Blackbaud - Parent First Time Login

1) Go to: https://gallowayschool.myschoolapp.com and select “Forgot login or First time
logging in?”

Username

Forgot login or First time logging in?

2) Type in the email address Galloway has on file for you (which is likely the email address
that you are using right now) and click to receive your Username or Password or both.
They will come in separate emails if you select to have both sent.

Login Help
Email Address

Use the checkboxes below to select what login information you
would like to receive via e-mail.

The e-mail containing the selected information will be sent from
gallowayschool®myschoolapp.com. Please be sure to add this e-
mail address to your address book/whitelist prior to submitting this
request.

~| Username

—| Password

Back to Login Screen



https://gallowayschool.myschoolapp.com/

You will see a confirmation screen that an email has been sent. The email containing the
selected information will be sent from gallowayschool@myschoolapp.com. Please be sure to

add this email address to your address book/whitelist prior to submitting this request.

Email Sent

The login information you requested has been sent to

The e-mail has been sent from gallowayschool@myschoolapp.com.
To ensure receipt of this e-mail, please be sure this e-mail address is
included on your address book/whitelist.

Back to Login Screen

3. Log into your email. You should have 2 emails from gallowayschool(@myschoolapp.com:

one with the subject line Username Request and one with the subject line Password
Request URL.

4. The username should be in the first email, and a link to set your password will be in the
second email. Click the link in the password email to set or reset your password.

Password Request URL inbox x

gallowayschool@myschoolapp.com via blackbaudemail.netcommunity1.com
to -

Hello
We received a request for your password to access the Galloway School Inc. website.

Use the URL displayed below to complete the password setting process.

If you did not request to receive your password, please disregard this e-mail.
Thank You

*Do not reply to this e-mail. Any replies to this e-mail address will not be received.



mailto:gallowayschool@myschoolapp.com

5. After clicking the link, you will see the screen to allow you to set your password. Please
keep in mind it must be at least 8 characters long and include 1 number(s). If you are

resetting, you cannot use a password the same as your 3 previous passwords.

Login Help

To successfully reset your password, please enter a new password in
the fields below.

It must be at least 8 characters long and include 1 number(s). Do not
use a password the same as your 3 previous passwords.

* New Password

* Re-Enter New Password

6. When logging in for the first time, you will see the following welcome message:

Welcome

Thank you for logging in! Getting
The guided tours listed on the right are designed to Started
show you around and help you make the most of
the tools and features available in this site. Simply
click on one to get started. Messages

Don't have time to go through them right now? Profile
That's ok. They are always available under the
Account menu above.

Settings
Don't show this again 9

As a Parent




7. Inyellow across the top of the page, you should see that you have a Contract to

Accept and a Form to Review.

Q- 0 Official Notes 0 Messages

— =
L Resources % News - -==z| Calendar

= Featured Content | B= Recent Activity | BB Scoreboard {8 Archived Content

® You have: 1 Contract(s) to Accept | 1Form(s) to Review

No Activity

8. Click the “Contract(s) to Accept” link and then click the Review button for the

Contract to sign the contract.

TESTP902
Q - o0 OfficialNotes O Messages TESTP902

Test Resources 5 News - [ Calendar

©® You have: 1 Contract(s) to Accept | 1Form(s) to Review

Files & Forms

Show completed forms

TESTP902's files and forms

TESTS902's files and forms

Contract TESTING 2020 - 2021 Due: 2/29/2020 [V,

Profile Updates Media Release and Grandparent Information Due: 12/17/2019

Once you have filled out your contract and any necessary forms, you will no longer see any
items in your Files & Forms page unless you check the “show completed forms” checkbox on
the right-hand side.
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