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Step three:

Step four:
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Step five:

Open attachment	
  downloaded	
  on bottom left	
  of the	
  screen. Make changes	
  and
save the	
  document to a desired location on your computer. You	
  will need	
  to
locate the file to upload the updated document.

Step Six
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Step Seven

Click	
  “Choose File” and locate your saved, updated document. Once uploaded,
click	
  “Save selected file.”

Step Eight
Notice, the version number will change. Then click	
  “Save Consent.”

Step Nine
Note the different version numbers. You can check to make sure the correct
document uploaded by clicking	
  “Compare Consent Version.” 




