Parent Technology Manual

Beginner Level

Manual de tecnologia para

padres Nivel principiante

_ Chromebook _ Student Name:

Student ID#:

Teacher's Name:

- Google Classroom - Google Class Code:

@students.mhusd.org

- Student Gmail - Student ID#

Password:




WORKING WITH THE CHROMEBOOK/TRABAJAR CON EL CHROMEBOOK

CHARGE YOUR CHROMEBOOK. Your battery needs to be charged, or you can work while you are plugged.
1 CARGUE SU COMPUTADORA CHROMEBOOK. Su computadora debe estar cargada, o puede trabajar mientras esta enchufada.

Step 1./ Paso 1 Step 2./Paso 2
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Never pull from the cable Never pull from the cable
No jale nunca por el cable. No jale nunca por el cable.

TURN ON THE COMPUTER
2 PRENDA SU COMPUTADORA CHROMEBOOK

CONNECT TO THE INTERNET: A) If you are using a modem, look for your wifi name and your password on the sticker on the
3 back of your modem. B) If you are using your cell phone hotspot, look for your hotspot name and password in the settings

of your cell phone. You only need to do this once, because your computer will remember your information. If you go to

another place with a different wifi connection, you will have to follow these two steps again.

CONECTESE A INTERNET: A) Si tiene internet en casa, busque el nombre de su wifi y su contrasefia en la estampa pegada
atrds de su modem. B) Si tiene hotspot en su celular, busque el nombre de su hotspot y su contrasefia en los "ajustes"
(settings) de su celular. Sélo deberia hacer esto una vez, porque su computadora se acordara de su informacion. Si va a otro

lugar con una conexién wifi diferente, deberd seguir estos dos pasos de nuevo.

Step 1: Click on your connection name Step 2: Enter your password and then click "Connect
Paso 1: Haga click en su conexion. Paso 2: Escriba su contrasefia y haga click en "Connect"

Network not available
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LOG INTO THE COMPUTER: You need your student's ID number and their password

INICIAR LA SESION PARA ENTRAR EN LA COMPUTADORA: Necesita el nimero de estudiante y la contrasefia.
Step 1: type the student number as their email address  Step 2: type the password

then click on "Next" then click on "Next"
Paso 1: escriba el nimero de estudiante de su hijo/a Paso 2: escriba la contrasefia de su hijo/a y haga click en
como direccion de correo electrénico, y haga click en "Next"
"Next"
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Step 4: You are in the home page

Step 3: Click on "get started" to accept the set up

Paso 3: Haga click en "get started" para aceptar Step 4: Ha llegado a la pagina de entrada

IMPORTANT BUTTONS: /X BOTONES IMPORTANTES:
Google Classroom Internet Chrome
ZOOM IN AND OUT 6 VOLUME UP AND DOWN
HACER LA PANTALLA MAS GRANDE O MAS CHICA SUBIR Y BAJAR EL VOLUMEN
1. To make the page bigger: Press Ctrl and Plus . 1. Raise volume button
2.To make the page smaller: Press Ctrl and Minus . 2. Lower volume button
3.Reset zoom: Press Ctrl and 0. 3. Mute button (you can hear others but they can't hear
1 2 3 you) 1 2 3

1. Para hacer la pagina mas grande: botones Ctrly + 1. Subir el volumen
2. Para hacer la pagina mas chica: botones Ctrl y - 2. Bajar el volumen
3. Para volver a la pantalla regular: botones Ctrly 0 3. Silenciar la voz (usted escucha pero las personas a las

que habla no le oyen a usted)



LOG OFF: before turning off the computer, it's best to log off first. You must also log one student off if you want another to
login.

DESCONECTAR LA SESION: es mejor terminar la sesién y desconectar al estudiante antes de apagar la computadora.
También hay que desconectar al estudiante si se va a conectar otro.

Step 1: Click on the oval at the bottom right corner of the screen
Paso 1: Haga click en el évalo en la esquina de abajo a la derecha de la pantalla

Step 2: Click on the "sign out" button

Paso 2: Haga click en el botén "sign out

TURN OFF THE CHROMEBOOK

APAGAR EL CHROMEBOOK

Click on the "turn off" button

Haga click en el botton "turn off" ("apagar")




USE OF GOOGLE CLASSROOM/USO DE GOOGLE CLASSROOM

Google Classroom is where your child's teacher will post announcements and class
work, so your child must log in every day. You can also email your teachers.

Google Classroom es donde el maestro de su hijo pone mensajes y tareas, asi que es
muy importante que su hijo lo mire todos los dias durante sus clases. También
puede enviar correos electrénicos a los maestros.

Step 2: type the student number as their email address

1. Turn on the Chromebook then click on "Next"

1. Prenda su Chromebook Paso 2: escriba el niumero de estudiante de su hijo/a
como direccidn de correo electrénico, y haga click en
"Next"

Step 3: type in the Password, then click on "Next " Step 4: Sometimes the internet automatically opens.
Paso 3: escriba la contrasefia de su hijo/a y haga Click on the "X" in the top right corner to close it.
click en "Next" Paso 4: Aveces el internet se abre automaticamente.

Haga clic en la X de la esquina de arriba a la derecha para cerrar la

Step 5: Click on the Google Classroom button
Paso 5: Haga clic en el botdn de Google Classroom




IF YOUR STUDENT ONLY HAS ONE TEACHER,
YOU WILL ONLY SEE ONE CLASS.
SI SU ESTUDIANTE SOLO TIENE UN MAESTRO,

IF YOUR STUDENT HAS MORE THAN ONE TEACHER,
YOU WILL SEE ONE CLASS FOR EACH.
SI SU HIJO TIENE MAS DE UN MAESTRO, VERA UNA

SOLO VERA UNA CLASE. CLASE PARA CADA UNO.
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Step 1: Click on the class you would like to visit.
Paso 1: Haga click en la clase que quiera visitar.
Step 2: Important buttons/links. Click on them to go to that information.
Paso 2: Botones/enlaces importantes. Haga click en el que desee.
List of assignments Waffle

Main menu

RN Announcements and messages
Menu principal

Anuncios y mensages

[ Mrs, Comstock’s 2nd Grade Clas: X
C & dassroom.google.com/c/NDI1NDk4MTcSNDFa

~ Mrs. Comstock’s 2nd Grade Class

2019-2020

2019-2020

Gofre

Lista de tareas List of peers and teacher names

Lista de compaiieros y maestro

Stream Classwork People B o

Mrs. Comstock's 2nd Grade Class

:c" .. 1- Pr— 1- When you click on the Main Menu 1- Cuando haga clic en el Menu
P lines, you will see a menu of options. Principal, verd un menu de opciones.
If you click on: Si hace clic en:
8 ~ - Classes: takes you to the list of classes | - Classes: verd la lista de clases de su
Eresica your child is in. hijo.
SR ~ - Calendar: shows you any assignments - Calendar: vera una lista de tareas y
Q U Soreeskamd S or activities actividades en el calendario
~ - To-do: gives you a list of assignments - To-do: da una lista de tareas por
"to-do" or "done" hacer ("to-do") o hechas ("done")
I~ - The class title button takes you to the - El botdn con el nombre de la clase le
Stream of announcements lleva a la lista de mensajes del maestro
~ - Archived classes are classes that are - Archived classes son clases que ya
finished and no longer in session han terminado y estdn archivadas
2 t[:;;'"\\- Settings: Your child can change their - Settings: Su hijo puede cambiar su
HaIe Fa profile picture, set notifications, etc. foto de perfil, solicitar avisos, etc.




WHAT YOU SEE IN STREAM / LO QUE USTED VE EN "STREAM" (LISTA/CONVERSACION)

Announcements and messages
Anuncios y mensages
l B Mrs. Comstock's 2nd Grade Clas X

& > C @& classroom.google.com/c/NDI1NDk4MTcSNDFa

mx QO

People i o

You can scroll down
the list of
announcements using
the arrows on the
keyboard, or clicking
and dragging the side
bar.

Puede ir bajando sobre
la lista de mensajes
con las flechas en el
teclado, o haciendo
clicy arrastrando la
barra lateral.

— Mrs. Comstock’s 2nd Grade Class Stream

2019-2020

Classwork

Mrs. Comstock’s 2nd Grade Class
2019-2020

In "Stream" the teacher
posts messages and

announcements, to which ®
you can reply. on!

Francine Comstock
Apr 7 (Edited Apr 27)

Webex Meeting Link: April 13th 8:45-9:00 am

all

https://gilro .webex.com/gilroyunified/j.php?MTID=m6b419e79d217b5d37afd68678dd78942
En "Stream" el maestro
publica mensajes y anuncios,
sobre los que usted o su hijo e maiii .
pueden comentar. @ #
Hello Families,

Thank you families, parents, and students for being so patient and showing such resilience. | hope everyone is feeling more
@ comfortable with Google Classroom and Distance Learning in general. A few clarifications for the weekly schedules are
below. | am also not getting notifications in my general email for messages sent through Class Dojo, and | have reported the -

WHAT YOU SEE IN CLASSWORK / LO QUE USTED VE EN CLASSWORK (TRABAJO DE CLASE)

List of assignments
Lista de tareas

lg Classwork for Mrs. Comstodk's 21 X

& > C @& classroom.google.com/w/NDI1NDk4MTcSNDFa/t/all

— Mrs. Comstock's 2nd Grade Class
2019-2020

Stream Classwork People

@ View your work E Google Calendar [ Class Drive folder

You can select to
see the assignments
for all classes or
topics, or you can
click on one to see
the work for just
that one.

Puede hacer clic en
"all topics" para ver
todas las tareas de
todas las clases, o
hacer clic en sélo
uno para ver las
tareas de ese.

All topics

Attendance

Weekly Schedule

WITH

Reading

Language Arts

Math

Writing

Mystery Science

Past Due Assignme

O}

Attendance

Did you attend the June 4th Webex meeting?
Did you attend the June 3rd Webex meeting?
Did you attend the June 2nd Webex meeting?

Did you attend the June st Webex meeting?

Weekly Schedule

Due Jun 5

Due Jun 5

Due Jun 5

Due Jun 5

~—

You can scroll down
to see all the
assignments and
when they are due.

Puede ir bajando por
la lista para ver todas
las tareas y cuando
hay que entregarlas.

July Birthdays: Please leave a kind birthday ...

June Birthdays: Please leave a kind birthday...

Due Jun 26

Due Jun 26

You can click on "view your work" to see a list of all your child's

assignments and whether they have turned them in or not.

Puede hacer clic en "view your work" (ver su trabajo) para ver
una lista de todas las tareas de su hijo y si estan entregadas o no.




WHAT YOU SEE IN PEOPLE / LO QUE USTED VE EN "PEOPLE" (GENTE)

List of peers and teacher names
Lista de compafieros y maestro

& > (@ @ classroom.google.com/r/NDITNDk4MTcSNDFa/sort-last-name U B & B e [+]
= ?;::2‘;;"15‘00]"5 2nd Grade Class Stream Classwork People HH o
Teachers If you click on the
You will see a list with - envelope, you can
the teacher's name and e The teacher name will be here. & € email to that class'
the other students' El nombre del maestro estara aqui teacher.
names.

o Classmates 29 sucemns sthaceclicenel
Verd una lista con el sobre, puede escribir
nombre del maestroy un correo
con los nombres de los $ « A = electrénico al
compafieros. : maestro de esa clase.
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WHAT YOU SEE IN THE WAFFLE / LO QUE USTED VE EN EL GOFRE Waffle

Gofre

' B Mrs. Comstock's 2nd Grade Clas X

&« C @ classroom.google.com/c/NDI1NDk4MTcSNDFa B &\ /™ o [+]
— Mrs. Comstock's 2nd Grade Class Stream Classwork People
20192020
Y [{=3(@{6]{ In the window that opens when you click on the waffle, you ‘
2019-2020 will see buttons for Google applications and programs. For
now, the one we will learn about is Gmail, so you can email E E
teachers, counselors, principals, etc.
Classroom Docs
En la ventana que se abre cuando hace clic en el gofre, vera N
botones para las aplicaciones y programas de Google. =
Por ahora, el que vamos a aprender es el correo Slides Calendar
Uncomi electrénico de Gmail, para poder enviar correos a los
pcoming . .
maestros, consejeros, directores, etc. Q q
'i"J'GGhGG, no work due st TWEDEX WIEEU Ty LR, ApTT ToUT 5. Fo-2. 00 arr "
7 v i Meet Sites Contacts
View all hitps:/gilroyunified. webex.com/gilroyunified/j,php?MTID=m6eb419679d217b5d37afd68678dd78942
[ — -
() Francine Comstock .
@ 7 ¢
Hello Families,
Thank you families, parents, and students for being so patient and showing such resilience. | hope everyone is feeling maore
@ comfortable with Google Classroom and Distance Learning in general. A few clarifications for the weekly schedules are
hitps: .google.com/intl/en/about/praducts belew. | am also not getting notifications in my general email for messages sent through Class Dejo, and | have reported the -




GMAIL / CORREO ELECTRONICO DE GMAIL

HOW TO READ AN EMAIL / COMO LEER UN CORREO ELECTRONICO

Stepl: When you click on the Gmail symbol, this page will open. This is your student's inbox, with the emails they receive (from
teachers, peers, the school or district). Click on each message to read it.

Paso 1: Cuando haga clic en el simbolo de Gmail, se abrirad esta pagina. Este es el buzén de su estudiante, con los correos que
recibe (del maestro, compafieros, de la escuela o del distrito). Haga clic en cada mensaje para leerlo.
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& N o IMPORTANT: EVERY FRIDAY YOU WILL RECEIVE IMPORTANT UPDATES ’
- anrzy unif FROM THE SUPERINTENDENT, DR. FLORES. PLEASE READ HER EMAILS. » ama
®n @llrzy Lin n dum
Paso 1:
IMPORTANTE: TODOS LOS VIERNES, LA SUPERINTENDENTE, DRA. FLORES,
ENVIA NUEVAS IMPORTANTES. FAVOR DE LEER SUS MENSAJES.

* HOW TO TRANSLATE/COMO TRADUCIR UN MENSAJE
Step 1: After you click on the title of the email, it will open. Click on the three vertical dots in the corner, then click on
"translate message".
Paso 1: Después de hacer clic en el titulo del correo, éste se abrird. Haga clic en los tres puntos verticales de la esquina
superior, y luego haga clic en "translate message".

_ M Infermation regarding Chremet ¢

&« c #@ mail.google.com/mail/u/0/#inbox/FMfegxwIXCHHgTgCldWSHpSWzzVPCeXr ® T B o [4]
— . B ‘ &
= Gmail Q_  search mail - @ @ GUSD
¢« B 0§ & 0 € B e Tofss < > @
I— Compose
O mbox . Information regarding Chromebook distribution invex & 2 ol
% Starred Gilroy Unified School District via Aeries Communication <18255554-do-nat-reply@a signalkit com> Thu, Jul 30,7:25 PM (2 days ago) Yy 4~ & /
>
@ Ssnoozed fome - & Reply
> Sent w Forward
B Drafis Filter messages like this +
v  More m H Print
GUSD GILROY UNI
Meet XU Delete this message
BB Join a meeting Block "Gilroy Unified School District via Aeries Communication”
Report spam
Hangouts Good evening GUSD families: o
Report phishing
® . +
e Show original / 2
% hi On Wednesday, August 12, all Gilroy L Translate message
2020-21 school year in full-time distant Download message
open at any school site.
Mark as unread
To access classes and schoolwork, students must have a working Chromebook,
laptop or desktop computer. Paper packets will not be provided for students during
the 2020-21 school year. All learning will take place online. GUSD families have R
2 @ ¢ already received or will receive a call in the next few days with information on how to




Step 2: A line will appear under the title of the message, with the language of the message already detected. Click on it to

select the language you want to translate into. You can use the arrows on the keyboard or the gray lateral to scroll
down the list.

Paso 2: Aparecera una linea debajo del titulo del mensaje, con el idioma del mensaje detectado. H clic sobre ese
lenguaje y elija el que usted desea. Use las flechas del teclado o la barra lateral gris para bajar

elegir.

_ M Informstion regereing Chromet. X _

re la Jista de idiomas para

<« C @ mailgoogle.com/mail/u/0/#inbox/FMfcgxwIXCHHgTgCIdWSHpSWazVPCeXr When you click on the original
language, a list of languages to
= M Gmail Q  search mail translate into will open. Select the
_ - one you want. In a moment the
| compose £ B8 03 ¢« B o email will appear translated into
. i . the language you chose.
Information regarding Chromebook d
[J Inbox 58
W Starred Gilroy Unified School District via Aeries Commupifefion <18255554 Cuando haga clic en el lenguaje
© snoozed tome ~ original, se abrird una lista de
> Sent [ s Detectlanguage = > English 'RWewonglna\ message ] |enguajeS para traducir. EIUa el
B oot aapic | due desee. En unos momentos el
" o amenad MeENSaje se vera en el idioma que
m ‘ azerbaid USted haya elegido.
Meet
° GUSD GILROY UNI Bangla
& Joinameeting S bgardin Basque ition nbox x
Belarusian
Hangouts | District v -do-not-reply@a.signall|
@) Aaden Bosnian
® + )
RN Bulgarian
% hi Good evening GUSD families Burmese
Catalan
Cebuano
On Wednesday, August 12, all Gilr Chinese F|ED SC
the 2020-21 school year in full-tim: n
not be open at any school site. Chinese (Traditional)
Corsican
29 % To access classes and schoolwork Croatian
Czech
L [d
HOW TO WRITE AN EMAIL/COMO ESCRIBIR UN CORREO
Step 1: Click on "Compose" to write an email.
Paso 1: Haga clic en "Compose" para escribir un correo.
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Step 2: When this window | Paso 2: Cuando se abra la *
opens, write: ventana, escriba:
1- the email address of 1- la direccidn de correo
the person you are writing | electrénico de la persona a
2- the title of your email la que escribe
3-your letter 2- el titulo del correo
. . n n
3-su carta cats Step 3: Click "send".
Paso 3: Haga clic en
"send" (enviar)
El rarzzles 12 de a02sto, iooas
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Z00M

Zoom is the program MHUSD uses to do video conferences with teachers and
parents. Zoom es el programa que MHUSD usa para hacer video conferencias con
maestros y padres.

HOW TO INSTALL ZOOM (You only need to do this once)
COMO INSTALAR ZOOM (Sélo se tiene que hacer una vez)

Step 1: From the starting page, click on the Step 2: Click on the plus sign + to open a new window
internet button at the bottom of the screen Paso 2: Haga clic en el signo + para abrir una nueva
Paso 1: Desde la pantalla del comienzo, ventana.
haga clic en el botén del internet

Olrwy Umbard el vy vt
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In this together.
Keeping you securely
connected wherever you = Q

are, g

Step 4: Click on the orange Sign up button
Paso 4: Haga clic en el botdn naranja de Sign up

(registrarse)
For verification, please confirm your date of birth.

Step 5: Enter your birthdate and click "continue"

Manth w Lay v Yea~ - Lontinue
Paso 5: Afada su fecha de nacimiento y haga clic en

This data will nethe smored

"continue"
10



Step 6: If you have your own email address, you may use it. Otherwise, you can sign in with Google and use your
student’s.
Paso 6: Si tiene su propia direccién de correo electrénico, la puede usar. Si no, puede registrarse con Google y

usar la informacion de su estudiante.
B tagn U= me e neee w |4 o C “
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If you want to use your

Sign Up Free email address. Zoom will
) e send you an email with
Y wa ek vl acklbpss . . . .
instructions. Si quiere usar
a

- su correo electrénico. Zoom
le mandara instrucciones.

Temrnn e probecled b o CAPTCHS wod Ure Frvvasy Mooy ond Tonnra

ol S ah v

et et
Remember your child's email is their S =E student’s information. Click
studentnumber@students.mhusd.org on this link and you will be

Salvpws Bp cvave wmmc il T S ain Y
able to enter your child’s

Acuérdese de que el correo electrénico de school email address and
su hijo es su : password.
#deestudiante@students.mhusd.org Si quiere usar la

San inweiih BEG . ..
A, Sl bl informacién de su

G in il Gongla estudiante, haga clic en este

botén y podra usar el correo
F o Sin inwilh Faslook electrdnico y la contrasefa °

de su hijo.

o
A

Step 7: You are done installing Zoom. If you receive a meeting request from a staff member, all you have to do is
click on the link and log in at the date and time of the meeting.
To exit the program, click on your profile picture or symbol at the top right corner and "log out".

Paso 7: Ya ha terminado de instalar Zoom. Sixecibe una invitacién para una junta, sélo tiene que hacer clic en

el enlace del correo electrdnico con la invitacion € fecha y hora de la junta.

Para salir del programa, haga clic sobre su simbolo o fotode perfil en la esquina superior de la derecha y haga

clic sobre "log out".
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Thank you to Ms. Adelina Cervero from GUSD for creating and sharing this resource.
Gracias a la Sra. Adelina Cervero de GUSD por crear y compartir este recurso. 11




