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ARTICLE I
PREAMBLE AND RECOGNITION
A.
The following Collective Bargaining Agreement (“Agreement”) is entered into by
and between the COAST UNIFIED SCHOOL DISTRICT (“District” or “Employer”) and the COAST
CAMBRIA TEACHERS ASSOCIATION, CTA/NEA (“Association” or “Exclusive
Representative”). This Agreement is entered into pursuant to Government Code section
3540 et seq. (“Act”).
Bargaining Unit
B.
The District recognizes the Association as the sole and exclusive representative
for all certificated personnel (“employee,” “employees,” “teacher,” or “teachers”).
Excluded from the bargaining unit are all management, confidential, and supervisory
employees as designated by the District Board of Trustees (“Board”), substitutes, and
summer school employees.
Negotiations Relationship
C.
The Association agrees to negotiate exclusively with representatives designated
by the District. The District agrees to negotiate exclusively with representatives
designated by the Association.

ARTICLE II
NOTIFICATIONS
A.
Whenever provision is made in this Agreement for giving written notice to a party
to this Agreement, the notice shall be given either by personal delivery or by mailing by
United States certified mail, return receipt requested, at the address set forth below:
1.

To the District:

SUPERINTENDENT
COAST UNIFIED SCHOOL DISTRICT
1350 MAIN STREET
CAMBRIA, CALIFORNIA 93428

2.

To the Association: PRESIDENT
COAST CAMBRIA TEACHERS ASSOCIATION, CTA/NEA
3223 MAIN STREET
CAMBRIA, CALIFORNIA 93428

B.
Either party may change the address for service of notices by a notice sent in
accordance with the provisions of this Article.
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ARTICLE III
MANAGEMENT RIGHTS
Management Powers, Rights, and Authority
A.
It is understood and agreed that, except as limited by the terms of this Agreement,
the District retains all of its powers and authority to direct, manage and control to the
extent allowed by the law. Included in, but not limited to those duties and powers are the
rights to: determine its organization; direct the work of its employees; determine the times
and hours of operation; determine the kinds and levels of services to be provided, and
the methods and means of providing them; establish the District’s educational policies,
goals and objectives; secure the rights and educational opportunities of students;
determine staffing patterns; determine the number and kinds of personnel required;
maintain the efficiency of District operations; determine curriculum; design, build, move,
or modify facilities; establish budget procedures and determine budgetary allocations;
determine the methods of raising revenue; contract out work when present employees
are not available to perform the work; and take any action on any matter in the event of
any emergency as provided in paragraph C of this Article (page 3). In addition, the District
retains the right to hire, classify, assign, evaluate, terminate and discipline employees.
This recital in no way limits other District powers as granted by the law.
Limitations
B.
The exercise of the foregoing powers, rights, authority, duties and responsibilities
by the District; the adoption of policies, rules, regulations and practices in furtherance
thereof; and the use of judgment and discretion in connection therewith shall be limited
only by the specific and express terms of this Agreement, and then only to the extent the
specific and express terms are in conformance with law.
1.
Application of the District’s power, rights, and authority as set forth in paragraph A
of this Article (page 2) shall not be arbitrary, capricious or discriminatory.
Emergencies
C.
In case of emergency, the District retains its right to suspend those portions of the
Agreement affected by the emergency condition for the period of time required by the
emergency.
Examples of emergencies are national, state, or county declared
emergencies, natural disasters and fiscal crises.
1.

For the purposes of paragraph C, a “fiscal crisis” shall be defined as an event or
events that results in or arises out of a “negative certification” of the District’s
budget by the San Luis Obispo County Office of Education (“SLOCOE”).
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ARTICLE IV
ASSOCIATION RIGHTS
Facilities
A.
The Association may use District facilities and equipment for Association business,
subject to the District’s facilities use policy.
Communication
B.
The Association shall be entitled to use of a bulletin board in each school at a
location convenient to employees. The Association may use employee mailboxes for
communications with the bargaining unit membership.
Association Representatives
Officers, agents, and representatives of the Exclusive Representative shall have access
to employees at times which do not interfere with the employees’ performance of
assigned duties. Not later than October 15 each year, the Exclusive Representative will
provide the Superintendent with a written list of Association officers and representatives
by school site.
District employees who are Association officers or representatives shall notify the school
site office of their presence when they are on a school site other than their regularly
assigned site. Non-employee officers, agents, or representatives shall check in at the
school site office and receive clearance to contact employees in areas specified by the
site administrator.
Release Time
C.
The District will grant up to six (6) days of release time per school year for the
conduct of Association business. The Association president shall inform the
Superintendent at least three workdays in advance of the anticipated release from duty.
Membership and Dues Deduction
D.
Any employee who is a member of the Exclusive Representative, or who has
applied for membership, may authorize the deduction of membership dues, initiation fees,
and general assessments on behalf of the Exclusive Representative.
1.

The District agrees to deduct one-tenth of the required amount each month and
transmit the amounts to the Exclusive Representative.
If the deduction
authorization is submitted after the beginning of the school year, deductions shall
be appropriately prorated to complete full payment as of the employee’s final pay
warrant for the respective school year.

2.

An employee who is a member of the Exclusive Representative as of the date of
ratification of this Agreement, or who becomes a member of the Exclusive
Representative following ratification of this Agreement, shall maintain membership
on a school-year basis for the term of this Agreement. Any withdrawal from
membership or payroll deduction de-authorization will be processed by the District
only during July of each school year.
If the law regarding agency fees and/or association membership changes in a way
that impact this Agreement, the parties agree to immediately renegotiate this
Article to comply with all requirements of law.

3.
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Copies of Agreement
E.
Following ratification of changes to this Agreement by both parties, the District shall
post the revised version of the contract on the District’s website.
Americans with Disabilities Act
F.
When the District is required to accommodate a member of the bargaining unit
pursuant to the provisions of the Americans with Disabilities Act, the Superintendent shall
notify the President of the Exclusive Representative prior to implementation of the
accommodation.
Access to Information/Orientation Sessions
1.

Member Information

The District shall electronically provide an excel spreadsheet containing the following unit
member information to the Association President on October 15, January 15, and May
15:
1.
2.
3.
4.
5.
6.
7.
8.

Name (First and last name)
Home Address
Telephone numbers (cell and/or home, if available)
District email
Personal E-mail, if available
Date of hire
Primary work site
Job Title (Grade Level and Assignment)

New bargaining member information shall be delivered to the Association President within
thirty (30) calendar days of hire or by the first pay period of the month following hire,
whichever is later.
The District shall not be required to provide an employee’s home or mobile telephone
number or personal email address to the Association if the employee does not provide
such information to the District, if the employee has made a written request that such
information not be released, or if the employee has an alternatively designated address
pursuant to Government Code section 6207 (pertaining to victims of domestic violence,
sexual abuse, and stalking).
2.

Association Access to New Employee Orientations

“New employee orientation” means the group on-boarding process that occurs at the
beginning of the school year in advance of student instructional days. The Association
shall be provided up to fifteen (15) minutes at end of this new employee orientation to
provide new employees with information about the Association and its fair share fees.
No employee however will be forced to participate in an Association orientation.
For individual orientations occurring during the school year, the Association may submit
material describing the function and importance of fair share representation fees to the
District. The District agrees to provide these materials to such unit members.
The parties agree that these provisions complete negotiations regarding the
implementation of AB 119.
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ARTICLE V
PAY AND ALLOWANCES
A. Base Salary. Employees shall be paid in accordance with the salary schedule
attached as Appendix A. Employees shall be placed on the Certificated Salary Schedule
as provided below:
1.

Column A: Employees who hold a Bachelor's Degree with a Provisional Internship
Permit, a short term staff permit or similar form of limited service teaching permit,
or who are interns.

2.

Column B: Employees who hold a Bachelor's Degree, who have a valid California
teaching credential, and who have earned up to 29 semester units since
completion of work for the Bachelor’s Degree.

3.

Column C: Employees who hold a Bachelor's Degree, who have a valid California
teaching credential, and who have earned at least 30 but less than 45 semester
units since completion of work for the Bachelor’s Degree.

4.

Column D: Employees who hold a Bachelor's Degree, who have a valid California
teaching credential, and who have earned at least 45 but less than 60 semester
units since completion of work for the Bachelor's Degree.

5.

Column E: Employees who hold a Bachelor's Degree, who have a valid California
teaching credential, and who have earned at least 60 but less than 75 semester
units since completion of work for the Bachelor’s Degree.

6.

Column F: Employees who hold a Bachelor's Degree, who have a valid California
teaching credential, and who have completed 75 or more semester units since
receiving the Bachelor's Degree.

B.
Advanced Degree/NBCT Pay. As separate remuneration in addition to salary,
the District shall pay employees who hold a Master’s Degree or a Doctoral Degree or
both, the total sum of seven hundred and fifty dollars ($750) annually. Only one payment
of seven hundred and fifty dollars ($750) shall be paid regardless of whether the employee
has more than one advanced degree. In addition, the District shall pay a teacher holding
a National Board Certification (NBCT) the sum of $750/year. Advanced degree and NBCT
pay shall be paid in equal monthly installments over the course of the school year.
C.
Extra Duty Pay. Employees are compensated for extra duty assignments as set
forth in Appendix B entitled Miscellaneous Pay Schedule." The Extra Duty Pay Schedule
is attached as Appendix C. Compensation paid for extra duty assignments shall be paid
in equal monthly installments as the work is performed.
D.
Initial Salary Schedule Placement. Initial salary schedule placement and
crediting of additional course work for salary schedule placement shall be governed by
the rules set forth in Appendix D, "Salary Schedule Policies." Step and column
advancement is recognized as an additional financial liability to the District’s budget.
E.
Calculation of Daily Rate of Pay. An employee’s daily rate of pay shall be
determined by dividing the employee’s annual salary according to placement on Appendix
A, the Certificated Salary Schedule, by the mandatory work year for the employee’s
position, as stated in Article 7 – Work Year.
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F.
Payroll Schedule. Employees shall be paid on a monthly basis no later than the
last workday of the month, except for the month of December, when the date shall be the
first business day of January. Employees who have a mandatory work year of 184 days
shall be paid on a 10 month basis. Employees who have a mandatory work year of more
than 184 days shall be paid on a 12 month basis.
G.
Payroll Deductions. The District agrees to process employee payroll deduction
requests for:
1.
2.
3.
4.
5.
6.
7.

Association membership dues;
Credit Union;
Tax-sheltered annuities;
Employee contributions for premiums of insurance plans offered by the District;
Charitable donations approved by the Board of Trustees of the District;
Savings Bonds; and
Other programs approved by the District or the San Luis Obispo County Office of
Education.

H.
Mileage. Employees specifically required by the District to use a personal vehicle
to fulfill a work assignment shall be reimbursed at the rate approved by the Internal
Revenue Service effective January of each year.
1.

Employee travel between home and work sites is exempt from reimbursement.
Reimbursement shall be payment in full for all costs of vehicle operation,
maintenance, repair, and insurance costs.

2.

The District provides insurance coverage required by Education Code Section
35208.

3.

The District shall reimburse itinerant teachers for mileage based on the applicable
IRS rate of reimbursement. The District shall establish a map of distances for
calculating reimbursement.

I.
Compensation for Part-Time Work. An employee who is assigned to teach less
than a full-time teaching assignment will receive compensation based on the ratio of the
part-time teaching assignment to a full-time teaching assignment. The employee’s
proportional rate of pay shall be based on the employee’s placement on Appendix A –
Certificated Salary Schedule.
1.

For Cambria Grammar School, compensation for a part-time assignment shall be
computed on the basis of the percentage of assigned student contact minutes at
the grade level in relation to assigned student contact minutes at the same grade
level for a full-time teacher. For Specialist teachers, the percentage shall be
determined by the ratio of assigned student contact minutes to 308.

2.

For departmentalized school sites that have a traditional period schedule (e.g.,
Santa Lucia), compensation shall be based on the periods of instruction assigned
to the part-time assignment - e.g., when a full-time teaching assignment is six
periods of instruction, a three-period teaching assignment is compensated at 50%;
when a full-time assignment is five periods of instruction, a three period teaching
assignment is compensated at 60%.
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3.

For departmentalized school sites that have a two-day/eight-period “block”
schedule (i.e., Coast Union), compensation shall be based on the number of
instructional periods assigned to the part-time position in two days in relation to the
number of instructional periods assigned to a regular full-time position in each twoday period - e.g., when a full-time teaching assignment is seven periods of
instruction and one conference/preparation period over each two-day schedule, a
three period of instruction assignment is compensated at 50%; under the same
two-day schedule, a five period of instruction assignment is compensated at 83%.

4.

A part-time employee who is assigned to substitute for another teacher shall be
compensated at the hourly rate of pay, and hourly rate of period shall be adjusted
for block period.

J.

Compensation for Regular Extended-Day Assignment

1.

An employee who is assigned to teach during their preparation time shall receive
additional compensation equal to 17% of the employee’s base salary for the period
of time that the employee teaches during their conference/preparation period.

2.

Employees who are required or volunteer to provide middle school and/or high
school substitution during their preparation time shall be compensated at the
agreed upon hourly rate of pay as reflected on the current salary schedule.
Volunteers shall be sought before any employee is directed to substitute during
their conference/preparation period.

3.

An employee who is assigned to teach a regular class period before or after the
instructional day, in addition to the employee’s required full-time assignment, shall
receive additional compensation equal to 17% of the employee’s base salary for
the period of time that the employee teaches the additional class.

K.
Compensation for Additional Preparations An employee who teaches at Santa
Lucia Middle School or Coast Union High School and who is assigned to four to five
preparations shall receive additional compensation equal to 2% of the employee’s base
salary for the time period in which the employee is assigned the four to five subject area
preparations. If the employee is scheduled with six or more subject areas preparations,
they shall receive an additional 2% of the employee’s base pay.
If the number of assigned preparations changes for the second semester, the employee’s
pay shall change accordingly. Subject area preparations shall be counted as follows:
1.

Each full year’s curriculum for a subject is one preparation (e.g., Art I and Art II,
French II and French III are separate preparations).

2.

A “Sheltered” class in a subject designed especially for non- and limited-English
students is one preparation (e.g., English I and Sheltered English I are separate
preparations).

3.

An “Advanced Placement” version of a class is one preparation (e.g., U.S. History
and Advanced Placement U.S. History are separate preparations).

4.

A period that contains a combination of first-year students with second- and/or
third-year students, is one preparation unless there are five or more students in
each level (e.g., Photography and Advanced Photography).
ASB Activities Coordinator. The Parties agree that the teacher teaching the ASB
activities class and serving as the ASB Activities Coordinator shall be entitled to
one non-student period and the extra duty pay as specified in Appendix C, but not
the 2% additional compensation specified in Article V.
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5.

Counselor/Advisor periods do not count as a preparation (e.g., Career Center,
Advisor, Peer Counseling, Counselor).

L.
District-Owned iPad. An employee shall not be financially responsible for the
loss, damage or theft of a District-owned iPad.
M.
Hourly Rate. Overtime Hourly Rate.
The hourly rate of pay shall be $35/hour and will include all extra duty pay for all
bargaining unit members outside of regular contracted hours, including summer school,
substitution during preparation time ($57/block period), any professional development,
etc.
N.
Tax/Retirement Liability. Neither the District nor the Association make any
representation or warranty with respect to the tax or retirement consequences of this
Agreement, including but not limited to, whether or how specific forms of compensation
are creditable for retirement purposes. Unit members shall be responsible for their own
tax and retirement planning.
O.
LCAP. The parties recognize that funding and expenditures are guided by the
District’s Local Control Accountability Plan (“LCAP”) and that the guiding principle of all
expenditures should be improving or increasing services to students.
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ARTICLE VI
HEALTH AND WELFARE BENEFITS
A.
Health and Welfare Benefits. The District shall provide eligible full-time
bargaining unit members and their eligible dependents with health, dental and vision
insurance. Dependent eligibility shall be determined by the District’s providers in
accordance with all requirements of law, as such requirements may change from time to
time.
1.

Benefit Carriers. The District contracts with Self Insured Schools of California
(“SISC”) for the administration of health benefits. The current health, dental and
vision providers and plans are set forth in Appendix E.

2.

Plan Participation. All employees, whether full or part-time, that are required by
SISC to participate in the District’s health, dental and vision plans must do so.

3.

District Contribution. The District’s contribution for all medical, dental and vision
benefits for eligible full-time bargaining unit members and their eligible dependents
shall be $9,236.80/employee/year. All costs in excess of the District’s contribution
shall be paid by unit members via payroll deduction on a monthly basis.

4.

Section 125 Plan Option. The District shall provide eligible unit members the
option of participating in an IRS Section 125 Flexible Benefit Plan.

5.

Selection of Plans. The Association shall be notified of plan offerings as soon as
they become available for the upcoming school year. The District and the
Association shall annually select medical, dental, and vision insurance plans from
available plan options. Commencing with the 2016-17 school year, at least one
plan option shall be a plan that meets the affordability requirements of the
Affordable Care Act (“Act”) to ensure District compliance with the Act without
penalty. The Association and the District shall meet with other employee groups to
coordinate plan options on a District wide basis. If no agreement is reached
regarding non ACA required plan options prior to the deadline imposed by SISC,
plan options shall remain unchanged.

6.

Part-Time Unit Members
a.

Part-Time Defined. For purposes of this Article, a part-time unit member is
a unit member who works less than a full-time assignment (i.e. less than a
1.0 FTE).

b.

Part-Time Unit Members Working 50% of More. Part-time unit members
working 50% or more of a full-time assignment shall be entitled to a pro rata
contribution toward health and welfare benefits. Any expenses in excess of
the District’s contribution will be paid by the unit member via payroll
deduction on a monthly basis.

c.

Part-Time Unit Members Under 50%. Part-time unit members working
less than 50% of a full-time assignment shall not be entitled to any District
contribution towards health and welfare benefits, but may participate in any
fringe benefits offered to a full-time employee on a self-pay basis so long as
13

all premium payments are paid in advance in a timely manner as required
by the District and the District’s benefit carriers.
d.

Option to Decline Coverage. Part-time unit members may decline to
participate in the health, dental and vision plans offered by the District if
allowed by the District’s benefit carriers.

e.

No Cash in Lieu. Part-time unit members shall not be entitled to receive
cash in lieu of participating in the District’s health benefits program.

7.

Employment Termination. Unit members shall be entitled to a District
contribution toward benefits until the last day of the month in which the unit
member’s employment terminates. Thereafter, the unit member shall only be
entitled to continued coverage on a self-pay basis as provided by COBRA or as
authorized by law and only so long as all the premiums are paid in advance as
required by the District’s benefit carriers.

8.

Enrollment Requirements. Eligible unit members shall, along with their eligible
dependents, enroll for coverage within 30 calendar days of the unit member’s initial
employment and within 30 calendar days of any change of circumstances as may
be required by the District’s benefit carriers or by law. Eligible unit members are
responsible to timely complete all required documents. The date of initial coverage
shall be subject to the District’s benefit carriers’ rules, regulations and
requirements. An employee who fails to enroll during the first 30 calendar days will
be placed on the least expensive medical plan available and deductions will be
made from the employee’s pay to cover any required contribution.

9.

Unpaid Leaves/Coverage Termination. Unit members placed on unpaid leaves
of absence or who are otherwise in unpaid status shall not be entitled to a District
contribution toward health and welfare benefits during the period the unit member
is in unpaid status unless otherwise provided by law. The District’s contribution
shall cease on the first day of the month following the employee’s placement on
unpaid leave, unless otherwise provided by law. However, the unit member may
participate in any health and welfare benefits offered to full-time unit members on
a self-pay basis so long as such participation is permitted by the District’s carriers
and all premiums are paid in advance as required by the District’s benefit carriers.

10.

Spouse and Dependent Eligibility Upon Death of Unit Member. Spouse and
dependent eligibility for a District contribution toward benefits ceases upon the
death of the unit member; however, a spouse or eligible dependent may participate
in any health and welfare benefits offered to full-time unit members on a self-pay
basis so long as: (a) such participation is allowed by the District’s benefit carriers’
rules, regulations and requirements; (b) all premiums are paid in advance as
required by the District’s benefit carriers; and (c) so long as participation is
permitted by law.

11.

Participation After Retirement. Retired unit members are not entitled to a District
contribution towards benefits. However, an employee who has retired from the
District and enrolled in the California State Teachers Retirement System
(“CalSTRS”) and their eligible spouses and dependents may continue to
participate in any health and welfare benefits offered to full-time units members on
14

a self-pay basis without a District contribution to benefits so long as: (a) such
participation is allowed by the District’s benefit carriers’ rules, regulations and
requirements; (b) all premiums are paid in advance as required by the District’s
benefit carriers; and (c) so long as participation is permitted by law. If the retiree
does not pay premiums in advance, the District may terminate the retiree’s health
and welfare benefits.

The remainder of this page has been intentionally left blank.
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The upper portion of this page has been intentionally left blank.

ARTICLE VII
WORK HOURS
Calendar
A.
The District shall consult with the Association, in writing, annually on the
preparation of the school calendar.
1.

In January of each school year, the District shall provide a written draft of the
projected work calendar for the following school year to the Association President.
The Association will respond with suggestions in writing to the Superintendent prior
to March 1. The Superintendent will communicate the Association’s
recommendation to the Board of Trustees by the April board meeting. The parties
may develop a work calendar for more than one school year.

2.

If there is a conflict involving calendar recommendations, the District and
Association agree to meet prior to April 1 in an attempt to resolve the matter. If the
conflict relates to recommendations from classified employees, the classified
exclusive representative will be invited to the meeting.

Work Year
B.
The work year shall consist of one hundred and eighty (180) instructional days,
three (3) professional learning days, and one (1) teacher work day for a total work year
of one hundred and eighty-four (184) days. The counselor work year shall be two hundred
and seventeen (217) days.
Workweek
C.
The regular workweek shall be Monday through Friday, except as changed by
national, state, or local holidays or the school calendar.
Workday
D.
The regular workday for employees at grades 6-12 shall begin at 7:40 a.m. and
end at 3:35 p.m. At Cambria Grammar School, employees shall be on the work site no
less than 30 minutes before the first class period and shall remain on the work site 30
minutes after the latest scheduled dismissal of students.
1.

Occasional variations in hours for individual employees may be determined by
mutual agreement between the employee and the principal. Also, except by
mutual agreement between an employee and the principal, employees in grades
6-12 may not leave the work site on modified or minimum days until 3:35 p.m. At
Cambria Grammar School, employees may not leave the work site on modified or
minimum days until 30 minutes after the scheduled dismissal time for regular
school days.

16

2.

School site staff meetings, committee, S.S.T., and site council meetings will
normally conclude no later than 4:00 p.m.

3.

A counselor is assigned an eight hour workday (exclusive of lunch) and shall work
all days of student attendance. Workdays in which students are not in attendance,
up to the work year of 217 days, shall be determined by the District, after consulting
with the affected counselor.

4.

Outside of the regular instructional day, as part of assigned duties, all teachers
shall participate in three (3) evening events per school year. Examples of evening
events include award ceremonies, parent conferences, back-to-school nights,
open house, and similar events.

5.

Unit members shall update grades and documentation of student academic
progress at least every fifteen (15) school days.

Lunch
E.
Employees shall be entitled to a duty-free lunch of 30 consecutive minutes per day
unless an emergency arises as determined by the employee's principal. Exceptions for
special schedules, including those for rainy days, shall be by mutual agreement between
the employee and site principal.
Preparation Time
F.

Preparation time shall be provided for full-time teachers by school site as follows:

1.

Each full- time teacher in grades TK-3 shall be provided a minimum of 120 minutes
of duty-free time for class preparation every ten (10) days.
Each full time teacher in grades 4 through 5 shall be provided a minimum of 180
minutes of duty-free time for class preparation every ten (10) days.
Each full time teacher in grades 6 through 8 shall have one (1) duty-free period for
class preparation each school day. The preparation period shall be equivalent to
a normal class period length.
Each full time teacher in grades 9 through 12 shall have one (1) duty-free period
for class preparation every other work day. The preparation period shall be
equivalent to a normal class period length. If the site chooses to no longer
implement a block schedule, then preparation periods shall be equivalent to one
duty-free period each school day. The preparation period shall be equivalent to a
normal class period length.
The district will make efforts to provide one early release Wednesday per month
designated as teacher preparation from 2:00-3:35 PM at Santa Lucia Middle
School and Coast Union High School; and 1:40– 3:10 PM at Cambria Grammar
School.

2.

Full-time specialist teachers (e.g., R.S.P., E.L.D.) shall have three substitute
coverage days assigned by the principal in lieu of the 120 minutes of preparation
time if the teacher’s assigned schedule does not already include other
conference/preparation time.
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3.

Part-time teachers do not have scheduled conference/preparation time. A parttime middle school or high school teacher shall remain on campus for one hour
per week for each assigned teaching period in order to conference with parents,
students, or other District staff. The time on campus shall be scheduled by mutual
agreement between the teacher and the respective principal.
Counselors shall be required to be on the work site at least 30 minutes before the
first class period. Part-time or full-time counselors are not entitled to a conference/
preparation period.

Itinerant Employees
G.
Employees regularly assigned to more than one school site shall be referred to as
itinerant employees. Each year, the District shall designate the “home school” for each
itinerant teacher. The itinerant teacher’s evaluation, adjunct duty, staff meetings and
CBEDS shall be based on the designated home school.

ARTICLE VIII
CLASS SIZE
Planning and Development of the Master Schedule
A.
The District shall involve employees in the planning of the master class schedule
for Fall and Spring. In developing the master schedule, the District will attempt to place
no more than 35 students in English, social studies, science, and foreign language
classes. If a class in one of these areas has more than 35 students by the end of the
fourth week of each semester, the employee may meet with the principal to discuss ways
to reduce the size of the class.
Average Class Size
B.
Overall class size, which includes classes in all subject areas, shall be maintained
for each semester at an average of 30 students or less.

ARTICLE IX
EVALUATION PROCEDURES
A.

General Provisions

The chief responsibility for formal teacher evaluations shall be that of the principal or
supervisor of the site where the teacher works (“primary evaluator”); however, this
responsibility may be shared with the Superintendent or an administrator designated by
the Superintendent. For teachers who teach at more than one school site (“Itinerant
Teachers”), the District shall designate a primary evaluator who shall be responsible for
the teacher’s evaluation but who may obtain input from other administrators familiar with
the teacher’s work.
B.

Evaluation Criteria

Employees will be evaluated according to the most current form of the California
Standards for the Teaching Profession (“Standards”), designated goals and objectives,
at least one formal classroom observation, and all other criteria required by law. The
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current California Standards for the Teaching Profession, the Goals Worksheet, the
Formal Observation Form, and the Summary Evaluation Form are attached.

C.

Goals

Annual teacher goals shall be established by the teacher’s primary evaluator. (See
Appendix F: Goals Worksheet). The evaluator and employee may mutually agree on
specific Standard(s) for the scheduled observations. Nothing in this Article will be
construed to require the evaluator to rate the employee on all Standards during a
scheduled observation.
Within the first sixty (60) calendar days after the first day of instruction during the year in
which an evaluation is scheduled to take place, the employee and the employee’s primary
evaluator shall meet to discuss the employee's goals and objectives. Employees who are
hired after the beginning of the school year or whose job duties were materially modified
during the school year will have up to sixty (60) calendar days after their start date or the
material modification of their job duties to work with their primary evaluator to complete
their goals and objectives.
D.

Classroom Observations

Each evaluation shall include at least one formal classroom or service observation lasting
at least thirty (30) minutes or one complete lesson, whichever is longer. The employee
shall be notified via email at least three (3) workdays in advance of a formal observation.
Informal observations may occur at any time without any advance notice. Classroom
observations need not address all of the California Standards of the Teaching Profession
nor need they address all of the established goals.
E.

Evaluations

An employee subject to evaluation shall receive a written evaluation in accordance with
time lines established by law (currently thirty (30) calendar days before the last
instructional day on the school calendar). The primary evaluator shall meet with and
discuss the evaluation with the employee. The evaluation shall be placed into the
employee’s personnel file.
F.

Frequency

Probationary employees shall be evaluated in writing at least once each school year.
Permanent employees shall be evaluated in writing at least once every other year.
Nothing is this Article shall limit the District’s right to evaluate a unit member more
frequently.
G.

Acknowledgment

Employees are required to sign and date all formal written observations and evaluations.
The employee’s signature does not mean the employee agrees with the contents of the
form, but signifies that the employee received, read and understood its contents. A copy
of each formal observation and the employee’s final evaluation will be placed in the
employee’s personnel file. The employee being evaluated has the right to receive a copy
of the evaluation. Employees have a right to respond to their evaluation, either verbally
or in writing. Any written response will be attached to the employee’s evaluation and
included in the employee’s personnel file.
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H.

Unsatisfactory Evaluations

If an employee is rated “unsatisfactory” in any Standard, the evaluator will provide the
following in writing to the employee for each “unsatisfactory” Standard:
1.

Recommendations for improvement.

2.

If applicable, additional resources the District will make available to assist with
improvement.

3.

Time schedule for monitoring the employee’s progress.

If an employee is rated unsatisfactory in any Standard, the employee shall be evaluated
in the following school year.
I.

Employee Performance Complaints

Complaints by parents or members of the public which relate to an employee's classroom
performance shall be reported directly to the employee or through the principal. If the
complaint is not resolved in contacts between the employee and the complainant, then
the complaint must be made in writing to the principal. If any party involved in the
complaint desires a meeting, then one shall be scheduled by the principal. An employee
has the right to respond verbally or in writing to any complaint regarding his or her
performance from a parent/guardian or member of the public.
J.

Continuing Process

Evaluations are an on-going process. Recommendations made in one year are
applicable during subsequent school years.
K.

Grievance

Nothing in this Article shall be construed to allow the substance of any written observation
or evaluation to be subject to the Dispute Resolution Procedures of this Agreement.
L.

Reopener

This Article is intended to be interpreted consistent with all requirements of law, as the
applicable law may change from time-to-time. In addition, if the applicable law is
materially revised, the District and the Association shall immediately re-open this Article
to negotiate changes that ensure the District’s evaluation process complies with all
requirements of law. This reopener shall not count against either party’s number of
permitted reopeners.
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ARTICLE X
LEAVES
A.

Definitions

1.

"Paid leave of absence" means that an employee is entitled to receive wages and
health and welfare benefits, except as otherwise noted in this Agreement.
Employees who are granted a paid leave of absence for a semester or less will be
returned, if possible, to an assignment similar to that held by the employee prior to
the commencement of the leave. Employees who are granted a paid leave of
absence for more than a semester will be returned to a position of like status and
benefits. Employees on paid leave will receive credit for annual salary schedule
step increments during the leave.

2.

"Unpaid leave of absence" means that an employee shall not receive wages nor a
District paid contribution towards the cost of health and welfare benefits during the
period of unpaid leave unless otherwise required by law. However, the District will
continue to allow an employee on an unpaid leave of absence to continue
participating in health and welfare benefits pursuant to the insurance carrier’s rules
and requirements, as those rules and requirements may change from time to time.
During the period of unpaid leave, if the insurance carrier allows the employee to
participate, an employee may purchase health and welfare benefits at the
employee’s expense by paying one month in advance. An employee on unpaid
leave will not receive credit for annual salary schedule step increments during the
leave unless otherwise required by law.

3.

“Immediate family member" means those relatives or step-relatives bearing the
following relationships to the employee or to the employee's spouse: (a) a child of
any age, regardless of whether the child is adopted, a foster child, legal ward, a
child the employees stands in loco parentis to the child, or a natural born child; (b)
a spouse or registered domestic partner; (c) a parent; (d) a sibling; (e) a
grandparent; or (f) a grandchild.

B.

Sick Leave

1.

Sick Leave Entitlement. Full-time employees employed on a 10-month basis
shall be entitled to ten (10) days of fully-paid sick leave. Full-time employees
employed on a 10-month basis who accept a summer school assignment will be
entitled to 11 days of fully-paid sick leave during the school years they work a
summer school assignment. Full-time employees who work eleven (11) or twelve
(12) months a year shall be entitled to 11 days of sick leave per school year. An
employee who works less than a full-time assignment shall be granted sick leave
in proportion to the assigned hours of work, but in no circumstance shall any
employee receive less than three (3) days of sick leave per school year.

2.

Annual Crediting of Sick Leave. Each July 1, every employee shall receive a
sick leave allotment credit equal to the employee's sick leave entitlement for the
school year. An employee may use such credited sick leave at any time during
the school year, even if credit for sick leave has not yet been accrued. An
employee who does not complete a given year of service shall have deducted from
his or her final paycheck any unearned sick leave used as of the date of separation
from employment. The amount deducted shall equal the employee's daily rate of
pay times the number of sick leave days used but unearned as of the effective date
of separation from employment. An employee is not entitled to a payout of earned,
unused days of sick leave upon separation from employment.
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3.

Minimum Increments. Sick leave shall be taken in a minimum increment of two
(2) hours. Unused days of sick leave shall be accumulated from year to year
without limitation.

4.

Purpose. Sick leave may be used for:

5.

a.

The employee’s personal injury or illness, regardless of whether or not the
cause of the injury or illness arises out of the or in the course of employment.

b.

An injury or illness of an immediate family member.

c.

A female employee’s absence due to pregnancy, miscarriage, childbirth and
recovery. The length of the leave, including the date on which the leave
shall commence and the date on which the employee shall resume duties
shall be determined by the employee's medical specialist. The employee
shall be entitled to return to a position comparable to that held at the time
the leave commenced.

d.

Medical and dental appointments of an employee or an employee’s
immediate family member.

e.

An employee may use sick leave when quarantined by the County Health
Department because of another person's illness.

f.

Employees who are victims of domestic violence, sexual assault or stalking
may take sick leave in order to obtain medical care or legal assistance.

g.

Any other purpose required by state or federal law.

Notice and Verification Requirements Applicable to all leaves Related to
Injury or Illness
a.

Anytime an employee will be absent, the employee shall provide notice to
the District in advance, if possible. The employee shall notify the District by
calling the District’s automated absence reporting system. If the employee
cannot call in the employee’s absence to the automated reporting system
in advance, the employee shall notify the employee’s site secretary or the
Coordinator of Human Resources as soon as possible.

b.

The Superintendent or designee may require written verification by the
employee’s physician, chiropractor, psychologist, physician’s assistant, or
nurse practitioner whenever: (a) an employee has been absent for three
(3) consecutive days; or (b) whenever the employee’s absence record
shows chronic absenteeism or a pattern of absences immediately before or
after weekends or holidays, whenever substantial evidence indicates that
an absence may not be related to illness or injury, or whenever additional
medical information would be helpful to determine if an employee is
disabled or to determine reasonable accommodations for an employee
pursuant to an interactive dialogue process.

c.

If the District doubts the validity of any written verification provided, the
District may require the employee to obtain a second opinion from a health
care provider selected by the District. In this instance all costs not covered
by the employee’s insurance shall be paid by the District so that the
additional opinion is obtained at District expense. If the second opinion is
contrary to the first, the District may require the employee to obtain a third
medical opinion from a third health care provider approved by both the
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employee and the District. In this instance all costs not covered by the
employee’s insurance shall be paid by the District so that the additional
opinion is obtained at District expense. The third medical opinion shall be
conclusive.
d.

In those cases where an employee is aware that an absence will be needed
for ten (10) consecutive work days or more, the employee shall notify his/her
immediate supervisor of the need for extended sick leave and shall provide
the District with a statement from the employee's health care provider
confirming an estimate of the anticipated length of absence. Before
returning to work, an employee who has been absent for ten (10)
consecutive work days or more may be asked to submit a verification from
his/her physician stating that he/she is able to return to work with or without
reasonable accommodations. This verification shall be subject to the
procedures set forth in section (b) above.

e.

Victims of domestic violence who utilize sick leave pursuant to section
B.4.f., above, shall give reasonable notice to his/her site principal, unless
advance notice is not feasible. When an unscheduled absence occurs, the
employee shall provide sufficient certification of the absence from the
police, a court order, or verification from a medical professional, domestic
violence advocate or counselor. This verification shall be subject to the
procedures set forth in section (b) above.

C.

Extended Illness Leave

1.

After all available paid sick leave has been exhausted, a certificated employee
shall receive the difference between his/her salary and the salary actually paid a
substitute, or if no substitute was hired the amount a substitute would have been
paid according to the substitute salary schedule, during any period of absence due
to illness or injury up to five (5) months; however, extended illness leave shall not
be available to care for an immediate family member. The District shall make every
reasonable effort to secure the services of a substitute. An employee shall not be
provided more than one five-month period per accident or illness. If a school year
terminates before the five-month period is exhausted, the employee may take the
balance of the five-month period in a subsequent school year. An employee shall
not be provided more than one five-month period per school year. During this five
(5) month period, the same verification requirements outlined in section B.5,
above, shall apply.

2.

After five (5) months, if a certificated employee has exhausted all available sick
leave and is not medically able to resume his/her duties with or without reasonable
accommodation, the employee shall be placed either in another position or on a
reemployment list.
a.

If the employee is probationary, he/she shall be placed on the
reemployment list for twenty-four (24) months beginning at the expiration of
the five (5) month period.

b.

If the employee is permanent, he/she shall be placed on the reemployment
list for thirty-nine (39) months beginning at the expiration of the five (5)
month period.

c.

During the period on the reemployment list, if the employee becomes
medically able, he/she shall be returned to employment in a position for
which he/she is credentialed and qualified.
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D.

Catastrophic Leave Program

1.

Definitions
a.

“Catastrophic Illness” or “injury” means an illness or injury that is expected
to incapacitate the employee for an extended period of time, or that
incapacitates a member of the employee’s immediate family and requires a
unit member to take time off from work for an extended period of time to
care for that immediate family member and taking the extended time off
work creates a financial hardship for the employee because the unit
member has exhausted all paid leaves.

b.

On a case-by-case basis a unit member may donate up to five (5) days of
accumulated sick leave to another unit member who has suffered a longterm, catastrophic illness or injury and who has completely exhausted all
available paid leaves, including regular and extended sick leave.

c.

“Eligible leave credits” means sick leave accrued to the donating unit
member. “Eligible leave credits” may be donated to a unit member for a
catastrophic illness or injury if all the following requirements are met:
•

•
•

•
•
•
•

the unit member who is, or whose immediate family member is, suffering
from a catastrophic illness or injury requests that eligible (sick) leave
credits be donated and provides verification of catastrophic illness or
injury to the District.
the unit member has exhausted all accrued paid leave in all forms.
the recipient unit member shall utilize donated sick leave in the order
donations are received. If the donated balance is exhausted, the
Association may request an opportunity to circulate a second and final
request for a sick leave donation.
No more than forty (40) days of sick leave may be donated per request,
per illness or injury.
No more than eighty (80) days may be donated per illness or injury
during any twelve (12) consecutive months
Only one twelve month period may be used per illness or injury.
Catastrophic leave must be used within twelve (12) consecutive months
from the first date of the use of catastrophic leave.

d.

The donating unit member must, after the donation, retain a minimum of ten
(10) days of accrued, unused sick leave. Unit members who meet the
requirements for eligibility for catastrophic leave shall submit to the
Personnel Department/District Office, on a District form, a request for
donated sick leave days, which shall include a verification of the
catastrophic illness or injury by means of a letter dated and signed by the
treating medical practitioner, indicating the incapacitating nature and
probable duration of the illness/injury. Upon receipt of the request and
verification in the Personnel Department/District Office, the Association
shall be allowed to circulate a request among unit members for sick leave
donations, which must be submitted to the Personnel Department/District
Office in writing. The District shall not be required to circulate the request.

e.

Sick leave shall be donated and used in full-day increments. Once donated,
sick leave shall be permanently transferred to the recipient unit member for
future use.

f.

Hold Harmless: Unit members who donate or receive leave under the
24

Catastrophic Leave Program shall specifically hold the District, its Board of
Trustees, and employees harmless with respect to the Catastrophic Leave
Program.
E.

Industrial Accident or Illness Leave

1.

Employees shall be granted paid leave for absences caused by industrial accident
or illness. An industrial accident or illness means an injury or illness whose cause
can be medically traced to services for the District and which results in the
employee's receiving an industrial accident or illness insurance award from the
District’s workers’ compensation insurance carrier.

2.

An employee who incurs an industrial accident or illness shall file a written report
with the District within 24 hours following the event giving rise to the accident or
illness.

3.

Total allowable leave shall be sixty (60) work days for any single industrial accident
or illness.

4.

Leave provided by this section shall not be accumulated from year to year and
shall commence on the first day of absence for the industrial accident or illness.

5.

An employee shall be deemed to have recovered from an industrial accident or
illness and thereby able to return to work at such time as the medical specialist
verifies that there has been such a recovery. The District, at its own expense, may
request the opinion of another medical specialist.

6.

When an employee is absent from duties on account of an industrial accident or
illness, the employee shall be paid such portion of the salary due the employee for
any month in which the absence occurs such that when added to the temporary
disability indemnity check provided to the employee total payment will not exceed
his/her full salary.

7.

Industrial accident or illness leave shall be reduced by one day for each day of
authorized absence regardless of a temporary disability indemnity award.

8.

When an industrial accident or illness leave overlaps into the next fiscal year, the
employee shall be entitled to only the amount of unused leave due for the same
industrial illness or injury.

9.

When entitlement to an industrial accident leave has been exhausted and the
employee remains medically unable to return to work, the employee may use Sick
Leave pursuant to Section B. above and Extended Illness Leave pursuant to
Section C. above.

10.

If an employee continues to receive temporary disability benefits while on sick
leave, the employee may elect to take that portion of accumulated sick leave
which, when added to the temporary disability compensation, will equal the
employee's regular salary.

11.

The District shall issue to the employee appropriate salary warrants for payment
of the employee's salary and shall deduct normal retirement and other authorized
deductions.
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F.

Bereavement Leave

1.

A leave of absence with pay and without deductions from accumulated sick leave,
not to exceed three days, shall be granted to an employee when any immediate
family member dies. Two (2) additional days will be granted to the employee if
travel of more than 200 miles one way is required.

2.

Any additional days must be taken as "Personal Necessity Leave" in accordance
with this Agreement.

3.

An employee may request approval from the Superintendent or designee for
bereavement leave to be used in relation to the death of relatives not designated
as immediate family. The decision of the District to grant or deny leave under this
section shall be final and will not be subject to the dispute resolution procedures
of this Agreement.

G.

Personal Necessity Leave

1.

An employee shall be entitled to use a maximum of seven (7) days of sick leave
during each school year in cases of personal necessity. Personal necessity shall
include personal business, family necessity, and/or urgent business, as follows:
a.

Death of a member of the immediate family when the number of days of
absence exceeds the limits set by bereavement leave provisions.

b.

An accident or illness involving the employee’s person or property or the
person or property of a member of the employee’s immediate family, such
accident must be:
•
•
•

serious in nature,
involve circumstances the employee cannot reasonably be expected to
disregard, and
requiring the attention of the employee during his/her assigned hours of
service.

c.

Appearance in any court or before any administrative tribunal as a litigant,
party or witness under subpoena or other order.

d.

Imminent danger to the home of the employee, occasioned by a factor such
as a flood or fire, serious in nature, which under the circumstances cannot
reasonably be disregarded, and which requires the attention of the
employee during assigned hours of service.

e.

Weddings of members of the immediate family.

f.

Graduation or commencement ceremonies for a member of the immediate
family.

g.

Observance of religious holidays formally celebrated by recognized
religious groups and denominations which fall during assigned hours of
service.

h.

Other personal necessities may be allowed at the discretion of the
Superintendent.

i.

An injury or illness of an immediate family member.
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2.

Payment for such absence shall be made only upon prior submission of the
appropriate leave form by the employee to the District stating that the absence was
due to a situation designated as a personal necessity within the meaning of this
section. The District may deny the employee's request if the leave was not a
personal necessity within the meaning of this section, or if the request was not
submitted prior to taking such leave. The decision of the Superintendent to grant
or deny personal necessity leave under section H shall be final and will not be
subject to the dispute resolution procedures of this Agreement.

H.

Personal Discretion Leave
Up to two (2) days of Personal Necessity Leave may be used at the discretion of
a unit member. Personal Discretion Leave may not be used during the first and
last eight (8) days of school, to extend a school holiday or vacation; or for any
strike, work stoppage, slowdown or any other concerted activity or refusal to
perform assigned duties. Unit members shall request permission to take Personal
Discretion Leave at least 48 hours in advance. Personal Discretion Leave may be
denied if the District is unable to employ a substitute teacher on the date of the
requested leave.

I.

Pregnancy, Maternity Disability, and Parental Baby-Bonding Leave

1.

During that period of time during which the employee is physically disabled and
unable to perform her regular duties to pregnancy, miscarriage, childbirth and
recovery therefrom, she shall be permitted to utilize her Sick Leave pursuant to
Section B above.

2.

Qualified employees may choose to take up to twelve (12) workweeks of babybonding leave under the California Family Rights Act (“CFRA”). Sick Leave will be
applied towards these 12 workweeks of baby-bonding leave until all Sick Leave is
exhausted. Thereafter, the employee may use Extended Illness Leave as provided
in Section C above for the balance of the twelve (12) workweek baby-bonding
period. Employees shall not be permitted to use Extended Illness Leave towards
their twelve (12) workweeks of baby-bonding leave until all Sick Leave is
exhausted.

3.

After a pregnant employee has exhausted her Sick Leave, she will be entitled to
use five (5) months of Extended Illness Leave pursuant to Section C, above
because of pregnancy, miscarriage, childbirth and recovery therefrom. If an
employee has used five (5) months of Extended Illness Leave, the remaining
portion of baby-bonding leave will be unpaid.

4.

An employee’s twelve (12) workweeks of baby-bonding leave shall run
concurrently with an employee’s entitlement to take the same leave under the
Family Medical Leave Act (“FMLA”).
Qualified unit members may choose to take up to twelve (12) workweeks of babybonding leave under the California Family Rights Act (“CFRA”). This leave may be
used for birth, adoption, or foster care placement of a child and shall be used within
twelve (12) months from the birth or placement.
The district will comply with the provisions of the CFRA in allowing unit members
to apply Sick Leave and Extended Sick Leave towards baby-bonding leave.
Unit members shall not be permitted to use Extended Sick Leave towards their
twelve (12) work weeks of baby-bonding leave until all sick leave and any other
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accrued paid leaves are exhausted. When using Extended Sick Leave, the unit
member shall be compensated at differential pay or no less than fifty percent (50%)
of his/her regular salary for the remaining portion of the twelve (12) workweek
period of parental leave not covered by accrued paid leaves.
If the district employs both parents, the district limits the period of paid parental
leave to twelve (12) total workweeks to be shared between both parents.
J.

Parenthood Leave

1.

At any time during the eight (8) months prior to becoming a parent or within thirty
(30) calendar days thereafter, an employee may be granted an unpaid parenthood
leave of absence. The employee shall request such leave at least thirty (30) days
in advance if the need for leave is foreseeable or as soon as practicable. Such
request shall be in writing and shall include a statement as to the dates the
employee wishes to begin and end the leave.

2.

The determination as to the date on which the leave shall begin and the duration
of such leave shall be made at the discretion of the Superintendent when
considering the scheduling and replacement problems of the District. The duration
of such leave shall consist of no more than twelve (12) consecutive months and
shall automatically terminate on June 30 in the school year in which such leave is
granted. An extension of leave may be granted at the discretion of the
Superintendent, not to exceed an additional twelve (12) months.

3.

If the employee is eligible for unpaid leave under the California Family Rights Act
(“CFRA”) or the Family Medical Leave Act (“FMLA”), the unpaid leave shall run
concurrently with the Parenthood Leave provided under this section.

4.

There shall not be a diminution of employment status during Parenthood Leave
except that no employee shall be entitled to compensation, the accrual of seniority
for layoff or reduction in force purposes, credit for years of service on the salary
schedule, nor shall the time taken count toward credit for probationary periods,
unless otherwise required by law.

5.

If an employee who is on leave experiences a miscarriage or the death of the
infant before Parenthood Leave has ended, the employee may request an
assignment to a unit position. If there is a vacancy for which an employee is
qualified, the District will assign the employee to the vacant position as soon as
practical.

6.

The decision of the District to grant or deny leave under this section shall be final
and will not be subject to the dispute resolution procedures of this Agreement.

K.

Adopting Parents Leave. The District shall provide up to three (3) days of paid
leave to an employee for matters pertaining to adoption, including travel, receipt of
child, or legal responsibilities associated with an adoption. Adopting parent leave
shall not be charged to sick leave.

L.

Board Approved Leave

1.

The Board may grant an employee a leave of absence without pay for a period of
up to one (1) school year in cases of accident, illness or other personal reasons.
During this leave, the employee shall not be entitled to compensation, the accrual
of seniority for layoff or reduction in force purposes, credit for years of service on
the salary schedule, nor shall the time taken count toward credit for probationary
periods, unless otherwise required by law.
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2.

If a certificated employee requests a Board approved leave of absence for his/her
accident or illness, the employee shall provide written verification by the
employee’s physician, chiropractor, psychologist, physician’s assistant, or nurse
practitioner. Before returning to work from a Board approved leave for accident or
illness, the employee shall submit verification from his/her physician stating that
he/she is able to return to work with or without reasonable accommodations. This
verification shall be subject to the verification procedures set forth in section B(5)(c)
above.

3.

The decision of the District to grant or deny leave under this section shall be final
and will not be subject to the dispute resolution procedures of this Agreement.

M.

Military Leave

1.

The District shall grant military leave in accordance with applicable state and
federal laws to employees performing military duties on a voluntary or involuntary
basis in a uniformed service, including active duty, active duty for training, initial
active duty for training, inactive duty training, full-time National Guard duty,
examination to determine fitness for duty, and performance of funeral honors duty.
(Ed. Code, § 44800; MV 395 et. seq.; 38 U.S.C. § 4316.)

2.

An employee who needs to be absent from the District to fulfill his or her military
service shall provide advance written notice or verbal notice to the Superintendent
or designee, unless the giving of such notice is precluded by military necessity or
is otherwise impossible or unreasonable. (38 U.S.C. § 4316.)

N.

Study Leave

After an employee has acquired permanent status, the District may grant an employee a
leave of absence without pay for the purpose of educational improvement and
advancement. The leave of absence may be for an entire school year. The District may
grant an employee an additional leave of absence for an entire school year if it will further
an employee’s educational improvement and advancement and not cause the District
hardship.
O.

Professional Growth Leave

The District may provide an employee paid or unpaid leave to pursue activities that
advance his/her professional growth. “Professional growth activities” include, but are not
limited to, attending conferences, participating in activities sponsored by professional
associations and taking courses offered by accredited institutions. The District shall
determine how much leave to provide the employee for professional growth activities.
P.

Jury Duty and Court Appearance Leave

The District will provide employees paid leave at their regular rate of pay if they are
required by law to serve on a jury and provide the District reasonable notice that they are
required to serve. (Labor Code § 230). Employees must report to work on whatever days
they are not required to serve. Employees shall remit to the District any compensation
they receive for jury service, exclusive of expenses for meals, mileage and/or parking.
Employees will be granted leave to appear in court as required by law. (Labor Code §
230.) If the District is not a party to the action, the District will deduct the cost of a
substitute from the employee’s regular rate of pay for every day they are absent. If the
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District is a party to the action and requests the employee to appear in court, employees
will suffer no loss of compensation for any days they are absent.
Q.
Volunteer Coaching Leave. Bargaining unit members that volunteer and are
serving as athletic coaches and who are required to be with their teams during regular
games away from the District shall be entitled to paid coaching leave for the amount of
time agreed upon by the unit member and their supervisor. The employee and his/her
supervisor will agree, in writing on a District approved form, on dates and times for
coaching leave prior to the commencement of each sport’s season. Unit members shall
enter their absences into the District’s electronic absence tracking system.
R.
Misuse of Leave. An employee may take a leave of absence only under the
provisions specified in this Article. Other leave, without District approval, may result in
loss of pay and disciplinary action. Leaves of absence must not be used for strikes,
walkouts, or other concerted actions.
S.
Leave As Provided By Law. The District shall provide leave as required by state
or federal law; therefore, if there is any change in state or federal laws applicable to
employee leaves provided by this Article, those changes are deemed incorporated into
this article as of the effective date of the statutory change. Nothing in this article is
intended to change the District’s rights and obligations or any employee’s rights and
obligations under the Americans with Disabilities Act or comparable state law.
T.
Inapplicability of the Dispute Resolution Procedure. Board Approved Leave,
Military Leave, Study Leave, Professional Grown Leave, and Jury Duty and Court
Appearance Leave will not be subject to the District’s dispute resolution procedures.

ARTICLE XI
REASSIGNMENT/TRANSFER
General Provisions
A.
The District shall assign, reassign and transfer unit members to meet the District’s
instructional needs. The District shall then determine when a bargaining unit position is
vacant and when it shall be filled. A vacant position may be filled by a reassignment, by
transfer, by “other placement,” or by employment of a non-employee. In all cases, the
parties are committed to the placement of the best qualified applicant into each vacant
position consistent with the provisions of this Article.
1.

“Reassignment” is the change of an employee’s instructional assignment within
the same school site to another grade level (K-5) or to another subject matter
(middle school-high school).

2.

“Transfer” is the change of an employee’s instructional assignment from one
school to another school for all or part of a regular assignment.

3.

“Involuntary Reassignment or Involuntary Transfer” may be made as a result of a
modification of the District’s instructional program or services, a change of student
demographics, to assist in the improvement of an employee’s job performance, to
resolve a problem of employee incompatibility, or where both the principal and the
superintendent agree that the involuntary transfer or reassignment is necessary to
improve student achievement. Involuntary transfer or reassignment may not be
made for arbitrary or capricious reasons and shall only be made following
consultation with the affected employee and the Association President.
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4.

“Displaced Employee” is an employee who, due to a loss of enrollment or program
change at a school site, does not have an assignment at the same school site for
the following school year or semester.

5.

“Other Placement” is the placement of an employee in a vacant position when a
displaced employee is transferred to another school site, an employee returns to
work following a leave of absence (paid or unpaid) of one semester or more, when
an employee is brought back to work from a 39-month re-employment list, or when
an employee is placed in the unit from a non-bargaining unit position.

Posting and Applications
B.
When the District determines to fill a vacant position, an email shall be sent to all
teachers and a notice shall be posted on the District web-site.
1.

Vacancy notices shall be posted for at least five (5) work days.

2.

The notice shall specify school site, grade level and/or subject matter, credential
or credentials required for the position, and any required qualifications for the
position. The notice may include other qualifications (e.g., certificates, coaching)
that will be considered in filling the vacancy.

C.
Any employee who satisfies the District’s criteria (credentials and qualifications)
may apply and be considered for the vacant position by submitting a written application
to the District Office prior to the deadline set in the notice.
D.

The District shall consider employee applications on the basis of each applicant’s:

1.

degree or degrees and credential or credentials;

2.

specialized aptitudes, training, skills, and experience as they relate to the posted
qualifications;

3.

length of service with the District; and

4.

other qualifications offered by the applicant for consideration by the District.

E.
An employee who has applied for a vacant position but was not selected shall be
provided with the specific reason or reasons for the District’s action prior to the position
being filled. Upon request, the District’s response shall be made in writing.
Filling Vacant Positions
F.
After applications have been filed and a determination has been made as to which
employee applications, if any, satisfy the criteria, consideration shall be given (in order)
to (1) voluntary reassignments, (2) voluntary transfers, (3) involuntary reassignments,
(4) involuntary transfers, (5) assignment of displaced employees and other placements,
and (6) non-employee applicants.
1.

Voluntary Reassignment. Requests for a voluntary reassignment shall be
considered first in filling a vacancy at a school site. If the District determines that
two or more applicants for a reassignment would equally satisfy the criteria for the
vacant position, the most senior applicant shall be assigned to the position. An
employee who is reassigned during the school year shall receive one day of
release time (or substitute pay in-lieu of release time) to spend in on-site
preparation for the new assignment.
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2.

Voluntary Transfer. Requests for transfer shall be considered following any
reassignment or reassignments made pursuant to paragraph F.1. If the District
determines that two or more applicants for a transfer would equally satisfy the
criteria for the vacant position, the most senior applicant shall be assigned to the
position. An employee who is transferred during the school year shall receive one
day of release time (or substitute pay in-lieu of release time) to spend in on-site
preparation for the new assignment.

3.

Involuntary Reassignment. After consideration of requests for voluntary
reassignments and transfers, an involuntary reassignment may be made when a
vacant position falls within the scope of the employee’s credential and the
reassignment would satisfy the criteria for the position. Where all criteria
considered are deemed equal by the District between two or more employees who
may be subject to an involuntary reassignment, the least senior employee will be
reassigned.

4.

5.

a.

An employee who is to be involuntarily reassigned during the school year
shall be consulted prior to the reassignment and shall be given at least 10
days advance written notice. The notice shall include the specific reason or
reasons for the reassignment. Upon request, the employee will be provided
assistance in moving supplies and equipment to the new assignment. In
addition, the employee shall receive two days of release time (or substitute
pay in-lieu of release time) to spend in on-site preparation for the new
assignment.

b.

An employee who is to be involuntarily reassigned for the following school
year will be given written notice prior to the last student day of the school
year.

Involuntary Transfer. After consideration of involuntary reassignments, an
involuntary transfer may be made when a vacant position falls within the scope of
the employee’s credential and the transfer would satisfy the criteria for the position.
Where all criteria considered are deemed equal by the District between two or
more employees who may be subject to an involuntary transfer, the employee with
the least experience in the District will be transferred.
a.

An employee who is to be involuntarily transferred during the school year
shall be consulted prior to the transfer and shall be given at least 10 days
advance written notice. The notice shall include the specific reason or
reasons for the transfer. Upon request, the employee will be provided
assistance in moving supplies and equipment to the new assignment. In
addition, the employee shall receive two days of release time (or substitute
pay in-lieu of release time) to spend in on-site preparation for the new
assignment.

b.

An employee who is to be involuntarily transferred for the following school
year will be given written notice prior to the last student day of the school
year.

c.

Any involuntary transfer will not result in a reduction of an employee’s base
salary or health and welfare benefit contributions.

Displaced Employee(s) and Other Placement. Following consideration of
reassignment and transfer applications, the order of filling a vacant position is
determined by the seniority of the employee, except that an employee who is on
the 39-month re-employment list must be appropriately credentialed and must
satisfy the criteria for the position in order to be eligible for re-employment.
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G.
When a vacancy occurs between the end of the regular school year and prior to
the beginning of the second school month of the following school year, the
posting/application process shall be condensed. Any vacant position that occurs shall be
posted on the District web-site (if operational) and on the San Luis Obispo County Office
of Education job-line. In addition, a copy of each posting shall be mailed to each
employee who has made a written request to be notified and to the Association President.
1.

The deadline for applications shall be as specified in the posting, but not less than
two work days following the date of the posting. Any employee who is interested
in being considered for the position shall be responsible for notifying the District by
telephone and confirmed in writing or by fax within five days. Placement shall be
made as provided by paragraphs F.1 through F.4 of this Article.

2.

The District reserves the right to hire a new employee without consideration of
applications for voluntary reassignment or transfer for a specific position after the
first week of August. The District agrees to implement the provisions of this
paragraph only if the District determines that an internal reassignment or transfer
would not be in the best interest of the District’s educational program. When the
District places a new-hire into a specific vacant position without consideration of
internal requests pursuant to the provisions of this paragraph, the specific position
into which the new-hire has been placed shall be posted as a vacant position for
the subsequent school year.

Miscellaneous Provisions
H.
An employee who has been involuntarily reassigned or transferred shall be entitled
to the right of first refusal if a vacant position in the assignment from which the employee
was involuntarily reassigned occurs. This provision shall not apply to an employee whose
assignment was involuntarily changed for the improvement of job performance as a part
of the evaluation process.
I.
An employee who has requested a written statement of the District’s reason or
reasons for an assignment change, may provide a written response. The response will
be placed in the personnel file with the District’s statement.

ARTICLE XII
DISPUTE RESOLUTION PROCEDURES
Definitions
A.
A “dispute” shall mean a written complaint that there has been an alleged violation,
misinterpretation or misapplication of a provision of this Agreement.
B.
A "grievant" shall mean an employee or the Exclusive Representative who files a
written complaint in accordance with the procedures in this Article.
C.
A “day” shall mean a day when the employee is required to be present and to
render service to the District. A Level Two written complaint may include the grievant’s
election to process the grievance on days when the District Office is open for business.
General Provisions
D.
Every employee shall have the right to attempt to resolve disputes in accordance
with these procedures with or without representation. Nothing contained in this Article
shall be construed to prevent any individual employee from discussing a problem with a
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representative of the District and having it resolved without filing a written complaint as
provided herein.
E.
The failure of a grievant to act within the prescribed time limits stated in this Article
will act as a bar to any further appeal. The failure of the District to give a decision within
the time limits shall permit the grievant to proceed to the next level.
1.

Time limits at Level Two and Level Three may be extended by mutual written
agreement.

F.
Hearings and conferences under this procedure shall be conducted at a time and
place which will afford opportunity for all persons entitled to be present to attend and will
be held, insofar as possible, after the regular hours of instruction or during the nonteaching time of personnel involved.
G.
Any investigation or other handling or processing of a grievance by any party to
the grievance shall minimize interference with or interruption of the instructional program.
H.
When it is necessary for a grievant to testify in a formal hearing, the grievant will
be released from regular duties without loss of pay in order to participate. An employee
who participates in a formal hearing during the student day will be released from duty
without loss of pay.
I.
All materials concerning a written complaint shall be kept in a file separate from
the personnel file.
J.
Names of all affected parties shall appear on all documents related to the
settlement of any dispute.
K.

References to a specific administrator or manager shall also include "or designee".

Dispute Resolution Levels
L.
Level One. The affected employee shall first discuss the matter with the
immediate supervisor in an effort to resolve the matter informally.
M.
Level Two. Any employee who, after attempting an informal resolution, believes
that the dispute has not been resolved, may reduce the matter to writing within 15 days
after the act or condition giving rise to the dispute or within 15 days of when the grievant
should have known of the act or condition giving rise to the dispute. The dispute will be
presented to the immediate supervisor on a District form and shall include:
1.

The name of the affected employee.

2.

The provision or provisions of the Agreement alleged to have been violated.

3.

A statement describing how the District is alleged to have violated the agreement
(including all names, dates, and places necessary for a complete understanding
of the dispute), the decision rendered at Level One, if any, and the remedy sought.

4.

The immediate supervisor shall issue a preliminary written response within 10 days
of receipt of the form.

N.
Within five days of the preliminary written response, the grievant may request that
the dispute be submitted to conciliation by the California State Mediation and Conciliation
Service. A copy of the request shall be provided to the Superintendent at the time it is
filed.
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1.

If the conciliation process does not result in a settlement, or if the grievant does
not request conciliation, a final written answer shall be issued by the
Superintendent. The final written answer shall be issued within 10 days of
conclusion of the conciliation process or within 10 days of receipt of the preliminary
written response, whichever applies.

O.
Level Three. A dispute that is not resolved at Level Two may be appealed (1) to
the Board or (2) to binding arbitration at Level Three. The selection of either option (1 or
2) precludes utilization of the other option. The appeal must be filed within 15 days of the
issuance of the denial at Level Two.
1.

If the appeal is made to the Board, the appeal shall state why the Level Two denial
was unsatisfactory and what facts and/or conclusions are being appealed. The
Board shall issue a written answer to the appeal within 30 days of receipt of the
appeal.

2.

If the appeal is made to arbitration, the arbitration shall be conducted pursuant to
the Voluntary Labor Arbitration Rules of the American Arbitration Association or
pursuant to the procedures of the California State Mediation and Conciliation
Service. The Association shall control its participation and financial responsibility
to bargaining unit members for the arbitration process through internal procedures.

3.

The arbitration shall be limited solely to the interpretation and application of this
Agreement to the precise issue or issues submitted for arbitration. The arbitration
shall not determine any other issue or issues. Where the District has made a
judgment involving the exercise of discretion, the arbitrator shall review the decision solely to determine whether the decision has violated the Agreement. The
arbitrator shall not substitute the arbitrator's judgment for that of the District.

4.

After a hearing on the merits, the arbitrator shall render a written decision which
sets forth findings of fact, reasoning, and conclusions on the precise issue or
issues submitted. The arbitrator shall not add to, subtract from, modify, alter, or
amend any provisions or procedures contained in this Agreement. The arbitrator's
award may include restitution, financial reimbursement, or other proper remedy
except monetary damages or penalties. No dispute shall be filed regarding:
a.

The discharge of a probationary employee.

b.

The failure or refusal of the District to rehire or retain in employment any
probationary employee.

c.

The decision of the District granting or refusing to grant any study,
professional growth, or unpaid leave of absence.

d.

The contents of an evaluation.

P.
The decision and award of the arbitrator shall be submitted to the Association and
to the Board for review and implementation.
Q.
Costs for the services of the arbitrator, including but not limited to per diem
expenses, travel, and reasonable subsistence expenses, and the cost of any hearing
room shall be borne equally by the District and the Association. All other costs shall be
borne by the party incurring them.
R.

The parties may, by mutual agreement, utilize expedited arbitration.
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ARTICLE XIII
DISCIPLINE
A.
Scope. Discipline shall be imposed upon a certificated employee pursuant to the
terms of this Article as authorized by Government Code section 3543.2(b).
1.

Disciplinary action shall be for just cause and shall be administered in accordance
with the provisions of this Article. Disciplinary actions taken pursuant to the
provisions and procedures of this Article and are intended to be corrective rather
than punitive.

2.

The degree of severity of the disciplinary action should be reasonably related to
the nature of the offense committed by the employee and should take into account
any prior disciplinary action or actions imposed on the employee.

3.

“Discipline" shall mean a suspension without pay of up to fifteen (15) work days.

4.

For purposes of these procedures, the following are not considered disciplinary
actions and are specifically excluded from the provisions and procedures of this
Article: an oral or written warning, an incident report, a letter of reprimand, paid
administrative leave, or the deduction of pay for being absent without leave. (See
Section H below for procedures applicable to letters of reprimand).

5.

The provisions and procedures of this Article shall not apply to a “Notice of
Unprofessional Conduct” or a “Notice of Unsatisfactory Performance” as set forth
in Education Code section 44938 or to any proceeding that arises out of the
issuance of such a Notice. This Article shall not govern or impact any termination
or suspension proceeding arising under Education Code section 44930 et. seq.
Also specifically excluded from the provisions and procedures of this Article are
actions taken by the District as part of the process of evaluation of an employee’s
work performance or that are related to the placement of materials in the District’s
personnel file.

B.
Time Lines. No disciplinary action shall be taken for any cause that arose prior to
the employee becoming a permanent employee of the District or for any cause that arose
more than four (4) years preceding the date of the notice of disciplinary action unless the
cause was concealed or not disclosed by the employee when it reasonably could be
assumed that the employee should have disclosed the facts to the District.
C.
Pre-Discipline Meeting. Any proposed disciplinary action shall be brought to the
attention of the Superintendent. The Superintendent shall investigate the matter and shall
hold an informal meeting with the employee or, if requested by the employee, with the
employee and a representative within ten (10) work days after the matter has been
brought to the Superintendent’s attention.
1.

The employee shall have the right to be accompanied to the meeting by a
representative.

2.

The employee shall be notified in writing of the allegations and shall be given an
opportunity to respond.

D.
Notice of Discipline. Within five (5) work days of the conclusion of the prediscipline meeting, the Superintendent shall give the employee written notice of the
intended disciplinary action.
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1.

The notice of disciplinary action shall be personally served upon the employee and
shall be signed for and dated upon receipt, or it shall be sent by United States
certified mail, return receipt requested, addressed to the employee at the
employee’s last known address on file with the District.

2.

If the employee has utilized the services of a representative, the representative
shall also be sent a copy of the notice.

3.

The notice of disciplinary action shall inform the employee of the charges as well
as the effective date of discipline, which shall be not less than six (6) work days
after service of the notice. The notice shall contain a statement in ordinary and
concise language of the specific acts and omissions upon which the disciplinary
action is based, a list of the dates of related oral or written warnings, if any, a
statement of the cause for the action taken, and if it is claimed that an employee
has violated a rule or regulation of the public school employer, the rule or regulation
shall be set forth in the notice.

4.

The notice shall inform the employee of the right to a hearing and the time in which
the request for a hearing must be filed, which shall be not less than five (5) work
days after service of the notice.

5.

The notice shall also contain a form, the signing and filing of which shall constitute
a request for a hearing. Failure to timely file the request for a hearing as set forth
in the notice shall constitute a waiver of the right to an appeal hearing and the
discipline shall be final.

E.

Hearing Procedures. If the employee timely files a request for hearing, the
hearing shall be held in accordance with the following procedures:

1.

The hearing shall be held before an Administrative Law Judge (“ALJ”) assigned by
the Office of Administrative Hearings (“OAH”). The ALJ shall rule on all preliminary
motions and other matters.

2.

Hearings shall be conducted in the manner most conducive to determination of the
truth; technical rules of evidence shall not apply.

3.

The ALJ shall determine the relevancy, weight, and credibility of testimony and
evidence.

4.

Findings shall be based on the preponderance of the evidence.

5.

The burden of proof to support the discipline rests with the District.

6.

Each side will be permitted an opening statement (District first) and closing
arguments (employee first). The District shall first present witnesses and evidence
to sustain its charges and the employee will then present witnesses and evidence
in defense.

7.

Each side will be allowed to introduce relevant written documents and examine
and cross-examine witnesses.

8.

Both the District and the employee will be allowed to be represented by legal
counsel or other designed representation.

9.

The hearing shall be closed to the public unless the employee requests, in writing
at least five (5) work days prior to the hearing, a public hearing.
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10.

The ALJ shall render a written recommended decision as soon after the conclusion
of the hearing as possible. The decision shall set forth which charges, if any, are
sustained and the reasons therefore, and a recommended decision.

11.

The Board shall adopt, modify, or reject the ALJ’s recommendations.

12.

The Board's decision shall be in writing and shall set forth the findings of fact,
conclusions, and reasons for the Board's determination.

13.

The decision of the Board shall be final.

F.

Judicial Review. Nothing contained within this procedure shall be interpreted to
deny an employee’s right to seek judicial review of a disciplinary action.

G.

Miscellaneous Provisions

1.

When the Superintendent determines that the needs of the District so require, an
employee may be suspended immediately on an emergency basis prior to the
completion of the procedures set forth in this Article.

2.

Any proposed suspension of an employee, except an immediate suspension, shall
be stayed until completion of the appeal hearing process if the proposed
suspension is challenged. In that case, the suspension and any loss of
compensation shall be an issue in the appeal hearing, if one is requested by the
employee.

3.

All information and proceedings shall be kept as confidential as possible by all
parties to the proceeding.

H.
Letters of Reprimand. The procedures of this Section H shall govern letters of
reprimand. If the District issues a letter of reprimand to a unit member, the reprimand
shall be placed into the unit member’s personnel file and the unit member shall have the
right to file a written response. Any response to the reprimand shall also be placed into
the unit member’s personnel file. If the unit member disagrees with a letter of reprimand,
the reprimand shall be subject to the Dispute Resolution Procedures of this Agreement.

ARTICLE XIV
CONCERTED ACTIVITIES
Association Obligations
A.
It is agreed and understood that there will be no strike, work stoppage, slow-down,
or other interference with the operations of the District by the Association or by its officers,
agents, or employees during the term of this Agreement, including compliance with the
request of other employee organizations to engage in such activity.
B.
The Association recognizes the duty and obligation of its representatives to comply
with the provisions of this Agreement and to make every effort toward inducing all
employees to do so. In the event of a strike, work stoppage, slow-down, or other
interference with the operations of the District by employees, the Association agrees in
good faith to take all necessary steps to cause employees to cease such action.
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Violation
C.
It is agreed and understood that any employee violating this Article may be subject
to discipline up to and including termination by the District.

ARTICLE XV
SAVINGS PROVISION
A.
Each section, part, term, and provision of the Agreement shall be considered
severable. If, for any reason, any section, part, term, or provision herein is determined to
be invalid and contrary to or in conflict with any existing or future law or regulations of a
court or federal, state, or county agency having valid jurisdiction, such determination shall
not impair the operation or affect the remaining portions, sections, parts, terms, or
provisions of this Agreement, and the latter will continue to be given full force and effect
and bind the parties hereto. The invalid section, part, term, or provision shall be deemed
not to be a part of this Agreement and subject to immediate negotiation.

ARTICLE XVI
EFFECT OF AGREEMENT
A.
This Agreement represents complete collective bargaining and full agreement by
the District and the Exclusive Representative with respect to wages, hours of
employment, and all other terms and conditions of employment which shall prevail during
the term or terms hereof. This Agreement expresses the entire understanding between
the parties and supersedes all previous agreements between them, written or oral. Any
matter or subject not herein covered has been satisfactorily adjusted, compromised, or
waived by the parties for the life of this Agreement.
1.

Except as provided by paragraph B, inclusive, of this Article (page 36), the parties
expressly waive and relinquish the right to meet and negotiate with respect to any
subject or matter, even though such subject or matter may not have been within
the knowledge or contemplation of either party at the time they met and negotiated
on and executed this Agreement, and even though such subjects or matters may
have been proposed and later withdrawn.

B.
The District agrees that it will not change any “term or condition of employment”
(including those contained in Board Policy) as defined in the Act without notifying the
Exclusive Representative of the intended change in writing.
1.

The Exclusive Representative must make a written demand to bargain the effect
of the change within 10 days of the notice that the change is being made or the
right of the Exclusive Representative to meet and negotiate as to the specific
matter shall be waived. The District agrees that it will meet and negotiate at a
mutually acceptable time following receipt of the written demand.
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APPENDIX D
MISCELLANEOUS PAY SCHEDULE
Hourly Rate
Teachers entitled to pay on an hourly basis shall be compensated at the agreed upon
hourly rate of pay.
Summer School
Regular employees who teach summer school shall be compensated at the agreed upon
hourly rate of pay.
Over Night Chaperones
A bargaining unit member will be compensated at the rate of $70/night for chaperone pay
if the employee does not receive Advisor/Coordinator pay for duties related to the
overnight trip. For example, the CSF Advisor would not receive chaperone pay for the
College Tour and the Fifth Grade Trip Coordinator would not receive chaperone pay for
the Yosemite trip.
Extra Duty Positions
Extra duty positions are defined as services performed to lead and direct student activities
and athletics that occur outside of instruction and require additional time and
responsibilities. The District will annually determine extra duty assignments each school
year and which extra duty assignments shall be filled. Compensation for extra duty
assignments will be as specified in Appendix E.
1.

Notices of extra duty positions will be posted at each site each school year.
Applications from current employees will be considered for ability to meet the
qualifications set by the District for the position, prior to considering applications
from other non-certificated District employees or community members.

2.

Payment: For season teams, at the end of the regular season and when coaches
have fulfilled all obligations of the position, including collecting uniforms and
equipment, turning in inventory, turning in a list of students who did not return
equipment or uniforms, and completing required forms and paperwork, the
principal shall authorize release of payment within five (5) work days.
a.
Upon receipt of authorization, the District will process payment during the
next available payroll.
b.
Annual extra duty pay, other than coaching, will be paid in ten (10) equal
monthly installments as earned September through June.
c.
Should coaches or advisors share an extra duty assignment, the amount
paid shall be divided between those coaches or advisors.
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4/5 Combination Class
A teacher assigned to a 4/5 combination class will receive a pay equal to two percent
(2%) of the employee’s placement on the Salary Schedule if class enrollment averages
thirty (30) or more students for a period beginning with the CBEDS date and concluding
no less than six (6) months from that date.
Pathway Teachers
Pathway teachers shall work a minimum of thirty seven (37) hours per year (one hour
per week) to meet with Pathway colleagues to collaborate. The District shall annually
determine the number of Pathway Teachers. Pathway teachers shall be paid in
accordance with Appendix E.
Mentor Teachers/Teacher Induction Program
The District may designate a teacher as a mentor teacher if the teacher has at least three
(3) years of full-time public school teaching experience. The number of mentor teachers
shall be established annually by the District. No teacher shall be required to serve as a
mentor teacher. Mentor teachers must meet with their participating teacher at least six
(6) times per year. Mentor teachers shall fulfill all responsibilities established by the San
Luis Obispo County Teacher Induction Program, as those responsibilities may change
from time-to-time. Mentor teachers shall be paid in accordance with Appendix E per
participating teacher served.
Agreement to Meet and Confer
The Superintendent or designee will meet and confer with CCTA with regard to extra
duty pay job descriptions and with regard to which extra duty positions will be filled each
school year.

42

APPENDIX E
COAST UNIFIED SCHOOL DISTRICT
EXTRA DUTY PAY SCHEDULE
CAMBRIA GRAMMAR SCHOOL

PAY/YR

Site Principal Designee
Computer Coordinator
5th Grade Trip Coordinator
Instructional Technology Coordinator
Homework Club
AR Coordinator
Testing Coordinator
Peace Council Coordinator
4th Grade Trip Coordinator
Kiln/Clay Coordinator
Assistant Peace Council Coordinator

$ 1,919
1,896
1,300
1,300
1,110
700
600
560
560
500
280

SANTA LUCIA MIDDLE SCHOOL

PAY/YR

ASB Advisor
Athletic Director
Eighth Grade Trip Coordinator
Head Basketball Coach-Boys
Head Basketball Coach-Girls
Head Volleyball Coach
Assistant Girls Volleyball
Assistant Girls Basketball
Assistant Boys Basketball
Site Principal Designee
Computer Coordinator
Instructional Technology Coordinator
Yearbook Advisor (@)
AR Coordinator
Testing Coordinator

$ 2,952
2,127
2,127
1,954
1,954
1,954
1,465
1,465
1,465
1,919
1,896
1,300
1,085
700
600

COAST UNION HIGH SCHOOL

PAY/YR

Athletic Director - (**)
Varsity Football Head Coach
ASB Activities Coordinator - (*)(@)
Summer Ag Work
Head JV Football Coach
Varsity Basketball Head Coach-Boys
Varsity Basketball Head Coach-Girls
Varsity Volleyball Head Coach
Varsity Baseball Head Coach
Varsity Softball Head Coach
Varsity Soccer Head Coach-Boys
Varsity Soccer Head Coach-Girls
Music Coordinator
Drama Coach
FFA Advisor

$ 4,125
4,125
4,125
4,000
3,093
2,952
2,952
2,952
2,952
2,952
2,952
2,952
2,952
2,952
2,952
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APPENDIX E (cont.)
EXTRA DUTY PAY SCHEDULE
COAST UNION HIGH SCHOOL (Continued)

PAY/YR

Arts Coordinator
Cyber Security Coordinator
Assistant Varsity Football Coach
Assistant Varsity Football Coach
Mock Trial Coordinator
Assistant Varsity Baseball Coach
Assistant Varsity Softball Coach
JV Girls Volleyball Coach
JV Boys Basketball Coach
Varsity Tennis Coach-Boys
Varsity Tennis Coach-Girls
Varsity Cross-Country Coach
AFS Advisor
Yearbook Advisor
Site Principal Designee
Varsity Soccer Assistant Coach-Girls
Varsity Soccer Assistant Coach-Boys
Computer Coordinator
Interact Advisor
JV Tennis Coach-Girls
Instructional Technology Coordinator 1
CSF Advisor
Pathway Teacher
Weight Room Supervision (Fall)
Weight Room Supervision (Spring)
Testing Coordinator
Athletic Supervision (Fall)
Athletic Supervision (Winter)
Cuesta College Dual Enrollment***
Curriculum Committee Representative (7 positions)

$ 2,681
2,681
2,681
2,681
2,681
2,214
2,214
2,214
2,214
2,127
2,127
1,954
1,954
1,954
1,919
1,919
1,919
1,896
1,896
1,595
1,300
1,085
1,000
977
977
600
500
500
500
130

LEFFINGWELL CONTINUATION HIGH SCHOOL

PAY/YR

Site Principal Designee
Testing Coordinator

$ 1,919
600

DISTRICT WIDE POSITIONS

PAY/YR

Farm Coordinator
Behavior Support Coordinator
Student Services Assistant****
Mentor Teacher

$ 2,681
1,896
1,600
1,500

(*)
(**)
(@)
(***)
(****)

ASB Activities Coordinator has one non-student period.
Athletic Director has two non-student periods.
This position has a class period with students
This pay is per semester. The number of positions is variable.
This is a single position district wide that rotates school sites based on
which principal has been assigned to be the Student Services Coordinator.

Revised: March 13, 2018 (Tentative Agreement)

1

This stipend includes work both at Coast High and Leffingwell CHS2 All goals must be consistent with and connected

the California Standards of the Teaching Profession.
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APPENDIX F
SALARY SCHEDULE POLICIES
Initial Placement
A.
For purposes of initial placement of newly hired employees on the Certificated
Salary Schedule, the following shall apply:
1.

Placement on the first step of the appropriate column on the Certificated Salary
Schedule is based on the possession of an appropriate credential and/or
completion of a Bachelor's Degree from an accredited college or university with
no additional approved units and with no creditable years of teaching experience.
a.
The Superintendent is responsible for approving or disapproving all units
that are offered for initial placement. Satisfactory completion of each unit of
college credit with a grade of "C" or better is required for initial placement beyond
Column A. "Pass" or "Credit" is acceptable when letter grades are unavailable.

2.

A maximum of seven years of previous teaching experience shall be granted for
teachers entering the District for the first time (placement at Step 8).
a.
A minimum of 75% of the teaching days of the year must be completed for
one year's credit. A year of service is defined as working 75% of the year required
of full-time certificated employees.
b.
A part-time employee who teaches less than 75% of a regular daily
instructional assignment shall accumulate pro rata service credit until one year of
service, as defined, is accrued. Such earned credit shall be applied in one-year
increments at the beginning of the appropriate school year.
c.
After initial credit is given, year-for-year credit shall be given for additional
experience in the District.

Credit for Additional Course Work
B.
All college credits and years of experience previously approved by the Cambria
Elementary School District or the Coast Union High School District shall be credited for
placement on the Certificated Salary Schedule as of July 1, 1997, for all employees of
either predecessor district who become employees of the District on July 1, 1997.
C.
Units submitted for advancement on the Certificated Salary Schedule shall be
credited as they are earned subject to the conditions specified in this paragraph. The
Superintendent is responsible for approving or disapproving all requests for additional
coursework that is intended for advancement.
1.

Satisfactory completion of each unit of approved college credit is required to
advance from one column to another. Units to be credited for advancement shall
be related to the employee’s assignment. The Superintendent may approve
courses that are not related to the employee’s assignment but that, in the
Superintendent’s opinion, lead to the employee’s improvement of classroom
instruction, job performance, or additional educational credential or degree.
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a.
Courses to be credited for advancement must be recommended for
approval by the employee's principal prior to beginning the course. Approval may
be granted after the beginning of the course, at the Superintendent’s discretion.
b.
The units must be upper division or graduate level courses. An employee
may request credit for a lower division course which is applicable to the
employee’s current assignment. Approval shall be on a case-by-case basis, and
no approval shall set a precedent.
c.
Satisfactory completion of each unit of approved college credit with a grade
of "C" or better is required to advance from one salary column to another. "Pass"
or "Credit" is acceptable when letter grades are unavailable.
2.

An employee who attends a conference/workshop may receive salary unit credit
if the employee pays the tuition and all related costs (e.g., travel, meals, lodging,
registration fees, etc.) and has received permission in advance to take the units
as provided by District procedure. An employee who attends a conference or
workshop during duty hours under the conditions set forth in this paragraph will
not be required to pay for a substitute or to forfeit the pay for the day or days of
attendance.

3.

Units and degrees will be accepted only from accredited colleges and universities.
Units are defined for the purposes of this Appendix as semester units. Three
quarter units equal two semester units.

4.

An employee who anticipates a column advancement for the following school year
must notify the Superintendent's office by March 1 of the preceding school year
on a form (Certificated Employee Notification of Column Advancement) provided
by the District). An official transcript of courses completed, an official grade card,
or a statement signed by the instructor or the registrar of the college or university
that the course has been satisfactorily completed will be required no later than the
last workday before September 10 to be applicable for advancement purposes for
the school year. Failure to observe the March 1 or September 10 deadline shall
cause the crediting of the units to be held to the next school year.
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APPENDIX G
HEALTH AND WELFARE BENEFITS
Medical Plan Options available through SISC:
Anthem Blue Cross: 100-A $10; Rx 9-35
Anthem Blue Cross: 100-D $20; Rx 10-35/200
Anthem Blue Cross: 80-G $30; Rx 10-35/200
Anthem Blue Cross: 80-L $30; Rx 10-35/200
Anthem Blue Cross: Minimum Value PPO
Anthem Blue Cross: 2-Tier Anchor Bronze Plan
Note: All employees who work 90% or more of a full-time assignment must
enroll in a medical, dental and vision plan.
Note: The 2-Tier Anchor Bronze Plan is not available to full-time employees.
This plan is only available to part-time, temporary or seasonal employees on a
self-pay basis.
Note: Links that describe each of the District’s benefit plans can be found on
the District’s website.
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Goals Worksheet
Coast Unified School District
Goals Worksheet 2

School Year:

Teacher:

Goal #1: Chosen by Principal and applicable to all teachers at the site
California Standard No. ___, substandard ___
What evidence will be used to demonstrate success in meeting this goal?
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

Goal #2 Chosen by Principal specific to each individual teacher
California Standard No. ___, substandard ___
What evidence will be used to demonstrate success in meeting this goal?
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

Goal #3 Professional Learning goal chosen by individual teacher
California Standard No. ___, substandard ___
What evidence will you plan to use to show successfully meeting this goal?
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

Date: ____________________
Date: ____________________

2

___________________________________________
Teacher’s Signature
___________________________________________
Principal’s Signature

All goals must be consistent with and connected the California Standards of the Teaching Profession.
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COAST UNIFIED SCHOOL DISTRICT
Observation Form - Certificated Employees
Teacher:________________________________________

School:______________________________

Assignment:_______________________________ School Year: 20

- 20 ☐Perm ☐Prob ☐Temp

Rating Standards: SAT = Satisfactory; NI = Needs Improvement; UNSAT: Unsatisfactory; Not Obs. = Not Observed

STANDARD ONE: 3
ENGAGING & SUPPORTING ALL STUDENTS IN LEARNING

SAT.

NI

UN
SAT.

Not
Obs.

SAT.

NI

UN
SAT.

Not
Obs.

1-1 Connecting students’ prior knowledge, life experience, and interests with
learning goals
1-2 Using a variety of instructional strategies and resources to respond to
students’ diverse needs
1-3 Facilitating learning experiences that promote autonomy, interaction,
and choice
1-4 Engaging students in problem solving, critical thinking, and other
activities that make subject matter meaningful
1-5 Promoting self-directed, reflective learning for all students

STANDARD TWO:
CREATING & MAINTAINING EFFECTIVE ENVIRONMENTS FOR
STUDENT LEARNING
2-1 Creating a physical environment that engages all students
2-2 Establishing a climate that promotes fairness and respect
2-3 Promoting social development and group responsibility
2-4 Establishing and maintaining standards for student behavior
2-5 Planning and implementing classroom procedures and routines that
support student learning
2-6 Using instructional time effectively

3

Formal classroom observations need not address all standards.
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STANDARD THREE:
UNDERSTANDING & ORGANIZING SUBJECT MATTER FOR
STUDENT LEARNING

SAT.

NI

UN
SAT.

Not
Obs.

SAT.

NI

UN
SAT.

Not
Obs.

3-1 Demonstrating knowledge of subject matter content and student
development
3-2 Organizing curriculum to support student understanding of subject matter
3-3 Interrelating ideas and information within and across subject matter areas
3-4 Developing student understanding through instructional strategies that
are appropriate to the subject matter
3-5 Using materials, resources, and technologies to make subject matter
accessible to students
STANDARD FOUR:
PLANNING INSTRUCTION & DESIGNING LEARNING EXPERIENCES FOR
ALL STUDENTS
4-1 Drawing on and valuing students’ backgrounds, interests, and developing
learning needs
4-2 Establishing and articulating goals for student learning
4-3 Developing and sequencing instructional activities and materials for
student learning
4-4 Designing short-term and long-term plans to foster student learning
4-5 Modifying instructional plans to adjust for student needs
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STANDARD FIVE:
ASSESSING STUDENT LEARNING

SAT.

NI

UN
SAT.

Not
Obs.

SAT.

NI

UN
SAT.

Not
Obs.

SAT.

NI

UN
SAT.

Not
Obs.

5-1 Establishing and communicating learning goals for all students
5-2 Collecting and using multiple sources of information to assess student
learning
5-3 Involving and guiding all students in assessing their own learning
5-4 Using the results of assessments to guide instruction
5-5 Communicating with students, families, and other audiences about
student progress
STANDARD SIX:
DEVELOPING AS A PROFESSIONAL EDUCATOR
6-1 Reflecting on teaching practices and planning professional development
6-2 Establishing professional goals and pursuing opportunities to grow
professionally
6-3 Working with communities to improve professional practice
6-4 Working with families to improve professional practice
6-5 Working with colleagues to improve professional practice
6-6 Fulfills professional responsibilities established by the school district

OBSERVATIONS REGARDING GOALS
The evaluator was looking for evidence of mastery of the following goals:
Goal 1:
Goal 2:

Goal 3:
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EVALUATOR COMMENTS AND RECOMMENDATIONS:
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Evaluator: __________________________________

Date: ____________________________

Teacher: __________________________________

Date: ____________________________

Notice: Teacher has a right to respond to this observation. Teacher has five (5) calendar days within
which to complete a response to this form prior to this form’s inclusion in teacher’s personnel file.
This observation form and any response will be placed into teacher’s personnel file.
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COAST UNIFIED SCHOOL DISTRICT
CERTIFICATED EMPLOYEE
SUMMARY EVALUATION FORM
STANDARD ONE:
SATISFACTORY

❏

UNSATISFACTORY

❏

ENGAGING & SUPPORTING ALL STUDENTS IN LEARNING
COMMENDATIONS:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
RECOMMENDATIONS:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
STANDARD TWO:
SATISFACTORY

❏

UNSATISFACTORY

❏

CREATING & MAINTAINING EFFECTIVE ENVIRONMENTS FOR STUDENT LEARNING
COMMENDATIONS:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
RECOMMENDATIONS:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
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______________________________________________________________________

STANDARD THREE:
SATISFACTORY

❏

UNSATISFACTORY

❏

UNDERSTANDING & ORGANIZING SUBJECT MATTER FOR STUDENT LEARNING
COMMENDATIONS:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
RECOMMENDATIONS:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
STANDARD FOUR:
SATISFACTORY

❏

UNSATISFACTORY

❏

PLANNING INSTRUCTION & DESIGNING LEARNING EXPERIENCES FOR ALL
STUDENTS
COMMENDATIONS: _____________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
RECOMMENDATIONS: __________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
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STANDARD FIVE:
SATISFACTORY

❏

UNSATISFACTORY

❏

ASSESSING STUDENT LEARNING
COMMENDATIONS: _____________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
RECOMMENDATIONS: __________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
STANDARD SIX:
SATISFACTORY

❏

UNSATISFACTORY

❏

DEVELOPING AS A PROFESSIONAL EDUCATOR
COMMENDATIONS: _____________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
RECOMMENDATIONS: __________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
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PROBATIONARY TEACHERS
TEACHER’S STATEMENT: I acknowledge that this evaluation has been discussed with me, that
I have been provided with written recommendations where improvement is indicated, that my
signature does not necessarily mean that I agree with this evaluation, and that I may submit a
statement in writing in response to this evaluation that will be attached. (Teacher must respond
to and/or sign this evaluation within 10 working days after it is received.)

_________________________________
Teacher’s Signature
Date: ____________________________

_________________________________
Evaluator's Signature

Date: ____________________________
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