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Dear Student(s) & Parent(s):
ICAN has compiled this packet of information from other International schools to help you through the
process of college or university preparation. If you have any questions or concerns about college and career
planning, please contact Ms. Allison Jones or Mr. Houston.
Enclosed in the packet are resources to help you prepare yourself and your student for college. No matter the
grade this year, these guidelines will help you to make the most of your God-granted abilities and purposes in
life.
This information can be used to help determine anything from choosing a college major to discovering a
career. We will be meeting with high school students periodically to discuss the college and career planning
and preparation process throughout the year. In addition, ICAN will host will host some individual university
representatives throughout the school year.
We hope that you find the information in these pages both enlightening and helpful in your journey together
as a family. If you have questions concerning any of the material or about any other concerns, please feel free
to email Ms. Allison Jones or Mr. Houston.
Sincerely,
Rebel Houston, Director
International Christian Academy Nagoya
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The best way to get where you want to go is to set goals…
Freshman Year Basics:
□
□
□
□
□
□

□

Meet with your counselor to go over your 4-year course schedule. Keep her/him updated throughout high
school as you make decisions about what colleges and majors you’re considering.
Make a list of academic and personal goals. Revise them at least once a year.
Get to know teachers, so they get to know you! At some point, you may need recommendations for summer
programs, scholarships and college applications. Watered-down, generalized recommendations don’t help.
Check out websites of your “dream” colleges. What are their admission requirements? Are you taking the right
courses?
Find fun and interesting ways to volunteer.
Start a log/journal/portfolio, whatever you want to call it, so that you can keep track of your activities,
volunteer work, jobs and who the contact person is. Write down your impressions, especially what you do and
don’t like about each activity. Gradually, you may begin to see where your interests and college major lie.
Start Reading. Check out the recommended list of books for university. Start reading sooner, rather than later.
Sophomore Year basics:

□
□
□
□
□
□
□

Focus on your GPA. Take the most challenging classes you can handle.
Start a list of colleges to consider. Be sure to go to any college fairs in your area. (You’ll learn the “language” of
exploring colleges.)
Take the PSAT, learn how to improve your SAT score through PSAT quick start and have access to study
materials.
Take the personality/interest inventory tests that are free online to learn more about yourself.
Update your records of activities, volunteer work programs, classes and traveling. File information you receive
on colleges, scholarships and tests.
Review and revise your goals…set new ones.
Think careers! Talk to people about their jobs.

Junior To Do Basics:
Throughout the year….
□ Concentrate on your GPA. Keep your grades high and your courses as challenging as possible.
□ Get information packets from the colleges you’re considering. Request them from college websites or call the
admissions departments.
□ Intensify your scholarship search. Keep track of deadlines and requirements.
□ Attend career days, college fairs and any financial aid workshops.
□ Start your in-depth college visits this year.
In the Fall….(First Semester)
□ Meet with your counselor to be sure your classes are on the right track for the colleges you’re considering and
that you’re meeting graduation requirements.
□ Register for and take the PSAT.
□ Talk to your coach if you want to play for a college team.
□ Schedule dates to take the SAT in the spring.
□ Research summer workshops and college courses for high school students.
In the Winter… (December)

□ Review your PSAT results with your counselor.
□ Decide what camps, programs, volunteer work and classes you want to attend or take in the summer.
In the Spring… (Second Semester)
□ Compile writing samples, put together portfolios, and work on audition tapes if the colleges or scholarships
you’re applying to require them.
□ Consider taking a summer class.
□ Take AP exams for the AP classes you’ve completed.
□ Look for a summer job. Try to get one related to a major you’re considering.
In the Summer…
□ Start working on your essays for college applications and scholarships.
□ Zero in on what teachers you want to ask for recommendations
□ Work on your resume
□ Start your application process if you’re applying Early Decision or Early Action.
Senior To Do Basics:
The first 3 years of high school is what gets you into college… your senior year is what KEEPS you there.
In the Fall….(1st semester)
□ Create a master calendar of deadlines. Include college applications, test registrations and test dates,
scholarships applications, housing and financial deadlines.
□ Look for scholarships one last time.
□ Last chance to take the SAT or ACT. Register early.
□ Make sure your high school transcripts and records are correct and up-to-date.
□ Review your college plans with your guidance counselor.
□ Attend college fairs.
□ Ask for letters of recommendations from teachers, employers and coaches.
□ Finish essays for college applications and scholarships.
□ Update your resume.
□ Apply “early decision” or “early action” if you so choose.
In the winter…(December-January)
□ Have your mid-year grades sent to colleges. Follow up to make sure they were sent.
In the Spring…(2nd semester)
□ Create a budget to determine your needs.
□ Determine if you need a student loan. File your application.
□ See your doctor for a physical and any necessary vaccinations.
□ Complete your housing and meal application(s).
□ Take AP exams.
□ Have your final transcript sent to your college.
In the summer…
□ Take a deep breath. Pack for college!
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Factors to Consider when Choosing a University
Step 1: Know Yourself
It becomes easier to find schools which match you after identifying your own style and desire for the future!
Ask yourself the following questions: (And, remember there are no right or wrong answers, this is all about
discovering yourself!)
1. What are my goals and values?
o How do you define success? What unique gifts and strengths do you possess? What kind of
person do you aspire to become? What experiences have shaped who you have become or
your way of thinking? Which do you value more, people or things, action or reflection?
2. What emphasis do I place on education?
o What are your academic interests? What courses do you enjoy? If you could choose, what
would you prefer to learn about? How do you best learn? What is your attitude towards
studying? Are particular teaching methods more effective for your learning style?
3. What about my academic record?
o Have you taken the most challenging courses available? What are your grades? What is your
rank/GPA? What are your SAT scores? How does your academic record represent you? Have
there been circumstances that have affected your academic performance?
4. What types of activities do I spend most of my time with outside of the classroom?
o Which have been the most fulfilling? If there a pattern of commitment and success? What is
your role in your high school and surrounding community? What would others recognize as
your contributions to the school?
5. How do I perceive the world around me?
o Has the school environment encouraged your skills, interests and talents? How has your family
influence your outlook on life? Have your interests been nurtured or limited? Have you found a
cause for which to stand up? How do you react when face with people who think or behave
differently than you? What issues do you feel strongly about?
Step 2: Know about the University
Evaluate each university, based on your own order of importance or priority. The following are simply
considerations that should be examined by each individual. You may review catalogs, handbooks, Naviance,
brochures, speak with alumni or college reps and more for specific universities.
! Type of School
o Public vs. Private
o Religious or Secular
o Co-ed or Single sex
o Liberal Arts or Pre-Professional (specific programs)
o Conservative or Liberal Student Body
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! Enrollment
o Number of Undergraduates (Bachelor degree seeking students)
o Male/Female ratio
o Percentage of International Students
o Residential or Commuting percentage
! Location and Environment
o Geographic location
o Weather/Climate
o Proximity to Friends & Family
o Size of the Town/City
o Activities to get involved in
! Curriculum and Academic Environment
o Degree of Competitiveness
o Availability of Professors
o Quality of Faculty; Teaching vs. Research
o Majors Offered
o Academic Pressure and Workload
o IB or AP Recognition
! Campus Life
o Clubs, Activities, Fraternities/Sororities
o Weekend Events
o Religious Organizations
o Housing options & Meal Plans
o Security
o Recreational Facilities
! Expense
o Cost of Tuition, Room/Board, Books & Supplies
o Travel Expense
o Financial Aid Available
o Percent of Students receiving aid
o Work Study Programs
! Entrance Requirements
o Course pre-requisites
o Application process/deadlines
o SAT and/or Subject Tests
o Selectivity; Percentage of applicants accepted
o Average scores of Freshmen
7

University Requirements Form
Once you’ve determined what your top priorities are use this form for your personal reference. Use to organize
information and record specifications for application requirements and admissions to colleges/ universities.
Student Name: _____________________________________________________________
University Name:
University Address
Street Name and Number:
City:

State/Province:

Country:

Postal Code/Zip:

Telephone:

Fax Number:

Email Address:

Web Address:

Contact Name (if applicable):
Application requirements:
□

□
□
□

□
□
□

□

Application Deadline:_________________
o Submit on own (online)
o School Submission (paper)
Application Fee Amount: __________
SAT Required Score: ______________
SAT II Required
o Test/Score:
________________________________
TOEFL Required
o Score: ____________________
ACT Required Score: _______________
Transcripts
o Number of Copies: __________
o Official ( # ): _______________
o Unofficial ( # ):_____________
o Show test scores?: _________
Recommendations: ____yes ____no
o How many? ____________
o Specific form: ____yes ____no
o Who?
____________________________________________
____________________________________________
________

□
□
□

□

□

GPA Needed: __________
Class Rank needed: ___yes ___no
Entrance Essays: ____yes ____no
o Topic 1/length:
__________________________________
__________________________________
_______
o Topic 2/length:
__________________________________
__________________________________
_______
o Topic 3/length:
__________________________________
__________________________________
_______
Other requirements:
___________________________________________
_____________________
"Pick Type"
o Dream
o Real
o Sure
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University Requirements Information
1. Application:
! Most can be downloaded from the computer or actually completed online. If this is not an
option, you can obtain one directly from the university. Request one early to allow for
international mailing. Your application must be done thoroughly and with extensive thought,
make sure to proofread it and ask others to double-check your work. Over 400 schools in the
United States accept the “Common Application” which is only available online and requires
general application information in one form to be submitted to multiple universities (possible
supplements required for each university). UK applications are completed only online. A copy of
your completed application should be kept in your records.
2. Test Scores:
! Standardized tests (TOEFL, SAT, ACT, etc.) give the university some foundation to compare to
other applicants. These should be reported directly from the testing service.
Colleges/Universities will not accept copies of the scores submitted by the high school or
student.
3. Transcripts:
! You must request a transcript of your high school grades to be submitted on your behalf. Be
sure to complete the “ICAN Transcript Request form” and submit to Ms. Etsuko Maeda at least
two weeks in advance. You must have the university admissions address to request a transcript
to be sent. Allow three weeks for transcripts to arrive at destination.
4. Recommendations:
! Teachers are a great source of information for admission decision. Be selective in who you ask
for a recommendation. Preferably, a teacher should be a core subject instructor (English, Math,
Science, Social Studies) and one who has either taught your upper level courses (AP, Grade 11
or 12). All recommendations remain confidential and require the “Teacher Recommendation
Request Form” to be completed and submitted for request. There is a separate
“Counselor/Principal Recommendation Request Form” for students in need of
recommendations from their counselor for either the Common Application or School Report
requirements.
5. School Report:
! Some schools and the Common Application require a School Report to be completed by a
school official (your guidance counselor). This is generally verification of your GPA/Rank or
other information. School forms must be submitted at least 2 weeks in advance of your
deadline for completion.
6. Essay:
! The essay is your chance to capture your individuality and present it to the admissions officer.
White it is important to show your talents and accomplishments, be careful not to come across
as bragging. Being an international student may set you apart, but it is not enough to guarantee
admission! The admission officer wants to know how your experiences in life have shaped you,
9

what goals you have, how you will benefit others and how you have developed yourself over
your four years of high school.
7. Application Fee:
! It is your responsibility to make sure that the application fee is paid at the time of the
application. Paying by credit card is common.
8. Additional Materials:
! Some universities will allow you to add extra materials if you have an outstanding talent or if
you are an accomplished musician, artist, writer, etc. It is not necessary that you are going to
major in that area but that you continue to be involved at some level. If you have experience
events that have affected your academic preparation for college, many schools would
appreciate the additional information. The same goes for if your record is not as polished as you
would like, an extra statement explaining your circumstances (if not already explained in your
personal statement or essay) is appreciated.
9. School Profile:
! An International Christian Academy Nagoya profile will be added to your packet at the time of
submission to showcase the school’s academics and opportunities.
10. Deadlines:
! Each college/university operates on their own deadline system, you must verify with each
school to ensure you gather and send your material by the deadline, otherwise face possible
rejection for admissions. Application deadlines include:
i. Rolling: no deadline, applications accepted until full
ii. Early Action: deadlines tend to be around October/November, notification of
acceptance is usually given by December/January
iii. Early Decision: deadlines tend to be around October/November, this is a binding
contract. If accepted, the student must cancel all other applications.
iv. Regular Decision: deadlines tend to be around January/February, but may be as late as
March or April.
All non-American students who apply to a college or university in the United States must complete the
following requirements:
! Proof of funds:
i. A statement from a bank official is required that will provide proof the parents (or
sponsor) have sufficient funds to cover college expenses. Universities may have their
own specific form to have completed by a bank official or simply request a copy of your
bank statement.
! I-20 Form:
i. Each college/university will issue a I-20 Form to students who are accepted to their
school and agree to attend.
! Student Visa:
i. The American Embassy will issue a visa to individuals with a valid I-20 Form.
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ICAN’s Recommendation for College Choices
As you can see there is a lot of information that goes into deciding which college is right for you!
When choosing a college or university, keep the following bits of information in mind:
1. The only difference between a college and a university is the degree programs. Colleges are not less prestigious;
they just focus on undergraduate studies. Universities have both undergrad and graduate studies offered.
2. Look at the curriculum first, not the name! So many people go for status over content, yet some of the lesser
known universities have wonderful if not better programs for your particular needs.
3. Location, location, location . . . You may not be happy in a rural, country setting; or maybe, you want to escape
city living. Consider your personality and needs when choosing a school. Where it is located matters.
4. Size matters, too! Transitioning from a small private high school to a large university can be overwhelming.
Consider what is best in terms of class size and overall student population. Remember, the statistics the school
provides on teacher to student ratio are not an indicator of how many kids are in each class. Ask specific
questions to be sure.
5. Religious Affiliation. If you plan to attend a Christian college or university, check on the denominational
background. Make sure you feel comfortable with the belief statements of the school and the agreements that
they require you to sign. Some schools ask students to sign indicating abstention from certain behaviors i.e.
drinking alcohol, dancing, etceteras.
6. And finally: College counselors recommend that students and families apply to three types of university in the
choosing process. Once you find schools that meet all of the above criteria, be sure to choose a dream pick, a
real pick, and a sure pick!
a. A dream pick is the school(s) that may have very difficult entry requirements. You would love for your
son or daughter to go there, but the chances may be slim based upon acceptance ratios.
b. A real pick is the school(s) that is a realistic chance. Maybe they have high requirements but not
unreasonable ones. You want this school for your son or daughter, and you feel it is reasonable to
attempt acceptance.
c. A sure pick is the school that becomes a backup! It is always best to find a school that has very realistic
entry requirements and a LARGE acceptance rate. This school WILL say YES, and you won’t have to
worry about having no place to go to!
After all is said and done, you can only attend one college. The process is not about trying to get into as many colleges as possible,
nor is it about seeing where one might be able to gain admissions; it’s about finding an education community that will
appropriately challenge and support all of your needs and aspirations!

Try using free search engines on the internet to locate a college or university. There is no need to pay an organization
unless they are applying to several universities on your behalf for less than the cost of applying to all of them individually.
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Visiting a University Campus
When making a decision about your future it’s best to actually visit your colleges/universities of choice! This
way you have opportunity to verify your assumptions about the school, city, region or country. It allows you to
ask important questions, let the school know of your interest, and gain a sense of your comfort level for the
surrounding environment. Don’t just drive around campus and look at the buildings and trees.
Check out the following ideas for activities that might help you get a feel for the school:
! Take a tour.
o Arrange ahead of time. Most tour guides are School Ambassadors (current students at the
university) so remember some may be enthusiastic and dynamic, while others may not be that
day. Don’t use this as your only measure of the school.
! Attend an information session if offered.
o This will provide you with a well-rounded foundation for decisions and help to distingue
features of the school. It might also provide some tips for the admission process.
! Eat a meal on campus.
o It may not be the best cuisine, but you will get an idea of how you will survive if you attend the
school. Notice the ambiance- is it friendly? How much diversity do you see?
! Stay overnight on campus.
o In a dorm, if possible (contact admissions to set this up.) This will give you an opportunity to
meet students and ask questions. Be sure to call well in advance to schedule this.
! Attend a class or two.
o Choose to see one of the large lecture style classes and a smaller seminar class if possible.
Again, ask to set this up in advance. During the class, take note of the level of involvement of
the students.
! Visit with students in the academic settings.
o If possible, meet some students enrolled in the area of study in which you are interested. Ask
about academic and extracurricular activities.
! Arrange an interview with the admissions officer.
o Come prepared with questions and dressed neatly.
! Read the university newspaper
o Get an idea of what is going on around campus and the community. Search for controversial
issues to discuss with students and faculty.
! Check out the bulletin boards around campus.
o This will help to identify the activities that are available in the area and may imply something
about the student body in general.
! Write down your impressions.
o Especially if you are visiting more than one campus! The impressions of one can easily get
jumbled with others. Pay attention to your first reaction. Take note of things that strike you as
12

interesting, positive or negative. How would you describe this school to someone who had not
had the chance to visit it?

Questions to ask College Representatives
Consider asking the following questions of college representatives during a campus tour, one of our multiple
ICS college fairs or individual representative informational sessions, or through online contact with an
admissions officer or international contact representative.
1. What is the composition of the study body? (e.g. from what countries, how many
undergraduates/graduates, male/female ratio, commuter vs. residential?)
2. What percentage of students live on campus? Is on-campus housing guaranteed for freshmen?
3. Do you offer a wide variety of majors? Can students easily change their course of study? How many
students double major or pursue more than one interest?
4. What is the academic advising system like?
5. What is the average class size?
6. What courses are required for admissions? Can I get credit for Advanced Placement (AP) courses?
7. Are there opportunities for research, independent study, internships, and study abroad?
8. What choices are there for extra-curricular activities?
9. Is there a public transportation system, making it easy for students to get around without a car?
10. What is the neighborhood surrounding the campus like? How do students get involved in the local
community?
11. Do you offer academic scholarships? What is the application process for scholarships? Are there ones
available for international students?
12. What makes your school unique and different from any other college or university?
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Admission Decisions
Once the university has reviewed your application, they will notify you about your acceptance. Universities
using “rolling admissions” usually notify applicants six to eight weeks from the time they have a completed
application folder. Students in September may hear as early as November.
On the other hand, many of the highly selective colleges use a notification date (approximately April 1st) and
send out decision letters on or around that date.
Letters of:

Acceptance
It used to be that thick envelopes were a sure sign of an acceptance. These days your are much more likely to
receive your decision online, either through an email or through your account on the college website. Around
decision time, get into the habit of looking in your junk folder before you automatically delete all the
messages in case your acceptance letter ended up in there! Some colleges still send decisions in the regular
mail. Don’t throw the letter away without reading it thoroughly, though! As soon as you have received
acceptance the school should also be sending on your next step in the university process (housing, financial
aid, program information, etc.)

Deferral
Students who apply Early Decision or Early Action sometimes get a letter of deferral, which means the college
will wait until later to decide whether or not to accept you. Deferrals can be due to the need to see your first
semester senior grades, or because the admissions office is unsure of the strength of the rest of the
applicants. A deferral is not necessarily a terrible thing. Some students who are deferred are admitted later. If
you are deferred, you are released from any binding commitment. You can apply, be admitted, and choose to
go to any college that accepts you.

Denial
Unfortunately, not everyone can be admitted everywhere. Admissions decisions have little to do with you
personally and more to do with the other students who applied that year. You can do everything right, and still
not get it. If you happen to be denied admission to a college you especially wanted to attend, never call the
admission office to vent your anger. If you are contemplating transferring a year later, you don’t want to have
had a bitter encounter with the admissions office.
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Wait List
All colleges admit more students that they have room for in a freshman class, because they realize not all
students they admit will choose to enroll. Hard to believe, but even Harvard only enrolls approximately 75% of
their accepted students. Guessing the “yield” is a difficult task- especially as more students apply to more
schools each year. If a school underestimates the number of accepted candidates who enroll, there will be
holes in the incoming freshman class, which are filled from the wait list.

Reply Date
Once you have your acceptance letters, you must decide where to go. The US candidate reply date tends to be
May 1st. If you don’t tell a school by then that you’re coming in the Fall (August/September start date), they
can possibly withdraw your acceptance. Notify all other schools that accepted your of your decision not to
attend. An email is a great way to notify schools quickly. Once you’ve made your final choice, pay the nonrefundable enrollment deposit, which tells the school you are showing up for Fall semester. Also, check on
housing arrangements. Read the materials you’ve received with the acceptance letter to see how you should
take care of each matter. Thank all those who proofread your essays and wrote letters of recommendation.
Teachers spend a lot of extra time outside of the class period helping your achieve your dream, it’s nice to let
them know what the results were and how much you appreciated their help!

UCAS Offers
Each time a UK university makes a decision on one of your applications, UCAS will notify you of the offer
details. You will be asked to code all of your offers (you could have as many as five) as “firm,” “insurance,” or
“decline.” Choose one firm and one insurance offer; all others must be declined. If you are confused about any
offers, check with your counselor before submitting your offer. Once you have made a commitment to
particular courses you cannot change your mind. Ask your counselor for advice regarding which offers to
accept. UCAS asks for prompt replies, but you do have until early May to make your decision. If you did not
receive any offers, you can participate in a process called “Extra” in which you can apply one at a time to
additional courses until you receive an offer.

Canadian Universities
Some universities in Canada have coordinated their decision period to coincide with the United States.
However, it is still common for others to not make decisions until after receiving final senior year grades,
especially if a candidate is on the borderline between admit and deny. Final quarter of senior year is no time
for “senioritis” if you are waiting to hear from Canadian universities. If you don’t get a reply by late April, email
or phone the admissions offices to check if all required documents were received.

Senioritis
After the college decisions have been announced, seniors often go through “senioritis.” You have been
accepted and you feel high school performance is no longer important. Beware! The fine print on the
acceptance letter will probably say that your acceptance is contingent upon continued progress during your
senior year. Each year, some students have acceptances revoked, are put on probation in college or have to
attend summer school at the university due to final semester grades. Don’t let this happen to you.
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Beyond Graduation
Once you’ve made your college decision and graduate from high school it seems like you should be finally be able to take
it easy. Not quite yet…

Housing Contract
Housing information is usually included in the acceptance packet. Send this form in early to better your chance
of getting good housing. In the housing contract, there is a form asking about your likes and dislikes. This
information is used to match you up with a compatible roommate.

Address Changes
If you leave Bangkok right after graduation and return to your home country for the summer, file an address
change with your college in late May. Otherwise, you might miss some important mailings, such as
information about orientation programs, course registration, roommate assignment, and housing.

Getting a Visa
If you are an international student going to college in the United States, you will need a visa. You should
receive a “Form I-20” from the college’s international student office with your acceptance letter. The US
Embassy requires this form when you apply for your visa. You can’t enter a foreign country for university study
unless you are a citizen, a permanent resident, or have an appropriate student visa stamped in your passport.
Do not enter the US on a tourist visa!

Health Documents
You will receive health forms, which need to be completed by a physician. You will also be asked to include an
official copy of your immunization history. You will not be able to begin classes unless this form is completed.
If your family does not have a record of your immunization, you should contact the ICS nurse before the end
of the school for any records or make appointments with your physician to obtain copies of your records.

Travel Plans and Orientation
Most US colleges begin in August, and many expect new students to arrive on campus a week or two before
classes actually begin to go through an orientation program. Do not skip Orientation! It’s a great way to meet
16

new people and to get over nervousness before classes begin! August is a major vacation season; finalize your
airline reservations as early as possible. Other, it may be impossible to get to campus on the proper date.

Transferring
It is possible to transfer from one school to another in the United States. Generally speaking, the more
prestigious a school is, the harder it is to transfer into later. You need to ask yourself why you would want to
transfer into a different school and start over again. Transfers most often occur after the second year. By that
time, a student has demonstrated he/she can do college wok. Usually decisions are made in late spring.
Colleges often expect transfer applicants to have a good reason for wanting to switch schools.

Personal Essay Writing Tips
Don’t wait until the last minute to write your personal statement or essay for your college application! It’s
your chance to showcase what makes you unique and provide an opportunity to explain circumstances or give
a more in-depth look into your character and personality! You should write several drafts before you being the
proofreading stage. It is important that you write the essay yourself. You should be able to write the essay,
leave your name out of it, have someone read it and automatically know “Oh, yes, this is you!” Consult your
English teachers for proofreading and make sure that you answer the actual question asked! Remember, the
admissions officer is reading hundreds or even thousands of essay, you have to make yours stand apart from
others and keep the reader involved!
1. Answer the question, but don’t repeat information from other parts of the application.
! Repeating information is a waste of space (and bores the reader). If the essay is to explain
which activity means most to you, don’t spend time listing all the activities you put on your
resume. Make a choice and talk about its importance.
2. In general, avoid generalities.
! Writing about particular events or give specific examples. Don’t write about “my involvement in
extra-curricular activities is important to me.” Write about when something specific happened
in a particular event. If the question is why you want to attend this school, don’t write about
how the reputation of the school is important and my want a good all around education. Pick
out details about the program, the major, the campus, etc, that you can expand upon. The less
vague your answer is the more interesting your essay will be. It is the details that the read
remembers not the broad general statements.
3. Be humorous, if you’re careful!
! If you can make the admissions officer laugh, your file will probably never be lost in the shuffle!
But beware, most people think they are funny while others may not. According to admissions
officers, most applications who attempt to be funny really aren’t and this attempt is
counterproductive to their admissions. Use humor carefully and sparingly! Stick to your own life
if you choose to relate a humorous story. Don’t make up jokes and don’t write, “a funny thing
happened…” If it is funny, the reader will know it.
17

4. Spend the most time on your introduction and listen to the tone of your essay.
! Expect admissions officers to spend 1-2 minutes reading your essay. You must use your
introduction to grab their interest from the beginning. The paragraphs that follow must relate
to your introduction. Your essay should flow and be easy to read. It should not be written like
an analysis for an assignment, but shouldn’t be sloppy either. Don’t put something in for shock
value. It is important to read your essay aloud and listen to it. This allows you to hear what the
reader will see in your essay.
5. Be original. Don’t write about what everyone else is writing about.
! Even seemingly boring essay topics can sound interesting if creatively approached. However,
admissions counselors read thousands of essays and tend to overlook applications that are just
like the ten they read before. Topics to avoid include:
" Your relationship with your boy/girl friend. Admissions counselors find these to be
strange and are not interested.
" Your political views. People tend to get upset quickly when their political beliefs are
challenged. Avoid politics and don’t risk offending the reader. If you write about a
political experience focus on the experience and the learning that took place.
" How good you are. It translates into bragging and readers are turned off by it. Write
about things that make you different rather than claiming glory straight out.
" The importance of a college education in general. The reader knows that already.
" Your SAT scores. Don’t mention them no matter how good or bad they are!
" Any topic mentioned in any “how to get into college” book! Thousands of other kids and
parents read them too!
6. Remember why you are writing the essay!
! Remember that the reader wants to know what kind of writer you are and will use your essay
to judge that. Being able to write is one thing, but being able to answer the question is
important too. Keep in mind to whom you are writing. Make sure your topic is appropriate and
actually addresses the question!
7. Be yourself! Write about what you know about or what you care about!
! A badly written essay that is authentic is better than one that is contrived. The best topic is one
that you want to write about. Don’t write about something just because you think it is what you
should write about.
8. Conclusions are critical.
! The conclusion is your last chance to persuade the reader or impress upon them your
qualifications. Consider the following:
"
"
"
"

Expand upon the broader implications of your discussion
Consider linking your conclusion to your introduction
Redefine a term used previously in your body paragraphs
End with a famous quote that is relevant to your argument. (But do not force yourself to do this,
it should come naturally.)

9. Give your draft to others!!
! Ask your editors to read your essay with these questions in mind:
" What is the essay about?
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Have I used active voice verbs wherever possible?
Do I use transition appropriately?
What about the essay is memorable?
What is the best and worst part of the essay?
What parts of the essay do not support your main argument or are immaterial to the questions
asked?
" Could anyone else have written the essay?
" What does the essay reveal about your personality?
"
"
"
"
"

10. Finally, revise, revise, revise!
! You only are allowed so many words, so use them wisely! If there is no limit try to keep your
essay at 500 words. Allow for the evolution of your main topic. Do not assume your subject
must remain fixed and that you can only tweak sentences.
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Brainstorming Ideas for College Essay:
1.

What are your major accomplishments, and why do you consider them accomplishments? Do not
limit yourself to accomplishments you have been formally recognized for since the most interesting
essays often are based on accomplishments that may have been trite at the time but become crucial
when placed in the context of your life.

2.

Does any attribute, quality, or skill distinguish you from everyone else? How did you develop this
attribute?

3.

Consider your favorite books, movies, works of art, etc. Have these influenced your life in a meaningful
way? Why are they your favorites?

4.

What was the most difficult time in your life, and why? How did your perspective on life change as a
result of the difficulty?

5.

Have you ever struggled mightily for something and succeeded? What made you successful?

6.

Have you ever struggled mightily for something and failed? How did you respond?

7.

Of everything in the world, what would you most like to be doing right now? Where would you most
like to be? Who, of everyone living and dead, would you most like to be with? (These questions should
help you realize what you love most.)

8.

How would your friends characterize you? What would they write about if they were writing your
admissions essay for you?

9.

What are your most important extracurricular or community activities? What made you join these
activities? What made you continue to contribute to them?

10.

What are your dreams of the future? When you look back on your life in thirty years, what would it
take for you to consider your life successful?

11.

Discuss an issue of personal, local or national concern and its importance to you.

12.

Indicate a person who has had a significant influence on you and describe that influence.

13.

Describe a character in fiction, a historical figure or a creative work (as in art, music, science, etc.) that
has had an influence on you and explain it.

14.

A range of academic interests, personal perspectives, and life experiences adds much to the
educational mix. Given your personal background, describe an experience that illustrates what you
would bring to the diversity in a college community, or an encounter that demonstrated the
importance of diversity to you.
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UCAS Personal Statement
The personal statement on the UCAS application is the best way for admissions tutors to hear your voice. It is
the one chance you will have to provide insight into your personality and goals. There is no specific required
format, but specific recommendations are made by the British university admissions officers.
" The personal statement cannot exceed 4000 characters or 47 lines.
" 70% should relate to the course of study and your high school preparation.
" 30% can be about personal interests and out of school activities.
" Structure is important! The organization of your personal statement will reflect on your academic
habits and abilities.
" Use clear paragraphs that are easy to follow and read.
" The first paragraph should explain why you have chosen the course of study. (Not simply, “Science
is my favorite subject.” You should explain what it is about the subject that you most enjoy.
" Other paragraphs should be used to describe your interests and activities as well as part-time work
or volunteer activities. (Don’t just list them, describe what importance the activity has for you or
what you learned from the experience.)
" Check for grammar, clarity and punctuation.
Possible Five Paragraph Structure for UCAS Personal Statement:
1. Why- have you chose this course?
a. First paragraph should grab the reader’s attention
b. Demonstrate your thorough understanding of the course and suitability for it
c. Brainstorm before writing to identify reasons why you enjoy the subject, what particular aspect of the
subject intrigues you, what you want to learn more about, possible experiences that confirm your
interest and what career goals you have for this subject
d. Make you first sentence personal, something specific in regards to you.

2. What- evidence can you give that shows your interest in the subject?
a. How is your interest gone beyond the classroom?
b. Present relevant work experience in and outside the classroom in regards to your subject area.
c. Keep in mind that questions at interviews may come from the information you provide.

3. Academic- how do your high school courses relate to your chosen field of study?
a. Explain your course selection and how it fits to your future goals.

4. Interests/extra-curricular- What have you learned outside the classroom that ties in to your field of
study?
a.
b.
c.
d.
e.

Demonstrate self-motivation, discipline, and independence.
Explain how you balance your life.
Focus on recent events/activities.
Keep your course of study in mind and be specific about how it ties in.
What volunteer work have you completed that highlight the characteristics you feel are necessary for
your field of study?

5. Conclusion- What is your goal? Where do you hope that your studies will lead you?
a. Refocus the reader to your chosen field of study.
b. Link personal experience or ambition and bring together the information offered in essay.
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Personal Interview Tips & Suggestions
A personal interview allows a student to meet directly with a university official or representative of the
university. More selective universities may require an interview in the United States and many Thai
universities will require an interview for their programs. Preparation is the single most important factor in
successful interviews. Your preparation should involve 2 primary components: knowing yourself and knowing
the university (or program, scholarship, etc.)
Knowing yourself:
1. Skills and abilities (things you do well; i.e. computer skills, positive communicator, etc.)
2. Personality tendencies (attributes that set you apart from others; i.e. outgoing, introvert, etc.)
3. Values, dreams, & passions (things you like; goals for the future; i.e. passion for working with youth)
Be prepared to answer the following questions in the interview:
Your answer to any question should be no more than 2 minutes in length.

"
"
"

Tell me a little more about yourself.
What are 3 of your strengths?
What are your short- and long- term goals?

Other suggestions:
! Be yourself
o Let the interviewer learn more about you as an individual. Tell him/her about your interests,
skills, abilities, dreams and goals. Have a clear understanding of why you want to go to the
university and why you are interested in this particular university or program.
! Be informed
o Read the information sent by the university and in the guidebook before arriving for your
interview.
! Be prepared to ask questions
o Create a list of 3-5 questions that reflect your interests and goals. Ask those questions that are
important to you and those that will help you decide if this college is a good match for you.
Don’t ask questions that are already answered in the school’s handbook or online.
! Bring with you to the interview:
o Copy of your high school transcript
o School profile (found in guidance office)
o Results of your standardized tests (TOEFL, SAT, ACT, etc.)
o Student resume (outline your extracurricular activities and samples of work)
! Arrange your schedule so that your top choice universities are the last you visit
o This will give you some experience and you will be more confident in the process.
! Dress so that you’re comfortable, but be neat!
o No strong colognes or perfumes.
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!
!
!
!
!
!
!

o Minimal jewelry, small and simple are best.
o Natural makeup
o Hair pulled back and out of face.
Be 5 minutes early to the interview. Don’t keep them waiting!
Always introduce yourself and offer your hand for a handshake (or whatever is culturally appropriate
to the situation).
Maintain good eye contact
Listen carefully and answer all the questions honestly and confidently.
o Don’t use one or two word answers, make sure to explain your answer.
Be sincere.
o Honesty is the best policy. Don’t be afraid to say you don’t know the answer if you don’t.
At the end of the interview, thank the person for their time and shake hands as you leave.
No more than 2 interviews or school visits in one day.

Avoid these 5 Fatal Flaws during interviewing:
1. Lack of enthusiasm.
2. What’s in it for me?
3. Unclear (study) goals.
4. Poor personal experience (nothing relates to your goal).
5. Not selling yourself (you are valuable, don’t put yourself down!).
Possible questions you may be asked during an interview:
! Tell me a little about yourself.
! Why do you want to go to college?
! Why are you interested in attending this college?
! What are your greatest strengths? What are 3 characteristics that would make you a good candidate
for this opportunity?
! What would your previous teachers list as your greatest strengths?
! Who do you admire most and why?
! What motivates you to put forth your greatest effort?
! What are your future career goals?
! What have been some of your most significant accomplishments?
! What have you done that has contributed to the community around you?
! What are some of your weaknesses and how have you overcome them?
! Do you prefer working alone or as part of a team?
! Describe an ideal university setting.
! Where, on your list of priorities, does your education fall?
! Name three books you have read in the past year.
! Are you achieving any personal goals you have set this year? What are they?
! How have you contributed to your high school community?
! What activity in high school has been most meaningful to you and why?
! What does a typical weekend consist of for you?
23

! How well do you communicate with others?
! How do you handle conflict with peers?
! If you could change anything about your high school, what would it be?
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Resume Advice
A resume is a brief but detailed synopsis of your high school activities, interests, and involvement in and
outside of school. A good resume can, in just 15-20 seconds, give a reader a sense of how you spend most of
your time. It is a brief, but concise document that presents and effectively sells your most relevant and
positive credentials for admission into your program of choice or acceptance for a job or scholarship.
Typically, a resume is used as part of the interview process or scholarship and job applications. However,
having a resume with all of your information allows you to be more organized when filling out college
applications as well. It’s beneficial to leave a resume with a college representative that visits ICS as well if
interested in attending their university in the future! Information should only be put down from grade 9 -12,
middle school information is not valid or important for a resume.
Components of a good resume include:
- Heading
o Your name, address, phone number and email address
- Education
o International Christian Academy Nagoya 1F Villa Yuzan, 205 Kibutake,Nagakute City, Aich
Prefecture 480-1117 and your graduation month and year
- Honors or awards you have received
o Include in education section (only awards relevant from grade 9-12)
- Activities/Skills
o Include in education section
o Activities can be both in and outside of school participation
o Skills should be relevant to program you wish to study; bilingual ability should be listed along
with specific languages
- Experience
o Separate paid and volunteer work, list contact and time completed if possible
- References
o 2-3 references (2 educational & 1 personal preferred)
- Interests
o Optional, if you have room.
This resume is supposed to highlight your best qualities and experiences, don’t put in any categories that don’t
apply to you personally! Student resumes should be limited to only one page. If your resume warrants two
pages make sure the most relevant and important information is on the front.
The best way to do your resume is over a period of time. You can keep track of your activities, important
events, awards, etc.
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Student Resume Example
1F Villa Yuzan, 205 Kibutake, Nagakute City, Aichi Prefecture 480-1117; 0561-62-4196 (your personal email)

Joe Student
Objective
I am seeking admission to University of California, Irvine as a Freshman student.

Education
May 2008

International Community School

Bangkok, Thailand

Special Courses Taken

"
"

"

AP Biology
Drama
Speech

Extracurricular Participation

"
"

"

JV and Varsity Volleyball Team, 2004-2008
Science Club, 2007-2008
Private French Lessons, 2005-2008

Awards Received

"
"

"

Award for academic excellence in Geometry, 2006-2007
Honor Roll, 2004-2008
MVP Varsity Volleyball, 2006-2007

Special Skills Required

"
"

"

Computer proficiency in Word, Excel, PowerPoint, and Adobe Photoshop
Financial planning and budgeting as studied un a business marketing course
Leadership skills: planning and implementing various activities through student council

Related Experience
Volunteer Work

"
"

"

English tutor for 7th and 8th grade students
"
2006-2007 School year
"
Assisted with school assignments
Community Service committee chair for service projects
"
2007-2008 School year
"
Planned and participated in a beach clean up campaign
"
Hosted an English camp for Thai students
Abba House Volunteer
"
2007-2008 School Year
"
Read stories to underprivileged children in Bangkok, Thailand
"
Served in feeding program for children and their families

Miscellaneous/Work Experience

"
"

Teacher’s Aid
"
Assisted with various paperwork responsibilities
"
Created original materials for classes
Part Time Lifeguard
"
Received training and certification in 2006
"
Worked at various school related functions

References
References are available on request. (or please see attached)
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Financing College
The best information about financial aid or scholarship at a particular university is available through that
university. Many universities require a separate application for financial aid be completed in conjunction with
an application for admission. The deadline dates may not coincide with the admissions deadlines so be careful
to pay attention! In addition, many universities may require additional information be submitted from the
FASFA before determining need.
Financial aid can be need based or merit based.
Merit based is awarded to students based on academic excellence, talents or achievements. Merit based is
usually given in the form of scholarships. Need based financial aid is awarded to students who have shown
that his/her family does not have sufficient funds to cover the cost of education. Students prove eligibility
through submitting documents to show assets and income which could be used to pay for college tuition and
costs. Need based aid is often given in the form of loans, work study and grants (for national students).
Need Determination:
When all is said and done, everyone needs help with college financing. The reality is that parents and students
alike are at the mercy of the university and governmental agencies when it comes to determining need. A
standard formula is used to determine what you and your family can contribute to your college education.
College costs include:
! Tuition
! Fees
! Room and board
! Transportation to and from college
! Books and supplies
! Personal expenses
These costs will vary from school to school. You can usually find a budget listing costs in the catalog,
admission publications, or from financial aid information from the college of your choice.
Just as the costs may vary from institution to institution, the amount that you are expected to contribute
toward college may vary slightly from school to school. The colleges and universities consider things like
family income and assets, the number of family members in your household, the number of family members
who will attend college at the same time and a number of other important factors about your family. A few
families will not be expected to pay anything for college. Others will be expected to pay more depending
upon their income, assets, and other available resources. The Free Application for Federal Student Aid
(FAFSA) is used to collect this information for American students. While the FAFSA is a financial aid
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application made available by the United States government to determine federal aid availability, many
colleges and universities will also use the FAFSA to determine how much financial aid your son or daughter will
receive from their institutions as well.
In order to be considered for financial aid from all sources, you must apply each year for financial aid. If you
do not apply, no financial aid will be awarded even if you qualify. In addition, the second year at most colleges
and universities opens up many more opportunities for scholarships from the school that you attend. Do not
forget to look into and apply for those early in the first year.
Some Important Questions to Ask:
Knowing what to ask a university can give you an advantage in the financial aid process. Here are some
questions you will want to ask each of the colleges you are applying to:
1.
2.
3.
4.
5.
6.
7.
8.

Do you offer financial aid to prospective students?
How does my son or daughter apply for financial aid at your college?
What are your deadlines for applying for financial aid?
Is there a separate application for applying for merit-based aid?
Is there a different deadline for applying for merit-based aid?
When will the sophomore year scholarship applications be due?
Is there anything else that my son or daughter must do to apply for financial aid?
When will you notify him or her of your decision?

When the Aid is Not Enough:
Most colleges and universities will not send you a financial aid decision until you have been accepted for
admission. Therefore, you want to make sure that you have met all of the admission deadlines as well as
financial aid deadlines. Shortly after you have been admitted, you will receive a response to the application
for financial aid in the form of a financial aid award letter. Financial aid award letters are used to notify you of
how much financial assistance you will receive. If the aid offered is not enough, contact the financial aid office
to discuss other options. This is particularly true if your financial situation has changed since you first applied
for financial aid. Many colleges and universities will work with students to make their college more
affordable. In addition to this, many colleges offer convenient monthly payment plans and parent loans (for
national students) to help families with paying their share of the college costs.
Navigating what looks to some like the financial aid maze will be easier if you plan and educate yourself. By
starting early and being aware of timelines, details, and the resources available to help you, you can become
an expert and significantly increase your chances
of securing funds.

Four Types of Aid: Grants, Scholarships, WorkStudy & Low-Interest Loans

Grants
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Grants may be awarded by the U.S. government or by the university. No repayment is necessary for aid
awarded in the form of a grant. U.S. students may qualify for the Federal Pell Grant which the university will
award. The U.S. Federal Supplemental Educational Opportunity Grange (FSEOG) is a campus based program
that is administered by the Financial Aid office at participating universities. Some universities may offer
institutional grant money to students with demonstrated financial need.

Work-Study
A campus based program (supported by the US government or by the individual university) where a student is
employed part-time on campus in order to earn money towards university expenses. This is available to both
national and international students.

Loans
Money borrowed by a student or a student’s parents that must be repaid with interest. U.S. students with
demonstrated high need may qualify for the Federal Perkins Loan Program. The most common loans are the
Federal Stafford Load (student) and Federal PLUS loan (parent). In most cases repayment begins six months
after the student’s graduation from university.

Private Scholarships
Many private organizations offer scholarships for students on the basis of merit, ethnicity, need, and various
things that make a student unique. The internet has opened up a world of opportunities for students and
parents willing to invest considerable time in finding the right scholarships to apply for.
Scholarship Do’s and Don’ts:
Do . . .
• Apply only to reputable sources.
• Take time on the essays and portfolio requirements of scholarships; everything often rests on those
submissions.
• Review your application to make sure it is accurate and thorough. One wrong answer, erasure, or
etceteras could cost you consideration for that scholarship.
• Remember that thousands of people may be applying for this scholarship. What can you do to stand
out from the rest?
• Apply for scholarships that only loosely fit you. You may be surprised and win anyway!
• Send all the materials required together in one envelope that is organized and professionally put
together with a cover letter.
Don’t . . .
•

•
•
•

Pay money to an organization that promises to find you money for school unless there is a guarantee
for your money back when no scholarship matches are found. (Remember that sometimes these
organizations will claim they have found you scholarship money that you would have received anyway
from the college that you are attending!)
Throw together applications at the last minute. Plan ahead!
Submit incomplete applications.
Get discouraged when you aren’t finding anything. That 23rd time of searching may yield the
scholarship that you are looking for.
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ATTENTION US NATIONAL STUDENTS:
FAFSA: Free Application for Federal Student Aid:

http://www.fafsa.ed.gov
! Federal Student Aid is an office of the U.S. Department of Education which oversees the award of
financial aid to U.S. citizens. The FAFSA is the form used to identify students who qualify for different
awards (loans, grants, etc.) It can be completed after January 1st of the student’s senior year and MUST
be completed in order to attend university or receive financial aid. Parents must provide income, tax,
expenditure, asset and debt information in order for the financial need of the student to be
determined. After completing the form, the student will be notified of the expected level of family
contribution to the student’s continued education. This information is sent to the universities
identified by the student on the form and is the basis of the decisions made by the universities
regarding a financial aid package. A student must update their FAFSA each year they are in school.
Once they have reached the age of 23 or entered their Masters program (or are declared
“independent” of their parents) a parents information will no longer be required.
! If the student is a national U.S. citizen, but the parent is not, the student must contact their intended
university’s financial office and determine the appropriate step to take next. If the parents do not pay
American taxes, the student again must contact the appropriate financial office in order to determine
the next step.

Other Helpful Links for both national & international students:
Please do not consider this an exhaustive list; it is merely a starting point for you to check out. ICS does not
endorse or have inside information for any of the scholarship information that you may find in your searches.
! http://www.globalchallengeaward.org/
• www.scholarshipcoach.com
• http://www.scholarshipexperts.com/?sourc
• www.collegeboard.org
eid=cgvwH
• www.edupass.org
• http://www.scholarshipexperts.com/
• www.nafsa.org
• http://www.scholarships.com
• http://www.fedmoney.org/
Sports Specific:
• www.finaid.org
• http://www.berecruited.com/
• www.studentaide.ed.gov
• https://www.ncaaclearinghouse.net/
• http://www.fastweb.com
http://www.ncsasports.org
• http://www.scholarships.com

•

•

www.fastaid.com
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Why Study in the US?
Because ICAN is an American Curriculum school, students who graduate from here will be more familiar
with the American system of education. While attending university anywhere is the world is possible, here
are a few of the unique features of studying in the US university system:

Accreditation:
The goal of accreditation is to ensure that education provided by institutions of higher education meets
acceptable levels of quality. Lists of regional and national accrediting agencies recognized by the U.S.
Secretary of Education as reliable authorities concerning the quality of education or training offered by the
institutions of higher education or higher education programs they accredit are available through the
following website: http://www.ed.gov/admins/finaid/accred/index.html
Excerpt adapted from US Department of Education, Ed.Gov 2008.

Transfer Between Schools
Because the US system of university education is based upon a credit system, where students earn a certain
number of credit hours per course rather than a certain standing per year, students can opt to transfer
between universities. Students must contact the university that they wish to transfer to prior to making a
decision to change schools as some universities limit the number of transfer credits that they will accept and
have other requirements in the transfer process.

Change of Major
The US system of university education also allows students the option of a change of major. Instead of being
“locked in” to one area of study, students have the option of switching with little to no extension of their
projected graduation date (varies based upon when the change is made and what changes are made).

Some Things to Consider
• Does your home country “recognize” a degree from the school you plan to attend?
• Is your family financially prepared for the four year commitment?
• Some universities are less diverse than others. Is it important that your son or daughter be with others
from his or her home culture?
• Will your family meet the US Visa requirements for a student visa? (See:
http://www.ed.gov/admins/finaid/accred/index.html for more information.)
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Gap Year Opportunities and Internships
Taking a year off before studying at university is becoming a more popular option with high school graduates.
Having that year to reflect on interests, skills and desires can give a new direction or provide a strong
motivation to move ahead with one’s education.
However, a Gap Year is only advisable if there is a plan and a goal that is to be achieved during that time.
Drifting aimlessly will not provide a strong foundation for future studies. Universities, or employers will want
the individual to be able to articulate the goal and what was accomplished during the Gap Year. This decision
should be carefully considered. Students who take a Gap Year still often apply to university during their senior
year of high school and then “defer” their actual enrollment for one year while they work, study or travel. Not
all universities have this “deferral” option, however, so make sure to check with your counselor and/or the
specific university to see if this is available for you.
Opportunities for a productive Gap Year:
Amigos de las Americas: http://www.amigoslink.org
! This organization creates opportunities for young people to excel in leadership roles promoting public
health, education and community development. AMIGOS is a non-profit organization that provides
leadership training and volunteer opportunities in the U.S. and Latin America.
Bridges Across Border Southeast Asia, Thailand: www.babsea.org
! Formed to address the root causes of violence and hatred in the world.
City Year: http://cityyear.org
! A national youth service organization that unites diverse young people ages 17-24 for a demanding
year of full time community service, civic engagement and leadership. Cop members receive a weekly
stipend of $175 and upon graduation are eligible for a $4,725 post service award for educational
pursuits.
Disney World College Program: www.wdwcollegeprogram.com
! Available as a “gap year” after your first year of college. For both international and U.S. National
students who wish to work/intern at Disney World this is the program for you! Learn the “Disney way”
and how to have a magical day!
Disney English: http://disneyenglish.disneycareers.com
! At Disney English, you’ll be able to experience a new culture through the eyes of its children. Sharing
our stories and yours, with the support of an award winning curriculum, you’ll have the opportunity to
influence the lives of little learners in unique ways, instilling a love of the English language through the
use of story, song and fun; and leaving them confident on the road to success. No one speaks the
language of children better than Disney.
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Gap Year: http://www.gapyear.com
! Find out what opportunities await those planning to take a gap year between high school and
university.
Imagine Thailand: http://imaginethailand.org
! Volunteer short or long term and use your skills and abilities to make a difference in the lives of people
in Thailand.
Honor Academy: http://www.honoracademy.com
! The honor academy is designed to cultivate and develop the leadership potential in young adults while
preparing them to impact today’s world for Christ. The scope of the program is extensive and includes
classroom instruction, practical hands-on experience, and life-transforming events. All are designed to
give each intern at the Honor Academy a balanced, strategic approach to godly character and lasting
leadership skills.
National Outdoor Leadership School: http://www.nols.edu
! Teacher of outdoor skills and leadership. Courses offered from 10 days up to full semesters in the most
spectacular wilderness classrooms.
Outward Bound: http://www.outwardbound.com
! 5 wilderness schools, 2 urban centers and whole school learning model with expeditionary learning.
Outward Bound programs emphasize personal growth through experience and challenge. In all
programs, students develop self-reliance, responsibility, teamwork, confidence, compassion and
environmental and community stewardship.
Semester at Sea: http://www.semesteratsea.com/programs
! Provides opportunities for the exploration and study of many people, places and cultures around the
world.
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University Admissions by
Country
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The following section offers information on universities in specific countries or sections of the world. For more
specific information please check the listed websites. And keep the following factors in mind:
"
"
"
"
"

Calendar school year varies by country
Cost of living can be more than tuition in some countries
Notification of acceptances may not be possible until after graduation
Many countries that require IB results may have alternative forms of admission for
students who are on the American AP curriculum
Financial aid may not be available in many countries
Websites to search:
1. www.collegesource.org
2. www.braintrack.com
3. www.allaboutcollege.com
4. www.cois.org
5. www.ibo.org
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Australia
Australian University Facts:
! The University of Sydney is the oldest university in Australia, founded in 1850.
! There are a total of 50 Universities within Australia ranging in size and location. The smallest has an
enrollment of 1,300 (University of Notre Dame in Fremantle) and the largest has 42,000 (Monash
University in Melbourne).
! Most universities are funded by the Australia government and are relatively inexpensive for
Australian citizens.
Application Process:
! Because Australia is in the Southern Hemisphere, their academic calendar is different from the
United States and Europe. Most universities begin their academic year at the end of March or early
April, have a semester break during June and/or July and end the academic year in
November/December.
! Application procedures vary with each university. Generally, students complete an application
through each university’s admission office (paper or online) and submit their application along with
a copy of their high school transcript.
! Most universities require SAT or ACT to be submitted for students graduating from an American AP
curriculum.
! Some universities will require students with an American diploma to complete a first/foundational
year before starting their Bachelor program.
Australia University Web Sites:
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!

Australia Education Network: http://www.edna.edu.au/
Australia National University: www.anu.edu.au
Group of Eight: www.go8.edu.au
Monash University: www.monash.edu.au
University of Adelaide: www.adelaide.edu.au
University of Melbourne: www.unimelb.edu.au
University of South Wales: www.unsw.edu.au
University of Queensland: www.uq.edu.au
University of Sydney: www.usyd.edu.au
University of Western Australia: www.uwa.edu.au
New South Wales: www.uac.edu.au
Victoria: www.vtac.edu.au
Queensland: www.qtac.edu.au
South Australia: www.satac.edu.au
Western Australia: www.tisc.edu.au
Federal Government: www.education.gov.au
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Canada
Canadian universities operate much like those in the United States. Applicants are evaluated on their high
school academic preparation as well as SAT Reasoning and Subject test scores in some cases. Diplomas are
well received in Canada. The application deadlines are usually in mid-February and the notifications for
admission, wait listing or rejection usually arrive in April or May.
Undergraduate programs in the humanities, social sciences, physical and applied sciences are available at
most universities in Canada. However, professional programs such as medicine, dentistry, law, architecture,
engineering and journalism are not available in all provinces. Degrees conferred from Canadian universities
include Bachelor, Master and PhD.
! MacLean’s magazine usually does a review of Canadian universities in October and is a useful place for
information (www.macleans.ca)
! The Association of Universities and colleges in Canada (AUCC) is another good source of information
(151 Slater St., Ottawa, Ontario, Ontario K1P 5N1)
! Students may use the Naviance program to search for universities in Canada as well as the U.S.
The application process varies according to the province. A large number of the universities in Ontario use the
OUAC (Ontario University Application Center) as a central application agency. Applications to other
universities must be done directly through that university.
Canadian University Web Sites:
!
!
!
!
!
!
!

Association of Canadian Community Colleges: http://www.accc.ca
Maclean’s: http://www.macleans.ca/universities
Nova Scotia Department of Education and Culture: http://www.international.ednet.ns.ca
Canadian Universities: www.aucc.ca
Ontario Universities: www.ouac.on.ca
Schools in Canada: http://www.schoolsincanada.com
CIS: Higher education in Canada: http://highered.cois.org/CHEC
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Germany
German universities are state-run, non-profit institutions and all similar rules and regulations concerning
admission and language requirements, tuition and degree requirements.
German University admissions are in a state of revision and change. Be sure you have the latest/newest
information about qualifications, deadlines and programs.
Students applying to a German university must hold either a German Secondary School Certificate or one of
the following:
! High School Diploma
! International Baccalaureate Diploma
Applicants will be required to take standardized admission examinations for acceptance. All foreign applicants
must prove they are proficient in German before being admitted to university. German nationals must provide
evidence of four years of foreign language (for those studying outside of Germany), and have completed a
minimum of 12 successive years of full time education.
The Ministry of Cultural affairs will review an applicant’s alternative credentials and classify them as Class I, II
or III. Information regarding admissions to German universities can be obtained from the university foreign
student offices and the Studienkollegs or see below:
German Citizens:
Sekretariat Der Standingen Konferenz
Der Laender in der Bundesrepublik
Deuschland
Nasser Strasse 8
D-5300 Bonn 1
Federal Republic of Germany

Non-German Citizens:
Deutscher Akademischer Austauschdienst
Kennedyallee 50
D-5300 Bonn2
Federal Republic of Germany

German University Websites:
!
!
!
!
!
!

International University of Bremen: www.iu-bremen.de
Colleges and Universities in Germany: http://www.mit.edu
Application process and courses available in German: www.zus.de
International University of Germany: www.i-u.de
German Academic Exchange Services: www.daad.de
Online German Magazine with University Information: http://www.focus.de/wissen/campus
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Japan
Main Documents generally needed for Japanese Applications:
! Transcript
! Certificate of Attendance
! Certificate of Graduation
! Letter of Recommendations
! Student Application
Temple University has a campus in Japan for students wishing to continue with their American curriculum
education, but are also planning to head back to Japan.
Japanese University Websites:
!

!
!

!

!

!

!

!

Yamanashi Gakuin University: http://www.ygu.ac.jp/index.php
o Undergraduate Programs:
" International College of Liberal Arts
Yokohama National University: http://www.yccs.ynu.ac.jp/
Tohoku University: http://www.tohoku.ac.jp/en/
o Undergraduate Programs:
" Faculty of Engineering
" Faculty of Agriculture
" Faculty of Science
Keio University: http://www.keio.ac.jp/index-en.html
o Undergraduate Programs:
" Faculty of Policy Management - GIGA Program
Faculty of Environment and Information Studies - GIGA Program
Nagoya University: http://en.nagoya-u.ac.jp/
o Undergraduate Programs:
" Engineering
Doshisha Universtiy: http://intad.doshisha.ac.jp/en/
o Undergraduate Programs:
" Institute of Liberal Arts
Hiroshima Jogakuin University: http://www.hju.ac.jp/eng/index.html
o Undergraduate Programs:
" Liberal Arts
Osaka University: http://www.osaka-u.ac.jp/en/
o Undergraduate Programs:
"

Chemistry-Biology Combined Major Program (launched in October 2010)
Human Sciences Undergraduate Degree Program (launched in October 2011)

! International Christian University: http://www.icu.ac.jp/en/
o Undergraduate Programs:
" Liberal Arts
! Kyushu University: http://www.kyushu-u.ac.jp/english/index.php
o Undergraduate Programs:
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"

Global 30 Program (Engineering: Undergraduate)
Global 30 Program (Bioresource and Bioenvironment: Undergraduate)

!
! Waseda University: http://www.waseda.jp/top/en
o

Undergraduate Programs:
Political Science and Economics
Social Sciences
International Liberal Studies
Fundamental Science and Engineering
Creative Science and Engineering
Advanced Science and Engineering

! Meiji Gakuin University: http://www.meijigakuin.ac.jp/faculty/international/index_en.html
o Undergraduate Programs:
" International Studies
! Hokkaido University: http://www.oia.hokudai.ac.jp/
o Undergraduate Programs:
" Modern Japanese Studies Program
! Temple University-Japan Campus: http://www.tuj.ac.jp/index.html?id=jpss
o Undergraduate Programs:
" 10 Majors: International Business Studies, International Affairs, Asian Studies,
Communications, Economics, Art, Psychological Studies, Political Science, Japanese
Language and General Studies.
"
! Sophia Unviersity: http://www.jpss.jp/en/univ/english/
o Undergraduate Programs:
" Faculty of Liberal Arts - Comparative Culture, International Business and Economics,
Social Studies
Faculty of Science Technology - Green Science Program
Faculty of Science Technology - Green Engineering Program

! Tokyo University: http://www.jpss.jp/en/univ/english/
o Undergraduate Programs:
" Business Economics
" International Relations
! Hosei University: http://www.hosei.ac.jp/english/
o Undergraduate Programs
" Global and Interdisciplinary Studies
!
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Singapore
! Singapore does not have a common application system for all universities; each has their own
application process and timeline. Make sure to check with your department/faculty for additional
admission requirements on top of the general admissions.
! All Singaporean universities have extensive web pages and application information is available on their
website.
! Deadlines tend to be around February and usually provide results within 6-8 weeks.
! Application process depends upon your course in high school and SAT score results.
! Cost of living in Singapore can be high.
! Singaporean university academic calendar is the same as the U.S.
Singapore University Websites:
! James Cook University: http://www.jcu.edu.sg/
! Nanyand Technological University: http://www.ntu.edu.sg/
! National University of Signapore (NUS): http://www.nus.edu.sg/
! Singapore Management University: http://smu.edu.sg/

14

Korea
General Information for Applications:
! There is no common application, each university has their own process.
! Entrance Examinations are specific to each university. Usually, specific subject tests are required
according to applying program.
! Application materials needed include:
o High School Transcript (some schools may require middle school transcripts as well)
o TOEFL
o SAT 1 & 2
o AP Scores
! Some schools may require copies of various awards or extra curricular participation as well.
! Overseas Korean Categories:
o Koreans who studied abroad for their whole academic career
o Koreans who studied abroad for more than 3 years, including 1 year in grades 10-12
o Koreans who graduated from foreign/international schools after completing more than 2 years
of study from grades 10-12
! Students should research information with their specific university during their grade 12 year.
Applications are normally opened Feb- July.
To-Do List:
! Make a timeline of university deadlines.
! Plan for volunteer or work experiences during the 6 months after graduation, before schools in Korea
start.
! Check each specific college website for requirements
! Check to see if any documents need to be verified and complete that BEFORE the end of the school
year.
! Order official transcripts to be picked up by you at the end of the school year or sent to your house for
future applications.
Korea University Website: www.braintrack.com
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Netherlands
Higher Education institutions in Holland offer more than 1,450 study programs and courses that are taught
entirely in English or in another foreign language. These programs cover a broad range of fields. Most study
programs lead to a bachelor, master or PhD degree, diploma or certification.
The following international bachelor programs are taught in English:
! Agriculture, Forestry & Fishery
! Architecture and Town planning
! Arts & Humanities
! Business administration and management
! Education
! Engineering
! Environmental Science
! Fine & Applied arts
! Law
! Mass Communication and Information Sciences
! Mathematics and Computer Science
! Medical and Health Sciences
! Natural Sciences
! Service, Tourism & Leisure
! Social & Behavioral Sciences
! Transportation & Communications
Netherland University Information Websites:
! www.grantfinder.nl – Online search engine that brings together information on a range of Dutch
scholarships for international students
! www.ind.nl – information on Dutch immigration laws
! www.internationalstudy.nl – code of conduct and list of higher education institutions that have signed
the code
! www.minbuza.nl/en/home - Dutch Ministry of Foreign Affairs’ international homepage with addresses
of Dutch embassies abroad
! www.nuffic.nl – Netherlands organization for international cooperation in higher education
! www.studyinholland.nl – the most recent list of international study pograms and couses for the
current academic year
Preparatory Year:
Preparatory year allows a student to prepare for a study program at a Dutch High Education institution.
Students who apply to a Dutch university and are given a conditional offer may be referred to a school that
offers preparatory course in its own geographic region.
16

Taiwan
A clearing house is available in Bangkok for any students interested in applying to university in Taiwan:
Bangkok Taiwan Education Center (BTEC)
92/38 A 15th floor, Sathorn
Thani Tower 2, North Sathorn Road
Bangrak, Bangkok 10500
http://www.taiwan-center.com
02 667 0181- Ms. Chen Hui Fang
There are many universities in Taiwan, while most are taught in Mandarin there are a few English based
international programs. Any Taiwanese student who has lived overseas for 5+ years may not be required to
take the national entrance examination for university. The BTEC will assist with placing interested students
into language programs if necessary.
National Taiwan University (NTU): http://www.ntu.edu.tw/engv4/
! Also known as “Tai Da” is the oldest and most selective of the Taiwanese universities. Applications can
be found online, but must be mailed into the university. Deadlines include anywhere from Jan. 1 to
March 13. Some programs may require the SAT and TOEFL with possible oral exams. There are some
scholarships, but overall the cost is quite affordable ($7-11000 USD).
National Central University (NCU): http://www.ncu.edu.tw/
Located near Taipei the programs are more Liberal Arts based at NCU, but some language and business
programs are offered as well. Basic Mandarin is needed (2 years of school work is recommended). A language
center with year round programs is offered for foreign students. Application process begins in November and
is open until April. Transcripts are required, but no interview is necessary. The applications are found online,
but must be printed and mailed in.
Ming Chuan University (MCU): http://www.mcu.edu.tw/department/intercollege/college/Web/About/index.htm
A top private university in Taiwan with 3 campuses. MCU caters to international students with English as the
language of instruction. There are 41 undergraduate programs offered and opportunities to exchange with
over 80 partner universities worldwide, along with dual degree programs available. Tuition is reasonable and
some scholarships are available for foreign students.
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Thailand
There are over 20 international undergraduate programs offered in Thailand. Admission requirements vary
depending on the nature of the program and university specific admissions policies. Some universities require
an entrance examination, interview, physical exam or an aptitude test (this varies among the universities).
Application forms are obtained directly from the universities!
Students applying to the Thai language sections of mainstream Thai universities should be aware that there
may be difference between the admission process, qualifications and document submission.
Academic Calendar for Thai Universities:
1st Semester: June-October
2nd Semester: November – March
Summer: April- May
Undergraduate Programs Include:
Public Universities:
- Burapha University
- Chulalongkorn University
- King Mongkut’s University of Tech.
- Mahidol University
- Prince of Songkla University
- Silpakorn University
- Srinakharinwirot University
- Suranee University of Tech.
- Thammassat University
- Kasetsart University

Private Universities:
- Assumption University
- Asian University of Science & Tech.
- Bangkok School of Management
- Bangkok University
- Dusit Thani College
- Eastern Asia University
- Kasem Bundit University
- Krirk University
- Mission College
- Raffles LaSalle University
- Payap University
- Rangsit University
- Saint John’s University
- Saint Theresa’s University
- Siam University
- Sripatum University
- Stamford International College
- Webster University
- Yonok College
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United Kingdom
There are two major kinds of degree awarding institutions offering higher education in the UK:
! Universities: traditionally regarded as the centers of academic learning and offer a variety of courses.
! Colleges/Institutions of Higher Education: generally smaller than universities and may concentrate on a
specific field of study, such as education, art or music.
British universities are divided into several categories that are useful to know about:
! Oxford and Cambridge: have a unique status and different entrance system than all other schools. A
student can apply to Oxford or Cambridge, but not both. The UCAS application plus supplemental
forms and submissions must be completed before October 15.
! Red Brick Universities: sometimes called “civic” universities. These were mainly built in the late 19th
century and include schools such as Bristol, Leeds, Birmingham, Liverpool, Sheffield and Manchester.
These are very competitive for entrance and the degree programs tend to be less flexible than the
newer universities.
! “New Universities”: built in the 1960s such as York, Sussex, Essex, East Anglia. These vary in
competitiveness. Programs at these schools tend to be more flexible and often interdisciplinary.
! Technology universities: also found in the 1960s such as Brunel and Aston. These schools offer very
highly regarded degrees in pre-professional fields. Admissions may be competitive.
! Universities formally known as Polytechnics: these schools were granted university status in 1992. They
tend to have strong industrial or commercial links and offer more applied and vocational courses
(Science, Technology, Design, Business oriented). Many have strong job placement records with
industry and tend to be less competitive for admissions with a wider variety of students enrolling in
their programs.
! Scottish universities: usually offer 4-year programs that tend to be broader based than other UK
courses. Edinburgh and St. Andrews are very competitive.
Undergraduate degrees usually take three years to complete although some institutions may require a first
year- foundational year for ICS students who have not successfully completed 3 AP courses with a required
score or other specific requirements for the university admissions. Professional courses such as medicine,
dentistry, and architecture may take up to seven years to complete.
Admission requirements to colleges & universities in Great Britain are often selective. In the U.K. each
institution sets its own standards for admission and individually reviews the applicants. The best way to find
out about a particular school is to visit their website and to write their admissions office directly. Most
universities will require 3 AP test scores along with SAT 1 & Subject tests for admission and possible waive of
foundational year for ICS students.
For students wishing to apply to the UK it is best to identify the course of study first, then the university. The
UCAS website allows searches which will produce universities offering the selected course of study. Career
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intentions should be considered as there is not much flexibility in the UK course program once enrolled in
university.
Universities and Colleges Admissions Services (UCAS): http://www.ucas.ac.uk/
! All students wanting to apply to a UK university must do so though the UCAS clearing house. A
completed application form is used to apply to up to five universities maximum! UCAS will then
distribute applications to those schools for their decisions.
o Supportive materials can be sent by the student directly to the universities.
o The application will be completed online and submitted electronically.
o A credit card is needed to cover the cost of application.
o Applications should be submitted in the fall term of the senior year (mid October – mid
December)
o The deadline for applying to Oxford, Cambridge or any medical/dental/veterinary courses is
October 15.
o Additional oral/written exams or interviews may be required at some schools.
Students will receive an unconditional acceptance, conditional acceptance or unsuccessful response from
universities. Final decisions will be based on the successful completion of grades and IB exams. Students, who
are unsuccessful in all of the applications first submitted, may participate in “Extra” or “Clearing,” a process
through UCAS where students can identify which colleges/universities still have openings in particular areas of
study.
Helpful UK University websites:
! Department of Education and Skills: http://www.dfes.gov.uk/index
! UK Universities and Colleges: http://www.scit.wlv.ac.uk
! The Times Good University Guide: http://www.timesonline.co.uk
! The Guardian University Guide: http://education.guardian.co.uk
! Open Days: www.opendays.com
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European Universities with English Instruction:
! American College, Dublin: http://www.amcd.ie
! American Intercontinental University, London: www.aiulondon.ac.uk
! American University in Bulgaria, Blagoevgrad: www.aubg.bg
! American University of Rome: http://www.aur.edu
! The American University of Paris: www.aup.edu
! BI Norwegian School of Management, Oslo, Norway: http://www.bi.edu
! Delft University of Technology: http://www.tudelft.nl
! European Business School, Germany: www.ebs.de
! European University: Center for Management Studies, Barcelona, Spain: www.euruni.edu
! Geneva School of Diplomacy and International Relations, Geneva, Switzerland:
http://www.genevadiplomacy.com
! Hening Institute of Business Administration and Technology, Herning, Denmark: www.hih.dk
! Huron University- USA in London: www.huron.ac.uk
! International University Bremen, Germany: http://www.iu-bremen.de
! International University of Geneva, Switzerland: www.iun.ch
! International University of Germany: www.i-u.de
! International University of Monaco: http://www.monaco.edu
! LaSalle University, Barcelona, Spain: www.lasalleuniversities.net
! Marist College, Florence, Italy: www.marist.edu/italy
! Regent’s College, London: www.regents.ac.uk
! Saint Louis University, Madrid, Spain: http://spain.slu.edu
! Schiller International University, multiple locations: http://www.schiller.edu
! State University of New York, Prague: www.unyp.cz
! The International University, Vienna: www.iuvienna.edu
! Tilburg University: www.tilburguniversity.nl
! Webster University: www.webster.edu
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United States
The words “college” and “university” are used interchangeably when referring to US institutions. A “college”
usually refers to schools that offer only undergraduate education (bachelor degrees), while a “university”
should offer a combination of both undergraduate (bachelors) and graduate (masters or doctorate) degrees. A
school within a university (such as Arts and Sciences) is often referred to as a “college” or “department.”
Community colleges are two-year schools that offer the first 2-years of university requirements (known as
general education, foundation requirements or core requirements) in the form of an Associate’s degree.
Students may attend a community college for half the cost of university, receive their general education
requirements and then transfer to a university for the last two years to complete their bachelors degree.
Community colleges also offer various vocational or non-degree programs. Many students in the US attend
community colleges for their first two years and then transfer to a four-year university.
Major/Minor
In many US schools students are offered the opportunity to study a major and a minor. A major is the area of
concentration where a student will choose a specific subject area (i.e. Biology, Engineering, etc.) and a minor is
offered as a second study area with fewer courses required for graduation. When applying for university
students can indicate their subject area of choice or list undecided for their major. The majority of first year
college students change majors at least once or wait to choose a major until after they’ve taken some courses.
General Education
Nearly all students take a broad variety of courses their first two years at US institutions. These general
education or core requirements are set up to help ensure that all students have a breadth of knowledge in
addition to a specialized area when they graduate.
Individualized Applications
Each university sets their own criteria for determining who gets admitted and how rigorous their requirements
are for admission. Over 400 schools accept the online “Common Application” (www.commonapp.org) while
others have their own individual applications via their website. Supplementary materials or additional essays
and recommendation letters may be required, pay close attention to each specific school. The University of
California schools run their applications much like the common app with one document required to be
submitted to more than one school. The process can get quite daunting when you attempt to keep track of
deadlines and requirements, please see your counselor to help address any concerns you may have. Deadlines
can range from Early Applications due October/November to Regular Decision due anywhere from January to
March to Rolling Admissions which have no due dates and accept until full.
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What Universities Are Looking For…
! GPA/Class Rank
! SAT or ACT Test Scores
! Extracurricular Activities
! Your Essays
! Teacher Recommendation Letters
General Admissions Requirements:
ICS Graduation requirements are set up to ensure you have what it takes to be accepted to any American
university. Of course, your GPA and number of AP courses are up to you. The ICS guidance department advises
each student to graduate with at least 3 AP course on their record and maintain a GPA of 3.5+ in order to be a
competitive applicant.
General Admission Requirements include:
! English: 4 credits
! Social Studies: 4 credits (World Geography, American History & Government preferred)
! Science: 3 credits
! Mathematics: 3 credits (at least Algebra 2)
! Foreign Language: 2 credits (Consecutive years 1 & 2; ex: Spanish 1 & 2, Mandarin 1 & 2)
! Recommendation Letters: Varies, if required- preferred from Core Teachers (English, Math, Science,
Social Studies) and upper level courses
! Essay Topics: Varies (see your ICS guidance counselor for assistance in writing a strong essay!)
Reduce Your Educational Costs in the U.S.
" Look for colleges and universities that offer a quality education at a reasonable cost and offer
scholarships.
" Begin your undergraduate education at a two-year community college.
" Consider public universities.
" Earn transfer credit or take mid-term classes to shorten your college years.
" Get good marks on AP examinations to receive university credit
" Live with a friend and/or relative to cut living costs, or become a Resident Assistant on campus during
your second, third and fourth year
" Study in the Midwest or in a rural area where costs are much lower than urban or east/west coasts.
United States Universities Web sites:
With thousands of colleges available in the US it’s best to use college board (www.collegeboard.org) for
all of your college search needs!
! Also, see the ICAN guidance department for brochures and assistance when seeking out further
information.
!
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Terminology
ACT (American College Testing Program): a test that assesses students' ability to complete college-level
work with multiple-choice tests in English, mathematics, reading, and science, and an optional writing test.
Arts & Sciences (also called Liberal Arts): A broad term that encompasses most traditional courses
including humanities, social sciences, natural sciences, mathematics and foreign language.
Associates Degree (AA): Granted by a 2-year college upon successful completion of academic work and
transferable to institutions that grant Bachelor degrees.
Bachelor's: a four year college degree, undergraduate.
CEEB Code: College entrance examination board code Used for signing up for and taking standardized tests
for US college entrance. ICAN CEEB code is 680452.
Certificate of Finance: Form submitted to a university by a student which verifies an international
student’s ability to cover the costs associated with enrolling in the university. Must be supported by the
sponsor’s bank statement or signature from a bank official.
Common Application: A form that can be used to apply to many universities in the United States (450
universities use the Common Application). The applicant needs to fill out only one form, then it duplicates
it to serve as an application to any college the student chooses on the online website. Supplemental forms
may be required. http://commonapp.org
Community College: An institution which allows students to study towards a transferable 2-year Associate
degree. A high school diploma is the only requirement for entry.
Core Curriculum: A group of courses all students in college must take in order to graduate. Also known as
foundational students or general education requirements.
Credit: the value of coursework completed, often refers to the number of hours spent in class each week.
(General credit load for full-time University students is 12 or more).
Dorm: a place of residence for students who are living on campus.
Early Action: Students who wish to apply early to American universities can choose early action and apply
by October/November. Acceptance letters are sent out by December 15th if a student chooses early action.
Colleges do NOT require the student to commit to the institution upon acceptance, this is simply a chance
for students to learn about their options earlier.
Early Decision: Notification of acceptance into college early in the student’s senior year, usually December
15th. If a student chooses Early Decision they can only do so with one college and if accepted to the Early
Decision choice they must withdraw all other college applications.
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Extracurricular: being outside the regular curriculum of a school or college such as sports.
FAFSA: Free Application for Federal Student Aid (for US National Students only). An online form required
by all colleges in the US to determine the student’s need for federally funded financial aid programs.
Freshmen: High School Grade 9 or First Year University Student.
Grant: money that is given to a student from a college/government; this does not have to be paid back
GPA: Grade Point Average. The Numerical measure of academic achievement based upon a computation
figured from the number of credits and grade points earned per course.
Graduate School: a school in a university where a person is studying for a degree past their bachelor's (i.e.
Master's, PhD, PsyD, etc.).
Greek System: Social fraternities and sororities on a US university campus.
Internship: on the job training that is similar to an apprenticeship.
I-20: The form issued by the university to international students upon acceptance. The students then take
I-20 form to the US Embassy to obtain their F-1 student visa.
Junior: High School Grade 11or Third Year University Student.
Loan: sum of money borrowed from a lender that must be repaid usually with interest.
Master's: a degree granted to individuals who have undergone study demonstrating a mastery or highorder overview of a specific field of studyhttp://en.wikipedia.org/wiki/Field_of_study or area of
professional practice.
Major: a field of study that a student focuses on the most with 10+ courses in college.
Merit Scholarship: A financial grant usually awarded for academic achievement or special skill in an extracurricular activity and not based on need.
Minor: a field of study that a student focuses on with about 5 courses.
Need Based Aid: Money awarded to the student for tuition, fees, or room/board based on financial need
only.
PSAT: a standardized test that provides firsthand practice for the SAT. ICS requires all grade 10 students to
take the PSAT (paid for by the school).
Practicum: a course involving activities emphasizes on-the-job experience in a field of study
Rank: the order of GPAs in one graduating class. The highest GPA receives the highest ranking.
Resident Advisor or Resident Assistant: commonly shortened to RA is a trained peer leader who
supervises those living in a dormitory or residence hall.
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Rolling Admissions: No specific deadline for the university’s application, accept until full. Universities with
rolling admissions will usually respond within 6-8 weeks of receipt of the completed application and
supplements.
SAT: a standardized test with verbal, math, and writing components.
SAT 2: Subject tests of the SAT measuring knowledge of particular subjects. 3 can be taken on 1 day.
Scholarship: a grant-in-aid to a student that’s given by a college or foundation
Sophomore: High School Grade 10 or Second Year University Student
Senior: High School Grade 12 or Fourth Year University Student
Transcript: a copy of a student's educational record; Official- sealed in an envelope, requested by
University and future career applications; Unofficial- not sealed, generally student copies.
TOEFL (Test of English as a Foreign Language): a test that measures your ability to use and understand
English at the university level.
Undergraduate: a student at a college or university who has not yet received a bachelor's degree.
Work Study: a program that lets students hold part-time jobs in order to subsidize the cost of education.
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ICAN would like to give thanks to all overseas counselor departments and International Schools who have generously
shared their efforts and information to help complete this handbook. Please feel free to share, borrow, exchange and
offer suggestions to help provide the best information possible for our students!
Please see the following pages for specific ICAN Forms.

College Preparatory Recommended Reading List
This list was compiled by the National council of Teachers of English from a survey of college teachers across the United States
(2006). The list has been adapted with the feedback of ICS English department teachers. However, parents are strongly advised to
check into the book descriptions and to look into the appropriateness of the content prior to reading.

19. William Butler Yeats
Shakespeare Plays
1. Julius Caesar
2. Hamlet
3. King Lear
4. Macbeth
5. Romeo and Juliet

British Poets
1. W.H. Auden
2. William Blake
3. Robert Browning
4. Robert Burns
5. Lord Byron
6. Geoffrey Chaucer
7. Samuel T. Coleridge
8. Thomas Hardy
9. Robert Herrick
10. Gerard Manley Hopkins
11. A.L. Hausman
12. John Keats
13. John Milton
14. William Shakespeare
15. Percy B. Shelley
16. Alfred Lord Tennyson
17. Dylan Thomas
18. William Wordsworth

American Poets
1. James Dickey
2. Emily Dickinson
3. T.S. Eliot
4. Robert Frost
5. Allen Ginsberg
6. Langston Hughes
7. Robert Lowell
8. Mariane Moore
9. Edgar Allen Poe
10. Ezra Pound
11. Edwin Arlington Robinson
12. Theodor Roethke
13. Carl Sandburg
14. Walt Whitman
15. Richard Wilbur

Works in Verse and Prose
1. The Bible
2. Homer’s Odyssey
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3. Jane Austen Pride and Prejudice and
Emma
4. James Baldwin Go Tell It On The
Mountain
5. Samuel Beckett Waiting for Godot
6. Charlotte Bronte Jane Eyre
7. Emily Bronte Wuthering Heights
8. Albert Camus The Stranger
9. Lewis Carroll Alice in Wonderland
10. Rachel Carson The Sea Around Us
11. Willa Cather My Antonia
12. Cervantes Don Quixote
13. Eldridge Cleaver Soul on Ice
14. Joseph Conrad Lord Jim
15. James Fennimore Cooper The Pathfinder
16. Stephen Crane The Red Badge of
Courage
17. Daniel Defoe Robinson Crusoe
18. Charles Dickens David Copperfield, Great
Expectation, Oliver Twist
19. Fyodor Dostoevsky The Brothers
Karamazov
20. Ralph Waldo Emerson Essays
21. William Faulkner The Bear
22. Henry Fielding Joseph Andrews
23. F. Scott Fitzgerald The Great Gatsby
24. Benjamin Franklin Autobiography
25. William Gerald Golding Lord of the Flies
26. Thomas Hardy The Major of
Casterbridge
27. Nathaniel Hawthorne The Scarlet Letter
28. Joseph Heller Catch-22
29. Ernest Hemingway A Farewell to Arms,
Short Stories, The Sun Also Rises
30. Hermann Hesse Siddhartha
31. Homer Iliad
32. Victor Hugo Les Miserables
33. Aldous Huxley The Brave New World

34. Henry James The Turn of the Screw
35. James Joyce A Portrait of the Artist as a
Young Man
36. John Knowles A Separate Peace
37. Herman Melville Billy Bud
38. Arthur Miller Death of a Salesman
39. Mythology, Bulfinch’s Collection or
Hamilton’s Collection
40. Eugene O’Neill Desire Under the Elms,
Long Day’s Journey into Night
41. George Orwell Animal Farm, 1984
42. Francis Parkman Oregon Trail
43. Alan Paton Cry, The Beloved Country
44. Edgar Allen Poe Tales
45. Edmond Rostand Cyano de Bergernac
46. John Steinbeck The Grapes of Wrath
47. Henry David Thoreau Walden
48. Jonathan Swift Gulliver’s Travels
49. John Ronald Renel Tolkien The Lord of
the Rings
50. Mark Twain Huckleberry Finn, Life on the
Mississippi
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Helpful ICAN Forms
See Ms. Allison Jones or Mr. Houston for more information about these forms.

College Comparison Worksheet
School and Location
Public or Private
Enrollment Size
City, State, Country
Urban or Rural

Academics
Student to Faculty ratio %
% Applications accepted each
year
Programs offered (of interest to
you)

Cost
Private tuition & fees
Public in-state tuition & fees
Public out-of-state tuition & fees
Room/ Board

Financial Aid
$ Average Financial Aid Package
International Scholarships
Available

Scholastic Strength
Average High School GPA
Average Test Scores (SAT, ACT,
etc)
National Ranking

Extracurricular
Clubs/ Programs of interest
Athletic teams of interest

1.

2.

3.

ICAN Graduation Requirements
Student Name:
______________________________________________________________________________
English: 4.0 credits required
€ ____English Composition 1.0
€ ____British Literature 1.0
€ ____American Literature 1.0
€ ____World Literature 1.0
Mathematics: 3.0 credits required
€ ____Algebra I 1.0
€ ____Geometry 1.0
€ ____Algebra II 1.0
€ ____Pre Calculus 1.0
€ ____Calculus 1.0
Science: 3.0 credits required
€ ____
€ ____Biology 1.0
€ ____Chemistry 1.0
€ ____Physics 1.0
Social Studies: 4.0 credits required
€ ____ Ancient World History 1.0
€ ____ Modern History 1.0
€ ____ US History 1.0
€ ____ Comparative Government/Economics 1.0
€ ____ AP World History* 1.0
PE / Health: 1.5 credits required
€ ____Physical Education 1.5
€ ____Health 0.5
Foreign Language: 2.0 credits required
€ ____Spanish 1 1.0
€ ____Spanish 2 1.0
Bible: 4.0 credits required*
€ ____ Bible 9 1.0
€ ____ Bible 10 1.0
€ ____ Bible 11 1.0
€ ____ Bible 12 1.0
Other Electives: 4.5 credits required
€ ____ ____Yearbook 1.0

Request for Counselor/Principal
Recommendation
Students must request a letter of recommendation two weeks in advance. This time line is critical for a quality
letter. This form should be completed by the student and presented to the guidance counselor (directly or in
their mailbox).

Purpose of Recommendation: ___ College
Summer Program

___ Scholarship

__ Employment

___

Answer 2- 3 of the following questions (in detail). Your responses will assist the person writing your
recommendation. Write or type your answers on this form, or write separately and attach to this form.
€ List 2 or 3 of your extracurricular activities which you have found to be the most meaningful. Explain
why each has been important to you.
€ Describe some of your education, career or personal goals.
€ List your 3 distinguishing, most admirable qualities. Explain each with several sentences. (Consider
what personal aspects you would like to have emphasized to colleges. Ask friends, family, or teachers
for help.)
€ What type of student are you? What academic settings or assignments make you thrive? Please describe
the single academic accomplishment (major paper, science project or experiment, artistic project) of
which you are most proud. Tell us why you take special pride in it.
€ Is there anything unusual about your family/cultural background, shared interests and activities, travel,
crises, etc., that has had a significant impact on our interests and concerns?
€ Which specific areas or information would you wish were emphasized in the recommendation?
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
______________________________________________________________________

Teacher Recommendation Request Form Worksheet
Dear ____________________________________,
I, ________________________________________________, am requesting a letter of recommendation for:
Scholarship

College Application

Specific Requirements see attached
I am/was a student in your _____________________________________________ class during my Junior/Senior
year.
In your class, I was successful and contributed to the class by ______________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
_____________________________________________________________________
A specific project, assignment, test, presentation or discussion that I feel adequately demonstrated my
ability or potential in your course was _______________________________________________________
_______________________________________________________________________________________________because_____
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
________________________________________________________
Obstacles and/or challenges in the past which I have overcome include____________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
________________________________________________________
In University/College I intend to study ___________________________________________________________ and
become involved in ________________________________________________________________________
_______________________________________________________________________________________________

My Strengths include:

My Interests include:

Three distinguishing qualities that I possess are ___________________________________________________
____________________________________________________________________________________________________________
__________________________________________________________________________________
Specific areas or information that I wish were emphasized in the recommendation letter include
____________________________________________________________________________________________________________
__________________________________________________________________________________
Additional Information: ________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
________________________________________________________

Thank you!
Sincerely,
__________________________________________
(Student Signature)

_____________________________________________
(Student Printed Name)
Date Given to Teacher: ____________________________
*Please email teacher a reminder of this request

University Application Request Form
Request for Guidance Department to submit Application Supplements
Student Name:

Date:

University/College Name:
Admissions Mailing Address:

Note: This must be the
address indicated for intn’l
applications if you applying
as an intn’l student.

Please indicate the forms below that you have turned in, plan to turn in on your own, or are in process.
€ Application Form: € Turned in online date:

€ Handed in to guidance date:

€ I will mail in my own application
€ Application Fee: € I will mail my own fees
€ Counselor Form:

€ Handed in to guidance date:

€ None required

€ Handed in to guidance date:

€ Mid Term Report: € None required

€ Handed in to guidance date:

Initial:

Initial:
Note: mid term reports require that each student follow up upon return from winter break in January.
€ Teacher Recommendations: € None Required
€ With Teacher Name:

Date:

Initial:

€ With Teacher Name:

Date:

Initial:

€ Transcript Copies: € Official Copy, How many?

€ Unofficial, How many?

€ Include score reports on transcript € Do not include score reports on
transcript
€ School Profile: € None required € Please include
€ Senior Schedule: € None required

€ Please include both semesters

€ Entrance Essay(s): € None required

€ I will mail on my own

€Handed to Guidance

date:
€ Mailing Instructions: € Please mail by
€ Regular Mail (FREE)

€ Hold for pick up
€ Express Mail (Student must pay in advance)

Office Use Only

Checklist Completed Date:

Contents Copied and Mailed Date:___________________

I still don’t get it…
Name: __________________________________________

Grade: __________

Date: _____________

Please list all things that you are uncertain about below: questions you may have, issues that we can
help with, or concerns you may be facing! We will attempt to get the answers you need or at least point
you in the right direction. Turn in to your guidance counselor for further assistance.
Circle items in the box below and write out any questions or concerns.
Financial Aid

Career Options

TOEFL

FAFSA

College Admissions

ACT

SAT I

Graduation Requirements Major/Minor Choices

SATII

Where to go

Placement Tests

Roommates

International Living

Greek Life

Interviewing

Resume Building

Community Service

I need help with . . .

9/9/15

