
Hanford Elementary School District 
 

REGULAR BOARD MEETING AGENDA 
Wednesday, June 22, 2016 

HESD District Office Board Room 
714 N. White Street, Hanford, CA 

 
 
OPEN SESSION 
5:30 p.m. 

• Call to Order 
• Members Present 
• Pledge to the Flag 

 
 
CLOSED SESSION 

• Student Discipline (Education Code Section 48918… requires closed sessions in order to 
prevent the disclosure of confidential student record information) 

Administrative Panel Recommendations 
Case# 15-14 – Kennedy 
Case# 15-17 – Kennedy 
Case# 16-02 – Wilson 
Case# 16-08 – King 
Case# 16-11 - Monroe 
Case# 16-13 – Wilson 
Case# 16-37 – Monroe 
Case# 16-55 - Hamilton 
Case# 16-56 – Community Day School 

 
OPEN SESSION 

• Take action on closed session items  
 
 

1. PRESENTATIONS, REPORTS AND COMMUNICATIONS 
(In order to insure that members of the public are provided an opportunity to address the Board on agenda items 
or non-agenda items that are within the Board’s jurisdiction, agenda items may be addressed either at the public 
comments portion of the agenda, or at the time the matter is taken up by the Board.  A person wishing to be heard 
by the Board shall first be recognized by the President and identify themselves.  Individual speakers are allowed 
three minutes to address the Board.  The Board shall limit total time for public input on each item to 20 minutes.) 

a) Public comments 
b) Board and staff comments 
c) Requests to address the Board at future meetings 
d) Review Dates to Remember 
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2. CONSENT ITEMS 
(Items listed are considered routine and may be adopted in one motion.  If discussion is required, a particular item 
may be removed upon request by any Board member and made a part of the regular business.) 

a) Accept warrant listings dated June 1, 2016, June 3, 2016 and June 10, 2016 
b) Approve minutes of Regular Board Meeting June 8, 2016  
c) Approve donation of $642.46 from JFK Parent Teacher Club to JFK 
d) Approve donation of $1,000.00 from Wonderful Giving and $25.62 from Target 

Take Charge of Education to Lee Richmond 
e) Approve donation of $1,500.00 from Kohl’s to Monroe 

 
3. BOARD POLICIES AND ADMINISTRATION 

a) Consider approval of consultant contract with TCOE Consultant, Carole Wiley 
(Rubalcava) 

b) Consider approval of consultant contract with Mathematics Professional 
Developer, Dr. Karen Karp (Rubalcava) 

c) Consider approval of donation of 35 Kenwood TK5310GK2-LKP Analog/Digital 
Portable Radios/Batteries/Chargers and Belt Clips (Terry) 

d) Consider approval of the SELPA Local Plan (Terry) 
e) Consider approval of consultant agreement with SADA Systems to provide 

Office 365 migration consulting services (Goldsmith) 
f) Consider approval of renewal contract with Blackboard, Inc. for parent 

notification services (Goldsmith) 
g) Consider approval of the Jefferson Charter Academy 2016-2017 to 2018-2019 

Local Control Accountability Plan (Carlton) 
h) Consider approval of the 2016-2017 HESD Local Education Agency Plan (LEAP) 

Addendum and Title III Action Plan for English Leaners (Carlton) 
i) Hear and consider approval of School Site Title I Evaluations (Carlton) 
j) Hear and consider approval of 2016-2017 Single Plans for Student Achievement 

(School Plans) (Carlton) 
k) Consider approval of the following revised Board Policy and Administrative 

Regulations: (Terry) 
• BP/AR 1312.3 – Uniform Complaint Procedures 

l) Consider approval of the following revised Administrative Regulations and 
Exhibit: (Terry) 

• AR/E 1312.4 – Williams Uniform Complaint Procedures 
 

4. PERSONNEL (Martinez) 
a) Employment 

Certificated, effective 8/9/16 
• Osvaldo Garcia, Teacher, Probationary 1 (rescind) 
• Cynthia Medina, Teacher, Probationary 1 
• Carin Ray, Teacher, Probationary 1 

Classified 
• Carolina Garcia, Bilingual Clerk Typist II – 5.0 hrs., Monroe, effective 7/29/16 
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b) Short-term Employment 
CLASSIFIED STAFF – Extended Learning Opportunities 
Migrant Summer School 

• Sandy Perez, Bus Driver – 6.0 hrs., Transportation, effective 6/13/16 to 
6/30/16 

Seamless Summer Meal Program. Effective 6/6/16 to 7/29/16 
• Jenny Delgado, Yard Supervisor – 1.75 hrs., Kennedy, effective 6/6/16 to 

7/29/16 
• Daniela Meza, Yard Supervisor – 1.75 hrs., Jefferson, effective 6/20/16 to 

7/29/16 
• Teresita Ramirez, Yard Supervisor – 1.75 hrs., Lincoln, effective 6/6/16 to 

7/29/16 
HESD Summer Academic and Enrichment Programs   

• Danna Bailey, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 7/8/16 
• Maria Jones, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 7/8/16 

HESD Enrichment and Community Leadership 
• John Arnett, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 6/24/16 
• Linda Arnett, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 6/24/16 

c) Resignations 
• Gabriella Gomez, Substitute READY Program Tutor, effective 6/5/16 
• Virginia Silva, Educational Tutor K-6 – 3.5 hrs., Monroe, effective 5/12/16 

d) Promotion 
• Rachelle Vasquez, from Special Education Aide – 5.0 hrs., to Student Specialist 

– 8.0 hrs., Washington, effective 7/29/16 
e) Temporary Out of Class Assignment/More Hours/Transfer 

• Katie Luis, from Lead READY Program Tutor – 5.0 hrs., Lincoln to 
Administrative Secretary I – 8.0 hrs., Special Services/READY, effective 6/6/16 
to 6/10/16 

f) Administrative Transfer 
• Benito Avila, READY Program Tutor – 4.5 hrs., from Richmond to Jefferson, 

effective 8/9/16 
• Demi Balbina, READY Program Tutor – 4.5 hrs., from King to Hamilton, 

effective 8/9/16 
• Miranda Banuelos, READY Program Tutor – 4.5 hrs., from Jefferson to 

Richmond, effective 8/9/16 
• Denise Hurt, Special Circumstance Aide, - 5.75 hrs., from Simas to Wilson, 

effective 8/15/16 
• Lauree Mallard, READY Program Tutor – 4.5 hrs., from Jefferson to Richmond, 

effective 8/9/16 
• Jacqueline Medrano, READY Program Tutor – 4.5 hrs., from Richmond to King, 

effective 8/9/16 
• Zachary Westover, READY Program Tutor – 4.5 hrs., from Jefferson to Lincoln, 

effective 8/9/16 
g) Voluntary Transfer 

• Sarai Rivera, READY Program Tutor – 4.5 hrs., from Hamilton to Jefferson 
h) Voluntary Transfer/Decrease in Hours 

• Chantel Andresen, Yard Supervisor, from 3.25 hrs., Simas to 2.5 hrs., Monroe, 
effective 8/15/16 
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i) Salary/Wage Schedules for 2016-2017   
• Management/Professional Specialist/Confidential Salary Schedule (Interim) - 

Revised 
j) Job Description 

• Chief Technology Officer (revised and retitled) 
• Administrative Assistant for Human Resources (revised) 
• Administrative Assistant to Superintendent (new) 

 
5. FINANCIAL (Endo) 

a) Consider adoption Resolution #20-16: Budget Revisions-Certificated Bargaining 
Agreement 

b) Consider adoption of the 2016-2017 Jefferson Charter School Budget 
c) Consider approval of legal contracts for the 2016-2017 fiscal year 
d) Consider adoption of Resolution #21-16: Resolution of the Board of Trustees of 

the Hanford Elementary School District Ordering an Election, and Establishing 
Specifications of the Election Order 

e) Consider approval to purchase a school bus utilizing a piggyback bid issued by 
the Waterford Unified School District 

f) Consider approval of declaration of surplus items 
 

ADJOURN MEETING 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
AGENDA REQUEST FORM 

 
 
TO:  Dr. Paul Terry 
FROM:  Liz Simas 
DATE:  June 1, 2016 
 
For:    Board Meeting 
    Superintendent’s Cabinet 
    Information 
    Action 
 
Date you wish to have your item considered:  June 22, 2016 
 
ITEM:    Administrative Panel Recommendations and Readmissions 
 
PURPOSE:   
 
Case# 15-14 – Kennedy 
Case# 15-17 – Kennedy 
Case# 16-02 – Wilson 
Case# 16-08 – King 
Case# 16-11 - Monroe 
Case# 16-13 – Wilson 
Case# 16-37 – Monroe 
Case# 16-55 - Hamilton 
Case# 16-56 – Community Day School 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: David Endo 

DATE: 06/13/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: 06/22/2016 
 
ITEM:   
Consider approval of warrants. 
 
 
PURPOSE:   
The administration is requesting the approval of the warrants listed on the registers dated: 
06/01/2016, 06/03/2016 and 06/10/2016. 
 
 
FISCAL IMPACT:   
See attached. 
 
 
RECOMMENDATIONS:   
Approve the warrants. 
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Vendor Name Warrant Number Vendor Number Amount 

Warrant Register For Warrants 
Dated 06/01/2016 

Page 1 of 1 

6/8/2016   7:50:17AM 

13 Hanford Elementary School District 

 12521293 DALE DREW Other Services $500.00   6684 
 12521294 DIANE WILLIAMS Other Services $500.00   1623 

Total Amount of All Warrants:    $1,000.00 
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Grand Total For All Districts: $1,000.00 8/272



Vendor Name Document Number Vendor Number Amount 

Credit Card Register For Payments 
Dated 06/03/2016 

Page 1 of 1 

6/3/2016   8:03:57AM 

13 Hanford Elementary School District 

 14015981 AUTOMATED OFFICE SYSTEMS Leases $6,259.68   91 
 14015982 BSN SPORTS Inst’l Matl’s $100.39   176 
 14015983 GOLDEN EAGLE CHARTER INC. Other Services $2,540.00   4271 
 14015984 J&E RESTAURANT SUPPLY INC Equipment $41,894.15   5280 
 14015985 KINGS COUNTY TROPHY Inst’l Matl’s $3,408.29   806 
 14015986 MOBILE MODULAR MGMT. CORP. Rentals/Leases $886.00   994 
 14015987 QUINN RENTAL SERVICES Rentals, Leases & Repairs $1,810.02   3018 

Total Amount of All Credit Card Payments:    $56,898.53 
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Grand Total For All Districts: $56,898.53 10/272



Vendor Name Warrant Number Vendor Number Amount 

Warrant Register For Warrants 
Dated 06/03/2016 

Page 1 of 2 

6/3/2016   8:03:28AM 

13 Hanford Elementary School District 

 12521338 MARIBEL AGUILERA Inst’l Matl’s $145.74   6271 
 12521339 ALTERNATIVE BILLING CONSULTANT Other Services $66.00   4236 
 12521340 AMERIPRIDE UNIFORM SERVICES Mop/Mat/Laundry $261.80   59 
 12521341 GABRIELLA E. ARROYO All Other Local Revenues $90.40   6685 
 12521342 AT&T Telephone $1,674.26   6253 
 12521343 BEST WESTERN HERITAGE INN Travel & Conf $285.57   6663 
 12521344 BETWEEN YOUR EARS ENTERTAINMEN Inst’l Consultant $950.00   5526 
 12521345 BOOKSOURCE Books $998.56   153 
 12521346 STATE OF CALIFORNIA Other Services $519.00   236 
 12521347 CDT INC. Other Services $233.00   355 
 12521348 CENTRAL VALLEY SUPPORT SERVICE Other Services $180.00   4452 
 12521349 CLASSIC CHARTER Other Services $5,565.00   331 
 12521350 COOK'S COMMUNICATION Transportation Supplies $2,290.02   4178 
 12521351 CARA CUMMINGS Mileage $49.95   6486 
 12521352 DASSEL'S PETROLEUM INC. Fuel $447.20   405 
 12521353 JAMIE DIAL Other Supplies $142.49   6419 
 12521354 EDUPOINT EDUCATIONAL SYSTEMS Other Services $6,000.00   5360 
 12521355 FEDERAL LICENSING INC. Other Services $119.00   6680 
 12521356 FIRST STRING SPORTS Warehouse $704.12   523 
 12521357 FLOWERS BAKING COMPANY Food $889.36   6453 
 12521358 FRESNO PRODUCE Food $16,655.75   1769 
 12521359 GARDA CL WEST  INC. Other Services $44.84   2749 
 12521360 GAS COMPANY Gas $499.57   1393 
 12521361 GILBERT ELECTRIC COMPANY Repairs $500.00   3305 
 12521362 GOLD STAR FOODS Food $8,388.80   591 
 12521363 ERIK GONZALEZ Inst’l Consultant $1,800.00   6003 
 12521364 GREAT AMERICAN PRODUCTS Books $120.95   5631 
 12521365 VERONICA GREVER Mileage $83.17   6038 
 12521366 HANFORD AUTO DISMANTLING Other Supplies $26.88   3338 
 12521367 KEN HAZLEWOOD Prepaid Meals $34.60   6689 
 12521368 ISTE REGISTRATION OFFICE Travel & Conf $434.00   744 
 12521369 JANA JASSO All Other Local Revenues $61.10   4117 
 12521370 KEENAN & ASSOCIATES Insurance $423.34   5290 
 12521371 KENNEDY STUDENT BODY Inst’l Matl’s/Other Supplies $1,205.00   1829 
 12521372 KINGS COUNTY OFFICE OF ED Other Services/Other Supplies $7,946.58   796 
 12521373 LA TAPATIA TORTILLERIA INC. Food $1,451.88   827 
 12521374 LEMOORE CINEMAS Inst’l Matl’s $1,200.00   4796 
 12521375 CINDY LEWIS Mileage $8.21   3048 
 12521376 LISSETTE LEYVA Mileage $49.63   6527 
 12521377 MATSON ALARM Rentals, Leases & Repairs $261.96   2243 
 12521378 MATSON ALARM Maint Supplies $72.00   2243 
 12521379 MATSON ALARM  Other Services $562.00   2243 
 12521380 RAMONA A MENDOZA All Other Local Revenues $28.79   6686 
 12521381 METRO 4 CINEMA Inst’l Matl’s $669.75   5055 
 12521382 METRO 4 CINEMA Inst’l Matl’s $840.00   5055 
 12521383 MICHAEL'S PLUMBING SUPPLIES Maint Supp $31.80   976 
 12521384 LUZ S NAJAR All Other Local Revenues $12.31   6687 
 12521385 NEWEGG.COM Maint Supp $203.73   5510 
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Vendor Name Warrant Number Vendor Number Amount 

Warrant Register For Warrants 
Dated 06/03/2016 

Page 2 of 2 

6/3/2016   8:03:28AM 

13 Hanford Elementary School District 

 12521386 OFFICE DEPOT Warehouse $152.88   1058 
 12521387 OFFICE DEPOT Inst’l Matl’s/Office Supp $187.39   1058 
 12521388 AMADITA (AMY) OLIVEIRA Mileage $60.13   3986 
 12521389 ORIENTAL TRADING CO. INC. Inst’l Matl’s $87.48   1071 
 12521390 P & R PAPER SUPPLY COMPANY INC Other Supp $4,132.50   5111 
 12521391 PRODUCERS DAIRY PRODUCTS Food $12,767.32   1168 
 12521392 PURE FORCE Custodian Supplies $280.01   1184 
 12521393 WENDI SANTIMORE Mileage $102.79   3569 
 12521394 SASSER SPECIALTIES Printing Supplies $14,305.62   5923 
 12521395 SAVE MART SUPERMARKETS Food $455.12   1303 
 12521396 SHRED-IT USA – FRESNO Shredding $197.51   3743 
 12521397 SMART & FINAL STORES (HFD/DO) Inst’l Matl’s $1,051.08   1374 
 12521398 SMART & FINAL STORES (HFD/KIT) Food $581.46   1801 
 12521399 SOUTHERN CALIFORNIA EDISON CO. Electricity $29,131.73   1392 
 12521400 SOUTHWEST SCH & OFFICE SUPPLY Warehouse $4,215.62   2031 
 12521401 STANISLAUS FOUNDATION – ADMIN Other Services $2,593.75   1404 
 12521402 STANISLAUS FOUNDATION – DENTAL Other Services $5,590.00   1403 
 12521403 SUPERIOR DAIRY Inst’l Matl’s $139.50   1435 
 12521404 SUPPLYWORKS Warehouse $14,536.74   2188 
 12521405 SYSCO FOODSERVICES OF MODESTO Food $34,941.79   1444 
 12521406 T.S. WOO DISTRIBUTING Food $168.80   2585 
 12521407 TERMINIX INTERNATIONAL Other Services $25.00   1466 
 12521408 TULARE COUNTY OFFICE OF ED Travel & Conf $150.00   2043 
 12521409 TULARE COUNTY OFFICE OF ED Inst’l Matl’s $605.00   4064 
 12521410 TULARE COUNTY OFFICE OF EDUCAT Inst’l Matl’s $50.00   6671 
 12521411 U S SCHOOL SUPPLY Inst’l Matl’s $30.90   4547 
 12521412 BRITTANY WILLARD Mileage $15.12   6106 

Total Amount of All Warrants:    $191,783.35 
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Grand Total For All Districts: $191,783.35 13/272



Vendor Name Warrant Number Vendor Number Amount 

Warrant Register For Warrants 
Dated 06/10/2016 

Page 1 of 2 

6/10/2016   7:37:20AM 

13 Hanford Elementary School District 

 12521866 ADVENTURE PARK Inst’l Matl’s $6,634.72   21 
 12521867 ADVENTURE TO FITNESS Inst’l Matl’s $99.00   6666 
 12521868 MARIBEL AGUILERA Inst’l Matl’s $51.47   6271 
 12521869 CASSANDRA ARCEO Mileage $17.28   5545 
 12521870 AT&T Telephone $39.19   6253 
 12521871 BARNES AND NOBLE-5886056 Inst’l Matl’s $321.86   113 
 12521872 JENNIFER BROUSSARD Mileage $273.59   6581 
 12521873 DEBRA CAWLEY Mileage $31.05   1891 
 12521874 CLASSIC CHARTER Other Services $5,714.00   331 
 12521875 D & D SECURITY Equipment $1,496.43   6595 
 12521876 MARY DETLEFSEN Travel & Conf $258.00   5427 
 12521877 DIV. OF STATE ARCHITECT Buildings & Improvements $2,310.70   4512 
 12521878 ANTHONY ECK Inst’l Matl’s $165.34   4242 
 12521879 JAVIER ESPINDOLA Inst’l Matl’s $51.95   2155 
 12521880 FOCUS PACKAGING & SUPPLY CO Warehouse $1,530.53   528 
 12521881 LAUREN FRANCO Mileage $22.63   5960 
 12521882 FRESNO COUNTY OFFICE OF ED Travel & Conf $200.00   3400 
 12521883 GAS COMPANY Gas $200.04   1393 
 12521884 GILBERT ELECTRIC COMPANY Repairs $1,036.28   3305 
 12521885 DAVID GOLDSMITH Travel & Conf $378.00   592 
 12521886 GRISWOLD LASALLE COBB DOWD Legal $1,692.85   620 
 12521887 ELEANOR GUERRERO Inst’l Matl’s $64.29   3107 
 12521888 CHERYL GUILBEAU Mileage $49.90   622 
 12521889 HANFORD POLICE DEPARTMENT Other Services $184,000.00   649 
 12521890 CITY OF HANFORD Water/Sewer $14,410.57   632 
 12521891 MARIA G. HERNANDEZ Mileage $26.89   2472 
 12521892 HYATT REGENCY DENVER CONV CTR Travel & Conf $1,463.10   6683 
 12521893 KEENAN & ASSOC./CPIC Health & Welfare $5,400.00   779 
 12521894 KEENAN & ASSOC./MED. EYE SERV. Health & Welfare $10,297.04   778 
 12521895 KNOX COMPANY Other Supplies $330.03   5632 
 12521896 LEMOORE CINEMAS Inst’l Matl’s $2,268.00   4796 
 12521897 MANGINI ASSOCIATES INC. Buildings & Improvements/Land Improvements $24,701.00   912 
 12521898 LISA MCCLURG Mileage $56.38   6690 
 12521899 ALLISON MINICK Inst’l Matl’s $188.77   6077 
 12521900 OFFICE DEPOT Warehouse $872.76   1058 
 12521901 P & R PAPER SUPPLY COMPANY INC Warehouse $578.83   5111 
 12521902 ESTHER PHELPS Inst’l Matl’s $447.54   4088 
 12521903 KERRY PIEROTTE Mileage $26.73   4118 
 12521904 JILL RUBALCAVA MIleage $37.64   2646 
 12521905 SASSER SPECIALTIES Printing Supplies $189.95   5923 
 12521906 MICHELLE SCHOFIELD Mileage $131.53   2013 
 12521907 SISC III Health & Welfare $541,259.00   1367 
 12521908 PATRICIA SOPER Mileage $110.75   1389 
 12521909 SOUTHERN CALIFORNIA EDISON CO. Electricity $5,900.05   1392 
 12521910 STANISLAUS FOUNDATION – DENTAL Other Services $18,383.35   1403 
 12521911 SUPPLYWORKS Warehouse $4,233.89   2188 
 12521912 SUPPLYWORKS Warehouse $11,422.86   2188 
 12521913 THE HARTFORD Health & Welfare $1,115.68   5946 
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Vendor Name Warrant Number Vendor Number Amount 

Warrant Register For Warrants 
Dated 06/10/2016 

Page 2 of 2 

6/10/2016   7:37:20AM 

13 Hanford Elementary School District 

 12521914 SONIA VELO Mileage $42.71   1554 
 12521915 WILLIAM WILKINSON Mileage $97.52   3863 

Total Amount of All Warrants:    $850,631.67 
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Grand Total For All Districts: $850,631.67 16/272



Vendor Name Document Number Vendor Number Amount 

Credit Card Register For Payments 
Dated 06/10/2016 

Page 1 of 1 

6/10/2016   7:37:41AM 

13 Hanford Elementary School District 

 14016046 BUDDY'S TROPHY SUPPLY Inst’l Matl’s $982.63   179 
 14016047 CONSERV FLAG COMPANY Inst’l Matl’s $114.39   5428 
 14016048 EDGEWOOD PRESS Inst’l Matl’s $909.63   2103 
 14016049 FOLLETT SCHOOL SOLUTIONS Books $296.42   529 
 14016050 GOLDEN EAGLE CHARTER INC. Other Services $870.00   4271 
 14016051 KINGS COUNTY TROPHY Inst’l Matl’s $959.44   806 
 14016052 MOBILE MODULAR MGMT. CORP. Leases $3,900.00   994 

Total Amount of All Credit Card Payments:    $8,032.51 
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Grand Total For All Districts: $8,032.51 18/272



Hanford Elementary School District 
Minutes of the Regular Board Meeting 

June 8, 2016 
 

 Minutes of the Regular Board Meeting of the Hanford Elementary School District Board of 
Trustees on June 8, 2016 at the District Office Board Room, 714 N. White Street, 
Hanford, CA. 
 

Call to Order President Revious called the meeting to order at 5:30 p.m. Trustees Garcia, Hernandez 
and Robinson were present. Trustee Garner was absent. 
 

Closed Session 
 

Trustees immediately adjourned to closed session for the purpose of: 
 Student Discipline pursuant to Education Code section 48918 

 
Open Session Trustees returned to open session at 6:13 p.m. 

 
HESD Managers 
Present 

Dr. Paul J. Terry, Superintendent, and the following administrators were present: Doug 
Carlton, David Endo, Joy Gabler, Lucy Gomez, Jaime Martinez, Karen McConnell, Gerry 
Mulligan, Julie Pulis, Jill Rubalcava, and Liz Simas. 
 

Expel Case #16-
43 

Trustee Garcia moved to accept the Findings of Fact and expel case #16-43 for the 
remainder of the 2015-16 school year and the first semester of the 2016-17 for violation 
of Education Code 48900 as determined by the Administrative Panel at a Hearing held 
May 23, 2016. Parents may apply for Readmission on or after December 16, 2016. 
Trustee Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
 

Expel Case #16-
45, #16-46, 
#16-47, #16-48, 
#16-49, & #16-
50 

Trustee Garcia moved to accept the Findings of Fact and expel case #16-45, #16-46, 
#16-47, #16-48, #16-49, and #16-50  for the remainder of the 2015-16 school year for 
violation of Education Code 48900 and/or 48915 as determined by the Administrative 
Panel at Hearings held June 6, 2016. Parents may apply for Readmission on or after 
June 3, 2016. Trustee Robinson seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
 

Expel Case #16-
52 

Trustee Garcia moved to accept the Findings of Fact and expel Case #16-52 for one year 
for violation of Education Code 48900 and 48915 as determined by the Administrative 
Panel at a Hearing held June 6, 2016. Parents may apply for Readmission on or after 
June 7, 2017. Trustee Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Expel Case #16-
53 

Trustee Garcia moved to accept the Findings of Fact and expel case #16-53 for the 
remainder of the 2015-16 school year and the first semester of the 2016-17 for violation 
of Education Code 48900 and/or 48915 as determined by the Administrative Panel at a 
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Board of Trustees Meeting Minutes 
June 8, 2016 - Page 2 

Hearing held June 6, 2016. Parents may apply for Readmission on or after December 16, 
2016. Trustee Robinson seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Expel Case #16-
54 

Trustee Garcia moved to accept the Findings of Fact and expel case #16-54 for the 
remainder of the 2015-16 school year and the first semester of the 2016-17 for violation 
of Education Code 48915 as determined by the Administrative Panel at a Hearing held 
June 6, 2016. However, Trustee Hernandez furthered move that the parents may apply 
for readmission on or after June 3, 2016.  If readmission is granted, the expulsion order 
shall be suspended and student may attend regular school in probationary status on a 
Behavior Conditions Plan through December 16, 2016. Trustee Robinson seconded; 
motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Public 
Comments 
 

None 

Board and Staff 
Comments 
 

None 
 
 

Requests to 
Address the 
Board 
 

None 
 

Dates to 
Remember 

President Revious reviewed dates to remember: Regular Board Meeting – June 22 at 
5:30 p.m. 
 

 CONSENT ITEMS 
 

 Trustee Garcia made a motion to take consent items “a” through “k” together. Trustee 
Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
 

Trustee Garcia then made a motion to approve consent items “a” through “k”. Trustee 
Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

The items approved are as follows: 
a) Warrant listings dated 5/20/16 and 5/27/16. 
b) Minutes of Regular Board Meeting May 25, 2016. 
c) Donation of $50.00 from Take Charge of Education to Lincoln.  
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Board of Trustees Meeting Minutes 
June 8, 2016 - Page 3 

d) Donation of $50.00 from Take Charge of Education to Hamilton. 
e) Donation of $2,700.00 from Washington PTC to Washington. 
f) Donation of $13.14 from Take Charge of Education to Hamilton. 
g) Donation of $750.00 from Silicon Valley Community Foundation Edison International 

to MLK. 
h) Donation $4,392.38 from Jefferson PTC to Jefferson. 
i) Donation of $100.00 from Target to Roosevelt. 
j) Donation of $30.52 from Target to Roosevelt. 
k) Donation of $900.00 from Roosevelt Parent Teacher Club. 
 

 INFORMATION ITEMS 

DELAC Lucy Gomez, Director of Curriculum and Instruction, presented for information a report 
from District English Leaner Advisory Committee (DELAC) April 20, 2016 meeting. The 
DELAC reviewed data and topics pertaining to DELAC. The recommendations from 
DELAC are to continue providing services, to provide a copy of the Title I Evaluation to 
the Board and post a copy on the District’s webpage.  
 

PAC Doug Carlton, Director of Categorical Programs, presented for information a report from 
the Hanford Elementary LCAP Parent Advisory Committee (PAC). The PAC received for 
information the District’s standards, attendance rate, absenteeism rate, dropout rate, 
suspension rate, and expulsion rate. The recommendations from PAC are to continue 
services for students that have good attendance and good citizenship, provide alternative
education, post a draft of the LCAP on the District’s public website and submit a copy to 
Kings County Office of Education.  
  

BP/AR 1312.3 Superintendent Paul J. Terry presented for information the following revised Board Policy 
and Administrative Regulation: 

 BP/AR 1312.3 – Uniform Compliant Procedures 
 

AR/E 1312.4 Superintendent Paul J. Terry presented for information the following revised 
Administrative Regulation and Exhibit: 

 AR/E 1312.4 – Williams Uniform Complaint Procedures 
 

 BOARD POLICIES AND ADMINISTRATION 

TCOE/Migrant 
Region VIII 
Agreement 

Trustee Garcia made a motion to approve the Agency Agreement for Migrant Summer 
School programs operated by Tulare County Office of Education/Migrant Region VIII. 
The Migrant Summer School will be housed at Jefferson Charter School and it will 
provide transportation, snacks and health care assistance. Trustee Robinson seconded; 
motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Funding 
Categorical Aid 
Programs 

The consolidated application is the document that is used to apply and report on several 
federal and state categorical aid program that include Title I, Title II, and Title III. The 
purpose of Title I is to improve achievement of low income students, Title II is for 
teacher training, and Title III is to improve achievement of English learners. The 
estimated cost of Title I is $2,063,995, Title II is $287,894, and Title III is $130.888. 
With a grand total of $2,482,777. 
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Trustee Hernandez made a motion to approve the consolidated application for Funding 
Categorical Aid Programs (Spring Release).  Trustee Robinson seconded; motion carried 
4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Edupoint 
Synergy 
Contract 

Edupoint Synergy will provide the District, school site administration, and classroom 
teachers the ability to create, administer, score and analyze data from computer based 
assessments. It is an add-on to the Synergy student information system that will cost 
about $14,000; Title I will cover cost. 
 
Trustee Garcia made a motion to approve the contract with Edupoint Synergy for 
assessment data analysis software. Trustee Robinson seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
 

2015-2016 Title 
I Evaluation 

Trustee Robinson made a motion to approve the Hanford Elementary School District 
2015-2016 Evaluation of Consolidated Programs/Comprehensive Needs Assessment 
(Title I Evaluation). Trustee Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
 

2016-2017 LCAP Trustee Robinson made a motion to approve of the Hanford Elementary School District 
2016-2017 to 2018-2019 Local Control Accountability Plan. Trustee Hernandez seconded; 
motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
 

 PERSONNEL 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Trustee Garcia made a motion to take Personnel items “a” through “k” together. Trustee 
Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Trustee Garcia then made a motion to approve Personnel items “a” through “k”.  Trustee 
Hernandez seconded; the motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
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Item “a” – 
Employment 

The following items were approved: 
Classified 

 Lorene Silva, Account Technician II – 8.0 hrs., Fiscal Services, effective 6/6/16 
Temporary Employees/Substitutes/Yard Supervisors  

 Larry Faucett, Substitute Maintenance Worker II, effective 5/17/16 
 Amy Garcia, Substitute Yard Supervisor, effective 5/20/16 
 John Garcia, Substitute Yard Supervisor, effective 5/20/16 
 Jorge Valtierra, Substitute Groundskeeper I, effective 5/23/16 

 
Item "b" –  
Short-term 
Employment 
 

CLASSIFIED STAFF – Extended Learning Opportunities 
Migrant Summer School 

 Cassandra Arceo, Bilingual Health Care Assistant – 5.5 hrs., Jefferson, effective 
6/10/16 to 6/30/16 

 Joshua Kuenning, Short-term Custodian II – 5.5 hrs., Jefferson, effective 6/13/16 to 
6/30/16 

Seamless Summer Meal Program. Effective 6/6/16 to 7/29/16 
 Corina Carrera, Cook/Baker – 5.5 hrs., Food Services, effective 7/1/16 to 7/29/16 
 Lucila Cervantes, Food Service Worker I – 2.5 hrs., Lincoln, effective 6/6/16 to 

7/29/16 
 Veronica Grever, Food Service Worker I – 2.5 hrs., Lincoln, effective 6/6/16 to 

7/29/16 
 Udocia Littlejohn, Food Service Worker I – 2.5 hrs., Jefferson, effective 6/6/16 to 

7/29/16 
 Alicia Martinez, Food Service Worker I – 2.5 hrs., Kennedy, effective 6/6/16 to 

7/29/16 
 Daisy Maya Gaona, Food Service Worker I – 2.5 hrs., Jefferson, effective 6/6/16 to 

7/29/16 
 Lucy Rose, Food Service Worker I – 2.5 hrs., Kennedy, effective 6/6/16 to 7/29/16 
 Wendi Santimore, Cook/Baker – 5.5 hrs., Food Services, effective 6/6/16 to 7/1/16 

Special Education Summer School   
 Rachelle Vasquez, Special Education Aide – 5.75 hrs., Lincoln, effective 6/13/16 to 

6/30/16 
HESD Summer Academic and Enrichment Programs   

 Carrie Boles, Short-term Custodian II – 8.0 hrs., Lincoln, effective 6/9/16 to 7/8/16 
 Aristeo Calvillo, Bilingual Clerk Typist II – 5.5 hrs., Lincoln, effective 6/9/16 to 7/8/16 
 Frank “Roman” Gonzales, Student Specialist – 5.5 hrs., Lincoln, effective 6/9/16 to 

7/8/16 
 Yadira Castrejon Granados, Bilingual Clerk Typist II – 5.5 hrs., Kennedy, effective 

6/9/16 to 6/24/16 
 Robert Leon, Bilingual Student Specialist – 5.5 hrs., Kennedy, effective 6/9/16 to 

6/24/16 
 Ugochi Ndoh, Health Care Assistant – 5.5 hrs., Kennedy, effective 6/9/16 to 6/24/16 
 Derek Silveira, Short-term Custodian II – 6.0 hrs., Kennedy, effective 6/9/16 to 

6/24/16 
 

Item “c” –  
Resignations 
 

 Nicholas Carrillo Jr., Substitute Custodian II, effective 1/12/16 
 Cristina Ceja, Substitute Bilingual Clerk Typist I, Clerk Typist I and Translator: Oral 

Interpreter, effective 6/3/14 
 Tenisha Clifton, Teacher, King, effective 6/3/16 
 Alicia Cuoto, Substitute Yard Supervisor, effective 11/17/15 
 Taylor Furtado, READY Program Tutor – 4.5 hrs., Simas, effective 9/30/15 
 Jennifer Sparhawk, School Counselor, Wilson, effective 6/10/16 
 Joshua Washburn, Substitute Custodian I, effective 8/12/15 
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Item “d” – 
Promotion 
 

 Yolanda Vidal, from Bilingual Clerk Typist II – 8.0 hrs., Simas to School Operations 
Officer – 8.0 hrs., Simas, effective 7/29/16 

 
Item “e” – 
Promotion/ 
Transfer 
 

 Shereese Rose, from Student Specialist – 8.0 hrs., Washington to School Operations 
Officer – 8.0 hrs., King, effective 7/29/16 

 Breanna Young, from READY Program Tutor – 4.5 hrs., Simas to Special Education 
Aide – 5.0 hrs., Roosevelt, effective 8/15/16 

 
Item “f” – More 
Hours/Transfer 
 

 Carolina Ortega de Garcia, Bilingual Clerk Typist II, from 5.0 hrs., Monroe to 8.0 hrs., 
Simas, effective 7/29/16 

 
Item “g” – Need 
for Fully 
Qualified 
Educators 
 

 Adopt Declaration of Need for Fully Qualified Educators for 2016-2017 School Year 
(Title 5, 80026) 

 

Item “h” – 30-
day Substitute 
Teaching 
Permits 
 

 Annual Statement of Need for 30-Day Substitute Teaching Permits  
 The Governing Board of the Hanford Elementary School District declares that a 

sufficient number of credentialed teachers are not available to fill vacancies for 
substitute teaching during the 2016-2017 school year.  Therefore, the District is 
filing an annual statement of need with the Kings County Office of Education to 
allow Emergency 30-Day Substitute Permit holders to fill day-to-day substitute 
needs.  

 
Item “i” – 
Assistant 
Superintendents
/CBO Contracts 
for 2016-17 
 

 Ratify Assistant Superintendents/CBO Employment Contracts for 2016-17 (Gov. Code 
Section 53262) 

 Jaime Martinez, Human Resources 
 Karen McConnell, Special Services 
 David Endo, Chief Business Official, Fiscal Services 

 

Item “j” – 
Salary/Wage 
Schedules for 
2016-2017 
 

 Management/Professional Specialist/Confidential Salary Schedule (Interim) 
 Classified Salary Schedule (Interim) 
 Non-Represented Part-Time Employee Wage Schedule (Interim) 

 

Item “k” –  
Volunteers 

Name School 
Lindsey Calvillo (HESD Employee Jefferson 
Rick Calvillo (HESD Employee) Jefferson 
David Fryar Kennedy 
  

 

 FINANCIAL 

2016-2017 
HESD Budget 

Trustee Garcia made a motion to approve the 2016-2017 Hanford Elementary School 
District Budget. Trustee Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 
 

Resolution #17-
16 

Trustee Garcia made a motion to adopt Resolution #17-16: Budget Revisions-Budget 
Adoption for 2016-17 year. Trustee Robinson seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
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Revious – Yes 
Robinson – Yes 
 

Resolution #19-
16 

Trustee Garcia made a motion to adopt Resolution #19-16: Board Delegation of Powers. 
The resolution allows the CBO to adjust budgets, make transfers, and other financial 
transactions necessary to close the 2015-16 fiscal year. Trustee Hernandez seconded; 
motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Resolution #18-
16 

Trustee Robinson made a motion to adopt Resolution #18-16: Education Protection 
Account Spending Determination. Trustee Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
School Services 
for 2016-17 

Trustee Garcia made a motion to approve the contract with School Services of California 
for the 2016-2017 fiscal year. School Service of California will provide updates on state 
activities related to school districts. Trustee Hernandez seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Certification of 
Signatures 

Trustee Robinson made a motion to approve the certification of signatures which 
authorizes the listed individuals that can sign on the District’s behalf. Trustee Hernandez 
seconded; motion carried 4-0: 

Garcia – Yes 
Hernandez – Yes  
Revious – Yes 
Robinson – Yes 

 
Adjournment There being no further business, President Revious adjourned the meeting at 6:48 p.m.   

 
 Respectfully submitted, 

 
 
 Paul J. Terry,  
Secretary to the Board of Trustees 

 
 
 
Approved:   __________________________  _______________________________ 

   Timothy Revious, President  Lupe Hernandez, Clerk 
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ADM-018 
7/07 
 

HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: Jason Strickland 

DATE: 6/7/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 
 
Date you wish to have your item considered:       
 
ITEM:   Donation of $642.46 from JFK PTC to JFK General Budget. 
 
 
PURPOSE:  PTC is now closed and this was the amount left in the account.   
 
 
FISCAL IMPACT:  This donation will be used to pay the PTC Insurance costs for 2015-2016 
and 2014-2015. 
 
 
RECOMMENDATIONS:  Approve 
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ADM-018 
7/07 
 

HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: Karen McConnell 

DATE: May 23, 2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 
 
Date you wish to have your item considered: June 22, 2016 
 
ITEM:  Approve donation of 35 Kenwood TK5310GK2-LKP Analog/Digital Portable 
Radios/Batteries/Chargers and Belt Clips   
 
 
PURPOSE:  In cooperation with the County of Kings Office of Emergency Management 
(OME) through a current grant (held by the County of Kings), the Hanford Elementary School 
District has proposed to partner with OME and identified the need to support the afterschool 
program to ensure communication between the school office and staff to ensure the safety of 
students by purchasing 35 analog/digital portable radios to be used by afterschool staff.  County 
of Kings Office of Emergency Management grant is fully funding the cost of the portable radios, 
batteries, chargers and belt clips at a cost of $39, 506.25.   
 
 
FISCAL IMPACT:  None 
 
 
RECOMMENDATIONS:  Approve 
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ADM-018 
7/07 
 

HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: Karen McConnell 

DATE: June 10, 2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 
 
Date you wish to have your item considered: June 22, 2016 
 
ITEM:  Request approval of the SELPA Local Plan  
 
 
PURPOSE:  The 2016 Kings County SELPA Local Plan consists of state and federal policies 
that align with Federal and State requirements. The SELPA Local Plan has been reviewed and 
revised through the SELPA Advisory and Superintendent's Governance Council. The Governing 
Board of each District that participates in the Kings County SELPA, joins with the Kings County 
Office of Educaiton to submit a SELPA Local Plan to the State Superintendent as per Education 
Code 56195.1(c).   
 
 
FISCAL IMPACT:  None 
 
 
RECOMMENDATIONS:  Approve 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 

TO:  Dr. Paul Terry 
FROM: David Goldsmith 
DATE:  June 13, 2016 
 
For:    Board Meeting 
    Superintendent’s Cabinet 
 
For:  Information 
     Action 
 
Date you wish to have your item considered:   June 22, 2016 
 
ITEM: Consider approval of consultant agreement with SADA Systems to provide 
Office 365 migration consulting services. 
 
PURPOSE:  SADA Systems is a Microsoft Gold Cloud Platform Partner. This 
consulting agreement with SADA will provide up to fifty (50) hours of consulting 
services to assist District staff in completing two-way Office 365 migration and 
transition tasks according to Microsoft best practices to help ensure project 
success. 
 
 
FISCAL IMPACT:  $9,750.00, from Information Systems budget. 
 
RECOMMENDATION: Approve. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 

TO:  Dr. Paul Terry 
FROM: David Goldsmith 
DATE:  June 13, 2016 
 
For:    Board Meeting 
    Superintendent’s Cabinet 
 
For:  Information 
     Action 
 
Date you wish to have your item considered:   June 22, 2016 
 
ITEM:  Renewal contract with Blackboard, Inc. for parent notification services. 
 
PURPOSE:  Hanford Elementary School District currently contracts with 
Blackboard, Inc for automated parent notification services through the 
Blackboard Connect product. 
 
HESD wishes to renew with Blackboard, Inc. to continue these services for 2016-
17. 
 
FISCAL IMPACT:  $6,960.00 for 2016-17. 
 
RECOMMENDATION: Approve renewal agreement. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 
TO:  Paul Terry, Ed.D. 
 
FROM:  Doug Carlton 
DATE:  June 9, 2016 
 
For:    Board Meeting 
    Superintendent’s Cabinet 
 
For:    Information 
    Action 
 
Date you wish to have your item considered:   June 22, 2016 

 
ITEM:   
Consider approval of the Jefferson Charter Academy 2016-2017 to 2018-2019 Local Control 
Accountability Plan 
 

Purpose:  The Local Control Accountability Plan (LCAP) is a component of the Local Control 
Funding Formula (LCFF). As presented during the Public Hearing on May 25, 2016, all school 
districts and charter schools are required to prepare an LCAP, which describes how they 
intend to meet the district established goals which are aligned with the established state 
priorities pursuant to EC 52060(d). 
 
After receiving input during meetings with parents, staff, and the public, the draft LCAP was 
shared with employee bargaining groups and with parent advisory groups. The Jefferson 
Charter Academy LCAP will lead the school toward achieving the following goals: 

 
1. Students will receive a broad educational program that includes English language arts, 

mathematics, science, history, visual and performing arts, and physical education. 
2. All students will make progress toward proficiency on the state adopted standards, and 

that progress will be measured and shared with students, parents, teachers, and 
administrators. 

3. The district will hire, support, and retain qualified teachers, support staff, and 
administrators. 

4. Students will attend a safe, well maintained school and will have access to standards 
aligned materials. 

5. Communication between schools and home will be regular and meaningful. 
 
 
FISCAL IMPACT:    $518,712 in Supplemental and Concentration funds from the Local Control Funding 
Formula.  

  
RECOMMENDATION:    
 
Approve the Jefferson Charter Academy 2016-2017 to 2018-2019 Local Control Accountability Plan 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 
TO:  Paul Terry, Ed.D. 
 
FROM:  Doug Carlton 
DATE:  May 19, 2016 
 
For:    Board Meeting 
    Superintendent’s Cabinet 
 
For:    Information 
    Action 
 
Date you wish to have your item considered:   June 22, 2016 

 
ITEM:   
Consider approval of the 2016-2017 HESD Local Education Agency Plan (LEAP) Addendum and Title 
III Action Plan for English Learners. 
 
 
PURPOSE:  To provide professional development for teachers, to improve the academic achievement 
of students from low income families, and to ensure English learners attain proficiency in English. 
 
 
FISCAL IMPACT: Approximately $3 million in federal Title I, Title II, and Title III aid. 
 

 
RECOMMENDATION:    
 
Approve the LEAP addendum and Title III Year 4 Action Plan for English Learners for 2016-2017 
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2016-2017 

 Local Education Agency Plan (LEAP) Addendum 

Annual Update 

 

 

 

Adoption 

June 22, 2016 
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Executive Summary 

District and School Planning 
Each year, district leaders along with individual school sites, the District English Learner Advisory Committee, and school site 

councils develop and/or revise a series of plans that lead the way toward achieving a set of common goals designed to increase the 

achievement of all students.  These goals, summarized below, guide the district’s priorities, actions, and allocation of resources. 

 

1. All students will make progress toward proficiency on the state adopted standards, and that progress will be measured and 

shared with students, parents, teachers, and administrators. 

2. English learners will make annual progress in understanding, speaking, reading, and writing English. 

3. English learners will become proficient in English 

4. The District will have a student monitoring system that informs teachers and parents of students’ progress, informs principals 

of the schools' progress, and informs district leadership on effectiveness of its instructional programs. 

5. The district will hire, support, and retain qualified teachers, support staff, and administrators. 

6. Communication between schools and home will be regular and meaningful. 

  

Planning is a process that continues throughout the school-year, and from one school-year to the next. 

 

The graphic below illustrates the planning process.

 

 

 
 

Analyze Data

(Are students achieving? 
Are the districts's 

programs effective?)

Develop Needs 
Assessment

(Where can we 
improve?) 

Identify Measurable 
Goals

(What do we want to 
achieve?)

Identify Action Strategies

(What exactly will we do 
to achieve these goals?)

Allocate Resources

(What will it cost to 
achieve these goals?)

Implement our Plan

(Put our plan into 
action.)

Monitor and Revise Plan 

(Is the plan working? 
Where should we make 

changes?)
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The LEAP Addendum 
The LEAP Addendum is updated annually.  The LEAP Addendum details how the district will use federal Title I and Title II and Title 

III funds to achieve the goals discussed above.   

 

Federal Title I funds are directed toward improving the achievement of students from low-income families. Title II funds are directed 

toward professional development for teachers. The LEAP addendum details actions and spending of federal Title I and Title II funds 

at the district level.  (The spending of federal Title I funds at the school site level is detailed in individual school site plans.) At the 

district level, these funds support schools by providing professional development for teachers including instructional coaches and 

induction coaches. Additionally, these funds provide resources to school sites that include digital subscriptions for classroom use and 

the district’s assessment system. 

Title III Action Plan for English Learners 
The Title III Action plan details how the district will use federal Title III funds to achieve Goals 2 and 3 above.  

Federal Title III funds are directed toward ensuring that English learners make progress learning English each year, eventually 

reaching proficiency in English.  Title III funds support EL students and their families by providing after-hours instruction in learning 

English, parent outreach, education,  and training, supplies, materials, and technology. 

Summary 
The HESD LEAP Addendum and Title III Action Plan have been developed with input from the District English Learner Advisory 

committee.  Approval and implementation of these plans will ensure Hanford Elementary School District’s students from low income 

families and English Learners achieve success and are college and career ready.  
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Hanford Elementary School District LEAP Addendum  
 
Goal 1, Standards Aligned Instruction (Aligns with LCAP Goal #2) 
 
All students will make progress toward proficiency on the state adopted standards, and that progress will be measured and shared with students, parents, teachers, and 
administrators.  Students in HESD will score 40% proficient or above on the CAASPP in ELA and 30% or above in mathematics. 
 

Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

1.1 
Monitor schools and provide 
technical assistance in the 
continued implementation of 
standards based instruction 
using SBE adopted Common 
Core aligned ELA and 
mathematics materials. 

 

All students in all grade levels 
will have instruction that is 
aligned with the Common 
Core Standards. 
 

 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

Site and district 
administrator 
focused walks, 
analysis of student 
achievement data 

7/1/2016 to 
6/30/2017 

Director, 
Program 
Development, 
Assessment & 
Accountability 
(50%) 

1000-1999: 
Certificated 
Personnel 
Salaries 

Title I 80,913 

Clerical Admin. 
Support  

2000-2999: 
Classified 
Personnel 
Salaries 

Title I 84,075 

Office Supplies, 
Equipment 

4000-4999: 
Books And 
Supplies 

Title I 3,293 

Postage for 
Admin 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 1,000 

Conferences for 
Program 
Monitoring (CDE 
etc.) 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 4,000 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

Mileage for 
Program 
Monitoring (CDE 
etc.) 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 2,500 

Prog. Monitoring 
Materials 

4000-4999: 
Books And 
Supplies 

Title I 2,000 

Indirect Costs 
Location 005 

 

7000-7439: 
Other Outgo 

Title I 96,426 

Indirect Costs 
School Wide 
Program 

 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 46,730 

Copier 
Maintenance 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 1,000 

 

1.2 
Revise the district’s pacing 
calendars in ELA and 
mathematics including full 
implementation of the Common 
Core Standards 
 
Areas of instructional pacing 
that require additional focus, 
greater amounts of time, and/or 
additional resources are 
identified and incorporated into 
the current year’s pacing 
calendars. 
 
Pacing calendars are aligned 
with input from teacher groups. 

 

The district's pacing calendars 
in ELA and math will be 
revised and aligned to both 
the Common Core Standards 
and the districts core 
instructional materials.  
Pacing calendars are aligned 
with input from teacher 
groups. 
 

 

Assistant 
Superintendent of 
Curriculum and 
Instruction; 
Curriculum 
Directors/Specialist 

Instruction at all 
grade levels follows 
the pacing calendar 
as evidenced by 
student achievement 
on pacing calendar 
aligned assessments. 

7/1/2016 to 
6/30/2017 

 

1.3 
Monitor the pacing of 

All schools will continue to 
fully implement CCS aligned 

Assistant 
Superintendent of 

Site and district 
administrator 

7/1/2016 to 
6/30/2017 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

instruction that uses SBE 
adopted ELA and mathematics 
materials. 

 

ELA and mathematics 
instruction that uses the state 
adopted text and follows the 
district pacing calendars. All 
schools’ schedules allocate 
the appropriate daily 
instructional time in the SBE 
adopted core materials. 

Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

focused walks, 
analysis of student 
achievement data 

1.4 
Provide support for homeless 
students. 

 

The district will monitor 
enrollment records for 
students who may be 
homeless. 
All schools will monitor 
enrollment records for 
students who may be 
homeless. 
 
The Homeless Liaison will 
follow student 
Homeless students will be 
followed. 

 

Director of Program 
Development, 
Assessment & 
Accountability; 
Homeless Liaison 

Enrollment and 
financial records 

7/1/2016 to 
6/30/2017 

Supplies and 
Materials for 
Homeless 
Students 

4000-4999: 
Books And 
Supplies 

Title I 5,000 

 

1.5 
Monitor and support schools in 
the transition from NCLB to ESSA 

 

Provide monitoring and 
technical assistance to schools 
in the transition to ESSA, 
including support with any 
remaining PI requirements. 

Director of Program 
Development, 
Assessment & 
Accountability 

PI Documentation 7/1/2016 to 
6/30/2017 

Set Aside for SES 
(Funds remain 
set-aside 
pending 
direction from 
CDE as to the 
status of SES for 
16-17) 

 

5800: 
Professional/C
onsulting 
Services And 
Operating 
Expenditures 

Title I 500,000 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

1.6 
Provide supplemental 
interventions for identified 
students at participating private 
schools. 

 

For private schools, students 
are identified for 
interventions by school-level 
assessment data and 
classroom teacher 
recommendations and are 
determined to be at-risk of 
not meeting grade-level 
academic requirements. 

Director of Program 
Development, 
Assessment & 
Accountability 
 
Principal, St. Rose 
McCarthy Private 
School 

 

Site and district 
administrator 
focused walks, 
analysis of student 
achievement data, 
intervention lists 
 
Pre and post tests for 
private schools 

 

7/1/2016 to 
6/30/2017 

After-School 
Interventions St. 
Rose McCarthy 
Private School 
(Private School 
Portion of 
District Allowed 
Set-Asides) 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 4,506 

After school 
Interventions St. 
Rose McCarthy 
Private School  

1000-1999: 
Certificated 
Personnel 
Salaries 

Title I 4,896 

 

1.6 
Monitor and provide support to 
schools in the implementation of 
supplemental technological 
resources. 

 

All schools will provide 
students with additional 
access to the State approved 
instructional materials, a 
highly engaging learning 
experience, and an increased 
ability to work effectively with 
technology; and, to provide 
English learners with 
additional access to the State 
approved instructional 
materials, academic content, 
and academic vocabulary 
through enhanced visual and 
auditory support. 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors, Director 
IT 

 

Site and district 
administrator 
focused walks, 
analysis of student 
achievement data, 
financial records 

7/1/2016 to 
6/30/2017 

Digital Resources 
Including 
Discovery 
Streaming, 
Flowcabulary, 
Splashtop for 
Ipads 
 
 
(Note this is a 
centralized 
service and 
included on 
individual SPSAs) 
 

 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 60,000 
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Goal 2, Annual Progress Learning English (Aligns with LCAP Goal 2) 
 
(AMAO 1) 
EL Students will make progress learning English every year. 
• Based on analysis of student achievement along with analysis of the district’s current core and supplemental EL programs (using the ELSSA), the need for consistent, 

effective, research-based English language development instruction that is specifically targeted to students’ English proficiency levels in all classrooms with all EL students 
has been identified. All English learners will receive effective, research-based English language development instruction that is specifically targeted to their English 
proficiency levels. An increasing percentage of English learners will make annual progress in learning English.  By June 2017, the percentage of English learners learning 
English will be 63.52% in order to move toward state defined growth expectations as measured by CELDT. [Required per Elementary and Secondary Education Act, sections 
3116(a) & (b) and 3122(a)(3)(A)(i)] 

 

 

Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

2.1 Integrated ELD 
Core Program ELD/EL Support 

 

Provide all EL students with 
ELD instruction and EL 
support using the State 
adopted materials. This is the 
district's core program of 
integrated ELD. 
 
ELD instruction and EL 
support in academic content 
areas will be provided to all EL 
students using the state 
adopted core and ancillary 
materials ensuring that 
English learners are receiving 
language instruction that 
supports access to the state-
adopted content standards in 
ELA and mathematics. 
 
A Director of Curriculum 
(English Learners), working at 
the district level and funded 
with LCFF, provides leadership 
and monitoring of the 
district’s integrated and 
designated ELD programs.  
The Director of curriculum 
works with school site 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

District Instructional 
Cabinet focus walks, 
school site focus 
walks, 
CELDT Scores 

 

7/1/2016 to 
6/30/2017 

Director of 
Curriculum (EL) 

1000-1999: 
Certificated 
Personnel 
Salaries 

LCFF - 
Supplemental 

159,738 

(10) Learning 
Directors 

1000-1999: 
Certificated 
Personnel 
Salaries 

LCFF - 
Supplemental 

1,337,27
7 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

principals and learning 
directors ensuring that 
implementation of ELD is in 
place and that teaching staff 
receive professional 
development in ELD 
instruction.  The Director of 
Curriculum develops, 
implements, supervises, and 
monitors all activities funded 
with Title III.   
 
A learning director at each 
school site, funded with LCFF, 
provides leadership and 
monitoring of ELD instruction 
at the school site level.  
Learning directors ensure that 
both integrated and 
designated ELD are in place 
and are effective. Learning 
directors provide leadership 
and support to teaching staff 
in identifying EL students 
requiring interventions.  
Learning directors monitor 
the implementation of 
interventions at their sites. 
Learning directors, working 
with the Director of 
Curriculum, assess the ELD 
professional development 
needs of their individual 
school sites, and, working 
together, implement PD that 
is targeted to individual 
school sites’ needs. 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

2.2 Designated ELD 
Core Program 
 
Research-based, Systematic, ELD 
Instruction 
 
Provide all EL students with 
consistent, effective, research-
based designated English 
language development 
instruction that is carefully 
planned and explicitly taught; 
that includes opportunities to 
develop fluency through 
authentic oral and written 
practice; that includes activities 
with language beyond students' 
current level of proficiency; and 
that is specifically targeted to 
students' English proficiency 
levels. 
 
 
 

 

Students will receive ELD 
instruction at their English 
language development level 
during the ELD instructional 
block. 
 
Dedicated ELD Time Block: 
Each school will implement a 
30 minute block of time each 
day for English language 
development instruction. The 
district leadership team will 
monitor and provide technical 
assistance and professional 
development for the 
implementation of ELD at 
school sites. 
 
Identify Students' ELD Level: 
Students' ELD level will be 
appropriately and timely 
identified.  All school sites will 
locally score the CELDT 
annually. 
 
EL Deployment School Site: 
School site leadership teams 
will use the results of 
assessments including local 
scoring of the CELDT, and 
district formative assessments 
to plan deployments to 
ensure that Els are instructed 
at their ELD level. 
 
EL Deployment LEA: 
District level leadership team 
will provide school sites with 
professional 
development/technical 
assistance in developing 
deployment schedules so that 
all students are provided with 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

District Instructional 
Cabinet focus walks, 
school site focus 
walks, 
CELDT Scores 

 

7/1/2016 to 
6/30/2017 

See 2.1 
Director of 
Curriculum (EL) 

 

   

See 2.1 
(10) Learning 
Directors 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

ELD instruction at their ELD 
level. 
 
Monitor ELD Deployment : 
The district leadership team 
will continue to monitor the 
implementation of 
deployment for supplemental 
ELD instruction. 
 

 

2.3  Supplemental ELD 
Instruction 
 
Deliver supplemental, after-
hours ELD instruction to 
students identified as making 
insufficient progress in learning 
English that is aligned to 
students’ proficiency levels, the 
ELD standards, and the research-
based. Recommendations found 
in: California Department of 
Education. (2010). Improving 
Education for English Learners: 
Research Based Approaches. 
Sacramento: California 
Department of Education. 
 

 

After-School ELD: 
EL students will be provided 
with after-hours intervention 
and enrichment with an 
English Language 
Development focus. 
 
Recruit Teachers: 
Teachers will be recruited to 
from school sites to provide 
after-school ELD to EL 
students. (Teacher will 
provide instruction to EL 
students at their own school 
site.) 
 
Monitor After School ELD: 
The Director of Curriculum 
will monitor students' 
attendance and progress and 
will provide technical 
assistance to the school sites 
in implementing 
supplemental ELD. 
 
Newcomer Support 
Provide "newcomers" with 
instructional support 
 

 

Director of 
Curriculum (EL), 
Director of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist 
 

 

Rosters 
Teacher time Cards 
CELDT Scores 

 

7/1/2016 to 
6/30/2017 

Teacher 
Overcontract for 
Supplemental 
ELD 

1000-1999: 
Certificated 
Personnel 
Salaries 

Title III 70,000 

Ed. Tutor to 
Support 
Newcomers 

2000-2999: 
Classified 
Personnel 
Salaries 

Title III 4,000 

Scholastic Books 
as Incentives to 
Students for 
After-School 
Instruction 

4000-4999: 
Books And 
Supplies 

Title III 8,000 

Supplies 
Materials for 
After-School 
Instruction 

4000-4999: 
Books And 
Supplies 

Title III 10,000 

Software, Ipad 
Apps 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title III 2,000 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

2.4 High-Quality, Research-
Based Professional Development 
Specific to ELD Instruction. 

The district's team of 
curriculum directors, 
curriculum specialists, and 
instructional coaches will 
provide teachers with 
research-based professional 
development designed to 
increase the English language 
development and the 
academic achievement of EL 
students. 
 
Based on the needs 
assessment additional staff 
developers (e.g. Tulare 
County Office of Education) 
will provide high-quality, 
research-based professional 
development. 

 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

PD Transcripts 7/1/2016 to 
6/30/2017 

Teacher 
Overcontract for 
PD 

1000-1999: 
Certificated 
Personnel 
Salaries 

Title III 12,000 

Books, Materials 
for PD 

4000-4999: 
Books And 
Supplies 

Title III 3,283 

Staff Developers 
(e.g. Tulare Co. 
Office of Ed.) 

5800: 
Professional/C
onsulting 
Services And 
Operating 
Expenditures 

Title III 10,000 

See 5.1 
 
(5) Instructional 
Coaches provide 
PD and in-class 
coaching that 
includes 
supporting EL 
students, 
designated, and 
integrated ELD. 
 
(Note this is a 
centralized 
service and is 
included in 
individual SPSAs) 

 

 Title I  

 

2.5 Parent Support, Training, 
and Resources 
 
The district, as a central service, 
will develop and implement a 
variety of activities that are 
designed to assist parents in 
becoming more involved in their 
child's education, to improve 
parents' knowledge of the 

Parent Academies: 
Develop and implement a 
series of parent academies 
improve parents' knowledge 
of the content students are 
learning, to provide parents 
with specific strategies to help 
students in the content areas, 
to provide parents with 
specific strategies to help 

Director of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist 

Parent Academy 
calendar, sign-in 
sheets 
 

 

7/1/2016 to 
6/30/2017 

Teacher 
Overcontract for 
Parent 
Acadamies 

1000-1999: 
Certificated 
Personnel 
Salaries 

Title III 8,000 

Child Care for 
Parent 
Academies 

2000-2999: 
Classified 
Personnel 
Salaries 

Title III 8,000 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

content students are learning, to 
provide parents with specific 
strategies to help students in the 
content areas, to provide 
parents with specific strategies 
to help students become 
proficient in English, and to 
improve attendance. 

 

students become proficient in 
English, and to improve 
attendance. 
 
Training Modules: 
Develop and implement series 
of modules, each covering a 
specific language learning or 
academic topic, to train 
parents to work with students 
in various academic areas.  
Parents will work through 
these modules at both parent 
academies and at home. 
 
EL Parent Resource Center: 
Develop and implement an EL 
parent resource center to 
provide EL parents with 
access to technology, books, 
materials, supplies, and 
support in working with their 
students. 
 
Books for Parent/Student 
Check-Out: 
Provide school libraries with 
books, including Spanish 
language books, for parents 
to check-out and implement 
reading activities with their 
children. (Parents receive 
training as discussed above.) 
 

 

Books for EL 
Parent Resource 
Ctr. 

4000-4999: 
Books And 
Supplies 

Title III 8,000 

Books Including 
Spanish 
Language Books 

4000-4999: 
Books And 
Supplies 

Title III 5,000 

Supplies 
Materials for 
Parent 
Academies 

4000-4999: 
Books And 
Supplies 

Title III 8,000 

Teacher 
Resource Center 

5700-5799: 
Transfers Of 
Direct Costs 

Title III 2,034 

Software for 
Parent Training 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title III 8,000 

Staff Developer 
for Parent 
Training/Acade
mies 

5800: 
Professional/C
onsulting 
Services And 
Operating 
Expenditures 

Title III 4,000 

Parent Liaison 2000-2999: 
Classified 
Personnel 
Salaries 

LCFF - 
Supplemental 

72,747 

 

2.6 Parent and Community 
Participation 
 
Parents of EL students will 
receive information about the 
types of ELD instruction, 
services, and interventions their 

Inform EL Parents: 
Parents of EL students will 
receive information about the 
types of ELD instruction, 
services, and interventions 
their students are receiving 
along with information about 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 

DELAC Report to the 
Board 
Parent Notifications 

 

7/1/2016 to 
6/30/2017 

Printing to 
Support Parent 
Community 
Participation 

5700-5799: 
Transfers Of 
Direct Costs 

Title III 3,477 

 

177/272



Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

students are receiving along 
with information about how 
they can provide support at 
home that is aligned with the 
services and interventions that 
their students receive. 
 
 
 

 

how they can provide support 
at home that is aligned with 
the services and interventions 
that their students receive. 
 
Develop  Notifications for EL 
Parents: 
Develop written notifications 
for parents of EL students that 
are targeted to individual ELD 
levels that explain the 
services/instruction students 
receive, and that contain 
strategies/activities for 
parents to support students. 
 
Utilize Electronic Resources: 
Utilize the districts electronic 
resources including web 
sites/social media to provide 
parents of ELs with 
information, strategies, 
activities that are aligned with 
ELD instruction at school to 
support students' at home. 
 
DELAC: 
The district will establish a 
DELAC annually and conduct a 
series of meetings in 
accordance with applicable 
regulations and governing 
board policies. 
 
 
Monitoring & Technical 
Assistance: 
The district will provide 
technical assistance to school 
sites in establishing and 
maintaining SSCs and ELACs in 
accordance with applicable 
regulations and governing 

Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

board policies. 
 
Parent Notifications: 
The district will continue to 
provide all required 
notifications to parents 
meeting the required 
timelines. 
 
The District will review the 
required notifications along 
with templates provided by 
the CDE and make revisions as 
needed, especially revisions 
that clarify language making 
documents easier for parents 
to understand. 
 
 
 
 

 

Indirect Costs Indirect Costs   7/1/2016 to 
6/30/2017 

Indirect Costs 7000-7439: 
Other Outgo 

Title III 3,547 
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Goal 3 English Proficiency (Aligns with LCAP Goal 2) 
 
Students who are English learners will become proficient in English: 
(AMAO2) 
• Based on analysis of student achievement data along with analysis of the district’s current EL program (using the ELSSA), the need for timely identification of ELs, progress 

monitoring of all ELs, and identification and interventions for students at risk of becoming Long Term English Learners (LTEL) has been identified. All schools will provide 
timely identification of English learners, will monitor the progress of English learners, and will identify English learners who are at risk of becoming Long Term English 
Learners (LTEL), and provide these students with appropriate interventions and support. An increasing percentage of English learners will attain English language proficiency 
annually.  By June 2017, the percentage of English learners in language instruction educational programs fewer than 5 years attaining English language proficiency will be 
26.7% in order to move toward state-defined expectations for meeting the CELDT criterion for English-language proficiency.  By June 2017, the percentage of English 
learners in language instruction educational programs 5 or more years attaining English language proficiency will be 54.7 in order move toward state-defined expectations 
for meeting the CELDT criterion for English-language proficiency. [Required per Elementary and Secondary Education Act, sections 3116(a) & (b) and 3122(a)(3)(A)(ii)] 

 

 

Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

Progress Monitoring of ELs 
 
The district will establish a 
procedure to monitor the 
progress of all EL students at 
both the site and district levels. 

 

Trimester Monitoring of ELs: 
Once each trimester, all 
teachers will document the 
progress of each of their EL 
students.  This documentation 
will be aligned to the 2012 
ELD standards and will be 
based on CELDT scores, 
results of district benchmark 
and formative assessments, 
student work samples, and 
teacher observations. 
 
Upload EL Documentation: 
Once each trimester teachers 
will upload documentation of 
each EL student's progress to 
a master database. 
 
School Site Progress 
Monitoring 
School site leadership will 
access the master database to 
monitor the progress of EL 
students. 
 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

EL Progress 
Monitoring Database 
Records 
 
Intervention Rosters 

 

7/1/2016 to 
6/30/2017 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

Identify Students At Risk of 
LTEL: 
The district will identify 
students at-risk of becoming 
LTEL and will monitor the 
progress of these students 
through their elementary and 
junior high school years. 
 
Data Analysis 
Data, including local scoring of 
CELDT, information from the 
master El database, and 
district benchmark and 
formative assessments will be 
used to develop a timely 
analysis of students' progress 
and used to identify students 
at risk of becoming LTEL. 
 
Intervention for At Risk LTEL: 
Once identified, students at 
risk of becoming LTEL will be 
provided with both language 
and academic interventions 
based on their language and 
academic needs. 
 
Monitor Progress LTEL: 
The progress of students 
identified as being at risk of 
becoming LTEL will be 
monitored at both the school 
site and LEA level. 
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Goal 4, Assessment (Aligns with LCAP Goal 2) 

All students will make progress toward proficiency on the state adopted standards, and that progress will be measured and shared with students, parents, 
teachers, and administrators.  The District will have a student monitoring system that informs teachers and parents of students’ progress, informs principals of the 

schools' progress, and informs district leadership on effectiveness of its instructional programs.  
 

Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

4.1 
Monitor schools’ and provide 
technical assistance in the use of 
the district’s formative and 
summative assessment systems. 

 

All teachers at all school sites 
implement all assessments 
specified in the HESD 
Assessment Calendar. 
 
Administrators and teachers 
will use the School City 
system to conduct detailed, 
sophisticated analysis of 
students' performance on 
formative and summative 
assessments, and use 
information gained from this 
analysis to plan instruction, 
including interventions. 
 
Schools are provided the 
necessary tools to implement 
the formative and summative 
assessment system and 
analyze student achievement 
data. 
 

 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

Analysis of 
assessment data 
from the district's 
assessment data 
management system 

7/1/2016 to 
6/30/2017 

School City 
 
 
(Note this is a 
centralized 
service and 
included on 
individual SPSAs) 

 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 33,434 

 

4.5 
The district will continue to 
administer the CAASPP interim 
assessments. 

 

All schools will administer 
selected CAASPP interim 
assessments per the district's 
assessment calendar.  Results 
from these assessments will 
be analyzed to determine 
whether they provide reliable 
information for the district, 
schools, and teachers to make 
decisions regarding student 
placement, diagnosis, 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 

Assessment results 7/1/2016 to 
6/30/2017 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

progress, and the 
effectiveness of instruction. 

Directors 
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Building Leadership and Teaching Capacity 
 
Goal 5 (Aligns with LCAP Goal 3) 
 
The district will hire, support, and retain qualified teachers, support staff, and administrators. 
 

Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

5.1 
A professional development 
team consisting of a curriculum 
specialist in English language 
arts, a curriculum director in 
mathematics, and five 
instructional coaches provide 
high quality, research-based 
professional development to 
teachers and administrators. 
 
Decisions are made regarding 
the types of professional 
development that will be 
delivered based on analysis of 
data including student 
achievement data, site 
leadership, and teacher input. 
These include, but are not 
limited to whole-group 
professional development, in-
class coaching, coaching during 
weekly collaboration, lesson 
development and planning, 
backward-mapping, and analysis 
of formative and summative 
student achievement data. 
 
Based on needs assessment, 
professional development will 
also be provided by outside staff 
developers (e.g. Tulare County 
Office of Ed.) 

 

The PD team works closely 
with school site leadership to 
make data-driven decisions 
regarding the foci of 
professional development 
including, but not limited to 
specific content areas, 
standards within content 
areas, strands within 
standards, or specific lessons 
that are within or that 
supplement the SBE adopted 
materials.  Professional 
development may focus on 
the entire school staff, a 
specific grade level or group 
of grade levels, a specific 
teacher or group of teachers 
(e.g. mathematics or RSP), or 
school administration. 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

Professional 
development records 
retained at the 
Curriculum and 
Instruction office 

7/1/2016 to 
6/30/2017 

Instructional 
Coaches: 
Literacy Coaches 
(2), Math 
Coaches (2), 
Technology 
Coach (1) 
 
(Note this is a 
centralized 
service and is 
included in 
individual SPSAs) 

 

1000-1999: 
Certificated 
Personnel 
Salaries 

Title I 570,588 

Mileage for 
Instructional 
Coaches 
 
(Note this is a 
centralized 
service and is 
included in 
individual SPSAs) 

 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 15,000 

Travel 
Conferences PD 
for 
Instructional/Ind
uction Coaches 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title II Part A: 
Improving Teacher 
Quality  

12,577 

Books for PD 4000-4999: 
Books And 
Supplies 

Title I 2,000 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

Travel 
Conferences PD 

5800: 
Professional/C
onsulting 
Services And 
Operating 
Expenditures 

Title I 1,000 

Indirect Costs 7000-7439: 
Other Outgo 

Title II Part A: 
Improving Teacher 
Quality  

18,420 

 

5.2 
The district will operate a CTC 
accredited new teacher 
induction program with two full-
time, full-release induction 
coaches. 

 

New teachers will receive 
induction support for two 
years and will clear their 
credentials through the 
induction program. 

Assistant 
Superintendent of 
Curriculum and 
Instruction, 
Induction Coaches 

Induction 
documentation, 
teacher portfolios, 
clear credentials 

7/1/2016 to 
6/30/2017 

Two induction 
coaches  

1000-1999: 
Certificated 
Personnel 
Salaries 

Title II Part A: 
Improving Teacher 
Quality  

237,519 

Test Prep for 
New Teachers 
 

 

1000-1999: 
Certificated 
Personnel 
Salaries 

Title II Part A: 
Improving Teacher 
Quality  

1,160 

Instructional 
Supplies 

4000-4999: 
Books And 
Supplies 

Title II Part A: 
Improving Teacher 
Quality  

1,013 

Induction Fees 5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title II Part A: 
Improving Teacher 
Quality  

4,067 

Indirect Costs 7000-7439: 
Other Outgo 

Title II Part A: 
Improving Teacher 
Quality  

18,420 

TCOE Support 
for Interns 

7000-7439: 
Other Outgo 

Title II Part A: 
Improving Teacher 
Quality  

5,000 

Sinclair Research 
Group for 
Program 
Evaluation 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title II Part A: 
Improving Teacher 
Quality  

8,230 
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Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

5.3 
Provide weekly collaboration 
time for teachers. 

 

Administrators and teachers 
conduct detailed, 
sophisticated analysis of 
students' performance on 
formative and summative 
assessments, and use 
information gained from this 
analysis to plan instruction, 
including interventions. 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

Administrator focus 
walk documentation, 
collaboration 
agendas, lesson 
planning documents, 
and intervention 
schedules 

7/1/2016 to 
6/30/2017 

Travel/Conferen
ce (McCarthy 
School) 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title II Part A: 
Improving Teacher 
Quality  

3,003 

 

5.4 
Monitor site-based professional 
development at schools in 
Program Improvement. 

 

School sites utilize their 
instructional leadership 
teams, made up of the 
principal and learning 
director, to maintain focus on 
the school plan and to provide 
systematic professional 
development targeted at 
building teacher’s capacity to 
provide standards aligned 
instruction and intervention 
that uses SBE approved 
materials. 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

Site PD plans and 
agendas, sign-in 
sheets, LD time 
accounting 
documentation, PD 
transcripts 

7/1/2016 to 
6/30/2017 

 

5.5 
Provide professional 
development to participating 
private schools. 
 
 
 

 

Provide professional 
development, either using 
HESD staff our outside 
providers, based on needs 
assessment of the 
participating private schools.  

Director of Program 
Development, 
Assessment & 
Accountability 

Private school needs 
assessment, 
consultation with 
private school, 
evaluation of PD by 
participants 

7/1/2016 to 
6/30/2017 
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School Climate and District Climate 
 
Goal Number 6 (Aligns with LCAP Goal 4) 

Students will attend a safe, well maintained school and will have access to standards aligned materials.  Our district’s: 

 attendance rate will be at least 90% 

 chronic absenteeism rate will be below 10% 

 suspension rate will be below 8% 

 expulsion rate will be below 0.7% 

 middle school dropout rate will be below 1% (for junior high schools) 
 

 

Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

6.1 
The district will provide 
monitoring and technical 
assistance to school sites in 
implementing programs to 
improve school climate. 

 

School sites will reduce the 
numbers of suspensions and 
expulsions. 
 
School sites will increase 
attendance and reduce 
chronic absenteeism. 
 
 

 

Assistant 
Superintendent of 
Curriculum and 
Instruction; Director 
of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

Suspension, 
expulsion, 
attendance, chronic 
absenteeism rates 

7/1/2016 to 
6/30/2017 
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Parent Involvement 
 
Goal 7 (Aligns with LCAP Goal #5) 

Communication between schools and home will be regular and meaningful. 
 

 

 

Action Strategies Expected Outcome(s) 
Individual(s) 

Responsible for 
Implementation 

Method to 
Measure Success 

Of Action Strategy 

Begin Date 
End Date 

Budget Allocation 

Description Type Funding Source Amount 
 

Monitor parent school site 
outreach and parent 
involvement activities. 

School sites will conduct 
ongoing parent outreach and 
parent involvement activities 
and will utilize at least 1% of 
their Title I Part A allocation 
for this purpose. 

Director of Program 
Development, 
Assessment & 
Accountability; 
Curriculum 
Directors/Specialist, 
Principals, Learning 
Directors 

 

Flyers, sign-in, 
agendas from school 
site parent 
involvement 
activities 

7/1/2016 to 
6/30/2017 

Postage to 
Support Parent 
Involvement 

5700-5799: 
Transfers Of 
Direct Costs 

Title I 2,000 

Printing to 
Support Title I 
Survey 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 2,000 

Bulk Mail for 
Parent 
Involvement 

5900: 
Communicatio
ns 

Title I 1,000 

Supplies 
Materials St 
Rose McCarthy 

4000-4999: 
Books And 
Supplies 

Title I 203 

Supplies 
Materials for 
Parent 
Involvement 
Activities 

4000-4999: 
Books And 
Supplies 

Title I 1,000 

 

The district will maintain the 
technological systems for parent 
communication. 

Parents, students, and 
community members will use 
technological tools and 
resources that provide access 
to information, promote 
safety, and facilitate 
communication with schools 
and the district. 

Director, 
Information 
Technology, 
Director of 
Categorical 
Programs,  

Measurements of 
website traffic, 
report cards, email 
traffic from district 
and school website, 
automated phone 
notifications 

7/1/2016 to 
6/30/2017 

 

Monitor and provide technical 
assistance to school sites in 
implementation of school site 
councils (SSC) and English 
language advisory committees 
(ELAC) 

School sites will conduct 
ongoing parent outreach and 
parent involvement activities 
and will utilize at least 1% of 
their Title I Part A allocation 
for this purpose. 

Director of 
Categorical 
Programs 

SSC and ELAC 
agendas and minutes 

7/1/2016 to 
6/30/2017 

School Plan 
Software 

5000-5999: 
Services And 
Other 
Operating 
Expenditures 

Title I 3,500 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 
TO:  Paul Terry, Ed.D. 
 
FROM:  Doug Carlton  
DATE:  May 23, 2016 
 
For:    Board Meeting 
    Superintendent’s Cabinet 
 
For:    Information 
    Action 
 
Date you wish to have your item considered:   June 22, 2016 

 
ITEM:  Hear and consider for approval School Site Title I Evaluations 
 
PURPOSE:  Each school site council has carefully and thoroughly followed the planning process 
conducting an analysis of student achievement along with the implementation and effectiveness of their 
2015-2016 (current year) school plan.  Each school site council has used this analysis as a basis for 
developing school plans for the 2016-2017 school year. 
 

 

School

Hamilton Elementary

Jefferson Elementary

Kennedy Jr. High

King Elementary

Lincoln Elementary

Monroe Elementary

Richmond Elementary

Roosevelt Elementary

Simas Elementary

Washington Elementary

Wilson Jr. High  
 
Fiscal Impact: The Title I Evaluation is a requirement for receiving approximately $2 million in federal   

  Title I aid.  
 

 
RECOMMENDATION:  Approve the 2016-2017 Title I Evaluations 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 
TO:  Paul Terry, Ed.D. 
 
FROM:  Doug Carlton  
DATE:  May 23, 2016 
 
For:    Board Meeting 
    Superintendent’s Cabinet 
 
For:    Information 
    Action 
 
Date you wish to have your item considered:   June 22, 2016 

 
ITEM:  Hear and consider for approval 2016-2017 Single Plans for Student Achievement (School Plans)  
 
PURPOSE:  Each school has carefully and thoroughly followed the planning process. School Site 
Councils, have approved the School Plans for the 2016-2017 school year. 
 
The school plans include funding from Title I Part A, Title II Part A, and the Local Control Funding Formula 
(Supplemental/Concentration). The purpose of these funds is to meet the needs of students who are low 
income, English learner, or foster youth, and to provide teacher training. 
 
Fiscal Impact:  

 

School SWP LCFF Total

Hamilton Elementary 66,579$         $35,125 $101,704

Hanford Community Day $1,385 $1,385

Jefferson Elementary 29,301$         In LCAP $29,301

Kennedy Jr. High 76,835$         $15,630 $92,465

King Elementary 90,020$         $45,775 $135,795

Lincoln Elementary 74,229$         $35,351 $109,580

Monroe Elementary 88,881$         $50,009 $138,890

Richmond Elementary 66,416$         $33,165 $99,581

Roosevelt Elementary 87,090$         $42,495 $129,585

Simas Elementary 42,813$         $31,106 $73,919

Washington Elementary 66,742$         $36,137 $102,879

Wilson Jr. High 67,719$         $13,956 $81,675

Total 756,625$       $340,134 $1,096,759  
 

 
RECOMMENDATION:  Approve the 2016-2017 School Plans 
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ADM-018 
7/07 
 

HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Board of Trustees 

FROM: Paul J. Terry, Ed.D. 

DATE: June 15, 2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: June 22, 2016 
 
ITEM: Consider approval of the following revised Board Policy and Administrative 

Regulation:  
 BP/AR 1312.3 – Uniform Complaint Procedures 

 
 
PURPOSE: The following Board Policy and Administrative Regulation reflect changes (see 

underline and strikeouts) that are necessary to align with current practices and 
procedures as well as recommendations by CSBA due to the State and federal law 
mandates changes and Education Code changes. 

 
 
FISCAL IMPACT: None 
 
 
RECOMMENDATIONS: Adopt 
 

191/272



Hanford ESD 

Board Policy 
Uniform Complaint Procedures 
 
BP 1312.3  
Community Relations 
 
 
The Governing Board of Trustees recognizes that the district has the primary responsibility to 
ensure compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages the early, informal resolution of complaints whenever possible 
and appropriate. To resolve complaints which cannot be resolved through such informal process, 
the Board adoptsshall adopt the uniform system of complaint processes specified in 5 CCR 4600-
4670 and the accompanying administrative regulation. 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the 
following complaints: 
 
1. Any complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant education, 
career technical and technical education and training programs, child care and development 
programs, child nutrition programs, and special education programs  (5 CCR 4610) 
Additionally, any above referenced complaint including child nutrition programs will be 
forwarded to the California Department of Education. 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148 - Child Care and Development) 
(cf. 6159 - Individualized Education Program) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 
 
2. Any complaint alleging the occurrence of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any person in district programs and 
activities, including, but not limited to, those programs or activities funded directly by or that 
receive or benefit from any state financial assistance, based on the person's, based on his/her 
actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national 
origin, ethnic group identification, age, religion, marital or parental status, physical or  mental 
disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic 
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information, or any other characteristic identified in Education Code 200 or 220, Government 
Code 11135, or Penal Code 422.55, or based on his/her association with a person or group with 
one or more of these actual or perceived characteristics , in district programs and activities, 
including, but not limited to, those funded directly by or that receive or benefit from any state 
financial assistance (5 CCR 4610) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
3. Any complaint alleging district violation of the prohibition against requiring students to 
pay fees, deposits, or other charges for participation in educational activities  (5 CCR 4610) 
 
(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 
 
 
54. Any complaint alleging that the district noncompliancehas not complied with legal 
requirements related to the implementation of the local control and accountability plan  
(Education Code 52075) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
65. Any complaint, by or on behalf of any student who is a foster youth, alleging that the 
district noncompliancehas not complied with any legal requirement applicable to the student 
regarding placement decisions, the responsibilities of the district's educational liaison to the 
student, the award of credit for coursework satisfactorily completed in another school or district, 
school transfer, or the grant of an exemption from Board-imposed graduation requirements  
(Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 
 
(cf. 6173.1 - Education for Foster Youth) 
 
7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a, 
alleging district noncompliance with any requirement applicable to the student regarding the 
award of credit for coursework satisfactorily completed in another school or district or the grant 
of an exemption from Board-imposed graduation requirements  (Education Code 51225.1, 
51225.2) 
 
(cf. 6173 - Education for Homeless Children) 
 
8. Any complaint alleging district noncompliance with the requirements of Education Code 
51228.1 and 51228.2 that prohibit the assignment of a student to a course without educational 
content for more than one week in any semester or to a course the student has previously 
satisfactorily completed, without meeting specified conditions  (Education Code 51228.3) 
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(cf. 6152 - Class Assignment) 
 
9. Any complaint alleging district noncompliance with the physical education instructional 
minutes requirement for students in elementary school  (Education Code 51210, 51223) 
 
(cf. 6142.7 - related to Physical Education and Activity)Instructional minutes. 
 
106. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to this policy 
 
117. Any other complaint as specified in a district policy 
 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of 
the allegations, offer a process to reach a resolution to the complaint that is acceptableagreeable 
to all parties. One type of ADR such asis mediation may, which shall be offered to resolve 
complaints that involve more than one student and no adult.  However, mediation shall not be 
offered or used to resolve any complaint involving sexual assault or where there is a reasonable 
risk that a party to the mediation would feel compelled to participate.  The Superintendent or 
designee shall ensure that the use of ADR is consistent with state and federal laws and 
regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate for 
any complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the Superintendent or designee shall keep confidential the identity of 
the complainant and/or the subject of the complaint, if he/she is different from the complainant, 
as long as the integrity of the complaint process is maintained. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if 
appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and related requirements, including the steps and timelines specified in 
this policy and the accompanying administrative regulation. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
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The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints.  All such records shall be destroyed in accordance with 
applicable state law and district policy. 
 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 
 
The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency:  (5 CCR 4611) 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department 
of Social Services, the County Protective Services Division, and the appropriate law enforcement 
agency. 
 
2. Any complaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, for licensing-
exempt facilities, be referred to the appropriate Child Development regional administrator. 
 
3. Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shall notify the 
complainant by first class mail of the transfer. 
 
4. Any complaint alleging fraud shall be referred to the California Department of Education. 
 
 
In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to 
investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety of 
students or staff, or teacher vacancies and misassignments.  (Education Code 35186) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
222  Reasonable accommodations; lactating students 
8200-8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32289  School safety plan, uniform complaint procedures 
35186  Williams uniform complaint procedures 
48853-48853.5  Foster youth 
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48985  Notices in language other than English 
49010-49013  Student fees 
49060-49079  Student records 
49069.5  Rights of parents 
49490-49590  Child nutrition programs 
51210  Courses of study grades 1-6 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth and homeless children; course credits; graduation requirements 
51228.1-51228.3  Course periods without educational content 
52060-52077  Local control and accountability plan, especially 
52075  Complaint for lack of compliance with local control and accountability plan 
requirements 
52160-52178  Bilingual education programs 
52300-52490  Career technical education 
52500-52616.24  Adult schools 
52800-52870  School-based program coordination 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
56000-56867  Special education programs 
59000-59300  Special schools and centers 
64000-64001  Consolidated application process 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080  Application of section 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
6301-6577  Title I basic programs 
6801-6871  Title III language instruction for limited English proficient and immigrant students 
7101-7184  Safe and Drug-Free Schools and Communities Act 
7201-7283g  Title V promoting informed parental choice and innovative programs 
7301-7372  Title V rural and low-income school programs 
12101-12213  Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
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2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
110.25  Notification of nondiscrimination on the basis of age 
 
Management Resources: 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Questions and Answers on Title IX and Sexual Violence, April 2014 
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
Dear Colleague Letter: Sexual Violence, April 2011 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other 
Students, or Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against 
National Origin Discrimination Affecting Limited English Proficient Persons, 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Family Policy Compliance Office: http://familypolicy.ed.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice: http://www.justice.gov 
 
 
 
Policy HANFORD ELEMENTARY SCHOOL DISTRICT 
adopted:  May 16, 2001  Hanford, California 
revised:  April 5, 2006 
revised:  January 23, 2013 
revised:  October 23, 2013 
revised:  March 25, 2015 
revised:  March 9, 2016 
revised: 
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Hanford ESD 

Administrative Regulation 
Uniform Complaint Procedures 
 
AR 1312.3  
Community Relations 
 
 
Except as the Governing Board of Trustees may otherwise specifically provide in other district 
policies, these general uniform complaint procedures (UCP) shall be used to investigate and 
resolve only the complaints specified in BP 1312.3. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 
 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal civil 
rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 5145.3 - 
Nondiscrimination/Harassment as the responsible employee to handle complaints regarding sex 
discrimination. The individual(s) shall receive and coordinate the investigation of complaints and 
shall ensure district compliance with law. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
Superintendent 
P.O. Box 1067 
Hanford, CA 93230 
(559) 585-3600 
 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which he/she has a bias or 
conflict of interest that would prohibit him/her from fairly investigating or resolving the 
complaint. Any complaint against or implicating a compliance officer may be filed with the 
Superintendent or designee. 
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The Superintendent or designee shall ensure that employees assigned to investigate and resolve 
complaints receive training and are knowledgeable about the laws and programs at issue in the 
complaints to which they are assigned. Training provided to such designated employees shall 
include current state and federal laws and regulations governing the program, applicable 
processes for investigating and resolving complaints, including those involving alleged unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 
standards for reaching decisions on complaints, and appropriate corrective measures.  
AssignedDesignated employees may have access to legal counsel as determined by the 
Superintendent or designee. 
 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether 
interim measures are necessary during and pending the resultresults of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site 
principal to implement, if possible, one or more of the interim measures. The interim measures 
may remain in place until the compliance officer determines that they are no longer necessary or 
until the district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 
234.1) 
 
 
 
The Superintendent or designee shall annually provide written notification of the district's UCP, 
including information regarding unlawful student fees, and local control and accountability plan 
(LCAP) requirements, and requirements related to the educational rights of foster youth and 
homeless students, to students, employees, parents/guardians, the district advisory committee, 
school advisory committees, appropriate private school officials or representatives, and other 
interested parties.  (Education Code 262.3, 48853, 48853.5, 49013, 49069.5, 51225.1, 
51225.249013, 52075; 5 CCR 4622) 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
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The annual notification and complete contact information of the compliance officer(s) may be 
posted on the district web site and, if available, provided through district-supported social media. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning the 
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 
 
 
The notice shall: 
 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 
 
2. Advise the complainant of any civil law remedies that may be available to him/her under 
state or federal antidiscrimination laws, if applicable 
 
3. Advise the complainant of the appeal process, including, if applicable, the complainant's 
right to take a complaint directly to the California Department of Education (CDE) or to pursue 
remedies before civil courts or other public agencies, such as the U.S. Department of Education's 
Office for Civil Rights (OCR) in cases involving unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying). 
 
4. Include statements that: 
 
a. The district has the primary responsibility to ensure compliance with applicable state and 
federal laws and regulations governing educational programs. 
 
b. The complaint review shall be completed within 60 calendar days from the date of receipt 
of the complaint unless the complainant agrees in writing to an extension of the timeline. 
 
c. A complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) must be filed not later than six months from the date it 
occurred, or six months from the date the complainant first obtained knowledge of the facts of 
the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the complainant setting forth 
the reasons for the extension. 
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d. A student enrolled in a public school shall not be required to pay a fee for his/her 
participation in an educational activity that constitutes an integral fundamental part of the 
district's educational program, including curricular and extracurricular activities. 
 
 
e. The Board is required to adopt and annually update the LCAP in a manner that includes 
meaningful engagement of parents/guardians, students, and other stakeholders in the 
development and/or review of the LCAP. 
 
 
f. A foster youth shall receive information about educational rights related to his/her 
educational placement, enrollment in and checkout from school, as well as the responsibilities of 
the district liaison for foster youth to ensure and facilitate these requirements and to assist the 
student in ensuring proper transfer of his/her credits, records, and grades when he/she transfers 
between schools or between the district and another district. 
 
g. A foster youth or homeless student who transfers into a district high school or between 
district high schools shall be notified of the district's responsibility to: 
 
(1) Accept any coursework or part of the coursework that the student has satisfactorily completed 
in another public school, juvenile court school, or a nonpublic, nonsectarian school or agency, 
and to issue full or partial credit for the coursework completed 
 
(2) Not require the student to retake any course or a portion of a course which he/she has 
satisfactorily completed in another public school, juvenile court school, or a nonpublic, 
nonsectarian school or agency 
 
(3) If the student has completed his/her second year of high school before the transfer, provide 
the student information about district-adopted coursework and Board-imposed graduation 
requirements from which he/she may be exempted pursuant to Education Code 51225.1 
 
hf. The complainant has a right to appeal the district's decision to the CDE by filing a written 
appeal within 15 calendar days of receiving the district's decision. 
 
ig. The appeal to the CDE must include a copy of the complaint filed with the district and a 
copy of the district's decision. 
 
 
jh. Copies of the district's UCP are available free of charge. 
 
District Responsibilities 
 
 
All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of the 
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timeline.  (5 CCR 4631) 
 
The compliance officer shall maintain a record of each complaint and subsequent related actions, 
including steps taken during the investigation and all information required for compliance with 5 
CCR 4631 and 4633. 
 
All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process.  (5 CCR 4630, 4964) 
 
Filing of Complaints 
 
 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 
 
All complaints shall be filed in accordance with the following: 
 
1. A written complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and training programs, child care and 
development programs, child nutrition programs, and special education programs may be filed 
by any individual, public agency, or organization.  (5 CCR 4630) 
 
 
2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement related to the 
LCAP may be filed anonymously if the complaint provides evidence, or information leading to 
evidence, to support an allegation of noncompliance. A complaint about a violation of the 
prohibition against the charging of unlawful student fees may be filed with the principal of the 
school. However, any such complaint shall be filed no later than one year from the date the 
alleged violation occurred.  (Education Code 49013, 52075; 5 CCR 4630) 
 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a person who alleges that he/she personally 
suffered the unlawful discrimination or by a person who believes that an individual or any 
specific class of individuals has been subjected to it. The complaint shall be initiated no later 
than six months from the date when the alleged unlawful discrimination occurred, or six months 
from the date when the complainant first obtained knowledge of the facts of the alleged unlawful 
discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the 
extension.  (5 CCR 4630) 
 

202/272



4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an 
investigation or other response as appropriate, depending on the specificity and reliability of the 
information provided and the seriousness of the allegation. 
 
 
5. When the complainant or alleged victim of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) requests confidentiality, the compliance 
officer shall inform him/her that the request may limit the district's ability to investigate the 
conduct or take other necessary action. When honoring a request for confidentiality, the district 
shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint 
consistent with the request. 
 
6. If a complainant is unable to put a complaint in writing due to conditions such as a 
disability or illiteracy, district staff shall assist him/her in the filing of the complaint.  (5 CCR 
4600) 
 
Mediation 
 
 
Within three business days after the compliance officer receives the complaint, he/she may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual 
assault or where there is a reasonable risk that a party to the mediation would feel compelled to 
participate. If the parties agree to mediation, the compliance officer shall make all arrangements 
for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information.  
The compliance officer shall also notify all parties of the right to end the informal process at any 
time. 
 
If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with his/her investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. If mediation is 
successful and the complaint is withdrawn, then the district shall take only the actions agreed to 
through the mediation. If mediation is unsuccessful, the district shall then continue with 
subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
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Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or his/her representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant and/or 
his/her representative of the opportunity to present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or 
information may be presented at any time during the investigation. 
 
 
In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. He/she shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the relevant 
actions are alleged to have taken place. To investigate a complaint alleging retaliation or 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the 
compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant 
witnesses privately, separately, and in a confidential manner. As necessary, additional staff or 
legal counsel may conduct or support the investigation. 
 
 
A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation.  (5 CCR 4631) 
 
In accordance with law, the district shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation. Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidence collected that a violation has occurred and in the imposition of a 
remedy in favor of the complainant.  (5 CCR 4631) 
 
 
The compliance officer shall apply a "preponderance of the evidence" standard in determining 
the veracity of the factual allegations in a complaint. This standard is met if the allegation is 
more likely to be true than not. 
 
Report of Findings 
 
Unless extended by written agreement with the complainant, a final decision shall be sent to the 
complainant within 60 calendar days of the district's receipt of the complaint. Within 30 calendar 
days of receiving the complaint, the compliance officer shall prepare and send to the complainant 
a written report, as described in the section "Final Written Decision" below. If the complainant is 
dissatisfied with the compliance officer's decision, he/she may, within five business days, file 
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his/her complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered. The Board may decide not to hear the complaint, in which case the compliance 
officer's decision shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within the 
time period that has been specified in a written agreement with the complainant.  (5 CCR 4631) 
 
Final Written Decision 
 
The district's decision on how it will resolve the complaint shall be in writing and shall be sent to 
the complainant.  (5 CCR 4631) 
 
 
 
In consultation with district legal counsel, information about the relevant part of a decision may 
be communicated to a victim who is not the complainant and to other parties whothat may be 
involved in implementing the decision or are affected by the complaint, as long as the privacy of 
the parties is protected. 
 
 
If the complaint involves a limited-English-proficient student or parent/guardian and the student 
involved attends a school at which 15 percent or more of the students speak a single primary 
language other than English, then the decision shall also be translated into that language.  In all 
other instances, the district shall ensure meaningful access to all relevant information for 
parents/guardians with limited English proficiency. 
 
 
For all complaints, the decision shall include:  (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, 
the following factors may be taken into account: 
 
a.  Statements made by any witnesses 
 
b.  The relative credibility of the individuals involved 
 
c.  How the complaining individual reacted to the incident 
 
d.  Any documentary or other evidence relating to the alleged conduct 
 
e.  Past instances of similar conduct by any alleged offenders 
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f.  Past false allegations made by the complainant 
 
2. The conclusion(s) of law 
 
3. Disposition of the complaint 
 
4. Rationale for such disposition 
 
 For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred. 
 
 The determination of whether a hostile environment exists may involve consideration of 
the following: 
 
a. How the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The relationship between the alleged victim(s) and offender(s) 
 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
 
e. The size of the school, location of the incidents, and context in which they occurred 
 
f. Other incidents at the school involving different individuals 
 
5. Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees complaint, a 
remedy that comports with Education Code 49013 and 5 CCR 4600 
 
 For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decisionnotice may, as required by law, include: 
 
a. The corrective actions imposed on the individual found to have engaged in the conduct 
that relate directly to the subject of the complaint 
 
b. Individual remedies offered or provided to the complainant or another person who was 
the subject of the complaint 
 
c. Systemic measures the school has taken to eliminate a hostile environment and prevent 
recurrence 
 
6. Notice of the complainant's right to appeal the district's decision to the CDE within 15 
calendar days, to the CDE and procedures to be followed for initiating such an appeal 
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 The decision may also include follow-up procedures to prevent recurrence or retaliation 
and for reporting any subsequent problems. 
 
 
For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 
 
1. He/she may pursue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance from mediation centers or public/private interest 
attorneys, 60 calendar days after the filing of an appeal with the CDE.  (Education Code 262.3) 
 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 
courts or to discrimination complaints based on federal law.  (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for Civil 
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or district environment may include, but are not limited to, actions to reinforce district policies; 
training for faculty, staff, and students; updates to school policies; or school climate surveys. 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on the victim 
may include, but are not limited to, the following: 
 
1. Counseling 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
 
5. Information regarding available resources and how to report similar incidents or 
retaliation 
 
6. Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 
 
7. Restorative justice 
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8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 
 
9. Determination of whether any past actions of the victim that resulted in discipline were 
related to the treatment the victim received and described in the complaint 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral to a student success team 
 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as 
permitted by law 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
 
The district may also consider training and other interventions for the larger school community 
to ensure that students, staff, and parents/guardians understand the types of behavior that 
constitute unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
that the district does not tolerate it, and how to report and respond to it. 
 
 
If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other 
charges, physical education instructional minutes for students in elementary schools, or any 
requirement related to the LCAP is found to have merit, the district shall provide a remedy to all 
affected students and parents/guardians subject to procedures established by regulation of the 
State Board of Education.  (Education Code 49013, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year prior 
to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
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Any complainant who is dissatisfied with the district's final written decision may file an appeal 
in writing with the CDE within 15 calendar days of receiving the district's decision.  (Education 
Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 52075; 5 CCR 
4632) 
 
The complainant shall specify the basis for the appeal of the decision and whether the facts are 
incorrect and/or the law has been misapplied. The appeal shall be accompanied by a copy of the 
locally filed complaint and a copy of the district's decision.  (5 CCR 4632) 
 
Upon notification by the CDE that the complainant has appealed the district's decision, the 
Superintendent or designee shall forward the following documents to the CDE:  (5 CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the written decision 
 
3. A summary of the nature and extent of the investigation conducted by the district, if not 
covered by the decision 
 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 
 
5. A report of any action taken to resolve the complaint 
 
6. A copy of the district's uniform complaint procedures 
 
7. Other relevant information requested by the CDE 
 
 
 
Regulation HANFORD ELEMENTARY SCHOOL DISTRICT 
approved:  March 16, 1998 Hanford, California 
revised:  May 16, 2001 
revised:  April 5, 2006 
revised:  January 23, 2013 
revised:  October 23, 2013 
revised:  March 25, 2015 
revised:  March 9, 2016 
revised: 
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ADM-018 
7/07 
 

HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Board of Trustees 

FROM: Paul J. Terry, Ed.D. 

DATE: June 15, 2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: June 22, 2016 
 
ITEM: Consider approval of the following revised Administrative Regulation and 

Exhibit:  
 AR/E 1312.4 – Williams Uniform Complaint Procedures 

 
 
PURPOSE: The following Administrative Regulation and Exhibit reflect changes (see 

underline and strikeouts) that are necessary to align with current practices and 
procedures as well as recommendations by CSBA due to the State and federal law 
mandates changes and Education Code changes. 

 
 
FISCAL IMPACT: None 
 
 
RECOMMENDATIONS: Adopt 
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Hanford ESD 

Administrative Regulation 
Williams Uniform Complaint Procedures 
 
AR 1312.4  
Community Relations 
 
 
 
 
 
Types of Complaints 
 
The district shall use the following procedures described in this administrative regulation only to 
investigate and resolve complaints when the complainant alleges that any of the following has 
occurred:  (Education Code 35186; 5 CCR 4680-4681, 4682, 4683) 
 
1. Complaints regarding the insufficiency of textbooks  Textbooks and instructional 
materials, including any complaint alleging that: 
 
a.   A studentpupil, including an English learner, does not have standards-aligned textbooks 
or instructional materials or state- or district-adopted textbooks or other required instructional 
materials to use in class. 
 
b.   A studentpupil does not have access to textbooks or instructional materials to use at 
home or after school. This does not require two sets of textbooks or instructional materials for 
each student. 
 
c.   Textbooks or instructional materials are in poor or unusable condition, have missing 
pages, or are unreadable due to damage. 
 
d. A student was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional materials. 
 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
2. Complaints regarding teacher  Teacher vacancy or misassignment, including any 
complaint alleging that: 
 
a.   A semester begins and a teacher vacancy exists. 
       
b.   A teacher who lacks credentials or training to teach English learners is assigned to 
teach a class with more than 20 percent English learnerslearner pupils in the class. 
 
(cf. 4112.22 - Staff Teaching Students of Limited English Language LearnersProficiency) 
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c.   A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 
 
Teacher vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a one-
semester course, a position to which a single designated certificated employee has not been 
assigned at the beginning of the semester for an entire semester.  (Education Code 35186; 5 
CCR 4600) 
 
Beginning of the year or semester means the first day classes necessary to serve all the 
studentspupils enrolled are established with a single designated certificated employee assigned 
for the duration of the class, but not later than 20 working days after the first day studentspupils 
attend classes for that semester. (5 CCR 4600) 
 
Misassignment means the placement of a certificated employee in a teaching or services position 
for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold.  (Education Code 35186; 5 CCR 4600) 
 
(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
 
3. Complaints regarding the condition of school facilities, including any complaint alleging 
that:  Facilities 
 
 a.  A condition poses an emergency or urgent threat to the health or safety of 
studentspupils or staff. 
 
Emergency or urgent threat means structures or systems that are in a condition that poses a threat 
to the health and safety of studentspupils or staff while at school, including, but not limited to, 
gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; 
electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken 
windows or exterior doors or gates that will not lock and that pose a security risk; abatement of 
hazardous materials previously undiscovered that pose an immediate threat to studentspupils or 
staff; or structural damage creating a hazardous or uninhabitable condition; or any other 
condition deemed appropriate. (Education Code 17592.72) 
 
 b.   A school restroom has not been cleaned, maintained, or kept open in accordance 
with Education Code 35292.5. 
 
  Clean or maintained school restroom means a school restroom has been cleaned 
or maintained regularly, is fully operational, or has been stocked at all times with toilet paper, 
soap, orand paper towels or functional hand dryers.   (Education Code 35292.5) 
 
  Open restroom means, except as necessary for pupil safety or to make repairs, the 
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school has kept all restrooms open during school hours when studentspupils are not in classes 
and has kept a sufficient number of restrooms open during school hours when studentspupils are 
in classes.  This does not apply when the temporary closing of the restroom is necessary for 
student safety or to make repairs. (Education Code 35292.5) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3517 - Facilities Inspection) 
 
Filing of Complaint 
 
 
A complaint alleging any condition(s) specified in the section "Types of Complaints"items #1-3 
above shall be filed with the principal or designee at the school in which the complaint arises.  
The principal or designee shall forward a complaint about problems beyond his/her authority to 
the Superintendent or designee in a timely manner, but not to exceed 10 working days.  
(Education Code 35186; 5 CCR 4680) 
 
Investigation and Response 
 
The principal or designee shall make all reasonable efforts to investigate any problem within 
his/her authority.  He/she shall remedy a valid complaint within a reasonable time period not to 
exceed 30 working days from the date the complaint was received.  (Education Code 35186; 5 
CCR 4685) 
 
Complaints may be filed anonymously.  If the complainant has indicated on the complaint form 
that he/she would like a response to the complaint, the principal or designee shall report the 
resolution of the complaint to him/her at the mailing address indicated on the complaint form 
within 45 working days of the initial filing of the complaint. If a response is requested, the 
response shall be made to the mailing address of the complainant as indicated on the complaint 
form.  At the same time, the principal or designee shall report the same information to the 
Superintendent or designee.  (Education Code 35186; 5 CCR 4680, 4685) 
 
 
When Education Code 48985 is applicable and the complainant has requested a response, the 
response shall be written in English and in the primary language in which the complaint was 
filed.  (Education Code 35186) 
 
If a complainant is not satisfied with the resolution of a complaint, he/she has the right to 
describe the complaint to the Governing Board of Trustees at a regularly scheduled meeting.  
(Education Code 35186; 5 CCR 4686) 
 
For any complaint concerning a facilities condition that poses an emergency or urgent threat to 
the health or safety of studentspupils or staff as described in item #3a in the section "Types of 
Complaints" above, a complainant who is not satisfied with the resolution proffered by the 
principal or Superintendent or designee may file an appeal to the Superintendent of Public 
Instruction within 15 days of receiving the district's response.  The complainant shall comply 
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with the appeal requirements specified in 5 CCR 4632.  (Education Code 35186; 5 CCR 4687) 
 
All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 
4686) 
 
(cf. 1340 - Access to District Records) 
 
Reports 
 
 
On a quarterly basis, theThe Superintendent or designee shall report, to the Board at a regularly 
scheduled public Board meeting and to the County Superintendent of Schools, summarized data 
on the nature and resolution of all complaints to the Board and the County Superintendent of 
Schools on a quarterly basis. The report shall include the number of complaints by general 
subject area with the number of resolved and unresolved complaints. These summaries shall be 
publicly reported on a quarterly basis at a regularly scheduled Board meeting.  (Education Code 
35186; 5 CCR 4686) 
 
Forms and Notices 
 
The Superintendent or designee shall ensure a Williams complaint form is available at each 
school.  However, complainants need not use the district's complaint form in order to file a 
complaint.  (Education Code 35186; 5 CCR 4680) 
 
 
The Superintendent or designee shall ensure that the district's complaint form contains a space to 
indicate whether the complainant desires a response to his/her complaint and specifies the 
location for filing a complaint.  A complainant may add as much text to explain the complaint as 
he/she wishes. However, complainants need not use the district's Williams complaint form in 
order to file a complaint. (Education Code 35186; 5 CCR 4680) 
 
The Superintendent or designee shall ensure that a notice is posted in each classroom in each 
school containing the components specified in Education Code 35186.  (Education Code 35186) 
 
 
Legal Reference: 
EDUCATION CODE 
234.1  Prohibition of discrimination, harassment, intimidation, and bullying 
1240  County superintendent of schools, duties 
17592.72  Urgent or emergency repairs, School Facility Emergency Repair Account 
33126  School accountability report card 
35186  Williams uniform complaint proceduresprocedure 
35292.5  Restrooms, maintenance and cleanliness 
37254  Supplemental instruction based on failure to pass exit exam by end of grade 12 
48985  Notice to parents in language other than English 
60119  Hearing on sufficiency of instructional materials 
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CODE OF REGULATIONS, TITLE 5 
4600-46704687  Uniform complaint procedures, especially: 
4680-4687 Williams uniform complaint procedurescomplaints 
 
Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
California County Superintendents Educational Services Association: 
http://www.ccsesaccesa.org 
California Department of Education, Williams case:  http://www.cde.ca.gov/eo/ce/wc/index.asp 
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 
 
 
 
Regulation HANFORD ELEMENTARY SCHOOL DISTRICT 
approved:  February 9, 2005 Hanford, California 
revised:  June 13, 2007 
revised:  September 5, 2007 
revised:  May 7, 2008 
revised: 
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Hanford ESD 

Exhibit 
Williams Uniform Complaint Procedures 
 
E 1312.4  
Community Relations 
 
 
 
NOTICE TO PARENTS/GUARDIANS, STUDENTSPUPILS, AND TEACHERS: 
 
COMPLAINT RIGHTS 
 
Parents/Guardians, StudentsPupils, and Teachers: 
 
Pursuant to Education Code 35186, you are hereby notified that: 
 
1.   There should be sufficient textbooks and instructional materials. That means  For there 
to be sufficient textbooks and instructional materials, each studentpupil, including an English 
learnerlearners, must have a textbook or instructional materialsmaterial, or both, to use in class 
and to take home. 
 
2.   School facilities must be clean, safe, and maintained in good repair. 
 
3.   There should be no teacher vacancies or misassignments.  There should be a teacher 
assigned to each class and not a series of substitutes or other temporary teachers.  The teacher 
should have the proper credential to teach the class, including the certification required to teach 
English learnersLearners, if present. 
 
 Misassignment means the placement of a certificated employee in a teaching or services 
position for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold. 
 
 Teacher vacancy means a position to which a single designated certificated employee has 
not been assigned at the beginning of the year for an entire year or, if the position is for a one-
semester course, a position to which a single designateddesigned certificated employee has not 
been assigned at the beginning of a semester for an entire semester. 
 
Misassignment means the placement of a certificated employee in a teaching or services position 
for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold. 
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4. A  To file a complaint regarding any of the above matters, complaint forms can obtained 
at the District Office at 714 N. White Street, Hanford, CA.  A form may also be obtained atby 
calling the school officeSuperintendent's Office at 585-3601 or district office, orcan be 
downloaded from the school or district web site.  You may also download a copy of the 
California Department of Education complaint form from the following web site:  
website:http//www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the 
district's complaint form or the complaint form from the Department of Education. 
 
 
Exhibit HANFORD ELEMENTARY SCHOOL DISTRICT 
version:  2008 Hanford, California. 
______________________________________________________________________________
__ 
EExhibit (2) 1312.4 
 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 
 
COMPLAINT FORM:  WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 
 
Education Code 35186 createscreated a procedure for the filing of complaints concerning 
deficiencies related to instructional materials, conditions of facilities that are not maintained in a 
clean or safe manner or in good repair, orand teacher vacancy or misassignment. The complaint 
and response are public documents as provided by law.  Complaints may be filed anonymously.  
However, if you wish to receive a response to your complaint, you must provide the contact 
information below. 
 
Response requested?  ______________ Yes   ______________  No 
 
Contact information: (if response is requested)Information: 
Name:  _____________________________________________________ 
Address:   ___________________________________________________ 
Phone numberNumber:   Day: _______________   _______________________ Evening:  
___________________ _______________________ 
E-mail address, if any:  ____________________________ _______________________ 
 
Date problem was observed:   ____________________________ 
 
Location of the problem that is the subject of this complaint: 
School name/address:   ____________________________ 
School:  _______________________ 
Course title/grade level and teacher name:  
 ___________________________________________________ 
Room number/name of room/location of facility:  ____________________________
 _______________________ 
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Date problem was observed:  _______________________ 
 
Only the following issues may be the subject of this complaint process.  If you wish to complain 
about an issue not specified below, please contact the school or district foruse the appropriate 
district complaint procedure. 
 
Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more 
than one allegation.) 
 
 
1.   Textbooks and instructional materials:  (Education Code 35186; 5 CCR 4681) 
 
  A studentpupil, including an English learner, does not have standards-aligned 
textbooks or instructional materials or state- or district-adopted textbooks or other required 
instructional materials to use in class. 
 
  A studentpupil does not have access to textbooks or instructional materials to use 
at home or after school.  This does not require two sets of textbooks or instructional materials 
for each studentpupil. 
 
  Textbooks or instructional materials are in poor or unusable condition, have 
missing pages, or are unreadable due to damage. 
 
  A studentpupil was provided photocopied sheets from only a portion of a textbook 
or instructional materials to address a shortage of textbooks or instructional materials. 
 
2.   Teacher vacancy or misassignment:  (Education Code 35186; 5 CCR 46824681) 
 
  A semester begins and a teacher vacancy exists. A teacher vacancy is a position to 
which a single designated certificated employee has not been assigned at the beginning of the 
school year for an entire year or, if the position is for a one-semester course, a position to which 
a single designated certificated employee has not been assigned at the beginning of a semester 
for an entire semester. 
 
  A teacher who lackslacking credentials or training to teach English learners is 
assigned to teach a class with more than 20 percent English learners in the class. 
 
  A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 
 
3. Facilities  Facility conditions:  (Education Code 17592.72, 35186, 35292.5; 5 CCR 
4683) 
 
  A condition exists that poses an emergency or urgent threat to the health or safety 
of students pupils or staff including gas leaks; nonfunctioning heating, ventilation, fire 
sprinklers, or air-conditioning systems; electrical power failure; major sewer line stoppage; 
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major pest or vermin infestation; broken windows or exterior doors or gates that will not lock 
and that pose a security risk; abatement of hazardous materials previously undiscovered that pose 
an immediate threat to students pupils or staff; or structural damage creating a hazardous or 
uninhabitable condition; and any other condition deemed appropriate by the district. 
 
 A school restroom has not been cleaned or maintained regularly, is not fully operational, 
or has not been stocked at all times with toilet paper, soap, orand paper towels or functional hand 
dryers. 
 
  The school has not kept all restrooms open during school hours when 
studentspupils are not in classes and has not kept a sufficient number of restrooms open during 
school hours when students pupils are in classes. This does not apply when temporary closing of 
the restroom is necessary for studentpupil safety or to make repairs. 
 
Please describe the issue of your complaint in detail.  You may attach additional pages and 
include as much text as necessary to fully describe the situation.  For complaints regarding 
facilities conditions, please describe the emergency or urgent facilities condition and how that 
condition poses a threat to the health or safety of studentspupils or staff. 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 
 
  
  
  
  
  
  
 
Please file this complaint with the person specified below at the following location: 
 
Hanford Elementary School District 
Superintendent's Office 
714 N. White Street 
Hanford, CA 93230 
 
Please provide a signature below.  If you wish to remain anonymous, a signature is not required.  
However, all complaints, even anonymous ones, should be dated. 
 
 
_______________________________________        _______________________ 
         (Signature)                                  (Date) 
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Exhibit HANFORD ELEMENTARY SCHOOL DISTRICT 
version:  February 9, 2005 Hanford, California 
revised:  April 5, 2006 
revised:  January 23, 2007 
revised: May 7, 2008 
revised:  
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 

 

AGENDA REQUEST FORM 

 

TO:  Dr. Paul Terry 

FROM: Jaime Martinez       

DATE:  June 13, 2016 

RE:  (X )  Board Meeting 

  (   ) Superintendent’s Cabinet 

  (   ) Information 

  (X ) Action 

 

 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED:  June 22, 2016 

ITEM:  Consider approval of personnel transactions and related matters.    

 

PURPOSE:   

a.  Employment   
  

Certificated, effective 8/9/16 

 Osvaldo Garcia, Teacher, Probationary 1 (rescind) 

 Cynthia Medina, Teacher, Probationary 1 

 Carin Ray, Teacher, Probationary 1 

 

Classified 

 Carolina Garcia, Bilingual Clerk Typist II – 5.0 hrs., Monroe, effective 

7/29/16 

 

b. Short-term Employment 

CLASSIFIED STAFF – Extended Learning Opportunities 

 

Migrant Summer School 
 Sandy Perez, Bus Driver – 6.0 hrs., Transportation, effective 6/13/16 to 

6/30/16 

 

Seamless Summer Meal Program. Effective 6/6/16 to 7/29/16 

 Jenny Delgado, Yard Supervisor – 1.75 hrs., Kennedy, effective 6/6/16 

to 7/29/16 

 Daniela Meza, Yard Supervisor – 1.75 hrs., Jefferson, effective 6/20/16 to 

7/29/16 

 Teresita Ramirez, Yard Supervisor – 1.75 hrs., Lincoln, effective 6/6/16 to 

7/29/16 
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HESD Summer Academic and Enrichment Programs   

 Danna Bailey, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 

7/8/16 

 Maria Jones, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 

7/8/16 

 

HESD Enrichment and Community Leadership 

 John Arnett, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 

6/24/16 

 Linda Arnett, Bus Driver – 4.0 hrs., Transportation, effective 6/13/16 to 

6/24/16 

 

c. Resignations  

 Gabriella Gomez, Substitute READY Program Tutor, effective 6/5/16 

 Virginia Silva, Educational Tutor K-6 – 3.5 hrs., Monroe, effective 5/12/16 

 

d. Promotion 

 Rachelle Vasquez, from Special Education Aide – 5.0 hrs., to Student 

Specialist – 8.0 hrs., Washington, effective 7/29/16 

 

e. Temporary Out of Class Assignment/More Hours/Transfer 

 Katie Luis, from Lead READY Program Tutor – 5.0 hrs., Lincoln to 

Administrative Secretary I – 8.0 hrs., Special Services/READY, effective 

6/6/16 to 6/10/16 

 

f. Administrative Transfer 

 Benito Avila, READY Program Tutor – 4.5 hrs., from Richmond to 

Jefferson, effective 8/9/16 

 Demi Balbina, READY Program Tutor – 4.5 hrs., from King to Hamilton, 

effective 8/9/16 

 Miranda Banuelos, READY Program Tutor – 4.5 hrs., from Jefferson to 

Richmond, effective 8/9/16 

 Denise Hurt, Special Circumstance Aide, - 5.75 hrs., from Simas to 

Wilson, effective 8/15/16 

 Lauree Mallard, READY Program Tutor – 4.5 hrs., from Jefferson to 

Richmond, effective 8/9/16 

 Jacqueline Medrano, READY Program Tutor – 4.5 hrs., from Richmond 

to King, effective 8/9/16 

 Zachary Westover, READY Program Tutor – 4.5 hrs., from Jefferson to 

Lincoln, effective 8/9/16 

 

g. Voluntary Transfer 

 Sarai Rivera, READY Program Tutor – 4.5 hrs., from Hamilton to Jefferson 

 

h. Voluntary Transfer/Decrease in Hours 

 Chantel Andresen, Yard Supervisor, from 3.25 hrs., Simas to 2.5 hrs., 

Monroe, effective 8/15/16 
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i. Salary/Wage Schedules for 2016-2017   

 Management/Professional Specialist/Confidential Salary Schedule 

(Interim) - Revised 

 

j. Job Description 

 Administrative Assistant for Human Resources (revised) 

 Administrative Assistant to Superintendent (new) 

 Chief Technology Officer (revised and retitled) 

 

RECOMMENDATION:  Approve. 
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**Compensated

Range Position Days Per Year Step 1 Step 2 Step 3 Step 4 Step 5
0-A Chief Business Official 261 annual 127,960 133,079 138,402 143,938 149,696

(225 work + 14 hol + 22 vac) daily 490.27 509.88 530.28 551.49 573.55
1-A Assistant Superintendent 261 annual 113,099 117,623 122,328 127,219 132,308

(225 work + 14 hol + 22 vac) daily 433.33 450.66 468.69 487.43 506.93
3-A Director 261 annual 107,649 111,953 116,431 121,091 125,933

Chief Technology Officer daily 412.45 428.94 446.10 463.95 482.50
(225 work + 14 hol + 22 vac)

3-C Director 237 annual 97,751 101,659 105,725 109,956 114,353
Principal daily 412.45 428.94 446.10 463.95 482.50
(204 work + 13 hol + 20 vac)

6-A Fiscal Services Specialist 261 annual 99,963 103,962 108,120 112,445 116,941
Child, Welfare, & Attendance 
Coordinator

daily 383.00 398.32 414.25 430.82 448.05

(225 work + 14 hol + 22 vac)
6-C Vice Principal 237 annual 90,771 94,402 98,178 102,105 106,188

Learning Director daily 383.00 398.32 414.25 430.82 448.05
Curriculum Specialist
Program Specialist
(204 work + 13 hol + 20 vac)

10-C Administrative Intern 237 annual 82,234 85,524 88,945 92,501 96,201
(204 work + 13 hol + 20 vac) daily 346.98 360.86 375.29 390.30 405.91

15-A Program Manager 261 annual 80,043 83,243 86,573 90,036 93,639
(225 work + 14 hol + 22 vac) daily 306.68 318.94 331.70 344.97 358.77

15-B Program Manager 236 annual 72,376 75,270 78,281 81,412 84,670
(203 work + 13 hol + 20 vac) daily 306.68 318.94 331.70 344.97 358.77

22-A Supervisor 261 annual 67,338 70,032 72,833 75,746 78,776
(225 work + 14 hol + 22 vac) daily 258.00 268.32 279.05 290.21 301.82

22-C Supervisor 232 annual 59,856 62,250 64,740 67,330 70,023
(200 work + 13 hol + 19 vac) daily 258.00 268.32 279.05 290.21 301.82

23-A Analyst 261 annual 65,694 68,321 71,054 73,896 76,854
(225 work + 14 hol + 22 vac) daily 251.70 261.77 272.24 283.13 294.46

26-C School Operations Officer 231 annual 53,992 56,151 58,397 60,735 63,162
(199 work + 13 hol + 19 vac) daily 233.73 243.08 252.80 262.92 273.43

PROFESSIONAL SPECIALIST
7-C Psychologist 226 annual 84,447 87,824 91,338 94,990 98,791

(194 work + 13 hol + 19 vac) daily 373.66 388.60 404.15 420.31 437.13
11-C Counselor 226 annual 76,503 79,563 82,748 86,056 89,498

(194 work + 13 hol + 19 vac) daily 338.51 352.05 366.14 380.78 396.01

CONFIDENTIAL CLASSIFIED*
28-A Administrative Assistant 261 annual 58,065 60,387 62,803 65,315 67,927

daily 222.47 231.37 240.62 250.25 260.26
29-A Personnel Specialist 261 annual 56,647 58,916 61,270 63,721 66,269

daily 217.04 225.73 234.75 244.14 253.91
32-A Administrative Secretary 261 annual 52,605 54,709 56,895 59,171 61,538

daily 201.55 209.61 217.99 226.71 235.78
34-A Personnel Assistant 261 annual 50,070 52,073 54,156 56,322 58,574

daily 191.84 199.51 207.49 215.79 224.42

* = The number of work days depends on vacation accrual rate.   

**Longevity - 15 years = $2,000   Longevity includes all consecutive years of HESD service     
                   - 20 years = $2,000   Additional

**If your hire date falls between July 1 and December 31, the applicable longevity stipend will begin that school year.  
  If your hire date falls between January 1 and June 30, the applicable longevity stipend will begin the following school year.

Adopted: 06/08/16
Revised: __/__/16

 2016-2017 SALARY SCHEDULES (Interim)

MANAGEMENT  

HANFORD ELEMENTARY SCHOOL DISTRICT
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HANFORD ELEMENTARY SCHOOL DISTRICT 
Job Description: 

 
DIRECTOR OF INFORMATION SYSTEMS 

CHIEF TECHNOLOGY OFFICER 
 
DEFINITION 
 
Responsible for a variety of managerial, professional, analytical, and technical 
duties related to the design, installation, operation, and support of the HESDNet 
voice/video/data infrastructure. Provides the overall vision for the direction of 
technology within the district. 
Under the general supervision of the Superintendent, the Chief Technology 
Officer (CTO) provides leadership in developing the information and educational 
technology services, vision and policy for the District.  The CTO is responsible for 
shaping and directing both immediate and long-range strategic information 
systems requirements, operating core information technology resources and 
services, and managing the centralized aspects of those resources necessary to 
support the educational and business mission and priorities of the District. 
 
DISTINGUISHING CHARACTERISTICS 
 
Incumbent performs highly specialized professional, technical, and administrative 
duties relating to technical services including, but not limited to: management of 
technical services and operations, user and systems requirements and analysis, 
data processing and information services, applications development and 
maintenance, computer systems operations and support, network design and 
maintenance, IP telephony support and maintenance.  
Incumbent is able to provide strong, collaborative, forward-thinking and 
responsive leadership in the development, management and maintenance of the 
District’s technology systems, programs and services, and formulation of 
strategies that address both immediate and future technology needs and 
services.  This includes long-term planning and delivery of services in the area of 
educational technology, information systems, software applications, data center 
operations, telecommunications, network operations, enterprise systems and 
comprehensive client support services. 
 
SUPERVISON RECEIVED AND EXERCISED 
 
Receives general direction and supervision from the Assistant Superintendent of 
Program Evaluation.  Directs and supervises technology department staff. 
 
ESSENTIAL FUNCTIONS 
 
Duties may include, but are not limited to, the following: 
 

 In consultation withPlan, organize, control and direct the district management 
team, evaluates the HESD use ofDistrict’s technology program;and develops, 
plans, implements, and monitors, the overall strategic goals of the HESDNet 
enterprise.  
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ESSENTIAL FUNCTIONS (cont.) 

 Provides vision and leadership to assess potential areas of opportunity in 
which technology can facilitate delivery of District services and programs, 
enhance operational efficiency, and accelerate student achievement. 

 

 Consults and advises District leadership on district technology matters. 
Researches, prepares and presents oral and written reports as necessary. 

 

 Monitors and assesses the technology infrastructure to develop and 
implement improvements for the network and computing environments. 
 

 Establishes and maintains effective working relationships with technology 
experts in the educational and private sectors as well as technical product 
and service providers, serving as the district representative with these groups. 

 

 Negotiates contracts and purchases with providers to insure fair and 
competitive pricing, in accordance with state procurement guidelines; and to 
maximize HESD fiscal allocations for technology.  

 

 Plans, coordinates, and monitors District participation in the federal E-Rate 
program and other technology funding initiatives. 

 

 Develops and coordinates the policies and standards for the selection, 
installation, evaluation and maintenance of hardware and software. 
 

 Manages the installation, administration, and maintenance of backup and 
security systems, ensuring compliance with software licensing requirements 
and supervising compliance with District hardware and software security 
procedures. 

 

 Oversees the design, installation, management, and maintenance of the 
hardware and software that comprise the physical and logical network 
infrastructure. 
 

 Oversees the installation, management, and maintenance of network servers, 
printer, and peripherals. 

 

 Manages the development and maintenance of the District’s internal and 
external web presence. 

 

 Manages the development, support and administration of user account 
information including, rights, security, and permissions. 
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ESSENTIAL FUNCTIONS (cont.) 
 

 Develops, evaluates, and maintains end-user security standards and policies 
as they relate to federal and state regulations and mandates (i.e. Children’s 
Internet Protection Act)for student and staff data (i.e. FERPA, AB 1584, 
ETC.). 

 

 Manages the administration of software distribution to users, including the 
packaging and installation of new applications and operating system releases. 

 

 Manages and administers the administration of Exchange e-mail systems.  
 

 Oversee the management and administration of cloud-based data and 
collaboration systems, including the District Office 365 tenant. 
 

 Manages and administersOversee the management and administration of  
relational database systems, including Microsoft SQL Server, and maintains 
ensure integrity of student information data.  

 

 Evaluates, directs, supports, and provides guidance to HESDNet technical 
staff. Participates in the recruitment and selection of new team members. 

 

 Prepares and monitors the HESDNet budget. 
 

 Monitors industry developments and changes in technology to ensure that all 
technology staff maintain their competencies to support District technology 
goals. 

 

 Maintains and monitors district technology inventory records; recommends 
and monitors physical security of inventory. 

 

 Maintains professional competence through approved professional growth 
activities. 

 

 Performs other related duties as assigned. 
 
NECESSARY EMPLOYMENT STANDARDS 
 
Knowledge of: 

 
Principles, processes, and techniques of project management and related 
software. 

 
Principles and practices of computer technology problem-
solving.Knowledge of current information technology including voice/data 
systems, security systems and desktop/mobile hardware and software. 
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Knowledge of:  (cont.) 
 

Long-term strategic technology planning. 
 

Budget and cost accounting. 

Federal E-Rate guidelines, requirements, and timetables. 
 

Design, installation, maintenance, and security of client/server and 
desktop computer systems. 

 
Internal and external network security practices and procedures. 

 
Computer operations and facilities. 

 
Principles and practices of employee supervision and evaluation. 

 
Skill and Ability to: 
 

Monitor network systems, managing information technology 
infrastructure, architecture, systems, networks, software, and resources.  

 
Plan and direct a large complex operation that involves coordination and 
integration of multiple interrelated activities. 
 
Identify and recommend departmental and solution specific software and 
hardware. 

 
Negotiate contracts with outside vendors to ensure competitive and 
reasonable pricing for the school district. 

 
Establish and maintain effective working relationships with managers, 
staff, and vendors. 

 
Develop and maintain the necessary documentation to support the 
forensic and investigative processes and procedures. 
 
Work effectively without immediate supervision. 

 
Communicate effectively orally and in writing in a clear, concise manner 
with all levels of staff, and technical support and service providers. 

 
Plan and organize work.  
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Skill and Ability to: (cont.) 
 
Recognize the need for, and ensure opportunities for continuous 
education of, the HESDNet team ensuring staff meet necessary 
employment standards (i.e., MCSE, A+, CCNA, etc.). 

 
Learn and acquire the knowledge necessary to stay current in industry 
standards in technology.  

 
 Adapt to changes in technology. 

 
 
EDUCATION AND EXPERIENCE: 
 
Any combination of education and/or experience necessary to demonstrate the 
ability to successfully perform the duties and responsibilities described above.   A 
typical way to obtain the knowledge, skills, and abilities would be: 
 

Education: Equivalent to a Bachelor’s Degree in a systems 
technical discipline or a closely related field 

  
 or 
 

Experience: Seven years of successful experience and increasing 
responsibility in the field of systems analysis, systems 
engineering, database administration and/or analysis, 
operating systems, network engineering or a similar 
field in a multi-platform information systems 
environment, including at least two years of experience 
in a supervisory role. 

  
Seven (7) years of successful experience and 
increasing responsibility in the administration of multi-
platform information systems environments, including at 
least three (3) years of experience in a supervisory role.  
Experience with an educational or other public 
organization preferred. 

 
Licenses and/or Certificates: 

 
Possession of Valid California Driver’s License and 
maintenance of minimum automobile liability insurance 
as required by state law. 

 
Possession of Microsoft Certified System Engineer 
Solutions Expert (MCSE); 
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Licenses and/or Certificates: (cont.) 
 

Recommended possession of Cisco Certified Network 
Associate (CCNA) and 

 
Recommended possession of Microsoft Certified 
Database Administration (MCDBA); 
 
OR 
 
CETPA Chief Technology Officer Mentor Program 
certification (CCTO) highly desirable. 
 

 
 
WORKING CONDITIONS 
 

Environment: District offices, District Service Facilities and school 
campuses/classrooms.  Indoor and outdoor work 
environment. Driving a vehicle to conduct work. 

 
  

Physical Abilities: Sitting and operating a keyboard/ peripheral equipment 
to enter data into a computer for extended periods of 
time;  

 
 Hhearing and speaking to exchange information and 

make presentations; seeing to read data, computer 
screen, and printed material; 

 
 Ddexterity of hands and fingers to operate machinery 

and a computer keyboard;  
 
 Wwalking to various sites at the assigned location; 

kneeling and bending; reaching to retrieve and maintain 
files.  Standing, sitting, reaching, grasping, stooping 
bending, pushing, pulling, kneeling squatting, and 
twisting;  

 
 Llifting, and carrying, pushing, and pulling moderately 

heavy computer equipment weighing up to 50 pounds. 
 
 
 
 
Adopted:   04/11/07 
Revised & Retitled:  __/__/16 
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HANFORD ELEMENTARYSCHOOL DISTRICT 
 

Job Description: 
 

ADMINISTRATIVE ASSISTANT FOR HUMAN RESOURCES 
 
DEFINITION 
 
The Administrative Assistant’s for Human Resources’ primary responsibility is to provide 
a broad range of administrative support and communication duties for the 
Superintendent and/or Labor Relations manager Assistant Superintendent of Human 
Resources and to function as liaison and coordinator of activities with members of the 
Board, managers, union representatives, outside officials, the press, and the public at 
large in matters related to Human Resources.  
 
DISTINGUISHING CHARACTERISTICS 
 
The Administrative Assistant for Human Resources position is distinguished from 
Administrative Secretary positions by the scope and level of independent action, the 
involvement with highly confidential, strategic, and sensitive matters, the level of 
professionalism and diplomacy required for direct support of a highly visible position, 
and the impact that the execution of duties and exercise of good judgment have on 
public/labor relations and the image of the District.  The Administrative Assistant for 
Human Resources has access to and/or involvement with collective bargaining 
information and strategies and is, therefore, assigned to the Confidential Employee 
group. 
 
SUPERVISION RECEIVED AND EXERCISED 
 
The Administrative Assistant for Human Resources works under the general supervision 
of the Superintendent, his/her designee, and/or the manager in charge of Labor 
Relations Assistant Superintendent of Human Resources.  The Administrative Assistant 
for Human Resources may supervise clerical employees. 
 
ESSENTIAL FUNCTIONS 
 
Incumbent may perform any of the following duties: 
 

 Manages day-to-day office activities on behalf of the Superintendent and/or Labor 
Relations manager Assistant Superintendent of Human Resources. 

 Communicates with tact and skill with all levels of District staff, external entities and 
individuals, including persons distraught or upset. 

 Composes and drafts documents and communications on behalf of Superintendent 
and/or Labor Relations manager. the Assistant Superintendent of Human 
Resources. 
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 Coordinates and develops the District’s annual Master Calendar of events and 
ensures final calendar is updated as necessary.  Informs Board of calendar changes 
through weekly updates. 

 Coordinates Board of Trustee meeting agendas and prepares public  and closed 
session agendas in accordance with the Ralph M. Brown Act.   

 Attends and records minutes at meetings of the Board of Trustees, Superintendent’s 
Operational Cabinet, and/or with for negotiations between District and collective-
bargaining teams units. 

 Coordinates and/or prepares “Friday News” items and other communications for the 
Board of Trustees.  

 Responsible for annual updating of District and/or Department accountability 
timelines and monitoring their timely completion.  Creates or consolidates monthly 
accountability reports for Superintendent review. 

 Communicates with legal counsel to request legal opinions and provide information 
on matters that come before the Board of Trustees, Superintendent, or Labor 
Relations manager. Assistant Superintendent of Human Resources. 

 Prepares Power-Point presentation of the Superintendent’s annual State of the 
District and other public messages. 

 Maintains the Superintendent’s and/or Labor Relations manager’s Assistant 
Superintendent of Human Resources daily calendar and schedules appointments 
with administrators and members of the public. 

 Coordinates the preparation and/or consolidation revision of the Department’s 
section of the Manual of Administrative Memos Procedures (MAP)from the 
Superintendent and Department Heads.  

 Responsible for the coordination of revisions to Department’s Board Policies and 
Administrative Regulations and ensuring the Board adopted versions are updated by 
CSBA and reflected in Gamut.   

 Prepares organization charts and management responsibility charts for the Human 
Resources Department. 

 Coordinates meeting arrangements including attendance lists, room reservations, 
refreshments, and development of handouts for the Human Resources Department. 

 Coordinates Superintendent’s, Board of Trustees’, and/or Labor Relations 
manager’s  the Assistant Superintendent of Human Resources and job candidates’ 
travel arrangements, including itinerary, transportation, hotel, and meeting room 
reservations, and preparation of travel vouchers for payment. 

 Responsible for screening of all incoming calls, visitors, and mail; evaluating time 
sensitivity and importance; and responding to or referring inquiries and requests.  

 Prepares operating budget for review by the Superintendent and/or Labor Relations 
manager.    the Assistant Superintendent of Human Resources.  Responsible for 
monitoring Department’s expenditures. Develops and updates detailed expenditure 
reports and performs monthly account reconciliation.  Resolves discrepancies with 
vendors and/or Fiscal Department, and prepares fund or line item transfer 
documents and budget augmentation requests as needed to maintain a balanced 
budget. 
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 Coordinates the administration of the District’s Conflict-of-Interest Code, updating 
the Code as to “Designated Positions” as needed; preparing periodic Statements of 
Economic Interest declarations for Board members and designated managers; 
communicating with Board members, managers, and the County Office as needed to 
meet regulations and timelines; and maintaining related records. 

 Coordinates the recruitment process for management positions including developing 
timelines; advertising vacant positions in newspapers, professional publications, and 
on the Internet; preparing job bulletins, job application forms, interview 
questionnaires and related rating forms; processing applications; making all 
arrangements for panel and final interviews; and communicating verbally and in 
writing with applicants, candidates, administrators, and panel members as needed to 
ensure timelines and procedures are met as planned. 

 Prepares and consolidates Mandated Cost time logs, legal fees, duplicating and 
substitute cost reports for collective bargaining and contract administration for Labor 
Relations manager the Assistant Superintendent of Human Resources and all staff 
involved in the collective bargaining process.   

 Consolidates and prepares Prepares Board agendas items for all personnel actions 
and prepares back-up records as needed; prepares other Board agenda items and 
documents as assigned. 

 Responsible for proper documentation of Department employees’ absences and 
monthly absence reports; and employee association representatives’ release time 
for collective bargaining purposes and other labor relations business. 

 Creates and updates all Salary and Wage Schedules and related documents using 
Excel spreadsheet software and prepares Schedules in accordance with established 
standard for formatting. 

 Creates spreadsheets to facilitate presentation of data to District’s Board, 
administrators, employee associations, or the public. 

 Coordinates the summer bid order for Department’s supply inventory to ensure that 
an adequate inventory of all supplies is on hand at all times. 

 Sets up and maintains filing systems of all administrative records, current activities, 
and pending issues and events.   

 Maintains and secures confidential records of collective bargaining, employee 
grievances, complaints, discipline, and legal disputes. 

 Secures legal contracts and prepares Board agenda item; charges Reviews legal 
services billings to appropriate user accounts, and prepares related reports; resolves 
billing discrepancies with appropriate legal firm. 

 
OTHER DUTIES 
 

 Coordinates District events including, but not limited to, Employee Recognition, 
Employee Dinner/Dance, and Welcome Back events. as assigned by the 
Superintendent or Assistant Superintendent of Human Resources.  Plans and 
develops timeline and coordinates plans with other departments/schools as 
necessary.  Negotiates with caterer, entertainers, and others for services as needed.  
Develops program brochure, invitations, tickets, and sign-in rosters for event, and 

233/272



ensures deadlines are met.  Monitors expenses and prepares final attendance and 
expense reports. 

 Other duties related to incumbent’s or supervisor’s responsibilities and functions, as 
assigned. 

 
 
QUALIFICATION REQUIREMENTS 
 
Education:  High School Diploma.  Post-secondary course work and/or training in 
organizational/office management or business subjects required. 
 
Experience:  A minimum of five years of full-time, paid work experience providing 
administrative and communication support to a high-level official in a large organization, 
to include public relations and/or labor relations duties. 
 
Knowledge of: 
 

 Modern office methods, procedures, and practices. 

 Modern office equipment, including personal computers. 

 Word processing, data base management, and spread sheet software 
applications. 

 Correct usage of the English language, including grammar, spelling, and 
punctuation. 

 Principles and practices of employee supervision and evaluation. 
 
Ability to: 
 

 Effectively coordinate administrative activities, prioritizing among competing 
demands and accomplishing assigned tasks in a timely fashion consistent with 
internally and externally established deadlines. 

 Maintain high level of organization and adjust to frequently changing priorities 
and demands while maintaining progress on multiple tasks. 

 Learn and correctly apply District and/or Department policies, regulations, and 
procedures. 

 Establish and maintain an effective control system for meeting own 
responsibilities and deadlines, and for alerting and initiating timely action for 
supervisor’s time-bound responsibilities. 

 Take initiative and work independently with a minimum of supervision on 
assignments and commitments to ensure that desired outcome is achieved. 

 Appropriately identify and protect confidential information, using good judgment 
in communicating with, or providing access to, only those who have a right or 
need to know. 

 Follow oral and written instructions, including independent adaptation of 
communications to match the purpose of the message with the intended 
recipient. 
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 Record and/or take accurate notes at meetings to include all important issues, 
motions, proposals, and agreements, and prepare appropriately redacted, correct 
minutes.  

 Collect, verify, and enter data with speed and accuracy; design user-friendly 
formats for reports; and retrieve information to prepare accurate reports. 

 Operate office equipment, including ten-key adding machine, computer terminal, 
and personal computers, with speed and accuracy. 

 Maintain a professional work environment within the administrative office. 

 Establish and maintain cooperative and effective working relationships with those 
contacted in the course of work to promote effective staff, public, and labor 
relations. 

 Consistently demonstrate high-quality work and excellent inter-personal skills to 
promote a professional and helpful image of the office of the Superintendent 
and/or Labor Relations manager.  Human Resources Office.  

 
 
WORKING CONDITIONS 
 

Environment:  Office environment. 
 

Physical Abilities: Vision sufficient to read written communications, printed 
materials, and data on personal computer screen; hearing and speaking 
sufficient to effectively communicate in person or on the telephone; dexterity of 
hands and fingers to operate a computer and other office equipment; sitting for 
extended periods of time; moving between various offices; bending and reaching 
to store and retrieve files, binders, and other records; lifting and carrying 
documents, books, and supplies weighing up to 10 pounds. 

 
 
 
 
Adopted: 06/27/01 
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NEW 
HANFORD ELEMENTARYSCHOOL DISTRICT 

 
Job Description: 

 
ADMINISTRATIVE ASSISTANT TO THE SUPERINTENDENT  

 
DEFINITION 
 
The Administrative Assistant to the Superintendent’s primary responsibility is to provide 
a broad range of administrative support and communication duties for the 
Superintendent and to function as liaison and coordinator of activities with members of 
the Board, managers, union representatives, outside officials, the press, and the public 
at large.  
 
DISTINGUISHING CHARACTERISTICS 
 
The Administrative Assistant to the Superintendent position is distinguished from 
Administrative Secretary positions by the scope and level of independent action, the 
involvement with highly confidential, strategic, and sensitive matters, the level of 
professionalism and diplomacy required for direct support of a highly visible position, 
and the impact that the execution of duties and exercise of good judgment have on 
public/labor relations and the image of the District.  The Administrative Assistant has 
access to and/or involvement with collective bargaining information and strategies and 
is, therefore, assigned to the Confidential Employee group. 
 
SUPERVISION RECEIVED AND EXERCISED 
 
The Administrative Assistant to the Superintendent works under the general supervision 
of the Superintendent.  The Administrative Assistant to the Superintendent may 
supervise clerical employees. 
 
ESSENTIAL FUNCTIONS 
 
Incumbent may perform any of the following duties: 
 

 Manages day-to-day office activities on behalf of the Superintendent. 

 Communicates with tact and skill with all levels of District staff, external entities and 
individuals, including persons distraught or upset. 

 Composes and drafts documents and communications on behalf of Superintendent.  

 Coordinates and develops the District’s annual Master Calendar of events and 
ensures final calendar is updated as necessary.  Informs Board of calendar changes 
through weekly updates. 

 Coordinates Board of Trustee meeting agendas and prepares public and closed 
session agendas in accordance with the Ralph M. Brown Act.   

 Attends and records minutes at meetings of the Board of Trustees and 
Superintendent’s Operational Cabinet. 
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ESSENTIAL FUNCTIONS (continued) 
 

 Coordinates and/or prepares “Friday News” items and other communications for the 
Board of Trustees.  

 Serves as the District’s Coordinator and Liaison between District and CSBA in 
maintaining Board Policies and Administrative Regulations in Gamut.   

 Responsible for annual updating of District and/or Department accountability 
timelines and monitoring their timely completion.  Creates or consolidates monthly 
accountability reports for Superintendent review. 

 Communicates with legal counsel to request legal opinions and provide information 
on matters that come before the Board of Trustees and/or the Superintendent. 

 Prepares Power-Point presentation of the Superintendent’s annual State of the 
District and other public messages. 

 Maintains the Superintendent’s daily calendar and schedules appointments with 
administrators and members of the public. 

 Coordinates the preparation and/or revision of the District’s Manual of Administrative 
Procedures from the Superintendent and Department Heads. 

 Prepares organization charts and management responsibility charts. 

 Coordinates meeting arrangements including attendance lists, room reservations, 
refreshments, and development of handouts. 

 Coordinates Superintendent’s, Board of Trustees’ and job candidates’ travel 
arrangements, including itinerary, transportation, hotel, and meeting room 
reservations, and preparation of travel vouchers for payment. 

 Responsible for screening of all incoming calls, visitors, and mail; evaluating time 
sensitivity and importance; and responding to or referring inquiries and requests.  

 Prepares operating budget for review by the Superintendent.  Responsible for 
monitoring Department’s expenditures. Develops and updates detailed expenditure 
reports and performs monthly account reconciliation.  Resolves discrepancies with 
vendors and/or Fiscal Department, and prepares fund or line item transfer 
documents and budget augmentation requests as needed to maintain a balanced 
budget. 

 Prepares and consolidates Mandated Cost time logs related to the office of the 
Superintendent.   

 Consolidates and prepares Board agendas for all personnel actions and prepares 
back-up records as needed; prepares other Board agenda items and documents as 
assigned. 

 Responsible for proper documentation of Department employees’ absences and 
monthly absence reports 

 Creates spreadsheets to facilitate presentation of data to District’s Board, 
administrators, or the public. 

 Coordinates the summer order for the Department’s supply inventory to ensure that 
an adequate inventory of all supplies is on hand at all times. 

 Sets up and maintains filing systems of all administrative records, current activities, 
and pending issues and events.   
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ESSENTIAL FUNCTIONS (continued) 
 

 Maintains and secures confidential records of complaints, discipline, and legal 
disputes. 

 Secures legal contracts and prepares Board agenda item; charges legal services 
billings to appropriate user accounts, and prepares related reports; resolves billing 
discrepancies with appropriate legal firm. 

 
OTHER DUTIES 
 

 Coordinates District events as assigned by the Superintendent.  Plans and develops 
timeline and coordinates plans with other departments/schools as necessary.  
Negotiates with caterer, entertainers, and others for services as needed.  Develops 
program brochure, invitations, tickets, and sign-in rosters for event, and ensures 
deadlines are met.  Monitors expenses and prepares final attendance and expense 
reports. 

 Other duties related to incumbent’s or supervisor’s responsibilities and functions, as 
assigned. 

 
QUALIFICATION REQUIREMENTS 
 
Education:  High School Diploma.  Post-secondary course work and/or training in 
organizational/office management or business subjects required. 
 
Experience:  A minimum of five years of full-time, paid work experience providing 
administrative and communication support to a high-level official in a large organization, 
to include public relations. 
 
Knowledge of: 
 

 Modern office methods, procedures, and practices. 

 Modern office equipment, including personal computers. 

 Word processing, data base management, and spread sheet software 
applications. 

 Correct usage of the English language, including grammar, spelling, and 
punctuation. 

 Principles and practices of employee supervision and evaluation. 
 
Ability to: 
 

 Effectively coordinate administrative activities, prioritizing among competing 
demands and accomplishing assigned tasks in a timely fashion consistent with 
internally and externally established deadlines. 

 Maintain high level of organization and adjust to frequently changing priorities 
and demands while maintaining progress on multiple tasks. 

 Learn and correctly apply District and/or Department policies, regulations, and 
procedures. 
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Ability to: (continued) 
 

 Establish and maintain an effective control system for meeting own 
responsibilities and deadlines, and for alerting and initiating timely action for 
supervisor’s time-bound responsibilities. 

 Take initiative and work independently with a minimum of supervision on 
assignments and commitments to ensure that desired outcome is achieved. 

 Appropriately identify and protect confidential information, using good judgment 
in communicating with, or providing access to, only those who have a right or 
need to know. 

 Follow oral and written instructions, including independent adaptation of 
communications to match the purpose of the message with the intended 
recipient. 

 Record and/or take accurate notes at meetings to include all important issues, 
motions, proposals, and agreements, and prepare appropriately redacted, correct 
minutes.  

 Collect, verify, and enter data with speed and accuracy; design user-friendly 
formats for reports; and retrieve information to prepare accurate reports. 

 Operate office equipment, including ten-key adding machine, computer terminal, 
and personal computers, with speed and accuracy. 

 Maintain a professional work environment within the administrative office. 

 Establish and maintain cooperative and effective working relationships with those 
contacted in the course of work to promote effective staff, public, and labor 
relations. 

 Consistently demonstrate high-quality work and excellent inter-personal skills to 
promote a professional and helpful image of the office of the Superintendent. 

 
 
WORKING CONDITIONS 
 

Environment:  Office environment. 
 

Physical Abilities: Vision sufficient to read written communications, printed 
materials, and data on personal computer screen; hearing and speaking 
sufficient to effectively communicate in person or on the telephone; dexterity of 
hands and fingers to operate a computer and other office equipment; sitting for 
extended periods of time; moving between various offices; bending and reaching 
to store and retrieve files, binders, and other records; lifting and carrying 
documents, books, and supplies weighing up to 10 pounds. 

 
 
 
 
Adopted: __/__/16 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: David Endo 

DATE: 06/13/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: 06/22/2016 
 
ITEM:   
Consider the adoption of Resolution #20-16 : Budget revisions-Certificated bargaining agreement. 
 
 
PURPOSE:   
AB 2756 specifies that if the district does not adopt all of the revisions to its budget needed in the 
current year to meet the costs of collective bargaining agreements in each year of its term, the 
county superintendent of schools is required to issue a qualified or negative certification for the 
district on its next interim report.   
 
Additionally, (pursuant to Education Code 42124) the district superintendent must also send to the 
county office of education any revisions to the district’s current budget necessary to fulfill the 
terms of the agreement within 45 days. 
 
Included for your review are the required budget revisions resulting from the approval of the 
collective bargaining agreements between the District and Certificated bargaining unit. 
 
 
FISCAL IMPACT:   
See the attached budget revisions for impact. 
 
 
RECOMMENDATIONS:   
Adopt the resolution #20-16. 
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 BEFORE THE GOVERNING BOARD OF THE

HANFORD ELEMENTARY SCHOOL DISTRICT

 COUNTY OF KINGS, STATE OF CALIFORNIA

NOW, THEREFORE, the Board of Trustees of the District resolves that the transfers for the 
attached budget revision be made as indicated. 

06/22/2016 by the following vote:

AYES:
NOES:
ABSTENTIONS:
ABSENT:

Clerk of the Governing Board

Hanford Elementary School District

20-16RESOLUTION #:
The Matter of
Adopting Budget
Revisions

The Board of Trustees adopted this resolution on
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Pending Budget Revision

Control Number 20170003

13 Hanford Elementary School District                
Requested by dendo

Page 1 of 8

ProposedRevised AdjustmentsFD---RE---Y-GO---FN---OB-----SI--L2

6/9/2016   3:18:11PM

Fund: 0100 General Fund

Resolution No. 20-16

Income
$2,351,412.00 $17,012.000100-3010-0-0000-0000-829000-000-0000 $2,368,424.00

)($812,512.00 $1.000100-3010-0-0000-0000-899000-000-0000 )($812,511.00
$812,512.00 )($1.000100-3150-0-0000-0000-899000-000-0000 $812,511.00

$1,431.00 )($1,166.000100-3311-0-5770-0000-818100-000-0000 $265.00
$1,745,350.00 $73,469.000100-6500-0-5770-0000-898030-000-0000 $1,818,819.00

$41,284,291.00 $342,434.000100-0000-0-0000-0000-801100-000-0000 $41,626,725.00
$1,140,000.00 $130,557.000100-0000-0-0000-0000-855000-000-1111 $1,270,557.00

)($12,561,263.00 )($100,310.000100-0000-0-0000-0000-898000-000-0000 )($12,661,573.00
)($1,745,350.00 )($73,469.000100-0000-0-0000-0000-898030-000-0000 )($1,818,819.00

$12,501,865.00 $98,312.000100-0332-0-0000-0000-898000-000-0000 $12,600,177.00
)($113,832.00 $1,998.000100-0332-0-0000-0000-898000-062-0000 )($111,834.00

$488,837.00$44,603,904.00***Income Total $45,092,741.00

Expenses
$1,258.00 $629.000100-1100-0-1176-1000-310100-030-0000 $1,887.00

$67,145.00 $540.000100-0332-0-0000-3140-340100-062-0000 $67,685.00
$226.00 $9.000100-0332-0-0000-3140-350100-062-0000 $235.00
$881.00 $35.000100-1400-0-1110-1000-350100-030-0000 $916.00
$859.00 $35.000100-1400-0-1110-1000-350100-031-0000 $894.00

$27,217.00 $1,081.000100-1400-0-1110-1000-360100-029-0000 $28,298.00
$37,014.00 $1,472.000100-1400-0-1110-1000-360100-030-0000 $38,486.00
$36,099.00 $1,433.000100-1400-0-1110-1000-360100-031-0000 $37,532.00

$386,565.00 $14,643.000100-3010-0-0000-2140-190000-005-0000 $401,208.00
$48,630.00 $1,842.000100-3010-0-0000-2140-310100-005-0000 $50,472.00

$5,605.00 $213.000100-3010-0-0000-2140-330100-005-0000 $5,818.00
$67,145.00 $540.000100-3010-0-0000-2140-340100-005-0000 $67,685.00

$193.00 $8.000100-3010-0-0000-2140-350100-005-0000 $201.00
$8,118.00 $307.000100-3010-0-0000-2140-360100-005-0000 $8,425.00

$90,470.00 )($540.000100-3010-0-0000-7210-731000-000-0000 $89,930.00
$5.00 )($1.000100-3150-0-1110-1000-350100-029-0000 $4.00

$1,431.00 )($1,166.000100-3311-0-5770-9200-714200-039-0000 $265.00
$181,588.00 $6,832.000100-4035-0-0000-2140-190000-005-0000 $188,420.00

$22,844.00 $860.000100-4035-0-0000-2140-310100-005-0000 $23,704.00
$2,633.00 $99.000100-4035-0-0000-2140-330100-005-0000 $2,732.00

$26,858.00 $216.000100-4035-0-0000-2140-340100-005-0000 $27,074.00
$91.00 $3.000100-4035-0-0000-2140-350100-005-0000 $94.00

$3,813.00 $144.000100-4035-0-0000-2140-360100-005-0000 $3,957.00
$18,110.00 )($8,154.000100-4035-0-0000-7210-731000-000-0000 $9,956.00

$512,944.00 $19,627.000100-6500-0-5770-1110-110000-039-0000 $532,571.00
$64,925.00 $2,469.000100-6500-0-5770-1110-310100-039-0000 $67,394.00

$7,483.00 $285.000100-6500-0-5770-1110-330100-039-0000 $7,768.00
$94,003.00 $756.000100-6500-0-5770-1110-340100-039-0000 $94,759.00

$258.00 $10.000100-6500-0-5770-1110-350100-039-0000 $268.00
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Pending Budget Revision

Control Number 20170003

13 Hanford Elementary School District                
Requested by dendo

Page 2 of 8

ProposedRevised AdjustmentsFD---RE---Y-GO---FN---OB-----SI--L2

6/9/2016   3:18:11PM

Fund: 0100 General Fund

Resolution No. 20-16

Expenses
$10,838.00 $412.000100-6500-0-5770-1110-360100-039-0000 $11,250.00

$955,978.00 $46,004.000100-6500-0-5770-1120-110000-039-0000 $1,001,982.00
$120,750.00 $5,787.000100-6500-0-5770-1120-310100-039-0000 $126,537.00

$13,918.00 $667.000100-6500-0-5770-1120-330100-039-0000 $14,585.00
$161,148.00 $1,296.000100-6500-0-5770-1120-340100-039-0000 $162,444.00

$480.00 $23.000100-6500-0-5770-1120-350100-039-0000 $503.00
$20,157.00 $966.000100-6500-0-5770-1120-360100-039-0000 $21,123.00

$265,000.00 )($4,833.000100-6500-0-5770-3600-510000-039-0000 $260,167.00
$10,000.00 $46,563.000100-8150-0-0000-8100-560000-018-0000 $56,563.00

)($202,474.00 $925.000100-0000-0-0000-3600-571020-014-0000 )($201,549.00
)($466,497.00 $8,694.000100-0000-0-0000-7210-731000-000-0000 )($457,803.00

$337,637.00 )($8,065.000100-0000-0-0000-7300-240000-004-0000 $329,572.00
$83,314.00 )($1,120.000100-0000-0-0000-7300-320200-004-0000 $82,194.00
$45,886.00 )($617.000100-0000-0-0000-7300-330200-004-0000 $45,269.00

$300.00 )($4.000100-0000-0-0000-7300-350200-004-0000 $296.00
$12,596.00 )($169.000100-0000-0-0000-7300-360200-004-0000 $12,427.00

$292,000.00 $18,000.000100-0000-0-0000-7300-540000-004-0000 $310,000.00
$0.00 $58,000.000100-0000-0-0000-7700-580000-004-0000 $58,000.00

$1,633,644.00 $64,952.000100-0000-0-1110-1000-110000-022-0000 $1,698,596.00
$1,329,504.00 $52,812.000100-0000-0-1110-1000-110000-023-0000 $1,382,316.00
$2,022,702.00 $84,228.000100-0000-0-1110-1000-110000-024-0000 $2,106,930.00
$1,270,167.00 $50,449.000100-0000-0-1110-1000-110000-025-0000 $1,320,616.00
$1,768,468.00 $74,228.000100-0000-0-1110-1000-110000-026-0000 $1,842,696.00
$1,372,142.00 $54,420.000100-0000-0-1110-1000-110000-027-0000 $1,426,562.00
$1,483,180.00 $66,593.000100-0000-0-1110-1000-110000-028-0000 $1,549,773.00

$205,512.00 $8,171.000100-0000-0-1110-1000-310100-022-0000 $213,683.00
$167,252.00 $6,643.000100-0000-0-1110-1000-310100-023-0000 $173,895.00
$254,456.00 $10,596.000100-0000-0-1110-1000-310100-024-0000 $265,052.00
$159,787.00 $6,346.000100-0000-0-1110-1000-310100-025-0000 $166,133.00
$222,473.00 $9,338.000100-0000-0-1110-1000-310100-026-0000 $231,811.00
$172,615.00 $6,846.000100-0000-0-1110-1000-310100-027-0000 $179,461.00
$186,584.00 $8,377.000100-0000-0-1110-1000-310100-028-0000 $194,961.00

$23,688.00 $942.000100-0000-0-1110-1000-330100-022-0000 $24,630.00
$19,278.00 $766.000100-0000-0-1110-1000-330100-023-0000 $20,044.00
$29,329.00 $1,221.000100-0000-0-1110-1000-330100-024-0000 $30,550.00
$18,417.00 $732.000100-0000-0-1110-1000-330100-025-0000 $19,149.00
$25,643.00 $1,076.000100-0000-0-1110-1000-330100-026-0000 $26,719.00
$19,896.00 $789.000100-0000-0-1110-1000-330100-027-0000 $20,685.00
$21,506.00 $966.000100-0000-0-1110-1000-330100-028-0000 $22,472.00

$0.00 $13,537.000100-0000-0-1110-1000-340100-003-0000 $13,537.00
$335,725.00 $2,700.000100-0000-0-1110-1000-340100-022-0000 $338,425.00
$241,722.00 $1,944.000100-0000-0-1110-1000-340100-023-0000 $243,666.00
$376,012.00 )($10,513.000100-0000-0-1110-1000-340100-024-0000 $365,499.00
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$255,151.00 $2,052.000100-0000-0-1110-1000-340100-025-0000 $257,203.00
$322,296.00 $2,592.000100-0000-0-1110-1000-340100-026-0000 $324,888.00
$255,151.00 $2,052.000100-0000-0-1110-1000-340100-027-0000 $257,203.00
$295,438.00 $2,376.000100-0000-0-1110-1000-340100-028-0000 $297,814.00

$817.00 $32.000100-0000-0-1110-1000-350100-022-0000 $849.00
$665.00 $26.000100-0000-0-1110-1000-350100-023-0000 $691.00

$1,011.00 $42.000100-0000-0-1110-1000-350100-024-0000 $1,053.00
$635.00 $25.000100-0000-0-1110-1000-350100-025-0000 $660.00
$884.00 $37.000100-0000-0-1110-1000-350100-026-0000 $921.00
$686.00 $27.000100-0000-0-1110-1000-350100-027-0000 $713.00
$742.00 $33.000100-0000-0-1110-1000-350100-028-0000 $775.00

$16.00 )($1.000100-0000-0-1110-1000-350100-053-0000 $15.00
$34,307.00 $1,364.000100-0000-0-1110-1000-360100-022-0000 $35,671.00
$27,920.00 $1,109.000100-0000-0-1110-1000-360100-023-0000 $29,029.00
$42,477.00 $1,769.000100-0000-0-1110-1000-360100-024-0000 $44,246.00
$26,674.00 $1,059.000100-0000-0-1110-1000-360100-025-0000 $27,733.00
$37,138.00 $1,559.000100-0000-0-1110-1000-360100-026-0000 $38,697.00
$28,815.00 $1,143.000100-0000-0-1110-1000-360100-027-0000 $29,958.00
$31,147.00 $1,398.000100-0000-0-1110-1000-360100-028-0000 $32,545.00

$0.00 $13,000.000100-0000-0-1110-1000-540000-004-0000 $13,000.00
$451,338.00 $18,142.000100-0332-0-0000-3140-120000-062-0000 $469,480.00

$56,799.00 $2,262.000100-0332-0-0000-3140-310100-062-0000 $59,061.00
$6,547.00 $260.000100-0332-0-0000-3140-330100-062-0000 $6,807.00
$9,482.00 $377.000100-0332-0-0000-3140-360100-062-0000 $9,859.00
$1,082.00 $541.000100-1100-0-1176-1000-310100-031-0000 $1,623.00

$226.00 $114.000100-1100-0-1176-1000-320200-020-0021 $340.00
$111.00 $56.000100-1100-0-1176-1000-320200-024-0000 $167.00

$3.00 $2.000100-1100-0-1176-1000-320200-027-0000 $5.00
$83.00 $42.000100-1100-0-1176-1000-320200-028-0000 $125.00
$38.00 $19.000100-1100-0-1176-1000-330100-022-0000 $57.00
$23.00 $12.000100-1100-0-1176-1000-330100-023-0000 $35.00
$26.00 $13.000100-1100-0-1176-1000-330100-024-0000 $39.00
$41.00 $20.000100-1100-0-1176-1000-330100-025-0000 $61.00
$46.00 $24.000100-1100-0-1176-1000-330100-026-0000 $70.00
$36.00 $18.000100-1100-0-1176-1000-330100-027-0000 $54.00
$12.00 $5.000100-1100-0-1176-1000-330100-028-0000 $17.00
$35.00 $17.000100-1100-0-1176-1000-330100-029-0000 $52.00

$145.00 $73.000100-1100-0-1176-1000-330100-030-0000 $218.00
$125.00 $62.000100-1100-0-1176-1000-330100-031-0000 $187.00
$125.00 $62.000100-1100-0-1176-1000-330200-020-0021 $187.00

$61.00 $31.000100-1100-0-1176-1000-330200-024-0000 $92.00
$2.00 $1.000100-1100-0-1176-1000-330200-027-0000 $3.00

$46.00 $23.000100-1100-0-1176-1000-330200-028-0000 $69.00
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$1.00 $1.000100-1100-0-1176-1000-350100-022-0000 $2.00
$1.00 $1.000100-1100-0-1176-1000-350100-027-0000 $2.00
$5.00 $3.000100-1100-0-1176-1000-350100-030-0000 $8.00
$4.00 $2.000100-1100-0-1176-1000-350100-031-0000 $6.00
$0.00 $1.000100-1100-0-1176-1000-350200-024-0000 $1.00

$55.00 $27.000100-1100-0-1176-1000-360100-022-0000 $82.00
$34.00 $16.000100-1100-0-1176-1000-360100-023-0000 $50.00
$38.00 $19.000100-1100-0-1176-1000-360100-024-0000 $57.00
$59.00 $29.000100-1100-0-1176-1000-360100-025-0000 $88.00
$67.00 $34.000100-1100-0-1176-1000-360100-026-0000 $101.00
$53.00 $26.000100-1100-0-1176-1000-360100-027-0000 $79.00
$17.00 $8.000100-1100-0-1176-1000-360100-028-0000 $25.00
$50.00 $26.000100-1100-0-1176-1000-360100-029-0000 $76.00

$210.00 $105.000100-1100-0-1176-1000-360100-030-0000 $315.00
$181.00 $90.000100-1100-0-1176-1000-360100-031-0000 $271.00

$34.00 $17.000100-1100-0-1176-1000-360200-020-0021 $51.00
$17.00 $8.000100-1100-0-1176-1000-360200-024-0000 $25.00
$13.00 $6.000100-1100-0-1176-1000-360200-028-0000 $19.00

$1,296,066.00 $51,481.000100-1400-0-1110-1000-110000-029-0000 $1,347,547.00
$1,762,592.00 $70,094.000100-1400-0-1110-1000-110000-030-0000 $1,832,686.00
$1,718,984.00 $68,261.000100-1400-0-1110-1000-110000-031-0000 $1,787,245.00

$163,045.00 $6,476.000100-1400-0-1110-1000-310100-029-0000 $169,521.00
$221,734.00 $8,818.000100-1400-0-1110-1000-310100-030-0000 $230,552.00
$216,248.00 $8,587.000100-1400-0-1110-1000-310100-031-0000 $224,835.00

$18,793.00 $746.000100-1400-0-1110-1000-330100-029-0000 $19,539.00
$25,558.00 $1,016.000100-1400-0-1110-1000-330100-030-0000 $26,574.00
$24,925.00 $990.000100-1400-0-1110-1000-330100-031-0000 $25,915.00

$255,151.00 $2,052.000100-1400-0-1110-1000-340100-029-0000 $257,203.00
$308,867.00 $2,484.000100-1400-0-1110-1000-340100-030-0000 $311,351.00
$295,438.00 $2,376.000100-1400-0-1110-1000-340100-031-0000 $297,814.00

$648.00 $26.000100-1400-0-1110-1000-350100-029-0000 $674.00
$702,388.00 $27,982.000100-0332-0-1110-1000-110000-020-0000 $730,370.00

$88,360.00 $3,521.000100-0332-0-1110-1000-310100-020-0000 $91,881.00
$10,185.00 $405.000100-0332-0-1110-1000-330100-020-0000 $10,590.00

$141,005.00 $1,134.000100-0332-0-1110-1000-340100-020-0000 $142,139.00
$351.00 $14.000100-0332-0-1110-1000-350100-020-0000 $365.00

$14,750.00 $588.000100-0332-0-1110-1000-360100-020-0000 $15,338.00
$4,800.00 $2,400.000100-0332-0-1135-4000-110040-057-0000 $7,200.00

$22,800.00 $9,600.000100-0332-0-1135-4000-110040-057-0030 $32,400.00
$22,800.00 $9,600.000100-0332-0-1135-4000-110040-057-0031 $32,400.00

$8,048.00 $302.000100-0332-0-1135-4000-310100-057-0000 $8,350.00
$2,868.00 $1,208.000100-0332-0-1135-4000-310100-057-0030 $4,076.00
$2,868.00 $1,208.000100-0332-0-1135-4000-310100-057-0031 $4,076.00
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$928.00 $34.000100-0332-0-1135-4000-330100-057-0000 $962.00
$331.00 $139.000100-0332-0-1135-4000-330100-057-0030 $470.00
$331.00 $139.000100-0332-0-1135-4000-330100-057-0031 $470.00

$32.00 $1.000100-0332-0-1135-4000-350100-057-0000 $33.00
$11.00 $5.000100-0332-0-1135-4000-350100-057-0030 $16.00
$11.00 $5.000100-0332-0-1135-4000-350100-057-0031 $16.00

$1,344.00 $50.000100-0332-0-1135-4000-360100-057-0000 $1,394.00
$479.00 $201.000100-0332-0-1135-4000-360100-057-0030 $680.00
$479.00 $201.000100-0332-0-1135-4000-360100-057-0031 $680.00

$12,200.00 $6,100.000100-0332-0-1156-1000-210040-075-0000 $18,300.00
$600.00 $300.000100-0332-0-1156-1000-210040-075-0031 $900.00

$1,695.00 $847.000100-0332-0-1156-1000-320200-075-0000 $2,542.00
$83.00 $42.000100-0332-0-1156-1000-320200-075-0031 $125.00

$933.00 $467.000100-0332-0-1156-1000-330200-075-0000 $1,400.00
$46.00 $23.000100-0332-0-1156-1000-330200-075-0031 $69.00

$6.00 $3.000100-0332-0-1156-1000-350200-075-0000 $9.00
$256.00 $128.000100-0332-0-1156-1000-360200-075-0000 $384.00

$13.00 $6.000100-0332-0-1156-1000-360200-075-0031 $19.00
$263,796.00 $10,107.000100-0332-0-3550-1000-110000-038-0000 $273,903.00

$33,248.00 $1,272.000100-0332-0-3550-1000-310100-038-0000 $34,520.00
$3,832.00 $147.000100-0332-0-3550-1000-330100-038-0000 $3,979.00

$40,287.00 $324.000100-0332-0-3550-1000-340100-038-0000 $40,611.00
$132.00 $5.000100-0332-0-3550-1000-350100-038-0000 $137.00

$5,550.00 $212.000100-0332-0-3550-1000-360100-038-0000 $5,762.00
$450.00 )($75.000100-1100-0-0000-2700-560000-030-0000 $375.00

$1.00 )($1.000100-1100-0-1110-1000-350100-022-0000 $0.00
$1.00 )($1.000100-1100-0-1110-1000-350100-029-0000 $0.00

$6,000.00 $1,000.000100-1100-0-1110-1000-560000-030-0000 $7,000.00
$15,000.00 )($925.000100-1100-0-1110-1000-571020-030-0000 $14,075.00

$2,600.00 $1,300.000100-1100-0-1176-1000-110040-022-0000 $3,900.00
$1,600.00 $800.000100-1100-0-1176-1000-110040-023-0000 $2,400.00
$1,800.00 $900.000100-1100-0-1176-1000-110040-024-0000 $2,700.00
$2,800.00 $1,400.000100-1100-0-1176-1000-110040-025-0000 $4,200.00
$3,200.00 $1,600.000100-1100-0-1176-1000-110040-026-0000 $4,800.00
$2,500.00 $1,250.000100-1100-0-1176-1000-110040-027-0000 $3,750.00

$800.00 $400.000100-1100-0-1176-1000-110040-028-0000 $1,200.00
$2,400.00 $1,200.000100-1100-0-1176-1000-110040-029-0000 $3,600.00

$10,000.00 $5,000.000100-1100-0-1176-1000-110040-030-0000 $15,000.00
$8,600.00 $4,300.000100-1100-0-1176-1000-110040-031-0000 $12,900.00
$1,630.00 $815.000100-1100-0-1176-1000-210040-020-0021 $2,445.00

$800.00 $400.000100-1100-0-1176-1000-210040-024-0000 $1,200.00
$25.00 $13.000100-1100-0-1176-1000-210040-027-0000 $38.00

$600.00 $300.000100-1100-0-1176-1000-210040-028-0000 $900.00
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$327.00 $164.000100-1100-0-1176-1000-310100-022-0000 $491.00
$201.00 $101.000100-1100-0-1176-1000-310100-023-0000 $302.00
$226.00 $114.000100-1100-0-1176-1000-310100-024-0000 $340.00
$352.00 $176.000100-1100-0-1176-1000-310100-025-0000 $528.00
$403.00 $201.000100-1100-0-1176-1000-310100-026-0000 $604.00
$315.00 $157.000100-1100-0-1176-1000-310100-027-0000 $472.00
$101.00 $50.000100-1100-0-1176-1000-310100-028-0000 $151.00
$302.00 $151.000100-1100-0-1176-1000-310100-029-0000 $453.00

$1,112,121.00$26,383,314.00***Expense Total $27,495,435.00

Balance Sheet Accounts
$46,563.00 )($46,563.000100-8150-0-0000-0000-974000-000-0000 $0.00

)($46,563.00$46,563.00 $0.00

Fund Totals

Total:  Income

Total:  Expenses

Total:  Balance Sheet Accounts

$44,603,904.00

$26,383,314.00

$46,563.00

$488,837.00

$1,112,121.00

)($46,563.00

$45,092,741.00

$27,495,435.00

$0.00
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Income
$3,057,526.00 $13,143.000900-0000-0-0000-0000-801100-000-0000 $3,070,669.00

)($520,712.00 )($1,393.000900-0000-0-0000-0000-898000-000-0000 )($522,105.00
$95,000.00 $2,881.000900-0000-0-0000-0000-855000-000-1111 $97,881.00

$518,712.00 $1,447.000900-0332-0-0000-0000-898000-000-0000 $520,159.00

$16,078.00$3,150,526.00***Income Total $3,166,604.00

Expenses
$1,148,591.00 $52,382.000900-0000-0-1110-1000-110000-021-0000 $1,200,973.00

$147,638.00 $6,589.000900-0000-0-1110-1000-310100-021-0000 $154,227.00
$17,017.00 $760.000900-0000-0-1110-1000-330100-021-0000 $17,777.00

$201,435.00 $1,620.000900-0000-0-1110-1000-340100-021-0000 $203,055.00
$587.00 $26.000900-0000-0-1110-1000-350100-021-0000 $613.00

$24,645.00 $1,100.000900-0000-0-1110-1000-360100-021-0000 $25,745.00
$0.00 $900.000900-0000-0-1110-1000-540000-021-0000 $900.00

$30,046.00 $1,199.000900-0332-0-1110-1000-110000-021-0000 $31,245.00
$3,780.00 $151.000900-0332-0-1110-1000-310100-021-0000 $3,931.00

$436.00 $17.000900-0332-0-1110-1000-330100-021-0000 $453.00
$6,715.00 $54.000900-0332-0-1110-1000-340100-021-0000 $6,769.00

$15.00 $1.000900-0332-0-1110-1000-350100-021-0000 $16.00
$631.00 $25.000900-0332-0-1110-1000-360100-021-0000 $656.00

$4,741.00 $2,370.000900-1100-0-1176-1000-110040-021-0000 $7,111.00
$596.00 $299.000900-1100-0-1176-1000-310100-021-0000 $895.00

$69.00 $34.000900-1100-0-1176-1000-330100-021-0000 $103.00
$2.00 $2.000900-1100-0-1176-1000-350100-021-0000 $4.00

$100.00 $49.000900-1100-0-1176-1000-360100-021-0000 $149.00
$55,558.00 $2,217.000900-1400-0-1110-1000-110000-021-0000 $57,775.00

$6,989.00 $279.000900-1400-0-1110-1000-310100-021-0000 $7,268.00
$806.00 $32.000900-1400-0-1110-1000-330100-021-0000 $838.00

$13,429.00 $108.000900-1400-0-1110-1000-340100-021-0000 $13,537.00
$28.00 $1.000900-1400-0-1110-1000-350100-021-0000 $29.00

$1,167.00 $46.000900-1400-0-1110-1000-360100-021-0000 $1,213.00

$70,261.00$1,665,021.00***Expense Total $1,735,282.00

Balance Sheet Accounts
$97,398.66 )($48,746.000900-0000-0-0000-0000-978000-000-0000 $48,652.66
$63,439.00 )($2,754.000900-1100-0-0000-0000-978000-000-0000 $60,685.00

$4,623.00 )($2,683.000900-1400-0-0000-0000-978000-000-0000 $1,940.00

)($54,183.00$165,460.66***Balance Sheet Account Total $111,277.66

248/272



Pending Budget Revision

Control Number 20170003

13 Hanford Elementary School District                
Requested by dendo

Page 8 of 8

ProposedRevised AdjustmentsFD---RE---Y-GO---FN---OB-----SI--L2

6/9/2016   3:18:11PM

Fund: 0900 Charter Schools Fund
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Fund Totals

Total:  Income

Total:  Expenses

Total:  Balance Sheet Accounts

$3,150,526.00

$1,665,021.00

$165,460.66

$16,078.00

$70,261.00

)($54,183.00

$3,166,604.00

$1,735,282.00

$111,277.66
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16/17 16/17 REVISED Difference Comments

BEGINNING BALANCE
Net Beginning Balance $7,671,192 $7,671,192

REVENUES
Local Control Funding Formula Sources $49,771,703 $50,114,137 $342,434 Increase in gap funding from 49.08% to 54.84% per May Revision.
Federal Revenues $3,124,303 $3,140,149 $15,846 Increase to projected Title I revenues
Other State Revenues $5,796,609 $5,927,166 $130,557 Increase to one time mandated cost revenues
Other Local Revenues $1,924,103 $1,924,103 $0
Total Revenues $60,616,718 $61,105,555 $488,837
EXPENDITURES
Certificated Salaries $25,056,746 $25,877,351 $820,605 Certificated Settlement
Classified Salaries $9,935,702 $9,935,565 ($137)
Employee Benefits $14,200,370 $14,361,534 $161,164 Certificated Settlement
Books and Supplies $3,413,738 $3,413,738 $0

Services, Oth Oper Exp $4,338,974 $4,470,629 $131,655
Adjustment to liability-student insurance rates / KCOE financial system charges / 
Maintence repairs

Capital Outlay     $1,234,518 $1,234,518 $0
Other Outgo $974,931 $973,765 ($1,166)
Direct/Indirect Support ($347,275) ($347,275) $0
Total Expenditures $58,807,704 $59,919,825 $1,112,121
OTHER FINANCING SOURCES/USES
Transfers
   Transfers In $0 $0 $0
   Transfers Out $840,000 $840,000 $0
Other Sources/Uses
   Sources $0 $0 $0
   Contributions $0 $0 $0
Total, Other Financing Sources/Uses ($840,000) ($840,000) $0

NET INCREASE (DECREASE) IN FUND BALANCE $969,014 $345,730 ($623,284)

ENDING FUND BALANCE $8,640,206 $8,016,922 ($623,284)

Total General Fund Budget Comparison
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ADM-018 
7/07 
 

HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: David Endo 

DATE: 06/13/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: 06/22/2016 
 
ITEM:   
Consider adoption of the 2016-2017 Jefferson Charter School budget. 
 
 
PURPOSE:   
Included for your review is a copy of the proposed 2016-2017 Jefferson Charter School budget 
that was reviewed during the Public Hearing on May 25, 2016. 
 
 
FISCAL IMPACT:   
The fiscal impact of the budget is detailed in the attachment. 
 
 
RECOMMENDATIONS:        
Adopt the 2016-2017 Jefferson Charter School budget. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: David Endo 

DATE: 06/13/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: 06/22/2016 
 
ITEM:   
Consider approval of legal contracts for the 2016-2017 fiscal year. 
 
 
PURPOSE:   
To approve the use of Griswold, LaSalle, Cobb, Dowd, & Gin LLP and Atkinson, Adelson, Loya, 
Ruud & Romo for legal services in the 2016-2017 school year. 
 
 
FISCAL IMPACT:   
The hourly rates are unchanged for the contract with Griswold, LaSalle, Cobb, Dowd, & Gin LLP 
and the hourly rates with Atkinson, Adelson, Loya, Ruud & Romo are increased from 10%-12%. 
 
 
RECOMMENDATIONS:        
Approve the contracts. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: David Endo 

DATE: 06/13/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: 06/22/2016 
 
ITEM:   
Resolution No. 21-16:  Resolution of the Board of Trustees of the Hanford Elementary School 
District Ordering an Election, and Establishing Specifications of the Election Order 
 
 
PURPOSE:   
The resolution before the Board calls an election within the District for the purpose of approving 
general obligation bonds, requests that the Kings County Registrar of Voters conduct the election 
on behalf of the District, and authorizes the preparation of election materials, including ballot 
arguments and tax rate statement, to be included in the ballot pamphlet. 
 
State law requires the Board of Trustees to order school district bond elections.  The Kings County 
Registrar of Voters will conduct the election on behalf of the District, including publishing all 
required notices.  This resolution meets the statutory requirements for describing the projects to be 
funded with the proceeds of the bonds, which is included as Exhibit B to the resolution.  A 75-
word summary of the measure, as it will appear on the ballot, is also included in the resolution as 
Exhibit A.  The resolution also authorizes the preparation and filing of a tax rate statement, which 
must be included in the ballot pamphlet, and describes the anticipated rates of tax throughout the 
life of the bond issue.  The resolution also authorizes, but does not commit, the Board and/or 
individual members of the Board to prepare and sponsor a ballot argument in support of the bond 
measure.  No more than five (5) persons may sign the ballot argument. 
 
This election will be called under constitutional and statutory provisions that require fifty-five 
percent (55%) voter approval, and certain accountability requirements, including annual 
independent financial and performance audits of how funds are spent, and the formation of a 
Citizens’ Bond Oversight Committee.  Following adoption, the resolution (including the signed 
tax rate statement) must be delivered to the Registrar of Voters and the Board of Supervisors.  State 
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law requires that 2/3rd of a school board support the resolution calling an election requiring 55% 
voter approval.  At least four (4) Board members must vote “Yes” in order to call the election. 
 
 
FISCAL IMPACT:   
Should the measure pass, the District would be authorized to issue school bonds as specified in the 
attached resolution. 
 
 
RECOMMENDATIONS:   
Approve Resolution No. 21-16 authorizing a bond election for November 8, 2016. 
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RESOLUTION NO. 21-16 

RESOLUTION OF THE BOARD OF TRUSTEES OF THE 
HANFORD ELEMENTARY SCHOOL DISTRICT ORDERING AN 
ELECTION, AND ESTABLISHING SPECIFICATIONS OF THE 
ELECTION ORDER 

WHEREAS, the Board of Trustees (the “Board”) of the Hanford Elementary School District 
(the “District”) has determined that school facilities within the District need to be acquired, 
constructed, improved, and equipped in a fiscally prudent manner to enable District to enhance the 
educational opportunities of its students; and 

WHEREAS, the Board believes that, in order improve the quality of education, and provide 
safe and healthy learning environments for students, basic repairs to our schools continue to be needed, 
include repairing of deteriorating windows, removing asbestos and lead paint, upgrading plumbing and 
water systems, and improve access to computers and modern technology; 

WHEREAS, the State of California (the “State”) is not providing the District with enough 
funding for the District to adequately maintain its educational facilities and academic programs; and 

WHEREAS, the Board has concluded that the District’s only remedy to avoid undermining its 
educational programs is to secure local funding that the State cannot take away; and 

WHEREAS, the Board has received information regarding the possibility of a local bond 
measure and its bonding capacity; and  

WHEREAS, a local measure will help provide funds that cannot be taken away by the State to 
upgrade aging schools, protect student safety, and help the District to qualify State matching funds; 
and 

WHEREAS, the Board and District has solicited stakeholder and community input on school 
priorities from parents, teachers, staff, the community and civic leaders; and 

WHEREAS, the Board determines that all funds from this measure shall be controlled locally, 
and be subject to mandatory taxpayer protections, including an independent citizens’ oversight 
committee and audits to ensure funds are spent properly; and 

WHEREAS, on November 7, 2000, the voters of California approved the Smaller Classes, 
Safer Schools and Financial Accountability Act (“Proposition 39”) which reduced the voter threshold 
for ad valorem tax levies used to pay for debt service or bonded indebtedness to 55% of the votes cast 
on a school district general obligation bond; and 

WHEREAS, concurrent with the passage of Proposition 39, Chapter 1.5, Part 10, Division 1, 
Title 1 (commencing with Education Code Section 15264 (the “Act”) became operative and 
established requirements associated with the implementation of Proposition 39; and 

WHEREAS, the Board desires to make certain findings herein to be applicable to this election 
order and to establish certain performance audits, standards of financial accountability and citizen 
oversight that are contained in Proposition 39 and the Act; and 

262/272



WHEREAS, the Board desires to authorize the submission of a proposition to the District’s 
voters at an election to authorize the issuance of bonds to pay for certain necessary improvements and 
enhancements to District educational facilities; and 

WHEREAS, the Board hereby determines that, in accordance with Opinion No. 04-110 of the 
Attorney General of the State of California, the restrictions in Proposition 39 which prohibit any bond 
money from being wasted or used for inappropriate administrative salaries or other operating expenses 
of the District shall be monitored strictly by the District’s Citizens’ Oversight Committee; and 

WHEREAS, pursuant to Education Code Section 15270, based upon a projection of assessed 
property valuation, the Board has determined that, if approved by voters, the tax rate levied to meet 
the debt service requirements of the bonds proposed to be issued will not exceed the Proposition 39 
limits per year per $100,000 of assessed valuation of taxable property; and 

WHEREAS, Elections Code Section 9400 et seq. requires that a tax rate statement be contained 
in all official materials relating to the election, including any ballot pamphlet prepared, sponsored, or 
distributed by the District; and 

WHEREAS, the Board desires to authorize the filing of a ballot argument in favor of the 
proposition to be submitted to the voters at the election; and 

WHEREAS, pursuant to the Elections Code, it is appropriate for the Board to request 
consolidation of the election with any and all other elections to be held on Tuesday, November 8, 2016, 
and to request the Kings County Registrar of Voters to perform certain election services for the District;   

NOW THEREFORE, THE BOARD OF TRUSTEES OF THE HANFORD ELEMENTARY 
SCHOOL DISTRICT DOES HEREBY RESOLVE, DETERMINE AND ORDER AS FOLLOWS: 

Section 1. That the Board, pursuant to Education Code Sections 15100 et seq. (including 
Sections 15300 et seq.), 15264 et seq., and Government Code Section 53506, hereby requests the Kings 
County Registrar of Voters to conduct an election under the provisions of the Proposition 39 and the Act 
and submit to the electors of the District the question of whether bonds of the District in the aggregate 
principal amount of $24,000,000 (the “Bonds”) shall be issued and sold for the purpose of raising money 
for the purposes described in Exhibit A hereto. 

Section 2. That the date of the election shall be November 8, 2016. 

Section 3. That the purpose of the election shall be for the voters in the District to vote on 
a proposition, a copy of which is attached hereto and marked Exhibit “A”, incorporated by reference 
herein, and containing the question of whether the District shall issue the Bonds to pay for 
improvements to the extent permitted by such proposition. In compliance with Proposition 39 and the 
Act, the ballot propositions in Exhibit “A” and “B” are subject to the following requirements and 
determinations: 

(a) the proceeds of the sale of the Bonds shall be used only for the purposes set forth in the 
ballot measure and not for any other purpose, including teacher or administrator salaries or pension or 
other school operating expenses; 
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(b) that the Board, in establishing the projects set forth in Exhibit “B”, evaluated the safety, 
class size reduction, classroom, educational, and information technology within the District, as well as 
the importance of the projects to student achievement and high quality instruction; 

(c) that the Board shall cause an annual, independent performance audit to be conducted 
to ensure that the Bond monies get spent only for the projects identified in Exhibit “B” hereto; 

(d) that the Board shall cause an annual, independent financial audit of the proceeds from 
the sale of Bonds to be conducted until all of the Bond proceeds have been expended; 

(e) that the Board will cause the appointment of a Citizens’ Oversight Committee in 
compliance with Education Code Section 15278 no later than 60 days after the Board enters the election 
results in its minutes pursuant to Education Code Section 15274.  The Citizens’ Oversight Committee 
shall consist of at least seven (7) members and at no time consist of less than seven (7) members, with 
the possible exception of brief periods to fill any unexpected vacancies.  The Citizens’ Oversight 
Committee may not include any employee or official of the District or any vendor, contractor or 
consultant of the District.  The Citizens’ Oversight Committee shall include all of the following: One 
(1) member who is active in a business organization representing the business community located 
within the District; One (1) member who is active in a senior citizens’ organization; One (1) member 
who is active in a bona fide taxpayer association; One (1) member who is a parent of a child in the 
District schools; One (1) member is both a parent of a child in the District schools and active in a 
school site council or PTA.  In furtherance of its specifically enumerated purposes, the Citizens’ 
Oversight Committee may engage in any of the following activities relating solely and exclusively to 
the expenditure of the Proposition 39 bond proceeds: 

(i) Inspect District facilities and grounds to ensure that Proposition 39 bond 
proceeds are expended in compliance with applicable law; 

(ii) Receive and review copies of all deferred maintenance proposals or plans 
developed by the District; 

(iii) Review efforts of the District to maximize Proposition 39 bond revenues by 
implementing cost-saving programs; 

(iv) Receive and review copies of the annual, independent financial and 
performance audits performed by independent consultant(s); 

(v) Receive from the Board, within three months of the District receiving the 
above-described audits, responses to any and all findings, recommendations, and concerns 
addressed in said audits, and review said responses; and 

(f) that the tax levy authorized to secure the Bonds of this election shall not exceed the 
Proposition 39 limits per $100,000 of taxable property in the District when assessed valuation is 
projected by the District to increase in accordance with Article XIIIA of the California Constitution. 

Section 4. That the authority for ordering the election is contained in Education Code 
Sections 15100 et seq., 15264 et seq., and Government Code Section 53506. 

Section 5. That the authority for the specifications of this election order is contained in 
Education Code Section 5322. 
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Section 6. That the Kings County Registrar of Voters and the Kings County Board of 
Supervisors are hereby requested to consolidate the election ordered hereby with any and all other 
elections to be held on November 8, 2016, within the District.  Pursuant to Elections Code Section 
10403 the Board acknowledges that the consolidation election will be held and conducted in the manner 
prescribed in Elections Code Section 10408. 

Section 7. That the Secretary of the Board is hereby directed to deliver a certified copy of 
this Resolution to the Kings County Registrar of Voters no later than August 12, 2016. 

Section 8. That any Bonds issued pursuant to Education Code Section 15264 et seq. hereto 
or pursuant to Government Code Section 53506.  The maximum rate of interest on any Bond shall not 
exceed the maximum rate allowed by Education Code Sections 15140 to 15143, as modified by 
Government Code Section 53531.   

Section 9. That the Board requests the governing body of any such other political 
subdivision, or any officer otherwise authorized by law, to partially or completely consolidate such 
election and to further provide that the canvass of the returns of the election be made by anybody or 
official authorized by law to canvass such returns, and that the Board consents to such consolidation.  
The Board further authorizes the submission of a tax rate statement and primary and rebuttal 
arguments, as appropriate, to be filed with the Kings County Registrar of Voters by the established 
deadlines. 

Section 10. Pursuant to Education Code Section 5303 and Elections Code Section 10002, 
the Board of Supervisors of Kings County is requested to permit the Registrar of Voters to render all 
services specified by Elections Code Section 10418 relating to the election, for which services the 
District agrees to reimburse Kings County, such services to include the publication of a Formal Notice 
of School Bond Election and the mailing of the sample ballot and tax rate statement (described in 
Elections Code Section 9401) pursuant to the terms of Education Code Section 5363 and Elections 
Code Section 12112. 

 
 

ADOPTED, SIGNED AND APPROVED this 22nd day of June, 2016. 

BOARD OF TRUSTEES OF THE HANFORD 
ELEMENTARY SCHOOL DISTRICT  

By   
President 

Attest: 

  
Secretary 
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STATE OF CALIFORNIA ) 
    )ss  
KINGS COUNTY  ) 

I,                                            , do hereby certify that the foregoing is a true and correct copy of 
Resolution No. 21-16, which was duly adopted by the Board of Trustees of the Hanford Elementary 
School District at the meeting thereof held on the 22nd day of June, 2016, and that it was so adopted by 
the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTENTIONS: 

By   
Secretary 
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EXHIBIT A 

 

“HANFORD ELEMENTARY SCHOOLS REPAIR MEASURE: To repair and upgrade aging 
elementary/middle school facilities by repairing outdated classrooms, upgrading inadequate electrical 
systems, restrooms, improving access for disabled students, provide access to computers/ modern 
technology, replacing aging portable classrooms and repairing, constructing, acquiring classrooms, 
facilities, sites and equipment, shall Hanford Elementary School District issue $24,000,000 in bonds 
at legal rates, requiring independent audits, citizens’ oversight, no money for administrators, all funds 
staying local, without increasing current tax rates. 

 

 

Bonds – Yes        Bonds – No 
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EXHIBIT B 
 

FULL TEXT BALLOT PROPOSITION 
OF THE HANFORD ELEMENTARY SCHOOL DISTRICT 

BOND MEASURE ELECTION NOVEMBER 8, 2016 

The following is the full proposition presented to the voters by the Hanford Elementary School District.   
 
“HANFORD ELEMENTARY SCHOOLS REPAIR MEASURE: To repair and upgrade aging 
elementary/middle school facilities by repairing outdated classrooms, upgrading inadequate electrical 
systems, restrooms, improving access for disabled students, provide access to computers/ modern 
technology, replacing aging portable classrooms and repairing, constructing, acquiring classrooms, 
facilities, sites and equipment, shall Hanford Elementary School District issue $24,000,000 in bonds 
at legal rates, requiring independent audits, citizens’ oversight, no money for administrators, all funds 
staying local, without increasing current tax rates. 
 

PROJECT LIST 

The Board of Trustees of the Hanford Elementary School District is committed to improving 
the quality of education and providing a modern learning environment in local schools with safe, secure 
and upgraded classrooms which keep pace with 21st Century technologies and learning standards.  To 
that end, in developing the scope of projects to be funded, the Board evaluated the District’s urgent 
and critical facility needs, including safety issues, class size reduction, overcrowding, and computer 
and information technology.  The District conducted a facilities evaluation and received public input 
in developing this Project List.  Teachers, staff, community members and the Board have prioritized 
key health and safety projects so that the most critical facility needs are addressed.   

The Project List includes the types of upgrades and improvements at District schools and sites 
described below: 

Basic School Repair and Upgrade Projects 

• Upgrade inadequate electrical systems. 

• Make health and safety improvements, including fire alarms and lighting. 

• Improve student access to computers and modern technology. 

• Modernize outdated classrooms, restrooms, and school facilities. 

• Replace aging temporary portables with permanent classrooms. 

• Improve accessibility for students with disabilities. 

• Remove asbestos. 

 

 

* * * 

The listed projects will be completed as needed.  Each project is assumed to include its share 
of furniture, equipment, architectural, engineering, and similar planning costs, program/project 
management, staff training expenses and a customary contingency for unforeseen design and 
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construction costs.  In addition to the listed projects stated above, the Project List also includes the 
acquisition of a variety of instructional, maintenance and operational equipment, the reduction or 
retirement of outstanding lease obligations and interim or bridge funding incurred to advance fund 
projects from the Project List; payment of the costs of preparation of all facility planning, facility 
studies, assessment reviews, facility master plan preparation and updates, environmental studies 
(including environmental investigation, remediation and monitoring), design and construction 
documentation, and temporary housing of dislocated District activities caused by construction projects.  
In addition to the projects listed above, the repair and renovation of school facilities may include, but 
not be limited to, some or all of the following: repair and replace heating/boiler, plumbing, gas, 
water/sewer, drainage and ventilation systems; renovate student and staff restrooms; install signage 
and fencing; acquire land and facilities for educational and administrative purposes; improve outdoor 
learning spaces and shade structures; repair and replace worn-out roofs, windows, walls, doors, 
doorframes and drinking fountains; improve school facilities for disability access; install or upgrade 
wiring and electrical systems to safely accommodate computers, technology and other electrical 
devices and needs; upgrade or construct a new school or classrooms and support facilities, including 
administrative, physical education, cafeteria, multi-purpose rooms, classrooms, and auditorium; 
replace portable classrooms; repair and replace fire alarms, emergency communications, intercoms, 
and security systems; resurface or replace hard courts, asphalt, playgrounds, turf and 
drainage/irrigation systems and campus landscaping; improve or expand parking and traffic circulation 
flow; enhance fire and maintenance access roads; interior and exterior painting and floor covering; 
construct various forms of storage and support spaces; upgrade classrooms; repair, upgrade or install 
interior and exterior lighting systems; improve athletic fields, playfields, parking lots, and play 
apparatus; and replace outdated security fences and security systems.  The upgrading of technology 
infrastructure includes, but is not limited to, servers, switches, routers, network security/firewall, 
wireless technology systems and other miscellaneous equipment.  The allocation of bond proceeds will 
be affected by the final costs of each project.  The District may not be able to complete some of the 
projects listed above.  The budget for each project is an estimate and may be affected by factors beyond 
the District’s control.  Some projects throughout the District, may be undertaken as joint use projects 
in cooperation with other local public or non-profit agencies.  The final cost of each project will be 
determined as plans and construction documents are finalized, construction bids are received, 
construction contracts are awarded and projects are completed.  Based on the final costs of each project, 
certain of the projects described above may be delayed or may not be completed.  Demolition of 
existing facilities and reconstruction of facilities scheduled for repair and upgrade may occur, if the 
Board determines that such an approach would be more cost-effective in creating more enhanced and 
operationally efficient campuses.  Necessary site preparation/restoration or geological stabilization 
may occur in connection with new construction, renovation or remodeling, or installation or removal 
of relocatable classrooms, including ingress and egress, removing, replacing, or installing irrigation, 
utility lines, trees and landscaping, relocating fire access roads, and acquiring any necessary easements, 
licenses, or rights of way to the property.   

Bond proceeds shall only be expended for the specific purposes identified herein.  The District 
shall create an account into which proceeds of the bonds shall be deposited and comply with the 
reporting requirements of Government Code § 53410. 

FISCAL ACCOUNTABILITY:  IN ACCORDANCE WITH EDUCATION CODE 
SECTION 15272, THE BOARD OF TRUSTEES WILL APPOINT A CITIZENS’ OVERSIGHT 
COMMITTEE AND CONDUCT ANNUAL INDEPENDENT AUDITS TO ASSURE THAT 
FUNDS ARE SPENT ONLY ON DISTRICT PROJECTS AND FOR NO OTHER PURPOSE.  
THE EXPENDITURE OF BOND MONEY ON THESE PROJECTS IS SUBJECT TO 
STRINGENT FINANCIAL ACCOUNTABILITY REQUIREMENTS.  BY LAW, 
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PERFORMANCE AND FINANCIAL AUDITS WILL BE PERFORMED ANNUALLY, AND 
ALL BOND EXPENDITURES WILL BE MONITORED BY AN INDEPENDENT CITIZENS’ 
OVERSIGHT COMMITTEE TO ENSURE THAT FUNDS ARE SPENT AS PROMISED AND 
SPECIFIED.  THE CITIZENS’ OVERSIGHT COMMITTEE MUST INCLUDE, AMONG 
OTHERS, REPRESENTATION OF A BONA FIDE TAXPAYERS ASSOCIATION, A 
BUSINESS ORGANIZATION AND A SENIOR CITIZENS ORGANIZATION.  NO 
DISTRICT EMPLOYEES OR VENDORS ARE ALLOWED TO SERVE ON THE CITIZENS’ 
OVERSIGHT COMMITTEE. 

NO ADMINISTRATOR SALARIES:  PROCEEDS FROM THE SALE OF THE BONDS 
AUTHORIZED BY THIS PROPOSITION SHALL BE USED ONLY FOR THE ACQUISITION, 
CONSTRUCTION, RECONSTRUCTION, REHABILITATION, OR REPLACEMENT OF 
SCHOOL FACILITIES, INCLUDING THE FURNISHING AND EQUIPPING OF SCHOOL 
FACILITIES, AND NOT FOR ANY OTHER PURPOSE, INCLUDING TEACHER AND SCHOOL 
ADMINISTRATOR SALARIES AND OTHER OPERATING EXPENSES.  
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HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: David Endo 

DATE: 06/13/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: 06/22/2016 
 
ITEM:   
Consider approval to puchase a school bus utilizing a piggyback bid issued by the Waterford 
Unified School District. 
 
 
PURPOSE:   
The District has one wheelchair bus that has a limitation of 1,000 miles annually due to emissions.  
Currently, the District contracts with Hanford Joint Union High School District to provide 
tranportation for the wheelchair bound student during normal schedules.   The Districts feels that 
a new bus would allow for the consolidation of routes and eliminate the need to contract with 
Hanford Joint Union High School District for these services. 
 
 
FISCAL IMPACT:        
The cost of the bus is estimated at $118,000. 
 
 
RECOMMENDATIONS:   
Approve the use of the Waterford Unified School District piggyback bid for the purchase of a 
school bus. 
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ADM-018 
7/07 
 

HANFORD ELEMENTARY SCHOOL DISTRICT 
 

AGENDA REQUEST FORM 
 
 

TO: Dr. Paul J. Terry 

FROM: David Endo 

DATE: 06/13/2016 
 

FOR:  Board Meeting 
  Superintendent's Cabinet 
   

FOR:  Information 
  Action 

 
Date you wish to have your item considered: 06/22/2016 
 
ITEM:   
Consider declaring item surplus. 
 
 
PURPOSE:   
The following item is obslolete, beyond repair, and/or in need of being declared surplus: 
 
Stitcher - Asset# 13000002 
 
 
FISCAL IMPACT:   
There could be some residual value to the equipment. 
 
 
RECOMMENDATIONS:   
Declare the item surplus and allow the Director of Facilities to dispose of the equipment. 
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