
Lompoc Unified SchooL diStrict
Lompoc, cA printing department

To:______________________________________ Date:_________________________________________

_ Subj:__Business_Cards

The_Printing_Department_is_authorized_to_produce_business_cards_for_district_Administrative_and_Management_staff,_and_other_
employees_as_required.*_A_standard_format,_shown_below,_has_been_developed_and_approved_for_this_purpose,_and_is_the_only_
design_available.__All_cards_are_printed_in_color_on_white_linen-finish_business_card_stock._No modifications to this design or 
the materials used will be accepted.

please use the form below to order a supply of business cards:

Quantity: ❏_ 100_ ❏_ 200_ ❏_ 300_ ❏_ 400_ _ ____________❏_ Other_ ____________

type your name exactly as you wish it to appear on the business cards:

Name_(25_characters)_________________________________________________________________

type your title and location exactly as you wish it to appear on the business cards:

Title:_(30_characters)__________________________________________________________________

Location:_(optional_—_30_characters)_____________________________________________________

contact information:

Telephone:__________________________________________________________________________

Fax_(optional):_______________________________________________________________________

Cell_or_Mobile_(optional):______________________________________________________________

E-mail_Address:_ ____________________________________________________________ @lusd.org

sign here • provide valid budget class:

Your_Signature_and_Date:_X____________________________________________________________

Budget_Class_to_charge_for_these_cards_(REQUIRED):_______________________________________

Return_this_form_to_the_Printing_Department_so_we_can_process_your_business_card_order._
(Business_cards_are_NOT_a_high-priority_item._Depending_on_workload,_it_may_take_several_weeks_to_complete_your_order.)

*_Business_cards_for_staff_other_than_Administrators_and_Managers_require_Associate_Superintendent_approval:___________________________________

for printing department use only — do not write below this line

Typeset_By/Date___________________________ Product_Code:__SPECIAL_x___________________ Printed_By_______________________________

Filename/Volume/Version______________________________________________________________ Date_Delivered___________________________
BC_Order_Form_Rev._1_/_2013

Lompoc Unified School District
1301 North A Street • Lompoc, CA 93436 

¡

Name
Title

Location

	 Office	(805)	742-5555
	 Fax	(805)	999-9999
	 Cell	(805)	888-8888

email@lusd.org

Lompoc Unified School District
1301 North A Street • Lompoc, CA 93436 

John Q. Administrator, Ed.D.
Principal

A	Very	Good	Elementary	School

	 Office	(805)	742-5555
	 Fax	(805)	999-9999
	 Cell	(805)	888-8888

administrator.john@lusd.org


