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GMAHS Admissions Portal (School Admin.)  Steps – 8th Grade Application Process 2020 

Welcome to our new admissions portal hosted by School Admin.  

GMAHS Admissions portal link: gmahs.schooladminonline.com/portal  

Please note: For demonstration purposes only. Please continue to monitor your checklist items, 
your email, and the GMAHS Admissions Webpage for the latest updates regarding admissions 
events, events dates, and application deadlines! 

Step 1: Create an Account 

 

Create an Account Page 
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Step 2: Once account has been created, sign-in to landing page  

- Click on the green box to begin your application 

 

Step 3: Complete and submit application  

 

Payment Page (Please note: If you receive a discount code from the admissions office, you will enter it 
on the last page of the application! 
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• You will receive a confirmation email upon completion and submission of your 
application! 

• After you have applied you will need to sign back into your account to review the 
admissions checklist.  The landing page will now be your parent/admissions portal where 
you can review the admissions checklist. 
 
 

Admissions/Parent Portal (Checklist View) 

 

Checklist Items Explained (next page) 
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Checklist Items Explained 

 

1.) Recommendation Form – select send request  
• Applicant information will appear 
• Enter name and email of the teacher or administrator who will be writing the 

recommendation 
• An automated email will be sent directly to the individual writing the 

recommendation 
• Once the complete recommendation form is submitted, the step will appear as 

completed on your checklist 
 

 

 

 

 

Checklist Item 2 & 3 – next page  
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2.) Authorization to Release Records  

 

 

 

 

 

 

 

 

 

 

 

3.) Current School Records Request (Transcript Release Form) 
 
 

 

                                                                                           

     

 

 

 

 

 

 

 

 

Checklist Items 4 – next page 
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4.) Entrance-Exam Registration Form  

 

 

a.) Select testing date and complete appointment details 
b.) If you request extended time, an email will be sent to you with instructions on how to 

submit appropriate extended time documentation  
c.) Please return to the admissions checklist to submit any supplemental scholarship 

materials 
d.) Please return to the admissions checklist to submit any additional application materials 

 

 

 

 

 

Checklist Items 5 – next page 
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5.) 8th Grade Visitation Day Calendar  
 

a. View calendar and select date  

 

 

 

b. Complete Questionnaire  

 

 

 

 

Complete Admissions Checklist (next page) 
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Example of a complete admissions checklist  

 

 

 

Additional Application Information (next page) 
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Additional Admissions Documentation - EXAMPLE 

• Any additional required materials will appear on the admissions checklist 
• Please be mindful of due dates 
• Continue to review your checklist for any updates  

 

 

 

FAQ Section (Last Page) 
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Frequently Asked Questions (as of Augsut 4, 2020) 

*Important note, all items within school admin. will remain secure and confidential. 

 

1.) How do I know if I have a discount code? 
a.  The Admissions Office will send an email directly to you.  Please note, a 

discount code is unique and confidential to your family and should not be shared. 
 

2.) I need to make an edit to my application after it has been submitted, what should I 
do? 

a. Please email mkaminski@gmahs.org with any updates. 

 

3.) How do I reschedule my daughter’s testing date if there is a change in schedule? 
a. Please call 215-646-8815 ext. 306 with this request. 

 

4.) Do I need to upload my daughter’s photo? 
a. As this is an optional step it is not required.  If you are comfortable uploading a 

photo, it allows the admissions department to put a name to face that much 
sooner.   
 

5.) How will I know when I can schedule my daughter’s 8th Grade Visitation Day 
a. An email will be sent to all families who have applied.   

 

6.) My confirmation email says to schedule the Entrance-Scholarship Exam, but no 
dates appears on the calendar. Why can’t I register? 

a. The Admissions Office will be confirming testing dates in the next two weeks.  
We appreciate your patience. Families who have applied will reach an email when 
the calendar is open. 

Any other questions, please contact: 

Mary-Kate Kaminski, Admissions Associate, at 215-646-8815 ext. 306 or by email at 
mkaminski@gmahs.org. 

 

 


