
PTR ROUTING PROCESS 

 

 

Payroll - Process payment

Personnel - Setup position in HRS 

Board Approval

*Certificated or Classified Consent

Personnel

Hiring Process

Accounting 

Budget Coding

Board Approval

*If new position is requested

Chief Business Official 

Approval

Associate Superintendent, Personnel 

Approval

Cabinet Approval

(send PTR to Personnel)

PTR initiated by Department/Site Administrator


