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Campus staff will run an Entry/Withdrawal report to keep track of enrollment, withdraws, no-shows.  

From Student Management  
Click:  Students (ST) 
Click:  Reports (RE) 
 
 
 
 
 

 

From Reports 
Click:  Enter/Withdrawal 
Reports (EW) 
Click:  Entry/Withdrawal Report 
(EW) 
Click:  Add 

 

Template Description: 
     Name Template 
Enter Student Selections 
according to your request: 
     Student Entity 
     Grade 
Student Status: 
      Active, Inactive, Both 
Entry/Withdrawal Selections: 
      E/W Entity 
      Entry Date Low/High.  Enter 
specific date or a date range 
       Withdrawal Date.  Enter 
specific date or a date range 
Analyze E/W Records 
       Both E&W 
       Both E or W 
       Entry Only 
       Withdrawal Only 
E/W Codes 
There are multiple ways to set 
up this report so pay attention 
to Entry/Withdrawal 
Selections and template setup 
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E/W Codes 
 
Entry Codes 
     If pulling an Entry Report 
Select All Entry Codes.  Skyward 
will require you select at least 
one Withdrawal Code.  Select 
Enrolled Student. 
 
Or  
Withdrawal Codes 
     If pulling a Withdrawal 
Report Select at least one Entry 
Code and All Withdrawal Codes 
Save 
 
  

 
 

 

Once your template is set up 
according to your criteria, 
select Save and Print 

 

Report is sent to the Print 
Queue 

 



Idea Guide 

How Print an Entry/Withdraw Report in Skyward 

DISD Information Services/PEIMS       http://technology.duncanvilleisd.org 
S e p t e m b e r  9 ,  2 0 1 9                    P a g e  | 3 
   

 

When report is ready, you can 
View Report or Select the 
Printer Icon and open report.   

 


