
Hanford Elementary School District 1/109 
REGULAR BOARD MEETING AGENDA 

Wednesday, March 11, 20J5 
HESD District Office Board Room 
714 N. White Street, Hanford, CA 

OPEN SESSION 
5:30 p.m. • can to Order 

• 	 Members present 
• 	 Pledge to the Flag 

CLOSED SESSION 

• 	 Personnel (Pursuant to Govemment Code Section 54956.9, trustees will adjourn to Closed Session 
to discUss lf1e items listed below. The items to be discussed shall be announced in accordance wllf1 
Government Code Section 54954.5 8nd/or under EducatiOn Code provisions.) 

Public Employee Discipline/Dismissal/Release (GC 54957) - Certificated 

OPEN SESSION 

6:00 p.m. 1. PRESENTATIONS, REPORTS AND COMMUNICATIONS 
(In order to insure that members ofthe public are provided an opportunity to address the Board On 

agenda items or non-agenda items that are within the Board's jurisdiction, agenda items may be addressed 
either at the public comments portion ofthe agenda, or at the time the matter is taken up by the Board. A 
person wishing to be heard by the Board shall first be recognized by the president and identifY themselves. 
Individual speakers are allawed three minutes to address the Board. The Board shal/limit the total time 
for public input on each item to 20 minutes.) 

a) Public comments 
b) Board and staff comments 
c) Requests to address the Board at future meetings 
d) Review Dates to Remember 

2. CONSENT ITEMS 
(Items listed are considered routine and may be adopted in one motion. IfdiscllSSion is 
required, a particular item may be removed upon request by any Board member and made a 
part ofthe regular business.) 
a} 	Accept warrant listings dated February 20, 2015; and February 27, 2015. 
b) 	Approve minutes of Regular Board Meeting February 25,2015. 
c) 	 Approve interdistrict transfers as recommended. 
d) 	Approve donation of $52.41 from Target to Lincoln School. (Pitkin) 
e) 	Approve donation of $49.85 from Target to Washington School. 

(Rubalcava) 
f) 	 Approve donation of $193.50 from Washington PTC to Washington School. 

(Rubalcava) 
g) 	 Approve donation of $2706.00 from Jefferson Parent Teacher Club to 

Jefferson Charter Academy. (Espindola) 
h) 	 Approve donation of $345.90 from Jefferson Parent Teacher Club to 

Jefferson Charter Academy. (Espindola) 

» 	 Materials related to an item on this agenda submitted to the Board after distribution ofthe agenda packet are available for public 
inspection at the Superintendent's Office located at 714 N. White Street, Hanford, ('...4 during regular business hours. 

» 	 Any individual who require." disability~related accommodations or modifications, including auxiliary aids and services, in order to • 
participate in the Board meeting should contact the Superin.tendent in writing, 
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3. 	INFORMATION ITEMS 
a) Receive for information a report from the District English Learner Advisory 

Committee (DELAC) October 22,2014 meeting. (Gomez, Carlton) 
b) Receive for information the following revised Board Policy and 

Administrative Regulation: (Terry) 
• 	 BP/AR 1312.3 - Uniform Complaint Procedures 

c) 	 Receive for information the following revised Administrative Regulation: 
(Terry) 

• 	 AR 1312.4 - Williams Uniform Complaint Procedures 
d) 	Receive for information the following revised Board Policy and 

Administrative Regulation: (Simas) 
• 	 BP/AR 5144.1 - Suspension and Expulsion/Due Process 

e) 	 Receive the following revised Exhibit to Board POlicy and Administrative 
Regulation for information: (White) 

• 	 BP/AR 3553 - Free and Reduced Price Meals 
f) 	 Receive revised 2015-16 Budget and Local Control Accountability Plan 

(LCAP) calendar. (White) 

4. 	BOARD POLICIES AND ADMINISTRATION 
a) 	 Consider adopting Resolution #11-15: Regarding Absent Board Member 

Compensation. (Terry) 
b) 	Consider approval of consultant contract with T.W.B. Inspections for 

providing construction inspection for the Woodrow Wilson Jr. High School 
Kitchen Remodel. (Mulligan) 

c) 	 Consider approval of consultant contract with Randel McGee "McGee 
Productions" presentations at nine (9)READY After School Program sites. 
(McConnell) 

d) 	Consider approve of the following revised Board Policy and Administrative 
Regulation: 

• 	 AR 4354 - Health and Welfare Benefits (revised and changed to 
an Administrative Regulation) 

• 	 BP 4154,4254 and 4354 - Health and Welfare Benefits (new) 

5. 	PERSONNEL (Martinez) 

a) Employment 


Temporary Employees/Substitutes/Yard Supervisors 
• 	 Colleen Carter, Substitute Food Service Worker I, effective 2/18/15 
• 	 Kacey Cawley, Substitute READY Program Tutor, Special Circumstance Aide 

and Special Education Aide, effective 2/25/15 
• 	 Javantae Farmah, 4-6 Girls Track Coach - 2 units, Washington, effective 

3/2/15 and 4/25/15 
• 	 Selena Flores, Yard Supervisor 2.5 hrs., Lincoln, effective 4/7/15 
• 	 Portia Harley, Substitute Special Circumstance Aide, Special Education Aide, 

and Yard Supervisor, effective 2/18/15 
• 	 Christina Jenkins, Substitute Yard Supervisor, effective 2/27/15; Short-term 

Yard Supervisor - 2.5 hrs., Simas, effective 3/2/15 to 6/5/15 
• 	 Felimena Reynolds, Substitute Special Circumstance Aide, Special Education 

Aide arid Yard Supervisor, effective 2/17/15 
• 	 Jessica Valdez, Substitute Yard Supervisor, effective 2/27/15 
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b) 	Resignations 
• 	 Judy Chavez, Teacher on LOA, effective 2/25/15 
• 	 Davian Figueroa, Teacher, Hamilton, effective 6/5/15 
• 	 Melissa lockhart, Teacher, King, effective 6/5/15 
• 	 Jennifer Peterson, Teacher, Washington, effective 6/5/15 
• Yesenia Rodriguez-Medina, Teacher, Roosevelt, effective 6/5/15 
• 	 Kristen Ruby, Teacher, Kennedy, effective 6/5/15 
• Erin Schultz, Educational Tutor K-6 - 3.5 hrs., Washington, effective 3/27/15 
• Nadira Sutton, Teacher, King, effective 6/5/15 

c) Termination due to Failure to Respond to Annual Notification 
• 	 Connie Armerding, Substitute Student Specialist, effective 12/19/13 
• 	 Mary Grubb, Substitute Clerk Typist II, Instructional Aide, Media Services Aide and 

Special Education Aide, effective 4/13/12 
• 	 Jacob Martinez, Substitute Custodian I, effective 5/6/14 
• Anna Orson, Substitute READY Program Tutor, effective 10/11/13 
• 	 Vanessa Rosas, Substitute Yard Supervisor, effective 6/61614 
• 	 Erin Yanez, Substitute BabySitter, Food Service Worker II and Yard Supervisor, 

effective 9/17/13 

d) Promotion/Transfer 


• 	 Suzanne Silva, from Yard Supervisor - 3.0 hrs., Simas to Food Service Worker II 2.0 
hrs., Kennedy, effective 2/23/15 


e) Leave of Absence 

• 	 Diane Dias, Teacher on LOA, effective 2015-16 school year, child rearing 
• 	 Melanie Gallaher, School Psychologist, Special Services, effective 4/1/15 to 5/29/15, 

baby bonding 
• Jamie Stout, Teacher on LOA, effective 2015-16 school year, study 

f) Volunteers 
Name 
Peggy Holmes Hamilton 
Gloria Perico Hamilton 
Vanessa Romero (HESD Employee) Hamilton 
Blanca Buller (HESD Employee) Jeffereson 
Aaron Brieno Jefferson 
Margarita Maldonado King 
Christina Sontillan Uncoln 
Sarah Barba Monroe 
Michael Golden-Lund Monroe 
Denise Martin Monroe 
David Meza Monroe 
Brandy Tollner Monroe 
Peter Young Monroe 
Juanita Arroyo Roosevelt 
Lynn Avila Roosevelt 
Juanita Gonzales Roosevelt 
Veronica Gonzalez Roosevelt 
Jessica Valdez Simas 
Allen Parra Simas 
Tia Saechao Simas 
Valentina Amaro Washington 
Denise Brabant Washington 
Anna Childress Washington 
Anthony Gallegos Washington 
Ericca Gonzales Washington 
Ruperto Martinez Jr. Washington 
Alexandria Medrano Washington 
Richard Sawyer Washington 
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Maria Siguenza Washington 
Serina Trevino Washington 
Michael Contreras Wilson 

6. 	FINANCIAL (White) 
a) Consider approval of Resolution #12-15: Revision of the 2014-15 Budget. 
b) Consider authorization to close County Treasury Funds. 

ADJOURN MEETING 



Call to Order 

Closed Session 

HESD Managers 
Present 

Expulstion #15-13 

Public Comments 

Board and Staff 
Comments 

Requests to Address 
the Board at future 
meetings 

Dates to Remember 

DRAFTS/109
Hanford Elementary School District 
Minutes of the Regular Board Meeting 


February 25,2015 


Minutes of the Regular Board Meeting of the Hanford Elementary School 
District Board of Trustees on February 25, 2015, at the District Office 
Board Room, 714 N. White Street, Hanford, CA. 

President Gamer called the meeting to order at 5:30 p.m. Trustees Garcia, 
Hernandez, and Hill were present. Trustee Revious was absent. 

Trustees immediately adjourned to closed session for the purposes of: 
• Student DiScipline pursuant to Education Code section 48918; 

Trustees returned to open session at 6:07 p.m. 

Dr. Paul J. Terry! Superintendent! and the following administrators were 
present: Donnie Arakelian, Lindsey Calvillo, Anthony Carrillo, Kenny 
Eggert, Ramiro Flores, Joy Gabler, David Goldsmith, Lucy Gomez, Jaime 
Martinez, Karen McConnell, Julie Pulis, Liz Simas, and Nancy White. 

Trustee Hernandez made a motion to accept the Findings of Fact and 
expel Case #15-13 for the remainder of the 2014-15 school year for 
violation of Education Code 48900 as determined by the Administrative 
Panel at a Hearing held February 23! 2015. Trustee Garcia seconded; 
motion carried 4-0: 

Garcia - yes 
Garner- yes 
Hernandez -yes 
HiII- yes 
Revious - absent 

None. 

Superintendent Terry stated Trustees are invited to attend the upcoming 
KCSBA Dinner Monday March 16! 2015 at 6:00 p.m. at Sierra Pacific High 
School. Responses are needed by Friday in order to submit timely 
registration. 

Trustee Garcia stated that board members last week attended the CTA 
School Board Appreciation Dinner in Visalia. He said it was a nice event! 
members were introduced and it was an opportunity to "break bread" with 
one another and bargaining unit leaders. 

None. 

President Gamer reviewed Dates to Remember: Grades 4-6 Boys and Girls 
All-Star Hoops on February 27 at Woodrow Wilson Gym starting at 4:00 
p.m.; March 11 next regular Board Meeting at 5:30 p.m.; JFK Varsity 
Baseball & Softball Tournament March 14 at 9:00 a.m.; reglJiar board 
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meeting 5:30 p.m. March 25. 

INFORMATION ITEMS 

AR 4354 	 Jaime Martinez, Assistant Superintendent Human Resources presented for 
BP 4154, 4254, 4354 	 information new Board Policy 4154, 4254, and 4354; and revised 

Administrative Regulation 4354. The item will be returned for action at a 
future board meeting. 

CONSENT ITEM 

Trustee Hernandez made a motion to take consent items "a" through "g" 
together. Trustee Garcia seconded, motion carried 4-0: 

Garcia - yes 
Garner - yes 
Hernandez - yes 
Hill-yes 
Revious - absent 

Trustee Hernandez then made a motion to approve consent items "a" 
through "g". Trustee Garcia seconded, motion carried 4-0: 

GarCia - yes 
Garner - yes 
Hernandez - yes 
Hill-yes 
Revious - absent 

The items approved as follows: 
a) Warrant listings dated February 6, 2015; and February 13, 2015. 
b) Minutes of regular Board Meeting February 11, 2015. 
c) Interdistrict transfers as recommended. 
d) Donation of $1,796.00 from Hamilton PTC to Hamilton School. 
e) Donation of $101.49 from Washington PTC to Washington School. 
f) Donation of $1,102.00 from Lee Richmond PTC to Lee Richmond 

School. 
g) Donation of $1,000.00 from RoliGiving to Lee Richmond School. 

President Garner acknowledged and thanked Hamilton PTC, Washington 
PTC, Lee Richmond PTC and RoliGiving for their donations in support of 
HESD schools. 

PUBU~ HEARING: At 6: 13 p.m. President Garner opened the Public Hearing: To Consider 
Rezonln~ attendance Proposed Changes to the Hamilton and Monroe School Attendance 
::~~~~e:::';..onroe Boundaries. Liz Simas, Child Welfare and Attendance Coordinator, 
2015-16 school year presented a recommended rezone considering projected enrollment of 

6015 students in the district overall during 2015-2016. The rezone entails 
assigning a small section of Hamilton students in the middle of town to 
Monroe and Lee Richmond Schools which are actually the schools more 
nearby those students than Hamilton School where they are currently 

http:1,000.00
http:1,102.00
http:1,796.00
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assigned. Interdistrict transfer procedures exist to accommodate the 
requests of families who may desire to remain at Hamilton School. There 
were no questions or comments from the public. President Garner closed 
the hearing at 6: 16 p.m. 

BOARD POlICIES AND ADMINISTRATION 

Hamil~n and Monroe Trustee Garcia made a motion to approve rezoning a section of Hamilton 
rezoning 

Item I'aH_ 
Employment 

and Monroe School's attendance boundary. Trustee Hill seconded; motion 
carried 4-0: 

Garcia - yes 

Garner - yes 

Hernandez - yes 

Hill- yes 

Revious - absent 


PERSONNEL 

Trustee Hernandez made a motion to take Personnel items "au through "fu 
together. Trustee Garcia seconded and motion carried 4-0: 

Garcia - yes 

Garner - yes 

Hernandez - yes 

Hill- yes 

Revious - absent 


Then Trustee Hernandez made a motion to approve Personnel items "au 
through "r'. Trustee Garcia seconded, and the motion carried 4-0: 

Garcia - yes 
Garner - yes 
Hernandez - yes 
Hill- yes 
Revious - absent 

The following items were approved: 

Classified 
• 	 Danielle Fernandez, READY Program Tutor - 4.5 hrs., Simas, effective 

2/4/15 

Temporary Employees/Substitutes/Yard Supervisors 
• 	 Tatiana Alcala, Substitute READY Program Tutor - 4.5 hrs., Lincoln, 

effective 2/2/15 to 4/10/15 
• 	 Dylan Bourque, 7-S Boys Baseball Coach - 6 units, Wilson, effective 

2/10/15 to 4/6/15 
• 	 stndal Burkett, Short-term Yard Supervisor - 1.5 hrs., King, effective 

2/17/15 to 3/27/15 
• 	 Sadie Escalera, Short-term Yard Supervisor - 1.25 hrs., Monroe, 

effective 2/10/15 to 3/27/15 
• 	 Teresita Espinoza, Short-term Bilingual Clerk Typist II - S.O hrs., 

Lincoln, effective 2/17/15 to 3/27/15 and 4/7/15 to 4/10/15 
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Item ''8°_ 
Employment (con?) 

Item "b"­
ResilltU1tions 

Item "c"'­
Retirement 

Item "d'­
HoreHours 

Item "e H 
_ 

Leave ofAbsence 

Item "{"'­
Volunteers 

• 	 Gabriella Gomez, Substitute READY Program Tutor, effective 2/10/15 
• 	 Jose GrUalva, Substitute Groundskeeper II, effective 2/9/15 
• 	 Cherii Martin, Substitute Yard Supervisor, effective 2/10/15 
• 	 George Puente, Substitute Groundskeeper I and 

Warehouse/Reprographic and Mail Services Technician, effective 
2/10/15 

• 	 Menchu Rosaroso, Short-term Yard Supervisor - 3.0 hrs., (1.5 hrs. 
Monroe and 1.5 hrs. Simas), effective 2/10/15 to 6/5/15 

• 	 Alexis Villa, Substitute Yard Supervisor, effective 2/2/15 
• 	 Lesley Walker-Flores, Short-term Educational Tutor K-6 - 3.5 hrs. and 

Yard Supervisor - 1.0 hr., Washington, effective 2/12/15 to 5//7/15. 

• 	 Amy FarriS, Substitute Personnel Assistant and Personnel Specialist, 
effective 11/22/13 

• 	 Stacey Eckert, Teacher, Hamilton, effective 6/5/15 
• 	 Brittni Gingras, Educational Tutor K-5 - 3.5 hrs., Washington, effective 

2/13/15 
• 	 Debra Lewis, Teacher, Washington, effective 6/5/15 
• 	 Alvarina Medrano, Yard Supervisor - 1.5 hrs., Roosevelt, effective 

2/13/15 
• 	 Brooke Miller, Teacher, Hamilton, effective 5/5/15 
• 	 Megan Smith, Teacher, Hamilton, effective 6/5/15 
• 	 Kory Wait, Substitute BabYSitter, Custodian I and Yard Supervisor, 

effective 4/19/13 
• 	 Jennifer Yang, Substitute READY Program Tutor and Yard Supervisor, 

effective 2/17/15 to 3/27/15 

• 	 Margie Campbell, Health Care Assistant - 6.0 hrs., Kennedy, effective 
6/5/15 

• 	 Savina Guzman, Short-term Yard Supervisor, from 2.0 to 2.25 hrs., 
King, effective 2/17/15 to 3/27/15 

• 	 Jacqueline Huerta, Teacher, Lincoln, effective 2/23/15 to 5/22/15, 
personal 

• 	 Patricia Rodriguez, Teacher, Simas, effective 2/9/15 to 5/15/15, baby 
bonding 

Name 
Rickie Ames 
Josie Chavez 
Tracy Gray 
Katrina Morshead 
Monica Vera 
Norma Vera (HESD employee) 
Erika Puga 
Rose Hernandez 
Daren Matteson 
Rachel Salgado 
Sharen Yost 
JeSSica Flores 
Angel Galvan 
Jamie Carroll 
Olga Diaz 
Veronica Herrera 
Maria Huerta 

School 
Hamilton 
Hamilton 
Hamilton 
Hamilton 
Hamilton 
Hamilton 
Jefferson 
Monroe 
Monroe 
Monroe 
Monroe 
Richmond 
Richmond 
Roosevelt 
Roosevelt 
Roosevelt 
Roosevelt 
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Item ''r­
VolunteerS (con't.) 

Adjournment 

Approved: 

Maria Ioarra-Gomez 
Sandra Pintor 
Tammy Brown 
Sheila Burke 
Rosanna Gaona 
Maria Ruvalcaba 
Ramon Ruvalcaoa 
Lori Sanchez 
Kassie Santiago 
Steven Santiago JR 
Adriana Rodriguez 
Amanda Smith 

FINANCIAL 

None. 

Roosevelt 
Roosevelt 
Simas 
Simas 
Simas 
Simas 
Simas 
Simas 
Simas 
Simas 
Washington 
Washington 

There being no further business, President Garner adjourned the meeting 

at 6:22 p.m. 


Respectfully submitted, 


Paul J. Terry, 

Secretary to the Board of Trustees 


Jeff Gamer, President Lupe Hernandez, Clerk 
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Inters -IN 

No A/D Seh Req'd Horne Sen Date 
1-135 A JFK Lemoore 3/02/2015 
1-136 A Simas Pioneer 3/02/2015 
1-137 D King Pioneer 3/02/2015 

Inters -OUT 

None 
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HANFORD ELEMENTARY SCHOOL DISTRlCT 

AGENDA REQUEST FORM 

TO: 

FROM: Jen Pitkin 

DATE: 2/20/15 


FOR: [gj Board Meeting 


D Superintendent's Cabinet 


FOR: ['8J Information 

['8J Action 

Date you wish to have your item considered: 3111115 

ITEM: Donation from Target 

PURPOSE: Promote education, 

FISCAL IMPACT: Increase to the General Budget, 0100-0000-0-1I 10-1000-430001-023-0000 
of$52.41 

RECOMMENDATIONS: Accept donation 

ADM-OIS 

7/07 

http:of$52.41
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM j 

TO: Dr. Paul J. Terry 


FROM: Jill Rubalcava 


DATE: 2120115 


FOR: ISJ Board Meeting o Superintendent's Cabinet 


FOR: 0 Information 

~ Action 

Date you wish to have your item considered: 3/lliiS 

ITEM: Consider approval of donation of$49.S5 from Target to Washington School 

PURPOSE: To purchase instructional materials or supplies 

FISCAL IMPACT: 0100-0000-0-1110-1000-430001-028-0000 

RECOMMENDATIONS: Accept donation. 

ADM-OIS 
7/07 

http:of$49.S5
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORt'" 

TO: Dr. Paul 1. Terry 


FROM: Jill Rubalcava 
 j?p, 

DATE: 2/251\5 0 

FOR: I:8J Board Meeting o Superintendent's Cabinet 


FOR: 0 Infonnation 

I:8J Aetion 

Date you wish to have your item considered: 3/11/15 

ITEM: Donation of $193.50 from Washington PTC to HESD 

PURPOSE: Student Incentives 

FISCAL IMPACT: 0100-0000-0-1110-1000-430001-028-0000 

RECOMMENDATIONS: Accept Donation 

ADM-018 

7/07 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 

TO: Dr. Paul J. Terry 


FROM: Javier Espindola 


DATE: March 3, 2015 


FOR: ~ Board Meeting 

D Superintendent's Cabinet 


FOR: D Information 

~ Action 


Date you wish to have your item considered: March 11, 2015 

ITEM: Donation of $2,706.00 from Jefferson Parent Teacher Club to Jefferson Charter 
Academy. 

PURPOSE: To be used to for study trip expenses. 

FISCAL IMPACT: Increa~e to accounts as follows: 

0100-0000-0-1110-1000-571020-021-0000 $1970.00 

0100-0000-0-1110-1000-430006-021-0000 $735.00 

RECOMMENDATIONS: Accept Donation 

ADM-OIS 
7/07 

http:2,706.00
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HANFORD ELEMENTARY SCHOOL DISTRlCT 

AGENDA REQUEST FO&\1 

TO: Dr. Paul J. Teny 


FROM: Javier Espindola 


DATE: March 3, 2015 


FOR: [:g) Board Meeting 
o Superintendent's Cabinet 


FOR: 0 Infonnation 

[:g) Action 

Date you wish to have your item considered: March 11, 2015 

ITEM: Consider acceptance of donation of $345.90 from Jefferson PTC to Jefferson Charter 
Academy. 

PURPOSE: To be used for expenditures for attendance incentives. 

FISCAL IMPACT: Increase of$345.90 to Account #0100-0000-0-1110-1000-575030-021-0000 

RECOMMENDATIONS: Accept donation. 

ADM-OIS 

7/07 

http:of$345.90
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HANFORD El.EMENTARY SCHOOl. DISTRICT 

AGENDA REQUEST FORM 

TO Paul Terry, EdD. 

FROM: Lucy Gomez, Doug Carlton 
DATE: February 25, 2015 

For: I:8J Board Meeting 
D Superintendent's Cabinet 

For: :8J Information 
D Action 

Date you wish to have your item considered: March 11, 2015 


ITEM: Receive for information a report from the District English Learner Advisory Committee (DELAC) 

October 22, 2014 Meeting. 


PURPOSE The DE LAC advises the board on the educational programs and services for English 

learners, the Single Plan for Student Achievement, and the district's annual needs assessment. 

FISCAL IMPACT: DELAC is a requirement of the Local Control Funding Formula 
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Meeting #1 

C 
Hanford Elementary School District 

Hanford Elementary School District (HESD) 

District English Language Advisory Committee Meeting & 


District Advisory Committee Meeting # I 

Report to the Board of Trustees 


Date of Meeting: October 22, 2014 
Starting Time: 9:00 a.m. 
Location: District Office Board Room, 714 N. White Street 

1. 	 Purpose of the Meeting 
DELAC members affirmed the purpose of this meeting, which is to train members in their 
roles and responsibilities; to advise the governing board on the development of a district 
master plan for educational programs and services for English learners that takes into 
consideration the Single Plan for Student Achievement; to advise the governing board on the 
district's annual needs assessment. 

The DELAC received information on the following topics: 
• 	 Training in their roles and responsibilities as DELAC members 
• 	 Local Control Accountability Plan (LCAP) 


" District Goals 

" LCAP Implementation for 2014-2015 

o 	 The Superintendent's written response (per ed. code 52062) to DELAC member's 

question 
• 	 Title III Action Plan for English Learners 

o 	 Interventions and supports for EL students 
o 	 Outreach, involvement, and training for parents ofEL students 

2. 	 The DELAC provided the following recommendations: 
• 	 Continue to provide English language training for parents 
• 	 Expand this training where possible and prioritize parent enrollment 
• 	 Provide parents with information/training relating to the Common Core Standards in 

mathematics and in the newly adopted mathematics curricula 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

. AGENDA REQUEST FORM 

TO: Board of Trustees 

FROM: Paul J. Terry, Ed. D. 

DATE: March 4, 2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: (X) Information 
() Action 

Date you wish to have your item considered: March 11, 2015 

ITEM: 	 Consider approval of the following revised Board Policy and Administrative 
Regulation: 

• BP/AR 1312.3 - Uniform Complaint Procedures (revised) 

PURPOSE: 	 The revised Board Policy and Administrative Regulation reflect changes 
(see underlines and strikeouts) that are necessary to align with current 
practice and procedure as well as recommendations by CSBA due to state 
and federal law changes. 

FISCAL IMPACT: 	 None. 

RECOMMENDATION: 	 For information only. This item will be considered for 
approval at a future board meeting. 



19/109 


Hanford Elementary SD 
Board Policy 
Community Relations BP 1312.3 

UNIFORM COMPLAINT PROCEDURES 

The Board of TnfsteesThe GQyeming Board recognizes that the district has the primary 
responsibility to ensure compliance with applicable state and fcderallaws and regulations 
governing educational programs. The district shaH ifl'l8stigate aBd .seek to resolve aBy complaiHts 
alleging failHre to oomply '""ith sHch l<psg alld/or allegillg HlllavAul diseriminatioll, ilarassrnent, 
iHtirnic!ation, or Imllying in accordance with the ooifurrn eomplaintproeec!Hf8s The Board 
encourages the early, informal resolutiQn of complaints whenever possible and appropriate. To 
resolve complaints which cannot be resolved through such informal process, the Board shall 
adopt a uniform system of complaint processes specified in 5 CCR 4600-4670 and the 
a~companving administrative regulatiQIl. 

TIle district shall use the Uflifuf!ll cOffilllaint procedures to resolve any complaint alleging 
unla'NfuI disorimination, hat'aS5mellt, iHtimiaation or 11'1 distriet programs at1£! actiYities batled on 
aetaal er-peroeivec! caaraeteristies ofraee or eH-Jfieity, eolor, ancestry, natiollality, naHena! 
origin, ethHie group identifieHtion, age, religion, marital Of parental status, jlhysical Or mental 
disabiiity, selt, sel(ual orientHtioll, gender, gender ideHtity;gender 6*j3fsssion, or geHetie 
infi:J£!Ilation, Of any otaar eaaraeteristjc identified in EdHsatioH Code 200 or 22(), Penal Code 
422.$5, or Qovel'ft!ll6Ht Code 11135, or based on assoeiatitll'! '""ill; a POTSOH or gr8Hp ,<"jth ons or 
more of thea!! actual or perceived caaracteristic"" 

The district's Wliform complai!l!Jlrocedures (UCP) shall be used to investigate and resolve the 
follov.ing complaints: 

1. Any complaint alleging district violation of applicable state or ft:4i'!Ial law or regulations 

governing 

(of. 0110 ·l-/oHdisoriHlinHtioH in Distriot Programs and Activities) . 

(sf. 4030 }londiserimillatioR in Employment) 

(cf. 4031 Complaints Consoming DjscrimiHHtion inEffijlloymsat) 

(cf. 5131.2 BullyiHg) 

(cf. 5145,3 NoadiscriminationlHarassment) 

(cf, 5115.7 Sexual Harassm6Ht) 


Unifuf!ll ecmplaiBt procedures shall also be used to adEiress any eomplail'lt alleging tae district's 
failHfe to eOffillly ',),ill; tao prohibitiOB agaiHst reEjHiriag students to pay fees, aeposits, or etaer 
eharges fur partjeipation in edHeational activitios, the reEjujrement5 fur the developmeHt and 
adOptiOH of a school safulry plan, and stHte aB<llDr federal laws ill adult education programs, 
consolidated categorical aid programs, migrant education, career technical and technical 
education and training programs, child care and development programs, child nutrition programs, 
and special education programs, (5 CCR 4610) 
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(cf. 0450 ComprenenSiY6 Safely Plan) 

(cE 1312.1 Complaints Concemiflg-9tsH4et Effi]lloyees) 

teE 1312 .2 Gemplaints COHceming rnstructional Materials) 

(ef. 3260 Fees Effie Cnarges) 

fef·3320 Claims and ,Axe/ions ,''<gains, the District) 

(at, 3553· Free and Reduced Price Meals) 

(cf. 3555 • Nutrition Program Compliance) 

(cf. 5141.4 . Child Abuse Prevention and Reporting) 

(cf. 5148 - Child Care and Development) 

(cf. 6159 • Individualized Education Program) 

(cf. 6171 • Title I Programs) 

(cf. 6174 • Education for English Language Leamers) 

(cf. 6175 . Migrant Education Program) 

(cr. 6178· Career Technical Education) 

(cf. 6178.1 - Work-Based Learning) 

(cf. 6178.2· Regional Occupational CenterlProgram) 

(cf. 6200 - Adult Education) 


2. An\' complaint alleging unlav.ful discrimination, including discriminatory harassment. 
intimigathm. or bullying. in district programs and activities against any person based on his/her 
actual or perceived characteristics of race or ethnicitv. color.,!ncestry. nation,!lity, national 
origin~ethnic group identification. age~religiQn, marital or parental status. physical or mental 
disabilitv, sex, sexual orientation. gender, gender identity, gender expression, or genetic 
information, or any other characteristic identified in Education Code 200 QrZ20, Government 
Code]l 135, or Pena)Code 422.55. or based on his/I!"r as~ociation ",i!l1 a person or group with 
one or more ofthese actual or perceived characteristics (5 CCR 4610) 

ecf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Emplovment) 

(cf. 40~ I . ComplaimsConcerning Discrimination in Emplovment) 

(cf. ,51 45.3 - Nondiscrimination/Harassment) 

The Board flfohihils any fOIlTl sfFetaliation agaiHst any cOfflplaillant ill the o[)mplaint prooess;­

ParticipatioH in the oomplaint pmosss shalll10t ill any '<'Ill)' affect the status; grades, or vmrk­

assigl1fficnts oftne eomplainant 


+he Board encourages the early, iHfollTlal resolution of eomfllaints at :he site leyel whenever 

pessible. 

(cf. 5145.7.- Sexual Harassment) 


3, Anv complaint alleging bullying in district programs and activities, rellardless of whether 

the bullying is based on a person's actual or perceived characteristics of race or ethnicity, color, 

ancestrY, nationality. national origin. ethnic group identifi<':lltion, age, religion, marital or P1!rental 

status. phvsical or mental disability. sex, sexual orientatioll, gender. gender identity. gender 

expression, or genetic information, or any other characteristic identified in Education Code 200 

or 220. Government Code 11135. or Penal Cod~422.55, or based on hislher assQciation with a 

person or group with one or more of these actual or perceived characteristics 


http:Cod~422.55
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(cr. 51.3 1.2 - Bullving) 

4. Any complaint allegingdistris:t violation of the prohibition against requiring students to 
pay fees. deposits. or otller charges for participation in educational activities (5 CCR 4610) 

(ef. 3260 - Fees and Charges) 
(cr. 3320 - Claims and Actions Against the District) 

5. Any cgfIlplaint alleli:ing that the district has not complied willlJegal requirements related 
tQJhe implementation ofthe local control and accountability plan (Education Code 52075) 

(cf. 0460 - LocS!LCQntrol and Accountabilitv Plan) 

6. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover Of fi;:port a violation subject to this pOlicy 

7. Any other complaint as specified in a district policy 

The Board recognizes that a neutral mediator san often sllggest a eOffijlromisealtemative dispute 
resolution (ADR) can, depending on the nature of the allegations, offer a process to reach a 
resolution to the complaint that is agreeable to all parties ill a dispute,··ln aceordanee with tile 
lIHifurm eOIRplaillt proeedures, ",,'fienever all parties t&il--£tf!ljllaint agree te try resolyiRg tke 
problem through mediatien, the SHflerintefldent or desigl\oe. One type ofADR is mediation. 
whi,bshall be offered to resolve complaints that involve more than one student and no adult. 
However. mediation shall initiate that proeessnot be offered or used to resolve any complaint 
tnY9Jyil1g sexual assault or where there is a reasonable risk that a party to the mediation would 
feel compelled to participate. The Superintendent or designee shall ensure that the results areuse 
""'-'''''''''''-'''' consistent with state and federal laws and regulations. 

In filing and investigating complaints, the confidentiality of the parties involved and Ike integrity 
of the flFaeoss shall be proteCted~ as required bv Jaw. As appropriate for any complaint alleging 
retaliation. unlawful discrimination, karnssmeRt, intimidatie!l; or bullying, the Superintendent or 
designee Hl!Ij'§hall keep confidential the identity of a-the complainant eonfidefitial to the e),teRt 
tllatandlor the i1wosagatioHSubject of the complaint. if he/she is flOt obsffueteEldifferent from the 
complainant. as long as the integrity of the complaint process is maintained. 

(ef. 4119.23/4219.23/4319.23 - Unauthorized Release ofConfidentiallPrivileged Information) 

(cf. 5125 - Student Records) 

(cr. 90 II - Disclosure of ConfldentiaIlPrivileged Information) 


. 
The-When an allegatiol1 that is not subject to the UCP is included in a UCP complaint. the 
district. shall refer the non-UCP allegation to the appropriate staff or agency and shall resolve the 
UCP-related allegation(s) tllroughthe district's UCP. 

The Superintendent or desi;mee shall provide training to district staff to ensure awareness and CI 

http:4119.23/4219.23/4319.23
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knowledge of current law and related requirements, including the steJ2~._,md timelines specified in 
this policy and the accon1Patlving administrative regulation. 

(cf. 4131 - Staff Development) 
fer. 4231 - Staff Development) 
eef. 4331 - Staff Development) 

The Superintc;ndent or designee shall maintain records of all UCP com.J)jaints and tl1~ 
investigations of those compl!:iints. ~ll slKOh.records shall be destroyed in aecordance\\iith 
applicable stateJaw and district policy, 

l.£.L3j.8Q-J)istrict Records) 

Kon-{]CP ComplaiJ.1!s 

The following complaints shall not be subiect to the district's VCp but shall bereferred to the 
specified agency: (5 CCR 461J} 

1. Any complaint alleging child abuse or neglect shall be referred totrle County Department 
of Social Services, the County Protective SCT\!!ces DivisiOl1,and the apprgpriate law el1forcement 
agencv. 

2, Any complaint alleging health and safetv violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, for Iicensing­
exempt facilities,\>e referred to the appropriate Child Development regional administrator. 

3. Anv complaint alleging employmentdiscrimil}atiQn shall be sent to the California 
J)..§parln:!ent offair Employment and Housing and the compliance officer shall notifY the 
.:;omplainant by first class mail of the transfer. 

4. Any complaint allegim! fraud shall be referred to the California Department of Education. 

In addiiion, the district'sWiIliams UnifQrm C'Qmplaillt Procedures, AR 1312.4, shall be used to 
investigate and resolve any complaint related to the fellowing: 

1. Stlffieieneysufficiencv of textbooks or instructional materials 

2. Emergency. emergencv or urgent facilities conditions that pose a threat to the health or 
safety of students or staff....gr teacher vacancies and misassignments. (Education CQde 35 I 86) 

~.m Teacher vacallcies aIlEi misassignmel1t:7 

4c---- . Deficiency in the Elistrict's PfEwisien ef instruetion aBEileF seFvices te ElllY 5ttldent wile, hy 
Hie eempletion ofgmde 12, has 1'10: passed one or hoth parts efthe higa scassl SKit exarninatien 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 
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Legal Reference: 

EDUCATION CODE 

200:262.4 Prohibition ofdiscrimination 
8200-8498 Child carc and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan, uniform complaint procedures 
35186 Williams uniform complaint procedures 
37254 IBt€!l5i'ie iBSiruetion aneserviees for stuaents '""he have Het flassee c)[it eKam 
11500 41513 Categorieal educatioH eloek grants 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records 
49490-49590 Child nutrition programs 
52060-52077 Local control and accountabilitv plan, especial Iv 
52075 Complaint for lack of compliance with local control and accountabilitv plan requirements 
52160-52178 Bilingual education programs 
52300-52490 Career technical educatio!l 
5250()"52616,24 Adult schools 
52800-52870 School-based program coordination 
54000 54028 Beollomic imflaet aie flFOgrams 
54 100 54 145 Miller LJl1fuh Basi e Reading Act 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 CompensatOlY education programs 
56000-56867 Special education programs 
59000-59300 Special scbools and centers 
64000-64001 Consolidated application process 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.55 Hate crime; definition 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221 Application oflaws 
1232g Family Educational Rights and PrivacY Act 
1681-1688 Title IX ofthe Education Amendments of 197') 
6301-6577 Title I basic programs 
6601 6777 Title II preparing and reeruiting high Ej\lality teaehers and prinsipals 
6801-6871 Title III language instruction for limited English proficient and immigrant students 
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710 I·7] 84 Safe and Drug-Free Schools and Communities Act 
7201-7283g Title V promoting infonned parental choice and innovative programs 
7301·7372 Title V rural and low-income school programs 
12] 01-]2213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE)2 
794 SectiQn 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, nTLE 42 
2000d·2000e-17 Title VI and Title VII Civil Rights Act of 1964. as amended 
2000h:f:2QQQh-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Diilcrimination Act of 1975 
CODE OF FEDERAL REGCLAnm.Js, TITLE 28 
35,107· Nondiscrimination on basis of disabilitv: complaints 
CODE OF FEDERAL REGC'LA TIONS, TITLE 34 
99,1 -99,67 Family Educational Rights and Privacy 
1003 Prohibition of discrimination on basis of race, color or national origin 
104,7 Designation of responsible employee for Section 504 
106,8 Designation of responsible employee for Title IX 
106,9 Notification of nondiscrimination on basis of sex 
110,25 Notification of nondiscrimination on the basis of aQe 

Management Resources: 
I),S, DEPARTMENT OFEl)lJCAT10N. OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Ouestions and Answers on Title IX and Sexual Violence, April 2014 
Dear Colleague Letter: Bullving of Students with Disabilities, August 2013 
Dear Colleague Letter: Sexual Violence, April 2011 
Dear Colleague Letter: Harassment and Bullying, October 20 I 0 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other 
Students, or Third Plirties, January 2001. 
WEB SITES 
CSBA: http://www,csba,org 
California Department of Education: http://www.cde.ca.gov 
U,S: Department of Education, Office for Civil Rights: http://v.v,,w,ed.gov/aboutiofficesllistiocr 

Policy HAJ'.'FORD ELEMENTARY SCHOOL DISTRICT 
adopted: May 16,2001 Hanford, California 
revised: April 5, 2006 
revised: January 23, 2013 
revised: October 23, 2013 

http://v.v,,w,ed.gov/aboutiofficesllistiocr
http:http://www.cde.ca.gov
http://www,csba,org
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Hanford Elementary SD 
Administrative Regulation 
Community Relations AR 1312.3 

UNIFORM COMPLAINT PROCEDURES 

Except as the Governing Board of Trustees may otherwise specifically provide in other 
BoofEigjstrict policies, #lethese general uniform complaint procedures (UCP) shall be used eaIy­
to investigate and resolve ceffiplaints alleging violatiolls offsasFaI or state I!fWS or regulations 
concerning s/leeific eduoatiollal /ll'ogmms, the jlrohibitioR against Feqtliring students to pay fees, 
def3osits, or other ebttrges fer /lartiei!lating in educational activities, and ulllawful discrimination, 
harassmellt, intimidatioll, or bullying, as only the complaints specified in aecom!lall)ing BoeFS­
/lolis), .BP 1312.3. 

(cf. 1312.1 - Complaints Concerning District £ffij31oyeeEmployees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 4031 - Complaints Concerning Discrimination in EmRloyment) 


Tho E1istrict's ullifurm eomplaiRt proeeElures policy and administrative regulations shall be !losted 

ill all dislliet schools Gild offices, includiflg staff lo;mges and student goyemmellt meetiflg rOOl'flS. 


If 15 perc6fll or more students ol1Folled in a particular district school speal, a single primary 

language ether than £aglish, the distriet's pelioy, regulation, forms, and notices conoerning 

unifum1 eOffij3laint /lrsced\lfes SHall be translated into that language. (Education Code 234.1, 

18985) 


(cf. 5145.6 Parental Notifieatiolls) 


Compliance Offi cers 


The fullowiag complianee officer shall receive and investigate comfllaints and shaH ensure 

district eom/lliance with Iav..: 


The district designates the individuales) identified below as the employee(s) responsible for 

coordinating the district's response to complaints and for complying with state and federal civil 

rights taws, The individualCs) also serve as the compliance officer(s) specified in AR 5145.3­
NondiscriminationlHarassment as the responsible employee to handle complaints regarding sex 

discrimination. The individuates) shl,l,1! receive and coordinate the investigation of complaints 

and shall enSlln; district compliance with law, 


(ef. 5145.3 - NondiscriminationIHarassment) 

(ef. 5145.7 - Sexual Harassment) 


Superintendent 

P.O. Box 1067 
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Hanford, CA 93230 
(559) 585-3600 

The compliance officer who re"eives a complaint mavassign another compliance officer to 
investigate the complaint. The compliance officer shall promptly notify the complainant if 
another comolianc5CQfficer is designated to investigate the complaint. 

In no instance shall a complian<;e officer be designated to investigate a complaint if he/she is 
mentioned in the complaint or hasa conflict of interest that would prohibit him/her from fairlv 
investigating the complaint. Any complaint filed against or implicating a compliance officer mav 
be filed ""iJh the Superintendent or designee. 

The Superintendent or designee shall ensure that employees designated to investigate complaints 
receive tn,l,ining~and are knowledgeable about the laws and programs fer-which they are 
responsible.assigned to investigate. Training provided to such designated employees shall 
include current state and federfjJJaws and regulatiol1s governing the program. applicable· 
proc~sseJl for iny~stigating complaints. includin!! those involving alleg~d disgrimination. 
applicable standards for reaching decisions on complaints. and appropriate corrective measures. 
Designated employees may nave access to legal counsel as determined by the Superintendent or 
designee. 

(cf. 4331 - StaffDevelopm~ll!l 
(ef 9124 - Attorney) 

The compliance officer or. if necessary. any appropriate administrator shall determine whether 
interim measures are necessary during and pending the results of an investigation. If interim 
measures are determined to be necessarv, th~eompliance officer or the admini?trator shall 
consult with the Superintendent. the Superintendent's desi~n~e, or. if appropriate. the site 
principal toimplement,..i.(mssible. one or more of the interim measures. The interim meaSllfes 
Illav remain in place until the compliance officer determines that they are no longer neceSSl'lry or 
wltit the district issues its tinal VvTitten decision. whichever occurs first. 

Kotifications 

The district's UCP policYJ!.nd administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms. (Education Code 234.1) 

The Superintendent or designee shall annually provide written notification of the district's 
uniform eemj31aint prseeallfcsUCI' to students, employees, parents/guardians, the district 
advisory committee, school advisory committees, appropriate private school officials or 
representatives, and other interested parties. (Education Code 262.3, 49013.52021; 5 CCR 
4622) 

(d 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

http:policYJ!.nd
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(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 

The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notiCes concerning the UCP. 

If 15 percent or more of stuclents emolled in a pa11icular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning the 
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningnll access to all relevant UCP information 
for parents/guardians with limited English proficiency. 

The notice shall: 

I. Identify the person(s), position(s), or unites) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to him/her under 
state or federal discrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the complainant's 
right to take a complaint directly to the California Department of Education (CDE) or to pursue 
remedies before civil courts or other public agencies, such as the U.S. Department of Education's 
Office for Civil Rights (OCR) in cases involving unlawfuldiscrimination. 

4. Include statements that: 

a.--The district has the primary responsibility to ensure compliance with applicable state and 
federal laws and regulations governing educational programs. 

b. The complaint review shall be completed within 60 calendar days from the date of receipt 
of the complaint unless the complainant agrees in writing to an extension of the timeline. 

c. A 601Tlj3laiHaFltcomplaint alleging retaliation, unlawful discrimination, harassmeHt, 
iFltimiEiFltisH, or bUllying must be filed not later than six months from the date it occurred, or six 
months from the date the complainant first obtained knowledge of the facts of the alleged 
discrimination, harassmeHt, iHtimiEiFltisH, Sf bullyiHg. Th~ time for filing may be extended for up 
to 90 days by the Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

Ei 
d. A student emolled in a public school shall not be required to pay a fee for hislher 
participation in an educational activity that constitutes an integral fundamental part of the 
district's educational program, including curricular and extracurricular activities. 
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e. The Board is required to adopt and annually update a 10i::<i1 control and accountability 
plan (LCAP). in a)namler that includes meaningful engagement of parents/guardians. students. 
and other stakeholders in the development and/or review of the LCAP. 

(cf 0460 - LQi::al Control and Accountability Plan) 

f. The complainant has a right to appeal the district's decision to the CDE by filing a Mitten 
appeal within 15 calendar days of receiving the district's dj:cision. 

ego The appeal to the CDE must include a copy of the complaint fikd with the district and a 
copy of the district's decision. 

h. Copies of the district's uniform cOFITfllaint f;lfOeeduresUCP are available free of charge. 

Procedures 
District Responsibilikes 

AllJJCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint~ unless the complainant agrees in writing to an extension of the 
timeline. (5 CCR 4631) 

Comj'lliance offieeaThe compliance a fficer shall maintain a record of each complaint and 
subsequent related actions, including steps taken during the investigation and all infonnation 
required for compliance with 5 CCR 4631 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed; when a­
comj'llaint meeting or hearing is schedHled, and when a decision or ruling is made. Howeyer. the 
compliance officershall keep all complaints or allegations' of retaliation. unlav,ful 
discrimination. or bullYing confidential exceptwhen disclosure is necessary to carrv out the 
investigation. take subsequent correcti"e action, conductongoing monitoring. or maintain the 
integrity of the_process. (5 CCR4630, 4964) 

Step I: Filing of Complain~ 

Any individual, j'lHb1l0 agency, or organization may file a '''flinCH eomplaint of the district's 
alleged noncompliance with feeeral or state laws or regulations gO'lerning eeHcational j'lrograms. 
(5 CCR 4630) 

A complaint cOl'lCerning lll1lawful discrimination, harasslflent, intimidatiBn, or bullyiflgmay-Be­
HJed.mlly by a person who alleges that he/she f;lersonally suffered lll1lfl'Nfal discrimiHatioll, 
haffiSSfficnt, intimidatioR, or bullyiHg or b~,. a perSOR whe believes that an individual Of any 
specific class ofindiyidaals eas been subjeeted 10 it. The eomf;llainl shalille iflitiatea no later 
than Sill months from the date '""hen the alleged discrirninatioR, harassment, intimidation, or 
bullying occurred, or silt months· fforn the date when the eomf;llairmflt lirs! obtained knowledge of 
the facts {)fthe alleged disarimination, haraSSll'lent, intimidation, or bullyi'Il§;. He'NewT, aj'lea 
_lUSH request by the e8Fflj9laillant, the SUjlsrintendeHt or designee may e)(teHd the filing j'leriod 
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for up 10 90 calendar days. (5 CCR (1630) 

A complaint alleging noncompliance 'Nith the law regarding tile prohibition against requiring 
students to pay stile.nt fees, deposits, and charges may befilee anenymolisly if tile complaint 
pro"jd.s .,;jeenea or information leading to evidenoe to SUppOlt an allegntion ofneHCtHnpliance. 
(Eeueaction Cede '19013). 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in accordance with the following: 

I. A written complaint alleging district violation of applicable state or federal law or 
regulations governing adult educati()n programs. consolidated categorical aiciPJograms. migrant 
education. career technical and technical education and training programs. child care and 
development prog.r.ams. child nutrition programs. and special education prog.r.ams rmw be filed 
by any individual, public agencY~()I(Jrganization. (5 CC~ 4630) 

2. Any complaint allelling noncompliance with law regarding the prohibition ag1!!lI§! 
requiring students to pay student fees. deposits. and charges or any requiremellt related to the 
LCAP mav be filed anonvmously if the co.mplaint prQ','ides evidence. 0.1' infomlatio.n leading to 
evidence, to sUPPOrtil.ll)lllegation of noncompliilIlce. (Education Code 49013, 52075) 

3. A complaint alleging unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, may be filed only by a person whoalleges that he/she personallv 
suffered unlawful discrimination or by a person who believes that an individual or any specific 
class of individuals has been.subjected to it. The complaint shall be initiated no lat(;!r than six 
months from the date when the alleged discrimination occurred. or six months from the date 
when the complainant first obtained knowledge of the facts of the allegeddisuimination. Tllt:L 
time for filing may be extended for up t02Q days by the Superintendent or designe~for good 
cause upon "Titten request by the complainant setting forth the reasons for the extension. (5 

4. When a complaint alleging unlawful discrimination or bullying is filed anonvmouslY. the 
compliance officer shall pursue an investigation or other respDnse as appropriate, depending 011 

the specificity and reliability orlllc information provided and the seriousness of the allegation. 

5. v,'hen the complainant or alleged victim of unlav.1'ul discrimination or bullying requests 
confidentiality. the cDmpliance officer shall inform him/her that the request may limit the 
district's ability to. investigate the conduct Dr take other necessary action. When honoring a 
request fDr confidentiality. the di§l!:ict will nevenheless take all reasonable steps to. inyestigat.t:L 
and resp()nd to the complaint consistent with the requ(;!sl. 

""-__-" a complainant is unable to put a complaint in writing due to conditions such as a 
disability Dr illiteracy, district staff shall assist himlher in the filing Df the cDmplaint. (5 CCR 
4600) 

http:stile.nt
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i>asp 2; Mediation 

Within three business days of receiving the 6effiplaint. afteLthe compliance officer receives the 
complaint. heishe may informally disclLss with all the parties the possibility of using mediation._ 
Meditation shall be offered to resolve complaints that involve more than one st1,)dent and no 
adult. . However. m~diation shall not be offered or used to resQlve anv complaint involving an 
allegationQ[ asexual assault or where there is a reasonable risk that a party to the mediation 
would feel compelled to participate. If the parties agree to mediation, the compliance officer 
shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging retali1jtion, unlawful discrimination,­
haFa!lSment, imimidation, or bullying, the complianee offieer shall ensure that all parties agree to 
make the mediator a party to Felatedrelevant confidential information. The compliance officer 
shall also notify all parties of the right to end the infol111al process at any tim~. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hislher investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. (5 CCR4WBlf 
mediation is successful and the compl1!int is withdrawn. then the district shall take only the 
actions agreed to through the mediation. If mediati9n is unsuccessful. the district shall then 
continue with subsequent steps specified in this administrative regulation. 

Stefl l: Investigation of Complaint 

Within 10 ealendaFbusiness days of reeei\H!gafter the compliance officer receives the complaint, 
the compliance officer shall begin an investigation into the complaint. 

Within one busigess dav of initiatingJhe investigation, the compliance officer shall provide the 
complainant andior hisiher ,'epresentative afrwith the opportunity to present the in[omlation 
contained in complaint to the complianc(,: officer and shallnQtifv the complainanlilnd/or hisiher 
representatiye of the opportunity(o present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. The cOFnjJliaHce 
officer also SUeb evidence or information may be presented at any time during the investigation, 

In conducting the investigation. the compliance officer shall collect all available documents and 
review all available recorQs,11otes. or statements related to the complaint. including any 
additionalevidence or information received from the parties during the course ofthe 
investigation, shall individually interview all available witnesses with information pertinent to 
the complaint. and mav visit any reasonably accessible location where the relevant actions are 
alleged to have taken place. To resolve a comp\1jint alleging retaliat!Qn, unlawful discrimillation. 
or bullying, the compliance officer shall interview the alleged victim(s). any alleged offenders. 
and other relevant witnesses privately, separately. and in a confidential manner. As necessarl1,_ 
additional st1jff or legal counselmav conduct or support the investigation. 
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A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator v..'ith access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation., Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidenee collected that a violation has occurred and in the imposition of a 
remedy in favor of the complainant. (5 CCR 4631 ) 

Step 4: Response 

l)lithin 30 calendar days of receiving the eomplaifltThe compliance officer shall ap~ 
"preponderance of the evidence" standatdjn determining the veracity of the factual allegations in 
a complaint. This standard is met if the allegation is mort:' likely to be true than not. 

Report of Findings 

L:nless extended by written agreement with the complainant. a final decision shall be sent to the 
complainant within 60 calendar davs of the district's receipt of the complaint. Within 30 
calendar davs of receiving the complaint. the compliance officer shall prepare and send to the 
complainant a \l.'Titten report of the district's investigation and decision, as described in the 
section "Final Written Decision" below. If the complainant is dissatisfied with the compliance 
officer's decision, he/she may, within five business days, file hislher complaint in writing with 
the Board. 

The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered. The Board may decide not to hear the complaint, in which case the compliance 
officer's decision shall be final. 

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within the 
time period that has been specified in a written agreement.with the complainant. (5 CCR 4631) 

Step 5: Final Written Decision 

The district's decision shall be in writing and shall be sent to the complainant. (5 CCR 4631) 

The distriet's decisioll shall be "'Iritten ifl Ellglish amI, whell reqtlired by Education Code 48985, 
ifl the eomplainant's primary lang't!age.In consultation with district legal counsel, information 
about the relevant part of a decision may be communicated to a victim who is nQl the 
complainant and to other parties that may be invol ved in implementing the decision or affected 
bv_the complaint, as long as the privacy of the parties is protected. 

http:lang't!age.In
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If the complail1t involves a lil11ited~English-proficient student or parent/guardian al1d the student 
involved attends a s~hool at which 15 percent or more gf the students speak a single primarv 
language other than Enl.!lish. then the decision shall also be translated into that langllage. In 
Q(her all other instances. the district shall ensure meaningful access to all relevant infonnation 
tor parents/guardians with limited English prQjiciencv. 

For all complaints, the decision shall include: (5 CCR 4631) 

1. The findings of fact based on the evidence gathered. In reaching a factual detcnuination, 
the following factors may be taken into account: 

a. Statements made bv anv witnesses 

b. Therelativecredibility of the individuals involved 

c. How the complaiQing indiyidual reacted to the incident 

d. A.ny documentary or Qtherevidcnce rel<l!illg to the alleged conduct 

e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made bv the comJlli!inant 

2. The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 

5. Corrective aetiol1s. if any are ",.manted 

For complaints of retalialion or unlawful discrimination, including discriminatory harassment. 
intimidation, or bullving. the disposition of the complaint shall include a determination for each 
allegation as to whether retaliation or unlawful discrimination has occurred. 

The determination of whether a hostile envirQnment exists may involve consideration of the 
following: 

a. How the misconduct.affected one or more students' education 

b. The type. frequency, and dutation of the misconduct 

c. The relationship between the alleged victim(s) and offender(s) 


<;\. The number of persons engaQ'ed in the conduct and at whom the conduct was directed 
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e. The size of the school. location of the incidents. and context in which they occUlTed 

f. Other incidents at the school involving different individuals 

5. Corrective action(s). 'including any actions that have been taken or will be taken to 
address the allegations in the complaint and including. with respect to a student fees complaint. a 
remedy that comports with Education Code 49013 and 5 CCR 4600 

For complaints of unlawful discrimination. including discriminatory harassment. 
intimidation. or bullying. the notice may. as required by law. include: 

a. The corrective actions imposed on the individual found to have engaged in the conduct 
that relate directly to the subject of the complaint 

b. Individual remedies offered or provided to the subject of the complaint 

c. Systemic measures the school has taken to eliminate a hostile environment and prevent 
recurrence 

6. Notice of the complainant's right to appeal the district's decision within 15 calendar days 
to the CDE and procedures to be followed for initiating such an appeal 

IR additioR, any The decision eOReeFRiRg a may also include follow-up procedures to prevent 
recurrence or retaliation and.for reporting any subsequent problems. 

For complaints alleging unlawful discrimination, including discriminatory harassment, 
intimidation, _and bUllying eSFRplaiRt . based on state law. the decision shall also include a 
notice tliatto the complainant must wait uRtilthat: 

1. He/she may pursue available civil law remedies outside of the district's complaint 
procedures. including seeking assistance from mediation centers or public/private interest 
attorneys. 60 calendar days Have elapsed fromafter the filing of an appeal with the CDE eefoFe 
pUFsuiRg eivillaw FeRledies. 0 (Education Code 262.3) 

If iR'/estigatioR2. The 60 days moratorium does not apply to complaints seeking injunctive 
relief iIi state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race. color. national origin. sex, gender. 
disability. or age may also be filed with the U.S. Department of Education. Office for Civil 
Rights at www.ed.gov/ocrwithin 180 days of the alleged discrimination. 

Corrective Actions 

www.ed.gov/ocrwithin
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When a complaint restJl.tsis (ound to h~\I<! merit, the complianc~Qfficer shall adopt any 
appropriate corrective action pennitted by li'!\V. Appropriate corrective actions that focus on the 
larger school or district environment may include, but are not limited to. actions to reinfurce 
district policies. trainim! for faculty, sti'lJf. and students. updates to school policies. or school 
climate survevs. 

For complaintsjnvolving retaliation, ulllawful discrimination. or bullying, appropriate correctl\'c 
§!:tions that focus on theyjctim may include. but are not limited to. the following: 

l. Couns(!ling 

2, Academic support 

3. Health services 

4. Assignment of an esoon to allow the victim to move safelv about campus 

5. Infonnation regarding available resources and how to repon similar incidents or 
retaliation 

~~eparation of the victim from any other individuals involved. provided the separation 
does not penalize the victim 

7. Restorative j!l~tice 

8. Follow-up inquiries to ensure that the condl\ct has stopped and there has been no 
retaliation 

9. Detemlination of whether any past actions of tbe victim that resulted in discipline lo--were 
related to the treatm!,ot the victim received and described in the compiilinl 

E9f complaints involvingretaliation, unlawful discrimination. or bullying. 'lPpropriate corrective 
actions that focus on a student or aH sffiployee, the aeeision shall sinlply state that effective 
aetioH was taken aHd that the offender mav include. but are not limited to, the following: 

1_.. Transfer fr()m a class or school as pennitted by law 

2_.__ ...l'arent/guar<:!jan conferenc(,: 

3. Education regarding the impact of the conguct on others 

4, Positive behavior suppon 

5. Referral to a student or employee 'Nas iEforffied ofdistrivtoxpeetations. Tile report shall 
not gi;,'e aH)' furtllet infurmation as to the nature oithe disciplinarysuccess team 
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6. Denial of participation iilextracurricular or co-curricular activities or other privileges as 
permitted by law 

2,. Disciplinary action7~such as susp!:nsion or expulsion. as permitted by law 

The district may also consider training and other interventions for the larger school community 
to ensure that students. staff, and parentsm,uardians understand the tVPe~ of behavior that 
constitute unlav,ftJl discrimination, including discriminatory harassment. intimidation. or 
bullying. that the district does not tolerate it. and how to report and respond to iI. 

If a eOffiplainaatcomplaint alleging noncompliance with the laws regarding student fees, 
deposits, and other charges or any requirement related to the LCAP is found to have merit, the 
district shall provide a remedy to all affected students and parents/guardians, which. (Education 
Code 49013, 52075) 

For complaints alleging noncompliance with the laws regarding student fees. such remedies, 
where applicable, shall include reasonable efforts to ensure full reimbursement to tflem,affected 
students and parents/guardians. (Education Code 49013: 5 CCR 4600) 

Appeals to the California Department of Education 

If dissatisfied ,,,,,jIll me district's decision, the cOffiplainaa! ffiay appeal in v.Titing to the CDR 
(EclueatioH Code 19013:!i CCR 1(32) 

Any complainant who is dissatisfied with the district's final written decision maY file an appeal. 
in writing with the CDE within 15 calendar days of receiving the district's decision and the 
appeal. (Education Code 490]3,52075; 5 CCR 4632) 

Iht:complainant shall specify the basis for the appeal of the decision and whether the facts are 
incorrect and/or the law has been :nisapplied._ The appeal shall be accompanied by a copy of the 
locally filed complaint and a copy of the district's decision. (5 CCR 4632) 

Upon notification by the CDE that the complainant has appeale.d the district's decision, the 
Superintendent or designee shall forward the following do,cuments to the CDE: (5 CCR 4633) 

1. .A copy of the original complaint 

2. A copy of the decision 

3. A summary of the nature and extent ofthe investigation conducted by the district, ifnot 
covered by the decision 

4. A copy ofthe investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 
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5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint procedures 

7. . Other relevant information requested by the CDE 

Regulation HANFORD ELEMENTARY SCHOOL DISTRICT 
approved: March 16, 1998 Hanford, California 
revised: May 16,2001 
revised: April 5, 2006 
revised: January 23,2013 
revised: October 23,2013 
revised:______ 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Board of Trustees 

FROM: Paul J. Terry, Ed. D. 

DATE: March 4, 2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: (X) Information 
() Action 

Date you wish to have your item considered: March 11,2015. 

ITEM: 	 Receive for information the following revised Administrative 
Regulation: 

• AR 1312.4 - Williams Uniform Complaint Procedures 

PURPOSE: 	 This revised Administrative Regulation updates procedures for 
filing complaints regarding insufficiency of textbooks and 
instructional materials, teacher vacancy or misassignment, 
condition of school facilities. 

FISCAL IMPACT: 	 None. 

RECOMMENDATION: 	 For information only. This item will be considered for 
approval at a future board meeting. 
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Hanford ESD 
Administrative Regulation 
Williams Uniform Complaint Procedures 

AR 1312.4 
Community Relations 

Types of Complaints 

The district shall use the h+llowing procedures ,lescriged in tll;s administratiy(;rc,,-ula!ion onlv to 
investigate and resolve cOfnplaints "..-ken tke complainant allege,; that an) of.the following-l;as­
OCCElWd: (Education Code 35186; 5 CCR 4681.1611::, 468Q:4683) 

l.~-t~ C'lnlP.laints regarding the il1suft}cicncv oftcxthooks and instructional materials~ 
including any compiaim allcl1inl!Jllat: 

a.·~_A J*lj7Hstudsnt, including an English leamer, does not have standards-aligned textbooks 
or instructional materials or state- or district-adopted textbooks or other required instructional 
materials to use in class. 

b.-~A pupitstudent does not have access to textbooks or instructional materials to use at home 
or after schooL This d,'es not rcquire!wo s<?!s oft",~thnols mjl1strl.lctionalmaterials for each 
s!udent. 

c.-_Textbooks or instructional materials are in poor or unusable condition, have missing 
pages, or are umeadable due to damage. 

d. A sludent was C1wvided photocopied sheets from onlY a portion of a. textbook or 
instIlJctionai materi;'Js to address a shortaQc of textbooks or instructional materials. 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

2. Teach,,]' COlllDlaint, r~gardin!2 t~"cher vacancy or misassignment. includim! anv cOlnfllaint 
allegima lbat: 

a.-_A semester begins and a teacher vacancy exists. 

b._A teacher who lacks credentials or training to teach English learners is assigned to teach a 
class with more than 20 percent English learner pClrHffilci,lrners in the class. 

(cf. 4112.22 - Staff Teaching StuEieI1L~ of LimiteEi English J2.rBficiencyl.ammage Leamers) 

c.-_A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 
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Teacher vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a one­
semester course, a position to which a single designated certificated employee has not been 
assigned at the beginning of the semester for an entire semester. (Education Code 35186; 5 
CCR4600) 

Beginning of the year or semester means the first day classes necessary to serve all the 
j3t1j'ti-l5slUdents enrolled are established with a single designated certificated employee assigned 
for the duration of the class, but not later than 20 working days after the first day ~studcnts 
attend classes for that semester. (5 CCR 4600) 

Misassignment means the placement of a certificated employee in a teaching or serviees position 
for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold. (Education Code 35186; 5 CCR 4600) 

(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 

3.~ Faeilities Complaintuc!!ardinl! the CQ11dilic111 of ~choolfacililies.jnclllginf! nnv cOII!plaint 

I allegin\! tim!: 

'1 ___,a.~ A condition poses an emergency or urgent threat to the health or safety of 
jltIj3ibsllldents or staff. 

Emergency or urgent threat means structures or systems that are in a condition that poses a threat 
to the health and safety of jltIj3ibstudents or staff while at school, including, but not limited to, 
gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; 
electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken 
windows or exterior doors or gates that will not lock and that pose a security risk; abatement of 
hazardous materials previously undiscovered that pose an immediate threat to ~ssludents or 
staff; "'f-structural damage creating a hazardous or uninhabitable condition: or allY other 
condition deemed appropriate. (Education Code 17592.72) 

___b.- school restroom has not been cleaned, maintained, or kept open in accordance 
"'<lth Education Code 35292.5. 

______Clean or maintained school restroom means a school restroom has been cleaned 
or maintained regularly, is fully operational, or has been stocked at all times with toilet paper, 
soap, aRJor paper towels or functional hand dryers. (Education Code 35292.5) 

____Open restroom means~~t'f'H!;;-necessaF) terp~fifety or remake repairs. the 
school has kept all rcstrooms open during school hours when jltIj3ibstudcnts are not in classes 
and has kept a sufficient number of restrooms open during school hours when jltIj3ibstudents are 
in classes. This does not apply when the temporar\, closing of the restroQlTI is necessary for 

http:17592.72
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slud<:lll sa:d, oLlo lllCiJ;.,;, l'cpairs.(Education Code 35292.5) 

(cC'514 El1\lUll1Jl1Cn\al Safet\') 
ICl. 3517..- Facili[ies In~:)edi,m) 

Filing of Complaint 

A complaint alleging any condition(s) specified in items #1 3111" section 'Tvpes of Complaints" 
above shall be filed with the principal or designee at the school in which the complaint arises. 
The principal or designee shall forward a complaint about problems beyond his/her authority to 
the Superintendent or designee in a timely manner, but not to exceed 10 working days. 
(Education Code 35186; 5 CCR 4680) 

Investigation and Response 

The principal or designee shall make all reasonable efforts to investigate any problem within 
his/her authority. He/she shall remedy a valid complaint within a reasonable time period not to 
exceed 30 working days from the date the complaint was received. (Education Code 35186; 5 
CCR4685) 

Complaints may be filed anonymously. Ifthe complainant has indicated on the complaint form 
that he/she would like a response to the complaint, the principal or designee shall report the 
resolution of the complaint to himlher at the l11aili[l(! ilJdress indiq1tc'd on the complaint t~)ml 
within 45 working days of the initial filing of the complaint If a rt"spon:;e is requeslea, !he­
respense shaH be made to tile mailing aaare'SS oflfle-eomplaiflant as indieated onille eomplailll 
tBfIffi.- At the same time, the principal or designee shall report the same information to the 
Superintendent or designee. (Education Code 35186; 5 CCR 4680,4685) 

When Education Code 48985 is applicable and the complainant has requested a response, the 
response shall be wri tten in English and in the primary language in which the complaint was 
filed. (Education Code 35186) 

If a complainant is not satisfied with the resolution of a complaint, he/she has the right to 
describe the complaint to the Goveminz Board of Trustcos at a regularly scheduled meeting. 
(Education Code 35186; 5 CCR 4686) 

For any complaint concerning a facilities condition that poses an emergency or urgent threat to 
the health or safety of~studcnts or staff as described in item #3ain tltt:scctioD ''Tvpes of 
Complaints" above, a complainant who is not satisfied with the resolution proffered by the 
principal or Superintendent or designee may file an appeal to the Superintendent of Public 
Instruction within 15 days of receiving the district's response, The complainant shall comply 
with the appeal requirements specified in 5 CCR 4632. (Education Code 35186; 5 CCR 4687) 

All complaints and v.Titten responses shall be public records. (Education Code 35186; 5 CCR 
4686) 
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(cf. 1340· Access to District Records) 

Reports 

The Superintendent or designee shall report stirn!H~ri"ed <1atlHlflemmre a Williams com Jiaint 
form is available at ea<:b...5<:.hool. HQ\~eyer. compl<.lim.mts need 1101 use the flalHFe and resolution 
ofal! cORlfllai:l!sdistrict's complaint form in order to the R,'ard and the County 8uperilltendenl of 
St>honl'; Oil (l qUa!1eriy 8(1:;15. The report ';hall include the number ofeomplaiflls by ",eeeral 
subject {H'e,,· with the fmmber of resolv.::d alld unre:;olved eompk:.iHts. These :n.m:uaaric!J shaH be 
publici) reflOl1ed-elltil~ a qoorlerl) basis al [)·r1Ogularly scheduled goMEl meeliag.com;lainl. 
(Education Code 35186; 5 CCR 4BU4680) 

FOrtlB BRa ftotie@.: 

The Superintendent or designee shall ensure that the district's complaint form contains a space (0 

indicate whether the complainant desires a response to hislher complaint and specifies the 
location for filing a complaint. A complainant may add as much text to explain the eomplaint as 
he/she wishes. Hov. eWL eOlll1"laiaants Ik'cd Rot use the district's 'h'il!iams complaint form in 

I order to tIle a COIl~ (Education Code 35186: 5 CCR 4(80) 

c 	 The Superintendent or designee shall ensure that a notice is posted in each classroom in each 
school containing the components specified in Education Code 35186. (Education Code 35186) 

Legal Reference: 
EDCCA TION CODE 
~34.1 Prohibition of discrimination. harassmcnLj!Himidation, and bullvinl! 
1240 County superintendent of schools, duties 
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Aecount 
33126 School accountability report card 
35186 Williams uniform complaint procEXbreproccdures 
35292.5 Restrooms, maintenance and cleanliness 
)725"1 SHpplr:mlo?>Fllal instmetien based on r",iillre lu pass ,mit e),am by end of grade 12 
48985 Notice to parents in language other than English 
60119 Hearing on sufficiency of instructional materials 
CODE OF REGULATIONS, TITLE 5 
4600 16S71670 Uniform complaint procedures, especially: 
4680·4687 Williams complainlsLlnifonn complainl 'JrOccgl,lTcS 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 

California County Superintendents Educational Services Association: 


http:http://www.csba.org
http:17592.72
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http://www.€€eWccsesa.org 
California Department of Education, Williams case: http://www.cde.ca.goY/eo/ce/wc l inde:c8op 
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.goY 

Reg~datieB ! IMJrORD ELEMENT.\RY SCHOOL DlSTlUCr 
uppl'mcd: Febrllary 9, ~005 Hanford. Caliil,rniu 
revised: June 13. 209+ 
revised: September 5. 1007 
l't'vj,'.,d: May 7. 21)0& (11107 J J/10) R/14 

http://www.opsc.dgs.ca.goY
http://www.cde.ca.goY/eo/ce/wcl
http:http://www.��eWccsesa.org
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HAN~ORD ElEMENTARY SCHOOL DISTRICT 


AGENDA REQUESUORM 


TO: Dr. Paul Terry 
FROM: liz Simas 
DATE: February 24, 2015 

For: [;3J Board Meeting
D Superintendent's Cabinet 
[;3J Information 
D Action 

Date you wish to have your item considered: March 11, 2015 


IIEM: Review for information the following revised Board Policy and Administrative Regulation: 


• BP/AR 5144.1 • Suspension and Expulsion/Due Process 

PURPOSE: The revised Board Policy and Administrative Regulation reflect changes (see 
underlined and strikeouts) that are necessary to align with current practices and procedures as 
well as recommendations by CSBA due to state and federal law changes. 

FISCAL IMPACT (if any): None 

illOMMENDAIJON (if any): Review for Information 
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Hanford ESD 
Board Policy 
Suspension And Expulsion/Due Process 

BP 5144.1 
Students 

+lJ&.l3oard of Trustees 

The Governing Board desires to provide district students access to educational opportunities in 
an orderly school environment that protects their safety and security, ensures their welfare and 
well-being, and promotes their learning and development.- The Board shall develop rules and 
regulations setting the standards of behavior expected of district students and the disciplinary 
processes and procedures for addressing violations of those standards, including suspension 
and/or expulsion. 

(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 

To eorreetThe grounds for suspension and expulsion and the behavior OfllflY student who is 
su~eel 10 diseipline, the Superintendent procedures for considering, recQmmending, and/or 
designeeimplementing suspension and expl,llsion shall, te the eXtent allowed by law, first use 
alternative diseipIiBar)' strategies be only those specified in AR 5144 DiseipliBo. (law, in this 
policy, and in the accompanying administrative regulation. 

Except when otherwise permitted by law, a student may be suspended or expelled only when 
hislher behavior is related to a school activity or school attendance occurring within any district 
school or another gchoo[district, regwdless (lLwhen it occurs, including, but not limited to, the 
following: (EduCl1tion Code 482Qillill 

L~~_Whil~ on School grounds 

L ...... While going toor coming from school 

3. During the lunch period, whether on or off the schoolcampus 

(cf. ~J 12.5 - Open/Closed Campus) 

4. During, going to, or coming from a school-sponsored activity 

District staff shall enforce the rules concerning suspension and expulsion of students fairly. 
consistently, egually, and in accordance with the district's noncliscrimination policies. 



45/109 


(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Appropriate Use of Suspension Authority 

Except when a student's act violates Education Code 48900(a)-(e). as listed in items #1-5 under 

"Grounds for Suspension and Expulsion: Grades K-8" of the accompanying administrative 

regulation, or when hislher presence causes a danger to others, suspension shall be used only 

when other means of correction have failed to bring about proper conduct. (Education Code 

48900.5,48900.6) 


(ef. 1020 - Youth Services) 

(ef. 5138 - Conflict ResolutionlPeer Mediation) 

(cf. 5144 - Discipline) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6164,2 - Guidance/Counseling Services) 

(ef, 6164.5 - Student Success Teams) 


Alternatives 

A student's parents/guardians shall be notified as soon as possible when there is an escalating 

pattern of misbehavior that could lead to on-campus or off-campus suspension or el(pHlsiofl also 

shall be Hsed with, 


No student in grades K-3 may be suspended for disruption or willful defiance, except by a 

teacher pursuant to Education Code 48910. (Education Code 48900) 


Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned 

school activities. 


(ef. 5113 - Absences and Excuses) 

(ef. 5113.1 - Chronic Absence and Truancy) 


Authority to Expel 


A student may be expelled only by the Board. (Education Code 48918(j)) 


As required by law, the Superintendent or principal shall recommend expulsion and the Board 

shall expel any student found to have committed any of the following "mandatory 

recommendation and mandatory expulsion" acts at school or others.at a school activity off school 

grounds: (Education Code 48915) 


1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from a 
certificated school employee, with the principal or designee's concurrence 

http:others.at
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(cf. 5131. 7 - Weapons and Dangerous Instruments) 

+!le-grouuds for suspension ane e)[pulsiOR aRe the proceclures for eonsidering, reeOIilffi€Rcling, 
aR4'2,2ellins-or implementing sUSj3ension and e)[pulsion saall be those speciiicd9therwise 
furnishing a fireann 

3. Brandishing a knife at another person 

L... Unlawfullv selling a controlled substance listed in lawHealth and Safj:tv Code 11053­
11058 

5. Committing or attempting to commit a sexual assault as defined in Penal Code261, 266£.c 
286~288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 

6. Possessing an explosive as defined in 18 L1SC 921. 

For all other violations listed in the accompanyinl! administrative regulation, under "Grounds for 
Suspension and Expulsion: Grades K-8" and "Additional Grotmds for Suspension and Exp\!lsion: 
Grages 4:8." the SllP"'rintendent or principal shall have the diseretion to recommefl~xpulsionQf 
a student. If expUlsion is recommended. the Board shall order the student expelled only if it 
makes a finding ofeither or both of the following: (Education Code 48915(b) and (e}) 

Distriet staff shall ellforee the rules eoncerniag suspensisa and expuisioa sf stHdents faiFly, 
eOFlsisteFltly, and 113 aeeordanee with lae dlstriet's n013diserimlRatioa pelieies. 

(sf. 0410 Nondiscrimination in Distriet Programs and Astlvities) 

I. That othermeans of correction are not feasible or have repeatedly failed to bring about 
proper qmduq 

~... That due to the nature of the violation, th':;j:)resencscof the~tudent causes a continuing 
danger to the physical safety of the student or others 

A vote to expel a slude.1l1 shall be taken ill a public session, 

The Board mav vote to suspend thc enforcement of the expUlsion order pursuant to the 
requirements onaw and the accomp<IIlying administrative regulation. (Education Code 48917) 

No student shall be expelled {or disruption or willful defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension and/or 
expulsion by affording them their due process rights under the law,- The­
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Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5. 48918) 

(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and ExpulsionlDue Process (Students with Disabilities)) 

Remeval frem Class by a TeaeHerMaintenance and PareRtal AtteRdaaee 

\\THeR SHSj'leRdiRg a stHdeRt frem elass for eemmittiRg aR ebseeRe aet, eRgaging iR Habimal 
jlrefaaity er \'Hlgarity, disrujltiRg seHeel aetivities, er etHem'ise '.villfully defyiRg valid staff 
aHtherity, the teOOHerMonitoring of tHe elass may reEjHire aRY jlareRtlgHardiaa whe lives witH the 
smdeRt te atteRd a jlerlieR ef the seHeol day in tHe elass from whieH tfle stHdeRt is beiRg 
sHspeRded, te assist in reselving tHe elassreem behavier jlreblems. (BdHeatioR Cede 
48900.1 )Outcome Data 

TeaeHers slleHld reserve tHe ejltieR efreEjHired pareRtal atteRdanee for eases iR WHiSH tHey Have 
determiRed tHat it is tile best strategy te premete jlesitive iRteraetieR betweeR tHe teaCHer and tHe 
smdeRt aRd his,lHer jlareRts,lgHardiaas and te imjlreve tHe stHdeRt's beHavior. 

AllY teaeHer reEjHiriRg jlareHtal atteHdanee jlHfsHaRt te tHis jleliey sflall apjlly tHe jleliey 
HRiformly te all stHdeRts witHiH tile elassroom. (BdHeatioH Cede 48900.1) 

WHeH a teOOHer reEjHires jlareHtal atteHdanee, tile priHeijlal SHall seRd a writteH Hotiee te the 
pareRllgoordian stating tHat llis,lHer atteRdanee is reEjHired jlHrsHant te la'N. (BdHeatieR Cede 
48900.1) 

(ef. 5145.6 PareRtai J>letifieatieRs) 

A jlareRtlgHardiaR 'ilofie has reeeived a ""ritteR netiee sllall attend elass as sjleeified iR tfle Rotiee. 
After eOfl1Jlleting tHe elassreem visit and berere leaving seheel premises, tHe jlarentlgHardian 
alse SHall meet veith tfle jlrineijlal er desigRee. (BdHeatieR Cede 48900.1) 

At tfle meetiRg witll the smdeRt's jlareHtlgHardiaH, the jlrineijlal er desigRee shall el(plaiH tHe 
distriet's and seHeel's diseipliHe jlelieies, iHelHdiHg tHe diseijlliRary strategies tHat may be Hsed te 
aeHieve jlf9jler stHdeRt eeHdHet. 

',vHeH a jlareRtlgHardiaa dees Rot resjloHd to tile ref/Hest to atteHd selleol, tile jlriHeijlal er 
desigHee SHall eeRtaet Him,lller by telepHeRe, mail, er ether metHed tflat maiRtains tfle 
eeRfideRtiality eftlle smdeRt's records. 

(ef. 5125 StHdeHt Reeerds) 

Distriet regHlatieHs and seHoel site rules for smdeRt diseipliHe shall iHelHde jlreeedHfes for 
imjllemeRtiHg jlareRtal atteRdanee reEjHiremeHts. PareHts,lgHardians SHall be Hetified ef tflis 
peliey jlrier te its ifl1JllemeRtatieR. (BdHeatioH Cede 48900.1) 
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Deeision 1'Iot to I2nforce 'i2l[pulsioB Order 

OB a case by case basis, the CnforeemeB! of an 6Kpuision order ina)! be suspended by the Beard­
PUFS!lant to the req-uiromeBts OfllWl and adrninistratiY6 regulation. (education Code 48917) 

The Superintendent or designee shall annually present to the Board a report of the outcome data 
Which_the district is r",Cluired to collect pursuant to Education Cgde 4890Q~aI1d 48n<5J,,­
including the number of students reeQmmJ!lJded fOI expulsion, the grOlmds for each 
reeolIlIlJendedexpulsion, the actions taken by the Board, the types of referral made after each 
expulsion, f!I1d the. disposition of the students after the expulsion period. 

The report shall be disaggregated by school and by numericallY significant student subgroups, 
including, but not limited to, ethnic su1:Jgroups. socioeconomically disadv,!ntaged students, 
Engiisllieamers, foster youth,Jl,nd students with disabilities. The report also shall include 
illfoffilatio!1-1ibout whether and how the district is meeting its go~ls forjmprovi!1g school climate 
as specified in its local control and accountabilitv plan. 

(cf. 0460 . LocalControl and Accountability Plan) 

Legal Reference: 
EDL'CATrON CODE 
212.5 Sexual harassment 
233 Hate violence 
1981-1981.5 Enrollment of students in cornnlUnity school 
17292.5 Program for expel!ed students 
32261 Interagency School Safety Demonstration Act of 1985 
35145 Open board meetings 
35146 Closed sessions (regarding suspensions) 
35291 Rules (for government and discipline of schools) 
35291.5 Rules and procedures on school discipline 
48645.5 Readmission; contact with j uvenile justice system 
48660-4866748666 Community day schools 
48853.5 Foster youth 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
48980 Parental notifications 
49073-49079 Privacy of student records 
52060-52077 Local control and accQuntabilitv plan 
CIVIL CODE 
47 Privileged communication 
48.8 Defamation liability 
CODE OF CIVIL PROCEDURE 
1985-1997 Subpoenas; means of production 
GOVERNMENT CODE 
11455.20 Contempt 

J 


http:11455.20
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54950-54963 Ralph M. Bro\\'ll Act 
HEALTH AND SAFETY CODE 
11014.5 Drug paraphernalia 
11053-11058 Standards and schedules 
LABOR CODE 
230.7 Discharge or discrimination against employee for taking time off to appear in school on 
behalf of a child 
PENAL CODE 
31 Principal of a crime, defined 
240 Assault defined 
241.2 Assault fmes 
242 Battery defmed 
243.2 Battery on school property 
243A Sexual battery 
245 Assault with deadly weapon 
245.6 Hazing 
261 Rape defined 
266c Unlawful sexual intercourse 
286 Sodomy defined 
288 Lewd or lascivious acts with child under age 14 
288a Oral copulation 
289 Penetration of genital or anal openings 
417.27 Laser pointers 
422.55 Hate crime defined 
422.6 Interference with exercise ofcivil rights 
422.7 Aggravating factors for punishment 
422.75 Enhanced penalties for hate crimes 
626.2 Entry upon campus after WTitten notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act of 1995 
626.10 Dirks, daggers, knives, razors, or stun guns 
868.5 Supporting person; attendance during testimony ofwitness 
WELFARE AND INSTITUTIONS CODE 
729.6 Counseling 
UNITED STATES CODE, TITLE 18 
921 Definitions, firearm 
UNITED STATES CODE, TITLE 20 
1415(K) Placement in alternative educational setting 
7151 Gun-free schools 
lJNITED STATES CODE. TITLE 42 
11432-11435 Education of homeless children and vouth~ 
COURT DECISIONS 
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 CaL App. 4th 421 
Board of Education of Sacramento City Unified School District v. Sacramento County Board of 
Education and Kenneth H. (200 I) 85 Cal.AppAth 1321 
Garcia v. Los Angeles Board ofEducation (1991) 123 Cal. App. 3d 807 
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Fremont Union High School District v. Santa Clara COIlllty Board (1991) 235 Cal. App. 3d 1182 '\ 

John A, v. San Bernardino School District (1982) 33 CaL 3d 30 I "" 

AITORNEY GENERAL OPINIONS 

84 Ops.CaLAtty.Gen. 146 (2001) 

80 Ops.CaLAtty.Gen. 348 (1997) 

80 Ops.CaI.Atty.Gen. 91 (1:197) 

80 Ops.Ca1.Atty.Gen. 85 (1997) 


Management Resources: 

CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 20 II 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Civil Rights Data Colleetion S\lffiillaI'Y, Marek 21l 12 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline. January 
2014 
WEB SITES 
CSBA http://www.csba.org 
California Attorney General's Office: http://www.oag.ca.gov 
California Department of Education: http://www.cde.cagov 
U.S. Department ofEducation, Office for Civil Rights: 
http://Vv·viw.ed.gov/aboutioffices/listlocr/docs!crdc-2012-data-summary.pdf 
U.S. Department of Education, Office of Safe and Drug-Free Schools: 
http://vrw'W.ed.gov/aboutioffices/listlosdfs 

Regalation HANFORD ELEMENTARY SCHOOL DISTRICT 
approved: April 24, 21l13-Hanfurd, Califurnia~J2 4/14) 12114 

http://vrw'W.ed.gov/aboutioffices/listlosdfs
http://Vv�viw.ed.gov/aboutioffices/listlocr/docs!crdc-2012-data-summary.pdf
http://www.cde.cagov
http:http://www.oag.ca.gov
http:http://www.csba.org
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~ Banford ESD 

Administrative Regulation 
Suspension And ExpulsionlDue Process 

AR5l44.l 
Students 

Definitions 

Suspension from sehool means removal of a student from ongoing instruction for adjustment 
purposes. However, suspension does not mean any of the following: (Education Code 48925) 

I. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board ef. 
Trustees for students of the same grade level, 

2. Referral to a certificated employee designated by the principal to advise students, 

3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as provided 
in Education Code 4891(),..-R,emoval ffom a particlolJar Glass shellllo! oeeW' mere than eHee every 
five sehooJ.-day!r. 

Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision; of sch00l personnel. (Education Code 48925) 

Day raeaas a calendar day \ff\less otherwise specifically providea. (Esacatien Cose 48925) 

t>eheol Gay mOalls a say apon which t~ools of the aistriet are ill sessioll or vf€eksays dmillg 
the summer recess. (Edaeatioll Code 48925) 

SlHaeffi illclades a stadent's parent/guardiarror legal oOlolnsel. (EaacatiOR Cose 4892§.) 

Principal's desigaee _s ORe or more aElmiRistmtors or, ifthsfs is Rot a seooBd adrniflistrator at 
one school site, a eertifieated person Sjleeifieally aesigRHlea 19y the prineipal, iR 'NriliHg, Ie assist 
·""jlb aiseipiiHa!)' proeeoores. ORly ORe sael1 persoR may be desigRated at any time as the 
priBcipal's priffi!lFY designee and only ORe saeh persoR may be desigRated as sesoadary aesigaee 
myths sehool year. The Bames ofsaeh persoas SHall Be on file in the principal's offiee. 
(EaaeatioB Code 48911) 

Sehoolpreperty, for the pllrposes seseri1ged in EdaeatioR Code 48900, iRelases, eat is not 
limited to, eleetronie files and data19ases. (Eooeation Code 48900(a) 
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Notice of Regulations 

At the beginning of eaeh school year, the principal of each school shall ensure that all students 
and parents/guardians are notified in writing of all school rules related to discipline, including 
suspension and expulsion. (Education Code 35291, 48900.1, 48980) 

(d. 5144 - Discipline) 

(cf. 5145.6 - Parental Notifications) 


Grounds for Suspension and Expulsion: Grades K-8 

AftyActs for which a student, including a student with disabilities, may be SHbj scHe­
susl')(l!lsieflsuspended or cKpulsiofi when it is determined that he/shce)(:pelled shall be only those 
speclfie4.\IS follo\>[l>:: 

(cf. 5144.2 - Suspension and ExpulsionlDue Process (Students with Disabilities» 

1. Caused, attempted to cause, or threatened to cause physical injury to another person_~ 
vvillfully used force or violence upon another person, except in self-defense: or committed as an 
aider or abettor. as adjuc\ged by a juvenile court. a crime of physical viole.nce in which the victim 
suffered great or serious bodily injury (Education Code 48900(a) and (t) 

A smdent whe aids Sf abe~s Ihc inflietien or attempted infliction efph)'sical injury en anether­
person; as defined is Penal Code 31, may be sHSjlcnded, but Rat expelled. HeW6'.'6r, sueh a 
student may be susPeflded ar elEpelied pursuaRt Ie Education Code 18900(a) '.vaell he/she has 
beeR adjudged by a juvenile eaurt to have committed, as an aider or abettor, a crime of physieal 
vieleRee in '''''hich the victim sHffered gFeator serieus badily injury. (EdHett:ion Cede 48900(1)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case ofpossession of any object of this type, the student had obtained 
written pennission to possess the item from a certificated school employee, with the principal or 
designee's concurrence (Education Code 48900(b») 

(cf. 5131 - Conduct) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 


3. 	 Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any 
controlled substance as defmed in Health and Safety Code 11053-11058, alcoholic 
beverage, or intoxicant of any kind (Education Code 48900(c» 

(ef. 5131.6 - Alcohol and Other Drugs) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant ofany kind, and then 
sold, delivered, or othernise furnished to any person another liquid, substance, or material and 
represented same as such controlled substance, alcoholic beverage, or intoxicant (Education 
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Code 48900( d» 

5. 	 Committed or attempted to commit robbery or extortion (Education Code 48900(e» 

6. Caused or attempted to cause damage to school property or private property (Education 
Code 48900( f) 

7. Stole or attempted to steal school property or private property -(Education Code 
48900(g» 

8. 	 Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless 
tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products (Education Code 
48900(h» 

(of. 5131.62 - Tobacco) 

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 
489000» 

10. Unlav.fully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5 (Education Code 489000» 

L1. 	 DisFlIflted selieal aetivities SF atlis£wise willfully defied the valid alltaerity af 
stlpsrvisars, teacliers, oomfllistrators, oilief seliool officials, or omer seliool pcrsoflflcl eagaged ill 
the J3srformaaeo oflheir dlllies (Edllcatioll Code 18900(k)) 

(cf. 513 I.1 Student DisrnmaBees) 

Hll. Knowingly received stolen school property or private property -(Education Code 
48900(1» 

+;12. 	 Possessed an imitation firearm (Education Code 48900(m» 

Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a 
firearm. (Education Code 48900(m» 

+413. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286,288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4 -(Education 
Code 48900(n» 

-814. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose ofpreventing that student from being a witness 
andiorretaliating against that student for being a witness -(Education Code 48900(0») 
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Mi?. Unlav.fully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma (Education Code 48900(P)) 

HlQ. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 

Hazing means a method of initiation or pre-initiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. -Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(g)) 

17. Engaged in an act of bullying- (Education Code 48900(r)) 

Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in 'Writing or by means of an electronic act, directed toward one or more 
students that has or can reasonably be predicted to have the effect ofplacing a reasonable student 
in fear of harm to himselfi'herself or hislher property; cause the student to experience a 
substantially detrimental effcct on hislher physical or mental health; or cause the student to 
experience substantial interferences with hislhcr academic performance or ability to participate 
in or benefit from the services, activities, or privileges provided by a school. (Educationcode~ 
48900(r)) 

Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Edueation Code 48900.2, 48900.3, or 48900.4 (items #20 22 
13elow),and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 

" that has any of the effects described above on a reasonable student. 

Electronic act means the creation or transmission of a communication originated Ollar off school 
site, including, but not limited to, a message, text, sound, image, or post on a social network 
Internet web site, by means of an electronic device, including, but not limited to, a telephone, 
wireless telephone, or other wireless communication device, computer, or pager.- A post on a 
social network Internet web site shall include, but is not limitcd to, the posting or creation of a 
burn page or the creation of a credible impersonation or false profile for the purpose of causing a 
reasonable student any of the effects of bullying described above. (Education~Code 48900(r)) 

Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person ofhislher age, or for a person ofhislher age with hislher disability. ­
(Education Code 48900(r») 

(CL 1114 - District-Sponsored Social Media) 
(d. 5131.2 - Bullying) 

(cf. 6163.4 - Student Use of Technology) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education under Section 504) 
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18. Aided or abetted the infliction or attempted infliction of physical injury on another 
p~r~on, as defined in Penal Code 31 (Education Code 48900(t» 

19. Made terrorist threats against school officials and/or sehool property, (Education Code 
48900.7) 

A terrorist threat includes any written or oral statement by a person who willfully threatens to 

commit a crime which will result in death or great bodily injury to another person or property 

damage in excess of$I,OOO, with the specific intent that the statement is to be taken as a threat, 

even if there is no intent of aetually carrying it out. (Education Code 48900.7) 


Additional Grounds for SusPellsion and Expulsion: Grades 4-8 


Anv student in grades4:8 may be suspended, but not expelled, for disrupting sehool activities or 

sttherwise willfully defying the valid authority of supeI'{!sors, teachers, administrators, other 

school officials, or other school personnel engaged in the performance of their duties. 

(Education Code 48900(k)) 


(cf. 5131.4 - Student Disturbances) 


A student in grades 4--8 subject to suspension or recommendation for expUlsion when it is 

determined that helshe: 


201. Committed sexual harassment as defined in Education Code 212.5 (Education Code 
48900,2) 

Sexual harassment means conduct which, when considered from the perspective of a reasonable 
person of the same gender as the victim, is sufficiently severe or pervasive as to have a negative 
impaet upon the victim's academic performance or to create an intimidating, hostile, or offensive 
educational environment. (Education Code 212.5, 48900.2) 

(cf. 5145.7 - Sexual Harassment) 

2-!-2,. Caused, attempted to cause, threatened to cause, or participated in an act ofhate violence 
as defined in Education Code 233 (Education Code 48900.3) 

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts 
include injuring or intimidating a victim, interfering with the exercise ofa victim's civil rights, or 
damaging a victim's property because of the victim's race, ethnicity, religion, nationality, 
disability, gender, gender idcntity, gender expression, or sexual orientation; a perception of the 
presence of any of those characteristics in the victim; or die victim's association with a person or 
group with one or more of those actual or perceived characteristics. (Edueation Code 233; Penal 
Code 422.55) 

(cf. 5145.9 - Hate-Motivated Behavior) 
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6;1. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have ilie actual and reasonably expected effect 
ofmaterially disrupting classwork, creating substantial disorder, and invading the rights of 
school personnel or students hy creating an intimidating or hostile educational environment 
(Education Code 48900.4) 

(cf. 5145.3 - NondiscriminationIHarassment) 

A sttlaent Susnension from Class by a Teacher 

2. \Vllile gOiflg to or csmiag from sehool 

(cf 5131.1 BllS COflallct) 

3. DllriRg tlle tllRob period, waether Ofl or off las sellool earl'lpus 

fef. 5112.5 OpewClosea CarRpus) 

4.--- DUflflg, goiag to, or eomiHg from a seeool Sj3oasorea aetivity 

.Remo,·al from Class by a Teaeller alKl Parefltal Attellaanee 

A teacher may ~suspend a student. including a grade K-3 student, from his/esr class 
for the remainder of the day and the following day for al'l)' aet listed in disruption,willful 
defiance. or any ofthe other acts specified in Education Code 48900 andlisted as items # 1-18 
under "Grounds for Suspension and Expulsion: Grades K-8" above. (Education Code 48910) 

When rerooviHgsuspendinf! a student from his:ller class, the teacher shall immediately report this 
action to the principal or designee and send the student to the principal or designee for 
appropriate action. If that action requires ilie continuing presence of the student at school, he/she 
shall be appropriately supervised during the class periods from which he/she has been 
rSffi9vsEl.suspended. (Education Code 48910) 

As soon as possible, after the teacher decides to sllspend the student. he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the reme¥i\hsuspcnsion. 
A counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 
48910) 

A student Fem9vedsuspended from class shall not be returned to class during the period of 
rem9valthe suspension without the approval of the teacher ofthe class and the principal or 
designee. (Education Code 48910) 

A student f6moveasuspended from class shall not be placed in another regular class during the 
period of Femovalsuspension. However, if:a student i&~assigned to more than one class per day, 
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~ may be placeE! in anycontinue to attend other regular classes except those held at the same 
time as the class from which the slHElenthe/she was removeElsuspended. (Education Code 48910) 

The teaeher of any class from which a student is removedsuspended may require the student to· 
complete any assignments and tests missed during the removal. (Education Code 48913) 

Pursuant to Board policy, a teacher may reEjuiro the parent'guarElian ofa stuElent whom the 
toacher~femoved to attend a portion ofa school day in his/her child's classroom. '},Then a 
tBasher ffiakes this request, the prineipal shall senEl!he parentiguarElian a '""ritten noliee that the 
parentiguarElian's attendance is requested pursuaet to la"•. (Education Code 48900.11 

The Bolies shall specify that the atlenElance may be on si!her !he clate the stHdenl is scheduled to 
return to class or '.vithin eRe week !hereafter. 

This notice shall also: 

1. Infurm !he parentiguarElian ",,<hen his/her presence is eKpected and by what means he/she 
may arrange an alternate date 

2. Ask !he parent/guardian to meet with the principal after t~sitand befure leaving 
sehee!, as required by Education Code 48900.1 

Suspension by Superintendent, Principal, or Principal's Designee 

To implement disciplinary procedures at a school site, the principal may, in writing, designate as 
the principal's designee another administrator or, if the principal is the only administrator at the 
school site, a certificated employee. As necessary. the principal may. in writing, also designate 
another administrator or certificated employee as the secondarv designee to assist with 
disciplinary procedures when the principal and the principal's primary designee are absent frQrrL 
the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listegjn the Board policv under 
"Authority to Expel" and for which helshe is required to recommend expulsion. (Education 
Code 48915(c» 

The Superintendent, principal, or designee may suspend impose a suspension for a first offense if 
helshe detennines that the student ffif-violated any of the actsitems #1-5 listed in-under "Grounds 
for Suspension and Expulsion: Grades K-8" above,...-A or if the student's presence causes a 
danger to persons, (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has 
determined that other means of correction have failed to bring about proper conduct in the 
student. (Education Code 48900.5) 

http:48900.11
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When other means of correeting a student's befi<wiorcQrrection are implemented prior to 
imposing suspension l±ponthe studeR!, iflclutlffigor supervised suspension JIDon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and 
retain them in the student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 

Hswever, the 8l±perilltaadent, prilleipai, or designee may impose a sllspellsion upon a first 
offense ifae/sae determines that tae studaat violated an)' of items #1 Histed in "GrounEls for 
Suspension anEl bKpulsion" above OF if the student's presence GallSe, a daager 10 persoas. 
tEtiuGatioll Cede 48900.5) 

J..a..addi~ion, the 8l±perintendaat, principal, or desigllee shall imlllediately sllspelld any stHdeat 
[{mnd at schoo! or at a sCMol activity to be: (Education Code 48915) 

+.- Possessiftg, as verified by a district employee, selliflg, or otherwise furnishing a firearm, 
_less the studeB! had obtailled prior \witteA permission to possess the item f£em a eertifieated 
sclJool employee; with the principal or designee's eoaCUlTCBee 

2. Brandishillg a Imire as defined in EdHeatioll Code 1 891 ~ 

3. UnlawfHlly sellillg a eoftlrolled sHbstallce listed in Health Elftd Safety Gode 110B 11058 

4. Committing or attcnlpling to eolJ'lIFli~ a ScHmal assalilt as defiBed in POBal Code "'61, 266o, 
28(3,288, 2g8a, or 289, or eommittiBg a S6)Wal battery as defiBed in Peaal Code 243.4 

50--- PossessiBg aa ellJllosive as defiBcd ill 18 USC 921 

Length ofSuspcnsion 

The Superintendent, principal, or designee may suspend a.student from school for not more than 
five consecutive school days ulIIses the suspel'lSioft is extellded fleooiftg eXflulsioll., (Education 
Code 4891 I) 

A student may be suspended from school for not more than 20 school days in any school year­
Hflless, for pHfjloses of adjustment, the. Howev(jI, if a student enrolls in or is transferred to 
another regular school, an opportunity school, or continuation school or class, in which case 
sHspeasion shall flot exceed 30 days ill aay scheol year. However, this restriction 011 the fluffibsr 
of days of suspellsiofl does 1101 apply whell the susfleasion is sl(tellded pending aa Ol(pHlsion. 
(Bdllcatioll Coso 48903,48911,48912) 

E4-€r181 Continuatioll Educatiofl) 

for the purpose of adjustment.lle/she may be suspended for not more than 30 school days in a 
school year. The district may count suspensions that occur while a student is enrolled in another 
school district toward the maximum number of days for which the student may be suspended in 
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any school year. (Education Code 48903.48911. 489J2) 

(cf. 6184 - Continuation Education) 

These restrictions on the number of days of suspension shall not apply when the~!I§pl':ll$iQn is 
extended pending an expulsion. (Education Code 48911) 

Due Proeess Procedures for SUl'PI:lIl§iQIl 

Suspensions shall be iaitiated aeeordiag toimposed in accordance with the following procedures: 

1. Informal Conference;- Suspension shall be preceded by an informal conference 

conducted by the Superintendent, principal, or designee with the student and, whenever 

practicable, the teacher, supervisor, or school employee who referred the student to the principal.­

At the conference, the student shall be informed of the reason for the disciplinary action, 

presented with the available evidence against himlher, and given the opportunity to present 

his/her version and evidence in support ofhis/her defense. (Education Code 48911) 


~~-This conference may be omitted ifthe Superintendent, principal, or designee determines 
that an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. ·If a student is suspended without this conference, both 
the parent/guardian and student shall be notified of the student's right to return to school for the 
purpose of the conferenc~ and the conference shall be held within two school days, unless 
the student waives hislher right to it or is physically unable to attend for any reason.- In such a 
case, the conference shall be held as soon as the student is physically able to return to school. 
(Education Code 4891 I) 

2. Administrative Actions; ·All requests for student suspension are to be processed by the 
principal or designee.- A school employee shall report the suspension, including the name of the 
student and the cause for the suspension, to the Superintendent or designee. (Education Code 
4891l) 

3. Notiee to ParentslGuardians;At the time of the suspension, a school employee shall 
make a reasonable effort to contact the parent/guardian by telephone or in person. \Vhenever a 
student is suspended, the parent/guardian shall also be notified in writing of the suspension. 
(Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 

In addition, the notiee may state the date and time when the student may return to school.­
If seaool officials wish 10 ask Ihe pareBt!g~ardian to eol"lier regardiftg matters pertiaeftl 18 the 
SllSjleIlsiofl; tile Bolie., may add thai state law r8q~ir8s tile parent/guardian to respond to such 
Feljt!6stS witllout aelay. 

4. Parent/Guardian COluerence: -Whenever a student is suspended, school officials may 
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meet~quest a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 48914) 

All-hm±ghlf school officials request to meet with the parent/guardian is required. the 
notice may state that the law requires the PaI:ent/guardian to respond to such requests without 
delay to a request for a eeRforeRc~abeut his/her shild's beha¥ieT. However, no penalties may be 
imposed on the student for the failure of the parent/guardian to attend such a conference.- The 
student may not be denied readmissioRl'einstatemeIl! solely because the parent/guardian failed to 
attend the conference. (Education Code 48911) 

5. Extension ofSuspel1~ion: If the Board is considering the expulsion ofa suspended 
student from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension until 
such time as the Board has made a decision,,J2Ioyided the following requirements are followed: 
(Education Code 48911) 

---AAiflR¥j,a. TIl!: extension of the original period of suspension sAAlJ-.beis preceded by notice of 
such extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard.- This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. Elitel!siol! of the 
suspellsiol! maybe made ollly-iHfle 

b. The Superintendent or designee determines, following a meeting in which the student and 
the student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 ) 

c. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative of 
the appropriate county child welfare agency to attend the meeting. (Education Code 48853.5, 
48911,48918.1) 

(cf. 6173.1 - Education for Foster Youth) 

d. If the student invoJyed is a homeless child or youth. the Superintendent or designee shall 
notifY the district liaison for homeless students. (Education Code 48918.1) 

(ef. 6173 .~Education for Homeless Children) 


In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may 

provide services or require the student to participate in an alternative disciplinary program 
designed to correct his/her behavior and keep himfher in schooL 

Suspension by the Board 

The Board may suspend a student for any of the acts listed ffiunder "Grounds for Suspension and 
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Expulsion: Grades K-8" and "Additional Grounds for Suspension and Expulsion: Grades 4-8" 
above and within the limits specified iHunder "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester ifaR), of the acts listed in "GrOllflds for SuspeRsioR and 
E)[paision" occurred., The suspension shall meet the requirements of Education Code 48915. 
(Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold a closed session if a public hearing would lead to 
disclosure of information violating a student's right to privacy under Education Code 49073­
49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall provide the student and his/her parent/guardian with written notice of the closed 
session by registered or certified mail or personal service. -Upon receiving this notice, the 
student or parent/guardian may request a public meeting, and this request shall be granted if 
made in writing v.'ithin 48 hours after reeeipt of the Board's notice. -However, any discussion that 
conflicts with any other student's right to privacy still shall be held in closed session. (Education 
Code 35146, 48912) 

SllperviscdOn-Campus Suspension Classroom 

A student for whom an expulsion action has not been initiated and who poses no imminent 
danger or threat to the school, students, or staff may be assigned to Ii supervisedon-campus 
suspension elassf8sm in a separate classroom, building, or site for the entire period of 
suspension.- The following conditions shall apply: (Education Code 48911.1) 

1. The sllpcp,isedon-campus suspension classroom shall be staffed in accordance with law. 

2. The student shall have access to appropriate counseling services. 

3. The sllpeFvisedon-campus suspension classroom shall promote completion of schoolwork 
and tests missed by the student during the suspension. 

4. The student shall be responsible for contacting hislher teacher( s) to receive assignments 
to be completed in the supervised suspension classroom. -The teacher(s) shall provide all 
assignments and tests that the student mil miss while suspended.- If no such work is assigned, 
the person supervising the suspension classroom shall assign scboolwork. 

At the time a student is assigned to a supervisedlln on-campus suspension classroom, the 
principal or designee shall notify the student's parent/guardian in person or by telephone.- When 
the assignment is for longer than one class period, this notification sfia.Ymay be made in writing. 
(Education Code 48911.1) 
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~tldent may bS'l'Kflslled only by tlTe Board. (Etl-ucatioa Cod&1 891gU)) 

The Beard shall cKflel, as reqHired by law, any stll(:ient feund to have committed any offeltsc 
listed bela'.'.' Hader "Mandatory Reeommendatioa and MaudatoryRecommend Expulsiono"­
(EdHcatiofl Code 4 g915) 

For all oilier groU!!ds listed above Hltder "Grolillds for SWJpollsioH andEKpulsioH," the Board 
SHall order a sWden! e)[pollod uflGn the recommendation of tlTe S\lperintendeat, flrincipal, or 
designee, only ifthc Board makes a finding of either Of both ofthe fullowing: (Edueatioa Code 
1891S(b)and (e)) 

+O-m TlTat oilier means ofcorreetioa are not fi:lasible ar haye repeatedly failed Ie bring a!letH­
prepsI' condu£t 

2. That due to the nature of the 'liolation, tlTe preseace of the s!eaen! CauS6S a continuing 
danger tEl tae physical safety oftae Sl\lasHt (}F otaers 

Manaatory ReeoHU'fltlndatieH for Eltpul sicn 

Unless the Superintendent,~rincipal, or desigflee determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would address 
the conduct, he/she shall recommend a student's expUlsion for any of the following acts: 
(Education Code 48915wtl 

1. Causing serious physical injury to another person, except in self-defense 

2. Possession of any knife as defined in EdHcation Code 48915(g), e),plesive, or other 
dangerous object of no reasonable use to the student 

3. Unlawful possession ofany controlled substance as listed in Health and Safety Code 
11053-11 058, except for Ca) the first offense for the possession ofnot more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-counter 
medication for his/her use or other medication prescribed for himJher by a physician 

4. Robbery or extortion 

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

In detennining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not Jose 
instructional time. (Education Code 48915) 

Mandato!) R~eeffiFl1e!idatian and Mandatory Expulsion 
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IRe 8ujleriffisBEleffi, priBcipal, er EI!lsi gnee sHall reeommeBEI that the BearEi ellpel any smElsH! 
fu\loo at seheel Of at a sehool aetlYI!Y to be: (BElueatioB CoEle 18915(e)) 

+.--- Possessiag, as verifieEl by a Elietrie! srRj'lleyee, selliBg, or otherwise furnishing a fireafrH, 
unless the smElsH! haE! obtainet! prior writtea PCfrHI5510B to possess the fireofffl from a certifieated 
sehoe! !lrHployee, wcitll tile jlrineipal or designee's eOH0llrreBce 

Hov.ever, possession ofaB irRitation firsafffl, as defined in E£llllation CoEle 18900(m), 
sRall not be regarElet! as ·aB offense requiriBg a mandator} Fee01RITtendation fur e){jl\lision and 
rnandatory e)'j'lulsioB. 

2. BranElisffiag a kflife as defined in Bdueatioa Cede 4 8915(g) a~ anotller j'lcrsoa 

3. UBlawfully selling a eoatrolied substance listed in Healtll and Safety Code 1I05} 11058 

4. Comrnittiag or atterHpting to eo_it a salaml assault as defil!et! is Penal Code 261, 266c, 
286,288, 28gB; 0[289, Of ee_itting a selmal battery as defined in Fenal Code 243.1 

5. Possessing as 6)fj'llosive as defined in U! USC 921 

Upoa finding that tRe studea! eo_iited any sf the above ae{;;;-tIle Board shall 6l{!3ei tile studenh 
(EdHGarisa Code 18915) 

Studeat's Righl to EKp\llsiol! Hearisg 

Student's Right to ExpUlsion Hearing 

Any student recommended for expulsion shall be entitled to a hearing to determine whether 
helshe should be expelled. The hearing shaH be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed one of tile aets 
listed above unEler "GroHnds fer SU5jlell5iOR and Expulsio&."the act(s) thatform the basis for the 
expulsion recommenda1i{)ll, (Education Code 489l8(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period ofnot 
more than 30 calendar days. -The request for postponement shall be in writing.- Any subsequent 
postponement may be granted at the Board's discretion. (Education Code 48918(a) 

If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for good 
cause, extend the time period by an additional five school days. -Reasons for the extension shall 
be included as a part ofthe record when the expulsion hearing is held. (Education Code 
48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess ofBoard meetings of more than two weeks, the days during the recess 
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shall not be counted as school days. The days not counted during the recess may nOl exceed 20 
school days, as defined in Education Code 48925, -Unless the student requests in "Titing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to 
the first day of the next school year. (Education Code 48918(a» 

Once the hearing starts, all matters shall be pursued Vvith reasonable diligence and concluded 
without unnecessary delay, (Education Code 489 I 8(a» 

Stipulated Expulsion 

After a determination that ORO oftfio grouRds listed aBove under "Grounds fur 8uspeflsioR and 
El<j3ulsioR"il student has oGGurredo:;onunitted an expellable ofiense, the Superintendent, principal, 
or designee shall offer the student and his/her parentlguardian the option to waive a hearing and 
stipulate to the expulsion,- or to a suspension of the expulsion under certain conditions. The 
offer shall be made only after the student or his/her parentlguardian has been given written notice 
()f the e){pulsion hearing purs\lant to Education Code 48918, 

The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian., The stipulation agreement shall include notice of all the rights that the student 
is waiving. including the waiving ofhisiher right to have a full hearing. to apPeal the eXPlllsion 
to the Countv Board of Education. and to consultlc:gal counsel. 

A stipulated expulsion agreed to bv the student an<ihisiher par"ntlguardiap shall be effective 
upon approval by the Bo'!rd. 

Rights of Complaining Witness 

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed 
for one school day in order to accommodate the special physical, mental, or emotional needs of a 
student who is the complaining witness. (Education Code 48918.5) 

Wbenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining Vvitness a copy 
of the district's suspension and expulsion policy and regulation and shall advise the "itness of 
hisiher right to: (Education Code 48918,5) 

1. Receive five days' notice ofhis/her scheduled testimony at the hearing 

2. Have up to two adult support persons ofhisiher choosing fffi'Spresent at the heariRg at the 
time helshe testifies 

3. ... Have a closed hearing during the time he/~Il~Jestifies 

Wbenever anv allegation of sexual assault()r sexual battery is made, the Superintendent or 
designee shall immediately advise complaining \vitnesses and accused students to refrain from 
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personal or telephone contact '\\lith each other during the time when an expulsion process is 
pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 

Written notice of the expUlsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. -The notice shall include: 
(Edueation Code 48900.8, 489 I 8(b» 

I. The date and place of the hearing7 

2. A statement of the speeifie facts, charges, and offense upon which the proposed 
expulsion is based. 

3. A copy of district disciplinary rules which relate to thc alleged violation. 

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other distriet in 
which the student seeks enrollment~ 

=-:-_-:This obligation applies when a student is expelled for acts other than those described in 
Education Code 4891 5(a) or (c). 

(cf. 5119 - Students Expelled from Other Districts) 

5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counselor by a nonattorney aEl~'isor.adviser 

Legal counscl means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar ofCalifornia. 

Nonattorney aEl,'isoradviser means an individual who is not an attorney or lawyer, but 
who is familiar v.'ith the facts of the case and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing. 

6. The right to inspect and obtain copies of all documents to be used at the hearing. 

7. The opportunity to confront and question all v.itnesses who testifY at the hearing7 

8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including v.itnesses, 

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

At leasl Hl Elays prior te a 
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If the student facing expulsion is a foster student, the Superintendem or c[esigl}ce shall1!lso ~t=11d 
notice of the hearing to the stlldenfs attorney and a representative of an appropriate child welfare 
agency at least 10 davs prior to the hearing. (Education Code 48918.1) 

If the student facing expulsion is a l1gmelessstudent, the Superintendent or designee ff!aT 
previae the same netifieatiea .. The llotise shall also send notice of the hearing to the district 
liaison for hQmeless students at least 10 days pripr to the hearing. (Education Code 48918.1) 

lillYJ1QJiceJor these p1l1]?oses may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 

Conduct of Expulsion Hearing 

1. Closed Session: Notwithstanding.-the provisions efGovenm1entCoEle 54953 and 
Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five days 
prior to the hearing that the hearing be a public meeting.- If such a request is made, the meeting 
shall be public unless anothel' stHdem'sto the extent that privacy rights wOllla beof other students 
are not violated, (Education Code 48918Eet11 

Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. -If the 
Board admits any other person to this closed session, the parent/guardian, the student, and the 
counsel of the student also shall be allowed to attend the closed session. (Education Code 
48918(c) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have hislher testimony heard in closed 
session when testifYing in public would threaten serious psychological harm to the witness and 
when there are no alternative procedures to avoid the threatened harm, including, but not limited 
to, videotaped deposition or contemporaneous examination in another place communicated to the 
hearing room by closed-circuit television. (Education Code 48918(c» 

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. {Education Code 48918(g» 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the personal 
appearance at the hearing of any person who actually witnessed the action that gave rise to the 
recommendation for expulsion. -After the hearing has commenced, the Board or the hearing 
officer or administrative panel may issue such subpoenas at the request of the student or the 
County Superintendent of Schools or designee. -All subpoenas shall be issued in accordance with 
Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 
11455.20. (Education Code 48918(i)) 

http:11455.20
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Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so requested 
by the student, before the meeting. -The Board's decision in response to such an otnection shall 
be flnal and binding. (Education Code 489 I 8(i» 

If the Board determines, or if the hearing offlcer or administrative panel flnds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by testifying 
at the hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. -However, that witness may be compelled to testifY by means of a sworn declaration 
as described in item #4 below. (Education Code 489l8(i» 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision of 
the Board to expel shall be supported by substantial evidence that the student committed any of 
the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
ExpuIsion~abo¥e.: Grades K-8" aIld "Additional Grounds for Suspension and Expulsion: Grades 
4-8" above. (Education Code 48918(h» 

Findings of fact shall be based solely on the evidence at the hearing.- Although no flnding 
shall be based solely on hearsay, sworn declarations may be admitted as testimony from 
v;itnesses whose disclosure of their identity or testimony at the hearing may subject thcm to an C unreasonable risk ofphysical or psychological harm. (Education Code 48918(f) 

In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be included in the hearing record. 

5. Testimony by Complaining Witnesses:- The following procedures shall be observed 
when a hearing involves allegations of sexual assault or sexual battery by a student: (Education 
Code 48918, 48918.5) 

a. Any complaining witness shall be given flve days' notice before being called to testifY. 

b. Any complaining mtness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during hislher testimony. 

c. Before a complaining witness testifles, support perSons shall be admonished that the 
hearing is confldential. 

d. The person presiding over the hearing may remove a support person whom helshe flnds is 
disrupting the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 

f. Evidence of speciflc instances of prior sexual conduct of a complaining witness shall be 
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presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. -Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. -In the hearing on the admissibility of this evidence, the 
complaining witness shall be entitled to be represented by a parent/guardian, legal counsel, or 
other support person. -Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a nonthreatening 
environment. 

(I) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 

(2l At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 

(3) The person conducting the hearing may: 

(al Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 

(c) 
stand 

Permit one of the support persons to accompany the complaining witness to the witness 

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from hisiher school of attendance, unless the student 
requests in writing that the decision be postponed. (Education Code 489 I 8(a) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 

Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or v.ith the Office ofAdministrative Hearings of the State of California for a 
hearing officer. ,Adternathely, the The Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none ofwhom shall be members of the Board 
or on the staff of the school in which the student is emolled. (Education Code 489 I 8(tIH} 

A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its!! decision within 40 school days of the 
student's removal from school, unless the student requests that the decision be postponed. 

'\ 
..." 
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e (Education Code 48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. -If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be immediately 
reinstated~ and permitted to return to the classroom instructional program from which the 
referral was mll,de, unless another placement is requested in writing by the student's 
parenti guardian. Before the student's placement decisiollis made by hislher parentiguardia!l, the 
Superintendent or designee shall place tile sll/dent in a elassroOFn instmetionalllregFam, any 
other instructional program, a rehabilitation program, or any eombination of these pFOgffiffiS after 
eensllitingconsult with the parenti guardian and district staff, ineluding the student's teachers, and­
with tile stmlem's parent/gllardian. regarding othe[placement options for the student in addition 
toJhe option to ~rn to the classroom instructional program from which the student's expulsion 
referral was made. The decision to not recommend expulsion shall be final. (Education Code 
48918(e» 

If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. -All findings offact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the fmdings of fact and recommendations submitted or upon the 
results ofany supplementary hearing the Board may order. (Education Code 48918(f) 

In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expUlsion fer a period of eee year. If the hearill~ 
officer or administrative panel recommend§ that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the 
classroom instructional program from which the referral was made until the Board has ruled on 
the recommendation. (Education Code 48917,48918) 

Final Action by the Board 

Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing 
officer, or an administrative panel or is waived through the signing of a stipulated expulsion 
agreement, the final action to expel shall be taken by the Board at-a-gUmblic meeting. 
(Education Code 48918(j») 

(cf. 9321.1 - Closed Session Actions and Reports) 

If tile Board eoeduets the i1earieg and reaches aThe Board's decision is final. If the decision is to 
not t&expel, this decision shall be final-andthe student shall be reinstatedimmeiliately. If the 
decision is to suspend the enforcement of the expUlsion. the student shall be reinstated 
immediatelyunder the conditions of the suspended expulsion. 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. -For a student expelled for any act listed under 
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"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year from 
the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case 
basis. For a student expelled for other acts, this date shall be no later than the last 

day of the semester following the semester in which the expulsion occurred.- If an expulsion is 
ordered during summer session or the intersession period of a year-round program, the Board 
shall set a date when the student shall be reviewed for readmission not later than the last day of 
the semester following the summer session or intersession period in which the expUlsion 
occurred. (Education Code 48916) 

At the time of the expUlsion order, the Board shall reeommend a plan for the student's 
rehabilitation, which may il'clude: (Education Code 48916) 

I. Periodic review, as well as assessment at the time of review, for readmission 

2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 

With parent/guardian consent, students who have been expelled for reasons relating to controlled 
substances or alcohol may be required to emoll in a county-sponsored drug rehabilitation 
program before returning to school. (Education Code 48916.5) 

Written Notice to Expel 

The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian. This notice shall include the following: 

1. The specific offense committed by the student for any of the causes for suspension or 
expUlsion listed above under "Grounds for Suspension and Expulsion;G:rades K -~" or 
"Additional Grounds for Suspension and Expulsign: Gr@es 4-8" (Education Code 48900.8) 

2. The fact that a description ofreadmission procedures will be made available to the 
student and hislher parent/guardian (Education Code 48916) 

3. Notice ofthe right to appeal the expulsion to the County Board ofEElucation (Education 
Code 48918) 

4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 

5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to emoll of the student's status with the expelling district, pursuant to Edueation 
Code 48915.1 (Education Code 48918) 

Decision Net--to IffifBl'<*lSuspend Expulsion Order 
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In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 

1. The student's pattern of behavior 

2. The eSBGHstseriousness of the misconduct 

3. Ihe student's attitudeJoward the misconduct and hislher willingness to follow a 
rehabilitation program 

The suspension of the enforcement of an expulsion shall be governed by the following: 

1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation program 
may provide for the involvement of the student's parent/guardian in the student's education. ­
However, a parent/guardian's refusal to participate in the rehabilitation program shall not be 
considered in the Board's determination as to whether the student has satisfactorily completed the 
rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expUlsion order is suspended, the student 
shall be on probationary status. (Edueation Code 48917) 

3. The suspension of the enforcement of an expUlsion order may be revoked by the Board if 
the student commits any ofthc acts listed under "Grounds for Suspension and Expulsion: Grades 
K-8" or "Additional Grounds for Suspension and ExpUlsion: Grades 4-8" above or violates any 
of the district's rules and regulations governing student eonduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate 
the student in a district school. Upon reinstatement, the Board may order the expunging of any 
or all records of the expulsion proceedings. (Education Code 48917) 

6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or parent/guardian. 
The notice shall inform the parent/guardian of the right to appeal the expulsion to the County 
Board, the alternative educational placement to be provided to the student during the period of 
expulsion, and the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll ofhislher starusus with the expelling district, pursuant to Education 
Code 48915 .1 (b). (Education Code 48918G)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expUlsion order with the County Board. 
(Education Code 48917) 
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Right to Appeal 

The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even if 
the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 

+helfthe student shaH su13mitsubmits a written request for a copy of the written transcripts and 
supporting documents from the district simultaneously with the filing of the notice of appeal with 
the County Board,-ThfLti1~ district shall provide the student with these documents within 10 
school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 

Prior to the suspension or expulsion of any student, the principal or designee shall notifY 
appropriate city or county law enforcement authorities of any student acts of assault which may 
have violated Penal Code 245. (Education Code 48902) 

The principal or designee also shall notifY appropriate city or county law enforcement authorities 
of any student acts which may involve the possession or sale of narcotics or of a controlled 
substance. -In addition, law enforcement authorities shall be notified regarding any acts by 
students regarding the possession, sale, or fumishmefltfurnishing of firearms, explosives, or other 
dangerous weapons in violation of Education Code 48915(c)(l) or (5) or Penal Code 626.9 and 
626.1 O. (Education Code 48902) 

Within ·one school day after a student's suspension or expulsion, the principal or designee shall 
notifY appropriate city or county law enforcement authorities, by telephone or other appropriate 
means, of any student acts which may violate Education Code 48900(c) or (d), relating to the 
possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. 
(Education Code 48902) 

Pest-Placement Quring..Expulsion PlacemeBts 

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 

I. Appropriately prepared to accommodate students who exhibit discipline problems 

2. :>Jot provided at a comprehensive middle, junior, or senior high school or at any 
elementary school, unless the program is offered at a community day school established at 5U€E-& 
s-iteany of these 

3. Not housed at the school site attended by the student at the time of suspension 

http:48915.01
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(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 

When the placement described above is not available and when the County Superintendent so 
certifies. students expelled for only acts described in items #6 13 and #20 2212 under "Grounds 
for Suspension and Expulsion: Grades K-8" and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-8" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 

school. (Education Code 48915) 


The program for a student expelled from any of f:,'fades K-6 shall not be combined or merged 

with programs offered to students in any of grades 7-12. (Education Code 48916.1) 


Readmission After Expulsion 

ReaEinHssisnprse6dares shall Be B5 fellews: 

1. On 

Prior to the date set by the Board wBen-.iHrdered the el(}mlsies,for the distriet shall 
eORSieerstudent's readmission of the stueel1t. (Edlleation Coes 48916L 

21 The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference, the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verifY that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in 
writing their willingness to comply with these regulations. 

};f. The Superintendent or designee shall transmit to the Board hislher recommendation 
regarding readmission. The Board shall consider this recommendation in closed session-if. 
info_aties ',,,,ollid Be diselosed in violation of Edlleation Code 19073 49079. ~ If a written 
request for open session is received from the parent/guardian or adult student, it shall be honored_ 
to the extent that privacy rights of other students are not violated. 

42. If the readmission is granted, the Superintendent or designee shall notifY the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 

§:1. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. (Education Code 48916) 

65.- If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's plaeement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a C county community school. (Edtlsatien Code 48916) 
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+!2. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular prograrn.- This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. -The 
student shall enroll in that program unless the parent/guardian chooses to enroll the student in 
another school district. (Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, detention 
in a juvenile facility, enrollment in a juvenile court school, or other such contact with the 
juvenile justice system. (Eaucation Code 48645.5) 

lviaintenance of Records 

The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 

Expulsion records of any student shall be maintained in the student's mandatory interim record, 
and sent to any school in which the student subsequently enrolls upon written request by that 
school. (Education Code 48918(k» 

The Superintendent or designee shall, within five working days, honor any other district's request 
for information about an expUlsion from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 

Officome Data 


The £Hpcrin!eadeHt OF designee shall ffiaintain the folleY/iag data: (Education Code 48900.8, 

48-W4B 

1. The ffilmeer 0 f students reeommsnEled fur eJ,pttlsion 

2. The 5jlecifie gFOlmEis for each reeommended eKpHlsioa 

3. Whether the srude!lt was subseqttently ex~ 

1. Whether the expulsion ordSi' was suspendeEi 

~... The type ofreferml made after the enpulsion 

6. The disposition oflhe student after the ead of the s)[pulsion period 

Regulation HANFORD ELEMENTARY SCHOOL DISTRICT 
approved: April 24, 20D Hanford, Califumia 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr. Paul J . Terry 

FROM: Nancy White 

DATE: March 3, 2015 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: (X) Information 
( ) Action 

Date you wish to have your item considered: March 11, 2015 

ITEM: 
Receive the following revised Exhibit to Board Policy and Administrative 
Regulation for information: BPIAR 3553 - Free and Reduced Price Meals 

PURPOSE: 
As per the direction of the National School Lunch Program rules, the prices for 
standard and adult full pay lunches are proposed for an increase as follows: 

Current Proposed 
Student Lunch $1.30 $1.35 
Adult Lunch $2.30 $2.40 

These increases are proposed at this time due to a directive from the National 
School Lunch program that requires us to gradually increase the paid lunch price 
until the revenue per lunch matches the difference between the cost of the meal 
and the federal reimbursement rate. 

FISCAL IMPACT: 
The paid lunch price increase will generate approximately $6,000 in additional 
revenue to the Cafeteria Fund. 

RECOMMENDATION: 
Review for information. 
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Business and Non-instructional Operations E3553 

CAFETERIA PRICES 

The prices for cafeteria meals, by Board adoption, shall be as follows: 

Lunch Program (Effective ~fif:rl,~2G+3-July 1.)015) 

Student Lunch (including milk) i;1.30 1.35 


Reduced Price Lunch (including milk) 0.00 


Student Milk Only $.30 


Adult Lunch without Milk $2.30 2.40 


Adult Milk Only $.30 


Breakfast Program (Effective February 1,2015) 

Student Breakfast (including milk) $,60 

Reduced Price Breakfast (including milk) 0.00 

Adult Breakfast $1.1 0 

Exhibit HANFORD ELEMENTARY SCHOOL DISTRICT 

Version: June 15,2011 Hanford,CA 

Revised: April 25, 2012 

Revised: April 10, 2013 
Revised: March 17, 2014 

Revised: January 14,2015 

Revised: I I 
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HAi'IFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: March 2, 2015 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: (X) Information 
( ) Action 

Date you wish to have your item considered: March 11,2015 

ITEM: 
Receive Revised 2015-16 Budget and Local Control Accountability Plan (LCAP) 
Calendar. 

PURPOSE: 
Attached for your information is the revised timeline we will follow for the preparation 
of the District Budget for 2015-16. 

FISCAL IMPACT: 

RECOMMENDATION: 
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Hanford Elementary School District 

2014-15 TIMELINE 
For the Formulation of the 2015-16 BUDGET & Local Control Accountability Plan (LCAP) 

2014 
December 10 • Budget and Local Control Accountability Plan (LCAP) calendar presented to 

I-::-::-:-:;:--_____---.:B:.:o::.:a::.;rd::....:::of=-T:...:r.::;u:::;st:::e=.es"-o.:.-IY'Jtltit",e:Ll__________________-1 
2015 
January TBD • LCFFILCAP consultations with interested stakeholders at school sites 

(Terry/white/Carlton) 

TBD 

TBD 

• Parent and Staff Surveys - Student Education Priorities 

• Student Leadership Academy (5th and 6th grade students) to be held at Jr. 
Highs. The Academy will include LCAP discussion. These students will 
receive surveys. 

12 • LCAP consultation at HETA Meet & Consult (Terry) 

16 • Site Allocation Planning. Determine School/Department planning figures for 
15-16 Personnel and Supply allocations (TerrylWhite) 

21 
23 

26 

• Parent Advisory Committee meeting (including LCAP consultation) 
• Categorical personnel percentage split discussed at Annual Staff Planning -

Meeting #1 
• LCAP consuHation at CSEA Meet &Gonsull(Te,r~ryL;)'--________-l 

February 2 • LCAP Consultation at HETA Meet & Consult (Terry) 

4 • Send 15-16 Classified Allocation History to S.O.O./Managers/HR 

11 • DELAC committee meeting (including LCAP consultation) 

23 • LCAP consultation at CSEA Meet & Consult (Terry) 

27 • Distribute budget materials to Schools and Departments 

March 2-27 • Principals/Department Heads develop budgets 

2 
4 
6 

9-27 
16 

17/25 
18 
23 

• LCAP consultation at HETA Meet & Consult (Terry) 
• Parent Advisory Committee Meeting (including LCAP Consu~ation) 
• ADA/enrollment projections for calculation of income (Terry/White) 
• Superintendent to review Department budgets with managers at briefings 
• LCAP consultation at CSEA Meet & Consult (Terry) 
• 15-16 Annual Staffing - Certificated 
• DELAC meeting (including LCAP consultation) 
• Review Personnel - Categorical percentage splits - during Exec. Council 

~...___--,2=-7'----m' 15-16 Gen~ral Purpose and Special E(jbudgets due to Fiscal Services 

April TBD. Release Draft of LCAP for public review and comment 

7 • Establish Budget Committee 

13 • Submit Draft LCAP to KCOE for review 

13 • LCAP consultation at HETA Meet & Consult including review of Draft 2015-16 
LCAP (Terry) 

21 • 	Parent Advisory Committee Meeting including presentations of Draft LCAP for 
review and comment. The Superintendent will respond in writing to any 

...... _.« •• < 	 < ..........~~rn!'1.ents.re.cE?!v~~L .......... ... ...... ... ........_........................................ 


Page 1 of 2 	 Revised 3/11115 
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Hanford Elementary School District 


2014-15 TIMELINE 

For the Formulation ofthe 2015-16 BUDGET & Local Control Accountability Plan (LCAP) 


22 

24 

24 
24 

27 

28 
29 

• HESD Board sets dates for Public hearings for proposed 2015-16 LCAP and 
Budget Superintendent notifies members of the public of the opportunity to 
submit written comments regarding the specific actions and expenditures 
proposed to be included in the LCAP 

• Review 15-16 proposed income and expenditures, Make any necessary 
adjustments to balance (TerrylWhite) 

• 15-16 Categorical & Cafeteria Budgets due to Fiscal Services 
• Categorical personnel percentage splits memo to Dept. Heads/HR 

(White/Carlton) 
• LCAP consultation at CSEA Meet & Consult including review of the Draft 

2015-16 LCAP (Terry) 
• 15-16 Annual Staff Planning - Classified 
• DELAC meeting including presentation of Draft LCAP for review and 

comment. The Superintendent will respond in writing to any comments 

29 

May TBD 

4 

11 
13 

1~ 

actions included in the LCAP are consistent with strategies included in the 
school plans 

• LCAP consultation at HETA Meet & Consult (Terry) 

• Budget Committee meets 3:30 p,m, Conference Room C 

;ii~~;fB~~~i;t~a~~~UU"'!.l LCAPJ~a:~!t(1;~~YSRiiQrto 
18 • LCAP consultation at CSEA Meet & Consult (Terry) 

received, 

• 
• Superintendent review of school plans (EC 64001) to ensure that the specific 

20 
27 

LCAP consul't""""'" 

August 1 
{or soonery • 2015-16 Deadline for KCOE to approve Adopted Budget 

15 
• Adopt, within 45 days after the Governor signs the budget, revisions to reflect (deadline may be Isier) 

changes in income or expenditures stemming from the State budget 
I I 

15 • Compute 15-16 Gann Limit. Place on Board An,,,nrl,, for 

October 8 • Deadline for KCOE to approve 2015-16 LCAP 

Page 20f2 Revised 3/11/15 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Board of Trustees 

FROM: Paul J. Terry, Ed.D. 

DATE: March 2, 2015 

FOR: (X ) Board Meeting 
() Superintendent's Cabinet 

FOR: () Information 
(X) Action 

Date you wish to have your item considered: March 11, 2015 

ITEM: 	 Consider adopting Resolution #11-15: Regarding Absent Board 
Member Compensation 

PURPOSE: 	 Education Code section 35120(c) provides that a board member 
may be paid for any meeting when absent if the board by resolution 
duly adopted and included in its minutes finds that at the time of the 
meeting (1) her or she is performing services outside the meeting 
for the school district or districts, (2) he or she was ill or on jury 
duty, (3) or the absence was due to a hardship deemed acceptable 
by the board. Trustee Revious was unable to attend the February 
25,2015 meeting dueto hardship. 

FISCAL IMPACT: 	 Not to exceed $240. 

RECOMMENDATION: 	Adopt Resolution #11-15. 
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HA..~FORD ELEMENTARY SCHOOL DISTRICT 

RESOLUTION # 11-15 


Board of Trustees 

Hanford Elementary School District 


RESOLUTION REGARDING ABSENT BOARD MEMBER COMPENSATION 

(Education Code § 35120(c)) 


WHEREAS, Education Code section 35120(c) provides that a board member may be paid for 
any meeting when absent if the board by resolution duly adopted and ineluded in its minutes 
finds that at the time of the meeting: I) he or she is performing serviees outside the meeting for 
the school distriet or districts, (2) he or she was ill or on jury duty, (3) or the absenee was due to 
a hardship deemed acceptable by the board. 

NOW, THEREFORE BE IT RESOLVED that the Hanford Elementary School District 
Board of Trustees determines as follows: 

I. Board Member Tim Revious was absent from the Hanford Elementary School 
District's regular board meeting held February 25,2015 due to: 
[ 1 performing services outside the meeting for the school district 
[ 1 illness 
[ 1 jury duty 
[ 1 hardship deemed acceptable by the board 

2. Said Board Members shall be paid for the meeting. 

PASSED AND ADOPTED THIS 11th day of March 2015 at a regular meeting, by the 
following vote: 

AYES: 
KOES: 
ABSTAIK 
ABSENT: 

J~Gaisi~~, President ~i~t\4~ Clerk 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Board Member Service Certification 


Date: March 12, 2015 (Monthly Timecard due date) 

(Due to Fiscal Services on the 13th of each month for the preceding month.) 


The following Board Members were actively serving as Board Members of the HESD 
Board of Trustees during the month of February 2015. They are eligible to receive the 
full monthly stipend of $240 on the March 2015 payroll, unless there is an exception 
listed in the section below. 

BOARD MEMBER NAMES 

Jeff Garner 

Lupe Hernandez 

Dennis Hill 

Bobby Garcia 

Tim Revious 

Exceptions: The following Board Member(s) did not attend one or more meetings 
during the month of February 2015 and the reason for the absence is not 
permissible under EC 35120(c). 

Board Member Name(s)I Meeting Date(s) of Two (2) Meetings Held 
Absence Exception During the Month of 

......-~.~.-----t----------t- ...B>.~uary 2015 

~I----·······~-·~··~-·.-""·-·~·-~m~±--<--' -=-= :q .....• .....-.~.-.~. ..··-1
- _ __~-
(Any member who does not attend meetings held In any month and the absence was not acceptable 
under EC35120(c) may receive, as compensation for his or her services, an amount not greater than the 
maximum amount allowed by this SUbdivision divided by the number of meetings held and multiplied by 
the number ofmeetings actually attended.) 

Certification: 

Superintendent or Designee Date 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Board Member Absence Verification 

In accordance with Board Bylaw 9250, if a member of the Board of Trustees does not attend all 
Board meetings during the month, he/she is eligible to receive a percentage of the monthly 
compensation equal to the percentage ofmeetings attended urness Qtherwise authorized by the 
Board in accordance with law. Board members may be paid for meetings they missed when the 
Board of Trustees finds that they were performing designated services for the district at the time 
of the meeting or that they were absent because of illness, jury duty, or a hardship deemed 
acceptable by the Board. (Education Code 35120) 

I was absent from the Board meeting conducted on ~t~ 26,.20\.6. 

o I am not requesting compensation for the meeting. 

o I am requesting compensation for the meeting since I was absent from the meeting for 
the follov,ing reason (check one): 

o Performing designated service for the district 

o Illness. 

o Jury Duty. 

o Hardship (please specify) _________ 

-------~.--- ..--.. --_._----­

Board Member Name: ­ tiro..-2...e\f1'-"LL:'o1""'-'-'l"'=S~----

Board f',·1ember Signature: __________ .._ .._. Date: __ 
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HAl"lFORD ELEMENTARY SCHOOL DISTRICT 


Agenda Request Form 


TO: Dr. Paul J. Terry 

FROM: Gerry Mulligan GiM 

DATE: March 2,2015 

FOR: 

FOR: 

(Xl Board Meeting 
( l Superintendent's Cabinet 

( ) Information 
(X) Action 

Date you wish to have your item considered: March 11, 2015 

ITEM: 
Consider approval of consultant contract with T.W. B. Inspections for providing 
construction inspection for the Woodrow Wilson Jr. High School Kitchen 
Remodel. 

PURPOSE: 
Inspection services are required by DSA for the Woodrow Wilson Jr. High School 
Kitchen Remodel. T.W.B. Inspections has provided inspection services for the 
District in the past. 

FISCAL IMPACT: 
Inspection costs for this project are estimated to be $16,500 and will be paid 
from the Special Reserve Fund - Capital Outlay. 

RECOMMENDATION: 
Approve consultant contract with T.W. B. Inspections for providing construction 
inspection for the Woodrow Wilson Jr. High School Kitchen Remodel. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Dr. Paul J. Terry 


FROM: Karen McConnell Krtl 

DATE: February 19, 2015 


FOR: ~ Board Meeting 

D Superintendent's Cabinet 


FOR: D Information 


~ Action 

Date you wish to have your item considered: )-1oA~ \1,2.015 

ITEM: Consultant Contract with Randel McGee "McGee Productions" 

PURPOSE: To provide presentations to all 9 READY Afterschool Program sites. Each event is 
designed to promote student attendance in school and at the afterschool program, while providing 
a positive message regarding strong character traits and conflict resolution. 

FISCAL IMPACT: $2,475.00 - Funded by ASES Grant - READY Afterschool Program 

RECOMMENDATIONS: Approve 

ADM-01S 

7/07 

http:2,475.00
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 


AGENDA REQUEST FORM 

TO: 	 Dr. Paul Terry 

FROM: 	 Jaime Martinez , 

DATE: 	 March 2, 2015 

FOR: 	 IX) Board Meeting 
( ) Superintendent's Cabinet 

( 	 J Information 
(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: March 11, 2015 

ITEM: Consider approval of the following revised Board Policy and 
Administrative Regulation. 

PURPOSE: The current Board Policy 4354 for Management. Supervisory and 
Confidential employees will be changed to an Administrative Regulation to 
reflect changes (see underlined and strikeouts) that are necessary to align with 
current practices and procedures as well as recommendations by CSBA due to 
State and federal law mandates and Education Code changes. We are also 
proposing a new Board Policy to cover all employee groups as recommended 
by CSBA. 

• 	AR 4354 - Health and Welfare Benefits (revised and changed to an 
Administrative Regulation) 

• 	BP 4154, 4254 and 4354 - Health and Welfare Benefits (new) 

FISCAL IMPACT: None. 

RECOMMENDATION: Approve. 
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CHANGE BOARD POLICY TO ADMINISTRATIVE REGULATION 


Management, Supenisory, and Confidential Employees 	 BP AR 43S4(a) 

HEALTH AND WELFARE BENEFITS 

A. 	 Employee Benefits 

1. 	 For each management, supervisory, professional specialist, and confidential 
employee who is employed for at least 6 hours per day (or 30 hours per week), the 
district shall provide the following health and welfare benefits to the employee and 
hisiher dependents: 

a. 	 A medical plan, including prescription drug and mental health benefits, 
covering reasonable and customary fees after a deductible and a co­
insurance or co-payment have been met; 

b. 	 A dental plan featuring a scale of 70-100% payment of reasonable and 
customary fees for covered services of a preferred provider after a co­
payment 

c. 	 A vision plan paying for annual eye examinations, standard lenses and 
frames after a co-payment; 

d. 	 A district-paid level-term life insurance plan for $100,000; and 

e. 	 A district-paid long-term disability insurance plan. 

2. 	 The following provisions shall regulate such coverage: 

a. 	 Coverage by the benefit plans listed above shall begin on the first day of 
the month following employment in a management, supervisory, or 
confidential position subject to timely submission ofenrollment forms. 

b. 	 12-month employees who complete the standard work year established for 
their positions shall be provided with coverage under the above benefit 

30thplans (La. c.), until June of each year, regardless of the 
commencement of the work year. 

10 and 11 month eertifieated employees who complete the standard work 
year established for their positions, shall be provided with coverage under 
the above benefit plans (La. - c.), until August 31 s( of each year, regardless 
of the commencement of the work year. 

Hl aM 11 ffi()l'ltn elassified J;employees who complete the standard work 
year established for their positions and retire, shall be provided \-"lith 
coverage under the above benefit plans (1.a. c.), until June 30th of eaeh 
that year, regaf€lless aftne eammeBsemeffi of the "'lark year. 
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BP AR 4354(b) 

HEALTH AND WELFARE BENEFITS (continued) 

All employees who do not complete the standard work year established for 
their positions (due to resignation, termination, retirel)1ent etc.) shall be 
provided with coverage under the above benefit plans (1.a. c.), until the 
last day of the month in which termination of their employment occurs. 
The Benefit plans listed in items l.d. & 1.e. aBove shall end the same day 
that employment is terminated. 

c. The benefit plans listed in items J.d. & 1.e. above shall end the same dav 
that emplovm"mt is teml.inated. 

69. The district shall pay the premium costs for the benefit plans listed above 
up to the established cap. 

B. Physicals 

1. 	 Management, supervisory, and confidential employees shall be offered the 
opportunity to obtain a physical examination at designated intervals, depending on 
the age of the employee, covering examinations and tests recommended by the 
medical community for the gender and age group of the employee. 

2. 	 Medical charges associated with such physical examinations and tests that are not 
covered by the district's group medical insurance plan shall be reimbursed to the 
employee by the district, in full or in part based on a graduated schedule depending 
on the recommended exams and tests for the employee's age group and gender, to a 
maximum of five hundred dollars ($500). 

C. 	 District-Paid Retiree Health Insurance Benefit Continuation 

The California Public Employees' Pension Reform Act of 2013 (PEPRA) prohibits a 
public retirement system from providing a retirement health benefit vesting schedule to a 
manager or employee excluded from collective bargaining that is more advantageous than 
that provided to other public employees. The California PEPRA clarifies that these 
provisions do not require an employer to change the vesting schedule of any employee 
who began employment before January 1, 2013. 

The district shall contribute an amount equal to that paid for active employees toward the 
cost of the district's group medical and dental insurance for retirees and their eligible 
dependents until such time as the retiree reaches age sixty-five, provided the retiree meets 
the eligibility criteria specified below: 

1. 	 The retiree shall have reached age fifty-five (55). 

2. 	 The retiree who worked for the district prior to January 1, 2013, shall have served 
in the district during the five (5) years immediately prior to retirement and must 
have served full-time a total of at least ten (J 0) years in the district. 
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BP AR 4354(c) 

HEALTH AND WELFARE BEI\'EFITS (continued) 

3. 	 Management, supervisory and confidential employees who began employment 
with the district on January 1, 2013, or thereafter, will have the same retiree 
vesting schedule as employees in Hanford Elementary School District's collective 
bargaining groups. All parties must work 13 years to receive District-paid retiree 
benefits. 

4. 	 Should an active or retired employee die, the surviving spouse or domestic partner 
of the employee, who met the eligibility criteria, will be allowed to continue in the 
medical and dental insurance at their OV.TI expense under the same time limits as 
the employee would have enjoyed (10 years 8£ t8 age 65). 

5. 	 Upon reaching age 65, the retiree or the retiree's dependent must enroll in 
Medicare Part B (medical insurance) and pay the required premium, and must 
enroll in Medicare Part A (hospital insurance) if eligiBle withom eost to the retiree 
or his&er e6jgeaeeat. 

D. 	 Retiree-Paid Health Insurance Benefit Continuation 

I. 	 Retirees over age 65, and retirees under age 65 who do not qualify for distriet-paid 
health insurance benefit continuation, shall be offered the option to continue 
coverage under the district's health insurance medical and dental benefit plans at 
their own expense by paying the full monthly premiums prior to the due dates 
established by the district. Failure to make timely premium payments shall result in 
cancellation of insurance coverage. 

2. 	 District Health Insurance Benefits Plan coverage shall also be available at their 
ovm expense to any surviving spouse/domestic partner of a former management, 
professional specialist or confidential employee who retired from the District or 
was, at the time ofdeath, employed by the District. 

3. 	 In order to continue such coverage beyond the retiree's and his/her dependent's 
65th birthday, the retiree and/or dependent shall enroll in Medicare Part A and Part 
B and pay the required premiums. 

E. 	 Retiree-Paid Level Term Life Insurance 

1. 	 Retiree's under age 65 that qualify for district-paid health insurance benefit 
continuation shall be offered the option to continue the level term life insurance 
plan at their own expense by paying the full premium prior to the due dates 
established by the district. Failure to make timely premium payment shall result in 
cancellation of coverage. It the retiree opts to continue life insurance coverage, it 
will end at age 65. 
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B-F AR 43S4(d) 

HEALTH AND WELFARE BENEFITS (continued) 

E.I'. 	 Group Insurance Coverage During Unpaid Leaves of Absence 

I. 	 Employees may continue coverage under the district's group health insurance plans 
during approved unpaid leaves of absence. 

a. 	 For leaves qualifying under the Family Care and Medical Leave Act 
(FMLA), the district shall maintain district contributions to premiums for a 
total of 12 weeks per year, whether the leave is paid or unpaid. 

(ef 4161.8/42161.8/4361.8 - Family Care and Medical Leave) 

b. 	 For FMLA leaves exceeding 12 weeks a year and for all other unpaid 
leaves, the employee may continue group insurance coverage at his/her 
own expense by paying the monthly premiums on or before the dates 
established by the district. Failure to make timely premium payments may 
result in cancellation of the insurance(s). 

FG. 	 Group Insurance Continuation under Consolidated Omnibus Bugget R"conciliation 
Act (COBRA) 

Covered district Eligible employees and their fllll'llified dependents may eoatiBtle eovemge 
lIBder the district's gMllp health illSllfaHce plans at their OWl'! el(pellSe ill accordance with 
the provisions of the fedeml, shall be offered the opport.unittlocontinue health and 
disability inslJrance coverage when they otherwise would lose cov~rage due to one of the 

following qualifying eycnts: (Health and Safety Code1366.23: Insurance Cog~1012,lL53: 

26l.:SC 4980B: 26 CFR 54.4980B-4l 

1.., 	 Death of the covere<i emplom 

Termination or reduction in hours oCthe covered employee's emplovm"nt. other than 

termination by reasoncr the~mplovee's.£rQ~s misconduct 

£sf. 41lU.DismissClll 
Cd 42£8 - Dismissa/ISuspensiol1!Dfscilllinarv Action) 

3. 	 Divorce or legal separation of a covered emplovee or final judgment of dissolution 

lir nullitv of the dOlnestic partnership 

:t 	 Covered employee's becoming entitled to Medicare benefits 

i A de~ndent child ceasing 10 be a dependent of a covered employee 

http:Code1366.23


L 
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B-1! AR 4354(e) 

HEALTH Al'\,'D WEI_FARE BENEFITS (continued) 

Continuation health coverage shall be the same as provided to similarly situated 

individuals under the group benefitplfln, (Uealth and Safety Code 1366.23; Insurance 

H. Notification Requirements 

L 	 The Superintendent or designee shall notifv the health care service plan 

administrator of a qualifying event listed in item # I, 2 or 4 above. within 30 days of 

the event. A covered employee or a qualified dependent shall notifv the service plan 

r:t4millisl@1()L()L,tqualifying event listed in itefl}ltl, or 5 above within 60 days of the 

event or of the date that the dependent would lose coverage, whichever is later. (26 

USC 4980B; 29 USC II (;iJl 

Continuation coverage shall be terminated in accordance with the district's insurance plan 

and in accordance with federal and state law (26 USC 4980B and 26 CFR 54,49808.6; 

Health and Safety Code 1373.26]; Insurance Code 10116.5). 

(ef 41 12. 9/42Il9lfJIlJi Emplovee Notifications) 

The Superintendent or designee shall notifv covered emplovees and gualifiedJjependents of the 

availability of conversion and continuation coverage. This notific~tiQn sh<ilLillclllde the statement 

in Labor Code Z~00.2 encouraging individuals to examine their options carefullv before declining 

such coverage. (Labor Code 2800.2) 

1. Benefits 

The benefits p'gyi<1c:<1llnder continuation health coverage shall be the same as provided to 
other emplovees and their dependents under the group benefit plan. 

Benefit Continuation Period 

L 	 Eligibility for continued coverage under the district's group health insurance plans 
shall be for: 

ili 	 18 months for emplovees whose coverage would have ended dne to 
termination of employment or reduction in assigned hours per day, or until the 
employee obtains coverage under another group health plan, becomes eligible 
for Medicare COv~ri:lgs, or ceases to make timelv preminm payments, 
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.g.p AR 4354(f) 

HEALTH ,<\ND WELFARE BENEFITS (continued) 

b" 	 36months for the spouse/domestic partner who lost coverage due tQ divorce or 
legal separation. Qr the £!eath of the employee. oruntil the spouse obtains 
coverage under another group health plan. becomes eligible for Medicare 
coverage. occeases to Illi\ke timely premium payments, whichever occurs 
sooner:Jllld 

c. 	 36 tIlonthslor the fonner dependenLchild,or until he/she obtains cQveragf 
under another group health insurance plan or ceases to make timely premium 
payments. whichever occurs sooner. 

K. Disability Due to a Violent Act While Working 
1.0 	 When disabled by an injury resulting from a violellt act sustained while nerfonuing 

his/her job duties within the scope ofemplovrnent and performing creditable 
employment, a certitlcated or classified emplovee mav continue iluhe district health 
anddental care p1li11s upon meeting criteria spe<.:ified bv law., The ernplovee shliL! 
pay all emploverand emplov~e premiums and relatedadministrative costs. 
(Education Code 7008) 

G1. Confidentiality 

The Superintendent or designee shall maintain the confidentiality of employee health 
records in accordance with law. 

Policy 
adopted: 
revised: 
revised: 
revised: 
revised: 
revised: 
revised: 
revised: 
revised: 

June 11, 1997 
November 7, 2001 
October 16,2002 
January 12, 2005 
December 13. 2006 
August 22, 2007 
September 7, 2011 
February 12,2014 

.2015 

HANFORD ELEMENTARY SCHOOL DISTRICT 
Hanford, California 
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NEW BOARD POLICY 


e 

All Employees BP 4154, 4254, 4354(a) 

HEALTH AND WELFARE BENEFITS 

The district shall provide health and welfare benefits for employees in bargaining units in 
accordance with state and federal law and subject to negotiated employee agreements. 

(ef 4140/4240/4340 - Bargaining Units) 
(ef 414//4241- Collective Bargaining Agreement) 

Employees who are not in bargaining units shall receive health and welfare benefits as specified 
in Board policy and administrative regulation. 

(ef 4300 - Administrative andSupervisory Personnel) 
(ef 4121 - Temporary/Substitute Personnel) 

With respect to eligibility to participate in the health benefits plan or the level of health benefits 
provided, the district shall not discriminate in favor of employees who are among the highest paid 
25 percent of all district employees. (26 USC 105; 42 USC 300gg-16) 

For purposes of granting benefits pursuant to state law, a registered domestic partner and hislher 
child shall have the same rights, protections, and benefits as a spouse and spouse's child. (Family 
Code 297.5) 

The Superintendent or designee shall not use or disclose any medical information the district 
possesses pertaining to an employee without the employee's authorization obtained in accordanee 
with Civil Code 56.21, except for the purpose of administering and maintaining employee benefit 
plans and for other purposes specified in law. (Civil Code 56.20) 

(ef 4112.6/4212.6/4312.6 - Personnel Records) 

Continuation of Coverage 

Retired certificated employees, other employees who would otherwise lose coverage due to a 
qualifYing event specified in law and administrative regulation, and their qualified dependents 
may continue to participate in the district's group health and welfare benefits in accordance with 
state, federal law, and Administrative Regulation. 

To receive continuation coverage, covered employees and their qualified dependents shall pay the 
premiums, dues, and other charges, including any increases in premiums, dues, and costs incurred 
by the district in administering the program. 

Legal Reference: (see next page) 
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BP 4154, 4254, 4354(b) 

HEALTil AND WELFARE BENEF'lTS 
Legal Reference: 

EDUL'ATION CODE 
7000-7008 Health and welfare benefits, retired certificated employees 
17566 Self-insurance fund 
35208 Liability insurance 
35214 Liability insurance (self-insurance) 
44041-44042 Payroll deductionsfor collection ofpremiums 
44986 Leave ofabsence, state disability benefits 
45136 Benefits for classified employees 
ClV1LCODE 
5610-56.16 Disclosure ofinformation by medical providers 
56.20-56.245 Use and disclosure ofmedical information by employers 
FAMiLY CODE 
297-297.5 Rights, protections and benefits under law; registered domestic partners 
GOVERl-lMENT CODE 
12940 Discrimination in employment 
22750-22944 Public Employees' Medical and Hospital Care Act 
53200-53210 Group insurance 
HEALTHAND SAFETY CODE 
1366.20-1366.29 Cal-COBRA program, health insurance 
1367.08 Disclosure offees and commissions paid related to health care service plan 
1373 Health services plan, coverage for dependent children who are full-time students 
1373.621 Continuation coverage, age 60 or older after five years with district 
1374.58 Coverage for registered domestic parlners, health service plans and health 
insurers 
INSURANCE CODE 
10116.5 Continuation coverage, age 60 or older after five years with district 
10128.50-10128.59 Cal-COBRA program, disability insurance 
10277-10278 Group and individual health insurance, coverage for dependent children 
10604.5 Annual disclosure offees and commissions paid 
12670-12692.5 Conversion coverage 
LABOR CODE 
2800.2 Notification ofconversion and continuation coverage 
4856 Health benefits for spouse ofpeace officer killed in performance ofduties 
UNEMPLOYMENT lNSURANL'E CODE 
2613 Education program; notice ofrights and benefits 
UNiTED STATES CODE, TITLE I 
7 Definition ofmarriage, spouse 
UNiTED STATES CODE, TiTLE 26 
I05 Self-insured medical reimbursement plan; definition ofhighly compensated individual 
4980B COBRA continuation coverage 
UNiTED STATES CODE, TITLE 29 
1161-1168 COBRA continuation coverage 

http:10128.50-10128.59
http:1366.20-1366.29
http:5610-56.16
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BP 4154, 4254, 4354( c) 

HEALTH AND WELFARE BENEFITS 

UNITED STATES CODE, TITLE 42 
300gg-16 Group health plan; nondiscrimination in favor ofhighly compensated individuals 
1395-I395g Medicare benefits 
CODE OF FEDERAL REGULATIONS, TITLE 26 
54.4980B-I-54A980B-10 COBRA continuation coverage 
1.105-11 Self-insured medical reimbursement plan 
CODE OF FEDERAL REGULATIONS, TITLE 45 
164.500-164.534 Health Insurance Portability andAccountability Act (HIPM) 

Management Resources: 
INTERNAL REVENUE SERVICE NOTICES 
2011-1 Affordable Care Act Nondiscrimination Provisions Applicable to Insured Group 
Health Plans 
WEB SITES 
CSBA: hltp://www.csba.org 
California Employment Development Department: hllp://www.edd.ca.gov 
Internal Revenue Service: http://www.irs.gov 
u.s. Department ofHealth and Human Services, Centers for Medicare and Medicaid 
Services: http://www.cms.gov 
U.S. 	Department ofLabor: http://www.dol.gov 


(3/05 7/09) 7/12 


Policy HANFORD ELEMENTARY SCHOOL DISTRlCT 
adopted: ,2015 Hanford, California 

http:http://www.dol.gov
http:http://www.cms.gov
http:http://www.irs.gov
http:hllp://www.edd.ca.gov
http:hltp://www.csba.org
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 

AGENDA REQUEST FORM 

TO: 	 Dr. Paul Terry 

FROM: 	 Jaime Martinez 

DATE: 	 March 2, 2015 

RE: 	 (X ) Board Meeting 

() Superintendent's Cabinet 


() Information 
(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: March 11,2015 

ITEM: Consider approval of personnel transactions and related matters. 

PURPOSE: 

a. Employment 

Temporary Employees/Sub~titutes/Yard Supervisors 
• 	 Colleen Carter, Substitute Food Service Worker Leffective 2/18/15 
• 	 Kacey Cawley. Substitute READY Program Tutor. Special Circumstance 

Aide and Special Education Aide, effective 2/25/15 
• 	 Javantae Farmah, 4-6 Girls Track Coach - 2 units, Washington, effective 

3/2/15 to 4/25/15 
• 	 Selena Flores. Yard Supervisor - 2.5 hrs., Lincoln. effective 4/7/15 
• 	 Portia Harley. Substitute Special Circumstance Aide, Special Education 

Aide. and Yard Supervisor, effective 2/18/15 
• 	 Christina Jenkins, Substitute Yard Supervisor. effective 2/27/15; Short-term 

Yard Supervisor - 2.5 hrs" Simas, effective 3/2/15 to 6/5/15 
• 	 Felimena Reynolds, Substitute Special Circumstance Aide. Special 

Education Aide and Yard Supervisor. effective 2/17/15 
• 	 Jessica Valdez. Substitute Yard Supervisor. effective 2/27/15 

b. Resignations 
• 	 Judy Chavez. Teacher on LOA. effective 2/25/15 
• 	 Davian Figueroa, Teacher. Hamilton, effective 6/5/15 
• 	 Melissa Lockhart. Teacher, King. effective 6/5/15 
• 	 Jennifer Peterson, Teacher. Washington, effective 6/5/15 
• 	 Yesenia Rodriguez-Medina, Teacher, Roosevelt, effective 6/5/15 
• 	 Kristen Ruby. Teacher, Kennedy, effective 6/5/15 
• 	 Erin Schultz, Educational Tutor K-6 - 3.5 hrs .• Washington. effective 3/27/15 
• 	 Nadira Sutton, Teacher, King, effective 615/15 
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c. Termination due to Failure to Respond to Annual Notification 
• 	 Connie Armerding, Substitute Student Specialist, effective 12/19/13 
• 	 Mary Grubb, Substitute Clerk Typist II, Instructional Aide, Media Services 

Aide and Special Education Aide, effective 4/13/12 
• 	 Jacob Martinez, Substitute Custodian I. effective 5/6/14 
• 	 Anna Orson, Substitute READY Program Tutor, effective 10/11/13 
• 	 Vanessa Rosas, Substitute Yard Supervisor, effective 6/6/14 
• 	 Erin Yanez, Substitute Babysitter, Food Service Worker II and Yard 

Supervisor, effective 9/17/13 

d. Promotion/Transfer 
• 	 Suzanne Silva, from Yard Supervisor - 3.0 hrs., Simas to Food Service Worker 

II - 2.0 hrs" Kennedy, effective 2/23/15 

e. Leave of Absence 
• 	 Dianne Dias, Teacher on LOA. effective 2015-16 school year, child rearing 
• 	 Melanie Gallaher, School Psychologist, Special Services, effective 4/1/15 

to 5/29/15, baby bonding 
• 	 Jamie Stout. Teacher on LOA. effective 2015-16 school year, study 

f. Volunteers 
Name School 
Peggy Holmes Hamilton 
Gloria Perico Hamilton 
Vanessa Romero (HESD Employee) Hamilton 
Blanca Buller (HESD Employee) Jefferson 
Aaron Brieno Jefferson 
Margarita Maldonado King 
Christina Santillan Lincoln 
Sarah Barba Monroe 
Michael Golden-Lund Monroe 
Denise Martin Monroe 
David Meza Monroe 
Brandy T ollner Monroe 
Peter Young Monroe 
Juanita Arroyo Roosevelt 
Lynn Avila Roosevelt 
Juanita Gonzales Roosevelt 
Veronica Gonzalez Roosevelt 
Jessica Valdez Roosevelt 
Allen Parra Simas 
Tia Saechao Simas 
Valentina Amaro Washington 
Denise Brabant Washington 
Anna Childress Washington 
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f. Volunteers (continued) 
Anthony Gallegos 
Ericca Gonzales 
Ruperto Martinez Jr. 
Alexandria Medrano 
Richard Sawyer 
Maria Siguenza 
Serino Trevino 
Michael Contreras 

RECOMMENDATION: Approve. 

Washington 
Washington 
Washington 
Washington 
Washington 
Washington 
Washington 
Wilson 
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HANFORD ELEMENTARY SCHOOL DISTRlCT 

Agenda Request Form 

TO: Dr. Paul J. Terry 


FROM: Nancy White 


DATE: March 2, 2015 


FOR: (X) Board Meeting 

( ) Superintendent's Cabinet 


FOR: ( ) Information 

(X) Action 

Date you wish to have your item considered: March 11, 2015 

ITEM: 

Consider approval of Resolution # 12-15: Revision ofthe 2014-15 Budget. 


PURPOSE: 

Miscellaneous budget changes are listed on the attached resolution. 


FISCAL IMPACT: 

RECOMMENDATION: 
Approve Resolution # 12-15: Revision of the 2014-15 Budget. 
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Resolution # 12-15 

HANFORD ELEMENTARY SCHOOL DISTRICT 

RESOLUTION FOR BUDGET CHANGES 

WHEREAS, certain budget items appear to be overdrawn; and 

WHEREAS, an excess remains in certain other budget items; 

THEREFORE, BE IT RESOLVED that the various funds of the District be 
adjusted and in accordance with Education Code Sections 20952 and 
20601 (c), that the following budget changes be made: 

FROM: (See Attached) 


TO: (See Attached) 


Board of Trustees 

...... .. ..... ......~-~ ~~-~ ~~~~ -~ 

Dated: March 11, 2015 
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2014-15 Budget 
March 10, 2015 

Amount 
Changed Reason for Change 

FUND 0100 - GENERAL FUND 

Revenue 
801100 Local Control Funding Formula -$66,522 	 Added +20 ADA est.; State reduced LCFF Gap 

funding from 29.56% to 2915% 

869900 Other Local Income $2,121 	 Donations 

TOTAL GENERAL FUND - REVENUE CHANGES -$64,401 

Expenditures 
LOCATION 000 - Balance Sheet and Undesig naled Accounts 

979000 Undesignated Reserve $225,187 Balance is now $1,035,293 


$225,187 


LOCATION 001 - General Administration 
400000 Other Supplies $11,500 Tables & Chairs 
500000 Services -$310,974 Move Direct Support charges to Fund 0900 ­

C 
Jefferson Charter 


650000 Equipment Replacement $2,273 Copier Replacement 


735000 Indirect Costs -$182,815 Charge to Fund 0900 

761200 Interfund Transfer $500,000 Transfer to Fund 4000 Capital Facilities Fund 

$19,984 

LOCATION 010 - Facilities 
500000 Services -$200,000 Move to Location 018 - Routine Restricted 

Maintenance 
-$200,000 

LOCATION 011 - Maintenance 
500000 Services $15,000 Adjust budget for Increased expenses 

$15,000 

LOCATION 018 - Routine Restricted Mainteance 
500000 Services $8,040 New Location Budget seperated out from 
617000 Improv. Of Sites $68,279 Locations 010 and 011 
620000 Improv. Of Buildings $82,110 
979000 Undesignated Reserve $66,571 

$225,000 

LOCATIONS 020-031 General Schools 

400000 Supplies $73,372 
 Donations $+2,121 Attendance Incentive 

C 575000 Interfund Program Charges -$266,530 +$50,000; Classified Staff - Jefferson Charter 
650000 EqUipment Replacement $39,000 Supplies for Schools $+6,500; Copier 

-$154,158 Replacements $+52,000 
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Budget Changes 
2014-15 Budget 
March 10, 2015 

Amount 
Changed Reason for Change 

LOGATION 021 - Jefferson 
300000 Employee Benefits -$132 Move Jefferson Site Budget to Fund 0900 

400000 Books & Supplies -$25,273 
500000 Services -$8,006 

-$33,411 

LOCATION 039 - Special Education 
100000 Certificated Salaries $1,365 Add to Summer School Budget 
300000 Employee Benefits $165 
430001 Instructional Supplies $60 

$1,590 

LOCATION 053 - Curriculum, Instruction and P.O. 
580000 Services $6,000 Programming for Spanish Report Cards 

$6,000 

Local Control Funding Formula c.Supplemental Concentration 
100000 Certificated Salaries -$6,284 Changes per manager requests; Move Jefferson 
200000 Classified Salaries -$5,884 Charter site budget to Fund 0900 

300000 Employee Benefits -$1,654 
400000 Books & Supplies -$20,574 
500000 Services -$10,029 Charges to Jefferson for Classified Salaries and 
575000 Intertund Program Charges -$125,168 Districtwide Services 

-$169,593 
Title I 
100000 Certificated Salaries -$70,000 Changes per manager request 

300000 Employee Benefits -$8,470 
400000 Beaks & Supplies -$2,000 
500000 Services $72,000 
979000 Undesignated $8,470 

$0 

TOTAL GENERAL FUND EXPENDITURE CHANGES ·$64,401 
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Budget Changes 
2014-15 Budget 
March 10,2015 

Amount 
Changed Reason for Change 

FUND 0900 CHARTER SCHOOLS FUND 
Revenue 

801100 Local Control Funding Formula ·$2,390 

TOTAL REVENUE CHANGES· FUND 0900 ·$2,390 

Expenditures 
Location 000 Balance Sheet & Undesignated Accounts 
979000 Undesignated Reserve 

LOCATION 001 General Administration 
575000 Interfund Program Changes 

735000 Indirect Costs 

Location 020 General Schools 
100000 Certificated Salaries 

550000 Utilities 
575000 Interfund Program Charges 

Location 021 Jefferson School 
300000 Employee Benefits 
400000 Boaks & Supplies 
500000 Services 

LCFF SupplemenlaUConcentration 
100000 Certificated Salaries 
200000 Classified Salaries 
300000 Employee Benefits 
400000 Books & Supplies 
500000 Services 

TOTAL EXPENDITURE CHANGES· FUND 0900 


·$1,011,268 
·$1,011,268 

$282,738 

$166,330 
$449,066 

$14,745 

$45,900 
$266,530 
$327,175 

$132 
$25,273 

$8,006 
$33,411 

$16,877 

$7,535 
$2,041 

$20,574 
$152,197 
$199,224 

-$2,390 

Adjust for re-calculation at 2nd Interim Report 

Balance is now $0 

Direct Suport Charges to Jefferson Charter from 
General Fund 

Substitute Teachers +25,000; Credit from Jeff 
LCFFSC far 2 Teacher P.D. Days -10,255 

Jefferson Site Utilities 
Classified Staff for Jefferson Charter paid from 
the General Fund 

Move budget to Fund 0900 from Jefferson 
School 

Budget as per the District LCAP 
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Budget Changes 
2014-15 Budget 
March 10, 2015 

Amount 
Changed Reason for Change 

FUND 1300 - CAFETERIA FUND 
Expenditures 
200000 Classified Salaries 
300000 Employee Benefits 
978000 Undesignated Reserve 

$10,353 
$4,704 

-$15,057 

Adjust to actual staffing 

TOTAL EXPENDITURE CHANGES· FUND 1300 $0 

FUND 1400 - DEFERRED MAINTENANCE FUND 
Expenditures 
560000 Repairs $8,518 Changes per manager request 
600000 Sites & Buildings $46,942 
978000 Unassigned Reserve ·$55,460 

TOTAL EXPENDITURE CHANGES· FUND 1400 $0 

FUND 4000 - SPECIAL RESERVE - CAPITAL OUTLAY 
Revenue 
891200 I nterfund Transfers $500,000 Transfer from General Fund 

TOTAL REVENUE CHANGES - FUND 4000 $500,000 

Expenditures 
978000 Undesignated Reserve $500,000 

TOT AL EXPENDITURE CHANGES· FUND 4000 $500,000 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


Agenda Request Form 


TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: March 2, 2015 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: March 11, 2015 


ITEM: 

Consider authorization to close unused County Treasury Funds. 


PURPOSE: 

The following funds have not been used in a number of years, they have a zero 

balance and are no longer required: 


Fund 2190· Building Funds - Local 13 

Fund 2510 - Prison Impact Aid 

Fund 3000 - State School Building ( New) 100% 

Fund 3030 - State School Building (Modernization) 50% 


FISCALIMPACT: 

None 


RECOMMENDATION: 

Authorize closing Funds 2190,2510,3000 and 3030. 




106/109 


HANFORD ELEMENTARY SCHOOL DISTRICT 


Fund 2190 - Building Funds - Local 13 


Board Approval Form 


Use of Fund: 

Reason for closure: No longer utilized. 

Approved: Governing Board 

Date: March 11, 2015 



1071109 


HANFORD ELEMENTARY SCHOOL DISTRICT 

Fund 2510 - Prison Impact Aide 

Board Approval Form 

Use of Fund: 


Reason for closure: No longer utilized. 


Approved: Governing Board 

Date: March 11, 2015 



108/109 


HANFORD ELEMENTARY SCHOOL DISTRICT 

Fund 3000 - State School Building (New) 100% 

Board Approval Form 

Use of Fund: 


Reason for closure: No longer utilized, 


Approved: Governing Board 

- ... _--...._--.... _-- - ­

----------...- ­

Date: March 11,2015 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Fund 3030 - State School Building (Modernization) 50% 

Board Approval Form 

Use of Fund: 

Reason for closure: No longer utilized. 

Approved: Governing Board 

Date: March 11,2015 




