW SeUYiceV CRRUdiQaWRU Heidi LaZV 

  

TechQRORg\ IQWegUaWiRQ CRRUdiQaWRU KaWhOeeQ ChURPic] 
  

 
 

Elementar\ School Facult\ & Staff 
ISK Students 

 Grade  Teacher  Teaching Assistant  
1 Pre-K (A) Jane Balisky Mary Ngigi 
2 KDG-A Alison Haswell Esther Nyaga 
3 KDG-B Victoria Beiner Annah Ngila 
4 KDG-C Sandra Dibler Irene Gitau 



5 1A  Arman Kassam Vida Njanja 
6 1B Gisela Dale Peninah Tendwa 
7 1C Kathleen Paffett Emily Maina 
8 2A Tracy Williams Annie George 
9 2B Betty Musyoka Benson Kibathi 
10 2C Kendra Daly Serah Abraham 
11 2D Grace Ng’ang’a Angela Njeri 
12 3A Elizabeth James James Nderu 
13 3B Amreen Wallbridge Terry Bahati 
14 3C Scott Lavack Mercy Pere 
15 3D Donica Merhazion Ann Abogi 
16 4A Maria Ramilo Nina Uhuru 
17 4B Gene Quezada Edward Odunguli 
18 4C Karen Gakuya-Leteipan Matilda Njogi 
19 4D Amanda Fine Faith Williams 
20 5A Kirsten McGarigal Oliver Lemoir 
21 5B Theresa Irish Rahab Ndung’u 
22 5C Harshna Chandaria Harriet Akinyi 
23 5D Francis Atemo Percy Kanana 
24 Art-KG-2 Carolyn Acorn  

Josphat Magut 25 Art- 3-5 Liza Goold 
26 Music- K -2 Rachel Aondo Margaret Oganda 
27 Music- 3-5 Laois (Leash) Rogers 
28 PE- K- 2 Yuanita Owuor Griffin Ligare 

Franklin Kiyondi 29 PE- Gr 3- 5 Mark Rogers 
30 Swimming/CCA Adrienne Donohue  
31 French- Gr. 1-5 Julie Caron  
32 French- Gr. 1-5 Marjanne Jansen  
33 Spanish/IC Trips Gr 1-5 Laura Schutter  
34 Spanish Gr. 1-5 Maylin Parsons  
35 Kiswahili Alividza A. Otieno  
35 KG-5 ELL Ruth Stenning 

Amy Deeb 
 

37 Kdg-Gr-2 LS Jen Davis 
Jo Print 
Amy Deeb 

Eunice Ng’ang’a 

38 Gr-3-5  LS Sienna Burns 
Katie Kimber 
Ruth Stenning 

Banice Ndirangu 
Irene Ngugi 

39 TI Brendan Lea  
40 Librarian Julie Conroy Jane Gichuru 
41 SI TA Benjamin Ogollah  
42 LCE Donna Bracewell Phiona Mugasia 

Edward Leiyan  
 ES Office 
43 ES Principal Matthew Woodward  
44 ES Assistant Principal Ryan Hopkins-Wilcox  
45 PK - 2 ES Counselor Heather Cronk  
46 Gr. 3 - 5 ES Counselor Shelly Maldonado  
47 ES Admin Assistant Lillian Livondo  
48 ES Admin Assistant Emmy Mahiva  

 
The school has a diverse student community comprised of over 60 nationalities. The largest percentages are                
American, representing about 25Î, followed by Kenyan at about 10Î, British, 10Î, Canadian at ÃÎ, and                
Dutch at 4Î. 
 
 



Class SiVe PolicU in ElemenParU School 
 
 
Pre-Kindergarten- Grade 2 Grade 3-5 
  

 
1Ã students  
20 students 

 



 E[ceSWiRQV Pa\ be Pade baVed RQ gXideOiQeV iQ RXU BRaUd SROic\ PaQXaO. 
 
 

Organi]ation Of The School Da\   
Pre-Kindergarten  
Quarter 1  Rest of the school \ear   
MRQda\ - FUida\ 8:25 a.P. 12:00 S.P. MRQda\ - FUida\ 8:25 a.P. ± 3:20 S.P.  
WedQeVda\ SchedXOe 8:25 a.P. ± 1:25 S.P. WedQeVda\ SchedXOe 8:25 a.P. ± 1:25 S.P.  
LXQch 11:50 S.P. ± 12:50 S.P. 12:05 S.P. ± 12:40 S.P.   

     
Kindergarten ± Grade 2     
Semester 1&2  Lunch Break   
MRQda\ - FUida\ 8:25 a.P. ± 3:20 S.P. 11:50 a.P. ± 12:50 S.P.   
WedQeVda\ SchedXOe 8:25 a.P. ± 1:25 S.P. 11:45 a.P. ± 12:45 S.P.   

     
Grades 3-5     
Semester 1&2  Lunch Break   
MRQda\ - FUida\ 8:25 a.P. ± 3:20 S.P. 11:50 a.P. ± 12:50 S.P.   
WedQeVda\ SchedXOe 8:25 a.P. ± 1:25 S.P. 11:45 a.P. ± 12:45 S.P.   

 
Ɣ EOePeQWaU\ VWXdeQWV Pa\ SaUWiciSaWe iQ a hRW OXQch SURgUaP fURP MRQda\ WR FUida\ (OXQch ZiOO cRVW                

USD 260 fRU fiUVW VePeVWeU kiQdeUgaUWeQ WR gUade 5 aQd USD 280 fRU VecRQd VePeVWeU.               
PUe-kiQdeUgaUWeQ ZiOO Sa\ USD 170 fRU fiUVW VePeVWeU aQd 190 fRU VecRQd VePeVWeU. LXQch cRVWV aUe                
Said b\ Whe SaUeQWV).  

Ɣ CR-cXUUicXOaU acWiYiWieV ZheQ iQ VeVViRQ, Wake SOace beWZeeQ 3.45 S.P. aQd 4.45 S.P. 
 

Dropping Off and Picking Up/Dismissal Procedure for ISK Elementar\ 
Students Permission To Leave School During The School Da\ 
ISK iV a cORVed caPSXV, PeaQiQg WhaW VWXdeQWV UePaiQ RQ caPSXV fRU Whe dXUaWiRQ Rf Whe acadePic da\.                  
SWXdeQWV Pa\ OeaYe caPSXV dXUiQg Whe VchRRO da\ RQO\ fRU YaOid UeaVRQV aQd ZiWh SaUeQW SeUPiVViRQ.                
PUefeUUiQg WR VWXd\ aW hRPe UaWheU WhaQ XWiOi]e a deVigQaWed IQGHSHQGHQW LHDUQLQJ 7LPH aW ISK iV QRW a                  
YaOid UeaVRQ. PaUeQW SeUPiVViRQ PXVW be UeceiYed iQ adYaQce Rf VWXdeQW deSaUWXUe, eiWheU b\ a ShRQe caOO,                 
ePaiO, RU ZUiWWeQ QRWe fURP SaUeQWV; iQ VRPe caVeV VXch aV a fieOd WUiS SeUPiVViRQ Whe VchRRO e[SecWV                  
SaUeQW SeUPiVViRQ WR be VigQed iQ ZUiWiQg. DXUiQg Whe VchRRO da\, VWXdeQWV ZiOO QRW be aOORZed WR OeaYe                  
caPSXV ZiWhRXW diUecW cRPPXQicaWiRQ fURP SaUeQWV RU gXaUdiaQV WR Whe Rffice, aQd ZiWhRXW a µgaWe SaVV¶                
WhaW PXVW be VXbPiWWed WR Whe gXaUdV aW Whe gaWe XSRQ deSaUWXUe. SWXdeQWV UeWXUQiQg WR VchRRO aW aQ\ WiPe                   
dXUiQg Whe VchRRO da\ PXVW UeSRUW WR Whe Rffice iPPediaWeO\ XSRQ aUUiYaO RQ caPSXV. SchRRO eQdV aW 3:20,                  
e[ceSW fRU WedQeVda\¶V 1:25 fiQiVh, aW Zhich SRiQW VWXdeQWV Pa\ OeaYe caPSXV ZiWhRXW a gaWe SaVV. 

 
Transport And Parent Responsibilit\  
IW iV Whe SaUeQWV¶ UeVSRQVibiOiW\ WR eQVXUe WhaW WheiU chiOd aUUiYeV RQ WiPe each VchRRO da\ aQd iV Sicked XS                    
SURPSWO\ aW Whe eQd Rf Whe da\¶V acWiYiWieV. For families that do not use the bus service and arrange                   
their oZn transportation, students should be dropped at school b\ 8:20 am. Pick-up time is               
dependent on student after-school activit\ choices. For all after-school activities that finish after             
5:00 pm, it is the responsibilit\ of parents to collect their student from the ISK Upper Parking Lot                  
in a timel\ manner. 

 
From 5:30 pm onZards, students Zill be e[pected to aZait collection at the upper gate pick-up                
area ne[t to the ISK securit\ office. The High SchRRO aQd AUW CeQWeU SaUkiQg ORWV ZiOO QRW be aYaiOabOe                   
fRU afWeU-hRXUV VWXdeQW Sick-XS e[ceSW iQ Whe caVe Rf VSeciaO eYeQWV WhaW Wake SOace afWeU hRXUV iQ Whe aUWV                   
ceQWeU RU high VchRRO bXiOdiQgV. If Qeeded, VWXdeQWV caQ XVe Whe VecXUiW\ Rffice ShRQe aW Whe XSSeU gaWe WR                   
OeW SaUeQWV kQRZ WhaW Whe\ aUe aZaiWiQg cROOecWiRQ. IW iV Whe SaUeQWV¶ UeVSRQVibiOiW\ WR Pake aSSURSUiaWe                
aUUaQgePeQWV fRU WheiU chiOd¶V Vafe cROOecWiRQ fURP VchRRO, aQd eQVXUe WhaW Whe chiOd iV QRW OefW ZaiWiQg aW                  
Whe ISK VecXUiW\ Rffice fRU aQ XQUeaVRQabOe dXUaWiRQ Rf WiPe. The VaPe e[SecWaWiRQV aSSO\ fRU ZeekeQdV                
aQd hROida\V. 

 



 IPSRUWaQW addiWiRQaO iQfRUPaWiRQ abRXW VWXdeQW deSaUWXUe fURP Whe ISK caPSXV:  
Ɣ PeUPiVViRQ WR ZaOk hRPe UeTXiUeV UeVideQc\ iQ cORVe SUR[iPiW\ WR Whe VchRRO aQd a OeWWeU fURP Whe                 

SaUeQWV VXbPiWWed WhURXgh Whe UeOeYaQW diYiViRQaO Rffice. NR VWXdeQW iV aOORZed WR ZaOk Rff caPSXV               
ZiWhRXW e[SOiciW SeUPiVViRQ Rf Whe SaUeQW.  

Ɣ PeUPiVViRQ WR OeaYe caPSXV b\ PeaQV RWheU WhaQ SUiYaWe ISK-VWickeUed WUaQVSRUWaWiRQ RU VchRRO             
WUaQVSRUWaWiRQ (e.g., Wa[i) UeTXiUeV e[SOiciW SaUeQWaO SeUPiVViRQ VXbPiWWed WhURXgh Whe UeOeYaQW           
diYiViRQaO Rffice, RWheUZiVe Whe VWXdeQW ZiOO be heOd aW VecXUiW\ iQ Whe iQWeUeVW Rf VafeW\ XQWiO Whe SaUeQW                  
cROOecWV WheiU chiOd. ISK dReV QRW VXSSRUW Whe XVe Rf PRWRUc\cOe Wa[iV aV a Vafe PeaQV Rf VWXdeQW                  
WUaQVSRUWaWiRQ.  

Ɣ IQ aQ afWeU-hRXUV ePeUgeQc\, SaUeQWV caQ cRPPXQicaWe diUecWO\ ZiWh Whe ISK VecXUiW\ Rffice 
(0733-524174) WR iQfRUP Whe VchRRO aQd gUaQW SeUPiVViRQ fRU aOWeUQaWe WUaQVSRUWaWiRQ aUUaQgePeQWV. 

 
 
 

SECTION 3: COMMUNICATION 
 
a . Parent-Teacher 
The PRVW iPSRUWaQW VchRRO-hRPe cRPPXQicaWiRQ iV beWZeeQ a chiOd¶V WeacheUV aQd hiV/heU SaUeQWV RU              
gXaUdiaQV. We ZeOcRPe SaUeQW cRPPXQicaWiRQ UegaUdiQg cRQceUQV aQd/RU SRViWiYe iVVXeV UeOaWed WR Whe             
VchRRO. CRQceUQV UeOaWed WR iQdiYidXaO WeacheUV RU cOaVVeV VhRXOd be iQiWiaOO\ e[SUeVVed diUecWO\ WR Whe               
WeacheU. TR WhiV eQd Whe fROORZiQg RSWiRQV aUe aYaiOabOe:  
Ɣ CaOO Whe eOePeQWaU\ VchRRO Rffice WR Pake aQ aSSRiQWPeQW ZiWh Whe WeacheU.  
Ɣ WUiWe a hRPe-VchRRO ageQda QRWe.  
Ɣ LRg RQ WR Whe WeacheU¶V MRRdOe ZebSage.  
Ɣ EPaiO Whe WeacheU.  
Ɣ EQgage iQ VWXdeQW cRQYeUVaWiRQV.  
Ɣ POeaVe QRWe WhaW SaUeQWV VhRXOd QRW diVWXUb a WeacheU ZhiOe he/Vhe iV cRQdXcWiQg a OeVVRQ, XQOeVV 

WheUe iV aQ ePeUgeQc\. 
 
b. Elementar\ Office-Parent Communication 
Ɣ The VchRRO SXbOiVheV aQd VeQdV SaUeQWV a PRQWhO\ QeZVOeWWeU (The LiQk) RQ FUida\, Yia ePaiO. IW caQ                 

aOVR be acceVVed RQ Whe ISK ZebViWe. ThiV iQfRUPV ISK faPiOieV Rf XScRPiQg eYeQWV aQd VSeciaO                
SURgUaPV aW Whe VchRRO. IW Pa\ aOVR cRQWaiQ aUWicOeV aQd/RU iWePV Rf iQWeUeVW fURP Whe ISK PTO.  

Ɣ The ES E[SUeVV, fRU eOePeQWaU\ RQO\, iV iQcRUSRUaWed iQ Whe LiQk. QXeVWiRQV abRXW Whe ES E[SUeVV 
VhRXOd be diUecWed WR Whe EOePeQWaU\ SchRRO Office.  

Ɣ If SaUeQWV RU VWXdeQWV haYe aQ\ aQQRXQcePeQWV WhaW Pa\ be Rf iQWeUeVW WR SaUeQWV RU Whe VWXdeQW 
bRd\, Whe\ VhRXOd cRQWacW Whe AdYaQcePeQW Rffice.  

Ɣ The EOePeQWaU\ Office aOVR haV a MRRdOe Sage RQ Whe ISK ZebViWe. ThiV cRQWaiQV VWaQdaUd iWePV Rf 
iQfRUPaWiRQ abRXW Whe eOePeQWaU\ VchRRO aQd iV XSdaWed UegXOaUO\. 

 
c. School Wide Communication 
The LiQk iV SXbOiVhed PRQWhO\ WR aQQRXQce ZhROe VchRRO acWiYiWieV. ThiV SXbOicaWiRQ iV VeQW hRPe Yia 
ePaiO. QXeVWiRQV abRXW Whe LiQk VhRXOd be diUecWed WR Whe AdYaQcePeQW Office Yia WheOiQk@iVk.ac.ke 
 
d. Parent Volunteers 
We eQcRXUage SaUeQW YROXQWeeUV, eiWheU WhURXgh Whe HRPeURRP PaUeQW UeSUeVeQWaWiYe, RU RUgaQi]ed            
WhURXgh Whe cOaVV RU VSeciaO VXbjecW WeacheU fRU YaUiRXV acWiYiWieV. HaYiQg a SaUeQW µRQ bRaUd¶ iV VXch a                  
beQefiW fRU aOO! 
 
e . Homeroom Parents (HRP) 
Each cOaVVURRP QeedV aW OeaVW RQe SaUeQW ZhR caQ be a cRQWacW SeUVRQ aQd geQeUaO aOO-URXQd VXSSRUW fRU                  
RXU YaUiRXV acWiYiWieV aQd eYeQWV. VROXQWeeUV aUe VRXghW aW Whe VWaUW Rf each VchRRO \eaU. 
 
The UROe Rf Whe HRP iV:  
Ɣ TR VeUYe aV a OiQk beWZeeQ Whe PTO aQd SaUeQWV.  
Ɣ TR VeUYe aV a OiaiVRQ beWZeeQ Whe WeacheU aQd Whe SaUeQWV Rf Whe cOaVV. 
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 Ɣ TR SURYide VXSSRUW fRU Whe WeacheU iQ deVigQaWed acWiYiWieV.  
Ɣ TR be a cRQWacW aQd VXSSRUW SeUVRQ fRU QeZ faPiOieV. 
 
GXLGHOLQHV:  
Ɣ PaUeQW PeeWV ZiWh Whe WeacheU aW Whe begiQQiQg Rf Whe \eaU WR geW aQ idea Rf eYeQWV VchedXOed fRU Whe 

\eaU.  
Ɣ GUade OeYeOV aUe eQcRXUaged WR haYe Whe VaPe W\SeV Rf SaUWieV fRU WhaW \eaU. TeacheUV Pa\ haYe VeW 

ideaV fRU eYeQWV, eWc., RU Pa\ OeW Whe HRP Pake PRVW Rf Whe deciViRQV.  
Ɣ A OeWWeU Rf iQWURdXcWiRQ caQ be VeQW RXW WR Whe faPiOieV fURP Whe HRP aW Whe begiQQiQg Rf Whe \eaU 

RXWOiQiQg heU/hiV UROe RU Whe hRPeURRP WeacheU Pa\ chRRVe WR iQWURdXce Whe HRP.  
Ɣ The HRP caQ RUgaQi]e Whe SaUW\/eYeQW, WeOeShRQiQg faPiOieV WhaW haYe beeQ aVVigQed WR Whe 

SaUW\/acWiYiW\ WR cRRUdiQaWe UefUeVhPeQWV aQd RUgaQi]iQg gaPeV RU acWiYiWieV.  
Ɣ OfWeQ Whe HRP ZiOO be caOOed RQ WR heOS ZiWh VSeciaO acWiYiWieV Whe cOaVV haV, VXch aV dUaPa RU aUW                    

acWiYiWieV, VSeciaO e[hibiWiRQV RU WR accRPSaQ\ Whe cOaVV RQ da\ fieOd WUiSV. HRZeYeU, fRU RYeUQighW WUiSV                
RXU BRaUd PROic\ aV fROORZV aSSOieV: ³IQ VXSSRUW Rf Whe deYeORSPeQW Rf VWXdeQW iQdeSeQdeQce, SaUeQWV               
VhaOO QRW accRPSaQ\ WheiU chiOdUeQ RQ RYeUQighW fieOd WUiSV. E[ceSWiRQV Pa\ be Pade ZheQ Whe               
accRPSaQ\iQg SaUeQW iV a WeacheU Rf Whe cOaVV WakiQg Whe WUiS.´  

Ɣ The HRP caQ be Whe OiaiVRQ SeUVRQ WR VROiciW e[WUa heOS fRU eYeQWV ZheQ Qeeded.  
Ɣ The HRP ZiOO be a cRQWacW SRiQW fRU QeZ faPiOieV jRiQiQg µWheiU¶ gUade dXUiQg Whe \eaU. 
 
f. Principal¶s Teas 
Each \eaU, Whe eOePeQWaU\ VchRRO SUiQciSaO hRVWV a QXPbeU Rf iQfRUPaO PeeWiQgV ZiWh SaUeQWV WR VhaUe                
ZiWh WheP RQgRiQg eYeQWV aQd acWiYiWieV iQ Whe eOePeQWaU\ VchRRO. AW WheVe VeVViRQV Whe eOePeQWaU\               
VchRRO ZeOcRPeV SaUeQWV¶ UecRPPeQdaWiRQV aQd cRPPeQdaWiRQV, aQd geQeUaO diVcXVViRQ RQ diffeUeQW           
eYeQWV WhURXghRXW Whe \eaU. AW WheVe VeVViRQV, cRQceUQV UegaUdiQg iQdiYidXaO WeacheUV ZiOO QRW be              
diVcXVVed. DaWeV aQd WiPeV aUe ZeOO SXbOici]ed iQ adYaQce. 
 
g. Parent Responsibilities 
CRPPXQicaWiRQ ZiWh Whe VchRRO iV YeU\ iPSRUWaQW. ISK e[SecWV RSeQ aQd RQgRiQg cRPPXQicaWiRQ beWZeeQ              
SaUeQWV aQd WheiU chiOd¶V WeacheU. IW iV iPSRUWaQW WhaW SaUeQWV aWWeQd Whe WZR fRUPaO hRPe-VchRRO               
cRQfeUeQceV each \eaU. If a SaUeQW iV XQhaSS\ ZiWh a ViWXaWiRQ iQ Whe cOaVVURRP Whe SURcedXUe iV aV                  
fROORZV:  
Ɣ SSeak ZiWh Whe WeacheU iQYROYed aQd eQdeaYRU WR UeVROYe Whe ViWXaWiRQ,  
Ɣ If XQUeVROYed aW Whe WeacheU OeYeO, Whe SaUeQW VhRXOd cRQWacW Whe SUiQciSaO,  
Ɣ The SUiQciSaO ZiOO aUUaQge a PeeWiQg beWZeeQ Whe WeacheU, SaUeQW aQd SUiQciSaO,  
Ɣ If Whe ViWXaWiRQ UePaiQV XQUeVROYed, Whe SaUeQW VhRXOd cRQWacW Whe VchRRO diUecWRU,  
Ɣ FiQaOO\, Whe ISK VchRRO BRaUd Pa\ be cRQWacWed VhRXOd Whe VchRRO diUecWRU QRW UeVROYe Whe ViWXaWiRQ. 
 
h. Guardianship 
The VchRRO PXVW be QRWified ZheQ bRWh SaUeQWV WUaYeO aW Whe VaPe WiPe. EPeUgeQc\ WeOeShRQe QXPbeUV,                
ORcaO OegaO gXaUdiaQV aQd heaOWh iQfRUPaWiRQ PXVW be OefW aW Whe VchRRO VhRXOd aQ ePeUgeQc\ aUiVe. ThiV                 
iQfRUPaWiRQ PXVW be cRPPXQicaWed Yia SaUeQWV aQd QRW RQe¶V chiOd. 
 
i. The ISK Parent Teacher Organi]ation (ISK PTO) 
The ISK-PTO iV a bRd\ dedicaWed WR Whe iPSURYePeQW aQd adYaQcePeQW Rf Whe VchRRO. IW aiPV WR SURPRWe                  
a cRRSeUaWiYe UeOaWiRQVhiS beWZeeQ Whe hRPe aQd Whe VchRRO WhaW ZiOO beQefiW Whe edXcaWiRQ Rf aOO ISK                 
VWXdeQWV. The PTO SURYideV RSSRUWXQiWieV fRU SaUeQWV, facXOW\ aQd VWXdeQWV WR geW WRgeWheU, diVcXVV              
iVVXeV, cRPe WR a cRQVeQVXV, aQd SURYide VeUYiceV aQd UeVRXUceV WR Whe ISK cRPPXQiW\.  
The RfficiaO UROe Rf Whe ISK-PTO iV;  
Ɣ PaUWQeU/WeaP bXiOdeU ZiWhiQ Whe VchRRO cRPPXQiW\  
Ɣ SXSSRUWiQg gRRd cRPPXQicaWiRQ aQd SXbOic UeOaWiRQV ZiWhiQ aQd RXWVide Whe VchRRO  
Ɣ SSRQVRUiQg VRciaO acWiYiWieV  
Ɣ RaiViQg fXQdV fRU VSeciaO SURjecWV.  
MePbeUVhiS iQ Whe ISK-PTO iV RSeQ WR aOO WeacheUV aQd SaUeQWV. POeaVe cRQWacW aQ\ PePbeU Rf Whe 
VchRRO adPiQiVWUaWiRQ fRU PRUe iQfRUPaWiRQ abRXW SaUWiciSaWiQg. The PTO VhRS RQ caPSXV haV RSeQiQg 
 



 hRXUV each VchRRO da\ aQd VWRckV a YaUieW\ Rf iWePV fRU VWXdeQW/SaUeQW XVe. 
 
j. Friends of the Arts- FOTA 
FUieQdV Rf Whe AUWV (FOTA) iV aQ aVVRciaWiRQ Pade XS Rf SaUeQWV Rf ISK VWXdeQWV ZhR VXSSRUW Whe                  
WeachiQg, OeaUQiQg, aQd SeUfRUPiQg Rf daQce, dUaPa, aUW, aQd PXVic aW ISK. The e[ecXWiYe cRPPiWWee               
cRQViVWV Rf a chaiU, cR-chaiU, VecUeWaU\, aQd WUeaVXUeU. FOTA ZRUkV iQ cRRSeUaWiRQ ZiWh Whe WeacheUV,               
adPiQiVWUaWiRQ, aQd Whe PTO WR deYeORS Za\V iQ Zhich Whe\ caQ aVViVW iQ Whe eQhaQcePeQW Rf Whe aUWV.                  
FOTA VXSSRUWV Whe aUWV WhURXgh a YaUieW\ Rf acWiYiWieV aQd eYeQWV iQcOXdiQg aQ aQQXaO aUW VhRZ aQd VaOe                  
WhaW VXSSRUWV PRUe WhaQ 100 ORcaO aUWiVWV aQd Whe VaOe Rf FOTA PeUchaQdiVe. 
 
k. Private Tutors 
WhiOe SUiYaWe WXWRUV aUe a URXWiQe feaWXUe Rf PaQ\ VchRROV, ISK diVcRXUageV SaUeQWV fURP hiUiQg WXWRUV                
e[ceSW iQ VSeciaO ciUcXPVWaQceV, aQd iQ cRQVXOWaWiRQ ZiWh Whe diYiViRQaO SWXdeQW SXSSRUW TeaP, cRXQVeORU              
RU SUiQciSaO.  
The PaiQ UeaVRQ fRU WhiV SUacWice iV WhaW ISK aOUead\ haV aQ e[SecWaWiRQ Rf RXU WeacheUV, WeachiQg                 
aVViVWaQWV, aQd OeaUQiQg VXSSRUW VSeciaOiVWV WR SURYide Whe QeceVVaU\ VXSSRUW WR eQVXUe aOO VWXdeQWV OeaUQ.               
ISK WeacheUV giYe e[WUa WiPe WR VWXdeQWV befRUe/afWeU VchRRO, aW OXQch, aQd RfWeQ aW RWheU WiPeV dXUiQg Whe                  
da\, iQ SeUVRQ RU eOecWURQicaOO\. The\ aUe cRPPiWWed WR Whe OeaUQiQg Rf aOO VWXdeQWV, aQd UeciSURcaWe Whe                 
effRUW WhaW each VWXdeQW iV ZiOOiQg WR SXW iQ.  
A VecRQd UeaVRQ fRU diVcRXUagiQg SUiYaWe WXiWiRQ iV WhaW WXWRUV XQcRQQecWed WR ISK aUe XQfaPiOiaU ZiWh RXU                 
edXcaWiRQaO ShiORVRSh\ aQd RfWeQ dR QRW kQRZ RXU cXUUicXOXP. TXWRUV, PXch Oike ZeOO-iQWeQWiRQed SaUeQWV              
ZhR heOS WheiU chiOdUeQ dR WheiU hRPeZRUk, caQ VRPeWiPeV caXVe PLVFRQFHSWLRQV b\ QRW WeachiQg WhURXgh               
Whe VaPe aSSURach Whe WeacheU iV XViQg, RU b\ QRW ³VcaffROdiQg´ cRQceSWV RQ ZhaW Whe WeacheU kQRZV WR be                   
SUiRU kQRZOedge.  
TheUe aUe WiPeV ZheQ iW iV aSSURSUiaWe fRU a faPiO\ WR hiUe a SUiYaWe WXWRU. IQ WhRVe caVeV Whe OeaUQiQg                    
VXSSRUW WeacheUV iQ each diYiViRQ aUe Whe beVW SeRSOe WR Pake Whe jXdgPeQW caOO. If \RXU chiOd iV VWUXggOiQg                   
iQ a SaUWicXOaU VXbjecW, Ze aVk WhaW \RX fiUVW cRQVXOW ZiWh Whe WeacheU, WheQ Whe OeaUQiQg VXSSRUW VSeciaOiVWV,                  
befRUe WakiQg Whe VWeS Rf hiUiQg a SUiYaWe WXWRU. 
 
WheQ WhaW VWeS iV QeceVVaU\, iW ZiOO be iPSRUWaQW fRU Whe WeacheU, WXWRU aQd OeaUQiQg VXSSRUW WeacheUV (aQd                  
WeachiQg aVViVWaQW iQ Whe eOePeQWaU\ gUadeV) WR be ³RQ Whe VaPe Sage´ fRU aOO WR haYe a cOeaU idea Rf Whe                     
OeaUQiQg gRaOV fRU Whe VWXdeQW. SXch a diaORgXe aOVR aOORZV Whe VchRRO WR WUack ZheUe aQd ZheQ WXWRUV aUe                   
beiQg ePSOR\ed, aQd WR cROOecW aSSURSUiaWe feedback RQ WheiU effecWiYeQeVV. 
 
l. Communication Protocol at ISK 
EffecWiYe cRPPXQicaWiRQ iV cUiWicaO ZiWhiQ RXU diYeUVe cRPPXQiW\ aW IQWeUQaWiRQaO SchRRO Rf KeQ\a. ThaW iV               
WUXe fRU bRWh SURacWiYe aQd UeacWiYe cRPPXQicaWiRQV. 
 
IQ Whe caVe Rf SURacWiYe cRPPXQicaWiRQ²eVVeQWiaOO\ iQfRUPaWiRQ PaQagePeQW²WheUe aUe PaQ\ fRUXPV           
fRU Whe VchRRO WR VhaUe iQfRUPaWiRQ. ThRVe iQcOXde Whe ISK ZebViWe, iQfRUPaWiRQ PeeWiQgV, The Link (ISK¶V                
PRQWhO\ eOecWURQic QeZVOeWWeU), diYiViRQaO QeZVOeWWeUV, ePaiOV aQd QXPeURXV RWheU fRUXPV aQd bXOOeWiQV.            
TheUe aUe aOVR a YaUieW\ Rf fRUXPV fRU SaUeQWV WR e[SUeVV WheiU RSiQiRQV RU ideaV, VXch aV PUiQciSaO¶V TeaV                   
(PRQWhO\ fRU each diYiViRQ aV ZeOO aV VchRRO-Zide), RU VSeciaO-WRSic diVcXVViRQ fRUXPV RUgaQi]ed ZiWhiQ              
each diYiViRQ, aV RXWOiQed iQ WhiV HaQdbRRk.  
ChRRViQg aQ effecWiYe chaQQeO Rf cRPPXQicaWiRQ iV eVSeciaOO\ iPSRUWaQW ZheQ SeRSOe haYe a cRPSOaiQW RU               
SURbOeP, becaXVe ePRWiRQV aQd cXOWXUaO SeUceSWiRQV caQ SRVe cRPSOicaWiQg chaOOeQgeV WR QRUPaO            
cRPPXQicaWiRQ aQd UeOaWiRQVhiSV. ISK¶V SURWRcRO fRU SaUeQWV VhaUiQg WheiU SURbOePV RU cRPSOaiQWV iV,             
WheUefRUe, a ViPSOe RQe: communicate directl\ Zith the person Zho is closest to the area of                
concern. ThaW Pa\ be aQRWheU SaUeQW, a WeacheU, a WeachiQg aVViVWaQW, a PePbeU Rf Whe VXSSRUW VWaff, RU                  
aQ adPiQiVWUaWRU.  
If WhaW diUecW cRPPXQicaWiRQ dReV QRW UeVROYe Whe iVVXe, WheQ Whe Qe[W VWeS iV WR VSeak ZiWh Whe SeUVRQ¶V                   
VXSeUYiVRU (RU a SUiQciSaO RU cRXQVeORU if Whe XQUeVROYed iVVXe iV ZiWh aQRWheU SaUeQW). If WhaW VWeS VWiOO dReV                   
QRW SURYide UeVROXWiRQ Whe Qe[W VWeS iV WR gR WR WKDW SeUVRQ¶V VXSeUYiVRU. HRZeYeU, VRPeWhiQg VhRXOd QRW 
 



 be ³eVcaOaWed XSZaUdV´ XQOeVV WheUe haV QRW beeQ UeVROXWiRQ aW Whe PRVW diUecW OeYeO fiUVW. 
 
The guiding principle is this: direct, open, respectful communication is the best wa\ to preserve a                
sense of communit\ b\ valuing relationships.  
The VchRRO¶V SURWRcRO fRU UeVROYiQg SURbOePV RU cRPSOaiQWV iV deVigQed WR eQVXUe WhaW VXch              
cRPPXQicaWiRQ be PaQaged SURPSWO\, diUecWO\, aQd iQ Whe iQWeUeVW Rf UeiQfRUciQg RXU VeQVe Rf cRPPXQiW\               
aQd cRPPRQ SXUSRVe. The VWeSV, WheUefRUe, SURPRWe UeVROXWiRQ at the most direct level WR eQVXUe               
WUaQVSaUeQc\ aQd SRViWiYe ZRUkiQg UeOaWiRQVhiSV ZiWhiQ RXU cRPPXQiW\. The SURWRcRO iV aOVR baVed RQ              
SRViWiYe aVVXPSWiRQV abRXW aOO cRPPXQiW\ PePbeUV' cRPPiWPeQW WR bRWh continuous school           
improvement aQd  a respectful communit\. 
 
m. Child Protection Service 
See Whe ISK ZebViWe fRU PRUe deWaiOV RQ Whe VchRRO¶V SURcedXUeV aQd gXideOiQeV 
 
 
 
 

SECTION 4: ADMISSIONS, TRANSFERS & WITHDRAWALS 
 

Admissions 
 
SWXdeQWV Pa\ be eQUROOed iQ Whe IQWeUQaWiRQaO SchRRO Rf KeQ\a afWeU cRPSOeWiQg Whe UeTXiUePeQWV fRU               
eQUROPeQW aQd UeceiYiQg aSSURYaO fURP Whe AdPiQiVWUaWiRQ. ASSOicaWiRQ PaWeUiaOV aUe aYaiOabOe fURP RXU             
ZebViWe RU fURP Whe AdPiVViRQ MaQageU¶V Office. ISK ZiVheV WR cUeaWe a ZaUP aQd ZeOcRPiQg               
eQYiURQPeQW fRU aOO iWV QeZ VWXdeQWV. TR WhiV eQd Whe fROORZiQg SURcedXUeV aUe iQ SOace WR aVViVW \RX.  
Ɣ NeZ faPiOieV aUe UeceiYed iQ Whe RegiVWUaU¶V Rffice.  
Ɣ NeZ faPiOieV UeceiYe aQ aSSOicaWiRQ Sack.  
Ɣ FaPiOieV aUe WakeQ RQ a WRXU Rf Whe VchRRO aQd iQWURdXced WR diYiViRQaO SUiQciSaOV aV aYaiOabOe aQd 

UeTXeVWed b\ SURVSecWiYe faPiOieV.  
Ɣ OQce a faPiO\ iV iQWeUeVWed iQ jRiQiQg ISK Whe aSSOicaWiRQ SURceVV begiQV. See adPiVViRQV gXideOiQeV 

beORZ.  
Ɣ OQce Whe adPiVViRQV gXideOiQeV aUe cRPSOeWed a WiPe fRU VWXdeQW aVVeVVPeQW iV cRQfiUPed.  
Ɣ The adPiVViRQV WeaP (cRXQVeORU, SUiQciSaO RU PePbeU Rf Whe SSS deSaUWPeQW) ZiOO caUU\ RXW WhiV 

aVVeVVPeQW.  
Ɣ ShRXOd cRQceUQ aUiVe aV a UeVXOW Rf WeVWiQg aQd/RU fRUPeU VchRROiQg UecRUdV, cRQVXOWaWiRQ ZiOO Wake               

SOace beWZeeQ Whe adPiQiVWUaWiRQ aQd Whe UeOeYaQW facXOW\ PePbeU. AdPiVViRQ WR ISK Pa\ be              
deOa\ed XQWiO fXUWheU cOaUificaWiRQ RU dRcXPeQWaWiRQ iV UeceiYed.  

Ɣ OQce WeVWiQg iV VaWiVfacWRUiO\ cRPSOeWed, Whe adPiVViRQV WeaP decideV RQ gUade SOacePeQW. GUade 
OeYeO WeacheUV Pa\ be cRQVXOWed if a TXeVWiRQ aUiVeV abRXW cOaVV SOacePeQW.  

Ɣ The VWXdeQW fiOe iV cRSied (EOePeQWaU\ OQO\) aQd Whe aVVeVVRU ZiOO VSeak WR Whe WeacheU iQfRUPiQg                
hiP/heU WR e[SecW a QeZ VWXdeQW. The aVVeVVRU ZiOO giYe Whe WeacheU a cRS\ Rf Whe cXUUeQW VWXdeQW fiOe                   
(EOePeQWaU\ OQO\).  

Ɣ PaUeQWV aUe iQfRUPed Rf acceSWaQce aQd a VWaUWiQg daWe.  
Ɣ The diYiViRQaO Rffice giYeV RQe da\V' QRWice WR WeacheUV befRUe adPiWWiQg a QeZ VWXdeQW.  
Ɣ A geQeUaO QRWice iV VeQW RXW WR aOO diYiViRQ VWaff (e.g. heaOWh Rffice aQd OibUaU\) a PiQiPXP Rf RQe da\ 

SUiRU WR Whe VWaUW daWe Rf a QeZ VWXdeQW, giYiQg deWaiOV Rf Whe QeZ VWXdeQW aQd Whe VSecific VWaUW daWe.  
Ɣ LiVWV Rf e[SecWed VWXdeQWV aUe UegXOaUO\ VeQW RXW WR WeacheUV, heaOWh Rffice, bXViQeVV Rffice aQd 

OibUaU\. 
 

Admissions Guidelines  
The fROORZiQg aUe UeTXiUed iQ RUdeU WR be cRQVideUed fRU eQUROPeQW aW ISK:  
Ɣ ASSOicaWiRQ fee Rf US$400 Said WR Whe bXViQeVV Rffice (QRQ-UefXQdabOe)  
Ɣ CRPSOeWed OQOiQe ASSOicaWiRQ FRUP  
Ɣ CRQfideQWiaO SchRRO ReSRUW (caQ be VeQW diUecWO\ WR Whe chiOd¶V cXUUeQW VchRRO WhURXgh Whe 

adPiVViRQV SRUWaO)  
Ɣ SchRRO UecRUdV fURP Whe 3 SUeYiRXV \eaUV (WUaQVOaWed iQWR EQgOiVh b\ a ceUWified WUaQVOaWRU, if 

aSSOicabOe) 
 



 Ɣ MRVW UeceQW MAP VcRUeV (aSSOicabOe fRU VWXdeQWV aSSO\iQg WR gUadeV 3 RQZaUdV).  
Ɣ PhRWRcRS\ Rf Whe SaVVSRUW WR YeUif\ age  
Ɣ CRPSOeWed HeaOWh FRUP (caQ be dRZQORaded fURP Whe adPiVViRQV SRUWaO)  
Ɣ OQe cXUUeQW SaVVSRUW Vi]e ShRWRgUaSh  
Ɣ PaUeQW AgUeePeQW LeWWeU (caQ be dRZQORaded fURP Whe adPiVViRQV SRUWaO)  
Ɣ AQ\ SeUWiQeQW/UeOeYaQW edXcaWiRQaO dRcXPeQWV (IEP, SV\chR-edXcaWiRQaO WeVWiQg UeSRUWV, eWc.) aV 

aSSOicabOe  
Ɣ FRU a VWXdeQW WUaQVfeUUiQg fURP a ORcaO VchRRO, a SchRRO LeaYiQg CeUWificaWe fURP Whe SUeYiRXV 

VchRRO iV UeTXiUed befRUe Whe chiOd begiQV aW ISK 
 
 
The fROORZiQg aUe aOVR cRQVideUed befRUe a VWXdeQW caQ be acceSWed aQd SOaced:  
Ɣ EYideQce Rf Whe VWXdeQW¶V abiOiW\ WR achieYe VXcceVV iQ ISK¶V SURgUaP baVed RQ eQWUaQce 

aVVeVVPeQWV WhaW ZiOO be cRQdXcWed (aOO SRiQWV abRYe PXVW be iQ SOace befRUe eQWUaQce aVVeVVPeQWV 
caQ be VchedXOed aQd cRQdXcWed);  

Ɣ CXUUeQW cOaVV Vi]e aW a giYeQ gUade OeYeO;  
Ɣ DRcXPeQWaWiRQ Rf Whe OaVW VXcceVVfXOO\ cRPSOeWed gUade iQdicaWed RQ VchRRO UecRUdV;  
Ɣ IQ caVeV ZheUe VWXdeQWV cRPe fURP a V\VWeP XViQg a gUade OeYeO V\VWeP diffeUeQW WhaQ ISK¶V, 

VWXdeQWV ZiOO be SOaced iQ Whe gUade fROORZiQg Whe eTXiYaOeQW Rf Whe higheVW gUade cRPSOeWed baVed RQ 
ISK¶V gUade OeYeO V\VWeP;  

Ɣ IQ VRPe caVeV, a VWXdeQW Pa\ be adPiWWed RQ SURbaWiRQ RU Pa\ OaWeU be SOaced RQ a 
SURbaWiRQaU\ VWaWXV.  

Ɣ AOO cOaVVeV aUe geQeUaOO\ cRQVWUXcWed iQ a heWeURgeQeRXV faVhiRQ;  
Ɣ PaUeQWaO UeTXeVWV fRU VSecific WeacheUV aQd/RU cOaVVeV aUe QRW acceSWed.  
TXiWiRQ aQd feeV PXVW be Said each VePeVWeU befRUe VWXdeQWV Pa\ eQWeU cOaVVeV. IQTXiUieV abRXW WhiV Pa\ 
be Pade WR Whe BXViQeVV MaQageU. 
 

Admissions Assessments 
 
AOO VWXdeQWV VeekiQg adPiVViRQ WR ISK PXVW ViW fRU a VeUieV Rf aVVeVVPeQWV. IQ Whe eOePeQWaU\ VchRRO Whe 
fROORZiQg aVVeVVPeQWV aUe giYeQ: 
 
Ɣ MaWhePaWicV  
Ɣ ReadiQg cRPSUeheQViRQ  
Ɣ WUiWiQg  
The cRXQVeORU, OeaUQiQg VXSSRUW WeacheU, ESOL WeacheU RU SUiQciSaO ZiOO adPiQiVWeU adPiVViRQ            
aVVeVVPeQWV aW ISK. RePRWe WeVWiQg iV aOVR aYaiOabOe (GUade 3, 4 aQd 5 RQO\) b\ cRQWacWiQg Whe                 
AdPiVViRQV MaQageU (adPiVViRQV@iVk.ac.ke). The SUiPaU\ SXUSRVe Rf Whe aVVeVVPeQWV iV WR deWeUPiQe if             
VWXdeQWV aUe OikeO\ WR achieYe acadePic VXcceVV ZiWh ISK¶V SURgUaP if Whe\ aUe acceSWed. If cRQceUQV aUe                 
UaiVed baVed RQ Whe UeVXOWV Rf Whe WeVWV, SaUeQWV ZiOO be QRWified. If PRUe VeUiRXV cRQceUQV aUe UaiVed, Whe                   
SaUeQWV Pa\ be UeTXiUed WR RbWaiQ RXWVide SV\chR-edXcaWiRQaO WeVWiQg fURP a SURfeVViRQaO VchRRO             
SV\chRORgiVW iQ RUdeU fRU ISK WR Pake a PRUe iQfRUPed deciViRQ UegaUdiQg eQUROOPeQW. If WhiV iV UeTXiUed,                 
Whe cRVW Rf Whe WeVWiQg iV Whe UeVSRQVibiOiW\ Rf Whe SaUeQWV. 
 

Modern Language Placement 
 
ISK¶V OaQgXage SURgUaP RffeUV FUeQch aQd SSaQiVh. IW iV iPSRUWaQW WR QRWe WhaW OaQgXage iQVWUXcWiRQ aW                
ISK iV deVigQed VROeO\ fRU WhRVe VWXdeQWV ZhR haYe QRW SUeYiRXVO\ had VigQificaQW e[SRVXUe WR Whe                
OaQgXage. PURficieQW/fOXeQW/QeaU fOXeQW VSeakeUV Rf FUeQch Rf SSaQiVh ZiOO be UeTXiUed WR Wake Whe aOWeUQaWe               
OaQgXage. ISK¶V OaQgXage WeacheUV Pake Whe fiQaO deWeUPiQaWiRQ aV WR Zhich OeYeO a VWXdeQW caQ be                
SOaced iQWR baVed RQ ZUiWWeQ RU RUaO eQWUaQce aVVeVVPeQWV. If a VWXdeQW iV aVVeVVed WR haYe OaQgXage                 
VkiOOV higheU WhaQ WhRVe RffeUed iQ a giYeQ diYiViRQ, Whe\ ZiOO be UeTXiUed WR Wake Whe aOWeUQaWe OaQgXage. 
 

Student Support Services 
 
LHDUQLQJ SXSSRUW (LS): ISK VeUYeV a PaQaged QXPbeU Rf VWXdeQWV UeSUeVeQWiQg a UaQge Rf OeaUQiQg               
diffeUeQceV fURP PiOd WR PRdeUaWe QeedV aV ZeOO aV Whe highO\ caSabOe. 
 
CRQVideUaWiRQ fRU adPiVViRQ WR LeaUQiQg SXSSRUW iV giYeQ WR VWXdeQWV ZhR aUe SeUfRUPiQg XS WR WZR gUade 



 OeYeOV behiQd WheiU SeeUV. MRdeUaWe VXSSRUW iV SURYided fRU a PaQaged QXPbeU Rf VWXdeQWV ZhR Pa\ be                 
SeUfRUPiQg PRUe WhaQ WZR \eaUV beORZ gUade OeYeO baVed RQ VWaQdaUdi]ed aVVeVVPeQWV RU ZhRVe              
VRciaO/ePRWiRQaO behaYiRUV iPSacW acadePic SeUfRUPaQce. Each aSSOicaQW iV cRQVideUed RQ a           
caVe-b\-caVe baViV b\ Whe SWXdeQW SXSSRUW SeUYiceV CRRUdiQaWRU iQ cRQVXOWaWiRQ ZiWh Whe PUiQciSaO,             
CRXQVeORU, aQd LeaUQiQg SXSSRUW TeacheU, WakiQg iQWR accRXQW Whe aYaiOabiOiW\ Rf SOaceV WR PeeW Whe               
VWXdeQW¶V OeYeO Rf Qeed iQ Whe gUade OeYeO WR Zhich Whe\ aUe aSSO\iQg.  
PaUeQWV Rf VWXdeQWV ZiWh ideQWified OeaUQiQg RU ePRWiRQaO/VRciaO QeedV aUe iQYiWed WR VXbPiW aQ aSSOicaWiRQ               
fRUP WRgeWheU ZiWh aOO UeOeYaQW aVVeVVPeQW UeSRUWV RU eYaOXaWiRQV WhaW cOaUif\ WheiU VRQ RU daXghWeU¶V               
VSeciaO edXcaWiRQaO QeedV. IQdiYidXaO EdXcaWiRQ POaQV (IEPV) fURP SUeYiRXV VchRROV; VSeciaOiVWV¶           
aVVeVVPeQWV aQd UecRPPeQdaWiRQV; aQd PedicaO iQfRUPaWiRQ UeOaWed WR Whe VWXdeQW¶V OeaUQiQg PXVW aOVR             
be iQcOXded. IQ caVeV ZheUe WheUe iV QR fRUPaO SV\chR-edXcaWiRQaO eYaOXaWiRQ, Whe VchRRO Pa\ UeTXiUe               
VXch WeVWiQg aV a cRQdiWiRQ Rf adPiVViRQ, Whe cRVW Rf Zhich ZiOO be Whe SaUeQW¶V UeVSRQVibiOiW\.  
ThiV cRPSUeheQViYe iQfRUPaWiRQ iV cRQVideUed WRgeWheU ZiWh Whe UeVXOWV Rf ISK¶V eQWUaQce aVVeVVPeQWV WR              
decide ZheWheU Whe QeedV Rf Whe VWXdeQW caQ be accRPPRdaWed ZiWhiQ Whe cXUUeQW SURgUaP aW Whe gUade                 
OeYeO WR Zhich Whe\ aUe aSSO\iQg.  
FaiOXUe WR SURYide accXUaWe iQfRUPaWiRQ RU WR diVcORVe a kQRZQ OeaUQiQg diVabiOiW\ dXUiQg Whe adPiVViRQ               
SURceVV Pa\ UeVXOW iQ aQ adPiVViRQ UefXVaO RU Whe VXbVeTXeQW UePRYaO Rf Whe SOace.  
EQJOLVK IRU SSHDNHUV RI RWKHU LDQJXDJHV (ESOL): ISK SURYideV aQ ESOL SURgUaP fRU VWXdeQWV ZhRVe 
fiUVW OaQgXage iV QRW EQgOiVh aQd ZhRVe EQgOiVh OaQgXage VkiOOV OiPiW fXOO acceVV WR Whe UegXOaU gUade 
OeYeO cXUUicXOXP. 
 

Pa\ment of Fees 
 
TXiWiRQ aQd feeV PXVW be Said each VePeVWeU befRUe VWXdeQWV Pa\ eQWeU cOaVVeV. IQTXiUieV abRXW WhiV Pa\                 
be Pade WR Whe BXViQeVV MaQageU. 
 

Transfer Students 
 
MaQ\ VWXdeQWV cRPe WR ISK fURP VchRROV WhaW XWiOi]e diffeUeQW eYaOXaWiRQ aQd gUade SOacePeQW V\VWePV               
fURP ISK. BecaXVe Rf WhiV, iW iV iPSeUaWiYe WhaW Ze caUefXOO\ UeYieZ UecRUdV fURP SUeYiRXV VchRROV iQ RUdeU                  
WR SOace VWXdeQWV iQ Whe aSSURSUiaWe gUadeV RU iQ Whe aSSURSUiaWe OeYeO fRU ceUWaiQ cOaVVeV. The cRXQVeORU                 
aQd/RU SUiQciSaO ZiOO Pake WhiV aVVeVVPeQW. 
 

WithdraZals 
 
BecaXVe Rf Whe WUaQVieQW QaWXUe Rf ISK¶V VWXdeQW bRd\, ZiWhdUaZaOV, Oike adPiVViRQV, WeQd WR RccXU               
WhURXghRXW Whe VchRRO \eaU. WheQ iW iV kQRZQ b\ a SaUeQW WhaW hiV RU heU chiOd PXVW ZiWhdUaZ, a OeWWeU                    
VWaWiQg iQWeQW aQd Whe fiQaO da\ Rf eQUROOPeQW (if kQRZQ) iV UeTXiUed. The VWXdeQW (RU ZiWh WeacheU heOS fRU                   
RXU \RXQgeU VWXdeQWV) cRPSOeWeV a ZiWhdUaZaO fRUP VeYeUaO da\V befRUe hiV RU heU fiQaO da\. ThiV iV WR                  
eQVXUe WhaW aOO We[WbRRkV aQd OibUaU\ bRRkV (RU RWheU VchRRO SURSeUW\) haYe beeQ UeWXUQed VR WhaW VchRRO                 
UecRUdV caQ be UeOeaVed. SchRRO UecRUdV ZiOO QRW be UeOeaVed if VWXdeQWV haYe RXWVWaQdiQg feeV, OibUaU\                
bRRkV, VSRUWV XQifRUPV RU RWheU VchRRO PaWeUiaOV. 
 

Withholding Information from Other Schools 
 
ISK UeVeUYeV Whe UighW QRW WR gUaQW eQUROOPeQW WR VWXdeQWV ZhR haYe SRRU acadePic UecRUdV RU ZhR dR QRW                   
fiW RXU adPiVViRQ cUiWeUia UeOaWed WR VSeciaO edXcaWiRQ (Vee SSS/LS SURcedXUe PaQXaO). FaiOXUe WR SURYide               
VchRRO UecRUdV iQ a WiPeO\ PaQQeU Pa\ UeVXOW iQ Whe ZiWhdUaZaO Rf adPiVViRQ. 
 

Students Dismissed From Other Schools 
 
ISK UeVeUYeV Whe UighW QRW WR gUaQW eQUROOPeQW WR VWXdeQWV ZhR ZeUe diVPiVVed fURP RWheU VchRROV fRU                 
acadePic, diVciSOiQaU\ RU RWheU UeaVRQV. SWXdeQWV faiOiQg WR UeYeaO VXch a UecRUd aW Whe WiPe Rf eQUROOPeQW                 
ZiOO be VXbjecW WR ZiWhdUaZaO Rf eQUROOPeQW ZheQ VchRRO RfficiaOV OeaUQ Rf Whe UecRUd. 
 



 School Records 
 
PUeYiRXV VchRRO UecRUdV aUe UeTXiUed WR be VXbPiWWed befRUe a chiOd iV adPiWWed WR ISK. FaiOXUe WR dR VR,                   
RU Whe PiViQWeUSUeWaWiRQ Rf SaVW VchRRO SeUfRUPaQce aQd UecRUd Rf behaYiRU, UegaUdOeVV Rf ZheQ iW haV                
beeQ diVcRYeUed, Pa\ UeVXOW iQ Whe deQiaO Rf adPiVViRQ RU ZiWhdUaZaO fURP ISK. 

 
 
 

SECTION 5: SCHOOL PROGRAM- ACADEMICS 
 

Curriculum Information  
B\ defiQiWiRQ, cXUUicXOXP iV ³aOO Whe cRXUVeV Rf VWXd\ RffeUed b\ a VchRRO.´ CXUUicXOXP iV QRW jXVW Whe gURXS 
Rf OeVVRQV RU acWiYiWieV WhaW Wake SOace iQ a cOaVVURRP; iW iQcOXdeV Whe fXOO VcRSe Rf a VWXdeQW¶V da\ 
iQcOXdiQg VXch acWiYiWieV aV adYiVRU\, fieOd WUiSV, RU cOXbV. AW ISK, Whe cXUUicXOXP iV QRW PeUeO\ a OiVW Rf 
VWaQdaUdV WhaW VWXdeQWV PXVW achieYe iQ RUdeU WR PRYe RQ WR Whe Qe[W gUade RU cRXUVe, bXW iW ePbUaceV aOO 
WhaW iV iQcRUSRUaWed iQWR a chiOd¶V edXcaWiRQ. The ISK cXUUicXOXP iV fRXQded RQ ZhaW iV cRQVideUed beVW 
SUacWice iQ edXcaWiRQaO UeVeaUch aQd gXided b\ Whe UeTXiUePeQWV Rf ISK¶V accUediWiQg ageQcieV (CRXQciO Rf 
IQWeUQaWiRQaO SchRROV aQd MiddOe SWaWeV AVVRciaWiRQ.) 

 
ISK¶V LeaUQiQg DeVigQ iV baVed RQ VWXdeQWV becRPiQg iQcUeaViQgO\ iQdeSeQdeQW aQd VeOf-diUecWed.            
AORQgVide Whe UigRURXV acadePic VWaQdaUdV iQ each Rf Whe VXbjecW diVciSOiQeV (Vee beORZ), Whe ISK               
EdXcaWiRQaO AiPV aUe Rf eTXaO iPSRUWaQce. SWXdeQWV aUe eQgaged iQ acWiYiWieV, Zhich aOORZ WheP WR               
deYeORS Whe fROORZiQg OeaUQiQg behaYiRUV aV ZeOO aV cROOecW eYideQce Rf WheiU gURZWh iQ each Rf Whe AiPV. 

 

Learn Communicate Create Solve Act 

SeOf-DiUecWiRQ IQWeUSUeW GeQeUaWe IdeaV DeVigQ ThiQkiQg CROOabRUaWiYe 
     

GURZWh MiQdVeW E[SUeVV IQQRYaWe CUiWicaO ThiQkiQg RiVk-TakiQg 
     

IQTXiU\ EPSaWhi]e AdaSW S\VWePV ThiQkiQg PUiQciSOed 
     

 
MXOWiSOe SaWhZa\V fRU OeaUQiQg aQd deYeORSiQg VkiOOV, kQRZOedge aQd behaYiRUV aUe SaUW Rf Whe VchRRO¶V 
SURgUaP. TheVe SaWhZa\V iQcOXde: 

Ɣ IQWegUaWed OeaUQiQg  
Ɣ PeUVRQaOi]ed OeaUQiQg  
Ɣ E[SeUieQWiaO/SeUYice OeaUQiQg 

 
SWXdeQWV iQ PUe-KiQdeUgaUWeQ - GUade 5 aUe each aVVigQed WR a hRPeURRP WeacheU. ThiV WeacheU iV                
UeVSRQVibOe fRU Whe PaWh, OiWeUac\, VcieQce aQd VRciaO VWXdieV iQVWUXcWiRQ. SWXdeQWV Pa\ Vee VSeciaOiVW              
WeacheUV* RQce, WZice RU WhUee WiPeV a Zeek fRU VSeciaOiVWV¶ VXbjecWV. EQgOiVh iV Whe OaQgXage Rf                
iQVWUXcWiRQ. BeORZ iV a OiVW Rf VXbjecW aUeaV fRXQd ZiWhiQ Whe cRQWe[W Rf Whe eOePeQWaU\ VchRRO SURgUaP: 

 
HXPaQiWieV: LaQgXage AUWV (UeadiQg, ZUiWiQg, VSeakiQg, OiVWeQiQg 

 SRciaO SWXdieV 
 MRdeUQ LaQgXageV (FUeQch RU SSaQiVh: GUadeV 1-5, KiVZahiOi: GUadeV K-3)* 
 LibUaU\ * 
STEM: ScieQce 

 TechQRORg\ 
 EQgiQeeUiQg 
 MaWhePaWicV 
The AUWV: MXVic * 

 ViVXaO AUWV * 
WeOOQeVV: PE * 

 



 
 

 SZiPPiQg * 
 GXidaQce / ChaUacWeU EdXcaWiRQ * 
CR-CXUUicXOaU IQWeUcXOWXUaO TUiSV (gUadeV 3 - 5) 
PURgUaPV CR-CXUUicXOaU afWeU-VchRRO acWiYiWieV 

 MRWheU TRQgXe PURgUaPV (Said fRU VeSaUaWeO\) 
 SeUYice LeaUQiQg 
*The ES VWaff iQcOXdeV VSeciaOiVW WeacheUV fRU WheVe VXbjecWV.  
AQ acWiYe SaUeQW YROXQWeeU gURXS RUgaQi]ed WhURXgh Whe PTO VXSSRUWV PaQ\ acWiYiWieV, Zhich 
cRPSOePeQW cXUUicXOXP deOiYeU\. 

 
Music: The ES MXVic SURgUaP SURYideV VWXdeQWV ZiWh a PXOWiWXde Rf RSSRUWXQiWieV WR e[SeUieQce Whe               
PaQ\ fRUPV Rf PXVic fURP aOO SaUWV Rf Whe ZRUOd. COaVVURRP acWiYiWieV iQcOXde: OiVWeQiQg, ViQgiQg aORQe aQd                 
ZiWh RWheUV, SOa\iQg WXQed aQd XQWXQed SeUcXVViRQ iQVWUXPeQWV aQd cUeaWiYe PRYePeQW/daQce. SWXdeQWV            
aOVR SeUfRUP iQ WZR cRQceUWV each \eaU. 

 
Visual Arts : The ES AUW SURgUaP fRcXVeV RQ fRXU aUeaV: aUW hiVWRU\ aQd aUWiVWV, aUW eOePeQWV aQd                 
SUiQciSOeV, aUW SURdXcWiRQ, aUW cUiWiciVP. DiVciSOiQeV iQcOXde dUaZiQg, SaiQWiQg, VcXOSWXUe, We[WiOeV,           
SUiQWPakiQg, cROOage, cUafWV, deVigQ aQd Pi[ed Pedia. 

 
Ph\sical Education: PE cOaVVeV fRcXV RQ age aSSURSUiaWe acWiYiWieV, gaPeV, VkiOOV, aQd VSRUWV iQ RUdeU WR                
eQhaQce VWXdeQWV¶ Sh\VicaO, VRciaO, aQd ePRWiRQaO deYeORSPeQW. GRRd VSRUWVPaQVhiS, faiU SOa\, dRiQg            
RQe¶V beVW, aQd UeVSecW fRU VeOf aQd RWheUV aUe ke\ cRPSRQeQWV Rf Whe SURgUaP. The VZiPPiQg SURgUaP                 
fRcXVeV RQ cRPfRUW aQd VafeW\ iQ Whe ZaWeU aQd VWURke deYeORSPeQW. 

 
Librar\ : The gRaO iQ Whe OibUaU\ iV WR eQabOe VWXdeQWV WR becRPe OifeORQg UeadeUV aQd OeaUQeUV. IQ addiWiRQ                  
WR chRRViQg bRRkV, VWXdeQWV SUacWice UeVeaUch VkiOOV, OiVWeQ WR a YaUieW\ Rf W\SeV Rf OiWeUaWXUe aQd OeaUQ WR                  
XVe a OibUaU\ effecWiYeO\. 

 
 

Elementar\ Modern Language Program  
The PaiQ RbjecWiYe Rf Whe MRdeUQ LaQgXage (ML) SURgUaP iV WR deYeORS a ORQg OaVWiQg ORYe fRU OaQgXage                  
OeaUQiQg. IW iV YeU\ iPSRUWaQW aW Whe eOePeQWaU\ OeYeO WR fRVWeU cXUiRViW\ aQd a WhiUVW fRU diVcRYeU\. ML                  
cOaVVeV XVe a YaUieW\ Rf PRdeUQ aQd iOOXVWUaWed We[WbRRkV, caUWRRQV, YideRV, DVDV aQd VRQgV, WRgeWheU               
ZiWh a VigQificaQW aPRXQW Rf OaQgXage gaPeV. 

 
IQ gUadeV 1 aQd 2, Whe fRcXV iV RQ RUaO cRPPXQicaWiRQ. The gRaO iV aOVR WR VWiPXOaWe a deViUe WR OeaUQ aQd                      
WR deYeORS cRQfideQce iQ XViQg Whe OaQgXage WhURXgh aXWheQWic acWiYiWieV. 

 
IQ gUadeV 3, 4 aQd 5, Whe geQeUaO RbjecWiYe Rf ML iV WR heOS VWXdeQWV aWWaiQ a degUee Rf SURficieQc\                    
SaUWicXOaUO\ iQ VSeakiQg aQd OiVWeQiQg. SRPe UeadiQg aQd ZUiWiQg iV iQcOXded iQ gUadeV 4 aQd 5. 

 
KiVZahiOi OeVVRQV aUe aOVR giYeQ iQ gUadeV kiQdeUgaUWeQ, 1, 2 aQd 3 aQd OeVVRQV aUe iQWegUaWed iQWR Whe GU.  
4 aQd 5 VRciaO VWXdieV XQiWV ZheQ KeQ\a iV a fRcXV. 

 
Technolog\ Integration  

The TechQRORg\ IQWegUaWiRQ (TI) DeSaUWPeQW aiPV WR ZeaYe WechQRORg\ VeaPOeVVO\ iQWR Whe cXUUicXOXP iQ              
Za\V WhaW VXSSRUW aQd eQUich VWXdeQW OeaUQiQg. SWXdeQWV OeaUQ WR TXeVWiRQ aQd VeaUch fRU aQVZeUV, WR                
iQQRYaWe, aQd WR cUeaWe eYideQce Rf WheiU OeaUQiQg. A fXOO-WiPe ES WechQRORg\ cRach aVViVWV WeacheUV iQ                
SOaQQiQg WechQRORg\-Uich OeVVRQV, aQd iV aYaiOabOe WR VXSSRUW WeacheUV WhURXgh cR-WeachiQg aQd            
PURfeVViRQaO LeaUQiQg. 

 
SWXdeQWV iQ PUe-K WR GUade 2 XVe gUade-OeYeO VeWV Rf iPadV WR cUeaWe, iQQRYaWe, aQd WR e[SUeVV WheiU                  
OeaUQiQg. WhiOe Whe\ ZiOO QRW be XViQg ePaiO, Whe\ ZiOO OeaUQ hRZ WR RUgaQi]e WheiU ZRUk iQ a GRRgOe DUiYe. 

 



SWXdeQWV iQ gUadeV 3-5 SaUWiciSaWe iQ a 1:1 iPad SURgUaP iQ Zhich iPadV UePaiQ aW Whe VchRRO. Each Rf                   
WheVe gUadeV iV aOVR VXSSRUWed ZiWh a caUW Rf ChURPebRRkV. TheVe VWXdeQWV aUe WaXghW WR XVe aQ ISK                  
GPaiO accRXQW, Zhich iQcOXdeV Whe GRRgOe SXiWe ASSV fRU EdXcaWiRQ. The GPaiO accRXQWV fRU eOePeQWaU\ 

 



 VWXdeQWV aUe iQ a "ZaOOed gaUdeQ" WhaW SUeYeQWV ePaiO fURP beiQg VeQW RU UeceiYed fURP RXWVide Whe ISK                  
dRPaiQ. 
 
EOePeQWaU\ VchRRO VWXdeQWV aUe e[SRVed WR PakiQg, cRdiQg, URbRWicV aQd digiWaO OeaUQiQg VWUaWegieV             
WhURXgh iQWeQWiRQaO WechQRORg\ iQWegUaWiRQ WhaW fRcXVeV RQ cUeaWiRQ UaWheU WhaQ cRQVXPSWiRQ. The\            
SUacWice Whe ISK DeVigQ C\cOe ZhiOe cUeaWiQg iQdiYidXaO SURjecWV iQ Whe ES MakeUSSace, ORcaWed iQ Whe                
CRPPRQV, aQd iQ iQfRUPaO VSaceV ORcaWed iQ gUade OeYeO aUeaV. 
 
SWXdeQWV SaUWiciSaWe iQ DigiWaO CiWi]eQVhiS OeVVRQV WhaW aUe UeiQfRUced WhURXghRXW Whe \eaU. The\ diVcXVV              
WRSicV ZiWhiQ Whe fRXU WhePeV Rf ISK¶V DigiWaO CiWi]eQVhiS SURgUaP WhaW iQcOXde Educate , Respect, Protect               
aQd Self-Balance. TRSicV aUe UeYiViWed aW aSSURSUiaWe deYeORSPeQWaO OeYeOV WhURXghRXW PUe-K WR GUade 5.              
SWXdeQWV deYeORS VWUaWegieV WR iQWegUaWe WechQRORg\ iQ Whe UeVSecWfXO aQd eWhicaO PaQQeU UeTXiUed fRU Uich               
aQd eQgagiQg SaUWiciSaWiRQ aV gORbaO digiWaO ciWi]eQV. 
 

Field trips- Intercultural program  
AOO VchRRO WUiSV VhaOO be aSSURYed iQ adYaQce b\ Whe adPiQiVWUaWiRQ aQd RUgaQi]ed iQ accRUdaQce ZiWh                
VSecific cUiWeUia OiVWed beORZ:  
Ɣ PaUeQWaO SeUPiVViRQ iV UeTXiUed fRU aQ\ VWXdeQW gRiQg RQ a fieOd WUiS.  
Ɣ AW Whe diVcUeWiRQ Rf Whe VchRRO QXUVe aQd DiUecWRU, Sh\VicaO e[aPiQaWiRQV Pa\ be UeTXiUed fRU VSecific 

VchRRO fieOd WUiSV.  
Ɣ The WUiS OeadeU PXVW caUU\ a OiVW Rf QaPeV Rf aOO SaUWiciSaQWV.  
Ɣ The WUiS OeadeU PXVW VecXUe a fiUVW aid kiW.  
Ɣ AW OeaVW RQe chaSeURQe VhaOO, WR Whe gUeaWeVW e[WeQW SRVVibOe, haYe fiUVW aid WUaiQiQg.  
Ɣ The WUiS OeadeU, WR Whe gUeaWeVW e[WeQW SRVVibOe, ZiOO UePaiQ iQ UegXOaU cRPPXQicaWiRQ ZiWh Whe VchRRO 

Yia UadiR cRQWacW, PRbiOe WeOeShRQe RU PeaQV VXiWabOe WR Whe eQYiURQPeQW.  
Ɣ AOO SaUWiciSaQWV iQcOXdiQg chaSeURQeV PXVW haYe SURSeU ideQWificaWiRQ.  
Ɣ ChaSeURQe/VWXdeQW UaWiRV VhaOO be 1:8 fRU GUadeV PUe-K - 5.  
Ɣ EPeUgeQc\ WeOeShRQe cRQWacWV Rf aOO SaUWiciSaQWV PXVW be OefW ZiWh Whe SUiQciSaO deVigQaWed SeUVRQ iQ 

chaUge.  
Ɣ AQ\ iQWeQWiRQ WR deYiaWe fURP Whe UecRUded SOaQ PXVW be cRPPXQicaWed aV VRRQ aV SRVVibOe WR Whe 

eOePeQWaU\ SUiQciSaO RU deVigQaWed SeUVRQ iQ chaUge 
 

Student Support Services (SSS)  
SWXdeQW SXSSRUW SeUYiceV aUe aYaiOabOe aW Whe eOePeQWaU\ OeYeO fRU VWXdeQWV ZiWh PiOd aQd PRdeUaWe               
OeaUQiQg diffeUeQceV RU Oack Rf adeTXaWe SURgUeVV iQ OeaUQiQg. AddiWiRQaO iQfRUPaWiRQ caQ be fRXQd iQ Whe                
ISK ZebViWe. 
 
LeaUQiQg SXSSRUW  
The EOePeQWaU\, MiddOe aQd High SchRROV each haYe dedicaWed SWXdeQW SXSSRUW TeaPV aQd Whe SWXdeQW               
SXSSRUW SeUYiceV CRRUdiQaWRU RYeUVeeV Whe VchRRO-Zide VXSSRUW SURgUaP. ISK SURYideV OeaUQiQg VXSSRUW            
WhURXgh a baOaQced VeUYice deOiYeU\ PRdeO Rf VPaOO gURXS iQVWUXcWiRQ, iQ-cOaVV VXSSRUW, cR-WeachiQg aQd              
accRPPRdaWiRQV. DiffeUeQWiaWed iQVWUXcWiRQ iV aW Whe heaUW Rf OeaUQiQg VXSSRUW aW ISK aQd Whe cROOabRUaWiYe,               
WeaP aSSURach beWZeeQ LeaUQiQg SXSSRUW aQd MaiQVWUeaP WeacheUV eQhaQceV Whe deVigQ Rf            
iQWeUYeQWiRQV WR PeeW Whe iQdiYidXaO QeedV Rf VWXdeQWV. 
 
ESOL (EQgOiVh fRU SSeakeUV Rf OWheU LaQgXageV) SXSSRUW  
The ESOL SURgUaP SURYideV fRU diffeUeQW OeYeOV Rf OaQgXage SURficieQc\ ZhiOe iQcRUSRUaWiQg Whe             
PaiQVWUeaP EQgOiVh cXUUicXOa. The OaQgXage-Uich eQYiURQPeQW iQWegUaWeV UeadiQg, ZUiWiQg, VSeakiQg aQd           
OiVWeQiQg WR deYeORS VWXdeQWV¶ acTXiViWiRQ aQd SURficieQc\ Rf cRPPXQicaWiYe aQd acadePic OaQgXage VkiOOV             
WR eQabOe WheP WR fXQcWiRQ VXcceVVfXOO\ iQ Whe UegXOaU cOaVV SURgUaPV. ESOL VXSSRUW iV SURYided WhURXgh                
VPaOO SXOORXW cOaVVeV, Zhich SURYide fRcXVed WeachiQg WR deYeORS VSecific OaQgXage VkiOOV, aV ZeOO aV               
WhURXgh iQ-cOaVV VXSSRUW fRU OaQgXage SUacWice iQ Whe PaiQVWUeaP cXUUicXOXP. 
 
GXidaQce SeUYiceV / CRXQVeOiQg  
The CRXQVeOiQg DeSaUWPeQW cRQViVWV Rf cRXQVeORUV aW aOO OeYeOV (ES, MS, HS). The cRXQVeORUV aUe               
aYaiOabOe WR bRWh VWXdeQWV aQd SaUeQWV WR aVViVW ZiWh SeUVRQaO, VRciaO, deYeORSPeQWaO, ePRWiRQaO, RU              
acadePic difficXOWieV Whe VWXdeQWV Pa\ haYe. SWXdeQWV Pa\ UeTXeVW aQ aSSRiQWPeQW ZiWh Whe cRXQVeORU RQ 
 



 WheiU RZQ RU WeacheUV aQd SaUeQWV Pa\ UefeU WheP.  
SSecific UeVSRQVibiOiWieV Rf Whe EOePeQWaU\ SchRRO CRXQVeORU iQcOXde bXW aUe QRW OiPiWed WR:  
Ɣ AdPiQiVWeUiQg cRXQVeOiQg VeUYiceV WhaW addUeVV Whe SeUVRQaO, VRciaO, deYeORSPeQWaO, ePRWiRQaO aQd 

acadePic QeedV Rf Whe VWXdeQWV;  
Ɣ CRQdXcWiQg eQWUaQce aVVeVVPeQWV fRU QeZ VWXdeQWV;  
Ɣ CRQVXOWiQg ZiWh SaUeQWV WR heOS gXide SaUeQWV deaOiQg ZiWh Whe VRciaO/ePRWiRQaO iVVXeV Rf WheiU chiOd  
Ɣ LiaiViQg ZiWh WeacheUV WR diVcXVV VWXdeQW cRQceUQV;  
Ɣ AWWeQdiQg SWXdeQW SXSSRUW TeaP (SST) PeeWiQgV;  
Ɣ ObVeUYiQg VWXdeQWV iQ cOaVVURRPV WR heOS deWeUPiQe SRWeQWiaO cOaVVURRP iQWeUYeQWiRQV;  
Ɣ RefeUUiQg WR RXWVide cRPPXQiW\ ageQcieV aV Qeeded. 
 
 

Attendance Polic\ 
 
The OeaUQiQg e[SeUieQceV WhaW Wake SOace iQ Whe cOaVVURRP eQYiURQPeQW aUe a PeaQiQgfXO aQd eVVeQWiaO               
SaUW Rf Whe edXcaWiRQ SURgUaP. TiPe ORVW fURP cOaVV dXe WR abVeQceV iV iUUeWUieYabOe, SaUWicXOaUO\ iQ WeUPV                 
Rf ORVW RSSRUWXQiW\ fRU Whe iQWeUacWiRQ aQd e[chaQge Rf ideaV aQd iQfRUPaWiRQ beWZeeQ VWXdeQWV aQd               
WeacheUV. AWWePSWiQg WR UeWUieYe SaVW aVVigQPeQWV iV QRW a VaWiVfacWRU\ VXbVWiWXWe fRU WiPe VSeQW iQ Whe                
cOaVVURRP. FXUWheUPRUe, iW iV XQfaiU WR RWheU VWXdeQWV ZhR haYe Pade Whe effRUW WR be iQ aWWeQdaQce, aV iW                   
iPSedeV Whe SURgUeVV Rf Whe eQWiUe cOaVV. TheUefRUe, Whe VchRRO ZiOO aSSO\ Whe fROORZiQg aWWeQdaQce               
SURcedXUeV WR deWeUPiQe ZheWheU a VWXdeQW ZiOO UeceiYe a UegXOaU UeSRUW caUd (ES) fRU cOaVVeV aWWeQded aW                 
ISK. 
 
MLQLPXP AWWHQGDQFH  
A VWXdeQW Pa\ QRW be abVeQW fRU PRUe WhaQ WeQ (10) da\V dXUiQg aQ\ VePeVWeU. ISK defiQeV abVeQceV, aV                   
aQ\ WiPe Whe VWXdeQW iV QRW iQ cOaVV dXUiQg Whe iQVWUXcWiRQaO da\. The accXPXOaWiRQ Rf PRUe WhaQ WeQ (10)                   
da\V iQ QRQ-aWWeQdaQce iQ aQ\ RQe VePeVWeU Pa\ be cRQVideUed UeaVRQ fRU Whe VWXdeQW QRW UeceiYiQg a                 
UegXOaU UeSRUW caUd fRU Whe VePeVWeU RU beiQg SURPRWed WR Whe Qe[W gUade OeYeO. IW iV aVVXPed WhaW Whe                   
VaPe QXPbeU Rf da\V ZiWhiQ Whe aOORZed WeQ (10) da\V iV a UeaVRQabOe WiPe fUaPe ZiWhiQ Zhich Whe PiVVed                   
ZRUk caQ be Pade XS. IW iV Whe UeVSRQVibiOiW\ Rf Whe VWXdeQW aQd/RU SaUeQW WR aUUaQge ZiWh Whe WeacheUV WR                    
Pake XS ZRUk PiVVed aV VRRQ aV V/he UeWXUQV WR VchRRO aQd WR VXbPiW iW ZiWhiQ Whe aOORWWed QXPbeU Rf                    
da\V. 
 

Student Absence Procedures 
 
DD\-WR-DD\ AEVHQFHV 
 
NRWLILFDWLRQ RI LOOQHVV, HPHUJHQFLHV, DSSRLQWPHQWV 
 
SWXdeQWV ZhR aUe abVeQW fURP VchRRO UeTXiUe a ZUiWWeQ QRWificaWiRQ WR Whe VchRRO (Yia ePaiO RU a ZUiWWeQ                  
PeVVage) WR Whe HRPeURRP WeacheU aQd Whe ES Office RU a ShRQe caOO WR Whe ES Office. 
 
CRQWDFW GHWDLOV 
 
BefRUe 7:00: SZiWchbRaUd QXPbeUV: 0733 639 343/ 0720 639 363 
AfWeU 7:30 a.P.: ES Office QXPbeUV: 0733 639 340 RU ePaiO: eVPaiO@iVk.ac.ke  
 
PODQQHG AEVHQFHV (PRUH WKDQ 5 FRQVHFXWLYH VFKRRO GD\V) 
 
PURORQJHG DEVHQFH GXH WR LOOQHVV RU IDPLO\ FLUFXPVWDQFH 
 
PaUeQWV ZhR SOaQ WR Wake WheiU chiOdUeQ RXW Rf VchRRO fRU a SOaQQed abVeQce RU aQ e[WeQded abVeQce PXVW                   
QRWif\ Whe HRPeURRP WeacheU aQd Whe SchRRO Rffice. The ES PUiQciSaO RU ES CRXQVeORU Pa\ aSSURach Whe                 
SaUeQWV if WheUe iV cRQceUQ abRXW Whe aPRXQW Rf WiPe Whe chiOd ZiOO be abVeQW aQd hRZ WhiV Pa\ iPSacW RQ                     
Whe chiOd¶V VRciaO aQd cRgQiWiYe deYeORSPeQW. 
 
If a chiOd haV beeQ abVeQW dXe WR iOOQeVV, Whe SaUeQWV PXVW SURYide a PedicaO ceUWificaWe RQ Whe chiOd¶V                   
UeWXUQ WR VchRRO. 
 
ChiOdUeQ ZhR aUe abVeQW fRU PRUe WhaQ 10 VchRRO da\V, Pa\ be aVked WR cRPSOeWe WaVkV aW hRPe WR                   
eQVXUe aUeaV Rf Whe cXUUicXOXP aUe cRYeUed VXfficieQWO\ WhURXghRXW Whe \eaU. 
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 If a SaUeQW ZiVheV a chiOd WR cRPSOeWe hRPeZRUk dXe WR a SOaQQed abVeQce Whe\ Pa\ aSSURach Whe                  
WeacheU WR UeTXeVW acWiYiWieV. ThiV PXVW be UeTXeVWed aW OeaVW 72 hRXUV befRUe Whe cRPPeQcePeQW Rf Whe                 
WUiS.  
AEVHQFHV IRU 9DFDWLRQV 
 
TheVe aUe diVcRXUaged. SchRRO YacaWiRQ daWeV aUe SXbOiVhed aQQXaOO\ WR aOORZ fRU faPiOieV WR SOaQ fRU WheiU                 
WiPe WRgeWheU. MiVViQg WiPe fURP VchRRO iV a VeUiRXV diVUXSWiRQ fURP Whe OeaUQiQg SURceVV aQd VhRXOd be                 
aYRided dXUiQg Whe VchRRO \eaU.  
IPSRUWDQW PHVVDJH 
 
SWXdeQWV ZhR PiVV PRUe WhaQ 50% Rf WXiWiRQ iQ RQe VePeVWeU ZiOO QRW UeceiYe a UeSRUW caUd fRU WhaW                   
VePeVWeU. If WhiV iV Whe caVe Whe SaUeQWV ZiOO be UeTXiUed WR PeeW ZiWh Whe ES PUiQciSaO aQd CRXQVeORU WR                    
deWeUPiQe if aQ\ iQWeUYeQWiRQV aUe UeTXiUed WR VXSSRUW Whe faPiO\ RU VWXdeQW. 
 
LHDYLQJ VFKRRO GXULQJ WKH VFKRRO GD\ 
 
PDUHQWDO SHUPLVVLRQ WR OHDYH GXULQJ WKH VFKRRO GD\ 
 
ISK iV a cORVed caPSXV. ChiOdUeQ VhRXOd UePaiQ RQ caPSXV fRU Whe ZhROe Rf Whe VchRRO da\ 8:20- 3:20 (RU                    
1:25 RQ WedQeVda\). ChiOdUeQ Pa\ OeaYe dXUiQg Whe VchRRO da\ fRU YaOid UeaVRQV aQd ZiWh SaUeQW                
SeUPiVViRQ.  
PaUeQWV VhRXOd iQfRUP Whe hRPeURRP WeacheU aQd ES Rffice iQ adYaQce if a chiOd iV WR be WakeQ RXW Rf                    
VchRRO dXUiQg Whe VchRRO da\. 
 
PaUeQWV RU deVigQaWed gXaUdiaQ VhRXOd cROOecW WheiU chiOd fURP Whe cOaVVURRP aQd gaiQ a µGaWe PaVV¶ fURP                 
Whe ES Office. ThiV ZiOO Qeed WR be SUeVeQWed WR Whe gXaUdV WR aOORZ Whe chiOd WR OeaYe Whe VchRRO caPSXV. 
 
MHGLFDO PHUPLVVLRQ WR OHDYH WKH VFKRRO GXULQJ WKH GD\ 
 
If a chiOd faOOV iOO RU iV iQjXUed dXUiQg Whe VchRRO da\, Whe ISK COiQic ZiOO cRQWacW Whe SaUeQWV. The SaUeQWV                     
VhRXOd RUgaQi]e fRU Whe chiOd WR be cROOecWed. PaUeQWV RU deVigQaWed gXaUdiaQ VhRXOd cROOecW WheiU chiOd aQd                 
gaiQ a µGaWe PaVV¶ fURP Whe ISK cOiQic. ThiV ZiOO Qeed WR be SUeVeQWed WR Whe gXaUdV WR aOORZ Whe chiOd WR                      
OeaYe Whe VchRRO caPSXV. 
 
CKDQJHV WR PLFN 8S AUUDQJHPHQWV 
 
If a chiOd iV gRiQg hRPe iQ a PaQQeU WhaW iV diffeUeQW WR WheiU QRUPaO URXWe, Whe SaUeQW VhRXOd cRQWacW Whe                     
hRPeURRP WeacheU aQd ES Rffice. 
 
ChiOdUeQ WUaYeOOiQg RQ bXVeV WhaW aUe QRW WheiU RZQ ZiOO UeceiYe a bXV SaVV aOORZiQg WheP WR WUaYeO RQ WhaW                    
bXV. ChiOdUeQ WUaYeOOiQg ZiWh RWheU SaUeQWV iQ SUiYaWe YehicOeV PXVW haYe a UeOeaVe QRWe fURP WheiU SaUeQW                 
aXWhRUi]iQg Whe chaQge Rf URXWe.  
ChiOdUeQ ZhR aUe QRW Sicked XS aW Whe eQd Rf Whe VchRRO da\ (3:20) ZiOO be eVcRUWed WR Whe ES Rffice aQd                      
Whe SaUeQWV ZiOO be iQfRUPed WR Pake aUUaQgePeQWV fRU WheP WR be cROOecWed. 
 
ChiOdUeQ QRW cROOecWed afWeU cR-cXUUicXOaU acWiYiWieV (4:45-5:00) ZiOO be WakeQ WR Whe VchRRO¶V PaiQ VecXUiW\               
Rffice aQd Whe SaUeQWV cRQWacWed WR Pake aUUaQgePeQWV fRU WheP WR be cROOecWed. 
 

School Materials 
 
Each \eaU Whe VchRRO SURYideV VWXdeQWV aW each gUade OeYeO a OiVW Rf VXSSOieV WhaW Whe\ Qeed WR SXUchaVe                   
fRU Whe \eaU, e.g., VZiPVXiW, VXQ haW, eWc. OWheU WhaQ WhiV OiVW, Whe VchRRO SURYideV PRVW Rf Whe VXSSOieV WhaW                    
aUe Qeeded fRU Whe cOaVVURRP. 
 

PE and SZimming Requirements 
 
AOO EOePeQWaU\ VWXdeQWV aUe UeTXiUed WR SaUWiciSaWe iQ WZR Ph\VicaO EdXcaWiRQ aQd RQe SZiPPiQg cOaVV               
each Zeek. OQ WheiU hRPeURRP cOaVV PE aQd SZiPPiQg da\V, VWXdeQWV PXVW cRPe SUeSaUed ZiWh Whe                
fROORZiQg iWePV:. 
 



 PE - deVigQaWed ISK PE XQifRUP, aWhOeWic VhReV, haW aQd ZaWeU bRWWOe SZiPPiQg - RQe Siece baWhiQg 

VXiW, WRZeO, gRggOeV, haiU Wie RU VZiP caS (if Qeeded) aQd ZaWeUSURRf bag 

The PE XQifRUP iV fRU VaOe iQ Whe ISK SXSSO\ RRRP ORcaWed iQ Whe CRPPRQV bXiOdiQg. A VZiPVXiW aQd                   
WRZeO ZiOO be SURYided b\ Whe VchRRO if fRUgRWWeQ. 
 
If a VWXdeQW iV ZeOO eQRXgh WR be iQ VchRRO, WheQ Whe\ aUe e[SecWed aQd eQcRXUaged WR SaUWiciSaWe iQ PE                    
aQd SZiPPiQg. A VWXdeQW caQ be e[cXVed ZiWh a dRcWRU¶V QRWe dXe WR aQ iQjXU\ RU VickQeVV. E[cXVeV aUe                   
diVcRXUaged fRU ³cROdV,´ aQWiciSaWed WUaYeO SOaQV aQd RWheU PiQRU affOicWiRQV. 
 

HomeZork 
 
The SXUSRVe Rf hRPeZRUk iV WR fRVWeU Whe deYeORSPeQW Rf Whe VWXdeQW¶V abiOiW\ fRU iQdeSeQdeQW VWXd\ aQd                 
WR UeiQfRUce VkiOOV OeaUQed iQ Whe cOaVVURRP VeWWiQg. AV a gXideOiQe hRPeZRUk WiPiQg iV QR gUeaWeU WhaQ 60                  
PiQXWeV deSeQdiQg RQ Whe gUade OeYeO aV fROORZV: - GUade 1 & 2 30 PiQXWeV Rf Zhich 15 PiQXWeV iV VSeQW                     
RQ UeadiQg, gUade 3 [ 30 PiQXWeV, gUade 4 & 5 [ 60 PiQXWeV. Each SaUeQW VhRXOd SURYide a TXieW VWXd\                     
aUea fRU Whe chiOd aQd aVViVW hiP/heU iQ deYeORSiQg a VchedXOed WiPe fRU VWXd\ each eYeQiQg. ThiV ZiOO                  
SURPRWe beWWeU VWXd\ habiWV aQd a beWWeU aWWiWXde WRZaUd VchRRO UeVSRQVibiOiWieV. MaQdaWRU\ hRPeZRUk iV              
QRW WR be VeQW hRPe aW ZeekeQdV, ORQg ZeekeQdV RU hROida\V - UecRPPeQdaWiRQV fRU RSWiRQaO OeaUQiQg                
acWiYiWieV aQd UefOecWiRQV aUe SeUPiVVibOe fRU hROida\V. 
 
 

Home/School Agenda & Planner Book 
 
ChiOdUeQ iQ GUadeV 1-5 Pa\ be SURYided ZiWh aQ ageQda aW Whe begiQQiQg Rf each VePeVWeU. ThiV ageQda                  
iV XVed WR ZUiWe hRPeZRUk aQd RWheU UePiQdeUV, hRPe/VchRRO QRWeV. IQcOXded iQ WhiV ageQda aUe               
EOePeQWaU\ SchRRO HRPeZRUk GXideOiQeV. 
 

Librar\ 
 
The ISK LibUaU\ iV a faciOiW\ WhaW VeUYeV aOO PePbeUV Rf Whe ISK cRPPXQiW\. ES cOaVVeV YiViW iW ZeekO\ fRU                    
OibUaU\ OeVVRQV aQd WR check RXW bRRkV. AOO ES VWXdeQWV aUe e[SecWed WR haYe a OibUaU\ bag WR WUaQVSRUW                   
WheiU OibUaU\ bRRkV WR aQd fURP VchRRO RQ OibUaU\ da\. TheVe caQ be SXUchaVed fURP Whe ISK SXSSOieV                  
RRRP iQ Whe CRPPRQV bXiOdiQg RU SaUeQWV Pa\ VXSSO\ a bag fURP hRPe. 
 
The OibUaU\ SURYideV a ZeaOWh Rf PaWeUiaOV fRU bRWh SOeaVXUe aQd VWXd\, iQcOXdiQg RQOiQe daWabaVeV, DVD¶V,                
YideRV, bRRkV, Paga]iQeV, UefeUeQce PaWeUiaOV, aQd cRPSXWeUV. IW iV RSeQ MRQda\-FUida\ fURP 8.00 a.P.              
WR 4:45 S.P. aQd RQ SaWXUda\V fURP 8:00 a.P. WR 12:00QRRQ. IW iV cORVed RQ SXQda\V aQd QaWiRQaO                  
hROida\V bXW iV RSeQ dXUiQg VRPe VchRRO hROida\V (cRQVXOW The LiQk RU Whe OibUaU\ ZebSage fRU e[acW                 
daWeV). PaUeQWV Pa\ bRUURZ XS WR 10 bRRkV aW a WiPe fRU a WhUee-Zeek SeUiRd. The OibUaU\¶V cROOecWiRQ iV                   
iQWeQded SUiPaUiO\ fRU cOaVVURRP XVe (WR VXSSRUW Whe cXUUicXOXP); WheUefRUe SaUeQW XVe Rf WheVe iWePV iV                
OiPiWed WR WiPeV ZheQ VchRRO iV QRW iQ VeVViRQ (afWeU 3:20SP RQ FUida\V XQWiO 8:30aP MRQda\ aQd RYeU                  
hROida\V). AOO OibUaU\ XVeUV aUe e[SecWed WR UeVSecW OibUaU\ PaWeUiaOV aQd UeWXUQ WheP RQ WiPe. 
 

Special Events In Elementar\ School 
D. SFKRRO CRQFHUWV  
The eOePeQWaU\ VchRRO hROdV AUWV¶ Week iQ VePeVWeU RQe aQd RQe PajRU cRQceUW iQ VePeVWeU WZR dXUiQg                 
Whe VchRRO \eaU. AOO VWXdeQWV SaUWiciSaWe iQ WheVe VSeciaO eYeQWV, Zhich aUe a cRPbiQaWiRQ Rf dUaPa,                
SeUfRUPaQce aQd PXVic. 
E. AUW E[KLELWLRQV DQG PRUWIROLRV  
The eOePeQWaU\ VchRRO SXWV RQ WZR aUW e[hibiWiRQV RYeU Whe cRXUVe Rf Whe \eaU, aW Whe eQd Rf each                   
VePeVWeU. UVXaOO\ WheVe RccXU dXUiQg Whe VaPe Zeek aV Whe eOePeQWaU\ cRQceUW. The e[hibiWV aUe iQ Whe                 
AUWV CeQWUe FR\eU aQd aUe RSeQ WR Whe SXbOic. PRUWfROiRV Rf VWXdeQW ZRUk ZiOO be UeWXUQed WR each chiOd                   
afWeU Whe VePeVWeU aUW VhRZ. Each VhRZ haV aQ eQdXUiQg XQdeUVWaQdiQg; a biggeU OeaUQiQg WhaW iV WhePed. 
F. FLHOG DD\V  
EOePeQWaU\ FieOd Da\V aUe RUgaQi]ed b\ Whe PE DeSaUWPeQW aQd aUe heOd dXUiQg Whe VecRQd VePeVWeU Rf                 
each VchRRO \eaU. The ePShaViV iV RQ VSRUWVPaQVhiS aQd SaUWiciSaWiRQ. PaUeQWaO iQYROYePeQW iV 
 



 ZeOcRPed aQd iQYiWed.  
G. JXVW :ULWH CRPSHWLWLRQ 
Each \eaU VWXdeQWV iQ GUadeV 1-5 Pa\ RSW WR SaUWiciSaWe iQ WhiV VchRRO Zide cUeaWiYe ZUiWiQg cRPSeWiWiRQ.                 
ThiV WakeV SOace dXUiQg Whe VecRQd VePeVWeU. The ZiQQeUV aUe aQQRXQced aW a VSeciaO eOePeQWaU\               
aVVePbO\ iQ ASUiO. 
H. EOHPHQWDU\ AVVHPEOLHV  
NeaU PRQWhO\ eOePeQWaU\ aVVePbOieV aUe heOd iQ Whe AUWV TheaWUe aQd aUe aWWeQded b\ aOO VWXdeQWV.                
PaUeQWV aUe iQYiWed WR aWWeQd. Each PRQWh a gUade OeYeO acWV aV a hRVW. DXUiQg Whe eQd Rf SePeVWeU 1 & 2                      
aVVePbOieV, chiOdUeQ aUe UecRgQi]ed fRU beiQg aQ XSVWaQdiQg ISK AiPV Wa\ VWXdeQW. AVVePbOieV cORVe              
ZiWh RXU SSiUiW SRQg. 
 

Academic Honest\ 
 
AOO VWXdeQWV aUe e[SecWed WR dR WheiU RZQ ZRUk. ThiV aSSOieV WR aOO aVVigQPeQWV, TXi]]eV, SURjecWV aQd                 
WeVWV. T\SicaOO\, iQ caVeV Rf cheaWiQg (Pa\ iQcOXde cRS\iQg fURP VRPeRQe eOVe, giYiQg ZRUk WR VRPeRQe WR                 
cRS\, SOagiaUi]iQg, eWc.) VWXdeQWV¶ ZRUk ZiOO QRW be ackQRZOedged, SaUeQWV ZiOO be cRQWacWed b\ Whe WeacheU                
aQd Whe PUiQciSaO iV iQfRUPed. ReSeaW RffeQVeV Pa\ Oead WR VRciaO SURbaWiRQ fRU a VSecified SeUiRd. If a                  
VWXdeQW cRQWiQXeV WR cheaW, SOagiaUi]e RU XVe RWheU VWXdeQW¶V ZRUk iQ aQ\ Za\, afWeU a WhiUd RffeQVe Whe                  
VWXdeQW¶V cRQWiQXed eQUROOPeQW aW ISK Pa\ be UeYieZed. 
 
 
SECTION 6: SCHOOL PROGRAMME-CO-CURRICULAR AND SERVICE LEARNING 
 

Co-Curricular Program  
CR-FXUULFXODU AFWLYLWLHV (CCA)  
The EOePeQWaU\ CR CXUUicXOaU PhiORVRSh\ iV:  
The eOePeQWaU\ CR-CXUUicXOaU AcWiYiWieV (CCA) SURgUaP SURYideV a range of e[periences WR support             
and enrich students¶ learning aQd to develop VRciaO VkiOOV WhURXgh cRPPXQicaWiQg, cUeaWiQg, acWiQg,             
OeaUQiQg  aQd VROYiQg.  
EOePeQWaU\ SchRRO RffeUV PaQ\ acWiYiWieV afWeU VchRRO fRU VWXdeQWV iQ gUadeV 1-5. TheVe Pa\ iQcOXde               
VZiPPiQg, kaUaWe, VRcceU, daQce, aQd cOa\ SRWWeU\ aPRQg RWheUV. The RffeUiQg Rf acWiYiWieV chaQgeV each               
TXaUWeU aQd iV deSeQdeQW RQ VWaff aYaiOabiOiW\. PaUeQWV UeceiYe iQfRUPaWiRQ UegaUdiQg aOO Rf WheVe acWiYiWieV               
befRUe RU aW Whe VWaUW Rf each TXaUWeU. ISK UeVeUYeV Whe UighW WR OiPiW iQdiYidXaO VWXdeQW SaUWiciSaWiRQ iQ                  
cR-cXUUicXOaU acWiYiWieV baVed RQ acadePic RU behaYiRUaO cRQceUQV RU aYaiOabiOiW\ Rf VSace. A WeacheU Pa\               
TXeVWiRQ Whe SaUWiciSaWiRQ Rf a VWXdeQW iQ WheVe acWiYiWieV aW aQ\ WiPe. The TXeVWiRQ iV diUecWed WR Whe                  
AcWiYiWieV¶ CRRUdiQaWRU aQd Whe EOePeQWaU\ PUiQciSaO. A deciViRQ iV Pade baVed RQ cRQVXOWaWiRQ ZiWh Whe               
VWXdeQW¶V WeacheUV. POeaVe QRWe beORZ Whe CR-cXUUicXOaU AcWiYiWieV CRde Rf CRQdXcW, Zhich iV iQcOXded ZiWh               
aOO CCA iQfRUPaWiRQ VeQW hRPe WR SaUeQWV.  
CR-FXUULFXODU AFWLYLWLHV CRGH RI CRQGXFW  
Ɣ SWXdeQWV aUe WR VWa\ iQ Whe SOa\ aUea iQ fURQW Rf Whe ES Rffice XQWiO Whe cR-cXUUicXOaU SURgUaP acWiYiWieV 

begiQ. The beOO UiQgV aW 3.40 S.P. WR gR WR Whe acWiYiWieV, Zhich begiQ aW 3.45 S.P.  
Ɣ SWXdeQWV ZiOO haYe WheiU aWWeQdaQce UecRUded b\ WheiU CCA iQVWUXcWRU(V) befRUe Whe acWiYiW\ begiQV.  
Ɣ SWXdeQWV aUe WR UeVSecWfXOO\ fROORZ Whe diUecWiRQV Rf WheiU iQVWUXcWRU(V) aW aOO WiPeV. The CR-cXUUicXOaU               

AcWiYiWieV CRRUdiQaWRU ZiOO ZaUQ VWXdeQWV ZhR faiO WR behaYe accRUdiQg WR ISK VWaQdaUdV, aQd Whe               
SaUeQWV ZiOO be iPPediaWeO\ iQfRUPed Yia ePaiO RU a WeOeShRQe caOO. If Whe QegaWiYe behaYiRU iV                
UeSeaWed, Whe VWXdeQW ZiOO be UePRYed fURP Whe acWiYiW\ fRU Whe UePaiQdeU Rf Whe TXaUWeU.  

Ɣ SWXdeQWV aUe WR SURceed WR Whe XSSeU ORW fRU Whe OaWe bXV (Zhich OeaYeV aW 5.00 S.P.) RU Whe ORZeU ORW                     
fRU caU Sick-XS ZheQ Whe acWiYiW\ fiQiVheV aW 4.45 S.P. The caU Sick XS WiPe iV aW 4.45 S.P. WR 5.00 S.P.                      
SWXdeQWV ZhR aUe UeSeaWedO\ QRW Sicked XS RQ WiPe (afWeU 5.00S.P) ZiOO be UePRYed fURP Whe acWiYiWieV.                 
PaUeQWV ZiOO be UePiQded iQ adYaQce if WhiV iV iPPiQeQW.  

Ɣ If a chiOd iV QRW cROOecWed b\ 5.00 S.P. he/Vhe iV WakeQ WR Whe SecXUiW\ Office aW Whe PaiQ ISK gaWe. 
SecXUiW\ ZiOO cRQWacW SaUeQWV WR aUUaQge cROOecWiRQ.  

Ɣ IMPORTANT TO NOTE. ChiOdUeQ Pa\ QRW VWa\ iQ VchRRO WR ZaiW fRU RWheUV iQ CCA¶V. AOO chiOdUeQ QRW 
iQ CCA¶V PXVW OeaYe caPSXV b\ 3.40 S.P. XQOeVV VXSeUYiVed b\ aQ adXOW. 

 



 Sports 
 
OQgRiQg VSRUWiQg acWiYiWieV fRUP aQ iPSRUWaQW SaUW Rf RXU CCA SURgUaP. The fROORZiQg aUe RffeUed iQ Whe                 
EOePeQWaU\ SchRRO: VRcceU, WeQQiV, VZiPPiQg, baVkeWbaOO, WUack aQd fieOd, UROOeU hRcke\, QeWbaOO, OacURVVe             
aQd UXQQiQg cOXb. AWWeQdaQce iV RSWiRQaO. AQ EOePeQWaU\ SaWXUda\ SSRUWV PURgUaP UXQV WhURXghRXW Whe              
\eaU aQd RffeUV diffeUeQW VeaVRQV Rf VSRUWV: Each \eaU a cRPPiVViRQeU iV aSSRiQWed fRU each VeaVRQ aQd                 
Whe VXcceVV Rf each SURgUaP deSeQdV RQ VWXdeQW aQd/RU SaUeQW YROXQWeeUV. The EOePeQWaU\ PURgUaP iV               
QRW cRPSeWiWiYe iQ QaWXUe bXW fRcXVeV RQ deYeORSiQg each chiOd¶V VkiOOV, WeaPZRUk aQd SaUWiciSaWiRQ.              
OccaViRQaOO\ RWheU VchRROV aUe iQYiWed fRU fUieQdO\ PaWcheV aQd Whe eOePeQWaU\ VchRRO SaUWiciSaWeV iQ              
UegXOaU VZiPPiQg cRPSeWiWiRQV. 
 

Pride Helpers 
 
PUide HeOSeUV iV a WUaiQed gURXS Rf GUade 4 aQd 5 VWXdeQWV ZhR haYe YaUiRXV UeVSRQVibiOiWieV iQ Whe                  
EOePeQWaU\ SchRRO. The\ aUe VeOecWed eiWheU b\ WheiU SeeUV aQd/RU WeacheUV RU caQ aOVR VeOf-VeOecW. The\                
aVViVW ZiWh SURbOeP VROYiQg, acWiYe OiVWeQiQg, SOa\gURXQd dXW\, SeeU cRachiQg, VXSSRUWiQg QeZ VWXdeQWV,             
giYiQg VchRRO WRXUV WR QeZ faPiOieV, jXVW WR QaPe a feZ! A WeaP Rf WeacheUV adYiVeV Whe PeeU HeOSeUV. 
 

PRIDE (ES Communit\ Leaders) 
 
PRIDE iV aQ ES VWXdeQW OeadeUVhiS gURXS WhaW heOSV deYeORS OeadeUVhiS VkiOOV WhURXgh acWiYe cRPPXQiW\               
iQYROYePeQW. PRIDE PePbeUV ZRUk RQ SURjecWV aQd acWiYiWieV WhaW fRcXV RQ SURPRWiQg VchRRO VSiUiW aQd               
SURPRWe cRPPXQiW\ bXiOdiQg WhURXgh VeUYice OeaUQiQg. PRIDE PePbeUV aUe VeOecWed fURP gUadeV 4 WR 5               
ZiWh Whe cRQVeQW Rf SaUeQWV, WeacheUV aQd PRIDE cRRUdiQaWRUV. MePbeUV PXVW aWWeQd aOO PeeWiQgV,              
check-iQ fUeTXeQWO\ ZiWh WheiU PRIDE cOaVVURRP, SaUWiciSaWe iQ aOO PRIDE eYeQWV. 
PRIDE¶V \eaUO\ gRaOV aUe:  
Ɣ CUeaWe aQd RUgaQi]e iQiWiaWiYeV WR heOS ISK'V aQd KeQ\a'V eQYiURQPeQWaO effRUWV  
Ɣ CUeaWe aQd RUgaQi]e iQiWiaWiYeV WR heOS ISK VWXdeQWV cRQQecW ZiWh Whe ORcaO KeQ\aQ cRPPXQiW\.  
Ɣ HeOS faciOiWaWe a SRViWiYe eQYiURQPeQW aW ISK.  
Ɣ FRVWeU RSSRUWXQiWieV WR SUacWice OeadeUVhiS aQd cRPPXQicaWiRQ VkiOOV. 
 

Private Music Lessons  
AQ e[WeQViYe afWeU VchRRO PXVic SURgUaP haV beeQ eVWabOiVhed. ThiV RffeUV a Zide UaQge Rf iQdiYidXaO                
iQVWUXPeQW WXiWiRQ RSSRUWXQiWieV. If \RX aUe iQWeUeVWed iQ haYiQg \RXU chiOd SaUWiciSaWe, SOeaVe cRQWacW Whe               
PUiYaWe MXVic LeVVRQV CRRUdiQaWRU, RacheO ARQdR aW UaRQdR@iVk.ac.ke fRU fXUWheU iQfRUPaWiRQ. 
 

Service Learning Program 
 
SeUYice LeaUQiQg iV aQ aSSURach WR WeachiQg aQd OeaUQiQg WhaW addUeVVeV aXWheQWic Qeed WhURXgh acWiYe               
eQgagePeQW iQ RXU ORcaO aQd gORbaO cRPPXQiWieV. 
 

ISK Service Philosoph\  
SeUYice LeaUQiQg:  

Â IV OiQked WR Whe cXUUicXOXP  
Â IQYROYeV SRViWiYe aQd PeaQiQgfXO acWiRQ  
Â EQgageV VWXdeQW YRice aQd chRice  
Â CRQVideUV Whe VXVWaiQabiOiW\ Rf SURgUaPV aQd SaUWQeUVhiSV  
Â CUeaWeV RSSRUWXQiWieV fRU SaUWiciSaQWV WR be eQUiched b\ diYeUVe SeUVSecWiYeV  
Â NXUWXUeV VRciaO UeVSRQVibiOiW\ aQd gORbaO ciWi]eQVhiS  
Â IV PXWXaOO\ beQeficiaO WR SaUWiciSaQWV  
Â IQVSiUeV UefOecWiRQ 

 
GRDO  
The RYeUaUchiQg gRaO-aiP Rf RXU SeUYice LeaUQiQg PURgUaP iV WR deYeORS VWXdeQWV ZhR aUe cRQfideQW aQd                
cRPSeWeQW iQ cRQWUibXWiQg WR aQd OeaUQiQg fURP WheiU cRPPXQiW\. SWXdeQWV ZiOO be abOe WR aSSO\ WheVe                
OeaUQed VkiOOV aQd diVSRViWiRQV, VWaUWiQg ZiWh WheiU hRPe aQd faPiO\ aQd ZRUkiQg WRZaUdV iPSacWiQg Whe               
gORbaO cRPPXQiW\. 
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 ISK¶V VeUYice OeaUQiQg SURgUaP WheUefRUe aiPV WR:  
A. DHYHORS LQGLYLGXDOV ZKR DUH:  
Ɣ RefOecWiYe WhiQkeUV ZhR aUe baOaQced iQWeOOecWXaOO\, Sh\VicaOO\, cUeaWiYeO\ aQd ePRWiRQaOO\  
Ɣ WiOOiQg WR acceSW QeZ chaOOeQgeV aQd QeZ UROeV  
Ɣ ReVSRQVibOe fRU aQd aZaUe Rf each RWheU, Whe cRPPXQiW\ aQd Whe eQYiURQPeQW  
Ɣ AZaUe Rf WheiU SeUVRQaO iPSacW RQ a cRPPXQiW\ aQd aUe ePSRZeUed WR acW XSRQ iW  
Ɣ IQiWiaWiQg RSSRUWXQiWieV, Zhich bURadeQ WheiU XQdeUVWaQdiQg Rf cRPPXQiW\.  
Ɣ DedicaWed WR RQe VXVWaiQabOe, cROOabRUaWiYe SURjecW fRU aQ e[WeQded SeUiRd Rf WiPe 

 
B. HDYH D SRVLWLYH LPSDFW RQ D FRPPXQLW\ E\:  
Ɣ CUeaWiQg cRPPXQiW\ QeWZRUkV  
Ɣ MRdeOiQg SRViWiYe YaOXeV Rf aOWUXiVP, VeOfOeVVQeVV aQd cRPPXQiW\ UeVSRQVibiOiW\  
Ɣ IdeQWif\iQg aQd addUeVViQg UeaO ZRUOd iVVXeV  
Ɣ EQVXUiQg eQYiURQPeQWaO VWeZaUdVhiS 

 
IQ Whe EOePeQWaU\ SchRRO, Whe gRaO Rf RXU cRPPXQiW\ VeUYice SURgUaP iV WR:  
Ɣ RaiVe RXU VWXdeQWV¶ aZaUeQeVV Rf Whe OiYeV Rf RWheUV  
Ɣ CRQQecW ZiWh RWheUV iQ Whe cRPPXQiW\  
Ɣ HeOS RXU VWXdeQWV becRPe aZaUe Rf Whe YaUiRXV VRciaO, cXOWXUaO, aQd ecRQRPic diffeUeQceV Rf WhRVe 

aURXQd XV  
Ɣ CUeaWe aZaUeQeVV WhaW chaQge iV SRVVibOe aQd WhaW iQdiYidXaOV caQ Pake aQ iPSacW. 

 
 
 

SECTION 7: ASSESSMENT AND REPORTING 
 

Assessment 
 
AVVeVVPeQW iV Whe cRQWiQXRXV SURceVV Rf gaWheUiQg, aQaO\]iQg aQd iQWeUSUeWiQg eYideQce VR VWXdeQWV aQd              
WeacheUV caQ Pake iQfRUPed deciViRQV WhaW eQhaQce VWXdeQW OeaUQiQg. AVVeVVPeQW SROic\ aQd SUacWice iV              
Whe cRUQeUVWRQe Rf a VchRRO¶V aSSURach WR VWXdeQW achieYePeQW aQd VXcceVV. AW Whe ceQWeU Rf ISK¶V                
aVVeVVPeQW SUacWiceV iV µAVVeVVPeQW FOR LeaUQiQg.¶ TR WhaW eQd, aVVeVVPeQW aW ISK WakeV WZR SUiPaU\               
fRUPV: fRUPaWiYe aVVeVVPeQWV aOORZ VWXdeQWV aQd WeacheUV WR PRQiWRU chiOdUeQ¶V OeaUQiQg aV Whe\             
SURgUeVV, aQd VXPPaWiYe aVVeVVPeQWV aOORZ VWXdeQWV WR dePRQVWUaWe ZhaW Whe\ haYe OeaUQed. BRWh aUe              
iPSRUWaQW aQd YaOXabOe iQ RUdeU WR eQVXUe WhaW OeaUQiQg iV WakiQg SOace. 

 
 

Academic Grades 
 

SFDOH DHVFULSWRUV 
  

4 E[ceedV (gUade OeYeO) VWaQdaUd 
 Ɣ   DePRQVWUaWeV deWaiOed XQdeUVWaQdiQg Rf cRQceSWV aQd VkiOOV WaXghW 
 Ɣ   ASSOieV aQd e[WeQdV cRQceSWV aQd SURceVVeV abRYe Whe VWaQdaUd ZiWh QR PajRU eUURUV RU 
 RPiVViRQV. 
 Ɣ   CRQViVWeQWO\ e[ceedV gUade OeYeO VWaQdaUd (ZiWh PiQiPaO VXSSRUW) 
  

3 MeeWV (gUade OeYeO) VWaQdaUd 
 Ɣ   DePRQVWUaWeV geQeUaO XQdeUVWaQdiQg Rf cRQceSWV aQd VkiOOV WaXghW. 
 Ɣ   ASSOieV cRQceSWV aQd SURceVVeV ZiWh feZ eUURUV RU RPiVViRQV 
 Ɣ   ReTXiUeV OiPiWed VXSSRUW 
  

2 ASSURachiQg gUade OeYeO VWaQdaUd 
 Ɣ   DePRQVWUaWeV SaUWiaO XQdeUVWaQdiQg Rf cRQceSWV aQd VkiOOV WaXghW 
 Ɣ   ASSOieV cRQceSWV aQd SURceVVeV ZiWh VRPe eUURUV RU RPiVViRQV 
 



 
 
 Ɣ ReTXiUeV fUeTXeQW VXSSRUW. 
  

1 BeORZ gUade OeYeO VWaQdaUd 
 Ɣ   DePRQVWUaWeV PiQiPaO XQdeUVWaQdiQg Rf cRQceSWV 
 Ɣ   ASSOieV cRQceSWV aQd SURceVVeV ZiWh fUeTXeQW eUURUV RU RPiVViRQV 
 Ɣ ReTXiUeV cRQVideUabOe VXSSRUW 
   

 

Non-Academic Grades for Educational Aims 
 
E E[ceediQg E[SecWaWiRQV: Whe VWXdeQW consistentl\ and e[ceptionall\« 

  
M MeeWiQg E[SecWaWiRQV: Whe VWXdeQW consistentl\«  
A ASSURachiQg E[SecWaWiRQV: Whe VWXdeQW sometimes«  
B BeORZ E[SecWaWiRQ: Whe VWXdeQW rarel\« 
 
 

Reporting S\stems and Procedures 
 
Ɣ WUiWWeQ UeSRUW caUdV aUe SUeSaUed aW Whe eQd Rf each VePeVWeU fRU PUe-KiQdeUgaUWeQ- GUade 5.  
Ɣ SWXdeQWV¶ UeSRUWV aUe diVWUibXWed aW Whe cRQcOXViRQ Rf each VePeVWeU baVed RQ VWXdeQW achieYePeQW              

agaiQVW Whe VWaQdaUdV aQd e[SecWaWiRQV fRU each VXbjecW. SWXdeQWV iQ SUe-kiQdeUgaUWeQ aQd            
kiQdeUgaUWeQ UeceiYe ZUiWWeQ VWaWePeQW SURgUeVV UeSRUW. SWXdeQW achieYePeQW iQ gUadeV 1-5 iV            
UeSRUWed RQ a 4-SRiQW VcaOe. ThiV VcaOe iV cRQViVWeQW WhURXghRXW Whe ES aQd SURYideV WeacheUV aQd                
VWXdeQWV ZiWh a cRQViVWeQW fUaPeZRUk aQd YRcabXOaU\ dXUiQg a VWXdeQW¶V eOePeQWaU\ VchRRO            
e[SeUieQce aW ISK.  

Ɣ CRQfeUeQceV aUe VchedXOed fRU each faPiO\ aW Whe eQd Rf Whe fiUVW aQd WhiUd TXaUWeUV. IW iV eVVeQWiaO WhaW                   
SaUeQWV PeeW ZiWh WheiU VRQ¶V/daXghWeU¶V WeacheUV WR XQdeUVWaQd WheiU chiOd¶V SURgUeVV aQd WR eQhaQce              
hRPe-VchRRO UeOaWiRQV. SWXdeQWV iQ KG-5 Oead Whe WhiUd TXaUWeU cRQfeUeQce, aQd iQ PRVW gUadeV, Whe\               
aUe UeVSRQVibOe fRU SUeVeQWiQg a UeSRUW Rf WheiU SURgUeVV dXUiQg WhiV cRQfeUeQce aQd diVcXVViQg WhiV               
ZiWh WheiU WeacheU aQd SaUeQWV.  

Ɣ IQ RUdeU WR UeceiYe a UegXOaU UeSRUW caUd, chiOdUeQ Qeed WR be iQ VchRRO fRU 50% Rf each TXaUWeU (i.e.                    
50% Rf aQ\ VePeVWeU). ChiOdUeQ iQ aWWeQdaQce fRU OeVV WhaQ WhiV WiPe Pa\ UeceiYe a QaUUaWiYe SURgUeVV                 
UeSRUW fURP Whe hRPeURRP WeacheU RQ VchRRO OeWWeUhead. If a chiOd iV OeaYiQg eaUO\, VchRRO UeSRUWV                
caQQRW be giYeQ befRUe Whe deVigQaWed diVWUibXWiRQ da\.  

Ɣ The adPiQiVWUaWiRQ UeVeUYeV Whe UighW WR hROd UecRUdV, Zhich iQcOXde VePeVWeU UeSRUW caUdV,             
WUaQVcUiSWV, WUaQVfeU UecRUdV, aQd RWheU fRUPaO VchRRO dRcXPeQWV, iQ Whe eYeQW WhaW aQ\ feeV aUe RZed                
Whe VchRRO (WXiWiRQ feeV, cRVW Rf ORVW We[W aQd OibUaU\ bRRkV, VchRRO VSRUW XQifRUPV, eWc.) 

 
Standardi]ed Testing 

 
ISK adPiQiVWeUV Whe VWaQdaUdi]ed MAP (MeaVXUeV Rf AcadePic PURgUeVV) WR aOO GUade 3-5 VWXdeQWV iQ               
SeSWePbeU aQd ASUiO each \eaU. ReVXOWV aUe VhaUed ZiWh SaUeQWV afWeU each WeVWiQg SeUiRd. TheVe UeVXOWV                
aUe QRW facWRUed iQWR a VWXdeQW¶V gUadeV, bXW Whe\ aUe XVed WR VeW OeaUQiQg gRaOV fRU WeacheUV aQd WR                   
PeaVXUe ISK¶V SURgUaP agaiQVW Oike iQWeUQaWiRQaO VchRROV. 

 
 

SECTION 8: STUDENT BEHAVIORAL EXPECTATIONS 
 

Disciplinar\ Philosoph\ in Elementar\ School 
 
IW iV Whe iQWeQW Rf Whe VchRRO WR QXUWXUe aQd edXcaWe VWXdeQWV VR Whe\ Pake WhRXghWfXO deciViRQV, ZheUe                  
VWXdeQWV cRPSUeheQd SRVVibOe cRQVeTXeQceV Rf WheiU acWiRQV. CRQWiQXaO RU deOibeUaWe SaWWeUQV Rf            
iQaSSURSUiaWe behaYiRU RU acWiRQV WhaW eQdaQgeU aQ iQdiYidXaO RU Whe gUeaWeU VWXdeQW SRSXOaWiRQ Qeed WR be                



haQdOed aSSURSUiaWeO\, ZiWh aQ aSSURach PeaQW WR edXcaWe Whe VWXdeQW aQd SURYide aOO VWXdeQWV ZiWh a                
Vafe, XQiQWeUUXSWed OeaUQiQg eQYiURQPeQW. 

 



 ISK VeekV WR edXcaWe each VWXdeQW WR be a PRUaO iQdiYidXaO aQd iQ VR dRiQg, aVVXPeV Whe UeVSRQVibiOiW\ WR                   
heOS PROd chaUacWeU. SWXdeQW behaYiRU iV QRW aOZa\V UefOecWiYe Rf gRRd deciViRQ-PakiQg aQd Ze PXVW haYe                
a SURceVV iQ SOace WR fRcXV RQ WeachiQg each VWXdeQW WR deYeORS hiV RU heU PRUaO chaUacWeU.  
We beOieYe Whe beVW SURceVV fRU iQfOXeQciQg VWXdeQW behaYiRU iV baVed RQ cRPPRQ YaOXeV aQd UeVSecW fRU                 
Whe digQiW\ Rf each VWXdeQW. BehaYiQg UeVSRQVibO\ iV PRUe YaOXed WhaQ behaYiQg RbedieQWO\; WheUefRUe, iW iV                
RXU gRaO WR deYeORS Whe iQWUiQVic PRWiYaWiRQ iQ VWXdeQWV WR becRPe VeOf-diVciSOiQed aQd WR Wake SeUVRQaO                
UeVSRQVibiOiW\ fRU WheiU acWiRQV iQ OieX Rf UeO\iQg XSRQ e[WUiQVic UeZaUdV aQd SXQiVhPeQWV. GRRd behaYiRU iV                
UeOaWed WR UeaVRQabOe UXOeV, a cRQViVWeQW SURceVV Rf UeVSRQVibiOiW\ WUaiQiQg, aQd cRRSeUaWiRQ ZiWh SaUeQWV,              
aQd RXWVWaQdiQg WeachiQg. The diVciSOiQe SURceVV aW ISK, Oike Whe acadePic SURgUaP, iV fiUVW aQd fRUePRVW                
a SURceVV Rf OeaUQiQg, gXidaQce aQd VXSSRUW.  
The SXUSRVe OieV iQ RXU deViUe WR cUeaWe a Vafe cRPPXQiW\ ZheUe aOO PePbeUV UeVSecW WhePVeOYeV aQd                 
RWheUV. The eOePeQWaU\ cRXQVeORU, ZhR ZiOO ZRUk ZiWh Whe VWXdeQWV aQd WheiU faPiOieV, SURYideV VXSSRUW.               
PaUeQWV, WeacheUV aQd VWXdeQWV WhePVeOYeV Pa\ Pake UefeUUaOV WR Whe cRXQVeORU. 
 

Code of Conduct  
The eOePeQWaU\ VchRRO fROORZV The ISK AIMS Wa\ ZheUe Ze VWUiYe WR deYeORS VWXdeQWV Rf chaUacWeU ZhR                 
OeaUQ, cUeaWe, acW aQd VROYe iQ a cROOabRUaWiYe aQd eQgagiQg eQYiURQPeQW. 
 
E[SHFWDWLRQV IRU SWXGHQW BHKDYLRU  
Ɣ ASSURSUiaWe VchRRO aWWiUe iV UeTXiUed.  
Ɣ SWXdeQWV aUe e[SecWed WR be cRXUWeRXV aQd UeVSecWfXO WR eYeU\RQe aW aOO WiPeV.  
Ɣ FighWiQg iV QRW acceSWabOe aQd ZiOO UeVXOW iQ VXVSeQViRQ.  
Ɣ IQVXbRUdiQaWiRQ WRZaUd aQ\ VchRRO RfficiaO iV QRW SeUPiWWed.  
Ɣ ObVceQe OaQgXage, geVWXUeV aQd SURfaQiW\ aUe QRW SeUPiWWed.  
Ɣ DeVWUXcWiRQ RU defaciQg Rf VchRRO SURSeUW\ iV UegaUded aV a VeUiRXV RffeQVe aQd VWXdeQWV aUe heOd 

fiQaQciaOO\ UeVSRQVibOe fRU UeSaiUV. 
 
GHQHUDO CRQVHTXHQFHV IRU IQDSSURSULDWH BHKDYLRU  
Ɣ FiUVW WiPe RffeQce: a YeUbaO ZaUQiQg iV giYeQ geQeUaOO\  
Ɣ SecRQd WiPe RffeQce: a fiQaO ZaUQiQg iV giYeQ  
Ɣ ThiUd ZaUQiQg: a deWeQWiRQ RU RWheU SUiYiOege iV WakeQ aZa\  
Ɣ FRXUWh ZaUQiQg: SaUeQW cRQWacW iV iQiWiaWed b\ Whe WeacheU  
Ɣ OQgRiQg SURbOePV: a SaUeQW/WeacheU PeeWiQg iV heOd  
Ɣ SWiOO QRW UeVROYed: a SaUeQW/WeacheU/SUiQciSaO PeeWiQg iV heOd 
 

Bull\ing and Harassment  
The IQWeUQaWiRQaO SchRRO Rf KeQ\a iV cRPPiWWed WR eQVXUiQg a Vafe aQd VXSSRUWiYe OeaUQiQg eQYiURQPeQW               
baVed RQ Whe VchRRO¶V cRUe YaOXeV Rf iQWegUiW\, cRPPiWPeQW WR SeUVRQaO ZeOO-beiQg, UeVSecW fRU iQdiYidXaO               
diffeUeQceV, aQd cRRSeUaWiRQ. BXOO\iQg aQd haUaVVPeQW aUe QRW WROeUaWed aW ISK aQd Whe VchRRO ZiOO be                
SURacWiYe iQ eQVXUiQg a Vafe OeaUQiQg eQYiURQPeQW.  
BXOO\iQg aQd haUaVVPeQW aUe acWV Rf aggUeVViRQ WhaW iV RQe-Vided ZiWh Whe iQWeQW WR caXVe haUP,                
ePbaUUaVVPeQW, RU diVcRPfRUW WR aQRWheU. BRWh XVXaOO\ iQYROYe aQ abXVe Rf RU aQ iPbaOaQce Rf SRZeU.                
IQdiYidXaOV RU gURXSV Pa\ be iQYROYed. BXOO\iQg aQd haUaVVPeQW caXVe cRQVideUabOe diVWUeVV aQd caQ              
Wake PaQ\ fRUPV. E[aPSOeV Rf bXOO\iQg aQd haUaVVPeQW: 
 
Ɣ Ph\VicaO bXOO\iQg iQcOXdeV: hiWWiQg, SXVhiQg, WUiSSiQg, VSiWWiQg RQ RWheUV, kickiQg, aQd deVWUXcWiRQ RU 

WhefW Rf aQRWheU SeUVRQ¶V SURSeUW\. 
Ɣ VeUbaO bXOO\iQg iQcOXdeV: WeaViQg, XViQg RffeQViYe QaPeV, UidicXOiQg, VSUeadiQg UXPRUV, RffeQViYe QRWeV 

RU gUaffiWi, gRVViS RU PaOiciRXV UXPRUV abRXW RWheUV, aQd e[WRUWiRQ.  
Ɣ C\beU bXOO\iQg iQcOXdeV: ePRWiRQaO haUP iQfOicWed WhURXgh Whe XVe Rf cRPSXWeUV, ceOO ShRQeV aQd RWheU               

eOecWURQic deYiceV, VXch aV PaOiciRXV diVcXVViRQV RU gRVViS RQ bORgV RU ZebViWeV Oike FacebRRk,              
iQWiPidaWiQg We[W PeVVageV, RU WhUeaWV e[SUeVVed WhURXgh aQ\ eOecWURQic Pedia.  

Ɣ NRQ-YeUbaO bXOO\iQg iQcOXdeV: UXde geVWXUeV, RU VSUeadiQg ePbaUUaVViQg RU iQWiPidaWiQg SicWXUeV RU 
YideR.  

Ɣ GeQdeUed bXOO\iQg iQcOXdeV: BXOO\iQg baVed RQ geQdeU RU geQdeU- UROe VWeUeRW\SeV. 



 



 Ɣ Se[XaO haUaVVPeQW iQcOXdeV: UQZeOcRPe Ve[XaO adYaQceV, UeTXeVWV fRU Ve[XaO faYRUV, RU RWheU 
iQWiPidaWiQg YeUbaO, QRQYeUbaO, RU Sh\VicaO cRQdXcW Rf a Ve[XaO QaWXUe. 

IW iV each cRPPXQiW\ PePbeU¶V UeVSRQVibiOiW\ WR eQVXUe WhaW ISK iV a Vafe, cRPfRUWabOe SOace fRU aOO                 
VWXdeQWV. WheWheU Whe bXOO\, Whe bXOOied, RU Whe b\VWaQdeU/ZiWQeVV, iW iV Whe UeVSRQVibiOiW\ Rf eYeU\ ISK                
cRPPXQiW\ PePbeU WR cRQfURQW RU UeSRUW aQ\ iQcideQWV (RU VXVSecWed iQcideQWV) Rf bXOO\iQg.  
SWXdeQWV QRW cRPfRUWabOe chaOOeQgiQg a bXOO\iQg RU haUaVVPeQW iQcideQW aW ISK aUe e[SecWed WR bUiQg Whe                
iQcideQW WR Whe aWWeQWiRQ Rf aQ adXOW VR WhaW iW caQ be deaOW ZiWh effecWiYeO\. ThiV e[SecWaWiRQ heOSV WR                   
SURPRWe a Vafe aQd VXSSRUWiYe eQYiURQPeQW fRU aOO. 
 

Parent Contact  
WheUe µPaUeQW CRQWacW¶ iV OiVWed aV a cRQVeTXeQce, WhiV UefeUV WR SaUeQWV beiQg QRWified eiWheU b\ a ShRQe                  
caOO RU iQ a ZUiWWeQ cRPPXQicaWiRQ Rf Whe ciUcXPVWaQceV iQYROYiQg WheiU chiOd. DeSeQdiQg RQ Whe ViWXaWiRQ, a                 
WeacheU RU Whe SUiQciSaO Pa\ cRQWacW Whe SaUeQWV. If a OeWWeU iV VeQW hRPe, Whe VecUeWaU\ Pa\ caOO Whe                   
SaUeQWV WR OeW WheP kQRZ WR e[SecW WheiU VRQ/daXghWeU WR bUiQg Whe OeWWeU hRPe. OfWeQ VXch OeWWeUV bURXghW                  
hRPe b\ VWXdeQWV ZiOO iQYROYe Whe SaUeQW VigQiQg iW aQd haYiQg Whe chiOd UeWXUQ iW WR VchRRO VR WhaW WheUe iV                     
cRQfiUPaWiRQ WhaW Whe OeWWeU ZaV UeceiYed. IQ ceUWaiQ ciUcXPVWaQceV, aQRWheU PeaQV Rf µSaUeQW cRQWacW¶ Pa\               
iQYROYe Whe VWXdeQW beiQg giYeQ Whe UeVSRQVibiOiW\ Rf QRWif\iQg hiV/heU SaUeQWV Rf Whe eYeQW iQ TXeVWiRQ afWeU                 
Zhich Whe SaUeQWV ZUiWe aQd VeQd a QRWe back WR Whe SUiQciSaO WR cRQfiUP WhaW a diVcXVViRQ Rf Whe eYeQWV                    
ZaV heOd beWZeeQ VWXdeQW aQd SaUeQWV. 
 

Detention  
DeWeQWiRQ UefeUV WR ORVV Rf bUeak aQd/RU OXQch WiPeV fRU a VSecific QXPbeU Rf da\V. SWXdeQWV VeUYiQg a                  
deWeQWiRQ fRU behaYiRUaO iVVXeV PXVW UeSRUW WR a deVigQaWed ORcaWiRQ, Zhich iV XVXaOO\ Whe ES Office. 
 

Suspension  
SXVSeQViRQ Rf a VWXdeQW Pa\ UeVXOW if he/Vhe e[hibiWV behaYiRU WhaW  
Ɣ PRVeV aQ iPPediaWe RU cRQWiQXiQg WhUeaW WR Whe VafeW\ Rf RWheUV  
Ɣ COeaUO\ dePRQVWUaWeV a cRQVciRXV faiOXUe WR OiYe ZiWhiQ aQd abide b\ ISK behaYiRUaO e[SecWaWiRQV RU  
Ɣ DeOibeUaWeO\, VigQificaQWO\ aQd cRQViVWeQWO\ diVUXSWV aQd iPSedeV Whe OeaUQiQg Rf RWheUV. 
 

In-School Suspension  
A VWXdeQW ZhR iV aVVigQed aQ iQ-VchRRO VXVSeQViRQ PXVW UeSRUW WR Whe SUiQciSaO¶V Rffice ZiWh Whe 
QeceVVaU\ PaWeUiaOV WR cRPSOeWe Whe aVVigQPeQWV. 
 

Out-of-School Suspension  
A VWXdeQW ZhR iV aVVigQed aQ RXW Rf VchRRO VXVSeQViRQ caQQRW aWWeQd cOaVVeV fRU Whe da\V ZheQ Whe                  
VXVSeQViRQ iV iQ effecW. The VWXdeQW caQQRW aWWeQd aQ\ afWeU VchRRO acWiYiWieV RU RWheU eYeQWV WakiQg SOace                 
dXUiQg Whe SeUiRd Rf VXVSeQViRQ 
 

Enrollment Status RevieZ & Final Decision  
IQ ceUWaiQ e[WUePe caVeV, ZheUe deePed aSSURSUiaWe, SeUPaQeQW e[SXOViRQ fURP VchRRO Pa\ be             
UecRPPeQded. AQ\ diVciSOiQaU\ cRQVeTXeQceV Pa\ be aSSeaOed WR Whe Qe[W deciViRQ-PakiQg OeYeO. FiQaO             
aXWhRUiW\ fRU diVciSOiQaU\ acWiRQV RQ VWXdeQW cRQdXcW UeVWV ZiWh Whe DiUecWRU. IQ Whe eYeQW Rf a chaOOeQge WR                  
a DiUecWRU¶V fiQaO deciViRQ, Whe BRaUd Rf DiUecWRUV Pa\ be aVked WR cRQfiUP WhaW dXe SURceVV ZaV fROORZed.  

Notice of Right to Appeal and Final Decision  
The iQWeUSUeWaWiRQ aQd eQfRUcePeQW Rf aOO VchRRO UXOeV aQd SROicieV iV VXbjecW WR Whe UighW Rf aSSeaO b\                  
VWXdeQWV aQd/RU SaUeQWV. DeciViRQV b\ facXOW\ PePbeUV Pa\ be aSSeaOed WR Whe eOePeQWaU\ SUiQciSaO;              
deciViRQV b\ Whe eOePeQWaU\ SUiQciSaO Pa\ be aSSeaOed WR Whe diUecWRU; Whe fiQaO deciViRQ Pa\ be aSSeaOed                 
WR Whe bRaUd. 
 



  SECTION 9: GENERAL INFORMATION 
 

Conferences and Office Hours/Contacts 
 
TeOeShRQe: 0733 639 363, 0720 639 363, 0733 639 343  
ES MRbiOe: 0733639340 
EPaiO: eVPaiO@iVk.ac.ke , PZRRdZaUd @iVk.ac.ke , UZiOcR[@iVk.ac.ke  
WebViWe: ZZZ.iVk.ac.ke 
 

ES Office SWaff: LiOOiaQ LiYRQdR [AdPiQiVWUaWiYe 
AVViVWaQW] EPP\ MahiYa [AdPiQiVWUaWiYe AVViVWaQW] 

 
DXUiQg UegXOaU VchRRO da\V, Whe eOePeQWaU\ Rffice RSeQiQg hRXUV aUe;  
Ɣ 7:30 a.P. WR 5:00 S.P. MRQda\ - FUida\ 
 
If a SaUeQW deViUeV a cRQfeUeQce ZiWh a WeacheU, aQ aSSRiQWPeQW VhRXOd be Pade eiWheU diUecWO\ ZiWh Whe                  
WeacheU RU WhURXgh Whe VchRRO RfficeV. PaUeQWV aUe ZeOcRPe WR YiViW cOaVVURRPV fRU RbVeUYaWiRQ, bXW Ze                
aVk WhaW \RX agUee ZiWh Whe WeacheU ZeOO iQ adYaQce (48 hRXUV) ZheQ \RX ZRXOd Oike WR YiViW aQd fRU ZhaW                     
SXUSRVe. 
 
Emergenc\ Procedures  
Important details parents should provide to support the school¶s efforts: 
� AOO cRQWacW iQfRUPaWiRQ VhRXOd be VeQW WR: adPiVViRQV@iVk.ac.ke  
� PURYide ISK aOO WeOeShRQe QXPbeUV fRU \RXU hRXVehROd. POeaVe eQVXUe WhaW \RX cRQWacW Whe 

VchRRO ZiWh eiWheU QeZ RU addiWiRQaO QXPbeUV.  
� PURYide ISK \RXU ePaiO addUeVV VR WhaW PeVVageV RU VchRRO-UeOaWed iQfRUPaWiRQ caQ be VeQW 

Yia e-PaiO. 
� PURYide ISK ZiWh a QaPe aQd ShRQe QXPbeU Rf aQ EPeUgeQc\ CRQWacW PeUVRQ ZhR caQ acW RQ 

\RXU behaOf if \RX caQQRW be Ueached. 
� CRPSO\ ZiWh SecXUiW\ PeUVRQQeO UeTXeVWV aW PaiQ gaWeV (dUiYeU QRWified, if \RX haYe RQe). 
 
PARENT-SCHOOL CHILD PROTECTION 
The IQWeUQaWiRQaO SchRRO Rf KeQ\a, iQ keeSiQg ZiWh Whe ISK cRUe YaOXeV aQd YiViRQ VWaWePeQW,               
haV a ChiOd PURWecWiRQ BRaUd PROic\ aQd aQ e[WeQViYe ChiOd PURWecWiRQ MaQXaO WR gXide VWaff,               
YROXQWeeUV, VWXdeQWV, aQd faPiOieV iQ PaWWeUV UeOaWed WR Whe VafeW\ aQd caUe Rf chiOdUeQ aWWeQdiQg               
RXU VchRRO. We beOieYe WhaW chiOdUeQ haYe a fXQdaPeQWaO UighW WR be Vafe aW ISK aQd WhaW Whe                  
edXcaWRUV, SaUeQWV aQd caUegiYeUV PXVW acW iQ Whe beVW iQWeUeVW Rf \RXU chiOd aQd RXU VWXdeQWV.                
The ISK ChiOd PURWecWiRQ PROic\ aQd aVVRciaWed gXideOiQeV aUe baVed RQ Whe beOief WhaW aOO               
chiOdUeQ VhRXOd be SURWecWed fURP aQ\ fRUP Rf abXVe aQd QegOecW. 
 

ISK CKLOG PURWHFWLRQ BRDUG PROLF\ (3.8) ChiOd abXVe iV a YiROaWiRQ Rf a chiOd¶V hXPaQ               
UighWV aQd iV deWUiPeQWaO WR eYeU\ aVSecW Rf a chiOd¶V deYeORSPeQW. The IQWeUQaWiRQaO             
SchRRO Rf KeQ\a aQd aOO iWV VWakehROdeUV haYe a UeVSRQVibiOiW\ WR eQVXUe Whe VafeW\ Rf               
each chiOd iQYROYed iQ VchRRO acWiYiWieV aQd SURWecW hiP/heU fURP abXVe. ISK¶V SURcedXUeV             
fRU SURWecWiQg aQd eQVXUiQg Whe VafeW\ Rf chiOdUeQ VhaOO be dRcXPeQWed aQd fROORZed             
cRQViVWeQWO\. IQ UeVSRQVe WR VXVSecWed abXVe, Whe VchRRO VhaOO Wake aOO UeaVRQabOe,            
UeVSRQVibOe aQd OegaO VWeSV WR SURWecW Whe chiOd aQd acW aV hiV/heU adYRcaWe. ISK VhaOO               
haYe a SURacWiYe SOaQ fRU WUaiQiQg aOO VWakehROdeUV aQd PakiQg Whe ISK cRPPXQiW\ aZaUe              
Rf YaUiRXV aVSecWV Rf chiOd SURWecWiRQ. 

 
ISK iV a PXOWicXOWXUaO eQYiURQPeQW ZheUe chiOdUeQ VhRXOd feeO Vafe, OeaUQ aQd WhUiYe. We aUe               
gXided b\ iQWeUQaWiRQaO aQd ISK gXideOiQeV aQd defiQiWiRQV Rf chiOd QegOecW aQd abXVe WhaW aUe               
aiPed aW SURWecWiQg \RXU chiOd. BURadO\ defiQed, chiOd abXVe iV aQ\ acWiRQ b\ aQRWheU SeUVRQ ±                
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adXOW RU chiOd ± WhaW caXVeV VigQificaQW haUP WR a chiOd RU cUeaWeV a VXbVWaQWiaO UiVk Rf haUP. IW                   
caQ be Sh\VicaO, ePRWiRQaO, RU Ve[XaO. NegOecW iV a SeUViVWeQW faiOXUe WR SURYide fRU a chiOd¶V                
PaQ\ baVic QeedV. 
 
The IQWeUQaWiRQaO SchRRO Rf KeQ\a, iWV VWaff, YROXQWeeUV aQd SaUeQWV haYe a VhaUed UeVSRQVibiOiW\              
WR eQVXUe Whe VafeW\ Rf Whe VWXdeQWV aQd SURWecW WheP fURP abXVe aQd QegOecW. ISK¶V SURcedXUeV                
fRU SURWecWiQg aQd eQVXUiQg Whe VafeW\ Rf chiOdUeQ aUe dRcXPeQWed cOeaUO\ aQd fROORZed             
cRQViVWeQWO\. IQ UeVSRQVe WR VXVSecWed abXVe, Whe VchRRO VhaOO Wake aOO UeaVRQabOe, UeVSRQVibOe             
aQd OegaO VWeSV WR SURWecW Whe chiOd aQd acW aV hiV/heU adYRcaWe. AddiWiRQaOO\, ISK haV a                
SURacWiYe cRPPXQicaWiRQ SOaQ fRU WUaiQiQg VWaff, YROXQWeeUV aQd PakiQg Whe ISK cRPPXQiW\            
aZaUe Rf YaUiRXV aVSecWV Rf abXVe. 
 
ISK fROORZV XS RQ aQ\ VXVSecWed chiOd abXVe cRQceUQV. ReVSRQVibiOiW\ OieV iQ VafegXaUdiQg             
chiOdUeQ aQd deYeORSiQg aZaUeQeVV aQd ideQWificaWiRQ Rf chiOd abXVe. AOO VWaff ePSOR\ed RU             
YROXQWeeUiQg aW ISK PXVW UeSRUW VXVSecWed iQcideQWV Rf chiOd abXVe RU QegOecW ZheQeYeU Whe              
iQdiYidXaO haV UeaVRQabOe caXVe WR beOieYe WhaW a chiOd haV VXffeUed, RU iV aW VigQificaQW UiVk Rf                 
VXffeUiQg abXVe RU QegOecW. ReSRUWiQg aQd fROORZ-XS Rf aOO VXVSecWed iQcideQWV Rf chiOd abXVe RU               
QegOecW ZiOO SURceed iQ accRUdaQce ZiWh adPiQiVWUaWiYe SURcedXUeV fORZiQg fURP Whe BRaUd            
PROic\. USRQ UeceiSW Rf a VXVSecWed abXVe RU QegOecW caVe a VeUieV Rf deWaiOed VeTXeQWiaO VWeSV                
RccXU. OQce Whe ISK VWaff PePbeU haV UeSRUWed WheiU cRQceUQ, WheiU dXW\ Rf caUe UegaUdiQg WhiV iV                 
WheQ iQ Whe haQdV Rf Whe diYiViRQ OeadeUVhiS, diYiViRQ cRXQVeORU, aQd ChiOd PURWecWiRQ OfficeU. A               
cUiViV PaQagePeQW WeaP Pa\ be fRUPed WR fROORZ XS RQ aQ iQTXiU\, UeSRUWiQg WR Whe DiUecWRU. IQ                 
VRPe caVeV, Whe VchRRO Pa\ cRQWacW e[WeUQaO VWakehROdeUV WR aVViVW ZiWh iQYeVWigaWiRQV. The             
caUe aQd cRQceUQ Rf Whe VWXdeQW UePaiQV RXU SUiRUiW\ WhURXgh Whe cRXUVe Rf Whe SURceVV. 
 
POHDVH UHIHU WR SHFWLRQ 3 UHJDUGLQJ LQIRUPDWLRQ DERXW 7HPSRUDU\ GXDUGLDQVKLS . 
 

Securit\ on Campus  
The VecXUiW\ Rf Whe caPSXV aQd RXU chiOdUeQ iV a high SUiRUiW\ PaWWeU. The VchRRO ePSOR\V VecXUiW\ RfficeUV                  
aURXQd Whe cORck, VeYeQ da\V a Zeek, WR SURWecW XV RU ZaUQ XV Rf daQgeU. AOO SaUeQWV YiViWiQg caPSXV                   
MUST diVSOa\ a YaOid ISK ID aW aOO WiPeV ZheQ RQ caPSXV.  
ShRXOd a ViWXaWiRQ WhUeaWeQ Whe VafeW\ Rf RXU chiOdUeQ dXUiQg Whe VchRRO da\, Ze ZiOO eQdeaYRU WR keeS                  
WheP Vafe XQWiO Ze caQ geW WheP hRPe. UQOeVV WheUe aUe UeaVRQV WR acW haVWiO\, chiOdUeQ ZiOO be                  
WUaQVSRUWed hRPe iQ Whe QRUPaO faVhiRQ aW Whe eQd Rf Whe UegXOaU VchRRO da\. ShRXOd iW becRPe QeceVVaU\                  
WR cORVe Whe VchRRO fRU a WiPe, Ze ZiOO VeQd WhaW iQfRUPaWiRQ hRPe ZiWh Whe chiOdUeQ RU Yia ePaiO RU RWheU                     
PeaQV. 
 

Emergenc\ Plans  
WhiOe WheUe aUe ePeUgeQc\ SOaQV iQ SOace WR be acWiYaWed if Qeeded, Ze dR QRW ZaQW SaUeQWV XQdXO\                  
aOaUPed abRXW WheiU chiOdUeQ¶V VafeW\. ISK keeSV iQ cORVe cRQWacW ZiWh VecXUiW\ SeUVRQQeO fURP YaUiRXV               
ageQcieV aQd Ze keeS abUeaVW Rf aQ\ VecXUiW\ PaWWeUV WhaW cRXOd affecW Whe VchRRO. 
 



 Emergenc\ Evacuation Procedures  
EPeUgeQc\ eYacXaWiRQ SURcedXUeV aUe a QeceVViW\ WR eQVXUe Whe heaOWh aQd VafeW\ Rf VWXdeQWV.              
EPeUgeQc\ dUiOO SURcedXUeV haYe beeQ eVWabOiVhed aQd aUe SRVWed Qe[W WR aOO cOaVVURRP dRRUV. TheVe aUe                
UeYieZed dXUiQg Whe cRXUVe Rf Whe acadePic \eaU. 
 

Safe havens  
FacXOW\ aQd VWXdeQW hRXViQg cRPSRXQdV aUe ideQWified aW Whe VWaUW Rf each VchRRO \eaU WhaW VeUYe aV Vafe                  
haYeQV fRU ISK VchRRO bXVeV if URXWeV ZeUe bORcked aQd a bXV cRXOd QRW UeWXUQ VafeO\ WR ISK. AOO ISK                    
bXVeV aUe eTXiSSed ZiWh WZR-Za\ UadiRV aQd aUe iQ UegXOaU cRQWacW ZiWh Whe VchRRO, Whe bXVeV aUe aOVR                  
WUacked b\ GPS WR eQVXUe Ze kQRZ Whe ORcaWiRQ Rf aOO bXVeV aW aQ\WiPe aQd aQ\ZheUe iQ KeQ\a. BXV                   
PRQiWRUV aUe RQ bRaUd each bXV aQd aUe WUaiQed aORQg ZiWh Whe bXV dUiYeUV WR UeacW aSSURSUiaWeO\ iQ Whe                   
eYeQW Rf aQ ePeUgeQc\. TheUe aUe fiUVW aid kiWV RQ aOO bXVeV. 
 

Bus Regulations and Transportation  
PaUeQWV caQ eOecW WR XVe aQd Sa\ fRU Whe ISK bXV VeUYice fRU WheiU chiOd¶V WUaQVSRUWaWiRQ WR aQd fURP VchRRO.                    
BXVeV XVXaOO\ aUUiYe aW Whe VchRRO b\ 8:10 a.P. AfWeU-VchRRO bXVeV deSaUW fURP Whe VchRRO aW 3:30 S.P. aQd a                    
OaWeU RQe aW 5:00 S.P. fRU WhRVe VWXdeQWV SaUWiciSaWiQg iQ aQ afWeU VchRRO acWiYiW\. OQ WedQeVda\V, VchRRO                 
fiQiVheV aW 1:25 VR bXVeV OeaYe caPSXV aQd dURS VWXdeQWV hRPe eaUO\ RQ WheVe da\V.  
BXV URXWeV aQd/RU bXV VWRSV aUe fi[ed, aQd RQO\ ZiWh adPiQiVWUaWiYe aSSURYaO Pa\ be chaQged. UQdeU QR                 
ciUcXPVWaQceV Pa\ eiWheU SaUeQWV RU VWXdeQWV chaQge WheP. DXe WR Whe e[WeQViYe aUeaV cRYeUed aQd Whe                
OeQgWh Rf Whe URXWeV, VWXdeQWV aUe e[SecWed WR be aW WheiU VWRSV SURPSWO\. If Whe\ aUe QRW WheUe aW Whe                    
aSSRiQWed WiPe, Whe bXV ZiOO cRQWiQXe WR Whe Qe[W VWRS. 
 
IW iV iPSeUaWiYe WhaW a kQRZQ adXOW (SaUeQW, gUaQd-SaUeQW, hRXVe VWaff, eWc.) be aW Whe bXV VWRS WR UeceiYe                   
eOePeQWaU\ chiOdUeQ ZheQ Whe\ aUe bURXghW hRPe afWeU VchRRO. If QR kQRZQ adXOW iV aW Whe deVigQaWed VWRS                  
WR UeceiYe Whe chiOd, V/he ZiOO be bURXghW back WR ISK aQd keSW WheUe XQWiO Whe SaUeQWV aUe cRQWacWed aQd                    
RWheU aUUaQgePeQWV aUe Pade. 
 
If SaUeQWV feeO WheUe iV a ViWXaWiRQ RQ Whe bXV, Zhich QeedV iQYeVWigaWiQg RU cRUUecWiQg, SOeaVe feeO fUee WR                   
cRQWacW Whe TUaQVSRUWaWiRQ SXSeUYiVRU. IW iV WhURXgh WhiV V\VWeP Rf feedback WhaW Ze aUe abOe WR ZRUk RQ                  
ViWXaWiRQV aQd UecWif\ PaWWeUV WR SURYide Whe beVW, VafeVW VeUYice SRVVibOe ZiWhiQ Whe PeaQV Ze haYe aW RXU                  
diVSRVaO. 
 
SWXdeQWV ZhR XVe ISK bXVeV aUe e[SecWed WR RbVeUYe Whe fROORZiQg UegXOaWiRQV ZhiOe RQ Whe bXV: 
 
Ɣ SWXdeQWV bRaUd aQd OeaYe Whe bXV iQ aQ RUdeUO\ PaQQeU.  
Ɣ AOO VWXdeQWV ZiOO be aVVigQed VeaWV aQd PXVW ZeaU VeaW beOWV  
Ɣ SWXdeQWV aUe WR keeS aOO bRd\ SaUWV ZiWhiQ Whe bXV aW aOO WiPeV. SWXdeQWV VhRXOd face Whe fURQW Rf Whe 

bXV. FeeW VhRXOd QRW SURWUXde iQ Whe aiVOeV.  
Ɣ NR VhRXWiQg, ZhiVWOiQg, \eOOiQg, eWc., RQ Whe bXV. NR UadiRV RU WaSe UecRUdiQgV aUe WR be SOa\ed RQ Whe 

bXV.  
Ɣ SWXdeQWV aUe e[SecWed WR OiVWeQ WR Whe BXV MRQiWRU aQd WUeaW hiP/heU aV ZeOO aV Whe BXV DUiYeU ZiWh 

UeVSecW.  
Ɣ If a VWXdeQW ZiVheV WR geW Rff, he VhRXOd aVk Whe PRQiWRU WR UeOa\ WhiV iQfRUPaWiRQ WR Whe dUiYeU. ES 

VWXdeQWV caQ RQO\ be dURSSed Rff aW WheiU deVigQaWed VWRS.  
Ɣ AfWeU VchRRO, VWXdeQWV VhRXOd bRaUd bXVeV ZheQ deVigQaWed b\ Whe WeacheUV RQ dXW\. The\ aUe QRW WR 

ZaiW XQWiO Whe bXV iV Uead\ WR OeaYe aQd jXPS RQ aW Whe OaVW PiQXWe.  
Ɣ SWXdeQWV aUe QRW WR chaQge VeaWV ZhiOe Whe bXV iV iQ PRWiRQ.  
Ɣ NR eaWiQg, dUiQkiQg, RU VPRkiQg iV aOORZed RQ Whe bXV. GOaVV bRWWOeV Pa\ QRW be WUaQVSRUWed RQ Whe 

bXV.  
Ɣ UVe Rf iQaSSURSUiaWe OaQgXage (VZeaUiQg) iV VWUicWO\ SURhibiWed.  
Ɣ SWXdeQWV Pa\ RQO\ Uide WheiU deVigQaWed bXVeV.  
Ɣ FighWiQg iV QRW SeUPiWWed RQ Whe bXV.  
Ɣ SWXdeQWV aUe QRW WR WhURZ aQ\WhiQg ZiWhiQ Whe bXV RU RXWVide Whe ZiQdRZV, RU WUaiO aQ\WhiQg fURP Whe                  

bXV ZiQdRZV. ThiV UXOe iV VWUicWO\ eQfRUced. SWXdeQWV iQ YiROaWiRQ ZiOO be iPPediaWeO\ VXVSeQded fURP               
Whe bXV aQd PXVW PeeW ZiWh Whe adPiQiVWUaWiRQ befRUe bXV-UidiQg SUiYiOegeV Pa\ be UeVWRUed.  

Ɣ VaQdaOiVP ZiOO UeVXOW iQ iPPediaWe VXVSeQViRQ Rf bXV SUiYiOegeV aV ZeOO aV Sa\PeQW Rf daPageV. 



 



 AQ\ VWXdeQW iQYROYed iQ behaYiRU WhaW iV SRWeQWiaOO\ daQgeURXV RU iQjXUiRXV WR hiPVeOf/heUVeOf, RWheU bXV               
XVeUV, SedeVWUiaQV, RU RWheU YehicOeV, ZiOO be iPPediaWeO\ VXVSeQded SeQdiQg iQYeVWigaWiRQV. TheVe            
behaYiRUaO e[SecWaWiRQV aUe deVigQed WR SURYide fRU Whe VafeW\ Rf aOO chiOdUeQ. SWXdeQWV ZhR chRRVe WR                
YiROaWe WheVe UXOeV ZiOO be diVciSOiQed. UQOeVV VWaWed RWheUZiVe, a fiUVW bXV RffeQce UeVXOWV iQ Whe VWXdeQW                 
PeeWiQg ZiWh Whe diYiViRQ SUiQciSaO. A VecRQd RffeQVe UeceiYeV a ZaUQiQg OeWWeU WR Whe SaUeQWV fURP Whe                 
diYiViRQ SUiQciSaO. A WhiUd RffeQVe UeVXOWV iQ a WhUee-da\ VXVSeQViRQ fURP Whe bXV VeUYice, aQd RQ a fRXUWh                  
RffeQVe, Whe VWXdeQW Pa\ be VXVSeQded fURP Whe bXV VeUYice SeUPaQeQWO\. 

 
IPSRUWDQW GHWDLOV \RX VKRXOG SURYLGH WR VXSSRUW WKH VFKRRO¶V HIIRUWV:  
Ɣ PURYide ISK ZiWh \RXU WeOeShRQe QXPbeU WR be iQcOXded RQ ISK¶V PhRQe TUee. POeaVe eQVXUe WhaW \RX 

cRQWacW Whe VchRRO ZiWh eiWheU QeZ RU addiWiRQaO QXPbeUV;  
Ɣ PURYide ISK ZiWh \RXU ePaiO addUeVVeV, WR be iQcOXded RQ ePaiO OiVWiQg. (eVPaiO@iVk.ac.ke);  
Ɣ PURYide ISK ZiWh a QaPe aQd ShRQe QXPbeU Rf aQ EPeUgeQc\ CRQWacW PeUVRQ ZhR caQ acW RQ \RXU 

behaOf if \RX caQQRW be Ueached;  
Ɣ CRPSO\ ZiWh SecXUiW\ PeUVRQQeO UeTXeVWV aW Whe PaiQ gaWeV. 

 
A VWXdeQW ZhR ZiVheV WR gR hRPe ZiWh a fUieQd RQ aQ ISK bXV PXVW bUiQg a OeWWeU Rf UeTXeVW fURP a SaUeQW                       
WR Whe UeOeYaQW diYiViRQaO Rffice (aQ ePaiO iV aOVR acceSWabOe). If Whe UeTXeVW iV aSSURYed Whe VWXdeQW ZiOO be                   
iVVXed ZiWh a VSeciaO bXV SaVV Zhich VhRXOd be VXbPiWWed WR Whe bXV PRQiWRU; VXch UeTXeVWV PXVW be                  
Pade ZeOO iQ adYaQce, ZRXOd QRW be aSSURSUiaWe fRU QXPeURXV YiViWV, aQd aOVR aSSO\ fRU bXV-UideUV ZhR                 
ZiVh WR gR hRPe ZiWh a fUieQd ZhR XVeV a diffeUeQW bXV. NRQ -bXV UideUV accRPSaQ\iQg a bXV UideU ZiOO                   
iQcXU a fee Rf $10/WUiS Sa\abOe WR Whe BXViQeVV Office. 
 

Transport Safet\ 
 
If Vafe WUaQVSRUWaWiRQ iV WhUeaWeQed , chiOdUeQ ZiOO UePaiQ RQ caPSXV XQWiO iW iV Vafe WR VeQd WheP hRPe. A                   
WeOeShRQe aQd ePaiO QeWZRUk haV beeQ deYeORSed WR iQfRUP SaUeQWV Rf WhiV kiQd Rf ViWXaWiRQ. The VchRRO                 
PaiQWaiQV acWiYe cRQWacW ZiWh YaUiRXV VecXUiW\ ageQcieV WR eQVXUe WhaW Ze aUe abOe WR geW Whe chiOdUeQ WR                  
aQd fURP VchRRO VafeO\. 

 
 
 

ES HEALTH COMMUNICATION  
Health Office Information  

ISK Health Polic\  
AOO VWXdeQWV eQUROOiQg aW ISK PXVW haYe aQ XSdaWed heaOWh fRUP cRPSOeWed b\ a Sh\ViciaQ. BRaUd SROic\                 
UeTXiUeV WhaW aOO VWXdeQWV haYe a Sh\VicaO e[aPiQaWiRQ eYeU\ WZR \eaUV aQd WhaW heaOWh fRUPV aUe XSdaWed                 
aQd UeVXbPiWWed b\ SaUeQWV. PaUeQWV PXVW iQfRUP Whe VchRRO QXUVe iPPediaWeO\ Rf aQ\ VigQificaQW chaQge               
iQ Whe heaOWh VWaWXV Rf a chiOd. 

 
SWXdeQWV ZiOO QRW be aOORZed WR aWWeQd VchRRO fieOd WUiSV if aQ XS-WR-daWe heaOWh fRUP iV QRW RQ fiOe iQ Whe                     
heaOWh Rffice. PaUeQWV PXVW iQdicaWe RQ Whe HeaOWh FRUP aQ\ VeUiRXV heaOWh cRQdiWiRQ WhaW Whe VchRRO                
VhRXOd be aZaUe Rf Zhich cRXOd UeTXiUe EMERGENCY ACTION RU SOace aQ\ OiPiWaWiRQV RQ WheiU chiOd¶V                
SaUWiciSaWiRQ iQ Sh\VicaO acWiYiW\, cRQWacW VSRUWV, geQeUaO VSRUWV RU VZiPPiQg . The VchRRO UeTXiUeV PedicaO              
cOeaUaQce fURP a Sh\ViciaQ afWeU a VeUiRXV iQjXU\ if a VWXdeQW ZiVheV WR cRQWiQXe ZiWh Whe VaPe VSRUW RU                   
begiQ a QeZ VSRUW. 

 
Opening Hours  
A TXaOified cOiQiciaQ iV RQ dXW\ eYeU\ VchRRO da\ fURP 6:30 a.P. WR 6:00 S.P. MRQda\ WhURXgh FUida\. The                   
cOiQic iV aOVR RSeQ RQ SaWXUda\V fURP 8.00aP-12.00SP. 

 
First Aid  
The HeaOWh Office VWaff aWWeQd WR aOO PiQRU iQjXUieV aQd iOOQeVVeV. The VWaff ZiOO aOVR eQVXUe WhaW aOO VWXdeQWV                   
haYe Whe UeTXiViWe iPPXQi]aWiRQV aQd heaOWh ceUWificaWeV fRU SaUWiciSaWiRQ iQ aOO VchRRO acWiYiWieV. 

 
Dispensation of student medical information 

 



 ES VWXdeQWV  
ES VWXdeQWV ZhR becRPe iOO aW VchRRO VhRXOd UeSRUW WR Whe VchRRO QXUVe accRPSaQied b\ a TeachiQg                 
AVViVWaQW. AQ ePaiO WR Whe hRPeURRP WeacheU fURP Whe NXUVe PXVW be VeQW WR cRQfiUP WiPe iQ aQd RXW Rf                    
Whe VWXdeQW aW Whe HeaOWh Office. FRU WhRVe gRiQg hRPe, aQ ePaiO ZiOO be VeQW back WR Whe hRPeURRP                   
WeacheU aQd diYiViRQaO VecUeWaU\ iQdicaWiQg WiPe Rf deSaUWXUe fURP Whe HeaOWh Office. 
 
SWXdeQWV VhRXOd QRW caOO SaUeQWV WR Sick WheP XS fURP VchRRO fRU iOOQeVV ZiWhRXW haYiQg VeeQ Whe SeUVRQQeO                  
aW Whe HeaOWh Office. 
 
A VWXdeQW caQQRW be diVPiVVed fURP VchRRO RQ PedicaO gURXQdV ZiWhRXW Whe SeUPiVViRQ Rf Whe heaOWh cOiQic                 
VWaff. 
 
Prescription Medication  
PaUeQWV ZhRVe chiOdUeQ haYe WR Wake PediciQe dXUiQg Whe VchRRO da\ RU a VchRRO RXWiQg ZiOO be UeTXiUed WR                   
VXbPiW a VigQed SeUPiVViRQ VOiS aXWhRUi]iQg Whe VchRRO QXUVe RU heaOWh Rffice VWaff WR adPiQiVWeU Whe                
PedicaWiRQ. A SaUeQW¶V VigQaWXUe RQ Whe heaOWh fRUP giYeV cRQVeQW WR Whe VchRRO QXUVe WR adPiQiVWeU fiUVW                 
aid fRU PiQRU iQjXUieV aQd iOOQeVVeV aQd adPiQiVWeU PedicaWiRQV. If Whe iOOQeVV SeUViVWV Whe VchRRO QXUVe ZiOO                 
Pake UecRPPeQdaWiRQV WR Whe VWXdeQWV aQd WheiU SaUeQWV WR Veek SURfeVViRQaO WUeaWPeQW RXWVide Whe              
VchRRO. 
 
Communicable diseases  
SWXdeQWV ZhR haYe a cRPPXQicabOe diVeaVe (e[ceSW HIV/AIDS) ZiOO be e[cOXded fURP aWWeQdiQg VchRRO              
XQWiO Whe\ aUe QR ORQgeU cRQWagiRXV. The\ PXVW bUiQg a QRWe fURP a dRcWRU iQdicaWiQg WhaW Whe\ aUe QR                   
ORQgeU cRQWagiRXV befRUe Whe\ ZiOO be aOORZed WR aWWeQd VchRRO. PaUeQWV Rf chiOdUeQ ZhR haYe head Oice ZiOO                  
be iQfRUPed WR Wake WheiU chiOd hRPe iPPediaWeO\ fRU WUeaWPeQW. The\ ZiOO RQO\ be aOORZed WR aWWeQd                 
cOaVVeV afWeU Whe VchRRO QXUVe haV cRQfiUPed Whe\ aUe fUee Rf QiWV aQd Oice. 
 
Notification to parents  
The VchRRO QXUVe RQ dXW\ ZiOO QRWif\ SaUeQWV iPPediaWeO\ iQ Whe fROORZiQg ViWXaWiRQV:  

Ɣ WheQ a VWXdeQW dReVQ¶W feeO ZeOO eQRXgh WR UeWXUQ WR cOaVV afWeU UeVWiQg iQ Whe heaOWh Rffice fRU 
PRUe WhaQ 20 PiQXWeV.  

Ɣ If a diagQRViV iV Pade WhaW ZaUUaQWV fXUWheU PedicaO aVViVWaQce (e.g., high feYeU, RSeQ bOeediQg 
ZRXQdV)  

Ɣ WheQ Whe SaUeQW haVQ¶W cRPSOeWed Whe VWXdeQW¶V heaOWh fRUP iQ RUdeU WR cOaUif\ iVVXeV Rf dUXg 
aOOeUgieV, eWc.  

Ɣ WheQ a VWXdeQW haV a cRQWagiRXV/highO\ iQfecWiRXV diVeaVe 

Ɣ WheQ a VWXdeQW haV a head iQjXU\  
Ɣ WheQ a VWXdeQW haV head Oice 

 
Medication safet\  
FRU Whe VafeW\ Rf RXU VWXdeQWV, Whe VchRRO UeTXiUeV Whe fROORZiQg fRU aQ\ VWXdeQW WakiQg PedicaWiRQ:  

Ɣ AOO PediciQeV WakeQ b\ VWXdeQWV ZhiOe iQ VchRRO VhRXOd be diVSeQVed aW Whe HeaOWh Office (NR                
VWXdeQW VhRXOd be caUU\iQg PedicaWiRQ RQ VchRRO gURXQdV) ZiWh Whe e[ceSWiRQ Rf PediciQe WhaW              
Pa\ be XVed iQ aQ ePeUgeQc\ ViWXaWiRQ e.g. iQhaOeUV fRU aVWhPaWicV, aQ ESiPeQ fRU Whe VWXdeQWV                
ZhR geW Oife WhUeaWeQiQg aOOeUgic UeacWiRQV, aQd iQVXOiQ fRU diabeWicV. 

Ɣ FRU VWXdeQWV ZhR aUe RQ daiO\ PedicaWiRQ WakeQ dXUiQg VchRRO hRXUV, SaUeQWV VhRXOd VXSSO\ Whe               
ISK HeaOWh Office ZiWh Whe PedicaWiRQV fRU aW OeaVW a PRQWh. PaUeQWV ZiOO be iQfRUPed ZheQ Whe                 
VXSSO\ gReV dRZQ RU e[SiUeV fRU UeSOeQiVhPeQW.  

Ɣ FRU VWXdeQWV ZiWh SUeVcUiSWiRQ PediciQe, Whe PedicaWiRQ VhRXOd be dURSSed aW Whe HeaOWh Office b\               
Whe SaUeQW. If a SaUeQW iV XQaYaiOabOe, Whe VWXdeQW caQ be VeQW WR dURS Whe PediciQe, Zhich VhRXOd                  
be iQ a VeaOed SackeW accRPSaQied ZiWh aQ µAXWhRUi]aWiRQ WR adPiQiVWeU PedicaWiRQ¶ QRWe fURP a               
SaUeQW VWaWiQg Whe WiPe, fUeTXeQc\, dXUaWiRQ aQd dRVe WhaW VhRXOd be adPiQiVWeUed. 

 
PaUeQWV ZhRVe chiOdUeQ haYe WR Wake PediciQe dXUiQg Whe VchRRO da\ RU a VchRRO RXWiQg ZiOO be UeTXiUed WR                   
VigQ aQ µAXWhRUi]aWiRQ WR adPiQiVWeU PedicaWiRQ aW ISK¶ RU µAXWhRUi]aWiRQ WR adPiQiVWeU PedicaWiRQ RQ              
RYeUQighW ISK WUiSV¶ fRUP Zhich iV aYaiOabOe aW Whe HeaOWh Office. AOO PediciQe PXVW be iQ Whe RUigiQaO                  
ShaUPac\ cRQWaiQeU, OabeOed ZiWh: QaPe Rf dUXg, VWUeQgWh aQd dRVe, QaPe Rf VWXdeQW, diUecWiRQV fRU XVe 
 



 aQd e[SiU\ daWe. 
 
The International School of Ken\a Serious Allerg\ Guidelines  
We haYe VWXdeQWV aW ISK ZhR haYe aOOeUgieV UaQgiQg fURP PiOd WR VeYeUe. IQ PRVW caVeV aV Whe VWXdeQWV 
geW ROdeU aQd PRYe fURP Whe EOePeQWaU\ WR Whe MiddOe aQd High VchRRO Whe\ becRPe iQcUeaViQgO\ 
aZaUe Rf WheVe aOOeUgieV aQd aUe e[SecWed WR OeaUQ hRZ WR aYRid a VeUiRXV aOOeUgic UeacWiRQ. The 
fROORZiQg gXideOiQeV gRYeUQ hRZ faPiOieV aQd Whe VchRRO aUe SURacWiYe iQ PaQagiQg VeYeUe aOOeUgieV:  

Ɣ OQ eQUROOPeQW aW ISK a VWXdeQW PedicaO fRUP iV fiOOed RXW b\ SaUeQWV/gXaUdiaQV Zhich cOeaUO\ 
VWaWeV Whe aOOeUg\ aQd Whe degUee Rf UeacWiRQ. If WheUe iV a hiVWRU\ Rf a VeUiRXV UeacWiRQ 
(aQaSh\Oa[iV eWc.) WheQ Whe SaUeQW ZiOO be UeTXiUed WR bUiQg iQ PedicaWiRQ fRU WheiU chiOd, 
UaQgiQg fURP aQ aQWihiVWaPiQe WR ESiPeQ.  

Ɣ IQfRUP Whe HeaOWh Office aQd eQVXUe Whe\ aUe iQYROYed iQ Whe iQfRUPaWiRQ VhaUiQg SURceVV WR               
WeacheUV WhURXgh gUade OeYeO OeadeUV, FRRd aQd SeUYiceV MaQageU aQd SWXdeQW SXSSRUW SeUYiceV             
CRRUdiQaWRU.  

Ɣ The VchRRO COiQiciaQ ZiOO aUUaQge a VSeciaO PeeWiQg ZiWh Whe SaUeQWV aQd PaiQ cRQWacW WeacheU/V 
fRU each chiOd WR VhaUe WhiV iQfRUPaWiRQ.  

Ɣ The HeaOWh Office ZiOO RUgaQi]e aQ iQ-VeUYice fRU aOO WeacheUV aQd WeachiQg aVViVWaQWV iQfRUPiQg 
WheP abRXW ZhaW WR ORRk fRU, Zh\ Whe aOOeUg\ haSSeQV aQd hRZ WR UeacW.  

Ɣ IQ eOePeQWaU\ Ze acWiYeO\ diVcRXUage VQackV ZiWh QXWV. SWXdeQWV dR QRW VhaUe VQackV. If WheUe iV                
a VWXdeQW ZiWh a kQRZQ QXW aOOeUg\ WhiV VhaOO be cRPPXQicaWed WR Whe gUade WeacheUV aQd aQ\                 
VQackV bURXghW iQ fURP hRPe VhRXOd be QXW fUee.  

Ɣ IQ each cOaVV, ZheUe a chiOd haV a VeYeUe aOOeUg\, a VXSSO\ Rf ESiPeQ RU RWheU aSSURSUiaWe                 
ePeUgeQc\ PedicaWiRQ ZiOO be VWRUed. ThiV ZiOO WUaYeO, iQ Whe haQdV Rf aQ adXOW, WR aOO Whe VSeciaOiVW                  
cOaVVeV aQd cR-cXUUicXOaU acWiYiWieV WhaW Whe chiOd ZiOO SaUWiciSaWe iQ dXUiQg Whe da\.  

Ɣ EPeUgeQc\ ReVSRQVe KiWV ZiOO be VWaWiRQed VWUaWegicaOO\ ZiWhiQ ISK caPSXV eTXiSSed ZiWh 
ESiPeQ¶V fRU iPPediaWe acceVV iQ ePeUgeQc\ caVeV WhURXghRXW Whe \eaU  

Ɣ The VchRRO cOiQic ZiOO eQVXUe a VXSSO\ Rf ESiPeQ RU RWheU aSSURSUiaWe PedicaWiRQ iV aYaiOabOe 
WhURXghRXW each \eaU. 

 
 
IQ caVe Rf a VeYeUe UeacWiRQ-WakiQg SOace Whe fROORZiQg VWeSV Qeed WR be WakeQ: 

1. AdPiQiVWeU Whe ESiPeQ RU eTXiYaOeQW SeUWiQeQW aOOeUg\ PedicaWiRQ 
2. CaOO Whe cOiQic fRU iPPediaWe aVViVWaQce (MRbiOe: 0733 639 344)  
3. IQfRUP Whe SaUeQW 
4. IQfRUP Whe DiYiViRQaO Office 
5. The VWXdeQW ZiOO be PRQiWRUed b\ Whe HeaOWh Rffice WeaP RU a UeVSRQVibOe adXOW XQWiO Whe WeaP 

aUUiYeV 
 

Sun Polic\ 
 
SXQSPaUW UV AOeUW: UQSURWecWed e[SRVXUe WR Whe VXQ ZhiOe SOa\iQg RXWVide Pa\ UeVXOW iQ VXQbXUQ aQd                
iQcUeaVe \RXU chiOd¶V UiVk Rf deYeORSiQg VkiQ caQceU. POeaVe Pake VXUe \RXU chiOdUeQ SXW RQ VXQ SURWecWiRQ                 
eYeU\ da\ befRUe Whe\ OeaYe hRPe aQd keeS VXQVcUeeQ iQ WheiU PE/SZiPPiQg bagV aV ZeOO. AOO                
eOePeQWaU\ VWXdeQWV RQ Whe SOa\gURXQd aUe UeTXiUed WR ZeaU a VXQhaW. ChiOdUeQ ZiWhRXW ZiOO be aVked WR                 
SOa\ aQd VWa\ iQ Whe Vhade. JXVW a feZ VeUiRXV VXQbXUQV iQcUeaVe \RXU chiOd¶V UiVk Rf VkiQ caQceU OaWeU iQ                    
Oife, aV UV UadiaWiRQ iV aQ iQYiVibOe kiOOeU. Make VXUe VXQVcUeeQ RffeUV bRWh UVA aQd UVB SURWecWiRQ, WhaW                  
Whe SXQ PURWecWiRQ FacWRU (SPF) iV a PiQiPXP Rf 30 Zhich SURWecWV agaiQVW 97% Rf Whe VXQ¶V UV Ua\V aQd                    
WhaW iW iV ZaWeU UeViVWaQW.  

Campus Access 
 
The ISK caPSXV iV a YibUaQW aQd bXV\ SOace. IQ addiWiRQ WR Whe da\-WR-da\ acadePic SURgUaP, Whe                 
caPSXV iV aOiYe ZiWh cUeaWiYe aUW e[hibiWiRQV, PXVic aQd dUaPa SeUfRUPaQceV, VeUYice SURjecWV aQd              
VSRUWiQg eYeQWV. BeiQg SaUW Rf Whe ISK CRPPXQiW\ PeaQV WhaW \RX Pa\ aOVR be aW VchRRO RXWVide Rf                  
VchRRO hRXUV RU \RX Pa\ haYe faPiO\ aQd fUieQdV ZhR \RX ZRXOd Oike WR iQWURdXce WR RXU caPSXV. TheVe                   
gXideOiQeV ZiOO heOS eQVXUe a Vafe, eQjR\abOe e[SeUieQce fRU Whe eQWiUe cRPPXQiW\. 
 
The CaPSXV iV RSeQ WR ISK faPiOieV fURP 6:30aP ± 6:30SP MRQda\ WR FUida\ aQd RQ SaWXUda\V aQd 
 



 SXQda\V fURP 8:00aP ± 5:00SP. CaPSXV acceVV RXWVide Rf WheVe hRXUV UeTXiUeV aSSURYaO b\ VchRRO               
AdPiQiVWUaWiRQ aQd VXSeUYiViRQ b\ aQ ISK VWaff PePbeU. SWXdeQW SickXS RXWVide UegXOaU VchRRO hRXUV iV               
fURP Whe XSSeU SaUkiQg ORW RQO\. SWXdeQWV ZiWh SaUeQWaO SeUPiVViRQ WR OeaYe VchRRO b\ Wa[i RU ZiWh aQRWheU                  
VWXdeQW PXVW haYe ZUiWWeQ aXWhRUi]aWiRQ fURP WheiU diYiViRQaO Rffice.  
Student Supervision  
A SaUeQW RU gXaUdiaQ PXVW accRPSaQ\ EOePeQWaU\ SchRRO VWXdeQWV ZhR aUe RQ caPSXV RXWVide UegXOaU               
VchRRO hRXUV. MiddOe aQd High SchRRO VWXdeQWV SaUWiciSaWiQg iQ VchRRO eYeQWV VXch aV VRcceU RU               
VZiPPiQg, ZheUe WheUe iV a cRach iQ chaUge, dR QRW Qeed WR haYe a SaUeQW RU gXaUdiaQ chaSeURQ. If a                    
gURXS Rf MiddOe RU High SchRRO VWXdeQWV iV RQ caPSXV RXWVide Rf VchRRO hRXUV, aW OeaVW RQe SaUeQW RU                   
gXaUdiaQ SeU gURXS iV UeTXiUed. PaUeQWV aQd gXaUdiaQV PXVW aOZa\V ZeaU WheiU ShRWR ID badge ZheQ RQ                 
caPSXV. 
 
Campus Safet\  
AOO VchRRO UXOeV aSSO\ ZheQ VWXdeQWV aUe RQ Whe ISK caPSXV; Whe VafeW\ aQd VecXUiW\ Rf RXU VWXdeQWV, VWaff                   
aQd faPiOieV iV a WRS SUiRUiW\. SWXdeQWV aQd/RU WheiU faPiOieV ZhR XVe Whe VchRRO caPSXV RXWVide Rf QRUPaO                  
VchRRO hRXUV dR VR aW WheiU RZQ UiVk. POeaVe QRWe, hRZeYeU WhaW iQ aQ ePeUgeQc\ a caPSXV VXSeUYiVRU                  
caQ be cRQWacWed b\ caOOiQg 0724-020-205 . KK GXaUdV aUe aOZa\V RQ caPSXV aQd caQ aOVR be Rf                 
aVViVWaQce iQ aQ ePeUgeQc\. 
 
POeaVe QRWe WhaW WheVe gXideOiQeV Pa\ be XSdaWed aV ciUcXPVWaQceV chaQge; cXUUeQW iQfRUPaWiRQ iV              
aOZa\V aYaiOabOe aW Whe AdYaQcePeQW Office. 
 
Who has access to the ISK campus?  
IQdiYidXaOV RU gURXSV ZiWh acceVV WR RXU caPSXV faciOiWieV faOO iQWR Whe fROORZiQg caWegRUieV: 
Ɣ Communit\ Members ± CXUUeQW VWaff, facXOW\, SaUeQWV, VWXdeQWV aQd WheiU iPPediaWe faPiOieV 
Ɣ Occasional Members ± IQdiYidXaOV iQYROYed iQ Whe RccaViRQaO iQVWUXcWiRQ Rf VWXdeQWV aQd ZhR aUe              

UegXOaUO\ RQ caPSXV dXUiQg VchRRO hRXUV. TheVe iQcOXde bXW aUe QRW OiPiWed WR VXbVWiWXWe WeacheUV,               
SUiYaWe WXWRUV, cRacheV, UefeUeeV & VeUYice OeaUQiQg acWiYiW\ OeadeUV.  

Ɣ School Visitors ±PURVSecWiYe faPiOieV, aOXPQi aQd bXViQeVV RU VeUYice SURYideUV, eWc. 
Ɣ Groups ± SSRUWV WeaPV, VeUYice gURXSV, YiViWiQg VchRROV, cRQfeUeQce SaUWiciSaQWV, eWc.  
Communit\ Members  
SWaff aQd SaUeQWV aUe iVVXed SaUkiQg VWickeUV fRU WheiU YehicOeV VR WhaW Whe\ caQ dUiYe RQWR caPSXV. We                  
aVk WhaW \RX UefUaiQ fURP ORaQiQg \RXU YehicOe WR QRQ-ISK SeRSOe WR eQWeU caPSXV. WheQ \RX VeOO \RXU caU,                   
SOeaVe UePRYe Whe ISK SaUkiQg VWickeU aQd UeWXUQ iW WR Whe VecXUiW\ Rffice. If \RX ZaQW WR bUiQg                  
QRQ-cRPPXQiW\ PePbeUV RQ caPSXV, iW iV YeU\ iPSRUWaQW WhaW \RX Wake WheP WR Whe PaiQ VecXUiW\ Rffice WR                  
check iQ. The\ ZiOO be iVVXed a WePSRUaU\ YiViWRU¶V badge. 
 
The ISK VZiPPiQg SRRO iV RSeQ fRU XVe b\ ISK CRPPXQiW\ MePbeUV WheiU gXeVWV. CRPPXQiW\ PePbeUV                
aUe UeVSRQVibOe fRU Whe cRQdXcW Rf WheiU gXeVWV aQd PXVW accRPSaQ\ WheP ZhiOe RQ caPSXV. GXeVWV aUe                 
OiPiWed WR fRXU SeU faPiO\. POeaVe QRWe WhaW acceVV WR Whe SRRO, WeQQiV cRXUWV, aQd fieOdV fRU ZaOkiQg/                  
UXQQiQg iV RQO\ RXWVide Rf VchRRO hRXUV aQd dXUiQg WiPeV ZheQ Whe faciOiWieV aUe QRW beiQg XVed b\ RXU                   
VWXdeQWV. 
 
SZimming Pool Rules and Regulations ± ASSURSUiaWe VZiPZeaU iV UeTXiUed aW aOO WiPeV. SZiPPeUV              
PXVW Wake a VhRZeU ZiWh VRaS befRUe eQWeUiQg Whe SRRO. AdPiVViRQ ZiOO be deQied WR aQ\RQe haYiQg                 
cRPPXQicabOe diVeaVeV, ZeaUiQg baQdageV, RU ZiWh VkiQ abUaViRQV, cROdV, cRXghV, e[WUePeO\ iQfOaPed            
e\eV, iQfecWiRQV, RSeQ VRUeV, e[ceVViYe VXQbXUQ, QaVaO RU eaU diVchaUgeV. POeaVe faPiOiaUi]e \RXUVeOf ZiWh              
Whe fROORZiQg SZiPPiQg PRRO RXOeV & RegXOaWiRQV. AdheUeQce WR WheVe UXOeV eQVXUeV \RXU VafeW\ aQd               
heaOWh. 
 

ISK SZimming Pool  
Rules & Regulations 

 
1. ISK CRPPXQiW\ MePbeUV PXVW accRPSaQ\ WheiU gXeVWV. ChiOdUeQ ageV 14 aQd \RXQgeU PXVW be 

accRPSaQied b\ aQ adXOW iQ Whe SRRO aUea. PaUeQWV aUe UeVSRQVibOe fRU Whe VafeW\ aQd cRQdXcW 
Rf WheiU chiOdUeQ aW aOO WiPeV. 

 



 2. ASSURSUiaWe VZiPZeaU iV aOZa\V UeTXiUed. POeaVe XVe chaQgiQg URRPV aQd baWhURRP faciOiWieV.  
3. ChiOdUeQ ZhR aUe QRW WRiOeW-WUaiQed PXVW ZeaU a VZiP diaSeU. RegXOaU diVSRVabOe diaSeUV aUe 

QRW aOORZed iQ Whe SRRO aW aQ\ WiPe.  
4. SZiPPeUV PXVW VhRZeU befRUe eQWeUiQg Whe SRRO.  
5. NR VWUeeW VhReV RQ Whe SRRO deck.  
6. POeaVe dR QRW eQWeU Whe SRRO if \RX haYe a cRPPXQicabOe diVeaVe Oike a cROd, RSeQ VRUeV, 

e[ceVViYe VXQbXUQ, iQfOaPed e\eV, QaVaO/eaU diVchaUgeV RU aUe ZeaUiQg baQdageV. 
7. SSiWWiQg, VSRXWiQg RU QRVe-bORZiQg iQ Whe SRRO iV VWUicWO\ SURhibiWed.  
8. PURSeU cRQdXcW PXVW be dePRQVWUaWed aW aOO WiPeV. RXQQiQg, SXVhiQg, ZUeVWOiQg, dXQkiQg 

aQd RWheU fRUPV Rf URXgh SOa\ aUe QRW SeUPiWWed.  
9. DR QRW diYe RQ Whe VhaOORZ Vide Rf Whe big \eOORZ OiQe.  
10. WheQ XViQg Whe diYiQg bRaUdV SOeaVe:  

Ɣ LRRk befRUe \RX OeaS  
Ɣ OQO\ RQe SeUVRQ RQ Whe bRaUd aW a WiPe  
Ɣ AYRid VZiPPiQg XQdeU diYiQg bRaUdV  
Ɣ SZiP VWUaighW WR Whe URSe afWeU jXPSiQg  

11. UVe Rf fRRd aQd beYeUageV iV UeVWUicWed WR Whe gUaVV\ aUea RQO\. GOaVV cRQWaiQeUV aQd 
aOcRhRO aUe VWUicWO\ SURhibiWed.  

12. NR ORXd PXVic RU RWheU e[ceVViYe QRiVe.  
13. DXUiQg fUee VZiP WiPeV, VZiPPeUV Pa\ bUiQg aQd XVe WheiU RZQ ZaWeU WR\V aQd eTXiSPeQW; 

hRZeYeU, OifegXaUdV haYe cRQWURO RYeU WheiU XVage. UVe Rf ISK RZQed eTXiSPeQW aQd WR\V iV 
fRU VchRRO acWiYiWieV RQO\.  

14. ISK VecXUiW\ SeUVRQQeO aQd/RU SRRO aWWeQdaQWV VhaOO QRW be heOd UeVSRQVibOe fRU YaOXabOeV. 
 
SZimming Pool Schedule 2020-2021  
SZiPPiQg PRRO SchedXOe  
The VZiPPiQg SRRO iV RSeQ WR Whe ISK CRPPXQiW\ aW Whe fROORZiQg WiPeV:  
MRQda\ - TXeVda\: 4:45SP WR 6:00SP - fUee VZiP  
WedQeVda\: 1:30SP WR 6:00SP ± fUee VZiP 
 
 

ThXUVda\-FUida\ SRRO RSeQ fRU cOaVVeV aQd VZiP WeaP RQO\ 
SaWXUda\/SXQda\:: 10:00aP WR 12:30SP - OaS VZiP 12:30SP WR 
5:00SP - fUee VZiP 
 
OQ ISK hROida\V, Whe SRRO fROORZV a ZeekeQd VchedXOe. OQ KeQ\aQ aQd UeOigiRXV hROida\V, Whe SRRO iV                 
cORVed. PRRO XVe UXOeV aUe SRVWed aW Whe VZiPPiQg SRRO aQd Ze aVk WhaW \RX faPiOiaUi]e \RXUVeOf ZiWh WheP                   
befRUe eQWeUiQg Whe SRRO. 
 
FiWQeVV CeQWeU  
The fiWQeVV ceQWeU iV RSeQ WR Whe ISK CRPPXQiW\ aW Whe fROORZiQg WiPeV:  
AfWeUQRRQV: 5:00SP WR 6:00SP ± MRQda\, TXeVda\, ThXUVda\ aQd FUida\  

1:30SP WR 6:3 0SP ± WedQeVda\ 
 
SaWXUda\:  
SXQda\:   

8:00aP WR 2:00SP  
CORVed 
 
  

Fitness Center 
The fiWQeVV ceQWeU iV RSeQ WR Whe ISK Communit\aW Whe fROORZiQg WiPeV:  
AfWeUQRRQV: 5:00SP WR 6:15SP ± MRQda\, TXeVda\, ThXUVda\ aQd FUida\  

1:30SP WR 6:00SP ± WedQeVda\  
SaWXUda\: 8:00aP WR 3:00SP  
SXQda\: CORVed  



Occasional Members  
IQdiYidXaOV iQYROYed iQ Whe RccaViRQaO iQVWUXcWiRQ Rf ISK VWXdeQWV aQd ZhR aUe UegXOaUO\ RQ caPSXV PXVW 
 



 haYe a Personal Data Form RQ fiOe ZiWh Whe HR deSaUWPeQW. The\ aUe aOVR UeTXiUed WR haYe a cXUUeQW                   
Certificate of Good Conduct. USdaWed OiVWV aUe WR be SURYided WR Whe SecXUiW\ Office b\ HR fRU VXbVWiWXWe                  
WeacheUV aQd b\ Whe head Rf Whe aSSURSUiaWe deSaUWPeQW fRU aOO RWheU cRacheV, UefeUeeV aQd acWiYiW\                
OeadeUV. 
 
USRQ aUUiYaO WR caPSXV, Whe\ check iQ ZiWh VecXUiW\, aUe iVVXed WheiU ISK ShRWR ID iQ e[chaQge fRU                  
SeUVRQaO ID. SecXUiW\ cRQWacWV Whe aSSURSUiaWe Rffice WR cRQfiUP WhaW Whe\ aUe WR be UeSRUWiQg fRU dXW\. The\                  
Qeed WR Sick XS WheiU ID caUd fURP Whe VecXUiW\ Rffice, aQd UeWXUQ iW XSRQ OeaYiQg each da\. IW iV e[SecWed                     
WhaW WheVe iQVWUXcWRUV ZRXOd RQO\ be RQ caPSXV ZheQ Whe\ haYe dXWieV WR SeUfRUP. If iQVWUXcWRUV VROiciW                 
SUiYaWe cOieQWV WR be WaXghW RQ ISK SUePiVeV, Whe\ Pa\ Qeed WR cRPSOeWe a UeQWaO cRQWUacW aQd Sa\ a                   
faciOiW\ XVage fee, Zhich caQ be RUgaQi]ed WhURXgh Whe AdYaQcePeQW Office. 
 
School Visitors (including Alumni, e.g. former students, parents & staff) ± WheQ YiViWRUV cRPe WR Whe                
caPSXV Whe\ SaUk iQ Whe YiViWRU SaUkiQg aUea RXWVide Whe PaiQ gaWe aQd UeSRUW WR Whe SecXUiW\ Office. AOO                   
YiViWRUV PXVW OeaYe aQ ID aW VecXUiW\ iQ e[chaQge fRU a YiViWRU¶V badge. SecXUiW\ QRWifieV Whe aSSURSUiaWe                 
SeUVRQ RU Rffice WhaW Whe\ aUe heUe WR Vee, aQd WheQ eiWheU diUecWV WheP RU accRPSaQieV WheP WheUe. WheQ                   
Whe YiViWRUV OeaYe caPSXV Whe\ WXUQ iQ WheiU YiViWRU badge aQd UeWUieYeV WheiU ID. ThiV eQabOeV XV WR kQRZ                   
ZhR iV RQ caPSXV aW aQ\ giYeQ WiPe. ViViWRUV WR caPSXV aUe QRW SeUPiWWed WR URaP aURXQd caPSXV                  
XQaccRPSaQied. 
 
Groups & Events - Groups Zith some ISK communit\ members & some non-ISK people (language               
classes, communit\ sports groups, birthda\ parties) ± TheUe Pa\ be a fee fRU XVe Rf ISK faciOiWieV b\                  
gURXSV. IQTXiUieV VhRXOd be VeQW WR cRPPXQicaWiRQV@iVk.ac.ke . If WheUe iV a fee, cRQWUacWV Qeed WR be                
cRPSOeWed aW Whe AdYaQcePeQW Office ZiWh Sa\PeQW Pade iQ adYaQce. 
 
Events hosted b\ ISK at Zhich non-ISK people also attend (drama and musical presentations,              
FOTA e[hibition, visiting teams and fans for sporting events) ± ISK SURYideV addiWiRQaO VecXUiW\ VWaff               
fRU WheVe eYeQWV. SecXUiW\ SeUVRQQeO ZiOO diUecW WUaffic WR Whe aSSURSUiaWe SaUkiQg aUea. ISK cRPPXQiW\               
PePbeUV iQ VWickeUed YehicOeV SaUk RQ caPSXV aQd aVVXPe UeVSRQVibiOiW\ fRU gXeVWV ZhRP Whe\ bUiQg RQ                
caPSXV. ViViWRUV aUUiYiQg RQ WheiU RZQ SaUk iQ YiViWRU SaUkiQg RXWVide Whe PaiQ gaWe SURceed WhURXgh Whe                 
SecXUiW\ Office aQd aUe diUecWed b\ VecXUiW\ WR Whe aSSURSUiaWe YeQXe. 
 
Renters of facilities from outside of the ISK communit\ ± OQ RccaViRQ SeRSOe fURP RXWVide Rf Whe ISK                  
cRPPXQiW\ UeQW RXU faciOiWieV. TheVe aUe OiPiWed WR eYeQWV, Zhich aUe faPiO\-RUieQWed, WhaW cRXOd SRWeQWiaOO\               
be Rf iQWeUeVW WR RXU cRPPXQiW\, aQd WhaW Ze feeO fXOfiOO RXU RZQ iQVWiWXWiRQaO cRUSRUaWe UeVSRQVibiOiW\. AOO                 
iQTXiUieV VhRXOd be diUecWed WR Whe AdYaQcePeQW Office, RU ePaiOed WR cRPPXQicaWiRQV@iVk.ac.ke . 
 
Use of campus facilities outside of school hours - ISK dReV QRW aVVXPe aQ\ OiabiOiW\ fRU iQjXUieV RU                  
accideQWV VXVWaiQed ZheQ SeRSOe aUe XViQg Whe caPSXV faciOiWieV RXWVide Rf VchRRO hRXUV. 
 
Use of rollerblades, skateboards, scooters and bic\cles are prohibited on school propert\. 
 
Dogs on Campus  
NR dRgV aUe aOORZed RQ caPSXV aW aQ\ WiPe. 
 
No Smoking on Campus  
ISK iV a VPRke fUee caPSXV. NR VPRkiQg iV aOORZed RQ caPSXV aW aQ\WiPe. ThiV iQcOXdeV bXW iV QRW                   
OiPiWed WR WRbaccR aQd e-cigaUeWWeV.  

Technolog\ Integration at ISK 
 
AW ISK, VWXdeQWV deYeORS OifeORQg IQfRUPaWiRQ CRPPXQicaWiRQ TechQRORg\ (ICT) caSabiOiWieV aV Whe\ OeaUQ             
WR XVe ICT effecWiYeO\ aQd UeVSRQVibO\ iQ WheiU OeaUQiQg. GUadeV 3 WR 7 VWXdeQWV haYe acceVV WR aQ                  
iQdiYidXaO iPad WhURXghRXW Whe da\. GUade 8 VWXdeQWV XVe ChURPebRRkV aQd iQ Whe High SchRRO, aOO                
VWXdeQWV bUiQg WheiU RZQ Mac OaSWRSV each da\. ISK aOVR haV VSeciaOi]ed OabV SeU diYiViRQ, a deVigQ Oab, a                   
PXOWiPedia Oab aV ZeOO aV a QXPbeU Rf OaSWRS / iPad caUWV WhURXghRXW Whe VchRRO. 
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 ISK Responsible Use Agreement for NetZork and Technolog\ Services 
 
ISK QeWZRUk aQd eTXiSPeQW aUe iQWeQded fRU edXcaWiRQaO SXUSRVeV. AcceVV WR RQOiQe cRQWeQW Yia Whe               
VchRRO¶V QeWZRUk Pa\ be UeVWUicWed iQ accRUdaQce ZiWh ISK SROicieV aQd gRYeUQPeQW UegXOaWiRQV. MiVXVe              
Rf ISK UeVRXUceV ZiOO UeVXOW iQ diVciSOiQaU\ acWiRQ WR be deWeUPiQed b\ Whe AdPiQiVWUaWiRQ. ISK ZiOO QRW be                  
heOd accRXQWabOe fRU aQ\ haUP RU daPageV WhaW UeVXOW fURP PiVXVe Rf VchRRO WechQRORgieV. 
 
8VDJH PROLFLHV  
AOO XVeUV Rf ISK WechQRORgieV PXVW fROORZ Whe VSecificV Rf WhiV dRcXPeQW, aQd aUe e[SecWed WR eQgage ZiWh                  
ISK WechQRORgieV iQ aQ aSSURSUiaWe PaQQeU. SWXdeQWV Pa\ be VXbjecW WR VSecific UeVWUicWiRQV b\ diYiViRQ.               
UVeUV XQfaPiOiaU ZiWh SURSeU WechQRORg\ SURWRcROV VhRXOd Veek cOaUiW\ fURP ISK befRUe XViQg VchRRO              
SURYided WechQRORgieV. UVe gRRd cRPPRQ VeQVe aQd ZheQ iQ dRXbW aVk. 
 
:HE AFFHVV  
ISK SURYideV iWV XVeUV ZiWh acceVV WR Whe IQWeUQeW, iQcOXdiQg Zeb ViWeV, UeVRXUceV, cRQWeQW, aQd RQOiQe                
WRROV. ThaW acceVV Pa\ be UeVWUicWed aV deePed aSSURSUiaWe b\ Whe BRaUd Rf DiUecWRUV RU VchRRO                
adPiQiVWUaWiRQ. Web bURZViQg iV PRQiWRUed aQd UecRUdV Rf aOO RQOiQe acWiYiWieV aUe UeWaiQed fRU Whe dXUaWiRQ                
Rf WiPe deePed QeceVVaU\. AQ\ aWWePSW WR ciUcXPYeQW Zeb fiOWeUV ZiOO ZaUUaQW aSSURSUiaWe diVciSOiQaU\              
acWiRQV. SiWeV WhaW VhRXOd QeYeU be acceVVed fURP ISK RU XViQg ISK WechQRORgieV iQcOXde, bXW aUe QRW                 
OiPiWed WR, ViWeV hRVWiQg SRUQRgUaShic RU adXOW PaWeUiaO, gaPbOiQg acWiYiWieV, QRQ-edXcaWiRQaO gaPeV, RU             
ViWeV ZhRVe PaWeUiaOV aUe deePed haWefXO. UVeUV Pa\ QRW XVe ISK WechQRORgieV WR iOOegaOO\ dRZQORad               
eQWeUWaiQPeQW PaWeUiaO VXch aV PXVic, PRYieV RU e-bRRkV. 
 
RHVSHFW OWKHUV PULYDF\  
AQ\ aWWePSW WR acceVV accRXQWV RU eOecWURQicaOO\ VWRUed PaWeUiaOV Rf iQdiYidXaOV RWheU WhaQ RQe¶V VeOf               
ZiWhRXW Whe e[SUeVVed SeUPiVViRQ Rf WhaW XVeU iV a bUeach Rf SROic\ aQd iV VXbjecW WR diVciSOiQaU\ acWiRQ. 
 
EPDLO  
ISK SURYideV XVeUV ZiWh ePaiO accRXQWV fRU Whe SXUSRVe Rf VchRRO-UeOaWed cRPPXQicaWiRQ. AYaiOabiOiW\ aQd              
XVe Pa\ be UeVWUicWed baVed RQ VchRRO aQd/RU diYiViRQ SROicieV. UVeUV aUe e[SecWed WR cRPPXQicaWe ZiWh                
Whe VaPe aSSURSUiaWe, Vafe, PiQdfXO, cRXUWeRXV cRQdXcW RQOiQe aV RffOiQe. EPaiO XVage Pa\ be PRQiWRUed               
aQd aUchiYed. 
 
SRFLDO / :HE 2.0 / CROODERUDWLYH CRQWHQW / 9LUWXDO LHDUQLQJ EQYLURQPHQWV  
ISK SURYideV XVeUV ZiWh acceVV WR Zeb ViWeV RU WRROV WhaW aOORZ cRPPXQicaWiRQ, cROOabRUaWiRQ, VhaUiQg, aQd                
PeVVagiQg aPRQg PXOWiSOe XVeUV. AQ\ behaYiRU deePed iQaSSURSUiaWe RffOiQe iV cRQVideUed iQaSSURSUiaWe            
RQOiQe, aQd VXch behaYiRU iV VXbjecW WR diVciSOiQaU\ acWiRQ. PRVWV, chaWV, VhaUiQg, aQd PeVVagiQg Pa\ be                
PRQiWRUed. UVeUV VhRXOd QeYeU VhaUe SeUVRQaO iQfRUPaWiRQ RQOiQe. 
 
8VH RI ISK ETXLSPHQW  
ISK Pa\ SURYide XVeUV ZiWh PRbiOe cRPSXWeUV RU RWheU deYiceV WR SURPRWe OeaUQiQg bRWh iQVide aQd                
RXWVide Rf Whe cOaVVURRP. UVeUV PXVW abide b\ WhiV agUeePeQW ZheQ XViQg VchRRO deYiceV RQ RU Rff Whe                  
VchRRO QeWZRUk. UVeUV aUe e[SecWed WR WUeaW aOO deYiceV ZiWh e[WUePe caUe aQd caXWiRQ. UVeUV PXVW UeSRUW                 
aQ\ ORVV, daPage, RU PaOfXQcWiRQ Rf ISK eTXiSPeQW WR IT VWaff iPPediaWeO\. UVeUV ZiOO be fiQaQciaOO\                
accRXQWabOe fRU aQ\ daPage UeVXOWiQg fURP QegOigeQce RU PiVXVe. 
 
PHUVRQDOO\ OZQHG DHYLFHV  
UVeUV Pa\ XVe SeUVRQaOO\ RZQed deYiceV dXUiQg VchRRO hRXUV. AOO SeUVRQaOO\ RZQed deYiceV aUe UeTXiUed               
WR be UegiVWeUed ZiWh ISK. AQ\ PiVXVe Rf SeUVRQaOO\ RZQed deYiceV Pa\ UeVXOW iQ UePRYaO Rf WhaW deYice                  
fURP Whe QeWZRUk aQd/RU diVciSOiQaU\ acWiRQ. SWXdeQWV Pa\ XVe SeUVRQaOO\ RZQed deYiceV iQ Whe cOaVVURRP               
ZheQ Whe cOaVVURRP WeacheU SeUPiWV. OQ caPSXV XVe iV SeUPiWWed XQOeVV VXch XVe iQWeUfeUeV ZiWh Whe                
deOiYeU\ Rf iQVWUXcWiRQ b\ a WeacheU RU VWaff RU cUeaWeV a diVWXUbaQce iQ Whe edXcaWiRQaO eQYiURQPeQW. 
 
SHFXULW\  
UVeUV aUe e[SecWed WR Wake UeaVRQabOe VafegXaUdV agaiQVW Whe WUaQVPiVViRQ Rf VecXUiW\ WhUeaWV (SURWecW              
\RXU hRPe cRPSXWeUV) RYeU Whe VchRRO QeWZRUk. ThiV iQcOXdeV QRW RSeQiQg RU diVWUibXWiQg iQfecWed fiOeV RU 
 



 SURgUaPV aQd QRW RSeQiQg fiOeV RU SURgUaPV Rf XQkQRZQ RU XQWUXVWed RUigiQ. 
 
DRZQORDGV  
UVeUV VhRXOd QRW aWWePSW WR dRZQORad RU UXQ .e[e, .dPg RU aQ\ iQVWaOOabOe aSSOicaWiRQV RYeU Whe VchRRO                 
QeWZRUk RU RQ VchRRO UeVRXUceV ZiWhRXW e[SUeVV SeUPiVViRQ fURP Whe IT VWaff. FRU Whe VecXUiW\ Rf Whe ISK                  
QeWZRUk, aQ\ dRZQORadiQg Rf digiWaO PaWeUiaOV (YideR, PXVic, iPageV, Sdf, eWc.) PXVW be dRQe WhURXgh a                
UeSXWabOe ViWe. WheQ SRVVibOe dRZQORadV VhRXOd be dRQe befRUe RU afWeU VchRRO hRXUV. 
 
NHWLTXHWWH  
UVeUV VhRXOd aOZa\V XVe Whe IQWeUQeW, QeWZRUk UeVRXUceV, aQd RQOiQe ViWeV iQ a cRXUWeRXV aQd UeVSecWfXO                
PaQQeU. UVeUV VhRXOd aOVR UePePbeU QRW WR SRVW aQ\WhiQg RQOiQe WhaW Whe\ ZRXOdQ¶W ZaQW SaUeQWV,               
WeacheUV, RU fXWXUe cROOegeV RU ePSOR\eUV WR Vee. 
 
PODJLDULVP  
ReVeaUch (We[W, Pedia, aXdiR, aQd SicWXUeV, eWc.) cRQdXcWed Yia Whe IQWeUQeW VhRXOd be aSSURSUiaWeO\ ciWed,               
giYiQg cUediW WR Whe RUigiQaO cUeaWRU. UVeUV XQfaPiOiaU ZiWh SURSeU fRUPaWWiQg WechQiTXeV fRU digiWaO Pedia               
VhRXOd cRQVXOW Whe ISK UecRPPeQded fRUPaWWiQg SROic\ (MLA). 
 
PHUVRQDO SDIHW\  
UVeUV VhRXOd QeYeU VhaUe SeUVRQaO iQfRUPaWiRQ, iQcOXdiQg SaVVZRUdV, ShRQe QXPbeU, addUeVVeV, VRciaO            
VecXUiW\ QXPbeU, biUWhda\, RU fiQaQciaO iQfRUPaWiRQ RYeU Whe IQWeUQeW ZiWhRXW adXOW SeUPiVViRQ.  
UVeUV VhRXOd QeYeU agUee WR PeeW SeUVRQV PeW RQOiQe ZiWhRXW SaUeQWaO SeUPiVViRQ, aQd QeYeU aORQe. 
 
C\EHU EXOO\LQJ  
C\beU bXOO\iQg ZiOO QRW be WROeUaWed. HaUaVViQg, diVViQg, fOaPiQg, deQigUaWiQg, iPSeUVRQaWiQg, RXWiQg,            
WUickiQg, e[cOXdiQg, aQd c\beU VWaOkiQg aUe aOO e[aPSOeV Rf c\beU bXOO\iQg. EQgagiQg iQ WheVe behaYiRUV, RU                
aQ\ RQOiQe acWiYiWieV iQWeQded WR haUP (Sh\VicaOO\ RU ePRWiRQaOO\) aQRWheU SeUVRQ, ZiOO UeVXOW iQ VeYeUe               
diVciSOiQaU\ acWiRQ aQd ORVV Rf SUiYiOegeV. IQ VRPe caVeV, c\beU bXOO\iQg caQ be a cUiPe. 
 
LLPLWDWLRQ RI LLDELOLW\ RI ISK NHWZRUN DQG 7HFKQRORJ\ SHUYLFHV  
ISK ZiOO QRW be UeVSRQVibOe fRU daPage RU haUP WR SeUVRQV, fiOeV, daWa, RU haUdZaUe. WhiOe ISK ePSOR\V,                  
aQd aWWePSWV WR eQVXUe Whe SURSeU fXQcWiRQiQg Rf, YaUiRXV fiOWeUiQg aQd RWheU VecXUiW\ PechaQiVPV, ISK               
PakeV QR gXaUaQWeeV aV WR WheiU effecWiYeQeVV. ISK ZiOO QRW be UeVSRQVibOe, fiQaQciaOO\ RU RWheUZiVe, fRU                
XQaXWhRUi]ed WUaQVacWiRQV cRQdXcWed RYeU Whe VchRRO QeWZRUk. 
 
9LRODWLRQV RI WKLV RHVSRQVLEOH 8VH AJUHHPHQW  
ViROaWiRQV Rf WhiV SROic\ aUe gURXQdV fRU diVciSOiQaU\ UeSeUcXVViRQV, iQcOXdiQg bXW QRW OiPiWed WR:  
Ɣ SXVSeQViRQ Rf acceVV WR ISK QeWZRUkV, WechQRORg\, RU cRPSXWeUV.  
Ɣ AcWiRQV Pa\ iQcOXde cRQVXOWaWiRQ ZiWh SaUeQWV, deWeQWiRQ, VXVSeQViRQ fURP VchRRO RU VchRRO UeOaWed 

acWiYiWieV, aQd iQ VeYeUe caVeV e[SXOViRQ. 
 

Lost and Found 
 
The eOePeQWaU\ VchRRO PaiQWaiQV a VPaOO LRVW aQd FRXQd aUea aW Whe eOePeQWaU\ Rffice fRU iWePV UeceQWO\                 
ORVW RU fRXQd. UQcOaiPed iWePV aUe keSW iQ Whe ES Office fRU a feZ da\V aQd WheQ WUaQVfeUUed WR Whe                    
VchRRO¶V ceQWUaO LRVW & FRXQd URRP. The LRVW & FRXQd iV PaiQWaiQed b\ YROXQWeeU SaUeQWV, VR check ZiWh                  
Whe ES Office WR UeceiYe a VchedXOe Rf ZheQ Whe LRVW & FRXQd iV RSeQ. AW Whe eQd Rf each VePeVWeU,                     
XQcOaiPed iWePV aUe dRQaWed WR ORcaO chaUiW\. LRVW iWePV aUe PRUe OikeO\ WR fiQd WheiU Za\ back WR WheiU                   
RZQeU ZheQ a QaPe iV RQ WheP. IW iV UecRPPeQded WhaW aOO iWePV, e.g. haWV, ZaWeU bRWWOeV, aQd                  
VZeaWeUV/jackeWV be cOeaUO\ OabeOed. 
 

LOST PROPERTY PROCEDURES  
The fROORZiQg SURcedXUeV aUe iQWeQded WR eQVXUe WhaW iWePV, ZheWheU ORVW RU fRXQd, aUe SURSeUO\               
accRXQWed fRU aQd iQ Whe caVe Rf fRXQd iWePV, WhaW Whe\ aUe UeWXUQed WR WheiU UighWfXO RZQeUV RU dRQaWed WR                    
chaUiW\. ³LRVW SURSeUW\´ PeaQV aQ\ XQaWWeQded, abaQdRQed, PiVSOaced, RU fRUgRWWeQ iWePV iQcOXdiQg, bXW             
QRW OiPiWed WR; eOecWURQic eTXiSPeQW, caVh, jeZeOU\, bRRkV, cORWhiQg, RU SeUVRQaO ideQWificaWiRQ dRcXPeQWV             
Zhich aUe fRXQd ZiWhiQ Whe bRXQdaUieV Rf Whe SchRRO. ISK aVVXPeV QR UeVSRQVibiOiW\ fRU Whe caUe aQd/RU 
 



 SURWecWiRQ Rf aQ\ SeUVRQaO beORQgiQgV OefW XQaWWeQded RQ ISK SURSeUW\ RU fRU ORVV, XQdeU aQ\ 
ciUcXPVWaQce, iQcOXdiQg WhefW, YaQdaOiVP, RU PaOiciRXV PiVchief, Rf VXch beORQgiQgV. 
 
SWHSV IRU UHSRUWLQJ LRVW PURSHUW\:  

Ɣ AV VRRQ aV \RX aUe aZaUe Rf PiVViQg SURSeUW\, UeWUace \RXU VWeSV aQd if \RXU SURSeUW\ iV QRW                  
fRXQd, check ZiWh Whe PRVW OikeO\ SOace ZheUe \RXU ORVW SURSeUW\ ZRXOd haYe beeQ WXUQed iQ,                
e.g. \RXU VchRRO diYiViRQ, PE RU AUWV CeQWUe Rffice.  

Ɣ IQ caVeV ZheUe Whe iWeP PiVViQg haV VigQificaQW SeUVRQaO RU PRQeWaU\ YaOXe, UeSRUW 
WhiV iPPediaWeO\ WR Whe VchRRO Rffice ZheUe aQ iQcideQW UeSRUW fRUP ZiOO be cRPSOeWed.  

Ɣ YRX VhRXOd aOVR check iQ Whe LRVW & FRXQd URRP. OSeQiQg WiPeV aUe Monda\ ± Frida\ 
from  8:15 a.m. ± 4:00 p.m. Zhen school is in session. 

 
SWHSV IRU KDQGOLQJ LRVW PURSHUW\:  

Ɣ AQ\ iWeP OefW behiQd iQ a URRP, bXV RU iQ a SXbOic aUea iV WR be bURXghW WR Whe aSSURSUiaWe 
diYiViRQ Rffice, PE Rffice RU AUWV CeQWUe Rffice. IW iV WheQ cRQVideUed a ³LRVW & FRXQd´ 
iWeP.  

Ɣ LRVW iWePV ZiWh a SeUceiYed YaOXe Rf RYeU $50, e.g. ShRQeV, iSadV, jeZeOU\, SaVVSRUWV, RU caVh, 
PXVW be UeSRUWed iPPediaWeO\ WR Whe VWXdeQW¶V diYiViRQaO Rffice aQd a LRVW PURSeUW\ fRUP 
cRPSOeWed. The eaUOieU WhaW iWePV aUe UeSRUWed PiVViQg, Whe beWWeU Whe chaQceV Rf UecRYeUiQg 
Whe iWeP.  

Ɣ FRXQd iWePV ZiWh a SeUceiYed YaOXe Rf RYeU $50, e.g. ShRQeV, iSadV, jeZeOU\, SaVVSRUWV, 
RU caVh, ZiOO be VecXUed iQ a ORcked aUea, VXch aV a SUiQciSaO¶V Rffice, ZiWh highO\ 
UeVWUicWed acceVV. TheVe high YaOXe iWePV aUe WR be UecRUded iQ a LRVW & FRXQd UegiVWeU.  

Ɣ IWePV ZiWh ORZeU SeUceiYed YaOXe, e.g. VhReV, VZeaWeUV, OXQch bR[eV aQd W-VhiUWV 
aUe WUaQVfeUUed ZeekO\ WR Whe ceQWUaO LRVW & FRXQd URRP. 

 
IW iV Whe SURSeUW\ RZQeU'V UeVSRQVibiOiW\ WR UeSRUW aQd VeaUch fRU aQ\ ORVW iWeP. High YaOXe iWePV UePaiQiQg 
XQcOaiPed fRU RQe \eaU ZiOO be diVSRVed Rf XQdeU Whe VXSeUYiViRQ Rf Whe BXViQeVV MaQageU aV fROORZV: 

Ɣ CaVh ZiOO be dRQaWed WR Whe ISK VchROaUVhiS fXQd  
Ɣ IWePV ZiWh UeVaOe YaOXe ZiOO be VROd iQ a UeVWUicWed aXcWiRQ, ZiWh SURceedV dRQaWed WR 

Whe VchROaUVhiS fXQd. 
 
 

Dress Code 
 
ISK VWXdeQWV aUe aVked WR cRQVideU ISK'V cRQWe[W aV aQ edXcaWiRQaO iQVWiWXWiRQ iQ aQ eQYiURQPeQW WhaW                
iQcOXdeV diYeUVe beOief V\VWePV aQd cXOWXUaO SUacWiceV. SWXdeQWV VhRXOd aOZa\V dUeVV aSSURSUiaWeO\ fRU             
VchRRO, dePRQVWUaWiQg UeVSecW fRU WhePVeOYeV aQd RWheUV. ThiV iQcOXdeV dUeVViQg QeaWO\. CORWheV VhRXOd             
QRW be UiSSed RU WRUQ QRU VhRXOd XQdeUZeaU be YiVibOe aW aQ\WiPe. ShRXOdeUV PXVW be cRPSOeWeO\ cRYeUed,                 
fURP Whe Qeck WR Whe edge Rf Whe VhRXOdeU, aQd cheVW VhRXOd QRW be YiVibOe. BaUe PidUiffV aUe QRW aOORZed.                    
ShRUWV, dUeVVeV, aQd VkiUWV PXVW be Rf aQ aSSURSUiaWe OeQgWh, QR VhRUWeU WhaQ Pid-Whigh. SWXdeQWV aUe                
e[SecWed WR ZeaU aSSURSUiaWe fRRWZeaU aW aOO WiPeV. CORWhiQg aQd jeZeOU\ PXVW QRW cRQWaiQ VWaWePeQWV RU                
iQVigQiaV Rf TXeVWiRQabOe WaVWe (e.g. UaciVW V\PbROV, cUXde geVWXUeV aQd RffeQViYe ZRUdiQg). CORWhiQg RU              
jeZeOU\ WhaW adYeUWiVeV, SURPRWeV, RU cRQWaiQV UefeUeQceV WR dUXgV RU aOcRhROic beYeUageV iV SURhibiWed. IQ               
eOePeQWaU\ aQd PiddOe VchRRO WheUe iV a VSecific Ph\VicaO EdXcaWiRQ XQifRUP WhaW VWXdeQWV ZiOO Qeed WR                
SXUchaVe aQd ZeaU dXUiQg WheiU PE cOaVVeV. The XQifRUP (VSecific VhRUWV aQd VhiUW) ZiOO be aYaiOabOe WR                 
SXUchaVe fURP Whe BXViQeVV Office. IQ VXSSRUWiQg ISK'V dUeVV cRde, \RX aUe VXSSRUWiQg Whe cXOWXUaO               
diYeUViW\ Rf RXU VchRRO cRPPXQiW\. ThaQk \RX fRU \RXU VXSSRUW aQd XQdeUVWaQdiQg. 
 

Emergenc\ Procedures at ISK  
IQWURGXFWLRQ  
ISK haV deYeORSed a cRPSUeheQViYe SOaQ WR eQVXUe Whe VafeW\ aQd VecXUiW\ Rf iWV VWXdeQWV ZhiOe Whe\ aUe                  
RQ Whe caPSXV RU ZheQ Whe\ aUe eQ URXWe WR RU fURP Whe caPSXV ZhiOe UidiQg iQ ISK VchRRO bXVeV. The                     
SOaQ iV deVcUibed beORZ. FeeO fUee WR cRQWacW Whe VchRRO if \RX haYe TXeVWiRQV. 
 
OQ CDPSXV  



AQ EPeUgeQc\ PURcedXUeV HaQdbRRk iV iQ SOace (aYaiOabOe iQ aOO cOaVVURRPV aQd RfficeV) WhaW ZiOO VeUYe aV a                  
gXide fRU Whe adPiQiVWUaWiRQ VhRXOd a VeUiRXV ePeUgeQc\ WR aUiVe. A gURXS Rf adPiQiVWUaWRUV aQd RWheU 
 



 SeUVRQQeO cRQVWiWXWe Whe SafeW\ aQd SecXUiW\ cRPPiWWee, Zhich PeeWV UegXOaUO\ aQd aUe Whe gURXS ZhR               
ZRXOd SXW SOaQV iQWR effecW, if Qeeded. 
 
AQ ISK faPiO\ ShRQe WUee iV cUeaWed aW Whe VWaUW Rf each VchRRO \eaU aQd XSdaWed UegXOaUO\. The WUee                   
ZRXOd be acWiYaWed iQ Whe eYeQW WhaW YiWaO iQfRUPaWiRQ QeedV WR geW WR SaUeQWV aV TXickO\ aV SRVVibOe.ISK¶V                  
VecXUiW\ cRPSaQ\ SURYideV a YehicOe WhaW SaWUROV Whe iPPediaWe aUea VXUURXQdiQg Whe VchRRO aQd Whe PaiQ                
URad OeadiQg WR aQd fURP Whe VchRRO. 
 
LRcaO SROice VWaWiRQV SURYide addiWiRQaO VecXUiW\ RQ aQd aV Qeeded baViV. ISK haV diUecW UadiR               
cRPPXQicaWiRQ ZiWh Whe U.S. EPbaVV\ aQd CaQadiaQ High CRPPiVViRQ WR Veek fXUWheU aVViVWaQce if              
UeTXiUed. We PeeW UegXOaUO\ ZiWh UeSUeVeQWaWiYeV fURP Whe UQiWed NaWiRQV, US EPbaVV\, CaQadiaQ High              
CRPPiVViRQ aQd ISK WR UeYieZ UeceQW VecXUiW\ affaiUV, aVVeVV Whe VecXUiW\ ViWXaWiRQ aURXQd Whe cRXQWU\               
aQd Pake UecRPPeQdaWiRQV WR Whe VchRRO adPiQiVWUaWiRQ. EYacXaWiRQ, fiUe aQd ³dXck aQd cRYeU´ dUiOOV aUe               
cRQdXcWed dXUiQg Whe \eaU WR SUeSaUe VWXdeQW UeVSRQVe. 
 
A cadUe Rf fiUVW-aid WUaiQed WeacheUV iV iQ SOace WR aVViVW Whe QXUVe, if caOOed XSRQ. OXU cRXQVeORUV aQd                   
RWheU VSeciaO VeUYice VWaff aUe WUaiQed aQd SUeSaUed WR deaO ZiWh SV\chR-ePRWiRQaO SURbOePV WhaW PighW               
UeVXOW fURP cUiViV. IdeQWified ISK VWaff aOVR haV beeQ SURYided ZiWh UadiRV WR be XVed iQ Whe eYeQW Rf aQ                    
ePeUgeQc\. 
 
EPHUJHQF\ CRQWDFW  
IW iV YeU\ iPSRUWaQW WhaW Ze haYe Whe QaPe Rf a cRQWacW SeUVRQ ZhRP \RXU chiOd kQRZV, aQd WhaW WhiV                    
SeUVRQ haV agUeed WR Pake PedicaO deciViRQV RQ \RXU behaOf if Whe VchRRO caQQRW cRQWacW \RX aQd \RXU                  
chiOd QeedV ePeUgeQc\ PedicaO iQWeUYeQWiRQ. IW ZRXOd be beWWeU if Ze had PRUe WhaQ RQe cRQWacW SeUVRQ. If                  
bRWh SaUeQWV aUe gRiQg WR be RXW Rf Whe cRXQWU\ aW Whe VaPe WiPe, Whe VchRRO PXVW be QRWified aV WR ZhR                      
ZiOO haYe Whe OegaO SRZeU WR Pake deciViRQV fRU \RXU chiOd aQd WhiV SeUVRQ PXVW be aQ adXOW. 
 

Birthda\ Celebrations in ES 
 
The hRPeURRP WeacheU ZiOO faciOiWaWe biUWhda\ ceOebUaWiRQV dXUiQg VchRRO da\V if Whe SaUeQW ZiVheV WR dR                
VR. POeaVe QRWe Whe fROORZiQg gXideOiQeV: 
Ɣ The ceOebUaWiRQ ZiOO Wake QR PRUe WhaQ 15 PiQXWeV iQ OeQgWh,  
Ɣ The ceOebUaWiRQ Pa\ iQcOXde iWePV VXch aV PiQi cXScakeV, VTXaUeV RU SieceV Rf fUXiW (QR VRfW dUiQkV, 

VXgaU dUiQkV RU QXW SURdXcWV aOORZed) WhaW Whe SaUeQW ZiOO SURYide, aQd  
Ɣ AddiWiRQaO VXSSOieV iQcOXdiQg QaSkiQV, SaSeU SOaWeV, a kQife WR cXW Whe cake, caQdOeV, Whe SaUeQW aOVR 

SURYideV PaWcheV aQd SaUW\ faYRUV. 
 

Student Guests 
 
AQ ISK VWXdeQW Pa\ be gUaQWed SeUPiVViRQ WR bUiQg a VWXdeQW gXeVW WR VchRRO fRU Pa[iPXP RQe VchRRO                  
da\. The SeUPiVViRQ iV gUaQWed SeQdiQg SeUPiVViRQ fURP Whe chiOd¶V hRPeURRP WeacheU aQd if iW dReV QRW                 
diVUXSW Whe cOaVVURRP OeaUQiQg. AW OeaVW 48 hRXUV QRWice QeedV WR be giYeQ WR Whe WeacheU. 
 

After School Hours and Weekends at ISK 
 
We ZeOcRPe RXU ISK faPiOieV WR XVe WhiV beaXWifXO caPSXV. The ZaOkZa\V aUe VXSeU SOaceV fRU bikeV aQd                  
VcRRWeUV. POeaVe be VXUe \RXU chiOd iV ZeaUiQg Whe aSSURSUiaWe VafeW\ eTXiSPeQW. 
 

Other Student Services 
 
FRRG SHUYLFH  
The ISK CafeWeUia LXQch PURgUaP iV a SUeSaid RSWiRQaO VeUYice fRU EOePeQWaU\ SchRRO VWXdeQWV. IW iV PaQaged                 
b\ ISK¶V Head Chef aQd hiV WeaP aQd UXQV fURP MRQda\ WR FUida\. SWXdeQWV Pa\ VigQ XS aQd Sa\ fRU a fXOO                      
\eaU, a VePeVWeU RU a TXaUWeU. The chiOdUeQ Pa\ VeOecW YegeWaUiaQ RU QRQ-YegeWaUiaQ PeaOV fRU Whe dXUaWiRQ Rf                  
Whe WiPe Whe\ haYe VigQed XS. A fRRd VeUYiceV cRPPiWWee PeeWV UegXOaUO\ WR PRQiWRU aQd adYiVe Whe VchRRO                  
caQWeeQ. The cRPPiWWee eQVXUeV WhaW Whe PeQXV aUe QXWUiWiRXV, ZeOO baOaQced aQd fROORZ Whe ISK FRRd PROic\                 
b\ fUeTXeQWO\ UeYieZiQg WheP. NR SRUk SURdXcWV Rf aQ\ W\Se aUe RffeUed. The ZeekO\ PeQX iV SRVWed RQ Whe OiQk.                    
PaUeQWV ZiVhiQg WR VigQ WheiU chiOdUeQ XS fRU caQWeeQ OXQcheV VhRXOd gR WR Whe fRRd VeUYiceV Rffice. EOePeQWaU\                  
VchRRO chiOdUeQ aUe QRW aOORZed WR YiViW Whe caQWeeQ XQVXSeUYiVed, 



 



 XQOeVV accRPSaQied b\ a SaUeQW afWeU VchRRO hRXUV.  
POeaVe QRWe WhaW diVSRVabOe SOaVWic bRWWOeV aUe QR ORQgeU VROd RQ caPSXV. AOO VWXdeQWV aUe eQcRXUaged WR                 
bUiQg WheiU RZQ UefiOOabOe BPA beYeUage cRQWaiQeUV fURP hRPe. TheVe caQ aOVR be SXUchaVed aW Whe PTO                 
VWRUe.  
SDIH-KHHSLQJ RI MRELOH PKRQHV & OWKHU EOHFWURQLF ETXLSPHQW  
AW ISK, Ze aSSUeciaWe Whe cRQceUQ VRPe SaUeQWV haYe WhaW WheiU chiOdUeQ aUe eTXiSSed ZiWh PRbiOe                
ShRQeV aV a VafeW\ iVVXe RU Whe\ ZiVh WR bUiQg iQ a caPeUa, eWc. WR VhRZ aQd VhaUe ZiWh feOORZ VWXdeQWV. If                      
WhiV iV \RXU ZiVh, SOeaVe QRWe WhaW aQ eOePeQWaU\ chiOd iV e[SecWed WR OeaYe heU/hiV ShRQe aQd/RU RWheU                  
eOecWURQic eTXiSPeQW ZiWh Whe eOePeQWaU\ VecUeWaU\ iQ Whe PRUQiQg aQd Sick iW XS befRUe OeaYiQg fRU hRPe.                 
If \RXU chiOd OeaYeV a ShRQe RU RWheU eOecWURQic eTXiSPeQW iQ a VchRRO bag RU cXbb\, aQd iW gReV PiVViQg,                    
Ze caQQRW acceSW UeVSRQVibiOiW\ fRU Whe ORVV 
 
SFKRRO 7HOHSKRQH 8VH  
SWXdeQWV Pa\ XVe Whe OaQdOiQe WeOeShRQe iQ Whe eOePeQWaU\ VchRRO Rffice fUee Rf chaUge, fRU iWePV UeOaWed                 
WR VchRRO bXViQeVV. 
 
EGXFDWLRQDO MDWHULDOV  
The WeachiQg PaWeUiaOV aW ISK aUe cXUUeQW SXbOicaWiRQV, ZiWh PRVW RUigiQaWiQg iQ Whe UQiWed SWaWeV aQd                
UQiWed KiQgdRP. AOO VWXdeQWV aUe iVVXed PRVW, if QRW aOO, edXcaWiRQaO PaWeUiaOV UeTXiUed fRU WheiU OeaUQiQg                
SURgUaP. E[ceSWiRQV WR WhiV ZRXOd iQcOXde Sh\VicaO edXcaWiRQ XQifRUPV, SeQciOV, SeQV, aQd QRWebRRkV fRU              
diffeUeQW VXbjecWV. AOO VWXdeQWV aUe UeVSRQVibOe fRU Whe SURSeU caUe Rf WheiU ZRUkbRRkV aQd We[WbRRkV. The                
ZRUkbRRkV aUe Whe VWXdeQW¶V SURSeUW\ bXW We[WbRRkV PXVW be UeWXUQed WR Whe VchRRO aW Whe eQd Rf Whe                  
VchRRO \eaU RU aW Whe WiPe Rf ZiWhdUaZaO. IQ caVe Rf ORVV, a chaUge iV aVVeVVed. 
 

Tutors 
 
PaUeQWV aUe aVked WR diVcXVV RQ-caPSXV WXWRUiQg ZiWh Whe eOePeQWaU\ SUiQciSaO. The VchedXOe Rf WXWRUiQg               
WiPeV, da\V aQd ORcaWiRQ PXVW be cOaUified aQd aSSURYed, VR WhaW VecXUiW\ caQ be iQfRUPed. A WXWRU ZiOO                  
cRPSO\ ZiWh aOO ISK VecXUiW\ PeaVXUeV aV aQ\ RWheU caPSXV YiViWRU. TXWRUV/SaUeQWV aUe eQcRXUaged WR               
cRQVXOW ZiWh Whe VWXdeQW¶V WeacheU, VR Pa[iPXP beQefiW caQ be deUiYed fURP Whe WXWRUiQg. 


