
 
 

Board Comment Sign Up 
 
If you wish to share a public comment at a school board meeting, please complete this form with 
your name and comment information. Comment will occur in the order of sign up, with students 
speaking first, then individuals who are addressing a specific agenda item, then all other speakers. 
 
Board Meeting Date 
 

Phone/Email Contact 
 
 

Name 
 
 

Address 

What is your relationship to Richfield Public Schools? 
 

Student         Parent         Staff Member         Richfield Resident 
 

Is your comment related to a specific agenda 
item listed for this board meeting? 
 
          Yes                               No 
 

What subject would you like to comment on? 

     
By appearing in person to share a public comment with the school board, you agree to the 
following procedures and requirements outlined in Policy 216: Public Comment and 
Administrative Guideline 216.1: 
 

• Your time allotted is three minutes, with time extended up to three additional minutes if 
translation is needed. (The board secretary will indicate with both “30 seconds” and “time is 
up” warnings.) 

• Speakers are asked to refrain from using this forum to criticize, complain, or make allegations 
about a specific employee by name due to privacy and legal concerns for the employee and 
the speaker.  

• The School Board takes into consideration comments made during public comment, but will not 
hold a two-way dialogue or interactive discussion during public comments. The board may 
provide a response at a later time and/or may provide clarification of points of fact as 
appropriate during the meeting.  

• Questions, concerns and requests may be directed to the appropriate administrator for 
review. Speakers who desire a written response to a specific question may request it.  

• If a speaker violates a procedure or rule, they will be given a warning. If they persist in 
violating any procedure or rule, the speaker will be directed to leave the premises and not to 
return, a no trespass order may be issued, and a referral may be made to law enforcement. 


