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Mission
Dedicating our minds to inquiry, our hearts to compassion,
and our lives to service and global understanding
An American-style education grounded in the Christian faith
and respecting the spiritual lives of all

Vision
HKIS will be a leading place of learning that inspires
a socially engaged community of collaborative, creative,
and resilient learners dedicated to realizing their full potential.

Student Learning Results
Academic Excellence
Students will achieve their intellectual potential by striving for and attaining
the highest standards of academic excellence.

Spirituality
Students will understand and respect Christianity and other religions and
will identify and develop their own spiritual identity.

Character Development
Students will demonstrate respectful and caring attitudes at school and in
the community, as well as the courage to stand up for what is right.

Self-Motivated Learning
Students willingly apply a variety of learning and motivation strategies
throughout their learning process.

Contributing to Society
Students will develop the skills they need to form genuine relationships in
our diverse society and to make contributions to our community.

Chinese Culture
Students will gain an understanding of China and an appreciation of the
Chinese Culture.

Dear Students,
Welcome to the new school year at Hong Kong International School. HKIS offers
strong academic and activity programs that aim to cultivate creativity, leadership,
and cultural understanding while providing a strong academic foundation.
Although student success is our focus, success comprises many interconnected
facets. We measure students’ success holistically, focusing on their well-being,
forging positive relationships, and developing a strong educational foundation.
Much of these successes are founded in our commitment to the Student
Learning Results.
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The Student Learning Results (see inside front cover for details), which remain
at the center of HKIS, promote a school culture dedicated to creating a caring,
respectful, and inclusive learning environment. As a learning community of
students, parents, and educators, we must work together and communicate
clearly to ensure these foundational skills remain our focus. HKIS students are
supported by their parents and teachers, allowing them to take control of their
educational choices and develop a strong voice for themselves and for others
needing support. The faculty of HKIS is committed to supporting all students
and are available at any time to answer questions, work through difficulties, and
promote a consistent, positive environment open to all students and parents.
Be sure to keep up-to-date with all of the happenings of our school through
High School DragonNet and homeroom announcements. Together, we need
to support our community by keeping in touch with and supporting the many
events occurring on our campus. We must also remember to enjoy our time as
part of the HKIS community. We look forward to an amazing school year filled
with excitement, service, and success!

Dr. David Lovelin
High School Principal
Mr. Brent Brayko
Associate Principal – Teaching and Learning
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Ms. Lauren Fine
Associate Principal – Student Life
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Community
HKIS Community Partnership and
Communication Guidelines
Introduction
HKIS as a community is committed to building and sustaining a welcoming and secure
learning environment in which individuals can fully realize their potential in a climate of
mutual respect. HKIS believes that parents and educators share the responsibility for
creating a partnership that fosters children’s learning. Together we play a formative role
in the development of a child’s sense of justice, equity and the worth of all members of
our school community.
It is our hope that these guidelines will provide a useful framework to promote effective
and appropriate communication within the HKIS community, and will support the HKIS
policy on Promoting a Culture of Respect [Policy No. 3170, included below].

Working in Partnership
We recognize that effective partnerships are characterized by clearly defined
responsibilities, a shared commitment to collaboration, open lines of communication,
mutual respect and a common vision of the goals to be achieved.
The responsibility of the school (Teachers, Administrators and Support Staff) is to:
• Provide a safe environment that supports the development of positive learning
attitudes, habits and values that are consistent with the Mission of the school.
• Provide high quality curriculum and instruction in a supportive environment.
• Encourage students’ growth as responsible, independent and respectful individuals.
• Model integrity, academic curiosity, responsibility and creativity.
• Communicate and work with parents as partners in ensuring student achievement
reflective of the HKIS Mission, Vision and Student Learning Results.
• Provide timely and clear information about school programs and events.
The Teacher’s responsibility is to:
• Explain the curriculum and approach to learning in the classroom, expectations,
methods of assessment and reporting of learning to students and their families.
• Report student progress regularly to parents (the frequency of communication is
determined by each division).
• When appropriate, work with parents, counselors or learning specialists to provide a
team approach to support for students.
• Communicate how parents can support what is going on in the classroom.
• Share observations, interests and concerns during emails, meetings and parentteacher and student conferences.
• Invite parent involvement in the learning process. For example: participating in class
activities, attendance at school events, invitation for guest speakers or connecting
with the wider Hong Kong community.
• Respect family needs and values e.g. family time.
• Invite input and feedback from parents.
• Respond in a timely fashion to emails or phone calls from parents.
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The Parent’s responsibility is to:
• Provide a home environment that supports the development of positive learning
attitudes, habits and values that are consistent with those of the school.
• Play an active part in their child’s learning e.g. monitoring attendance, homework
completion.
• Help their child capitalize upon successes and learn from setbacks and failures as part
of his or her growth process.
• Review, with the child, information provided by the school that provides insight into
student learning and growth. For example: assignment feedback, report cards,
conference information, emails.
• Communicate with the teacher, as developmentally appropriate, if the child is having
problems with learning.
• Inform the school of any family or home situation that may affect a child’s learning or
behavior.
• Participate in the decisions about their child’s education.
• Be responsive to requests for input, feedback or opinion.
• Stay informed by reading the school newsletter, class updates or accessing the
website.
• Attend, as family responsibilities allow, parents events or education evenings. These
include: parent coffees, division parent forums, parent-to-parent meetings, curriculum
nights and parent feedback.
• Participate, as family responsibilities allow, in school organizations such as PFO, PAG
and Booster Club and events.
• Respect a teacher’s academic efforts by minimizing a child’s absence from school for
non-critical reasons.

Expectations for Communication at HKIS
It is expected that all members of the HKIS adult community will abide by the following
principles for verbal and nonverbal, written and oral communication at HKIS.
• To promote a collaborative culture student should directly communicate with their
teacher if they have any questions or concerns pertaining to the course or interactions
with the class.
• All communications demonstrate the assumption of good intent and the goal to be
constructive.
• The tone of all communications demonstrates care, respect for others and sensitivity
for diversity.
• Email is the preferred form of contact, unless an issue is urgent or would be better
addressed through face-to-face or phone contact.
• Reasonable time is allowed for responses to communications.
• Confidentiality is respected.

Sequence of Communication Channels for Parents
• Contact your child’s counselor if you have questions or concerns related to social,
emotional issues. Contact the teacher directly if you have questions or concerns about
your child or the instructional program in your child’s class.
• Contact the Principal or Associate Principal if the teacher’s response to your first contact
does not sufficiently address your concern or if your concern is at the school level.
• Contact the Head of School or Associate Head of School if the Administrator’s response
does not address your concern.
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Addressing Disagreements
Dealing with disagreements requires respect and discretion by both the school and
parents. Both parties should respectfully seek to gather accurate information and resolve
problems through appropriate channels of communication. Each adult shares the
responsibility to provide a collaborative decision making model in the best interest of the
child – be prepared to listen, contribute, negotiate and support decisions and operate
from the assumption of good intent.
Confidentiality contributes to maintaining trust between parents, teachers and
administrators. All adults should use discretion about when, where and with whom
issues are discussed. It is important that all adults not discuss individual children,
teachers or families in inappropriate public and social situations.

Discussing HKIS on Social Media
Social media is a great way to share positive news and events about HKIS, as well
as to communicate factual information about policies and school life with others in
our community. In line with the HKIS Community Partnership and Communication
Guidelines, all communications on such channels must assume good intent, be
constructive, and communicate care, respect for others, and sensitivity for diversity.
We would also like to emphasize that specific student issues are best discussed privately
with school representatives, not on group chats (e.g.: WhatsApp, We Chat, Facebook
Messenger, mass emails) or public platforms (e.g.: closed or public groups or pages
on Facebook, Twitter). Neither should members of our community lobby for changes in
policy or procedure on these platforms. Please refer to the Sequence of Communication
Channels for the appropriate procedures on how to address concerns at the school.
Posting photos and stories on social media accounts are a wonderful way to share life
at HKIS with friends and family. For the safety and privacy of our students, please be
reminded that photos taken on campus should not be shared on any public profiles or
media outlets without the consent of the school.

The HKIS Board of Managers and HKIS Policy on “Promoting
a Culture of Respect” (Policy 3170, available on DragonNet)
The HKIS Board of Managers is primarily focused on setting overall strategic direction
consistent with the HKIS Mission statement; supporting, encouraging and evaluating the
Head of School; and providing stewardship of the school’s resources.
The Board also approves policies to uphold the school’s values. These include HKIS’s
policy on “Promoting a Culture of Respect”:
Hong Kong International School is committed to building and sustaining a
culture of respect, care and safety that is free from any form of harassment,
bullying and intimidation. All members of our community – students,
parents, faculty, staff and visitors – have a right to feel safe and protected
and share the responsibility to build and maintain an environment in which
everyone feels respected.
Offensive, harassing, bullying or intimidating behaviors will not be tolerated
or ignored and will be dealt with appropriately and expeditiously.
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Across the school, both prevention and intervention strategies are in place
for our student and adult community, and will be published and reviewed
annually, to encourage empathy and respect and to respond appropriately
to any acts of bullying and harassment.
[As approved by HKIS Board of Managers, June 7, 2008]
‘HKIS Community Partnership and Communication Guidelines’ jointly developed by
Fidelma Woodley (PFO Chair), Karen Rohrs (Director of Professional Development) and
Linda Anderson (AHOS) [May 16, 2008] with feedback from administrators, teachers and
parents.
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Spiritual Identity
Student Learning Result: Spirituality
Students will understand and respect
Christianity and other religions
and will identify and develop their own spiritual identity.

HKIS R1 – R12 Religious Education Philosophy Statement
Beliefs: Religious Education
HKIS is grounded in the Christian faith and is respectful of the spiritual lives of all. The
Christian faith is a response to the redemptive grace and love found in Jesus Christ, and
recognizes that each student is a precious child of God. Respect and understanding of
diverse religious beliefs is vital for harmonious living in our local and global communities.
Students will be able to independently use their learning in Religious Education
to:
1.		 Live according to positive values, including ethical conduct, compassion, respect
and service.
2.		 Identify and participate authentically in a spiritual community.
3.		 Engage respectfully with others in dialogue about spiritual and religious topics.
4.		 Seek to understand and to live in harmony with others of different spiritual or
religious perspectives.
We agree that Religious Education happens best we provide opportunities for
students to:
1.		 Engage in open conversations about spiritual and religious questions.
2.		 Continue to develop their personal spiritual identity.
3.		 Develop a mindset of empathy and service and, in tangible ways use their talents
and abilities to meet needs in the world.

The Spiritual Community
HKIS supports an educational climate that nurtures spiritual growth and development
for faculty and students. Founded in 1966 in the Lutheran tradition of Christianity, HKIS
recognizes that it is serving a religiously diverse community. We want to create an
accepting and inviting educational community where each individual’s spiritual identity
can stretch and grow. HKIS believes this happens through an atmosphere of active
conversation and discussion about spiritual matters, worldviews, the big questions of life,
personal understandings of God, and reflection upon personal life experiences.
The purpose of these conversations is to recognize and discuss diverse beliefs and
understandings rather than convert others to a particular religion or worldview. Some
opportunities for spiritual nurture are in the classrooms, on the fields, on the stage, in
High School Community Gatherings, during the Interim experience, and participating in
service activities. Mike Kersten is the High School Spiritual Life Coordinator.

Fellowship
Each month the High School meets together in a Community Gathering. This is an
opportunity to reflect on our individual and collective sense of spiritual identity. We meet
in our homeroom groups with an expectation that students will be able to engage in an
open conversation about the spiritual focus of the Community Gathering. We believe that
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teenagers thrive in the company of trusted adults and supportive networks of friends.
The FISH club is one way for students to participate in Christian fellowship at HKIS. We
openly welcome students to create and maintain faith groups that support their unique
beliefs.

HKIS Working Definition of Spirituality
A journey of reverence which explores the meaning of our lives and connections with
other people and God.

“Religiously Educated Person”
“What do we really mean when we say a person is a religiously educated person?
… Should be one who is capable of making a personal commitment in the midst of
pluralistic beliefs and life stances and is, at the same time, ready to enter into genuine
dialogue with people of other cultures and other religious traditions so as to learn to live
in harmony with them”.
Peter Ng – Chinese University – “Religious Education Journal”, Fall 1993
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Citizenship
Students are expected to conduct themselves in accordance with all school policies,
rules and procedures including, but not limited to, the following:
• Attend and participate actively in classes and school activities.
• Complete all homework and assignments as requested by teachers.
• Care for all school property and equipment including textbooks and other items
provided by the school.
• Adhere to the school’s dress code.
• Avoid bringing valuables or large amounts of money to school and keep personal
items secure. This includes any personal items of value that can be lost, stolen, or
broken.
• Show respect, courtesy, and kindness toward all members of the community.
• Conduct oneself in a manner that reflects positively on the school and all HKIS
students.
• Use appropriate language at all times.
• Serve as a positive role model for one’s peers and for younger students.
• Conduct oneself in a manner that exemplifies honor, self-respect, integrity, tolerance
for diversity, and compassion for others.
The following guidelines help to define the expectations the school has of every member
of the community. It is important to remember, though, that no written list covers
everything that can happen in a school year; situations may arise which are handled
according to the best judgment of the administration.

Attendance

(Policy 3150, available on DragonNet)

HKIS believes that daily school attendance is critical if students are to receive the
maximum benefits from the opportunities offered at the school for learning and growth.
Absences, for any reason, are disruptive to the learning process and to the achievement
of the student. Being on time for school and for class is also important for the individual
student and the class as a whole. The absent or tardy student misses valuable
interactive classroom experiences, and immediate feedback from teacher and peers.
The school is committed to working with parents to ensure consistent attendance
for all students. Parents should not permit students to miss school for reasons other
than illness, family emergencies, or significant personal reasons, such as religious
observances or external exams. Parents are also asked to respect the school’s calendar
especially at parent conference times and not to take their child out of school for travel,
or vacations during regularly scheduled school days. If a student is absent for reasons
other than illness, family emergencies or significant personal reasons, parents should
note that the school does not require teachers to provide make-up work. Absences or
non-attendance at concerts or other required performances may also affect a student’s
grade.
Any absence, tardy or early dismissal must be accounted for. Parents should notify the
school early in the school day if their child will be absent due to illness, or as early as
possible in advance for other absences.
Each principal will annually publish the official start and end of the school day, and
will also outline the specific procedures for late arrival at school, early dismissal and
divisional policies related to making up any work missed.
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All students are expected to be on school grounds from the official start to the end of the
school day. Permission for students to leave their school campus during school hours
can only be granted by the Principal of the school or his/her designee.

Attendance Expectations
1.		 Daily attendance is expected of each student.
2.		 The school day begins at 8:30 a.m. and ends at 3:10 p.m. Students may have cocurricular commitments after school.
3.		 Attendance is taken at the beginning of each class period and in homeroom.
4.		 In addition to classes and homeroom, students are expected to attend all class/
community meetings, Community Gatherings and Assemblies.
5.		 In order to earn credit for semester and yearlong courses, a student must complete
the course in good standing.
6.		 Students are expected to attend classes until the official last day of school.
Therefore, final summatives are rarely given early and credit may be denied for
partial completion of a semester.
7.		 In order to earn academic credit for any course, a student must earn a passing
grade in the course and meet attendance expectations (see page 14).
8.		 Students missing more than one class for illness will not be permitted to participate
in extracurricular events on that day.
9.		 If a student misses a summative for any reason, the teacher needs to be informed
so that a make up summative can be scheduled
10. For prolonged absences, an official note from a qualified medical practitioner is
required.

Communication between the High School Attendance Officer
and Parents
It is the parents’ responsibility to notify the school if a student is absent from school. The
school requires written communication from parents or guardians. It is the responsibility
of the student to ensure that the school receives this written communication. In the case
of a missed summative, the teacher must also be informed.
The written communication should include:
• Student’s name.
• Date(s) of absence.
• Reason for the absence.
• Parent’s signature.
If the communication is via email, it must be sent via the parent’s email registered
with the school. On the day a child is absent, a phone call from a parent is requested;
however, all absences will be recorded as unexcused until a written note is received.
Phone number for the High School Attendance Officer: 3149-7106
email: hsattendance@hkis.edu.hk.
Notification of student absence and tardiness from the Attendance Officer to parents will
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be done via the registered family email address. Please ensure this email address is upto-date throughout the school year. An automated email is sent home beginning with the
4th absence for any class.

High School Attendance Policy
Attendance is a critical factor in academic success and school completion for students.
Consistent school attendance is part of the self-discipline we expect of students to
enable them to act as responsible members of the community. The educational process
requires continuity of instruction; students need to experience classroom discussions,
debate, and independent study in order to increase achievement, critical thinking,
communication skills, and responsibility. Any absence, tardy, or early dismissal must be
accounted for. If it is not, the absence will be considered unexcused and could require
follow up with an Administrator.
The administration and Attendance Officer want to work closely with parents to ensure
consistent attendance for all students. Attendance will be taken during each class period
and compiled by the Attendance Officer. Each absence, tardy, and early dismissal will be
recorded.
School Sponsored Activity
Students may miss an additional six (6) classes for any one course in one academic year
for school sponsored activities. This includes any classes missed - for school sponsored
events both in and out of Hong Kong (i.e. APAC, local field trips, AP Exam days travel for
academic courses for credit, service projects, Model United Nations, HKSSF meets and
China Cup tournaments, etc.). Sports trips where an HKIS student is a representative of
a Hong Kong National Team are not counted in the six-day total.
Grace Period for excused absences due to school sponsored events
If a student misses class as the result of a school sponsored event (China Cup, APAC,
MUN Conferences, Forensics, Foshan and Humanities in Action trips, national teams,
music clinics/exchanges), ONE (1) CLASS PERIOD FOR EACH CLASS PERIOD MISSED
will be granted for getting missed work turned in and assessments completed.
Teachers are to be informed by the student AT LEAST 1 CYCLE before the absence
to discuss missed work and make arrangements for completion. If this is not followed,
missing work/assessments will be recorded as “IE - Insufficient Evidence” and the timing
and nature of the make-up will be at the teacher’s discretion.
In addition, IF a student has made prior arrangements with their teacher, SUMMATIVE
assessments occurring the day after completion of the event (usually Monday) will be
postponed. Ideally, the assessment would be completed before the event.
*This policy does not apply to projects/presentations that have been assigned for TWO
or more cycles (for example, something that has been worked on in class for at least two
cycles before the absence would still be due upon return).
Advanced Placement Exams
Although students are encouraged to attend classes on days they have AP exams, they
will be automatically excused from classes scheduled on the day of their AP exams. The
school does not require a notification letter from a parent on days when their child has an
AP exam scheduled. Students ARE NOT excused from classes on the day before or after
an AP exam.
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Late Arrival and Tardiness
Students are expected to arrive to school on time. Those arriving late to school must
sign in with the Attendance Officer in the High School Main Office before going to class.
If students are late to school more than once in any given cycle week, parents will be
informed. Tardies will be monitored by the administration and if the issue persists, a
parent conference may be required. Unexcused tardies exceeding 15 minutes are
considered an absence.
Because students have 10 minutes between classes, they are expected to be on time.
Any student who demonstrates a pattern of tardiness or unexcused absences, will
meet with administration and appropriate consequences will be applied. If a student is
tardy for a class and the teacher has already marked him/her absent, it is the student’s
responsibility to see that the electronic attendance is changed from “absent” to “tardy”.
Early Dismissal
Students can only leave the school premises with parental authorization (either by a
telephone call or by a letter explaining reasons for the early dismissal) or with permission
from the school nurse. Students must sign out with the Attendance Officer in the High
School office before leaving the school premises.
Illness at School
Students who become ill during the school day should see the nurse in the health office.
Students may miss a class only if they are ill and in the care of the nurse. Teachers
and parents will be notified if a class is missed. No student may leave campus without
notifying the nurse and signing out at the Attendance Officer’s desk.
The Health Office provides many services – one of them is to administer consented
medication. Parents are required to report to the nurse if a student is to take any
medication at school and to inform the nurse about any emergency medications that a
student may require. The school nurse will keep this information confidential. The nurse
may be reached at 3149-7135.

Minimum Attendance Requirements
(approved May 2006)
In order to earn academic credit for any course, a student must earn a passing grade in
the course and meet the following attendance expectations.
Students may not receive independent course credit if absent more than:
• Full year course: 7 class periods each semester.
• Humanities I and II: 14 class periods each semester.
• Semester course: 7 class periods.
• Orchestra and PE: 7 classes periods per year.
In each course, when a student exceeds the maximum number of absences:
• The student could be withdrawn from the course and no credit will be granted. A letter
of Appeal may be written to the Principal in cases with extenuating circumstances.
• The transcript will reflect the withdrawal.
• Students who are not granted first semester credit for a full year course may not
continue in the course.
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• Students who do not receive academic credit in the second half of a full year course
may need to repeat the second half the next school year or take an additional half year
course in order to receive academic credit for a full year course.
• Once a student is withdrawn from a course, the student may elect to start another
course.
Applicability
1.		 This policy applies to each course independently.
2.		 In Full Year Courses, attendance records are counted each half of the year.
3.		 Students who transfer from one class to another during the school year will have
their class attendance transfer to the new class.
Absences
1.		 All absences from class will be covered by this policy. No distinction will be made
between excused or unexcused absences when determining the total number of
days absent from each course.
2.		 Students who are absent from class for more than 15 minutes will be considered
absent.
3.		 Students missing classes as a result of school-sponsored activities may miss a
maximum of six additional (6) classes for any one course in one academic year.
These absences are not included in this policy. (e.g. APAC, China Cup, National
Athletes, Student Competitions.)
4.		 Absences resulting from the student being assigned to in-school or out-of-school
suspension are counted towards the minimum attendance requirements.
5.		 Students are expected to be present for all summative assessments in a course.
Absence for any summative assessment must have a compelling reason in order to
be excused before a make-up plan can be arranged with the teacher. Any pattern
of absences for summative assessments will be referred to administration and will
likely lead to a parent conference.
Access to Attendance Information
Parents are encouraged to access attendance records through PowerSchool. The prime
responsibility for the student’s class attendance rests with the student.

Appeals Process
For extenuating circumstances only, a student can write an appeal to the Principal. The
Principal must receive the written appeal, including all supporting documentation, within
three days of the date of the loss of credit letter. The Principal, in consultation with the
students’ guidance counselors and teachers will then decide if the student will continue
as a regular student in the class or be removed from the class. Any further absence
during the appeals process may result in dismissal of appeal and loss of credit.
Consequences for Inconsistent Attendance Patterns
When appropriate, the administration may use the following list of consequences to
discourage inconsistent attendance:
• Loss of the right to play sports.
• Loss of the right to participate in extracurricular activities.
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• Loss of the right to travel on school-sponsored trips.
• Loss of free periods.
• Loss of Senior Privileges (where appropriate).

Come Late to School Privileges (Grades 9-12)
Students who are in good standing, academically or behaviorally, are permitted to take
advantage of this privilege. Students can come late to school when their first class of the
day is a free period.
1.		 Students must directly enter campus (no loitering outside of campus).
2.		 Students who are consistently tardy will lose this privilege.
3.		 Students may lose this privilege for misbehavior, or other reasons, at the discretion
of the Administration or parents.

Off-campus Privileges (Grade 12)
“Senior Privileges” are annually proposed by the Senior Class Officers during the first
quarter to the High School administration. The Senior Class Officers are to present to
the Senior Class how the privileges are earned, the guidelines, what is expected, and
ways in which the privileges can be lost for individual seniors and the entire class. Once
approved by the High School administration, seniors have the privilege to leave campus
during their lunch and free periods. This includes coming late to school if the student has
morning free periods, and leaving early if the student has afternoon free periods.
1.		 Seniors must carry their HKIS ID card and use it to enter and exit campus through
the High School main gate.
2.		 Seniors will not share their HKIS ID card with anyone else.
3.

Seniors will not try to exercise these privileges if they do not have their HKIS ID card
with them.

4.

Seniors will not aid or support students not allowed off campus to leave campus.

5.

Seniors MUST ATTEND homeroom, Assemblies and other Community Gatherings,
or other designated meetings.

6.

Seniors must follow school rules, even when not on campus.

7. 		 Seniors who are consistently tardy the first period of the day will lose this privilege.
8.

Seniors may lose this privilege for misbehavior and reasons not mentioned above.

Behavior Expectations
As a student of the HKIS community, it is expected that all students:
• Respect themselves, each other, teachers, staff and guests by showing honesty,
integrity, and compassion.
• Be at school, in every assigned class, on time, every day (see Attendance Policy).
• Dress appropriately according to the school’s dress code.
• Take care of their belongings and respect the property of others.
• Stay within the designated areas of the High School campus.
• Manage difficult issues in a responsible manner.
17

Handling Difficult Issues
As a community that is built on mutual respect, we strive to maintain supportive
relationships with each other. There are times however, when we disagree or have
a different perspective concerning decisions made. It is during these times that it is
important to follow a few key steps:
• Assume good intent of others.
• Ask questions of the individual involved in order to acquire factual information
concerning the issue.
• Speak face-to-face with the individual in a respectful manner in an attempt to gain
deeper clarity concerning the issue.
• Discuss possible solutions to the issue that might be mutually beneficial.
• Be willing to ask for forgiveness of the individual if need be to move forward and/or be
willing to offer words of forgiveness to the other person if appropriate.
• ALWAYS begin to resolve issues by going directly to the person involved in the issue.
In most cases, the above process will help resolve difficult situations. However, AFTER
you have made every attempt to work directly with the other person, AND if you cannot
come to resolution, then it may be necessary to ask a third party to assist you in further
discussion with the person.
NOTE: The above expectations apply in school, on school buses, and for all school
sponsored activities.

Procedures For Any Disciplinary Incident
When a student violates community expectations, students are expected to be
responsible for their behavior, face the natural consequences, and are typically allowed
time to demonstrate a positive change in behavior. It is important for students, parents,
and faculty to be aware of school policies, consequences, and procedures.
Members of the community, students, teachers, counselors, or administrators may
report students who have not demonstrated responsible behavior. After a discussion
with the student, incidents will be entered in Powerschool on the student’s disciplinary
record when appropriate by a High School administrator.
Depending on the severity of the incident, a conference may be required to help the
student understand the community expectations and plan for increasing his/her
responsibility. The counselors or a High School administrator may also hold a conference
with the student and parents.

Examples Of Not Meeting Behavior Expectations May
Include:
• Bus misbehavior.
• Computer/HKIS network offenses.
• Dishonesty.
• Dress code.
• Eating and drinking in non-designated areas.
• Forgery (typically parental excuse notes).
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• Inappropriate behavior.
• Rudeness or inappropriate language.
• Misuse of electronic equipment (cell phones) during instructional time.
• Off-campus.
• Off-limits (typically in car park, Scenic View Apartments, Middle School, under art
room, in stairway by the Community Office).
• Cutting class.
Additionally, a High School administrator may assign consequences and/or remove
student privileges for the above situations and any not covered including:
• A student remaining present while others are in violation of the Substance Abuse
Policy (during school hours or on a school sponsored activity).
• Coming to school or any school sponsored event under the influence of drugs or
alcohol.
• Acting in such a way that brings discredit to the school – behavior that is detrimental
to the best interests of the school, or it is incompatible with the common goals and
standards of the school community.
In addition to other disciplinary consequences, seniors may also lose the privilege of
participating in Prom and festivities leading up to the Commencement Ceremony.

School Bus Behavior						
The bus operator and bus supervisor (on MS/HS shared buses) are in charge of the
bus and the passengers. They are responsible for the safety of the students and for
their conduct on the bus. Riding the bus is a privilege that can be denied temporarily or
permanently if the student’s behavior warrants it. There will be no refunds as a result of a
disciplinary removal from the bus. In addition, regular school discipline procedures and
consequences apply. The following are expectations for all bus riders:
• Stay seated.
• Respect each other’s personal space.
• Call the bus supervisor by name.
• Be cooperative, polite, and respectful at all times.
• Use a soft voice.
Bus supervisors will sit at a designated seat on the bus in order to supervise all students.
Smoking, vandalism, “horseplay”, bullying, disrespect to the operator or bus supervisor
or any acts endangering the safety of the passengers or passers-by may result in
immediate denial of bus services for the remainder of the year.

Dress Code							
The High School dress code is based on our belief that student dress should reflect
the values of the school and respect the seriousness of our purpose. HKIS students
are expected to be appropriately dressed while on campus or representing the school
elsewhere. Accordingly, they are expected to accept the spirit of the code and to follow
the principles of cleanliness, neatness, modesty, and the avoidance of extremes.
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Inappropriate Dress (male and female) includes:
• Short shorts, skirts or dresses. No skin may be exposed above the length of fingertips
when standing in a relaxed state with arms at sides (also applies to torn or disheveled
clothing, including excessively ripped jeans).
• T-shirts where the width of the shoulder straps is less than the width of three fingers.
• Shirts that expose the cleavage.
• Exposed midriff. The shirt or knitted top should be long enough to be tucked into
the skirt or pants, though the student is not required to tuck the garment in. In other
words, the bottom of the top should be lower than the top of the bottom.
• Clothing may not have images or innuendos that depict or reference alcohol, tobacco,
drugs, pornographic images, or profanity, or are offensive to an individual or a group.
• Visible underwear. Knitted garments and translucent fabrics require appropriate
undergarments.
Students, parents, administration and faculty are responsible for ensuring that each
student is in compliance with the dress code. There is a required uniform for Physical
Education classes available for purchase in the Dragon Shop. During PE class or school
activities requiring specific dress, students should be within the boundaries of the
designated activities (such as in the pool area, dance room, gym, or auditorium). Other
than these circumstances, students must be in appropriate attire while on campus and
while traveling for school-sponsored activities.
A High School administrator will meet with the student and discuss the expectations of
proper dress at HKIS. Depending on the violation, the student will either be expected
to change clothes, put on clothes available in the main office, or sent home. If a pattern
develops, parents will be informed and possibly called in for a conference.
(Reviewed April, 2019)

Off-Campus and Off-Limits Areas
The school boundary ends at the front gate. Areas such as the Middle School, the
faculty apartments, the car park, the “overhang” and the side stairs at the back of the
Art Department, under the 100 rooms, the guard offices, the stairway by the Community
Office, and places which are not public areas are out-of-bounds to students at all times.
The elevator is also off-limits for general student use. Students with medical conditions
that require elevator use are to come to the main office for an elevator pass. Students
who use the elevator without permission from the main office will be considered
off-limits.
Students are NOT to be dropped off in the car park between 7 a.m. and 8:30 a.m. unless
the High School Principal gives special permission in advance. Students who disregard
this expectation will be considered “off limits”.

Public Displays of Affection					
Because so many cultures co-exist at HKIS, it is important that students demonstrate
an attitude and behavior regarding interpersonal relationships that would be acceptable
to people of various cultural, ethnic and religious backgrounds. Genuine feelings of
affection may exist between students; however, public display of such affection on
campus is not acceptable. Students must refrain from inappropriate behavior such as
intimate and prolonged embraces, kissing, and similar actions that may be offensive
20

to the general public on campus, on school transportation, and at school-sponsored
events.

Disciplinary Probation
If a student has recurring disciplinary issues, s/he could be placed on Disciplinary
Probation. Parents will be informed and the student’s counselor will begin a series of
mandatory check-ins with the student. In addition:
• The student may be expected to attend assigned study during all free periods, and
Senior Privileges (if applicable) revoked for a period of time to be determined by the
Associate Principal for Student Life.
• The administration has the right to revoke overseas travel privileges.
• The student may lose any student leadership position, including Senate, Class Officer,
NHS, Ambassador Board membership etc. for the remainder of the school year.
• If appropriate, on-going counseling with the student’s counselor.
• Possible suspension from school.
• Conference, following the suspension, with parents, counselors, and principal to
determine how the student can remain at HKIS.
• Loss of other privileges as deemed appropriate.

Major Behavioral Infractions
A behavioral infraction of a major school rule or repeated instances of violations of
other school rules as set forth in this handbook will result in disciplinary action involving
administrative review, probation, suspension or expulsion. Overseas travel will likely be
affected (see Overseas Travel Policy). In most cases, the first violation of a major school
rule at HKIS will result in Disciplinary Probation and/or suspension, though expulsion is
possible. For Academic Malpractice, see p. 44.
While on Disciplinary Probation, any violation of a major school rule or an accumulation
of minor infractions will likely result in consideration of expulsion. However, even after the
completion of a term of Disciplinary Probation, a second violation of a major school rule
at any point in a student’s career at HKIS will generally result in expulsion.
All school rules apply to students participating in any school-sponsored event on or off
campus. In addition, it is important to understand that incidents, which occur
out of school, are of concern to the school and will be handled in an appropriate manner
as you represent the school wherever you are.
Examples of a violation of a major school rule may include:
• Lying, plagiarizing, cheating or stealing.
• Using, possessing distributing and/or facilitating the use of alcohol, marijuana or other
illegal drugs (see Substance Abuse Policy No. 3060 p. 22).
• Off-campus participation in illegal use of alcohol or drugs while school is in session
(see Substance Abuse Policy No. 3060 p. 22).
• Smoking or vaping on campus or any school sponsored activity.
• Harassment, or acting in any way that intimidates someone either physically or
emotionally. (See Harassment Policy p. 26).
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• Flagrantly disregarding property (vandalism). Any incidents of vandalism should be
reported. If students are found to be responsible for vandalism of HKIS resources they
will be held liable for the cost of the item and will face disciplinary penalties.
• Tampering with or damaging fire safety equipment.
• Possessing or using dangerous weapons, firearms or explosives.
• Engaging in sexual behavior on campus.
• Entering the school grounds for the purpose of playing practical jokes. School pranks
are not harmless and cannot be condoned since such incidents inevitably result in
some damage to school property, considerable extra work for school personnel, and
a breach of trust between faculty and students.

Recording Suspensions
Students should be aware that colleges ask specific questions relative to out-of-school
suspensions during High School. Students and/or counselors will be required to report
these instances to college personnel. Students should therefore avoid circumstances
that may result in an out-of-school suspension.

Substance Abuse and Drug Testing (Policy 3060, available on DragonNet)
Our work with students and families emphasizes care and respect of individuals.
This means working both proactively and reactively to foster and encourage healthy,
wholesome lifestyles. Our natural extension of this philosophy is taking an institutional
stand against any drug abuse, and substance abuse generally.
The pressure and temptation on teenagers in Hong Kong to participate in the drug scene
is well documented. HKIS has determined that, in providing our students with a safe
and nurturing environment, zero tolerance of illegal drug use is critical, and that random
testing can be a useful tool in deterring drug involvement.
The school’s contributions toward achieving that goal, in reference to illegal substance
abuse as defined by Hong Kong law, include:
• Preventative education programs on substance abuse at all age levels.
• School support of a student who requests help to overcome substance use, abuse, or
dependency.
• Education on the consequences under Hong Kong law and HKIS policy relating to
possession, use, and facilitating use by others of illegal drugs.
• A drug-use screening and detection procedure utilizing student hair samples
conducted on a random basis.
• Intervention when the school has reasonable cause to believe drug abuse has
occurred.
Students who possess or use illegal drugs, bring drugs to school or school activities, or
facilitate drug use by others violate Hong Kong law and HKIS policy.
HKIS reserves the right to terminate the continuing enrollment of any student who
violates HKIS policy on illegal drugs and substance abuse.
Policy approved: 2 April, 1998 (reviewed June 2013)
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Implementation
• As an annual requirement for enrollment, each student in Grades 6 -12 and his/
her parent will read and sign a statement acknowledging their understanding and
acceptance of the conditions of this policy.
• The school reserves the right to inspect personal effects of students who are believed
to be in possession of or facilitating the use of illegal or dangerous substances or
paraphernalia. This will normally be done in the presence of the student affected.
• Any students found to be in possession of any illegal substances (e.g., illegal drugs)
or paraphernalia while on campus or at any school activity will be expelled, including
possible loss of credit for the semester in which the offense occurs. In those cases
where drugs are found on campus, the school reserves the right to contact the Hong
Kong Police.
• Any student determined to be facilitating the drug use of others will be expelled from
school. Facilitation includes, but is not limited to: selling drugs; making drug purchases
for someone else; transporting drugs for someone else; or providing information so
others may buy drugs.
• For the random testing component the school will:
• Cover the cost of the individual tests and program implementation.
• Insure through quality controls that any procedure involving a student is done in the
least intrusive way possible and with care, respect, and sensitivity.
• Train a designated administrative member of staff to collect, process, and provide
results of hair sampling.
• Randomly test on average two High School students per day. (For middle school,
on average 20 students per month will be tested.)
• Retest for accuracy any positive test whose results are disputed; consult a licensed
medical review officer for resolution if necessary.
• Require a student who tests positive to enter the intervention program.
• With reasonable cause, school personnel may call for a test (hair, urine and/or saliva)
to assess drug use. This process is independent of the routine random sampling.
• If drug use is established, a committee of Senior Administration will determine whether
or not a student may continue enrollment at HKIS. If asked to withdraw or expelled,
it is highly unlikely that it would be successful for a student to be readmitted to HKIS.
Under certain circumstances, opportunity to reapply may be considered on a case
by case basis by the committee. Decisions will be communicated in a timely manner.
If it is determined that the student may remain enrolled at HKIS, involvement in the
intervention program will be mandatory.
Intervention Program
• The intervention program will include the following:
• Parents will be notified of the student’s test results, if positive (or when a student
admits drug use to school personnel), and meet with a member of the High School
administrative team and the student’s counselor.
• A student who accepts responsibility for his/her use and is open to counseling
assistance, will be placed in the intervention program that will commence
immediately and last for up to 12 months. (Note: regular drug testing will continue
throughout the HKIS enrollment of any student who has a positive drug test and
enters the intervention program).
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• Should a student not initially choose to accept responsibility for his/her documented
use, he/she will be suspended from school for up to three days to reconsider his/
her decision. If after three days the student is still unwilling to take responsibility for
his/her use, the student will be asked to leave HKIS.
• The intervention program will include the following elements:
• Regular sessions with the student’s HKIS school counselor.
• When appropriate, a recommendation by the school that the student receive
additional outside counseling/drug intervention support. School counselors will
assist families in locating suitable intervention services and maintain contact with
outside therapists. In order to remain in school, students in the intervention program
and their parents must provide a signed release of information relating to such
counseling, intervention or therapy.
• Periodic unannounced testing by the school to assist the student in avoiding
continued drug use.
• Loss of all free periods, for a minimum of six weeks, at which time further
assessment will take place to determine the return of privileges.
• Loss of participation in school sponsored overseas travel for 2-4 academic quarters.
• If at any point after the initial positive drug test result, the student tests positive for
drugs again and the result indicates continued use (or admits to drug use), he/she
may be asked to leave HKIS. This decision is at the school’s discretion and will allow
the student to receive drug/alcohol abuse services beyond the expertise of HKIS
personnel. If the school allows a student to remain in school following a second
positive test any subsequent positive test will result in the student’s expulsion from
school.
Alcohol and Nicotine use, including vaping, on Campus or at SchoolSponsored Activities
Since the effects of alcohol and nicotine abuse are also harmful, HKIS is proactive in
its care for students and prohibits the possession and/or use of alcohol or nicotine on
campus or at any school-sponsored event. This includes vaping.
First Offense:
Parent conference may be required; assessment on the extent of the problem and
recommendations; student may face an in-school suspension, loss of free periods and
HKIS sponsored overseas travel for the remainder of the semester or year.
Second Offense:
Required parent conference; may include out-of-school to suspension; and student is
placed on disciplinary probation along with its consequences as appropriate.
Third Offense:
Suspension and/or expulsion.
Special Provision for Overseas Travel:
Please note that alcohol, nicotine or vaping violations which occur on overseas trips
will result in a student’s suspension from school until the student’s enrollment status is
reviewed and a determination of extended suspension or expulsion is made.
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Substance Abuse and Drug Testing

AGREEMENT
The attached information on the HKIS policies on drug abuse, alcohol and tobacco
use at school or HKIS events, and on cheating have been read and discussed by us.
Our signatures indicate our understanding of policies and our intent to abide by them.
We understand that this form is signed annually and must be on file in order for a student
to attend HKIS.

Student’s Name (Block Capitals)

Grade

Student’s Signature

Date

Parent’s Name (Block Capitals)

Parent’s Signature

Student ID

Date

Optional Signature: My child is 16 years or older and I approve my child’s
participation in the Special Provision aspect of the HKIS Substance Abuse and
Drug Testing policy.

Parent’s Name (Block Capitals)

Parent’s Signature

Date

Any questions on the policy may be directed to your counselor or High School
administration.

Please return this form to the school office
before the first day of attendance at HKIS.
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Overseas Travel Policy
When students are participating in any school-sponsored event, on or off campus, they
are always expected to demonstrate appropriate and responsible behavior. Behavior on
campus is an accurate indication of how students will behave off campus. Behaviors
such as consistently arriving late to class, inconsistently attending classes, not being
respectful and mindful of established expectations, rules, and guidelines do not
demonstrate responsible student behavior. In order for students to earn the privilege
of participating on overseas events such as Interim and sports and activity teams, it is
imperative that they consistently demonstrate trustworthy, cooperative, responsible,
respectful, and mature behavior.
When a student is placed on Disciplinary Probation, he/she will lose any overseas
traveling privileges with any school-sponsored event, including Interim, for the remainder
of the school year. If the probation occurs towards the end of the school year, loss of
travel privileges may continue into the next school year.
If a student loses overseas travel, any money paid toward a trip will not be refunded.
A student who admits to drug use to school personnel, a student with a positive drug
test, or a student who has been involved with alcohol or tobacco on an overseas trip,
may not participate in overseas travel with HKIS.
A student who loses overseas travel may appeal the consequences one time per school
year. The Principal, in consultation with the students’ counselors, faculty members
responsible for the student on the overseas trip, and other administrators, will make
the final decision on whether the student may travel overseas. The official appeal must
be done within 10 school days of the conference in which loss of overseas travel was
established.

Promoting a Culture of Respect

(Policy 3170, available on DragonNet)

Hong Kong International School is committed to building and sustaining a culture
of respect, care and safety that is free from any form of harassment, bullying and
intimidation. All members of our community – students, parents, faculty, staff and
visitors – have a right to feel safe and protected and share the responsibility to build
and maintain an environment in which everyone feels respected. Offensive, harassing,
bullying or intimidating behaviors will not be tolerated or ignored and will be dealt with
appropriately and expeditiously.
Across the school, both prevention and intervention strategies are in place for our
student and adult community, and will be published and reviewed annually, to encourage
empathy and respect and to respond appropriately to any acts of bullying and
harassment.
Any repeated behavior that offends, upsets, embarrasses, frightens, excludes or hurts
another person is bullying and/or harassment. HKIS recognizes that these behaviors can
take many forms including:
Verbal Bullying and /or Harassment –
• Language – name-calling, spreading rumors, and/or directing insulting, teasing,
threatening comments to another person.
• Virtual – harassment, or spreading rumors by email, instant messaging, BLOGS or any
other media form.
• Religious – putting down or ridiculing another’s religion, stopping another from
expressing their beliefs.
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• Racial – making hurtful comments or discriminating against someone based on their
nationality, race or culture, color of their skin or language spoken.
• Intellectual – making hurtful comments based on someone’s intellectual or academic
ability.
• Sexual – making hurtful comments or discriminating against someone based on their
sexual orientation.
Non-Verbal Bullying and/or Harassment –
• Physical – hitting, kicking, pushing, spitting or any other form of physical behavior
which is deemed to be aggressive in nature.
• Personal Property (real or virtual) – taking, damaging or trespassing another’s
property. This includes entering another student’s email account, personal belongings,
or school locker without permission.
• Indirect – intentionally excluding someone from a group, discussion or team.
• Graphic/Vandalism – defacing another’s property, projects or photographs.
• Sexual – making offensive gestures about another’s body, touching or maintaining
unwelcome closeness to another person or discriminating against someone based on
their sexual orientation.
Each division will implement age and stage appropriate prevention strategies aimed
at developing an ethos of caring and empathy to reduce the likelihood of bullying and
harassment.
Divisions will respond to incidents of bullying and harassment promptly and with
sensitivity toward both the victim and the perpetrator recognizing that often those who
bully others have been prior victims of bullying and/or harassment.
High School Harassment Prevention & Reporting Procedures
This policy covers all students, employees, parents and all other parties having business
with Hong Kong International School.
In the High School, appropriate disciplinary action will be taken against any person
who demonstrates unlawful, offensive, or harassing behavior or who instructs,
threatens, or aids another person to commit harassment. Harassment can be physical,
verbal, nonverbal, and electronic. Every effort will be made to ensure that all cases of
harassment will be dealt with confidentially and impartially.
Employees who are in a position of authority, such as teachers and supervisors, are
under particular obligation to ensure that harassment does not occur at the school.
Definition & Additional Notes
In addition to the definitions listed above in Policy 3170, note that:
• Harassment is: verbal and non verbal or physical conduct intended to threaten,
intimidate, taunt or coerce.
• Harassment in any form is prohibited.
• Sexual harassment in all areas of employment and education is unlawful under the
Hong Kong Sex Discrimination Ordinance.
Prevention
The school will communicate this policy to all employees, parents and to students
at an age appropriate level, and advise teachers and supervisors of their specific
responsibilities. The school will also provide training as necessary and establish
procedures for the prevention and investigation of harassment.
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Protection against victimization
Any victimization of or retaliation and/or reprisals against an individual, complainant or
alleged harasser, who in good faith reports or provides information in an investigation
about behavior that may violate this policy, is unlawful and will not be tolerated.
Furthermore, malicious use of this procedure (e.g. false accusations) will also not be
tolerated.
Procedures for Students at the High School
Note: Procedures may be initiated by the Complainant (begin at Step 1) or by individuals
in a position of authority, such as teachers and supervisors, who suspect harassment
has occurred (begin at Step 3).
Responsibility

Action

Complainant

1.

Complainant

2. Report the matter to the Associate Principal for Student Life or
guidance counselor. Please understand that once the matter
has been reported, an investigation and follow-up will ensue.

Associate
Principal for
Student Life

3. Investigate the allegation, or appoint an appropriate third party
to investigate the allegation. Listen and obtain information about
the incident(s) from the Complainant. Inform the Complainant
that you will also be speaking with the alleged harasser
and other individuals, e.g., witnesses, respective parents, if
applicable.
4. Approach the alleged harasser and provide an opportunity
for the alleged harasser to respond to the allegation, and an
opportunity for a mediation meeting where appropriate.
5. Document the incident(s), outcomes of investigation and
recommendation. Include any signed, written statements as
provided by the complainant or alleged harasser.
6. Disciplinary actions may include, but are not limited to: requiring
an apology, verbal or written warnings, police or other public
authority involvement, counseling, suspension, dismissal, and
expulsion. Disciplinary actions may apply to either parties: the
alleged harasser or the complainant if it is a false accusation.
7. Communicate the decision and resolution to relevant parties.

Tell the harasser that his/her behavior is unwanted and must
stop. If the situation is resolved, stop here. If the situation is not
resolved, proceed to Step 2.

Alternative Procedures
Complainant or
Defendant

The school strongly encourages individuals to try and resolve
complaints of harassment internally. However, if you feel the
situation is dangerous or you are uncomfortable bringing the issues
to the school’s attention, you may at any time contact the Equal
Opportunities Commission (www.eoc.org.hk) for free information
and advice, or contact the police directly.
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Confidentiality
Reports and investigations of harassment will be kept confidential, except in the following
circumstances where limited disclosure may be necessary:
• For the purpose of conducting a full and fair investigation.
• To provide an opportunity for the accused individual(s) to respond.
• To protect the rights of the school.
• To take remedial action and respond to Equal Opportunities Commission or police
inquiries or legal action.
Any persons found to have breached the confidentiality of the process will be personally
liable and will face disciplinary action.

Off-campus Fighting / Bullying / Cyber Bullying
HKIS has guiding principles that are to be followed should students be involved in
incidents of off-campus fighting/bullying.
The following steps will be followed whenever students are involved in off-campus
fighting/bullying:
First Incident:
All parents will be notified that the school is aware of the situation and that the offcampus behavior affects the campus community. It will be made clear to all parties that
the High School maintains a safe environment for all students, and that any off-campus
issues must not be brought to campus in a way that undermines safety and the sense of
community.
Second Incident:
If a second incident occurs on or off campus, the student will be suspended and the
administration will become involved in the disciplinary process. Parents will be required
to meet with an administrator and counselor to discuss ways forward.
Third Incident:
If the situation continues, the police will be informed and involved, there will be a
parent conference and further plans of action and disciplinary consequences will be
determined, including the possibility of being asked to leave HKIS.
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Electronic Community
As a HKIS student, you have access to our integrated communication and collaboration
platforms. Your account login is based on your student number and a password known
only to you. With this account, you can access the following systems.
• HKISSECURE – the wireless network.
• DragonNet – school’s intranet.
• Google Apps for Education – email, calendar, collaborative documents.
• Schoology – learning management.
• Printers – print the knowledge you create.
These services are used regularly, and in emergencies are used as our primary means of
communication and collaboration.
HKIS network account password
Most HKIS online services (online file storage, Schoology, email, printing, etc) are
integrated and use the same username and password, therefore it is important that
users remember their password and do not share it with anyone else.
Each user should change and personalize their password immediately, via the ‘Tools’ tab
in DragonNet. When setting a password, be sure it is at least 8 characters long, contains
at least one capital letter and one number. We also suggest that students set the login
password for their computer to match their HKIS account password.
We also encourage all users to enable the 2-factor authentication (https://www.google.
com/landing/2step/)
The HKIS wireless network
There are three wireless networks available at HKIS campus:
– HKISSECURE, You should access to the internet via this wireless network with
the HKIS network account.
– HKISGUEST is a limited access network that is open to all visitors. Please note it
is much slower than HKISSECURE.
– HKISSHARED is a network for school owned desktops, laptops, mobile devices.
All access to the internet is passed through a proxy, which can be used to track access
to websites from an individual computer if the need arises. The proxy server has a
content filtering function which blocks access to some objectionable content as well as
high bandwidth websites. This system is not perfect, and if there are websites blocked in
error they can be unblocked by sending a request through online helpdesk
http://help.hkis.edu.hk or email: help@hkis.edu.hk
DragonNet (https://www.hkis.edu.hk/dragonnet)
The HKIS community website, DragonNet, is a password-protected information site
that serves as a primary hub for communicating information for students and parents.
Resources you will find there include:
– Information about the High School and other divisions.
– Student Handbook / Academic Handbook / Interim Booklet.
– Information on Clubs / Sports / Service.
– Communications from the Head of School and Board of Managers.
– Information on Interim.
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– Information about each Academic department and contact info.
– Online Research tools via the Library & Tech tab.
Google Apps for Education (The access portals are in DragonNet under ‘Tools’)
All students receive a Google Apps for Education (GAFE) account when they register
for the school that contains several components; particularly Gmail, Google Docs,
Google Sites and Google Calendar. Students can access the full range of GAFE tools
once they have logged in using their HKIS account password. Google Chrome is the
recommended browser for accessing GAFE and all web activities.
Gmail
Student email addresses are formatted as: xxxxxx@hkis.edu.hk with ‘xxxxxx’
being their six-digit student ID number (containing a leading zero, if necessary). It is
important to note the following:
As this is the account for school communications, please check it as least twice a
day for communication and collaboration with the learning community.
Students can and are encouraged to add their email to their mobile devices. There
are extensive resources available online and on the Google website. The SDLT
helpdesk is also prepared to help students connect their mobile devices.
Gmail limits the size of attachments to twenty-five megabytes. If a student needs
to transfer a large file, ETS recommends you directly upload the file to your Google
Drive and share the link with the collaborators.
Google Calendar
A powerful information-sharing tool. Parents can see important dates by
subscribing to the public calendar on DragonNet.
Google Docs/Sheets/Slides
A rich online collaboration tool where student groups, classes and other users work
collaboratively on documents, spreadsheets and presentations. Students should
expect to make abundant use of these resource. For security and privacy, sharing
settings should limit access to documents to the HKIS community only.
Schoology (http://schoology.hkis.edu.hk)
Schoology is a crucial online personalized learning environment for students and
teachers. It is both an academic tool and a way for co-curricular groups such as Interim,
sports, service groups, and clubs to organize and document their work. For students,
Schoology is used as a class information tool where teachers post assignments,
resources, lesson plans and links to internet sites. Schoology has an integrated calendar
that can be used by students as well as teachers to post reminders. This calendar can
be easily exported as feed to your Google Calendar or mobile devices. Schoology is not
accessible to the general public, as it is behind a login screen.
Bring Your Own Mac (BYOM)
In order to use school provided software applications and access to the printing
system, a laptop should be registered via the BYOM platform. When using the school
network (HKISSecure), users can visit http://byom.hkis.edu.hk and follow the on screen
instructions to register the device.
Printers
When a student prints a document while connected to the school network, they are
requested to enter their HKIS account password. The only student access printing
facilities are in the Library on the fourth floor, near the entrance. If a student loses access
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to the print network, a support request should be sent through online helpdesk
http://help.hkis.edu.hk or by emailing hshelp@hkis.edu.hk. Mobile devices such as iPad
and smartphones may not be able to print on our school printer network.
Computers and short-term loaners
HKIS is a 1:1 laptop school; students must bring their Mac laptops daily. There are a
limited number of laptops available for short-term checkout in the library provided only to
students who can verify that their Mac laptop is being serviced.
Personal Devices in School
In addition to their MacBook, some students may choose to bring additional devices
such as cell phones, iPads, other computers, etc. Please note that the Student Use
Expectations apply to the use of these devices.
To maintain an atmosphere conducive to the academic tone of the school, please
respect other people in the school and adjust the settings accordingly. Protecting these
devices from theft or damage is the responsibility of the student.
Vandalism
Any incidents of vandalism should be reported to the High School administration office.
If students are found to be responsible for vandalism of HKIS resources, they will be held
liable for the cost of the item and will face other disciplinary penalties. This applies to
digital as well as physical resources.
Unattended Computers
Teachers assume that every student has a laptop available at all times, therefore it is
of the utmost importance that students protect and do not misplace their computers.
Any computers left unattended will be collected and brought to the HS Tech Coach in
the Library. The first time a student abandons their computer, they must meet with the
Tech Coach to discuss the importance of keeping track of their device. After the second
offense, they must meet with the HS Principal along with their parents. After the third
offense, severe penalties may apply, including potential suspension. The count on these
offenses is cumulative throughout the student’s entire four years of High School.
Guiding Documentation
All students should familiarize themselves with the Information Technology Student
Use Expectations, the Technology Responsible Use Guidelines, and the Email Usage
Protocols. These documents are available on the ETS website on DragonNet (Library &
Tech > Technology@HKIS > Guidelines & Policies)
If you have any queries of the above matters, please contact the Tech Coach or the
Director of Educational Technology.

Educational Technology Responsible Use Agreement
Technology is ever evolving, and we want you to do amazing things with it. The
Education Technology (edTech) team at HKIS wants to help students, staff, and our
community to keep up as well as to stay safe as it expands its use of technology to
extend learning. Although not every learning opportunity involves technology, when it is
needed, you need to be a flexible problem solver open new technologies. It is okay not
know the answers to questions; questions are encouraged in our learning community.
We all struggle with information overload, focus, and distraction. Responsible use of
technology involves a mixture of common sense, honesty, and respect for others.
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As a global digital citizen and a member of the HKIS Community you are expected to
follow these guidelines:
Privacy & Security – I manage my personal data to maintain digital privacy and security
and am aware of data-collection technology used to track my navigation online.
• I know software is not free and that my personal data is valuable and a form of
payment.
• I am careful with my personal data as online companies monitor and track it. (Students
need to seek/discuss with parents before registering for software or providing
personal data.)
• I understand, and my parents are aware that my G Suite Education account is an
integrated communication and collaboration solution issued and managed by HKIS
and that no personal information gets shared with third parties.
• I understand that by changing my password(s), I safeguard my personal information.
• I take care of my MacBook & digital devices. I know resources are limited and will let
the edTech Team know of any issues.
• I secure my MacBook & digital devices when doing other tasks.
Digital foorprint – I cultivate and manage my digital identity and reputation and am
aware of the permanence of my actions in the digital world.
• I know when I access the Internet, I am leaving permanent digital footprints of my
actions.
• I know these digital footprints may always be available and accessible to anyone
online.
• I use only first names online when referring to myself, classmates, or staff. I do not
provide the personal data of other HKIS community members (i.e., full names, student
numbers, addresses, telephone numbers).
Digital behavior – Students engage in positive, safe, legal and ethical behavior when
using technology, including social interactions online or when using networked devices.
• I know that my digital behavior serves as a model for others.
• I am kind and only post positively about others. While I may not agree with individuals
online, I do not use this as an excuse to be unkind to them.
• I post images and media of others only with their permission.
• I am responsible for the HKIS community’s online safety. I am aware HKIS may
monitor its technologies and network activities.
• I keep a healthy and balanced relationship with technology.
Copyright & Intellectual Property – I demonstrate an understanding of and respect
for the rights and obligations of using and sharing intellectual property.
• I know that I should only use and download legally purchased or licensed software
and media.
• I know that if I use the work of others, I must give due credit by citing sources for
information and images.
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Grade 9-12 ICT Student Use Expectations
Rationale
Information Communication Technology (ICT) resources at HKIS are maintained primarily
for educational purposes, as outlined in our Responsible Use Agreement. However, as
technology is also used in our lives personally and recreationally, it is imperative that
you are aware of the expectations for the use of technology at HKIS. In some cases,
these expectations are clearly articulated, but in other cases you must make wise
decisions about your own behavior, dictated by a sense of good digital citizenship and
as a responsible member of the HKIS community. ‘Good digital citizenship’ implies
maintaining good ethical behavior, even when you are alone, and to not make choices
that disrupt the learning process or environment for yourself or others.
Responsibilities for Being Prepared to Learn
• I will ensure my laptop is fully operational and ready for use at school every day.
• I will ensure that I maintain available storage on my laptop to meet my educational
needs.
• I will bring my laptop fully charged to school every day.
• I will be responsible for the back-up of my school related digital content.
• I will refrain from participating in non-educational or recreational use of technology
during school hours when it may interfere with my own, or my peers’ school work.
Responsibilities of Ownership
• I will customize the external appearance of my laptop and charger so that another
person would not easily mistake it for their own.
• I will transport my laptop in a safe and secure manner, with the lid closed.
• I will take precautions to protect my laptop from being damaged or stolen in high risk
environments, both on and off campus (e.g. cafeteria, pool, gym, changing rooms, in
vehicles).
• I will keep my laptop safe and secure at all times when not in use (e.g. stored in locked
locker).
• I will accept responsibility for timely repairs and/or replacement in the case of damage.
• I will not do anything to void the warranty, such as opening the case of the computer
or bringing it to unauthorized service centers for repair or modification.
• I will change, update or remove school-provided software from the computer only
when I am notified to do by HKIS ETS.
• I accept all responsibility for personal software that I install on my laptop.
Responsibilities for Ethical and Respectful Use
• I understand that all ICT rules and guidelines apply to any device used at HKIS.
• I will not have any illegal or offensive content on my laptop, digital or physical.
• I will not install torrenting software on my computer, as it is used primarily for
downloading illegal content.
• I will not attempt to hack or modify other students’ or school accounts.
• I will keep my passwords secure, and not share passwords with others.
• I will not attempt to bypass network protocols with proxies or internet access devices.
• I will respect my own and others’ digital identity/security with honesty, confidentiality,
and respect.
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• I will use appropriate digital media in a manner that is respectful to others.
• I will use headphones when listening to audio, and not disrupt the learning
environment for others.
• I will respect and abide by copyright, intellectual property and fair use guidelines.
• I will protect the digital resources of HKIS, including bandwidth.
Responsibilities to manage distraction
• I will close all chat windows and social networking sites during class time.
• I will adhere to the teacher’s specific rules for digital management during class.
• I will refrain from playing any multiplayer games at school; this includes during the
school day, before or after school, and non-school days.
Violations of the HKIS ICT Responsible Use Agreement or the HKIS ICT Student Use
Expectations will be addressed through the HKIS disciplinary procedures.
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Academics
High School Academic Policies
1. 		 Part-time or postgraduate students are not normally enrolled.
2.

A student entering HKIS in Grade 12 must attend the entire 12th Grade at HKIS to
receive the HKIS diploma.

3.

The minimum yearly course load for students in Grades 11 and 12 is 6.25 credits;
students in Grade 9 and 10 must register for a minimum of 6.75 credits.
• Unscheduled periods provide time for meeting teachers, working in the library
and around campus. Only Seniors who have earned “Senior Privilege” may leave
campus during unscheduled periods.
• Students and parents should think seriously about course load; a withdrawal
from a course after the drop deadline will be recorded on the transcript.
• Variation from the expected four-year academic requirement will necessitate a
counseling process to consider justifications and implications of the variation. The
school reserves the right to make the final decision.

4.

Students are limited to ONE AP course for 10th Grade and three Advanced
Placement credits per year for Grades 11 and 12.

5.

To receive AP designation on the transcript, a student must complete the AP
curriculum by fulfilling the requirements of the course, sitting for, and giving full effort
on the College Board exam in May.

6.

Normally, a student may not enter a new course after the first cycle of class for a
Half-year course or after two cycles for a Year long course.

7. 		 Courses may be dropped within the first eight-day cycle without record.
Withdrawals beyond that point are recorded on the report card and transcript as W
(withdrawn).
8.

Yearlong courses represent a commitment on the part of teacher and student to
develop skills over the long term. They may not normally be dropped after one
semester.

9.

If a student withdraws from HKIS prior to the end of the term, HKIS will award
a grade upon withdrawal; the decision regarding credit rests with the receiving
school.

10. For returning students, the course registration process for the next academic year
begins in February.
• The High School administration, in consultation with department heads,
determines the program of courses to be offered for the following academic year.
• Major factors in determining course offerings are student interest and faculty
availability and expertise.
• Returning students, in consultation with parents, teachers and counselors,
register in February for the next year’s courses.
• Students needing additional assistance with course selection are encouraged to
consult with their community counselors.
• Students new to HKIS register for courses in June or August (or January for
second semester entry) with a counselor.
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11. Students are expected to be present for all summative assessments in a course.
Absence for any summative assessment must have a compelling reason in order
to be excused and an official doctor’s note must be provided before a make-up
plan can be arranged with the teacher. Any pattern of absences for summative
assessments will be referred to administration and will likely lead to a parent
conference.
12. Only a student who earns a D or F in a course (or who is required to retake a
sequential course in math or languages) may repeat it. A record of the first course
remains on the transcript with a “NC” (no credit) replacing the previous grade. Only
the grade earned in the repeated course is factored into the GPA.

Schoolwide Assessment Philosophy
From HKIS’s Shared Philosophy of Education
The purpose of assessment is to promote learning. Assessment is a process of
gathering a variety of evidence to identify a student’s level of attainment of learning goals.
The evidence helps students understand their strengths and how they can improve their
learning and helps teachers understand how they can improve instruction. In addition,
assessment forms the basis of reporting to students and parents the current level of
students’ attainment of learning goals. A robust system of assessment is relevant and
accurate, ongoing, informative and timely, and understandable to all.

Relevant and Accurate
Assessment is tied directly to the learning goals of a given course or program. The goals
are made explicit in the course’s standards and benchmarks as well as the schoolwide
SLRs. Expectations around these goals are clear for all students as developmentally
appropriate. Students need to know the level of attainment they are expected to reach
as they work toward these clear learning goals. Likewise, measurement of attainment in
these goals needs to be accurate, using a variety of methods appropriate to measure the
targets set and appropriate to the age of the students.

Ongoing
Assessment is an ongoing process built into the cycles of teaching and learning. Though
there are times (such as final exams in upper Grades) when assessment is a culmination
of learning, in general assessment is incorporated into teaching and learning and the
results of assessments are used by teachers and students to guide future learning.

Informative and Timely
Results and feedback are most useful when they are provided as close to the
assessment as practical, so students and teachers can employ strategies for growth.
Given the opportunity to reflect on results, students are able to set goals for future
learning and performance of learning tasks that enhance progress.

Understandable
As developmentally appropriate, students are fully involved in the assessment process
and are able to understand and explain the ways in which assessment evaluates and
enhances their learning.
(Adopted 2009-10)
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HKIS High School Assessment and Grading Philosophy and
Practice
Assessment practices in the HKIS High School will support the HKIS Shared Philosophy
of Education document (https://www.hkis.edu.hk/uploaded/photos/about/Student_
Learning/HKIS_philosophy_final.pdf).
The purpose of assessment is to support learning. Assessment is a process through
which a variety of evidence is gathered to identify a student’s attainment of specified
learning goals. This evidence enables students to understand their strengths and
improve upon their learning. Furthermore, it allows teachers to evaluate their instruction
and its effectiveness.
Assessment also forms the basis of reporting to students and parents the level of
attainment of specified learning goals. A robust system of assessment produces
accurate information that is used effectively to report student learning growth,1 progress,2
and achievement.3
HKIS uses a comprehensive standards-referenced curriculum which leads to
assessment that establishes what a student knows, understands and can do in relation
to clearly articulated and established standards and learning targets. Therefore,
curriculum, instruction, and assessment are aligned to allow students to demonstrate
proficiency on content and skill standards.
Core features of teaching for understanding include:
• Multiple assessment strategies that work to inform, strengthen and improve upon a
student’s learning experience and document the student’s achievement over time with
an aim of promoting individual strengths and establishing areas of growth.
• Formative assessment that helps guide instruction and enables students to set
learning goals.
• Effective feedback occurring in a timely fashion during the learning process and
directing attention to the learning target(s), pointing out strengths and offering specific
and meaningful information to guide improvement.
• Summative assessment and the accompanying evaluation criteria that help give
students and teachers a “snapshot” of learning at a particular point in time. These
assessments are used to inform report card grades. Each teaching unit will include
multiple opportunities for feedback on formative and/or summative assessments
ranging from verbal and written comments to rubrics and scales. There will also be
ongoing feedback referencing progress in the Approaches to Learning categories of
Collaboration, Respect & Responsibility and Self-Motivation.

1 Growth is measured by how much “gain” or “growth” students make over time (i.e., year-to-year,
semester-to-semester).
2 Progress is the gain relative to proficiency towards the Standards/learning targets.
3 Achievement is measured by students’ performance at a single point in time, and how well those
students perform against a standard.
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Grading Philosophy and Practice in the High School
We believe that in order to align grading practice with the assessment philosophy, a
grade should only be a measurement of what a student knows, understands and can
do. Students’ grades will not include extraneous information such as effort, attendance,
participation, or attitude. Those aspects of student performance are very important and
must be tracked, but they will be measured and reported according to the Approaches
to Learning descriptors.
While scoring is the process of evaluating an individual assessment task (e.g., a project,
test, essay, performance), final grades are not the result of an average of assessments,
the weighting of some assessments over others or the result of a single summative
assessment. Instead, teachers use their professional judgment to determine a final
course grade based on the preponderance of evidence of achievement of the learning
targets, emphasizing recent evidence, shown by a student throughout the course.
Finally, evidence is aligned with Grade Descriptor Language.
HKIS High School teachers will:
• Provide for parents and students a document of the overarching Grade
Descriptors (https://www.hkis.edu.hk/uploaded/documents/Schools/HS/
HSGradeDescriptors20152016.pdf) for grades in the High School.
RATIONALE: This will allow a shared understanding of what each grade means and
what its characteristics are across the disciplines in the HKIS High School.
• Use a variety of formative assessments to provide ongoing feedback about specific
knowledge and skills prior to summative assessments.
RATIONALE: Formative assessment provides opportunities for practice, developing
skills, and growing knowledge before summative assessment. Using a variety of
learning strategies and feedback to inform progress will lead to greater likelihood for
success on summative assessments.
• Provide a variety of common, high-quality summative assessments (e.g. debates,
essays, examinations, portfolios, interviews, performances, lab reports, multimedia
presentations, tests) to allow students to demonstrate their learning in a variety of
ways, allowing for choice wherever appropriate.
RATIONALE: Using varied strategies to assess students is part of differentiated
instruction. Students perform better in some situations than others and so variety
allows students to demonstrate their learning in more than one way. Course teams
work collaboratively to create common summative assessments to ensure consistency
and equity.
• Provide students with information about the standards and learning targets, the type
and timing of summative assessments and the grading criteria at least two course
meeting times ahead of administration.
RATIONALE: Apart from the actual questions that might appear on a test or exam
students should be well informed about the nature, content and timing of an
assessment.
• Measure achievement against clear assessment criteria linked with established HKIS
standards and learning targets (criterion referenced), not against the performance of
other students (norm referenced).
RATIONALE: Grading students by comparing their performance to one another
distorts individual achievement. Grading on a curve makes learning a highly
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competitive activity in which students compete against one another for the few scarce
rewards (high grades) given out by the teacher.
• Work with colleagues to ensure consistent grading practices.
RATIONALE: Periodic shared scoring within departments and course teams allows
teachers to make consistent, reliable and valid decisions about levels of student
achievement over time. By comparing samples of work with exemplars, achievement
decisions are defensible.
• Establish grades on evidence primarily from summative assessments.
RATIONALE: To determine final course grades, teachers use professional judgment
and look for the most consistent pattern of performance with emphasis on more
recent performance on course Standards and associated Learning Targets.
Professional judgment comes most into play when a student is in a borderline
situation at the end of the course. While summative assessments factor heavily into
the determination of grades, evidence from formative work and class work can also be
considered in grade determination if they give the teacher another opportunity to see
evidence of proficiency toward course standards and learning targets.
• Measure and report work habits such as effort, participation, and ability to meet
deadlines on the Approaches to Learning instrument (https://www.hkis.edu.hk/
uploaded/documents/Schools/HS/HSApproachestoLearning.pdf) at approximately
each quarter of the school year. This will be reported separately from letter grades.
RATIONALE: The Approaches to Learning descriptors highlight the student’s ability
within the class to actively engage in the learning experience and fulfill their potential
as self-motivated, lifelong learners.
Feedback will be given and grades established for summative assessments within an
eight-day cycle. If the feedback timeframe cannot be met due to the nature of the work
or assessment, time needed for individual conferencing before posting, or student
absence and need for retake, teachers will communicate appropriate timeframe not to
exceed two, eight-day cycles.
Missing formative evidence will be recorded in the Schoology gradebook as “Missing”
until the assignment is submitted. Missing summative work will be recorded as
“Insufficient Evidence”. If, after following the steps in the Late Work Policy (https://
www.hkis.edu.hk/uploaded/documents/Schools/HS/LateWorkPolicy.pdf), a summative
assessment is still not submitted, then the student will retain the grade of IE which can
have a serious effect on final grade determination and course credit.
As per the High School Reassessment policy, course teams will have the final decision
as to whether and when opportunities for revision or retakes of summative assessments
(part or whole) are appropriate.
Communication related to progress in learning (achievement and approaches)
for each course will be ongoing through the Schoology platform, through Parent/
Teacher/Student conferences twice a year and formal grade reports at Mid-Year
and End of Year. Specific details can be found in the HKIS High School-Home
Communications document (https://www.hkis.edu.hk/uploaded/documents/Schools/
HS/HKISHighSchoolSchoolHomeCommunication.pdf).
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Letter Grades and Grade Point Average (GPA)
Letter Grades are determined through professional judgment of the teacher based on the
portfolio of summative assessments throughout the course. This professional judgment
takes into account the mode of summative scores, trends and ultimately a matching
against the grade descriptors. (LINK to grade descriptors)
GPA
A student’s Grade Point Average is determined at the END of each academic year based
on the final course grade. The student’s YEARLY and CUMULATIVE GPA is recorded on
the Report Card and includes HKIS grades only.
The GPA is calculated using an algorithm based on the following grade scale. Note that
a semester long course is ½ the value of a full year course. To determine GPA, add all the
weighted GPA’s at the end of the year, and divide by total credits gained. Ask a counselor
if you have questions about the GPA.
Letter Grades and Grade Point Average (GPA)
Letter Grade

GPA Equivalent for
1 Credit

GPA Equivalent for
0.5 Credit

A

4

2

A-

3.67

1.835

B+

3.33

1.665

B

3

1.5

C

2.33

1.165

D

1.33

0.665

F

0

0

W (Withdraw)

–

–

IP (In Progress)

–

–

P (Pass; credit granted,
no GPA value)

–

–

SC (Successful
Completion; no credit
granted, no GPA value)

–

–

NC (No credit granted)

–

–

Awards and Special Recognition
Students who achieve excellence in various areas of school life are recognized each
year. A student receives a personal letter of acknowledgement from the Principal.
Honor Roll (Classes of 2020, 2021 and 2022)
Determined each year using the final course grades. This award requires that a student
has no D or F grades and GPA that year of 3.0 or higher. A minimum of five letter grades
is necessary to qualify for recognition.
High Honors (Classes of 2020, 2021 and 2022)
Determined each year using the final course grades. This award requires that a student
has no C, D or F grades and GPA that year of 3.33 or higher. A minimum of 5 (five) letter
grades is necessary to qualify for recognition.
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Head of School Commendation (Classes of 2020, 2021 and 2022)
Determined each year using the final course grades. This award requires that a student
has no grade lower than A-. A minimum of 5 (five) letter grades is necessary to qualify for
recognition.
Honor Roll (Class of 2023 and beyond)
Determined each year using the final course grades. This award requires that a student
has no D or F grades and GPA that year of between 3.5 - 3.99. A minimum of five letter
grades is necessary to quality for recognition.
Head of School Commendation (Class of 2023 and beyond)
Determined each year using the final course grades. This award requires a GPA that year
of 4.0. A minimum of five letter grades is necessary to quality for recognition.

Academic Progress and Probation
Student report cards and progress reports are reviewed by counselors and
administration. Students who fail to achieve a satisfactory standard of academic
achievement at the end of the semester may receive a letter placing them on academic
probation.
Counselors hold conferences with students during the probation period to provide clear
communication and an opportunity to work together toward academic improvement. In
addition to grades, criteria for consideration of academic probation include a review of
attendance, attitude, academic honesty and commitment to studies at HKIS.
Academic probation is viewed as a time when the student, counselors, teachers, parents
and the Associate Principal for Teaching and Learning develop and implement a plan
that will lead to improvement in the student’s academic progress.
If there is no appreciable improvement by the end of the school term, a student may be
asked to leave HKIS.

High School Academic Integrity Policy
Our school’s Shared Philosophy of Education includes the expectation of high standards
in ethical behavior as well as scholarship. Academic integrity is an integral component of
this philosophy.
Because our HKIS Core Values remind us that:
• integrity is essential to trust and credibility;
• society progresses when individuals strive for excellence and seek challenges;
• learning thrives in the presence of high expectations and mutually respectful
relationships;
• together, parents, faculty, staff and students create the conditions for children’s
success and a healthy lifestyle,
we expect that all members of our community will commit to and uphold ethical
practices and values in everything we do.

Responsibilities of our school community
STUDENTS will:
• commit to the school wide Academic Integrity Policy;
• complete all assigned work with integrity;
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• seek clarification from teachers about questions related to the process of completing
an assignment or assessment;
• encourage their peers to pursue their academics with integrity;
• express concerns regarding academic integrity to teachers, counselors or
administration;
• discuss academic integrity issues with parents.
TEACHERS will:
• present the Academic Integrity Policy in a clear written form, including guidelines for
working on assignments and assessments;
• explain the use of permissible study aids including tutors;
• check and monitor student work for academic integrity;
• report to the Associate Principal for Academics any violations of the policy and follow
through on consequences;
• model proper citation of sources used in the classroom.
HIGH SCHOOL LEADERSHIP TEAM will:
• publish the Academic Integrity Policy in the student and parent handbooks;
• consult with teachers to make informed decisions;
• enforce consequences for policy violations in a consistent and transparent manner;
• communicate decisions with teachers, students, and parents in a timely manner;
• record and maintain confidential records of policy violations;
• check applications for National Honor Society, Senate/Class Officers, Student Digital
Leadership Team, and Student Ambassador Board for academic integrity violations.
PARENTS/GUARDIANS will:
• read and understand the Academic Integrity Policy;
• support the school’s core values and Academic Integrity Policy;
• support the decision of administration regarding consequences if the policy is violated;
• ensure that when helping with assignments, the work remains the student’s own;
• encourage open communication with teachers and counselors on any academic issues.

Effective Academic Collaboration
The HKIS Strategic Objectives define collaboration as: “Each student will use a variety
of methods within diverse environments to communicate and respectfully work together
to support individual learning and contribute to the learning of others.” This is to be
distinguished from collusion which is an agreement between people to beat or cheat the
system to gain an unfair advantage which negates genuine collaboration and damages
integrity and self worth. What this means is...
• students are responsible for asking for clarification if in doubt about what is acceptable
practice.
• teachers are responsible for being clear about what acceptable collaboration looks
like for each assignment.
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Academic Malpractice
Academic malpractice includes but is not limited to:
• copying homework (including allowing someone to copy from you);
• cheating on assignments, quizzes or tests by giving or receiving questions or answers;
• using unauthorized materials (e.g. calculators, cell phones/watches or crib notes) to
complete an assignment or exam;
• plagiarism;
• Borrowing the work or ideas of another person without giving them proper credit
whether or not the source copied has been published. One gives proper credit
by citing the original source in a way that is recognized as a legitimate citation. At
HKIS, the high school has adopted the standards set forth by the Modern Language
Association (MLA).
• Using outside sources such as tutors, paid organizations or the Internet to complete
assignments in part or in whole, write papers or produce projects for you and
submitting as your own without acknowledging and/or citing their work.
• Re-submitting your own assignment/paper that has been previously submitted for
another class without consulting with the teacher.
HKIS community members should take advantage of the expertise of teachers and the
resources of school librarians when questions arise about plagiarism, copyright and
other ethical issues, and good academic practice for referencing sources.

Consequences for Academic Malpractice
Incidents of academic malpractice will be reported to the Coordinator of Academic
Programs and entered into the student’s internal disciplinary record. If the student has
a prior incident, it will be referred to the Associate Principal for Teaching & Learning.
In collaboration with the teacher, decisions made regarding consequences will be
consistent with this policy and communicated to student and parents. Incidents of
academic dishonesty are cumulative throughout the student’s high school career. Our
goal is that the students learn from their mistakes and understand the importance of
academic integrity.
Classroom related incidents:
• After investigation, in a first instance of academic malpractice, the Coordinator
of Academic Programs will meet with the student and possibly their counselor to
discuss the importance of academic integrity, and the incident will be recorded in the
student’s internal disciplinary record as a first offense. The work (or parts of the work)
will receive an “Insufficient Evidence” (IE) and may no longer be used as evidence for
learning. The teacher will determine how the student can demonstrate their learning in
an alternative way. Additionally, if applicable, membership in National Honor Society
will be terminated. Eligibility for other student leadership positions will be considered
on a case by case basis. In all cases, parents will be notified of the incident.
• A second incident of academic malpractice may result in up to a two day in-school
suspension and an “IE” or failing grade (depending on if formative or summative) will
be recorded for the work (or parts of the work). In addition, a parent conference will be
held with the Associate Principal for Teaching & Learning and possibly the Counselor
and the incident will be entered into the student’s internal disciplinary record.
• A third incident of academic malpractice will result in an out-of-school suspension and
a failing checkpoint grade for the grading period in the class. In addition, a conference
will be held between the student, the parents, the Principal and Associate Principal
for Teaching & Learning, regarding the student’s continuing enrollment at HKIS. The
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incident will be recorded in the student’s internal disciplinary record and if asked for or
required on application materials, must reported on the student’s secondary school
report sent to colleges and universities.
Incidents outside of the classroom: (SAT, ACT, AP Exams…)
• Incidents of academic dishonesty for an external test (in or outside of HKIS) will be
reported to the Associate Principal for Teaching & Learning and entered into the
student’s internal disciplinary record.
• The incident will result in an out-of-school suspension for a minimum of 3 days, a
mandatory parent conference with the Principal and Associate Principal for Teaching &
Learning, and a review of the student’s continuing enrollment at HKIS.
• A mandatory “Incident Report” will be sent to the College Board, and if asked by the
post-secondary institution, will be reported on the student’s secondary school report
sent to colleges and universities.

Advanced Placement Philosophy
As with all courses in the high school, the primary goal we have for our students is to
provide opportunities that stimulate self-motivated learning, respect and responsibility
and collaboration. Advanced Placement (AP) courses extend these opportunities by
providing rigorous, college-level courses for students with a high level of motivation and
a deep passion for learning. We believe that any student who is motivated to take on
this level of challenge should have the opportunity to take AP courses providing course
prerequisites and/or teacher recommendations have been met.
HKIS AP Policies
• Students in grade 10 are counseled to take a maximum of one AP credit while
students in grades 11 and 12 may take up to three (3) AP credits in an academic
year. Any exceptions would come through a counselor to the Associate Principal for
Teaching & Learning.
• All students enrolled in an AP course must take the associated AP Exam in May.
• A student may take an AP Exam even if not enrolled in the course at HKIS.
• A student who receives a “1” on an AP Exam will be required to meet with their
counselor, the Associate Principal for Teaching & Learning and possibly the AP
instructor to be considered for enrolment in any other AP course.
Responsibilities of our school community
Students will:
• seek a balanced course of study by familiarizing themselves with AP course
prerequisites and consulting with teachers and counselors to evaluate the necessary
commitment to the course prior to enrolling.
• demonstrate consistency in the Approaches to Learning categories of Self Motivated
Learning, Collaboration and Respect & Responsibility.
• commit themselves to being present and completing both formative and summative
work in preparation for class.
• manage time well and apply effort required for success in the course and on the exam.
• engage in the course with the intent to reach his/her fullest potential.
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Teachers will:
• make course recommendations based on coursework and Approaches to Learning
marks in prior courses.
• support students in transition to the rigor of AP coursework.
• adhere to College Board requirements and fulfill all course Standards and curriculum.
• offer exceptional instruction at a college level and pace.
• communicate and give feedback to students and parents on student progress.
• continue professional development with AP content, strategies and exam analysis.
Parents will:
• become familiar with AP course requirements at course registration and advise their
child to keep a balanced schedule.
• monitor student progress throughout the course and encourage their child’s resilience,
passion, strengths and intellectual independence when coursework becomes
challenging speak with their child first and then the teacher if there are concerns.

Graduation Requirements

(Policy 3090, available on DragonNet)

Course Requirements
To earn a diploma from Hong Kong International School, a student normally attends High
School for four years and must earn a minimum of 22 units of credit, 18 of which must be
distributed as follows:
English – 4 credits
Four consecutive years of English are required. In Grades 9 and 10, the requirement is
satisfied through the Humanities I and II courses. In Grades 11 and 12 students have a
choice of several stand-alone English courses.
Social Studies – 2 credits
These credits include Asian studies and an American studies which are met in grades 9
and 10 through the Humanities I and II courses.
Mathematics – 3 credits
These credits include an Algebra and a Geometry course and vary depending on initial
placement.
Laboratory Science – 2 credits
These courses must include one full-year of a life science and one full-year of a physical
science.
Modern Language – 2 credits
Consecutive levels of a single language.
Performing Arts / Visual Arts Design and Technology – 1.5 credits
These courses must include one semester of Performing Arts and one semester of
Visual Arts Design and Technology. The remaining .5 credit may come from either
department.
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Wellness – 3.5 credits
For the class of 2021 and beyond, these courses are part of the “wellness block” and
include Spiritual Explorations, Physical Education and Counseling Seminars for each
grade level. Religion – .25 credit each year of Spiritual Explorations and .5 credit elective
taken either Junior or Senior year. The Class of 2020 completes their Physical Education
and Counseling Seminar classes as well as World Religions, Biblical Traditions and an
elective during Junior/Senior year.
Interim
Successful completion of INTERIM and reflection each year at HKIS.
Senior Project
Senior Project is an opportunity for students in the last year of their school careers to
create a yearlong project through which they follow a passion, or develop an interest,
develop a skill, and perhaps leave a legacy to the school and wider community. They
present their project at the end of the year demonstrating an understanding of their
learning, and how it connects to some of HKIS’ Student Learning Results.
Distributive Credits: 18
Electives: 4
Total Required Credits: 22

HS Library
The HKIS High School Library is a student centered, academically charged, resourceful
location for the entire HKIS community to use in a purposeful manner. Whether it’s
collaborative or independent study, the library is arranged to meet many needs and
has a tremendous amount of resources: a concise nonfiction collection, a current
fiction collection, vast subscriptions to various magazines, a robust audio and e-book
collection, curricular and popular DVDs, and academic databases.

HS Library Expectations
Every community member is welcome to use the HS Library. Students using the Study
Zone should respect the silence expected in this area while collaborative discussion
is encouraged in the Project Zone. The library staff is always available to help make
the library experience valuable. Visitors are expected to abide by the ethical standards
and behaviors agreed upon in the High School handbook and Acceptable Use Policy.
Community members are asked to please refrain from bringing food and drink inside the
library.

HS Library Information
High School Teacher Librarian:

Ann Krembs

High School Library Staff:

Miyuki Hashimoto, Ceka Ng and Pion Ng

Hours:

Monday – Friday 7:30 a.m. - 4:00 p.m.

Phone Number:

3149-7172

Email:

hslibrary@hkis.edu.hk

Website on DragonNet:

HKIS Library and Tech

Facebook Page:

HKIS HS Library

Instagram Account:

@hkishslibrary
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The Humanities Center
Can’t tell a thesis statement from a topic sentence? Macroeconomics causing you to
commit microaggressions? Still mispronouncing hyperbole, litotes, and onomatopoeia?
Visit the Humanities Center! The Humanities Center is open to all students seeking
to nurture their skills in academic research and writing, note-taking, discussion, oral
presentation, debate, critical thinking, and the interpretation and analysis of texts.
Whether it be for DBQs, MCs, FRPs, SRPs, JLPs, MLA, or APs, a library of resources
and a team of dedicated and knowledgeable peers will be on hand to offer guidance and
support.

The Math & Science Center
The math & science center is available for all students who may have questions regarding
any assignment or topics studied in math and/or science. Peer tutors are there to give
feedback and provide guidance as needed.

The Learning Center
The Learning Center is a resource for students who have difficulties with specific aspects
of the learning process. Learning Specialist teachers assist students in developing
strategies and accommodations that will help them to be successful in their school work.
Testing accommodations (extra time, use of computer) are also available for students who
qualify. Students may also enroll in Learning Strategies classes upon the recommendation
of a Learning Specialist teacher. Admission to the Learning Center is determined through a
referral process that can be initiated by contacting a guidance counselor.

Textbooks
All textbooks are bar-coded and recorded to a specific student. Each distributed text
must be returned at the end of a course. Textbooks and any other valuables should
be locked in lockers or carried in a book bag. Students should not leave book bags
unattended on campus. Lost and found textbooks and book bags should be reported
and claimed in the High School Library.

48

Student Life
High School Counseling Program
The purpose of the School Counseling Department at Hong Kong International School
is to provide a comprehensive, developmental guidance program that reaches 100% of
the student population. We believe that each student is a unique, developing, capable
individual who will learn from their experiences and grow personally, socially, spiritually
and academically throughout their lives. The goal for every student at HKIS is to continue
their learning. Students explore their strengths, personality, interests, educational
objectives, culture and family values in partnership with their counselors. HKIS supports
each student’s journey to find a best fit, post-secondary learning environment where they
will thrive.
The purpose of the Counseling Department is carried out by the following:
• School counselors promote personal, interpersonal, emotional, academic and career
development for all students through proactive classroom programs and other
services. Specifically, the counseling department offers seminar classes to all four
grades levels with developmentally appropriate topics. In addition, a variety of parent
meetings are sponsored and hosted by the counseling department.
• On an annual basis, school counselors meet with students individually and in small
groups to review, guide, and support them through the academic and college planning
process.
• In consultation with administration and faculty, counselors review student school
records and help students plan their course selections each year. Counselors
recommend that students are enrolled in a balanced schedule that is appropriately
rigorous, challenging and also supportive of post-secondary educational goals.
• Counselors collaborate regularly with teachers, administrators, and parents to discuss
student needs and provide comprehensive support for their growth and development.
• The school-counseling program equips students to develop competencies in
decision-making, career planning, interpersonal relationships, personal responsibility,
and other skills essential for being a productive citizen.
• Counselors provide information and support to students and families about academic
programming and community resources. They provide proactive and responsive
services to students and families. Counselors refer students and families to outside
resources, when necessary.
• Counselors collect and analyze qualitative and quantitative data to identify and
address students’ needs.

Counseling Structure by Communities:
The High School has four pairs of school counselors to serve the students. Each student
is assigned to a Community. Sixteen homerooms (four of each Grade-level) form a
Community. There are four Communities designated H, K, I, and S. A partnership of two
counselors supports and addresses the needs of the students in its Community.
H Community
Mr. Todd Pentello
Ms Toni Jones

3149-7165
3149-7191
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tpentello@hkis.edu.hk
tjones@hkis.edu.hk

K Community
Ms. Madeleine McGarrity
Mr. Aaron Hollingshead

3149-7146
3149-7161

mmcgarrity@hkis.edu.hk
ahollingshead@hkis.edu.hk

I Community
Ms. Beth Contreras
Mr. Jason Holly

3149-7107
3149-7109

bcontreras@hkis.edu.hk
jholly@hkis.edu.hk

S Community
Ms. AhYoung Chi
Mr. Adam Goad

3149-7192
3149-7110

achi@hkis.edu.hk
agoad@hkis.edu.hk

College Advising
The Counseling Department at HKIS values working as a team with students and their
families on the college planning and application process. Students meet individually
with their counselors to discuss career aspirations and select post-secondary options
that best meet student needs and educational goals. Counselors have familiarity and
experience with a wide range of higher education options, including universities in the
U.S.A., Canada, Australia, United Kingdom, Europe and Asia.

Homeroom
Each student is placed into a homeroom group of approximately 12-13 students.
Homeroom advisors are faculty who serve students throughout their four years of High
School. Homeroom advisors maintain regular contact with each student and seek to
build a mentoring relationship with every student in his or her care. The homeroom
advisor and counselors work in collaboration to monitor student progress and plan
appropriate interventions when necessary.

Boarding and Summer School Applications
Families considering an application to boarding school or summer programs should
contact counseling secretary Cecilia Chau (cchau@hkis.edu.hk) at least two months
in advance of the application deadlines. She will provide families with information on
procedures specific to HKIS by which boarding school and summer school applications
are processed.

Transcript Requests
Similar to many other institutions, HKIS only provides official transcripts directly to
institutions. All requests for transcripts should be directed to the Counseling office.

Additional Information
Information with regards to signing up for college entrance tests, a college process
timeline, boarding and summer school applications, and the counseling program can be
found on the Counseling page on DragonNet.
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Athletics: A Tradition of Excellence
HKIS Co-curricular Philosophy
HKIS believes co-curricular activities are integral to the total education experience for
students. The co-curricular program supports the actualization of the school’s mission,
vision, and student learning results (SLRs). Co-Curricular activities provide opportunities
for students to explore and pursue areas of interest in diverse environments, promoting
the development of both collaborative and individual knowledge and skills. These
experiences, when pursued appropriately, promote the fulfillment of a healthy and
balanced life.

Program Overview
HKIS believes in a seasonal philosophy with most of its High School sports running in
10 week seasons. HKIS is a member of two local leagues: the International School
Sports Federation (ISSFHK) and the Hong Kong School Sports Federation (HKSSF).
Both sports associations provide opportunities for our students athletes to compete
against local competition. In addition, we belong to three overseas school sports
conferences: Asia Pacific Activities Conference (APAC), China Cup, and the Association
of China and Mongolia International Schools (ACAMIS). In addition, HKIS runs several
invitational tournaments throughout the year to give additional opportunities for play.
Our High School teams promote educational athletics which is defined as a program
that advocates and promotes leadership, goal setting, teamwork, decision making,
perseverance, integrity, healthy competition, resilience, and overcoming adversity.

Seasonal Overview
• FALL – Baseball, Cross Country, Hockey, Netball, Rugby (Varsity), Soccer (Boys local),
Swimming (local), Tennis (overseas)
• WINTER – Basketball, Golf, Rugby (JV), Swimming (overseas), Table Tennis, Tennis
(local), XC
• SPRING – Badminton, Soccer (Boys overseas, Girls local and overseas), Softball,
Track and Field

Fall Season Athletes Meeting – Wednesday, August 14, 3:10 - 3:45 p.m. Auditorium
Mandatory meeting for all those trying out for fall sports. Forms, program updates, travel
and homestay information will be presented and then students will have time to meet
coaches on the Island for further information regarding tryout times and commitment
requirements.

Athletics Info on Schoology
Information regarding teams, coaches, tryouts can be found on Schoology under “HS
Athletics”. Schedules, overseas tournament schedules, and other important resources
are stored here for parent and player information.

Athletic Code of Conduct
The Dragons are coming off an extremely successful season with championship banners
brought home by many team and individual sports. In 2009/2010 we implemented the
Athletic Code of Conduct, followed by an update in 2013. This code will support our
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athletes in achieving their greatest potential while appropriately representing our school
and its mission in the outside community. In order to pursue a tradition of excellence in
athletics, six components of the Athletic Code have been identified:
1.		 Behavior.
2.		 Attendance.
3.		 Grades.
4.		 Housing.
5.		 Curfew.
6.		 Drugs/Alcohol/Tobacco.
The intention of setting these standards is not punitive; rather it is to guide our student
athletes in pursuing a high standard of behavior and achievement.
The development of the Athletic Code of Conduct has included review of codes and
policies from other international schools, discussions with coaches, parents, students,
department heads, and administration, and communication through our High School
website.
Every athlete and parent will be asked to sign and support the new Athletic Code of
Conduct.
The Athletic Code supports healthy decision-making on the part of our student athletes
and their parents. When confronted with strong peer pressure, it can provide additional
encouragement and guidelines which support the athlete to refrain from engaging in
unhealthy behaviors. Ultimately, we hope that with the support of the Athletic Code of
Conduct, our students will develop commitment and responsibility towards themselves,
their school, their teams, and their coaches.

China Cup
Season One: September 19-22
• Volleyball at ISB.
• Baseball at SASPX.
• Tennis at HKIS.
Season Two: January 16-19
• Basketball at SASPX.
• Forensics at ISB.
• Table Tennis at HKIS.
Season Three: March 19-22
• GIRLS Soccer at HKIS / Boys Soccer at SASPD.
• Softball at International School Beijing.
• Badminton at Shanghai American School – Puxi.

APAC
Season One: October 23-27
• Rugby at International School Beijing.
• Volleyball at Shanghai American School – Puxi.
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• Tennis at Seoul Foreign School.
• Baseball at HKIS.
• Cross Country at Concordia International School – Shanghai.
Season Two: February 5-9
• Forensics at Taejon Christian International School.
• Basketball at United Nations International School – Hanoi.
• Swimming at Brent International School Manila.
• Table Tennis at HKIS.
Season Three: April 15-19
• Boys Super Soccer at International School Beijing.
• Girls Super Soccer at Shanghai American School – Pudong.
• Softball at Western Academy of Beijing.
• Badminton at United Nations International School, Hanoi.
• Track and Field at Shanghai American School-Puxi.
JPAC
• S1 October 24-27, Volleyball at Western Academy of Beijing.
• S2 February 6-9, Basketball at Concordia International School Shanghai.
• S3 April 23-26, Soccer (7’s) at HKIS.
Invitationals
Baseball Showcase at Manila – Sept 6-8.
IS BANGKOK XC Race – Sept 12-15.
JV Baseball October Classic – October 11-13 at SAS-PX.
Shanghai Golf Invitational – Oct 23-25.
V Basketball Holiday Tournament – November 27 - Dec 1, at HKIS.
Manila Track Invitational – Feb TBC.
HKIS Softball Slam – Feb 28- Mar 1
Sports Banquets: November 19, February 18 and April 21.
Senior Athletes Breakfast: May 26 at 7:45 a.m.

Clubs and Activities
HKIS R1-12 Co-Curricular Philosophy Statement
Beliefs: Co-curricular
HKIS believes co-curricular activities are integral to the total education experience for
students. The co-curricular program supports the actualization of the school’s mission,
vision and student learning results (SLRs). Co-curricular activities provide opportunities
for students to explore and pursue areas of interest in diverse environments, promoting
the development of both collaborative and individual knowledge and skills. These
experiences, when pursued appropriately, promote the fulfillment of a healthy and
balanced life.
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Long-term transfer goals: Students will independently use their learning in co-curricular
programs to:
1.		 Maintain an active and healthy lifestyle with a good work-life balance.
2.		 Engage in and enjoy a variety of athletic and non-athletic pursuits and interests.
3.		 Express their creativity in a variety of ways.
4.		 Interact positively with others and contribute constructively and respectfully as a
member of a group or team.
5.		 Value and demonstrate good sportsmanship and fair play.
6.		 Recognise and access opportunities for positive risk-taking.
7.		 Give back by volunteering or contributing as a coach or mentor.
Common Agreements: We agree that co-curricular programs have the most positive
impact when we follow the agreements below:
1.		 Commitment to a balanced program: We will provide a balanced variety of
opportunities, both athletic and non-athletic, to encourage all students to explore
their passions and interests.
2.		 Complementary programs: We will provide a variety of opportunities that
complement educational programs.
3.		 Alignment/Flow: We will provide a developmentally appropriate progression of
experiences and instruction in selected activities, such that skills can be honed and
tested in increasingly sophisticated situations: both athletic and non-athletic.
4.		 Student Participation: We will encourage students to engage in a balanced
variety of co-curricular programs during their years at HKIS.
5.		 Build community and connectedness: We will provide co-curricular experiences
that will foster in students a sense of school spirit, connectedness and pride.
6.		 Lifelong learning: We will provide co-curricular experiences that encourage in
students the development of transferable skills, habits and dispositions that will
serve them well in their future.

Membership and Participation
HKIS provides a wide variety of clubs or activities in which to participate. Students
should be selective about participation based on interest, time commitment and
dedication to its cause. While there is great temptation to “do it all,” it is strongly
recommended that students choose one or two clubs or activities in which to be a
member. A well balanced and committed participation in co-curricular activities
is important. Students are encouraged to remain involved with the club or activities
throughout the four years of High School. This demonstrates, dedication, development
of a personal interest and growth as a participant. Colleges take notice of students who
are able to display sustained commitments to clubs and activities.
In order for all clubs and activities to successfully accomplish their goals and objectives
for the year, it is necessary for members to be committed and solid contributors.
Therefore, it is expected that all students who sign up to be a member of a club or
activity follow through with that yearlong commitment by consistently attending the
meetings, events, fundraisers and contributing ideas.
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• All clubs must have a faculty advisor who helps support and guide the student club
leaders. It is the responsibility of the club leaders to effectively communicate with the
club advisor.
• All clubs/activities must have regularly scheduled meetings (either weekly, within the
8-day cycle or monthly) however, clubs/activities can schedule additional meetings
when the need arises.
• All clubs/activities must take attendance at each meeting.
• To achieve recognition of club involvement students must attend at least 80% of all
meetings/activities.
• Students missing more than one class for illness will not be permitted to participate in
extracurricular events on that day.
• There will be an annual audit of each club/activity to evaluate their progress for the
year.

Leadership Opportunities
Students who have demonstrated dedication and passion to a club or activity have the
opportunity to apply for a leadership position. In this position, they will learn to organize
meetings, events, fundraisers and work closely with faculty members, fellow students
and the community. This requires a huge time commitment and initiative on the part of
the student and must be carefully thought through before dedicating to a leadership
position. It is strongly recommended that students choose only one club or activity
to lead. Balancing academics, co-curricular activities and personal time with family and
friends is something that good leadership should model.

Student Leadership Expectations
At HKIS, we believe in providing students with multiple extracurricular opportunities to
develop and demonstrate personal character and service to others. Student leaders, in
particular, are expected to model the HKIS Mission. Therefore, all elected or appointed
student leaders are expected to uphold the highest standards of character, service to
others and exemplary behavior. Students whose behavior violates our community will be
expected to resign from leadership positions. Violations include incidents of cheating or
plagiarism, alcohol, tobacco or drug use, harassment, or stealing. Students will become
eligible and can reapply for student leadership positions the following school year.

Club Fundraising Policies and Guidelines
• Senate/Classes and Service Clubs are primary fundraising groups. In some
circumstance, other clubs and activities might be given permission to fundraise for
equipment, etc.
• If clubs need money for events, a balance must be kept in designated accounts to
provide the financial support necessary to run events during the current or following
school year.
• Service Interims will be given the priority to fundraise one month prior to Interim Week.
• All fundraising activities must receive the approval from the Associate Principal for
Student Life at least one week prior to the scheduled fundraiser.
• Any donations to clubs are to be made by check where practicable. All checks should
be made out to HKIS Gives Back.
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Each class, club or activity’s treasurer is responsible for all funds collected. He or she
will keep accurate records of the organization’s account in consultation with the club
advisor and the ExCo Treasurer. The Associate Principal for Student Life will oversee the
process. All funds need to be handed in to Ms Mimi Li (High School Office) immediately
after the funds are collected.
Withdrawals are made through the proper business office procedures and always
require the faculty sponsor’s approval. Class, club or activity money shall not be used
for any event not sponsored or approved by the school.

Service on Saturday Program
At HKIS we believe that service is an important part of learning from and contributing
to the Hong Kong community and the greater Asian society. Through these activities,
we hope that students will not only help meet the needs of the less fortunate within our
society, but learn to value the benefits that come to all when people serve each other
with humility and mutual respect.
The Service on Saturday (SOS) program was started in 1995 to encourage HKIS
students to engage in meaningful community service activities in the Hong Kong
community. The goals of the program are to provide students with the opportunity to
assist local service agencies in meeting the needs of Hong Kong people, learn about
the challenges facing the greater Hong Kong society, and encourage student reflection
concerning their role in the building of stronger communities.

High School Clubs
At the time of printing, the following clubs and activities were in place. Please
note that full descriptions and purpose of all clubs can be accessed through
DragonNet.

Student Leadership Opportunities
Ambassador Board
Faculty Advisor: Lauren Fine
Student Leader: Renee Demaio
Athletic Council
Faculty Advisor: Sharon Leung
Student Leader: Madeline Smith
National Honor Society
Faculty Advisor: Meredith Haskins
Student Leaders: Ella McCoy
The National Honor Society is the premier organization established to recognize
outstanding high school students. More than just an honor roll, NHS serves to recognize
those students who have demonstrated excellence in the areas of scholarship, service,
leadership, and character. These characteristics have been associated with membership
in the organization since its beginning in 1921. (NASSP)
NHS Selection Process:
To be eligible for membership, the candidate must be a sophomore, junior or senior.
Freshmen are not eligible. Candidates must have been in attendance at HKIS for the
equivalent of one academic year. There will be one selection period in the fall for eligible
seniors, juniors and sophomores.
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The HKIS minimum standard for scholarship shall be a cumulative scholastic average of
at least 3.5. Candidates shall then be evaluated on the basis of service, leadership and
character.
The selection of each member to the chapter shall be by majority vote of the Faculty
Council.
The selection process shall be as follows:
A) Student’s academic records shall be reviewed to determine scholastic and residency
eligibility.
B) Students who meet the scholastic and residency requirements shall be notified and
asked to complete the HKIS National Honor Society application form.
C) The HKIS Faculty shall be requested to evaluate and comment on the character,
service, and leadership qualities of candidates determined to be eligible.
D) The Faculty Council shall review the National Honor Society application forms and
the faculty evaluations to arrive at a decision for selection.
No quotas or percentages of members per class can be established. Transfer students
who arrive to HKIS having already been inducted into NHS shall automatically be a
member of the HKIS chapter upon providing a copy of their membership certificate. NHS
members who resign or who are dismissed are not eligible to reapply for membership.
Student Senate (See Appendix A on page 73)
1. Senate Constitution.
2. Amendment (Revised in 2011).
3. Senate 2011 Constitution Addendum
Faculty Advisor: Janet Taylor and George Coombs
Presiding Officer: Weilyn Chong
Student Digital Leadership Team
Faculty Advisor: Hamlet Lin
Student Leader: Mehek Jain
SDLT Selection Process:
To be eligible for membership, the candidate must be a sophomore, junior or senior.
Freshmen are not eligible but can still join the apprenticeship program. Candidates must
have been in attendance at HKIS for the equivalent of one academic year. Interested
students may join the apprenticeship program in semester one to work with existing
members. Official application opens in second semester and all applicants are required
to join a training program which spans across several weeks. The selection will be
made based on the applicants’ resume, performance in the apprenticeship and training
program. Please contact Mr. Lin or the student leaders for details.

Academic Pursuits
Chinese Tutoring Center
Faculty Advisor: Belinda Bian
Student Leader: Rachel Niu
French Tutoring Center
Faculty Advisor: Linda Dunoye
Student Leader: Tanya Deshpande
Humanities Center
Faculty Advisor: Leo Zen
Student Leader: Weilyn Chong
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Math and Science Tutoring Center
Faculty Advisor: Ian Gill and Shawn Krause
Student Leader: Stephanie Yoon
Spanish Society
Faculty Advisor: T.B.D.
Student Leader: Lina Chen
World Math Championship (SEAMC)
Faculty Advisor: Andrea Osborne and Quentin Painter
Student Leader: David Kwon

Athletic Pursuits
24 Hour Race
Faculty Advisor: Dee Mulligan
Student Leader: Alix Aguzin
Badminton Club
Faculty Advisor: Chloe Wong
Student Leader: Melanie Chan
Fencing Club
Faculty Advisor: Edmond Li
Student Leader: Elaine Tsou
HKIS Crew
Faculty Advisor: Anna Estella Cervello
Student Leader: Nicholas Chen
HKIS Equestrian
Faculty Advisor: Gabriel Fornes
Student Leader: Karin Watanabe
Lacrosse Club
Faculty Advisor: T.B.D.
Student Leader: Ella McCoy
Powerlifting
Faculty Advisor: Luke Wimbush
Student Leader: Nathan Chan
Sailing Club
Faculty Advisor: Ana Estella Cervello
Student Leader: Ryan Lau

Fine Arts and Performing Arts
Art Club
Faculty Advisor: Jeff Seaberg
Student Leader: Elly Wolhardt
Chamber Choir
Faculty Advisor: Cyril Udall
Student Leader: Akash Khanna
Drama Club
Faculty Advisor: Heatherly Stephens
Student Leader: Noa Yehudayan
58

Film Club
Faculty Advisor: Hamlet Lin
Student Leader: George Wan
Hong Kong Dancers
Faculty Advisor: Norbyah Nolasco
Student Leader: Anastasia Hudak
Jazz Band
Faculty Advisor: Tim Gavlik
Student Leader: Bo Wen Zhu
Men’s A Capella
Faculty Advisor: T.B.D.
Student Leader: Andrew Liu
Photography Club
Faculty Advisor: Geoff Ballard
Student Leader: Jonathan Chow
Technical Theater Club
Faculty Advisor: Heatherley Stephens
Student Leader: Jonathan Chin
Women’s A Capella
Faculty Advisor: Cyril Udall
Student Leader: Kathryn Lee

Global and Environmental Service and Awareness
Across the Generation (ATG)
Faculty Advisor: Belinda Bian
Student Leader: Mason Lau
Amnesty International – HKIS
Faculty Advisor: Edmond Li
Student Leader: Ellie Humphreys
Animal Safety And Protection (ASAP)
Faculty Advisor: Cheri Chambers
Student Leader: Ka-reen Hui
The Citizen’s Foundation
Faculty Advisor: An Young Chi
Student Leader: Alexandra Hill
Dragon Warriors Cancer Society
Faculty Advisor: Jason Holly
Student Leader: Liam O’Sullivan
ENKO
Faculty Advisor: Kevin McCaughey
Student Leader: T.B.D.
Feeding Hong Kong
Faculty Advisor: Mike Baker
Student Leader: Marguerite Lonergan
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Green Dragons
Faculty Advisor: Cheri Chambers and Norbyah Nolasco
Student Leader: Natalia Chu
Habitat For Humanity – A world where everyone has a decent place to live.
Faculty Advisor: Ana Estella Cervello
Student Leader: Lauren Kahm
Heifer Club
Faculty Advisor: Yingru McCaughey
Student Leader: Denise Chow
Interact
Faculty Advisor: Chadwick Hamilton
Student Leader: Caymen Chen
Kids4Kids
Faculty Advisor: Elsebeth Ladegaard
Student Leader: Sonia Tam
Mother’s Choice
Faculty Advisor: Norbyah Nolasco
Student Leader: Lauren Kahm
UNICEF
Faculty Advisor: Yingru McCaughey
Student Leader: Weilyn Chong
Z (Zonta) Club
Faculty Advisor: Tracey Cheung
Student Leader: Sheryl Fong

Publications
Publication Guidelines
HKIS student publications provide a forum for vigorous discussion and debate of issues
and ideas. Student publications strive to maintain an elevated level of discourse and
a respect for differing cultural and spiritual points of view. Content should be focused
on issues and ideas, and avoid ad hominem attacks. The editors and faculty advisors
of HKIS publications acknowledge that in certain contexts artistic and rhetorical aims
may test these standards, and will review these exceptions with the High School
administration prior to publication.
Bilingual Magazine – Chuan Long
Faculty Advisor: Shumin Yan
Student Leader: T.B.D.
INQ
Faculty Advisor: Kevin Longrie
Student Leader: Yugo Kuga
School Newspaper – Junto
Faculty Advisor: Sarah Wheatley
Student Leader: Iris Lee
Yearbook – Orientale
Faculty Advisor: Lauren Fine, David Lovelin and Veronica Booth
Student Leader: Samara Faruqui
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Special Interests
Aviation Club
Faculty Advisor: T.B.D.
Student Leader: Joshua De Broize
Chess Club
Faculty Advisor: Rob Ferrin
Student Leader: Daniel Zheng
Christian Fish
Faculty Advisor: Mike Kersten
Student Leader: Taira Blakely
Cooking Club
Faculty Advisor: Adam Goad
Student Leader: Sonia Tam
Dragon Medics
Faculty Advisor: Elisa Chan
Student Leader: Weilyn Chong
Entrepreneurs Exchange
Faculty Advisor: Mike Baker
Student Leader: Shloka Bahuguna
Femme Forward
Faculty Advisor: Sarah Wheatley
Student Leader: Guinivere Yeung
Forensics Speaking Club
Faculty Advisor: Brenda Brayko
Student Leader: Alyssa Fan
Games Club
Faculty Advisor: Martin Leicht
Student Leader: Aidan Paull
LGBT GSA Club
Faculty Advisor: Gabriel Fornes
Student Leader: Blythe Wong
MD Junior
Faculty Advisor: Sangwon Suh
Student Leader: Blythe Wong
Mock Trial
Faculty Advisor: Kevin Longrie
Student Leader: Pieter Van Wingerden
Model United Nations (MUN)
Faculty Advisor: LeAnn Stanhope and Kevin Longrie
Student Leader: Natalia Chu
Opera Club
Faculty Advisor: George Coombs
Student Leader: Mathea Ng
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Quiz Bowl Club
Faculty Advisor: Jason Holly and Johnny Hogan
Student Leader: Anna Chen
Robotics
Faculty Advisor: Hamlet Lin
Student Leader: Jack Rong
Theory of Everything
Faculty Advisor: Kevin McCaughey
Student Leader: Jinah Kim

The Booster Club’s Dragon Shop
The Booster Club runs the Dragon Shop, our school store located at the High School
Campus in Tai Tam. The Booster Club formed the Dragon Shop in 1991 and formally
incorporated it in 1993 in order to operate the shop and allocate all proceeds back to
HKIS. Profits from the Dragon Shop are granted back to HKIS for athletics, arts, clubs,
special projects and spirit events. The money you spend in the Dragon Shop helps
fund initiatives across all divisions at HKIS! If you would like to volunteer at Booster Club
events--usually only one hour--or at the Dragon Shop, please contact boosterclub.
volunteers@hkis.edu.hk to get involved.
The Booster Club’s Dragon Shop is a volunteer-run organization that sells the required
HKIS uniform for Lower Primary, Upper Primary, Middle School and Physical Education.
The Dragon Shop also sells HKIS spirit wear, gift items, and various school supplies.
The Shop is located in the Commons near the High School Cafeteria on the Tai Tam
campus. The Shop is open on weekdays from 9 am to 2:30 pm when the High School is
in session. The Shop is open some Saturdays and has extended hours prior to the start
of the school year.
For the HKIS uniform requirements by division and the Booster Club’s Dragon Shop
hours, please visit: https://www.hkis.edu.hk/community/booster-club/dragon-shop

Health Office
The Health Offices at Hong Kong International School offer professional knowledge and
caring communication, support and service to students, faculty/staff and community
for promotion of their health and wellbeing. Each division at HKIS has their own School
Nurse.
The High School (HS) Health Office is located at our Tai Tam Campus on the 5th floor in
room 502. Our nurse is on duty from 7:30 a.m. to 3:30 p.m. The Health office telephone
number is 3149-7135. The Health office email is hsnurse@hkis.edu.hk, but her personal
email is echan@hkis.edu.hk.
The objectives of the Health Office are the following:
• Offer first aid and assistance to children who become ill at school.
• Authorize and arrange for children to be sent home in cases of illness or injury.
• Dispense medications needed during the school day.
• Maintain health records and assist in the overall health program.
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• Monitor and communicate spread of communicable diseases.
• Monitor and communicate AQHI (pollution) levels.
• Supervise re-admission of children to school after major illnesses, communicable
disease or injury.
Health Information and forms:
All students new to HKIS have to submit:
Health History Form – To be completed by the parent: https://www.hkis.edu.hk/
uploaded/documents/dragonnet/Health_Office/HKIS_Health_History3.pdf
Physical Examination Form – To be completed by a Medical Doctor (we will accept
a Physical completed within the last 6 months): https://www.hkis.edu.hk/uploaded/
documents/dragonnet/Health_Office/HKIS_Physical_Examination3.pdf
Updated “Family info update” page in PowerSchool (to be updated at the beginning of
each school year and/or when any changes occur): https://hkis.powerschool.com/public
All returning students to HKIS have to submit:
Physical Examination Form – updated forms will be required for returning students who
are starting Grade 3, Grade 6 and Grade 9. The school nurse will email parents to remind
them.
Updated “family info update’ page in Powerschool – to be updated at the beginning of
each school year and/or when changes occur.

Emergency Contact Information
The Family Update Form (in PowerSchool) must be completed online for each family and
each child in All Divisions at the beginning of the school year. The information on this
form is very important. It has emergency contact numbers, (please provide emergency
contact numbers other than yourselves as often times parents are out of the country)
information about allergies/medical conditions, consent to medication and authorizations
for hospital care. Please remember to update information on this form during the school
year. This form will consist of detailed information that the teachers and health office
refer to during the school year and use for Off Campus trips, including Interim.

Medication during school hours
Our school nurses may not dispense any medication without parental consent. Students
are not allowed to carry any medication with them during school hours except for
Epi-pens, diabetic kits and asthma inhalers. If your doctor prescribes a medication
that must be taken during school hours, you must complete and submit a Medication
Administration Consent Form. Access on DragonNet:
https://www.hkis.edu.hk/uploaded/documents/dragonnet/Health_Office/Apr_2015_
Medication_Admin_Consent.pdf
Students who use Epi-Pens: Parents must supply one Epi-Pen to the Health Office and
one Epi-Pen will be kept in your child’s school bag.

Health Guidelines
The Health Offices at Hong Kong International School offer professional knowledge and
caring communication, support and service to students, faculty and staff for promotion
of their health and wellbeing.
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It is the parent’s responsibility to notify the school if a student is absent from school.
The school requires written communication from parents or guardians within 48 hours
about the absence. Unexcused absences or tardies will not be amended in the student’s
record after 48 hours unless approved by an Administrator.
It is the responsibility of the student to ensure that the school receives this written
communication.
The written communication should include:
• Student’s name.
• Date(s) of absence.
• Reason for the absence.
• Parent’s signature.
We require a phone call from a parent, however, all absences will be recorded as
unexcused until a written note is received.
Phone number for the High School Attendance Officer: 3149-7106
FAX number of the High School office: 2813-7300 (please indicate to the Attendance
Officer)
Email: hsattendance@hkis.edu.hk.
Please also notify the school nurse on the first day of the illness. Please describe
the nature of illness so the nurse can be aware of any general trends.
Illness
In order to prevent exposing other students unnecessarily, we ask parents to keep the
student at home or pick up their child from school as soon as possible if they have:
Condition

Recommended period to be
absent from school

Comments

Chicken Pox

Until fully recovered and AT LEAST 5
days or until vesicles have dried up.

Pregnant women
should report
exposure to their
doctor (Blood test
may be carried out to
check immunity)

Conjunctivitis
(Pink eye)

Until eye drops have been used for
24 hours. The eye must be dry before
returning.

Diarrhea

Until AT LEAST 24 hours after the last
episode of diarrhea ( without anti diarrhea medication).

Fever

Students with temperature greater
than 37.5 /99.5 should remain at
home until they are fever free (without
Tylenol/Panadol and Ibuprofen) for AT
LEAST 24 hours.

Glandular Fever

None.

Most people are
immune to Epstein
Barr Virus
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Hand, Foot and
Mouth Disease

Until all the vesicles have dried up or
advised by doctor.

Head Lice

Please treat child when they get
home.

Impetigo

Until 24 hours of antibiotics have
been taken. Affected areas must be
covered.

Influenza and
influenza like illnesses

Until fully recovered or advised by
doctor. 24 hours fever free policy also
applies.

Streptococcal
Infection (Including
Scarlet Fever)

Until 24 hours of antibiotics have
been taken.

Slapped Cheek / Fifth
Disease. Parvovirus

None. Not usually infectious by the
time the rash appears.

Pregnant women
should inform their
doctor if exposed
early in pregnancy
(before 20 weeks)

Threadworms

None. Treatment is usually one dose
of medication. Sometimes follow-up
dose is recommended.

Transmission route
is fecal to mouth so
hand washing critical
to break cycle

Vomiting

Until AT LEAST 12 hours following last
episode.

Students are not sent
home, but should be
treated after school

A doctor’s note is required following an absence of four or more consecutive
school days due to a major illness, communicable disease, or injury. The doctor’s
note should state that the student may return to class and note if there are any physical
restrictions.
Medications
Students who need to take medications during school hours should have a completed
Medication Administration Consent form (available on DragonNet). For safe
administration of medications brought in from home, the medication must be
labeled in English and be in the original packaging. Students are not allowed to
keep medicine or take the medicine by themselves with the exceptions of diabetic kits,
asthma inhalers and Epi-pens. Medication is kept in the nurse’s office during school
hours.
Emergencies
If a serious injury or illness occurs at school, the nurse will make every effort to contact
parents. Please keep your demographic and emergency contact information up
to date on the Power School Parent Portal. (Please provide an emergency contact
other than yourself as the parents are always called first but an emergency contact is
needed in case both parents are out of country.)
If a medical emergency situation occurs, we will transport the student to the nearest
public hospital. The School Nurse or an Administrator will accompany the student and
meet parents at the hospital. If parents prefer another hospital, they can arrange a
transfer from the emergency room once it is safe to do so.
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If during the school year both parents plan to leave Hong Kong for one or more days
while a child remains in residence, one or more temporary guardians must be appointed
to make any necessary decisions regarding the child’s welfare. A “Notification of
Both Parents’ Absence from Hong Kong” form must be completed EACH time both
parents plan to be absent from Hong Kong and submitted to the student’s divisional
administration office as far in advance as possible.
The “Appointment of Temporary Guardians” form must also be completed and
returned to the student’s divisional administration office as soon as possible before
the FIRST planned departure of both parents from Hong Kong. The completion
of one of these forms each school year is sufficient, as long as the appointed
temporary guardian information has not changed.”
Air Quality Health Index (AQHI)
The Hong Kong Environmental Protection Department uses the Air Quality Health Index
(AQHI), to advise the public about day-to-day risks associated with air pollution. The nurse
in each division check the AQHI regularly throughout the day and advise when the levels
reach 6, 8 or 10+ so appropriate measures can be taken. http://www.aqhi.gov.hk/en.html
HKIS uses the following benchmarks:
AQHI levels 1-5 at Eastern Station: No restriction on student activities
AQHI levels 6-7 at Eastern Station: Students with asthma and other respiratory or
cardiac conditions will be advised to limit their outdoor physical activities. Students on
the AQHI list will be kept indoors (LP and UP). Outdoor PE classes will be modified for
students with respiratory or cardiac conditions (MS and HS).
AQHI levels 8-10 at Eastern Station: There will be indoor recess and PE for Lower
and Upper Primary students. Outdoor activities will be reduced in duration and intensity.
Cross-country running activities will be cancelled.
AQHI levels 10+ at Eastern Station: All outside activities are canceled. Indoor PE
activities will be modified for all students. All outside after school activities will be canceled.
The school will check AQHI levels at 6:00 a.m. and 11:00 a.m. each day and monitor
AQHI continually whenever it exceeds a 5 at Eastern Station. Middle and High School
athletic practices will be guided by the 2:00 p.m. reading at Eastern Station.
Travel for off-campus activities will be determined by identifying the closest monitoring
station to the activity and applying the standards above.
When registering for co-curricular physical activities, such as MS and HS athletics, parents
can indicate their preferences for their child’s level of participation at AQHI 8 and above.

ID Cards
Each High School student is issued an HKIS ID card that he/she must carry during the
school day, both on and off campus. It is required to enter and exit the campus at all times,
especially for using “Come Late Privileges” and “Senior Privileges,” and school events in
the evenings or on weekends. HKIS ID cards are also used to check out materials and
books in the Library. The first HKIS ID card issued is the card used throughout enrollment
at HKIS. If a card is lost or stolen, please report so to the High School office immediately. A
replacement card is $100.
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Lockers
Library Staff dispenses and keeps a record of student lockers. All 9th Grade students
are assigned a locker. Students in Grade 10 -12 can choose to be assigned their own
personal locker with a secure combination for their use only. To resolve any problems
with your locker, please contact Ms. Ceka Ng, telephone number: 3149-7122, email:
cng@hkis.edu.hk.

Lost, Found and Stolen Items
Any valuable articles found by students, faculty or parents, should be turned into the
Main Office. Anyone who has lost such an item should report it to the Main Office and
provide detailed information about their loss, location, and time in which the item went
missing. If you do bring anything valuable to school, carry it at all times or lock it in
your locker.
The cleaning staff has been instructed to remove books, book bags and clothes when
they are left lying around the school. Clothes may be found in a clothes bin outside the
cafeteria. All other items can be claimed from the Main Office.

School Property and Personal Property
It is the right of each student to have a safe school environment and have reasonable
care taken by school officials to safeguard the well being of his/her belongings. It is
for that reason each individual student has his/her own personal locker. Safeguard
personal property of value (calculators, watches, jewelry, electronic equipment,
and money) by diligent watchfulness.
Valuables should not be left in book bags, on benches, in the cafeteria or in unlocked
Library or gym lockers. When loss of such possessions occurs, the school has little
opportunity to recover such belongings. You must store and lock any valuables in
your own assigned locker. Students should carry a padlock with them in order to store
valuables in common lockers outside the Library or in the PE changing rooms. Since
all students share these lockers, students are to use their padlocks only when they are
using the gym or the Library.
Skateboards, water pistols, bikes, pellet guns or any other weapon are not permitted on
the school campus.

Signage on Campus
Students are allowed to post signs around campus only for school-sponsored events.
Only “round” surfaces are to be used to post such signs; consider these round surfaces
to be our campus kiosks. If signs are placed on doors, windows, or other locations
not considered a campus kiosk, they will be removed and discarded. Signs MUST be
removed at completion of the event.

Transportation Service
Kwoon Chung Motor Company provides buses to and from school along a number
of routes. Information about routes and service is available at the time of registration.
During school, telephone the bus coordinator, Ms. Sally Yau at 3149-7151 or the bus
company direct (Kwoon Chung Motor Company 2578-1178).
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Visitors
In an attempt to minimize disruptions, students will not be permitted to bring guests
on campus during the months of August, December, January, May or June. Student
visitations are limited to no more than one day per visiting student. Guests of HKIS
students must register at the guard booth prior to entering campus. A guest pass will be
issued by the High School Main Office staff with the understanding that the guest is the
responsibility of the host student and will observe all school rules. Students are asked
to introduce their guest to the teacher at the beginning of the period. Admission to class
will be at the discretion of each teacher. Guests are requested to turn in their pass at the
High School office before leaving the campus.

School and Home Communications
Please keep the school updated about your phone numbers and home and email
addresses. If anything changes please update via https://hkis.powerschool.com/public
otherwise you will not receive important information.

Attendance
Parents are encouraged to access attendance through PowerSchool. These online
records keep parents informed should students come to class tardy or miss a class.
When student attendance or behavior may affect academic credit or participation in
school activities, parents will be contacted. Parents are requested to keep the school
informed if their email address is changed.

Communication between the High School Attendance Officer
and Parents
It is the parent’s responsibility to notify the school if a student is absent from school. The
school requires written communication from parents or guardians with 48 hours about
the absence. Unexcused absences or tardies will not be amended in the student’s
record after 48 hours unless approved by an Administrator. It is the responsibility of
the student to ensure that the school receives this written communication.
The written communication should include:
• Student’s name.
• Date(s) of absence.
• Reason for the absence.
• Parent’s signature.
If the communication is via e-mail, it must be sent via the parent’s email registered
with the school. On the day a child is absent, a phone call from a parent is requested;
however, all absences will be recorded as unexcused until a written note is received.
Phone number for the High School Attendance Officer: 3149-7106
FAX number of the High School office: 2813-7300 (please indicate to the Attendance
Officer)
Email: hsattendance@hkis.edu.hk.
Notification of student absence and tardiness from the Attendance Officer to parents will
be done via the registered family email address. Please ensure this email address is
up-to-date throughout the school year.
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Learning Progress
Communicating student learning to students and parents (created April, 2016)
Communication is at the heart of an effective school. As such, we have created an
extensive system of school-home communication centered on learning involving
Parent/Student/Teacher conferences twice a year (generally late October and late
February), formal grade checkpoints at Mid-Year and Year end, and ongoing formative
and summative feedback for each course in our on-line student learning platform
(Schoology). In addition, we use several other platforms for dissemination of school
information.
Formal report cards have been replaced with Parent/Teacher/Student conferencing at
Quarter 1 (three days) and Quarter 3 (two days). There are several reasons for this:
• Our professional judgement is that the net value added by time used for 3 way
conferences is far greater than that time being used for reporting a grade and using
only written comments on a report card. Far more can be said, with far more nuance
and tonal information, with face-to-face interaction than with written comments alone.
• Student attendance in our conferences is mandatory; we believe that the
conversations between parent, student and teacher are part of the learning process
for your child. who will be asked to comment on his or her progress. This conversation
will include strengths and areas for development in terms of knowledge and skills and
approaches to learning.
• Feedback is more valuable if it is timely and accurate and ongoing. The Schoology
platform gives teachers the ability to use feedback in a meaningful way throughout the
course rather than just at fixed reporting times.
Formal report cards will be published at Mid-Year and again at the end of the year.
Reports at mid-year will include:
• A check point grade for year long courses or a final grade for half-year classes.
• A brief description of the material covered in the class.
• A personal comment describing the student’s work and presence in the class.
• A rating according to the Approaches to Learning Guide.
Reports at the end of the year will include:
• A final grade.
• A rating according to the Approaches to Learning Guide.
Grades do not become final with GPA value attached until the course is completed.
Thus, for year-long courses, the grade that is recorded at Mid-Year is a check point
grade indicating progress on Summative Assessments to that point in the course. For
more information, please refer to the High School assessment and grading philosophy
and practices (https://www.hkis.edu.hk/uploaded/documents/Schools/HS/06-22-17_
HKIS_G_A-2017_(1).pdf).

Release of Records
Course grades, final transcripts and diplomas will not be released until ALL books,
materials belongings to HKIS are properly returned or paid for.
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Parents’ Presence in Hong Kong

– Policy No. 3110

Residency
An enrollment requirement of HKIS is for all students to have at least one parent in fulltime residence in Hong Kong.
Temporary Absence from Hong Kong
If during the school year both parents plan to leave Hong Kong for one or more days
while a child remains in residence, one or more temporary guardians must be appointed
to make any necessary decisions regarding the child’s welfare.
A “Notification of Both Parents’ Absence from Hong Kong” form must be completed
each time both parents plan to be absent from Hong Kong, and submitted to the High
School office by post, email (hsattendance@hkis.edu.hk), or fax (2813-7300) as far in
advance as possible.
The “Appointment of Temporary Guardians” form must also be completed and returned
to the submitted to the High School office by post, email (hsattendance@hkis.edu.hk),
or fax (2813-7300) as soon as possible prior to the FIRST planned departure of both
parents from Hong Kong. The completion of one of these forms each school year is
sufficient, as long as the appointed temporary guardian information has not changed.
These forms are available from the High School office or can be printed from the Hong
Kong International School website, https://www.hkis.edu.hk/dragonnet.
Parents who do not arrange for and inform the school of the child’s supervision and
guardianship may jeopardize the child’s continued enrollment at HKIS.
Policy Approved: 1997 (reviewed June 2012)

Transcripts
Students leaving school who would like to request transcripts should do so on the
withdrawal form provided by the HS Office when withdrawal notification is received. Two
weeks is the usual processing time for transcript requests.
Please note that three transcripts will be issued without charge to withdrawing students.

Weekly Newsletter – Cross Section
Cross Section is the weekly High School division newsletter for students, parents and
faculty. It will be emailed home and will be available online every Tuesday afternoon.
You can find previous issues of Cross Section on the HS DragonNet page:
https://www.hkis.edu.hk/dragonnet/high-school/hs-newsletter/hs-newsletter

Withdrawal and Early Leaving Procedures
When a student withdraws from HKIS, written notification of the withdrawal from
the parents must be sent to the Registrar at the Office of Admissions. It is helpful if
the written communication explains whether the early departure is due to employer
requirements, extenuating family circumstances, or personal choice. The student must
collect a checkout sheet four days before the final day of class from the High School
administration office and follow procedures outlined on this sheet.
Parents are reminded that teachers will not be required to give summative assessments
to students who leave before the end of the semester. To avoid academic issues in a
course, please arrange your flight schedule according to the school calendar. The High
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School Principal may be contacted if clarification is needed about whether credit will be
granted by HKIS for any early withdrawal. The office needs seven to ten days to collect
withdrawal grades from teachers. If records are to be transferred, the parents/student
should provide the Registrar with the name and address of the receiving school. The
student is invited to visit his/her counselor for an exit interview.

Emergency Weather Warnings Procedures
Hong Kong weather can be extreme and this sometimes requires that we modify
our school schedules. As always, parents are advised to use their best judgment in
determining whether to send their children to school whenever the weather is inclement
or road conditions make travel to school unwise. The Education Department makes
a decision before 8 a.m. and distributes this information to the media. Under
normal circumstances, HKIS follows the Government’s recommendation and
will not contact parents directly. Parents are responsible for checking the
website for any announcements.
Please note there are times when localized weather conditions on the south side of the
island are very different from territory-wide predictions. In circumstances where HKIS
needs to take action that is different from the Government’s recommendation we will
contact parents as early as possible and place an announcement on DragonNet.
Generally speaking, HKIS will wait for an official announcement from Hong Kong’s
Education Bureau before notifying the community about school closures (due to
bad weather or health considerations such as flu outbreaks). On occasion, these
announcements take time to come out, and, in that time, some news outlets and
community members try to anticipate whether the Education Bureau will close schools
or not. Please rest assured that HKIS will contact parents and employees with news of
any closure once official word has been received.
What we do when the signal is raised before school starts:
Typhoon 1

All R1-12 classes are in session.

Typhoon 3

R1 classes are cancelled.
R2-12 classes are in session.

Typhoon 8 and
above

All schools are closed – all classes are cancelled.

Amber Rainstorm All R1-12 classes are in session.
Red Rainstorm

All schools are closed – all classes are cancelled.

Black Rainstorm

All schools are closed – all classes are cancelled.

What we do when the signal is raised during school hours:
At times a typhoon increases in intensity or a rainstorm signal is raised while the children
are at school. If this happens, we will use the following procedures:
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Typhoon 1

All R1-12 classes will remain in session with regular dismissal times.

Typhoon 3

All R1-12 classes will remain in session with regular dismissal times.

Typhoon 8 and
above

All R1-12 classes will be dismissed.
(The notice of typhoon 8 signal being raised is given to schools
several hours before it is actually hoisted, thus allowing schools
enough time to make arrangements to get students home safely.)

Amber Rainstorm All R1-12 classes will remain in session with regular dismissal times.
Red Rainstorm

All R1-12 classes will remain in session AND* students will remain
in school until conditions are safe for them to return home.

Black Rainstorm

All R1-12 classes will remain in session AND* students will remain
in school until conditions are safe for them to return home.

* This means students will not be released until the warning has been removed and
buses are authorized for safe travel, which could be after 3 p.m. Please note that the HK
government strongly advises everyone to stay indoors during a Black Rainstorm warning.
Driving yourself or sending someone to pick up your child during a Black Rainstorm
signal is extremely dangerous and not advisable.
Note: In the case of a Typhoon 8 signal when we must dismiss the children prior to
the end of the regular school day, parents will be contacted with the approximate new
dismissal time. It is critical that you discuss with your family and your helper the new
arrival time and determine who will be waiting at the bus stop for your child. If your child
regularly walks home or is picked up by car, please be prepared to come immediately to
school and pick up your child at the normal meeting place.
Buses will run and complete their routes if school is in session or when students are on
board. Any variation to the regular schedule will be the decision of the bus company in
consultation with the school administration.

For information regarding weather conditions,
we recommend the following sources:
Hong Kong Observatory website: www.weather.gov.hk
Education Bureau website: www.edb.gov.hk
Hong Kong Observatory telephone: 187-8200
(Press 1 for Cantonese, 2 for Mandarin, 3 for English)
RTHK – Radio 3: FM 97.9 (Central and environs) or
FM 106.8 (Southern Hong Kong Island)
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Appendix A

Student Senate
Mission Statement of the Constitution for
the HKIS High School Senate
In order to enhance the educational experience provided by the Hong Kong International
School, we have endeavored to create a government that shall represent all aspects
of student interest and concern. By providing a forum whereby students have the
opportunity to voice their opinions, we encourage effective and responsibly action in
response to school issues and are dedicated to fulfilling the school’s mission statement.

I. Purpose
1.		 The Senate is a student task force providing:
a. A forum for the discussion of student body issues and a place in which
resolutions officially stating the Senate position on these issues are passed.
b. Standing and temporary committees for the creative solutions of student body
issues.
c. Proposals to the High School students, faculty, administration and various High
School boards and committees representing the student body either directly
through student body referendum, or indirectly, through the resolution system.
2.		 It is recognized that the final authority for the school operation rests with the Board
of Managers, who yield responsibilities to the administration and faculty and, in
turn, to the students in order to achieve the most effective educational environment
possible.

II. Function
The Senate will manage the organization and coordination of all student government
activities throughout the academic year. It will work to improve the overall program
of the High School, and it will seek out new opportunities for student leadership and
involvement in the High School. The Senate will perform these functions through the
following specific means:
1.		 Evaluating school rules by submitting resolutions to the necessary branches of
government.
2.		 Communicating with faculty through appointed departments with special liaisons
assigned on a need basis.
3.		 Keeping the student body informed of all clubs and extracurricular activities, social
organizations, and the workings of the Senate.
4.		 Evaluating and approving new clubs and reevaluating existing clubs on a regular
basis through the Student Life Committee.
5.		 Providing funds to clubs and charities after the submission of a resolution.
6.		 Working with the administration to schedule activities.
7.		 Assisting the Ambassador Boards in its management of student orientation.
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8.		 Managing other matters pertaining to the school community and academic affairs
that are brought to the attention of the Senate.
9.

Taking positions and making proposals regarding the school curriculum, which
includes (but is not limited to) the courses, extracurricular programs of an academic
nature as well as the proposals from the faculty.

10. Taking positions and making proposals regarding the instructional process,
including approaches by teachers and materials used.
11. Coordinating extracurricular academic programs as requested by the faculty.
12. Providing opportunities for student leadership.
13. Initiating and coordinating all student government elections.
14. Creating subcommittees on a need basis.
15. Altering its structure and function on a need basis.
16. Working in conjunction with the school administration as the need arise.

III. Procedures and Operations
The Senate consists of:
1.		 Student Senators.
2.		 Presiding Officer.
a. The Presiding Officer will preside over the Senate and is elected by the student
body.
b. He or she will set the agendas for and preside over the Senate meetings.
c. He or she does not have a vote in the Senate except in the case of a tie.
d. He or she must have scheduled meetings with the High School Administration
and the Principal thereof.
e. He or she will deliver a State of the School Address every quarter.
3.		 School Senators
a. Students will run for a Senate position on a topical platform and will preside over
councils.
b. Councils: It is intended that these councils may change from year to year and will
be subject to review before the Senate elections.
i.

Academic Life.

ii.

Athletics and Interim/Travel.

iii. Discipline.
iv. Student Life.
v.

Public Relations.
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IV. Specific Job Descriptions for the Senators
1.		 Academic Life Senator
		 The role of the Academic Life Senator is to create a council where issues
concerning academics can be discusses. Issues concerning scheduling, exams,
academic warnings, as well as specific department related concerns and queries
will be discussed and reviewed by this council. The Senator of Academic Life will
attend the Department Heads meetings.
2.		 Athletics and Interim/Travel Senator
		 The role of the Athletics and Interim/Travel Senator is to create a council where
issues concerning athletics and travel can be discussed. Issues concerning
Interim tournaments, Mok Cup, teams, and travel policies would be discussed and
reviewed by this council. The Senator of Athletics and Interim/Travel will sit on the
Travel Board and Interim Committee meetings.
3.		 Discipline Senator
		 The role of the Discipline Senator is to create a council where issues involving
discipline, conduct issues, and behavior related concerns can be discussed. This
council will be responsible for addressing discipline issues concerning policy,
implementation, procedure, and outcomes. The Senator of Discipline will sit on the
Site Council.
4.		 Student Life Senator
		 The role of the Student Life Senator is to create a council where issues concerning
student life can be discussed. This council will be responsible for assemblies, school
spirit related activities, dances, fundraisers, etc. This council will also be a club
review council. As needed, new club proposals will be evaluated throughout the year,
presenting applications to the council. Existing clubs will submit periodical reports
about their particular activities. The Senator of Student Life will sit on the Site Council.
5.		 Public Relations Senator
		 The role of the Public Relations Senator is to create a council where issues
concerning public relations can be discussed. This council will be involved in the
very crucial step of informing the community of the business of the Senate. In
order to effectively communicate with the entire community, the council will be
responsible for the visual and written communication for all of the councils. All
publications and presentations from the Senate to the community will pass through
the Public Relations council.

V. Class Senators
1.		 Each class elects a President, Vice President, Secretary, and Treasurer by simple
majority vote.
2.		 Class Officers will be full voting members of the Student Senate and voice their
classes’ opinions in that forum.

VI. Secretary and Treasurer
1.		 The Secretary and Treasurer of the Senate will be appointed by the Student
Senators in the beginning of the year of administration.
2.		 Those interested in these positions must apply through an application process
decided by the Senate.
3.		 Secretary and Treasurer do not have votes in the Senate meetings.
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VII. Meetings
1.		 The members of the Senate will meet according to a pre-determined schedule
distributed by the Presiding Officer at the beginning of the year. The Senators may
call special meetings with one school day notice by agenda for cause as determined
by their discretion. Attendance will be mandatory.
2.

The debates held within the meetings will be based on resolutions. These will either
be submitted by individuals or by the appropriate councils. They are line numbered,
and include the name of the submitter(s), and the question being resolved. These
resolutions will consist of two parts: Informative clauses and Operative clauses.
Informative clauses bring to light information pertinent to the issue. Operative
clauses are direct calls for action. Refer to Resolution System Document for further
details.

3.

All business and meetings will be conducted based on the Senate protocol as
determined by the Senate members.

4.

Other students, faculty, and parents are encouraged to attend all plenary Senate
meetings as non-voting members.

5.		 If a Senator misses three or more meetings, the matter shall be referred to the
School Senators for deliberation. The School Senators shall then decide to take
appropriate action, ranging from issuing the student a warning to beginning
impeachment proceedings.

VIII. Faculty Advisor
1.		 Faculty advisors work closely with the Senate.
2.		 The faculty advisors attends all Senate meetings but does not have a vote.

IX. Homeroom Representatives
1.		 Each homeroom will appoint a representative and an alternate representative who
will act in the absence of the appointed representative.
2.

Homeroom representatives are not members of the Senate and are only called
upon by the Senate when needed.

3.		 Class Officers preside over the homeroom representatives and can ask them to
participate in class activities.

X. Senate Voting Procedures
1.		 All members of the Senate have one vote each, except for the Presiding Officer,
Secretary, Treasurer, and Faculty Representatives.
2.

In the event of a tie vote, the Presiding Officer will cast a vote to break the tie.

3.

The Presiding Officer shall decide which matters require a simple majority and
which ones require a 2/3 majority of those voting. This shall be done prior to the
vote.

4.		 On major matters concerning the whole student body, the Senate, by ¾ vote may
elect to send the resolution for final action to the whole student body for a vote,
determined by simple majority of the student body voting.
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5.		 In the event that a member of the Senate leaves HKIS during the year, a new
election for that position will be held.
6.		 For a vote to be binding, a quorum of 2/3 of the voting Senators must be present for
the vote.

XI. Election Procedures
1.		 Student currently attending Hong Kong International School High School who will
return for the following school year are eligible to run for School Senate office and
the position of the Presiding Officer.
2.

Students currently attending Hong Kong International School High School are
eligible to run for Class Senate office.

3.

A student may only run for one position in the Senate.

4.

School Senators and the Presiding Officer will be elected by the entire student body
at the end of the previous school year.

5.

Class Senators will be elected by the class during the spring term of each school
year, that is, with terms beginning at the onset of the next school year.

6.

Students who are put on disciplinary warning or disciplinary probation during an
election period are prohibited from running for School Senate or Class Senate Office.

7. 		 The impeachment process shall begin immediately for any member of the Senate
who is put on Disciplinary Concern or Disciplinary Probation. The counselors should
report to the Presiding Officer when a Senator is put on Disciplinary Concern or
Disciplinary Probation.
8.

The School Senators and Presiding Officer do not start their term until the new
school year.

9.

Senators will be elected by a simple majority of total votes cast by the constituency.

10. Each class will elect four Class Senators: a President, Vice-President, Secretary,
and Treasurer.
11. The Associate Principal – Student Life must keep ballots after each election for a
month in the case of any discrepancies.

XII. Impeachment
Should a Senator wish to impeach any other member of the Senate, a petition stating
his/her grievances and bearing the signatures of 1/3 of the Senators will be required. The
issue will then be decided by the Senate with 2/3 of the total possible votes necessary
for removal.

XIII. Amendments
The following requirements are prerequisites to amending the Constitution:
1.		 Placing the amendment on the agenda of two Senate meetings not more than two
months apart.
2.		 Securing a majority vote of those voting at the first meeting and 2/3 at the second.
3.		 Submitting the amendment to the student body for approval by a simple majority of
those voting.
77

XIV. Amendment
The following clause will be added to Section IV of the Senate Constitution. This would
create a new Executive Council Position for the Senator of Service, with these roles and
responsibilities.
Senator of Service
1.		 The Senator of Service will be responsible for the aspects of student life that pertain
specifically to service and oversee all service clubs and activities at the school.
2.		 The Senator of Service will:
a. Organize service-related functions such as the Service Summit.
b. Work closely with the Associate Principal of Student Life.
c. Assist with the administration of the Service on Saturday program.
d. Plan and lead service leadership workshops.
e. Sit on Site Council as a student representative.
In addition, the job description of the Senator of Student Life will be refined to reflect the
new distribution of responsibilities as follows:
Senator of Student Life
1.		 The Senator of Student Life will be responsible for extracurricular activities and nonservice club related issues such as new club proposals, meeting day assignments,
and student leadership.
2.		 The Senator of Student Life will:
a. Manage all clubs, allocate meeting days and venues, and approve new club
proposals.
b. Work closely with the Associate Principal of Student Life.
c. Host club leader meetings and oversee changes in leadership.
d. Lead the organization of student life functions such as Club Marketplace, Spirit
Week, and Battle of the Classes.
e. Sit on Site Council as a student representative.

XV. 2011 Constitution Addendum
III. Procedure and Operations:
The Senate is made up of 25 students from all four Grade-levels: the Presiding Officer,
six all-school Senators, sixteen Class Officers, a Secretary, and a Treasurer.
IV. Specific Job Descriptions for Senators and Senate Structure:
1.		 The Presiding Officer
a. The Presiding Officer will preside over the Senate and is elected by the student
body.
b. He or she will set the agendas for and preside over the Senate meetings.
c. He or she has a vote in the Senate.
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d. He or she must have scheduled meetings with the High School Administration or
Principal thereof.
e. He or she will deliver a State of the School address every semester.
f. He or she will sit on the Site Council as a Senate representative.
2.		 Senator of Academic Life
a. The Senator of Academic Life will be responsible for ensuring student voice in
the decision-making process regarding academic issues within school such as
scheduling, exams, academic warnings, as well as specific department related
concerns and queries.
b. The Senator of Academic Life will:
i.

Attend Department Head meetings.

ii.

Work closely with the Associate Principals of Academics.

iii. Relay academic-related concerns from students to the appropriate
administrative bodies.
3.		 Senator of Athletics
a. The Senator of Athletics will be responsible for representing athletic opinion in
the Senate, deal with any sport-related issues, and will lead activities for the
promotion of school spirit.
b. The Senator of Athletics will:
i.

Preside over the Athletic Council.

ii.

Work closely with the Athletic Director.

iii. Organize pep-rallies and airport pick-ups.
iv. Assist with the planning of various athletic tournaments such as China Cup
or APAC.
v.

Sit on Interim and Travel Board as a student representative.

4.		 Senator of Discipline
a. The Senator of Discipline will be responsible for dealing with disciplinary issues
within the student body and cultivate a healthy and supportive environment in
both academics and interpersonal relationships.
b. The Senator of Discipline will:
i.

Review and update the demerit system as needed.

ii.

Oversee public awareness campaigns for disciplinary issues.

iii. Sit on Site Council as a student representative.
5.		 Senator of Public Relations
a. The Senator of Public Relations will be responsible for informing the student
body about the activities of the Senate as a whole, as well as for specific
Senators. The Senator of Public Relations will also work to promote student
voice and ideas for consideration by the Senate.
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b. The Senator of Public Relations will:
i.

Communicate the content of Senate meetings to the student body through
the Senate website, forum and other multimedia.

ii.

Write regular Senate updates in school publications.

iii. Sit on Site Council as a student representative.
6.		 Senator of Service
a. The Senator of Service will be responsible for the aspect of student life that
pertain specifically to service and oversee all service clubs and activities at the
school.
b. The Senator of Service will:
i.

Organize service-related functions.

ii.

Work closely with the Associate Principal of Student Life.

iii. Assist with the administration of the Service on Saturday program as well as
the Service Summit.
iv. Plan and lead service leadership workshops.
v.

Sit on Site Council as a student representative.

vi. Facilitate organization of service club participation in World’s Fair and
Pumpkin Festival.
7.		 Senator of Student Life
a. The Senator of Student Life will be responsible for extracurricular activities
and non-service club related issues such as new club proposals, meeting day
assignments, and student leadership.
b. The Senator of Student Life will:
i.

Manage all non-service club, allocate meeting days and venues, and
approve new club proposals.

ii.

Work closely with the Associate Principal of Student Life.

iii. Host club leader meetings and oversee changes in leadership.
iv. Lead the organization of student life functions such as Club Marketplace,
Spirit Week, and Battle of the Classes.
v.

Sit on both Site Council and the Interim and Travel Board as a student
representative.

V. Class Officers
1.		 Each class elects a President, Vice President, Secretary, and Treasurer by simple
majority vote (which will be at the discretion of the Senate Executive Council).
2.

Class Officers will be full voting members of the Student Senate and voice their
classes’ opinions in that forum.

3.		 Class Officers are required to work together effectively.
a. It is recognized that the success of the class officers depend on their ability to
work effectively as a team.
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b. The team should establish an effective method to maintain a moderate
distribution of work.
c. Class Officers are required to have regular meetings with their class advisors and
to contact them when necessary.
d. The President is required to present the goals of the team to the class during the
inauguration.
e. Class Presidents are required to present a state of the class address at the
beginning of second semester during big homeroom time.
f. Each member is required to communicate effectively with the team via e-mails,
phone calls, and/or by any other methods.
4.		 The above standards should be monitored by either a faculty advisor and a member
of the Executive Council.

XI. Election Process
• All candidates interested in seeking a position in the Executive Council should be listed
in a schoolwide email prior to commencement of nominations.
• A candidate must receive at least fifty percent of the total votes to win an election for
the Senator of the Presiding Officer. If this is no achieved, a run-off between the top
two contenders will occur.
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Fire /Evacuation Procedures
1.		 Alarm sounds – students and faculty exit to the field QUICKLY AND QUIETLY.
2.		 Close doors securely. Leave all bags behind to facilitate leaving and moving quickly.
3.		 Students and teachers should move briskly through these routes:
• 8th floor Science classrooms, Choir: proceed to the back stairway (A) then
directly onto the field. Romance language and Chinese classrooms proceed to
the central stairway through the atrium to the long stairway that comes up
from the field.
• 7th floor: Band rooms, Rooms 702-706 proceed to the back stairway (A) then
directly to field. Rooms 707-715 proceed via the central stairway through the
atrium to the long stairway that comes up from the field. Rooms 716 and 717
should proceed to the 5th floor down the side stairway closest to those rooms,
past the main office and on to the long stairway.
• 6th floor: Rooms 601-604 proceed to the back stairway (A) then directly to
field. Rooms 605-615 proceed via the central stairways, through the atrium to
the long stairway that comes up from the field. Rooms 616, 617, should proceed
to the 5th floor down the side stairway closest to those rooms, past the main
office and on to the long stairway.
• Fifth floor: Auditorium and Classroom 502, exit via back stairway (A).
• HOS Offices, Advancement and Admission to the front gate (stay on sidewalk).
• Cafeteria: proceed past the Dragon Shop and down the central stairway to
the field.
• P.E. Dept., Athletics Dept., Nurse office: proceed to the farthest side of the
long stairway (closest to Tai Tam Gardens) then descend to the field.
• Library: students leave through emergency doors behind the circulation desk.
• 100-105 rooms: proceed to the back stairway then directly onto the field.
• Students/faculty on crutches or injured meet at the front gate and check in with
office staff (stay on sidewalk).
• Everyone using the long stairway to the field should use both sets of stairs to
avoid bottlenecks.
4.		 Admin and counselors check their areas of responsibility.
5.		 On the field:
• HR teachers line up along the sideline closest to the HS building, with H closest
to the ropes course and S closest to the Middle School.
• Students line up by HR perpendicular to the sideline section of the field.
• HR teachers take attendance and signal office staff with a RED card if missing
someone or GREEN if all are present.
• Students should sit when everyone in homeroom is accounted for (HR teacher
remains with the class).
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• Main Office secretaries will come to teacher and take any missing names to
cross-reference with the daily absence report.
		

H – Joanna Lin

		

K – Cecilia Chau

		

I – Becky Vong

		

S – Doreen Lui

• Names to be checked against the absentee list prepared by attendance officer.
• Await the return signal from an administrator on the field.
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Core Values
We believe that:
•

Diversity enriches community and strengthens society.

•

Life-long learning is vital for individuals to thrive in and contribute to a
changing society.

•

Society progresses when individuals strive for excellence and seek
challenge.

•

Learning thrives in the presence of shared high expectations and mutually
respectful relationships.

•

Integrity is essential to trust and credibility.

•

Each human life has value and purpose.

•

Dialogue about Christianity and other religions is valuable for personal
growth and development of spiritual identity.

•

Together, parents, faculty, staff and students create the conditions for
children’s success and a healthy lifestyle.
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