
LAGUNA BEACH UNIFIED SCHOOL DISTRICT 
· SPECIAL MEETING · 

550 Blumont St. 
Laguna Beach, CA 92651 

November 25, 2019 Special Meeting 1 :00 p.m. 

AGENDA 

1. CALL TO ORDER 

2. ROLL CALL TO ESTABLISH QUORUM 

3. PLEDGE OF ALLEGIANCE 

4. ADOPTION OF AGENDA 

5. REVIEW AND DISCUSSION OF BOARD POLICIES AND BOARD BYLAWS 
- Jason Viloria, Ed.D., Superintendent 
Board policies and bylaws will be reviewed and discussed for potential additions, revisions, 
and deletions. No action will be taken at this time. The Superintendent recommends a first 
reading by the Board of Education of the same Board policies and bylaws occur at the 
December 17, 2019 Board meeting. The Board may waive a second reading or require an 
additional reading if necessary. Board policies are brought forward for a first reading by the 
Board, as described in Board Bylaw 9310. 

Policy Notes for Review/Recommendation 
Number Description (No action will be taken) 

Policy updated to reflect a court decision 
which held that a district cannot bar 
criticism of employees at public board 
meetings, and to add referral of 

1312.1 Complaints Concerning Employees complainants to the appropriate 
complaint procedures when concerns are 
expressed at a board meeting or to an 
individual board member outside a 
board meeting. 

3516 Emergencies and Disaster Preparedness Review 

Policy updated to include material 
formerly in AR regarding the means of 
transportation, contracts for 
transportation services, and the option to 
pay parents/guardians their actual and 

3540 Transportation necessary expenses in transporting the 
student. Policy also addresses (I) the 
district's authority to require families to 
pay a transportation fee, with specified 
exceptions; (2) the district's authority t" 
transport students without 001



parent/guardian permission when 
evacuation of students is necessary for 
their safety; and (3) the installation of a 
global positioning system on school 
buses to enhance safety and provide 
real-time location data. Regulation 
deleted and key concepts moved to BP. 

Policy updated and regulation added to 
reflect NEW LAW (AB 2291 , 2018) 

5131.2 Bullying which mandates districts to adopt, on or 
before December 31 , 2019, procedures 
for preventing acts of bullying, 
including cyberbullying. 

This policy addresses the district's 
responsibility to provide for the proper 
supervision of students during before-
and after-school programs, morning 
drop-off at school, and afternoon 
pick-up and to provide for appropriate 
student instruction in emergency 

5142 Safety procedures. Policy adds section 
reflecting the requirement to print safety 
hotline numbers on student 
identification cards for students in 
grades 7-12, including the National 
Suicide Prevention Lifeline and, 
pursuant to NEW LAW (SB 316), the 
National Domestic Violence Hotline. 

Policy updated to more directly reflect 
the goals of the California Healthy 
Youth Act, incorporate the legal 
requirement for districts whose 
graduation requirements include 
completion of a health education course 
to include instruction on the affinnative 
consent standard, and reflect NEW LAW 
(SB 1104, 2018) which requires districts 
offering grades 6-12 to provide 

6142. l Comprehensive Health Instruction information on human trafficking 
prevention resources to 
parents/guardians by January 1, 2020. 
Policy also adds timeline for notification 
to parents/guardians that they may 
request to excuse their child from 
comprehensive sexual health and HIV 
prevention education. Regulation 
updated to reflect NEW LAW (AB 
1861, 2018) which requires that 
comprehensive sexual health education 
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include specified information regarding 
human trafficking, and NEW LAW (AB 
1868, 2018) which authorizes instruction 
regarding the potential risks and 
consequences of electronically sharing 
suggestive or sexually explicit materials. 
Section on "Professional Development" 
updated to reflect a legal requirement to 
provide periodic staff development 
regarding sexual abuse and human 
trafficking. 

6142.2 World Language Instruction New Policy for LBUSD 

6163.1 Library Media Centers New Policy for LBUSD 

Policy updated to reflect NEW LAW 
(AB 2735, 201_8) which prohibits 
districts from denying English learners 
the opportunity to enroll in core 
curricular courses or courses needed for 
middle school promotion, high school 
graduation, or college admission. Policy 
also adds requirement to annually 
designate a district and site coordinator 

6174 Education for English Learners to oversee administration of the English 
Language Proficiency Assessments for 
California (ELPAC). Regulation reflects 
NEW STATE REGULATION (Register 
2019, No. 1) which establishes a 
timeframe for notifying 
parents/guardians of their child's ELPAC 
test results when the results are received 
from the test contractor after the last day 
of instruction for the school year. 

Policy updated to reflect current law 
requiring the provision of remedial 
instruction to students who are 
recommended for retention or are 
identified as being at risk for retention. 

6179 Supplemental Instruction Policy also deletes reference to federal 
Title I program improvement which is 
no longer operational, and clarifies that 
schools identified for comprehensive or 
targeted school improvement may, but 
are not required to, offer supplemental 
instruction. 
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Bylaw Notes for Review/Recommendation 
Number Description (No action will be taken) 

9270 Conflict of Interest Added the position of deputy 
superintendent. 

9320 Meetings and Notices Review and discuss meeting options 

Bylaw retitled and updated to 
incorporate material formerly in BB 
9321.1 - Closed Session Actions and 
Reports. Bylaw also adds the 
requirement to provide final documents 
approved or adopted during closed 
session to persons who have submitted a 
request. Section on "Matters Related to 
Students" provides that student names 
should not be included on the agenda or 

9321 Closed Session reports of expulsion hearings pursuant to 
court decision. Section on "Security 
Matters" reflects the board's authority to 
meet in closed session with law 
enforcement officials to develop a 
tactical response plan. Section on "Real 
Property Negotiations" reflects Attorney 
General publication stating the board's 
authority to approve a final real prope1iy 
agreement in closed session. Section on 
"Pending Litigation" updates legal cites. 

9321.1 Closed Session Action and Reports 
Delete 

9322 Agenda/Meeting Materials Review and discussion 

6. ADJOURN TO CLOSED SESSION 
a. PUBLIC EMPLOYEE PERFORMANCE EVALUATION 

Government Code 54957 
Title: Superintendent of Schools 

7. REPORT ON CLOSED SESSION ACTION 

8. ADJOURNMENT 
- Jan Vickers, President, Board of Education 

The next Regular Meeting of the Board of Education is Tuesday, December 17, 2019, 6:00 PM 
at the Laguna Beach Unified School District Office Board Room 

550 Blumont St., Laguna Beach, California 

For info1mation regarding Laguna Beach Unified School District, please visit our website: 
www. lbusd.org 

004



INSTRUCTIONS FOR PRESENTATIONS TO THE BOARD BY PARENTS AND CITIZENS 
PRESENT AT THIS MEETING 

We are pleased you have joined us for this meeting. Community interest in our schools is welcome 
and valued. 

The members of the LBUSD Board of Education are locally elected officials, serve four-year terms of 
office, and are responsible for the schools' educational programs, grades kindergarten through twelve. 
The Board is a policy-making body whose actions are guided by the District's vision, mission, and 
goals. Administration of the District is delegated to a professional administrative staff led by the 
Superintendent. Board members are required to conduct the programs of the schools in accordance 
with the Constitution of the State of California, the California Education Code, and other laws relating 
to schools enacted by the Legislature, in addition to policies and procedures adopted by the Board of 
Education. 

Materials that are public records related to open session agenda items are occasionally distributed to 
Board members after the agenda has been posted. These materials will be available for public 
inspection in the Office of the Superintendent between the hours of 7:30 a.m. and 4:30 p.m. 

WHAT TO DO IF YOU WISH TO ADDRESS THE BOARD OF TRUSTEES 

ITEMS ON THE AGENDA: Members of the public may address the Board of Education on agenda 
items during consideration of that item. Speaking time is limited to three (3) minutes per speaker with 
a maximum of twenty (20) minutes per topic, unless the time limit is waived by a majority of the 
Board. 

Persons wishing to address the Board are asked to complete and submit a public conu11ent card, 
available on the infonnation table. 

PUBLIC COMMENT (Non-Agenda Items): Members of the public may address the Board of 
Education regarding items not on the agenda, yet within the Board's subject matter jurisdiction during 
public comment. Speaking time is limited to three (3) minutes per speaker with a maximum of twenty 
(20) minutes per topic unless the time limit waived by a majority of the Board. Legally, the Board 
cannot take action on topics raised by speakers and discussion may not be held by the Board. The 
Board may ask staff to research and respond accordingly. 

REASONABLE ACCOMMODATION 

In accordance with the Americans with Disability Act, members of the public who require disability 
accommodation(s) to participate in the meeting should contact the Office of the Superintendent in 
writing by noon on Friday before the scheduled meeting. 
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LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

COMPLAINTS CONCERNING DISTRICT EMPLOYEES 

BP 1312.1 
Community Relations 

The Governing Board recognizes itsftoool't!I responsibility to the public for the quality of the 
district's educational program and the perfom1ance of district employees. ~pro. iamg ft HlOftns 
e,, whioh tho pttel!o eMrholEi-emf'lo,1oos ftoeottrttftelo fer their ftotio8'8r The district shall provide 
a process by which a complaint submitted by any person regarding an employee can be resolved 
impartially, Tho De1trti soswos thftt oompl1tints eo tosol , es expeditiously, and with 
minimal .. ithettt disruptionmg to dist1ict operations and the educational programpreooss. 

When a concern regarding an employee is presented during a Board meeting or to an individual 
Board member or employee outside of a Board meeting, the complainant shal l be informed of 
the appropriate complaint procedure. 

Any complaint regarding the Superintendent shall be initially filed in writing with the Board. 
The Board shall consult with legal counsel or appoint an appropriate agent to conduct the 
investigation. 

The Superintendent or designee shall determine whether a complaint against any other employee 
should be considered a complaint against the district and/or an individual employee, and whether 
it should be resolved by the district's process for complaints concerning personnel and/or other 
district procedures. Any complaint of child abuse or neglect a lleged against a district employee 
shall be reported to the appropriate local agencies in accordance with law and BP 5141.4 - Child 
Abuse Prevention and Reporting. Any complaint alleging that an employee engaged in unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying) in district programs 
and activities shall be filed in accordance with BP/ AR 1312.3 - Uniforn1 Complaint Procedures. 
Any complaint by an employee, job applicant, volunteer, intern, or independent contractor 
alleging unlawful discrimination or harassment by an employee shall be filed in accordance with 
AR 4030 - Nondiscrimination in Employment. 

Any complaint subject to this policy and the accompanying administrative regulation shall be 
investigated by the principal, the employee's immediate supervisor, the Superintendent or 
designee, legal counsel, agent of the Board, and/or other appropriate person who is not the 
subject of the complaint or subordinate to the employee charged in the complaint. The 
complainant and the employee shall have an opportunity to present information relevant to the 
complaint. 

A complaint that is filed anonymously may be investigated by the Superintendent or designee 
depending on the specificity and reliability of the information. 
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If a complainant requests confidentiality. the Superintendent or designee shall inform the 
complainant that the request may limit the district's ability to investigate the employee's conduct 
or take other necessary action. However, the Superintendent or designee shall take all reasonable 
steps to investigate and resolve the complaint without divulging the complainant's identity. 

?he Stt~m-teBdeat or desig,we shttU-de-. elep ,e~latieas ,..,hieh f)@ffll.it the f)tteHe to sttbmi+­
eem1deiats egeiRst disffiet eMf)le, ees tft'"lm-!l~i~. These ,egttletioHs sheH protect the 
Hghis of in, ol, ed ponies. The BoePd me, seR e es an ttppeels hoe) if the eoHlplttint is not 
l'eS'O+l.ed1f 

The Board prohibits retaliation against complainants. --.he Sttpermteneeflt er desigBee at his,4.er 
dise,et~may lteef'S eomphtinent's identity eonfidentiel, eneel"t to the e,ettmt necessary te 
in•,·estigete the eemplttmt. The aistriet .. ill net ia, estigete enen,·metts eemp,Jaiftts unless it so 
desires. 

Appeals 

If either the complainant or the employee submits an appeal of the Superintendent's decision to 
the Board, the Board shall dctcnnine whether to uphold the Superintendent's decision without 
hearing the complaint, appoint an appeals committee to advise the Board, or hear the appeal 
itself. 

lf the Board decides to hear the complaint, the matter shall be addressed in closed session in 
accordance with Government Code 54957 unless the employee requests that it be heard in open 
session. The Board shall review the original complaint and additional infom1ation provided by 
the Superintendent or designee regarding the steps taken to resolve the issue. 

The Board's decision shall be final. 

Legal Reference: 
EDUCATION CODE 
33308.1 Guidelines on procedure for filing child abuse complaints 
35146 Closed sessions 
44031 Personnel file contents and inspection 
44811 Disruption of public school activities 
44932-44949 Resignation, dismissal and leaves of absence (rights of employee; procedures to 
follow) 
48987 Child abuse guidelines 
GOVERNMENT CODE 
54957 Closed session; complaints re employees 
54957 .6 Closed session; salaries or fringe benefits 

Date Policy Adopted by the Board: May 28, 2013 
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LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

EMERGENCIES AND DISASTER PREPAREDNESS PLAN 

BP 3516 
Business and Noninstructional Operations 

The Governing Board recognizes that all district staff and students must be prepared to respond 
quickly and responsibly to emergencies, disasters, and threats of disaster. The district shall take 
all reasonable steps to prevent and/or mitigate the impact of a disaster on district students, staff: 
and schools. 

The Superintendent or designee shall develop and maintain a disaster preparedness plan which 
contains routine and emergency disaster procedures, including, but not limited to, earthquake 
emergency procedures, and adaptations for individuals with disabilities in accordance with the 
Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive 
school safety plan. 

In developing the disaster preparedness plan, the Superintendent or designee shall involve 
district staff at all levels, including administrators, school resource officers, facilities managers, 
transportation managers, food services personnel, school psychologists, counselors, school 
nurses, teachers, classified employees, and public information officers. As appropriate, they shall 
also collaborate with law enforcement, fire safety officials, emergency medical services, health 
and mental health professionals, parents/guardians, and students. 

The plan shall comply with state-approved Standardized Emergency Management System 
(SEMS) guidelines established for multiple-jurisdiction or multiple-agency operations and with 
the National Incident Management System. 

The Superintendent or designee shall provide training to employees regarding their 
responsibilities, including periodic drills and exercises to test and refine staffs responsiveness in 
the event of an emergency. 

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, 
including the American Red Cross, for mass care and welfare shelters during disasters or other 
emergencies affecting the public health and welfare. The Board shall cooperate with such 
agencies in furnishing and maintaining whatever services the district may deem necessary to 
meet the community's needs. 

District employees are considered disaster service workers and are subject to disaster service 
activities assigned to them. 
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Legal Reference: 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
32290 Safety devices 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5 Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109 Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3 Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 

Date Board Policy Adopted: November 14,2017 
Revised: September 25, 2018 
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Board Policy 
Transportation 

BP 3540 

Business and Noninstructional Operations 

The Governing Board desires to provide for the safe and efficient transportation of students to 
and from school as necessary to ensure student access to the educational program, promote 
regular attendance, and reduce tardiness. In determining the extent to which the district will 
provide transportation services, the Board shall weigh student and community needs against the 
cost of providing such services. 

The Superintendent or designee shall recommend to the Board economical, environmentally 
sustainable, and appropriate means of providing transportation services. 

The Board may purchase, rent, or lease vehicles; contract with a common carrier or municipally 
owned transit system; contract with responsible private parties including the parent/guardian of 
the student being transported; and/or contract with the County Superintendent of Schools. 

In contracting for transportation services, the district shall comply with all applicable laws 
related to bids and contracts. 

IH liett of pmvidiHg tfaHspertatiofl: iH whole er ifl part, the distfiet may ptty the stttdefl:t's 
pttrefl:ts/gttardiafl:s either theif aetttttl ftfl:d Heeessary expeHscs ifl: trnHspertiHg the stttdcfl:t er the 
cost ef the stttdefl:t's foed and !edging at a place eeH¥CHicnt te the scheel. In either case, the 
amottnt ef the f)ttyment shall Het exceed the cest that wettld be inettffed by the district te proi;·ide 
for the traHspertatioH ef the stttdcnt to and frem seheel. (EdtteatioH Cede 39806 39807) 

The Board may charge a transportation fee to parents/guardians of transported students in 
accordance with Education Code 39807.5 and BP/AR 3250 - Transportation Fees. 

No student shall be required to be transported for any reason without the written permission of 
the student's parent/guardian, except in emergency situations involving illness or injury to the 
student pursuant to Education Code 35350 or the evacuation of students as necessary for their 
safety. 

The Superintendent or designee shall develop procedures to promote safety for students traveling 
on school buses. 

The district may install a global positioning system (GPS) on school buses and/or student 
activity buses in order to enhance student safety and provide real-time location data to district 
and school administrators and parents/guardians. 
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Legal Reference: 
EDUCATION CODE 
35330 Excursions and field trips 
35350 Authority to transport pupils 
39800-39860 Transportation, especially: 
39800 Powers of governing board to provide transportation for pupils to and from school; 
definition of "municipally owned transit system" 
3980 I Contract with County Superintendent of Schools to provide transportation 
39802-39803 Bids and contracts for transportation services 
39806 Payments to parents in lieu of transportation 
39807 Food and lodging payments in lieu of transportation 
39807.5 Transportation fees 
39808 District transportation of private school students 
41850-41854 Allowances for transportation 
41860-41862 Supplemental allowances for transportation 
45125 .1 Criminal background checks for contractors 
52311 Regional occupational centers, transportation 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act 
PENAL CODE 
63 7. 7 Electronic tracking devices 
VEHICLE CODE 
2807 School bus inspection 
CODE OF REGULATIONS, TITLE 5 
14100-14103 Use of school buses and school pupil activity buses 
15240-15343 Allowances for student transportation, especially: 
15253-15272 District records related to transportation 
CODE OF REGULATIONS, TITLE 13 
2025 Retrofitting of diesel school buses 
COURT DECISIONS 
Arcadia Unified School District et. al. v. State Department of Education, 2 Cal. 4th 251 (1992) 

( 6/92 10/97) 5/ l 9 
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LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

TRANSPORTATION 

BP 3540 
Business and Noninstructional Operations 

The Governing Board desires to provide for the safe and efficient transportation of students to 
and from school as necessary to ensure student access to the educational program, promote 
regular attendance and reduce tardiness. The extent to which the district provides for 
transportation services shall depend upon student and community needs and a continuing 
assessment of financial resources. 

The Superintendent or designee shall recommend to the Board the most economical and 
appropriate means of providing transportation services. 

The Superintendent or designee shall develop procedures to promote safety for students traveling 
on school buses. 

The Superintendent or designee shall ensure the qualifications of bus drivers and related staff 
employed by the district, provide for the maintenance and operation of district-owned school 
buses and other equipment, and ensure adequate facilities for equipment storage and 
maintenance. 

Legal Reference: 

EDUCATION CODE 
35330 Excursions and field trips 
35350 Authority to transport pupils 
39800-39860 Transportation, especially: 
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39800 Powers of governing board to provide transportation for pupils to and from school; 
definition of "municipally owned transit system" 
3980 I Contract with County Superintendent of Schools to provide transportation 
39802-39803 Bids and contracts for transportation services 
39806 Payments to parents in lieu of transportation 
39807 Food and lodging payments in lieu of transportation 
39807.5 Transportation fees 
39808 District transportation of private school students 
41850-41854 Allowances for transportation 
41860-41862 Supplemental allowances for transportation 
45 I 25.1 Criminal background checks for contractors 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act 
CODE OF REGULATIONS, TITLE 5 
14100-14103 Use of school buses and school pupil activity buses 
15240-15343 Allowances for student transportation, especially: 
15253-15272 District records related to transportation 
VEHICLE CODE 
2807 School bus inspection 

Date Policy Adopted by the Board: January 24, 2017 
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BP 5131.2 
Students 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

BULLYING 

The Governing Board recognizes the harmful effects of bullying on student well-being, student 
learning and school attendance and desires to provide a safe school environment that protects 
students from physical and emotional harm. District employees shall establish student safety as a 
high priority and shall not tolerate bullying of any student. 

No individual or group shall, through physical, written, verbal, or other means, harass, sexually 
harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence 
against any student or school personnel, or retaliate against them for filing a complaint or 
participating in the complaint resolution process. 

The Superintendent or designee shall develop strategies for addressing bullying in district 
schools with the involvement of students, parents/guardians, and staff. As appropriate, the 
Superintendent or designee may also collaborate with social services, mental health services, law 
enforcement, courts, and other agencies and community organizations in the development and 
implementation of effective strategies to promote safety in schools and the cornnrnnity. 

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent 
possible, into the local control and accountability plan and other applicable district and school 
plans. 

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved 
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3. 
If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, 
the principal or designee shall infonn the complainant and shall take all necessary actions to 
resolve the complaint. 

Any employee who permits or engages in bullying or retaliation related to bullying shall be 
subject to disciplinary action, up to and including dismissal. 

CSBA Suggests removing all of this from the policy: (I did not strikethrough so you could 
read it more easily) 
Cyberbullying includes the electronic creation or transmission of harassing communications, 
direct threats, or other harmful texts, sounds, or images as defined in Education Code 48900. 
Cyberbullying also includes breaking into another person's electronic account and assuming that 
person's identity in order to damage that person's reputation. 

Strategies for addressing bullying in district schools shall be developed with involvement of key 
stakeholders, including students, parents/guardians, and staff, and may be incorporated into the 
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comprehensive safety plan, the local control and accountability plan, and other applicable district 
and school lans. 

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, 
social services, mental health services, other agencies, and community organizations in the 
development and implementation of joint strategies to promote safety in schools and the 
community and to provide services for alleged victims and perpetrators of bullying. 

Bullying Prevention 

To the extent possible, district schools shall focus on the prevention of bullying by establishing 
clear rules for student conduct and implementing strategies to promote a positive, collaborative 
school climate. Students shall be informed, through student handbooks and other appropriate 
means, of district and school rules related to bullying, mechanisms available for reporting 
incidents or threats, and the consequences for engaging in bullying. 

As appropriate, the district shall provide students with instruction, in the classroom or other 
educational settings, that promotes social-emotional learning, effective communication and 
conflict resolution skills, character/values education, respect for cultural and individual 
differences, self-esteem development, assertiveness skills, and appropriate online behavior. 

Such instruction shall also educate students about the negative impact of bullying, 
discrimination, intimidation, and harassment based on actual or perceived immigration status, 
religious beliefs and customs, or any other individual bias or rejudice. 

The Superintendent or designee shall provide training to teachers and other school staff to raise 
their awareness about the legal obligation of the district and its employees to prevent 
discrimination, harassment, intimidation, and bullying of district students. Such training shall be 
designed to provide staff with the skills to: 

1. Discuss the diversity of the student body and school community, including their varying 
immigration experiences 

2. Discuss bullying prevention strategies with students, and teach students to recognize the 
behavior and characteristics of bullying P.e etrators and victims 

3. Identify the signs of bullying or harassing behavior 

4. Take immediate corrective action when bullying is observed 

5. Report incidents to the appropriate authorities, including law enforcement in instances of 
criminal behavior 

Based on an assessment of bullying incidents at school, the Superintendent or designee may 
increase supervision and security in areas where bullying most often occurs, such as classrooms, 
~ aygrounds, hallways, restrooms, and cafeterias. 

015



Intervention 

Students are encouraged to notify school staff when they are being bullied or suspect that another 
student is being victimized. In addition, the Superintendent or designee shall develo means for 
students to report threats or incidents confidentially and anonymously. 

School staff who witness an act of bullying shall immediately intervene to sto the incident when 
it is safe to do so. 

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or 
designee shall notify the parents/guardians of victims and perpetrators and may contact law 
enforcement. 

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or 
other student affected by an act of bullying to a school counselor, school psychologist, social 
worker, child welfare attendance personnel, school nurse, or other school support service 
personnel for case management, counseling, and/or participation in a restorative justice program 
as appropriate. 

Reporting and Filing of Complaints 

Any student, parent/guardian, or other individual who believes that a student has been subjected 
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a 
compliance officer, or any other available school employee. Within one business day of receiving 
such a report, a staff member shall notify the principal of the report, whether or not a uniform 
complaint is filed. In addition, any school employee who observes an incident of bullying 
involving a student shall, within one business day, report their observation to the principal or a 
district compliance officer, whether or not the alleged victim files a complaint. 

Within two business days of receiving a report of bullying, the principal shall notify the district 
compliance officer identified in AR 1312.3 - Uniform ComP,laint Procedures. 

When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and print any electronic or digital messages that they feel constitute 
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be 
investigated. When a student uses a social networking site or service to bully or harass another 
student, the Superintendent or designee may file a request with the networking site or service to 
suspend the privileges of the student and to have the material removed. 

When a report of bullying is submitted, the principal or a district compliance officer shall inform 
the student or parent/guardian of the right to file a formal written complaint in accordance with 
AR 1312.3. The student who is the alleged victim of the bullying shall be given an opportunity to 
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describe the incident, identify witnesses who may have relevant information, and provide other 
evidence of bullying. 

Investigation and Resolution of Complaints 

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved 
in accordance with law and the district's uniform comQlaint procedures s ecified in AR 1312.3. 

If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, 
the principal or designee shall inform the complainant and shall take all necessary actions to 
resolve the complaint. 

Discipline 

Corrective actions for a student who commits an act of bullying of any type may include 
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as 
defined in Education Code 48900, may include suspension or expulsion in accordance with 
district policies and regulations. 

Any employee who permits or engages in bullying or retaliation related to bullying shall be 
subject to disciplinary action, up to and including dismissal. 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 Comprehensive safety plan 
32283.5 Bullying; online training 
35181 Governing board policy on responsibilities of students 
35291-35291.5 Rules 
48900-48925 Suspension or expulsion 
48985 Translation of notices 
52060-52077 Local control and accountability plan 
PENAL CODE 
422.55 Definition of hate crime 
647 Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7 Use of camera or other instrument to invade person's privacy; punishment 
653.2 Electronic communication devices, threats to safety 
CODE OF REGULATIONS, TITLE 5 
4600-468-'.7 70 Uniform complaint procedures 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts ( e-rate) 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.7 Designation ofresponsible employee for Section 504 
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106.8 Designation of responsible employee for Title IX 
110.25 Notification of nondiscrimination on the basis of age 
COURT DECISIONS 
Wynar v. Douglas County School District, (2013) 728 F.3d 1062 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 

Date Board Policy Adopted by the Board: August 27, 2013 

(Replaced BP 5044) 

Revised: 

Revised: 

January 26, 2016 

September 25, 2018 
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BP 5142 
Students 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

SAFETY 

The Governing Board recognizes the importance of providing a safe school environment 
that is conducive to learning and promotes student safety and well-being. Appropriate 
measures shall be implemented to minimize the risk of harm to students, including, but 
not limited to, protocols for maintaining safe conditions on school grounds, promoting 
safe use of school facilities and equipment, and guiding student participation in 
educational programs and school-sponsored activities. 

School staff shall be responsible for the proper supervision of students at all times when 
students are subject to district rules, including, but not limited to, during school hours, 
school-sponsored activities, before and after-school programs, morning drop-off and 
afternoon pick-up, and while students are using district transportation. 

The Superintendent or designee shall ensure that students receive appropriate instruction 
on topics related to safety and emergency procedures, as well as injury and disease 
prevention. 

Crossing Guards/Student Safety Patrol 

To assist students in safely crossing streets adjacent to or near school sites, the Board may 
employ crossing guards and/or establish a student safety patrol at any district school. The 
Superintendent or designee shall periodically examine traffic patterns within school 
attendance areas in order to identify locations where crossing assistance may be needed. 

Student Identification Cards and Safety Information 

Student identification cards of students in grades 7-12 shall have printed on them safety 
information, including the following: 

The National Suicide Prevention Lifeline telephone number and, at the district's 
discretion, the Crisis Text Line and/or a local suicide prevention hotline telephone 
number. 
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Legal Reference: 
EDUCATION CODE 
8482-8484.65 After School Education and Safety Program 
17280-17317 Building approvals (Field Act) 
I 7365-17374 Fitness of school facilities for occupancy 
32001 Fire alarms and drills 
32020 School gates; entrances for emergency vehicles 
32030-32034 Eye safety 
32040 First aid equipment 
32225-32226 Two-way communication devices in classrooms 
32240-32245 Lead-free schools 
32250-32254 CDE school safety and security resources unit 
32280-32289 Safety plans 
44807 Duty of teachers concerning conduct of students 
44808 Exemption from liability when students are not on school property 
44808.5 Permission for students to leave school grounds; notice (high school) 
45450-45451 Crossing guards 
48900 Hazing 
49300-49307 School safety patrol 
49330-49335 Injurious objects 
49341 Hazardous materials in school science laboratories 
51202 Instruction in personal and public health and safety 
GOVERNMENT CODE 
810-996.6 California Tort Claims Act 
HEALTH AND SAFETY CODE 
l 15725-115735 Playground safety 
I I 5775-1 I 5800 Wooden playground equipment 
116046 Issuance of best practices guidelines for K-12 pool safety 
PENAL CODE 
245.6 Hazing 
PUBLIC RESOURCES CODE 
5411 Purchase of equipment usable by persons with disabilities 
VEHICLE CODE 
21100 Rules and regulations; crossing guards 
21201 Rules for operation of bicycle on roadway 
21212 Use of helmets 
42200 Fines and forfeitures, disposition by cities 
42201 Fines and forfeitures, disposition by counties 
CODE OF REGULATIONS, TITLE 5 
202 Exclusion of students with a contagious disease 
570-576 School safety patrols 
5531 Supervision of social activities 
5552 Playground supervision 
5570 When school shall be open and teachers present 
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14030 Standards for development of plans for the design and construction of school 
facilities 
14 I 03 Bus driver; authority over pupils 
COURT DECISIONS 
J.H. v. Los Angeles Unified School District, (2010) 183 Cal.App.4th 123 
Lane v. City of Sacramento, (2010) 183 Cal. App. 4th. 1337 
Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4th 1138 
Kahn v. East Side Union High School District, (2003) 31 Cal.4th 990 
Knight v. Jewett, (1992) 3 Cal.4th 296, 313 
Hoyem v. Manhattan Beach City School District, (1978) 22 Cal. 3d 508 
Dailey v. Los Angeles Unified School District, (1970) 2 Cal 3d 741 

Date Policy Adopted: 
(11/02 7 /06) 10/19 
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BP 6142.1 
Instruction 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

COMPREHENSIVE HEALTH INSTRUCTION 

The Governing Board desires to provide a well-planned, integrated sequence of 
medically accurate and inclusive instruction on comprehensive sexual health and human 
immunodeficiency virus (HIV) prevention. The district's educational program shall 
provide students with the knowledge and skills necessary to protect them from sexually 
transmitted infections and unintended pregnancy and to have healthy, positive, and safe 
relationships and behaviors. The district's educational program shall also promote 
understanding of sexuality as a normal part of human development and the development 
of healthy attitudes and behaviors concerning adolescent growth and development, body 
image, gender, sexual orientation, relationships, marriage, and family. 

Comprehensive sexual health education and HIV prevention education shall be offered to 
all students in grades 7-12, including at least once in junior high or middle school and at 
least once in high school. 

The Health Education Content Standards for California Public Schools have eight 
overarching standards in the following areas: 

1. Essential Health Concepts: All students will comprehend essential concepts 
related to enhancing health. 

2. Analyzing Health Influences: All students will demonstrate the ability to analyze 
internal and external influences that affect health. 

3. Accessing Valid Health Information: All students will demonstrate the ability to 
access and analyze health information, products, and services. 

4. Interpersonal Communication: All students will demonstrate the ability to use 
interpersonal communication skills to enhance health. 

5. Decision Making: All students will demonstrate the ability to use 
decision-making skills to enhance health. 

6. Goal Setting: All students will demonstrate the ability to use goal-setting skills to 
enhance health. 

7. Practicing Health-Enhancing Behaviors: All students will demonstrate the ability 
to practice behaviors that reduce risk and promote health. 

8. Health Promotion: All students will demonstrate the ability to promote and 
support personal, family, and community health. 

The district's curriculum shall support the purposes of the California Healthy Youth Act 
as specified in Education Code 51930-51939, be unbiased and inclusive of all students in 
the classroom, and be aligned with the state's content standards. The district shall respect 
the rights of parents/guardians to supervise their children's education on these subjects 
and to impart values regarding human sexuality to their children. 
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The Superintendent or designee shall identify appropriate methods for informing the 
school community about subjects related to the district's comprehensive health 
curriculum. The Superintendent or dcsignce shall use such identified methods to infonn 
parents/guardians of students in grades 6-12 about human trafficking prevention 
resources, as required pursuant to Education Code 49381 . 

Parent/Guardian Consent 

Annually, parents/guardians shall be notified that they may request in writing that their 
child be excused from participating in comprehensive sexual health and HIV prevention 
education. Students so excused by their parents/guardians shall be given an alternative 
educational activity. 

A student shall not be subject to disciplinary action, academic penalty, or other sanction if 
the student's parent/guardian declines to pem1it the student to receive the instruction. 

Legal Reference: 
EDUCATION CODE 
220 Prohibition of discrimination 
33544 Inclusion of sexual harassment and violence in health curriculum framework 
48980 Notice at beginning of term 
51202 Instruction in personal and public health and safety 
51210.8 Health education curriculum 
51225.35 Instruction in sexual harassment and violence; districts that require health 
education for graduation 
51240 Excuse from instruction due to religious beliefs 
51513 Materials containing questions about beliefs or practices 
51930-51939 California Healthy Youth Act 
67386 Student safety; affirmative consent standard 
HEALTH AND SAFETY CODE 
1255.7 Parents surrendering physical custody of a baby 
PENAL CODE 
243.4 Sexual battery 
261.5 Unlawful sexual intercourse 
271.5 Parents voluntarily surrendering custody of a baby 
UNITED STATES CODE, TITLE 20 
1232h Protection of student rights 
7906 Sex education 

Date Board Policy Adopted: September 25, 2018 
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BP 6142.2 
Instruction 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

WORLD LANGUAGE INSTRUCTION 

In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportunities, the Governing Board shall provide students with 
opportunities to develop communicative and cultural proficiency and literacy in one or more 
world languages. 

The Superintendent or designee shall recommend a variety of world languages to be taught in the 
district's educational program based on student interest, community needs, and available 
resources. 

For any program designed to provide students with instruction in a language other than English 
to a degree sufficient to produce proficiency in that language, the Superintendent or designee 
shall establish a process for schools to receive and respond to input from parents/guardians and 
other stakeholders regarding the non-English language in which instruction will be provided. 

If American Sign Language courses are offered, they shall be open to all students regardless of 
hearing status. 

The district shall offer a sequential curriculum aligned with the state content standards, state 
curriculum framework, and, as applicable, California university admission requirements for 
languages other than English. 

Instruction in world languages shall be offered to secondary school students beginning no later 
than grade 7 and shall be designed to develop students' skills in understanding, speaking, 
reading, and writing the language. 

The Board shall ensure that students have access to high-quality instructional materials in world 
languages. 

The Superintendent or designee shall provide professional development as necessary to ensure 
that teachers of world languages have the knowledge and skills they need to implement an 
effective instructional program that helps students attain academic standards, including 
communicative and cultural proficiency and understanding. 

The district shall detennine appropriate measures to assess student proficiency in world 
languages offered by district schools. Students who have attained a high level of proficiency may 
receive recognition for their achievement, including the State Seal of Biliteracy for students 
graduating from high school. 
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Legal Reference: 
EDUCATION CODE 
300-310 Education for English learners 
42238.02 Local control funding formula; class size requirements 
44253.1-44253.11 Qualifications of teachers ofEnglish learners 
44256-44257 Credential requirements, including teachers of world language 
48980 Parental notifications 
51212 Legislative intent to encourage world language instruction in grades 1-6 
51220 Courses of study, grades 7-12 
51225 .3 High school graduation requirements 
51243-51245 Alternative credits toward graduation for world language instruction in private 
school 
60119 Public hearings, instructional materials 
60605 .3 Content standards for world language instruction 
60605.5 Revision of state standards for world language instruction 
CODE OF REGULATIONS, TITLE 5 
1632 Alternative credits toward graduation for foreign language instruction in private school 
11300-11316 Multilingual and English learner education 

Date Policy Adopted by the Board: 
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BP 6163.1 
Instruction 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

Library Media Centers 

The Board of Education recognizes that school libraries support the educational program by 
providing access to a variety of informational and supplemental resources that can help raise the 
academic achievement of all students. The Board desires all school libraries to be stocked with 
up-to-date books, reference materials, and electronic resources that promote literacy, support the 
California state standards and prepare students to become lifelong learners and readers. 

The Superintendent or designee shall, in consultation with the teacher librarian(s), classroom 
teachers, administrators, parents/guardians, and students as appropriate, develop and regularly 
update a plan for school libraries that describes the district's goals for school libraries and how 
funds will be distributed to school sites to support libraries. As appropriate, the plan will address 
staffing, facilities, selection and evaluation of materials, prevention of loss or damage of library 
materials, prioritization of needs, and other related matters. The Superintendent or designee shall 
ensure that the library strategic plan is aligned with the district's local control and accountability 
plan and other district and school goals. 

Staffing 

The district may employ one or more teacher librarians who possess appropriate credentials 
issued by the Commission on Teacher Credentialing. 

The Superintendent or designee may assign teacher librarians to perform the following duties in 
accordance with the authorizations of their credential: 

1. Instruct students in accessing, evaluating, integrating, originating, and using information 
and resources in the library program and/or provide departmentalized instruction in 
research, inforn1ation literacy, digital literacy, and digital citizenship 

2. Plan and coordinate school library programs with the district's instructional programs 
through collaboration with classified library personnel and teachers 

3. Select and evaluate library materials for school and district libraries 

4. Develop and deliver staff professional development programs on school library services, 
research, information and digital literacy, and digital citizenship 

5. Coordinate and/or supervise library programs at the school or district level 

6. Plan and conduct a course of instruction for students who assist in the operation of school 
libraries 
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7. Provide direction to classified personnel assigned school library duties 

8. Develop procedures for and management of the school and district libraries 

9. Coordinate the purchase and distribution of instructional (textbooks) and supplemental 
(workbooks) materials for the district. 

To staff school libraries, the district may employ classified employees to serve as library media 
specialists or library media assistants. 

The Superintendent or designee may assign library classified employees to perform the 
following duties: 

l. Provide a library orientation for teachers and students covering organization, layout, and 
proper use, and use of online catalog 

2. Plan and coordinate school library events, displays, and bulletin boards related to literacy, 
collections, and/or in collaboration with school or district staff 

3. Assist with the selection and evaluation library materials for the school library 

4. Assist with the ordering and distribution of instructional materials 

5. Develop guidelines or procedures for substitutes and/or volunteers 

Selection and Evaluation of School Library Materials 

School library materials shall include print and electronic books and resources that align with the 
curriculum and student interest and are accessible to students with varying cognitive or language 
needs. 

Library materials shall be evaluated and selected through a process that invites recommendations 
from administrators, teachers, other staff, parents/guardians, and students as appropriate. 

Library materials shall be continually evaluated in relation to evolving curricula, new formats of 
materials, new instructional methods, and the needs and interests of students and teachers. 
Materials that contain outdated subject matter or are no longer appropriate shall be removed. 

All gifts and donations of school library materials shall be subject to the same criteria as 
materials selected for purchase by the district. 

Complaints regarding the appropriateness of library materials shall be addressed using the 
district's procedures for complaints regarding instructional materials. 

Fees 

Students shall be allowed to borrow school library materials at no charge for use in the library 
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and classrooms as well as out of school. 

Students shall be encouraged to return library materials in a timely manner, but no charge shall 
be assessed for the late return of materials. After a reasonable period of time materials not 
returned will result in a "replacement fee" being assessed. 

Library Instruction 

Teacher librarians and/or classroom teachers shall provide library instruction to develop students' 
media and information literacy skills. Such instruction shall be aligned with the state academic 
standards for library instruction and shall prepare students to: 

1. Access information by applying knowledge of the organization of libraries, print 
materials, digital media, and other sources 

2. Evaluate and analyze information to determine appropriateness in addressing the scope of 
mqmry 

3. Organize, synthesize, create, and communicate information 

4. Integrate information literacy skills into all areas of learning and pursue information 
independently to become lifelong learners 

Teacher librarians may also provide support to teachers, administrators, and other staff by 
identifying instructional materials that will aid in the development of curriculum and 
instructional activities and by providing information about effective and ethical uses of school 
library services and equipment. 

Program Evaluation 

The Superintendent or designee shall annually assess and report to the Board regarding the 
condition and use of school libraries. The assessment shall evaluate, at a minimum: 

l . Access of students and staff to school libraries during school hours and, as appropriate, 
access outside the school day 

2. The process and frequency by which students are allowed to check out library materials 

3. Staffing levels, qualifications, and number of hours worked 

4. The quality of the collection at each library, including, but not limited to, the total number 
of books in the collection, number of books per student, amount expended during the 
year for the purchase of new resources, and the number of resources discarded and added 
during the year 

5. Any special programs offered at the school to encourage reading and/or library use 

028



6. The adequacy of the facility space and equipment designated for the school library 

7. The source(s) and adequacy of funding for school libraries 

The district shall, on or before August 31 each year, report to the CDE on the condition of its 
school libraries for the preceding year ending June 30. 
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BP 6174 
Instruction 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

EDUCATION FOR ENGLISH LANGUAGE LEARNERS 

The Governing Board intends to provide English learners with challenging curriculum 

and instruction-maximize the attainment of high levels of proficiency in English, 

advance multilingual capabilities, and facilitate th11t eonlop proMoionoy in English 88 
Mpiel) 11ne oileotir,rol) os possielo ·111hilo iaoilitotiAg student achievement in the 

dBistrict's regular course of study. 

Tho Distriot sh11ll ieoAtify in its 100111 ooAtrel 1tne 1teoountoeility pl1tA (LCAP) 8!'JOeiito oetioAs 
81'l8 sot , ioos to onhoneo sttteol'lt Ol'lgitgomont, 0011eomie 1tehie, Oft,ont, !tl'lft otl,01 euteemes Mr 
finglish le1tPBers.,i: 

Eeutmtieft Coeo 60211 MJthorii!!os the SBE te otio!'t K 8 instruetioA1tl M1tteri1tls 1tlignee to 
lho state Ettglish l1t1tgu11go eo1,·olof'M01tt st1tnsores. 

English learners shall be provided differentiated English language development instruction 

which is targeted to their English proficiency level. Such instruction shall be based on sound 

instructional theory, be aligned with state content standards, emphasize inquiry-based learning 

and critical thinking skills, and be integrated across all subject areas . 1tne olignoe ♦ 1 ith tho st11to 
ootttoAt st1tns1trss 8Hft oun ioultHB ftremo :.·erk Tho Disttsiot's progrem shall ho hoses Oft seuns 
iestruotioHol thee,, , ttso stoHeeres oligttoe ittstruotioHol metoriels, aee assist sttteottts itt 
11ooossi1tg tho full oeuo8tiol'l1tl pregraM. 

No middle or high school student who is an English learner shall be denied enrollment in 
any of the following: 

I . Courses in the core curriculum areas of reading/language arts, mathematics, 

science, and history-social science, courses required to meet state and local high 

school graduation requirements, or courses required for middle school grade 

promotion 

However, an English learner may be denied participation in any such course if the 

student has been enrolled in a school in the United States for less than 12 months 

or is enrolled in a program designed to develop the basic English skills of newly 

arrived immigrant students, and the course of study provided to the student is 

designed to remedy academic deficits incurred during participation and to enable 
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the student to attain parity of pai1icipation in the standard instructional program 

within a reasonable length of time after the student enters the school system. 

2. A full course load of courses specified in item # I above 

3. Other courses that meet the "a-g" course requirements for college admission or are 

advanced courses such as honors or Advanced Placement courses, on the sole basis 

of the student's classification as an English learner 

The district shall identify in its local control and accountability plan (LCAP) specific 

actions and services to enhance student engagement, academic achievement, and other 
outcomes for English learners. 

The Sttpermterufoftt er desigeee shall eesu10 that oil staff Offlf'IO:> ed to teoeh Ett!;lish 
lee11•ers f'OSsess the opprepriote t1tttho1iiletion frnm tl•e ComMission Oft Teoehe1 
Credetttioling. 

The Sttperieteftdeftt 01 designee sl!eH f'rO , ide to teoehers, odtninistrotors, end othet sehool 
staff reseoreh eased "rofessionol de , e1013rneHt thot is desigHed to im}'PO ,10 the instrttetioH oHd 
8Ssessmeet of English loorners one OttilftftOO stoWs oem., to tlBftOPStone one ttSO Ottrritmlo, 
essessmeet, Oftft instl"ttetionol strtttogios fer English learners. 

The Superintendent or designee shall encourage parent/guardian and community involvement 

in the development, itn}'lomentotien, and evaluation of programs for English learners. 

longttoge de, elOf'l!tent programs. In odditioft, te Sttf'f'Ort stttdeftts' E1tg1ish 1ongttoge 
ee, o1of'n,eet, tThe Superintendent or designee may also-provide an English development 

odttl+-literacy training program thot looes to English iltteno, for parents/guardians and 

community members so that they may better support students' English language development. 

Staff Qualifications and Training 

The Superintendent or designee shall ensure that all staff employed to teach English learners 

possess the appropriate authorization from the Commission on Teacher Credentialing. 

The district shall provide effective professional development to teachers (including teachers in 

classroom settings that are not the settings of language instruction educational programs), 

administrators, and other school or community-based organization personnel to improve the 

instruction and assessment of English learners and enhance staffs ability to understand and use 

curricula, assessment, and instructional strategies for English learners. Such professional 

development shall be of sufficient intensity and duration to produce a positive and lasting impact 
on teachers' performance in the classroom. (29 USC e825) 
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Identification and Assessment 

The Superintendent or designee shall maintain procedures for the early identification of English 

learners and an assessment of their proficiency using the state's English Language Proficiency 

Assessments for California (ELPAC). To oversee test administration, the Superintendent or 

designee shall annually designate a district ELPAC coordinator and a site coordinator for each 

test site in accordance with 5 CCR I l 518.40-11518.45.1,hieh f'Ftwiee fe, the tteeuPate 
i8entifieatiefl ef ERglishle8mers an8 OR assessffleRt ef thei, J!lrofieiene, ens Reess in the areas ef 
listefttRg, Sf'ettlttftg, reetimg, an8 v, riting iR EAglish. 

Once identified as an English learner, a student shall be annually assessed for language 

proficiency until the student he,'she is reclassified based on criteria specified in the 
accompanying administrative regulation. 

English learners' academic achievement in English language arts, mathematics, science, and 

any additional subject required by law shall be assessed using the California Assessment of 

Student Performance and Progress. As necessary, the test shall be administered with allowable 

testing variations in accordance with 5 CCR 853.5 and 853.7. English learners who are in their 

first 12 months of attending a school in the United States shall be exempted from taking the 

English language arts assessment to the extent allowed by federal law. 

Language Acquisition Programs 

The district shall offer research-based language acquisition programs that are designed to ensure 

English acquisition as rapidly and as effectively as possible and that provide instruction to 

students on the state-adopted academic content standards, including the English language 
development standards. 

At a minimum, the district shall offer a structured English immersion program which includes 

designated and integrated English language development. In the structured English immersion 

program, nearly all of the classroom instruction shall be provided in English, but with the 

curriculum and presentation designed for students who are learning English. 

Ploeement of English Leal'fters,J 

Stu8ents ,, ho are EAglish leoFRers shall be e8ueote8 tbumgh "struetttree Englishinmtersion" 
talse llflo .♦ ft as "shehere8 English imH1tuioA111, as 8efinee-ffl la.. eee the aeeem}'on, iAg 
aeMinistrati·,·e regu1atioR, fer a teMperetry transition J!lerie8 net eermaH:, iRteRees te eneees 
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tme year. Nearly aH ef the elassFeeffl: iHstRtotien~n tke Di-stt:wt's stmetttFe@ 6nglisk iw.:fflersie~ 
~ramshaH bein 6Rglish, but wi~iettlum ans preseHtsti~eti fflr stt:ttieHts 
whe 8re lo8PRmg the ls~u8ge.,J 

]U:Nearly aH,tt f For the purpose of determining the amount of instruction to be conducted in 

English in the structured English immersion program, "nearly all" means that all classroom 

instruction shall be conducted in English except for clarification, explanation, and support as 
needed. 

The district's language acquisition programs for grades K-3 shall comply with class size 

requirements specified in Education Code 42238.02. 

In establishing the district's language acquisition programs, the Superintendent or designee shall 

consult with parents/guardians and the community during the LCAP development process. The 

Superintendent or designee shall also consult with administrators, teachers, and other personnel 

with appropriate authorizations and experience in establishing a language acquisition program. 

At the beginning of each school year or upon a student's enrollment, parents/guardians shall be 

provided information on the types of language acquisition programs available to students 

enrolled in the district, including, but not limited to, a description of each program, the process to 

be followed in making a program selection, identification of any language to be taught in 

addition to English when the program includes instruction in another language, and the process 

to request establishment of a language acquisition program. 

:whel'! 8R 6eglish leftflfter h8s 8equires a resseRablo lo, el ef 6Rghsh preMoieR@) as moasmoa 
by· ftR)' ef tke state aesigeateti assossmoRts appre,·ed by· tho GalifflrRia QoJ:JanmoRt ef 
6tittostieR, ftR)' Qistriot sssoss11t0Rts, a1ttis'er ether eriteris 8deptod by tho De8rd, he,'sho shall be 
trsRsferroa ffem a stmettirod 6ttglishi-fflfflersieR olsssreem te 8H 61tglish lsttgusgo m8iftstro1HH 
olass,eem in .. hieh the iRstruetien is e, @fin helmint;I) in 6ttglish.,f 

,ArR 6ngh-sh loamor has aoqui,oe a "ro888Hftble le ,el ef 6nglish preMoionoy tt '" hon he,'sho has 
aohio ,·es tho feHe•w iRg:,f 

1. AssossmeHt ef 6ng1ish laRguago }!'JPeMoienoy usiRg 8ft ebj eoti.,·o asEtossmoRt iRstrutnont, 
iRoludiRg but Ret liMited te, tho state toEtt ef 6ngliEth language ee.,1olepmont,f 

2. +esohor e, sltt8tien, inolusing but Ret lirHited te, ft re ,·ie .. • ef the ottideHt's euwioulum 
Maot@P) ,f 

3. Potent e'l'inien ans oettsttltotieft,f 

4. A eefflJfflfiEten ef studeftt porfflt'l'ftftneo etHmebjeeti, o Qistriet sssesEtmeHt in L8ngua~o 
,Arffs, .. hieh may inelttee Distriot eonohmadts m ether E>istriet eeftlftleft assossments,f 
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-1f 
At an,, ,ime daF~o soeeel , ,oaF, tho y,epeet,'guo,dian-o-~tfth loomerma, ha, o 
his,'Hor ohild m~woe intettn Hnglisa-hmgt:iago moi~~ 

-1f 

-1f 
¥Aten ollo ;; od hy lov,, tho I'°' ont,1guardi1m ef eR Bftghsh leemo1 fflft) suhmit o reqttost that 
l¼i-8i'hor o~be ono1Hf1tod &em 13looomoet ifl a stntotttrod HnglishimmeMioHpi'ogrom oftd­
mstood be i,laooe iH o oloss ... ho,o ho/she is tattght HBglish aRd other sul,_joots tMeugh eiliHgttal 
otltteotion toelmiqttos4'rothor gonoroH, ,ooogRi!!od eduoatieRol methodologies poffftittod e,1 

~ 
-1f 
moh .. oi , or rottuest shall he ooRsidorod 6ft its indi .>idttal mories .,ith dofe,onoo gi , 01\ te tho 
i,aPORtlguordi8n's y,rof19ronoo fer student i,looomont.'ff 

-1f 
A v. oh1or roqttOSt shall be gf'M)tod ie eooordonoo , , ith 1011.' unless tee Y,Fteeipol oftd­
efffl@atioHel staff h&, o sotofffliftod th&t aft altorn&tiYo i,rogt2am "ottld not eo eouor sttitod to 
tlto studottt's o·iroMH odueetieRal so, olo13~ 

If the Bapc1ink:..11dc11t 01 dcsig11ec dc11ics the voaioc11cqucst, l1c/sl1c sl1all ptcvidc a vo1ittc11 

jttstifio&tioR to tho 1'MOnt,1guordi&ft describing the ,oosefts fer tho denial. A 1'0ront,1g:umdi&n m&, 
ot'l'Ool tho dooisieft in writiRg to tho Beard. Tho Beard m&, oonsidor tho melter &t its no,tt 
regtde1 Bo&Pd tf1ooting. Tho Boord Me, deoitie Rot to hear tho appeal, ift .. hioh o&so tho 
Supor~t's deoisieR shall be final. If tho B oa,d ho&rs tho &f.'l'O&I, tho Stt}'oriHtoHdont sh&H 
send tho Boa,d's eooision to tho JJOFOftti'guordion .. ithiA so ,on .. oPking d&' s.1f 

Reclassification 

When an English learner is determined based on state and district reclassification criteria to have 

acquired a reasonable level of English proficiency pursuant to Education Code 313 and 52164.6, 

or upon request by the student's parent/guardian, the student shall be transferred from a language 

acquisition program into an English language mainstream classroom. 

Program Evaluation 

To evaluate the effectiveness of the District's educational program for English learners, 

the Superintendent or designee shall report to the Board, at least annually, regarding: 

1. Progress of English learners towards proficiency in English 
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2. The number and percentage of English learners reclassified as fluent English 
proficient 

3. The number and percentage of English learners who are or are at risk of being 

classified as long-term English learners in accordance with Education Code 
313.1 

4. The achievement of English learners on standards-based tests in core curricular 
areas 

5. Progress toward any other goals for English learners identified in the District's 
LCAP 

6. A comparison of current data with data from at least the previous year in 
regardsw to items # 1-3 above:-

The Superintendent or designee also shall provide the Board with regular reports from 
any District or schoolwide English learner advisory committees. 

Legal Reference: 

EDUCATION CODE 

300-340 English language education 

305-310 Language acquisition programs 

313-313.5 Assessment of English proficiency 

430-446 English Leamer and Immigrant Pupil Federal Conformity Act 

33050 State Board of Education waiver authority 

42238.02-42238.03 Local control funding formula 

44253.1-44253.11 Qualifications for teaching English learners 
48980 Parental notifications 

48985 Notices to parents in language other than English 

52052 Ae8Sefflie PePk3mtftHee lHden Accountability; numerically significant student subgroups 
52060-52077 Local control and accountability plan 

S2 l 3 0 S2 l 3 S Jmp8etes L8ngtt8ges Aet ef 198 4 
52160-52178 Bilingual Bicultural Act 

60603 Definition, recently arrived English learner 

60640 California Assessment of Student Perfonnance and Progress 

e0200. 7 Susl'eHsieft ef ot8te iRotPUetien8l m8te,i8lo 8S@J'tieBo~ 
e0e0S.87 SupJ'len,ent8l im1tnteti@l'Ull R11N6l'i8ls, Bftglisk 18ngu8ge ser,ieleptneBt ~ 
60640 California Assessment of Student Performance and Progress 

60810-60812 Assessment of language development 

62005.5 Continuation of advisory committee after program sunsets 
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Date Policy Adopted by the Board: January 26, 2016 
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BP 6179 
Instruction 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

SUPPLEMENTAL INSTRUCTION 

The Governing Board recognizes that high-quality supplemental instruction can motivate and 

support students to attain grade-level academic standards, overcome academic deficiencies, 

and/or acquire critical skills. The district shall offer programs of direct, systematic, and intensive 

supplemental instruction to meet student needs. Supplemental instruction shall be offered in 

accordance with law and may be used to assist the district in meeting its goals for student 
achievement. 

Supplemental instruction may be offered during and outside the regular school day, including 

during the summer, before school, after school, on Saturday, and/or during intersessions. When 

supplemental instruction is offered during the regular school day, it shall not supplant the 

student's instruction in the core curriculum areas or physical education. 

As appropriate, supplemental instruction may be provided through a classroom setting, 

individual or small group instruction, technology-based instruction, and/or an arrangement with a 
community or other external service provider. 

When determined to be necessary by the principal or designee and when written parent/guardian 

consent is obtained for the student's participation, a student may be required to participate in 

supplemental instruction outside the regular school day. l:R sttoh 01tsos, n•riUoH J'ltPOHti'gu1tPfli1tH 
oottsottt shitH be obtitiHoa fop tho stttflont's f'Ortioi1'1ttiott. 

Supplemental instruction shall be offered to students itt gP1tflos 2 9 who hit, o booH roteittoa er are 

recommended for retention, or are identified as being at risk for retention, at their current grade 
level. 

Tho aisffiot skitll offop 1tltol'fl1tti1, 10 !!UJ'lJ')Orts aosigttoa to ittoro11so tho e01taomio eohio , omottt of 
sooiooool.l@ffli@1tHy aisita I ltfltitgoa stuaonts ltHtmfling sohools iflott:ti~os by tho C1thfomi1t 
Dor,1tt1Mont of Eauo1ttioft for i,rogritftl ifflJ'PO'f'OfflOftt for t·uo OP MOPO OOft!!OOuti·.•e )'OltP!J.~ 

In addition, supplemental instruction may be offered to: 
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Bffidefl:ts .. he are idonti!iod as beiRg at rislc fer retoHtien-bttsod Mi state assossffl:ont I ostdts, 
gf'ados, er ethet-+ffltiiooters 

I . Students who demonstrate academic deficiencies that may jeopardize their attainment of 
academic standards 

2. High school students who need support to successfully complete courses required for 
graduation 

lligh sohoel s~eents ,,he Roes s~ to sueeessfUH,1 oomi,lete eou,sos rottttirod for gradttotiee~ 

Legal Reference: 

EDUCATION CODE 

37200-37202 School calendar 

3 7223 Weekend classes 

372§: 1.1 S~f'IOMORtol iRstrttotioH, flttMMer seheel 
42238.01-42238.5 12238.97 Local control funding formula 

46 1 00 Length of school day 

48070-48070.6 ~ Promotion and retention 

48200 Compulsory education 

48985 Translation of notices 

5 12 I 0-51212 Courses of study, elementary schools 

51220-51228 Courses of study, secondary schools 

52060-52077 Local control and accountability plan 

60603 Definitions, core curriculum areas 

60640-60649 California Assessment of Student Performance and Progress 

69859 High seheel enit e,taminatiefl, OSf'OOiall, . Stts!Jensien of high soheel enit o,tamifttttien ,t 

Date Policy Adopted: November 14, 2017 
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LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

CONFLICT OF INTEREST 

BB 9270 
Board Bylaws 

The Governing Board desires to maintain the highest ethical standards and help ensure that 
decisions are made in the best interest of the district and the public. In accordance with law, 
Board members and designated employees shall disclose any conflict of interest and, as 
necessary, shall abstain from participating in the decision. 

The Board shall adopt a resolution that specifies the terms of the district's conflict of interest 
code, the district's designated positions, and the disclosure categories required for each position. 

Upon direction by the code reviewing body, the Board shall review the district's conflict of 
interest code and submit any changes to the code reviewing body. 

When a change in the district's conflict of interest code is necessitated due to changed 
circumstances, such as the creation of new designated positions, changes to the duties assigned 
to existing positions, amendments, or revisions, the amended code shall be submitted to the code 
reviewing body within 90 days. 

When reviewing and preparing the district's conflict of interest code, the Superintendent or 
designee shall provide officers, employees, consultants, and members of the community 
adequate notice and a fair opportunity to present their views. 

Board members and designated employees shall annually file a Statement of Economic 
Interest/Form 700 in accordance with the disclosure categories specified in the district's conflict 
of interest code. A Board member who leaves office or a designated employee who leaves 
district employment shall, within 30 days, file a revised statement covering the period of time 
between the closing date of the last statement and the date of leaving office or district 
employment. 

Conflict of Interest under the Political Reform Act 

A Board member or designated employee shall not make, participate in making, or in any way 
use or attempt to use their official position to influence a governmental decision in which he/she 
knows or has reason to know that they have a disqualifying conflict of interest. A conflict of 
interest exists if the decision will have a "reasonably foreseeable material financial effect" on one 
or more of the Board member's or designated employee's "economic interests," unless the effect 
is indistinguishable from the effect on the public generally or the Board member's or designated 
employee's participation is legally required 

A Board member or designated employee makes a governmental decision when, acting within 
the authority of their office or position, they vote on a matter, appoints a person, obligates or 
commits the district to any course of action, or enters into any contractual agreement on behalf of 
the district. 
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A Board member who has a disqualifying conflict of interest on an agenda item that will be 
heard in an open meeting of the Board shall abstain from voting on the matter. They may remain 
on the dais, but their presence shall not be counted towards achieving a quorum for that matter. 
A Board member with a disqualifying conflict of interest shall not be present during a closed 
session meeting of the Board when the decision is considered and shall not obtain or review a 
recording or any other nonpublic infonnation regarding the issue. 

Additional Requirements for Boards that Manage Public Investments 

A Board member who manages public investments pursuant to Government Code 87200 and 
who has a financial interest in a decision shall, upon identifying a conflict or potential conflict of 
interest and immediately prior to the consideration of the matter, do all of the following: 

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict 
of interest in detail sufficient to be understood by the public, except that disclosure of the 
exact street address of a residence is not required. 

2. Recuse themselves from discussing and voting on the matter, or otherwise acting in 
violation of Government Code 87100. The Board member shall not be counted toward 
achieving a quorum while the item is discussed. 

However, the Board member may speak on the issue during the time that the general 
public speaks on it and may leave the dais to speak from the same area as members of the 
public. They may listen to the public discussion of the matter with members of the 
public. 

3. Leave the room until after the discussion, vote, and any other disposition of the matter is 
concluded, unless the matter has been placed on the portion of the agenda reserved for 
uncontested matters. 

If the item is on the consent calendar, the Board member must recuse themselves from 
discussing or voting on that matter, but the Board member is not required to leave the 
room during consideration of the consent calendar. 

4. If the Board's decision is made during closed session, disclose their interest orally during 
the open session preceding the closed session. This disclosure shall be limited to a 
declaration that their recusal is because of a conflict of interest pursuant to Government 
Code 87100. They shall not be present when the item is considered in closed session and 
shall not knowingly obtain or review a recording or any other nonpublic infonnation 
regarding the Board's decision. 

Conflict of Interest under Government Code 1090 

Board members, employees, or district consultants shall not be financially interested in any 
contract made by the Board on behalf of the district, including in the development, preliminary 
discussions, negotiations, compromises, planning, reasoning, and specifications and solicitations 
for bids. If a Board member has such a financial interest, the district is barred from entering into 
the contract. 
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A Board member shall not be considered to be financially interested in a contract if their interest 
is a "noninterest" as defined in Government Code I 091.5. One such noninterest is when a Board 
member's spouse/registered domestic partner has been a district employee for at least one year 
prior to the Board member's election or appointment. 

A Board member shall not be considered to be financially interested in a contract if they have 
only a "remote interest" in the contract as specified in Government Code I 091 and if the remote 
interest is disclosed during a Board meeting and noted in the official Board minutes. The 
affected Board member shall not vote or debate on the matter or attempt to influence any other 
Board member to enter into the contract. 

Even if there is not a prohibited conflict of interest, a Board member shall abstain from voting on 
personnel matters that uniquely affect their relatives. However, a Board member may vote on 
collective bargaining agreements and personnel matters that affect a class of employees to which 
their relative belongs. Relative means an adult who is related to the Board member by blood or 
affinity within the third degree, as determined by the common law, or an individual in an 
adoptive relationship within the third degree. 

A relationship within the third degree includes an individual's parents, grandparents, 
great-grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, 
nieces, nephews, and the similar family of the individual's spouse/registered domestic partner 
unless the individual is widowed or divorced. 

Common Law Doctrine Against Conflict of Interest 

A Board member shall abstain from any official action in which his/her private or personal 
interest may conflict with their official duties. 

Rule of Necessity or Legally Required Participation 

On a case-by-case basis and upon advice of legal counsel, a Board member with a financial 
interest in a contract may participate in the making of the contract if the rule of necessity or 
legally required participation applies pursuant to Government Code 8710 l and 2 CCR I 8708. 

Incompatible Offices and Activities 

Board members shall not engage in any employment or activity or hold any office which is 
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's duties 
as an officer of the district. 

Gifts 

Board members and designated employees may accept gifts only under the conditions and 
limitations specified in Government Code 89503 and 2 CCR 18730. 

The limitation on gifts does not apply to wedding gifts and gifts exchanged between individuals 
on birthdays, holidays, and other similar occasions, provided that the gifts exchanged are not 
substantially disproportionate in value. 

Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation 
except as described in Government Code 89506. 
A gift of travel does not include travel provided by the district for Board members and 
designated employees. 
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Honoraria 

Board members and designated employees shall not accept any honorarium, which is defined as 
any payment made in consideration for any speech given, article published, or attendance at any 
public or private gathering, in accordance with law. 

The term honorarium does not include: 

I . Earned income for personal services customarily provided in connection with a bona fide 
business, trade, or profession unless the sole or predominant activity of the business, 
trade, or profession is making speeches. 

2. Any honorarium which is not used and, within 30 days after receipt, is either returned to 
the donor or delivered to the district for donation into the general fund without being 
claimed as a deduction from income for tax purposes. 
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APPENDIX 

Disclosure Categories 

1. Category 1: A person designated Category 1 shall disclose: 
a. Interests in real property located entirely or partly within district boundaries, or 

within two miles of district boundaries, or of any land owned or used by the 
district. 

b. Investments or business positions in or income from sources which are engaged in 
the acquisition or disposal of real property within the district, are contractors or 
subcontractors which are or have been within the past two years engaged in work 
or services of the type used by the district, or manufacture or sell supplies, books, 
machinery, or equipment of the type used by the district. 

2. Category 2: A person designated Category 2 shall disclose: 
a. Investments or business positions in or income from sources which are 

contractors or subcontractors engaged in work or services of the type used by the 
department which the designated person manages or directs. 

b. Investments or business positions in or income from sources which manufacture 
or sell supplies, books, machinery, or equipment of the type used by the 
department which the designated person manages or directs. For the purposes of 
this category, a principal's department is their entire school. 

Designated Positions 

Designated Position and Disclosure Category 

Title Category 

Governing Board 1 
Members 

Superintendent of 1 
Schools 

Deputy Superintendent 1 

Assistant Superintendents 1 

Directors 2 

Principals 2 

Assistant Principals 2 

Chief Technology Officer 2 

School Psychologist 2 
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Disclosures for Consultants 

Consultants are designated employees who must disclose financial interests as detern1ined on a 
case-by-case basis by the Superintendent or designee. The Superintendent or designee's written 
determination shall include a description of the consultant's duties and a statement of the extent 
of disclosure requirements based upon that description. All such determinations are public 
records and shall be retained for public inspection along with this conflict of interest code. 
A consultant is an individual who, pursuant to a contract with the district, makes a governmental 
decision whether to: 

1. Approve a rate, rule, or regulation 
2. Adopt or enforce a law 
3. Issue, deny, suspend, or revoke any permit, license, application, certificate, approval, 

order, or similar authorization or entitlement 
4. Authorize the district to enter into, modify, or renew a contract that requires district 

approval 
5. Grant district approval to a contract that requires district approval and in which the 

district is a party, or to the specifications for such a contract 
6. Grant district approval to a plan, design, report, study, or similar item 
7. Adopt or grant district approval of district policies, standards, or guidelines 

A consultant is also an individual who, pursuant to a contract with the district, serves in a staff 
capacity with the district and in that capacity participates in making a governmental decision as 
defined in 2 CCR 18704, subsections (a) and (b), or performs the same or substantially all the 
same duties for the district that would otherwise be performed by an individual holding a 
position specified in the district's conflict of interest code. 

Legal Reference: 
EDUCATION CODE 
1006 Qualifications for holding office 
35107 School district employees 
35230-35240 Corrupt practices, especially: 
35233 Prohibitions applicable to members of governing boards 
41000-41003 Moneys received by school districts 
FAMILY CODE 
297.5 Rights, protections, and benefits ofregistered domestic partners 
GOVERNMENT CODE 
1090-1099 Prohibitions applicable to specified officers 
1125-1129 Incompatible activities 
81000-91014 Political Reform Act of 1974, especially: 
82011 Code reviewing body 
87100-87103 .6 General prohibitions 
87200-87210 Disclosure 
87300-87313 Conflict of interest code 
87500 Statements of economic interests 
89501-89503 Honoraria and gifts 
91000-91014 Enforcement 
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Date Bylaw Adopted By the Board: June 10, 2014 
Revised: March 12, 2019 
Revised: 
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LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

MEETINGS AND NOTICES 

BB 9320 
Board Bylaws 

Meetings of the Governing Board are conducted for the purpose of accomplishing district 
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its 
meetings in public and shall conduct closed sessions during such meetings only as authorized by 
law. To encourage community involvement in the schools, Board meetings shall provide 
opportunities for questions and comments by members of the public. All meetings shall be 
conducted in accordance with law and the Board's bylaws, policies, and administrative 
regulations. 

A Board meeting exists whenever a majority of Board members gather at the same time and 
place to hear, discuss, or deliberate upon any item within the subject matter jurisdiction of the 
Board or district. 

A majority of the Board shall not, outside of an authorized meeting, use a series of 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction of the Board. However, an 
employee or district official may engage in separate conversations with Board members in order 
to answer questions or provide information regarding an item within the subject matter 
jurisdiction of the Board, as long as that employee or district official does not communicate the 
comments or position of any Board members to other Board members. 

In order to help ensure participation in the meeting by disabled individuals, the Superintendent or 
designee shall provide appropriate disability-related accommodations or modifications upon 
request in accordance with the Americans with Disabilities Act 

Meeting notices and agendas shall specify that any individual who requires disability-related 
accommodations or modifications, including auxiliary aids and services, in order to participate in 
the Board meeting should contact the Superintendent or designee. 

Each agenda shall also list the address( es) designated by the Superintendent or designee for 
public inspection of agenda documents that are distributed to the Board less than 72 hours before 
the meeting. 

Regular Meetings 

The Board shall hold one or two regular meeting(s) each month. Regular meetings shall be held 
at 6:00 p.m., generally on the second and/or fourth Tuesday of the month; however, only one 
regularly scheduled meeting will be held in the months of July, August, November, December, 
February, and April. Meetings will be held at the Laguna Beach Unified School District Board 
Room, 550 Blumont, Laguna Beach, California. 

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations 
freely accessible to members of the public. 
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Special Meetings 

Special meetings of the Board may be called at any time by the presiding officer or a majority of 
the Board members. 

Written notice of special meetings shall be delivered personally or by any other means to all 
Board members and the local media who have requested such notice in writing. The notice shall 
be received at least 24 hours before the time of the meeting. The notice shall also be posted at 
least 24 hours before the meeting in a location freely accessible to the public. The notice shall 
specify the time and place of the meeting and the business to be transacted or discussed. No 
other business shall be considered at this meeting. 

Any Board member may waive the 24-hour written notice requirement prior to the time of the 
meeting by filing a written waiver of notice with the clerk or secretary of the Board or by being 
present at the meeting at the time it convenes. 

Every notice of a special meeting shall provide an opportunity for members of the public to 
directly address the Board concerning any item that has been described in the meeting notice, 
before or during the item's consideration. 

Emergency Meetings 

In the case of an emergency situation for which prompt action is necessary due to the disruption 
or threatened disruption of public facilities, the Board may hold an emergency meeting without 
complying with the 24-hour notice and/or 24-hour posting requirement for special meetings 
pursuant to Government Code 54956. The Board shall comply with all other requirements for 
special meetings during an emergency meeting. 

An emergency situation means either of the following: 

1. An emergency, which shall be defined as a work stoppage, crippling activity, or other 
activity that severely impairs public health and/or safety as determined by a majority of 
the members of the Board 

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction, 
terrorist activity, or threatened terrorist act that poses peril so immediate and significant 
that requiring the Board to provide one-hour notice before holding an emergency meeting 
may endanger the public health and/or safety as determined by a majority of the members 
of the Board 

Except in the case of a dire emergency, the Board president or designee shall give notice of the 
emergency meeting by telephone at least one hour before the meeting to the local media that 
have requested notice of special meetings. All telephone numbers provided by the media in the 
most recent request for notification must be exhausted. If telephone services are not functioning, 
the notice requirement of one hour is waived and, as soon after the meeting as possible, the 
Board shall notify those media representatives of the meeting and shall describe the purpose of 
the meeting and any action taken by the Board. In the case of a dire emergency, the Board 
president or designee shall give such notice at or near the time he/she notifies the other members 
of the Board about the meeting. 
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The minutes of the meeting, a list of persons the Board president or designee notified or 
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be 
posted for at least 10 days in a public place as soon after the meeting as possible. 

Adjourned/Continued Meetings 

A majority vote by the Board may adjourn/continue any regular or special meeting to a later time 
and place that shall be specified in the order of adjournment. Less than a quorum of the Board 
may adjourn such a meeting. If no Board members are present, the secretary or the clerk may 
declare the meeting adjourned to a later time and shall give notice in the same manner required 
for special meetings. 

Within 24 hours after the time of adjournment, a copy of the order or notice of 
adjournment/continuance shall be conspicuously posted on or near the door of the place where 
the meeting was held. 

Study Sessions, Retreats, Public Forums, and Discussion Meetings 

The Board may occasionally convene a study session or public forum to study an issue in more 
detail or to receive information from staff or feedback from members of the public. 

The Board may also convene a retreat or discussion meeting to discuss Board roles and 
relationships. 

Public notice shall be given in accordance with law when a quorum of the Board is attending a 
study session, retreat, public forum, or discussion meeting. All such meetings shall comply with 
the Brown Act and shall be held in open session and within district boundaries. Action items 
shall not be included on the agenda for these meetings. 

Other Gatherings 

Attendance by a majority of Board members at any of the following events is not subject to the 
Brown Act provided that a majority of the Board members do not discuss specific district 
business among themselves other than as part of the scheduled program: 

1. A conference or similar public gathering open to the public that involves a discussion of 
issues of general interest to the public or to school board members 

2. An open, publicized meeting organized by a person or organization other than the district 
to address a topic of local community concern 

3. An open and noticed meeting of another body of the district 

4. An open and noticed meeting of a legislative body of another local agency 

5. A purely social or ceremonial occasion 

6. An open and noticed meeting of a standing committee of the Board provided that the 

Board members who are not members of the standing committee attend only as observers 
Individual contacts or conversations between a Board member and any other person are 
not subject to the Brown Act. 
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Location of Meetings 

Meetings shall not be held in a facility that prohibits the admittance of any person on the basis of 
ancestry or any characteristic listed in Government Code 11135, including, but not limited to, 
religion, sex, or sexual orientation. In addition, meetings shall not be held in a facility which is 
inaccessible to disabled persons or where members of the public must make a payment or 
purchase in order to be admitted. 
Meetings shall be held within district boundaries, except to do any of the following: 

I. Comply with state or federal law or court order or attend a judicial or administrative 
proceeding to which the district is a party 

2. Inspect real or personal property which cannot conveniently be brought into the district, 
provided that the topic of the meeting is limited to items directly related to the property 

3. Participate in meetings or discussions of multiagency significance, provided these 
meetings are held within one of the other agencies' boundaries, with all participating 
agencies giving the notice required by law 

4. Meet in the closest meeting facility if the district has no meeting facility within its 
boundaries or if its principal office is located outside the district 

5. Meet with elected or appointed state or federal officials when a local meeting would be 
impractical, solely to discuss legislative or regulatory issues affecting the district over 
which the state or federal officials have jurisdiction 

6. Meet in or near a facility owned by the district but located outside the district, provided 
the meeting agenda is limited to items directly related to that facility 

7. Visit the office of the district's legal counsel for a closed session on pending litigation, 
when doing so would reduce legal fees or costs 

8. Attend conferences on nonadversarial collective bargaining techniques 

9. Interview residents of another district regarding the Board's potential employment of an 
applicant for Superintendent of the district 

I 0. Interview a potential employee from another district 

Meetings exempted from the boundary requirements, as specified in items # 1-10 above, shall 
still be subject to the notice and open meeting requirements for regular and special meetings 
when a quorum of the Board attends the meeting. 

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe, 
meetings shall be held for the duration of the emergency at a place designated by the Board 
president or designee, who shall so inform all news media who have requested notice of special 
meetings by the most rapid available means of communication. 

Teleconferencing 

A teleconference is a meeting of the Board in which Board members are in different locations, 
connected by electronic means through audio and/or video. 
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The Board may use teleconferences for all purposes in connection with any meeting within the 
Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall be by 
roll call. 

During the teleconference, at least a quorum of the members of the Board shall participate from 
locations within district boundaries. 

Agendas shall be posted at all teleconference locations and shall list all teleconference locations 
whenever they are posted elsewhere. Additional teleconference locations may be provided to the 
public. All Board policies, administrative regulations, and bylaws shall apply equally to 
meetings that are teleconferenced. The Superintendent or designee shall facilitate public 
participation in the meeting at each teleconference location. 

Legal Reference: 
EDUCATION CODE 
35140 Time and place of meetings 
35143 Annual organizational meeting, date, and notice 
35144 Special meeting 
35145 Public meetings 
35145 .5 Agenda; public participation; regulations 
3 5146 Closed sessions 
35147 Open meeting law exceptions and applications 
GOVERNMENT CODE 
11135 State programs and activities, discrimination 
54950-54963 The Ralph M. Brown Act, especially: 
54953 Meetings to be open and public; attendance 
54954 Time and place of regular meetings 

Date adopted by the Board: June 10, 2014 
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LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

CLOSED SESSION PURPOSES AND AGENDAS 

BB 9321 
Board Bylaws 

The Governing Board is committed to complying with state open meeting laws and modeling 
transparency in its conduct of district business. The Board shall hold closed sessions eHly fur 
pttfPeses atttheri2ea by law. /', elesea sessieH may be held during a regular, special, or 
emergency meeting for purposes authorized by iH aeeeraanee wtth law. 

Each agenda shall contain a general description of each closed session item to be discussed at the 
meeting, as required by law and specified below. 

In the open session preceding the closed session, the Board shall disclose the items to be 
discussed in closed session. In the closed session, the Board may consider only those matters 
covered in its statement. 

After the closed session, the Board shall reconvene in open session before adjourning the 
meeting, and when applicable, shall publicly disclose any action taken in the closed session, the 
votes or abstentions thereon, and other disclosures specified below that are applicable to the 
matter being addressed. in the fflanner preseribee by Ge•1emmeftt Ceae 54957.1. 

When an action taken during a closed session involves final approval or adoption of a document 
such as a contract or settlement agreement, the Superintendent or designee shall provide a copy 
of the document to any person present at the conclusion of the closed session who submitted a 
written request. lf the action taken results in one or more substantive amendments, the 
Superintendent or designee shall make the document available the next business day or when the 
necessary retyping is completed. Whenever copies of an approved agreement will not be 
immediately released due to an amendment, the Board president shall orally summarize the 
substance of the amendment for those present at the end of the closed session. 

Confidentiality 

The Board shall not disclose any information that is protected by state or federal law. In 
addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be identified 
in any Board agenda, notice, announcement, or report required by the Brown Act, unless the 
identity of the person has previously been publicly disclosed. 

In accordance with law, a Board member shall not disclose confidential information received in a 
closed session unless the Board authorizes the disclosure of that information. 
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Personnel Matters 

The Board may hold a closed session under the "personnel exception" to consider the 
appointment, employment, evaluation of performance, discipline, or dismissal of an employee. 
Such a closed session shall not include discussion or action on proposed compensation except for 
a reduction of compensation that results from the imposition of discipline. 

The Board may also hold a closed session to hear complaints or charges brought against an 
employee by another person or employee, unless the employee requests an open session. Before 
the Board holds a closed session on specific complaints or charges brought against an employee, 
the employee shall receive written notice of their right to have the complaints or charges heard in 
open session if desired. This notice shall be delivered personally or by mail at least 24 hours 
before the time of the session. 

The Board may hold a closed session to discuss a district employee's application for early 
withdrawal of funds in a deferred compensation plan when the application is based on financial 
hardship arising from an unforeseeable emergency due to illness, accident, casualty, or other 
extraordinary event, as specified in the deferred compensation plan. 

Agenda items related to district employee appointments and employment shall describe the 
position to be filled. Agenda items related to performance evaluations shall specify the title of 
the employee being reviewed. Agenda items related to employee discipline, dismissal, or release 
require no additional information. 

After the closed session, the Board shall report any action taken to appoint, employ, dismiss, 
accept the resignation of, or otherwise affect the employment status of a district employee and 
shall identify the title of the affected position. The report shall be given at the public meeting 
during which the closed session is held, except that the report of a dismissal or nonrenewal of an 
employment contract shall be deferred until the first public meeting after administrative 
remedies, if any, have been exhausted. 

Negotiations/Collective Bargaining 

Unless otherwise agreed upon by the parties involved, the following shall not be subject to the 
Brown Act: 

I. Any meeting and negotiating discussion between the district and a recognized or certified 
employee organization 

2. Any meeting of a mediator with either party or both parties to the meeting and 
negotiating process 

3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator 

4. Any executive ( closed) session of the district or between the district and its designated 
representative for the purpose of discussing its position regarding any matter within the 
scope of representation and instructing its designated representatives 
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The Board may meet in closed session to review the Board's position and/or instruct its 
designated representative regarding salaries, salary schedules, or compensation paid in the form 
of fringe benefits of its represented and unrepresented employees. Prior to the closed session, 
the Board shall identify its designated representative in open session. Any closed session held for 
this purpose may include discussions of the district's available funds and funding priorities, but 
only insofar as they relate to providing instructions to the Board's designated representative. 

The Board may meet in closed session, prior to and during consultations and discussions with 
representatives of employee organizations and unrepresented employees, to review the Board's 
position and/or instruct its designated representative(s) regarding salaries, salary schedules, or 
compensation paid in the form of fringe benefits of its represented and unrepresented employees, 
and, for represented employees, any other matter within the statutorily provided scope of 
representation. Prior to the closed session, the Board shall identify its designated representative 
in open session. Any closed session held for this purpose may include discussions of the district's 
available funds and funding priorities, but only insofar as they relate to providing instructions to 
the Board's designated representative. Final action on the proposed compensation of one or more 
unrepresented employees shall not be taken in closed session. 

Closed sessioHs may talte _place _prior to aHd ffl:lriHg coHsulttttioHs aHd diseussioHs with. 
rc_preseHtatives of em_plo:-,·ee orgaHi2ations and unre_presented em_ployees. For uHre_presented 
em_ployees, closed sessions h.eld _pursuant to Go•teflffllent Code 54957.6 sh.all Hot include final 
action on th.e _proposed eom_pensatiot1 of one or more l:lflfe_presented employees. 

For represettted em_ployees, the Board may also meet itt closed session regllftiittg arty 0th.er 
matter within th.e stamtorily _provided seo_pe of represetttation. 

The Board also may meet in closed session with a state conciliator or mediator who has 
intervened in proceedings regarding any of the purposes enumerated in Governrnent Code 
54957.6. 

Agenda items related to negotiations shall specify the name of the district's designated 
representative(s) attending the closed session. If circumstances necessitate the absence of a 
specified designated representative, an agent or designee may participate in place of the absent 
representative as long as the name of the agent or designee is announced at an open session held 
prior to the closed session. The agenda shall also specify the name of the organization 
representing the employee(s) or the position title of the unrepresented employee who is the 
subject of the negotiations. 

Approval of an agreement regarding labor negotiations with represented employees pursuant to 
Government Code 54957.6 shall be reported after the agreement is final and has been accepted 
or ratified by the other party. This report shall identify the item approved and the other party or 
parties to the negotiation. 

053



Matters Related to Students 

If a public hearing would lead to the disclosure of confidential student information, the Board 
shall meet in closed session to consider a suspension, disciplinary action, any other action 
against a student except expulsion, or a challenge to a student record. If a written request for 
open session is received from the parent/guardian or adult student, the meeting sha ll be public, 
except that any discussion at that meeting which may be in conflict with the right to privacy of 
any student other than the student requesting the public meeting shall be in closed session. 

The Board shall meet in closed session to consider the expulsion of a student, unless the student 
submits a written request at least five days before the date of the hearing that the hearing be held 
in open session. Regardless of whether the expulsion hearing is conducted in open or closed 
session, the Board may meet in closed session for the purpose of deliberating and determining 
whether the student should be expelled. 

The Board shell meet ifl elosed sessioH to edcifess ftHY studeHt mMter that may iH·volve diselosttre 
of eoHfideHtiel studeflt iflMfffletioH, or to eoHsider a sttsf}eHsioH, diseipliHery eetiofl, or eHy other 
eetioH egeiHst a studeHt e,teept e,qmlsioH. If a writtefl reqttest for Of}efl sessioH is reeei·ved from 
the pereHt/gttm=dittH er edttlt stttdeHt, it will be hoHared to the exteHt that it daes Hot ·violate the 
pfr1eey rights of ftflY other studeHt. 

Agenda items related to student matters shall briefly describe the reason for the closed session, 
such as "student expulsion hearing" or "grade change appeal,'' without violating the 
confidentiality rights of individual students. The student shall not be named on the agenda, but a 
number may be assigned to the student in order to facilitate record keeping. The agenda shall 
also state that the Education Code requires closed sessions in these cases in order to prevent the 
disclosure of confidential student record information. 

Security Matters 

The Board may meet in closed session with the Governor, Attorney General, district attorney, 
district legal counsel, sheriff or chief of police, or their respective deputies, or a security 
consultant or a security operations manager, on matters posing a threat to the security of public 
buildings; to the security of essential public services, including water, drinking water, wastewater 
treatment, natural gas service, and electric service; or to the public's right of access to public 
services or public facilities. Such discussions may be held in closed session during an emergency 
meeting called pursuant to Government Code 54956.5 if agreed to by a two-thirds vote of the 
Board members present, or, if less than two-thirds of the members are present, by a unanimous 
vote of the members present. 

Agenda items related to security matters shall specify the name of the law enforcement agency 
and the title of the officer, or name of applicable agency representative and title, with whom the 
Board will consult. 

The Beard mtty meet iH elosed sessiafl dttrit1:g ftfl: emergeHey meetiflg held pttrstteflt to 
Go·1emmet1:t Cade 54956.5 to meet with law eHfereemet1:t offieiels fer the emerget1:ey pttff'OSes 
speeified iH Govefflfl1eHt Code 54957 if agreed to by a two thirds vote of the Bottrd members 
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presettt. If less thatt tvro thirds of the members are presettt, theft the Board must agree by a 
unanimotts 11ote of the memeern present. 

The Board may meet in closed session to consult with law enforcement officials on the 
development of a plan for tactical responses to criminal incidents and to approve the plan. 
Following the closed session, the Board shall report any action taken to approve the plan, but 
need not disclose the district's plan for tactical responses. 

Canferenee with Real Property Negatiatar Negotiations 

The Board may meet in closed session with its real property negotiator prior to the purchase, 
sale, exchange, or lease of real property by or for the district in order to grant its negotiator 
authority regarding the price and terms of payment for the property. 

Before holding the closed session, the Board shall hold an open and public session to identify its 
negotiator(s) and the property under negotiation and to specify the person(s) with whom the 
negotiator may negotiate. For purposes ofreal property transactions, negotiators may include 
members of the Board. 

Agenda items related to real property negotiations shall specify the district negotiator attending 
the closed session. If circumstances necessitate the absence of a specified negotiator, an agent or 
designee may participate in place of the absent negotiator as long as the name of the agent or 
designee is announced at an open session held prior to the closed session. The agenda shall also 
specify the name of the negotiating parties and the street address of the real property under 
negotiation. If there is no street address, the agenda item shall specify the parcel number or 
another unique reference of the property. The agenda item shall also specify whether instruction 
to the negotiator will concern price, tenns of payment, or both. 

When the Board approves a final agreement concluding real estate negotiations pursuant to 
Government Code 54956.8, it shall report that approval and the substance of the agreement in 
open session at the public meeting during which the closed session is held. If final approval rests 
with the other party to the negotiations, the Superintendent or designee shall disclose the fact of 
that approval and the substance of the agreement upon inquiry by any person, as soon as the 
other party or its agent has infom1ed the district of its approval. 

Pending Litigation 

Based on the advice of its legal counsel, the Board may hold a closed session to confer with or 
receive advice from its legal counsel regarding pending litigation when a discussion of the matter 
in open session would prejudice the district's position in the litigation. For this purpose, 
"litigation" means any adjudicatory proceeding, including eminent domain, before a court, 
administrative body exercising its adjudicatory authority, hearing officer, or arbitrator. 

Litigation is considered "pending" in any of the following circumstances: 

1. Litigation to which the district is a "party" has been initiated formally. 

2. A point has been reached where, in the Board's opinion based on the advice of its 
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legal counsel regarding the "existing facts and circumstances," there is a "significant 
exposure to litigation" against the district, or the Board is meeting solely to determine 
whether, based on existing facts or circumstances, a closed session is authorized. 

Existing facts and circumstances for these purposes are limited to the following: 

a. Facts and circumstances that might result in litigation against the district but 
which the district believes are not yet known to potential plaintiffs and which do 
not need to be disclosed. 

b. Facts and circumstances including, but not limited to, an accident, disaster, 
incident, or transactional occurrence which might result in litigation against the 
district, which are already known to potential plaintiffs and which must be 
publicly disclosed before the closed session or specified on the agenda. 

c. The receipt of a claim pursuant to the Tort Claims Act or a written threat of 
litigation from a potential plaintiff. The claim or written communication must be 
available for public inspection. 

d. A threat of litigation made by a person in an open meeting on a specific matter 
within the responsibility of the Board. 

e. A threat of litigation made by a person outside of an open meeting on a specific 
matter within the responsibility of the Board, provided that the district official or 
employee receiving knowledge of the threat made a record of the statement before 
the meeting and the record is available for public inspection. Such record does 
not need to identify an alleged victim of tortious sexual conduct or anyone 
making a threat on their behalf or identify an employee who is the alleged 
perpetrator of any unlawful or tortious conduct, unless the identity of this person 
has been publicly disclosed. 

3. Based on existing facts and circumstances, the Board has decided to initiate or is deciding 
whether to initiate litigation. 

Before holding a closed session pursuant to the pending litigation exception, the Board shall state 
on the agenda or publicly announce the subdivision of Government Code 54956.9 under which 
the closed session is being held. If authority is based on Government Code 54956.9(a), the 
Board shall either state the title or specifically identify the litigation to be discussed or state that 
doing so would jeopardize the district's ability to effectuate service of process upon unserved 
parties or to conclude existing settlement negotiations to its advantage. 

Agenda items related to pending litigation shall be described as a conference with legal counsel 
regarding either "existing litigation" or "anticipated litigation." 

"Existing litigation" items shall identify the name of the case specified by either the claimant's 
name, names of parties, or case or claim number, unless the Board states that to identify the case 
would jeopardize service of process or existing settlement negotiations. 
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"Anticipated litigation" items shall state that there is significant exposure to litigation pursuant to 
Government Code 54956.9(b) and shall specify the potential number of cases. When the district 
expects to initiate a suit, items related to anticipated litigation shall state that the discussion 
relates to the initiation of litigation pursuant to Government Code 54956.9( c) and shall specify 
the potential number of cases. The agenda or an oral statement before the closed session may be 
required to provide additional information regarding existing facts and circumstances described 
in item #2 b-e above. 

Following the closed session, the Board shall publicly report, as applicable: 

I. Approval to legal counsel to defend, appeal or not appeal, or otherwise appear in 
1 itigation. This report shall identify the adverse parties, if known, and the substance of the 
litigation. 

2. Approval to legal counsel to initiate or intervene in a lawsuit. This report shall state that 
directions to initiate or intervene in the action have been given and that the action, 
defendants, and other details will be disclosed to inquiring parties after the lawsuit is 
commenced unless doing so would jeopardize the district's ability to serve process on 
unserved parties or its ability to conclude existing settlement negotiations to its 
advantage. 

3. Acceptance of a signed offer from the other party or parties which finalizes the settlement 
of pending litigation. This report shall state the substance of the agreement. 

[f approval is given to legal counsel to settle pending litigation but final approval rests with the 
other party or with the court, the district shall report the fact of approval and the substance of the 
agreement thereon to persons who inquire once the settlement is final. 

Joint Powers Agency Issues 

The Board may meet in closed session to discuss a claim for the payment of tort liability losses, 
public liability losses, or workers' compensation liability incurred by a joint powers agency (JPA) 
formed for the purpose of insurance pooling or self-insurance authority of which the district is a 
member. 

Closed session agenda items related to liability claims shall specify the claimant's name and the 
name of the agency against which the claim is made. 

Foil owing the closed session, the Board shall publicly report the disposition of joint powers 
agency or self-insurance claims, including the name of the claimant(s), the name of the agency 
claimed against, the substance of the claim, and the monetary settlement agreed upon by the 
claimant. 

When the board of the JPA has so authorized and upon advice of district legal counsel, the Board 
may meet in closed session in order to receive, discuss, and take action concerning information 
obtained in a closed session of the JPA. During the Board's closed session, a Board member 
serving on the JPA board may disclose confidential information acquired during a closed session 
of the JPA to fellow Board members. 
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The Board member may also disclose the confidential JPA information to district legal counsel in 
order to obtain advice on whether the matter has direct financial or liability implications for the 
district. 

Closed session agenda items related to conferences involving a JPA shall specify the closed 
session description used by the JPA and the name of the Board member representing the district 
on the JPA board. Additional information listing the names of agencies or titles of 
representatives attending the closed session as consultants or other representatives shall also be 
included. 

Review of Audit Report from California State Auditor's Office 

Upon receipt of a confidential final draft audit report from the California State Auditor's Office, 
the Board may meet in closed session to discuss its response to that report. After public release 
of the report from the California State Auditor's Office, any Board meeting to discuss the report 
must be conducted in open session, unless exempted from that requirement by some other 
provision of law. 

Closed session agenda items related to an audit by the California State Auditor's Office shall 
state "Audit by California State Auditor's Office." 

Review of Assessment Instruments 

The Board may meet in closed session to review the contents of any student assessment 
instrument approved or adopted for the statewide testing system. Before any such meeting, the 
Board shall agree by resolution to accept any terms or conditions established by the State Board 
of Education for this review. 

Agenda items related to the review of student assessment instruments shall state that the Board is 
reviewing the contents of an assessment instrument approved or adopted for the statewide testing 
program and that Education Code 60617 authorizes a closed session for this purpose in order to 
maintain the confidentiality of the assessment under review. 

Following the closed session, the Board shall publicly confirm that the report was reviewed and 
a response was prepared. 

Review of Assessment Instruments 

The Board may meet in closed session to review the contents of any student assessment 
instrument approved or adopted for the statewide testing system. Before any such meeting, the 
Board shall agree by resolution to accept any tern1s or conditions established by the State Board 
of Education for this review. 

Agenda items related to the review of student assessment instruments shall state that the Board is 
reviewing the contents of an assessment instrument approved or adopted for the statewide testing 
program and that Education Code 6061 7 authorizes a closed session for this purpose in order to 
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maintain the confidentiality of the assessment under review. 

Following the closed session, the Board shall confinn that the assessment instruments were 
reviewed. Any actions related to the review shall be taken in open session without revealing any 
proprietary or confidential infom1ation and shall be a matter of public record. 

Legal Reference: 
EDUCATION CODE 
32281 School safety plans 
35145 Public meetings 
35146 Closed session (re student suspension) 
44929 .21 Districts with ADA of 250 or more 
48912 Governing board suspension 
48918 Rules governing expulsion procedures; hearings and notice 
49070 Challenging content of students records 
49073-49079 Privacy of student records 
60617 Meetings of governing board 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act 
6252-6270 California Public Records Act 
54950-54963 The Ralph M. Brown Act 
CALIFORNIA CONSTITUTION 
Article 1, Section 3 Public right to access information 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.8 Family Educational Rights and Privacy 
COURT DECISIONS 
Moreno v. City of King, (2005) 127 Cal.App.4th 17 
Morrison v. Housing Authority of the City of Los Angeles Board of Commissioners, (2003) 107 
Cal.App.4th 860 
Rim of the World Unified School District v. San Bernardino County Superior Court, (2002) I 04 
Cal.App.4th 1393 
Bell v. Vista Unified School District, (2000) 82 Cal.App. 4th 672 
Fischer v. Los Angeles Unified School District, ( 1999) 70 Cal.App. 4th 87 
Kleitman v. Superior Court of Santa Clara County, ( 1999) 87 Cal Rptr. 2d 
Furtado v. Sierra Community College District, ( 1998) 68 Cal.App. 4th 876 
Roberts v. City of Palmdale, (1993) 5 Cal. 4th 363 
San Diego Union v. City Council, (1983) 146 Cal.App.3d 947 
Sacramento Newspaper Guild v. Sacramento County Board of Supervisors, ( 1968) 263 Cal.App. 
2d 41 
ATTORNEY GENERAL OPINIONS 
94 Ops.Cal.Atty.Gen. 82 (2011) 
89 Ops.Cal.Atty.Gen. 110 (2006) 
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86 Ops.Cal.Atty.Gen. 210 (2003) 
78 Ops.Cal.Atty.Gen. 218 (1995) 
59 Ops.Cal.Atty.Gen. 532 ( 1976) 
57 Ops.Cal.Atty.Gen. 209 (1974) 

Date Bylaw Adopted by the Board: March 24, 2015 
Revised: January 24, 2017 
Revised: 
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LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

CLOSED SESSION ACTIONS AND REPORTS 

BB 9321.1 
Board Bylaws 

DELETE 

No matters other than those announced in open session shall be acted upon during the closed 
session. 

The Board shall reconvene in open session before adjourning and report closed session actions, 
the votes or abstentions thereon, and other disclosures required by Government Code 54957 .1. 
These disclosures may be made at the location announced in the agenda for the closed session, as 
long as the public is allowed to be present at that location for the purpose of hearing them. 

Personnel Matters 

The Board shall report any personnel action taken and the votes or abstentions thereon at the 
public meeting during which the closed session is held. This report shall identify the title of the 
position. However, the report of a dismissal or nonrenewal of an employment contract shall be 
deferred until the first public meeting after administrative remedies, if any, have been exhausted. 

Negotiations/Collective Bargaining 

Final action on the proposed compensation of one or more unrepresented employees shall not be 
taken during the closed session. 

Approval of an agreement concluding closed session labor negotiations with represented 
employees shall be reported after the agreement is final and has been accepted or ratified by the 
other party. This report shall identify the item approved and the other party or parties to the 
negotiation. 

Student Matters 

Actions related to student matters shall be taken in open session and shall be a matter of public 
record. No information shall be released in violation of student privacy rights provided in law. 

In an expulsion action, the student's name shall not be disclosed, but the cause for the expulsion 
shall be disclosed in open session. 
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Real Estate Negotiations 

Approval of an agreement concluding real estate negotiations shall be reported after the 
agreement is final. If the Board renders the agreement final , it shall report that approval, the 
votes or abstentions thereon, and the substance of the agreement in open session at the public 
meeting during which the closed session is held. If final approval rests with the other party, the 
Superintendent or designee shall disclose the fact of that approval and the substance of the 
agreement upon inquiry by any person, as soon as the other party or its agent has informed the 
district of its approval. 

Pending Litigation 

The Board shall report the following actions related to pending litigation, and the votes or 
abstentions thereon, at the public meeting during which the closed session is held: 

1. Approval to legal counsel to defend, appeal or not appeal, or otherwise appear in 
litigation. This report shall identify the adverse parties, if known, and the substance of 
the litigation. 

2. Approval to legal counsel to initiate or intervene in a lawsuit. This report shall state that 
directions to initiate or intervene in the action have been given and that details will be 
disclosed to inquiring parties after the lawsuit is commenced unless doing so would 
jeopardize the district's ability to serve process on unserved parties or its ability to 
conclude existing settlement negotiations to its advantage. 

3. Acceptance of a signed offer from the other party or parties which finalizes the settlement 
of pending litigation. This report shall state the substance of the agreement. 

If approval is given to legal counsel to settle pending litigation and if final approval rests with 
the other party or with the court, the district shall report the fact of approval, the substance of the 
agreement and the vote and abstentions thereon to persons who inquire once the settlement is 
final. 

JPA/Self-Insurance Claims 

The Board shall report the disposition of joint powers authority or self-insurance claims and the 
votes or abstentions thereon at the public meeting during which the closed session is held. This 
report shall include the name of the claimant(s), the name of the agency claimed against, the 
substance of the claim and the monetary settlement agreed upon by the claimant. 

Review of Assessment Instruments 

At the public meeting during which the Board holds a closed session to review student 
assessment instruments, the Board shall confirm that this review was made. Any actions related 

062



to the review shall be taken in open session without revealing any proprietary or confidential 
information and shall be a matter of public record. 

Legal Reference: 
EDUCATION CODE 
35145 Public meetings 
35146 Closed session (re student matters) 
48918 Rules governing expulsion procedures; hearings and notice 
49073-49079 Privacy of student records 
60617 Meetings of governing board 
GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act, especially: 
54957.1 Closed sessions; public report of action taken 
54957.6 Closed sessions; representatives to employee organization(s) 
54957.7 Disclosure of items to be discussed 

Date Board Bylaw Adopted by Board: March 24, 2015 
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BB 9322 
Board Bylaws 

Agenda Content 

LAGUNA BEACH UNIFIED SCHOOL DISTRICT 

AGENDA/MEETING MATERIALS 

Governing Board meeting agendas shall reflect the district's vision and goals and the Board's 
focus on student learning. 

Each agenda shall state the meeting time and place and shall briefly describe each business item 
to be transacted or discussed, including items to be discussed in closed session. 

The agenda shall provide members of the public the opportunity to address the Board on any 
agenda item before or during the Board's consideration of the item. However, the agenda need 
not provide an opportunity for public comment when the agenda item has previously been 
considered at an open meeting of a committee comprised exclusively of Board members, 
provided that members of the public were afforded an opportunity to comment on the item at that 
meeting and that the item has not been substantially changed since the committee considered it. 

The agenda for a regular Board meeting shall also provide members of the public an opportunity 
to provide comment on matters which are not on the agenda but which are within the subject 
matter jurisdiction of the Board. 

Each agenda for a regular meeting shall list the address designated by the Superintendent or 
designee for public inspection of documents related to an open session item that have been 
distributed to the Board less than 72 hours before the meeting. 

The agenda shall include information regarding how, when, and to whom a request should be 
made if an individual requires disability-related accommodations or modifications, including 
auxiliary aids and services, in order to participate in the Board meeting 

Agenda Preparation 

The Board president and the Superintendent, as secretary to the Board, shall work together to 
develop the agenda for each regular and special meeting. 

Any Board member or member of the public may request that a matter within the jurisdiction of 
the Board be placed on the agenda of a regular meeting. The request shall be submitted in 
writing to the Superintendent or designee with supporting documents and information, if any, at 
least two weeks before the scheduled meeting date. Items submitted less than two weeks before 
the scheduled meeting date may be postponed to a later meeting in order to allow sufficient time 
for consideration and research of the issue. 

The Board president and Superintendent shall decide whether a request from a member of the 
public is within the subject matter jurisdiction of the Board. Items not within the subject matter 
jurisdiction of the Board may not be placed on the agenda. In addition, before placing the item 
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on the agenda, the Board president and Superintendent shall determine if the item is merely a 
request for information or whether the issue is covered by an existing policy or administrative 
regulation. 

If the Board president and Superintendent deny a request from a Board member to place an item 
on the agenda, the Board member may request the Board to take action to determine whether the 
item shall be placed on the agenda. 

The Board president and Superintendent shall also decide whether an agenda item is appropriate 
for discussion in open or closed session and whether the item should be an action item subject to 
Board vote or an information item that does not require immediate action. 

In order to promote efficient meetings, the Board may bundle a number of items and act upon 
them together by a single vote through the use of a consent agenda. Consent items shall be items 
of a routine nature and items for which Board discussion is not anticipated and for which the 
Superintendent recommends approval. When any Board member requests the removal of an item 
from the consent agenda, the item shall be removed and given individual consideration for action 
as a regular agenda item. 

The agenda shall provide an opportunity for members of the public to comment on any consent 
agenda item that has not been previously considered. 

Any Board action that involves borrowing $100,000 or more shall be discussed, considered, and 
deliberated upon as a separate item of business on the meeting agenda. 

All public communications with the Board are subject to requirements of relevant Board policies 
and administrative regulations. 

Agenda Dissemination to Board Members 

At least 72 hours before each regular meeting, each Board member shall be provided a copy of 
the agenda and agenda packet, including the Superintendent or designee's report; minutes to be 
approved; copies of communications; reports from committees, staff, and others; and other 
available documents pertinent to the meeting. 

When special meetings are called, Board members shall receive, at least 24 hours prior to the 
meeting, notice of the business to be transacted. 

Board members shall review agenda materials before each meeting. Individual members may 
confer directly with the Superintendent or designee to ask questions and/or request additional 
infom1ation on agenda items. However, a majority of Board members shall not, outside of a 
noticed meeting, directly or through intermediaries or electronic means discuss, deliberate, or 
take action on any matter within the subject matter jurisdiction of the Board. 

Agenda Dissemination to Members of the Public 

Any agenda and related materials distributed to the Board shall be made available to the public 
upon request without delay. Only those documents which are disclosable public records under 
the Public Records Act and which relate to an agenda item scheduled for the open session 
portion of a regular meeting shall be made available to the public. 
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At least 72 hours prior lo a regular meeting, the agenda shall be posted at one or more locations 
freely accessible to members of the public. 

In addition, the Superintendent or designee shall post the agenda on the homepage of the district 
web site. The posted agenda shall be accessible through a prominent direct link to the current 
agenda or to the district's agenda management platform in accordance with Government Code 
54954.2. When the district utilizes an integrated agenda management platform, the link to that 
platfom1 shall take the user directly to the web site with the district's agendas, and the current 
agenda shall be the first available. 

If a document which relates to an open session agenda item of a regular Board meeting is 
distributed to the Board less than 72 hours prior to a meeting, the Superintendent or designee 
shall make the document available for public inspection at a designated location at the same time 
the document is distributed to all or a majority of the Board. 

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents 
constituting the agenda packet to any person who requests the items. The materials shall be 
mailed at the time the agenda is posted or upon distribution of the agenda to a majority of the 
Board, whichever occurs first. 

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be valid 
for the calendar year in which it is filed. Written requests must be renewed following January 1 
of each year. 

Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as 
determined by the Superintendent or designee, not to exceed the cost of providing the service. 

Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or any 
writings distributed at the meeting available in appropriate alternative formats to persons with a 
disability, as required by the Americans with Disabilities Act. 

Legal Reference: 
EDUCATION CODE 
35144 Special meetings 
35145 Public meetings 
35145.5 Right of public to place matters on agenda 
GOVERNMENT CODE 
6250-6270 Public Records Act 
53635.7 Separate item of business 
54954.1 Mailed agenda of meeting 
54954.2 Agenda posting requirements; board actions 
54954.3 Opportunity for public to address legislative body 
54954.5 Closed session item descriptions 
54956.5 Emergency meetings 
54957.5 Availability of public records 
54960.2 Challenging board actions; cease and desist 
UNITED STATES CODE, TITLE 42 

066



12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.160 Effective communications 
36.303 Auxiliary aids and services 
COURT DECISIONS 
Mooney v. Garcia, (2012) 207 Cal.App.4th 229 
Caldwell v. Roseville Joint Union High School District, 2007 U.S. Dist. LEXIS 66318 
ATTORNEY GENERAL OPINIONS 
99 Ops. Cal. Atty. Gen. 11 (2016) 
78 Ops.Cal.Atty.Gen. 327 (1995) 

Date Board Bylaw Adopted by Board: March 24, 2015 
Revised: 
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