LOS ALAMITOS UNIFIED SCHOOL DISTRICT
Office of the Personnel Commission

CLASS TITLE: EXTENDED DAY CARE CENTER ASSISTANT

BASIC FUNCTION:

Under the direction of the Extended Day Care CerBepervisor, be responsible for
implementing instructional activities for childrest the Extended Day Care Center. This
position will follow a work schedule consistent withe operation of the Extended Day Care
Center that may be different from the general distalendar and work schedule.

DISTINGUISHING CHARACTERISTICS:

Supervision: Extended Day Care Center Site Supemiiead Assistant
Internal Contacts: Children, Site Supervisor/Léadistant, volunteers
External Contacts: Parents

REPRESENTATIVE DUTIES:
1. Implement a daily program that meets the needsaoh endividual child, taking into
account interest, special needs, special talentsrate of learning.

2. Create and maintain an effective and attractivesigiay environment for learning.

3. Provide an appropriate climate that assists child@ntinuing to develop a sense of self-
esteem and reinforcing positive attitudes and $sk&ils.

4, Establish and maintain standards of student behaveeded to achieve effective
participation in activities without interfering witthe natural informal atmosphere of the
Extended Day Care Center.

5. Establish a positive relationship with parentshef students.
6. Perform other related duties as assigned.

KNOWLEDGES AND ABILITIES:

KNOWLEDGE OF:

General needs and behavior of children

Competency and skills involving interpersonal/gralypamics
Rules and regulations affecting operation of that€e

ABILITY TO:

Establish and maintain effective working relatiopsh

Provide for the health, safety and psychologicaldseof children

Supervise learning activities

Provide guidance for children’s routine activities

Provide a positive environment conducive to leagnin

Communicate effectively

Maintain records, equipment and facilities in aieeive and efficient manner
Work independently
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Assist in implementing programs for children
Deal with discipline problems
Deal with parents

EDUCATION AND EXPERIENCE:
Any combination equivalent to: graduation from thigchool and some experience in working
with youth in an organized setting.

LICENSES AND OTHER REQUIREMENTS:
Pertussis Immunization

Flu Vaccination

Measles Immunization

WORKING CONDITIONS:

Indoor and outdoor extended Day Care Center Enwissriwhich includes standing, walking,
kneeling, squatting, crawling, stooping, twistingdabending on various surfaces such as
concrete, blacktop, asphalt, dirt and grass; ppah, lift or carry up to 25 Ibs.; work directly
with students in activities/games which may invohepetitive twisting or pressure involving
wrists or hands or working with arms above shouldsel; student contact requiring clear
speaking; able to hear normal voice conversatiasiprcvision, peripheral vision, depth
perception and the ability to adjust focus and Iseg distances; exposed to minor contagious
illnesses (e.g. colds, flu).

SALARY RANGE: 32

ADOPTED BY PERSONNEL COMMISSION: August 17, 2016
ADOPTED BY BOARD OF EDUCATION: September 13, 2016
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