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Gradebook Tracker allows you to view teachers’ gradebooks and also to track how the gradebooks are 

being used.     

Begin in Educator Access 
Plus 

  
 
Click: Administrator 
Access 
Click:  Gradebook Tracker 
  

Group Data by – 
Gradebook or Teacher 
 
Terms to Show 
Only available when you 
group data by Gradebook 
 
Click:  Apply Filter  

 

When you expand the 
course you will see the 
number counts of the 
grades assigned for the 
Grading Period.   
 
Click: View Gradebook to 
see teachers’ gradebook 

 

From here you can 
monitor the number of 
assignments the teacher 
has assigned.   
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The next option is to view 
by Teacher/Current Term 

 

This view gives you a lot of 
information such as: 
Number of Classes, 
Student Counts, 
Assignment Counts.  
 
Click:  Gradebook to view 
the teacher’s gradebook.   
 
Click: Course Section to 
see Enrollment Stats or 
Grade graphs 

 

 

Click:  Gradebook Usage 
Report 

 
Click:  Add 
 
The file is sent to the Print 
Queue where you can 
Click Display Report 

The Gradebook Usage Report provides a summary of usage by teachers/staff within an entity. 
This report can also include information on the number of assignments, the average student 
performance and other course statistics.  
Report Ranges  

 Print Classes in Entity – Choose which Entity for which classes should print. 
Filter/Sort  

 By Class/Teacher - Select whether to sort based upon Class or Teacher.  

 By Range – Allows to you to determine the range of classes/teachers that will print on the 
report.  

 By Individual – Allows you to select individual teachers for this report.  
Report Options  

 Print Current Term Statistics for each Class’s Gradebook – This option will display the 
statistics next to the class when grouping data by Gradebook.  
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 Print Year to Date (YTD) Statistics for each Class’s Gradebook – If this option is selected, you 
will see statistics on assignments created in the gradebook. This option will display the last 
date and time a teacher scored an assignment. 

 Print a list of Classes that do not have a Gradebook – This option will display a list of classes 
where the teacher has not opened the gradebook at least once to create a Gradebook 
Record.  

 Print Assignment Breakdown by Category – If this option is selected, it will display the 
category, the number of assignments for the category and also the average percentage 
earned per category by the class.  

 Print for Classes that are active in Term – Allows you to select the term looked at to 
determine if the class displays on the report.  

 Print for Classes that are active during Date Range – This option allows you select a date 
range to determine the classes printing on the report.  

 Only Print Classes with ___ or few Assignments in the selected Term/Date Range – This 
option allows you to determine the classes that print based upon the number of assignments 
created in the gradebook.  

 Only Print for Classes with at least 1 Assignment in the selected Term/Date Range – By 
selecting this option, only classes actually using the gradebook will display on the report. 

Click Save and Print after 
ranges have been 
selected.   

 


