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OVERVIEW 
Due to health and safety concerns related to COVID-19, The Park School is implementing the following policies for the 2020-21 
school year. Because of the unusual circumstances related to the coronavirus, some of these policies and procedures may differ from 
those stated in the School’s existing Handbook (e.g., procedures for Pick-Up and Drop-Off), and will supersede earlier policies for 
the duration of the pandemic. 

The School’s COVID-19 Management Task Force (The Task Force) will review and update these policies on a regular basis as 
needed throughout the school year at the discretion of either the COVID-19 Task Force or the Head of School and as public health 
guidance continues to evolve. The School will communicate any material changes to these policies with the community.  

It is important for community members to appreciate that no strategies can eliminate the transmission risk of COVID-19 entirely. 
In prioritizIng health and safety in all its policies, Park’s goal is to keep the risk of transmission as low as possible, while keeping 
students engaged in the learning process. The School reserves the right to require a student to move to remote learning should the 
School’s COVID-19 policy be violated. Behavior that puts the health and safety of the community in jeopardy could result in 
temporary or permanent separation of that family from The Park School community. 

All implementation, application, practices, procedures, and interpretations of these policies are within the sole discretion of the 
Head of School. The Head of School also may close or re-open the campus, quarantine or reopen portions of the campus, or take 
any other action in the interest of community health or safety. The Head of School and the administrative team are responsible for 
seeing that these policies are followed by students, parents and guardians, and employees.  

If any member of the School community has any questions or concerns, please contact the School at reopening@parkschool.org 

COVID-19 MANAGEMENT TASK FORCE 
The School’s COVID-19 Management Task Force is responsible for, among other things, implementing all protocols and 
procedures in accordance with applicable guidelines for communicating with and notifying those who have had a close contact with 
someone who has tested positive for, or been clinically diagnosed with, COVID-19, and coordinating any other appropriate 
responses of the School (e.g., cleaning and disinfecting). The Task Force also expects to communicate regularly with students, 
families, and employees who are staying at home or who are sent home, including providing clearances where appropriate for 
returning to school. Families and employees should also communicate regularly and cooperate with the Health Services Office if 
they or their child or children are staying home or are sent home. 

In the event of a positive test for, or clinical diagnosis of, COVID-19 of any student or employee, it may be necessary to report to 
other members of the school community that an individual tested positive for or was diagnosed with COVID-19, so that other 
members of the community can also be tested. This is particularly true where the individual has been in classes with a small cluster of 
other persons on a daily basis. While the individual’s name will not be affirmatively disclosed to other members of the community, 
all members of the school community are advised that the identity of a COVID-19 positive individual may be readily discernible to 
other members of the community due to contextual cues. 

Task Force membership includes the Head of School, Assistant Heads of School, the Director of Health Services, and the Director of 
Human Relations. 
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COMMUNITY RESPONSIBILITIES 
In prioritizIng health and safety in all its policies, Park’s goal is to keep the risk of transmission as low as possible, while keeping 
students engaged in the learning process. Everyone must do their part to protect the community if exhibiting any COVID-19 
symptoms or feeling sick. Members of the community must monitor themselves for symptoms daily. Students and employees must 
stay home if feeling unwell, or a close contact is feeling unwell. Any student or employee who tests positive for, or is clinically 
diagnosed with, COVID-19 shall notify the School by informing nurse@parkschool.org. Please refer to The Park School’s COVID 
Response Protocols for specific procedures. 
 
COVID-19 can be reduced by taking proactive steps to help ourselves and our community. The Park School strives to be flexible and 
transparent, and students, parents, guardians, and employees are asked to do the same. Open communication between the School 
and the community is critically important. Community members are encouraged to contact reopening@parkschool.org with any 
questions or concerns.   
 
Community Education 
Students, families, and employees should be knowledgeable about and comply with the best practices regarding COVID-19 while on 
and off campus. The School has held and will continue to hold virtual meetings for members of the Park community to introduce, 
explain, or summarize policies and protocols. Throughout the COVID-19 pandemic, the School also expects to schedule multiple 
opportunities for students and families to learn more these new policies and gain familiarity with how their daily lives will be 
impacted, both on and off campus. The educational opportunities are expected to be held virtually and will be recorded and 
available for later viewing. 
  
Family Responsibilities 
Park strives for an active and cooperative partnership between the School and our families, especially during the 2020-21 academic 
year. The Park School expects parents and guardians to be responsible for, among other things: 

1. completing a health attestation for each child daily and upon request; 
2. obtaining student vaccinations and providing general health records prior to the beginning of school and upon request; 
3. picking-up their child promptly if sent home during the day; 
4. keeping their child at home if they are sick or potentially sick (after completing the health attestation), and communicating 

with the School accordingly; 
5. understanding and complying with all policies (and all related practices and procedures); 
6. practicing and teaching their child about proper hand washing and hand sanitizing, use of face coverings, other healthy 

hygiene practices, and physical distancing; 
7. sending their child to School properly wearing a mask that complies with Park’s specifications; 
8. providing relevant health information to the School on a timely basis, including information concerning COVID-19 

testing and diagnoses of their child or within their shared households; 
9. helping create a culture of health and safety which emphasizes understanding and abiding by the new policies and practices; 

and 
10. cooperating with, and responding to, all requests of the School as to safety or wellness on campus.  

  

 
DEFINITIONS 
Close Contact: being within less than 6 feet of positive COVID-19 case for at least 10-15 minutes. 
Isolation or Self-Isolation: isolating from others within the home while staying at home. 
Quarantine: staying at home (except to get medical care). 
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CULTURE OF HEALTH AND SAFETY 
A safe return to on-campus teaching and learning requires sustaining a culture of health and safety every step of the way. It is 
important for community members to appreciate that no strategies can eliminate the transmission risk of COVID-19 entirely. In 
prioritizIng health and safety in all its policies, Park’s goal is to keep the risk of transmission as low as possible, while keeping students 
engaged in the learning process. 
 

1. Health Screenings and Pre-Access Health Questionnaires 
To limit the exposure to COVID-19, The Park School is restricting visitors on campus. Each person seeking entry into the 
building must pass the following screening requirements: 

● complete and pass a symptoms screening 
● complete and pass other health questions screening 
● complete and pass other risk questions screening; and 
● be properly wearing a face mask. 

Students must complete a daily health attestation using an app with a brief questionnaire. Families will need to complete 
the daily screening in order for students to be allowed in the building each morning. Individuals who answer "YES” to any 
of the questions will not be permitted to enter. 

 
2. Visitor Policy 

Parents are not not allowed in the building and service providers and vendors may only enter after pre-screening. 
Individuals who do not pass these screening requirements shall stay home and/or Park may refuse that person entrance to 
the School.  
 
Vendors with routine drop-offs or deliveries (e.g., food, Fedex, etc.) are required to drop-off or deliver at the front Main 
Building entrance. Vendors who perform work inside the building must schedule appointments in advance. All vendors 
must complete the Pre-Site Access Symptom Check Questionnaire and should abide by all policies and procedures 
determined to be appropriate by the School, including physical distancing requirements, and masks (see below). The 
School expects to keep a record of such vendors performing work. 

 
3. Physical Distancing Efforts and Facility Protocols 

Public health guidelines indicate that maintaining physical distance helps to reduce the spread of COVID-19. Park aims for 
individuals to maintain a physical distance of between 3-6 feet while on campus, which includes during entry into, and exit 
from, the building. The School will implement a clearly-marked circulation pattern within the building to assist with the 
goal of physical distancing. 
 
Signage will be visible throughout the campus to encourage social distancing whenever possible. The signage shows 
employees and students how to engage in recommended best practices including adequate social distancing and 
transitioning throughout the school campus and buildings. 
 
Students will only enter the building at their assigned entrance. Other persons visiting the building must enter at the front 
Main Building entrance. Only one visitor is allowed at a time in the front lobby. All students, employees, and visitors are 
expected to maintain six feet of distance and properly wear a face covering during entry and exit from the building or 
campus. 
 
Clusters: Park students and teachers will be divided into clusters which will keep subsections of the community isolated 
from one another to protect the health of the group. Each cluster will have 16 students or fewer per classroom and will be 
part of a larger grade-level supercluster. Throughout the building, signage will indicate separate grade-level entrances, 
hallways, and bathrooms. Entry and exit procedures for each class will be announced by the classroom teacher. Bathroom 
breaks may be spaced out, at the discretion of school faculty, to avoid an overwhelming density of student usage.  
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Classroom Configuration: Individual student desks will be arranged with six feet of space between them, including the 
distance between the teacher’s desk and the next closest student desk to maximize social distancing in classrooms. During 
the 2020-21 academic year, all desks will face the same direction with assigned seats in each classroom.  
 
Alternative Spaces: On weather-appropriate days, the School will use five tents to provide outdoor spaces for classes and 
dining in addition to other untented outdoor spaces. In addition, other spaces within the School may be repurposed to 
increase the amount of available space to accommodate six feet of physical distancing. 

 
Lunch and Snacks: Due to the practical impossibility of wearing a mask while eating, students and employees must 
maintain at least six feet of physical distance from each other while enjoying their meals and snacks. During the 2020-21 
academic year, snacks and lunches will be safely packaged and delivered to clusters, where they will be consumed in 
classrooms or outdoors. The sharing of food between students is prohibited.  
 

4. Travel  
Members of the community are expected to practice safe travel protocols. Should a member of a household need to travel 
to outside of the locations identified as “safe travel states” by the State of Massachusetts, the individual must inform the 
School. The individual should self-quarantine to avoid the possibility of passing infection to children who may in turn 
carry infection to campus. Should a Park student need to travel outside of the locations identified as “safe travel states” by 
the State of Massachusetts, the Park student must receive a COVID negative test and present that test to the School or 
quarantine for 14 days. 

 
5. Masks and Face Coverings 

All students and employees are required to wear 3-ply face coverings that cover their nose and mouth while on campus. 
Buffs, neck gaiters, bandanas, and other single-layer pull-up type masks will not be allowed. Any person for whom it is not 
possible to wear a mask or face covering due to medical conditions, disability impact, or other health or safety factors must 
provide medical or similar evidence and should contact the appropriate division head. 
 
Families are responsible for providing students with face coverings or masks just as employees must supply their own face 
coverings or masks. Park will provide backup masks for students who forget their covering or mask, or whose covering or 
mask fails or is unusable during the day. 
 

6. Hand Hygiene 
The School has equipped all bathrooms with touch-free soap dispensers. When handwashing, individuals should use soap 
and water to wash all surfaces of their hands for at least 20 seconds, wait for visible lather, rinse thoroughly, and dry with an 
individual disposable towel. For times when handwashing is not possible, the School has placed hand sanitizing stations at 
all entrances and stairwells in the School. Students and employees within the building are expected to exercise hand hygiene 
(either handwashing or hand sanitizing) as follows: 

a. upon arrival to school; 
b. before eating; 
c. after using the bathroom (handwashing); 
d. before putting on and taking off masks;  
e. before dismissal, and 
f. at convenient times throughout the day 

 
7. Cleaning and Disinfecting Facilities  

The School has implemented facility sanitization and cleaning protocols for shared spaces, furniture, equipment, and high 
touch areas, consistent with CDC recommendations and best practices. In addition, the School will implement deep 
cleanings periodically. If there are any positive cases of COVID-19 on campus, spaces where the individual(s) were present 
will be deep cleaned prior to being reopened to the school community. 
 
Park’s Facilities Team, with additional support from Harvard Maintenance, will provide enhanced cleaning services for the 
2020-21 school year. In addition to routine nightly cleaning, during the day, staff will clean all high touch areas with an 
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approved cleaner that meets the EPA’s criteria for use against SARS-CoV-2. High touch areas to be prioritized include 
door handles, light switches, handrails, eating surfaces, and faucets. Employees will wear personal protective equipment 
and be dedicated to certain areas of the building to reduce social contacts with other occupants, and are required to comply 
with the School’s visitor policies. 
 
Ventilation: The School will use its Building Automation System to control the building’s mechanical HVAC 
equipment. This system allows the Facilities Team to set optimal humidity, temperature, and fresh air intake levels 
throughout the building. Prior to the initial reopening of campus, ducts and registers will be cleaned. Throughout the 
academic year, HVAC air filters will be changed frequently. 
  
Signage: Signs designed to support and remind individuals about physical distancing, hand hygiene, and other policies will 
be installed within the building and on the campus. 
 

8. School Health Services  
General Health Records: All students must complete and submit their regular health forms, including providing 
immunization records, current physical exam, and other requested information, on a timely basis prior to, and as a 
condition of, beginning the school year. Parents and guardians must use the School’s health portal, Magnus Health, for 
completing and submitting such forms. 
 
Special Personal Protective Equipment: The nurses providing health services on campus to students will be utilizing 
specialized personal protective equipment for working with suspected COVID-19 positive persons, including gloves, eye 
protection, and N95 masks. The nurses will maintain and uphold OSHA recommended precautionary measures to 
decrease the likelihood of cross contamination between students visiting the health office. 
  
Separate Areas: The Health Services Office will operate separate areas for students with and without suspected cases of 
COVID-19. Faculty members should call the office to report students’ needs and determine which room the child should 
visit. The Director of Health Services may also support the School in implementing best practices and useful strategies to 
combat the spread of the virus. 
  
Administration of Medication: Nebulizer use is prohibited in all public areas as it may contribute to the spread of 
COVID-19. Use of inhalers should be limited to private areas except in cases of emergency. Students permitted to 
self-administer medication should only do so in the Health Services Office location used for students without suspected 
cases of COVID-19, during meal time, or if necessary due to a health emergency. School personnel administering 
medications to students will ensure that all medication is taken in a safe and sanitary manner. If the School Health Services 
Office is used to administer medications to otherwise healthy students, then the location used for students without 
suspected cases of COVID-19 will be utilized for such purposes. 
 

9. Contact Tracing  
Health Services staff will oversee contact tracing. Information regarding any such illness and the possibility of exposure 
among others will be shared within clusters as appropriate, while protecting the privacy of the individuals. The COVID-19 
Management Task Force will review health data daily to determine what actions, if any, need to be taken. Because students 
and teachers will be grouped in clusters that do not interact with each other, Park will have the opportunity to send home 
just those most immediately connected to potential illness. 
 
Where a case of COVID-19 is confirmed, contact tracing will commence and members of the School community with 
close contact to the COVID-19 positive individual must follow the procedures outlined in The Park School’s COVID 
Response Protocols. All notifications will be managed by the School through the COVID-19 Task Force. 

 
10. Self-Quarantine and Self-Isolation 

Anyone who stays home or is sent home should self-quarantine and self-isolate immediately. In general, “self-quarantining” 
refers to staying at home (except to get medical care), and “self-isolation” refers to isolating from others within the home 
while staying at home. All references to the number of days means the number of consecutive days. 
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Attendance While at Home: Members of the School community who are at home are expected to attend their 
on-campus learning program in a timely manner each day. Absences created by the application of the stay-at-home, 
self-quarantining and self-isolation policies who make a good-faith effort to attend their classes will not be marked absent in 
the school record. 
 
Absence from School 
Students and employees must report their absence to the School in accordance with its existing policies concerning 
absences. For clarification, this means that abiding by any instruction to stay home or return home is not sufficient for 
reporting such absence; rather, the individual or their parent or guardian should also separately contact the School to 
communicate the absence and the circumstances thereof. 
  
After Absences From Campus 
After any absence from campus, including vacations and any self-quarantine or self-isolation time, each person returning to 
campus is required to complete the daily health attestation. The screening questions may be supplemented or amended at 
the School’s discretion, including as recommended by guidance from federal, state, or local authorities.  

 
11. Drop-Off & Pick-Up Procedures  

This year, students will be dropped-off and picked-up at separate locations designated by grade. Parents/guardians are 
asked to wait in their vehicles (rather than physically accompanying their child to the entrance) during drop-off until their 
child has entered the building. Unlike in previous years, carpooling outside a student’s cluster (except in the case of siblings) is 
strongly discouraged. In the afternoon, children will wait outside in their grade-level carpool areas to be picked up. Children 
who are not picked up in a timely manner will have to wait outside with their teacher. 

  
 
 
 
 
 
 
 
 

CHANGES TO POLICIES 
The COVID-19 Management Task Force and the Head of School may, at their discretion either individually or collectively, make 
any and all changes to these policies at any time. If the Task Force or the Head of School make any material changes or amendments 
to these policies, then families and employees will be notified of such changes as soon as practicable. These policies will continue to 
be in effect from time to time as changed, loosened, tightened, or otherwise amended. These changes may be made for any reason, 
understanding that the facts and circumstances surrounding COVID-19, and the public health guidance around the same, change 
rapidly. 
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