RETURNING AN INVENTORY ITEM IN SKYWARD

Click the INVENTORY Tab.
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Type your Inventory Requisition number in the box below, then click SELECT.

Disbursements By Requisition

Views: General v | Filters: | *Skyward Default v

Requisition \'hse

Number a | ltem Code

Quantity
Disbursed

Prev Qty

Disbursed Cost Total Cost Retuned | Requesied By

P 0011900013 360004 3.74000 37.40
b 0011900013 360005 CWH 3 3.74000 11.22
b 0011900013 360011 CWH 5 3.74000 18.70
» 0011900013 360057 CWH 10 3.73500 37.35
» 0011900013 360138 CWH 5 6.47818 3239
» 0011900013 360139 NH 5 6.47538 32.38
P 0011900013 360143 CWH 5 6.42481 32.12
P 0011900013 360164 CWH 5 6.47806 32.39
» 0011900013 360212 CWH 5 4.01000 20.05
P 0011900052 360004 CWH 3 3.74000 11,22
P 0011900052 360006 CWH 3 3.74000 11.22
P 0011900052 360007 CWH 3 3.74000 11.22
P 0011900052 360009 CWH 3 3.74000 11.22
» 0011900052 360011 CWH 2 3.74000 7.48
P 0011900052 360140 CWH 1 6.48000 6.48
P 0011900058 360105 CWH 6 6.55000 39.30
» 0011900058 360108 CWH 6 6.55000 39.30
» 0011900058 360115 CWH 6 6.55000 39.30
» 0011900061 360010 CWH 10 3.73600 37.36
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Highlight the item that you want to return, then click SELECT.

Disbursements By Requisition

Views: | General v | Filters: *Skyward Default v

Requisition Whse Quantity Prev Qty
Number a | ltem Code Code Disbursed Disbursed Cost Total Cost Returned  Requested By
b 0011900355 390026 CWH 3 87.00000 261.00
P 0011900355 390027 CWH 3 74.10000 222.30
» 0011900371 | 200160
P 0011900371 200166 CWH 10 2.45000 24.50
» 0011900371 500161 CWH 40 2.41000 96.40




Enter the Quantity you want to return, then click the down arrow next to Return Type and select
RETURN TO WAREHOUSE — DO NOT REORDER. Click SAVE.

Return Items - Maintenance MmO S5 ?L\\S‘
Disbursement - Master Information
Requisition Number: 0011900371 Back
Group:

Fiscal Year: 2018 - 2019

Requested By:
Item Code: (200160) GLOVES, MEDIUM NURSE

Disbursement - Detail

Disbursed Quantity: 1=
Previously Returned: 0

Original Unit Cost: 2.51%88
Total Amount: 37.80

Return Detail

* Quantity to Return: | 15|
Unit Cost: 2.51988
Total Amount: 37.80
Return Type:IR - Return to Warehouse - Reorder v
Return Note:

Asterisk (*) denotes a required field

R - Return to Warehouse - Reorder

R - Return to Warehouse - Reorder
RD - Return to Warehouse - Do Not Reorder

That concludes this tutorial



