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Agenda

1. Skills you need to make you more 
employable

2. What you need to do to show employers 
that you have these skills

3. How to increase your chances of success 
when making work experience and 
internship applications



The Graduate Job Market

400,000 graduates leave UK universities each year

Top 100 firms recruit just under 32,000 graduates

76% of students get a First or a 2:1

Graduates who have had no work experience are unlikely to be successful during 
the selection process and have little or no chance of receiving a job offer.



Essential skills

Leadership Emotional intelligence

Teamwork Critical thinking

Communication skills Motivation

Adaptability Problem solving

Ability to work under 
pressure

Commercial awareness

Organisation Creativity

Perseverance Innovation

Employers are looking for the following skills:

Top Employability skills

https://targetjobs.co.uk/careers-advice/career-planning/273051-the-top-10-skills-thatll-get-you-a-job-when-you-graduate


Research 

¶Research different careers 
that you find interesting

ÁKeep up to date with what's 
in the press

ÁStart formulating opinions 
and ideas about business 
issues that interest you



CV and Cover Letter

CV

1 page only

Name, personal e-mail 
address, mobile number

Highlight skills not just a list 
of things you have done

Double check for typos

Cover Letter

3 paragraphs:

1. Introduction to job. Why 
you want to work for that 
company

2. More detail about 
particular division / job.  
Why you want to work in 
that area

3. Sell yourself

LSE Guide to CVs and Cover Letters

https://info.lse.ac.uk/current-students/careers/Assets/Documents/application-and-cv-brochure.pdf


LinkedIn

ÁProfessional photo

ÁStart creating your 
own network

ÁChoose relevant 
interests

ÁThis is not facebook!



Work Experience and Activities

ÁMake sure you get lots of work experience

ÁVolunteer

ÁDo as many extra-curricula activities as you can



Develop your Skills

ÁOnline psychometric 
and situational 
judgement tests 

ÁImprove your Excel 
and PowerPoint skills. 

ÁDo an online Massive 
Open Online Course 
(MOOCs) 

ÁLinks on Greyhound



Business and Current Affairs

Keep up to date ςread newspapers and 
relevant business magazines

FT Daily News briefing

Deloitte Monday Briefing

Finimize

https://www.ft.com/newsbriefing
https://blogs.deloitte.co.uk/mondaybriefing/
https://www.finimize.com/


Reading List



Podcasts

The Financial Times 

Planet Money

Headspace 

How to Fail 

Meditopia

The Journal 

How I Built This 

Business Wars

The Economist

University of Adversity

Without Fail 

The Indicator

Rise and GrindSchool of 
Greatness

Tough Girl Podcasts

Investors Chronicle



Sign up to useful websites

The Student Ladder

The Student Room

The Bright Network

https://www.studentladder.co.uk/universities/
https://www.thestudentroom.co.uk/
https://www.brightnetwork.co.uk/


Charterhouse Connect

Á On 26th June, you will become an Old 
Carthusian and a member of the OC Club

Á Sign up to Charterhouse Connect

üAccess to a huge database of OCs who 
are willing to help

üUseful contacts for career advice and 
work experience

üSign up after 26th June using your 
personal email

üFoundation Team  They support all OCs 
and have lots of contacts



University careers office

ÁRegister with your university 
careers office

üCareers and work experience 
fairs

üEmployer talks and 
presentations

üJob hunting workshops, 
clinics and skills sessions

üAdvertise work experience 
and internships



Making a successful application

Graduate Recruitment timeline

First Year ςSpring or 
insight weeks

Second Year 
ςSummer 
internship

Third Year ς
Apply for 

graduate role



Selection Process

ÁApply online

ÁOnline assessment

ÁInterview in person or 
online

ÁAssessment day

ÁPass the checks



Preparing for Interviews 

ÁDo your research

ÁDon't leave preparation until the night 
before

ÁDemonstrate an 
understanding of 
the company and 
its values

ÁPractise common 
interview questions



Support for Pupils

CQ2020 

HE/Careers@Home

General Drop In Clinics -
4.30pmEvery week: Tuesday, 

Thursday and Friday

Join Zoom Meetinghere

Drop in Follow up Zoom 
Sessions

11am Tuesday 9th June 

2pm Friday 12th June 

Join Zoom Meeting here

https://charterhouse.zoom.us/j/96136195631?pwd=dFRoVmprc3dUYTVVKzRaeXdQejJHUT09
https://charterhouse.zoom.us/j/99677922267?pwd=YkZDRlJHQkQ3cFk3RGc5Sm5Xb1VJZz09


Getting Ahead

Á Begin thinking and 
researching your future 
career options now

ÁGet involved in plenty of 
extra-curricula activities

ÁOrganise work experience 
with different employers 
while at university

Á Develop as many 
professional and 
employability skills as you 
can

Á USE YOUR CAREERS SERVICE



Support for Pupils



Support for Parents

https://www.charterhouse.org.uk/academic/higher
-education-careers

https://www.charterhouse.org.uk/academic/higher-education-careers

