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Mission Statement 
 

Marin Academy asks every individual to think, question, and create in an 
environment of encouragement and compassion, and challenges each 

person to accept the responsibilities posed by education in a democratic 
society. 
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NON-DISCRIMINATION POLICY 
________________________ 
 

Marin Academy recognizes the responsibility to create an educational environment that 
promotes the values inherent in an enlightened democratic society, including the 
appreciation of individual human differences, and thus the School is strongly committed 
to working with students of varied abilities and backgrounds. 
 
Marin Academy welcomes individuals of any race, gender, gender identity, color, 
religion, national or ethnic origin, ancestry, citizenship status, sexual orientation, 
disability, or medical condition to the rights and privileges of the School. It does 
not discriminate in the administration of its educational policies, scholarships, 
athletics, and other school-administered programs. Marin Academy ensures equal 
employment opportunities in recruitment, hiring, placement, pay, training, 
promotion, and working conditions for all employees regardless of race, gender, 
gender identity, color, religion, national or ethnic origin, ancestry, citizenship 
status, age, sexual orientation, marital or registered domestic partner status, 
disability, pregnancy, medical condition, military service or veteran status, or any 
other characteristic protected under Federal, State, or local law. 
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MARIN ACADEMY’S COMPETENCIES 
________________________ 
 
Marin Academy acknowledges the ways today’s graduates must differ from those of 
twenty years ago. As such, the school strives to graduate students who aren’t just 
knowledgeable and adept in a variety of subjects, but who also have the ability to thrive 
in and contribute to our ever-shifting world. As such, we have identified five essential 
competencies for our graduates: 
 
Demonstrated Empathy: Students utilize cross-cultural awareness and emotional 
intelligence to understand and appreciate difference, privilege, and their connection to 
others in a global community with integrity and gratitude. 
 
Imaginative Curiosity: Students use their imagination, content knowledge, inquiry 
skills, and passion to wonder, explore ideas, solve problems, and create. 
 
Intellectual Flexibility: Students work both collaboratively and individually to embrace 
academic and intellectual challenge, using multiple perspectives and evidence to support, 
challenge, and refine their arguments. They can persuade—using evidence based on 
sound research—and they can be persuaded to change their minds. 
 
Compelling Expression: Students effectively articulate their ideas, feelings, and 
passions through arts and languages, and are proficient in multiple modes of written, 
oral, artistic, and media communication and presentation. 
 
Strategic Boldness: Students use a growth mindset and reflection to collaborate, 
courageously engage, and take healthy risks to gain confidence, leadership, and 
resilience. They are biased toward action and use their educational and other gifts 
toward impacting their communities and the world. 
 
To assist our students in developing and strengthening these competencies, our 
program—academic and co-curricular—focuses on cooperative learning, creativity, critical 
thinking, experiential learning, intellectual challenge, interdisciplinary courses, and 
transdisciplinary learning. 
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ACADEMIC PROGRAM 
_________________________ 
 
Graduation Requirements  
In order to graduate, a student must accrue 
20.5 credits of academic work. 18.5 of these 
credits are required courses or courses 
elected from among designated 
departmental offerings; the other two may 
be chosen from any area. One credit is given 
for a year-long course that meets three 
times a rotation; students are required to 
take a minimum of 5 credit-bearing courses 
each semester. In addition, participating in 
Minicourse and EOY each year as well as 
senior speeches and experience senior year 
(all described below) is necessary to receive 
an MA diploma. 
 

ENGLISH: 4 credits 
Four years of English are required. English I 
(required in the 9th grade), English II 
(required in the 10th grade) and English III 
Honors (required in the 11th grade) are 
mandatory. Senior year, two semester-long 
courses must be taken from the various 
electives offered as English 300-650. The 
numerical designation associated with each 
course does not reflect the level of difficulty. 
 

HISTORY: 3 credits 
Three years of history are required, including 
Modern World History I, Modern World 
History II, and United States History. Four 
years are recommended. 
 
HUMAN DEVELOPMENT: .5 credits 
Two semesters are required; fall semester in 
freshman year and spring semester in 
sophomore year. For the 2020–2021 school 
year, this requirement has been changed to 
.25 credits. 
 
MATHEMATICS: 3 credits 
Three years of mathematics and the 
completion of Algebra II are required. Four 

years are recommended. 
 

 
SCIENCE: 3 credits 
Three years of laboratory science are 
required. This includes Ninth Grade Biology, 
Tenth Grade Chemistry, and one year of 
Physics (Physics, Advanced Physics, 
Astrophysics, or Electrical Engineering and 
Computer Science). Physics may be taken in 
either the junior or senior year. Four years of 
science are recommended. 
 
VISUAL AND PERFORMING ARTS: 2 
credits 
Two years of fine arts are required. More are 
recommended. 
 

WORLD LANGUAGES: 3 credits 
Completion of three years of the same world 
language regardless of starting point. (For 
example, students who begin in Level I must 
complete at least Level III, students who 
begin in Level II must complete at least 
Level IV, etc.) Four years of world language 
are recommended. 
 

ELECTIVES: 2 credits 
In addition to the required departmental 
(18.5) credits, students must have another 
two credits. These credits can be taken in 
any department or though general elective 
offerings. 
 

PHYSICAL EDUCATION: 3.5 PE points 
To complete their physical education 
requirement, students must accumulate a 
minimum of 3.5 physical education “points” 
by the end of their senior year. Students 
may earn PE points in a variety of ways 
including interscholastic team sports, 
outings, independent study, Minicourse, 
Physical Education electives, etc., or by a 
combination of such courses, activities, and 
MA athletic team.
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Schedule and Teaching Continuity 
For the 2020–2021 school year, MA classes are on a 3x4 block schedule—80-minute 
classes that meet daily, with three classes (for some students, four) meeting at a time 
over the course of four quarters. The schedule is designed to flex with the health needs 
of our individual and greater communities. Versions of the schedule ranging from fully 
in-person to fully online can be found on the school’s website here.  
 
Students who cannot attend classes due to health restrictions can remain engaged and 
on track by using robust online content through the school’s LMS, Canvas. MA has also 
added new technologies to our classrooms so students can “Zoom” into their classes 
synchronously; this will not, however, be a substitute for attending face-to-face. Our 
infrastructure doesn’t have the video, sound, or IT capacity to create equal in-person 
and away experiences. 
 
Senior Speeches 
As part of the senior experience, each member of the class makes a speech to the 
community, normally at a school assembly. Guidelines are distributed at the beginning 
of the year. Speeches may take various forms: some more performance oriented, 
others strictly oratory. The senior speech is a requirement for graduation. 
 
Minicourse 
Minicourse takes place each February for one week and is a time when students and 
faculty can immerse themselves in an activity of broad educational value to a degree 
that is not possible during the regular school year. This year, the type of courses 
offered will depend on the level of physical interaction allowed under COVID-19 
restrictions. With an intense focus over prolonged time, the experience enables 
students to learn through first-hand practice, helping them arrive at the end of the 
course with new insights, sympathies, skills, and knowledge. A major part of the 
experience is the social awareness fostered by working closely with a small group of 
like-minded people within the atmosphere of project-based learning. The intensity and 
time involved create the opportunity for wide-ranging discussion and cooperation 
between members of the group, and students’ judgment and initiative are employed 
whenever possible in order to build competence and responsibility. Minicourse options 
challenge students physically, intellectually, and spiritually, in varying combinations. 
Students sign up for courses offered by faculty and staff and are asked to assist in the 
organization and planning of the week. Past minicourses have included Photography, 
Yosemite Institute, Kayaking, Stained Glass, Marine Biology of Northern California, 
SCUBA Diving at Catalina Island, Theater in Ashland, From Garden to Table, and 
service learning opportunities. Minicourse is required of all students. Ninth grade 
courses are separate from 10th–12th grade (combined) minicourses and are focused 
on the specific needs, interests, and growth of teens at the start of their high school 
experience.
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Culminating Projects 
In lieu of second semester final exams, freshmen, sophomores, and juniors participate 
in culminating experiences that take place during the last several days of school. For 
the 2020–2021 school year, these experiences will be dependent on outside factors 
regarding restrictions related to COVID-19. They will remain, however, a time when 
learning is shared and celebrated. The 2020–2021 culminating experience for seniors is 
a two-week Senior Project (described below) that is spread out between third and 
fourth quarters. Please note: Full participation in the culminating experiences is a 
graduation requirement. Families, please note the dates of the experiences before 
making summer plans. 
 
Senior Project 
During the spring of their senior year, students independently pursue an area of 
interest that they would not be able to study within the Marin Academy curriculum. This 
graduation requirement is waived for seniors who are at risk of not graduating due to 
grades, and who instead must stay at school to continue their regular studies. For the 
2020–2021 school year, the Senior Project program has five components: 
 

1. Fall 2020: Seniors will work with their advisors to get feedback on their Senior 
Project ideas and will reach out to appropriate community members for 
internships and other learning experiences. 

2. January 2021: Seniors will submit a Senior Project proposal and receive approval 
from the Senior Project Committee (which includes the Academic Dean, Dean of 
Students, and Senior Dean) for their plans. The appropriate proposal follows the 
guidelines provided to all seniors including a project that falls into one of three 
categories: Job Shadow/Internship; Apprenticeship; or Craftsmanship and 
Scholarship. Students who turn in proposals that are not approved must rework 
or start all over to create an approved project. 

3. March 2021: Seniors will end Q3 classes a week early then, instead of regular 
classes, will take an MA-developed, online course through Canvas where they will 
explore aspects of their already-approved proposal. In the course of this week, 
seniors will interview experts connected to their original proposal, volunteer or 
observe, work on better defining their Q4 experience, work in critique circles, and 
more. 

4. May 2021: Seniors will end Q4 eight days early. Then, during the week+ of May 
17–26, they will, instead of regular classes, be directly engaged in a hands-on 
way with their project for a total of 50 hours or more. This can range from 
volunteering to building to researching, but will all be based on 1) their approved 
proposal from January and 2) the work completed during March 8–12. 

5. May/June 2021: At the end of their Senior Project, seniors will present their 
projects and turn in a reflection of their work. 
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Projects are evaluated on a pass/fail basis. Failure of the senior project will jeopardize 
the student’s receiving of a diploma during graduation exercises. Seniors who are 
TAs, in ensembles, in a play, or have other school-based obligations are 
expected to continue those commitments during Q3 and Q4 as required by 
their program’s teachers/advisors. 
 
 Waiving Graduation Requirements  
In unique and specific circumstances, a student who cannot fulfill a Marin Academy 
graduation requirement may be granted a waiver from the requirement in a specific 
discipline. Such cases usually involve students with professionally documented learning 
disabilities, and waivers are extremely rare. 
 
Students and parents should understand the possible consequences of such a waiver 
for a student’s college and career options. To that end, before a requirement is waived, 
the Academic Dean and/or the Director of Learning Services will speak with the parent 
and /or student. Students and parents must also understand that Marin Academy may 
not be able to replace a waived requirement, for example a world language, with 
another academic course, and that a student who has been granted a waiver will not 
receive any special treatment in the scheduling process. 
 
Guidelines for Early Graduation (January of the Senior Year)  
Students wishing to graduate from Marin Academy after the first semester of their 
senior year may be allowed to do so under extraordinary circumstances. Upon receipt 
of the proposal from a student wishing to graduate early, the Head of School will give 
the final approval or disapproval of the proposal. Petitions will be granted only in cases 
of extraordinary circumstance or special opportunity. The position of the School is that 
the high school experience calls for more than just an accumulation of credits and that 
every student who matriculates into the ninth grade will be here for a full four-year 
program. As a result, proposals for early graduation will generally be discouraged. 
Special circumstances, however, may suggest that a student would significantly benefit 
from an early graduation. Guidelines for students in that circumstance are outlined 
below: 

• The student should have at least a 3.0 GPA overall and maintain that GPA 
through the fall of the senior year. 

• The student must be able to meet all regular graduation requirements (total 
credits, discipline- specific requirements, etc.) by the end of first semester, senior 
year. 

• The student must meet with the Academic Dean to explain the extraordinary 
situation by no later than December of their junior year, where they will receive 
feedback about the likelihood of the situation.  

• The student must submit a written proposal that speaks to the extraordinary 
circumstances to the Head of School during December of the junior year for 
consideration of the following year.
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 Graduation Ceremonies  
All graduating seniors, except those with extraordinary circumstances, are required to 
participate in graduation ceremonies. Seniors elect speakers from their own class to 
speak at the graduation ceremony. Seniors are eligible to speak at graduation only if 
they are in good standing academically and behaviorally. 
 
 Homework Policies  
MA classes are on a 3x4 block schedule—80-minute classes that meet every day, with 
three classes (or potentially four) meeting at a time over the course of four quarters. 
Teachers post assignments on Canvas, with a minimum of three upcoming classes 
worth of homework and assessments posted at any given time. As errors can occur, 
students are expected to check all means of class communication (syllabi, course page, 
class notes/directions) for additional information and verification. 
 
In addition, teachers work hard to ensure that a student does not have three tests or 
major projects due on a single day. Because of all the different student schedules that 
exist, it is possible that this situation could occur; if a student finds that they have a 
three-test day, they should communicate this to their teachers and a plan will be made. 
 
On average, MA students have two hours of homework/class preparation a night, 
though that can vary due to the ebb and flow of daily work and projects/papers, a 
student’s reading speed, and other factors. 
 
Homework and assessments are expected to be returned to students in a timely 
manner so that students may use feedback and results on their work to grow and 
evolve for the next similar task. In general, students should expect to have work and 
assessments returned within five school days and ideally before the next similar 
assignment or assessment is given. 
 
Additions to/Withdrawal from Courses  
During the 2020–2021 school year, with our quarter-based schedule, students will only 
be able to submit add/drop requests before classes begin and through the end of the 
third day of each quarter. Changes will only be able to be made if there is an error or if 
there is room in a course. In addition, if we are on campus/meeting in person at 
the start of a quarter (whether this be quarter 1, 2, 3, or 4), once classes for that 
quarter begin students can only add/drop if they self-quarantine for 14 days 
and attend classes remotely (or a negative COVID-19 test and three days of 
quarantine). That is, the courses they begin on Day 1 of each quarter are the courses 
they will remain in for that quarter unless they self-quarantine. This is an essential part 
of our COVID-19 response plan, which requires us to limit contacts for each individual.
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A student may drop an S-Block course any time between the 1st and 6th day of class. 
Any student who hopes to drop a class that falls during A–G blocks may only do so 
(through the 6th day of class) in extreme circumstances, as they will only have 5 
classes in their schedule. In addition, they must have means to leave campus for 
supervision.  
 
Students must use an Add/Drop form, which requires signatures from teachers, 
advisors, parents/guardians, the Class Dean, the Academic Dean, and college counselor 
(seniors only). After 6 days of classes, no student will be permitted to drop a course 
without consultation with the teacher and parents, and a written statement of approval 
from the Academic Dean; a late withdrawal then remains as a permanent part of the 
student’s transcript. A withdrawal is marked as Withdraw\Pass (W\P) or Withdraw\Fail 
(W\F) based on the student’s grade at the time of withdrawal from the course. Until 
approval is secured from the Academic Dean, the student is expected to attend the 
class and to meet all of the obligations of any course to be dropped. 
 
 Advanced Placement Examinations  
In order to show our values of student-centered learning and depth over breadth of 
content, Marin Academy has moved away from AP courses. That said, some students 
are interested in studying for and taking the Advanced Placement (AP) exams in certain 
subject areas. While our advanced and honors courses are not AP courses, students 
who pursue additional work and preparation have the potential to do well on these 
exams. 
 
The process of signing up for an AP exam takes place in the MA classes that are most 
in line with AP preparation (a list is available upon request, but includes exams in 
science, history, English, world language, and math). Teachers of these classes will go 
over the positives and negatives of the AP exam in that subject area, the work the 
student needs to do outside of class, when the exam takes place, the cost, and the 
timeline for signing up with the teacher (before spring break). We typically recommend 
that students consider AP exams if they are very strong students in a particular subject 
area, curious to learn more, and ready to commit a fair amount of time to outside 
preparation as well as currently enrolled in the appropriate class. 
 
The college counseling office will send instructions about AP registrations in January 
typically. These tests only happen once a year during the middle of May. The cost is 
$125 per exam (subject to change) with a $40 late charge. If, for any reason, a 
student has reserved an exam but fails to sit for the exam, the full exam fee will still be 
charged. 
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 Learning Levels and Schedules for the 2020-2021 School Year   
Starting in August 2020, we will be using a new schedule that will allow us to maintain 
instructional continuity in a post-COVID-19 world. 

The new schedule incorporates learning and feedback gained during the 2019–20 
school year. We also have relied on research and experience from educators, health 
professionals, and environmental engineers to create a schedule and framework that 
will allow us to pivot quickly to respond to evolving circumstances, including the 
wellbeing of our constituents and new mandates from governing authorities (city, 
county, Bay Area, state, or nation). 
  
COVID-19 has led us to think of the instructional difficulties and challenges that can 
exist on different levels, from increased student absences to long-term school closure. 
While we know that any real-time situation will require us to be nimble, adaptable, and 
flexible, we have established a framework that allows us to prepare for four distinct 
scenarios: 

 
Our new daily schedule is flexible enough to serve us in each of the four levels, as you 
will see detailed below. The 2020–21 school year schedule includes 6 full-sized blocks 
wherein students in grades 9–12 take classes, 3 per quarter. This type of schedule, 
known as a 3x4 block schedule or a “Quarter-on, Quarter-off” schedule is not 
uncommon in American schools, as it allows students more concentrated experiences of 
subjects, with fewer classes daily, weekly, and per quarter. In our 3x4 model, students 
will take three classes (A, B, & C) in Quarter 1 and Quarter 3, and three additional 
classes (D, E, & F) in Quarters 2 and 4. Each quarter, there is also an “S-block” or 
“small block” class that meets from 2:25–3:05. While most students will not take 
classes during S-block, 9th-graders will take Human Development during S-block in 
either Quarter 1 or Quarter 2, 10th graders will take Human Development in either 
Quarter 3 or Quarter 4, and seniors will have college seminar once a week during S-
block in the fall. More information, including FAQs and recording of webinars about this 
plan can be found on the MA website. 
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Level 1 represents a return to pre-pandemic policies. In this 
scenario, students attend campus 5 days per week, and 
physical distancing is not required. Students are permitted to 
move freely around the campus. Assembly, class meetings, 
and club/IDEQ meetings will all be held in person. Students 
eat lunch in the café and are permitted to go off-campus. In 
this scenario, we rely on our pre-pandemic support structures 
for students who miss class and/or are absent. 
 
 
 
 
 
This schedule features 4 days of appropriately distanced, on-
campus learning and a “Virtual Friday.” In this scenario, in 
which students and teachers must remain 4 to 6 feet away 
from one another, we believe that virtual Fridays will provide 
students with opportunities to collaborate and work together 
more closely than they will be able to do in the face-to-face 
environment. In L2L, students are not permitted to move 
freely around the campus. Assembly, class meetings, and 
club/IDEQ meetings will all be virtual. Students will eat lunch 
in advisory or class groups and will not be permitted to go off-
campus. 
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The Level 3 scenario is one wherein, due to health concerns, we 
need to reduce the number of people on campus, and/or we 
need to reduce time on campus for all persons. Level 3 allows 
for either half the student population to be on campus at a time 
OR for the entire population to come to campus every-other-
day. Level 3 will be implemented in the event that we need 
more time between face-to-face learning for cleaning campus 
and our facilities and/or if requirements outlined by the Marin 
County Department of Education (or other authorities) 
announce guidelines for smaller cohorts of students than Level 
2 allows. As is the case in the L2L scenario, Level 3 requires 
that students and teachers remain 6 feet away from one 
another. In L3L, students are not permitted to move freely 
around the campus. Assembly, class meetings, and club/IDEQ 
meetings will all be virtual. Students will eat lunch in advisory 
or class groups and will not be permitted to go off-campus. 
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In a Level 4 scenario, the school grounds are closed, and all 
students will be learning remotely. Teachers will continue to 
communicate with their students via email, class pages on our 
Learning Management System (LMS), and Zoom. In L4L, the 
basic framework of the schedule stays constant. Individual 
teachers, however, will determine what portion of the class 
period will be synchronous and what will be asynchronous. 
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Remote Learning Expectations  
When MA is in levels 2–4 of its instructional continuity plan, remote classes, 
tutorial, assemblies, and more will all be a part of the school experience. While 
the following rules and expectations have been put into place with these levels 
in mind, the rules and community expectations that exist in this entire handbook 
continue to apply regardless of learning level. 
  
Attendance 
Students are expected to log into their course(s) daily, attending all 
synchronous meetings and any asynchronous time when specifically directed by 
the teacher (e.g. working with a partner/group). Regular attendance policies 
apply. 
  
Zoom Class Sessions  
The Zoom/video conferencing class sessions are an important component of 
remote learning. Given the constraints of the medium, all participants in the 
Zoom class sessions are expected to adhere to the following rules and best 
practices in order to ensure the best possible learning environment for 
themselves and others.  
  

Preparation  
• Class meeting IDs are never to be shared with others outside of the class.  
• Students should only use the meeting IDs that pertain to the classes on 

their schedule.  
• Choose a space (or virtual background) that is school-appropriate and that 

offers enough light for the student’s face to be visible. If possible, avoid 
Zooming from personal spaces such as bedrooms. If those spaces must be 
used, make sure everything in the background is appropriate for school 
and that your privacy is protected. 

• When possible, find a quiet, relatively distraction-free spot to log in, and 
turn off any music, videos, etc. in the background. 

• Be dressed for school as if you were coming to campus. If you are outside, 
please be in a spot where you do not have to wear sunglasses. 

 
Participation  
• Arrive on time for the class session. The student will be admitted to the 

“waiting room” before being admitted to the class.  
• Log into the Zoom account using your MA email. Report to the session 

properly dressed for class and out of bed. 
• Zoom is a virtual classroom; therefore, all classroom rules apply.  
• The device being used should be identified by the student’s first and last 

name, which is the name the teacher will see on the Zoom “waiting room.” 
Changing your name to someone else or to something inappropriate is 
unacceptable behavior and violates school code of conduct. 
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o Exceptions: After enrolling in classes, some students may have 
changed their names to better reflect their gender identity. If a 
student currently uses a different name than what is listed on the 
official roster, they should send a private Canvas message to their 
teachers. (If a student would like to change their name officially with 
MA, they should reach out to Lynne Hansen, Dean of Students.) 

o Video: Unless your teacher notes otherwise, your video should be 
on for the entirety of your Zoom session. It is helpful to be able to 
see each other, just as in an in-person class. If you are having 
bandwidth or other issues that prevent your video from running, 
please let your teacher know. 

o Audio: Mute your microphone when you are not talking, and use a 
headset when possible. (This improves audio quality.) 

o Chat: Stay on topic. Use the chat window for questions and 
comments that are relevant to class. Unless directed to do so, the 
chat window is not a place for socializing or posting comments that 
distract from the course activities.  

o Posture before the camera must be conducive to active learning and 
participation (e.g., no reclining/laying down). The student’s full face 
must be visible in the camera frame.  

o Offensive or inappropriate language is not to be used in any form of 
communication. This extends to emails, discussion postings, chats, 
group projects, and submitted assignments which may be part of or 
an extension of the Zoom interaction.  

o Taking screenshots or screen recordings of virtual classrooms 
without the explicit permission from the teacher and class members 
is not permitted.  

 
General 
• Zoom sessions should be attended on a computer or tablet device. If 

this is not possible, a smartphone with internet access is the next best 
option. As a last option, if you do not have access to a computer or 
smartphone with internet access, call into class using a landline phone 
(or cellphone without internet). This is not optimal; please reach out to 
Technology Director Kyle Vitale to try to locate an internet-enabled 
device to use for class. 

• Stay focused: Please stay engaged in class activities. Close any apps 
or additional screens on your device that are not relevant and turn off 
notifications. 

• As expected of any class interaction, participants are to treat each 
other with courtesy and respect.  

• Students should be familiar with the technology portion of this handbook on 
page 56. 
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• If you need technical help contact the Tech Department at 
techhelp@ma.org. 

• Classroom and 1:1 Zoom meetings with students will be recorded by the 
teacher for both student learning and transparency. Please see the “Photo, 
Video, and Video Conference Use” section of this handbook for more 
information. 

• While each teacher may have specific rules or expectations for online 
participation, the following ground rules should generally be expected: 

o Keep your video on if possible. 
o Do not multitask (work on/attend to other things while attending class). 
o Turn off your phone (or have it in a separate space), and silence your 

messages. 
o No private chats. 
o Limit movement that would be distracting to others (including walking 

with device throughout your home or outdoor space). 
o No eating. 
o If you need to take a bathroom/water break, put “BRB” in the chat 

before you leave. 
o Have a notebook and pen/pencil available for notes. 

 
Disciplinary Action for Unacceptable Behavior  

• Disruptions to a Zoom session (e.g. purposeful distracting behavior, 
sending private chats, or other behaviors that a teacher asks to stop and 
that don’t) may lead to the removal of the student from a remote learning 
session for part or the entire session.  

• Students with an unexcused absence or who are removed from a Zoom 
session for disruptive behavior may not receive credit for the activity, 
class work, assessment, or participation that took place during that 
absence.  

• Repeated disruption will be reported to the Dean of Students. Cases will 
be handled on an individual basis but could result in suspension. 

  
As is true in regular face-to-face schooling, students may face 
immediate suspension or expulsion from Marin Academy for any of the 
following major infractions:  

• Entering a meeting fraudulently.  
• Creating negative images of meetings using screenshots or screen 

recordings of any member or visiting member of the community including 
students, faculty, staff, administration, or speakers/guests.  

• Verbal or physical abuse in the form of intimidation, harassment, or 
threatening behavior directed toward the teacher, fellow students, or 
speakers/guests.  
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Balance and Boundaries 
COVID-19—and the community health and safety risks it has created—has 
impacted many aspects of life, including education. Marin Academy remains 
committed to its mission and values, including providing “an environment of 
encouragement and compassion” for students, families, and employees. As such 
we ask the following: 
  

• Honor “off hours.” It is crucial for the health of our teachers and 
students that school does not become a 24/7 operation. Instead, we want 
our students to have downtime and fun time, even if those activities are 
different this year from what they have been in the past. Likewise, we 
want our teachers to have time dedicated to themselves and their lives 
outside MA. As such, teachers will only Zoom/video conferences 
with students between the hours of 8:00 a.m. and 5:00 p.m. In 
addition, students and family members should not expect 
communication from teachers after 5:00 p.m. Monday–Friday, or at 
all over the weekend or other times school is not in session. While 
sometimes students feel a sense of urgency, especially if they are 
confused or struggling, it is important that they know they can approach 
their teacher the next day. Very little will be so high stakes that it cannot 
wait. 

• Pay attention to screen time. One of the hardest parts of remote teaching and 
learning is the amount of time students and teachers are spending on a screen. 
While there is neither great research nor consistent results regarding the type of 
screen time used during Zoom/video conferencing, recent data seems to suggest 
a limit between 3–4 hours a day for synchronous, online school for teenagers. 
Our L4L provides just that, as three, 80-minute classes are each separated into a 
mix of synchronous (together on Zoom) and asynchronous time. Current 
research shows teens are on screens for non-school-related reasons on average 
for 7 hours a day. When we flex into L3L and L4L levels of remote learning, know 
that we are working to reduce screen-related homework when possible. Similarly, 
students should try to focus much of their downtime away from screens, and we 
ask families to help support this.  
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 Grades and Reports  
While grades are not the purpose or hopefully driver of learning, they are one of the 
ways we communicate student proficiency with content and skills. There are eight 
grading periods per year, and these are reflected through formative and summative 
reports. 
 
Formative Reports: In the middle of each quarter, grades and written 
comments/evaluations are available for all students and their families. Happening while 
still half the quarter is available for growth within the class, comments are designed to 
highlight and celebrate student strengths and note spaces for growth. Also, during this 
time, for a period of 3–5 days, teacher gradebooks are open and “live” for students and 
parents/guardians to see. Any gradebook or grading concerns should be directly 
addressed to the teacher, ideally from the student. 
 
Summative Reports: At the end each quarter, report cards with grades are available, 
representing final quarter grades. Any student in grades 10–12 receiving a C-minus or 
below receives a written comment as well as a grade. Freshmen receiving a C+ or 
below will also receive comments at this time. Only summative grades (end of the 
quarters) are recorded on the student’s permanent transcript. All quarter grades of 
“Incomplete” are to be made up within two weeks of the end of the quarter, unless 
other arrangements are made with the Academic Dean. If the student fails to observe 
these deadlines, an “Incomplete” may be changed to a failure. Note: Students 
receiving a D or F as a quarter grade may be ineligible for California state 
colleges and universities, unless the work in that course is repeated and a 
satisfactory grade earned. 
 
Grade-Reporting Pilot Program: Some teacher and teacher teams—across grades 
and disciplines—are piloting a grade communication option this year. In this pilot, 
teacher gradebooks are open to students and parents/guardians beginning on Day 11 
of each quarter. They will write (or record via audio and/or video) comments directly 
into assignments/assessments responses in the gradebook instead of traditional 
formative reports. To that end, comments and grades will always be visible, however 
mid-quarter formative comments will not be written. 
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Definition of Letter Grades 
While effort, improvement, and attitude have some place in grading, the primary 
emphasis in grading at Marin Academy is placed on a student’s academic achievement. 

 
Grade Point Average 
Each semester the Registrar calculates the student’s grade point average (GPA) for the 
semester and cumulatively from the time of entrance to the School. The GPA is sent to 
colleges, each of which has its own system for calculating and weighting grades. Note 
that MA does not give A+s nor does it “weight” grades for honors-level courses. 
Instead, colleges and universities who accept weighted GPAs will recalculate at the time 
of student application.  
 
Students who have two Ds or one F at the end of Quarters 1 or 2 (or Quarters 1 and 2 
combined) are put on academic probation. The Academic Dean facilitates this process, 
which looks different for each student, but that mandates an in-person meeting with 
the family and provides the requirements for a student to be offered a contract for the 
following year. When students are placed on academic probation, they and their 
parents or guardians meet with the Academic Dean and appropriate Class Dean to 
review the terms of the probation, which are determined on a case-by-case basis. 
While a student is on academic probation, there is heightened communication between 
the Academic Dean, the student, the student’s family, and the student’s teachers, Class 
Dean, Dean of Students, and the Head of School. If a student fails to meet the terms of 
the probation at the end of the school year, they will be separated from the school 
unless, after consultation with the Academic Dean, the Head of School decides 
otherwise. If at any future point in the remainder of the student’s high school years the 
performance is again unsatisfactory, the student will in all likelihood be asked to leave 
Marin Academy at the end of the year. 

F: Indicates failure to meet minimal requirements and carries no credit. 

D: Indicates limited achievement with serious deficiencies but bears credit. 

C: Indicates adequate achievement. It involves competence in course content and/or 
appropriate skills. 

B: Indicates commendable achievement. It may involve excellence in some of the areas 
listed in the definition of A and certainly indicates real competence in the first three of 
these. 

A: Indicates achievement of high distinction. It involves conspicuous excellence in most, 
if not all, of the following: completeness and accuracy of knowledge, sustained and 
effective use of knowledge, independence of work, originality, and initiative. 
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 Credit for Courses Taken at Other Schools  
Students enrolled at Marin Academy may earn credit for a course taken at another 
school only if (a) the course is not offered at Marin Academy, (b) the course is 
academically comparable to courses offered at Marin Academy, and (c) the institution 
offering the course is an accredited institution academically comparable to Marin 
Academy. Students who enroll in such courses elsewhere must maintain a minimum 
course load of four courses at Marin Academy, and the grade earned in such course is 
not included in the Marin Academy grade point average or transcript. It is the 
responsibility of the student to get permission from the Academic Dean before enrolling 
in such a course and, once approved and completed, to get a copy of an official 
transcript to the Marin Academy Registrar. 
 
Remedial Work 
If a student earns a D or F in a course at Marin Academy and chooses to retake the 
course elsewhere, standards (b) and (c) above apply and the grade earned is attached 
to the student’s official transcript (although it does not replace the grade on the MA 
transcript). In certain departments, students who take such courses elsewhere may be 
required to complete additional testing at Marin Academy before continuing study. 
 
Summer School 
Students who undertake summer work at other schools and wish to advance in the 
Marin Academy curriculum as a result may qualify for placement in the next higher-
level courses, without credit being granted. Qualification for placement under these 
circumstances is by examination administered at Marin Academy (or, in the case of the 
Visual and Performing Arts, by submission of a portfolio or audition). 
 
 Term Away  
Any student wishing to participate in a Term Away Program must: 

• participate during their junior year; 
• submit a letter of intent to the Academic Dean and the Director of Admissions no 

later than 5:00 p.m., on December 1 of the academic year prior to the planned 
absence; 

• apply for and enroll in one of the following approved Term Away Programs:  
o Mountain School 
o The Alzar School 
o School Year Abroad 
o School for Ethics and Global Leadership 
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• if admitted, communicate their decision about Term Away Program enrollment to 
the Marin Academy Director of Admissions within one week of receiving the offer 
of admission; 

• for semester programs, pay 60% of the total Marin Academy tuition for the year 
of the Term Away Program; for full-year programs, pay 20% of the total Marin 
Academy tuition. 

 
Any student/family who elects to be away from MA for a semester or a year that does 
not meet the aforementioned guidelines must either a) pay a full year’s tuition to hold 
their space at Marin Academy, or b) withdraw from Marin Academy. 
 
Any withdrawn student may re-apply through our regular admission process. Admission 
may be offered if the Director of Admissions, in consultation with MA’s Admissions 
Committee, determines that a) the Term Away Program has prepared the student to 
meet the demands of MA’s academic program and b) there is sufficient space in the 
school. Please note that students who participate in a fall semester away may come 
back and play a winter or spring sport (and should communicate their planned 
departure with the Director of Athletics and their respective coach). Students 
participating in a spring term away may only participate in fall athletics. 
 
Note that we cannot predict health and safety needs for the 2021–2022 school year, 
and therefore families should be aware that based on COVID-19 or other concerns, 
some away programs may cancel or change. In addition, MA may have protocols for 
returning (such as a mandatory 14-day quarantine before returning to MA). 
 
 Final Exams   
During the 2020–2021 school year there are no school-wide final exams. Instead, at 
the end of quarters 1 and 2, all classes will have some sort of cumulative project or 
exam that can be housed in the regular class period(s).  
 
 Tutorials  
Several “tutorial” periods are set aside in the academic schedule each week when 
teachers are available to provide extra help for students in both small group and 
individual sessions. While in L3L or L4L, tutorials will be remote. During L2L, tutorial 
time will be dedicated to a particular class on a particular day. Specifically, students 
may attend A/D block tutorials on Tuesdays, B/E block tutorials on Wednesday, and C/F 
block tutorials on Thursday. While tutorial is one manifestation of Marin Academy’s 
emphasis on strong lines of communication between students and teachers, students 
are always encouraged and welcomed to set up individual appointments with teachers 
as needed. 
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 Tutoring & Tutoring Guidelines  
We believe, as a school, that a student’s teachers are the first resource for a student or 
a family, especially when a student is struggling in a subject area. We encourage 
students to make use of regular class periods and tutorial to consult with teachers 
about their understanding, assignments, study habits, and more. As a school, we also 
recognize that some students may need extra help or tutoring in specific subject areas 
or in organizational skill building in addition to working with the teacher. Students may 
work with outside tutors outside the school day, but not during the school day, 
including during required activities such as assemblies, class meetings, advising, etc. 
No tutoring may be done on campus at any time. 
 
If a family is considering hiring a tutor, we recommend first checking with your teen’s 
teacher and the Class Dean to see if tutoring would be helpful. The Director of Learning 
Services cannot recommend a specific tutor but does keep lists of prospective tutors 
who have worked with students in the past. MA recommends doing thorough 
background checks on any tutor. 
 
The following guidelines have been set up to clarify what kind of support and assistance 
is encouraged and what is discouraged. In addition to looking at these guidelines, we 
encourage everyone to be familiar with MA’s Integrity and Academic Honesty Policy and 
the associated importance of students doing their own work. The tutoring guidelines 
provided here are for students and those providing extra help. 
 
Guidelines for Families 

• Notify the appropriate teacher that the student is working with a tutor. 
• Expect work to be about skill building, rather than the production and perfection 

of actual classroom assignments. Working with a tutor does not necessarily 
translate into improved grades, especially in the short term. It can mean building 
background information, general skills, and overall understanding. 

 
Guidelines for Students 

• Remember the Integrity and Academic Honesty Policy (see page 46 in this 
Handbook). Tutors, friends, or parents may help you better understand how to 
work a math equation, write a thesis statement, conjugate a verb, but the work 
that you produce needs to be your own. If a teacher asks you how you arrived at 
the answer to a problem or how your thesis statement relates to your 
understanding of the book, you should be able to show your process. A good rule 
of thumb is that a tutor (or parent or friend) should never “touch” your 
assignment. You should be typing into Google Docs, for instance, while your tutor 
might be leaving comments.  

• Be very clear about when you may receive extra help on an assignment; always 
check with your teacher in advance. 

• Working with a tutor should be about understanding and skill development, not 
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about a grade on a test or assignment. 
 
Guidelines for Teachers 

• Be responsive to email or phone calls from your students’ tutors. 
• Be clear in each assignment about what kind of help is acceptable. 
• Be clear with students whom you know are being tutored about ways in which a 

tutor can be of assistance, as well as about when students need to do their own 
work. 

 
Guidelines for Tutors 

• Be aware that the school expects you to help students build their skills but not 
actually to do a homework assignment or edit or create a paper for a student; if 
you have any questions about this please contact the student’s teacher. 

• Be aware of MA’s Integrity and Academic Honesty Policy. For example, putting 
your words or ideas into a work/product that you did not create (such as a 
problem set or a draft of an essay) would be a violation of MA’s Integrity and 
Academic Honesty Policy. 

• While the school does expect teachers to share course/unit goals and 
expectations with tutors via email or phone, their interaction with tutors is fairly 
limited to that realm. Given the number of students, families, and tutors that 
teachers are in contact with, they are limited in their ability to coordinate with 
you.  

 
Guidelines for Providing Extra Help (for Tutors, Parents, Peers, Siblings) 

• Extra help should focus on review, remediation, and reinforcement of skills. 
• Always refer to the assignment sheet, textbook, rubrics, and/or class notes. 
• Ask the student to communicate their understanding of the context of an 

assignment— the skills emphasized, the goals, and the instruction rather than 
focusing on due dates and completing specific assignments. 

• Ask open-ended questions, such as: What else do you see in this section? What 
might have motivated this set of actions? How does this problem build on 
previous work? rather than telling a student your interpretation of the text, 
understanding of the event, or way of answering the problem. 

• Try to use extra explanations and exercises when there are gaps in a student’s 
understanding of material. Make sure the student can do the work independently. 

• Teach the student effective ways to learn the information. Your strategies may be 
different and yet be complementary to those taught in the class. 

• Ask the student to be reflective about learning. Rather than moving on when a 
problem has been solved, take time to examine the student’s understanding and 
learning style. Ask the student to explain the problem and his or her solution to 
you as if you were another student in the class. 

• You may identify errors, flaws, or gaps in a student’s work or thinking, but the 
student must be able to identify why her or his thinking/ answer/ writing / work 
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needs work and be able to make the changes on her own. 
• Remember that homework, essays, lab reports, projects, and all assignments 

should be the student’s own work and should be indicative of his strengths and 
weaknesses. An accurate portrayal of a student’s work helps the teacher to know 
how well the student is understanding the material. 

• Be aware of MA’s Integrity and Academic Honesty Policy. For example, supplying 
a work/product that you did not create (such as a problem set or a sentence in a 
draft of an essay) would be a violation of MA’s Integrity and Academic Honesty 
Policy. 

 
 Learning Services at Marin Academy  
As an integral part of our commitment to diversity and inclusion, Marin Academy is 
dedicated to supporting a range of learning needs. Our Office of Learning Services 
works with students with a variety of learning disabilities to develop strategies to 
empower them to become self-aware, reflective, and engaged learners. While we do 
not compromise Marin Academy graduation requirements or educational standards, we 
recognize that students with diagnosed learning disabilities, ADHD, or other disorders 
that affect learning may require additional support and accommodations in order to 
have access to academic success. Our main goals are to ensure access to our 
curriculum, to help students understand their learning strengths and challenges, teach 
students to play to their strengths, and give each student the tools necessary to be 
active and engaged self-advocates. 
 
Process for Requesting Academic Accommodations 
Some students with disabilities may require reasonable accommodations to allow them 
equal access to classes and coursework. Our emphasis with accommodations—in line 
with colleges and standardized testing—is on access, not outcome. This is done by 
providing the student with a disability equal access to the content and activities of a 
course, but not necessarily ensuring their success. Parents of students who are 
investigating the possibility of accommodations for a disability are advised to reach out 
to our Director of Learning Services, who will explain the process to pursue 
psychoeducational documentation, share recommended evaluators, and give 
documentation guidelines. For families who decide to pursue educational testing, note 
that the process can take several months and can include such processes as requesting 
teacher evaluations, past records, and family interviews. Our learning services office 
will help you understand this landscape as well as Marin Academy’s procedures and 
policies around this.  
 
For incoming freshmen and transfer students requesting extended time or other 
accommodation (for example, a calculator or laptop) due to a diagnosed learning 
disorder, a full psychoeducational evaluation must have been completed within the past 
two years, and reports should be submitted to the Director of Learning Services before 
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the start of the school year. The school reserves the right to require retesting of 
continuing students if testing becomes out of date.  
 
Eligibility for reasonable accommodations is considered upon careful review of 
documentation; classroom accommodations cannot be granted until we have complete 
documentation on file, and our entire review process is complete. It is important to 
note that outside agencies such as the College Board and ACT have their own review 
process regarding their testing, and a student receiving accommodations at MA is not 
guaranteed to receive accommodations for these or other exams. MA solely examines 
each student’s eligibility for accommodations in regards to our program and curriculum. 
 
Documentation Guidelines 
Our guidelines help us establish a framework for decision-making regarding eligibility 
for accommodations at Marin Academy. Documentation for learning and/or attention 
disorders must follow our guidelines; please reach out to the Director of Learning 
Services directly for details. Please note, reasonable accommodations for a physical 
disability may follow different guidelines and will be assessed on a case-by-case basis. 
 
Reasonable Accommodations at School 
To ensure fair and orderly testing situations, students are normally expected to 
complete quizzes, tests, and examinations in the time set by the teacher. A student’s 
learning profile clarifies all accommodations that teachers will grant for a student with a 
diagnosed learning challenge. 
 
Standardized Testing 
In order to qualify for extended time testing for national standardized tests (e.g. SAT I, 
SAT Subject Tests, ACT, PSAT, AP, etc.), a student must fulfill the requirements set by 
the appropriate testing agency, which typically includes a psychoeducational evaluation 
conducted by a qualified and licensed specialist. The documentation must specifically 
indicate that extended time testing is warranted and must be dated no more than three 
years prior to the initial testing date for the ACT and five years prior to the initial 
testing date for the College Board tests. As noted above, outside agencies such as the 
College Board and/or ACT have their own review process regarding their testing, and a 
student receiving reasonable accommodations at MA is not guaranteed to receive 
accommodations for these or other outside exams. After receiving complete 
documentation, these agencies require up to seven weeks to make a decision about 
accommodations for their standardized exams. 
 
Temporary Medical/Physical Needs and Accommodation Requests  
Some students with temporary medical conditions, such as a broken arm or a 
concussion, may require reasonable accommodations to allow them equal access to 
classes and coursework for a short period of time. MA is able to provide reasonable 
accommodations for these reasons only with a letter from a doctor and some additional 
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communication. The doctor’s letter must clearly indicate the doctor’s name, specialty, 
address, and phone number and must be signed and dated by the doctor and contain 
the following information:  

1. Description of degree of impairment.  
2. Date of injury/onset of the condition.  
3. Expected date of recovery.  
4. Describe the specific accommodations/modifications requested, and explain why 

they are needed.  
 
For these temporary conditions, updated medical letters may be required, as 
recuperation can be unpredictable and uneven.  
 
For concussions/head injury, please contact both the Class Dean and MA’s athletic 
trainer, Aaron Gill. For all other temporary medical conditions, the information should 
be sent to the Learning Services Office. When information from a doctor has been 
received from a family, we will reach out to set up a meeting to discuss our process. 
 
Long-term Medical/Physical Needs: Reasonable Accommodation Requests  
Some students with medical conditions may require reasonable accommodations to 
allow them equal access to classes and coursework. At MA, our goal in these situations 
is two-fold: to support the student in order to provide access to coursework while 
simultaneously building and fostering the skills for life-long self-advocacy. MA is able to 
provide reasonable accommodations for medical reasons only when the request is 
documented and meets the following criteria: 
 

1. Note from a physician that identifies the presence of a disability or disabling 
condition that requires reasonable accommodation. 

2. Information is Current: Because disabilities can change over time, documentation 
must be up to date and include the initial evaluation and an evaluation update. 
The evaluation update must be performed within 12 months of the 
accommodation request.  

3. Recommended Reasonable Accommodations: Describe the specific reasonable 
accommodation(s) requested. Please note, if the requested accommodation(s) 
are around testing and/or impact academic experience, we typically require more 
in-depth information.  

4. Professional Credentials Listed: For physical and medical disabilities, 
documentation should be provided by a medical doctor who specializes in the 
diagnosed disability.  

 
Documentation should be submitted to the Director of Learning Services, Rebecca 
Gustin, for review. Medical documentation must be updated minimally at the start of 
each school year in order to continue any necessary reasonable accommodations; if 
documentation is needed more frequently, it will be requested. As the student’s 
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condition may change, the family should share that information directly with the 
Learning Services Office. 
 
Mental Health Needs: Reasonable Accommodation Requests  
Marin Academy works with families to support students with mental health needs. This 
can include partnering with health professionals, and working with students in, and 
returning from, residential treatment facilities. It is important to note that MA values a 
student’s health first and foremost; if a student is unable to function at school due to 
mental or physical health reasons, the School focuses its support on helping that 
student be away from the School in order to receive medical care. That said, some 
students with mental illness may require reasonable accommodations to allow them 
equal access to classes and coursework.  
 
If you need to request learning accommodations for mental health needs, contact the 
Marin Academy Director of Learning Services or MA’s school counselor, Sarah Janoff-
Brinn. 
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COUNSELING AND ADVISING  
_____________________________ 
 
 Advisors  
Incoming freshmen are assigned to an advisor. The advisor serves as the primary 
contact for families for questions beyond those related to a specific class.  
 
Sophomores are assigned to a new advisor for their remaining three years at MA. 
Advisors serve as the primary contact for families regarding all school and social 
emotional issues. In addition, individual teachers should be contacted about specific 
class concerns. 
 
After the first quarter, student/parent/advisor conferences provide all students and 
parents/guardians the opportunity to meet with the student’s advisor to discuss the 
student’s progress. The conference day in the spring is meant to help freshmen, 
sophomores, and juniors and their parents examine the student’s academic goals and 
plan coursework for the coming year(s). Prior to these spring meetings, individual 
departments will make recommendations regarding appropriate course selections for 
each student. 
 
 School Counselor  
The School employs a counselor with whom students and/or parents may engage in 
confidential conversation. Students may schedule virtual appointments by contacting 
the counselor via telephone or email. The counselor is also available for families looking 
for off-site referrals. 
 
Director of Learning Services  
The DLS helps students better understand their particular learning style, takes a 
participatory role in their education, and serves as a liaison between each family and 
the School. Students and parents/guardians may make appointments by contacting the 
counselor via telephone or email. The DLS is also available for families looking for off-
site referrals. See more about our Learning Services program and practices on page 
28. 
 
College Counseling  
The College Counseling Office has four values: choices, self-awareness, autonomy, and 
self-worth. We believe that the college search process is an integral component of a 
student’s education and personal development. During the process of deciding what to 
do after high school, students will learn more about themselves and their future needs. 
It can be a time of great discovery as students transition to a life of increased freedom 
and responsibility. Success in this process requires an open mind, strong 
communication, a willingness to stretch boundaries, and a mutual trust between 
student and counselor. Our goal is to aid students and families making this transition 
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from Marin Academy by providing advice and guidance to students as they decide 
whether to pursue higher education, seek employment, join the armed services, or 
engage in independent exploration. 
 
In the second semester of the sophomore year, students begin to meet one-on-one 
with one of the College Counselors to discuss future plans. Parents are welcome to 
make similar appointments once the student and the College Counselor have had at 
least one meeting. The College Counseling Program is highly individualized, and it is 
the student’s responsibility to take advantage of the services that are offered. These 
services include but are not limited to information distribution (via monthly emails, 
individual notices, and assembly announcements for students), Wildcat Small Talks for 
parents of 9th and 10th grade students, sponsorship of evening programs including two 
college nights (one for senior parents, one for junior students and parents), UC and 
CSU application workshops, a tuition assistance workshop, a college preview night for 
juniors, essay-writing workshops, application workshops, senior seminars, and the 
scheduling of more than 100 college representatives meetings each fall.  
 
For the 2020-2021 academic year, all evening programs will be conducted virtually. In 
addition, all individual meetings with virtual as well with students. The college seminar 
class will take place during S-block in the fall for seniors, and we will include many 
resources through our Canvas course page. Please refer to the college counseling 
website for more information and up to date events. 
 
College Counseling Office Independent Counselor Expectations and 
Requirements 
Some Marin Academy families wonder if they should hire the services of an 
independent counselor. Although we understand the external pressures of the college 
search process and are sympathetic to special needs that may arise for some students, 
we believe that most MA students do NOT need such services. The professional 
experiences and training of the MA college counselors, combined with the support of 
the administration and faculty, ensure that our students receive personalized, 
abundant, and accurate guidance tailored to the individual student throughout the 
college search process. 
 
The following advice is offered for our MA community only. Professional and skilled 
independent consultants can play an important educational role for students who do 
not have access to adequate college counseling resources in high school—MA students 
and families, however, are fortunate to have a high level of both individual and group 
guidance and support. Please carefully consider the following before deciding to 
purchase additional college services for your child. 
 
History 
The profession of independent counseling came into existence as the result of 
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inadequate counseling resources at public high schools. There was, and is, a clear need 
for many students and their families to find information about the college process 
outside of high school, especially in California where the average student:counselor 
ratio is about 900:1. In more affluent areas, however, independent counseling has 
developed into a commodity, whose need is fueled by a combination of media frenzy, 
guilt, and social pressure. Even though the student:counselor ratio at MA is 35:1 for 
our seniors (and for all students the ratio is 145:1), some parents persist in the 
misconception that outside services will provide an “inside track.” Adults in our 
community can convince themselves that this assistance is valuable or needed. At MA 
and other independent schools in the area, it is not uncommon to hear some version 
of: 

• “If I don’t pay for an independent counselor, I am not supporting my child.” 
• “Our neighbors have hired a private counselor, so we’re going to have to as well.” 
• “Everything I’ve heard in the news suggests our child won’t get into college 

without the help of college coaching.” 
• “I don’t know anything about the college search process; we need more help!” 
• “More coaching is always better...” And so on. 

 
What We Offer 
Comprehensive college counseling resources—personalized support and a relationship 
with an experienced admission professional—is included in the Marin Academy tuition. 
We have three full- time college counselors, plus academic and support staff dedicated 
to working with your student throughout the college process. MA college counselors 
provide focused, individual attention as well as small and large group sessions 
throughout the academic year for students and parents alike. Our staffing level allows 
us to meet 1:1 every week with every senior throughout the fall semester and still 
have time to meet with students in grades 9–11 as needed. In addition, we have 
extensive experience working with students with a variety of special circumstances, 
whether learning differences, athletic recruitment, or the visual and performing arts 
process. We engage in ongoing professional development that keeps us fresh and 
knowledgeable about the college admission landscape, and we have years of 
professional, selective admission experience on the college side reading and evaluating 
thousands of applications. 
25 
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Your child’s Marin Academy college counselor is your student’s primary and best-
resourced advocate in the college application process. We can function in a way that 
independent counselors cannot: counselors have access to school records, teachers, 
coaches; we are the person contacted when a college has a question about an 
applicant; we write the recommendations that most colleges require; we have deep 
knowledge of MA, its students, and MA’s applicant history; and Marin Academy college 
counselors have direct and professional relationships with college admission officers 
throughout the country. Admissions offices communicate directly with the college 
counseling office. They will not communicate with counselors unaffiliated with the 
school. 
 
Our annual survey responses from seniors echo the sentiment that having more 
external input increases their anxiety throughout the process. Students who use 
independent counselors also have less satisfaction with their admitted and enrolled 
colleges from students who only rely on MA counselors. 
 
We have relationships with your students—relationships we value—that are forged 
through being mutual members of a community: sitting in on classes, coaching, going 
on outings, advising, and more. We are dedicated to supporting your student 
throughout the college search. Time spent with an independent counselor is time the 
student doesn’t have to meet with their MA college counselor, meaning less time for us 
to get to know your teen well and for that student to cultivate a relationship with us. 
Independent counseling takes up time that your child could be using to study and to 
earn good grades, to participate in an activity they love, or to spend more time with 
family and friends. 
 
Our Philosophy 
MA’s College Counseling Office believes that the college search process is an integral 
component of your education. During the process of deciding what to do after high 
school, students will learn more about themselves and their future needs. It can be a 
time of great discovery and development as students transition to a life of increased 
freedom and responsibility. Our office defines success by the following four goals: 

• Choices: Every student should have choices in where they can attend college 
regardless of their family’s financial or educational background. 

• Self-Awareness: The college search and application process are perhaps the best 
opportunity for a student to learn about their own value system and determining 
their own decision-making process. 

• Autonomy: Throughout the college search and application process, students 
should begin to take ownership over their goals and organization. Our students 
will ultimately leave home and they need to learn organizational skills and, 
perhaps learn the consequences of missing deadlines, while stakes are low. 

• Self-Worth: While college can be a transformative and impactful time in a 
person’s life, our office challenges students to identify intrinsic and internal 
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sources of fulfillment rather than external sources of validation. 
 

These pillars of the MA College Counseling department carry through in all we do and 
reflect the values and mission of Marin Academy. They can be seen through the 
scaffolding we provide for students and families starting in tenth grade and in how we 
work with each student individually. We will keep your teen informed about due dates, 
and we will meet and communicate regularly and often with all students about 
upcoming major “deliverables” connected to the college process. However, in keeping 
with our counseling philosophy regarding autonomy and developing decision-making 
skills, we will not “nag” or track down or complete work for any student. For a true 
procrastinator or a student with severe organizational struggles, then working with an 
independent counselor might be a way to proceed if the independent counselor 
understands that this is the service you are purchasing. If you believe you fall into this 
category, we ask that you talk to your MA college counselor and carefully review the 
resources and recommendations of the Independent Educational Consultants 
Association (IECA) before you sign a contract with someone outside our community. 
You should also be mindful that in these situations having an outside counselor work in 
this capacity could lead to delaying a student’s development in organizational skills that 
will only arise for your student later in college. Finally, if a student is pursuing a highly 
specialized program (e.g. dance, musical theater, film, etc.), our office would 
encourage a student to explore additional resources by working with their MA teacher 
or finding an independent counselor that specializes in that area. Our office will 
collaborate with students and independent counselors in those situations. 
 
Employing an independent counselor will not hurt our feelings. If you do employ an 
outside counselor, we require you to disclose that information to our office. We do not 
want there to be a lack of integrity in this process. We do not want your child to feel 
uncomfortable if they receive conflicting advice from their MA college counselor and 
their independent counselor. We do not want your child to feel that they must keep it 
secret that they are working with an independent counselor. We do not want your child 
to start the college process earlier than necessary and “burn out” before the actual 
process must begin. And, most importantly, we do not want your child to mistakenly 
learn that college preparation is an activity in and of itself rather than the natural next 
step in their educational path. In the end, what we all want is the best for your teen. 
 
The college application process is a process to be savored and through which your 
student will grow, if they are allowed to do this themselves. No college counselor can 
guarantee a specific outcome, but we can promise you that we will provide your 
student with the best information and attention possible throughout their time working 
with us. As with all things at MA, the college process is an educational journey, one 
which, with the help of the MA college counselors, will teach students how to research, 
make choices, increase self-awareness, develop life-long skills, and attain a well-
deserved sense of pride and accomplishment when they are offered admission and 
select where they will enroll in the fall. 
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Resources: 
National Association for College Admission Counseling, www.nacacnet.org; Independent Educational 
Consultants Association, www.iecaonline.com; Higher Education Consultants Association, 
www.hecaonline.org; American School Counselor Association, http://www.schoolcounselor.org 
 
College Visits 
College representatives will meet with students using Zoom during September and 
October at the conclusion of the school day (at 2:25 p.m.). Juniors and seniors are 
strongly encouraged to attend these meetings. 
 
 Orientations  
Freshman Orientation will be virtual and will take place on Thursday, August 20 and 
Friday, August 21 from 9:00 a.m.–12:30 p.m. each day. If you have further questions, 
please contact Freshman Class Dean, Kevin Rees. 
 
Sophomore Opening Day will be virtual and is on Monday, August 24 from 1:00–4:00 
p.m. For questions, please contact Sophomore Class Dean, Jared Baird. 
 
Junior Opening Day will be virtual and is on Monday, August 21 from 9:00 a.m.–12:00 
p.m. For questions, please contact Junior Class Dean, Mary Collie. 
 
Senior Retreat will be virtual and is Thursday, August 20 from 10:00–11:30 a.m. For 
questions, please contact Interim Senior Class Dean, Sanjai Moses.  
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CO-CURRICULARS 
________________________ 
 
Marin Academy urges students to balance their academic program with experiences 
outside the classroom that provide personal challenge and growth. For this reason, 
participation in co-curricular programs is a vital aspect of the School’s philosophy and 
education. All programs may be impacted by COVID-19 restrictions.  
 
 Outings  
The objective is to teach the student to see the land, to understand what he sees, and 
to enjoy what he understands. — Aldo Leopold 
 
Purposeful and planned outdoor experiences have been part of an MA education since 
the School’s inception in 1972. Participation in the Outings Program is open to all, and 
students are strongly encouraged to take advantage of this important facet of the 
overall MA experience. The type and nature of Outings for the 2020-21 school year will 
be determined by the level of physical interaction allowed due to COVID-19 restrictions. 
 
The Outings Program’s active commitment to student learning outside the classroom is 
expressed in an annual offering of 30 to 60 day-long and multi-day outings into 
California’s mountains, deserts, and coastal waters. Students have hiked, backpacked, 
skiied, camped in snow, climbed rocks, SCUBA dived, surfed, and kayaked. MA’s 
experienced and trained outings staff works to plan developmentally appropriate and 
valuable outdoor experiences to any locale that offers manageable risk, natural beauty, 
and an opportunity to develop skills and insights with which to interact with the 
environment. 
 
As a reflection of MA’s commitment to experiential education, the Outings Program fits 
well into the School’s overall educational philosophy. We believe that learning by doing 
results in durable understandings and insights and that adventure and fun are powerful 
learning tools. Small group interactions in outdoor settings contribute to a student’s 
cognitive, social, and emotional growth. Furthermore, wilderness experience actively 
promotes, encourages, and develops the seven practices that MA has identified as 
programmatic learning outcomes—the practices of perspective, compassion, balance, 
integrity, mind, communication, and responsibility. While we are learning at a distance, 
the Outings program will continue to offer inspiration for ways community members 
stay connected to the outdoors around them. 
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 Athletics  
Marin Academy’s athletic mission is to develop—in body, mind, and spirit—scholar 
athletes who commit to their teams, act with integrity, and compete with 
sportsmanship, character, and pride. 
 
Please note that during the COVID-19 period, the athletic program will need to 
be adjusted to follow all health guidelines. Check the COVID-19 and Athletics 
page on the website for updates. 
 
The Interscholastic Program 
Marin Academy’s interscholastic athletic program provides opportunities for students to 
develop and coordinate their physical, mental, and emotional skills. A number of after-
school interscholastic athletic opportunities develop these skills in a team environment 
under the direction of qualified coaches. These teams include girls: basketball, cross-
country, lacrosse, soccer, swimming, tennis, track and field, volleyball, and water polo; 
boys: baseball, basketball, cross country, golf, lacrosse, soccer, swimming, tennis, 
track and field, and water polo. The majority of MA teams will practice and compete on 
MA’s campus. Our off-campus sites include: Marin Tennis Club (boys and girls tennis), 
Albert Park (baseball), San Rafael High Track (boys and girls track and field), and 
Peacock Gap Golf Course (golf). Students who choose to participate in athletics must 
understand the commitment it entails: consistent attendance at daily practices and 
games (for sports offered during the winter and spring seasons this includes 
attendance over some school breaks); respect for teammates, coaches, and officials; 
and acting with integrity. 
 
In addition to an individual’s athletic development and team experience, the Marin 
Academy Athletic Program is committed to character development and good 
sportsmanship. Sportsmanship and fair play are critical components of the program. 
Coaches and athletes are expected to represent MA in a manner that is respectful to 
others both on and off the field of play. This model deportment is expected of our 
community, e.g. our fan base, as well. Our objective is to develop and maintain the 
highest standards of courtesy, emotional discipline, and good sportsmanship. Simply 
put, to borrow the adage from Stanford’s Positive Coaching Alliance of which Marin 
Academy is a long-time partner, “We Honor the Game Here.” There is a separate 
Student-Parent Handbook for student athletes that participants are expected to abide 
by in addition to the school handbook. 
 
Governing Body 
The athletic governing body, the North Coast Section (NCS) of the California 
Interscholastic Federation, prohibits fifth-year high school students from competing on 
extracurricular teams. NCS solely determines the eligibility for transfer students. 
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Club Programs 
Marin Academy recognizes that many MA students participate in club sports and 
acknowledges and salutes those students and their efforts. Due to our commitment to 
California Interscholastic Federation, North Coast Section, and Bay Area Conference 
regulations, philosophies, and format, and recognizing that participation in club sports 
is voluntary and is not supervised by Marin Academy personnel or the Athletic 
Department, the club program can change significantly from year to year and sport to 
sport depending on student interest and club availability. As such, Marin Academy 
cannot support or take responsibility for the actions, liabilities, and activities of club 
programs. Students participating in club programs assume the fiscal responsibilities 
connected with joining said private organizations. 
 
Uniform Policy 
Most students who participate in Marin Academy athletics are issued a team uniform. 
This uniform is the property of Marin Academy, and each student is responsible for 
properly maintaining the uniform during his or her athletic season. Students’ incidental 
accounts may be billed if uniforms are lost or not returned. 
 
 Physical Education Point Accrual  
Part of graduation requirements is accumulating 3.5 PE “points” or credits, and there 
are four ways in which to do so: 
 

 
Interscholastic 

Athletics 
 

2 points per season 
 

 

 
 
 

Dance Program 
 

2 points per semester 
(must choose PE option 

at time of sign-up) 
 
 

 

 
Outings & Minicourse 

 
0.25 points per 

designated 
Outing 

 

 
 

Independent Study 
 

0.5 or 1 point 
increments (see below) 

 
 

 

 
PE Independent Study credit is intended for students who wish to undertake specialized 
physical activities outside of those offered at Marin Academy. The amount of time 
required for an independent PE activity may not be less than 20 hours per academic 
year to earn a half (.5) PE point, and students may not receive PE points in increments 
smaller than a half point. Students must work with a sponsor (other than a parent) who 
will verify with a signature that the independent study has been completed. Other 
signatures required to complete the Independent Study Form are: a parent, advisor, 
the Class Dean, and the Assistant Athletic Director. Independent Study Forms are 
available in the Athletic Director’s Office and online. PE Independent Study cannot be 
undertaken prior to a student’s ninth grade year. 
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Deadlines: 
PE Independent Study done over summer break: Completion Form is due by the final 
day of the first quarter of the following academic year. No credit will be granted for 
summer activity if the Completion Form is not submitted by the end of the first quarter. 
(Please note that students may earn a maximum of one PE point for summer work and 
may earn PE independent study credit in one summer only.) 
 
PE Independent Study done during the academic year: Completion Form is due by the 
final day of the fourth quarter of that academic year. No credit will be granted for 
activity during the academic year if the Completion Form is not submitted by the end of 
the fourth quarter of that academic year. 
 
 Theater Productions  
Marin Academy presents three theater productions each year. Auditions for the fall and 
winter productions are open to all MA students; rehearsals generally take place after 
school with additional evening and weekend rehearsals two weeks before the 
performance. Even in L4L, students are expected to have Tuesday–Thursday free of 
conflicts for the duration of the rehearsal process. The spring Black Box production 
features the advanced theater students and is the culmination of their classwork. 
 
During the course of a student’s years at Marin Academy, there will be opportunities to 
participate in a variety of productions—including classics, modern, contemporary, and 
new and original works—and the ways in which students can participate go beyond the 
stage. Productions often incorporate live music, with the spring show featuring student 
composers. Students periodically direct their own productions, such as the One-Act 
Play Festival or independent studies or senior projects. Students also help run the 
technical aspects of all productions, as they learn, through MA’s Tech Program, how to 
implement set, light, and costume designs and how to manage live performances 
(including stage managing, running crew, and operating light and sound consoles). 
 
The COVID-19 pandemic poses unique challenges for performing arts all over the 
world. For the 2020–2021 school year, all performances at Marin Academy will follow 
safe distancing and other recommended health guidelines regarding gatherings and 
events. This may mean filmed performances, reduced audiences spaced appropriately 
apart, or outdoor performances. Rehearsals will also follow all health and safety 
guidelines. In the arts necessity is the mother of invention and we will continue to 
create compelling artistic performances for the community! 
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 Crossroads  
Launched in 2001, Crossroads at Marin Academy is a tuition-free academic support and 
enrichment program for middle school students who attend San Rafael public schools. 
The program was created in response to the challenges that many children in our 
neighboring communities face. Recognizing the developmental importance of the 
middle school years, Crossroads, in partnership with Venetia Valley and Davidson 
Middle Schools, identifies ambitious and motivated rising seventh graders and works 
with them over the course of two years. During this time, the program aims to 
reinforce academic skills; build self-confidence; develop aspirations for college and 
careers; and promote responsibility, integrity, and leadership. Each year the program 
includes an intensive summer component, held in collaboration with Aim High, an 
organization that has over thirty years of experience in providing summer learning 
opportunities for students from low-income households in the Bay Area. Crossroads 
also challenges Marin Academy students to engage with the larger San Rafael 
community in exploring and addressing issues of educational equity. During the school 
year, tutoring sessions and enrichment classes are led by MA students who join 
Crossroads as either tutors or Crossroads Fellows. During the 2020-2021 school year 
Crossroads sessions and classes will be held virtually. Through their participation in the 
program, MA students are challenged to step into leadership roles as they build 
relationships with the middle school students and take on the task of designing lessons 
and leading classes. The program is privately funded and depends on the volunteerism 
of the Marin Academy community. 
 
 Community Action  
Building on Marin Academy’s mission that asks every individual to think, question, and 
create, our community action program challenges students to focus that energy to 
improve the communities around us. The goals of the community action program are to 
raise awareness on issues of social injustice, environmental degradation, and 
educational inequities. Though there is not an hourly graduation requirement for 
service, MA is committed to offering students a multitude of different opportunities to 
explore service, both independently and in conjunction with academic programming. 
Every student will graduate MA with multiple experiences and educational opportunities 
of community service that are built into the school year. Additionally, many students 
find ways to engage in service outside of school as well. 
 
Marin Academy encourages students to think about problems in their communities, to 
question how to make improvements, to consider outlets for involvement, and to 
create a plan for service that fits their interests and respective schedules. The Director 
of Community Action works individually with students to find projects that interest and 
excite everyone as well as foster leadership opportunities for students to share their 
interests with the MA community. 
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 Co-Curricular Activities and Organizations  
There are numerous organizations and activities that students may participate in 
through Marin Academy. As in-person lunch meetings will not be allowed under Levels 
2, 3 or 4 in the 2020–2021 school year, club meetings will be virtual. These clubs and 
activities vary from year to year depending on student interest and initiative. Typically, 
the following groups and/or publications are active each year: Asian Student 
Organization, Rethinking White, Sailing Club, Queer Affinity, Mixed Ethnicities, 
Mountain Biking, Jew Crew, Art Club, Black Student Union, Echoes (literary magazine), 
the Eco-Council, Christian Student Organization, Be MORE, Politics Club, Chess Club, 
Gender Sexuality Awareness, French Club, Mock Trial, GROW, Folks, the Leek, 
Community Action, Youth Grants Board, Peanut Butter and Jam Club, Latino Student 
Union, Makers Club, Model UN, Peace and Justice Coalition, Political Awareness, 
Student Senate, and the Yearbook. 
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COMMUNITY STANDARDS 
_____________________________ 
 
Marin Academy is a community founded upon trust, integrity, and mutual respect. The 
involvement and contributions of each individual play an integral part in the day-to-day 
functioning of the school as a whole. We want all students to recognize their 
responsibilities for the welfare of the school and expect all students to respect other 
individuals within the community and the physical environment in which they work. The 
principles that are integral to the philosophy and welfare of the Marin Academy 
community are few in number but are essential. All of the school rules emanate from 
these core values: 

• Integrity in personal conduct and honesty in schoolwork. 
• Respect toward all community members and for individual and school property. 
• Physical and mental safety for all members of the community. 

 
All health and safety protocols put in the place by the school during the 2020–2021 
school year need to be followed and are available in separate documentation from this 
handbook. A student who behaves in an intentional and flagrant manner that 
endangers the health of others, in particular related to the spread of COVID-19, will be 
subject to serious disciplinary action, up to and including expulsion.  
 
We take violations of Marin Academy’s community standards seriously and respond 
with the greatest sense of gravity. We are also committed to maintaining open lines of 
communication with students and families. When community standards are violated, 
the Academic Dean, Dean of Students, and/or Head of School will examine the situation 
in consultation with others to determine the appropriate response and level of 
consequence. 
 
The above guidelines and policies apply whenever a student is under the School’s 
jurisdiction. Students are generally considered to be under the School’s jurisdiction 
during school hours, both on and off campus, and when: 

• On the School grounds and the immediate surrounding property (“campus”). 
• Traveling to and from the campus. 
• Traveling to or from school related events off campus. 
• On or off the campus at school related events including, but not limited to, 

remote learning, athletic and arts events, field trips, service learning outings, 
school sponsored travel, and school related lectures. 

• When a student’s actions, whether on or off campus, negatively affect the School, 
including, but not limited to, students, members of the School community and 
the School’s reputation. 
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Consequences 
The following consequences represent the range of disciplinary responses the School 
may have to a violation of community standards: 
 

• Letter of Warning 
In certain cases, the Dean of Students, the Academic Dean, or a Class Dean may 
write a cautionary letter of warning to a student, the parent(s), and the advisor 
or academic counselor. 

 
• On Campus Restriction I 

On Campus Restriction I requires a student to attend all classes and allows 
participation in co- curricular activities. The student forfeits open campus 
privileges; they will be required to be in a supervised location during all breaks, 
lunches, and free blocks. While we are at L2L, L3L, or L4L with a closed campus 
and no unsupervised time, infractions that would otherwise result in On Campus 
Restriction I will be addressed on case by case basis. 

 
• On Campus Restriction II 

On Campus Restriction II requires a student to attend all classes and prohibits 
participation in any co-curricular activities or attendance at any School-sponsored 
events during the period of the restriction, including but not limited to athletics 
and performances. The student will also forfeit open campus privileges and will 
be required to be in a supervised location during all breaks, lunches and free 
blocks. While we are at L2L, L3L, or L4L with a closed campus and no 
unsupervised time, infractions that would otherwise result in being restricted to 
campus with supervision, will be addressed on case by case basis. 

 
• Suspension 

A student who is suspended from the School may not be present on campus or at 
School events for any reason (including attending classes) during the period of 
the suspension. Students who are suspended are independently responsible for 
meeting all academic expectations. Major assignments (tests, essays, multi-day 
projects, etc.) will be counted as late and will drop one grade increment(i.e., a 
grade of a B would become a B-). Students will receive no credit for all other 
missed work (homework, class work, quizzes, etc.). Suspensions are also 
reported to the colleges to which a student applies, has been admitted, or intends 
to enroll. 

 
• Expulsion 

A student who is expelled from Marin Academy will be withdrawn from all classes 
and receive a grade in progress in each of their classes. Expelled students may 
not be present on campus or attended any School-sponsored events without 
permission from the Dean of Students. 
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In cases where community safety or student well-being is a concern, the Head of 
School may deem immediate expulsion the appropriate action. In certain 
situations, the Head reserves the right to require psychological evaluation of a 
student before the student returns to school. 

 
As is the case with any disciplinary action, the final decision rests with the Head of 
School. 
 
 Integrity and Academic Honesty  
Marin Academy is an educational institution and takes the notion of honesty in all 
elements of school life seriously. In order to foster a school community based on 
mutual respect and trust, integrity in personal conduct must form the basis for 
decisions and actions. Academic honesty is an outgrowth of that integrity and is at the 
foundation of a genuine education. Presenting the work of others as one’s own is 
unethical and subject to serious consequences at MA and elsewhere. 
 
Why is plagiarism or cheating such a serious offense? 

• Marin Academy’s philosophy embraces the ultimate goal of teaching students to 
think for themselves; cheating and plagiarism are the ultimate subversion of that 
philosophy. 

• The work of others is devalued when individuals benefit from work that is not 
their own. 

• Dishonesty can be habit forming. 
• Colleges and universities ask about a student’s record of suspensions; colleges 

and universities do not tolerate academic dishonesty. 
• Examples of academic dishonesty (cheating, plagiarizing, sharing inappropriate 

information) are below. Please also see MA’s Tutoring Guidelines beginning on 
page 26. 

 
Cheating includes but is not limited to: 

• Lying to a teacher. 
• Copying homework (does not include collaboration explicitly permitted by the 

teacher). 
• Copying from someone else’s quiz, test, lab, or paper, using cheat sheets, books, 

or unauthorized sources of information. 
• Illicit use of calculators (writing and storing formulas, text, or unauthorized 

programs) during quizzes, tests, exams. 
• Getting or supplying information about a test or quiz. 
• Supplying work product (such as a problem set or a draft of an essay) to another 

student. 
• Obtaining, without authorization, a quiz, test, exam or any parts thereof before 

taking the test. 
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• Submitting the same material (written or oral) in more than one class without 
checking with teachers ahead of time. 

• Fabricating data to fit expected results. 
• Altering any answers or grades on any test or assignment after it has been 

submitted for grading. 
• Forging, falsifying or altering any information on application forms, transcripts, 

school records, etc. 
 
Plagiarism includes but is not limited to: 

• Submitting a paper or other work written in whole or in part by someone else 
(this may include but is not limited to a homework assignment, outline, report, 
lab, theme, design, web page design or content). 

• Using words or ideas of others (quotation, documented idea, paraphrased 
passage) without citing the source. This includes information downloaded from 
the Internet. 

• Obtaining and using experimental data from other students without the express 
consent of the teacher, using lab write-ups or data from other sections or 
previous classes. 

 
Consequences for Academic Honesty Violations 
Acting in consultation with classroom teachers, the Dean of Students and Academic 
Dean deal with all questions of academic honesty. If a student is found to be dishonest 
in his or her academic work at Marin Academy, the disciplinary consequences are 
serious. First offenses result in an F for the piece of work (paper, test, quiz, homework, 
etc.), a mandatory meeting with the Dean of Students and Academic Dean, and a call 
and a letter home. If there is a second offense, consequences would include an F on 
the piece of work, a mandatory meeting with the Dean of Students and Academic 
Dean, a call and letter home, and a separation from the School (which may range from 
suspension up to expulsion from the School). This disciplinary action is automatically 
reported to colleges, whether the student was an applicant or already admitted, to 
respect the integrity of the School’s recommendation obligation to colleges. 
 
If a student in a gradeless class is found to be dishonest, all consequences other than a 
grade reduction are adhered to. In addition, the student may be asked to complete a 
new or substitute version or their work. 
 
Ninth-Graders and Academic Honesty 
Our desire is to educate our students to cite sources and to recognize the complexities 
that may arise in properly doing so. With that goal in mind, and given the new 
academic landscape ninth-graders encounter, ninth-graders who make a first-time 
plagiarism mistakes or procedural errors (i.e., not blatant or intentional plagiarism) will 
be asked to rewrite/recreate the assignment and resubmit the piece to be graded by 
the teacher. The grade will be lowered by one full grade (e.g., a B would become a C) 
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unless this occurs in a gradeless class.  
 
Marin Academy gratefully acknowledges Riverdale Country Day’s Academic Honesty 
policy and some of its language in updating our own policy. 
 
 
 Drug and Alcohol Policy  
Purpose and Intent 
Consistent with the goal of providing an environment that best promotes learning and 
healthy development, Marin Academy seeks to make the student body both conscious 
of and free from the adverse influence and effects of alcohol, illegal drugs, illegally or 
improperly used legal substances, and related paraphernalia. MA supports and 
encourages students who make the decision not to use or abuse substances. The 
School’s policy regarding drug use is intended to 1) protect the community from the 
effects of substance use and abuse; 2) assist individuals having difficulty with 
substance use and abuse; 3) promote trust, responsibility and communication within 
the school community. 
 
It is the policy of Marin Academy that being under the influence of, selling, distributing, 
possessing, using, or soliciting alcohol, illegal drugs, or legal substances used illegally 
or for other than their intended purposes, and/or being in possession of related 
paraphernalia, is prohibited: 

• On campus at any time. 
• On or off campus during school hours. 
• During or before attendance at School sponsored and chaperoned events. 

 
Marin Academy supports any student who recognizes his/her need for assistance. When 
a student seeks help through any member of the faculty, staff, or administration, the 
disclosure of a concern of substance use and/or abuse will not result in disciplinary 
measures. When seeking help, however, if a student is under the influence or in 
possession of alcohol, illegal drugs or legal substances used illegally or for other than 
their intended purposes, and/or in possession of related paraphernalia, disciplinary 
procedures described in this policy will apply. 
 
As the School pledges to act in the most supportive way possible on behalf of students 
and their families, Marin Academy seeks to promote open communication among the 
students, their families, and the School. This policy represents a written expression of 
that commitment. 
 
Consequences 
If a student is found using, under the influence of, soliciting, or in possession of an 
illegal drug or alcohol, a legal substance being used illegally or for other than its 
intended use, or in possession of related paraphernalia, the parent or guardian will be 
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notified and the following actions will be taken: 
• For a first infraction, the consequences will involve a minimum of three days of 

On Campus Restriction II* up to and including expulsion. Any subsequent 
infraction of the drug/alcohol policy will result in at least a suspension, or, at the 
Head’s discretion, may result in expulsion. 

• The student will undergo a mandatory drug and alcohol assessment, done by a 
Marin Academy approved specialist, scheduled to begin within two weeks of the 
infraction. The School Counselor must be contacted to initiate and to oversee the 
process. 

• An action plan** will be developed and put into place for the student in a timely 
manner. 

• Additionally, if a student is found in the presence of an illegal drug or alcohol, a 
legal substance used illegally or for other than its intended use, or related 
paraphernalia, the above actions may be taken. 

 
If a student is discovered supplying, selling, giving, or distributing alcohol, illegal 
drugs, or legal substances used illegally or for other than their intended purposes, or 
related paraphernalia, the following actions will be taken: 
• The student will be separated from school. The specifics of the separation will 

range from a minimum suspension of three days up to and including expulsion. 
• The student will undergo a mandatory drug and alcohol assessment done by a 

Marin Academy approved specialist, scheduled to begin within two weeks of the 
infraction. The School Counselor must be contacted to initiate and oversee the 
process. 

• If the student is allowed to return to school, an action plan* will be developed 
and put into place in a timely manner. 

• Any subsequent infraction of the drug/alcohol policy will most likely result in 
expulsion. 

• In all cases where community safety or student well-being is a concern, the Head 
of School may deem immediate expulsion the appropriate action. As is the case 
with any disciplinary action, the final decision rests with the Head of School. 
 

* On Campus Restriction II requires a student to attend all classes but prohibits both 
participation in any co-curricular activities, including, but not limited to, athletic events 
and performances and attendance at any School events during the period of the 
restriction. The student is also required to be in a supervised location during all breaks, 
lunches, and free blocks. 
 
** An action plan is a contract between the student and the School in response to the 
particular nature of the infraction. The student will be allowed to return to school only 
after the action plan is in place. The School develops the plan in consultation with the 
student and family and, when appropriate, a group of individuals headed by the Dean 
of Students that may include the Class Dean, the School Counselor, and the student’s 
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advisor.  
 
An action plan may include, but is not limited to: 

• Specified terms of continued enrollment at Marin Academy; 
• Likely response of the school to another infraction of the drug /alcohol policy, up 

to and including expulsion; 
• Time-specific counseling requirement; 
• Regularly scheduled check-ins with a School representative. All action plans are 

subject to approval by the Head of School. 
• Marin Academy reserves the right to conduct searches as well as drug and 

alcohol screening randomly, on all attendees, upon reasonable suspicion, at 
school-sponsored or chaperoned events. Marin Academy is not responsible for 
events it does not sponsor or chaperone, such as private parties. Families and 
students hosting, permitting attendance at, or attending private parties bear their 
own responsibility for the health and safety of attendees and for compliance with 
social host ordinances, motor vehicle laws, and the like. 

 
 Harassment Policy  
Marin Academy believes in equal opportunity and has a tradition of dedication, high 
performance, personal development, and proper personal behavior. It is therefore 
expected that every adult and student will treat every teacher, staff member, student, 
and campus visitor with respect, courtesy, and support. Marin Academy will not 
tolerate physical violence, threats, taunts (including taunting, demeaning or offensive 
jokes), and verbal or cyber harassment of any kind. Harassment can violate the law 
and/or school policy. 
 
Failure to meet this expectation is grounds for reprimand, suspension, or dismissal. 
Students who feel they are experiencing harassment in any form, whether from an 
adult or another student, should report the incident to their Class Dean; should that not 
be feasible, every student has recourse to the Dean of Students, Academic Dean, Dean 
of Multicultural Life, Dean of Equity and Inclusion, or the Head of School. Any allegation 
of harassment reported to one of these persons will be investigated thoroughly, 
objectively, promptly, effectively, and in as confidential a manner as possible, subject 
to investigation and legal requirements, and appropriate disciplinary action will be 
taken. Marin Academy cautions against anyone using pressure to discourage 
harassment victims from using the above procedures to make a complaint or witnesses 
from providing information regarding any complaint and will not tolerate retaliation 
against anyone who makes a complaint or who cooperates as a witness. If harassment 
is proven, there will be prompt and effective remedial action. 
 
Definitions 
First, it is important for all community members to understand that harassment is 
determined by the perceptions of the reasonable accuser, administration (Head of 
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School and deans), and law—not the intentions of the one who has been accused, 
whether the act is oral, written, physical, sexual, psychological, or cyber. Harassment 
occurs when conduct or statements have the purpose or effect of creating a hostile or 
offensive environment for a reasonable person experiencing the conduct or statements, 
regardless of the actor’s intent. 
 
Harassment: objectively offensive, intimidating, threatening, abusive, or harmful 
conduct directed by a student or adult toward one or more students or adults when 
either (1) there is a real or perceived imbalance of power between those involved and 
the conduct reoccurs or forms a pattern; or, (2) the conduct materially and 
substantially interferes with the student’s or adult’s educational opportunities, 
performance, or ability to participate in school functions, activities, or programs. 
Harassment can be, but need not be, based on an individual’s actual or perceived race, 
color, ethnicity, creed, religion, ancestry, national origin, disability, genetic 
characteristics, medical condition, sex, marital or registered domestic partner status, 
gender identity and expression, familial status, socioeconomic status, citizenship 
status, physical appearance, sexual orientation, academic status related to student 
performance, disability, status with regard to public assistance, age, pregnancy, 
military service or veteran status, or any additional protected characteristic defined in 
California or Federal law. Harassment as defined in this policy includes abusive 
relationships, cyberbullying, hazing, and sexual harassment as defined below. 
 
Abusive Relationships: any relationship involving any type of harassment by an 
individual or group toward another individual or group, regardless of whether requests 
to cease such contact have been made. This includes contact that occurs both in and 
outside of school, as even conduct outside the school can create a hostile or offensive 
environment when individuals must interact at school. MA reserves the right to 
interview students, involve students in a counseling process, contact parents, and 
require students to participate in a contractual process which may include, but is not 
limited to, on- going participation in groups, no contact contract, and one-to-one 
counseling. If deemed necessary or required, appropriate legal authorities may be 
contacted. School administration also reserves the right to refuse attendance to 
students not abiding by these provisions. 
 
Cyberbullying: harassment that occurs when an electronic device—including, but not 
limited to, a computer or cell phone—is used to transfer the harassment sign, signal, 
writing, image, sound, or data. This transfer of information can include a post to a 
social network, internet website, group, or individual. Harassment may involve, but is 
not limited to, conduct that causes physical harm or reasonable fear of harm to a 
student or a student’s property, violates a student’s reasonable expectation of privacy, 
defames a student, or constitutes intentional infliction of emotional distress against a 
student. Harassing behaviors include but are not limited to cruelty, taunting, name 
calling, put-downs, intimidation, libel or slander, and posting of threats of any kind 
toward another person or group, whether it occurs in or outside of school. This form of 
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harassment includes, but is not limited to denigration, impersonation, outing, trickery, 
posting inappropriate images of self and others, and/ or cyberstalking. Note that 
cyberbullying can occur on a personal or school-owned device and on a personal, 
private, public, or school network or internet service. 
 
Hazing: any harassing activity undertaken by a student or group of students towards 
another student or group of students with the purpose of “initiation” into MA, a student 
organization, or a team. Hazing includes, but is not limited to, any physical, sexual, 
verbal, or psychological abuse that is demeaning, harmful, or embarrassing to anyone 
as a purported “rite of passage.” Hazing, like other harassment, can violate the law 
and/or school policy. 
 
Sexual Harassment: physical, psychological, or any behavior that offends, shames, 
taunts, hurts, threatens, intimidates, dismisses, and ultimately violates the gender, 
gender identity, or sexual orientation of another person. This form of harassment 
includes, but is not limited to, unwanted sexual advances; sexual gestures; sexual 
jokes; sexual comments; sexual symbols; inappropriate questioning; unwanted and 
unwelcome touching; inappropriate remarks about one’s clothing; rumors of a sexual 
nature. Please see the full sexual harassment policy. 
 
Prohibited Conduct 
Harassment is prohibited: 

• On school property, school-provided transportation, or at designated locations 
where students wait for school-provided transportation. 

• During any school-sponsored or school-sanctioned program, activity, event or 
trip. 

• Using school computers, electronic technology, networks, forums, or mailing lists. 
• Using any electronic technology (school-owned or otherwise) off the school 

premises that materially and substantially disrupts a student’s learning or school 
environment. 

• Outside of school where conduct constitutes harassment under any of the 
definitions above and therefore has the purpose or effect of creating a hostile or 
offensive environment between community members at school. 

• Apparent permission or consent by a student does not mean that harassment will 
be tolerated or allowed. The offending actor may not accurately perceive whether 
their conduct or statements are perceived as welcome or unwelcome or offensive 
to the person(s) experiencing the conduct or statements. 

 
Retaliation is prohibited by any student or school employee against anyone who in good 
faith asserts, alleges, reports, or provides information pertaining to an alleged incident 
of harassment or other prohibited conduct. The school will take appropriate action 
against any student or school employee who engages in retaliation. Filing a false 
accusation of harassment is also prohibited. 
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Reporting and Response 
An initial report may be oral or written and is intended to be non-threatening for the 
one reporting the incident(s). The Dean of Students is responsible for receiving reports 
of harassment and serves as the primary individual to address policy and procedural 
matters and will ensure this policy and its procedures are fairly and fully implemented. 
If the complaint involves the Dean of Students or reporting to the Dean of Students is 
not feasible, the complaint should be made to the Head of School. If the complaint 
involves the Head of School or reporting to the Head is not feasible, the complaint 
should be made to the Chair or a Vice Chair of the Board of Trustees. 
 
Students who believe that they have been harassed or have witnessed harassment are 
strongly encouraged to bring their concerns to the Dean of Students but may bring 
their concerns to any school employee or to any of the officials listed in the previous 
paragraph. Having proof is an important part of reporting harassment; therefore, 
whenever possible, individuals should save emails, text messages, voice mail 
messages, and other documentation. As difficult as it can be to tell another person, 
reporting the experience is the first step toward reestablishing a safe and respectful 
environment for that person possibly experiencing harassment, the witness, and the 
school. Thus, if a student has received some form of harassment, (inclusive of the 
forms cited above, but not limited to), or has knowledge of anyone (student, faculty, 
staff, visitor, volunteer or group) involved in a form of harassment, the student is 
encouraged to report it. 
 
Any employee who witnesses an incident or who possesses reliable information that 
would lead a reasonable person to believe that harassment has occurred shall: 

• Immediately intervene to protect the safety of the student subjected to the 
incident and other students involved, as appropriate to the context. 

• Make reasonable efforts to address and resolve the incident, including reporting 
the incident to the Dean of Students or any of the officials listed in the first 
paragraph of this Reporting.  

• Cooperate fully in any investigation and resolution of the harassment or bullying 
or other prohibited incident as defined in this Harassment Policy. 

 
Any independent contractor or volunteer who witnesses harassment or who possesses 
reliable information that would lead a reasonable person to believe that harassment 
has occurred is strongly encouraged to report the bullying incident to the Dean of 
Students or any of the officials listed in the first paragraph of this Reporting and 
Response section or any other school employee, and to cooperate fully in any 
investigation and resolution of the bullying incident. 
 
Anonymous reports will be accepted and investigated by the administration. However, 
no disciplinary action will be determined solely on the basis of an anonymous report 
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unless it is proven through the investigation. Anonymous reports can be more difficult 
to investigate (due to possible inability to interview the reporter), so we encourage 
reporting without anonymity and remind complainants and other reporters of our policy 
prohibiting retaliation against complainants or reporters. 
 
Investigation 
Investigation of an alleged harassment or bullying incident shall be initiated as soon as 
possible. The investigation should determine whether the reported incident constitutes 
a case of harassment, whether in a legal sense or as a violation of school policies and 
behavioral expectations even if not unlawful. The determination should take into 
consideration the totality of the facts and circumstances surrounding the incident, 
including, but not limited to: 

• The developmental ages and maturity levels of the parties involved. 
• The level of harm, surrounding circumstances, and nature of the behavior. 
• Past incidences or past or continuing patterns of behavior. 
• The relationship between the parties involved. 
• The context in which the alleged incidents occurred. 
• At the appropriate time in the investigation, the school administration will notify 

the parents/ guardians of the student(s) involved and will investigate in a 
confidential manner to the extent possible. 

 
Consequences 
The range of discipline will be determined by the administration and may include, but is 
not limited to, on campus restriction, parent conference, suspension, loss of co-
curricular/athletic eligibility, loss of ability to participate on a school trip, service to the 
school, and/or expulsion. In addition, the Dean of Students, Class Dean, and Dean of 
Equity and Inclusion will work to design and implement measures to correct and 
prevent further prohibited conduct, protect and provide support for the target of the 
harassment, and take corrective action for any documented systemic problems related 
to harassment. This will include repair to the school community, of which the student in 
violation of the policy will be expected to comply. 
 
Sexual Harassment 
Sexual harassment is physical, psychological, or any other behavior that offends, 
shames, taunts, hurts, threatens, intimidates, dismisses, and ultimately violates the 
gender, gender identity, or sexual orientation of another person. Sexual harassment 
can violate the law and/or school policies. This form of harassment includes, but is not 
limited to, unwanted sexual advances, sexual gestures, sexual jokes, sexual 
comments, sexual symbols, inappropriate questioning, unwanted and unwelcome 
touching, inappropriate remarks about one’s clothing, body type, gender, orientation, 
or sexual activity, displaying pornography, and/or promoting rumors of a sexual 
nature. 
3 



 

 

55 

Gender Harassment: a form of sexual harassment that consists primarily of repeated 
comments, jokes, actions, and innuendos directed at a person or group because of 
their actual or assumed gender or gender identity or expression. 
 
Orientation Harassment: a form of sexual harassment that consists primarily of 
repeated comments, jokes, actions, and innuendos directed at a person or group 
because of their actual or assumed sexual orientation. 
 
Sexual Abuse: physical, psychological, and other behavior that abuses the gender, 
gender identity, or sexual orientation of another. 
 
Sexual Exploitation: sexual, physical and/or emotional contact between an adult 
employee and a student, regardless of who initiated the contact (the employee or the 
student). 
 
Sexual harassment may include but is not limited to: 

• Unwanted sexual advances. 
• Making or threatening reprisals after a negative response to sexual advances. 
• Offering educational or employment benefits in exchange for sexual favors. 
• Inappropriate personal questions of a sexual nature. 
• Sexual remarks about a person’s clothing, body, or sexual activity. 
• Suggestive remarks, verbal abuse, epithets, slurs, and jokes. 
• Public display of sexually explicit, offensive, or demeaning objects, posters, 

photographs, etc. 
• Leering or ogling. 
• Offensive touching in any form. 
• Repeated expressions of sexual or “romantic” interest after being informed the 

interest is unwelcome. 
 

The School explicitly prohibits sexual conduct, invited or otherwise, by adult faculty or 
staff with students: there are no circumstances in which sexual advances, requests for 
sexual favors, expressions of sexual or “romantic” interest, or other verbal, visual, or 
physical conduct of a sexual nature are allowable. This includes sexual behavior by an 
adult toward any student, even if the student is 18 years old or older. Sexual 
harassment is not social or courting behavior. It is best seen as an assertion of power. 
 
In the case of perceived adult to student sexual harassment, students or employees or 
parents should report the incident to a teacher, school counselor, dean, or the Head of 
School, or if necessary to the Chair or a Vice Chair of the Board of Trustees. This 
information will be handled with care and with seriousness. The incident(s) will be 
promptly and objectively investigated and remedied. Outside professionals may be 
brought in to assist in the investigation in some cases. 
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While sexual harassment most often takes place in a situation of power differential 
between persons, it also may occur between persons of the same status such as 
student to student. Sexual harassment between peers includes unwelcome sexual 
advances, requests for sexual favors, and other verbal, visual, or physical conduct of a 
sexual nature. Sexually stereotyped insults, demeaning propositions, and sexist “jokes” 
are prohibited. A significant factor in sexual and other prohibited harassment among 
peers is that the behavior is repeated, uninvited, and unwanted. Reporting and 
investigation of sexual harassment will follow the general harassment reporting and 
investigation procedures. 
 
MA’s procedures are not intended to deny the right of any individual to pursue legal 
action under state and federal civil or criminal codes. 
 
 Technology and Digital Responsibility  
The ways in which we use technology to express ourselves, communicate, and connect 
is ever evolving. MA believes that students and adults alike can use tech in healthy 
ways that help grow self and community, and it also believes that all members of the 
community can have space to make choices—both on and off technology—that do not 
involve the school. As such, MA does not monitor personal (non-MA) accounts. We are 
aware, however, that the line between personal use and impact on the school 
community can be blurry, and as such, our technology and digital responsibility policies 
are based on three pillars: Consent, Power Dynamics, and Community. When using 
social media, networking sites, email, instant messaging, and texts, students must 
consider the impact on themselves and on other members of the community and be 
mindful of school rules and core values. In particular: 

• Emails sent to an entire class, all students, or the whole school must be approved 
by an MA adult before sending. 

• Any reported posting that ends up creating a hostile atmosphere for any member 
of our community will be investigated as a potential violation of the school’s 
harassment policy. 

• Reported anonymous postings on sites and apps that violate School norms and 
rules will be investigated. 

• When their social networking sites identify them as MA students, students are 
representing the school. As such, students who identify themselves as MA 
students should not post anything compromising that would then be publicly 
linked to the school. 

• Students should maintain strict boundaries between their personal and 
educational online accounts. Students may not “friend” or “follow” faculty or staff 
members on private social media networks such as Facebook, Instagram, 
Snapchat, Twitter, etc. Students may interact with faculty or staff on public 
internet forums for educational purposes or on social media accounts specifically 
set up for the broader MA community, such as the MA Facebook page, the MA 
Instagram account, etc. Texting and direct messaging with adults in the 
community (e.g. teachers, coaches, advisors) must only be on the Pronto 
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application through Canvas, not through personal text messages. 
• Students may only take pictures, video, or audio recordings during class time 

when approved by their teacher. 
• Students must be mindful that when taking pictures and video during the school 

day, they must have permission/consent of those in the picture or video in order 
to post it on their own social media accounts. 

• Students should not use their MA email accounts for commercial purposes. 
• Students should be aware that sending or exchanging sexually explicit messages 

or photos electronically on cell phones, computers, or other devices (“sexting”) 
can be very serious and can lead to damaging consequences personally, socially, 
and even legally. Note that doing so without someone’s consent will not be 
tolerated; forwarding, even possession of sexually explicit photos of minors by 
anyone, including students, is a violation of school rules and can be prosecuted 
as a felony under federal law. 

• There are times that digital responsibility overlaps with the School’s harassment 
policy (pg. 36); it is essential that students read both policies and understand 
these connections. 

• Investigations of violations of the school’s Digital Responsibility policies will be 
headed by the Dean of Students and may include others such as Class Deans and 
the Dean of Equity and Inclusion. 

 
Photo, Video, and Video Conference Use  
During the 2020–2021 school year, some coursework will necessarily happen remotely. 
The online course model necessarily requires that students interact with their teachers 
using video conference services (Zoom or Google Meet) and recording and posting 
videos. Teachers will also meet with students one-on-one or in small groups in video 
conferences for tutorial and advisory. While such technology better enables students 
and teachers to engage in the learning process, it is important that students be mindful 
of their use of videos. Specifically, students should consider their interactions with 
teachers on video conference to be no different than an in-person interaction. Students 
are expected to be appropriately and respectfully dressed, just as they would if 
attending class in-person at their home schools when creating videos or in a video 
conference. Further, students are expected to log in to video conferences from public or 
semi-public locations, such as a common area in their home and using headphones as 
necessary to facilitate their participation. In no instance should students log into video 
conferences from private locations, such as a bathroom.  
 
Further, while students are permitted and encouraged to use video conferences, 
students are expressly prohibited from taking any photos or creating any recordings of 
their faculty and/or fellow students without the express prior consent of the person 
being photographed or recorded. See more details about remote learning on page 18. 
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Each student enrollment agreement grants the school permission to use pictures, video 
or audio recordings, in whole, in summary, or in part, in Marin Academy publications, 
websites, promotional materials, and media releases. The school may also record 
classroom and 1:1 Zoom meetings with students for student learning, community 
building, and other educational purposes. Classroom and other recordings will be 
utilized in accordance with the school’s personal data/data protection guidelines.   
 
Learning Systems and Subscriptions 
Students are given access to Marin Academy’s Learning Management System, Canvas, 
on or before the day that their courses begin. MA and its teachers may ask students to 
subscribe to, or create accounts on, programs, systems, or services available on the 
internet as part of the study for their courses. If students, schools, or families have 
questions about programs that students are asked to create accounts for, they should 
direct questions to Kyle Vitale, Director of Technology.  
 
Responsible User Agreement 
Marin Academy provides a complete set of tools designed to support easy access and 
use of local and remote resources to facilitate communication and learning. In addition, 
there are appropriate procedures to guide student use of school networks, technology, 
and communications systems. In general, all users of these systems are expected to 
communicate in a professional manner consistent with Marin Academy’s Community 
Standards, state laws, and federal laws governing copyright. The School reserves the 
right to have a disciplinary response to any online contact inconsistent with Marin 
Academy standards. 
 
The following activities are NOT PERMITTED when using any technology resource or 
service provided by or relating to Marin Academy:  

• Sending or displaying offensive messages or pictures. 
• Using obscene language in school-related communications or through one’s MA 

email account. 
• Using any aspect of technology in a way that might hurt another person. 
• Damaging computers, computer systems, or computer networks. 
• Violating copyright laws (including using images or music without credit) or 

software licenses. 
• Using another’s password. 
• Making unauthorized changes to a workstation (computer, server, etc.) or how it 

operates. 
• Concealing identity or impersonating others when using a school email account. 
• Trespassing in another’s folders, work, or files. 
• Intentionally wasting limited resources. 
• Using the network for commercial purposes. 
• Playing electronic games or using social media during class. 
• Sharing confidential information about MA students or employees. 
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All students, and at least one parent/guardian, are required to sign MA’s Responsible 
User Agreement before access to technology resources and services is granted. A copy 
of this form must be submitted to the tech office by emailing a copy to 
TechSupport@ma.org. 
 
Violations of the above may result in a loss of access as well as other disciplinary 
consequences as mentioned in the Community Standards portion of this Handbook. The 
School may take legal action against violators, if necessary. 
 
Cell Phones 
Cell phones have become an integral part of society’s regular communication. There 
are, however, times when they create a disruption to learning and/or the community 
environment. As such: 
 
MA Encourages: 

• MA families to utilize cell phone service features that allow the turning off of cell 
phone messaging and calls during the school day. We also encourage student 
phones to either be powered off and stored outside their bedrooms or that 
service is turned off between 10:00 p.m. and 6:00 a.m. each day to help allow 
for uninterrupted sleep. 

MA Expects: 
• Family members to avoid calling or texting students during the school day. If 

there is an emergency or necessary information that must get to a student, a call 
should be made directly to the School. 

• Cell phone use in the classroom to be determined by individual classroom 
teachers. Students should follow the cell phone (and all technology) rules of each 
individual teacher. 

 
Assembly is one of many times where the value is placed on in-person interaction, and 
cell phones should not be used. Students wishing to record or otherwise use their 
devices during assembly should receive permission from the Class Dean in advance. 
42 
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SCHOOL REGULATIONS AND GUIDELINES 
_____________________________ 

  
 Attendance Policies  
Attendance and participation by each student are a critical aspect of education at Marin 
Academy. Students are, therefore, expected to attend and to be on time to all classes, 
assemblies, advising periods, class meetings, and other required meetings and 
activities. The School reserves the right to review credit given in courses where 
frequent and /or extended absences have occurred. While we recognize that 
extenuating circumstances can arise, when a student is tardy or absent it impacts the 
learning experience not only of that student but also of the entire class. 
 
Daily Schedule 
Classes begin at 8:45 a.m., and whether in person or remote, attendance is taken and 
recorded. 
 
When meeting in person: If a student does not have class, they must be off campus 
until the start of their class (10 minutes previous), making sure they sign in at the 
Attendance Office. Students must leave after their last class commitment, but they 
must sign out at the Attendance Office if leaving before the end of the day and may not 
miss required school activities such as assemblies, advising, and class meetings. 
Students who arrive to class after attendance has been taken should only be admitted 
if they have a tardy pass from the Attendance Office. In the 2020–2021 school year, 
note that there may be a need to differentiate students who are “present” in class 
(virtually) but who are not physically on campus.  
  
For the 2020–2021 school year, unless health and safety circumstances change, Marin 
Academy has a closed campus policy, meaning that students may not leave campus 
when they do not have a required class or activity, including during lunch. The 
exception to this is students whose class schedules start later or end earlier (e.g., no A 
or C block classes). In these cases, students must leave and remain off campus unless 
other arrangements have been made. Students off campus during school hours are 
expected to abide by the same policies and regulations as on campus. (See School 
Regulations and Guidelines – Open Campus, p. 57). Students who arrive late or leave 
early must sign out at the attendance office. 
 
Absences 

• Illness or Family Emergency: If a student will be absent from either in person or 
virtual classes for the day because of illness or family emergency, parents must 
call the school before 9:00 a.m. to explain the reason for the absence. Parents 
may leave a message before 8:30 a.m. on the school’s 24-hour answering 
machine (voicemail extension 200) if their student will be absent or tardy that 
day. If a student is reported absent with no call from the parent, the Attendance 
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Office is obligated to phone the parent(s) both at home and at work to ensure 
that they know their student is not in school. This action is taken at the end of 
each period that the student has been reported absent. 

• Medical Appointments: The School urges that medical appointments be made 
after school hours. If this is not possible, students must submit a “Notified 
Absence Form” to the Attendance Office at least two days prior to departure or 
the absence may be considered unexcused. Failure to submit a notified absence 
form a second time will result in On Campus Restriction I. 

• When leaving school for an appointment or other necessary reason, students 
must sign out in the Attendance Office when departing and sign in upon 
returning. 

• College Visits: During the 2020–2021 academic year, families should do 
extensive research before visiting colleges. Many universities will be closed to 
outside visitors at least through the winter. In general, the college counseling 
office would discourage college visits until conditions involving COVID-19 
significantly improve and state public health officials deem broad travel 
permissible. If students decide to visit a college, then these visits should take 
advantage of existing school vacation periods and non-teaching days so as to 
minimize the impact of students missing school. In addition, they should include 
some type of official contact with the college admissions office—such as a campus 
tour, attending a class, an interview, etc.—as well as communication with MA’s 
College Counseling Office. Students must submit a “Notified Absence Form” to 
the Attendance Office at least two days prior to departure or the absence may be 
considered unexcused. Failure to submit a notified absence form a second time 
will result in On Campus Restriction I. If families do visit a college outside of the 
Bay Area, then they may be subject to self-quarantine upon return.  

• Religious Holidays: Students may be excused from classes for observance 
of a religious holiday when school is in session. They must communicate 
with teachers ahead of time and create a plan for missed work.  

• Illness During the School Day: If a student becomes ill during the school day, 
they should get the teacher’s permission to go to the Attendance Office. Parents 
will be notified before the student leaves school. If students fail to notify the 
Attendance Office or a Class Dean that they are leaving school due to illness, the 
School will consider the resulting missed classes as cuts. Please note that school 
personnel may not distribute medications to students, except as directed by 
parents in a signed consent form. 

 
After-School Activities 
In order to participate in after-school activities (including games, theater performances, 
field trips, etc.), a student must arrive at school by 10:15 a.m. and remain for the rest 
of the day. During times of remote learning, students must be present for all their 
classes and any other events/activities (e.g. class meeting, advisory, and assembly) to 
participate in after-school activities. 
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Extended Absences 
If a student is absent for three days and will be missing more school, parents should 
contact the Attendance Office to make arrangements to collect homework assignments, 
which, depending on the level of learning will be sent electronically or should be ready 
to pick up at school by 3:00 p.m. the following day. In cases of prolonged absence, 
parents should contact the Class Dean and the student’s teachers to make 
arrangements for makeup work and other assignments. The School reserves the right 
to review credit given in courses where extended absences have occurred. 
 
MA’s Absence and Extended Absence Policy 
Attendance and participation by each student are an essential aspect of education at 
Marin Academy. When a student is tardy or absent, it impacts the learning experience 
not only of the late or absent student but also the entire class. Students are, therefore, 
expected to attend and to be on time to all classes, assemblies, advising periods, class 
meetings, and other required meetings and activities. In the case of extended absence 
due to illness, injury and/or psychological circumstances, we will respond with 
compassion, with pragmatism, and in consultation with families while recognizing that 
there is a limit to how many classes a student can miss and still matriculate through 
our curricular and/ or co-curricular program without sacrifice. Due to our block 
schedule and 80-minute class periods, missing a single class—let alone a number of 
classes—can have a profound impact on a student’s learning and educational 
experience. 

• If a student misses four consecutive classes (10% of the quarter), the 
appropriate Class Dean in partnership with the Academic Dean, the Dean of 
Students, the student’s advisor, and in consultation with the student’s family will 
create a plan to get the student back on track and to monitor progress with that 
plan. Families will be notified and reminded of MA’s extended absence policy at 
this time. 

• If a student misses 15% of a quarter (approximately six classes), the Academic 
Dean in partnership with the appropriate Class Dean, the Dean of Students, the 
student’s advisor, and in consultation with the student’s family will look at the 
possibility of moving the student to Pass/Fail status and modifying the student’s 
curriculum in one or more classes. This level of absence may impact a student’s 
ability to participate in co-curricular programs. 

• In extraordinary cases, where a student misses 25% of a quarter (approximately 
ten classes), the Academic Dean in partnership with the appropriate Class Dean, 
the Dean of Students, the student’s advisor, and in consultation with the 
student’s family will consider the need for the student to take an “incomplete” or 
withdraw from classes. 

 
Extra-Curricular Planning and Exceptions to MA Extended Absence Policy 
Marin Academy has a long history of supporting students who take part in high-level or 
pre-professional training and/or competition. In many cases, this work requires 
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students to be absent, and if it will regularly take them away from school while classes 
are in session, they must plan in advance. Any student who knows that they will miss 
between 10% and 25% of any quarter must meet with the Academic Dean, Dean of 
Students, the appropriate Class Dean, their advisor, and their family at the start of 
each quarter to create a plan. Such students will be expected to complete all assigned 
work, make up all missed assessments, and stay in regular and proactive 
communication with their teachers, advisor, and grade level dean. The school reserves 
the right to modify any established plan if the student begins to struggle in any facet of 
his/her school experience. 
 
Planned Absences 
Any absence other than health or emergency requires the student to complete a 
“Notified Absence Form,” which can be found online or in the Attendance Office. This 
form requires students to obtain signatures (including virtual signatures if learning is 
remote) from each of the teachers whose classes will be missed as well as a parent, the 
advisor or academic counselor, and in the case of college visits, the college counselor’s 
signatures. The completed form must be turned in to the Attendance Office 
(lneville@ma.org if remote) at least two days prior to the absence. If a student fails to 
complete a form, the absence may be considered unexcused. Failure to complete a 
notified absence form a second time will result in a call to parents from the Class Dean. 
 
Makeup Work following an Absence 
It is in the student’s best interest to submit work on time or make up missed work 
promptly. Students who are absent (including an absence due to an outing) are allowed 
one or two days of makeup time for each day of absence. (Determination to be made 
by the teacher.) Long-term assignments, however, including some assessments, are 
due on the day the student returns from the absence. In cases of prolonged absence, 
special arrangements should be made with the teachers and, if necessary, the Class 
Dean. The School reserves the right to review whether or not credit can be given in 
courses where extended absences have occurred. 
 
Tardies 

• Students who arrive late to any class must check in and obtain a late slip from 
the Attendance Office. 

• Students who arrive more than 25 minutes late to a class will be regarded as 
having cut that class unless excused by the Class Dean. 

• Tardies will carry the following consequences (counted by semester): 
o 3 Tardies: Conversation with student and Class Dean. 
o 5 Tardies: Phone call or email from Class Dean. 
o 8 Tardies: Meeting with student and parent. 

 
Cutting Classes 
Cutting classes is rare at Marin Academy and is viewed as a serious infraction of school 
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expectations. 
• First cut: Phone call home from the Class Dean; zero grade in class(es) cut. 
• Second cut: Student and parent meeting with the Class Dean to discuss future 

consequences. 
• Third cut: One day suspension. 

 
 Parking, Driving, and Transportation  
Only juniors and seniors are permitted to drive cars to campus. Freshmen and 
sophomores are prohibited from driving cars to Marin Academy. Parents and students 
should familiarize themselves with the parking restrictions and the transportation 
guidelines described in this section. Failure to comply with these rules will result in 
disciplinary action following a first offense. Please contact the Dean of Students if you 
have questions or require additional information about driving or parking at the school. 
 
Carpools 
Marin Academy strongly encourages all families to create carpools for transporting 
students to and from school as it is safe to do so. A carpool is defined as the driver plus 
two or more passengers. Priority will be given to the largest carpools. Carpools reduce 
the number of cars traveling to and from campus, reduce congestion on local streets, 
and model good, responsible behavior for all members of our community. Student 
addresses can be found through the school directory at MyMA to assist with forming 
carpools. 
 
On Campus Parking 
On campus parking spaces are limited. Spots along the west side of Foster and in the 
North Campus Lot are assigned to students who have registered vehicles and 
submitted a carpool form. Forms are available at MyMA and must be submitted to the 
Dean of Students by July 1 for the first semester and by December 1 for the second 
semester. A carpool is defined as the driver plus two or more passengers. Priority for 
parking spaces will be given to the largest carpools. All other parking spaces on 
campus and in the school owned parking lot on 5th Avenue across from the Cake Art 
store are open on a first come, first served basis. All student cars must be registered 
and display the current Marin Academy parking sticker. 
 
The North Campus parking lot (located adjacent to the pool) is reserved for employee 
use and a limited number of assigned student spaces. This lot closes at 6:30 p.m. on 
weekdays and is closed on weekends. Posted Fire Lanes and No Parking areas must 
remain clear at all times, including the circle in front of Foster Hall. Parking is not 
allowed in these areas. In the event of an emergency, illegally parked vehicles may 
compromise medical access and assistance. These areas are patrolled by the City of 
San Rafael’s Parking Enforcement Division and violations are subject to fines. 
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Vehicle Registration and Parking Stickers 
MA families must register each family vehicle with the school before the start of the 
academic year by completing the vehicle registration section on the student’s MyMA 
profile page under the General Information heading. Each family vehicle must display 
the MA sticker on the rear bumper of the vehicle. Cars parked on campus or on 
approved neighborhood streets must have a sticker. Students who park cars either on 
campus or in the neighborhood without stickers will be subject to disciplinary action. 
Marin Academy stickers can be picked up at the attendance desk or from the Dean of 
Students. 
 
Neighborhood Parking Restrictions 
Students and School employees are prohibited from parking on residential streets north 
of Mission Avenue. Students are also prohibited from parking on Cottage Avenue during 
the school day. Parking, waiting, pick-ups, and drop-offs in private lots near the school 
are strictly prohibited. The school requests that parents and students please be 
courteous and honor the property rights of businesses and residential neighbors. Please 
do not park, wait, or plan pick-ups or drop-offs on private property. These restrictions 
are a condition of the school’s use permit with the City of San Rafael. Students are 
prohibited from driving cars during the school day. Student vehicles are restricted for 
transportation to and from school, unless parents provide written permission for driving 
away from school during the school day. In these cases, students must also sign in and 
out at the Attendance Office. Unauthorized driving or riding in a car during the school 
day will result in disciplinary action. 
 
Disciplinary Consequences for Parking and Driving Violations 
The following disciplinary actions will be implemented if a student: 

• parks on a residential street north of Mission Ave; 
• parks a vehicle on campus or in approved off campus parking that has not been 

registered or does not have a current Marin Academy parking sticker on the rear 
bumper; 

• parks in another student’s assigned parking space; 
• parks in an assigned carpool space without having a legitimate carpool; 
• is a sophomore and drives to school; 
• drives during the school day without parental permission; 
• parks in a marked “Visitors” space or prohibited parking area. 

 
First infraction: One week of On Campus Restriction level 2. 
 
Second infraction: One week of On Campus Restriction level 2, and the student is not 
eligible for assigned parking for the following semester. 
 
Third infraction: One day suspension. 
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Campus Speed Limit 
The campus speed limit is 10 m.p.h. Speed limit violations and other unsafe driving 
actions will result in disciplinary action. 
 
Bus Transportation 
Marin Academy contracts with a bus transportation vendor to transport students to and 
from the School from San Francisco, southern Marin, and the East Bay. Please contact 
the Dean of Students to obtain more information about bus routes, schedules, and 
costs. 
 
 General Policies  
Attire 
Marin Academy expects that students will dress in a manner that is appropriate for a 
school setting and that is not disruptive of the educational process. Dress must include 
shoes and shirts on campus. Clothing with profanity or advertising drugs, alcohol, or 
illicit or illegal activities is not allowed. 
 
Cell Phones 
Cell phones must be turned off or put away while students are in class or at other 
required events (assemblies, advising, class meetings, etc.) unless requested to be 
used for academic purposes.  
 
Dances (dependent on health policies for the 2020–21 school year) 
Pre-approval is needed for students to bring a non-MA student to a dance. (Only one 
guest will be allowed.) Students must submit a dance guest form (available from the 
Dean of Students) at least one day ahead of time. All attendees may be subject to 
search and/or a breathalyzer test. 
 
Dismissal for Failure to Partner 
Marin Academy believes that a positive and constructive working relationship between 
the school and a student’s parents (or guardian) is essential to the fulfillment of the 
school’s mission. Thus, the school reserves the right not to continue enrollment or not 
to re-enroll a student if the school reasonably concludes that the action of a parent (or 
guardian) make such a positive and constructive relationship impossible or otherwise 
seriously interferes with the school’s accomplishment of its educational purpose. 
 
Dogs 
Other than service dogs, no dogs are allowed on campus. This includes but is not 
limited to athletic games and practices, school events, and regular classroom activities. 
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Eating 
During the COVID-19 period, food or beverages are not allowed in classes or in certain 
areas on campus unless it is during the lunch block. As part of displaying their personal 
responsibility and care for the school, students are expected to pick up litter at the end 
of lunch periods and throughout the day.  
 

Gambling 
In accordance with state law, all forms of gambling are prohibited on campus. 
 

Guests 
During the COVID-19 period, no guests are allowed on campus. 
 

Open/Closed Campus  
During the L2L, L3L, and L3L, campus is closed for all students. When school returns to 
L1L, students are allowed off campus during lunch and any free periods. They must 
check out in the front office and cannot drive or be driven.  
 

Recreational Activities 
During L1L and, if approved during L2L and L3L, all athletic activities (throwing 
Frisbees, playing catch, etc.) are to be undertaken on the athletic field. Tackle football 
is prohibited. All activities must be supervised by a school employee. The circle in front 
of Foster Hall is reserved for reading, talking, eating lunch, and other non-athletic 
activities. 
 

Skateboards and Scooters 
Skateboards and scooters are not permitted on campus at any time. If these items are 
brought to campus, they will be taken and held in the Dean of Students’ office. 
 

Student Use of Teaching Spaces before and after School Hours 
Marin Academy recognizes the importance of providing student access to campus 
facilities to promote learning and skill development. The School is also, however, 
compelled to provide facilities that are safe and adequately supervised. Because of 
that, for the 2020–2021 school year, students must leave MA directly after their last 
class or school activity. As such, students may not use classroom or other spaces 
before or after school hours without special permission and supervision.  
 

Traffic Safety 
When crossing Mission Avenue and 5th Avenue, students must cross only at the 
crosswalks. 
 

Weapons 
Weapons, or any facsimile of, are not permitted on campus or at any School sponsored 
activity. Students in possession of any type of weapon will be subject to disciplinary 
consequences up to and including expulsion. 
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FINANCIAL INFORMATION 
_____________________________ 

 
 Tuition  
A signed enrollment agreement accompanied by a non-refundable 10% tuition deposit 
is due each March to ensure a place for the following school year. The remaining tuition 
is billed as follows: 

 
Tuition assistance awards are prorated and posted to student accounts in accordance 
with the tuition-billing schedule. 
 
Non-Payment 
No student will be permitted to matriculate at the beginning of any semester unless 
charges from the previous semester and tuition for the coming semester have been 
paid in full. Approved payment plans must be current with no past due balances. 
Students with delinquent balances will receive Incompletes on grade transcripts until all 
charges are brought current. Continuing students will not receive class schedules until 
all charges are paid in full. Re-enrollment agreements will not be issued to continuing 
students if delinquent balances exist during the re-enrollment period. Seniors will not 
receive diplomas, and the Registrar will not record their graduation on student 
transcripts until all tuition and incidental charges have been paid in full. 
 
Fees 
A $100 late fee will be charged on all late tuition payments. A $20 fee will be charged 
for any check returned from the bank. Students planning a semester away from Marin 
Academy will be charged a holding fee of 5% of the full year tuition per semester to 
secure their space at the school. 
 
Student Incidental Account and Online Book Sales 
Tuition for the academic year does not include the cost of books and other academic 
fees. Each student’s incidental account will be debited for school fees and special 
supplies that may be required by some courses. Charges for incidental expenses are 
due and payable when invoiced. Beginning in July, textbooks and materials required for 
classes will be available for purchase through the School’s online bookstore at MBS-
Direct (http://bookstore. mbsdirect.net/ma.htm). Marin Academy conducts a used-
book buyback at the end of the spring semester. The school does not distribute generic 
school supplies such as pens, pencils, notebooks, binders, or lined paper. 
 

 
20% 

Due December 1 

1r1bv1 1 

40% 

Due July 1 

30% 

Due May 1 
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Tuition Insurance 
Marin Academy cannot refund or cancel unpaid obligations in the event of absences, 
withdrawals, or dismissals. To help families plan for unexpected separations from the 
school, Marin Academy offers a tuition insurance plan through A.W. G. Dewar, Inc. The 
School strongly recommends that parents participate in this plan by selecting the 
tuition insurance option on the student enrollment agreement. All claims and benefits 
are subject to the provisions outlined in the A.W.G. Dewar, Inc. insurance program 
materials. Please contact the Business Office for further details. 
 
 Tuition Assistance  
Marin Academy offers need-based tuition assistance, which enables the school to 
assist qualified students who would not otherwise be able to attend. We invite 
students to apply to Marin Academy regardless of ability to pay. 
 
Tuition assistance, once awarded, will be continued through graduation provided 
the student qualifies for aid each year, remains in good academic standing, and 
abides by the community standards of the School. Tuition assistance is awarded 
as a percentage of tuition. Over four years, families receiving aid should 
anticipate increases in their share of tuition expenses as incremental tuition 
increases occur. Parents are under an obligation to inform Marin Academy if 
there is any change in the family’s financial resources during the course of the 
year. 
 
When tuition assistance is not awarded to entering students, families wishing to 
apply in subsequent years should be aware that, with limited funds available, 
priority is given to students who have been given awards prior to enrollment. In 
those situations where ability to pay has remained relatively the same, families 
should, therefore, not expect that the School will be able to extend an award of 
assistance. 
 
The School will, however, attempt to assist continuing students whose families 
have experienced unexpected, significant changes in their ability to pay. The 
Tuition Assistance Office requires a Parents’ Financial Statement (PFS) and 
supporting documents from parents, step-parents and applicant (if applicable). 
This information must be submitted each year to demonstrate financial need. 
The Tuition Assistance Office utilizes the School and Student Service for tuition 
assistance (SSS) analysis only as a guideline when making awards. In the case 
of divorced or separated parents, the School requires that both parents 
complete and submit PFS forms and will not be bound by the assertion that one 
parent has disclaimed responsibility for educational expenses. If either parent 
has remarried, we will also consider the assets of the stepparent, bearing in 
mind the obligations of the step-parent to his or her own children. 
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Questions about individual circumstances or any aspect of the School’s Tuition 
Assistance Policy should be addressed to the Tuition Assistance Office. 
 
Student Tuition Assistance for Co-Curricular Trips 
Marin Academy has limited financial resources for student tuition assistance. These 
resources are used entirely for student tuition assistance and mainstream curricular 
needs (books and other incidental costs). To help support need-based assistance for 
extra-curricular school- sponsored trips, Marin Academy has established an Extra-
curricular Trip Reserve. The reserve is funded and replenished by a 10% fee paid by 
each participant on the trip. The 10% fee is assessed on the all-in costs for each MA- 
sponsored co-curricular trip (airfare, lodging, insurance, chaperone expenses, etc.). 
The reserve is managed and administered by MA’s Tuition Assistance Coordinator. 
Extra-curricular trip participants who normally qualify for need-based tuition assistance 
may, depending on the limited reserves available, receive up to 50% of their tuition 
percentage award for school-sponsored extra-curricular trips. For example, a student 
receiving 50% tuition scholarship would be eligible to receive up to 25% assistance for 
the costs of an MA-sponsored co-curricular trip. Trip participants should consult with 
MA’s Tuition Assistance Coordinator to determine funding availability. Assistance 
cannot be awarded to students who do not apply and qualify for tuition assistance as 
part of their regular enrollment in the School. 
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ADVANCEMENT 
_____________________________ 
  

The Advancement team oversees a full range of development initiatives and 
programming relating to annual giving, alumni relations, external relations, special 
events, capital, and endowment programs. The team works in partnership with 
trustees, parents, alumni, faculty, staff, and friends of the School toward the fulfillment 
of Marin Academy’s philanthropic and community engagement objectives. The 
Advancement team is comprised of 6 full and part-time staff. Overall questions about 
advancement, fundraising, and external relations may be directed to the Director of 
Advancement. 
 
 Fundraising Programs  
The Marin Academy Annual Fund supports the people and programs of the School. The 
Annual Fund bridges the gap between tuition and the actual cost of educating each 
student. That difference is approximately $7,000 per student per year. All members of 
the MA community are asked to support the Annual Fund. In past years, gifts have 
ranged from $10 to $50,000; each gift is deeply appreciated. The success of the Annual 
Fund is attributed in part to many dedicated parent and alumni volunteers. Campaigns 
for endowment, programs, and major capital improvements are conducted on a cyclical 
basis. Previous campaign donors have built the James F. Thacher Hall of Science and 
the Athletic Center, transformed Founders Hall into a classroom and technology hub, 
restored Foster Hall, and made possible the completion of the Campaign for the Arts, 
which culminated in the opening of the Performing Arts Center in April 2001 and the 
Visual Arts Center in January 2003. The new library was opened in June 2006, and the 
Administration Building was completely remodeled and reopened as the Bodie 
Brizendine Leadership Center in 2007. The Science and Innovation Center, along with a 
new Fitness Center and a renovation of our Athletic Field, opened in 2017. These 
projects were all made possible by the generosity of MA families, alumni, and friends of 
the School.  
 
MA Celebrates, the School’s annual spring community event, is designed and 
implemented in partnership with MAPA, and the proceeds support tuition assistance 
and faculty professional development. Members of the Marin Academy community can 
also support the future of the School through Planned Giving. More information is 
available on the Marin Academy website, www.ma.org 
 
Endowment and Foundation Support  
The Advancement team is responsible for research, grant writing, and community 
relations, which also include family and private foundation funding for tuition 
assistance, faculty professional development, capital projects, programmatic support, 
and other projects as needed. Many named endowed scholarships and programs have 
been established. Annual events that are funded through endowments include the E. E. 
Ford Fellowships, the McEvoy Sabbatical program, the James F. Thacher Lecture Series, 
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and the Bodie Brizendine Visiting Scholar Program. 
 
 Alumni Engagement  
The Alumni Engagement program is designed to develop, maintain, and promote 
initiatives to engage alumni in a lifelong relationship with the School. Alumni events, 
reunions, networking and mentorship, and communications are coordinated through 
the Director of Alumni Engagement. 
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COMMUNICATIONS AT MARIN ACADEMY 
_____________________________ 
  

The Communications Office produces and manages several vehicles of communication 
for both the immediate Marin Academy community and the community at large, in an 
effort to educate constituents about the life of the School and to share the School’s 
accomplishments and special events with the greater public. MA Communications works 
to engage with prospective, current, and alumni audiences. 
 
Canvas and MyMA (both found through www.ma.org) 
Canvas is Marin Academy’s secure Learning Management System (LMS) that 
allows parents/guardians and students to view schedules, course pages, 
grades/comments, and more. MyMA is the secure web portal that allows 
students and families to access the online directory, update family contact and 
emergency information, manage volunteer involvement, and access and modify 
your student health records. Each parent or guardian will have his or her own 
username and password connected to an individual email address. Students will 
use their own usernames and passwords connected to their ma.org email 
addresses. 
 
 Directories 
The School’s directories, which contain contact information for students, parents, 
faculty, and staff, are available on MyMA, Marin Academy’s secure web portal. Email 
addresses, phone numbers, and mailing addresses published in the Marin Academy 
Directory are not for public or commercial use. To protect the privacy, integrity, and 
consistency of the information, any message designed for distribution to any segment 
of the Marin Academy community is to be reviewed by the Communications Office. 
 
 This Week at Marin Academy (TW@MA) 
In an effort to reduce the number of emails that parents receive, MA sends parents and 
employees a weekly e-newsletter on Tuesday afternoons with articles, events, and 
other information about the week ahead. Parents are strongly encouraged to keep their 
email address up-to-date and review this email message each week. Parents may 
occasionally receive additional emails from the Head of School, Class Deans, Athletic 
Directors, or others, as appropriate. 
 
 NEXUS Magazine / Annual Report  
NEXUS Magazine is produced annually and is sent to every member of the MA 
community: current families, alumni, alumni parents, faculty and staff, and other 
educational institutions, foundations, and friends of the School.  
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 Daily Bulletin  
A bulletin with daily announcements is published each morning on MyMA. 
Announcements must be given to the Attendance Office by 2:00 p.m. of the previous 
school day to appear in the bulletin. 
 
 Public Relations Policy  
All media relations for the School are coordinated through the Communications Office. 
The function of the School’s public relations program is to effectively promote school 
events and accomplishments as part of our effort to engage and inform students, 
parents, alumni, alumni parents, foundations, and friends of MA. If a member of the 
community has information that they would like to have shared with the media, please 
contact the Director of Marketing and Communications, who can also answer questions 
regarding MA’s public relations policy. 
 
Sports coverage is handled by the Athletic Department. Individual team coaches are 
responsible for reporting scores and facilitating student interviews. 
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MISCELLANEOUS INFORMATION 
_____________________________ 
  

Address Changes 
If a student and/or parent address changes, you may update that information in your 
MyMA account. If you have questions or are unable to access your account, please 
notify the Registrar at ext. 225. 
 
Books and Supplies 
See page 68 regarding Student Incidental Account and Online Book Sales. 
 
Computer and Cell Phone Use 
See page 56 for Expectations Regarding Computer Use. 
 
Library/Resource Center 
Library hours are from 7:45 a.m. to 5:00 p.m., though it sometimes closes early due to 
meetings. The library has an extensive collection of books, periodicals, and online 
resources as well as an iLab for group and individual brainstorming and prototyping 
that support the MA curriculum. 
 
Lost and Found 
Valuables that are found, such as jewelry, money, sunglasses, etc. should be turned in 
to the Attendance Office, and notices of found valuables will appear in the Bulletin. All 
other items will be brought to the Lost and Found located on the first floor of Foster 
Hall. 
 
Lunch 
Students may purchase lunch in the MA Café, bring their own lunch, or walk off campus 
to buy lunch in local restaurants. Snacks, drinks, and desserts are available in the MA 
Café until mid-afternoon each day. 
 
Medical Supplies 
First Aid materials may be found in the Attendance Office. However, the School cannot 
distribute any medication, except aspirin-free pain reliever as directed by parents in a 
signed consent form. 
 
Messages 
There are student mailboxes in the Bodie Brizendine Leadership Center where office 
staff can put messages for students. Parents may call the Attendance Office to leave a 
message. Because of the limited size of the office staff, however, parents are asked to 
leave important messages only. Students are contacted personally only in case of an 
emergency. 
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Pool 
The School’s Athletic Office oversees scheduling and use of the Marin Academy 
swimming pool. Pool use is reserved for MA’s swimming and water polo programs. 
State health and safety regulations require that a certified lifeguard must be present at 
all times that the pool is in use. The pool is not available for general student use during 
the school day. 
 
Transportation 
The Dean of Students coordinates transportation for Marin Academy students. Please 
contact her to discuss transportation options, parking, and carpooling. 
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EMERGENCY INFORMATION 
_____________________________  
 

The School currently conducts emergency evacuation procedures as outlined in our 
Safety and Emergency Response Plan. In the event of a major incident, parents are 
requested not to telephone the School so that the lines can be used for emergency 
calls. We also ask that parents not drive to the campus until the authorities have 
determined that all roads and bridges are safe. The School will not release students, 
including those with their own transportation, until roads and bridges are determined to 
be safe. Students will only be released to parents or to contacts listed on the 
Emergency Card. 
 
School Closing 
In the event of an emergency that would cause Marin Academy to close, the School’s 
automated phone system would be used to notify all School constituencies. Family 
emergency information can be updated through MyMA. Additional information and 
updates regarding school closures can be obtained by listening to the following radio 
stations or by visiting the Marin County Office of Education (MCOE) website: 

• KGO 810 AM 
• KCBS 740 AM 
• KPIX 1550 AM or 95.7 FM 
• MCOE http://mcoeweb.marin.k12.ca.us/emerprep/ (click on Alert notices) 

 
Asbestos Hazard Emergency Response Act 
The Asbestos Hazard Emergency Response Act (AHERA) requires the School to notify 
employees, building occupants, or their legal guardians regarding AHERA-related 
activities. The original Inspection Report and Management Plan is available for review 
at Marin Academy. As required by AHERA, re-inspections have been conducted at 
regular intervals; the most recent was completed in 2010.
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MARIN ACADEMY PARENTS’ ASSOCIATION (MAPA)  
_____________________________ 
 

The Marin Academy Parents’ Association (MAPA) organizes and directs parent volunteer 
activities that enhance school life for students, faculty, staff, parents, and the larger 
community. The MAPA Executive Board and nearly 100 committee chairs oversee a 
wide variety of events and programs, both on campus and in our community. MAPA 
shares the vision of the Marin Academy faculty/administration and works in concert 
with the policies of the Board of Trustees. 
 
One of MAPA’s most critical objectives is to create a parent community that every 
family finds welcoming and inclusive. To this end, MAPA committee chairs follow 
guidelines for diversity, equity and inclusion, and they facilitate opportunities for all 
parents to make meaningful connections with one another. 
 
MAPA hosts events for parents, such as potluck dinners by grade, parent education 
evenings, and community service activities. For students, MAPA offers treat days, 
grade-specific events, and assistance with fine arts and athletic events. For faculty and 
staff, MAPA hosts several breakfasts and luncheons throughout the school year. 
 
MAPA strongly encourages parents to volunteer in some way. Opportunities to do so 
are plentiful and represent a great way to support their student(s) at MA. By 
completing the Volunteer Form provided as a link in TW@MA or available on the 
Parents page of the MA website, parents will receive notification of volunteer 
opportunities in areas of interest; completing the form is not a commitment to 
volunteer but simply a way to receive information via email. 
 
The list of Executive Board members for MAPA appears in the parent portal of the MA 
website at www.ma.org. Any of these parents are happy to answer questions and help 
other parents to get involved. 
 
Via this parent portal (www.ma.org/parents-portal) you can: 

• Sign up to volunteer (Click on the Volunteer tab). 
• Learn about the parent education series and other events for parents. 
• Learn about parent resources. 
• View and order Spirit Wear products. 
• View a calendar of upcoming MAPA events. 
• View a FAQ page that has a list of important contacts for MA parents. 

 
 
 


