We are gearing up for the start of school and can’t wait to see the students! I know this is
a very different time and I want to assure you that we are working tirelessly to make the best
plan possible to ensure the safety of our students and staff. Please know that the safety of our
students and staff is paramount to us! The district administration team, as well as campus
administration, have been creating plans in an effort to help minimize the exposure of every
student and staff. Listed below is an overview of our in-person plans to help impede the spread
of COVID-19. Please understand that this is a fluid situation and we will be making adjustments
as needed.

Instructional Plan
We will follow the instructional plan that Dr. Faulkner sent out to parents. A copy of the
instructional plan will also be on the district website. The instructional plan provides an
explanation of the online and in-person options. The learning management system that we will
be utilizing this school year is called Schoology.
To move students from online to in-person learning, parents/guardians must notify the campus
registrar no later than the dates listed below.
●
●
●
●
●
●

8/14/20 - for 1st Six Weeks
9/18/20 - for 2nd Six Weeks
10/23/20 - for 3rd Six Weeks
12/11/20 - for 4th Six Weeks
2/5/21 - for 5th Six Weeks
4/1/21 - for 6th Six Weeks

Remote/Online Learning:
Asynchronous instruction refers to self-paced instruction with intermittent teacher interaction.
There is pre-assigned work with formative assessments on the learning management system
(LMS). China Spring ISD will be using Schoology as their LMS. Students may also watch
pre-recorded videos of instruction with guided support, work on assigned lessons through
Newsela, and or other instructional activities assigned.

Students will receive asynchronous instruction. It is the only model approved by the Texas
Education Agency for this age group. It is based on:
● There must be daily progress in the LMS (learning management system) = Schoology is
the LMS our district will use.
● There will be teacher-student interaction (touchpoint) weekly.
● The student must be able to complete and turn in assignments on a daily basis.
● The teacher will schedule one-on-one tutorials and intervention time as needed.
● Students are required to engage in learning 180 minutes a day.

Attendance Plan
Beginning of School Attendance Procedure:
At the beginning of school, we will be taking paper attendance. On the paper attendance,
teachers will mark the in-person students who are absent and will stay a day behind on the online
learners. We will be taking attendance for our online learners through Schoology. The teacher
will mark online students who did not complete their work, from the day before absent in
Schoology. One of the assistant principals will run a report daily to determine which students
completed an assignment by 11:59 p.m. in order for students to be counted present for that day.
The registrar will then go and hand enter in the attendance for each day.
Regular In-Person and Online Attendance Procedures:
Once we get done taking paper attendance, teachers will start marking all of their attendance
online. They will mark any in-person students who are absent that day in Gradebook. If a student
is online, they will not mark the absence in Gradebook. Online attendance will be reported a day
behind. We will be taking attendance for our online learners through Schoology. The teacher
will mark online students who did not complete their work from the day before absent in
Schoology. One of the assistant principals will run a report daily to determine which students
completed an assignment by 11:59 p.m. in order for students to be counted present for that day.
Then, that report will be given to the registrar to change the online students who did not
complete work to absent.
*If a student was unable to complete their work due to technology issues beyond their control,
the district will have discretion in allowing a grace period for them to complete the work for
attendance credit.

Classroom Structure (In-Person)
All grades, Pre-K through 3rd grade, will be self-contained to minimize transitions and decrease
possible exposure to COVID-19.

Entrance Procedures
We have entrance procedures for each grade. This section outlines the procedures that will be
followed.
Pre-K will enter through the blue door and proceed to the library for their waiting area. They will
leave the library at 7:40 and proceed to an assigned bathroom before unpacking in their
classroom.
●
●
●
●
●

Teacher 1-7:45 to Kindergarten Bathroom
Teacher 2-7:45 to Pre-K Bathroom
Teacher 3-7:50 to Kindergarten Bathroom
Teacher 4-7:50 to Pre-K Bathroom
Teacher 5-7:55 to Pre-K Bathroom

Kindergarten will enter through the red door. Their waiting area will be in the hallway of the
Kindergarten classrooms. See map for designated areas for each class. Kindergarten will be
dismissed by class to their classrooms at 7:35. No lockers will be used at this time. Kindergarten
will not be using the restrooms or in the hallways between 7:45-7:55.
1st grade will enter the building through the pink door. The students will be waiting in the
hallway of first grade classrooms, the hallway by the behavior support room, and the Pre-K
hallway. Please see map for designated areas for each class. 1st grade will be dismissed to their
classrooms at 7:35.
2nd grade will enter the building through the green doors. The holding area for 2nd grade will be
down the second grade hallway and the MPR. Please see map for designated areas for each class.
2nd grade classes in the 2nd grade hallway will dismiss at 7:35 and classes in the MPR will
dismiss at 7:40.
3rd grade will enter the building through the yellow doors. The holding area for 3rd grade will be
down the third grade hallway and the hallway by the dyslexia and CSI Lab rooms. Please see
map for designated areas for each class. 3rd grade will be dismissed to their classrooms at 7:35.
Students who are eating breakfast will enter the building through the blue doors. The cafeteria
will only hold the students who are eating. These students will remain in the cafeteria until 7:45
when they will be dismissed to their classrooms.

Specials/P.E.
Specials/P.E. Transitions:
Each grade level will stagger their classroom departure time. A designated path will be assigned
to limit exposure between classes.

Specials/P.E. Materials:
● Art-Students attending art will have their own individual supplies that are kept in
individual baggies. Each student will be handed their baggie by the teacher at the
beginning of class and the teacher will take the baggies back at the end of class. The
material baggies will be stored until the next week in a designated area.
● Library-Students will turn in their library books onto their class book cart. The cart will
be pushed to the library and stored in an isolated area for 24 hours before restocking.
● Computer Lab-Keyboards and monitors will be sanitized regularly and students will be
given hand sanitizer when entering and exiting.
● Music-Materials will be separated as much possible and be sanitized regularly.
● Health-Materials will be separated as much possible and be sanitized regularly.
● P.E.-Materials will be separated as much possible and be sanitized regularly.

Bathrooms
Students will be allowed to use the restroom at individual times. When exiting the classroom the
student will be required to use hand sanitizer. After using the restroom and washing hands the
student will be required to use hand sanitizer upon reentry to the classroom.
Classes will have designated times for restroom breaks. When exiting the classroom the students
will be required to use hand sanitizer. After using the restroom and washing hands the students
will be required to use hand sanitizer upon reentry to the classroom.
Bathrooms will be cleaned regularly throughout the day. In addition to these frequent cleanings,
bathrooms will be sanitized with a professional-grade sprayer before the start of each school day.

Lunch
*No lunch guests will be allowed at this time to limit exposure and follow best social
distancing practices.*
●
●
●
●

We plan to utilize the cafeteria, MPR, and stage for lunch to spread classes out.
We will stagger lunch dismissal from classrooms to limit exposure.
Students will get a pump of hand sanitizer as they enter for lunch and as they leave.
Each student will be assigned a place to sit and a lunch line to go through. The students
will change seats every 3 weeks. The seating charts will be turned in to the correct
administrator.

Lunch Box: If a student brings their lunch box they will immediately go to their assigned seat,
unless they are getting a cookie, in which they will go through their assigned lunch line.
Trash Procedures: Students will throw their trash away one class at a time. We will be
monitoring social distance procedures.

*Ice cream will not be offered during this time to limit exposure.*
*There will be no lunch recess at this time.*

Recess
For each class, there will be a designated zone outside for recess. Each class will be in a separate
zone. Hand sanitizer will be provided upon reentering the building. Teachers will be actively
monitoring their own students to make sure safe practices are being followed.

Classroom Procedure Highlights
● Any time the class enters or exits a classroom they will get a pump of hand sanitizer.
● Classroom doors will be left open to minimize surface contacts for both students and
teachers.
● Student supplies will be individualized as much as possible to limit exposure.
● Any materials that are sent home and brought back, will be kept in a quarantine box for at
least 24 hours (ie: library books, hard copy assignments, forms).
● No hallway lockers will be used until further notice. Student’s belongings/supplies will
be kept in the classroom.
● Students will be assigned seats and socially distanced as much as possible within their
classroom. Seating charts will be turned into the correct administrator each time seating is
changed.
● During transitions, students will socially distance themselves.
● Classrooms will be thoroughly sanitized before the start of school each day. Individual
classroom technology will be sanitized regularly.
● Teachers will model proper handwashing techniques twice a day. Students will practice
proper handwashing techniques twice a day.
● We are also adhering to all of the state and local guidelines; at this time students on our
campus are not required to wear a mask. However, they are more than welcome to wear
one.
● Campus administration has the discretion of enforcing all safety procedures and
protocols.

Intervention
Intervention will be provided in the classrooms to help fill in gaps and reinforce the learning that
is happening. Some students will be going to another teacher for intervention in order to best
meet their needs. Students will sanitize their hands when leaving their classroom and entering a
new room. Intervention rooms will be sanitized regularly.

Dismissal Procedures
When the dismissal bell rings, in order to maintain social distancing practices, the teacher will
walk the entire class to the bus area. Upon exiting the building, each student will use the hand
sanitizer station. The teacher will monitor each bus rider as they load the bus. Then, the teacher
will walk the car riders to their assigned location. Please see the map for designated areas. A
designated path will be assigned for each teacher to follow every day to limit exposure between
classes. The teacher will monitor those students until they are called to a car line post. Upon
re-entering the building from the bus area, each student will use the hand sanitizer station again.
When a student’s name is called, they will use the hand sanitizer station one more time before
exiting the building to their called number post. Once all car rider students in the teacher’s class
have been dismissed, they will take their remaining Champion Zone students to the designated
Champion Zone room. This is different than in years past, but we need all hands on deck in
order to keep students safe and socially distanced during car rider dismissal. If a teacher is
assigned to be on car line duty, another teacher on the grade level will monitor that teacher’s car
rider students. ***No “Track Kids” this year.***

Campus Staff and Parent COVID-19 Protocol
All faculty and staff members are required to self-screen for COVID-19 symptoms before
coming to school each day. This will include taking their own temperatures. Faculty and staff
must report to their campus principal or the superintendent if they themselves have COVID-19
symptoms or have been lab-confirmed with COVID-19. If they have symptoms or have a
positive lab test, they are required to remain off campus until they meet the re-entry criteria.
Additionally, they must report to their campus principal or superintendent if they have had “close
contact” with an individual with a lab-confirmed positive COVID-19 test. (Close contact with an
individual with a lab-confirmed positive COVID-19 test is defined by a. being directly exposed
to infectious secretions, such as being coughed on or sneezed on while not wearing a face
mask or face shield; or b. being within 6 feet for a cumulative duration of 15 minutes, while
not wearing a face mask or a face shield.)
● Parents must ensure they do not send their student to school on campus if the student has
COVID-19 symptoms, is lab-confirmed with COVID-19, or has come into “close
contact” with an individual who is lab-confirmed positive for COVID-19. Parents should
contact the school immediately to switch to online instruction. After the student meets the
re-entry criteria, they will be allowed to re-enter in-person instruction.
● Schools will screen all visitors for COVID-19 symptoms, lab-confirmed positives for
COVID-19, and those that have come in “close contact” with a lab-confirmed individual
with COVID-19. All visitors meeting any of those conditions must remain off campus
until the re-entry criteria is met.

Students or Staff Showing COVID-19 Symptoms
●
●
●

●

●

When a student has displayed symptoms of COVID-19, the school nurse will provide a
clinical assessment to determine if and when the student needs to be sent home.
Students who report feeling feverish will be given an immediate temperature check to
determine if they are symptomatic for COVID-19.
Students who are ill will be separated from their peers and should be picked up within
30 minutes and no later than 1 hour from the time the campus contacted the student’s
parent/guardian.
Other students will be removed from the classroom and taken to an alternate location
on campus (e.g. go on a walk outside, move to a different classroom, etc.) so that the
classroom can be disinfected.
District and/or campus communication will be provided to the parents of students who
came in contact with a COVID-19 positive student or staff member.

Individuals Confirmed or Suspected with COVID-19
● Any individual who themselves are: a) lab-confirmed to have COVID-19; or b)
experience the symptoms of COVID-19 must stay home throughout the infection period
and cannot return to campus until the school system screens the individual to determine if
the re-entry conditions have been met.
● In the case of an individual who was lab-confirmed with COVID-19, the
individual may return to school when all three criteria below have been met.
○ At least one day (24 hours) has passed since recovery (resolution of fever
without the use of fever-reducing medications);
○ The individual has improvement in symptoms (such as shortness of breath,
cough, etc.); and
○ At least 10 days have passed since symptoms first appeared.
● In the case an individual who has symptoms that could be COVID-19 and who
has not been evaluated by a medical professional or tested for COVID-19, such
individual is assumed to have COVID-19, and the individual may not return to
campus until the individual has completed the same three-step criteria listed
above.
● If the individual has symptoms that could be COVID-19 and wants to return to school
before completing the above stay at home period, the individual must either (a) obtain a
medical professional’s note clearing the individual for return based on an alternative
diagnosis or (b) obtain an acute infection test at an approved testing location
(https:/tdem.texas.gov/covid-19/) that comes back negative for COVID-19.
●

Schools will immediately separate any student who shows COVID-19 symptoms
while at school until the student can be picked up by the parent or guardian. The
areas the student was in will be immediately disinfected.

If an individual who has been at school is lab-confirmed to have COVID-19, the
school will notify the local health department, in accordance with applicable
federal, state and local laws and regulations, including confidentiality
requirements of ADA and FERPA.
● The school will also notify all faculty, staff, and families of all students of the
campus if the campus has a lab-confirmed positive case.
●

Visitors on Campus
● Visitors are not permitted on campus at this time. No lunch guests will be allowed due
to minimizing exposure and following best social distancing practices.
● When a visitor must enter the building they are required to wear a mask and sanitize their
hands. Visitors will only be permitted in the front foyer.

Outside Food
● All class snacks for celebrations will not be permitted until further notice.
● Holiday party procedures will be determined at a later date.
● Parents can only drop off food for their own child.

Campus Events
At this time, the following events will not be permitted:
●
●
●
●

Holiday Parties
School Assemblies
Campus Functions
Field Trips

China Spring Elementary
Preliminary Traffic Flow Patterns
*Please keep in mind that these routes are tentative and will be adjusted to meet needs.*

Entrance into School:
See Campus COVID-19 Safety Plan for traffic patterns and morning assigned holding areas.
Dismissal times from holding areas are varied. (See plan as well.)

Restrooms:
We are spacing out and limiting the number of students in restrooms at a time and the times they will go.
Classes will have designated times for restroom breaks. When exiting the classroom the students will be
required to use hand sanitizer. After using the restroom and washing hands the students will be required to
use hand sanitizer upon reentry to the classroom. Team leaders need to create a bathroom break
schedule for their grade level and submit to the administration team. Please make sure to check the
other schedules that have been pre-determined in order to prevent any conflicting times.

Specials/P.E. Traffic Patterns:
Pre-K:
We are spacing out transition times to travel to Specials/P.E.
Coming from their classrooms:
Going to P.E. Gym 1-They will go out the stripes door and enter Gym 1.
Going to P.E. Gym 2-They will go out the stars door and enter Gym 2.
Coming from the Gyms to Specials:
Going to Music, they will enter the stars doors at the end of the Kindergarten hallway and take
a left and enter in the Music entrance off the Kindergarten hallway.
Going to Library, they will walk through the playground, enter in the navy door, walk down the
hall and enter in the library on the left.
Going to Art, they will walk to the exterior Art room entrance.
Going to Computer Lab, they will enter the stars doors, go down the kindergarten hallway and
turn right at the ECSE hallway.
Going to Health, they will walk through the playground, around the building and into the first
portable.

Kindergarten:
We are spacing out transition times to travel to Specials/P.E.
Coming from their classrooms:
Going to Music, they will go down Kindergarten hall, take a right and enter in the first door.

Going to Library, they will go up the Kindergarten hall, and enter the library on the right.
Going to Art, they will go out the stars door, go past the playground, and enter through the Art room
exterior entrance.

Going to Computer Lab, they will go down the kindergarten hallway and turn left down the ECSE

hallway and enter in the computer lab door to the right.
Going to Health, they will go up the Kindergarten hall and exit the yellow door going to the first
portable.
Going to P.E. Gym 2, they will go out the navy door, go past the playground, and enter in through the
Gym 2 exterior entrance.
Going to P.E. Gym 1, they will go down the Kindergarten hall stars door and into the Gym 1 exterior
entrance.

Coming from the Gyms to Specials:
Going to Music, they will enter the stars doors at the end of the Kindergarten hallway and take
a left and enter in the Music entrance off the Kindergarten hallway.
Going to Library, they will walk through the playground, enter in the navy door, walk down the hall
and enter in the library on the left.
Going to Art, they will walk to the exterior Art room entrance.

Going to Computer Lab, they will enter the stars doors, go down the kindergarten hallway and
turn right at the ECSE hallway.
Going to Health, they will walk through the playground, around the building and into the first
portable.
Coming from Specials to the Gyms:
Going from Music, they will exit the stars doors at the end of the Kindergarten hallway.
Going from Library, they will exit the navy door.
Going from Art, they will walk to the gym door.
Going from Computer Lab, they will exit the stars doors at the end of the Kindergarten
hallway.
Going from Health, they will walk around the building and through the playground.

First Grade:
We are spacing out transition times to travel to Specials/P.E.
Coming from their classrooms:
Going to Music, they will go down the first grade hall, take a left and enter in the door on the
long mural hallway.
Going to Library, they will go up the long mural hall, turn right onto the short hall past the
freezer, then turn left onto Kindergarten hall, they will go down kindergarten hall, and enter the
library on the right.
Going to Art, they will go out the stripes door and enter in through the Art room exterior
entrance.

Going to Computer Lab, they will go down the mural hallway and turn right onto the short hall
past the freezer then continue onto the ECSE hallway and enter in the computer lab door to the
right.
Going to Health, they will go up the mural hallway, turn right onto the short hall past the freezer
and then turn left on to the Kindergarten hallway, they will go down the kindergarten hallway
and exit at the yellow doors to the first portable.
Going to P.E. Gym 2, they will go out the door at the stripes door and enter in through the Gym
2 exterior entrance.
Going to P.E. Gym 1, they will go out the dots door, and enter in through the Gym 1 exterior
entrance.
Coming from the Gyms to Specials:
Going to Music, they will enter the stars doors at the end of the Kindergarten hallway and take
a left and enter in the Music entrance off the Kindergarten hallway.
Going to Library, they will walk through the playground, enter in the navy door, walk down the hall
and enter in the library on the left.
Going to Art, they will walk to the exterior Art room entrance.

Going to Computer Lab, they will enter the stars doors, go down the kindergarten hallway and
turn right at the ECSE hallway.
Going to Health, they will walk through the playground, around the building and into the first
portable.
Coming from Specials to the Gyms:
Going from Music, they will exit the stars door at the end of the Kindergarten hallway.
Going from Library, they will exit the navy door.
Going from Art, they will walk to the gym door.
Going from Computer Lab, they will exit the stars door.
Going from Health, they will walk around the building and through the playground.

Second Grade:
We are spacing out transition times to travel to Specials/P.E.
Coming from their classrooms:
Going to Music, they will take a left at the top of the second grade hallway, go down the Kindergarten

hall, and take a right to enter into the Music room.
Going to Library, they will take a left at the top of the second grade hall and head down the main hall,
and enter the library on the left.
Going to Art, they will go out the gray door and enter in through the Art room exterior entrance.

Going to Computer Lab, they will take a left at the top of the second grade hallway, go down the

Kindergarten hall, and turn left into the Computer Lab.
Going to Health, they will take a right at the end of the second grade hall and go out the yellow door to
the first door and enter in through the Health entrance.

Going to P.E. Gym 2, they will go out the gray door and enter in through the Gym 2 exterior entrance.
Going to P.E. Gym 1, they will go out the gray door and enter in through the Gym 1 exterior entrance
Coming from the Gyms to Specials:
Going to Music, they will enter the stars doors at the end of the Kindergarten hallway and take
a left and enter in the Music entrance off the Kindergarten hallway.
Going to Library, they will walk through the playground, enter in the navy door, walk down the hall
and enter in the library on the left
Going to Art, they will walk to the exterior Art room entrance.

Going to Computer Lab, they will enter the stars doors, go down the kindergarten hallway and
turn right at the ECSE hallway.
Going to Health, they will walk through the playground, around the building and into the first
portable.
Coming from Specials to the Gyms:
Going from Music, they will exit the stars door at the end of the Kindergarten hallway
Going from Library, they will exit the navy door.
Going from Art, they will walk to the gym door.
Going from Computer Lab, they will exit the stars door.
Going from Health, they will walk around the building and through the playground.

Third Grade:
We are spacing out transition times to travel to Specials/P.E.
Coming from their classrooms:
Going to Music, they will take a left at the top of the third grade hallway, go down the Kindergarten

hall, and take a right to enter into the Music room.
Going to Library, they will take a left at the top of the third grade hall and head down the main hall,
and enter the library on the left.
Going to Art, they will go out the orange door and enter in through the Art room exterior entrance.

Going to Computer Lab, they will go out the orange door and enter through the navy door and go

down the Kindergarten hall and take a left into the Computer Lab.
Going to Health, they will take a right at the end of the third grade hall and go out the yellow door to
the first door and enter through the Health entrance.
Going to P.E. Gym 2, they will go out the door at the orange door and enter in through the Gym 2
exterior entrance.
Going to P
 .E. Gym 1, they will go out the orange door, and enter in through the Gym 1 exterior
entrance.

Coming from the Gyms to Specials:
Going to Music, they will enter the stars doors at the end of the Kindergarten hallway and take
a left and enter in the Music entrance off the Kindergarten hallway.

Going to Library, they will walk through the playground, enter in the navy door, walk down the hall
and enter in the library on the left.
Going to Art, they will walk to the exterior Art room entrance.

Going to Computer Lab, they will enter the stars doors, go down the kindergarten hallway and
turn right at the ECSE hallway.
Going to Health, they will walk through the playground, around the building and into the first
portable.
Coming from Specials to the Gyms:
Going from Music, they will exit the stars door at the end of the Kindergarten hallway.
Going from Library, they will exit the navy door.
Going from Art, they will walk to the gym door.
Going from Computer Lab, they will exit the stars door.
Going from Health, they will walk around the building and through the playground.

Lunch:
Classes will have staggered transition times to lunch (outlined in the teacher notebook) and to
exit the cafeteria after lunch. Once entering the cafeteria, they will follow the outlined cafeteria
procedures. See Campus COVID-19 Safety Plan for specific information.

Exit from School:
See map for assigned car rider holding areas.

ECSE/EPCD1/EPCD2:
Exit out the purple doors to load buses.

Pre-K:
Exit out the purple doors to load buses, then enter the red door to the car rider holding area.

Kindergarten:
Exit out the purple and red doors to load buses, then enter the blue doors to the car rider holding
area.

First Grade:
Exit out the pink doors to load buses, then enter the blue doors to the car rider holding area.

Second Grade:
Exit out the green doors to load buses, then enter back through the green doors to the car rider
holding area.

Third Grade:
Exit out the yellow doors to load buses, then enter back through the yellow doors to the car rider
holding area.
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