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OVerview

The exchange of wedding vows is a visible sign of God’s presence and love in
the world in general and the parish community in particular. It is, therefore, the
basic practice of the Catholic community that those who celebrate the Sacra-
ment of Matrimony normally do so in the same place where they are regularly
celebrating the sacrament of Eucharist — their regular parish setting. Because of
the nature of the University community and the ties which may have developed
between individuals while students and the University, alumni may wish to cele-
brate the Sacrament of Marriage on campus. Only Misericordia alumni, employ-
ees, or current students can ask to celebrate matrimony in the University chapel.
Only Catholic wedding ceremonies can take place and only in Mercy Chapel. It is
the responsibility of the couple to secure the services of a priest or deacon to
officiate at the wedding ceremony. All that is allowed to occur here is normed by
the Diocese of Scranton.

A couple does not celebrate the sacrament of matrimony at Misericordia Uni-
versity independent of their relationship with a local or home parish community.
In other words, any couple desiring to be married in the Chapel at Misericordia
University must be registered in a local or home parish. Please know, anyone cel-
ebrating matrimony at Misericordia University will have to request and receive a
letter of permission to do so from their local or home pastor. Pre-Cana prepara-
tion and all paperwork for the ceremony must be done in and through one’s
home parish and filed with the Office of Campus Ministry four to six months be-
fore the ceremony.

Like any organization, the Church is able to maintain stability and good order
by observing certain guidelines. These processes, established by the Church, indi-
cate how seriously the Church views the need for sufficient preparation for mar-
riage. Therefore, the following documents must be gathered and sent in a com-
plete packet to the Office of Campus Ministry. Please do not send documents in-
dividually. Original documents are required, and sacramental certificates should
have the Raised Seal of the parish.

Check-Off List for
&

Name of Bride (please print) Name of Groom (please print)




Check-Off Uist

1. Completed Mercy Chapel Reservation Form (p.10 & 11) which includes :

A. The desired date of the celebration (a date for the wedding rehearsal will be deter-
mined at a later time in consultation with the presider)

B. The desired time for the start of the wedding ceremony (the chapel will be reserved
O for a 2-hour time frame, beginning 30 minutes prior to the start of the wedding)

O C. Name and diocese of the presiding priest or deacon (the priest or deacon will have
to request delegation from the Bishop of Scranton; if from outside the Scranton dio-
cese, a testimonial letter from the celebrant’s bishop or superior will have to be pre-
pared and addressed to the Bishop of Scranton by the presiding priest/deacon, and sent
to the Office of Campus Ministry : this letter will be submitted with the rest of the paper-
work for this marriage by Campus Ministry)

() D. Name of the presiding priest or deacon

2. Letter from the local or proper pastor granting permission to celebrate the sacra-
ment of marriage outside the couple’s local parish at Misericordia University.

3. Sacramental records/certificates with raised seal for the bride from the parish
where she received these sacraments:

O A. Baptism

O B. First communion
O C. Confirmation

4. Sacramental records/certificates with raised seal for the groom from the parish
where he received these sacraments:

O A. Baptism

O B. First communion
O C. Confirmation



5. 2 Free State/Affidavit of Freedom to Marry Forms for the bride. This is a
document signed by a person (preferably parents or relatives who have
known each person for 10 or more years) who can testify to the bride or

groom’s freedom to marry.

6. 2 Free State/Affidavit of Freedom to Marry Forms for the groom.

7. Marriage application (also called a pre-nuptial investigation) completed with
your local pastor (if any impediment exists, the local pastor must apply for
necessary dispensations or permissions, which then must be submitted

to Misericordia University’s Office of Campus Ministry.)
8. Certificate indicating the couple has completed a Pre-Cana program
9. A copy of the Marriage License
Optional

Completion of the FOCCUS pre-marriage inventory is strongly encouraged —
foccusinc.com

|

N.B: At the risk of losing Mercy Hall Chapel as the site of your marriage ceremony, and
to allow sufficient time for the paperwork to be processed at the Scranton Diocesan offic-
es, all paperwork must be filed with Misericordia University Office of Campus Ministry 4
(four) months prior to your selected wedding date.

Polic Y

Since the University is not a parish, a very limited number of weddings occur at Mer-
cy Chapel. Therefore, weddings can be witnessed at Mercy Chapel only within the
guidelines established by the Office of Canonical Processes of the Diocese of Scranton
and one’s local or home pastor with the agreement of the University’s Office of Cam-

pus Ministry.

Please note: No final plans should be made until all paperwork is completed and filed
with the Office of Campus Ministry at Misericordia University. Weddings may only be

scheduled outside times of ordinary chapel use .
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Prepa ratlon

Discernment

Spending time with the United States Bishops’ “For Your Marriage” website is strongly
encouraged: foryourmarriage.org

Pre-Marital Investigation Guidelines

- Itis the couple’s responsibility to complete the checklist on pages 3 and 4 of these in-
structions. It is best to contact Campus Ministry one year before the planned wedding
date in order to begin the process in a timely manner.

Readings and Wedding Vows

Scripture readings for the ceremony are to be selected in consultation with the deacon/
priest presiding at your ceremony. Non-Scriptural passages are never used during the
ceremony (i.e., poems, secular writings, etc.) There are two options for wedding vows
from which the couple can select, again in consultation with your presiding minister.
Vows from other sources or those written by the bride and groom are not permitted in
Catholic wedding ceremonies. All other aspects of the liturgy/ceremony (e.g., Prayers
of the Faithful, readers, Presentation of the Bread and Wine, etc.)are to be decided
upon in consultation with the deacon/priest presiding at your ceremony.

Music

Everything about the wedding ceremony witnesses to all those present your under-
standing that you are entering a sacred and holy union — a sacrament. Therefore,
everything about the service, including the music, calls for careful planning that will
contribute to this understanding. Because you have chosen to invite Christ to make
your love a sacrament, the music you choose for your wedding must express this
unique and distinct encounter. However personally meaningful some music may be to
the couple, the principle that governs its sacredness and consequent acceptability is
this religious aspect of the wedding as distinct from the social reception for family and
friends. Therefore, there may be a particular meaningful song which may not be sung
at the liturgy itself, but might better be used at the reception. Since Christian marriage
is a sacrament and is guided by the Church’s understanding and norms for liturgy, it is
essential that the couple review musician arrangements and musical selections with
the musician. Misericordia University does not provide a musician for your wedding.
However, Campus Ministry would be more than happy to provide the names and contact
information to local musicians in the area.



JEWELRY

How can you be of service to others through your wedding jewelry purchases? Pope
Emeritus Benedict XVI reminds us “that purchasing is always a moral—and not simply
economic—act” (Caritas in Veritate, No. 66). You can live out this important dimension of
our faith by supporting jewelers that use stones and metals mined with respect for people

and the environment.

In developing countries, the wealth created by mining metals and minerals generally fails
to benefit local communities and often devastates the poor. Make a commitment as a cou-
ple to uphold the dignity of every human life and care for creation by purchasing diamonds
that are certified conflict free and jewelry made from fair trade precious metals and stones.
Another alternative is to use a family heirloom or purchase used or antique jewelry. Visit
ethicaltrade.crs.org/wedding for more ideas and a list of ethical jewelers

PRAYERS
During your wedding ceremony, include a petition in the General Intercessions that invites
the community gathered with you to pray that your marriage will strengthen you for ser-
vice to those in need.

SAMPLE PETITION:
For, that their marriage will strengthen them to commit their lives to service of others, es-
pecially to those who are poor and suffering throughout the world. We pray to the Lord ...

GIFTS & FAVORS

Invite your guests to purchase gifts that benefit the poor throughout the world by buying
fair trade items as wedding favors or registering for fair trade wedding gifts. Get ideas or
create a fair trade wedding registry through CRS’ partner Serrv.

Many couples choose to make a symbolic offering to the poor in the celebration of the sac-
rament of marriage. You might do this by bringing up a basket of nonperishable goods with
the offertory gifts or by giving a donation in honor of your guests in lieu of a reception
favor. You can offer a donation to support the Church’s work to assist those in need around
the world through Catholic Relief Services. ethicaltrade.crs.org/wedding



Fee

The Chapel fee for marriage ceremonies in Mercy Chapel is $150 and is non-refundable.
This fee is used to simply hold your reservation. Please Note: The chapel fee does not
include a stipend for the musician. A stipend for the priest or deacon presiding at
your wedding is also not included. It is the responsibility of the couple to compensate
these others at their discretion. It is also the responsibility of the couple to secure the
services of the musicians for the ceremony. The Chapel fee should be sent to our office
at least two months prior to the wedding (please make check out to Misericordia Uni-
versity. We cannot accept credit card payments or electronic transfers.) The Chapel fee
should be returned with the last page of this document.

Wedding Rehearsal

The wedding rehearsal is a crucial aspect of your wedding plans. Please arrange the
wedding rehearsal time outside the hours of scheduled chapel use with the priest or
deacon presiding at your wedding and inform our office of the requested date/time of
the rehearsal, as well as who will be directing the rehearsal, in order for us to check
availability and to secure the space. Please make sure to bring the civil marriage license
to the rehearsal for the deacon/priest.

Plan Well

It is important that the rehearsal — as well as the wedding ceremony — start on time.
The Chapel is often reserved for other events and may not be available if events start
late. Additionally, late starts may mean that personnel hired for the rehearsal and/or
ceremony may not be available past the allotted time frames.

Marriage Record

After the wedding has taken place, MU Campus Ministry will then return the complete
file plus the completed civil marriage license to the Office for Matrimonial Processes.
The Diocese of Scranton will then forward the complete file to the Gate of Heaven
parish in Dallas where the file will be kept on record.



Regulations

1. Weddings and rehearsals will be scheduled according to Mercy Chapel availability.

2. Flowers are the responsibility of the couple. It is recommended that a flower arrange-
ment be placed immediately in front of the ambo (pulpit). A modest arrangement may
also be placed near the altar. Florists must provide their own flower stands. In accord-
ance with Church directives, no flowers should be placed on the altar of celebration
(altar table).

3. The liturgical environment of the chapel should be respected and maintained at all
times. This precludes any replacement of furniture or setting up large decorations.
Chapel furniture cannot be removed, shifted, or rearranged.

4. No notices, posters, flowers, or decorations may be affixed by any method to any walls,
pews, chairs, fixtures, or furniture. Please do not use nails, thumb tacks or tape on any
surface in the Chapel, especially on wood surfaces or on chairs.

5. We ask that the Chapel be returned to its proper order. All programs, runners, song
sheets, or worship aids are to be collected by those using the Chapel. Hymnals are to be
returned to their proper place.

6. Candles are prohibited for use by guests or as decorations. The only candles permitted
are altar candles, and possibly a Unity Candle, if applicable.

7- Balloons are strictly prohibited inside the Chapel.
8. All trash is to be placed in proper containers.
9. No food or drink is allowed in the chapel.

10. The Chapel does not have a bridal room. The sacristy or vestibule may not, under any
circumstances, be used as a dressing room.

11. Photos and video taken during the ceremony must be done from appropriate and dis-
creet vantage points and not from the main altar area. Photographers/videographers
are not allowed in the sanctuary. Videotaping that requires additional lighting or wiring
is not permitted. Please share these guidelines with your photographer/videographer.

12. There is a parking lot adjacent to the Chapel around the side of Mercy Hall
that is sufficient for guests attending weekend weddings. There are designat-
ed handicapped spots as well. Campus Ministry will notify Campus Safety of
your wedding.



13. For safety reasons, we cannot allow rice, confetti, bird seed, flower petals,
potpourri, pennies, balloons, etc. to be thrown inside or outside of the chapel.
Bubbles or bells are permitted outside of the chapel.

14. There are no spaces on campus that can be used for a reception.

We appreciate the couple’s awareness that the wedding is essentially a reli-
gious ceremony, representing a holy and blessed moment in their lives.
Please complete the last page of this document (p. 10), affix your signatures
and return the document with the Chapel fee no later than two months
before the wedding.

)

MISERICORDIA
UNIVERSITY



Mercy Chapel Reservation

For Catholic Marriages

Name of Couple

Address of Bride

Address of Groom

Contact Phone Number

Contact E-mail Address

Graduating Class Year & Major

Religion of Bride Religion of Groom

Name & Diocese of Presiding Priest or Deacon

Parish Name & Address of Bride and/or Groom

Date of Wedding;: Time of Wedding;:

Do you plan to have a mass during the wedding ceremony? Yes No

Do you plan to take pictures on campus or in the chapel: Yes No

Relationship to the University: Alumni Employee Student
Other (please specify):

Statement of Understanding: | understand that if | use Misericordia Chapel for a wedding that | am re-
sponsible to remove all flowers or decorations from the wedding ceremony. | also understand that | am
to bring my own Catholic priest as well as my own musician / cantor.

Only Catholic wedding ceremonies are to be performed in the chapel.
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Mercy Chapel Reservation

For Catholic Marriages

By signing this form, we hereby accept and agree to the terms and conditions set forth by
Misericordia University’s Office of Campus Ministry as outlined in the “Wedding Planning
Guide.” We also agree to indemnify and hold harmless Misericordia University and its Sis-
ter of Mercy Community from and against all losses, damages, and liabilities arising directly
from our failure or the failure of our guests to abide by the terms and conditions in the
“Wedding Planning Guide” as given to us by the Office of Campus Ministry.

Bride’s Signature: Date:

Groom’s Signature: Date:

We recognize and affirm the important step you are about to take in this Sacrament of
Marriage. It is our honor and privilege to journey with you. Please know the University
community will be praying with and for you in the coming months!

® ®

Please return this signed agreement (p. 10 & 11) and the Chapel fee of $150 to:

Misericordia University
Office of Campus Ministry
301 Lake Street
Dallas, PA 18612
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