
How to Submit Coursework Using PlusPortals/E-Locker 

 

This illustration will show you how to submit your assignment to a teacher using PlusPortals. 
Use the screenshots and steps below to simplify the process. 

 

1. Go to your class page or home page and look for the Coursework section to view the 
assignment you wish to submit work. After locating, click on the three dots to the left of 
the assignment and select Submit Assignment as shown below. 

 

 



 

 

2. You will now see a separate window that comes up. In that window, confirm the class 
and assignment information is correct. Once confirmed, go down below and select 
Attach File From and select the location of the file you want to submit to your teacher. 
Once attached, click Submit Assignment and your document to your teacher. If you 
need to add a note, you can use the textbox to include a note to the teacher. 



 

 

 

  

And that’s it! You have submitted your answer to your teacher. If you have any questions about 
this process, send an email to dmoe@blmhs.org  


