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Presidentds Message

Since 1923, Allen Community College has provided exceptional educational services to the citizens of
Kansas. Quality, access, and caring have been the focus of the College from its beginning.

ffSyQa ljdzZrfAdGe 02YSa Ay edchd® thedrtddieachingBoth | O2 Y LI
those who are employed futime at Allen and those who teach on an adjunct basis are committed to

their students and eocourage excellenceComplementing the faculty are excellent student services

and support staff wo have committed themselves to the concepts of student success and service.

Access for all who can benefit from the many opportunities provided by higher education is facilitated

by low student costs anfliexible methods of deliveryThe cost of classed Allen is one of the best

educational values in the Statén addition, the College maintains an excellent financial aid program

that includes grants, loans, and scliahips for those who qualifyAccess is also enhanced by classes

offered throughoutthe service area and beyond in a wide variety of formats and times, helping

eliminate obstacles for the timbound or placebound student. The ability to obtain an associate

degree completelyofi Ay S KIF & 3INBIF{Gfe SyKI yd@adessitksfudedtg f £ SIS Q
who work or have other responsibilities.

Emphasizing student success throughout the institution has developed a caring atmosphere at Allen.
Every employee understands the importance of our students and is dedicated to facilitading t
achievement of academic, social, and personal goals.

Outstanding physical facilities are available on trEmtampus and outreach site$he lola Campus
provides one of the finest community college libraries in the state, and library servicegtareled
through the use of the Intert to students in other areasThe growth of the campus at Burlingame
has expanded facilities and services for studentsradtng Allen in that areaModern equipment and
teaching aids are available itostructors andstudents at all of our sitesOnline coursesprograms,
and degree$iave expanded our delivery to an anytime, anywhere format.

I am proud to have been a part of Allen Community College for over thirty years and promise that as
its Presidat, | will continue to promote the principled quality, access, and carinfhese qualities

have made Allen the exceptional educational institution it is today and will provide the basis for a
successful future.

John Masterson

President

Allen Community College Catalo20192020
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20 19 -20 ACADEMIC CALENDAR

Fall 201 9

Fall Scholarship Deadline August 1
First Fall Faculty Contract Day August 7
All College Convocation (lola) August 8
Adjunct Faculty Convocation (Burlingame) August 10
Payment Due for Fulemester and Session 1 August 12
Assessment Day August 13
Residence Halls Open (lola) August 17
Fall Semester and 1st\Week Session Classes Begin August 19
Last Day to Add Full Semester Classes August 25
Last Day to Add or Drdpession 1 Classes August 25
100% Refund Deadline for Session 1 August 25
Last Day to Sign Up for Payment Plan August 25

Last Day to Drop Full Semester Classes
100% Refund Deadline for Full Semester
25% Refund Deadline for Session 1
Labor Day (College Closed)

25% Refund Deadline for Full Semester
Census Day

September 1
September 1
September 1
September 2
September 15
September 16

Last Day to Withdraw from Session 1 October 7
Payment Due for Sem®n 2 October 7
1st 8Week Session Ends October 11
2nd 8Week Session Begins October 14
Grades due for 1st-8/eek Session October 14
Last Day to Add or Drop Session 2 Classes October 20
100% Refund Deadline for Session 2 October 20
25% Refund Deadline for Session 2 October 27
Spring Registration Begins November 4

Fall Break (College Closed NovembepQy

Last Day to Withdraw from Full Semester and Session 2 Classes December 2
Payment e for Fall Intersession December 9
Final Exams (Finals start December 10 in lola) December 913
Fall Semester and 2nd\W@eek Session End December 13
Last Fall Faculty Contract Day December 13
Residence Halls Close (lola) Decemler 13
Grades due for Fall Semester and 2Rd/8ek Session December 16
Fall Intersession Dec 1620 & Jan 6.7
Last Day to Add or Drop Fall Intersession Classes December 16
100% Refund Deadline for Fall Intersession December 16
Offices Closed December 24January 1
Spring 20 20

Spring Scholarship Deadline January 1
Last Day to Withdraw from Fall Intersession Classes January 8
First Spring Faculty Contract Day January 10
Adjunct FacultyConvocation (Burlingame) January 11
Payment Due for Full Semester and Session 1 January 14
Assessment Day January 14

All College Convocation (lola) January 16
Fall Intersession Ends January 17
Residence Halls Open (lola) January 20

Allen Community College Catalo20192020
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Martin Luther King Day (College Closed)

Spring Semester and 1s8eek Session Classes Begin
Grades due for Fall Intersession

Last Day to Add Full Semester Classes

Last Day to AddrdDrop Session 1 Classes

100% Refund Deadline for Session 1

Last Day to Sign Up for Payment Plan

Last Day to Drop Full Semester Classes

100% Refund Deadline for Full Semester

25% Refund Deadline for Session 1

25% Refund Deadline for Full Semester

Census Day

Last Day to Withdrawn from Session 1

1st 8Week Session Ends

Payment Due for Session 2

Grades due for 1st-8Veek Session

Spring Break (College Closed March 20)

2nd 8Week Session Begins

Last Day to Add or Drop Session 2 Classes

100% Refund Deadline for Session 2

25% Refund Deadline for Session 2

Summer and Fall Registration Begins

Last Day to Withdraw from Full Semester and Session 2 Classes
Commencement

Payment Due for Intersession

FinalExams (Finals start May 12 in lola)

Spring Semester and 2neVBeek Session End

Last Spring Faculty Contract Day

Residence Halls Close (lola)

Intersession begins

Last Day to Add or Drop $pg Intersession Classes
100% Refund Deadline for Spring Intersession
Grades due for Spring Semester and 2A&ek Session
Memorial Day (College Closed)

Last Day to Withdraw from Spring Intersession Classes
Payment Due for Summer Sessions

Intersession Ends

Summer 2020

Summer Sessions Begin

Last Day to Add or Drop On Ground Classes
100% Refund Deadline for On Ground Classes
Grades due foBpring Intersession

Last Day to Add or Drop Online Classes
100% Refund Deadline for Online Classes
25% Refund Deadline for Online Classes
Census Day

Last Day to Withdraw from O@round Classes
Independence Day (College Closed July 3)
On Ground Classes End

Last Day to Withdraw from Online Classes
Grades due for On Ground Classes

Online Classes End

Grades due for Online Classes

Allen Community College Catalo20192020
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January 20
January 21
January 21
January 27
January 27
January 27
January 27
February 3
February 3
February 3
February 17
February 17
March 9
March 13
March 16
March 16
March 1620
March 23
March 29
March 29
April 5
April 6
May 4

May 9

May 11
May 1115
May 15
May 15
May 15
May 18
May 18
May 18
May 18
May 25
May 27
June 1
June 5

June 8
June 8
June 8
June 8
June 14
June 14
June 21
June 22
June 26
July 4
July 17
July 20
July 20
July 31
August 3



GENERAL INFORMATION

Vision Statement

The Vision of Allen Community College is to be recognized for excellence as a valuable, responsive resource to the
communities we serve and as aring, supportive institution that empowers and educates our students, faculty, and
staff to embrace change, become lifelong learners, and take their place as productive members of the global
community.

Mission Statement

The purpose of Alle@ommunity College is to provide quality educational and support services in an atmosphere
that is caring, safe, and conducive to learning. The college is committed to a wide range of accessible, affordable
educational programs that enable students to reaheir academic, occupational, and personal potential.

Guiding Principles to Support this Mission:

a. Provide access to education without the limits of time, place, and distance.

b. Enable learners to transfer college credit and successfully pursue educatitreainstitutions.

c. Enable students to study career/technical education certificate and degree programs or upgrade work skills
that prepare them for successful employment.
Enrich and encourage personal development through course offerings.
Prepare studerg for success in college level work in reading, writing, and computational skills through
developmental courses.

f.  Foster diversity within the student body, administration, faculty, and staff.

g. Enrich the environment of students and those we serve by engdlgérg in social, intellectual, cultural,
and recreational activities.

h. Support student retention and success through effective advisement and other support services.

i. Enhance the student experience by incorporating intercollegiate activities in student life.

j-  Promote economic development.

k. Provide campus facilities that are safe, comfortable, and conducive to learning.

I.  Promote a program of continuous institutional improvement that ensures quality, effectiveness, and
relevance.

College Locations

Allen Community College provides quality higher education and workforce development through two distinct
campuses and Online Learning to approximately ® £fddents each academic yeakllen is a public twayear

college under the control dd locally elected, sismember Board of Trustees and coordinated in higher educatjon b

the Kansas Board of Regeni®helola Campuswith residence halls and vibrant arts and athletics programs, offers

the two-year college exp@ence in a caring environmenf heBurlingame Campudocated just 25 miles south of
Topeka, offers a broad range of courses scheduled to accalatdusy commuter lifestylesOnline Learning

serves students who wish to take an online class to complirtteit onsite courses or who wish to eatheir degree

from a distance! f t Sy @duntyserbide Area in the rolling Flint Hills of eastern Kansas comprises the counties of
Allen, Coffey, Osage, Woodson, southern Anderson, and southern Wabaunseepalio approximately 49,000

people.

Allen Community College Catalo20192020
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lola Campus Burlingame Campus Online Learning

1801 N. Cottonwood St. 100 Bloomquist Dr. www.allencc.edu
lola, Kansas 66749 Burlingame, Kansas 66413

620.365.5116 785.654.2416

www.allencc.edu www.allencc.edu

College History and HLC Affiliation

Established in 1923 as lola Junior College under the jurisdiction of the local B&atdoation, Allen enjoys a long

history of serving its communitiesA full history of the people and places of Allen County Community College can be
F2dzy R 2y (KS / ainwfak@dSedic S o/aAfiiliswandithe North Central Association of

Colleges and Schools began with its Candidacy for Accreditation in 1972, keefdithd\ccreditation in 1974Under

an act of the State Legislature in 1999, Kansas community colleges moved from orgatlizatigh the State

Department of Education to coordination under the Kansas Board of Regents, linking ptilitdns of higher

education.! £ € Sy I LILJX ASR FT2NJ LI NIGAOALN GA2y Ay GKS | AIKSNI [ SHI
Program in Deember of 2004 and was granted admissio AQIP in February of 2006.KS &SI NJ 2F (KS [/ 2f
next Reaffirmation of Accreditatioim the Open Pathway proce&s20182019.

Memberships

Allen Community College is a member of the American Association of Community Colleges, the Association of
Community College Trustees, the Higher Learning Commission, the Council for Higher Education, the Kansas
Association of Community College Trustees, $outheast Kansas Higher Education System, the Heartland Alliance,

the National Council for Occupational Education, the Kansas Association of School Boards, the League for Innovation,
the National Institute for Career and Institutional Development, théidel Association for Community College
Entrepreneurship, the National Junior College Athletic Association, the Kansas Jayhawk Community College
Conference, and the lola, Humboldt, Osage City and Topeka Chambers of Commerce.

ADMISSIONS

Admissions  Requirements

Any applicant who is a high school graduate or has successfully passed the General Educational Development (GED)
examination is eligible to enroll in Allen Community Colldfiaeither of these requirements is met, ttagplicant
should seek admission as a special student.

All Students applying for admission must:
Complete an application for admission.
Submit a currebhighrschool transcript and a completficial transcript upon graduation.
Submitofficial college transcripts from each college attended.
Submit ACT/SAT scores, or
Arrange to take theACCUPLACER/ASBETement test.
We recommend students take the Ameain College Test (ACT). Our College ACT number is 1424.

Admission as a Special Student

An applicant who does not meétlenQ @missiongequirements but is interested in pursuing college workym
enroll as a special studen# special student is expext to follow college regulations, pay all fees, regularly attend
classes and maintain satisfactory progre$be student remains classified as a special student until he/she has
completed thirty hours of college classes with a 2.0 GPA or beftethistime, admisfns requirements must be
met. In no cae will anyone graduatifom Allenuntil full admissionsequirements are met.

Allen Community College Catalo20192020
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Admission as a High School/Concurrent Student

A high school student who &dassified ag sophomore junior or senior at an accredited high schooldro is
classifiedasa gifted student as defined in K.S.A.-B82(g), 7211a01, and 721a05, enrolled in any of the grades
nine through twelve, may enroll in Allen Community College with the approvakdiitih school principal or his/her
designee. A high school student who haoompleted ten units of credit from an accredited high school may enroll in
a vocational program allenwith the approval of the high school principal or representative.

Admissio as a Transfer Student

A transfer student is eligible for admission if he/she meets entrance requiremémg student on academic
probation at another college will be admitted on probationary statbia transfer student is officially enrolled until
all college transcripts have been receiveiny student who falsifies admission information may be subject to
dismissal.

Admission as amnternational Student

Allen Community College is authorized under Federal law to emynimmigrant studentsAn international student
interested in enrolling at Allen Community College must have the following papers on file to be considered for
admission:

1. Application for Admission
2. Statement of Finance
3. Authenticated, translated transcriptd all academic records
4. Proof of English proficiency (School code for requesting TOEFL is 6305)
a. Minimum TOEFL score: 520 (Paper test), 190 (Computer test), 68 (Web test) or
b. Official transcript documenting at least 24 credit hour&£oflishkAsA-SecondLanguage (ESL) course
work with a 2.5 GPA or higher, or
b. Official transcript documenting 24 credit hours of college level course work with a 2.5 GPA or higher
and demonstrated English proficiency from an American university or college, o
c. Be acitizen of an Englisipeaking country.
5. Payment of the $50.00 Application Fee (nonrefundable)

All required paperwork, documentation, and application fees must be submiigetlly Ior the fall (AugDec.)
semester December for the spring (JaiMay) semesterand May Ifor the summer (Junduly) session.

Once the documents have been received by Allen Community College, they will be evaluated for admission status.
Upon admission approval, at20 form (Certificate of Eligibility forF Status) wilbe issued to the student. When
presented to an American Consulate, th20l may be used to secure the appropriate visa to enter the United States
as an international student at Allen Community College.

Payment of all tuition, and fees, insurance, and rdlooard (if applicable) must be paid in full one week before the
first day of class each term. To remain in compliance, international student must be enroHéadu(lL2 credit
hours each semester). Of the ftithe hours, 9 credit hours must be taken campus. Other hours beyond 9 credit
hours may be taken online.

All Allen Community College international students are required to purchase a medical insurance plan through the
college. This insurance must be paid in full with tuition and fees.

Uponarriving on campus, the student will need the following documents to register for classes:
1. [1-20 (F1 Status)
2. Passport/Visa

Allen Community College uses mandatory placement testing to place students in classes in which they can be most
successful. New stahts will take placement tests on camp{#sCCUPLACERASSET) prior to enrollment. If a

student scores below college level in reading, writing or math, the student will be required to enroll in
developmental courses the first semester. Successful completion of necessary developmental courses will be

Allen Community College Catalo20192020
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required before enrollment in college level courses will be allowed. The placement test is taken after the student
arrives on campus.

Residency Requirements

Kansas State Law requires that a student must have been a Kansas resident at least six months erior to th
enrollment date to be eligible fahe in-state rate of tuition. Residency is not legally established by simply residing in

a given location. Significant factors that may be considered in determining intent to become a resident are payment
of propertytaxes, purchase of license tags, location of employment, voter registration, and any other established ties
with the community college district.

Special exceptions are made for students who are in any armed service of the United Stagesplangees of a
community college; have special domestic relation circumstances; have graduated from a high school accredited by
the State Board of Education within 12 months of enroliment at a community college and are entitled to admission
at a state uniersity pursuant of K.S.A. #146; or are domiciled residents of the state, whose domiciliary residency
was established in the state for the purpose of accepting, upon recruitment, retaining, or transfer by an employer, a
position of fulitime employment ata place of employment in Kansas.

For further information about residency requirements, students should contact the Registrar.

REGISTRATION

Semester System

£ €Sy [/ 2YYdzy A lniic yéarid diviSed BitO a sixtedddelRf&ll semester beginning in August, a sixteen
week spring semester beginning in January, an eigeksummer session beginning in Jurteightweek courses

are offered withn the fall and spring semesters, and some faugrek courses are offered within the summer session.

College Credit Hour

A collegecredithour equals 15 clock hours of instruction per semest&minimum of oneand-one-half hours spent
working in a laboratory are counted asredit hour.

Standard Course Load and Full -time Status

Sixteen credit hours is the recommended averagelent academic load per semester. Students may take up to
eighteen credit hours with the approval of the academic advisor. Students wishing to take more than 18 credit hours
must obtain the approval of the academic advisor and the appropriate Deader@s wishing to take more than 21

credit hours must also have the approval of the Vice President for Academic Affairs. Students must hold a 3.0 GPA or
better to be granted permission to carry an overload.

Nine credit hours is the maximum load for 8 wesglssions during each semester and summer with approval of an
academic advisor. Students may take up to 5 credit hours during a 4 week summer session with the approval of an
academic advisor. Students wishing to take more than 9 credit hours for anlBsgssion or more than 5 credit

hours for a 4 week session must obtain the permission of the appropriate Dean. Courses of shorter duration than 4
weeks will be considered part of the load for the session in which they are offered.

For financial aid, athtee and activity eligibility, etc., twelve credit hours per semester are consideretinfig] nine
credit hours are considered threguarters time; and six credit hours, ohalf time.

Students enrolled in the college with less than thirty completed ¢Healirs for financial aid reasons are considered
freshman status. Students enrolled in the college with thirty or more completed credit hours are considered
sophomores. Students enrolled in courses who have completedfsixtycredit hours are considedespecial
students.
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Advisement Process

Each student is assigned an academic advisor upon being accepted for admission. Students should contact their
advisor periodically to develop and monitor their academic plans.

Advisors help vth questions students may have regarding the College or its programs. To change advisors students
shouldcomplete a Change of Advisor form

Students who plan to continue their education at a fguar college or university should determine, as soon as
possible, the undergraduate requirements of the College they expect to attend.

Academic

Placement

All firsttime students not having an ACT score less than 3 years old are required théak€ CUPLACEXSSET
assessment, which directs them into the appropriate edéryel courses. These scores provide proper placement

into English, Mathematics, andi&ace classes as well as furnish information in reading skills.

Placement Scores and Prerequisites

Ly | O0O2NRIYyOS gAGK !'fESy /2YYdzyAaGe /2ftS3S8SQa O02YYAlYSy
Mathematic ACT Score COMPASS ASSET Score | ACCUPLACER | Prerequisite
Courses Score
Elementary 14-17 Pre-Algebra Numeric Skills | Classic Below 60
Algebra 22-100 33 and above
(MATO15) Algebra 0 30 Next Gen 2249
Intermediate 18-19 Algebra Elem.Algebra | Classic 6@0 A grade of "C" or
Algebra 31-49 39-44 above in MAT 015
(MAT 020) Next Ger250-262 | glem. Algebra
College Algebra 20 and above | Algebra Int. Algebra Classic 8120 A grade of "C" or
(MAT 105) 50-100 39 and above above in MAT 020

College Next Gen 263+ | |ntermediate
Algebra Algebra
0-43
Composition ACT COMPASS ASSET ACCUPLACER | Prerequisite
Courses Writing Score | Writing Score | Writing Score | Writing Score

Pre-Composition
(COL 011) or

Integrated Reading

12-15

23-54

35-40

Classic Below 69

Next Gen 1254

and Writing

(COL040)

Composition | English Score | Writing Score | Writing Score | Classic 6420 A grade of "C" or
(COL 101) 16 and above | 55 and above | 41 and above above in COL 011

Reading Scorg
16 and above

Reading Score

73 and above

Reading Score

39 and above

Next Gen 255+

PreComp or
COLO040 Integrated
Reading and Writing

Reading Courses

ACT
Reading Scorg

COMPASS

Reading Score

ASSET

Reading Score

ACCUPLACER
Reading Score

Prerequisite

Integrated Reading
andWriting
(COL040)

12-15

54-72

34-38

Classic Below 69

Next Gen 1254

Allen Community College Catalo20192020
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Science Courses

ACT
Reading Scorg

COMPASS
Reading Score

ASSET
Reading Score

ACCUPLACER

Reading & Writing

Score

Prerequisite

All Science
Courses and
Internetworking

16 and above

73 and above

39 and above

Classic 6920
Next Gen 255+

A grade of "C" or
above in COL 040

Courses
Allied Health ACT Reading | COMPASS ASSET ACCUPLACER | Prerequisite
Courses Score Reading Score| Reading Score| Reading Score
CMA, HHA, RA 16 and above | 73 and above | 39 and above | Classic 40+ A grade of "C" or
Next Gen 209+ | above in COL 040
Enroliment

Allen Community College holds enrollment periods that are schedulegaiihed throughout the yearTo enroll,
students must take any required assessment tests, visit with an academic adeigot,courses, submit courses
online, and pay, or make arrangements to pay, for tuition and fees.

Students who enroll after thpayment deadlinef the term and until the deadline for adding classes will be
expected to pay or have payment arrangements complete at the time of registration.

The student is officially enrolled in a course when he/she has:

1. Completed required assessment tests.

2. Met with an advisoto develop course schedule

3. Selected and submitted courses online.

4. Paid or madgaymentarrangementdor all tuition and fees. Paymeatrangements means that the student
has accepted a financial aid award, signed up for a payment plan, or has submitted all the documentation
needed for direct payment from a third party such as VA or outside scholarship.

5. Attended at least one class sessior completed online course work.

The enrollment process may vary in short or concurrent courses.

Enroliment Options

Standard Enrollment

Sudentsenroll in credit and gradebearing courses. These courses count toward prograntdagdee completion
as specified by prograwf studyand degree requirementsDevelopmental courses do not count toward program
FYR RS3INBS NBIldZANBYSy(Gazx odzi (KSe@ Foad FAIdzZNBR Ay i?

Auditing a Class

To audit a course, attending a course for no credit or grade, a student must declare that desire at the time of
enrollment. The option to audit cannot be changed once the class bedirsourse originally completed under the
audit option cannot later beonverted to a graded or Pass/Fail optioh.course taken for audit will not count

toward anyprogram or degree requiremenfRegular tuitim and fees are assessed for ttaurse. Scholarship

dollars cannot be used foay for courses being auditedinaudit student cannot displace a student taking a class for
credit.

Allen Community College Catalo20192020
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FINANCIAL INFORMATION

Tuition and Fees

Tuition and fees are in effect as of June 1,2Gind are subject to change by the Allen Community College Board of
Trustees without notice. In order to maintain enrollment, payment arrangements, whether through financial aid or
other meansmust be finalized one week prior to the first calendar day of the term

Allen Community College utilizes a Textbook Rental Progydralp reduce the cost to students. Some courses
require the purchase of a book, workbook, or supplies.

In-State and Outof-State StudentsOnsite Courses Per Credit Hour
Tuition $60.00

Student Fees $25.00
Technology Fee $25.00
BookRent/Material Fees $14.00
International StudentsOnsite Courses Per Credit Hour
Tuition $60.00

Student Fees $25.00
Technology Fee $25.00

Book Rent/Material Fees $14.00
Required Health Insurance $900.00(Estimated Amount per Semester
Housing and Meal Costs (lola Campus) Per Year
Horton Hall Winter Hall and Ballard Hous@vith required 18 $5,200.00

meal plan)

Masterson HallRed Devil Duplexélerynk Halland Parkford $6,30000
Apartments (with required8 meal minimum plan)

Masterson Hall, Red Devil Duplexe, Herynk Hall, and Parkfory $5,900.00
Apartments (with required 10 meal minimum plan)

Adding 8meals to thel0 meal plan $400.00

18 Meal Plan (nbousing) $2,25000
10Meal Plan (no housing) $1,85000

Textbook and Material Rental Fee

Allen Community College operatesextbook rental system for studentsThe book rental cost is #Jer credit
hour. Some classes maygrgre the purchase of a boolorkbook or supplies

Books are distributed through th&llenBookstore and must be returned at the completion of the semester or upon
withdrawal from the course Any student who fails to return books in accordance with this policy will be assessed
the currentreplacement cost of the booksAll academic transcriptwill be held until payment is received.

Payment of Tuition and Fees

All tuition and fees are to be paid fall one week prior to the start of the term or sessimnorder to complete the
enrollment process. Any outstdimg balance must be paid in full before enrollment can begin.

Any student requiring financial aid or student loans to cover costs is responsible for contacting the Financial Aid
Office beforeenroliment and completing all necessary forms and documentaticensure that enroliment will not
be cancelled.

A payment plan is also available for students. Specific information about the plan is available on the Allen website at
www.allencc.edu

Students who do not take carnf financiabbligationswill be removed from classestudents will not graduate or
have transcripts issued until all outstanding balances have been paid in full.

Allen Community College Catalo20192020
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Refund Policy

The date used to calculate a refund is the date the student officially withdraws online, in person, or upon receipt of
correspondence from the student indicating his/her status as being withdrawn.

Students withdrawing from a class which is schedulednduai full semester will receive the following refund of
tuition and fees:

0-14 calendar days 100%

15-28 calendar days 25%

29th day to end of semester 0%
Students withdrawing from a class which is scheduled during an eight week session will receive the following refund
of tuition and fees:

0-7 calendar days 100%

8-14 calendar days 25%

15th day to end of session 0%
Students withdrawing from a class whilasts less than eight weeks will receive the following refund of tuition and
fees:

0-1 calendar day 100%

2nd day to end of class 0%

FINANCIAL ASSISTANCE

The Financial Aid Office assists students eitery aspect of the financial aid process. Types of aid include grants,
loans, scholarships and student employment. See the Allen website at www.allencc.edu for more information about
financial assistance.

Federal Financial Aid

Applying for Federal Financial Aid

The Free Application for Federal Student Aid (FAFSA) is the only form that a student is required to complete to be
considered for student assistance from any of the federal Title IV progriimsidditional application or other

NBljdzSad F2NIAYF2NXVIGA2Y OFy 0SS NBIdZANBR o6& |y Ayadidaddz
on the application, a student may need to submit verification documents.

The priority filing deadthe isMay 15t for the fall semester and Novembet for the spring semester. You should file

by the priority deadline in order to make sure your financial aid is processed and awarded by the beginning of the

term. If you have attended any other postsecondary institujaaideligibility cannot be deterfimed nor awarded

until Allen Community College has received an official transcript from each institution attended.

Those interested in employment at the college should complete the Student Employment Application each year
employment is desired. The FAR&Abe used to determine if the student is eligible for Federal \AWstddy funds.

Financial Aid Eligibility

In general, to be eligible for federal financial aid you must:

Demonstrate financial need (for most programs)

Be a U.S. citizen or afigible noncitizen

Have a valid Social Security Number, if required

Be registered for the Selective Service if you are a male between the ages of 18 and 25

Be enrolled or accepted for enrollment as a regular studennielgible degree or certificate pgram
Have a high school diploma or its equivalent

Maintain satisfactory academic progress

Not be in default on a federal student loan or owe money on a federal student grant

=A =8 =8 =4 -4 -4 -8 A
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Pell Grant

The Pell Grant program requires a student meet theegal eligibility requirements. This is a grant program so any
Y2ySe NBOSAGSR R2Sa y24 ySSR (2 06S NBLI ARO® DN} yaG F &l N
attendance, enrollment status, and length of attendance.

Federal Direct Student Loans

The Federal Direct Student Loan program provides opportunities for students to obtain a loan to assist in educational
costs. These are loans so any money received must be repaid. Direct Student Loans are either subsidized or
unsubsidized:

1 Subsidized Dire@&tudent Loans are awarded based on financial need. A student receiving a subsidized loan
will not be charged interest while in attendance with a minimum half time status.

1 Unsubsidized Direct Student Loans are not awarded based on need. A studentohdrped interest from
the time the loan is disbursed until it is paid in fuliterest rates vary and are set by Congress.

A student must meet all general eligibility requirements. The amount the student may borrow depends on his or her
grade level, cliege cost, expected family contribution, current loan indebtedness, and other financial aid received. A
dependent student's creditworthy parents may apply for a Direct PLUS loan for the amount of the student's college
cost minus other aid received. Aigdent may be denied a loan based upon his or her current student loan
indebtedness.

Federal Supplemental Education Opportunity Grant

The FSEOG program provides grant funds to exceptionally needy students and any money deesived need to
be repaid. Students must be Pell eligible to receive this grant. Priority is given to students with the lowest EFCs
(Expected Family Contribution).

Federal WorkStudy

TheFederal WorkStudy program provides employment opportunities on campus tetiful students. Students are
paid minimum wage and work an average ofZlbhours per week. Students must meet the general financial aid
eligibility requirements. The amount4fKS | ¢ NR A& o0l aSR 2y (KS adGdzRSyiQa yS

Verification

Verification is the process of checking the accuracy of information submitted by students when they have completed
the FAFSA. Financial aid applications selected foroagtifin are not awarded until the verification process has been
completed, and corrections, if any, are processed with the Department of Education. Students selected for
verification must complete verification documents and provide official tax return woafion either by use of the

Data Retrieval Tool or a tax transcript. Additional documentation may also be required.

Disbursement of Aid

Funds from grants, loans, and scholarships are posted to student accounts once the aid has been accepted and any
required loan processes are complete. Allen disburses all funds to student accounts after the fifth week of classes.
Refunds of any balance due will be sent to the student by check after funds are disbursed. Awards made after the
fifth week of classesra disbursed each week on Friday.

Loans must be disbursed in two instalments to remain in compliance with federal regulations. If a student is
attending fall and spring semesters, one disbursement will be in the fall and one in the spring. A studetibgtte
only one semester will receive the first disbursement after the fifth week and the second disbursement will occur
after one half of the semester has been complete.
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16



Satisfactory Academic Progress

Federal regulations require the Office of Financial Aid to monitor the academic progress of all students applying for
federal financial aid. Allen Community College will monitor student Satisfactory Academic Progress for federal
financial aid at the time fomatriculation to the college and at the end of each semester. Satisfactory Academic
Progress for federal financial aid is based upon three measurements: (1) number of attempted credit hours
completed; (2) cumulative grade point average; and (3) maxinmiona frame in which to complete a course of study.
Failure to maintain Satisfactory Academic Progress guidelines for federal financial aid will result in the student being
placed on financial aid suspension and the loss of federal aid eligibility.

Returnof Title IV Funds

Students who cease attending, withdraw prior to the 60% point of a semester, or fail to successfully complete any
hours will be responsible for the return of a portion of the federal funds received to the Depattof Education.
Students are encouraged to talk with financial aid staff before withdrawing from classes.

Institutional Aid

The priority filing deadline for institutional aid is Aprlfor the fall semester and Decembet for the spring
semester. The academic and scholarship application deadline is Augfdst the fall semester and Januar$f for

the spring semesterApplicants who have earned less than 12 credit hours of miegrsework must submit a high
school transcript or GED score. Students who have earned at least 12 credit hours of college coursework must
submit official transcripts for previous college courses.

Scholarship Requirements

Unless otherwise indicatedhé following requirements apply to all institutional and endowment association
scholarships and grants-aid:

Must be enrolled in at least 12 hours that begin the first week of the semester

Mustearnat least 12 credit hours each semester

Require a cumutive GPA of 2.0 or above

Students who have attempted 96 credit hours are not eligible

Scholarships apply only for the fall and spring semestaholarships are not available for the summer
term

Only one scholarship will be awarded toiadividual student

Scholarships are reviewed and renewed each semester

Scholarship application deadline iggust1st for the fall and December 1st for the spring semester
Transcripts must be received prior to the first day of the semester

=A =4 =4 -4 A
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Academicand Enaddwment Scholarships

Students applying for an academic or endowment scholarship must comp&thdaarship Applicatioand submit
transcripts or GED scores.
1 Presidential Academic Scholarship
0 Must be a Kansas resident with a 3.75 and abtmwaulative GPA aequivalent GED score
0 Sclolarship includes tuition, feegnd book rent up to 18 hours per semester
0 Must complete 12 hours with a cumulative GPA of 3.75 or above to renew
1 Academic Scholarship
0 Must be a Kansas resident with a 3:504 cumulative GPA aquivalent GED score
0 Scholarship includes tuition and book rent up to 18 hours per semester
0 Must complete 12 hours with a cumulative GPA of3.54 to renew
1 Merit Academic Scholarship
0 Must be aKansas resident with a 3.€049 cumulative GPA equivalent GED score
0 Scholarship includes $500 per semedtertuition
0 Must complete 12 hours with a cumulative GPA of340 to renew
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1 Endowment Academic Scholarships
0 Students who apply for an acad@scholarship will be notified if they meet the criteria for a named
scholarship. Some endowment scholarships require an additional application.
0 Students receiving an endowment scholarship are not eligible for other institutimhalarships

Activity Scholarships

1 Signed letter of intent and 2.0 cumulative GPA is required

1 Recipients are selected by the sponsor through letters of intent.

1 Thescholarship amount is specified in the letter of intent.

1 Must earn 12 hours (or average 12 hours for each semester attempted) with a cumulative GPA of 2.0 to

retain the scholarship

Must live on campus or receive permission to live off campus from thetiref Student Life

Must sign a letter of intent each academic year

1 Activity scholarships are offered for the following areas: Art, Newspaper, Academic Challenge, Student
Ambassadors, Livestock Judging, Theatre, and Music.

= =4

Athletic Scholarships

1 Signedetter of intent.
1 Recipients are selected by the coach through letters of intent.
1 The scholarship amount is specified in the letter of intent.
1 Must be eligible and remain eligible by NJCAA, Region VI and KJCCC rules.
1 Must live on campus or receive permsito live off campus from the Director of Student Life
1 Must sign a letter of intent each academic year

Athletic scholarships are offered for the following sports:

Men's Women's

Basketball Basketball

Baseball Softball

CrossCountry CrossCountry

Track Track

Soccer Soccer

Golf Volleyball

Cheer & Dance Cheer & Dance

Athletic Training Athletic Training

Other Institutional Scholarships

1 Allen County Grang Grants of $100$400 persemester are given to Allen County residents based on credit

hours enrolled.

Employee Grant Faculty, staff and adjuncts are eligible for a grant covering tuition, fees, and book rental.

Employee Spouse or Dependent Gra@pouses or dependent children full-time employees may be

eligible for this tuition and book rental fee grant.

1 Early Start ScholarshgFirsttime college students needing developmental education in at least two areas
may apply for this summer session scholarship.

f
f

Veterans Benefits

The Registr& ¢ K2 8 (!SINI ¥y0@a NB LINB & Sy ( |; appra@iiately @0 ddys brgragai@dtb |j dzS a G
process application and certification form€.2 NJ  RRAGA 2yt Ay F2NXI A2y 2y @SiSNI
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ACADEMIC POLICIES AND PROC EDURES

General Education

General education at Allen Community College combines essential thinking skills with knowledge from a broad range
of academic areas. Through completion of the general education program, Allen students will have attained the skills
to make informed, ethical decisions, enabling them to pursue a productive future in an increasingly complex and
diverse global community. Tregeas of knowledge within the general education program include:

1 Effective Written and Oral Communication
1 Mathematics and Analytical Reasoning

9 Ciritical Thinking and Problem Solving

1 Social Context in the World

1 Appreciation of Arts and Humanities

The generaéducation program is present in all Associate Degree Programs at Allen.

Academic Honesty

Students at Allen Community College practice academic honesty. Academic honesty is the concept that students
conduct themselves with integritylntegrity, or honesty, is the foundation upon which relationships are built. Allen
students understand how important relationships are to success, and that a code like academic honesty extends
beyond the classroom. After Allen, students will find thabfid understanding of integrity and adherence to a code

of ethics is necessary for success at the university and in places of work.

Students at the College practice academic honesty in many ways. Some of the most common ways a student shows
academic honsty are by citing the works or ideas of an author properly and by doing his or her own work. Allen
students show their understanding of academic honesty and act with integrity when they:

Use quotation marks to identify exact quotes;

Give credittothea€ 2 NJ 6 KSy GKS O2yGSydz ARSF&AX 2NJ aiNHzOG dzNB
Create original work for every assignment in every course;

Use notes, study aids, and technology appropriately;

Collaborate appropriately with others;

Encourage their peers to aafith integrity on their coursework and in classroom conduct;

Report data, information, and citations accurately;

Avoid copying and pasting without citing the source;

Avoid using unauthorized material during testing;

Avoid sharing the ideas of others withiagiving proper credit through citations.

E R N |

Students are responsible for reading and understanding the academic honesty policy, learning to use materials
ethically, asking for assistance when needed, reporting instances of academic dishonesty, and r@fisioghers
in academic dishonesty.

Instructors are responsible for establishing classroom policies regarding academic honesty and for adequately
preparing their students for the challenges assignments provide. Instructors also provide support for students with
guestions concerning acadentionesty and take steps to minimize the temptation of academic dishonesty in the
classroom. Each instructor must inform students of the classroom policy regarding academic honesty in writing at
the beginning of the semester through the course syllabusruosirs should be consistent in applying the academic
honesty policy, protect the identity of students accused of academic dishonesty, and use reason in making
consequences match the offense.

The College will provide an academic honesty policy and dieaggrthe academic honesty policy to faculty,

students, and staff. The College will discuss the topic of academic honesty in resources such as the student
handbook, in orientations, and in the College Career Success Seminar. The College will endeavidietfapiiities,

class enrolliments, and/or support personnel which make it practical for faculty, staff, and students to make cheating,
plagiarism and other dishonesty conduct less likely. The College will provide support services such as the Writing
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Cente and counseling to help students be academically honest and to support stakeholders in their efforts to
maintain academic honesty.

When an instance of academic dishonesty is suspected, the instructor should first meet with the student. If the
student isnot responsible for academic dishonesty, no action is taken. If the instructor believes sufficient evidence
exists and the student has violated the academic honesty policy, consequences will be determined by the instructor.
Consequences can include, buearot limited to the following: a verbal reprimand, a written reprindamepetition

of course work, aeferral to counseling, a failing grade on an assignment, a lowered grade on an assignment, a failing
grade for the course, or administrative withdrawedrh the course.

A student accused of academic dishonesty has the right of appeal. Appeal follows the same process as the Academic
Appeals Process. Students should first contact the instructor to resolve any issues. Should the instructor and student
fail to resolve the issue, then the student should contact the appropriate Dean. Should the appropriate Dean fail to
resolve the issue, the student should contact the Vice President for Academic Affairs.

Concurrent Enrollment Program

Allen Community College armdea unified school districts have been educational partners for many years, with

| 2y OdzNNByYy (G 9y NRffYSYyd t NRPAINFrY OflaasSa 2FFSNBR (2 KAIK
postsecondary educational opportunities are availabléigh school sophomores, juniors and seniors who are

motivated and prepared for collegevel courses. The concurrent enrollment program enafiaayhigh school

students to earn both college and high school credit. This program follows Kansas legisimtelines, which

NBljdZANBE |y 3aANBSYSyd 0SiseSSy I KAIK aoOKz22f |yR !'fftSyo
the high school student can partiéife in the concurrent enrollment progranAllen actively partners with
BurlingameBurlington, Crest, Humboldt, lola, Lebo, Lyndon, Marais Des Cygnes Valley, Marmaton Valley, Mission
Valley, Osage City, Santa Fe Trail, Shawnee Heights, Silver Lake, Southern Coffey County, Waverly, and Yates Center.

Short -Term Career  Programs
Allen Community College is approved to offer siertm courses, which can lead to careers in headtlated fields.
Upon successful completion of the following courses, a student will earn a cediti€abmpletion fromAller

Rehabilitation Aide
Social Services Designee/Activity Director

Students who complete the following courses and pass the state test will receive a certificate from the Kansas
Department ofAging and Disability Services

Certified Nurseiide

Home Health Aide

Medication Aide

Workforce Development

2 AGK G2RF@Qa S@SNI OKLl y3Ay Jto-date G PexhaleAging. AfleS Sohdvhyhily Clagett 2 & S
provides quality, customized, affordable workforéélt A y Ay 3 (G2 YSSG | O2YLI y&eda AYRAD
offers training at the work site or on campus, during the day, evening, or weekends. The College strives to meet the
specific needs of the company.

For information on business and industrgihing needs, contagdtarris@allencc.edor phone620-901-6306

Transfer Credit

Allen Community College will accept transfer credits to be applied toward a deBifégen credit hours applied
toward graduation must be taken at Allen

External and transfer credit would include credit for prior learning and hours transferred from other accredited
institutions. Grades are also transferred from accredited institutions and are calculated in the cumgttatieepoint
average.Three hundred level courses and above (300+) cannot be applied as transfer credit toward a degree or
certificate at Allen.
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Kansas System -wide Transfer Courses

The Kansas Board of Regents has approved a list of courses for guaranteed transfer among all Kansas public
postsecondary institutionsA student who completes a course listed as a guaranteed transfer course at any Kansas
public community college, techniceollege, or university can be certain that he or she can transfer that course to

any other Kansas public institution in pursuit of a degree or credential. Please refer to the Kansas Board of Regents
website athttps://www.kansasregents.org/academic affairs/transfaticulationfor more information. To identify

a Systerrwide Transfer Course in this catalog, look for the KRSN designation after the course description.

Rev erse Transfer

Students who transfer to a Kansas public university from a Kansas public community college or technicareollege
eligible for Reverse Transfer, which allows for the attainment of any associate degree for which one is eligible along
the wayto additional certificates and degrees. Within a student's first semester, those who transfer coursework from
a public university, community college or technical college will be notified if they are eligible to be considered for
reverse transfer Studens will need to opt in before their information will be shar&tudents who then complete

the coursework for a given associate degree will be eligible to receive that degree, administered automatically by
correspondence between the new institution and theiversity, community college or technical college the student
last attended. Visihttps://www.kansasregents.org/academic affairs/transfarticulation for more information.

Articulation Agreements

Allen Community College has developed articulation and 2+2 agreements-yetir £olleges and universities in the
region. Through these agreements, students may complete aywaw degree program at Allen and transfer
seamlessly into a foryear degree psgram at the college or university. Please visit the Academics section of the
Allen Community College websitewvavw.allencc.edifor information on specific articulation and 2+2 agreements
and links to college and urersity websites with more details.

Credit for Prior Learning

Students may be eligible for college credit through CLEP, DSST, and AP standardized tests. Military educational
experience recommended by the American Council on Education may also be ddoemeedit.

1

1
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In alignment with KBOR policy Allen Community College will accept CLEP credit in transfer from Kansas
institutions.
lff ONBRAG F2NJLINAR2NI £ SEFNYyAy3a Aa NBO2NRSR 2y aidzRSy ¢
Allen.
All credit for prior learning will receive a grade of CR and will not be calculated in to the cumulative grade point
average.
Credit for prior learning will be counted toward graduation and may be used to fulfill curriculum requirements.
Credit for priorlearning cannot be used to meet the enrollment requirement for federal or institutional aid.
Credit for prior learning cannot be used to repeat classroom credit in which a grade was received.
No charges are assessed for prior learning credits.
Official test scores or transcripts of prior learning credit should be forwarded to

wS3IAAGNI NRAa hTFAOS

Allen Community College

1801 N Cottonwood Ave

lola, KS 66749

(620901-6291) oremailhaviland@allencc.edu
Upon submission of proof of a current Child Development Associate Certificate and successful completion of 12
credit hours at Allen, students would be credited 3 credit hours of ECE electives.
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Credentials

Credentials, obtained through state licensure that were not a part of an accredited higher education institution
course, may be included on the Allen transcript but will not receive a grade and will not be calculated in to the
cumulative grade point averag

Military Educational Experience Credit

Advanced standing credit for military educational experience can be given based on recommendations of the
American Council on Education, which has established equivalency credit guidelines for military Wwerkrimy,

Navy, Air Force, Marines, and Coast Guard. Individuals seeking advanced standing credit based on military service
should refer to the ACE Military Transfer Guidétsp://www.acenet.edu/newsroom/Pages/TransfeGGuide
UnderstandingYourMilitary-TranscriptandACECreditRecommendations.aspx

Standardized Tests

Allen will accept the Collegeevel PlacemerExamination Program (CLEP), the Advanced Placement (AP), and DSST
exam results for college credit if the score being transferred meets the minimum score required for each course.
Minimum scores are the crediranting scores recommended by the AmericanyCQA f 2y 9 RdzOl GA2Yy & |
transcript will denote all credits earned through CLEP, AP, and DSST.

CLEP

CLEP tests are collefgvel tests administered by the College Board. Students interested in seeking credit through
CLEP should refer to their wetasat https://apscore.collegeboard.org/scores/scareporting. The following list
shows the CLEP tests approved at Allen Community College and the minimum score required for credit:

Qourse Min.
Prefix _ Course Credits Test Name Score
BUS210Financial Accounting 3 Financial Accounting 50
BUS221Business Law | 3 Introductory Business Law 50
BUS275Principles of Management 3 Principles of Maagement 50
BUS278Marketing 3 Principles of Marketing 50
CIS100 Computer Concepts & Application8 Information Systems & Computer Applications 50
COL101English Composition | 3 College Composition 50
and
COL102English Composition Il 3
COL130Introduction to Literature 3 Analyzing and Interpreting Literature 50
ECO20Microeconomics 3 Microeconomics 50
ECO208Macroeconomics 3 Macroeconomics 50
HIS108 American History to 1865 3 History of the United States | 50
HIS109 American History from 1865 3 History of the United States |l 50
HIS121 World History to 1500 3 Western Civilization | 50
HIS122 World History 1500d Present 3 Western Civilization Il 50
MAT105College Algebra 3 College Algebra 50
MAT123Calculus with Analytic Geometry |5 Calculus 50
POL111American Government 3 American Government 50
PSY101General Psychology 3 Introductory Psychology 50
PSY263Developmental Psychology 3 Human Growth and Development 50
SOC 103ociology 3 Introductory Sociology 50
SPA101Elementary Spanish | 5 Spanish Language 50
FPA102 Elementary Spanish Il 5 Spanish Language 63
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AP

Advanced Placement tests are administered to high school students at the end of dellejeourse that are taught
in the high school. To request test scores contact AP Servibétpsif/apscore.collegeboard.org/scores/score
reporting. The following list shows the AP tests approved at Allen Community College and the minimum score
required for credit:

Course Min.

Prefix _Course Credits Test Name Score

BI0102 Princiges of Biology 5 Biology 3

CHE12%College Chemistry | 5 Chemistry 3
and

CHE136College Chemistry 1 5

CIS100 Computer Concepts & Application8 Computer Science Principles 3

CIS109 Intro to ComputerProgramming 3 Computer Science A 3

COL101English Composition | 3 English Language and Composition 3

COL130Introduction to Literature 3 English Literature and Composition 3

ECO20Microeconomics 3 Microeconornics 3

ECO208Macroeconomics 3 Macroeconomics 3

GEO104rinciples of Geography 3 Human Geography 3

HIS108 American History to 1865 3 US History 3
and

HIS109 American History from 1865 3

HIS121 World Hstory to 1500 3 World History 3
and

HIS122 World History 1500 to Present 3

MAT115Elementary Statistics 3 Statistics 3

MAT123Calculus with Analytic Geometry |5 Calculus AB 3

MAT123Calculus with Analytic&@metry | 5 Calculus BC 3
and

MAT125 Calculus with Analytic Geometry B

POL111American Government 3 US Government and Politics 3

PSC204Engineering Physics | 5 Physics C: Mechanics 5

PSC205Engineering Physidk 5 Physics C: Electricity & Magnetism 5

PSY101General Psychology 3 Psychology 3

SPA10l1Elementary Spanish | 5 Spanish Language and Culture 3

DSST

DSST exams allow students to earn college credit for knowledge obtaingidethe traditional classroonfor
more information about the DSST exams gbitp://getcollegecredit.com/test takers The following list shows the
DSST test approved at Allen Commugitllege and the minimum score required for credit:

Course Min.
Prefix _ Course Credits Test Name Score*
APS101Substance Abuse Awareness 3 Substance Abuse 400
BUS120Introduction to Business 3 Introduction to Business 400
BUS121Business Mathematics 3 Business Mathematics 400
BUS125Personal Finance 3 Personal Finance 400
BUS205Supervisory Management 3 Principles of Supervision 400
BUS206Human Resource Management 3 Human Resource Management 400
CIS100 Computer Concepts and Applications3 Introduction to Computing 400
CJS100Introduction to Criminal Justice 3 Criminal Justice 400
CJS242Introduction to Criminology 3

CJS101Law Enforcement Operations 3 Introduction to Law Enfecement 400

and Procedures
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COM10Public Speaking 3 Principles of Public Speaking 400
EDU201Foundations of Education 3 Foundations of Education 400
GEO104rinciples of Geography 3 Human/Cultural Geography 400
HIS210 The Anerican Civil War 3 The Civil War and Reconstruction 400
HPE105Personal Hygiene Community Health3 | SNBX Qa ¢ 2 2 dzNJ | S 400 K
HUM105Ethics 3 Ethics in America 400
HUM135World Religions 3 Introduction to World Religions 400
MAT105College Algebra 3 Fundamentals of College Algebra 400
MAT115Elementary Statistics 3 Principles of Statistics 400
PSC151Physical Science 3 Principles of Physical Science 400
PSC180Descriptive Astronomy 3 Astronomy 400
PSY263Developmental Psychology 3 Lifespan Developmental Psychology 400

*Score since 2008. Contact Registrar for minimum scores for older tests

Catalog of Record

The catalog in effect for the term a student matriculates to the college is assignedasittizR Sy i Qa & Ol G |
NEO2NRéE® {{(dzRSyida YIeé y2G O02Y6AYS LINBANIY NBIdANBY
requirements specified in his/her catalog of record to progress toward graduation.
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Students may select a more currentaiag as their catalog of record and would then follow the program
requirements specified in that catalog. A student will have five years to complete a degree or certificate under
his/her catalog of record. If the catalog of record expires, the studdnfwi Yy SSR G2 &St SO0 GKS Od

When the college discontinues a degree or certificate program, students who have already declared their intent to
graduate in the program will be allowed a maximum of one year to complete their requiremelaisgaas
continuous enrolliment is maintained. Additionally students may not declare a major that has been discontinued.

Updating Student Information
lye OKFy3aS Ay | adGdzRSyidQa yI YSS | ReNEhaaminishativebfficdso Ay F 2 N
that permanent records may be changed. Students may submit changes through their myAllen portal.

Changesi n Class Schedule

Drop/Add Period

Students may add full semester anav@ek session classes during the first 7 calendar days of the term. Students

may drop full semester classes during the first 14 calendar days of the semester. Couraeginsg@ssions may be
dropped during the firs¥ calendar days of the session. Students in classes which last less than 8 weeks must drop or
add by the end of the first day of class. No record of courses dropped during this period will appear on the

transcript.

Students should always discuss angslachedule changes with their advisor. During the drop/add period, schedule
changes may be completed through the myAllen portal or by submitting a Change of Schedule form. No class may be
added after the official add period without the consent of thetmictor and the appropriate dean.

Withdrawing from Class

To withdraw from a course or the college after the drop period, a student must officially withdraw online, in person,
or in writing. Phone or text messages do not meet the requirement to withdraw

For a full semester or secondaek course students may withdraw up to and including the 70th class day of the
semester. For a first®eek course students may withdraw up to and including th& &8ss day of the semester.

For courses lasting leflsan 8 weeks, students may withdraw up to and including 50% of the class meetings. A
RSAAIYIFIGA2Y 2F a2¢é O66A0GKRNIgO0 akKlfift 0SS SyiSNBR 2y (KS
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An instructor may withdraw a student from his/her class if the studeweeds the limits of the class attendance or
course work policy specified on the syllabus. The instructor shall submit a Change of Schedule form. The student
shall be notified and may request reinstatement.

A student may be administratively withdrawn frothe College for nopayment of financial obligations or student
conduct violations. The staff member initiating the withdrawal must complete a Change of Schedule form. The
student shall be notified and may request reinstatement.

After the designated widrawal period, no withdrawals by the student or instructor shall be allowed. In cases of
extenuating circumstances, permission to withdraw from all classes in which the student is enrolled may be granted

by the Vice President for Academic Affairs. dfualent simply stops attending class, he or she is not officially

GAGKRNI gy @ {dzOK aGdzRSyia akKlFftt NBOSAGS acCcé¢ AN RSa |y

Reinstatement

If a student is administratively withdrawn, the student has the right to request reinstatement in the class. Students
removed for noRpayment at the beginning of a term will usually be given until the end of the add period to make
payment and request restatement. If the reinstatement is denied, the student may use the academic appeals
process to appeal the withdrawaPending the final action on the appeal, the student is to attend all class sessions.

Attendance

Attendance and engagement in college course work is requiMlstudent is entitled to lassences.Absence from

class is regulated on the principle that all students nugsthe full work of the classAny absence represents an

academic loss and will natura®yS 2 LJF NRAT S | & { dzR Sojfityi @ passihiltheRGsseTHey R (1 KS LJ2 &
responsibility for class and laboratory attendance is entirely upon the student.

The student will be given the opportunity to make up the work and tests missed wheabdence is due to a college
activity, verified illnss, personal or family crisi§tudents should notify the instructor ahead ohe if an absence is
required. Excessive absence is defined by the instructor.

Early Student Progress Report (ESP)

Grades are issued at the close of each semester; however, a progress report may be issued any time to inform a

student of his or her status in a class. The Early Student Progress Report (ESP) will be available thposgh cam

email, and followup will be provided through advisors, coaches and student services staff. Suggestions and
NBaz2dz2NOSa YIe 0SS NBO2YYSYRSR (2 KSfLI AYLINR@GS (KS &addzRS

Final Examinations

Final examinations are considered a part of each course and are given at the close of each sekliedtetents are
required to take the examinationgAll final examinations are to be conducted at the time and place designated by
college officits. Any deviation from the published exam schedule will require the approval of the instructor and the
appropriate dean.

Allen hasestablishedStudy Daysluringthe week offinal examinations eackemester. During thigeriod, there will
be nocollegesponsored extraurricular activities except as may be scheduled for state, regional, district and
national competition.

Credit Hours

A credit hour at Allen Community College is defined as an amount of work represented in intended learning
outcomes and vefied by evidence of student achievement that is an institutionally established equivalency that
reasonably approximates not less than:

1 One hour of classroom or direct faculty instruction and a minimum of two hours effeclass student
work each weekdr approximately fifteen weeks for one semester or the equivalent amount of work over a
different amount of time; or
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1 Atleast an equivalent amount of work as listed above for other academic modalities and activities
established by the College includingioelcourses, laboratory work, internships, practica, studio work and
other academic work leading to the award of credit hours.

Equivalent amounts of work have been established for one credit hour for the following:

1 Laboratory worlg 1.5 hours per week fat5 weeks
1 Internshipsg 45 clock hours
9 Practicag 45 clock hours

Grades and Grade Points

A, B, C, D, and P are recorded as passing grades; F indicates failtrg. @8 YLJX SGS aLé¢ A& 3IAGSy 2
cannot complete the coursework because of illness or other conditions usually beyond the control of the student.

An explanation of the work required to complete the course must be filed by the instructor with the Vice President

for Academic Affairs at thigme the incomplete grade is submitted. The incomplete work must be made up by the

end of the following semester. A student who fails to meet the deadline for completion of the incomplete will have

to repeat the entire course for credit.

G NBIAAGNI GA2YyZ | addzRSyd Yire 2L G2 GFr1S Ftyeée O2dz2NES
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Grade points are employe@if rating academic achievement for the student. For each semester hour of credit with

an A grade, 4 points are awarded; for a B grade, 3 points; for a C gnadiet£, for a D, 1 point; and for an F grade,
no points will be awarded.

Grade Point Averag&emester

Grade point average (GPA) is determined by dividing the“number of grade points earned in a semester by the
numberofcrediK 2 dzZNBE + G G SYLIGI SRAP BEDQaAzR®Y I 2 Q&>

Grade PointAverageCumulative

Cumulative grade point average (GPA) is determined by dividing Ehe number of grade points earned in all of the
aidzRSyiQa O2ttS3S O2dzNASEA 0 &S HEISIzZR HWa RN HEBIGNBR A (1 K 2 dzN.
repeated acourse, only the most recent grade and grade points will be used in calculating GPA.

GradeReports

Grades are available online through the myAllen portal as soon as they are posted by instructors. No grade reports
are mailed.

Repeating a Course

Repeatinga course for which credit has already been earned will cancel the grade and credit in the earlier
enrollment even though a record of the work will continue to appear on the transcript. The last grade in the course
repeated will be used in computing gragdeint averages. No course by arrangement or advanced placement tests
are permitted for repeat of a credit course. Some activity/participation courses may be taken for credit more than
one time.

Transcripts

Atranscriptisthd B O2NR 2F | aidzZRSydQa | OFRSYAO 62N @ LG O2y il A
earned.

Official Transcripts

Ly 2FFAOALE GNI yAONRLIG A& GKS GNHzS NBO2 MR Anofficiali KS & i dzRS
transcript is signed by the Registrar and has a stamp of the College seal. Official electronic transcripts will be

provided whenever possible.
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Previous College Transcripts

A student is required to send Allen an official copy of previallege transcripts if the student attended other

colleges or universities. The college accepts official electronic or hardcopy transcripts. The Registrar will evaluate all
credit hours from other institutions. State law requires the College to keefquewollege transcripts in the
aidzRSyidiQa FAtSo

Holds

If a student owes the institution money for any reason, a hold will be placed on his/her transcript. The student will
not be able to obtain a transcript until the debt is paidomoks and/or equipment are replaced or returned.
Transcripts will be released after all obligations are met.

Transcript Requests

¢t2 KI@S +y 2FFAOALFE O2Lk 2F GKS addzRSy il Qaniverditg, ey (NI ya o
student must provide the Registrar with permission to send the transcript. Official transcripts will be sent only upon
request. Electronic transcripts will be sent whenever possible. Transcript request forms are available in the

Adminigi NI G A2y hT¥TFAOST 2y (KS Ye!ftSy LRNIFIETX yR 2y 1ffSy
transcript requested.

Access ing Common Course Outlines

Common Course Outlines contain academic course information, including Course Descriptions, Learning Outcomes,
YR GKS GeéelLlSa 2F 'adaAirdyySyida FyR 9@lfdad A2y aSiK2Ra dz
http://www.allencc.edy and can be viewed by clicking on the Academics tab, on Common Course Outlines, and on

the blue underlined course prefix and number for each course listed.

Honors Recognition

Those who have done outstding scholastic work are recognized at the end of each semester ththegh

Lzt AOFGA2Y 2F I t NBaAaARSyGQa | 2y aétlaw.@dradepoint Avardgfhed G KS y
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is given to those with 3.0 to 3.49 grade point averagkes.be eligible for honors recognition, a student must be

enrolled in and receive grad in 12 credit hours or moreCourses taken on a Pass/Raibis will not count toward

the 12 credit hours.

Academic Probation

Degree or certificate seeking students shall make at least minimum progress toward an Associate Degree or certificate
while enrolled as a student at Allen Community College. Student progress is determined by the student's cumulative
grade point average. Minimum progress is determined as follows:

1.5 GPA upon completion of 12 credit hours of work
1.6 GPA upon completion ofiZredit hours of work

1.7 GPA upon completion of 36 credit hours of work
1.8 GPA upon completion of 48 credit hours of work
2.0 GPA upon completion of 64 credit hours of work

Any student whose grade point average falls below the minimum standartibshplaced on academic probation.
While on probation, the student's class load shall be reduced to a maximum 13 hours to enable the student to more
readily make up the academic deficiencies.
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Graduation

Degree Check

Student progress toward a degree should be checked prior to completion of 48 credit hours. For certificate
programs, progress should be checked prior to the completion of each semester. However, students should contact
their academic advigao review their progress toward a degree each semester. A degree audit tool is available for
students to use on the myAllen portal.

Participation inCommencement

Commencement exercises are held once a year in May at the lola Campus. In order to participate, a student must
apply for graduation. Application for Graduation forms are availabltherllen website allencc.eduStudents who

meet allgraduation requirements in the preceding December may participate in the May commencement exercises.
Students who expect to meet all graduation requirements during the summer session may participate in the
preceding May commencement exercises. Therenaréees for applying for graduation or participating in
commencement exercises.

Academic Renewal Policy

The Academic Renewal Policy allows students returning to Allen Community College the opportunity to progress
beyond their previous academic performanéestudent may request up to two semesters for renewal. Although

these semesters do not have to be consecutive, they must be chosen intact. A student cannot choose a variety of
courses from various semesters for consideration. A term for which acadenaiwal is granted will remain on the

Allen transcript as Not Earned, and will no longer be counted in the final GPA or total hours earned. These terms will
be considered when determining satisfactory academic program for financial aid.

In order to be grated academic renewal, the following criteria must be met:
1 Only terms occurring three or more years past may be petitioned for renewal.

1 The student must show current academic progress by completing at least twelve credit hours with a GPA of
20orabovew i K Fff Ofl&daa 3INIRS&a o0SAy3a a/é¢ 2NI o6SGGSNI 6SF
course will be included in these 12 hours.

A student requesting academic renewal must send a formal letter of petition to the Vice President for Academic
Affairs. These requirements concerning academic renewal must be followed:

1 A student may only receive academic renewal one time.

1 Only terms taken at Allen may be petitioned for academic renewal. Courses from another institution must
be petitioned at that institition where the renewal policy may vary.

T {dzO0S&aaArA@S 2NJ NI yaAFTSNI AyadaddziaAzya NBASNBS GKS N
for their respective requirements or purposes. Allen also reserves the right not to acknowledge academic
renewal granted by other institutions.

Academic Appeals

Students are provided with a Student Handbook that outlines general academic policies. Students also receive a
course syllabus that indicates expectations, grading system, tned pertinent data regarding a particular course.
LG Aa GKS addzRSyiQa NBalLlRyaroAftAde G2 06SO02YS FILYALAFN

If a student receives a grade that he/she feels is unfair and not in compliance with guidelinesibotiee
publications, he/she may appeal the grade using the following process.

The student shall appeal in writing to the instructor who issued the grade with a copy going to the Vice President for
Student Affairs and Dean for the lola Campus, or Dean fin®©hearning. This shall be done within seven (7)

calendar days from the day the grade was issued for an assignment or test and within thirty (30) calendar days from
GKS SYyR 2F (GKS &aSYSaidiSNI F2NJ I FAyYIl fsnanelthe8ldssin whitidthedzRS R A
grade was received, and the basis for the appeal. The instructor shall respond to the student in writing within five (5)
calendar days of receipt of the notice, regarding the disposition of the appeal. A copy of the apgdiad:

Allen Community College Catalo20192020
28

~

z



AyaidaNdzOG2NRa NBalLkrRyasS akKltt 0S FA{SR gAGK GKS A0S tNB
appropriate Dean.
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Academic Affairs with a copy going to the Vice President for Student Affairs. This appeal shall be in writing and shall

0S adzoYAUGUUSR GAGKAY FTAGBS opv OFftSYRINIRIFIéa 2F GKS RIFGS
Academic Hairs shall confer with both the student and the instructor and may review any other information

relevant to the situation. The Vice President for Academic Affairs shall respond to the student in writing within seven

(7) calendar days of receipt of theeal regarding its disposition with a copy going to the Vice President for Student
Affairs.

If the student feels the Vice President for Academic Affairs decision is not fair, he/she may within five (5) calendar

days of receipt of the Vice President foradlemic Affairs decision, appeal the matter to an Academic Appeals Task

Force. This task force shall be composed of the Vice President for Student Affairs, the Dean for the lola Campus, or
58Iy F2NJ hytAyS [SINYyAy3II | ¢anhsfractoMippOitited] Ky tie VicelPreSdert fordzR Sy (i
Academic Affairs. The instructor whose grade is being appealed shall not serve on the task force. The Academic
Appeals Task Force shall confer with the student and instructor and review all pertifmmation. The task force

shall come to a decision regarding the appeal and respond to the student, in writing, within seven (7) calendar days

of receipt of the appeal.

If the student still feels that he/she is being treated unfairly, an appeal may be maaithe Board of Trustees

through the President. A written appeal shall be filed with the President within five (5) calendar days after the
Academic Appeals Task Force notifies the student. All pertinent information shall be forwarded to the President f
dissemination to the Board of Trustees. The Board shall place the appeal on the agenda for their regularly scheduled
meeting. The appeal may be heard in open or executive session depending on the wishes of the student. The
President shall deliver theéecision of the Board to the student in writing.

¢tKS . 2FNRQa RSOA&A2Yy Aa FAYyIlI{® ¢KS aiddzRSyild 6K2 FAYRA
realm of the college administrative structure.

SUPPORT AND SERVICES

Academic Support

Library

¢KS 1ftSy [AONINEQA SEGSyaArdsS NBaz2dz2NOS& NS [ GFAtlofS
schedule library instruction for their courses. Library and information literacy instruction are available to both onsite

and virtual classroms and are tailored to each course. In addition to instruction, the library welcomes resource

requests from instructors. Pleasenaail the Library Director with book;leook, or database suggestions.

¢ KS f A0 Niokin@collectionis/avairble @ll Allen instructors, whether they teach onsite at Burlingame,
concurrently at an area high school, or online. Library staff ship books to schools and home addresses. To access the
fAONI NEQ& OFGFt23 IyR 20KSN) @¢bSt®@ai NPy A O NBa2dzNOSa GAaAd
http://www.allencc.edu/index.php/library The online catalog, library guides, databases, abdaks are on this site.

For more assistance using library resources, please caB@GR6235.

Writing Center

The Writing Center serves students with any assignment that involves writing. Tutors are available the Writing Center
on the lola Campus in the Allen Library and on the Burlingame Campus in the Academic Suceessheewtriting

I/ SYGSNRa hytiAyS 2NARGAY3 [0 A& | @FAftlofS G2 Ftt &addz
2 NAGAY3 /SYGSNI tAyl 2y GKS !'ttSy 6S0aAriasSs gooltfSyC
Tutorilk hyt AyS 2NRGAY3T [Fodé ¢KS h2[ fAy]l Aad 2y GKS 2 NRAGA
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and use it in referrals and assignments. For information, contact the Writing Center Coordin&2i>221-6303 or

via email asymes@allencc.edu

RS\
Od
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Math Center

The purpose of the Math Center is to provide all students the support they need to be successful in their math

classes at Allen and beyond. The Math Center Staff is available to assist with assignmemtspézation, and

review topics of difficulty. The Math Center staff consists of student peer tutors that have been recommended by
faculty members and have completed a minimum of College Algebra (many have taken or are currently taking
Trigonometry, Statiics and Calculus), and the Math Center Coordinator. The Math Center is in the Allen Library on

the lola Campus and the Academic Success Center on the Burlingame Campus. For those students unable to visit the
Math Center, Net Tutor is available 24/7 thréduBlackboard for all math classes taught at Allen Community College.

FacultyarsSy O2 dzZN>F 3SR (2 &aKINB AYyF2N¥IFGA2Yy | o2dzi ' tfSyQa | Ol
and use it in referrals and assignments. For information, contact the Kattter Coordinatoat 7853798727, or
via email ajvincent@allencc.edu

Tutoring

Peer tutoring is available for students experiencing academic difficulty. Students seeking assistance in mathematics

and writing should visit the Allen Library on the lola Campus and the Academic Success Center on the Burlingame
Campus. AnOnline Writiigk 6 £ 42 A& F@FAfFoftS (2 2ytAySs 02y OdzNNBy i
website or by emailingymes@allencc.edu

For other subjects, and for online and concurrent students needing help with mathutdef$ available through
Blackboard. Professional tutors are readers anytime day or night to assist students in math, business and technology,
physical and life science, social and behavioral science, allied health, humanities, fine arts, and literature.

Student Success Specialist

Allen's Student Success Speciakgtek to facilitateconversatios about issues that could detetudents from
focusing ortheir class work. They hope to guide students to Allen's other Academic Support services, such as the
Library, Writing Center, and Math Centd¥or information, contacthe Student Success Speciai$20-901-6340

Academic Success Center (Burlingame Campus)

The Burlingame Campus Academic Success Center provides a variety of services for students. Testing is conducted in
English, math, and writing skills fappropriate course placement, along with tutoring and maigetesting for

classes. A bank of computers is provided for schelated work, exploration of career options, and access to

instructional software aimed at student success. The center proadgset study area where Internet access is

available for checking email or for research.

Advising

Each student is assigned an academic advisor upon being accepted for admission. Students should contact their
advisorperiodically to develop and monitor their academic plans. Advisors help with questions students may have
regarding the College and its programs. (See Registration section for more information.)

Athletic s

Allen Commuity College maintains a comprehensive intercollegiate athletics program, including basketball, cross
country, soccer, and track and field for both men and women; baseball and golf for men; and volleyball and softball
for women. Allen is a member of Regighof the National Junior College Athletic Association and competes in the
Eastern Division of the Kansas Jayhawk Community College Conference. Excellent sports facilities are available,
including an allveather track, a baseball diamond, a crasaintrycourse, a softball field, a soccer field, and a

modern gymnasium, all located on th@acampus. Students are encouraged to contact the coach for a tryout.

Athletic Training

The Athletic Training program gives students who are interested in sports medicine hands on opportunities by
working with a certified trainer and supporting the athletic teams.
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Cheerleading and Dance Team

In addition b the intercollegiate teams, Allen has a cheerleading squad and dance team. Tryouts are usually in the
spring. During the fall semester, qualified athletes are selected to compete at regional and national events.

Bookstore

Rental textbooks, workbooks, drsupplies are obtained through the college bookstore. On the lola Campus, the
bookstore is located in th8tudent Centeand is open each class da&.wide selection of merchandisiacluding
Allenapparelis also availableOn the Burlingame Campuse book counter is located in Student Services and is
open each class day. Students may also access bookstore services through the College website.

Business Office

At the Business Office students can pay their account, submit timesheets, collect stati@onyment checks, and
purchase stamps. On the lola campus, the business office is located in the administrative office area. On the
Burlingame campus, the business office is located in the student services area. Please refer to the Financial
Information section of the Catalog for additional information.

Career Information and Assessment

Information and assessments are available to haldents make career decisions. Academic advisors can assist
students with these information and assessment resources.

Community Services

Since education is a lifelong activity, Allen Community College works closely with its communities to provide
educational services. Allen Community College fulfills its mission as it sexkistp the interests and needs
identified within its designated service area.

Physical Fitness Facilities (lola Campus)

Allen Community College has made a commitment to provide facilities to promote fanelssncourage healthful
living among & students and communityF-acilities available on the lola Campus include: (1) an outdoor walking
trail, (2) an ugto-date indoor fitness center, and (3) a large indoor activity building.

Scarlet and Black Club (SBC)

Allen provides a lifelong learning program for mature citizens, the Scarlet and Black Club. This program is for those
60 or older who have lived in the College service area six months prior to enrollment ircdllse or program.

The Scarlet and Black Club members pay no tuition to enroll in most college credit courses onavajatie basis.

They pay only for materials, fees, and book rental. A minimum paid enroliment may be required for certain courses
before SBC members enroll. SBC members will be admitted free of charge to all-seglan athletic contests and

to all music and drama presentations. Contact the Admissions Office for more inform@#6:201-6268

ComputerLabs

Computer labs are open to community members on both campuses. On the lola Campus, the public may use the
computers in the library and Student Success Center. The Burlingame Campus has computer stations available in the
Student Commons anficademic Succe<enter. All computers have Internet access. Anyone using technology on
campus must abide by the Internet Usage Policy.

Counseling

Students needing personal and social adjustment counseling are referred to local mental health cergersiftes.
Academic and career counseling are provided by academic advisors and faculty.

Disability Services
Allen Community College is committed to assisting individuals wittpititges in achieving their educational goals
with appropriate accommodations and services based on individual documented need.
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The Student Success Center on the lola campus and the Student Services Office on the Burlingame campus,
coordinate accommodatianfor Allen students who have a documented disability. Accommodations are provided at
no cost to enrolled students on an individual basis and with respect for confidentiality. The College encourages
independence and seddvocacy for students with disdities.

Disabilities qualifying for services may include, but are not limited to: physical disability, health or medical disability,
hearing disability, visual disabiliigarning disability, acquired brain injury, attention afidisorder,
mental/emotional disability, and speech disability.

To access accommodations:

1 Students with disabilities should contact the Student Success Center/Student Services Office to schedule an
interview. The interview will focus on how the disdpikffects the student and what accommodations will
be needed.

9 Students will be required to furnish appropriate documentation of their disability. The documentation must
follow Guidelines for Documentation of a Disability. Documentation must includégatbn for the
requested academic accommodation.

1 The advisor will determine if the documentation is adequate to establish the existence of a qualifying
disability and to support the requested accommodations.

1 Students must requesiccommodations each semester, and requests should be made as far in advance as
possible.

9 Students must notify the advisor of any class schedule changes.

The advisor will serve as an advocate for students with disabilities, sharing information pertaining to
accommodations with instructors.

Types of accommodations may include, but are not limited to: notification of instructors concerning needed
accommodations, use of a note taker or scribe, use of tape recorders during class, course exam accommodations
(e.g, extended time in a quiet location), use of a dictionary during tests, recorded textbooks/materials, sign language
interpreters, large print materials, Braille materials, library accommodations, and assistive technology.

All requests for accommodations @services will be considered on a céigecase basis. Factors affecting the
program of accommodations and services will be dependent upon disability, documented need, and the compliance
requirements of Americans with Disabilities Act and section 504873 Rehabilitation Act.

Financial Aid Office

The Financial Aid provides assistance to students who need financial assistance to fund their college attendance. The
office helps students with both federal financial aid and institutional scholarshipssdrefer to the Financial
Assistance section of the Catalog for additional information.

Registrar
¢KS wSIA&AGNINDA hFFAOS LINPOYARSAE aSNWBAOSa (2 &addzRSyida O
and transfer. Please refer to tiecademic Policies and Procedures section of the Catalog for additional information.

Student Center (lola Campus)

The Student Center houses twame roons and four study roomgsthe Office of Student Life, Allen bookstore and

dining hall, providing a wide variety of services and opportunities to students. The gamsofienrecreational

activities such as pooping pong and air hockeyl he Office of Stlent Life coordinates residence hall and student
involvement. The bookstore offers students a selection of supplies and Allen Community College clothing. Students
interested in eating meals in the dining hall may inquire about purchasing raetis Buiess Office.
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Student Life (lola Campus )

Student activitiegnd housing afllen Community Colleggomplete the ollege experienceWith a Director of

Student Life orthe lola Campustaff, a vell-rounded program is offeredAll campusand housingctivities are

coordinated through this office, providing events such as monthly movie nights, group bowling and intramural sports
and a variety of educational programs.

Student Activities and Organizations

College Quiz Bowleam
College Quiz Bovs the college scholar bowl, open to all students who enjoy the thrill of competition with the
chance toshow off their knowledge. The team competes against other community colleges throughout the state.

Art

The Fine Arts Department is open to every student, regardless of major. The art program provides a foundation for
careers in fine art as well as comm@l art. Students are provided with creative visual thinking, art concepts, and
technical skills that are essential for entry into art related fields. Art activity scholarships are available to interested
students by interview and portfolio review.

Band

The Allen Concert Band is open to all students regardless of their major. The band presents concerts on campus each
semester. This group performs concert band literature of considerable interbisic activity scholarships are

available to interested sidents by audition and interview.

Choir

The Allen Concert Choir is open to all students regardless of their major. The choir performs a variety of choral
literature at concerts each semesterhis group emphasizes classical vocal style anétmmes jazz.Music activity
scholarships are available to interested students by audition and interview.

Collegiate Farm Bureau

The Collegiate Farm Bureau Club serves as a social organization for those students interested in the agricultural area.
Flag f@tball games, trips to agricultural exhibits and shows, pig roasts, roadside cleanups, and various community
service projects, such as "A Day at the Farm" fill the calendar.

Creative Writing Club

The Creative Writing Club is open to Allen Community Cofiegkents interested in writing poetry, prose, plays,
song lyrics, graphic novels, and other genrébe purpose of the Creative Writing Club is to provide a positive and
productive atmosphere for developing student writers to integrate, learn, and giuring the course of the year
the Creative Writing Club promotes writing through contests, publication opportunities, and multiple writing tips.

Drama Club

The Allen Drama Club is open to all students interested in theatre either as a performer, technician, or audience
member. The club provides support for college productions and participates in community service activities such the
annual Halloween carnival presenting theatre workshops for local aftechool programs. They also sponsor at

least one theatre trip per semester to see productions at professional or university theatres in the area.

Inferno

Thelnfernowas established in the 20€002 academigear as a student showcase of literary talent. A student
editorial board meets with the sponsor at the beginning of the fall semester of an academic year to establish
submission guidelines, deadlines, and format of that year's volume. In the followimg setinester, this same board
reviews submissions of original poems, short stories, essays, and prose pieces from students, faculty, staff,
administration, and community members at large for inclusiomfarna

Intramural Activities

Intramural activities are offered for recreational, social, and physiologicabely of all students. Both individual
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in these activities.
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Jazz/Pep Band

This ensemble plays two roles at Allen. The first purpose of this ensemble is to provide students with an
understanding of jazz history, improvisation, and a repertoire of jazz standards. The jazz ensemble peidrms at

band and choir concerts. This same ensemble performs popular and classic rock tunes at many of the Allen volleyball
and basketball games.

Lighten Up!

This improvisational comedy troupe performs popular sHorim sketch comedy and games using audience
suggestions. To be considered for the troupe, students need to take the Improvisation class THielB&uUpe
performs regularly throughout the schogpéar.

Livestock Judging

Livestock judging is a competitive activity that develops both decisiaking and oral communication skills for
students interested in breeding, raising, or showing livestock. Students on the Livestock Judging Tahm have
opportunity to travel aroundhie country and compete at several national contests.

Jazz Singers
This is Allen's premiere vocal ensemble that features jazz style sifitiedazsingers perform at band and choir
concerts as well as many exttarricular events. Interested students niwidition to be a part of this ensemble.

Phi Theta Kappa Honor Society

Phi Theta Kappa Honor Society recognizes and encourages the academic achievemewyeef twatlege students

and providesopportunities for individual growth and development through honors, leadership, and service
programming. Eligibility is based upon grade point average for college work completed. Allen Community College
has two chapters, Tau Eta (lola Campus) and Alph@heta (Burlingame Campus). Both chapters are active on the
local, regional, and international levels.

Student Ambassadors

Student Ambassadors are an elite group of students that are the "face" of Allen at admissions visitation days, tours,
move-in day,senior day, and welcome week activities. The Student Ambassador program enlists volunteer
leadership support from students interested in developing prospective students' sense of belonging and
connectedness to the Allen community by acting as liaisonsdsert Allen and prospective and current students and
the families, guest, alumni, and friends of Allen. They are selected for their demonstration of leadership, campus
involvement, academic achievement, and Allen pride.

Student Senate

The Student Senate afllen provides student representation and serves as a liaison between the student body and
the administration. As leaders of the student body, the Senate aids in directing most of the social activities of the
College and is responsible for funding decisicegarding all student clubs and organizations. The membership of

the Student Senate consists of three administrative officers and freshmen and sophomore representatives, who are
elected by the entire student body and a representative from each of dile@ campus organizations chartered by

the Senate.

The Flame

The AllerFlameis an online newspaper publication with stories originated, written and produced by students.
Everyone is welcome to participate in the News Practicum course, whose membezsimtiieFlay SQa aidl FF o
Newspaper activity scholarships are available to interested students by article review and interview.

Theatre

Every student is welcome to participate in campus theatre activities, either as a performer or workistaack
designing, building, or running a show. The theatre program produces four productions;dyyeeally a comedy, a
drama, a musical, and an evening of eaw plays. Facilities include the 15€at college theatre on the lola Campus
and the 756seat Bowlus Fine Arts Center located in downtown lola. Theatre activity scholarships are available to
interested students by audition and interview.
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Student Housing (lola Campus)

Allen Community College consideesidential living a part of the total educational plafihe College operates seven
residences for studentsHorton Hall, Winter Hall, Masterson Hall, Herynk Hall, Red Devil Duplexes, Ballard House, and
Parkford Apartments.Horton and Winter Halls areedigned for two students in each room sharing a bath with an
adjacentroom.a A G SNE 2y | ff Q& TF2dzNJ LISNE2Y &adzAdS adetS AyOf dzRS
bathroom. Apartment living is provided in the Red Devil Duplexes, Herwtlk &hd Parkford Apartments with each

apartment housing % students. Students in Horton Hall, Winter Hall, and Ballard House are on the 18 meal

plan. Students in apartment housing may choose a 10 or 18 meal plan.

Student Services Office (Burlingame Cam pus)

TheStudent Services Office on the Burlingame campus provides a varggyvifesncluding admissions, advising,
enrollment, financial aid, business office, and bookstore.

Student Success Center (lola Campus)

The Yavorn Student Success Center (formerly the Yavorn Instructional Resource Center (IRC), has befdleserving
CommunityCollege andhe community since 1990The purpose of the Student Success Center is to provide free
academic support for students who need assistancattain their educational goalsThis objective is accomplished

by providing support to students and instructdrsough resources in the SS& team of professional educators,
paraprofessionals, peer tutors, and voluntestaffs the SSCThe center proides a quiet study area whenatérnet
access is available for research or checkingads.

The services provided through the Student Susd@snter cover all levels of instruction and utilize a wide variety of
materials in order to meet indigual needs and learning styleShose levels are:

Developmentaito help academically undgarepared studentsmprove their academic skills througtduk Basic
Education or General Educational Developmant]developmental courses in English, reading, mathematics,
study skills.

Supplementalto support the traditional classroom curriltum by providing reinforcement througbeer tutoring
servicesand nmakeup testing

Enrichmengto provide academic challenges lmd the classroom requirements throughterest inventories,
career assessment, or additional matds related to college courses

Technology Services
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expand their computer knowledge and skill levallenprovides students exceptional access to computerbait

the lola andBurlingameCampuses. On the lola@pus, there are two labs with twenty computer stations, a

math/science computer lab, an agriculture computer ldbrteen computers in the library, and twelve computers in

the Student 8ccess Center. The Burlinganaus has twdabs with twenty computer stations and computers in

the Academic Success Center. All computer labs have Internet actestents must abide by the Internet Usage

Policy.

Email

Upon enrolimat, each student is assigned an email accourtte address of the email account will be the student ID

number followedby @allencc.net. For example if the student ID number is 12345, then the email account is
123%@allencc.netThel 3aA3Jy SR LI ad62NR F2NJ GKS 1 002dzyt Aa GKS TFAN
lowercase) followed by the last four digitstbir social security number. Students may check theiailby going

through the myAllen portahttp://my.allencc.eduics. Note: It is very important for students to check email

regularly. Statements, financial aidN\a2 INBE &da NBLIR2 NI A 09 { t Q anicatibryisFsenPtdtkiS NJ A y & { A
account.
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myAllen Portal

A web portal is provided by the college for internal use by students, faculty, and staff. Students can access
enrollment, student account, financial aid, student life/housing, student newspaper and atiege resources on
the portal.

Blackboard

Allen Community College utilizes the Blackboard learning management system for all of its online courses. Students
can access Blackboard from the Allen website.

INSTITUTIONAL POLICIES AND PROCEDURES

Access to Student Information (FERPA)
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Public Law 9%68, and in regulations published by the Department of Health, Education and Welfare in the

December 17, 1976, Federal Registarstudent may sign a release of information form, making academic and

financial aid informabn available to his/her parent, or other concerned party.

Students atAllenshould be awar®f legalrights under the Family Rights and Privacy Act of 1974, more commonly

called the Buckley Amendment. By the knowledge and the exercise of these rights, students may be certain that the
college is providing fair and accurate information from their recandly to persons with a legitimate need and right

to know and that students have free access to their own records.
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Students may request ant&rpretation of what this information means and a copy of these records at their expense.

Under no condition shall a student be required to waive his or her rights under the act before receiving financial aid,
seavices, or any benefits of theollege.

Student records are maintained in several offices on the campus. Requests for review of records must be made
tK NP dzZ3 K (KS w STHeloay @inddmistinge uhdér Wiich Sia@ige will deny such access to records is if in
the judgment of he President, Chief Academic Officer, or Vice Presider@tudent Affairs, access to the records
would endanger the safety or wedkeing of a student.

A student may challenge any information contained in his or her educational records that he or shed#ibe
inaccurate, misleading, or inappropriate. This does not extend to reviewing grades unless the grade assigned by an
instrudor was inaccurately recordedA student may also insert a statement in his or her records to support a given
point of vew. Every effort should bamadeto resolve the problem through informal procedure with the person in

the department responsible for such records. If the problem cannot be resolved to the satisfaction of both parties,
the student may request in writing feearing of the case from the Chief Academic Officer. Students may request
assisance from the Presideribr the @llege and the Department of Health, Education, and Welfare.
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records which no loger serve any useful purposélo record will be destroyed until after the student has reviewed
such information should he or she choose to exercise the right guaranteed under the Act.

Questions regaling the provisions of the Family Rights and Privacy Act of 1974 should be directed to the Registrar,
the Vice President for Academic Affairs, or Yiee President foBtudentAffairs or a complaint may be filed with

the Family Educational Rights andvBcy Act Office, Department of Health, Education, and Welfare, 400 Maryland
Avenue SW, Washington D.C., 205320.

Children and Pets on Campus

The college strives to maintain anvironment conducive to academic pursuits and study. Employeestaddnts
are not permitted to bring children under the age of sixteen (16) years to campus and leave them without
supervision. Parents are responsible for any damage their childrest orilicollege property.
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Pets are not allowed in college buildings with the exception of service animals for disabled individuals or animals
kept for laboratory use. The Office of Civil Rights defines a service animal as a dog that has been indiaidedlly t

to do work or perform tasks for an individual with a disability. A companion animal not trained for a specific task in
assisting the person with a disability is not allowed in campus buildings.

Crime Statistics on C ampus

Statistics and policy information on campus crimes are posted in compliance with the Student Right to Know and the
Crime Awareness and Campus Security Act of 1990. The law requires institutions of higher edupatidistipin
September of every year, statistics of the number of crimes and other violations of the law that are committed on
campus property.

Drug -Free Statement

It is the intent of the Board of TrusteeandAllen CommunityCollege that all students are in a dragd alcohoffree
environment. This policy applies to all classes, campus facilities, residence halls, and-spbegered funtions,
both on and offcampus. The unlawful manufacture, diskution, dispersing, possession, or use of a controlled
substance or alcohol is prohibited/iolation of this policy is outlined in the Federal D&rge Schools and
Communities Act of 1989, Public Law 6, CFR Part 86 subparts A and B.

Students are waned that the illicit use of drugs and alcohol in the aforementioned areas:

w May do severe and irreparable harm to their health.
w Violates college, local, state and federal policies.
w Will cause the College to respond to an incident by:
a. Counseling, tremnent or rehabilitation program referral, or
b. Suspension, expulsion and/or dismissal, or
c. Referral to appropriate authorities for prosecution, or
d. Any combination of the above.

Grievance Procedures

The Allen County Community College Board of Trustees recognizes the right of employees and students to express

their grievances and to seek a solution concerning disagreements of practices or differences of interpretation of

policy that mightarise between the college and its employees or students. Should a grievant feel, after oral
RA&AOdzaaA2y 6AGK GKS &adzZLlSNBAaA2NE (KIFIG GKS INRSOIyGiQa NA
violated, they may originate a grievance.

The grévant shall, within 14 days after the grievant is aware of or reasonably could have been made aware of the

facts upon which the grievance is based, present the facts, in writing, to the proper supervisor, division head, or a
designated representative of ¢hcollege. The decision of such official shall be made, in writing, to the grievant

within ten (10) working days.

Should the grievant decide that the reply of the supervisor, division head, or representative is unsatisfactory, the
grievant shall, withingn (10) working days, submit an appeal to the appropriate vice president. The vice president
may consider the appeal or refer the appeal to another vice president for disposition. The decision of the vice
president shall be made, in writing, to the gréent within ten (10) working days.

Should the grievant decide that the reply of the vice president is unsatisfactory, the grievant shall, within ten (10)
working days, submit an appeal to the college president. The decision of the president shall bénmaiimg, to
the grievant within ten (10) working days.

Should the grievant decide that the reply of the college president is unsatisfactory, the matter may be appealed,
within ten (10) working days, to the Board of Trustees. The Board of Trusteekeshrethe appeal no later than
their next regularly scheduled meeting. The decision of the Board of Trustees, upon such review, shall be final.
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If the individual to whom the grievance or appeal should be presented is involved in the grievance, thet gnigyan
submit the grievance or appeal to the next higher level in the grievance process (i.e. Vice President, President, or
Board of Trustees). The individual receiving the grievance/appeal may respond or refer it to an appropriate
employee for disposition

In addition to utilizing the statutorily created political subdivisions of the state complaint process:

1 Consumer protection and/or fraud complaints may be filed with the Kansas Attorney General's office.
1 Discrimination complaints may be filed with thariéas Human Rights Commission.

1 Complaints regarding State Authorization Reciprocity Agreement (SARA) courses delivered by SARA member
community colleges may be filed by students enrolled in those courses with the Kansas Board of Regents
office.

1 Kansas Community Colleges are regionally accredited by the Higher Learning Con{risS)d@omplaints
regarding an institution's ongoing ability to meet the Criteria of Accreditation may be filed by following the
guidelines ahttps://www.hlcommission.org/HLnstitutions/complaints.html

Injuries on College Property

If a student or guest should be injured on College property or while involved in a eodlleged activity, the
following procedures are proper:

1. The welfare of the injured person should be the first priority.

2. Common sense should be the guide in dealing with the injury and/or injured person.

3. Proper medical attention should be obtained at the earliest possible time.

4. The administration should be notified as soon as proper medical attention has been given.
5. A written report describing the incident should be filed with the administration.

A student or guest injured onolege property or while involved in a collegdated activity shall be responsible for
his or her own medal expenses. No member of thellége faculty or staff is authorized to assume liability faztsu
expenses on the part of theollege.

Insurance

The College does not assume responsibilitydss lor damage to personal property belonging to a student, nor does
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maintain insurance to cover personal injury to students other than athlaetescheerleaders while involved in their

sport. Students are highly encouraged to maintain insurance to cover injury, illness, prescriptions, personal injury,

and property loss and/or damage.

Internet Usage Policy

Access to the Internet through the All&@ommunity College facilities is designed to serve a traditional educational

goal; it is a privilege, not a right. Access at any given time is not guararfteédS dza S 2 ¥ ftofuth€raQa Ly (i S
commercial enterprise or for personal financial gaiprishibited. Use of the Internet must be ethically and morally

prudent, reasonable, and exercised with good judgment.

Examples of use considered ethically and morally objectionable are:
Accessing sexually explicit literature, images, or graphics.
Accessig images and/or instructions of a criminal nature.

Abuse of f f fgfliGea, equipment, or access privileges is considered a violation of this published policy. Those
who are determined to have violated this policy will face a stiff penalty to induiitee, facilities restriction,
expulsion, or any combination thereof.
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Medical Procedures

Students with illnesses may wish to continue to engage in as many of the normal pursuits as their condition allows.
As long as these students are able to maeteptable performance standards and medical evidence indicates that
their condition is not a threat to themselves or others, College staff should be sensitive to their condition and ensure
they are treated consistently with other students.

There are no failities for treatment of injuries or illness at the College. There are also no medical personnel on duty.
Students are encouraged to maintain proper health insurance and seek appropriate medical attention when
necessary.

Non - Discrimination Policy

Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, religion, age, color,
national origin, and disability in admissions, educational programs or activities, and employment. The final
responsibility for ensuring equal opportunity rests with the Board of Trustees and the Pre&idér College. The
responsibility for implementation of policy is assigned to the Affirmative Action Officer. It is the responsibility of the
Affirmative Acton Officer (Vice President for Student Affairs) to provide leadership that is necessary for attainment
of the goals and objectives of the program.

NonrRAAONRYAY Il GA2y O2YLX FAyidia oe |y SyYLfz28S8S8 akKzwzt R 6S
vice president, or the compliance coordinator. Ndiscrimination complaints by a student should be addressed to

the appropriate vice president or the compliance coordinator. Complaints by any other person alleging

discrimination should be addressea the appropriate vice president or the compliance atinator. Complaints

about discrimination will be resolved through the following complaint procedure:

1 A complaint should be filed in writing and contain the name and address of the person filingtipéagd. The
complaint should briefly describe the alleged violation.

1 A complaint should be filed within 30 days after the complainant becomes aware of the alleged violation, unless
the conduct forming the basis for the compliant is ongoing.

1 If appropriak, an investigation shall follow the filing of the compliant. If the complaint is against the President,
the Board shall appoint an investigating officer. In other instances, the investigation shall be conducted by the
compliance coordinator. The invégation shall be informal but thorough. All interested persons, including the
complainant and the person against whom the complaint is lodged, will be afforded and opportunity to submit
evidence, written or oral, relevant to the complaint to the investiya

9 ! gNRGGSY RSUGSNNAYlLIGA2Y 2F (GKS O2YLX +FAydQa @FfARAGE |
investigator, and a copy forwarded to the complainant no later than 30 days after the filing of the complaint.

1 Records relating to complaimfiled and their resolution shall be maintained in a confidential manner by the
compliance coordinator.

1 The complainant may appeal the resolution of the complaint to the President or to the Board of Trustees if the
complaint was against theresident. The request to appeal the resolution shall be made within 10 days after
the date of the written resolution of the complaint at the lower level. The appeal officer shall review the
SHARSYOS I GKSNBR o0& (KS Ahecdraplainadtatd2hNpeisonddhind® Winz | y R
the complaint is filed an opportunity to submit further evidence, orally or in writing, within 10 days after the
FLIISEFE A& FAfSRO® ¢KS | LIISEE 2FFAOSN éyhahdaddsériptionS | & NJ
of its resolution within 10 days after the appeal is filed.

1 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies.
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Promotional Activities: Advertising, Sponsoring, and Soliciting

AllenCommunity College recognizes that its community and activities provide potential sources of revenue or
benefits for advertising, soliciting, and sponsorships. The regulation of these promotional activities is necessary so
that it does not interfere withhe academic mission of the College and any income gained from these activities
benefit the College.

Definitions:

1 Advertisement; An advertisement is a message created and disseminated for the sole purpose of promoting a
business, product, service, or adty. Advertising may include posters, flyers, banners, and emails, as well as
logos, text, or links on the Allen website.

1 Sponsorshif A person, business, or organization that gives a gift of money, product, or services to a specific
Allen department, oganization, or event.

9 Solicitation¢ A person, business, or organization making a request for funds, services, or support.
All promotional information must support college policy. Information that is discriminatory or uses inappropriate

language or imagewill not be allowed. In addition materials and information cannot promote the use of alcohol,
drugs, firearms/weapons, sexual misconduct, or harassment/hazing.

Students, employees, and recognized student organizations may post information on camptis baklrds without
prior approval for campus related services or events. Others must receive permission from the Dean for the lola
Campus to post information on bulletin boards. Posting in other locations must also be approved. Promotional
banners and psters in the gym or on the athletic fields must be approved by the Director of Athletics.

Only recognized student organizations, college departments, and the Allen County Community College Endowment
Association may fundraise on campus or on the collegesite. Fundraising activities must be approved by the
Dean for the lola Campus, or Athletic Director.

Other specific promotional guidelines include:

1 Advertising/soliciting via email distribution lists will not be allowed.

1 Recognized student organizations, college departments, and external groups may solicit in the fish pond or
outside the Library on the lola campus and in the student break area on the Burlingame campus on a designated
date and time with the permission of ¢hDearfor the lola Campus.

Individuals or groups approved to solicit on campus must abide by the Use of College Facilities policy.
Solicitation is not allowed in Allen residence halls.

Placing notices on vehicles in campus parking lots is prohibited.

No solicitation of credit card applications will be allowed on Allen campuses.

=A =4 =4 -4 =4

Political campaigning or fundraising is not allowed on the Allen campuses or website.

o0 Based on Kansas law, Allen employees are prohibited from using public funds, vehicles, atjisppmies
or work time to advocate for the nomination, election, or defeat of a candidate for public office or from
soliciting contributions from employees for candidates for public office.

o Employees are free to express opinions speaking or writing @sdévidual in support of or opposition to
parties or causes. The employee is responsible for making it clear that s/he is expressing his/her view and
not that of Allen Community College which is supported by tax fund drawn from citizens of varyir@polit
views.

91 Allen departments or recognized student organizations may use sponsors or receive grants to fund programs,
events, or services.

1 Sponsorships must meet the IRS guidelines as a Qualified Sponsorship that is not subject to unrelated business
income tax. To be considered a Qualified Sponsorship, these guidelines must be met:

0 The sponsor does not receive a return benefit, other than an acknowledgement, that is valued at more than
2% of the amount received from the sponsor.
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Any gift of money must bmade through the Allen County Community College Endowment Association.
A Qualified Acknowledgement, which is a published statement or logo that iswalueal (does not
O2y it Ay ljdzZh t AGFGABS 2NJ O2YLI NI GA @GS |, shQuld OcNdaddiok 2 v &
GKS alLl2yaz2Nna adzZdl2NI 2F (KS O2ftfS3So
0 Questions concerning the IRS guidelines for sponsorship should be directed to the Director of Endowment.
1 Allen Community College does not allow any form of promotion in print, electronic mateniads, the website

that students are required to access as part of their studies. Some examples would be the application form,
library website, or registration on myAllen.

1 Individuals must receive permission from the Dean for Online Learning to post poor@anformation on the
Blackboard learning management.

1 Advertising space cannot be sold on the Allen website. At times, the College may contract with a vendor to
provide services to students via the Allen website. Links to these external entitiebenapproved by the
Director of Admissions and Marketing.

1 The college does not lend its name or logo to the advertisement and/or endorsement of businesses or
2NBIF yAT FGA2yao ¢KS O2tftS3S R2Sa aLRyaz2N) SEGSNYIf

Severe Weather

lola Campus

A tornado watch indicates that conditions are favorable for the development of severe thunderstorms, large hail,
heavy rains, damaging winds, and tornadoes. A tornado warning indicates that a tornado is developagmadn
the warning area should seek shelter immediately.

Main Academic Building: Students and personnel should take shelter in the Barclay Lecture Hall (A27) or the
restrooms in the B and C part of the building (no windeekd roof).

Activities Builthg: Students and personnel should not stay in the building. They should go immediately to the main
building.

TheatreBuilding: Students and personnel should not stay in the building. They should go immediately to the main
building.

Student Center: 8tlents and personnel shoulg to one of the above locations in the main buildingle Horton

Hall.

Horton and Winter Residence Halls: Students in both residence halls should go to the ground floor hallways of
Horton Hall.

Herynk Hall: Students shouyo to the Main building outside the Administrative Office Complex to take shelter in
Barclay Lecture Hall (A 27).

Red Devil Duplex: Students should go to the Main building outside the Administration Office Complex to take
shelter in Barclajecture Hall (A27).

2 ¥

SO

Ballard House: Lincoln Elementary School 700 N Jefferson Ave. Enter on the west side, south door. Or, in the Barclay

Lecture Hall (A27) or the restrooms in the B and C part of the building (no wirstdigdsoof).

Parkford Apartmentsiincoln Elementary School 700 N Jefferson Ave. Enter on the west side, south door. Or, in the
Barclay Lecture Hall (A27) or the restrooms in the B and C part of the building (no wisal@mu®of).

Outdoors in a car or truck: Those who do not have timeeach one of the above locations should leave their
vehicles, lie flat in a ditch or low place, and protect their heads.

Burlingame Campus

{GddzRSyGa F+d G4KS . dzZNI Ay3aFYS /F YLz akKhkff 32 (2 GKS KAIK

commons area). Go through the hallway to the basement of the gymnasium.
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In the event classes are canceled, the college will notify WIBW 580AM, WIBW 94.5FM, and KMAJ 107.7. Television
notices will be posted on WIBW channel 13 and KSNT channel 27. Ameamznt will be placed on the campus
phone system in the event of cancellation.

Sexual Misconduct

Allen County Community College is committed to maintaining a positive and safe learning and working
environment. Alen Community College students and employees are responsible for assuring that the college
maintains an environment for study and work free from Sexual Misconduct or related retaliation and all members of
the Allen community are expected to conduct thema&d in a manner that does not infringe upon the rights of

others. Allen Community College prohibits Sexual Misconduct, specifically inclshngl assault, sexual

exploitation, rape, acquaintance rape, domestic/dating violence, sexual harassmentgtalkberstalking/bullying,

or facilitating the commission of a violation, and retaliation.

Sexual Misconduct violates the dignity of individuals, impedes the realization of educational goals, is unlawful and
will not be tolerated. Specifically, Sexualistonduct is a form of illegal discrimination in violation of Title VII of the
Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, The Violence Against Women Act of 1994,
and the Kansas Act Against Discrimination and could lead tonalipriosecution.

Individuals with questions or concerns about Sexual Misconduct, or those wishing to file a complaint of Sexual
Misconduct, should contact the Vice President for Student Affairs, Allen Community College, 1801 North
Cottonwood Street, lolakansas 66749psa@allencc.eduln an emergency, please call 911 for immediate
assistance.

Every reasonable effort will be made by the Title IX Coordinator to protect the confidentiality of the parties during an
investigation and provide for the safety and welfare of the complain&dter an investigation, any person who is

found to have violated this policy or retaliated against another will be subject to discipline, up to and including
expulsion from Allen andr termination of employment, to help ensure that such actions are not repeated. Please
refer to the Sexual Misconduct policy in the online student handbook for specific information on reporting and the
disciplinary process.

Student Athlete/Activity Policy

The following policy relates to all students who represaliénin activities either of an intercollegiatar public
performance nature.This policy does not apply to activities that are of a classroom or intraimature.

1 A participating student must be making satisfactory progress within an approved course of study as listed in the
2FFAOALE O2ttS3S OFdltz230 ¢KS aidzZRSyiQa LINPINIY 27F
1 Each semester the student must carrgnmimum of twelve (12) hours and obtain a 2.0 grade point average.

1 The student, prior to participation in the second season of any sport, or in his/her third semestertiofiéull
attendance in college, must have earned twefayr (24) semester hours wita 2.0 GPA or higher.

1 Students receiving athletic/activity scholarships are required to reside in the residence halls, commute from
home, or be officially released by the Director of Student Life.

1 The Board of Trustees does not permit a student to repretencollege in any athletic event or official activity
if that student has been convicted of a felony or a class A or B misdemeanor, with the exceptop6ca @)
Driving while suspended, first conviction, and3104 (g) (1) No proof of vehicle inaace, and is currently
under legal probation.

Student Conduct

A student whose conduct is detrimental Adlen CommunityCollege may be suspended or dismissed from the
College by th&/ice President for Student Affairé student placed on suspension may not take part inagge
activities or classes, nonay he/she have access to any collégglities. A student disrssed from the College may

not re-enroll until one semester has elapsedfter one semester, the student may appeal in writing to the Academic
Committee, stating the reasons for the dismissal and the conditions indicating promise for improvement. Student
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who are suspended or dismissed for misconduct have the right to appealthsipgocedure outlined in the Student
Handbook.

Student Discipline Appeal Process

The Student

The Student Handbook is provided on the College website. Student residents@pralided a Residence Hall

Handbook. These handbooks set forth the guidelines, rules, and regulations of the College. If a violation of these

rules, regulations, occurs that results in disciplinary action by a College official, the student may hpiezlldge
2FFAOALE Qa RSOAAAZY NBII NRAfgrStuderit Sfailsldzy A a KYSyd G2 GKS £A

Upon receipt of the statement of disciplinary action from a College official, if the student does not concur he/she

shall appeal in writing to the Vice Pigsntfor Student Affairs within 24 hours. This appeal shall set forth the
FffSASR GA2fl GA2y FYR (GKS addzRSyidQa | 002dzyd 2F AGo Lda
decision. And specifically state why the student féledsaction taken by the College official was incorrect or

inappropriate. This appeal shall be delivered to the Vice PresideBStudent Affairs.

The Vice Presiderfor Student Affairs

Upon receipt of the appeal by the student, the Vice Presidenttiodedit Affairs shall confer with the student, the

college official, and others who may act as witnesses or provide pertinent information regarding the incident. The

Vice President for Student Affairs shall assess the violation and make a decision gedatciplinary action, if any.

Since it is impossible to develop guidelines to fit all conceivable situations, the Vice President for Student Affairs is

given broad authority to use subjective evaluation of disciplinary action necessarynaraearly defined guidelines

are available or if the Vice President for Student Affairs feels minor deviations from written guidelines are in the best
interest of the student, the college, and others who may be concerned. The Vice President for Studenslidfh

FROAAS (GKS adGdzRSyd Ay oNARGAY3 2F GKS addzZRSydQa || LIISE £ I
If the student feels that he/she has been treated unfairly by the Vice President for Student Affairs, the student may
appeal to the Student Appeals Committee. Upeaodipt of the statement of disciplinary action from the Vice

President for Student Affairs, the student shall appeal in writing to the Student Appeals Committee within 24 hours.
¢CKAA FLIISEHE akKlFft asSid F2NIK (KSF FAtGidS 3 SRl @GAKA tE G A0 £ HdyRRS
AYUSNIINBGFGA2y 2F GKS 02ttS3S 2FFAOAIf Qa RSOAa&AA2YI | YR
college official was incorrect or too harsh. This appeal shall be delivered to the Vice Prisi@&untient Affairs.

Upon receipt of written appeal, the Vice President for Student Affairs shall immediately notify the Student Appeals
Committee and the President of the college. The Vice President for Student Affairs shall provide sufficienf copies o

all statements, letters, and the appeal of the student to all members of the Student Appeals Committee.

The Student Appeals Committee

The committee is a standing committee and consists of three members of the faculty and the President of the
Student Seate. This committee shall be appointed annually by the President and sit for hearings for the academic
year. When the written appeal and accompanying papers are received from the Vice President for Student Affairs,
the student shall be notified within&hours as to the time and place of the hearing.

The committee shall ask the Vice President for Student Affairs for a written account of the alleged offense and the
action taken. The committee may call upon the student, the Vice President for Studeins Adhd others for
information to assist the committee in its deliberations. The student shall be able to be present throughout the
hearing and question any and all witnesses brought before the committee. The student shall not be present after
the comnittee begins executive session to consider the evidence. The student may bring counsel or any advisor
KSkaKS 6AaKSa (2 (GKS KSINAyYy3II odzi G GKS &addzRSyidQa SELJ
student and may not question the witness the committee.
¢tKS O2YYAGGESSQa Fdzy Ollazy A& G2 RSGSNXYAYS ATFY
(a) The allegation is correct.
(b) The student is guilty.
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(c) The student had an adequate opportunity to present his/her position to the Vice Prefid&tudent
Affairs.

(d) The Vice Presidefdr Student Affairs was fair, equitable, and just in his/her decision.

0S0 ¢KS aidzRSyidiQa NARAIKGEA 6SNB LINRGISOGSRO®
If the committee discovers new information during the course of the hearing that was not available to the Vice
President for Student Affairs, the information shall be made available to the Vice President for Student Affairs to give
the Vice President aopportunity to reevaluate his/her position.

If the committee does not agree with the findings or disciplinary action and the Vice President for Student Affairs and
the committee cannot mutually agree upon the action to be taken, then the matter shadifbaed to the President
of the college for review and assistance in a resolution.

A written response of the findings shall be delivered to the student from the chairperson of the committee within 24
hours after the deliberations have been completed bg tommittee. If the student genuinely feels that he/she has
been unfairly treated by the committee, then the student may appeal in writing directly to the President within 24
K2 dzNB dzLl2y NBOSALI 2F (GKS O02YYAGGSSQa NYz Ay3ao

The President

The President sHlareview all unresolved issues between the committee and the Vice President for Student Affairs
and render a decision. The President shall also receive any written appeal by a student in response to committee
action. Within a reasonable period of timegt greater than 72 hours, the President shall:

(a) Review all information relevant to the appeal,
(b) Interview any individuals necessary to assist in resolving the appeal; and
(c) Issue a written decision to the student, the committee chairperson had/tce Presiderfor Student
Affairs.
The student shall be advised that he/she may also appeal to the Board of Trustees.

The Board of Trustees

A student who genuinely feels he/she has received unfair treatment may appeal in writing to the Boardteég rus
in the same manner as to the Student Appeals Committee. The Board shall respond within 72 hours if at all possible

The Vice President for Student Affairs and committee shall make their findings and decisions available to the Board in
writhngupon KS . 2 NRQa NXBIljdzSad o ¢KS . 2FNR YlI& OFff dzLl2y GKS
Committee Chairperson, or others when the Board feels they may provide insight to the matter.

The function of the Board in this capacity shall be to determineiwKeS NJ 2 NJ y2 (i (G(KS O2YYAG(1SSQ3
was fair and just. The Board shall advise the student and his/her parent(s) or guardian(s) of its decision in writing

within 24 hours if possible. A copy shall be sent to the Vice President for Studdrg Affd committee. If a

decision cannot be made within 24 hours the Board shall advise the student of a time when a decision will be given.

In all cases it shall act as quickly as is administratively efficient and effective

2 KSy (KS . 2 n&@isshaRk & ddalzandzhg studént who finds it necessary to pursue the matter must
do so outside the realm of the college administrative structure.

Tobacc o Policy

Tobacco may be used by persons of legal age outside College buildingsioking is allowed outside college

owned buildings within a minimum of a ten foot radius of any doorway, open window, or intake leading into such
buildings. The possession of tobacco or tobacco products by a person of legal age is not a violatigolafythis

only the use of tobacco inside College buildings, including student housing, or vehicles.

Tuberculosis Prevention Policy

Tuberculosis (TB) is a highly infectious disease that can be spread through the air from person to person. The
oF OGSNRAI OFy 06S GNIYYyaYAGGSR GKNRdzZAK O2dZAKAY3IZ | dzAKAY3
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population has TB infection. Allen Comanity College students are required by Kansas statute to complete a TB
screening before beginning their first semester.

Students will answer a short screening survey when completing an admissions application. This screening is required
for all new studets prior to attending classes for their first semester.

For some students, the initial screening will indicate a need for additional testing. These students will be informed
and must complete the additional required testing through the local Health Deygant. The cost of this testing is

the responsibility of the student. Failure to complete this testing will result in an academic hold which will prevent
the student from enrolling for the following semester. Allen Community College is required to keegseto

students required to undergo additional testing.

DEGREES AND CERTIFICATES

Associate in Arts Degree (A.A)

The student must complete 6tedithours with a minimum 2.0 GPA on a 4.0 scale to meet graduatsprireanents
for an Associate in Arts degreDevelopmental course credifpelow 100level)do not apply toward graduation
requirements.

General Education Courses 1 35 credit hours

Communications; 9 credit hours
COL101 English Composition |
COL102 English Composition Il
COM101 PublicSpeaking

Mathematics andNatural Sciences with Lab8 credithours
College Algebra or highévAT)
Physical and Life Sciences with Lab (BIO, CHE, PSC)

Social and Behavioral Science8 credit hours fromthree different disciplinesg 9 credit hours

Anthropology (ANT) Political Sciencé&OL)

Communication (COM) PsychologyPSY)

EconomicgECO) SociologySOC)

Geography(GEO) 22YS8Sy Q& 9 DSYRSNI {(GdzRAS& 62D{0

Fine Arts and Humanities 9 credit hours
History(HIS)
Literature(COL)
Art (ART)or Humanities(HUM),or Music (MUS), ofheatre(THE)pr World Language (SPA)
(excludingperformance courses)

Career and Related Courses T 29 credit hours
Total credit hours for Associate in Arts 64 credit hours
Associate in Science Degree (A.S.)

The student must complete 6edithours with a minimum 2.0 GPA on a 4.0 scale to meet graduation requirements
for an Associate in Scienaiegree. Developmental course credielow 100level)do not apply toward graduation
requirements.
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General E ducation Courses 1 38 -40 credit hours

Communicationc 9 credit hours
COL101 English Composition |
COL102 English Composition Il
COM101 PublicSpeaking

Mathematics and Natural Sciences with Lgld1-13 credit hours
College Algebra or higher (MAT)
Physical and Life Scienagih Lab(BIO, CHE, PSC)

Social and Behavioral Sciences3 credit hours inthree different disciplinesg 9 credit hours

Anthropology (ANT) Political Science (POL)
Communication (COM) Psychology (PSY)
Economics (ECO) SociologySOC)
Geography (GEO) 22YSyQa 9 DSYRSNI {(GdzRAS& 62D{0
Fine Arts and Humanitieg 3 credit hours inthree of the following disciplines; 9 credit hours
Art (ART) Music(MUS)(excluding performance courses)
History(HIS) Theatre(THE)excluding performnce courses)
Humanities(HUM) World Languags (SPA)
Literature(COL)
Career and Related Courses T 24 -26 credit hours
Total credit hours for Associate in Science 64 credit hours
Associate in Applied Science Degree (A.AS))

The Associaten Applied Science degree is designed primarily to prepare students for entry into an occupation or a
closely related cluster of occupations. Although the objective of the A.A.S. degree is to enhance employment
opportunities, some baccalaureattegreegranting institutions have developed uppéivision programs to

recognize this degree for transfer of credits.

The student must completeOgredit hours with a minimum 2.0 GPA on a 4.0 scale to meet graduation requirements
for an Associate iApplied Sciencdegree. Developmental course credits (below-18@l) do not apply toward
graduation requirements.

General Education Courses T 15 credit hours:

Communicationg 3 credit hours in one of the followingcourses
BUS261 Business Communications
COL101 EnglishComposition |
COL105 Technical Writing

Mathematics¢ 3 credit hours in one of the followingcourses
AGR215 AgricultureComputations MAT105 College Algebra

BUS121 Business Math MAT106 Plane Trigonometry
MAT103 Intermediate Algebra MAT130 Essential Mathematics
Canputer Science; 3 credit hoursin one of the following disciplines
Computer Science (CIS) Pro Media (PRO)
Social and Behavioral Sciences3 credit hoursin one of the following disciplines
Anthropology (ANT) Political SciencéPOL)
Communications (COM) PsychologyPSY)
Economics (ECO) Sociology (SOC)
Geography (GEO) Women and Gender Studies (WGS)

Allen Community College Catalo20192020
46



Fine Arts and Humanitieg 3 credit hoursin oneof the following disciplines

Art (ART) Music(MUS)

History(HIS) Theatre(THE)

Humanities(HUM) World Languages (SPA)

Literature(COL)
Career and Technical and Related Courses T 45 credit hours
Total credit hours for Associate iM\pplied Science 60 credit hours
Associate in General Studies Degree (A.G.S)

The student must complete 60 hours of credit with a minimum 2.0 GPA on a 4.0 scale to meet graduation
requirements for an Associate in General Studies degBevelopmental course credits do not apply toward
graduation requirements

General Education Courses T 30 credit hours
Communicationc 6 hours
COL101 English Composition |

And one ofthe following Communication 3 credit hour courses
COL102 English Composition Il

COL105 Technical Writing

BUS261 Business Communications

COM101 Public Speaking

Mathematicsand Natural Sciences with Lat8 hours
College Algebra or higher (MAT)
Physical and Life Scienagih Lab(BIO, CHE, PSC)

Social and Behavioral Sciences3 credit hours inthree of the following disciplines; 9 credit hours

Anthropology (ANT) Political Science (POL)

Communication (COM) Psychology (PSY)

Economics (ECO) Sciology (SOC)

Geography (GEO) 22YSyQad g DSYRSNJI {(GdzRASA 062D{0
Fine Arts and Humanitieg 3 credit hoursin two of the following disciplines; 6 credit hours

Art (ART) Music(MUS)(excluding performance courses)

History(HIS) Theatre(THE)excluding performance courses)

Humanities(HUM) World Languags (SPA)

Health or Physical Educationl hour

Career and Related Courses i 30 credit hours

Total credit hours for Associate ilGeneral Studies 60 credit hours

Occupational Certificates

Career and Technical Educaticertificates are awarded to provide evidence that a student has achieved theory and
entry-levelskills in occupational fieldsThese certificates are designed for the-tihe student to complete within
one colege year or less.

Career and Technical Educaticertificates offered afAlleninclude:
T Adult Care Home Administration

1 Business Management
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Certified Nurse AidéAD/SSD)

Computer and Network Support Technician
Criminal Justice Studies Law Enforcement
Early Childhood Education

Farm and Ranch Management

Health Care Specialist

Home Health AidéAD/SSD)

Medical Office Assistant

Medication Aidg(AD/SSD)

Pharmacy Technician

Production Media

RehabilitationAide (AD/SSD)

Web Design

=A =4 =4 =4 -4 4 -4 -4 -4 -4 -4 -4

Specific information regarding individual certificates may be fourtaxdemidrograms.

Transfer Agreement and Articulation Guide

A student who completes an Associ@teArts or Associatén Science degree based on a baccalaureatented

sequence at a state and regionadlgcredited Kansas public community college, and whose program of study has
met the requirements of the Kansas Public Community Cailegesas Regenigansfer Agreement and Articulation
Guide, will be accepted with junior standing and will have satisfied the general education requisesheil Regents
Universities.Students transferring to Regents institutions who have not completed an Assotiatis or Associate

in Science degree will be given general education credit for any articulated general education course completed at
the community college.

Points of Clarification

This agreement applies only to Associgiérts and Associatim Science dgree transfers from state and regionally
accredited public community colleges in KansBlse agreement does not include transfers froommacredited
community colleges or any other colleges.

w Transfer students accepted for admission at Kansas Regents universities with the Adsdcister Associate
in Science degree will automatically be given junior standing with the understanding that:

a. Each receiving institution has the right to determine admission standards to the various majors in their
institution.

b. Transfer students are subject to the same institutional assessment policies and procaduesident
students of the receiving itigution.
w General education is defined as follows:

General education provides students with facility in the use of the English language and a broad intellectual
experience irthe major fields of knowledgelt ensures that each graduate will hagrperienced some of the

content, method, and system of values of the various disciplines which enable humanity to understand itself and
its environment at a level of abstraction beyond that found in secondahpol studies.

Although the followinglistribution of courses does not correspond to general education requirements at any
Kansas Regents institution, it will be accepted as having satisfied the general education requirements of all
Kansas Regents universities.
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A minimum of 45 credit hours gfeneral education with distribution in the following fields will be required.

General education totaling less than 45 credit hours will be accepted; however, transfer students must complete
the remainder of this requirement before graduation from the rieirg institution, which may require (an)

additional semester(s).

12 hours of Basic Skills courses, including:
6 hours of English Composition
3 hours of Public Speaking Communication
3 hours of collegéevel Mathematics

12 hours of Humanigs courses from at least three of the following disciplines:
Art*, Theater*, Philosophy, Music*, History, Literature

*Performance courses are excluded.

12 hours of Social and Behavioral Science courses from at least three of the following
disciplines:

Sociology, Psychology, Political Science, Economics, Geography, Anthropology
9 hours of Natural and Physical Science courses from at least two disciplines (lewithréab).

Transcripts of students fulfilling the requirements of this agreement willifiyigropriately coded by the sending
institution.

w Other associate degrees and certificates may be awarded for programs which have requirements different from
baccalaureateoriented sequences or a primary objective other than transftudents in such pgrams
wishing to transfer to Kansas Regents universities are to be considered outside of the terms of this agreement.

Students attempting to transfer into Technology, Engineering, and Architecture programs are considered outside
this agreement.lt is recanmended that 2 + 2 and 2 + 3 arrangements be developed for the above programs of
study.

Acceptance of course credit for transfer from such programs will be determined by the receiving institution on
the basis of application of the courses to the baccalategrogram irthe major field of the studentCredit for
equivalent technical courses may be granted by departmental examination.

w Each institution will define its own graduation requirements.

w Foreign language requirements are viewed as graduationirements and not as general education
requirements for purposes of this agreement.

w A transfer student may be required to take freshman or sophomore courses to meet particular requirements or
course prerequisites of a given major or minor.

w Transfer stdents preparing for teacher certification must meet the general education requirements as outlined
by the State Board of Educatiofieacher certification requirements have been incorporated into the degree
requirements of Kansas Regents universities.

w The spirit of the Agreement indicates that transfer students are to be judged academidhiysmmeway as
non-transfer students.
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KANSAS SYSWEDME TRANSFER COURS

KRI\ISul:lnggrurse KRSN Common Course Title Coﬁe”gg gg::;n;ﬂ%er
ACC 1010 Financial Accounting BUS 210
ACC 2010 Managerial Accounting BUS 212
ANT1010 Introduction to Cultural Anthropology ANT 111
ART 1010 Art Appreciation ART 101
ART 1040 Introduction to Drawing ART 126
BIO 1010 General Biology and Lé&tr Non-Majors BIO 102
BIO 1020 Biology | and Lab for Majors BIO 150
BIO 1030 Biology Il and Lab for Majors BIO 210
Environmental Science Lecture and Lab
BIO 1040 (Combined) BIO 106
BIO 2020 Anatomy and Physiology (5 credit hours) BIO 257 & BIQ57L
BIO 2030 Anatomy and Physiology (8 credit hours) BIO 260 and BIO 265
BUS 1010 Personal Finance BUS 125
BUS 1020 Introduction to Business BUS 120
BUS 2010 Principles of Leadership BUS 117
CHM 1010 Chemistry | and Lab for Majors CHE 125
CHM1020 Chemistry Il and Lab for Majors CHE 136
CHM 1030 General Chemistry and Lab for Nbtajors CHE 105
COM 1010 Public Speaking COM 101
COM 1020 Interpersonal Communications COM 211
COM 1030 Introduction to Mass Communications COM 201
CRJ 1010 Introduction to Criminal Justice CJS 100
CSC 1010 Introduction to Computers and Applications | CIS 100
ECE 102 Introduction to Early Childhood ECE 102
ECO 1010 Microeconomics ECO 207
ECO 1020 Macroeconomics ECO 208
EDU 1010 Introduction toEducation EDU 201
ENG 1010 English Composition | COL 101
ENG 1020 English Composition Il COL 102
ENG 1030 Introduction to Literature COL 130
ENG 2010 American Literature | COL 211
ENG 2020 American Literature Il COL 222
GCS 1010 Introduction to Women's Studies WGS 200
GEO1010 World Regional Geography GEO 104
HIS 1010 US History to 1877 HIS 108
HIS 1020 US History Since 1877 HIS 109
HIS 1030 World History to 1500 HIS 121
HIS 1040 World History 1500 to Present HIS 122
HSCL010 Nutrition BIO 115 and HPE 115
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HSC 1020 Personal and Community Health HPE 105
HSC 1030 Medical Terminology MED 120
HSC 1040 First Aid and CPR HPE 121
MAT 1010 College Algebra MAT 105
MAT 1020 Elementary Statistics MAT 115
MAT 1030 Trigonometry MAT 106
MAT 1040 Contemporary Math/ Essential Math MAT 130
MAT 2010 Calculus | MAT 123
MUS 1010 Music Appreciation MUS 111
MUS 1020 Music Theory | MUS 102
PHL 1010 Introduction to Philosophy HUM 125
PHL 1020 Ethics HUM 105
PHY 1010 Physics | and Lab PSC 114
PHY 1021/1022| Descriptive Astronomy and Lab PSC 180 and PSC 181
PHY 1030 Engineering Physics | with Lab PSC 204
PHY 2020 Physics Il and Lab PSC 115
PHY 2030 Engineering Physics Il with Lab PSC 205
POL 1010 Introduction to Political Science POL 225
POL 1020 American Government POL 111
POL 1030 International Relations POL 250
POL 2010 Comparative Politics POL 150
PSI 1011/1012 | Physical Science | and Lab PSC 151 and PSC 152
PSI 1030 Physical Geologyith Lab PSC 154
PSY 1010 Introduction to Psychology PSY 101
PSY 2020 Human Lifespan/Developmental Psychology | PSY 263
PSY 2030 Childhood Growth and Development ECE 101
REL 1010 World Religions HUM 135
SOC 1010 Introduction to Sociology SOC 102
SOC 1020 Introduction To Social Work SOC 140
SOC 2010 Social Problems SOC 205
SOC 2020 Marriage and Family/Intro to Family Sociology] SOC 121
SPA 1010 Spanish | SPA 101
SPA 1020 Spanish I SPA 102
THT 1010 Theatre Appreciation THE 101
THT 1020 Acting | THE 131
THT 1030 Stage Craft THE 141
THT 1040 Theatre Practicum THE 251, 252, 253, 254
THT 2010 Acting Il THE 235
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ACADEMI C PROGRAMS
Agriculture

Associate in Science  with an emphasis in Agribusiness

Recommended Sequence of Courses

Semester | Hrs
AGR101 Agriculture Orientation
AGR103 Principles of Animal Science
AGR201 Animal Science and Industry
AGR213 Agriculture Economics
CIS100 Computer Concepts and Applications
COL101 English Composition |
PSY101 General Psychology
SOC102 Sociology
Total Hours
Semester Il
AGR203 Fundamentals of Animal Nutrition
B10102 Principles of Biologwith Labor
CHE105 Introduction to Chemistryvith Lab
COL102 English Composition Il
MAT105 College Algebra
Health and Physic&8lducation Elective
Total Hours
Semester Il
AGR214 CropSciencavith Lab
BUS210 Financial Accounting
ECO208 Macroeconomics
Agriculture Elective
Fine Arts and Humanities Elective
TotalHours
Semester IV
AGR207 Marketing of Agriculture Products
AGR224 Soil Science
BUS212 Managerial Accounting
COM101 Public Speaking
Fine Arts and Humanities Elective
Total Hours

ASSOBTE IN SCIENCE GRADUATGOML
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Associate in Science  with an emphasis in Agriculture and Natural Resources

Recommended Sequence of Courses

Semester | Hrs
AGR101 Agriculture Orientation
AGR103 Principles of Animal Science
AGR201 Animal Science and Industry
CHEZ105 Introduction to Chemistryvith Labor
CHE125 College Chemistrywith Lab
COL101 English Composition |
MAT105 College Algebra

Total Hours
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Semester Il
AGR203 Fundamentals of Animal Nutrition
BIO102 Principles of Biologyith Labor
BIO150 Biology I (cellulanyith Lab
COL102 English Composition Il
Agriculture Elective
Health and Physical Education Elective
Social and Behavioral Science Elective
Total Hours
Semester Il
AGR213 Agriculture Economics
AGR214 CropSciencewith Lab
AGR223 Agricultural Entomology
Computer Science Elective
Fine Arts and Humanities Elective
Total Hours
Semester IV
AGR224 Soil Sciencwith Lab
COM101 PublicSpeaking
Agriculture Elective
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours

ASSOBTE IN SCIENCE GRADUATGOML

faculty advisors.

Associate in Applied Science in Farm and Ranch Management

CIP 1.0104
Recommended Sequence of Courses

Semester |
AGR101 Agriculture Orientation
AGR103 Principles of Animal Science
AGR201 Animal Science and Industry
AGR215 Agricultural Computations
AGR214 Crop Sciencwith Lab
COL101 English Composition |
Total Hours
Semester Il
AGR203 Fundamentals of Animal Nutrition
AGR206 Farm Management
AGR207 Marketingof Agriculture Products
AGR260 Beef Managemenor
AGR204 Artificial Insemination
CIS100 Computer Concepts and Applications
Total Hours
Semester llI
AGR209 Farm and Ranch Records
AGR213 Agriculture Eonomics
AGR223 Agricultural Entomology
Agriculture Elective
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Fine Arts and Humanities Elective 3
Total Hours 15
Semester IV

AGR100 Field Studies

AGR224 Soil Sciencwith Lab

AGR251 Agriculture Chemicals

HPE111 Basic First Aid/CRR

HPE118 Individual/Dual Lifetime Fitness
Agriculture Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATEARPLIED SCIENCE GRATION TOTAL 60
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Livestock Management Certificate
CIP 1.0104
Recommended Sequence of Courses

Semester |

AGR103  Principles of Animal Science
AGR201 Animal Science and Industry
AGR06 Farm Management

AGR207  Marketing of Agriculture Products

Select2 of the following courses

AGR203  Fundamentals of Animal Nutrition

AGR213  Agriculture Economics

AGR216  Agriculture Technology Management
Total Hours
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Certificate Total 16
Allied Health
Certified Nurse Aide

CIP 51.3902

The Certified Nurse Aide courseludes classroom and clinical instruction on basic patient care. The skills learned
include daily hygiene, bed baths, taking vital signs, positioning, transfer of patients, and others. Patient care will be
conducted in a longerm care setting. The cowegrepares the student for the state licensing examination. The
Certified Nurse Aide student will be required to complete a two part curriculum. Part 1 is a combination of 20 hours
lecture or classroom and 20 hours supervised laboratory and clinical étistnuPart 2 is advanced training and

should include a minimum of 25 hours lecture or classroom instruction combined with 25 hours supervised clinical
instruction in the adult care home environment. After successful completion of the class, studemdkeavitie state

test at the lola or Burlingame Campus. Students who pass the state test with a minimum score of 75% will be issued
a CNA certification from the State of Kansas Department and Aging and Disability Services.

Students must meet one of the follang requirements prior to taking the course: COMPASS Reading score 60+, ACT
Reading score 13+, ASSET Reading 86eréccuplacer Reading Comprehension score of 4@empletion of

COL101 with a C or higher.

Semester Program Sequence of Courses Hrs
MEDD2 Certified Nurseéiide 5

CERTIFICATE TOTAL 5

Home Health Aide

CIP 51.2602
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The Home Health Aide course is designed to provide the student with basic care skills for families with unique health
needs. The student will learn the goals of maintaining basimdmuneeds, home management, nutrition, meal

LI FyyAy3as FRIFELIGAY3I 0FaA0 OFNB FTOUAGAGASAZT 20aSNBAy3 Of
procedures in emergency care. After successful completion of the class, students will take thesitatehe lola or
Burlingame campus. Students who pass the state test with a minimum scod@wfvill be issued an HHA

Certification from the State of Kansas Department of Aging and Disability Services.

The student must have a current CNA license ocdrecurrently enrolled in the Certified Nurse Aide course and must
pass the CNA state exam before attempting the HHA exam.

Semester Program Sequence of Courses Hrs
MED108 Home Health Aide 2
CERTIFICATE TOTAL 2

Medication Aide

CIP 51.2603

TheMedication Aide course is designed to include the development of medicine knowledge, use of medicines,
effects of medicine, administering medications, including preparation and accurate distribution of medicine for
safety of the patient. After successfudrapletion of the class, students will take the state exam at the lola or
Burlingame Campus. Students who receive a minimum scor@&éfwill be issued a CMA Certification from the State
of Kansas Department of Aging and Disability Services.

The student musbe a Certified Nurse Aide with a Kansas certificate who can provide verification of certification.

Semester Program Sequence of Courses Hrs
MED103 Medication Aide 5
CERTIFICATE TOTAL 5

Rehabilitation Aide

CIP 51.2604

The Rehabilitation Aide course iesigned to train aides to fulfill requirements for efficient rehabilitative care of
residents in nursing homes. There is a continuing need for this paraprofessional in therlongare setting. This

course will provide students with the opportunity tearn the rehabilitative philosophy, work with departmental
organizations, understand the role of the physical therapist, and the proper techniques of body mechanics, transfers,
and ambulation. Upon completion of this course students will receive aicatéfof completion from Allen

Community College.

The student must have a current CNA license or be concurrently enrolled in the Certified Nurse Aide course.

Semester Program Sequence of Courses Hrs
MED107 Rehabilitation Aide 2
CERTIFICATE TOTAL 2

lied it ) lical Offi

Adult Care Home Administration Certificate
CIP 51.0702

Recommended Sequence of Courses
Semester |
CIS170 Microsoft Office
MED120 Medical Terminology
NHA129 Medical Insurance Coding and Billing
NHAL61 MedicalAdministrative Aspects
Total Hours

I
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Semester Il
BUS261 Business Communications
NHA179 Introduction to Pharmacology
NHA236 Legal Concepts
NHA239 Medical Office Accounting
Total Hours
Semester lI
NHA205 Long Term Care Management
NHA219 Gerontology
NHA235 Long Term Care Medical Records
Total Hours

CERTIFICATE TOTAL
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Health Care Specialist Certificate

CIP 51.2601

The Health Care Specialist Certificate is designed to prepare students to enter the workforce by providing training
that prepares them to become licensed a€ertified Nursédide, Medication Aide, and Home Health &id his

results in programming that prides a career ladder with ever increasing levels of knowledge, skills, and
employment. An additional 13 credit hours of related studies culminate in a 32 credit hours Health Care Specialist
Certificate.

Recommended Sequence of Courses
Semester | Hrs
HPE111 Basic First AKCPR
MED102 Certified Nursedide
MED120 Medical Terminology
NHA160 Social ServiceseBignee/Activities Director
NHA236 Legal Concepts
Total Hours
Semester Il
MED103 Medication Aidé&
MED107 Rehabilitation Aide
MED108 Home Health Aide
NHA235 LongTerm CaréMedical Records
NHA239 Medical Office Accounting
Total Hours

CERTIFICATE TOTAL
*Prerequisite: License@ertified Nurséide
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Medical Office Assistant Certificate
CIP 51.0702

Recommended Sequence of Courses
Semester |
CIS170 Microsoft Office
MED120 Medical Terminology
NHA161 Medical Administrative Aspects
NHA235 Long Term Medical Records
Total Hours
Semester Il
BUS261 BusinessCommunications
NHA129 Medical Insurance Coding and Billing
NHA236 Legal Concepts

T
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NHA239 Medical Office Accounting 3
Total Hours 12

CERTIFICATE TOTAL 25

Social Services Designee/Activities Director
CIP 51.2699

The Social Servic&esignee / ActivitieBirector course is an introduction to tHeng-term care setting and the
variousmethods of provision of services in tlsistting, as well as the regulatory processwill look at the standards

set in theareas of Social Servicasd Recreatiorservices and in the areas of Resideights and DignityActivity
Professionals are recognized vital contributors to quality of caend providing good quality of life the

individuals we serve. A complepeogram enhances the physicenental, social, emotional, and spiritua¢eds of

elders by providing a homelilenvironment. This course igesigned to develop the programmindpcumentation,

and professional skillsecessary to lead such a prograipon successful completion of $h¢ourse, students will be
issued a Social Services Designee Certificate as well as an Activity Director Certificate from Allen. Students will then
be able to work as a Social Services Designee or Activity Director intetongare facility.

Semester Program Sequence of Courses Hrs

NHA160 Social Services Desigméetivities Director 5
CERTIFICATE TOTAL 5
Art_

Associate in Arts  Degree
Recommended Sequence of Courses

Semester | Hrs
ART120 Design | 3
ART126 Drawing | 3
COL101 EnglishComposition | 3
MAT105 College Algebra 3

Social and BehavialScienceElective 3
Total Hours 15

Semester Il
ART121 Design Il 3
ART127 Drawing Il 3
COL102 English Composition Il 3

General Elective 1
Graphic ArElective 3
LiteratureElective 3
Total Hours 16

Semester Il
ART13 Painting | 3
ART161 Digital Photography 3
COM101 Public Speaking 3

Physical or LifSciencewith Lab 5
Social and Behavioral Science Elective 3
Total Hours 17

Semester IV
ART101 Art Appreciation 3
ART216 Life Drawing 3

General Elective 1
History Elective 3
Social and Behavioral Science Elective 3
Suggested Elective* 3
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Total Hours 16
ASSOCIATIN ARTS GRADUATION TOTAL 64

*Suggested electives for Art Majors (depending on afdaterest):
ART134  Painting Il

ART162  Digital Photography I

PRO116 Introduction to Photoshop

PRO125 Illustrator

PRO126  Typography

PRO131  Graphic Design |

PRO180 InDesign

Biology
Associate in Science  with an emphasis in Biology
Recommended Sequence of Courses

Semester |
BIO150 Biology I with Lab
CHE125 College Chemistry | with Lab
COL101 English Composition |
MATI05 College Algebra
Total Hours
Semester Il
BIO210 Biology Iwith Lab
CHE136 College Chemistry With Lab
COL102 English Composition Il
Fine Arts and Humanities Elective
Total Hours
Semester Il
COM101 Public Speaking
PSC114 College Physics |
Fine Arts and Humanities Elective
Social andehavioral Science Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
BIO271 Microbiology with Lab
PSC115 College Physics I
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
TotalHours

ASSOCIATE SCIENCE GRADUATION TOTAL HEBURS
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Business
Associate in Science withane  mphasis in Business Administration
Recommended Sequence of Courses

Semester | Hrs
BUS120 Introduction toBusiness 3
CIS100 Computer Concepts andipplicationsor
CIS170 Microsoft Office
COL101 English Composition |
MAT105 College Algebra
PSY101 General Psychology

Total Hours

Semester |l
BIO102 Principles of Biologwith Lab
COL102 English Composition Il
MAT115 ElementaryStatistics
SOC102 Sociology

Fine Artsor History Elective
Total Hours

Semester I
BUS210 Financial Accounting
BUS221 Business Law |
ECO207 Microeconomics

Fine Artsor History Elective
PhysicaBcienceawith Lab
Total Hours

Semester IV
BUS212 Managerial Accounting
COM101 Public Speaking
ECO208 Macroeconomics
HUM105 Ethics

Business Elective
Total Hours

ASSOCIATESCTIENCE GRATATION OTAL
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*Business Elective options:
BUS125 Personal Finance
BUS129 Human Relations in Business
BUS161 Customer Service
BUS207 Computerized Accounting
BUS222 Business Law Il
BUS261 Business Communicatien
BUS275 Principles of Management
BUS278 Marketing
BUS279 Advertising

Associate in Applied  Science in Management Development
CIP 52.0201

Recommended Sequence of Courses

Semester | Hrs
BUS120 Introduction to Business 3
BUS121 Business Mathematiasr
MAT1®B IntermediateAlgebraor
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MAT130 Essential Mathematics
BUS160 Introduction to Entrepreneurship
CIS170 Microsoft Office
COL101 English Composition |
SSC103 College Career Success Seminar
Total Hours
Semester Il
BUS117 Introduction to Leadership
BUS125 Personal Finance
BUS275 Principles oManagement
ECO207 Microeconomics
HUM105 Ethics
Total Hours
Semester |l
BUS210 Financial Accounting
BUS221 Business Law |
BUS261 Business Communications
BUS278 Marketing
Business Elective
HPE111 Basic First Aid/CRR
HPE118 Ind/Dual Lifetime AcfFitness)pr
NHA152 Fitness and Nutrition
Total Hours 1
Semester IV
BUS129 Human Relations in Business
BUS173 Internship Seminar |
BUS205 Supervisory Management
BUS212 Managerial Accounting
BUS279 Advertising 3
TotalHours 15

ASSOCIATEARPLIED SCIENCE GRADUATION TOTAL62
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Business Management Certificate
CIP 52.0201

Recommended Sequence of Courses

Semester |
BUS117 Introduction to Leadership
BUS120 Introduction toBusiness
BUS160 Introduction to Entrepreneurship
BUS210 Financial Accounting
BUS221 Business Law |
Total Hours
Semester Il
BUS125 Personal Finance
BUS129 Human Relations in Business
BUS275 Principles of Management
CIS170 Microsoft Office
ECO207 Microeconomics
Total Hours

CERTIFICATE TOTAL
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Chemistry
Associate in Science Degree  with an emphasis in Chemistry

Recommended Sequence of Courses

Semester |
CHE125 College Chemistrywith Lab
COL101 English Composition |
MAT123 Calculus with Analytic Geometry |
Social and Behaviorali€aceElective
Total Hours
Semester Il
CHE136 College ChemistryWith Lab
COL102 English Composition Il
MATL25 Calculus with Analytic Geometry Il
Fine ArtsandHumanities Elective
Total Hours
Semester Il
CHE265 Organic Chemistrywith Lab
COM101 Public Speaking
PSC204 Engineering Physicsvith Lab
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
CHE295 Organic Chemistry With Lab
PSC205 Engineering Physicswith Lab
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATE IN SCIENCE GRADUATION TOTAL
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Associate in Arts Degree

Recommended Sequence of Courses
Semester |
COL101 English Composition |
COM164 News Practicum
COM201 Mass Communication in Society
MAT105 CollegeAlgebra
Communication Elective*
Social and Behavioral Science Elective
Total Hours
Semester Il
COL102 English Composition I 3
COM164 News Practicum 1
COM202 Reporting 3
Computer Sciencer Production Media Electiv®
History Elective 3
Social and Behavioral Science Elective 3
Total Hours 16
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Semester Il
COM101 Public Speaking
COM164 News Practicum
THE101 Theatre Appreciation
General Elective
LiteratureElective
Physical or Life Science with Lab
Total Hours
Semester IV
BUS279 Advertising
COM164 News Practicum
COM211 Interpersonal Communications
Communication Electives*
Social and Behavioral Science Elective
Total Hours

ASSOCIATIN ARTS GRADUATION TOTAL
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*Suggestealectivesfor Communication major&epending on area of interest):
ART161 Digital Photography I
BUS129 Human Relations in Business
BUS278 Marketing
EDU201 Foundations of Education
THE210 VoiceandDiction
THE231 Acting |
THE283 Introduction to Film
Any ComputefScienceor Production Media course

Computer Science
Associate in Science  with an emphasis in Cybersecurity

Recommended Sequence of Courses

Semester | Hrs
CIS106 Introduction to PythorProgrammingr
CIS109 Introduction to Computer Programming
CIS110 Cybersecurity Essentials
CIS125 Cisco Network Basics
CIS241 Computer Network +
COL101 English Composition |
MAT105 College Algebra
SSC103 College Caree8uccess Seminar

Total Hours

Semester Il
CIS242 Network Security +
COL102 English Composition Il
MAT115 Elementary Statistics
PSY101 General Psychology

Physical or Life Science with Lab
Total Hours

Semester Il
CIS113 LinuxEssentials
CIS135 Computer RepaiCore Hardwarer
CIS275 Computer RepaiOperating Systems
ECO207 Microeconomics 3
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HUM105 Ethics
Fine Arts and Humanities Elective
Total Hours

Semester IV

CIS215 Ethical Hacking

CIS230 C++Programming |

COM101 Public Speaking
Fine Arts and Humanities Elective
General Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATIN SCIENCE GRADUATION TOTAL 64
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Cybersecurity Computer Support Certificate
CIP 11.0901

Recommended Sequence of Courses

Semester | Hrs
CIS100 Computer Concepts and Applications 3
CIS110 Cybersecurity Essentials 3
CIS113 Linux Essentials 3
CIS125 Cisco Network Basics
CIS241 Computer Network + 3

Total Hours 12

Semester Il
CIS135 Computer RepaiCore Hardware
CIS215 Ethical Hacking
CIS242 Network Security +
CIS275 Computer RepaiDperating Systems

Total Hours

CERIFICATE TOTAL 24

Riw w w w

Associate in Science  with an emphasis in Information Technology

Recommended Sequence of Courses

Semester | H
CIS100 Computer Concepts and Applications
CIS170 Microsoft Office
COL101 English Composition |
MAT105 College Algebra
PSY101 General Psychology
SSC103 College Career Successminar

Total Hours

Semester Il
CIS109 Introduction to Computer Programming
COL102 English Composition Il
HUMZ105 Ethics
MAT115 Elementary Statistics

Physical or Life Science with Lab
Total Hours

Semester llI
CIS125 Cisco NetworlBasics
CIS135 Computer RepaiCore Hardware 3
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ECO207 Microeconomics
Fine Arts andHumanitiesElective
Sociabnd Behavioral Science Elective
Total Hours

Semester IV

CIS113 Linux Essentialsr

CIS230 C++ Programming |

CIS250 CiscdRouting and Switching Essentials

CIS275 Computer RepaiDperating Systems

COM101 Public Speaking
Fine Arts andHumanities Elective
GeneralElective

Total Hours

ASSOCIATIN SCIENCE GRADON TOTAL

Hiw w w

;II—‘OO(AJ(AJ(AJQJ

o
a

Associate in Applied Science  in Information Networking Technology
CIP 11.0901

Recommended Sequence of Courses

Semester | Hrs
BUS121 Business Mathematiosr
MAT1®B IntermediateAlgebraor

MAT130 Essential Mathematics 3
CIS100 ComputerConcepts and Applications 3
CIS170 Microsoft Office 3
COL101 English Composition | 3
SSC103 College Career Success Seminar 1
Fine ArtsandHumanities Elective 3
Total Hours 16
Semester Il
CIS109 Introduction to Computer Programming 3
CIS130 Microsoft Excel 3
PRO116 Introduction to Photoshop 3
Computer Science or Pro Media Elective 3
Social and BehaviafrScience Elective 3
Total Hours 15
Semester llI
CIS113 Linux Essentials 3
CIS125 Cisco Network Basics
CIS241 Computer Network + 3
CIS135 Computer RepaiCore Hardware 3
Computer Programming Course 3
Computer Science or Pro Media Elective 3
Health and Physical Education Elective 1
Total Hours 16
Semester IV
CIS126 Microsoft PowerPoinor
CIS175 Microsoft Word 3
CIS250 Cisco Routing and Switching Essentals
CIS242 Network Security + 3
CIS275 Computer RepaiDperating Systems 3
PRO251 Fundamentals of Web Design 3
ComputerScienceor Pro MedigElective 3
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Total Hours 15
ASSOCIATE IN APPLIED SCIENCE GRADIATAL 62

SuggestedComputer Programming Cousse
CIS16 Introduction to Python Programming
CIS115 Visual Basic
CIS230 C++ Programming |

Computer and Network Support Technician Certificate
CIP 11.0901

Recommended Sequence of Courses

Semester | Hrs
CIS100 Computer Concepts and Applications 3
CIS125 Cisco Network Basics
CIS241 Computer Network +
CIS135 Computer RepaiCore Hardware

Total Hours

Semester Il
CIS170 Microsoft Office
CIS242 Network Security or
CIS250 Cisco Routing anfiwitching Essentials
CIS275 Computer RepaiDperating Systems

Total Hours

CERIFICATE TOTAL 18
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~riminal Justice Studi

Associate in  Science Degree

Recommended Sequence of Courses
Semester |
CJS100 Introductionto Criminal Justice
COL101 English Composition |
MAT105 College Algebra
MUS111 Music Appreciation
PSY101 General Psychology
Total Hours
Semester Il
CJS101 Law Enforcement Operations and Procedure8
CJS221 Criminal Law
COL102 English Composition Il
PSC151 Physical Science
SOC102 Sociology
Total Hours
Semester Il
B10102 Principles of Biology with Lab
CJS220 Agency Administration
CJS240 Criminal Investigation
COL130 Introductionto Literature
POL111 American Government
Total Hours
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Semester IV
CJS202 Criminal Justice Interview and Report Writing3
CJS251 Criminal Procedures
COM101 Public Speaking
HIS108 American History to 1865
PSC180 Descriptive Astronomy
SOC110 JuvenileDelinquencyand Justice

Total Hours

ASSOCIATINSCIENCERADUATION TOTAL 6
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Criminal Justice Studies Law Enforcement Certificate
CIP 43.0107

Semester | Hrs
CIS100 Computer Concepts and Applications 3
CJS100 Introduction to Criminalustice 3
CJS150 Professional Responsibility in Criminal Justic&
CJS220 Agency Administration 3
CJS240 Criminal Investigation 3

Total Hours 15

Semester Il

CJS101 Law Enforcement Operations and Procedure8

CJS202 Criminal Justice Interview arReport Writing 3

CJS221 Criminal Law

CJS21  Criminal Procedures

SOC110 Juvenile Delinquency and Justice
Total Hours

Semester Il

CJS102 Introduction to Corrections
Criminal Justice Elective
Total Hours

CERTIFICATE TOTAL 36

Earlv Childhood Ed .
Associate in  Arts Degree

Recommended Sequence of Courses
Semester |
COL101 English Composition |
ECE102 Principles of Early Childhood
EDU202 Observation and Participation
MAT105 College Algebra
POL111 American Government
PSY101 General Psychology
Total Hours
Semester Il
ART101 Art Appreciationor
BI0102 Principles of Biology with Lab 5
COL102 English Composition Il 3
ECE101 Early Childhood Growth and Development
PSY263 Developmental Psychology
HIS108 American History to 1865 3
MUS111 Music Appreciatioror
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THE222 Theatre Appreciation 3
Total Hours 17
Semester llI
ANT111 Cultural Anthropologpr
SOC102 Sociology
COL130 Introduction to Literature
COM101 Public Speaking
MAT115 Elementary Statistics
Fine Arts and Humanities Elective
Total Hours
Semester IV
CHEZ105 Introduction to Chemistryvith Labor
PSC151 Physical Scienand
PSC152 Physical Science Lab 5
COL237 /| KAf RNBY Q& [ AGSNI (dz2NB
GEO104 Principles of Geography 3
Electives based on transfer school 5
Total Hours 16

ASSOCIATEARTSRADUATION TOTAL 64

lewoooooo

Associate in Applied Science  Degree
CIP 19.0708

Recommended Sequence of Courses
Semester | Hrs
BUS261 Business Communications
COL101 EnglishComposition
ECE101 Early Childhood Growth and Development
ECE102 Principles of Earlghildhood Education
ECE103 Child Health, Safety, and Nutrition
Computer Science Elective
Total Hours
Semester Il
ECE105 Observingand Interacting w/Young Children 3
ECE201 Infant and Toddler Education and Care 3
ECE211 Best Practices in Inclasi & Diversityor
ECE212 Educating Children in Exceptionalities 3
ECE21A Practicumlin Early Childhood Education 1
MAT1®B IntermediateAlgebra 3
ECE Elective 3
Total Hours 16
Semester Il
ECE202 Preschool Education and Care
ECE210 Developing Math & Science in Young Childred
ECE216 Practicum Ilin ECE
Communications Elective
ECE Elective
Fine Artsor LiteratureElective
Total Hours
Semester IV
ECE204 Developing Language and Literacy in
Early Childhood
ECE217 Practicum Il in ECE 1
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Business Elective 3
ECE Elective 3
Social Behavioral Elective 3
Total Hours 13

ASSOCIATEARPLIED SCIENCE GRATDONIOTAL 60

Elective Choices:

Business elective: BUS125 or BUS160

Computer Science elective: CIS100, CIS130, CIS170, CIS175, PRO116, or PRO195
Communication elective: COL102, COM101, or COM211

Fine Arts or Literaturelective: COL130, COL237, HIS108, HIS109, ART101, MUS111,br THE10
Social Behavioral elective: PSY101, SOC102, or SOC121

Early Childhood electives: ECE104, ECE107, ECE150, ECE206, and ECE207

Early Childhood Education Certificate
CIP 19.0708

Semester | Hrs
ECE101 Early Childhood Growth and Development 3
ECE102 Principles of Early Childhood Education 3
ECE103 Child Health, Safety, and Nutrition 3

Total Hours 9

Semester Il
ECE105 Observing and Interacting with Young Childréh
ECE150 Professional Portfolios in Early ChildhoodoEd

ECE216 Practicum | in ECE 1
ECE201 Infant and Toddler Education and Care
ECE202 Preschool Education and Care 3
Total Hours 7
CERTIFICATE TOTAL 16
Education

Associate in Arts with an emphasis in Elementary Education

Recommended Sequence of Courses

Semester | H
COL101 English Composition |
EDU201 Foundations of Education
EDU202 Observation and Participation
MAT105 College Algebra
POL111 American Government
PSY101 General Psychology

Total Hours

Semester Il
ART101 Art Appreciationor
MUS111 Music Appreciatioror
THE222 Theatre Appreciation 3
B10102 Principles of Biology with Lab 5
COL102 English Composition Il 3
ECE101 Early Childhood Growth and Developmeint
PSY263 Developmental Psychology 3
HIS108 American Hitory to 1865%or
HIS109 American History from 1865 3
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Total Hours
Semester Il
ANT111 Cultural Anthropologpr
SOC102 Sociology
COL130 Introduction to Literature
COM101 Public Speaking
MAT115 Elementary Statistics
Fine Arts and Humanitiedegtive
Total Hours
Semester IV
CHEZ105 Introduction to Chemistry with Labr
PSC151 Physical Scienand
PSC152 Physical Science Lab

17
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COL237 /| KAf RNBy Qa [ AGSNI GdzNB

GEO104 Principles of Geography
Electives based on transfer school
Total Hours

ASSOCIATE IN ARTS GRADUATION TOTAL

Associate in Arts with an emphasis in Secondary Education

Recommended Sequence of Courses
Semester |
COL101 English Composition |
EDU201 Foundations of Education
EDU202 Observation and Participation
MAT105 College Algebra
SSC103 College Career Success Seminar
Social and Behavioral Science Elective
3 hours from the major field
Total Hours
Semester |l
COL102 English Composition Il
COM101 PublicSpeaking
HIS108 American History to 1866r
HIS109 American History from 1865
Social and Behavioral Science Elective
3 hours from the major field
Total Hours
Semester Il
BI0102 Principles of Biology with Lab
CIS100 ComputerConcepts and Applications
GEO104 Principles of Geography
Literature Elective
3 hours from the major field
Total Hours
Semester IV
Health and Physical Ed Elective

Fine Arts and Humanities Electifexcluding

History andLiterature)
Science/Lab Elective

4 hours from the major fieldnd/or
additional electives

Total Hours

Allen Community College Catalo20192020
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ASSOCIATEARTS GRADUATION TOTAL 64

English
Associate in Arts Degree

Recommended Sequence of Courses
Semester |
COL101 English Composition |
COL130 Introduction to Literature
COM101 Public Speaking
MAT105 College Algebra
Computer Science Elective
GeneralElective
Total Hours
Semester Il
COL102 English Composition Il
History Elective
LiteratureElective
Physical or Life Science with Lab
Social and Behavioral Science Elective
Total Hours
Semester Il
COM164 News Practicum
Fine Arts and Humanities Elective
General Elective
General Elective
Literature Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
General Elective
General Elective
General Elective
Literature Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATIN ARTS GRADUATION TOTAL

I
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Suggested General Electifes English
COL105 Technical Writing
COL115 Beginning Creative Writing
COL260 World Literature
COM201 Mass Communication in Society
COM202 Reporting
EDU201 Foundations of Education

hi .
Associate in Arts  with an emphasis in Graphic Design

Recommended Sequence of Courses
Semester | Hrs
ART101 Art Appreciation 3
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ART120
ART126
COL101
MAT105

Design |
Drawing |
English Composition |
College Algebra
GeneralElective
Total Hours
Semester Il
ART121 Designli
ART127 Drawing Il
COL102 English Composition Il
Physical or Life Science with Lab
Social and Behavioral Sciertelective
Total Hours
Semester I
Ccom101
PRO116
PRO125
PRO131
PRO180

Public Speaking
Introduction to Photoshopr
Illustrator
Graphic Design |
InDesign
General Elective
Sociabnd Behavioral Scienédective
Total Hours
Semester IV
PRO126 Typography
PRO231 Graphic Design Il
HistoryElective
Literature Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATIN ARTS GRADUATION TOTAL

Healt | Physical Ed :
Associate in  Science with an emphasis in
Sports Medicine/Athl  etic Training

Recommended Sequence of Courses
Semester |
B10102 Principles of Biologyith Lab
COL101 English Composition |
HPE134 Care and Prevention of Athletic Injuries
MAT105 College Algebra
PSY101 General Psychology
TotalHours
Semester |l
CHE105 Introduction to Chemistry
COL102 English Composition Il
COM101 Public Speaking
Fine Arts and Humanitidslective
Social and Behavioral Science Elective
Total Hours
Semester I
BIO115 Basic Nutrition
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Health and Physical Education
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BI0260 Human Anatomy and Physiology | with Lab 4
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HPE101 Introduction to Physical Education 3
HPE111 Basic First Aid CPR 1
PSC114 College Physics | 5
Total Hours 16
Semester IV
BlIO265 Human Anatomy and Physiolodwiith Lab 4
MAT115 ElementaryStatistics 3
Fine Arts and Humanities Elective 3
Fine Arts and Humanities Elective 3
Social and Behavioral Science Elective 3
Total Hours 16
ASSOCIATEARTS GRADUATION TOTAL 66
Associate in Arts with an emphasis in Health and Physical Education - Sports
Coaching
Recommended Sequence of Courses
Semester | Hrs
COL101 English Composition | 3
HPE101 Introduction to Physical Education 3
HPE121 First Aid and Safety 3
Fine Arts Elective 3
Social and Behavioral Science Elective 3
Total Hours 15
Semester Il
COL102 English Composition Il 3
HPE134 Care and Prevention of Athletic Injuries 3
HPE141 Introduction to Coaching 3
MAT105 College Algebra 3
Fine Arts and Humanities Elective 3
Fine Arts and Humanities
Social andehavioral Science Elective 3
Total Hours 18
Semester Il
COM101 Public Speaking 3
Fine Arts and Humanities
Social and Behavioral Science Elective 3
Health and Physical Education Elective 1
History Elective 3
Literature Elective 3
Social andehavioral Science Elective 3
Total Hours 16
Semester IV
EDU201 Foundations of Education 3
EDU202 Observatiorand Participation 1
Health and Physical Education Elective 3
Physical or Life Science Elective with Lab 5
Social and Behavior&kience Elective 3
Total Hours 15
ASSOCIATEARTS GRADUATION TOTAL 64
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History
Associate in Arts Degree

Recommended Sequence of Courses
Semester |
COL101 English Composition |
COM101 Public Speaking
HIS108 American History to 1865
SOC102 Sociology
Humanities Electivésuggested Ethics)
Total Hours
Semester Il
COL102 English Composition Il
HIS109 American History from 1865
MAT105 College Algebra
PSY101 General Psychology
Literature Elective
Social 8Behavioral Science Elective
Total Hours
Semester I
ECO207 Microeconomicor
ECO208 Macroeconomics
POL111 American Government
General Elective
Historyor Political Science Elective
Physical or Life Science with Lab
Total Hours
Semester IV
General Elective
Historyor Political Science Elective
Historyor Political Science Elective
Historyor Social Science Elective
Humanities Elective
Total Hours

ASSOCIATEARTS GRADUATION TOTAL
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Possible Historysocialpr Political SciencElectives:
GEO104 Geography
HIS121 World History to 1500
HIS122 World History 1500 to Present
HIS210 American CivlWar
HIS225 American West
HIS231 World Since 1914
HUMZ105 Ethics
HUM2125 Philosophy
HUM130New Testament
HUM1310Id Testament
HUM135World Religions
POL130 State and Local Government
POL225 Introduction to Political Science
POL250 Introduction tolnternational Relations
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Mathematics
Associate in Science Degree

Recommended Sequence of Courses

Semester |
COL101 English Composition |
MAT123 Catuluswith Analytic Geometry |
Elective*
Fine Arts and Humanitidslective
Social and Behavioral Science Elective
Total Hours
Semester Il
COL102 English Composition Il
MAT125 Catuluswith Analytic Geometry Il
Physical or Life Science with Lab
Social and Behavioral Science Elective
TotalHours
Semester Il
COM101 Public Speaking
MAT225 Catuluswith Analytic Geometry |
PSC151 Physicabcience
PSC152 Physical Science Lab
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
MAT115 Statistics
Computer Programming Elective
Fine Arts and Humanities Elective
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATES8CTIENCE GRADUATION TOTAL 65
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*Elective optionsn one of the following areaBusinessComputer Scien¢c®lathematics Science
Music
Associate in Arts Degree

Recommended Sequence of Courses
Semester | H
COL101 English Composition |
MAT105 College Algebra
MUSD1 Fundamentals of Music
MUS104 Vocal Jazz Ensemide
MUS105 Pep Banabr
MUS110 Jazz Band
MUS106 Bandor
MUS108 Choir
MUS114 Applied Music |
MUS230 Special Projects in Music
Social and Behavioral Science Elective
Total Hours
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Semester Il
COL102 English Composition Il
COM101 Public Speaking
MUS102 Music Theory | 3
MUS104 Vocal Jazz Ensemlde
MUS105 Pep Banabr
MUS110 Jazz Band
MUS106 Bandor
MUS108 Choir
MUS115 Applied Music Il
MUS116 Aural Skills |
MUS117 Keyboard Harmony |
Music Elective
Total Hours 1
Semester lll
MUS104 Vocal Jazz Ensemhle
MUS105 Pep Banabr
MUS110 Jazz Band
MUS106 Bandor
MUS108 Choir
MUS111 MusicAppreciation
MUS214 Applied Music I
History Elective
Physical or Life Science with Lab
Social and Behavior Science Elective
Total Hours
Semester IV
MUS103 Music Theory Il
MUS104 Vocal Jazz Ensemlde
MUS105 Pep Banabr
MUS110 Jazz Band
MUS106 Bandor
MUS108 Choir
MUS118 Keyboard Harmony I
MUS121 Aural Skills Il
MUS215 Applied Music IV
Literature Elective
Music Elective
Social and Behavior Science Elective
Total Hours

ASSOCIATEARTS GRADUATION TOTAL
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Associate in Applied Science Degree
CIP 51.0805

Recommended Sequence of Courses

Semester | H
CIS100 Computer Concepts and Applications
MED120 Medical Terminology
NHA237 Introduction toPharmacy Technician
NHA238 Pharmacology for Pharmacy Technicians
SSC103 College Career Success Seminar

=
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Fine Arts and Humanities Elective

Total Hours
Semester Il
B10102 Principles of Biology withab
BIO115 Basic Nutrition
BUS161 Customer Service
NHA130 Natural Healing with Herbs
NHA240 Pharmacy Calculations
Total Hours
Semester Il
BUS121 Business Mathematiasr
BUS261 Business Communications
COM211 Interpersonal Communications
MAT130 EssentiaMathematics
NHA260 Pharmacy Operations
PSY101 General Psychology
Total Hours
SemesterV
BUS129 Human Relations in Business
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NHA261 Advanced Pharmacy Operations

NHA262 Pharmacy Technician Internstop

NHA263 Pharmacy Technician Topics
Business nComputerElective

Health and Physical Education Elective

Total Hours

ASSOCIATEARPLIED SCIENCE GRADONIOTAL

Pharmacy Technician Certificate
CIP 51.0805

Recommended Sequence of Courses
Semester |

CIS100 Computer Concepts and Applications
NHA237 Introduction to Pharmacy Technician

NHA238 Pharmacology for Pharmacy Technicians

NHA240 Pharmacy Calculations
NHA260 PharmacyOperations
Total Hours
Semester Il
BUS161 Customer Service
BUS261 Business Communications
MED120 Medical Terminology
NHA130 Natural Healing with Herbs
NHA261 Advanced Pharmacy Operations
NHA262 Pharmacy Technician Internstap
NHA263 Pharmacy Technician Topics
Total Hours

CERTIFICATE TOTAL
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hysi Y ] . :
Associate in Science Degree

Recommended Sequence of Courses

Semester |
CHE125 College Chemistrywith Lab
COL101 English Composition |
MAT123 Calculus with Analytic Geometry |
Social and Behavioral Science Elective
Total Hours
Semester Il
CHE136 College ChemistryWith Léb
COL102 English Composition Il
MAT125 Calculus withAnalytic Geometry Il
Fine Arts and Humanities Elective
Total Hours
Semester Il
COM101 Public Speaking
MAT225 Calculus with Analytic Geometry ||
PSC204 Engineering Physicsvith Lab
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
PSC205 Engineering Physicswith Lab
GeneralElective*
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATE&RIENCERADUATION TOTAL

*Elective Options:Business, Computer Science, MathSeience

litical Sci

Associate in Arts Degree

Recommended Sequence of Courses
Semester |
COL101 English Composition |
HIS108 American History to 1865
POL111 American Government
SOC102 Sociology
Humanities Elective
Total Hours
Semester Il
COL102 English Composition I
HIS109 American History from 1865
MAT105 College Algebra
POL225 Introduction to Political Science
PSY101 General Psychology
Literature Elective
Total Hours

Allen Community College Catalo20192020
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Semester Il
COM101 Public Speaking
ECO207 Microeconomicor
ECO208 Macroeconomics
GeneraElective
History or Political Science Elective
Physical or Life Science with Lab
Total Hours
Semester IV
POL250 Introduction to International Relations
General Elective
History or Humanities Elective
History or Political Science Elective
History or Social Science Elective
Total Hours

w
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ASSOCIATEARTSRADUATION TOTAL
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Possible History{umanities, oPoliticalSciencelectives
GEO104 Geography
HIS121 World History to 1500
HIS122 World History 1500 to Present
HIS210 American Civil War
HIS225 American West
HIS231 World Since 1914
HIS250 LatinAmerican History
HUMZ105 Ethics
HUM125 Philosophy
HUM130New Testament
HUM1310ld Testament
HUM135World Religions
POL130 State and Local Government

] lici
Associate in Science  with an emphasis in Biology/ Pre-Medicine
Recommende&equence of Courses

Semester |
BIO150 Biology | with Lab
CHE125 College Chemistry | with Lab
COL101 English Composition |
MATI05 College Algebra
Total Hours
Semester Il
BIO210 Biology Il with Lab
CHE136 College Chemistrywith Lab
COL102 English Composition Il
Fine Arts and Humanities Elective
Total Hours
Semester Il
COM101 Public Speaking
PSC114 College Physics |
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
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Sociaknd Behavioral Science Elective 3
Total Hours 1
Semester IV

BIO271 Microbiology with Lab

PSC115 College Physics I
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours 1

ASSOCIATE SCIENCE GRADUATION TOTAL HOURS 65
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Associate in Science Degree  with an emphasis in Chemistry/Pre -Medicine

Recommended Sequence of Courses

Semester |
CHE125 College Chemistrywith Lab
COL101 English Composition |
MAT123 Calculus with Analid Geometry |
Social and Behaviorali€aceElective
Total Hours
Semester Il
CHE136 College Chemistrywith Lab
COL102 English Composition Il
MATL25 Calculus with Analytic Geometry Il
Fine Artsand Humanities Elective
TotalHours
Semester Il
CHE265 Organic Chemistrywith Lab
COM101 Public Speaking
PSC204 Engineering Physicsvith Lab
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
CHE295 OrganicChemistry Iwith Lab
PSC205 Engineering Physicswith Lab
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours

ASSOCIATE IN SCIENCE GRADUATION TOTAL
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Associate in Science  with an emphasisin ~ Pre-Nursing
Recommended Sequence of Courses

Semester | Hrs
BI0102 Principles of Biology with Laiy
BIO150 Biology | with Lab
COL101 English Composition |
MAT105 College Algebra
PSY101 General Psychology

Fine Arts and Humanities Elective
Total Hours

Semester Il

CHEZ105 Introduction to Chemistry with Ladr
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CHE125 College Chemistry | with Lab
COL102 English Composition Il
HUM105 Ethics
MAT115 Elementary Statistics
PSY263 Developmental Psychology
Total Hours
Semester llI
BIO115 Basic Nutrition
BI0260 Human Anatomy and Physiology | with Lab
COM101 Public Speaking
Fine Arts and Humanities Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
B10265 HumanAnatomy & Physiology Il with Lab
BIO271 Microbiology with Lab
SOC102 Sociology
Elective*
Total Hours

ASSOCIATE ®RIENCE GRADUATION TOTAL 67

Bwwwbw RNwwwowaon

Rionwaoa o

*Elective options: Allied Health, Business, Computer Science, Mathematics, Science

Associate in Science Degree  with an emphasis in Pre  -Veterinary Medicine

Recommended Sequence of Courses

Semester | Hrs
AGR101 Agriculture Orientation
AGR103 Principles of Animal Science
AGR201 Animal Science and Industry
CHE125 CollegeChemistry with Lab
COL101 English Composition |
MAT105 College Algebra
Total Hours
Semester Il
AGR203 Fundamentals of Anim&lutrition
CHE136 College Chemistrywith Lab
COL102 English Composition Il
Fine Arts and Humanities Elaet
Social and Behavioral Science Elective
Total Hours
Semester Il
AGR213 Agriculture Economics
BI0102 Principles of Biology with Laiy
BIO150 Biology I (cellulanyith Lab
CHE265 Organic Chemistrywith Lab
CIS100 Computer Concepts & Applications
Total Hours
Semester IV
BIO271 Microbiologywith Lab
COM101 Public Speaking
Fine Arts and Humanities Elective
Health and Physical Education Elective
Social and Behavioral Science Elective
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TotalHours 15
ASSOCTAE IN SCIENCE GRADUATION TOTAL 64

luct i
Associate in Science Degree

Recommended Sequence of Courses

Semester |
ART101 Art Appreciation
CIS100 Computer Concepts and Applications
COL101 English Composition |
MAT105 College Algebra
PRO116 Introduction to Photoshop
Total Hours
Semester I
COL102 English Composition Il
PRO131 Foundations of Graphic Design
PRO225 Adobe Photoshop: Advanced
Fine Arts andHumanities Elective
Social and Behaviorali€ece Elective
Total Hours
Semester Il
PRO155 HTML/JavaScript
PRO201 Dreamweaver
PRO251 Fundamentals of Web Design
Math or Science Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
COM101 PublicSpeaking
PRO195 Introduction to Computer Graphics
Fine Arts andHumanities Elective
Physical or Life Science with Lab
Social and Behavioral Science Elective
Total Hours

ASSOCIATE IN SCIENCE GRADUATION TOTAL
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Associate in Applied Science  Degree
CIP 11.0801

Recommended Sequence of Courses

Semester | H
CIS100 Computer Concepts and Applications
MAT103 Intermediate Algebra
PRO116 Introduction to Photoshop
PRO251 Fundamentals of Web Design
SSC103 College Career Success Seminar

Commungation (COL101, COL105,
BUS261)
Total Hours

Semester Il

CIS170 Microsoft Office 3
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PRO131 Foundations of Graphic Design

PRO180 InDesign

PRO225 Adobe Photoshop: Advanced
Fine ArtsandHumanities Elective
Total Hours

Semester llI

CIS109 Introduction to Computer Programming

PRO129 Digital Photography

PRO195 Introduction to Computer Graphics

PRO201 Dreamweaver
Social and Behavioral Science Elective
Total Hours

Semester IV

CIS124 Web Page Development

PRO155 HTML/JavaSipt

PRO200 Macromedia Flash
Fine Arts andHumanities Elective
Health and Physical Education Elective
Pro Media or ComputeBcienceElective
Total Hours

ASSOCIATE IN APPLIED 6EIERADUATION TOTAL 60
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Web Design Certificate
CIP 11.0801

Recommended Sequence of Courses
Semester |
CIS109 Introduction to Computer Programming
PRO116 Introduction to Photoshop
PRO131 Foundations of Graphic Design
PRO201 Dreamweaver
Total Hours
Semester Il
CIS115 Visual Basic |
PRO155 HTML/JavaScript
PRO200 Macromedia Flash
PRO251 Fundamentals of Web Design
Total Hours

CERTIFICATE TOTAL

I
'Gloooooooo Slwwwwa

N
i

Psychology

Associate in Arts Degree

Recommended SequenceQifurses
Semester |
COL101 English Composition |
MAT105 College Algebra
PSY101 General Psychology
SOC102 Sociology
Fine Arts and Humanities Elective
Total Hours
Semester Il
COL102 English Composition Il
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WGS200 2 2 Y S Bidies 3
History Elective 3
Psychology Elective 3
Social and Behavioral Scieriglective 3
Total Hours 15
Semester llI
COM101 Public Speaking 3
Humanities Elective 3
Physical or LifScience with Lab 5
Psychology Elective 3
Social andehavioral Science Elective 3
Total Hours 17
Semester IV
GeneralElectives 8
Literature Elective 3
Psychology Elective 3
Social and Behavioral Science 3
Total Hours 17
ASSOCIATEARTS GRADUATION TOTAL 64
Saociology /Anthropology
Associate in  Arts Degree
Recommended Sequence of Courses
Semester | Hrs
COL101 English Composition | 3
COM101 Public Speaking 3
MAT105 College Algebra 3
PSY101 General Psychology 3
SOC102 Sociology 3
Total Hours 15
Semester |l
ANTL11 CulturalAnthropology 3
COL102 English Composition Il 3
SOC140 Introduction toSocial Work 3
Fine Arts andHumanities Elective 3
History Elective 3
Social and Behavioral Science Elective 3
Total Hours 18
Semester Il
PSY263 Developmental Psychology 3
SOC121 Marriage and Family Relations 3
Literature Elective 3
Physical or Life Science with Lab 5
Social and Behavioral Science Elective 3
Total Hours 17
Semester IV
SOC110 Juvenile Delinquencagnd Justice 3
SOC205 Contemporary Social Problems 3
Communication Elective 3
Economic®r Political Science Elective 3
Social and Behavioral Science Elective 3
Total Hours 15
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ASSOCIATEARTS GRADUATION TOTAL 65

Theatre

Associate in Arts Degree

Recommended Sequence of Courses
Semester |
COL101 English Composition |
MAT105 College Algebra
THE131 Acting |
THE251 Theatre Practicum |
General Elective
Social and Behavioral Science Elective
Total Hours
Semester Il
MUS108 Choir
THE101 Theatre Appreciation
THE141 Stagecraft |
THE252 Theatre Practicum Il
General Elective
Physical or Life Science with Lab
Total Hours
Semester Il
COL102 English Composition Il
COM101 Public Speaking
THE235 Acting Il
THE253 Theatre Practicum Il
History Elective
Social and Behavioral Science Elective
Total Hours
Semester IV
COL130 Introduction to Literature
THE210 Voice and Diction
THE254 Theatre Practicum IV
General Elective
Social andehavioral Science Elective
Theatre or CommunicatioBlective
Total Hours

ASSOCIATEARTS GRADUATION TOTAL
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*Suggested Theatre and Communicatiectives
COM201 Mass Communication in Society
COM211 Interpersonal Communication
THE161 Improvisation
THE283 Introduction to Film
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Regional Program Options

Allen, Fort Scott, and Neosho County Community Colleges are pleased to be working in
collaborations to serve our students and our communities. These program options - listed
below - are unique to each of the three community colleges in the region. Students may
wish to start their general education courses at their home college and progress to program
courses at the college offering their program of interest.

Allen Community College

Contact: advisor@allencc.edu

Early Childhood Education CIP 19.0708 Online Learning

Pharmacy Technician CIP 51.0805 Online Learning

Production Media CIP 11.0801 Iola Campus

Web Design CIP 11.0801 Iola Campus

Fort Scott Community College

Contact: advising@fortscott.edu

Agricultural Technology (JD) CIP 01.0205 Fort Scott Campus

Cosmetology CIP 12.0401 Fort Scott, Pittsburg

Environmental Water Technologies CIP 15.0506 Locations vary by semester

Motorcycle Service Technology (HD) CIP 47.0611 Frontenac

Neosho County Community College

Contact: advising@neosho.edu

Court Reporter CIP 22.0303 Ottawa Campus

Health Information Technology CIP 51.0707 Online Learning

Medical Assistant CIP 51.0801 Chanute Campus

Occupational Therapy Assistant CIP 51.0803 Ottawa Campus

Surgical Technology CIP 51.0909 Ottawa Campus
_(P}"‘&-‘o

Allen

COMMUNITY COLLEGE
allencc.edu

N
Fort Scott Community College
fortscott.edu

‘f‘?é NEOSHO COUNTY
4 CommuNITY COLLEGE

neosho.edu
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CATEGORY INDEX
(Discipline area and course Prefix)

Addition and Prevention Studies

Health and Physical Education

APS HPE
Agriculture HistoryPolitical Science
AGR HIS
GEO
POL
Allied Health Humanities
MED HUM
NHA
Anthropology Mathematics
ANT MAT
Art Music
ART MUS
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ALLEN GLOSSARY
Academic LoadThe total number of credit hours enrolled in during one semester.
Adddeadlinec¢ KS t I 4Sad RFHGS Ay | aSYSadSN) G2 RR  O2dzZNBS

Admissiong The process of being admitted to Allen allowing you to register for classes. Completion of the
admissions process does not constitute registration for classes.

Admissons file¢ The documents collected for admission to the college. These documents include application,
transcripts, test scores, immunization record, and any other information required by Admissions

Advisorc A fulktime faculty membeior professional tff advisowho meets with designated students to help make
curriculum choices and discuss progress toward achieving educational goals.

Articulation agreementc A document that outlines the curriculum agreed to by Allen and a-¥ear college or
university to satisfy the degree requirements at Allen and at the receivingyear institution.

Associate degree An associate degree is awarded to students after completion of a core curriculum. Students
completing options inuniversity @rallel (transfer) prgrams receive the AssociateScience (A.S.) or Associate
Arts (A.A.) degree. Students who completeameer peparationprograms receive an AssociateApplied Science
(A.A.S.) degreer Associate in General Studies (A.G.S.) degree.

Audit ¢ Taking aourse but not for credit. Students pay required fees and attend class but are not required to
complete assignments or take exams.

Census 20th calendar day of each semestdfinancial aid awards (for files that have been verified) are based on
enrollment status at time of census date.

Corequisite ¢ A course that is required to be takeimultaneously with another.

Courseg A subject or class in which instruction is offered within a given period of time and for which credit toward a
degree is gien.

Course load; The total number of credit hours in which a student is enrolled for a semester.
Credit hourg One hour of classroom study per week over the period of a semester.
Curriculumg The whole body of courses offered for study by the collegeyaa particulaprogram
Degree progrant, Courses required for completion of a particular degree.

Developmental Educatiom Foundation courses in English, math, reading, and study skills designed for students who
are not fully prepared for college levadurses.

Disciplineg A course of study, a science, or an art. A branch of knowledge, typically studied in higher education.
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Electiveg A subject or course that is accepted toward fulfillment of credit for a degree or certificate but is not
specifically required for thadegree or certificate. So termed because a student elects or chooses to take the course.

Financial aic; Assistance for students who lack funds to pay for college. Aypiallyavailable from grants, loans,
scholarships, and work study employment.

Ful-time student¢ A student enrolled in 12 or more credit hours of coursework per semester.
Grant¢ Financial aid that does not have to be paid back.

High School Equivalency (HSE) certified diploma which is equivalent to a regular high school diplomeeptable
tests are the GED.

Humanities¢ Any course at Allen in art, literature, humanities, music, theatrevorldlanguages
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Instructional Definitions:

Concurrent Enrollment CourseConcurrent enrollment courses are courses in which high se¢eaohers
instruct collegelevel courses for high school students at high school locations during the high school day.
Concurrent enrollment courses are offered as part of Concurrent Enrollment Program (CEP) partnerships
formed between the high schools atite College. Concurrent enroliment high school teachers meet the
same instructional qualifications as regular college instructors.

Dual Credit Course Dual credit courses are courses in which high school students are enrolled in a-college
level course ad their high school may award secondary credit for successful completion of the course.
Secondary credit is awarded at the discretion of high schools, usually without any special arrangement with
the College.

Experiential Learning CoursgExperiential ourses are hybrid courses in which the onsite meetings are
scheduled at different locations and feature different guest speakers so that students might experience an
enriched interaction with the course material and experts in the field

Hybrid Learning Qarse¢ Hybrid courses are courses in which 2/3 of the instruction is provided online and
1/3 of the instruction is provided onsite in a specific place at prescheduled times. Students learn online
prior to each onsite meeting, with the onsite meetings feed on active learning activities and
demonstrations of learning.

Hybrid Campus CoursgHybrid campus courses are hybrid courses in which the onsite meetings
I NB aOKSRdzZ SR 2y SAGKSNI !'ftSyQa L2fl /FYLdz oL/
Hybrid Metro CoursecHybrid metro courses are hybrid courses in which the onsite meetings are

scheduled at a specific location in either the Emporia (E), Topeka (T), Lawrence (L), or Kansas City
(KC) metropolitan areas

Online Learning CourseOnline courses areourses in which all instruction is provided online and at a
distancec where instructors and students are not in the same location. Some online courses may require a
proctored midterm and/or final exam on a campus or at a specific approved locatipreatheduled

times.

Onsite Learning CourseOnsite courses are courses in which all instruction is provided onsite in a specific
place at prescheduled times.

Loang Financial aid that must be paid back, usually within a specified time.
Parttime student¢ A student enrolled in less than 12 credit hours of coursework per semester.

PlacementTest¢! v | aaSaayYSyid (2 ARSyGAFe | aiddRSyidiQa I+ OFRSYAO
mathematics. This information is used to provide advisement dadegpent in courses that best help the student
improve skills in these areas, as well as study skills.

Prerequisite¢ A course requirement to be completed or a level of skill or knowledge to be demonstrated prior to
enrollment in a course or program.

Probation¢ The status of students when their cumulative GPA drops below college standards. Students may still
enroll whik on probation.

Registrationg The process of officially enrolling in one or more courses. Students must be admitted to Allen
Community College before they can register for classes.

Residency Refers to whether or not a student qualifies fordtatetuition fees andto the amount of coursework
that must be taken at Allen in order to receive a degree or certificate from the college.

Satisfactory Academic Progress (SAAn appeal needed by students who have reached maximum hours (90 or
more) at a communy college level or those who are/have been on financial aid probation for low grades/GPA.

Semesterg A period of instruction lasting 16 weeks at Allen. Two semesters, fall and spring, ordinarily compose a
college year. @nmersessions optional and may be used as a time to catch up or get ahead.
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Social Science Any course at Allen Community Collegaihropology,communicationgconomics, geography,
political science, psychology, or sociology.

Suspensiog¢ KS &Gl ddza 2F adGddzRSyida 6KSy GKSANI OdzydzZ F A @S Dt !
semesters. Students may not enroll while onggrssion.

Transcript¢ An official record of academic history including coursework and grades.

Withdrawal ¢ Officially dropping a course(s) for a given term. This action is to be completed before the published
"Last Day to Withdraw" during the given semaste

COURSE DESCRIPTIONS

AGR 100 Field Studies

1 credit hour

This course provides on the job training in an approved Agricuteleted center. Supervision will be arranged and
coordinated by agriculture faculty. A minimum of eight weeks of work expegiesrequired. The student

completes a required report of activities and skills learned. This course is for students in the Agriculture program
only.

AGR101 Agricultural Orientation

1 credit hour

This course will enable the student to learn matwout the basic objectives, organization and procedures of-post
secondary education. In this course, students will develop skills that will help them succeed in higher education.
Students will learn about future careers in agriculture and the educatiopbrtunities available to them.

AGR 103 Principles of Animal Science

3credithours

This courseavers general principles relative to animal agriculture including types, purpose, and products of
livestock; principles of selection, nutrition, angproduction; management and marketing; and a survey of the
livestock industry.

AGR 105 Introduction to Equine Science

3 credit hours

The course is designed for students with an interest in equine science and covers the principles of the equine
industry in the United States and internationally, equine selection, care and utilization. Students will be able to
identify the scope of the hse industry while recognizing important principles of equine science and relate the basic
principles of equine management to responsible horse ownership and care.

AGR 106 Livestock Evaluation

2 credit hours

This course is study of the fundamentals rolved in the use and selection of livestock. Thisrseinvolves the

study of animal structw, genetics, and breeding valas it relates to livestock selection. It also includes the use of
livestock terminology. This course is required for all stusl¢hat are on the livestock judging team.

AGR Equine Selection and Evaluation

2 credit hours

The course focuses on the evaluation of conformation and athletic performance of horses. The use of records in
selection and the influence of heredity, eraiment, and training on conformation and performance are addressed.
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AGR 201 Animal Science and Industry

1 credit hour

This course vides students with the opportunity to recognize breed, age, and sex classifications in livestock.
Students wilkalso develop an understanding of the interdependence of all segments of the industry.

AGR 202 Advanced Livestock Evaluation

2 credithours

This course provides the advanced study of the basic fundamentals of evaluating livG3tecky practice, format,
and the development of oral communications skills are included in this course. This course is desigaelg for
agriculture majors, antbr members of the livestock judging team.

AGR 203 Fundamentals of Animal Nutrition

3 credit hours

This course agers the study of animal digestive systems and metabolic processes; origin and food values of common
feeds; nutritional requirements for development, maintenance, and grovilerequisite CHE105 or CHE125.

AGR 204 Artificial Insemination

3 credit hours

This course will cover livestock artificial insemination, with an emphasis on modern synchronization and
management practices. The purpose and principles of artificial insemination, including advantages, disadvantages,
and varyng techniques used for different breeds associated with the four major meat animal species will be
introduced. PrerequisiteAGR 103

AGR 206 Farm Management

3 credit hours

This course will cover the principles and practices involved in managingiauli@age production business.

Emphasis is on decision making, financial analysis, business structures, risk management, and planning and managing
resources.

AGR 207 Marketing of Agriculture Products

3 credit hours

This courseffers students a look at the theory and framework of agriculture marketing, food markets and
institutions, commodity marketing, and government marketing. This course is suggested for all students interested
in the marketing system.

AGR209 Farm andRanch Records

3 credit hours

This course is designed to provide the student interested in agriculture an understanding of farm financial accounting,
including introductory accounting theory, concepts, principles and procedures, emphasizing thEagletorship

form of business. This course will offer the student a variety of technologies that will assist in keeping accurate financial
and inventory records.

AGR 210 Oral Reasons

3 credit hours

This course provides the opportunity to apply livesttaninology while discussing the strengths and weaknesses
of the livestock. The course will give the student the opportunity to enhance verbal communication skills,
interpersonal skills, and develop confidence for social functions. The student wilhdénaie the ability to speak a
set of oral reasons for a livestock clagserequisite: AGR 106 and AGR.202
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AGR 213 Agricultural Economics
3 credit hours

¢KAad O2dNBS Attt SEIFYAYS G(KS N2t S (KI (willex@mide Oerfincigdés LI | &

of economics and define how they can be used in agriculture. This course will analyze the dealditg processes

that a producer must make. In addition, the student will evaluate several different input/output relationsHifs.
course will give the student a look at how scarcity can affect the market and profitability outcomes of agriculture
producers.

AGR214 CropScience

4 credit hours

This coursexamines the principles of production, classification, structure, pthygio ecology, and reproduction as
well as the usage, preservation, and storage of economic plants.

AGR 215 Agriculture Computations
3 credit hours
This course covers basic mathematics applications for business and agriculture.

AGR 216 Agriculture Techology Management

3 credit hours

This course focuses on the application of physical and engineering sciences to problems in agriculture. The course will
cover simple machines, energy, electrical and mechanical systems, natural resnanagement, equipment
calibration, animal waste systems, and land use and measurement.

AGR 220 Special Topics in Agriculture

1 credit hour

¢2LA0a 2F AyGSNBaid (G2 GKS &addzRSyd gAatf 0SS RS@GSt2LISRD
requirements. Area of specific need will be pursued and supplementary instructional material will be offered.

AGR 223 Agricultural Entomology

3credit hours

This coursentroduces the study of insects and closely related anthropoids and their impactagriculture. The
study includes: classification, behavior, and the relationship and importance of insects to plants and animals.

AGR 224 Soil Science

4 credit hours

This coursenicludes the basic chemical, physical, and biological propertissilsfas well as its informatipfertility,
andusage.PrerequisiteCHE 125.

AGR B1 Agricultural Chemicals

3 credit hours

This course studies pesticides and herbicides used in insect and weed control. The course emphasizes common
weed andinsect pests, characteristics of pesticides, their safe use, and calibration of equipment.

AGR 260 Beef Management

3 credit hours

This course covers all phases of the beef cattle industry: practical application of nutrition, breeding physiology and
reproduction; carcass merchandising, and related areas. Special emphasis is on management systems of raising,
growing, and finishing beef cattle.
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ANT 111 Cultural Anthropology

3 credit hours

This course focuses on the nature and processeslltidiral change and the variation in the rates of change that have
resulted in the development of humankinlkKRSN ANTO10Introduction to Cultural Anthropology].

APS101  Substance Abuse AwarenegsAddictionand Prevention

3 credit hours

This course gesents indepth, communitiesbased coverage with a holistic, gisychoesocialspiritual perspective of

the effects of chemical dependence on health, families, and communities. The course is designed to assist the
student in preparing to meet minimum stdards for AAPS licensed treatment facilities in the State of Kansas and the
requirements for Registered Alcohol and other Drug Abuse Counselors through the Behavioral Sciences Regulatory
Board.

APS102 Introduction to Counseling

3 credit hours

Thiscourse presents basic communication and counseling skills for one on one interaction between the counselor
and the client. The course allows experiential learning. The course is designed to assist the student in preparing for
the minimum standards for SRAddiction and Prevention Services counselor credentials and the requirements for
Registered and Other Drug Abuse Counselors through the Behavioral Sciences Regulatory Board.

APS103 Introduction to Group Counseling

3credithours

This course is desigd to introduce the student to theories and concepts of group dynamics. An emphasis is placed
on the groups and exercises most often utilizedhe treatment of addictionsThe student will have the

opportunity to participate in a group as a groogmber and to act as group leader in order to practice leadership
skills. The course is designed to assist the student in preparing to meet minimum standards for AAPS licensed
treatment facilities in the State of Kansas and the requirements for Regisfdcetiol and Other Drug Abuse
Counselors through the Behavioral Sciences Regulatory Board.

APS104  Addictions Services

3credithours

This course will acquaint the student with the process of client management in the field of addctinseling. The

course will demonstrate how to provide case management services in a variety of seffimgtent is to provide
instruction for the student seeking to be a professional addiction counselor. The dsutssigned to assist the

studentin preparing to meet minimum standards for AAPS licensed treatment facilities in the State of Kansas and the
requirements for Registered Alcohol and Other Drug Abuse Counselors through the Behavioral Sciences Regulatory
Board. PrerequisiteAPSLO1 or consent of instructor.

APS 105 Multicultural Aspects of Counseling

3 credit hours

This course wikkxplore using basic counseling strategies in multicultural situations. It will allow the student to have
an understanding of client differencesultural, ethnic, racial, gender, sexual orientation, disability, socioeconomic,
and individual. Integrating multicultural and lifespan considerations is crucial to counseling effectjaktse

course will look at ways to practice these issues. iiitemt is to provide instruction for the student seeking to be a
professional addiction counseloihe course is designed to assist the student in preparing to meet minimum
standards for AAPS licensed treatment facilities in the State of Kansas amdjtiiements for Registered Alcohol

and Other Drug Abuse Counselors through the Behavioral Sciences Regulatory Board.
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APS106 Ethics/Confidentiality in Addictiorand Prevention

3 credit hours

This course presents basic concepts about ckginics and confidentiality issues. The intent is to provide instruction

for the student seeking to be a professional addiction counselor. This course is designed to assist the student in
preparing to meet minimum standards for AAPS licensed treatmeilitie in the State of Kansas and the

requirements for Registered Alcohol and other Drug Abuse Counselors through the Behavioral Sciences Regulatory
Board.

APS107  Pharmacologyn Addictionand Prevention

3 credit hours

This course withcquaint the student with a working knowledge of pharmacology issues. The intent is to provide
instruction for the student seeking to be a professional addictions counselor. This course is designed to assist the
student in preparing to meet minimum staadis for AAPS licensed treatment facilities in the State of Kansas and the
requirements for Registered Alcohol and other Drug Abuse Counselors through the Behavioral Sciences Regulatory
Board.

APS108 Medical High Risk Issues in Addictiand Prevention

3 credit hours

The course will acquaint the student with the knowledge of medical problems resulting from the use of chemical
substances. Content will include as#avolving: sexually transmitted diseases, Hepatitis, liver diseases, and other
chronic and infectious diseases. The intent is to provide instruction for the student in preparing to meet minimum
standards for AAPS licensed treatment facilities in theeSthKansas and the requirements for Registered Alcohol
and other Drug Abuse Counselors through the Behavioral Sciences Regulatory Board.

APS109 Family and Addictions

3 credit hours

The student will learn characteristics, cultural factors, supportassaonfidentiality issues, and facilitation of

discussions concerning family involvement in addictions counseling. The intent is to provide instruction for a student
seeking to be professional addictions counselor. This course is designed to asstistiéme in preparing to meet

minimum standards for AAPS licensed treatment facilities in the State of Kansas and the requirements for Registered
Alcohol and other Drug Abuse Counselors through the Behavioral Sciences Regulatory Board.

APS21 DualDiagnosis

3 credit hours

The student will learn concepts of Dual Diagnosis. This course will acquaint the student with the various problems
and needs in the treatment of chemical substance abuse and dependence atdwaing mental health issues.
Theintent is to provide instruction for a student seeking to be professional addictions counselor. This course is
designed to assist the student in preparing to meet minimum standards for AAPS licensed treatment facilities in the
State of Kansas and the raggments forRegistered Alcohol and other Drug Abuse Counselors through the

Behavoral Sciences Regulatory BoafererequisitesAPSL01 and PSY01 or consent of instructor.

ART 101 Art Appreciation

3 credit hours

This course is a survey of magamcepts in the visual arts and their relation to the societies that produced them. Art
Appreciation is an introduction to the history of art, contemporary art, art theory, artworks, media, and creative
processes. The student will develop an increasqatexpation for the visual arts, the usage of media as a means of
communication, and the parallel relation to specific styles, periods, and cult{iK&&SN ARIO10Art Appreciatioh
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ART 120 Design |

3 credit hours

This course focuses on the elements and principles ofdintensional design. Students will work to extend practical

art skills and solve aesthetic composition problems of visual communication through lecture, critique, and supervised
studio practice witha variety of media.

ART 121 Design Il

3 credit hours

In this course students will utilize the elements and principles of thilieeensional design. An increased range of
visual expression and technical art skills through the manipulation of form and ialatar create threedimensional
art are developed through lecture, critique, and supervised studio pracBcerequisite: ART 120

ART 126 Drawing |

3 credit hours

In this course students learn basic studio skills and techniques for drawinglireat observation using subjects

such as still life, landscape and architecture. The depiction of form, light and spatial depth is emphasized along with
accurate proportion and scale. A variety of basic drawing media will be utilized to expand aestlzgtoess, along

with analysis of drawings, critiques and classroom discuss[§f&SN ART 104@roduction toDrawing].

ART 127 Drawing I

3 credit hours

This studio course reinforces and further develops the skills of direct obsenesiahlished in Drawing I. Spatial

illusion and perspective will be stressed, and students will include the use of color media, and develop drawings that
integrate content, concept and compositioRrerequisiteARTL26.

ART 133 Painting |

3 credit hours

Students in this studio course explore versatile processes for planning and developing a visual ideahesed oil
media. The course examines color theory, ungainting, fat over lean paint application, glazing and impasto.
Students construct and prepasound painting supports for canvas and panel and are taught safe handling of
solvents and mediums.

ART 134 Painting Il

3 credit hours

This studio course introduces more advanced color issues and explorations of painting m&tudests are

expectedto use color as a language in their painting further developing their aesthetic awareness and personal style.
Students have relevant reading and writing assignments relating to compo$itierequisite ART133.

ART 160 Fundamentals of Digital Photogpdny

3 credit hours

This course israintroductory course in digital photography open to students of all disciplines and experience levels.
This course provides instruction in basic camera techniques such as perspective, composition and lighting @ well a
history of the medium and language of photography. Students will also learn to download, store, edit, critique and
print digital photographic images.

ART 161 Digital Photography |

3 credit hours

This studio art course provides instruction in digithbtography, emphasizing the relationship between new digital
imaging processes and color photographic techniques. Examination of the functions of light, color and crucial
elements in the context of image capture will be central to the course. The cmalsees instruction in camera
operation, scanning processes, lighting, image editing software, digital workflow, and output for print. Adobe
Photoshop, Adobe Lightroom software and computers will be the digital darkroom.
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ART 162 Digital Photography Il

3 credit hours

The emphasis of this course will be on content, craftsmanship and the development of a personal point of view as an
imagemaker. Projects are concept driven and students are expected to explore individual approaches to the
medium based on psonal interests, creative influences and individual experimentation. Each student will develop

an individual project that will extend throughout the semester and be presented as a cohesive portfolio of work
Ff2y3 6AGK |y PradquisteARTE61.4 G 6SYSY G @

ART 216 Life Drawing

3 credit hours

This studio course offers students experience in life drawing processes and techniques. Students will focus on
gesture, proportion, foreshortening, diagramming, and anatomy to create structured fiyareings that
demonstrate a general knowledge of the underlying muscle and skeletal sysRmesquisite: Recommended ART
126 Drawing I.

ART 226 Drawing I

3 credit hours

This studio course explores a broad variety of approaches and genres usediieatien of drawn images. Students
investigate how artists apply formal aspects and select media to convey meaning in drawing. Building on mark
making and color usage introduced in Drawing | and I, this course explores both traditional and nontraditional
materials, methods and surfaceBrerequisits: ART 126 andRT127.

ART 227 Drawing IV

3 credit hours

In this course students explore drawing within a contemporary art context. Using various techniques and media,
students explore diverse aralternative facets of drawing. Studio work, critiques and discussions focused on media
exploration encourage students to think in new ways about makingRugequisites: ART126, ART 127 and ART

226.

ART 233 Painting lll

3 credit hours

This studio cowge explores using both traditional and rtraditional materials allowing advanced students to
develop their strengths pertaining to their own interests and choices of materials as they work toward a cohesive
body of work. Studio work, critiques and dissizms focused on media exploration encourage students to think in
new ways about making arPrerequisite: ART 133 andRT134.

ART 234 Painting IV
3 credit hours
This studio course continues development of skills in painting with an emphasis on geststmand growth. Studio

work, critiques and discussions focused on media exploration encourage students to think in new ways about making
art. Prerequisits: ART 133, ART134 aART233.

BIO 102 Principles of Biology

5 credit hours

An integrated lectte and laboratory course designed for rbiology majors seeking to learn basic biological

O2y OSLJiaod ¢tKS O2dz2NARS adzNBSea Ylye 2F fAFSQa TFdzyRIYSyli
functions, metabolism and photosynthesis, genetasimal and plant structures and their functions, evolution of

animals, and ecologyPrerequisiteHigible for COL101 glish Composition | or completion@OL101.[KRSN BIO

1010General Biology and Ldbr Non Major$.
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BIO 106 Environmental Science

5 credit hours

Environmental Science is an integrated lecture and laboratory course designed fbrahmgy majors seeking to

learn basic ecological concepts. The course will survey multiple aspects and interconnections between the
environment and humans. Several elements of environmental science will be emphasized throughout the course
including: resource management, biodiversity, sustainability, and the role of socioeconomics in environmental
management Prerequisits: Eligible for COL101 English Composition | or completion of COKRENBIO 1040
Environmental Science Lecture &Lab

BIO 115 Basic Nutrition

3 credit hours

Basic Nutrition is a lecture course designed for both biology anebimogy majors. Thisarse covers the

relationship of nutrition as related to food and the ability of the body to utilize it. Students will learn about nutrition
at various life stages including pregnancy, infancy, adulthood, and geriatric gR§N: HSC 1010 Nutrition].

BIO 150 Biology I (Cellular)

5 credit hours

An integrated lecture and laboratory course for students planning to take additional courses in biology or biology
majors. The course covers the fundamental concepts of biology as they apply to all imggg thhe major areas
include basic biochemistry, cell structure and physiology, cellular metabolism, and Mendelian and molecular
genetics. PrerequisiteHigible for COL101 English Composition | or conopleif COL101]KRSN BIO 1020 Biology |
andLabfor Majorg.

BIO 210 Biology Il (Organismal)

5 credit hours

An integrated lecture and laboratory course for biology,-predicine, preLJK @ & A OA I Y Q& Jveleinkrg G y i X I
students. The course covers the morphptophysiology, behavior, taxonomy, evolution, and ecology of the

Domains Bacteria, Eukarya, and ArchaeerequisiteCompletion of BIO150 with a C grade or above, or by

permission of the instructofKRSN BIO 10&lologyll andLab].

BIO 257 Human Anatomy and Physiology

5 credit hours

An integrated lecture and laboratory course for biology,-ptesing, premedicine, and prephysical therapy
students. This course covers the macroscopic and microscopic structures and functions of thesedls, drgans,
and organ systems of the human bodyterequisiteCompletiorof BIO 102 or BIO 150 with a C grade or above.
[KRSN BI@020Anatomy and Physiologly

BIO 258 Advanced Human Anatomy and Physiology Laboratory

1 credit hour

This course ia laboratory course for biology, praursing, premedicine and prephysical therapy students. This
course covers additional observations and experiments examining structure, function, and histology of the cells,
tissues, organs, and systems of the humadybfor those healtkrelated fields that require additional knowledge and
credit hours in anatomy and physiologirerequisite: Enrollment in or completion of BIO 257.

BIO 260 Human Anatomy and Physiology |

4 credit hours

This course israintegrated lecture and laboratory course focusing on orientation, histology, integumentary, skeletal,
muscular, respiratory, urinary, and digestive systems. This course covers the macroscopic and microscopic structures
and the chemical processes of invalveells, tissues, organs, and organ systems of the body. This is one semester of

a two-semester courssequence This course must be taken in addition to BIO 265 to be equivalent to BIO257. This
course is an intermediate study designed primarilydi-professional students in healitelated fields.

Prerequisites: Completion of BIO 102 or BIO 150 with a C grade or gB&R@N BIO 202hatomy and Physiology].
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BIO 26 Human Anatomy and Physiology |

4 credit hours

This is anintegrated lecture and laboratory course focusing on orientation, cardiovascular, blood, lymphatic,

nervous, special senses, endocrine, and reproductive systems. This course covers the macroscopic and microscopic
structures and the chemical processes ofalved cells, tissues, organs, and organ systems of the body. This is one
semester of a twesemester course sequence. This course must be taken in addition to BIO260 to be equivalent to
B10O257. This course is an intermediate study designed primarilydeprpfessional students in heaktelated fields.
Prerequisites:Completion of BIO 102 or BIO 150 with a C grade or abf®SN BIO 20 Anatomy and Physiology].

BIO 271  Microbiology

5 credit hours

An integrated lecture and laboratory course fiology, premedicine, preLJK @ 8 A OA I Yy Q& vedetinkrg i y (i
students. The course covers the morphology, anatomy, physiology, growth, cultivation, and classification of
microorganisms with an emphasis on their relationship with humaReerequige: Completiorof BIO 102 or BIO

150 with a C grade or above.

BUS 117 Introduction to Leadership

3 credit hours

The purpose of this interdisciplinary course is to introduce the student to the tasks, strategies, and skills of effective
leadership.Course activities move from thecshased activities to practical experience through classroom

interaction and service &ning projects.[KRSN BUS 20Principles of Leadership

BUS 120 Introduction to Business

3credithours

Introduction to Business is a general business course open to all students. Itincludes a brief history of business,
socialresponsibilities of business, economic environment, organization, management, marketing, finance, unions,
and government regulations. Emphasis is placed on the changing social/economic envirofitRsil BUD20
Introduction to Busine$s

BUS 121 Bushess Mathematics

3credithours

This course provides students with a review of the fundamental mathematiohlems involved in businesSpecial
attention is given to interest, consumer credit, discounts, payroll procedures, depreciation, tades|ated
problems.

BUS 125 Personal Finance

3credithours

This course is designed for both business andmasiness students concerned with the personal financial choices of
the individual consumerAreas to be studied include personal budggt life/health/income insurance, taxes, real
estate, credit, savings, Social Security, investments, and property insurgdiREN BUB)10 Personal Finance].

BUS 129 Human Relations in Business

3credithours

This course covers the genepainciples of human relations underlying employee/employer activities, with realistic
theory and practice in the basic problems in the work environment. The course is designed for the student who
wishes to get ahead in his/her career and to get along witworkers, subordinates, and supervisors. The course
covers morale, personality traits, leadership, employee/employer relations, and the communication processes.
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BUS 160 Introduction to Entrepreneurship

3 credit hours

This course covers the fuathentals required to understand the management of a small business and the
considerations that must be made in forming a new business. Topics covered in this course include startup options,
capital acquisition, facilities planning, human resource managenfimancial management, and business plan
development.

BUS 161 Customer Service

3 credit hours

This course focuses on the needs of customers and how customer service professionals meet those needs. Topics
include enhancing customer relationships, customer service strategies, and communication skills needed for
effective customer service.

BUS 1T  Internship Seminar

1 credit hour

This course provides students with an integration of professional and academic experience through internships with
employers.

BUS 12 Internship Seminar

2 credit hours

This course provides students with an integration of professional and academic experience through internships with
employers.

BUS 13  Internship Seminar

2 credithours

This course provides students with an integration of professional and academigesmqeethrough internships with
employers.

BUS 205 Supervisory Management

3credithours

This course will introduce and describe the firsh Y S & dzLISNIJA 42 NR& Y I y I 3 SN thrust T dzy O A
of this study will be first level management and the link that supervisors provide between workers and management.

BUS 206 Human Resurce Management

3 credithours

This course provides a survey of personnel policies, including selection, placement, training, and promotion of
employees.Course activities will emphasize recent trends in employment practices of business ententtises
special emphasis placed on training, and retraining programs designed to adapt workers to technological change.

BUS 210 Financial Accounting

3 credit hours

This course explordbe process of constructing accrual basis financial statements accaad(Bgnerally Accepted
Accounting Principles for use by internal and external parties. Topics covered include the accounting cycle, asset and
inventory valuation, accounting treatment for current liabilities, corporate equity financing, and financieinstat

analysis [KRSN ACC 1010 Financial Accounting].

BUS 212 Managerial Accounting

3 credit hours

This course provides the student with the basic concepts of using accounting data to analyze management problems
and to make thenecessary interpretations for effective decisioraking. PrerequisiteBUS 210[KRSN ACC 2010
Managerial Accounting].
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BUS221 Business Law |

3 credit hours

This course surveys the field of business Idwpics given special consideration are law of contracts in general, law
of sales, negadble instruments, and bailmest This course is based on the Universal Commercial Code and is
designed to help the stught avoid basic problems and to know when to ask for professional help.

BUS 222 Business Law Il

3credithours

This course covers the topics of agency and employment, partnerships, corporatiot®aisig devices, property
rights, administratie law, and employment law. This course is based on the Universal Commercial Code and is
designed to help the student avoid basic problems and to know when to ask for professional help.

BUS 261 Business Communications

3 hours

This course idesigned to provide students with the understanding of communications in business and to develop
the ability to communicate ideas and thoughts in oral an@tten communications.Major emphasis will be on the
skills involved in letter writing, coveringrfdamental English grammar, and paragraph construct®usiness letter
styles, letter construction, and letter organization will be presented for various types of business letters.

BUS 275 Principles of Management

3 credit hours

This course is designed to give the student an introduction to the processes of planning, controlling, leading, staffing,
and motivating employees in order to accomplish organizational g@&atgohasis will be placed on the principles of
management, humarelations, development, and how to make these principles work in business and industry.

BUS 278 Marketing

3credithours

This course is an integrated and analytical approach to thaysof the marketing functionsit includes the means
and mettods of marketing policies, flow of goods, government influence, and trends in the marketing function.

BUS 279 Advertising

3credithours

This course covers the use and mediums for advertising on both the local and national Téaeetourse also
includes training in writing copy and the layout of advertisements.

BUS 291 Entrepreneurial Mindset

3 credit hours

This course enables students to learn directly from thefitdt y R SELISNA Sy 0SS 2F 4dz00S&aa¥dz =
The overalbbjective is to empower learners by exposing them to entrepreneurial thinking while immersing them in
realworld entrepreneurial experiences.

BUS 292 Entrepreneurial Opportunity Analysis

3 credit hours

This course offers students a process to identifyenirdemographic, economic, political, and social trends that

affect success viability of entrepreneurial ventures. Case study examples of successful entrepreneurs will be used to
demonstrate how to analyze and evaluate entrepreneurial idasrequisite BUS 1@
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BUS 293 Entrepreneurship Business Plan Essentials

3 credit hours

The principles provided in this course will allow the entrepreneur to develop a business plan. These principles cover
relevant information for evaluating a new business coria@pstarting and managing an organizatidPrerequisite:

BUS 160

BUS 294 Entrepreneurship Internship

3 credit hours

The course provides students with direct experience in an entrepreneurial environment. Students will demonstrate
entrepreneurial ability by completing an internship that is acceptable to the Preceptor. This course will include time
spent actively involved with an assigned business or organizaficerequisite: BUS 160.

CHE 105 Introduction to Chemistry

5 credithours

An integrated lecture and laboratory course designed for-nbamistry majors seeking basic chemistry concepts.

This course includes the science of the composition and structure of matter, including the study of the changes that
matter undergoes. o, study of fundamental principles and theories of chemistry and an introduction to organic
chemistry and biochemistry will be an integral component to this couPserequisite Student mustbe eligible for
COL101 and MAT1@8 higher.[KRSN CHM 10&kneral Chemistrgnd Lab foNon-Majors].

CHEL25 College Chemistry |

5 credit hours

College Chemistry | is an integrated lecture and laboratory course for students planning to take additional courses in
chemistry or as a chemistry major. This course covers the fundamental concepts of chemistry as they apply to the
science of the composiin and structure of matter and the changes that matter undergoes. The major areas include
the study of elements, compounds, the physical states, calculatibresnical reactions, and nomenclature.

Prerequisits: Student must be eligible for the followjirtourses: MAT 1@nd COL 101 with a C grade or ahove

[KRSN CHMD10Chemistry &and Labfor Majorg.

CHE 136 College Chemistryl |

5 credit hours

College Chemistry Il is an integrated lecture and laboratory course for chemistry ahiggite Science students.
This course continues the study begun in CHE125, with the areas of focus on Kinetics, Solution and reaction
equilibria, Acids and Bases, Tim®dynamics, Electrochemistry, Nuclear Chemistry, Organic Chemistry, and
Biochemistry.Prerequisite: CHE 125 with a C grade or ab&BSN CHM 10Zhemistry 1l and Lab].

CHE 265 OrganicChemistryl

5 credit hours

Organic Chemistry | is an integrated lecture and laboratory course for chemistry ahtbalth Science students.

This course covers the nomenclature, structures, and reactions of hydrocarbons, alcohols, and alkyl halides. Also,
the stereochemistry andanformations of hydrocarbons, alcohols, and alkyl halides will be studiegkequisits:

CHE 125 and CHE 136 or the equivalent.

CHE 295 OrganicChemistryll

5 credit hours

Organic Chemistry Il is an integrated lecture and laboratory course for chgraistrpreHealth Science students.

This course continues the study begun in CHE 265, with areas of focus on the nomenclature, structures, and reaction
of the following: Aromatic hydrocarbons, Alcohols, Carbonyl compounds, Carboxyl compounds, Nitiegkn

organic compounds, and a study of Biochemisfyerequisite CHE 265.
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CIS 100 Computer Concepts and Applications

3 credit hours

This course covers the essentials of computer capabilifié® course will develop computer literacy and assist
students in developing an awareness of various software programs and computer capalfiR&N CSO10
Introduction to Computers and Appationg.

CIS106  Introduction to Python Programming

3 credit hours

This is an introductory course in programming in the Python programming language usinghaskE/aersion of the
language. Python is a powerful scripting language that camskd to automate system administration, create

powerful web pages, develop mobile applications, and more. This course is an introduction to Python and introduces
many beginner programming concepts using media manipulation.

Note: Although no previous prograning experience is required, students must have access to a computer running
Java or access to the Internet to allow the user to download Java.

CIS 109 Introduction to Computer Programming

3 credit hours

This introductory level course covers programgprinciples, methodology, style, design, structures, data types, and
logic.

CIS 110 Cybersecurity Essentials

3 credit hours

The Cybersecurity Essentials course develops foundational understanding of cybersecurity and how it relates to
information and metwork security. The course introduces students to characteristics of cybercrime, security
principles, technologies, and procedures to defend networks.

CIS 113 Linux Essentials

3 credit hours

This introductory level course covers thendamentals of the Linux operating system and command line, and basic
open source concepts. The course is designed for students who want a comprehensive introduction to the Linux
operating system. The Linux Essentials curriculum helps students prepdine fd?l Linux Essentials Professional
Development Certificate.

CIS 115 Visual Basic |

3 credit hours

This course is the study of programming principles, methodology, style, and the Visual Basic programming language
to include structures, flow chiing, data types, and syntaEmphasis is placed on software development, analysis,
design, documentation, writing, and execution of computer programs using Visual Basic with application in
mathematics, business, and sciences.

CIS 124 WebpageDevelopment

1 credit hour

This course ishe study of web page design and construction. Topics include design principles, document structure,
and standard HTML to include syntax, document tags, linking, images, forms, frames, and some JAVA script.

CIS125 Cisco NetworkBasics

3 credit hours

This introductory course describes the architecture, structure, functions, components, and models of the Internet
and other computer networks. The principles and structure of IP addressing and the fundamenthksroéEt
concepts, media, and operations are introduced to provide a foundation for the course. Students will learn to build
simple LANs, perform basic configurations for routers and switches, and implement IP addressing schemes.
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CIS 126  Microsoft PowerPant

3 credit hours

This course provides students with the opportunity to learn presentation software for employment purposes or
home use and to turn ideas into professional, compelling presentations.

CIS 130 Microsoft Excel

3 credit hours

This cours offers a comprehensive presentation of Microsoft Office Excel 2007 and will acquaint students with the
proper procedures to create workbooks and worksheets suitable for coursework, professional purposes, and
personal use.Students will discover the undging functionality of Excel 2007 so they can become more productive.
This course follows an exercisgented approach that allows learning by doing.

CIS 135 Computer RepaiCore Hardware

3 credit hours

This course is designed to providands on skills in the area of computer troubleshooting and repair in accordance
with the CompTIA A+ certification operating systems objectives.

CIS 170 Microsoft Office

3 credit hours

This course is the study and practical application of wamitessing, database management, spreadsheet, and
presentation graphics software to solve problems common to home or busiffegscs include the application of
the latest versions of Word, Excel, Access, and PowerPoint software.

CIS 175 Microsoft Word

3 credit hours

This course is the study and practical application of Microsoft Word software as it applies to home or office word
processing purposes.

CIS 215 Ethical Hacking

3 credit hours

This course provides an-ttepth understanding of how teffectively protect computer networks. Students will learn

the tools and penetration testing methodologies used by ethical hackers. In addition, the course provides a thorough
discussion of what and who an ethical hacker is and how important they aretiecting corporate and government

data from cyberattacks. Students will learn updated computer security resources that describe new vulnerabilities
and innovative methods to protect networks. Also covered is a thorough update of federal and state coonjpoéer

laws, as well as changes in penalties for illegal computer hacRirggequisite: CIS113 and CIS125 or CIS241 or with
instructor approval.

CIS 230 C++ Programming |

3 credit hours

This course introduces students to the essential conceptsNS| standard C++ programming including I/O streams,
data types, functions, flow control, arrays, structures, and clasBesphasis is placed on software development
concepts with specific applications in mathematics, business, and sciences.

CIS 241 Camputer Network +

3 credit hours

This course is designed to provide students with skills in configuring, maintaining, and troubleshooting network
devices using appropriate network tools in the accordance with the CbrpNetwork + certification objectives.
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CIS 242 Network Security +

3 credit hours

This course is designed to provide hands on skills in the area of network security, compliance and operation security,
threats and vulnerabilities in accordance with the CempA Security€ertification objectives.

CIS 250 CiscoRouting and Switching Essentials

3 credit hours

This course describes the architecture, components, and operations of routers and switches in a small network.
Students learn how to configure a router and a swii@hbasic functionality, and troubleshoot common issues with

RIPv1, RIPVv2, singdeea and multarea OSPF, virtual LANs, and ind&AN routing in both IPv4 and IPv6 networks.

Prerequisite: CIS 125.

CIS 275 Computer RepaiOperating Systems

3 credit hours

This course is designed to provide hands on skills in the area of computer troubleshooting and repair in accordance
with the CompTIA A+ certification operating systems objectives.

CJ4Y00 Introduction to Criminal Justice

3 credit hours

This course provides antroduction to the historical development and the internal and external issues of the various
components of the criminal justice system including police, corrections and the cdumésstudent will illustrate

how these interrelated components result in the administration of justice todgRSN CRJ 1010 Imtuetionto

Criminal Justice].

CJ901 Law EnforcemenOperations and Procedures

3 credit hours

This coursexamines theole of police in society and the application of key concepts to policing scenarios. Students
identify, discuss and assess critical police practices and processes to include deployment, arrest procedures, search
strategies and other operational consideiats.

CJS 102 Introduction to Corrections

3 credit hours

This course is aintroductory study of the field of correctiondt covers the correctional process of probation,
institutions, and parole. It also covers a survey of correction careers anettiorr theories.

CJS 150 Professional Responsibility in Criminal Justice

3 credit hours

This course explores the major components involved in the study of ethics, particularly as it applies to the field of
criminal justice. Focus is placed on tiwele of conduct and ethics of the criminal justice profession and the
standards held to in their professional role. The aim of the course is to produce professionals who are not only
critical thinkers, but who have the skills necessary to pursue soundseiitheir dayto-day decisions and activities.

CJR02  Criminal Justice Intervievand ReportWriting

3 credit hours

This coursdocuses on the unique types of writing required in a criminal justice career. Students are required to
gather pertinent ifiormation and then record that information by writing a variety of report narratives
representative of those prepared by individuals working in a profession within the criminal justice system.
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CJR220  Agency Administration

3 credit hours

This courseonducts a practical analysis of modern administration theory and supervisory, management principles
and their application to the unique operating problem of criminal justice organizations.

CJR21  Criminal Law

3 credit hours

This course examines thstory, scope and nature of law. It focuses on the parties to a crime; classification of
offenses; criminal acts and intent; the capacity to commit crime; and criminal defenses. It will cover the elements of
misdemeanor and feloy crimes.

CJ240  Criminal Investigation

3 credit hours

This coursexplores issues including the effective interview and interrogation techniques, crime scene management
and lab processes, crime scene documentation methods, case preparation and remamniation.

CJ242  Introduction to Criminology

3 credit hours

This course provides a broad overview of the different theories related to the nature and extent of crime, including
the causes and prevention of criminality. Students will gain an ovewidhe justice process, legal concepts, justice
perspectives, and treatment programs for known criminals.

CJ251 CriminalProcedures

3 credit hours

This course introduces basic court system procedures and the jurisdiction of the courts.fdtakes on the
constitutional and other legal requirements that affect law enforcement practices and procedures. Specific topics
include confessions and interrogations, identification procedures, arrest, search and seizure, and admissibility of
evidence.

CJR71A Criminal Justice Practicum

2 credit hours

This course, aligned with local police departments and criminal justice agencies, provides students with practicum
experiences in various aspects of police and criminal justice work. didasssion will assist students in processing
varied learning experiences. Students will spend a minimum of 90 hours for the semester.

COL 011 PreComposition

3 credit hours

PreComposition is a preparatory course, emphasizing the wrigiogesses that will be utilized in COL 101 English
Composition I. The course will progress from short pieces of writing to longer written essays emphasizing written
focus, organization, clarity, and usage of Standard Edited English. COL 011 doesyrtotnagydigraduation
requirements. PrerequisiteACT 1215; or COMPASS-88; or ASSET 3®; or Accuplacer Sentence Skills sdo68;

or completion of COL40 with a C grader above
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COL 040 Integrated Reading and Writing

3 credit hours

This course is designed to prepare students for academic and vocational reading at the college level. Emphasized
skills include improving comprehension of college level texts, developing leatnattiggies, and improving

vocabulary and communication skills. This course also emphasizes the writing processes that will be utilized in
Composition | (COL 101). The course will progress from short pieces of writing to longer written essays, emphasizing
written focus, organization, clarity, and usage of Standard Edited English. COL 040 does not apply toward graduation
requirements. Prerequisite: ACWriting scorel-15and Readingcorel-15; or COMPAS®/riting scorel-54 and
Readingscorel-72; or ASSEWriting scorel-40 and Readingcorel-38; or AccuplaceSentence Skillscorel-68 and

Reading Comprehensiggorel-68; or Next Gen Reading & Writing Sco+254.

COL101 English Composition |

3 credit hours

EnglishComposition | is designed to prepare students for the tasks facing them as college writers. The course
provides study and practice in the essentials of the writing process, emphasizing the prewriting, planning, drafting,
and revision techniques that aréal elements in the process approacRrerequisiteACT Englisbcoreand Reading
score leaandabove; or COMPASS Writing scoraB8above and Reading score @3d above; or ASSET Writing

score 4Jlandabove and Reading score &3d above;or AccuplaceWriting score69-120, or Next Gen Writing score

255 and abovepr completion ofCOL 01br COI040with a C grade or above. [KRSN ERBEnglish Composition

1.

COL 102 English Composition Il

3 credit hours

EnglishComposition Il, lik&nglishComposition |, is designed to prepare students for the tasks facing them as college
writers. It continues the study of writing as a process, focusing especially on expository writing, argumentation,
logical processes, and acidl essaysThecoursealso includes a research component with an emphasis on library
skills. PrerequisiteCOL 101 with gradeC orabove [KRSN EN@20English Compositiori.lI

COL105 Technical Writing

3 credit hours

Technical Writing introduces students to principles and skills vital to effective written communication in a
professional environment. The course covers the following writing situations: mechanism description, set of
instructions, letter of proposal, tectical definition, set of standards and specifications, and technical report.
Resume writing and professional correspondence are also addre3$esicourse does not satisfy the requirements
for COL 101 or COL 102.

COL115 Beginning Creativ&\Vriting

3 credit hours

Beginning Creative Writing familiarizes the student with the process of writing for publication. Emphasis is placed
upon the writing of poetry, short story, and/or drama.

COLl130 Introduction to Literature

3 credit hours

Introduction to Literature reviews and studies the major genres of literature: fiction, poetry and drama.
Representative selections are read, discussed, and analyzed. Literary criticism is introduced via theme, mood,
characterization, style, tone, language, asttier related elementsPrerequisite: Enrollment in or completion of COL
101 with a C grade or abovgKRSN EN@20Introduction to Literaturg
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COL132 Poetry

3 credit hours

This course provides an introduction to poetry and develops a basis for the interpretation, evaluation, and
appreciation of poetry as a literary genrBrerequisite: Enroliment in or completion of COL 101 with a C grade or
above.

COL135 Fiction

3 credit hours

Fiction familiarizes the student with short works of fiction from classics to contemporary offerings. Fiction also
discusses how to read a story, point of view, character, setting, and themes, as well as writing about literature,
including tte critical approaches to literaturePrerequisite: Enrollment in or completion of COL 101 with a C grade or
above.

COL211 American Literaturd: Colonial to 1865

3 credit hours

American Literature | surveys the development of American literature frarChlonial period to the Civil War era.
The course also introduces students to a variety of historical literary genres and reviews the principles of literary
criticism as they apply to the major works coverdtterequisite: Enrollment in or completion@®L 101 with a C
grade or above[KRSN ENG 2010 American Literature I].

COL222 American Literature t11865 to Present

3 credit hours

American Literature Il surveys the development of American literature from the Civil War period thpasgnt

day. The course also introduces students to a variety of literary genres and reviews the principles of literary criticism
as they apply to the major works coverelrerequisite: Enroliment in or completion of COL 101 with a C grade or
above. [KRSN ENG 2020 American Literature II].

CO37 / KAt RNByQa [ AGSNI (dzNB

3 credit hours

| KAt RNBYy Q& [AGSNI GdzNB A& | LINBLI NI GA2y O2dzNBRS F2N GKS
GNI RAGAZ2Y YR OdzNNBy (i iRSFRE2 1FFS YOK AZ R NBy QaLIEINEI G {idaNnyS
literature in all genres, selection and evaluation of quality books for children, and development of creative

techniques for teaching literaturePrerequisite: Enrollment in or completion@®L 101 with a C grade or above.

COL 250 Introduction to Mythology

3 credit hours

Introduction to Mythology familiarizes students with key narratives from various world mythologies with an
emphasis on myths from the Grefoman and Norse traditions. dadldition to examining how these myths provide
insight into the cultures that created them, the class will focus on how these stories inform the modern reader about
the human condition and how they influenced successive cultural constructs from litetataomtemporary

popular culture.Prerequisite: Enrollment in or completion of COL 101 with a C grade or above.

COL260 World Literature

3 credit hours

A survey of major works of European, African, Asian and South American writers in the pericl B6&0the
present. The aim of the course is to deepen appreciation and understandingivitiual works, to examine their
relationship to other literature in their tradition, and to achieve a sense of each work as an exprestierculture
that originated it. Genres studied included the novel, poetry, and drama, supplemented by works from the oral
tradition, the visual arts, and film.
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COM 100 Beginning Signing Exact English

3 credit hours

This course is an introduction to Deaf culture, the Dmanmunity and Signing Exact English (SEE). Students will
learn manual and nomanual sign vocabulary with an emphasis on developing question and answer skills,
conversation strategies and sharing information. As an integral part of learning sigmtstudi also develop an
understanding of the Deaf culture.

COM 101 Public Speaking

3 credit hours

This course is an introduction to the basic principles of effective public communication. Students learn to research,
organize, prepare andeliver speeches in a variety of contexts and situations including individual and group
presentations. Effective listening and analytical skills are developed through the critical analysis of student speeches.
[KRSN COM 10FRublic Speakirig

COM 102 Intermediate Signing Exact English

3 credit hours

This course expands upon the fundamentals of Beginning Signing Exact English (SEE). Students will learn manual and
non-manual sign vocabulary with an emphasis on developing question and answer skillssatiomestrategies and

sharing information. As an integral part of learning sign, students will also develop an understanding of the Deaf
culture. Prerequisites COM 100 Beginning Signing Exact English.

COM 103 Beginning American Sign Language

3credit hours

This course is an introduction to Deaf culture, the Deaf community and American Sign Language (ASL). Students will
learn manual and nomanual sign vocabulary with an emphasis on developing question and answer skills,
conversation strategieand sharing information. As an integral part of learning sign, students will also develop an
understanding of the Deaf culture. All classes are conducted in ASL.

COM 104 Intermediate American Sign Language

3 credit hours

This course expands upon thenflamentals of Beginning American Sign Language (ASL). Students will learn the
structure of this language and develop proficiency in producing and interpreting manual andararal sign
vocabulary and fingerspelling. As an integral part of learning stigaiests will develop an understanding of the Deaf
culture. Prerequisites COM 18 BeginningAmerican Sign Language.

COM 164 News Practicum

1 credit hour

This course provides students interested in journalism and online publishing practical exper@koey on the

aldlrF¥F 2F GKS O2fttS83SQa 2ytAyS ySgaLl LISNB® {0dzRSyda oAt
news stories as well as photography.

COM 201 Mass Communication in Society

3 credit hours

This course is aintroductory course designed to acquaint students with past, present and future trends of mass
communication and its impact on society. Students examine the historical and strategic developments of

newspaper, radio, television, cinema, Internet, publiatiens, advertising and other forms of mass communication.
Students also research career paths available in mass media industries and, through critical evaluation, become more
informed consumers and producers of medjgRSN COM 1030 Introduction to M&ommunicatias).
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COM 202 Reporting

3 credit hours

This course focuses on the study and practice of gathering information and writing for various media. Students will
gain interviewing and writing skills for print, broadcast and web reporting antemphasis on professional and

ethical conduct.PrerequisitesEligible for COL101 English Composition | or completion of COL101

COM 211 Interpersonal Communicatios

3 credit hours

This course is the study of interpersonal communicatf@ories and application of effective communication
techniques. By observing and analyzing communication behaviors in others, students develop an understanding of
the interpersonal communication process and the role it plays in developing personal dadgional relationships.
Selfanalysis helps students apply the necessary skills for effective interpersonal communi¢gR8N COM 1020
Interpersonal Communication].

ECE 101 Early Childhood Growth and Development

3 credit hours

The student will stug the physical, mental, social and emotional development of the child from birth to eight years.

¢KS &aiddzZRSyd oAttt 3ILAYy dzyRSNREGFYRAY3I Ay GKS AYGSNNBf I GA
Odzf G dzNT £ Sy @A NER Yy Y Siyfeint. [KREN RSK 303000kikHo&GiowtR £hd@Betebhdent].

ECE 102 Principles of Early Childhood Education

3 credit hours

The student will study the history, principles, philosophy and best practices in early education and child care. The
student will be &posed to a variety of early childhood program models as well. The student will be able to apply
developmentally appropriate practices in working with young children and their families as well as in related early
childhood education course§KRSN ECE MIntroduction to Early Childhood Education].

ECE 103 Child Health, Safety, and Nutrition

3 credit hours

The student will study the basic health, nutrition, and safety management peactor all young childrerStudents
will also learn the stateegulations for health and nutrition in child care and preschool programs.

ECE 104 Creative Experiences for Young Children

3 credit hours

The student will learn how to construct and maintain an environment that fosters aesthetic sensitivity and greativit

The student will learn how to select and construct materials, activities and experiences to encourage the young

OKAf RQa ONBIFGAGAGE Ay (GKS @AadzZt FNIHaxX YdzaAOI 02Re Y20
social studies and ladth and safety curriculum areas. Students will learn to use the Kansas Early Learning Standards
when selecting and implementing activities for the young ch@dncurrent enroliment with ECE 205 is

recommended.

ECE 105 Observing and Interacting with Yong Children

3 credit hours

The student will learn how to assess the young child by learning how to observe the young child in a variety of

settings. The student will apply observation techniques to setsgodl 8 SR 2y (KS OKAf RQa ySSRa
interact with the child to achieve those goals.
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ECE 107 Child Play and Games

3 credit hours

¢KS &aiddzRSyid oAff dzyRSNRGFIYR GKS AYLERNIFYyOS 2F LXFe dad
The student will learn how to incorporate movement with an emphasis on encouraging children to explore, imagine,
invent and express feelings.

ECE50 Professional Portfolios in Early Childhood Education

1 credit hour

The student will compileesources and write competency statements based on the NAECY standards and the Child
5S@St2LIYSyd ! 24a20A1GS blidAz2ylf / NBRSYGAIfao® ¢KS aiddzRS
CDA Professional Portfolio and acts as a capstone to th#i€de program in Early Childhood Education.

ECE 201 Infant and Toddler Education and Care

3 credit hours

The student will study infant and toddler developmentdepth. The student will demonstrate application of
development knowledge by planning ddepmentally appropriate activities for infants and toddlers.

ECE 202 Preschool Education and Care

3 credit hours

The student will apply the development of preschoolers in building and implementing a preschool program that
supports social and emotiondevelopment. The student will learn to establish positive and productive relationships
with families

ECE 204 Developing Language and Literacy in Early Childhood

3 credit hours

The student will understand the foundation of early language laachcy as well as examine techniques for
facilitating early language and literacy development in children from birth to age eRgbtequisits: Enroliment in
or completion oE£CE 102 Principles of Early Childhood Education or consent of ECE coordinato

ECE 206 Profession Development/Leadership

3 credit hours

The student will develop leadership and collaboration skills. The student will practice conflict resolution strategies
and other human resource management strategies. The student willelgelop skills related to parent and
community involvement.

ECE 207 Early Childhood Program Administration

3 credit hours

The student will focus on administrative skills including policy development, needs assessmesamldnning
and managementThe student will become proficient in licensing and accreditation standards and processes.

ECE 209 Current Topics in Early Childhood Education

1 credit hour

The student will explore current trends, research, and politiessarly childhood education. The specific description

and outcomes will be revised as each section is offered. Topics will be based on national standards, research, policy,
and interest as identified by the Early Childhood Education Advisory Board{Uuglefts, and collaborating agencies.
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ECE 210 Developing Math and Science in Early Childhood

3 credit hours

The student will explore how to facilitate early math and science skills in young children. Both formal and informal
instructional strategies Wibe learned. The student will become familiar with current research regarding
foundational math and science skill development in the young cRitgrequisite: Enrollment in or completion of

ECE 102 Principles of Early Childhood Educatmoneent of ECE coordinator.

ECE211 Best Practices in Inclusion and Diversity

3 credit hours

The student will learn how to identify special needs and the diversity of the children with whom she/he will work.

Through case studies and readings focused @gnfte LINF OG A O0Sax (GKS adGdzRSyd Attt €St
knowledge and abilities within a group.

ECE 212 Educating Children withexceptionalities

3 credit hours

The student will become familiar with IDEA and the differtistbility categories. The student will become
knowledgeable of the spectrum of services and early interventions to qualifying children.

ECE 218 Practicumin Early Childhood Education

1 credit hour

The student will be responsible for preparing, implementing, and evaluation activities for children in either a child
care, preschool, oeducational setting. A minimum of 4Bisite hours is required for the semestePrerejuisite:
Consent of ECBardinator.

ECE 216 Practicum Il in Early Childhood Education

1 credit hour

Continuing thestudentQa @2 NJ AY 9/ 9 H mp will he Rspdnsible for preparing it@emantindzR S v
and evaluation activities for children in either a child care, prescho@gdocational setting. A minimum of 45 site

hours is required for the semestePRrerejuisite: ECE 215.

ECE 217 Practicum IlIm Early Childhood Education

1 credit hour

Continuing thestudentQa ¢ 2 NJ  he/studeht Yill be megpbnsible for preparing, implementing, and
evaluation activities for children in either a child care, preschoaddorcational setting. A minimum d6 orsite
hours is required for the semestePrereyuisite: ECE 215 and ECE.216

ECO 207 Microeconomics

3 credit hours

This course introduces the student to the principles of economics and then examines the major concepts of
microeconomics from an analytical standpoifithe course begins with an examination of basic economic principles,
including supply and demand andoek at the major economic systemAdditional topics covered in this class
include the economic theory of households and firms, the determination of equilibrium prices in various product
markets, efficient allocation of resources, and distribution of meo The effects of microeconomic decisions on
public policy will also be discussel(kRSN EC@10Microeconomick

ECO 208 Macroeconomics

3credit hours

This course introduces the student to the major concepts of macroeconomics from an analytical stan@ppios
covered include determination of national income, employment issues, stabilization polices, monetary policy, fiscal
policy, and the problemsfe@conomic growth and developmenThe economics of international trade and related
issues will also be discussgkRSN EC@20Macroeconomids
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EDU 201 Foundations of Education

3 credit hours

The course will provide a survey of the historical, [#ajzhical, and cultural foundations of education and an
overview of the process of establishment of educational pol[gRSNEDU1010 Introduction to Educatiop

EDU 202 Observation andParticipationl

1 credit hour

This course will explore thaultiple roles and responsibilities of teachers today. Students will complete a minimum
of 45 clock hours observing and working with a certified teacleerequisite:Enroliment iror completion of EDU

201 or ECE 102

GEO 104 Principles ofGeography

3 credit hours

This course examines the earth from a regional geographic point of view. Emphasis is placed on an understanding of
the major issues facing the world today, and the geographic relationships and patterns pertaining to those issues.
The world regions dealt with include: Anglmerica, Latin American, Europe, Russia, Middle East, Asia, Africa, and

the Pacific World[KRSN GEM@10World Regional Geography

HIS 105 Genealogy

1 credit hour

This course will bring togethéamily information known and help to find the unknown facts as they may be found in
civil, vital and personal records where available. The necessity of communication with other family members or others
that may be working on the family lines will be ssed and implemented. Working in various programs will give the
opportunity to search many different kinds of records.

HIS 108 American History to 1865

3 credit hours

This course provides a survey of American History from the colonial period througlvith&/&. [KRSN HIS)10US
History to 187F.

HIS 109 American History from 1865

3 credit hours

This course provides survey of American History from the end of the Civil War up to the pre$i€RSN HISD20
US History since 18(7

HIS 121  World History to 1500

3 credit hours

This course provides a survey of world history from prehistoric times to 1508xamdines the changes,
transformations, and developments in civilizations in Asia, Africa, the Americas, Oceania, and BRS¢ HIS
1030World History to 1500

HIS 122  World History1500to Present

3 credit hours

This course provides a survewadrld history from 1500 to the present and examines the changes, transformations,
and developments in civilizations in Asia, Africa, the Americas, Oceania, and H&RS& HIS 1040 World History
1500 to Present].
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HIS 210 The American Civil War

3 credit hours

This course surveys the many reasons, the events and the repercussions of the catastrophic event that would serve
as the centerpiece to American History. The American Civil War will further emphasize the countless individuals who
played rolesn the immense conflict as well as concentrating on camp life lived by those who fought it.

HIS 225 The American West

3 credit hours

This course is a regional study of the American West with emphasis on the Great Plains. An overview of the
American frotier from the age of discovery to 1890 is provided and the study of the Plains Indians and the range
cattle industryisincluded.

HIS 226 Kansas History

3 credit hours

This course is a study of Kansas historical development from the prehistoric agepiesient. The course includes
agricultural developments as well as political studies.

HIS 231 World Since 1914

3 credit hours

This course providds a idzReé 2F ¢2NI R KAAG2NR GKIFIG o6S3Aya sAGK 2 2NI
emphasis is gen to World War | and World War 1l as they affected world developments.

HPE 101 Introduction to Physical Education

3 credit hours

This course introduces concepts of physical education including principles, objectives, methods, subject matter, and
materials. The history and development of physical education is emphasized.

HPE 105 Personal Hygiene and Community Health

3 credit hours

This course elvelops from a study of the causes of death, disability, and illness. The preventable caisiediade

first in order to develop within the student health and safety consciousness. The communicable diseases are then
studied to show the ways society and the individual can combine forces to reduce-bgpfiling effects of many of
those diseasesThe course makes use of periodicals to keep abreast of new developments in the field of health.
[KRSN HSC 1020 Personal and Community Health].

HPEL10 Stress Management

1 credit hour

Stress Management iscursedesigned to teach students stress managermand mental training techniques.
Theoretical and practical applications of stress management, biofeedback, and achievement mental training are
included.

HPEL11l Basic First AilCPR

1 credit hour

This course is designed to provide information on thevention of accidents, functional first aid knowledge, and the
skills to care for basic emergencies, obstructed ayisyaescue breathing, and CP& American Heart Association
card may be earned for Health Care Provider Fundamentals and basic First Aid.
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HPE 115 Basic Nutrition

3 credit hours

Basic Nutrition is a lecture course designed for both biology anebimngy majors. This course covers the
relationship of nutrition as related to food and the ability of the body to utilize it. Studentteaith about nutrition
at various life stages including pregnancy, infancy, adulthood, and geriatric gR§N: HSC 1010 Nutrition].

HPE 116 Lifetime Group Activities (Team)

1 credit hour

This course will help students acquire skills in selectedrifefictivities, which will enable them to continue those
healthful activities throughout theinles

HPE 117 Individual/Dual Lifetime Activities (Games)

1 credit hour

This course will expose the student to several programs for aiding the individualdmimecphysically fit through
lifetime activities.

HPE 118 Individual/Dual Lifetime Activities (Fitness)

1 credit hour

This course is designed to offer the student instruction and performance opportunities in exercise and physical
activities. A mandatory prassessment will be utilized to determine the entrance levels of the student. Goals and
objectives for this classilivbe discussed during the initial assessment. Students should use this class to achieve their
physical fitness goals. A mandatory passessment is given the last week of the semester.

HPE 119 Lifetime Group Activities (Dance)
1 credit hour
This couse will provide exposure to several lifetime dance activities.

HPE 120 Lifetime Activities (Outdoor Recreation)

1 credit hour

£ NRA2dza F2N¥a 2F 2dziR22NJ NBONBF A2yt | OGABAGASE oAff
alternativelifetime fitness activities.

HPE 121 First Aid and Safety

3 credit hours

This course is designed to provide information on the prevention of accidents, functionalditshowledge, and the
skills to care for basic emergencies, obstructed airwaysueebreathing, and CPRAn American Heart Association
card may be earned. In addition, a more in depth exposure to first aid knowledge anis $kdlsded. Lecture and
lab time combined.[KRSN: HSC4MFirst Aid and CRR

HPE 127 Fundamentals of Sitball

3 credit hours

This course is designed to develop coaching techniques from individual to team fundamentals. Emphasis is on
offensive and defensive situations.

HPE 131 Weights and Conditioning

1 credit hour

This course is designed to offer the studi instruction and performance opportunities in exercise activities,
specifically resistance and cardiovascular training. Techniques and safety will be addressed for all exercises
performed. Each student should use this class to achieve specific pliys&ss goals.
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HPE 132 Wellnessfor Life

3 credit hours

This coursevill acquaint the student with a basic knowledge, understanding, and value of physical activity as related
to optimal healthful living throughout life.

HPE 134 Care andPrevention of Athletic Injuries

3 credit hours

This course stresses fundamentals of athletic training. Topics include: the-spaisine team and athletic training

as a profession, injury prevention, emergency procedures, common spated injuriesaping and wrapping, and
basic rehabilitation. A review of anatomy, common injuries, evaluation, and management will be covered for each
major body area. Thourseis aimed at both competitive and recreational athletes, as well asafitketic trainirg

and prephysical therapy students.

HPE 141 Introduction to Coaching

3 credit hours

This course is designed to introduce the student to the art and science of coaching. Attention is focused on all levels
from preschool to college.

HPE 143 Introduction to Team Sports

3 credit hours

The course is designed to introduce the student to the concepts and logics of team sports. Students learn to classify,
define and analyze all aspects of team sports and games.

HPE 151 Theory of MusculaConditioning Training

3 credit hours

This course is designed to offer the student instruction and performance opportunities in exercise activities,
specifically muscular resistance training. Technique and safety will be addressed for all exercisesgeraa
student should use this class to achieve a fundamental understanding of muscular resistance training and obtain
specific physical fitness goals.

HPE 201 Rules and Officiating |

3 credit hours

This course teaches the skills necessary to supefeiball, basketball, and volleyball activities through classroom
instruction, schedules and organization, laboratory work, and officiating.

HPE 202 Rules and Officiating Il

2 credit hours

This course teaches the skills necessary to supervise basethttackand field activities through classroom
instruction, schedules and organization, laboratory work, and officiating.

HPE 211 Fundamentalof Baseball

3 credit hours

This course is designed to develop coaching techniques from the basic fundamentals of individual/team offense and
defense. In addition, the course is designed primarily for those interested in coaching baseball and may enrich the
knowledge of future speators. Abrief history of the sport will be provided as well as a clear and concise

explanation of the major rules that comprise the game of baseball.

HPE 221 Introduction to Soccer

3 credit hours

This course familiarizes the student with basic skitiepty, and philosophy of soccer. Both individual skills and team
play are emphasized.
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HPE 231 Fundamentals of Basketball

3 credit hours

This course familiarizes the student with the fundamentals and philosophy of basketball and tries to bring into focus
all aspects of offense, defense, and special situations of the game.

HPE 234 Introduction to Rehabilitation and Modalities

3 credit hours

This course introduces the student to the principles of physical rehabilitation followingispated activities. The
class will emphasize the healing process, rehabilitation principles, use of therapeutic modalities, and functional
activities. This is recommended for students interested in athletic training, physical therapy, or chiropractic
medicine PrerequisiteHPE 134.

HPE 241 Theory and Practice of Coaching Basketball

3 credit hours

This course is designed to meet departmental standards for certification requirements. The course provides insight
on the scientific approach to coaching basketball to all shud.

HPE 251 Fundamentals of Track and Field

2 credit hours

This course develops basic techniques and coaching procedures for track and field events. Attention is given to the
organization and promotion of track meets. Physical fithess and the iniemsdtaspects of track are stressed.

HPE 261 Fundamentals of Volleyball

3 credit hours

This course develops the coaching techniques of volleyball from individual to fundamentals of team offense and
defense. Itis designed primarily for thaséerested in coaching, but may enrich the curriculum of future spectators.
A brief history of the sport, with major rules, is included.

HPE 298 Athletic Training Practicum |

3 credit hours

This course is designed for students intending to continue their education in athletic training or physical therapy or
those interested irchiropracticmedicine. This class is designed to provide the foundation of orthopedic assessment
and injury evaluatin, and covers special topics in the areas of athletic training. The student will have an opportunity
to complete a project. Requirements include supervised work in the athletic training room, research on special
topics, and the completion of a projecRrerequisite: HPE 134, BIO 102, enrollment in or completiddl O260/265

and HPE 234, and consent of instructor.

HPE 299 Personal Fitness Trainer Education

5 credit hours

This course covers basic knowledge, skill training, and practical experiences for the student in the area of fitness
training for either personal, professional, or employment opportunities.

HUM105 Ethics

3 credit hours

This course investigates humahia |j dzS&ad G2 Ay G S 3 Ng, rioSns, 2nd 8thicS int@ulbuse ard | f dzS & =
society, ando pass these standards to each generation. Furtties course will discuss the nature of ethics, good,

and evil [KRSN PHLO20 Ethicg.
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HUM125 Philosophy

3 credit hours

¢tKAa O2dz2NES Ay@SaidadalridisSa KdzvFyAadeQa ljdzSaid F2N dzy RSNA
2F NBflIGAYy3 GKS GKAY1Ay3a 2F Ot &adaA0r GNIRAGAZ2YIES |y
reality. It will consider problems of human knowledge and its relationship with the world in which wgdREN

PHL 010 Introduction to Philosophy

at
R

HUM130 New Testament

3 credit hours

This course studies the historical, literary andtural background of the New Testament. The makeup of the Bible,
the content of the New Testament and the interpretation of Biblical texts will be discussed.

HUM131 Old Testament

3 credit hours

This course provides a survey of the O&stament and studies the makeup of the Hebrew Bible, the content of the
Old Testament writings, and the rules governing the interpretation of Biblical texts.

HUM135 World Religions

3 credit hours

The purpose of this coursetis familiarize the student with the major religious traditions and belief systems of both
Easernand Wesern cultures Primary doctrines, beliefs and practices will be covered in order to understand how
each tradition has contributed to world culture @ro the lives of the fébwers of the major traditionsBrief

attention will be given to the various minor religious traditions of the world commuiKRSN REL 1010 World
Religions].

HUM?211 Current World Affairs

3 credit hours

This course provideskackground to the fascinating and ewveltanging world of current events on both the national
and international stage. Students will see how events impact their daily lives and will be introduced to the impact
media has on public opinion.

MATO015 Elementary Algebra

3 credit hours

This course provides the student with an understanding of elementary algebra, and will cover topics such as
operations with signed numbers, factoring, and solving linear and quadratic equations. This course prepares the
student for MAT 020 Intermediate Algebra. MAT 015 does not apply toward Mathematics graduation requirements.
Prerequisite: AChath scorel4-17; or COMPASS Phigebrascore22-100 or Algebracore0-30; or ASSET Numeric
Skillsscore33and above or Accuplacer Elementary Algetseorel-59; or Next Gen score249,

MAT 103 Intermediate Algebra

3 credit hours

This course covers basic topics in algebra, including the solution of linear and quadratic equations, factoring,
graphing, inequalities, rational and irrational numbers and functidhierequisite: ACfath scorel8-19; or
COMPASS Algelsaore31-49; orASSET Elementary Algebeare39-44; or Accuplacer Elementary Algelseore
60-80; or Next Gen score 25162; 0r completion of MAT 015 with a C grade or above
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MAT 105 College Algebra

3 credit hours

This course covers basic topics in algelmeluding the solution of linear and quadratic equations, factoring,
graphing, inequalities, rathal and irrational numberdunctions, plus logarithms, sequences, series, determinants
and matrices.Prerequisite: ACath score20andabove; or COMPASS Algebcare50-100;0r ASSET Intermediate
Algebrascore39andabove;or Accuplacer Elementary Algels@ore81 or above or Next Gen score 263 and above;
or completion of MAT03with a C grade or abovdKRSN MATOL0College Algela.

MAT 106 Plane Trigonometry

3 credit hours

This coursentroduces the study of trigonometric functions. The course includes graphs of the trigonometric
functions, radian measure, solution of triangles, and many other applications. The course is designed primarily for
those who have not had a course of trigonetry in high schoolPrerequisite: Two years of high school Algebrae
course may be accompanied by MAT.1[BRSN MAT 1030 Trigonometry].

MAT 115 Elementary Statistics

3 credit hours

This course includes basic concepts of probabilitysatistics. The course covers measure of central tendency and
variation, discrete and continuous distributions, sampling, confidence intervals, hypothesis tests, regression and
correlation. PrerequisiteMAT 105 orMAT106 or high school equivalents watlyrade of C or above, or ACT Math
a02NB 2F HH 2N I 02 JS.IKRSNWIAF 1040KElehefitary Statifids]2 NRa O2y aSyi

MAT120 PreCalculus

3 credit hours

This coursenicludes the study of algebraic, transcendental, and trigonometric functions. The course also includes a
general background in analytic geometry and linear algeBrarequisiteMAT 105 with a C grade or aboee

consent of instructor

MAT 123 Calculus with Analytic Geometry |

5 credit hours

This coursentroduces analytic geometry, functions, limits and continuity, derivatives, and applicatfRvesequisite:
MAT1050r MAT106 or MAT120, or high school equivalents with grade of C or above, ora#fC3core 24 or above,
2N gAGK LyaidMESNMATEDEalcUESY & Sy G @

MAT 125 Calculus with Analytic Geometry I

5 credit hours

This coursetadiesintegration of algebraic, exponentiand trigonometric functions includirapplication of
differentiation and integration.This course also studies infinite sequences and series, as well as, polar coordinates
and conic section®rerequisite: MAT 123 thia C grade or above.

MAT 130 Essential Mathematics
3 credit hours

This course will focus on the mathematical skills and knowledge required for quantitative literacy. Topics will include
understanding numerical relationships, financial mathematics, probability, and data analysis and statistics. The course
will emphasizehe development of critical thinking and quantitative reasoning skills necessary to understand major
issues in societyfKRSNMAT 1040 Contemporary Math/Essential Mhath
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MAT 225 Calculus with Analytic Geometry Il

3 credit hours

This course amplifiethe study of multivariable calculus with infinite series and vectors. The course Includes partial
differentiation and multiple integration with application®rerequisiteMAT 125 with a C grade or above

MED102 Certified Nurse Aide

5 credithours

TheCertified Nursedide course includes classroom and clinical instruction on basic patient care. The skills learned
include daily hygiene, bed baths, taking vital signs, positioning, transfer of patients, and others. Patient care will be
conductal in a nursing home setting. The course prepares the student for the state licensing examination.

MED103 Medication Aide

5 credit hours

The Medication Aide course is designed to include the development of medicine knowledge mesdi@hes,

effects of medicine, administering medications, including preparation and accurate distribution of medicine for
safety of the patient.Prerequisite: MED 102 and ACT Reading score 16 and above; or COMPASS Reading score 73
and above; or ASSE@&dding score 39 and above; or Accuplacer Reading score 40 and above; or Next Gen Reading
Score 209 and above; or completion of COL 101 with a C grade or &wudrements 18 years of age or oldey

take state testactive State of KansadN&certification.

MED106 Medication AideUpdate

1 credit hour

The Medication Aide Update course is offered as an update on medication administration. topigséncludehe
identification of commonly used drugs and their interaction with foods and other drugs, identification and
description of biological effects of medications on the elderly, restatement of the basic principles and skills required
for safe practice in admistering medications and identifying the legal implication or regulations applying to
administering medications and record keeping.

MED107 Rehabilitation Ade

2 credit hours

The Rehabilitation Aide course is designed to train aides to fulfill regeinés for efficient rehabilitative care of
residents in nursing homes. This course will provide participants with the opportunity to learn the rehabilitative
philosophy, work with departmental organizatioras)d understandhe role of the physical therapist and the proper
techniques of body mechanics, transfers, and ambulati®rerequisiteMED102andACT Reading score 16 and
above; or Compass Reading score 73 and above; or Asset Reading score 39 and above; or A&agdatgiscore
40 and above; or Next Gen Reading score 209 and above; or completion of COL040 with a C grade. or above

MED108 Home Health Aide

2 credit hours

The Home Health Aide coursedissigned to provide the student withasic care skills fdamilies with uniquehealth

needs The student will learthe goals of maintaining basic humaeeds, home management, nutritiomeal

planning adapting basiccale OG A @A 1 A Sa > 20 a S Nakiispedal @éda, Ssyvéllagspeci8lRA OF G A2y >
procedures in emergency carePrerequisite:ACT Reading score 16 and above; or Compass Reading score 73 and

above; or Asset Reading score 39 and above; or Accuplacer Reading score 40 and abov&eor Riexding score

209 and above.

MED120 Medical Terminolog
3 credit hours
This course isabigned to provide the basics needed for building vocabul@hys course mphasizes the building of

medical words from prefixes, suffixes, word roots, and combining foffh& course lso includes an overview of the
body systems. [KRSNHSC 1030 Medical Terminology].
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MUS 101 Fundamentals of Music

3 credit hours

This course includes basic skills in music reading: clefs, meters, rhythm patterns, scales, keys, intervals, chords, basic
transposition, and keyboard harmony. This is an introductory course in music designed for the elementary classroom
teacher, for themusic major as a prerequisite of Music Theory 102, and themasic major who desires to have

knowledge of music fundamentals.

MUS 102 Music Theory |

3 credit hours

This course introduces the skills necessary for reading, analyzing, and understanding music. Specific topics include
music fundamentals, simple and compound meters, intervals and chords, scales and key signatures, music analysis
using roman numerals andyfired bass, and commepractice diatonic harmonic and voiteading principles.
PrerequisiteMUS 101 Fundamentals of Musi€erequisites: MUS116 and M$117. [KRSN MUS020Music

Theoryl].

MUS 103 Music Theory I

3 credit hours

This course is eontinuation of Music Theory |, extending into the study of seventh chords, leading tone chords,
modulations to closely related keys, and small formal structures. The course focuses on mastering the concepts of
harmonic progression and writing in eightel century chorale stylePrerequisiteMUS 102. Geequisites: MUS

118 and MUS21.

MUS 104 Vocal Jazz Ensemble

1 credit hour

The purpose of this course is to prepare and perform representative works of choral excellence. The works will be
primarily music of Renaissance madrigals anl @@ntury jazz composition®rerequisiteConsent of instructor.

MUS 106 ConcertBand

1 credit hour

The purpose of this course is to prepare and perform representative works of instrumental excellence. This course is
a requirement for all instrumental music majors.

MUS 108 Choir

1 credit hour

This course requires preparation and performance of repnéstive works of choral excellence. The course is
required of all vocal music majors.

MUS 110 Jazz Band

1 credit hour

The purpose of this course is to prepare and perform representative works of Jazz and Contemporary instrumental
literature. The woks will primarily focus on 20Century jazz compositions. The study of jazz history and
improvisation would be essential to the preparation of the mu$icerequisiteConsent of instructor

MUS 111 Music Appreciation

3 credit hours

This course introdees the history and development of music in western civilization. The class includes an
understanding of the fundamental elements of music and a survey of important composers and their works,
representing each of the major stylistic periods in music hjst&nowledge of musical notation is not necessary.
[KRSN MUS010Music Appreciatioh
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MUS 114 Applied Music |

1 credit hour

This course offers music majors and raasic majors individual instruction in piano, voice, or a biasttument. A

one halthour private lesson per week is given and outside practice is required. Assignments are developed

I O0O2NRAY3 (2 SIOK &ddRSydQa lFoAfAdGe yR LINB@AZ2dza Ydzai O
examination to demostrate proficiency on their instrument or voice.

MUS 115 Applied Music Il

1 credit hour

This course offers music majors and Aansic majors individual instruction in piano, voice, or a band instrument. A

one halthour private lesson per week is giverdaputside practice is required. Assignments are developed

I O0O2NRAY3 (2 SIFIOK &ddRSyidQa lFoAfAdGe yR LINB@AZ2dza Ydza i O
examination to demonstrate proficiency on their instrument or voi€eerequisitesMUS114.

MUS 116 Aural Skills |

1 credit hour

The purpose of this course is to develop aural perception of music and skill in sight singing. Basic activities include
dictation of melodic, harmonic, and rhythmic exercises and the developmespesfd and accuracy in sight singing.
Aural Skills 1 is required for all music majors and taken concurrently with Music Theory | and Keyboard Harmony I.
Corequisites: MUS102and MUS117.

MUS 117 Keyboard Harmony |

1 credit hour

Keyboard Harmonygrovides interested students with the opportunity to learn more about piano music and piano
skills. Beginning students will learn basic piano music theory and technique, and develapasilyng and
musicianship skills. More advanced students will geiter understanding of interpretation of the repertoire they
are studying and will learn to analyze compositional techniques found in piano literadereequisites: MUS102

and MUSL16.

MUS 118 Keyboard Harmony Il

1 credit hour

This course continuedi¢ study ofundamental keyboard playing andinforces all skills developed in Keyboard
Harmony I. Further study is placed on all forms of minor scales, the principles of harmonic progression, and
eighteenth century chorale styl&Corequisites: MUS103and MUSL21.

MUS 121 Aural Skills I

1 credit hour

This course offers sight singing and ear training to include identifying, singing, and dictating all seventh chord types
and modulations to closely related keys. Emphasis is placed on aueatgring the principles of harmonic

progression and eighteenth century chorale sty@&erequisites: MUS103 and MUS.18

MUS 214 Applied Music Il

1 credit hour

This course offers music majors and Aaasic majors individual instruction in pianmice, or a band instrument. A

one halthour private lesson per week is given and outside practice is required. Assignments are developed
FOO2NRAY3 (2 SIFOK &d0dzZRSyiQa loAftAlGe yR LINB@A2dza Ydzaio
examination to demonstrate proficiency on their instrument or voidererequisitesMUS114and MUS 115
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MUS 215 Applied Music IV

1 credit hour

This course offers music majors and raasic majors individual instruction in piano, voice, or a biasttument. A
one halthour private lesson per week is given and outside practice is required. Assignments are developed

I O0O2NRAY3 (2 SIOK &ddRSydQa lFoAfAdGe yR LINB@AZ2dza Ydzai O

examination to demostrate proficiency on their instrument or voic®rerequisites: MUE14,MUS 11%nd MUS
214.

NHA129 Medical Insurance Coding and Billing

3 credit hours

This program is designed to serve those students who are interested in gaining acessg-tevel positions in the
medical field related to reimbursement procedures. Students will focus on the fundamentals of reimbursement
utilizing Current Procedural Terminology (CPT), International Classification of Disease (ICD), and Health Care
Finanang Administration Common Coding System (HCPCS). Data Qokdextiindexing are explainedEmphasis is
placed on the need for adequate coding policies and procedures.

NHA130 Natural Healing with Herbs

1 credit hour

This course is designed to introduéeK S dza S 2F KSNba Ay (2RlFIeQa az20ASdGeo
herbal medication and remedies.

NHA141 Drug Awareness

1 credit hour

Designed to provide the expanded knowledge of drugs and howdffegtthe human body.The course is designed
to help people realize the effects that drugs haveoy’ S and what long term side effects they will cau3ée
course also includesays of identifying thoserho are under the influence of drugs.

NHA145 H2 (G ¢2LIA0a Ay 22YSyQa | SIHfaK

1 credit hour

This course identifies eight major health concerns of women and offers an in depth exploration and discussion of
each topic.

NHA152 Fitness and Nutrition: The Healthy Journey to Weight Loss

1 credit hour

Thiscourse is dsigned to provide the expanded knowledge of healthy weight loss and weight maintenEnee.
coursewill discuss methods of losing weight and how to establish the best method forifmcourse will discuss
briefly diseases and conditions efted by weight and eating habits.

NHA160 Social Services Desige/Activities Director

5 credit hours

This course is an introduction to the loteym care setting and the various methods of provision of recreation and
social services in this setting. It includes information to give understanding of the regulatory process and the Quality
Assurance System this setting. It will include an overview of social work practice, an introduction to recreation
service provision, and the federal and state regulations. At the end of the course the learner will be qualified to hold
a position as an Activity Director Social Services director in the long term care setting.
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NHA161 Medical Administrative Aspects

4 credit hours

This courserovides an introduction to the administrative skills needed for a medical office. Students learn how to
maintain medical reords (both paper and electronic), manage appointments, and perform routine office duties. This
course focuses on the financial aspects of the medical office including accounts payable and accounts receivable.
Students examine billing and collection pedares.

NHA179 Introduction to Pharmacology

3 credit hours

This course is an introduction to pharmacology, including terminology, drug category, use, side effects,
contraindications, and interaction€Common dosage ranges and routes of administration will also be exanm#ned.
general understanding of the actioasd reasons for use of various groups of pharmacologic agents is introduced.
Medications are discussed according to major drug classifications and body systems.

NHA205 Long Term Care Management

3 credit hours

This course provides an overview of thad term health care industry including a survey of the history and
philosophy of nursing facility administratioistudentsare provided an introduction to and application of regulatory
standards. Specializations within the letegm health care industrare discussed.

NHA219 Gerontology

3 credit hours

This course is designed as an introduction to the aging process and the relationship of the elderly to society. The
biological, psychological, social and economic aspects of agirgxanmgned. Students will explore societal factors
affecting resources available to the elderly and possible roles they might fill as family members or professionals
caring for the elderly.

NHA235 LongTerm Care Medical Records

3 credit hours

This course provides the student with the knowledge and skills needed to organize a Health Information
Management document under the supervision of a Credentialed Health Information Management professional in a
long term care settingTopics includélealh Information Management professional practice standards,
documentation requirements, confidentiality, legal aspects, Medicare benefits and rules and regulations of Kansas
licensed nursing facilities.

NHA236 Legal Concepts

3 credit hours

This course wilbrovide a foundation in medical law and ethics to assist the medical office professikmahpoints of
law, interpretation of statues, and ethical dilemmas will be coveredaddition, the medical office professional will
recognize the need for legatlvice, know how to protect the office and employees from malpractice and understand
the rights of employers, employees, and patients.

NHA237 Introduction to Pharmacy Technician

3 credit hours

This course provides comprehensivintroduction to the pharmacy technician field. The course introduces general
pharmacy topics such as history, law, and ethics; body systems, drug classifications, basic sciences for pharmacy, and
career information.

NHA238 Pharmacology for Pharmacy Teaicians

3 credit hours

This course will providstudents with a basic understanding of drug classes and the mechanisms of action for many
drugs. This course will prepare students for work in community, institutional and other pharmacy settings.

Allen Community College Catalo20192020
122



NHA239 Medical Office Accounting

3 credit hours

This course is a cqmehensive overview of basic lime accounting. The curriculum is based on the concepts of
accounting along with practical application utilizing the Medisoft system.

NHA240 PharmacyCalculations

3 credit hours

PharmacyCalculations offer a clear and concise method for calculating drug dosage. This course is directed for the
student or professional who feels uncomfortable with medication mathematics. This course also responds to the
changes in the health care field and includes the introduction of new drugs, replacement of outdated drugs, and new
and refined methods of administrating medications. The importance of avoiding medication errors is highlighted by
the incorporation of apfed critical thinking skills based on patient care situations.

NHA 260 Pharmacy Operations

3 credit hours

This course simulates daily activities pharmacy practice settings. Topics include: order entry processes, medication
distribution systems, inventy, prescription processing, billing, repackaging, floor stock and controlled substance
distribution, pharmacy computer systems, utilization of drug information resources, and proper communication
techniques.Prerequisite:Successful completion of concurrent enroliment dfiHA 237, NHA 238, and NHA 240.

NHA 261 Advanced Pharmacy Operations

3 credit hours

This course demonstrates and simulates daily activities in pharmaceutical practice settings. Topics include:
intravenous therapy and sterikechnique, total parenteral nutrition (TPN), weights and measurements. Students
discuss compounding facilities and equipment, standard packaging forms, interpreting compounding orders,
formulations records. Students gain exposure to4sterile and asept compounding techniquesPrerequisite:

NHA 260.

NHA 262 Pharmacy Technician Internship

3 credit hours

This course provides student with the opportunity to apply basic pharmacy technician concepts in a pharmacy
setting. Students will spend 135 hoursnking and observing operations in a pharmacy settiRgerequisite:
Successful completion of or concurrent enroliment in NHA 261.

NHA 263 Pharmacy Technician Topics

3 credit hours

This course is designed to help prepare the Pharrf@achnician student for certification examination. The course
will include testtaking tips for standardized tests, certification FAQs, a review of major course content areas, and
employment preparation.Prerequisite: NHA 237 and NHA 238 or consensbiiictor.

POL111 American Government

3 credit hours

Thisintroductory course in American Governmésintended to familiarize students with the structure,
organization, powers, and functions of the three branches of the national governmentcotirge will also deal with
individual participation in government through public opinion, elections, and political organizafilREN POIL020
American Governmeht

POL130 State and Local Government

3 credit hours

This course reviews statepunty, municipal, and special district governments, surveying the various systems used in
the United States.
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POL150 Comparative Politics

3 credit hours

An introduction to the comparative study of political systems emphasizing governmental structuréss par
electoral techniques, and recent trends in the field. The course also considers major differences between (1)
representative and autocratic systems, and (2) developed and underdeveloped ng#dtSN POL 2010
Comparative Politics].

POL225 Introduction to Political Science

3 credit hours

This course is intended to provide students with a basic understanding of political science and to serve as an
introduction to the theory of politics,@vernment, and administrationlt will compare governmntal systems,
institutions, ideologies and participation among nations and stgi€€RSN POL 1010 Introduction to Political Science].

POL 250 Introduction to International Relations

3 credit hours

This course acquaints students with basic terex&nts, and theories in the study of international relations, and
applies these to international problems such as economics, conflict/war, foreign policies, international law, and
ecological issuedKRSN POL 1030 International Relas].

PRO116 Introduction to Photoshop

3 credit hours

This course is designed to introduce the essential tools and techniques necessary to help students develop a
proficiency in creating and manipulating dajitmages utilizing Adobe Photusp.

PRO 125 lllustrator

3 credit hours

Students will acquire a working knowledge of the tools and techniques of Adobe lllustrator as they are applied to
graphic design, multinedia and other studio art applications. The course will cover advanced operation of tdols an
palettes.

PRO 126 Typography

3 credit hours

This course will provide instruction into the basic principles of contemporary typographic design for verbal and visual
expression. Information concerning typography, from traditional letterpress througtatligpe design and

typesetting, will be included. This course content will emphasize effective methods of communicating to a mass
audience through the printed letter as well fcuson size, form, contrast, color, spacing and design of the printed
word and printed page. Working knowledge of Adobe InDesign requirdterequisite: PRO 180

PRO129 Digital Photography

3 credit hours

Graphic Design Photography is a study of current electronic imaginggses related to photographyigital
cameras will be used to capture imagesdobe Photoshop software and computers will be the digital darkroom.

PRO131 Graphic Desigh

3 credit hours

This course is designed to acquaint the student with théous aspects of the graphic design field. Topics include

the ways in which visual messages are used in society, the skills needed by a graphic designer and the potential areas
of specialization and employment.
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PRO155 HTML andlavégcript

3 credit hours

This course introduces students to web page construction using HTML and Javasxqrips. include the use of

HTML code to create web pages of various formats and appeara@ise.covered is the creation and editing of

computer graphics plus the application of JavaScript in web pages to control page behavior and create active events.

PRO 180 Adobe InDesign

3 credit hours

The course is designed to introduce the most importapics of Adobe InDesign create polished, professional

looking layouts. Students will learn how to get started with InDesign; work with text; set upuanéat; work with

frames and colors; place and link graphics; create graphics; work with transparency, tools, and tables; create books,
tables of contents and indexes; and work with advanced techniques, as well as prepare, package, and export
documents.

PRO 195 Introduction to Computer Graphics

3 credit hours

The course provides a broad overview of the basic concepts of computer graBbits2nd raster graphics and 3rd
graphics will be coveredlopics from raster graphics include cdleeory, tone reproduction, quantization, dithering
and halftoning, basic signal processing and sampling, aliasing and antialiasing, algorithms, andhgeesiacoof
lines and polygonsTopics from 3rd graphics include projective geometry, representataf curves and surfaces,
modeling and viewing transformations, hidden surface removal algorithms, reflection models and illumination
algorithms. In addition, the general features of graphics hardware and system architectures will be covered.

PRO 200 Web and Motion Graphics: Adobe Animate

3 credit hours

This course focuses on the production of vector graphics, animation, and interactive multimedia in Sheelashve
format for web pages and other digital mediglash CS3 Professional users willdga import bitmaps, sounds, and
video to make Flash projects more engagifgatures in Flash CS3, includihg imore advanced drawing tools,
ActionScript debugger, QuickTime exports, and the s&ode video encoder will be covere®rerequisitePRO

116.

PRO 201 Dreamweaver

3 credit hours

In this course students will develop the skills needed to create a website for personal or professional use. Students
will use html and Dreamweaver. Design considerations will include navigatibniques, audience needs,
browser/platform concerns, and connection speeds. A combination of current scripting/programming languages and
web page authoring software will be utilized for topics such as: building, formatting, enhancing, and publishing

pages; maintaining a website; creating and manipulating graphics; and incorporating style sheets, JavaScript, or Java
Applets. Each student will create, publish, and manage a website dealing with a topic of global/international

interest.

PRO 225 Adobe Phobshop: Advanced

3 credit hours

This course delves further into the power of Photoshop. Students will learn to create textures and patterns, and use
layer blend modes, channels and patt&udents will learn to leverage the power of Photoshophwpitesets and
automation, andslicing to turn a web moelgp into HTML and image&xercises are realistic, walpecific

applications of PhotoshopPrerequisitePRO 116
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PRO 231 Graphic Design Il

3 credit hours

This course will expand on tleencepts of Graphic Design I. Emphasis will be on continued development over the
essential skills required to prepare effective typographic design solutions for rrariketted projects, using design
techniques and computer technology. Demonstration ofseskills will be shown in preparing portfolio quality
presentations of advertisements, posters, books and magazi§asients will expand their knowledge and use of
Adobe Creative Suite, which includes Photoshop, lllustrator and InDesigyerequisié: PROL31

PRO 251 Fundamentals of Web Design

3 credit hours

This cairse focuses on the overall website production procesatidular emphasiss placedon design elements
involving layout, navigation and interactivity.

PSC 114 CollegePhysics |

5 credit hours

College Physics | is an integrated lecture and laboratory course that introduces classical physics to general education
students. The material of this course will include the study of translational and rotational motion, forde, wor
mechanical and thermal energy, linear and angular momentum, and fluid mechanics using the tools of algebra and
trigonometry. This course is designed to meet the requirements foppoessional students entering health related

and science program®rerequisites: Student must be eligibte the following courses: MAT 105 and COL 101

[KRSN RY1010Physicd and Lah.

PSC 115 College Physics I

5 credit hours

College Physics Il is an integrated lecture and laboratory course thabrgiauation of College Physics I. The

material in this course will include the study of electricity, magnetism, waves, optics, and an introduction to modern
physics using the tools of algebra and trigonometry. This course is designed to meet the regtsr&amere

professional students entering health related and science progrdPnstequisitesPSC 114 [KRSN PHX020

Physicdl and Lab].

PSC51 Physical Science

3 credit hours

Physical Science is a study of the physical process of Eartixéststin the solar system. Topics investigated include,
but are not limited to; physics topics of energy and motion described by the Newtonian System; Chemistry concepts
from the perspective of physics; and the composite sciences such as geology, astraceanography, atmosphere

and climate, and environmental sciendglay betaken with or without PSC 15Prerequisite Successful completion

of or concurrent enroliment iIGOL 101[KRSN &I 1011Physical Scienck |

PSC 152 Physical Science Lab

2 credit hours

This course is designed to supplement PSC 151 Physical S€&emequisite:PSA51. [KRSN PSI 10Physical
Scienceé Lalj.

PSC54 Physical Geology

5 credit hours

This course provides a basic introduction to the earth science area, and more particularly to physical deislogy.
intended to meet the general education requirement for a laboratory science or to provide a first course for those
interested in majorsn the earth sciences or some areas of engineeriigerequisite Successful completion of or
concurrent enrollment iI€OL 101[KRSN PSI 1030 Physical Geology with Lab].
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PSC80 Descriptive Astronomy

3 credit hours

This course introduces tretudent to the science of astronomyt will touch on physial laws and properties of the
universe, but no extensive math background is requiregddnd a basic understanding dfjabra andrigonometry.

The stulent will learn to observe theniverse around us and understand what those olsaéions imply
PrerequisiteEnrollment in or completion of MAT 105 with a C grade or above and eligible for COL 101 or completion
of COL 101]KRSN PHY 1021 Descriptive Astronomy].

PSC81 Descriptive Astronomy Lab

2 credit hours

This course supplemenBSC180, Descriptive Astronaris course introduces the student to reabrid
applications and prinples of astronomynd will providethe experience in writing both formal lab reportsdan
informal observing logsPrerequisi: Enroliment in or completion 6fSC 180[KRSN PHY 1022 Descriptive
Astronomy Lab].

PSQ04 Engineering Physics |

5 credit hours

This course exploresenhancs and heat. Theourseis commonly required oéngineers and health science majors
Prerequisite: MAT 123, completion of at least one classtimAlgebra and TrigonometryConcurrent enroliment in
Math 123 can be done with permission of the instruc{&@ RSN PHY 1030 Engineering Physics Lalith

PSQ05 Engineering Physics Il

5 credit hours

This course emphasizes light, sound and electricifyecourseis commonly required of engineerscienceand
health science majorsPrerequisite: PSC 20lKRSN PHY 2030 EngineeRigsics Il with Lab].

PSY101  General Psychology

3 credit hours

Thiscourseis designed to introduce the student to the study of human behavior. Upon completion of this course,
the student will have attained a better understanding of psychology as a science and how it relates to affects and
cognitive processegdKRSN PSYI0Introduction to Psycholody

PSY 150 Mental Health First Aid

1 credit hour

This course is designed to provide knowledge and skills to respond to a mental health emergency and provide
support and resources for someone in emotional distress.

PSY160 Psychology of Adjustment

3 credit hours

This course is designed to introduce the student to the study of human behavior. Upon completion of this course,
the student will have attained a better understanding of psychology as a science and how it rekffiest®and
cognitive processes.

PSY162 Death and Dying
1 credit hour
This course is designed to acquaint the student with the stages of grief involved with death and dying.

PSY230  Abnormal Psychology

3 credit hours

This course is designed poovide the learner with the tools required to intellectually and subjectivelfingghe
characteristics, classifications, and qualifications associated with atypical behavior pateensquisite PSY101.
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PSY263  Developmental Psychology

3 credit hours

This course aims to study human development from birth through adulthood across the four domains of physical,
social, cognitive, and emotional growth. The course is designed to provide an understanding of growth patterns and
behavior consistet with age. This information can be used to deal more effectively with people in our environments
and across a variety of settingBrerequisite PSY101with a C grade or abovdKRSN PSY 208@man
Lifespan/Developmental Psycholdgy

PSY264  Psychology of Human Sexuality

3 credit hours

This course is designed to study the various aspects of human sexuality. The course provides practical information
needed for everyday living and dealing with psychological problems. In addition, the course strives for helping the
student feel more comfidable with thinking and talking about sexuality and to familiatlzestudent with methods

used in research on sexual behavi@rerequisite PSY101.

PSY275  Social Psychology

3 credit hours

This coursestudies issues of human relations, group dynamics, and the social psychological development of an
individual. Prerequisite: PSX01or SOQ02.

SOCI02 Sociology

3 credit hours

This course provides students a general backgroundriderstanding the nature and development of social
institutions. In addition, the course covers the various aspects of culture and so{&®%N SOQ0 Introduction
to Sociology

SOCL10 Juvenile Delinquencand Justice

3 credit hours

This coursexamines the historical precedents and philosophical reasons for treating juveniles differently from
adults. The courseeviews empirical evidence about child development that can illuminate the reasons for their
special status within the syat. It will study the major theories that have been proposed as explanations of
delinquent behavior. The course will also provide a detailed overview of the juvenile justice system, from its
beginnings to the current state of the institution.

SOCl21 Marriage and Family Relations

3 credit hours

This course examines the family as a social institution shaped by internal roles and relationships as well as by
external forces specific to the society in which it is situated. Students will studgrtiily from a sociological
perspective with an emphasis on social science research and theories from the field of family. iidigsl SOC
2020 Marriage and Family/Introduction to Family Sociology].

SOC 140 Introduction to Social Work

3 credit hours

This course introduces students to the profession of social work, its concepts, history, philosophy, values, ethics, and
practice. Social welfare policies will be examined as they relate to client populaftRSN SOC 1020 Introduction

to Social Work].
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SOQ05 Contemporary Social Problems

3 credit hours

This course provides a survey of current social problems and a sociological perspective. Area of emphasis include the
subjective and objective aspects of social problems, social policy, and #tiemship between social problems and

the structure of the society in which they occyKRSN SOC 2010 Social Problems].

SPA101 Elementary Spanish |

5 credit hours

This coursewill teach basic vocabulary and phrases, pronunciation, readingvaitidg in Spanish. The student will

be introduced to Spanisbpeaking culturesNote: Students who have recently completed two (2) years of high

school Spanish with a grade of B or above or three (3) years of high school Spanish with a grade of€Croaypb

request to waive SPA 101 Elementary Spanish | and enter directly into SPA 102 Elementary Spanish Il. The request
may be addressed to the appropriate Dean for approjltRSN SPA10Spanish]l

SPA102 Elementary Spanish Il

5 credit hours

This coursés a continuation of Elementary Spanish |. The combeontinue developing student readingyiting,
listening, and speaking skilts Spanish. The student will continue to learn ab®paniskspeaking cultures.
Prerequisié: SPA 101 [KRSN SPA 1020 Spanish II].

SSC 103 College Career Success Seminar

1 credit hour

¢tKA&d O2dzNBS Aa RSAAIYSR (2 LRAYy(H 2dzi GKS LISNBR2YLFfX &a20
efforts in college.The course is designed to enhance success in college and help set future life goals.

SSC 104 Speed Reading

1 credit haur

Speed Reading is a one (1) credit hour, eigbék course designed to provide the student with concepts and skills to
help improve the speed and comprehension of his or her reading. This course is offered in a contracted study
format.

SSC 105 Mastering College Study Skills

1 credit hour

Mastering College Study Skills is a one (1) credit hour,-eighk course designed to provide the student with
concepts and skills to help improve the effectiveness of study habits. This course is offecediiraeted study
format.

THELO1 Theatre Appreciation

3 credit hours

This course introduces the student to a greater appreciation of theatre as an evolving art form through the study of
theatre elements and history. Students will explore elements sscacting, directing, playwriting, reviewing,

theatre design and architecture and evaluate such elements through creation and analysis. Students will also
distinguish cultural and historical developments in the progression of theatre throughout the BgeSN THT010
Theatre Appreciation

THEL31 Acting |

3 credit hours

This course introduces the student to Stanisladsided acting technique. Students will begin with exercises
designed to free the body, voice and imagination. Course workhaill focus on tools and terminology used in
playing a duet scenes and solo monologues. Instruction will also be given in how to analyze scripted RSl
THT D20Actingl].
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THE141 Stagecratft |

3 credit hours

This course covers theories atathniques of scene design, set construction, lighting and sound for the theatre.
Students will apply their skills in class projects as well as department productfgiRSN THT 1030 Stagsd.

THE 161 Improvisation
3credithours
Thiscourseis an introductory course in the fundamentals of impisational acting for the theatre

THE210 Voiceand Diction

3 credit hours

This courseovers the fundamentals of voice development including production of sound and vocal control,

acquiring correct articulation and pronunciation skills, enhancing vocal expressiveness, and learning and applying the
American Phonetic Alphabet.

THE235  Actingll

3 credit hours

This course continues the work begun in Acting |. Students will focus on playing actions and objectives while
developing an internal life fed by the actor's imagination and sense memory. Attention will be paid to more detailed
characte study and scene analysiBrerequisiteTHEL31l. [KRSN THA010 Actingl].

THE242  Stagecratft Il

3 credit hours

Stagecratft Il is a continuation of applying Stagecraft | concepts and technique to more detailed projects. The student
will assumeresponsibility for a major design and production facet of a college theatre production as well as creating a
complete design schemeforaf@llSy 3G K LJX & 2F (KS &ad0dzRRSyidQa OKz22aiy3ao

THE251 Theatre Practicum |

1 credit hour

This course providestudents practical experience in various areas of theatre, including performance and technical
work. Students are required to work a minimum of 45 hours to complete the practi®rerequisiteConsent of
instructor. [KRSN THT 1040 Theatre Practicum].

THE252 Theatre Practicum Il

1 credit hour

This course provides students practical experience in various areas of theatre, including performance and technical
work. Students are required to work a minimum of 45 hours to complete the practi€uesrequige: Consent of
instructor. [KRSN THT 1040 Theatre Practicum].

THE253  Theatre Practicum I

1 credit hour

This course provides students practical experience in various areas of theatre, including performance and technical
work. Students areequired to work a minimum of 45 hours to complete the practicuPmerequisite: Consent of
instructor. [KRSN THT 1040 Theatre Practicum].

THE254  Theatre Practicum IV

1 credit hour

This course provides students practical experience in various aréasatfe, including performance and technical
work. Students are required to work a minimum of 45 hours to complete the practi€uerequisite: Consent of
instructor. [KRSN THT 1040 Theatre Practicum].
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THE283  Introduction to Film

3 credit hours

This course explores movies as a visual, cultural language. Examining the work of filmmakers past and present,
students will discover the artistic, cultural and thematic elements of film as well as messages conveyed by these
elements. In addition to expting various interpretations of movies, students discover the impact this visual medium
has on their lives.

WGS200 LY i NRPRdzOGAZ2Y (2 22YSyQa {{GdzRASaA

3 credit hours

This course offers an interdisciplinary and croskural approach to understanding bisical and contemporary issues
affecting women. Students will be introduced to a variety of feminist perspectives and will critically analyze the

LREAGAOFE YT 200dzZLI A2y X SO2y2YAO0X | YR NBKRSNGEIGZE A Y LI (

LYGNRBRdzOGAZ2Y (2 22YSyQa {(dzRASaeod

Allen Community College Catalo20192020
131



PERSONNEL

Board of Trustees

Ken McGuffin, Chair lola, Kansas
Spence Ambler lola, Kansas
Neal Baclay lola, Kansas
Mary Kay Heard lola, Kansas
Barbara Chalker Anderson lola, Kansas
Jenny Spillman Moran, Kansas

Administration
John Masterson, President

B.SE Emporia State University
M.S Emporia State University
Jon Marshallyice President for Academic Affairs
AA St. Louis Community College
BA. University of Missouf$t. Louis
M.A. University of Missouf$t. Louis
M.FA. University of Missouf$t. Louis
Cynthia JacobsoW,ice Presidentor Sudent Affairs
BA. Gustavus Adolphus College
M.A. University of South Dakota
Brian Counsilice President for Finance and Operations
B.BA. Pittsburg State University
M.BA. Pittsburg State University
Tosca Harris, Dean for the Id@ampus
AA Carl Albert Junior College
B.FA. Southwest Texas Staténiversity
M.A. Northeastern StatéJniversity
Dr. Sherry Phela®ean for Online Learning
B.S. Southeast Missouri State University
M.B.A. Baker University
M.A. University ofCentral Missouri
Ed. D. Benedictine University

Allen Community College Catalo20192020
132



Faculty

Dr. Jeffrey Anderson, Instrumental Music Instructor
BM.E., Michigan State University; M.M., Bowling Green State UnivellsM.A, University of Cincinna@ollege
Conservatory of Music

Dr. Matthew Antonik Physical Science Instructor
B.A., State University of New York; Ph.D., University of Maine

Nicci Denny, Business Instructor
A.A., Neosh@ountyCommunity CollegeB.S.Emporia State Universiti].BA., University of Phoenix

Steve Dodso, Social Sciences Instructor
B.S., Washburn University; M.A., Emporia State University

Todd Francis, Chemistry Instructor
B.A., Central Collegdowa; M.S., University debraskalLincoln

Erik Griffith, English Instructor
B.Sand M.A., Emporia State University

Michael HigginsComputer Science Instructor
B.Sand M.S., Pittsburg State University

Dr. Robert HolmedBiological Science Instructor
B.S.Brigham Young Univsity; Ph.D.North Carolina State University

Doug dseph, Mathematics Instructor
B.S.E.Tand M.S., Pittsburg State University

Sharon Lawles€Computer Science Instructor
B.S., University dflissouriColumbia; M.S., Kansas State University

Tracy Leeknglish Instructor
A.A., AllerCountyCommunity College; B.S.E., Pittsburg State Univekdify;, Fort Hays State University

Amy Lemer, Mathematics Instructor
M.A., University of Kansas

Dr. Michael MarshEconomics Instructor
B.S.United States Air Force Acadeni.A.,University of Oklahomah.D. Capella University

Karen McKarnin, Mathematics Instructor
A.A, AllenCountyCommunity College; B.&d M.S., Pittsburg State University; M.S., Kansas State University

Dr. Susan McKinnis, English Instructor
B.A., Sterling College; M.A., Emporia State University; Ph.D., University of Oklahoma

Dr. Sherry Miér, Biology Instructor
B.S., Truman State University; Ph.D., Kansas State University

Katie Mitchell, Sociology Instructor
B.A.,University of Kansas; M.A,, lllinois State University

9 NA Yy hExYish $hstrfctor
B.A..Emporia Staté&Jniversity M.A., Emporia State University

Allen Community College Catalo20192020
133



Anthony Piazza, Communications Instructor
B.A., University of Californigsanta Barbara; M.A., San Diego State University

Terri Piazza, Communications Instructor
B.F.A., Southwest Missouri Stafaiversity; M.A., Pittsburg State University

Amy PietanPsychology Instructor
B.A, Coe College; M.A., Castleton State College, Texas Tech University

Terry Powelson, Agriculture Instructor
A.A, AllenCountyCommunity College; B.&d M.S., Kansas State University

PhilReilly, Agriculture Instructor
A.A., Coffyville Communitollege; B.&and M.S., Kansas State University

Travis Robb, Biological Sciences Instructor
B.A. andM.S., Pittsburg State University

TeraSchultz Art Instructor
A.A., Neosh@ountyCommunity College; B.F.A., and MRttsburg State University

Steve Sodgren, Mathematics Instructor
B.Sand M.S., Emporia State University

Rachel Stone, Biological Scienostructor
B.S. and M.S., Wichita State University

MelanieWallace Mathematics Instructor
A.S., AllerCountyCommunity CollegeB.S. Emporia State Universil;S., University of Illinois

Dr.Jonathan WellgHistory Instructor
B.A.,M.A.and Ph.D.University of Tulsa

Christa Ziegler, Communications Instructor
B.A., Newman Universit}.A., Kansas State University

Staff

Elizabeth AkindolieAssistanfTrackCross CountrZoach/Residence Hall Director
B.A.,Wheaton College

{GSRYlyYy 1'tfSysx !l aaraidlyid aSyQa .lailSsSi
B.S., Angelo State University; M.E., William Woods University

Kattia AndrewspOnline Learnin@oordinator
A.S, AllenCountyCommunity College

Kelly Baker, Assistant Director of Financial Aid
A.A., AllerCountyCommunity College; B.A., Emporia State University

Ken Bakenvlaintenance and Automotive Technician |l

Sarah Baker, Assistant Volleyliadlach/Residence Hall Director
A.S., Allen County Community College

Rebecca Bilderback, Director@hline Learning / Instructional Designer
B.S., Emporia State University; M.S., Kansas State University

Allen Community College Catalo20192020
134

ol

[

/| 21 OKk w.



Ryan Bilderback, Directof StudentLife
B.S., Emporia State Universi.A., Fort Hays State University

DSFGS .tFyOz !aaraitalyid aSyQa {200SNJ/ 21 OKkwSaARSy
A.A., Cloud County Community College; B.A., Newman University

Joshua Boyd, Livestock Judg@wpach/Agriculture Careers Specialist
B.S., New Mexico State University; M.A., New Mexico State University

Stormie Bush, Assistant Softball Coach/Residence Hall Director
A.A., Allen County Community College; B.A., Tabor College

DeannaCarpenter, Institutional Research and Reporting
B.S., Emporia State University; M.L.S., Fort Hays State University

Dana Carternstructional Technologg€oordinator; Burlingame Campus
B.A., University of Minnesota; M,A1.LS, Emporia Stat&niversity

Julia CarterCustodial and Maintenancetaff
Justin Chandlee, Custodial and Maintenance Staff

Frankie Chapman, Administrative Assistanthte Athletic Director
A.A.S., Alle@ountyCommunity College

James Creasoivening Custodial aridaintenanceStaff

W23AFK 5Q! f0AYAS ! OFRSYAO ! ROAA2NJ
A.S., Allen Community College; B.S., Emporia State University

Dwight DavisHeadTrackCoach Social Medi&pecialist
B.A., University of South Florida

Mike Decker, Maintenance Technician |

Vince DeGraddHead Cross CountfFitnessCenterDirector
A.A., Coffeyville Community College; BS8ythwestern; M.S., Emporia State University

Doug DesmarteatAthletic Director | S R aSyQa {200SNJ / 2| OK
B.S., Kansas State University

Shanice Douglagampus Services Technician

Doug Dunlap, Director of Information Technology
B.S., Wichita Statdniversity

Sarah Eans, Admission Counselor
B.S., Emporia State University

Nancy FordPublic Relation€oordinator
B.S., Emporia State University

Christine Freelove, Administrative AssistemSenior Administration
A.A.S., Colby CommuniBpllege

Tyler Frederick Director of Physical Plant Operations
Certification for OSHA, DOT, First Aid, and Fire Protection

Allen Community College Catalo20192020
135



Austin Gilbert, Assistant Athletic Trainer / Residence Hall Director
B.A., Simpson College

Kay Gordon, Financial Afpecialist

Bobbie Haviland, Registrar
A.A., Alen CountyCommunity College; B.G&hd M.S., Pittsburg State University

Lynn HeskettAccounts Receivable Officer
Danielle Hoglund, Custodial and Maintenance SEatning Position

Julie IngleFinancial Aid Specialist
A.A., Allen County Community College

Rachel Janzehlead? 2 YSy Qa .l aiSdolftft /2 OK
B.S., Southern Nazarene University; M.S., Eastern New Mexico University

Patty Jenkins, Bookstore Clerk/Receptionist

Jerald JohnsorAdjunct Faculty Coordinator
B.Sand M.A., Emporia State University

Melissa JohnsorBusiness Office Assistant
A.S., Allen County Community College

Allie Johnston, Administrative Receptionist/Transcript Clerk
A.S., Allen County Community College

Patty Latta, Accounts Payalfldficer
A.A.S., Alle€ountyCommunity College

Joyce Lidkig, Custodial and Maintenance St&ffeningPosition

Reine Loflin, Bookstore Manager
B.S., Pittsburg State Universi.S., Pittsburg State University

WSNB Y& aODAYY A foEcerlC8achRAdrhiszidhS goriselor
A.A., AllerCountyCommunity CollegeB.G.S., Fort Hays State University

Chris Mileham, Assistant Baseball Coach/Maintenance
B.S., University of Arkansas

Kimberly MurryDirector of Financial Aid
A.A., AllerCountyCommunity CollegeB.A., Friends Universjti¥l.S., Pittsburg State University

Laura Neeley, Administrative Assistant to Brlingame Campus

Roberta NickellComptroller
A.AS., Alle@ountyCommunity College

Amy Ogleby, Academic Advisor
B.S., Colorado State University; M.S., Colorado Shaiteersity

NicolePeters HeadSoftball Coacttdmissions Counselor
A.A., Mississippi Delta Community College; B.S., Southern Arkansas University

Allen Community College Catalo20192020
136



NikkiPeters,Director of Advising and Enrollment
A.S., AllerCountyCommunity College; B.S., Friends University

Shellie Regehr, Human Resource Specialist
B.A., Wichita State University

Fernando Robles, Assistant Soccer Coach/Residence Hall Director
A.A, Allen County Community College; B.A., Newman University

Russell Ryman, Maintenance Technidlan
HVAC Climate Control Institute Certified

Melissa Sellman, Administrative Assist&acretary forAdmissions

Virginia ShafferDirectorof the Library

A.A., Allen County Community College; B.A.-Mitkrica Nazarene University; M.L.S., San Jose State University

l'yYyRe {KIFgX | SI R aRssi&ant Athletic Digedtar | €
B.S. and M.S., Oklahoma State University

Whitney ShawtHeadVolleyball Coaci{cademic Advisor
A.S, Allen County Community Colleg®.G.S., Pittsburg State University

April Sherry, Administrativessistantfor Student Services

Clint StoyHeadBaseball CoacEducationnstructor

/I 21 OK

B.S., University of Southern Mississippi; M.S., Southwest Missouri State University

Bruce SymedVriting CenterCoordinatof Newspaper Advisor
B.S., Kagas State University

Aimee Thompson, Director of Development
B.A. and M.SRittsburg StatdJniversity

Elizabeth Toland, Early Childhood Education Specialist
B.S. and M.S., University of Kansas

ONAO ¢NBfSI@Sy> aaradaglyld 22YSyQa
B.S., Oklahoma Wesleyan University

Heather VanDynelibrary SupporSpecialist
B A, California State Polytechnic University; M.L.S, Emporia State University

Shane Venteichre Athletic Trainer
B.A, Simpson College

Jerry Vincent, Math Center Coordinator

{200SNJ/ 2+ OKkwS

A.A., Hillsborough Community College; B.A., South Florida University; M.Ed., Washburn University

Kara Wheeler, Director of Admissions and Marketing
B.S., Pittsburg State University; M.S., Arkansas Tech University

Mackenzie Weseloh, Head Cheer/Dance Cosamissions Counselor
B.G.S., University of Kansas

Savannah Williams, Bookstore Assistant
A.S., Butler Community College

Allen Community College Catalo20192020
137



	Accreditation
	Catalog Disclaimer Statement
	Notice of Non-Discrimination
	2019-20 ACADEMIC CALENDAR
	GENERAL INFORMATION
	Vision Statement
	Mission Statement
	College Locations
	College History and HLC Affiliation
	Memberships


	ADMISSIONS
	Admissions Requirements
	Admission as a Special Student
	Admission as a High School/Concurrent Student
	Admission as a Transfer Student
	Admission as an International Student

	Residency Requirements

	REGISTRATION
	Semester System
	College Credit Hour
	Standard Course Load and Full-time Status
	Advisement Process
	Academic Placement
	Enrollment
	Enrollment Options
	Standard Enrollment
	Auditing a Class


	FINANCIAL INFORMATION
	Tuition and Fees
	Textbook and Material Rental Fee
	Payment of Tuition and Fees
	Refund Policy

	FINANCIAL ASSISTANCE
	Federal Financial Aid
	Applying for Federal Financial Aid
	Financial Aid Eligibility
	Pell Grant
	Federal Direct Student Loans
	Federal Supplemental Education Opportunity Grant
	Federal Work-Study
	Verification
	Disbursement of Aid
	Satisfactory Academic Progress
	Return of Title IV Funds

	Institutional Aid
	Scholarship Requirements
	Academic and Endowment Scholarships
	Activity Scholarships
	Athletic Scholarships
	Other Institutional Scholarships

	Veterans Benefits

	ACADEMIC POLICIES AND PROCEDURES
	General Education
	Academic Honesty
	Concurrent Enrollment Program
	Short-Term Career Programs
	Workforce Development
	Transfer Credit
	Kansas System-wide Transfer Courses
	Reverse Transfer
	Articulation Agreements
	Credit for Prior Learning
	Credentials
	Military Educational Experience Credit
	Standardized Tests
	CLEP
	AP
	DSST

	Catalog of Record
	Updating Student Information
	Changes in Class Schedule
	Drop/Add Period
	Reinstatement

	Attendance
	Early Student Progress Report (ESP)
	Final Examinations
	Credit Hours
	Grades and Grade Points
	Grade Point Average-Semester
	Grade Point Average-Cumulative
	Grade Reports

	Repeating a Course
	Transcripts
	Official Transcripts
	Previous College Transcripts
	Holds
	Transcript Requests

	Accessing Common Course Outlines
	Honors Recognition
	Academic Probation
	Graduation
	Degree Check
	Participation in Commencement

	Academic Renewal Policy
	Academic Appeals

	SUPPORT AND SERVICES
	Academic Support
	Library
	The Allen Library’s extensive resources are available to all students, faculty, and staff. Faculty is encouraged to schedule library instruction for their courses. Library and information literacy instruction are available to both onsite and virtual c...
	The library’s 20,000-volume collection is available to all Allen instructors, whether they teach onsite at Burlingame, concurrently at an area high school, or online. Library staff ship books to schools and home addresses. To access the library’s cata...
	Writing Center
	Math Center
	Tutoring

	Academic Success Center (Burlingame Campus)
	Advising
	Athletics
	Athletic Training
	Cheerleading and Dance Team

	Bookstore
	Business Office
	Career Information and Assessment
	Community Services
	Physical Fitness Facilities (Iola Campus)
	Scarlet and Black Club (SBC)
	Computer Labs

	Counseling
	Disability Services
	Financial Aid Office
	Registrar

	Student Center (Iola Campus)
	Student Life (Iola Campus)
	Student Activities and Organizations
	College Quiz Bowl Team
	Art
	Band
	Choir
	Collegiate Farm Bureau
	The Collegiate Farm Bureau Club serves as a social organization for those students interested in the agricultural area. Flag football games, trips to agricultural exhibits and shows, pig roasts, roadside cleanups, and various community service project...
	Drama Club
	The Inferno was established in the 2001-2002 academic year as a student showcase of literary talent. A student editorial board meets with the sponsor at the beginning of the fall semester of an academic year to establish submission guidelines, deadlin...
	Intramural Activities
	Lighten Up!
	Jazz Singers
	This is Allen's premiere vocal ensemble that features jazz style singing. The Jazz singers perform at band and choir concerts as well as many extra-curricular events. Interested students must audition to be a part of this ensemble.
	Phi Theta Kappa Honor Society
	Student Senate
	The Flame
	Theatre

	Student Housing (Iola Campus)
	Student Services Office (Burlingame Campus)


	Student Success Center (Iola Campus)
	Technology Services
	Email
	myAllen Portal
	Blackboard


	INSTITUTIONAL POLICIES AND PROCEDURES
	Access to Student Information (FERPA)
	Children and Pets on Campus
	Crime Statistics on Campus
	Drug-Free Statement
	Grievance Procedures
	Injuries on College Property
	Insurance
	Internet Usage Policy
	Medical Procedures
	Non-Discrimination Policy
	Severe Weather
	Iola Campus
	Burlingame Campus

	Sexual Misconduct
	Student Athlete/Activity Policy
	Student Conduct
	Student Discipline Appeal Process
	Tobacco Policy
	Tuberculosis Prevention Policy

	DEGREES AND CERTIFICATES
	Occupational Certificates
	Transfer Agreement and Articulation Guide

	KANSAS SYSTEM-WIDE TRANSFER COURSES
	ACADEMIC PROGRAMS
	Agriculture
	Allied Health
	Allied Health: Medical Office
	Art
	Biology
	Business
	Chemistry
	Communication
	Computer Science
	Criminal Justice Studies
	Early Childhood Education
	Education
	English
	Graphic Design
	Health and Physical Education
	History
	Mathematics
	Music
	Pharmacy Technician
	Physics/Pre-Engineering
	Political Science
	Pre-Medicine
	Production Media
	Psychology
	Sociology/Anthropology
	Theatre

	ALLEN GLOSSARY
	COURSE DESCRIPTIONS
	PERSONNEL
	Board of Trustees
	Administration
	Faculty
	Staff


