
Type SNIP Here



Click Open 



Click New 



With your mouse, a box around what you 
 want to take a screenshot of 



Click FILE 
Then click SAVE AS 



Find where you want to save the file. 
Click Open. 
Click Save. 



To turn in the screenshot,  
go back to Canvas and follow these instructions 



The file selection will vary on what you are using PC/Mac






