Transmittal Instructions

In order to begin the transmittal process, the team roster needs to be already built under

“Manage Roster” in Rank One. For tutorial on how to build a roster, click here.
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Please use Google Chrome for best results with the transmittal process.
To begin, log in to Rank One and go to “Manage Rosters”
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New Release!

Welcome back, Johnny!

Info Venue

Varsity, Tennis(C) Northbrook H-NHS Tennis Courts The Rank One iPhone & Android
mabile app for coaches & athletic
trainers is now live on the Apple store

Junior Varsity, Tennis(C) Northbrook & Google store!

A-Jersey Village HS

Sth grade, Volleyball(F) Northbrook A A-Stratford High School

Coaches Toolkit
Check out the new Coaches Toolkit!
View available forms by clicking on
the "Coaches Toolkit" link in your
Quick Links bar.

Junior Varsity, Volleyball(F) Northbrook A - Stratford High School

oth grade, Volleyball(F) Northbrook B A - Stratford High School

Varsity, Volleyball(F) Northbrook A-Stratford High School

Training
If you are interested in training, please
email us at
support@rankonesport com

7th grade, Volleyball(F) Landrum - A A-

Team

Export to Excel

Qut of Compliance

Please click on the forms below and
complete all that are Incomplete. Once
all forms have been submitted and
approved your status will change to
compliant,

Rank One Sport Updates Overview 8-5-2018

Click here to download the overview:

Entering Injuries Updated Tutorials
Click here to download the tutorial
Click here to watch a video tutorial

CPR/AED Training
Status: Incomplete

First Aid Training
Status: Incomplete

Entering Treatments Updated Tutorials (8-13-2018)

Concussion Ed. Training Click here to download the tutorial

Status: Incomplete
Secure Messaging Feature Tutorials
Click here to download the tutorial

NFHS Coaching of FB
Status: Exempt

Eligibility

Rostered Athlete Eligibility

4. Select your School, Sport, Level and Team and then click “View Roster”
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School(s): Sport(s):

Academy of Choice Softball(F)
Northbrook High School Swimming & Diving(F)
Westchester Academy for International Studic Swimming(F)
Landrum Middle School Track & Field(F)
Narthbrook Middle Schoal Volleyball(F)

Spring Woods Middle School - Athletic Trainer(C)

Grade:

Eligiblity: ® All

Eligibla

Athletic Transmittal Report

Team:

d Student Athletic Trainers

Level(s):
B Varsity
First Team
Junior Varsity
Sophomore
9th grade
- General -

Athlete Name: SID:

Sex: @ All ) Male Only () Female Only

Build Ros| Performance Tracker | Send Message | Equipment Checkout  Program Builder

Records per Page:| 50 ¥

Athlete Name Student ID Gender Grade School Eiigible Move  Add to Roster PHY UL POl STPT
: F 12 Northbrook High School NO | Move Y v Y Yoy
[ F 10 Northbrook High School NO | Move - v - -
[ F 1 Northbrook High School NO | Move v v v v vy
[ F 10 Northbrook High School NO | Move ¥ v ¥ v v
[ F 1 Northbrook High School NO | Move ¥ v Y Yo v
[ F 10 Northbrook High School NO | Move ¥ v Y Yo v
[ F 1 Northbrook High School NO | Move ¥ v Y Y|y



https://www.rankonesport.com/tutorials/Building_Rosters.pdf

5. Look at the top right corner, click the “Athletic Transmittal Report” button and a file should
download.
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Athletic Transmittal Report

School(s): Sport(s): Level(s): Team:
Academy of Choice Softball(F) - Varsity Student Athletic Trainers
Northbrook High School Swimming & Diving(F) First Team
Westchester Academy for Intemational Studic Swimming(F) Junior Varsity
Landrum Middle School Track & Field(F) Sophomore
Northbrook Middle School volleyball(F) 9th grade
Spiing Woods Middle School - Athletic Trainer(C) - General -
Grade: (112 (111 (110 (/9 Athlete Name: SID:
Eligiblity: ® All ) Eligible ) Non-Eligible Sex: @ Al ©) Male Only ) Female Only
Build Roster View Roster Reset Performance Tracker Send Message Equipment Checkout Program Builder
Records per Page:| 50 ¥
Athiete Name StudentlD  Gender  Grade School Eligible Move  Add toRoster PHY  CA M UL POl STPT
Almodov F 12 Northbrook High Schoal NO Move v Y w7 Y Y
Banda, 5 F 10 Northbrook High School NO Move v
Belloso ¢ F n Northbrook High School NO Move Y Y Y Y Y Y
Galixto, T F 10 Northbrook High School NO | Move Y Y Y Y| v
Campos, F n Northbrook High School NO | Move ¥ ¥ vo| v
Carballo, F 10 Northbrook High Schoal NO Move v Y Y Y
Carreon | F 1 Northbrook High School NO | Move ¥ Y v | v
Galeana, F 10 Northbrook High Schoal NO Move v Y Y Y
BT Athletic Transmittal..xls 7~ showall >
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6. Click on the file to open the document and click the “Enable Editing” button.
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SPRING BRANCH INDEPENDENT SCHOOL DISTRICT
1 ATHLETIC TRANSMITTAL
2
3 |SCHOOL Northbrook High School YEAR 2020/2021
4
5 COACH Johnny Gomez SPORT Volleyball
6
7 SQUAD: VARSITY X J.V. SOPH. FR. 8th Tt
8
LIST ALL TEAM MEMBERS. IF TEAM MEMBERS PARTICIPATED IN A PREVIOUS SPORT, LIST SPORT AS SHOWN ON SAMPLE
9 BELOW:
Last First Student | Grade | Insurance School Payment | Physical | Consent | Steroid | Special | Special |UILForms| Proof of
Name Name D Company | Insurance FERPA Video Medical | Medical |Signature | Insurance
Insurance Safety | Informati | Info Issue Page
10 PPT on
| 12 Texas Acceptance [CNA Yes Yes No Yes Yes Yes
Children
1 Health
12 1 12 School Ins. |Acceptance [IOU Yes Yes No Yes Yes Yes
| 12 Blue Cross (Refusal Private Yes Yes Yes Yes Yes Yes
13 | Blue Shield
[ 12 Community |Acceptance |CNA Yes Yes Yes Yes Yes Yes No
Health
14 Choice
. 12 Texas Acceptance |CNA Yes Yes No Yes Yes Yes Na
Children's
15 | Health Plan
16 || 12 School Ins. |Acceptance |IOU Yes Yes No Yes Yes Yes -
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7. The document should be editable and look like the picture below. ALL NEW FOR 20-21 SCHOOL
YEAR! The payment for your athletes is automatically populated for your athletes. This is the key
for payments.

a. CNA —Is Can Not Afford, and is for those with Gov’t Insurance: TX Children, CHIPS, Your
Texas Benefits, Medicaid, Community Health Choice, Harris Health System, some United
Healthcare, and some Amerigroup. All of these examples should show “Accept” for the
School Insurance. If “Refusal” is listed under “School Insurance” for these insurances,
then contact your Head Athletic Trainer.

b. 10U —is for athletes that are not on Government Insurance and wish to purchase the
school insurance plan. You will edit the document after you receive payment with one of
the payment options below.

i. $25 Cash — For those athletes that pay $25 cash for school insurance.
ii. Check # ???? — For those that pay the school insurance by check. ???? = the
number on the check turned in.
iii. CNA —if you have an athlete that cannot afford the $25.
iv. School Bucks — If you have an athlete that paid via the district School Bucks
system.

c. Private —Is for those that have private insurance, and sign the refusal for the school

insurance.

*Please note, that if an athlete has private insurance and wants the school insurance, they
MUST pay the $25. If they change their mind, they will need to refill out the form online.
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8. If typing CNA keeps autocorrecting to CAN, here is the way to fix it.
Click File, then go to Options.
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Info

C: » Users » gomez1j » Downloads
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Compatibility Mode
Some new features are disabled to prevent problems when working with previous
versions of Office. Converting this file will enable these features, but may resultin

Convert
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Protect Workbook
Protect
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,ﬂ Inspect Workbook
Account )
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Athletic Transmittal Report311201911420472 [Compatibility M

Athletic Transmittal Report911201911420472

Control what types of changes peaple can make ta this workboak.
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Properties ~

Size 15.8kB
Title Add a title
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Go to Proofing, then Click AutoCorrect Options... Scroll down to Replace CAN With CAN,
and click Delete. Click Ok, then Ok again to exit back to spreadsheet.
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9. Here are some examples of Insurance Cards that can be either Private or Government.

a.

United Healthcare Private

r UnitedHealthcare

Company Name

1

Health Plan (

Member ID: | Il

_Sroup-

—

MORRELL MASONRY SUPPL

101/2018

—

InPtHosp: 20%

Office: $0
UrgCare: $50  Spec: $100
Deductibles: $5000 Ind $10000 Fam

Qop'rq
Rx Bin: |
Rx PCN: |

Rx Grp:
- Tier1/2/3/4

UnitedHealthcare Choice Plus
by Ui Ce

IMRx

I DOI - 0501 1

|




b. United Healthcare Government

. s Government
ﬂmtEMIealmcml"“ © S Insurance
Health Plan/Pian de salud | | p N
MemberlDIlDdethmgoJ |m TXSTAR rogram Mame
Member/Miembro: Payer ID/ID del Pagador :

poeemsticamgurcP: || Sopromnc

e, | B8R
| Fedatdnof X PO

08/01/2018

- Administered by UnitedHealthcare Community Plan of Texas, LLC
¢c. Amerigroup Private

Effective Dala:

ﬁ Dase aof Birth:
Subscribar #;
HealthrPlus s,
Amerigroup
RealSolutions

www. footdocnye.com
Membar Name:
Primary Cane Provider (PCP):
PCP Telephone #:
Copays:  Office Visits: Emergancy Room Visits
Pharmacy:
For Prescripton Dvug Infanmation:
Para Infarmacitn sobre Madicamenos Recstados:
Mambar ServicesMurse HelpLine and Behavioral Health
(24 hows a day, T days a week):

d. Amerigroup Government

Government
Insurance

Program Name

10. If throughout this process you find some discrepancies in an athlete’s paperwork that may
require them to refill out a form, please have the athlete refill out the form and notify the
athletic trainer to help make any corrections in the system.



