
Hanford Elementary School District 1/141 
REGULAR BOARD MEETING AGENDA 


Wednesday, March 25, 2015 

HESD District Office Board Room 

714 N. White Street, Hanford, CA 

OPEN SESSION 
5:30 p.m. • Call to Order 

• 	 Members present 
• Pledge to the Flag 

CLOSED SESSION 
• 	 Student Discipline(Education Code Section 48918 ...requires closed sessions in order to 

prevent the disclosure ofconfidential student record information) 
Administrative Panel Recommendations and Readmissions 

Case# 15-09 - Wilson 

Case #15-11- Kennedy 

Case #15-14 - Richmond 

Case #15-15 - Wilson 

Case #15-16 - Kennedy 

Case #15-17 - King 

OPEN SESSION 

• 	 Take action on Student Discipline 

6:00 p.m. 1. PRESENTATIONS, REPORTS AND COMMUNICATIONS 
(In order to insure that members ofthe public are provided an opportunity to address the Board on 
agenda items or non-agenda items that are within the Board'sjurisdiction, agenda items may be addressed 
either at the public c~mments portion ofthe agenda. or at the time the matter is taken up by the Board. A 
person wishing to be heard by the Board shallfirst be recognized by the president and identifY themselves. 
Individual speakers are allowed three minutes to address the Board. The Board shall limit the total time 
for public input on each item to 20 minutes.) 

a) Public comments 
b) Board and staff comments 
c) Requests to address the Board at future meetings 
d) Review Dates to Remember 

2. 	CONSENT ITEMS 
(Items listed are considered routine and may be adopted in one motion. Ifdiscussion is 
required, a particular item may be removed upon request by any Board member and made a 
part ofthe regular business.) 

a) Accept warrant listings dated March 6, 2015; and March 13, 2015. 

b) Approve minutes of Regular Board Meeting March 11, 2015. 

c) Approve interdistrict transfers as recommended. 

d) Approve donation of $350.00 from Washington PTC to Washington School. 


(Rubalcava) 
e) Approve donation of $28.88 from Target to Lee Richmond Elementary 

School. (Calvillo) 
f) Approve donation of $6,900.00 from Monroe Parent Club to Monroe School. 

(Pulis) 

)0 Materials related to an item on this agenda submitted to the Board after distribution o/the agenda packet are available/or public 
inspection at the Superintendent's Office located at 714 N White Stree~ Hanford, CA during regular business hours. 

)0 Any individual who requires disability-related accommodations or modifications, including aUJ:iliary aids and services, in order to 
participate in the Board meeting should contact the Superintendent in writing. 

http:6,900.00
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3. 	INFORMATION ITEMS 
a) 	 Receivefor information the following revised Board Policy: (Terry) 

• 	 BP 5131.2 - Bullying 
b) 	 Receive for information the following revised Board Policy and 

Administrative Regulation: (Terry) 
• BP/AR 5145.3 - Nondiscrimination/Harassment 

c) 	 Receive for information the following revised Board Policy and 
Administrative Regulation: (Terry) 

• BP/AR 5145.7 - Sexual Harassment 
d) 	 Receive for information the following revised Board Policy and 

Administrative Regulation: (Simas) 
• BP/AR 6158 - Independent Study 

e) 	 Receive for information the following revised Administrative Regulation: 
(Simas) 

• AR 6173 - Education for Homeless Children 

4. 	BOARD POLICIES AND ADMINISTRATION 
a) Consider for adoption the proposed 2015-16 school calendar. (Simas) 
b) Consider approval of consultant contract with Sinclair Research Group. 

(Gabler) 
c) 	 Consider approval of out-of-state travel for Director of Information Systems 

to attend Interop Conference and Professional Development in Las Vegas, 
Nevada. (Goldsmith) 

d) 	Consider for approval the following revised Board Policy and Administrative 
Regulation: (Terry) 

• BP/AR 1312.3 - Uniform Complaint Procedures 
e) 	Consider for approval the following revised Administrative Regulation: 

(Terry) 
• 1312.4 - Williams Uniform Complaint Procedures 

f) 	 Consider for approval the following revised Board Policy and Administrative 
Regulation: 

• 	 SP/AR 5144.1 - Suspension and Expulsion/Due Process 
g) 	ConSider approval of the following revised Exhibit to Board POlicy and 

Administrative Regulation: (White) 
• BP/AR 3553 - Free and Reduced Price Meals 

h) 	Consider approval of Preconstruction Services Agreement with David A. 
Bush, Inc. for the Band Room Remodel at Woodrow Wilson Jr. High School. 
(White) 

i) 	 Consider approval of Architectural Services Agreement with Mangini 
AssoCiates, Inc. - for the exterior painting of Richmond and Monroe 
SChools. (Mulligan) 

j) 	Consider authorization to solicit bids for the exterior painting of Monroe and 
Richmond schools. (Mulligan) 
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5. PERSONNEL (Martinez) 

a) Employment 


Temporary EmployeesjSubsUtuteslYard Supervisors 
• 	 Margaret Blasko, Substitute aerk Trainee and Yard Supervisor, effective 3/6/15 
• 	 Sindal Burkett, Short-term Yard Supervisor - 1.5 hrs., King, effective 4/7/15 to 6/5/15 
• 	 Sadie Escalera, Short-term Yard Supervisor - 3.0 hrs., Simas, effective 4/7/15 to 

6/5/15 
• 	 Savina Guzman, Short-term Yard Supervisor - 2.25 hrs., King, effective 4/7/15 to 

6/5/15 
• 	 Sarah Henshaw, Substitute READY Program Tutor, Special Circumstance Aide, Special 

Education Aide and Yard Supervisor, effective 3/9/15; Short-term Yard Supervisor­
1.0 hr., (M,T,Th,FJ, Washington, effective 3/10/15 to 5/29/15 

• 	 Anna Lopez, Yard Supervisor - 1.5 hrs., Roosevelt, effective 4/7/15 
• 	 Diana Lugo, Short-tenn Yard Supervisor - 1.0 hr., Jefferson, effective 4/7/15 to 6/5/15 
• 	 Kathleen Luis, Substitute Clerk Typist I and School Operations Officer, effective 3/3/15 
• 	 Katelin Melio, Yard Supervisor - 1.75 hrs., Kennedy, effective 4/7/15 
• 	 Marisol Ayala Navarro, Substitute READY Program Tutor, Translator: Oral Interpreter 

and Written Translator, effective 3/3/15 
• 	 Memory Debel, Substitute Yard Supervisor, effective 3/11/15 
• 	 Melanie Pimentel, Short-term Yard Supervisor - 2.25 hrs., Washington, effective 

4/7/15 to 6/5/15 
• 	 Felimena Reynolds, Short-tenn Yard Supervisor - 1.25 hrs., Monroe, effective 4/7/15 

to 6/5/15 
• 	 Rosa Sedano, Substitute BabYSitter, Clerk Typist I, READY Program Tutor and Yard 

Supervisor, effective 3/6/15 
• 	 Sylvia Soto, Short-tenn Yard Supervisor - 1.5 hrs., Kennedy, effective 4/7/15 to 6/5/15 
• KhethmanyTibbetts, Substitute READY Program Tutor, effective 2/27/15 

b) Resignations 
• 	 Michael Corder, Custodian II - 8.0 hrs, Hamilton, effective 3/20/15 
• 	 Kaylea Davis, Teacher, King, effective 6/5/15 
• 	 Jane Dirkes, Teacher, King, effective 6/5/15 
• 	 Amy Glandon, Teacher, Kennedy, effectiVe 6/5/15 
• 	 Usa Morales, Substitute Bilingual Clerk Typist I, Clerk Typist I, Translator: Oral 

Interpreter and Written Translator, effective 1/21/15 
• 	 Sarah Semple, Media Service Aide - 5.5 hrs., King, effectiVe 6/12/15 
• Kierra Thomas, Yard Supervisor 3.0 hrs., Lincoln, effective 6/5/15 

c) Retirement 
• 	 Debbie Wilson, Fiscal Services Specialist - 8.0 hrs., Fiscal Services/DO, effective 8/5/15 
• Anita Yager, Bilingual Clerk Typist - 8.0 hrs., Washington, effective 6/12/15 

d) Leave of Absence 
• Renee Barker, Yard Supervisor - 1.5 hrs., Monroe, effective 3/3/15 to 3/27/15, medical 

e) Volunteers 
~ 	 ~ 
Pamela Adams Hamilton 
Rosa Sedano Hamilton 
Ana Solorzano (HESD Employee) Jefferson 
Susan Perez Kennedy 
Denise Rodriguez 	 King 
Deborah Hubble 	 Monroe 
Laura Lackey 	 Monroe 
Alfred Trovato 	 Monroe 
Herllnda Alvarez 	 Richmond 
Lidia cervantez (HESD Employee) Richmond 
Katherine Brasel 	 Simas 
Richard Mendez 	 Simas 
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6. 	FINANCIAL (White) 
a) Consider Certification of Second Interim Report for 2014-15. 
b) Consider approval of Resolution #13-15: Resolution of the Board of 
Trustees of the Hanford Elementary School District Approving Plans and 
SpeCifications, Approving a Guaranteed Maximum Price and Authorizing 
Execution and Delivery of the Site Lease and Facilities Lease Relating to the 
Kitchen Remodel at Woodrow Wilson Jr. High School. 

ADJOURN MEETING 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Dr. Paul Terry 

FROM: Liz Simas 

DATE: March 12, 2015 

For: [g] Board Meeting

D Superintendent'

D Information 

s Cabinet 

[g] Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: Readmissions and Administrative Panel Recommendations 

PURPOSE: 

Case# 15-09 - Wilson 

Case# 15-11- Kennedy 

Case# 15-14 - Richmond 

Case# 15-15 - Wilson 

Case# 15-16 - Kennedy 

Case# 15-17 King 
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Inters - IN 
"'Cc';' c,;'".'<.No., ~',A/D., ;"'$chRllq"d: HJfHOr:ri~sOh, ~: ;'D,ate /, 

1-138 A Kennedy Kings River 3/16/2015 
1-139 A Hamilton lakeside 3/16/2015 
1-140 A Kennedy lakeside 3/16/2015 

No Inters-OUT 



Call to Order 

Closed Session 

HESD Managers 
Present 

Public Comments 

Board and staff 
Comments 

Requests to Address 
the Board at future 
meetings 

Dates to Remember 

DELAC report 
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Hanford Elementary School District DRAFTMinutes of the Regular Board Meeting 

March 11,2015 

Minutes of the Regular Board Meeting of the Hanford Elementary School 
District Board of Trustees on March 11, 2015, at the District Office Board 
Room, 714 N. White Street, Hanford, CA. 

President Garner called the meeting to order at 5:30 p.m. Trustees Garcia, 
Garner, Hernandez, and Revious were present. Trustee Hill arrived at 5:55 
p.m. and joined the meeting in progress. 

Trustees immediately adjourned to dosed session for the purposes of: 
• 	 Public Employee Discipline/Dismissal/Release (GC 54957) ­

Certificated 

Trustees returned to open session at 5:47 p.m. 

Dr. Paul J. Terry, Superintendent, and the following administrators were 
present: Donnie Arakelian, Undsey calvillo, Doug Carlton, Ramiro Flores, 
Joy Gabler, David Goldsmith, Lucy Gomez, Jaime Martinez, Karen 
McConnell, Gerry Mulligan, Jennifer Pitkin, Jill Rubalcava, Uz Simas, Jason 
Strickland, and Nancy White. 

None. 

Superintendent Dr. Terry stated an addition to the agenda arose after the 
agenda was published. Addition under Board Policies and Administration ­
Item U e" to read: "Consider approval of vendor selection for Year 2015-16 
E-Rate Applications."Trustee Garcia moved to add Item 4e to the agenda 
as proposed. Trustee Revlous seconded; motion carried 4-0: 

Garda - yes 
Garner - yes 
Hernandez - yes 
Hill- absent 
Revious - yes 

None. 

President Garner reviewed Dates to Remember: JFK Varsity Baseball and 
Softball Tournaments Saturday March 14, KCSBA Dinner Monday March 16 
6:00 p.m. at Sierra Pacific High School, next regular Board meeting March 
25. 

INFORMATION ITEMS 

Lucy Gomez, Director of Curriculum, and Doug carlton, Director of 
Categorical Programs, presented for information a report from the District 
English Learner AdviSOry Committee (DELAC) October 22, 2014 meeting. 
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BPfAR 1312.3 

AR 1312.4 

BPfAR 5144.1 

BPfAR 3553 

2015-16 LCAP and 
Budget Calendar 

Superintendent Dr. Terry presented for information the following revised 
Board Policy and Administrative Regulation: 

• BP/AR 1312.3 - Uniform Complaint Procedures 

Superintendent Dr. Terry presented for infomiation the following revised 
Administrative Regulation: 

• AR 1312.4 - Williams Uniform Complaint Procedures 

Liz Simas, Coordinator Child Welfare and Attendance, presented for 
information the following revised Board POlicy and Administrative 
Regulation: 

• BP/AR 5144.1 - Suspension and Expulsion/Due Process 

Nancy White, Chief Business Official, presented for information the 
following revised Exhibit to Board Policy and Administrative Regulation: 

• BPjAR 3553 - Free and Reduced Price Meals 

Nancy White, Chief Business Official, presented for information the 2015­
16 Local Control Accountability Plan and Budget calendar. 

CONSENT ITEMS 

Trustee Garcia made a motion to take consent items "a" through "h" 
together. Trustee Hernandez seconded, motion carried 4-0: 

Garcia - yes 
Garner- yes 
Hernandez - yes 
Hill - absent 
Revious - yes 

Trustee Garcia then made a motion to approve consent items "a" through 
"h". Trustee Hernandez seconded, motion carried 4-0: 

Garcia - yes 
Garner- yes 
Hernandez - yes 
Hill - absent 
Revious - yes 

The items approved as follows: 
a) Warrant listings dated February 20,2015; and February 27,2015. 
b) Minutes of regular Board Meeting February 25, 2015. 
c) Interdistrict transfers as recommended. 
d) Donation of $52.41 from Target to Lincoln School. 
e) Donation of $49.85 from Target to Washington School. 
f) Donation of $193.50 from Washington PTC to Washington School. 
g) Donation of $2,706.00 from Jefferson Parent Teacher Club to 

Jefferson Charter Academy. 

h) Donation of $345.90 from Jefferson Parent Teacher Club to 


Jefferson Charter Academy. 

President Garner acknowledged and thanked all donors for their donations 
in support of Hanford Elementary schools. 

http:2,706.00
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BOARD POUCIES AND ADMINISTRATION 

Resolution #11-15 	 Trustee Revious made a motion to adopt Resolution #11-15: Regarding 
Absent Board Member Compensation. Trustee Hernandez seconded; 
motion carried 5-0: 

Garcia - yes 
Garner - yes 
Hernandez - yes 
HiII- yes 
Revious - yes 

Consultant Contract 	 Trustee Hernandez made a motion to approve consultant contract with 
T.W.B. Inspections for providing construction inspection for the Woodrow 
Wilson Jr. High Kitchen Remodel. Trustee Garcia seconded; motion carried 
5-0. 

Garcia - yes 
Gamer - yes 
Hernandez - yes 
HiII- yes 
Revious - yes 

Consultant Contract 	 Trustee Revious made a motion to approve consultant contract with 
Randel McGee "McGee Productions" presentations at nine (9) READY After 
School Program sites. Trustee Hill seconded; motion carried 5-0: 

Garcia - yes 
Garner -yes 
Hernandez - yes 
HiII- yes 
Revious - yes 

AR 4354 	 Trustee Hill made a motion to approve revised Board POlicy and 
BP 4154, 4254, 4354 	Administrative Regulation AR 4354 - Health and Welfare Benefits (revised 

and changed to an Administrative Regulation) and BP 4154,4254 and 
4354 - Health and Welfare Benefits (new). Trustee Hernandez seconded; 
motion carried 5-0: 

Garcia -yes 
Gamer-yes 
Hernandez - yes 
HiII- yes 
Revious - yes 

Selection of E-Rate Trustee Hill made a motion to approve vendor selection for Year 2015-16 
Vendors E-rate applicatons. Trustee Garcia seconded; motion carried 5-0: 

Garcia - yes 
Garner - yes 
Hernandez - yes 
HiII- yes 
Revious -yes 
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Item "a d 
_ 


EmpiDyment 


PERSONNEL 

Jaime Martinez stated that a slight correction should be noted: under item 
"f" Volunteers it should indicate Jessica Valdez approved for Roosevelt not 
Simas. 

As corrected, Trustee Garcia made a motion to take Personnel items "a" 
through "f" together. Trustee Hernandez seconded and motion carried 
5-0: 

Garcia - yes 

Garner - yes 

Hernandez - yes 

Hill- yes 

Revious - yes 


Then Trustee Garcia made a motion to approve Personnel items ~a" 
through "f". Trustee Hernandez seconded, and the motion carried 5-0: 

Garcia - yes 

Garner - yes 

Hernandez - yes 

HiII- yes 

Revious - yes 


The following items were approved: 

Temporary Employees/Substitutes/Yard SuperviSOrs 
• 	 Colleen Carter, Substitute Food Service Worker I, effective 2/18/15 
• 	 Kacey Cawley, Substitute READY Program Tutor, Special Circumstance 

Aide and Special Education Aide, effective 2/25/15 
• 	 Javantae Farmah, 4-6 Girls Track Coach - 2 units, Washington, effective 

3/2/15 and 4/25/15 
• 	 Selena Flores, Yard Supervisor 2.5 hrs" Uncoln, effective 4/7/15 
• 	 Portia Harley, Substitute Special Orcumstance Aide, Special Education 

Aide, and Yard Supervisor, effective 2/18/15 
• 	 Christina Jenkins, Substitute Yard Supervisor, effective 2/27/15; Short­

term Yard Supervisor - 2.5 hrs., Simas, effective 3/2/15 to 6/5/15 
• 	 Felimena Reynolds, Substitute Special Circumstance Aide, Special 


Education Aide and Yard Supervisor, effective 2/17/15 

• 	 Jessica Valdez, Substitute Yard Supervisor, effective 2/27/15 

• 	 Judy Chavez, Teacher on LOA, effective 2/25/15 
• 	 Davian Figueroa, Teacher, Hamilton, effective 6/5/15 
• 	 Melissa Lockhart, Teacher, King, effective 6/5/15 
• 	 Jennifer Peterson, Teacher, Washington, effective 6/5/15 
• 	 Yesenia Rodriguez-Medina, Teacher, Roosevelt, effective 6/5/15 
• 	 Kristen Ruby, Teacher, Kennedy, effective 6/5/15 
• 	 Erin Schultz, Educational Tutor K-6 - 3.5 hrs., Washington, effective 

3/27/15 
• 	 Nadira Sutton, Teacher, King, effective 6/5/15 
• 	 effective 12/10/14 
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Item ·C"­	• Connie Armerding, Substitute Student Specialist, effective 12/19/13 
Termination dUB ro • Mary Grubb, Substitute Clerk Typist II, Instructional Aide, Media 
Failure to R""pond to Services Aide and Special Education Aide, effective 4/13/12
Annual Notification 

• 	 Jacob Martinez, Substitute Custodian I, effective 5/6/14 
• 	 Anna Orson, Substitute READY Program Tutor, effective 10/11/13 
• 	 Vanessa Rosas, Substitute Yard Supervisor, effective 6/6/614 
• 	 Erin Yanez, Substitute Babysitter, Food Service Worker II and Yard 

Supervisor, effective 9/17/13 

Item "d' - • Suzanne Silva, from Yard Supervisor - 3.0 hrs., Simas to Food Service 
Promotion/Transfer Worker II - 2.0 hrs., Kennedy, effective 2/23/15 

Item "e"­• Diane Dias, Teacher on LOA, effective 2015-16 school year, child 
Leave ofAbsence rearing 

• 	 Melanie Gallaher, School Psychologist, Spedal Services, effective 
4/1/15 to 5/29/15{ baby bonding 

• 	 Jamie Stou~ Teacher on LOA, effective 2015-16 school year, study 

Item "r­ Name 	 School 
vo/unteer.s Peggy Holmes Hamilton 


Gloria Perico Hamilton 

Vanessa Romero (HESD Employee) Hamilton 

Blanca Buller (HESD Employee) Jeffereson 

Aaron Brieno Jefferson 

Margarita Maldonado King 

Christina Santillan Lincoln 

Sarah Barba Monroe 

Michael Golden-Lund Monroe 

Denise Martin Monroe 

David Meza Monroe 

Brandy Tollner Monroe 

Peter Young Monroe 

Juanita Arroyo Roosevelt 

Lynn Avila Roosevelt 

Juanita Gonzales Roosevelt 

Veronica Gonzalez Roosevelt 

Jessica Valdez Roosevelt 

Allen Parra Simas 

11a Saechao 	 Simas 
Valentina Amaro 	 Washington 
Denise Brabant 	 Washington 
Anna Childress 	 Washington 
Anthony Gallegos 	 Washington 
Enioca Gonzales 	 Washington 
Ruperta Martinez Jr. 	 Washington 
Alexandria Medrano 	 Washington 
Richard Sawyer 	 Washington 
Maria Siguenza 	 Washington 
Serina Trevino 	 Washington 
Michael Contreras 	 Wilson 

FINANCIAL 

Resolution #12-15 	 Trustee Revious made a motion to approve Resolution #12-15: Revision of 
the 2014-15 Budget. Trustee Hill seconded; motion carried 5-0: 
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Garcia - yes 
Gamer-yes 
Hernandez - yes 
Hill - yes 
Revious - yes 

Authorization to close Trustee Revious made a motion to authorize closing County Treasury 
County Treasury Funds. Trustee Hernandez seconded; motion carried 5-0:
Funds 

Garcia - yes 
Garner- yes 
Hernandez - yes 
HiII- yes 
Revious - yes 

Adjournment 	 There being no further business, President Garner adjourned the meeting 
at 6:15 p.m. 

Respectfully submitted, 


Paul J. Terry, 

Secretary to the Board of Trustees 


Approved: ---- .... ­ -~--. 

Jeff Garner, President 	 Lupe Hernandez, Clerk 



I I-LA.NFORD ELEMENTARY SCHOOL DISTRICT 

I AGENDA REQUEST FORM 

I TO: Dr. Paul 1. Tr{f 
FROM: Jill Rubalcav .I 

I DATE: 3/9115 

I FOR: ~ Board Meeting o Superintendent's Cabinet 

I FOR: o InfoImation 
~ Action 

Date you wish to have your item considered: 3/25115 

ITEM: Donation of$350.00 from Washington PTe to HESD 

PURPOSE: Student Incentives 

FISCAL IMPACT: 0100-0000-0-1110-1000-430001-028-0000 

RECOMMENDATIONS: Accept Donation 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Dr. Paul J. Terry 

FROM: Lindsey Calvillo 

DATE: March 16,2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: () Information 
(X) Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: Consider acceptance of donation of $28.88 from Target to Lee 
Richmond Elementary School. 

PURPOSE: To be used for purchase of instructional supplies or study trip 
expenses 

FISCAL IMPACT: 0100-0000-0-1110-1000-430001-025-0000 

RECOMMENDATION: Accept donation. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Paul Terry 

FROM: JUliep~~ 
DATE: March 10, 2015 

For: ~ Board Meeting 
o Superintendent's Cabinet 

For: 0 Information 
~ Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: Donation of $6,900.00 from Monroe Parent Club 

PURPOSE: Accept donation of $6,900.00 from Monroe Parent Club 

Student Incentives: $875.65 
0100-0000-0-1110-1000-430006-024-0000 

End of Year Awards{Trophies: $1909.79 
0100-0000-0-1110-1000-430006-024-0000 

Author Visit: $1200.00 
0100-0000-0-1110-1000-430006-024-0000 

Instructional Consultant: $975.00 
0100-0000-0-1110-100(J..580009-024-oo00 

Sports Equipment/Uniforms: $1439.56 
0100-0000-0-1110-1000-430006-024-0000 

Food Services: $500.00 
0100-OQO(J..0-1UO-100(J..575030-024-OQOO 

ASCAL IMPACT (if any): $6,900 .00 

RECOMMENDATION (if any): Action. 

http:6,900.00
http:6,900.00
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Board of Tr~stees 

FROM: Paul J. Terry, Ed.D. 

DATE: March 16,2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: (X) Information 
() Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: Consider approval of the following revised Board Policy: 
• BP 5131.2 - Bullying 

PURPOSE: These revisions reflect changes recommended by CSBA to 
align the district's practices and procedures with current law. 

FISCAL IMPACT: None. 

RECOMMENDATION: For information only. This item will be submitted for approval 
at a future board meeting. 
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Hanford Elementary SD 

Board Policy 

Students BP 5131.2 

BUllying 

IRe BoaRi ofTres-teesThe Governing Board recognizes thll hannful effects of bullying on 

student learning and school attendance and desires to provide safe school environments that 

protect. students from physical and emotional harm. District employees shall establish student 

safety as a high priority and shall not tolerate bullying ofany student. 


No srudentindividual or group of srudents shall, through physical, written, verbal, or other 

means, harass, sexually harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, 

or commit hate violence against any-etftef student or school personnel. 


(cf. 5131 • Conduct) 

(cf. 5136· Gangs) 

(cf. 5145.3 - NondiscriminationlHarassment) 

(cf. 5145.7 - Sexnal Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 


Cyberbullying includes the creation or transmission ofharassing communications, direct threats, 

or other harmful texts, sounds, or images on the Internet, social media, or other technologies 

using a telephone, computer, or any wireless communication devicc. Cyberbullying also 

includes breaking into another person's electronic account and assuming that person's identity in 

order to damage that person's reputation: . 


(cf. 5145.2 - Freedom ofSpeech/Expression) 

Strategies for bullying preyentioa aHd intervention shall be de~'eloj'led with Hr'lo1'lemeat of key 

stakeholders in aoeordaHse "'Iiili law, BoaRi polisy, aHd administrative regulation goyemieg ilie 

de¥eiopment of eompreHea5i';e safety !llans and shall be inedrpoFated inte sllsh plans. 

Strategies for addressing bullying in district schools shall be developed with involvement ofkey 

stakeholders. including students, parents/guardians. and staff, and may be incorporated into the 

comprehensive safety plan. the local control and accountability plan, and other applicable ciistrict 

and school plans. 


(cf. 0420 - School Plans/Site Councils) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 1400· Relations Between Other Governmental Agencies and the Schools) 

(cf. 6020 - Parent Involvement) 
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As appropriate, the Superintendent or designee may collaborate with law enforcement courts, 
social servi<;es, mernal health se:rvices, other agencies, and community organizations in tile 
development and implementation of joint strategies to promote safety in schools and the 
community and to provide s~rvi<;es for alleged victims and perpetrators of bullying. 

(cf. 1020 - Youth Services) 

Bullying Prevention 

To the extent possible, district and sease! stFa.{egiess(;hools shall focus on the prevention of 
bullying by establishing clear rules for student conduct and implementing strategies to 
estaetishpromote a positive, collaborative school climate. Students shall be informed, through 
student handbooks and other appropriate mearu;, of district and school rules related to bullying, 
mechanisms available for reporting incidents or threats, a:qd the consequences for perpetFa.{offl 
efengaging in bullying. 

(cf. 5137 - Positive School Climate) 

(cr. eI 64.2 GllidancsiCOllllse!ing Servioes) 


=l=fleAsapproprillte.tbe district ffifl:Yshall provide students with instruction, in the classroom or 

other educational settings, that promotes effective communication and conflict resolution skills, 

social skills, character/values education, respect for cultural and individual differences, self­

esteem development, assertiveness skills, and appropriate online behavior. 


~ Student Use ofTeehnology) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6142.94 - History-Social Science Instruction) 


Staff shall receive related professional development, including information about early warning 
signs of harassing/intimidating behaviors and effective llFevention and inteF'lentiol'l 
S!rategiesre~ponse.. 

(cf. 4131 - StaffDevelopment) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

Based on an assessment of bullying incidents at school, the Superintendent or designee may 
increase supervision and security in areas where bullying most often occurs, such as classrooms, 
playgrounds, hallways, restrooms, and cafeterias, 

Intervention 

Students are encouraged to notifY school staffwhen they are being bullied or suspect that another 
student is being victimized. -In addition, the Superintendent or designee shall develop mearu; for 
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students to report threats or incidents confidentially and anonymously. 

School staff who witness an act of bullying shall immediately intervene to stop the incident when 

it is safe to do so. (Education Code 234:1) 


AsWhen appropriate based on the severity or pervasiveness of the bullying. the Superintendent 

or designee shall notify the parents/guardians of victims and perpetrators. He/she also and may 

involve sehool sounselors, mental health sOUllselors, anEllorcontact law enforcement. 


The Superintendent. principal. or principal's designee may refer a victim. witness, pel]?etrator, or 

other student affected by an act of bullying to a school counselor, school psychologist. social 

worker, child welfare attendance personnel, school nurse, or other school suppOli service' 

personnel for case management, counseling, and/or participation in a restorative justice program 

as appropriate. (Education C?de 48900.9) 


(cf. 6164.2 - Guidance/Counseling Services) 


Complaints and Investigation 


Sruaents may sullmit to a teasher or aaministrator a verbal or vlTitten eomplaint of GOnauet they 

sonsiaerAny complaint of bullying, whether it is discriminatory or nondiscriminatory, shall be 

investigated and resolved in accordance with law and the district's uniform complaint procedures 

specified in AR 1312.3 - Uniform Complaint Procedures~~ 


. 
\liften a sruaent is rElj'lortea to Be engaging in Bullying off sampus, the SUflerintenaent Of 
aesignee shall investigate ana aOGument the aetivity ana shall iaentify sjleeifiG fasts or 
GirGlimstanees that ellfllain the impaet or jlotential imjlaet on school activity, school attenaaEse, 
or the targetea sruaent's eaucational jlerformance. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Any student. parent/guardian. or other individual who believes that a student has been SUbjected 
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a 
compliance officer, or any other available school employee. Within one business day of 
receiving such a report, a staff member shall notify the principal of the report, whether or not a 
uniform complaint is filed. Within two business days of receiving a report of bullying, the 
principal shall notify a district compliance officer identified in AR 1312.3. In addition, any 
school employee who observes an incident of bullying involving a student shall, within one 
business day, report hislher observation to the principal or a district compliance officer, whether 
or not the alleged victim files a complaint. 

When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and print any electronic or digital messages sent to them that they 
feel constitute cyberbullying and to notify a teacher, the pnncipal, or other employee so that the 
matter may be investigated. 
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If-!he Wl1en a student ~ a social networking site or service to bully or harass another 
student, the Superintendent or designee alse-may file a -request with the- networking site or 
service to suspend the privileges of the student and to have the material removed. 

Disoipline 

AnyW'hen a report of bUllying is submitted. the principal or a district compliance officer shall 
infOffil the stllgent QLparentlguardian of the right to file a fOffi1a1 written complaint in accordgmce 
with AR 1312.3. The student who eBgages iB bullying on school premises, or is the alleged 
victim of the bullying shall be given an opportunitv to describe the incident. identify witnesses 
who may have relevant infonnation. and provide other evidence of bullying,. 

Discitiline 

Corrective actionsJor a studentwho commits an act of bullying of any type may include 

counseling. behavioral intervention and educatioQ, and. if the behavior is severe or pel]lasive_li~ 


defIned in Education Code 411200. may include suspension or expulsion in accordance with 

district policies and regulations. 


(cf. 5138 - Conflict RcsolutionIPcer Mediation) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and ExpulsionlDue Process) 

{cf. 5144.2 - Suspension and' ExpulsionlDue Process (Students "1th Disabilities» 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 


Any employee who permits or engages in bullying or retaliation related to bullying shall be 

subject to disciplinarYflCtioIL, up to and including dismissal. 


Lcf. 411]3 - Dismissal) 

(cf. 4118 - SuspensiOn/Disciplinary Action} 

(cf. 4119.21/4219.2114319.21 - Professional Standards) 

(ef. 4218 - Dismissal/SuspensionIDisciplillary Action) 


Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 Comprehensive safety plan 
32283.5 Bullying; online training 
35181 Goveming board policy on responsibilities of students 
35291-35291.5 Rules 
48900-48925 Suspension or expulsion 
48985 Translation of notices 
52060-52077 Local control and accountability plan 
PENAL CODE 
422.55 Definition ofhate crime 
647 Use ofcamera or other instrument to invade person's privacy; misdemeanor 

http:4119.21/4219.2114319.21
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647.7 Use of camera or other instrument to invade person's privacy; punishment 
653.2. Electronic cGInmunication devices, threats to safety 

CODE OF REGULATIONS, TITLE 5 . 

4600-4687 Unifo= complaint procedures 

lJNlTED STATES CODE, TITLE 47 

254 Universal service discounts (e-rate) 

CODE OF FEDERAL REGULA TIONS, TITLE 28 

35.107 Nondiscrimination 011 basis of disability; complaints 

CODE OF FEDERAL REGULATIONS, TITLE 34 

104.7 Designation ofresponsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Notification of nondiscrimination on the basis of age 

COURT DECISIONS 

WVllar v. Douglas County SchOOl District, (2013)728 F.3d 1062 

I.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp,2d 1094 

Lavine v. Blaine School District, (2002) 279 F.3d 719 


Management Resources: 
CSBA PlJBLICATIONS 
AddressingFinal Guidance: AB 12.QQ, Transgender ql1d Gender NonconfoIDlil1g Students, 
Privacy, Prom:liIllS, Activities & Facilities, Legal Guidance, March 2014 
Providing a Safe, Nondiscriminatorv School Environment-for Transgender and Gender­
Nonconforming Students, Policy Brief, February 2014Addressing the Conditions of Children: 
Focus on Bullying, Governance Brief; December 2012 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
ProviEling a sate. NoHtliseriminatory Seheol En'liromnellt for lVI StllElents, Po!iSJ' Brief, April 
~ 
Building Healthy Communities: A School Leaders Guide to Collaboration and CommwllW 
Engagement, 2009 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARrw;;NT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools: Kindergarten Through Grade 
Twelve, 2008 
Bullying at School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CML RIGHTS PUBLICA nONS 
Dear Colleague Letter: Bullving of Students with Disabilities, August 2013 
Dear Colleague Letter: Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org 
Calffomia Cybersafety for Children: ftttj3:h'v".vw.€yoersafety.ea.gsv 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Sate anEl ReSjlonsible ffitemet Use: httjl:IJoybereully.org 
NatiO!3ll1 860001 BoaF€li! i\sseeiatienCommon Sense Media: 
http://www.llSbacommonsensemedia.org 
National School Safety Center: http://www.schoolsafety.us 
ON[thelLINE, digital citizenship resources: http://www.onthelineca.org 

http:http://www.onthelineca.org
http:http://www.schoolsafety.us
http:http://www.llSbacommonsensemedia.org
http:httjl:IJoybereully.org
http://www.cde.ca.gov/ls/ss
http:http://www.csba.org
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U.S. Department ofEducatiqn, Offiss :orCi'lil Rights: http://www.ed.gov/aboutiofficeslIistieef 

Policy HANFORD ELEMENTARY SCHOOL DISTRlCT 
adopted: August 22, 2012 Hanford, California 
revised: June 12, 2013 
revised: ----­

http://www.ed.gov/aboutiofficeslIistieef
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Board of Trustees 

FROM: Paul J. Terry, Ed. D. 

DATE: March 16, 2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: (X) Information 
() Action 

Date you wish to have your item considered: March 25, 2015. 

ITEM: Receive for information the following revised Board Policy 
and Administrative Regulation: 

• BP/AR 5145.3 - Nondiscrimination/Harassment 

PURPOSE: These revisions reflect changes recommended by CSBA to align 
the district's practices and procedures with current law. 

FISCAL IMPACT: None. 

RECOMMENDATION: For information only. This item will be considered for 
approval at a future board meeting. 

I 
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Hanford Elementary SD 

Board Policy 

Students BP 5145.3 

NondiscriminationlHarassment 

The Board ofTr~The Goveming Board desires to provide a safe school environment that 
allows all stndents equal access and opportunities in the district's academic and other educational 
support programs, services, and activities. The Board prohibits, at any district school or school 
activity, unlawful discrimination, including discriminatorv harassment, intimidation, and 

bullying of any student based on the stndent's actnal Querceivecirace, color, ancestry, national 

origin, nationalitv, ethnicity, ethnic group identification, age, religion, marital or parental statns, 

physical or mental disability; sex, sexual orientation, gender, gender identity, or gender 

expression; the perception of one or mere af such eharaeteristios; or association with a person or 

group with one or more of these aetna! or perceived characteristics. 


This policy shall apply to all acts related to school activity or to school attendance occurring 

within a district school. .(Education Code 234.1) 


(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 5146 - MarriedlPregnantlParenting Students) 

(cf. 6164.6 - Identification and Education Under Section 504) 


~Unlawful discriJrination, including discrimil1atolY harassment, intimidation, or 
bullying, includes physical, verbal, nonverbal, or written conduct based on ;meany of the, 
categories listed above4at Unlawful discrimination also shall include thl:: creation,of a hostile 
environment when the prohibited conduct is so severe, persistent, or pervasive that it affects a 
stndenfs ability to participate in or benefit from an educational program or activity; creates an 
intimidating, threatening, hostile, or offensive educational eilvirollIl1ent; has the effect of 
substantially or unreasonably interfering with a stndent's academic performance; or otherwise 
adversely affects a student's educational opportunities. 

Unlawful discrimination i3.lso includes disparate. treatment of stndents based on one of the 
categories above with respect to the provision of opportunities to participate in school programs 
or activities or the provision or receipt of educational benefits orservices. 

The Board also prohibits any form of rctaliation against any stuelellt individual who files or 
otheri':ise participates irl the filing or investigation of a complaint or report regarding an incident 
of discrimination; narassme!lt; irltimiaatieH, 01' bullyiHg. Retaliation complaints shall be 
investigated and resolved in the same manner as a discrimination complaint. 
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The Superintendent or designee shall facilitate students' access to the educational program by 
publicizing the district's nondiscrimination policy and related complaint procedures to stUdents, 
parents/guardians, ,and employees, He/she shall provide training and information on the scope 
and use of the policy and complaint procedures and take other measures designed to increase the 
school community's undersumding of the requirements oflaw related to discrimination. The 
Superintendent or designee shall regularly review the implementation of the district's 
nondiscrimination policies and practices and, as necessary, shall take action to remove any 
identified barrier to student access to or participation in the educational program. _He/she shall 
report hlslher findings and recommendations to the Board after each review. 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 1330 - Use of Facilities) 

(of 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 


(cf. 6145.2 - Athletic Competition) 

(cf. 6164.2 - Guidance/Counseling Services) 


StHdents whe eagage in di seriminatiea, aarassmsllt, illtimldation, blfllyillg, Sf retaliation' 

Students who engage in unlawful discrimination, including discriminatory harassment, 

intimidation. retaliation. or bullying, in violation of law, Board policy, or administrative 

regulation shall be subject to appropriate consequence or discipliner, which may include 

suspension or expulsion for behavior that is severe or pervasive as defined in Education Code 

48900.4. Any employee who permits or engages in prohibited discrimination, including 

discriminatory harassment, intimidation, OOllyi~retaliation. or bullYing, shall be subject to 

disciplinary action, up to and including dismissal. 


(cf 4118 - SuspensionlDisciplinary Action) 

(cf. 4119.2114219.2114319.21 - Professional Standards) 

(cf. 4218 - DismissalJSuspensionlDisciplinary Action) 

(cf. 5144 - Discipline) 

(cf. 5144.1- Suspension and ExpulsionlDue Process) 

(cf. 5144.2 - Suspension and ExpulsionlDue Process (Students with Disabilities» 

(cf. ) 145.2 - Freedom of SpeechlExpression) 


Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination 

48900.3 Suspension or expulsion for act ofhate violence 

48900.4 Suspension or expulsion for threats or harassment 

48904 Liability ofparent/guardian for willful student misconduct 

48907 Student exercise of free expression 

48950 Freedom of speech 

48985 Translation ofnotices 


http:4119.2114219.2114319.21
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49020-49023 Athletic programs 

51500 Prohibited instruction or activity 

51501. Prohibited means of instruction . 

60044 Prohibited instructional materials 

CNILCODE 
1714.1 Liability ofparents/guardians for willful misconduct of minor 
PENAL CODE 
422.55 Definition ofhate crime 
422.6 Crimes, harassment 

CODE OF REGULATIONS, TITLE 5 

432 Student record 

4600-4687 Uniform complaint procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 


12101-12213 Title II equal OPPOltunity for individuals with disabilities 


UN1TED STATES CODE, TITLE 20 . 

1681-1688 Title IX of the Education Amendments of 1972 


UNITED STATES CODE, TITLE 29 

794 Section 504 of Rehabilitation Act of 1973 

IJNITED STATES CODE, TITLE 42 

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 

2000h-2·2000h·6 Title IX ofthe Civil Rights Act of 1964 

6101-6107 Age Discrimination Act of 1975 

CODE: OF FEDERAL REGULATIONS. TITLE 28 

J~.I07 Nondiscrimination 011 basis of disability; complaints 

CODE OF FEDERAL REGULATIONS, TITLE 34 

100.3 Prohibition of discrimination on basis ofrace, color or national origin 
104.7 Designation ofresponsible employee for Section 504 

106.8 Designation ofresponsible employee for Title IX 

106.9 Notification of nondiscrimination on basis ofsex . 

COURT DECISIONS 

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 

Flores v. Morgan Hill Unifi~d School District, (2003) 324 F.3d 1130 


Management Resources: 

CSBA PUBLICATIONS 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender­

Nonconforming Students, Policy Brief, February 2014 

ImerimFinaI Guidance Regarding Transgender Students, Privacy, and Facilities, September ?7. 

~March2014 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 20 II 


FIRST AMENDMENT CENTER PUBLICATIONS 

Public Schools and Sexual Orientation: A First Amendme~t Framework for Finding Common 

Ground, 2006 

NATIONAL SCHOOL BOARDS ASSOCIAnON PUBLICATIONS 

Dealing with Legal Matters Surrounding Students' Sexual Orientation and Gender Identity, 2004 
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U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICA nONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice ofNon-DiscriminatiC1n, January 1999 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://wv.'W.cde.cagov 
California Safe Schools Coalition: http://www,casafeschools.org 
First Amendment Center: http://www.flrStamendmentcenter.org 
National School Boards Association: http://www.nsbaorg 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/aboutJofficesllistJocr 

Policy HANFORD ELEMENTARY SCHOOL DISTRICT 
adopted: June 16, 2010 Hanford, California 
revised: August 22, 2012 
revised: June 12, 2013 
revised: September 10, 2014 
revised: 

http://www.ed.gov/aboutJofficesllistJocr
http://www.nsbaorg
http:http://www.flrStamendmentcenter.org
http:http://www,casafeschools.org
http://wv.'W.cde.cagov
http:http://www.csba.org
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Hanford El~mentary SD 
Administrative Regnlation 
Students 

NondiscriminationlHarassment 

AR5145.3 


The district desigl}ates the individualCs) igentified below as the employee(s) responsibleJor. 
coordinating the district's efforts to comuly with state and federal civil rights laws. including 
Title IX of the Education Alnendments of 191'~,Section 504 of the Rehabilitation Act of 1971~ 
Titlell of the Americans with Disabilities Act, and the Age DiscriminaSion Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies,", The individual(s) shall also 
.serve as the compliance officer(s) specified in AR 13123 - UnifOlTIl COl11plaintProced1Jfes as 
the responsible employee to handle complaints regardinll: unlawful discrimination. including 
discriminatory harassment. intimidation. or bullying. based on actual race. color. ancestry. 
nationElI origin. nationality. ethnicity. ethnic group identification. 
age. religion. marital or parental status, physical or mental disability. se)(~sexual orientation, 
gender. gender identity, gender c:-:.pression, or any other legally protected status; the perceptiolL 
of one or more of such characteristics; or association with a person or group with one OImOre of 
these actual or perceived characteristics. Th~.£.()ordinator/compliance officer(s) may be qontllctecI 
iit: (Education Code 234.1; 5 CCR 4621) . 

Director of Special Services 
714 N. White Street 
Hanford, CA 93230 
(559) 585-3617 

(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 

MeasureS to Prevent Discrimination 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation. and bullying, of students at district schools or in school activities and to ensure equal 
access ofall students to the educational program, the Superintendent or designee shall implement 
the following measures: 

I. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardiaJ;l.s. employees, volunteers, and the general public and post them on the 
district's web site and other locations that are easily accessible to students, (Education Code 
234.1i . 

(ef. ) 113 - District and School Web Sites) 
fcf. 1114 - District-Sponsored Social Media) 

2. Provi<ie to students a handbook that contains age-appropriate information that clearly 
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describes the district's nondiscrimination policy. procedures for filing a complaint and resources 
available to students who feel that thev have been the victim of arlY" such behavior. (Education 
Code 234.l} 

3. Almually notify all students and parents/guardians of the district's nondiscrimination 
policy. The notice shall infOlID students and parents/guardians of the possibility that students 
will participate in a sex-segregated school program or activity together with another student of 
the opposite biological sex. and that they may inform the compliance officer if they feel such 
participation would be against the student's religious beliefs and/or practices or a violation of 
hislher right to privacy. In such a case. the compliance officer shall meet with the student arld/or 
parentfguar'dian who raises the objection to determine ho",:: best to accommodate that student. 
The notice shall inform students and par'ents/guardians that the district will not typically notify 
them of individual instances of trans gender students participating in a progranl or activity. 

(ef. 5145.6 - Parental Notifications} 

4. The Superintendent or designee shall ensure that all students and par·ents/guardiarls. 
including students and parents/guardiarls with limited English proficiency. are notified of how to 
access the relevant information provided in the district's nondiscrimination policy and related 
complaint procedures. notices. and forms in a language they can understand. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English. the district's policy. regulation. forms. and notices 
concerning nondiscrimination shall be translated into that language in accordance with Education 
Code 234. I and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with linUted English proficiency. 

2. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation. retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or other 
services to them._ Such training and information shall include guidelines for addressing issues 
related to trans gender and gender-nonconforming students. 

(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

2. Previae te StHaeBts a hanasssk that selltaills age aj3PfSj3riat'e infeFHlatieB that elearly 
aeserises the aistriet's BSBclissrHuinatieB peliey, pF8seclures fer filiBg a 6sfaj3laint, ana f6'5S!lfeeS 
availaBle ts studeBts who feel that they haye seeB the vietH;; sfan)' sHeh behavior. C' "Note: 
Item #6 below is required pursuant to Education Code 234.1 j 

3. Ammall)' BOtify ail stHaeBts and paFems/gaarclians sf the aistriet's BOBaissriIDiBatisB 
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poliC3-and oftlle opportunity to infonll the Coordinator wl1ene-¥etTecommended as a studen~'s 
participation in a sell segregated school program or activity together witl1 another student of4h€­
opposite biological sel[ vfOuld beagail'1st tlle student's religious beliefs and/or practices or a 
viahition of hislher right to privacy. In such a case, the Goordiflfitor shaH meet with the student 
and/or par6nt/guardian to determine bow best to accommodate the student.practice by OCR. *** 

~ I '15.6 Parental Notifications) 

4, Publicize the district's nondiseriminction policy and related complaint procedu;'os to 
students, parents/guardians, employees, volunteers, and the general public and post them on the­
distriet's web site and other Ibeations that aTe easily accessible to students. (Educatio!l Code 
~ 

(ef. 1113 District and Scheol Web Sites) 
(€I: 1114 Distriet 8poHsered Sooial Me4a:) 

5. Wl'1ei1 15 peroent or more sf a sehool's students speak a single primary langll!%gs other 
tl;an English, tr..:nslate the nO!ldis6rinHnation policy, related eon1plaint prooedares, and all forn15 
fsr use in the complaint process into tbat other language. (Edueation Code 234.1, 18985) 

6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of mliawful discrimination, inclucling discrilJlinatory harassment, intimidation, 
or bullying, against a student is required to intervene if it is safe to do so._ (Education Code 
234.1) 

7. At the beginning of ;'!ach school year, inform each principal or designee of the district's 
responsibility to provide appropriate accommodation(s)assistance or resources to protect. 
students' privacy rights and ensure their safety from threatened or potentially ilamssing, 
intimi<iati!lg,"ill' discriminatory behavior. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 -
NondiscriminationlHarassment. As needed, these actions may include any of the following: 

1. Removing vulgar or offending graffiti 

Cef. 5131.5 - Vandalism and Graffiti) 

2. Providing training to students, staff, and parents! guardians about how to recognize 
llnlawfuJ discrimination and how to respond 

3. Disseminating and/or summarizing the district's policy and regulation regarding unlav.ful 
discrimination 

4. Consistent with the laws regarding the confidentiality of s1:l:!dent and personnel re90rds, 
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COl),lIDunicating the school's response to students. parents/guardians, and the community 

rcf. 4112.6/42P.6/4312.6 - Personnel Files) 
eef. 4119.2314219.23/4319.23- Unauthorized Release of ConfidentialiPrivileged Infomlation) 
(cf. 5125 - Student Records) 

5. Taking appromiate disciplinarv action against perpetrators and anyol1C determined to 
have engaged in wrongdoing. including anv student who is found to have made a comolaint of 
discrimination that J1e/she knew Wctsl10ttrue 

(ef. 4118 - SuspensionlDisciplinary Action) 
rcf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
ref. 5144.1 - Suspel1~On and ExpulsionlDue Process) 
ref. 5144.2 - Suspension and ExpulsionlDue Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

Process for Initiating and Responding to Complaints 

Any student who feels that he/she has been subjected to unlawful discrimination, narasSlRBflt, 
ifitimieation, described above or bullying sBouldin district policy is strongly encouraged to 
immediately contact the Coordinator, the compliance officer. principal, or any other staff 
member. In addition, any student who observes any such incident should is strongly encouraged 
!O..report the incident to the Coordin.atorcompliance officer or principal, whether or not the_ 
alleged victim files a complaint. 

Any school employee who observes an incident ofunlawfnl discrimination, including 
discriminatory hara. ..,sment, intimidation; retaliation, or bullying, or to whom such an incident is 
reported shall immemately report the incident to the Goordi!la'!oFcompliance officer or principal_ 
within a school dav, whether or not the alleged victim files a complaint. 

Any" school employee whowitnesses an incident of unlawful discrimination, including 
discriminatory harassment. intimidation. retaliation. or bullying, shall immediatelv intervene to 
stop the incident when it is safe to do so. (Education Code 234.1) 

When any report ofunlav.<ful discrimination, including discriminatory harassment intimidation, 
retaliation, or bullying. is submitted to or received bythe principal or compliance officer. he/she 
sh!ill inform the student or parentlgtlJl!:dian of the right to file a formal complaint pursuant to the 
provisions in AR 1312.3 • Uhiform Complaint Procedures. Any report of unlawful 
discrimination involving the principal, compliance officer, or any other person to whom the 
complaint would ordinarily be reported or filed shall instead be submitted to the Superintendent 
or designee. Even if the student chooses not to file a fom1al complaint, the principal or 
compliance officer shall implementimmediate measures necessary to stop the discrin1ination and 
to ensure all students have access to the educational program and a safe school environment. 

Upon receiving a complaint of discrimination, harassment, intiHrieation, or bullying, the 
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GooffiinateFi:he compliance officer shall immediately investigate the complaint in accordance 
with'the district's uniform complaint procednres specified in AR 1312.3 Uniform COmj'llaillt 
Proeedures, 

(ef. 5141.4 - Child Abuse Prevention and Reporting) 

Transgender and Gender-Nonconforming Students 

Gender identity means a person'sGender identity means a student's gender-related identity, 
appearance, or behavior, whether or not that gender-related identity, appearance, or behavior is 
different from that traditionally associated with the person'sstudent's physiology or assigned sex 
at birth. 

Gender expression means a peFSeft.Bstudent's gender-related appearance and behavior, whether er 
oot'-stereotypically associated with the person'sstudent's assigned sex at birth._CEducation Code 
210.7) 

Gender transition refers to the process in which a student changes from Jiving and identifYing as 
the sex assigned to the student at birth to living and identifying as the sex that corresponds to the 
student's gender identity. 

Gender-nonconfoITJling student means a student whose gender expression differs from 
stereotypical expectations, 

Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth. 

Actsof verbal, j1onverbal, or physical aggression, intimidation, or hostility that are based on sex. 
gender identity. or gender expression, regardIess of wh"ther they are sexual in natnre, wherethe 
act has the )l:w:pose or effect of having a negative impact on the student's academic perfomlance 
orof creatillg an intimidating, hostile, or offensive educational environment are prohibited under 
statc..and federall1,lw, Examples of types of conduct which are nrohibited in the district and 
which may constitute gender-based harassment i]1clude, but are not limited to: 

1, Refusing to address a student by a name and the jlronouns consistent With hislher gender 
identity 

2. ' Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to hislher gender identity, or a non-trans gender student because 
hislher mannerisms. hairstyle, or style of dress do not conform to stereotypes for hislher gender 
or are perceived as indicative of the other sex 

3, Blocking a student's entry to the bathroom that corresponds to hislher gender identity 
because the student is transgender or gender-nonconfomling 

9, Taunting a student because he/she participates in an athletic activity more typically" 
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f1!Yored by a student of the other sex 

5. Revealing astudent's trans gender status to individuals who do not have a legitimate need 
for the information 

6. Use of gender~specific slurs 

7. . Physical assault of a student motivated by hostility, toward hirnlher because of hislher 

gender. geJ:jder identity, or gender expression 


The district's uniform complaint procedures fAR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 
Examples of bases for complaints include. but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gendl;)£jdentity. denial of access to 
facilities that correspond with a student's gender identity, iinproper disclosure of a student's 
trans gender status. discriminatory enforcement of a dress code. and other instances of gender­
based harassment. 

GeaBer 1'l(Jl'leol'lfermiag st1:l£leBt ffieaRS a stOOeBt Wfl9Se geBBer eKj3fessiol'l BiffefS frem 
stereotypisai 8lEpeetatioHs. 

To ensure that transgenci.er and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines: 

1. Right to privacy:. A student's trans gender or gender-nonconforming status is hislher 
private infurmation,and the district will only disclose the infomiation to others with the student's 
prior written consent, except when the disclosure is otherWise required by law or when the 
district has compe1ling(';lvidence that disclosure is necessary to preserve the student's physical or 
mental 'well-being, In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses hislher transgender or gender-nonconforming status shall seek the 
student's permission to notify the Coordinator for Nondis9riFSinatioH.compliance officer, Ifthe 
student refuses to give permission, the employee shall keep the student's information 
confidential, unless helshe is required to disclose or report the student's information pursuant to 
±awtlf dismal polieythis procedure, and shall inform the student that ithonoring the student's 
request may be il:Bjlossiblelimit the district's ability to a£90ffi:!l10datemeet the student's needs 
related to hislher status as a transgender or gender-nonconforming student. If the student permits 
the employee to notifY the CoerdinIHorcompliru1ce officer, the employee shall do so within three 
school days, 

As appro)'lriate, the Coordiflffiof shall diso!:lssAs appropriate given the physical. 
emotional, and other significant risks to the student, the compliance officer may consider 
discussing with the student any need to disclose the student's trans gender or gender­
nonconformity status to hislher parentsl guardians and/or others, including other students, 
teacher(s), or other adults on campus, An)' decision to disclose the studeBt's starus to OtHeFS shall . , 

http:transgenci.er
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be based on the studem's best interest The district shall offer support services. such as 
~Q].IIlselil1g. to students who wish to inform tl1eir parents/guardians of their status anddesire 
assistance in doing so. 

(cf. 1340 - Acccss to District Records) 

(cf. 3580 - District Records) 


2. Determining a Student's Gender Identity: The GoordinatorcomplilglCe offjcer shall 
accept the student's assertion unless district personnel present a credible basis for believing that 
the student's assertion is for an improper purpose._ In such a case, the CooFdinatoFcompliance 
officer shall document the improper purpose and, within seven school days of receiving 
notification of the student's assertion, shall provide a written response to the student and, if 
appropriate, to hislher parental guardians. 

3. Addressing a Student's Transition Needs: The Goefdinatofcompliance officer shall 
arrange a meeting with the student and, ifappropriate, hislher parents/guardians to identify 
potential issues, inc;luding transition-rehited issues, and to develop strategies for addressing them. 
The meeting shall discuss the trans gender or gender-nonc6nformmg student's rights and how 
those rights may affect and be affected by the rights of other students and shall address specific 
subjects related to the student's access to facilities and to academic or educational support 
programs, services, or activities, including, but not limited to, sports and other competitive 
endeavors. In addition, the Coeminatorcompliil,!lCe oflicer shall identify specific school site 
employee(s) to whom the student may report any problem related to hls/her status as a 
trans gender or gender-nonconforming individual, so that prompt action could be taken to address 
it. Alternatively, if appropriate and desired bv the studelll the school may form a support t~ 
for the student that will meet PeriodicallY to assess whether the student's arrangements are 
meeting hlslher educationalneeds and providing equal access to programs and activities. educate 
!lPpropriate staff about the student's transition, and serve as aresource to the student to better 
proteg the student from gender-baseddiscrilrJination, 

4. Accessibility to Sex segregatedSegregated Facilities, Programs, and Activities: The 
district may maintain sex-segregated facilities, such as restrooms and locker rooms, and sex­
segregated programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs._ A student shall be entitled to access facilities and participate in 
programs and activities consistent with hislher gender identity. If available and requested by any 
student, regardless of the underlying reason. the district shall offer options to address privacy 
concerns in sex-segregated f<lccilities, such as a gender-neutral or single-use restroom or changing 
;y;ea, a bathroom stall with a door, an area in the locker room separated QVJu,,,urtain or screen, 
access to a staff member's office. or use of the locker room before or after the other students. 
However, the district shall not require a student to utilize these options because he/she is 
transgender or gender-nonconforming. In addition, a student shall be permitted to participate in 
aecordance with hislher gender identity in other circumstances where students are separated by 
gender, such as for class discussions, yearbook pictures, and field trips. Hov"ever, aA. student's 
right to participate in a sex-segregated activity in accordance with hlslher gender identity' shall 
not render invalid or inapplicable any other eligibility rule established for participation in the 
activity. 
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(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

(cf. 6153 - School-Sponsored Trips) 

(cf. 7110 - Facilities Master Plan) 


5. . Student Records:_ A student's legal name or gende( as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order., 
However, at the written request of a student or, if appropriate, hisfher parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with hisfher gender 
identity on all other district-related documents. 

(cf. 5125 - Student Records) 

(ef. 5125.1 - Release of Directory Information) 


6. Names and Pronouns: Ifa student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with hisfher gender identity, without 
the necessity of a court order or a change to hisfher official district record. ,However, inadvertent 
slips or honest mistakes by district personnel in the use of the student's name and/or consistent 
pronouns shall not constitute a violation of this administrative regulation or the accompanying 
district policy. 

7. UniformslDress Code: .A student has the right to dress in a manner consistent with 
hisfher gender identity, subject to any dress code adopted on a school site. 

(cf. 51.32 - Dress Code) 

Regtrlation HA'N"PORD ELEMENTARY SCHOOL DISTRICT 
approved: August 13,2014 Hanford, California 
revised: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Board of Trustees 

FROM: Paul J. Terry, Ed. D. 

DATE: March 16,2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: (X) Information 
() Action 

Date you wish to have your item considered: March 25, 2015. 

ITEM: 	 Receive for information the following revised Board Policy and 
Administrative Regulation: 

• BP/AR 5145.7 -	 Sexual Harassment 

PURPOSE: 	 This these revisions reflect recommendations by CSBA with regard 
to reporting and complaint investigation and resolution processes in 
connection with state and federal laws and regulations prohibiting 
sexual harassment in the educational setting. 

FISCAL IMPACT: 	 None. 

RECOMMENDATION: 	 For information only. This item will be considered for 
approval at a future board meeting. 
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Hanford Elementary SD 

Board Policy 

Students BP 5145.7 

Sex~arHarassment 

The Governing Board is committed' to maintaining a safe school environment that is free from 

harassment and discrimination. The Board prohibits sexual harassment of-students at school or 

at a-school-sponsored or school-related a.etivity. activities..The Board also prohibits retaliatory 

behavior or action against any person who reports, files a complaint;-Dr testifies, about. or 

otherwise partieipatessupports a complainant in the eomplaint proeessesalleging sexual 

harassment. 


The district str..Qngly encourages any student who f~els that helshe is being or has been sexuallv 

harassed on school grounds or at a school-sponsored or school-related activity by another student 

or an)ldult to immediately contact hislher teacher. the principal. or any other available school 

employee. Any employee who receives a report or observes an incidentol)exual harassment 

shall notify the principal or a district compliance officer. 


(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.1 - Complaints Concerning District Employees) 

(c£ 51'31-Conductl 

Ccf. 5131.2 - Bullving) 

(c£ 5137 -Positive School Climate) 

(cf 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5145.3 - NondiscrirninationlHarassment) 

(cf. 6142.1 - Sexual Health and mvlArDS Prevention Instruction) 


Complaints regarding sexual harassment shall be investigated and resolved in accordance with 

law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals 

are responsible for notifying stucients and parents/guardiar!s that complaiJ:lts of sexual harassment 

can be filed under AR 1312.3 and where to obtain a copy of the procedures. 


(cf. 1312.3 - Uniform Complaint Procedures) 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment PQlia 

InstructioniInformation(cf5131 Co:ecl\iet) 

(of 5 B 1.2 Bllilying) 

B>f5137 Positive School Climate) 

(cf. 5145.3 l>lontHserimffiatiofliHarassme:et) 

(of. 6142.1 Selffial Health ana HIWAIDS PFIWefttioa Instruet1oo1 
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InstructionlIRfermatien 
The Superintendent or designee shall ensure that all district students receive age-appropriate 
instlUetioR aIlEI information 9n sexual harassment.- Such instruction and information shall 
include: 

1. What acts and behavior constitute sexual harassment" including the fact that sexual 
harassment could occur between people of the same -sex and could involve sexual violence, 

2. A clear message that students do not have to endure sexual harassment. under any 
circumstance 

3. --Encouragement to report observed instancesincidents of sexual harassment, even where 
the alleged victim of the harassment has not complained 

4. 1. A clear message that studellLsafety is the distriet's primary concern, and that any 
separate rule violation involving an alleged victim or any other person reporting a sexual 
harassment incident will be addressed separately and will not affect the manner in which the 
sexual harassment complail;\twill be received, investigated, or resolved 

5. Information about the district's procedure for investigating complaints and the person(s) 
to whom a report of sexual harassment should be made 

52. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, Has applicable 

Gompiaint Process 

Any smdent who feels that he/she is beiBg or has beef! selHilHly harassed OR school grounds OF 

ala schoel sponsored er school related activity (e.g. by a visitiBg athlete or coach) sllal! 
immediately colltast .hislfter teaefier or tlBY ether employee. An employee v ..he receives SHOO a 
complaint shall report it iR ooeorElanee with adminiatrati'f6. regulatioa. 

(of 1312.1 COfl1plaints-eoaoeming Diatrist emj'll<>yees) 
(cf. 5141.4 GhiJd Abl:lse Pre'ientioa tlBd Re!'lortiag) 

The £HjleriBtendent or designee shal:l ensure that tlBy eea1pJeiBts regardiBg s6K1lal hBffissment are 
immediately iBvestigaled ia aeeordtlBee 'lAth admimatmlive reglliatioa. WheR the sHjlermteBdeRt 
or designee has Ele!ermined that harassmefll lIasoooorred, he/she shell take jlFOmpt, af'llFOpFiate 
aetioll to eBd the harassmeat tlBd to . address its effeets OR the vietim. 

Disciplinary Action 

Disciplinary Actions 
Any student who engages in sexual harassment or sexual violence at school or at a school­
sponsored or school-related activity -is in violation of this policy and shall bc subject to 
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disciplinary action. For students in grades 4 thmugh ~-12. disciplinary action may include 
suspension and/or expulsion, provided that, in imposing such discipline, the entire circumstances 
of the incident(s) shall be taken into account. . 

(ef. 5144 - Disciplin~ 


(cf. 5144.1 - Suspension and ExpulsionlDue Process) 

(cf, 5144.2 - suspeasionS1,l;5pension and ExpulsionlDue Process (Students with Disabilitiesj12 


Confidentiality and Reeord Keeping 

,Adl oomplaints and adlegations of selmal harassment shall be kept confidential. Except as 
_gary to carry out the investigation or take other SUbSeEJHent ne~essary aetion. (5 CCR q964) 

(sf. 4119.2314219.23/4319.23 Unauthorized Release of ConfidentialiPfl'liieged InfoffEation) 

Any staff member found to have engaged in sexual harassment or sexual violence toward any 

student shall be subject to discipline up to and including dismissal in accordance with applicable 

PQlicies, laws, and/or collective bargaining agreem~nts. 


(ef. 4117.4 - Dismissal) 

(cf. 4f17. 7 - Employment Status Report) 

(cf. 4118 - SuspensionlDisciplinarv Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

!!;f. 4119.1114219.1114319.11 - Sexual Harassment) 


Record-Keeping 

The Superintendent or designee shall maintain a record of all reported cases of sexual haiassment 
to enable the district to monitor, address, and prevent repetitive harassing behavior in thedistrict 
schools. 

(cf. 3580 - District Records) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
48900 Grounds for suspension or expulsion 
48900.2 Additional grounds for suspension or expulsion; sexual haiassment 
48904 Liability of parentiguardian for willful student misconduct 
4898D- Notice at beginning ofterm 
CNILCODE 
51.9 Liability for sexual harassment; business, service and professional relationships 
1714.1 Liability ofparents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1 Sexual harassment training 

http:4119.1114219.1114319.11
http:4119.2314219.23/4319.23
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CODE OF REGULA TrONS, TrTLE 5 
4600-4687 Unifonn complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221 Application oflaws 
1232g Family Educational Rights and Priv~cv Act 
1681-1688 Title IX, discrimination 
UNITED STATES CODE, TITLE 42 
1983 Civil action for deprivation of rights 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e,.2000e-17 Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 ' 
99.1-99.67 Family Educational Rights and Privacv 
106.1-106.71 Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 CaI.AppAth 567 
Flores v. Morgan Hill Unifbd School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2001, 9th Cir.) 208 FJd 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 FJd 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

Management Resources: 

CSBA PlJBLICA TrONS 

Providing aSafe, Kondiscriminatory School Environment for Transgender and Gender­

Konconfonning StugentsLPolicy Brief February 2014 

Safe Schools: Strategies for Goveming Boards to Ensure Student Success, 2011 

PfQ\'idillg a Safe, l>!8ll€liscfimirlatory School gBvironment fur All ShideBts, Policy Brief, ApR!­

~ 

TJ.s. DEPARTMENT OF EDUCATION. OFFICE FOR GIVIL RIGHTS PlJBLICATrONS 
Questionsl,lrld Answers on Title IX and Sexual Violence, April 2014 
Dear Cblleague Letter: Sexual Violence, Apri14, 2011 
Sexual Harassment: It's Not Academic, September 2008 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees. Other 
Stu4ents, ()r Third Parties, January 2001 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.cagov 
U.S. Department ofEducati~n, Office for Civil Rights: http://www.ed.gov/about/officesflist/ocr 

Policy HM'FORD ELEMENTARY SCHOOL DISTRlCT 
adopted: May 16, 2001 Hanford, California 
revised: August 22, 2012 
revised: 

http://www.ed.gov/about/officesflist/ocr
http://www.cde.cagov
http:http://www.csba.org
http:106.1-106.71
http:99.1-99.67
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Hanford Elementary SD 

Administrative Regulation 

Students AR 5145.7 

Sexual Harassment 

The district designates the followingjndividua1(s) as the responsible emplovee(s) to coordinate 
its efforts to complywith Title IX of the Education Amendments of 1972 and California 
Education Code 234.1. as well as to investigate and resolve sexual harassment complaints under 
AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance offieer(s) may be 
contacted at: 

Assistant Superintendent, Special Services 
P.O. Box \067 
714 N. White Street 
Hanford, CA 93232 
(559) 585-3600 

fei. 1312.3 - Uniform Complaint Procedures) 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, tH'!€Ior other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the educational 
setting, when made en the basis ef selL en€! under any of the following conditions:- (Education 
Code 212.5; 5 CCR4916) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of-a 

student's academic status or progress. 


2. Submission to or rejection of the conduct by an ffi€!iviEluula stndent is used as the basis 

for academic decisions affecting the iRdi¥it!tlalstndent. 


3. The conduct has the purpose or effect ofhaving a negative impact on the -stndent's 

academic performance; or of creating an intimidating, hostile, or offensive educational 

environment. 


4. Submission to or rejection of the conduct by the -student is used as the basis for any 

decision affecting the -stndent regarding benefits and services, honors, programs, or activities 

available at or through -any district program or activity. 


(d. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

fei. 5145.3 - NondiscriminationlHarassmentl 
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(cf. 6142.1 - Sexual Health aIld lilV/bIDS Prevention Instruction) 

Examples of- types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 
sexually degrading descriptions 

3. Graphic verbal cormnents about an individual's body, or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about smdents enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

8. Touching an individual's body or clothes in a sexual way 

9. -Impeding or blocking movements or any physical interference with school activities 
when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

II. Sexual assault, sexual battery, or sexual coercion 

Seheol Level-Reporting Process and Complaint Proeesslg~~lnvestigation and 
Resolution 

Complaints ofs61mal aarttSsment, or any behavior prohibited by the district's 
nondiserirninatioBffiarassmertt polioy SP 5145.3 shall be haadloEl in aeeordanee with the 
feYOWiBg proeedHi'€: 

1. Notiee and Receipt of Complaint: Any student who believes that helshe has been 
subjeeted to sexual harassment or who has witnessed sexual harassment may file a eomplaiRt 
with anyis strongly encouraged to report the incident to hislher teacher, the princiJlal. or any 
other available school employee. _Within 24 aelll'sone school day of receiving such a 
esmplaiRtrepoJ1, the school employee shall forward the report tt-to the Dis!rief­
C90rdinatorIPfiB€ipal.prin~ipal or thedistrict's compliance officer identified in AR 1312.3. In 
addition, any school employee who observes anyan incident of sexual harassment involving a 
student shall, within 24 how-sone school day, report thffi-bislher observation to the 
CeeFdinaterf.PriReij'lalprincipal or a district compliance officer. The employee shall take these 

i 
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actions, whether or not the allege~_victim files a complaint. 

---In any case of sexual harassment involving the CoordffiatorlPriReipaJ principal, 
compliance officer. or any other person to whom the eornplaintincident would ordinarily be 
f£la€!ereported or filed, the employee whe roeeiv8s tlte shldent!s-report or vmo observes ilia 
iRcideRt shall may instead Fejlort tobe submitted the Superintendent or designee. 

2. klitiatioR of IR'.'estigatioR: The Coordinator/PrineipaJ sltall initiate an impartiaJ 
iR'restigatiol1 of an aJlegation of selmaJ ltarll'5srnont viithin fj're solteel clays of receivffig noties of 
tlte il.arassil1g beaavioi', regardless oh.'i!eilier a formaJ eomplail1t Itas beel1 filed. The dislriat seall 
be oensidered to eave "l1atios" oftha Roed for an iRVostigatiOR tlpOR receipt of informatioR from 
a student Vd,O believes 1te,1slia eas beoR subjeeted to Itarassrnent, the student's par6l1tignan:!iaIl, an 
employee 'Nlte received a complaint ii-om a stadeRt, or any employee or stl!dent vme witnessed 
ilie beltavisr. 

If me CsordinatorlPrineiflaJ receives (lfl anoRymsl±S COll1131affit or media report about 
alleged selillaJ Itarassment, he/she shall determine ,,,,heteer it is reasonable to pursue all 

iRvestigatioll eansiclaring me specifioity and reliaBility of the ffiforrnatioR, the SeriOl±S1l6SS afme 
aJleged incident, 81ui vmether any inElividuaJs san be idel1tified who were stlbjected to the aJleged 
ltarossmeRt. 

3. Initial !.nteP\'iew '.vtm 8tuaellt: WIlen 0 stuElent or parentiguaffiian Itas cemplaiaed or 
flfovided info_elisa about seKlclaJ Itarassment, tee CoordiRats!'lPrinaipaJ sltaJl describe the 
distriet's grievanee procetluFe and disCl±SS what aations are beiag sengRt by me studel1t ill 
respense tEl tee eemplaiat. The studeRt Vine is oomplainiag shalllliv;e an oppertunity to describe 
me incident, idoatify '.'.'itnessos v.'i!e may Itave relevant iaformatioR, flroviEle emer e'.~deRee sf 
the ltarll'5sment, and put hlellter complaint in ',vriting. If the shldel1t f8EjUests esnfidel1tiaJiPj, 
he/Baa shall be informed mat snelt a request may limit the distriet's ability to iR'festigate. 

4. mvestigatioll Proeess: The CesrdiRatorlPrincipaJ altaJ! keep me eomplaiRt and allegatioa 
confidel1tiaJ, E!*cept as necessary to Garry out the investigatioR or take other sabseqnel1t neoessary 
aetien. (5 CCR 4964) 

The CoordiRatorlPriaoipaJ sltaJl il1terview individnaJs wlto are releva!1t to !he 
investigatioa, ineludiRg, but not limited to, the studel1t vme is complaiRffig, me person aeensed of 
BarIl'5srnel1t, aR)'one vmo 'Nitnesssd me Fejlorted harassment, and aRYOll6 mentioned as lla,".ng 
relO'Jant infOl'l1'f8tiOIl. The CoerilinatnriPrincipaJ may take ether steps Stlen as 1'00.4e'Ning any 
reeords, Rotes, or statements FOliated ts the Itll£a5smellt or visitil'lg me location 'lAlero me· 
BIl£a5Smeat is aJleged to hfriie taken plae~ 

'NheR llooessary to Garry oat hlsllter iRvestigation or to protest stuElel1t safety, !he 
CoerElinator/PrineipaJ aJso may diseuss me cornplail1t '.'lith the 8tlperil1teadent SF designee, the 
·pilFOl1tlguardiaa efme stuGeat wno semplaffied, me pareBt/gual'diiID oCthe aJleged aarasser ifma 
alleged l:Iaresser is a sh!dent, a teaelter or staff member wltose knowledge of ilis students 
·iB';o).ved may helfl in determiniag vffio is telling me trutIt, law enforeemel1t and/or ellild 
jlooteetive serviees, and distriet legaJ eounsel SF !he district's risk manager. 

http:lla,".ng
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(cf. 5141.4 - Child Abuse Prevention and Reporting) 

5. Interim Measures:Wnen a report of sexual harassment is submitted, thc principal or 
compliance officer shall infonn the student 01' parent/guardian of the right to file a fonnal "rotten 
complaint in accordance with the district's unifonn complaint procedures. 

If a complaint of sexual harassment is initially slJel;J:Initted to the princitlai, he/sh~shalL within 
two school days, forward the report to the (;:gmpliance officer to initiate investigation of the 
I;omplaint. The compliance officer shall contact the complainant and investigate and resolve th~ 
complaint in aCCOrd'l!lCe v;ithJ<tw and district procedlJIS'sspecified in AR 1312.3. 

Confidentiality 

All complaints and allegations of sexual harassment shall be kept confidential except as 
necessary to carrv out th~ investigation or take other subsequent necessary action. (5 CCR 4964) 

However, when a cowlt:linant or victim of~exu,<,llharassment notifies the district of the 
harassment but req\lc;;sts confidentiality, the compliance officer shaH inform himlher that the 
request mav limit the district's ability to investigate the harassment or take other necessary 
action. When honoring a request for confidentiality, the district will neverthelelistake all 
reasonable steps to investigate and I'espondto the COmplaint consistent with the request. 

When a comolainant or victim of sexual harassment notifies the district of the harassment but 
requests that the district not pursue an investigation, the district will determine whether or not it 
can honor such a request while still providing a safe and nondiscriminatory environment for all 
students. 

fer. 4119.23i4219.~,3/4319.23 - Unauthori2:~d Release of ConfidentiallPrivilegedlnfonnation) 
Coordinat8f>iprineipa1(cf. 5125 - Student Records) 

Res')onse Pending Investigation 

When an incident of sexual harassment is reported, the principal or designee, in consultation with 
the compliance officer, shall determine whether interim measures are neeessary dHring Ei!ld 
pending the results of the investigation,-suelras-. The principal/designee or compliance offieer 
shall take immediate measures necessary to stop the harassment and protect students and/or 
ensure their access to the educational program.Such measures may include placing srudeatsthe 
individuals i.nvolved in separate classes or transferring a student to a class taught by a different 
teacher, in accordance with law and Board policy. The school should notify the individual who 
was harassed ofhislher options to avoid contact with the alleged ha,t:asser and allow the 
complainant to change academic and extracurricular arrangements as appropriate. The school 
should also ensure that the complainant is aware of the resources and assistance, such as 
counseling, that are available to himlher. As appropriate. such actions shall be considered even 
when a student chooses to not file a formal complaint or the sexual harassment occurs off school 
grounds or outside school-sponsored or school-related programs or activities. 

http:4119.23i4219.~,3/4319.23


45/141 


6. Optional Mediation: In oases of student-olHltudent hal'assment, when the-student who 
eomplamed and the alleged harasser so agree, the CooFtlinatorlPrinoipal may arrasge fur them to 
resolve the oomplaint informally ','{ith the help ofa oounselor, teaeher, admirlistrator, or troined 
mediator. The student who complained shall neverbe-asked to work out the problem directly 
'.vith the accused person unless surn help is provided asd "lOth parries agree, and helshe shall ae 
advised of the right to end the illfeFffial process at as)' time. 

(of. 513 g Conflict Resolutioa) 

7. factors m Reaehmg a -getoroainatien: In reaching a deoision aaout the eomplaiet, the 

CoordinatorlPrinci!lal may toke into aeeount: 


a. Statements made by the persons identified abo'fo 

b. The details and eonsisteney of each person's account 

o. evidence orhev.' the eemplailling student reasted to the inoident 

d. &.idenee ofaoy !last instaoees ofharassment by the alleged harasser 

e. EvidenolH)f1lllypasHm.rassrneE.i{')omplaints that 'Nere fuund to be untrue 

To jHdge the severity of the harassment, the Coordmator!Prineipal may take imo 
consideration: 

a. Mow the rrliseondoot affeoted one or more students' education 

b. The type, frefJ:Heney, and dl!!'ation of the miSooooHct 

c. The identity, age, and sell of the harasser and the student who complaffied, asd the 
relatieHShip between them 

d. The J'HHIlber ef perSORS engaged m the harassing eendoot and at whom the herassmem 
'.'las directed 

e. The size efthe seheol, location of the incidents, and context in which they eeclll'f6d 

f. Other incidents at the scheel involving different students 

8. Written Report on fmdffigs afld FeHe,,, Up: }ole more than 30 days after reeeiving the 
complaint, the CeordirurtoflPrineipal sholl eonclHde the hwestigation and j'lfCflare a '>vritten a 
rCfl0rt ofhis!her findings. This timeline rnsy be mtteooed for goed OaHSO. If as mctension is 
needed, the CoordinatorlPrineipal shallllotify the otOOent who camplamed and eltplrlin the 
reasons for the extension. 
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~--~ +fle-re~all iIwhfae the aecision ana the reaSSRS for the decision ana shall sumnJarize 
the steps taken during the investigation. Ifit is aetenIli,.'1od that harasSlIlent eecUlTea, the repmt 
shall also include aIt)' corr6ctiyS actions that !:la','!) Of willes taken to--adares5-the OOrassment altd 
prevent an)' retaliation or fuFlher h£l,rass~ 

The GooffiinatorlPfincipal shall eomnmrucate the fiRdings, investigative steps, alta conseqa8Roes 
with the student vAle camplBinea, the pars OR accusea, the PMents/guaffiians of the studeat who 
complained aad the studeR! who 'liaS accused, anti the Slljlerintenaent or assignee. 

In adaition, the Goordinator/Prin~ipal shaH ensure that the harassed stadent and his/her­
parent/guardi!i.'l are infoffiled of the procedures-ftlf--fejle~seqaent prohlems.--+he­
GoordinatoriPriRcipal sOOll make follow ap inqairies 10 see if there have aeen any new ineidents-­
er rotaJiatioa anti sl3all keep a resord of this infoFHlation. 

£nforeement 

The Slljlerintendent Of desigaee shall take~otiol1S to reinforoe the district's sexual­
harassmont policy. As neeaed, these actions may ineillde-t±ny-ofthe following: 

1. Rernodng valgar or OffuRding graffiti 

2. Providing staff iH serviee~nstruGtiOI1 or eOllllileliHg 

3. Notifying parentsigaardiaHS 

4, Notifying shiM pFoteetive services 

5. Taking apjlfflpriate diseiplinary actioR. In addition, the prinoipa±eHiesign;ltHlmy-take­
diseiplinary measures ngainstaEJ'ilOfSOn ... no is found to have made a complaint of seJaial 
harassment whish he/sfie..kRew was not true, 

Notifications 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parents/guardians at the beginning of each 
school year (Education Code 48980; 5 CCR 4917) 

(d. 5145.6 - Parental Notifications) 

2. Be displayed in a prominent location in the main administrative buildirlg or other area 
where notices of district rules, regulations, procedures, and standards of conduct are posted, 
including school web sites (Eciucation Code 231.5) 

fer. 1113 - District and School Web Sites) 
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Be provided as part of any orientation program conducted for new students at the 
beginning of each quarter, semester, or summer session (Education Code 231.5) 

4. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct (Education Code 231.5) 

5. Be included in the student handbook 

6. Be provided to employees and employee organizations 

Regulation HANFORD ELEMENTARY SCHOOL DISTRICT 
approved: May 16,2001 Hanford, California 
revised: August 22, 2012 
revised: _______ 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


TO: Dr. Paul Terry 
FROM: UzSimas 
DATE: March 3, 2015 

For: ['8J Board Meeting o Superintendent's Cabinet 

['8J Information 
o Action 

Date you wish to have your item considered: March 25, 2015 

[EM: Review for information the following revised Board Policy and Administrative 
Regulation. 

PURPOSE: The following Board Policy and Administrative Regulation reflect changes 
[see underlined and strikeouts) that are necessary to align with current practices and 
procedures as well as recommendations by CSBA due to State and federal low 
c'langes. 

• BPJAR 6158 - Independent Study 

FISCAL IMPACT [if any); None 

RECOMMENDATION [if any): Review for Information 
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I	Hanford ESD 
Board Policy 
Independent Study 

BP 6158 
Instruction 

The Governing BoardThe BotlfG of Trustees authorizes independent study as an optional 
alternative instructional slrategy for eligible students whose needs may be best met through study 
outside of the regular classroom setting. Independent study shall offer a means of 
individualizing the educational plan to serveand enabling students who desire a more challenging 
educational experience. whose health or other personal circumstances make classroom 
attCl1dance difficuil who are unable to access coursers) due to scheduling problems, and/or who 
need to make up credits or fill gaps in their learning.to reae!; Otffri01ihHl'l objeetives anEl fulfil! 
grodllation I'e~ents. As necessary to meet student needs, independent study rnay be offered 
on a full-time basis or on a part-time basis in conjuaction with part- or full-time classroom study. 

(cf. 5147 - Dropout PreventionQ42{)ACharter Sehoo!s) 

(cf. 6011 - Academic Standards) 

(cf. 6143 - Courses of Study) 

(cf. 6146.1- High School Graduation Requirements) 

(ef. 6146.11 - Alternative Credits Toward Graduation) 

(cf. 6172 - Gifted and Talented Student Program) 

Ccf. 6200 - Adult Education) 


The Superintendent or designee may provide a variety of independent study opportunities, 

including, but not limited to, through a program or class within a comprehensive school, an 

alternative school or program ofchoice, a char1:e!:school, a horne-based format, and an online 

course. 


Cef. 0420.4 - Charter School Authorization) 

(ef. 6181 - Alternative SchoolslPrograrns of Choice) 

(sf. !l2QQ Aei1:ilt Eei1iOation) 


A student's participation in independent study shall be Voluntary. Students participating in 

independent study shall have the right, at any time, to enter or return to the regular classroom 

mode of instruction. (Education Code 51747; 5 CCR 11700) 


Parents/guardians of students who are interested in independent study shall contact the 

Superintendent or designee. The Superintendent or designee shall approve independent study 

for an individual student only upon determining that the student is prepared to meet the district's 

requirements for independent study and is likely to succeed in independent study as well as or 

better than he/she would in the regular classroom setting. 


http:learning.to


50/141 


'''Note: Pursuant to Education Code 415300. the attendance of students palticipatillg in 
independent study for five or more consecutive school days will be included in computing 
average daily attendance for anportionment purposes. The following optional naragraph is for 
use by districts that wish to limit independent studY to periods of five9Lmor~ consecutive school 
days. *** 
-~..~ 

The minimum period of time for any independent study option shall be five conseeutive school 
days, 

Written Agreemcnts 

The Superintendent or designee shall ensure that a written master agreement and, as apPfilllriatc"-­
a learning agreement for students participating in course-based independent study exist for e!ich 
participating studept as illaepenaent sttlay agreement, as prescribed by law, cllists for eaeIl­
~ipatiflgsttldeHt. (Education Code 51747,,2,\749.5) 

The master'ffte-writtefl agreement shall specny the length of time in which each independent 
study assignment must be completed, Because excessive leniency in the duration of 
independent study assignments may result in a student faIling behind hislher peers and increase 
the risk of dropping out of school, independent study assignments shall be no more than ten 
school days for all grade levels and types of program. However, when necessary based on the 
specific circumstances of the student's approved program, the Superintendent or designee may 
allow for a longer period of time between the date an assignment is made and when it is due, up 
to the termination date of the agreement. 

An evaluation shall be conducted to determine whether it is in a student's best interest to rCITlain 
in independent study whenever the student misses five assignments, unless the student's written 
agreement specifies Hlay Sflcoify a lower or higher number ofmissed assignments that will­
trigger an ,,'!WootiOR WheR the £uperiHieRaeHt or designee acte_ines it appropriate based on the 
nature of the assignments, the total number ofassignments, and/or other unique circumstances, 

Student-Teacher Conferences 

Supervising teachers should establish an appropriate schedule for student-teacher conferences in 
order to help identify students faIling behind in their work or in danger of failing or dropping out 
of schooL Teachers are expected to monitor student progress and work closely with each studeIlt 
to determine the amount and !'ipe of contact needed for the student to be successful in the 
program BlEsept in lffiUsHai ciIclHllstances, it is elq;eeted that ilie s<lpervising teacher vtill meet, 
either ill persoR or by eleetronio means, vtith eaeh participating sttlderlt at least OBce a 'A'cek to 
disc<ISS the sttldent's progress. . 

(of, 5147 Dropout Pre'fantion) 

Missing appointments with the supervising teacher without valid reasons aJse.-rnay trigger an 
evaluation to determine whciher the student should remain in independent study, 
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Legal Reference: 
EDUCATION CODE 
17289 Exemption for facilities 
41976.2 Independent study programs; adult education funding 
42238 Revenue limits 
42238.05 Local control funding formula; average daily attendance 
44865 Qualifications for home teachers and teachers in special classes and schools 
46200-46208 Instructional day and year 
46300-46307.1 Methods ofcomputing average daily attendance 
47612.5 Independent study in charter schools 
48204 Residency-l3asedon parent 6Hljlloymsnt 
48206.3 Home or hospital instruction; students with temporary disabilities 
48220 Classes of children exempted 
48340 Improvement ofpupil attendance 
48915 Expulsion; particular circumstances 
48916.1 Educational program requirements for expelled students 
48917 Suspension of expulsion order 
49011 Student fees 
51225.3 Requirements for high school graduation 
5l745-51749.Q::l- Independent study programs 
52206 Giftee 1lftE! talentee edHeation;·use of iooependenl study to augment program 
52522 Adult education alternative instructional delivery 
52523 Adult education as supplement to high school curriculum; criteria 
56026 Individuals with exceptional needs 
58500-58512 Alternative schools and programs of choice 
FAMILY CODE 
6550 Authorization affidavits 
CODE OF REGULATIONS, TITLE 5 
11700-11703 Independent study 
19819 State audit compliance 
UNITED STATES COP.E, TITLE 20 
6301 Highly gualified teachers 
COURT DECISIONS 
Modesto Cily Schools v. Education Audits Appeal Panel, (2004) 123 Cal.App.4th 1365 
EDUCATION AUDIT APPEALS PANEL DECISIONS 
Lucerne Valley Unified School District, Case No. 03-02 (2005) 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
!Respondent Study Operetions Manual, 2999 Edition 
Elements ofExemplary Independent Study 
Approaches to Satisfying No Child Left Behind Act of2001 Teacher Requirements for 

http:42238.05
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Independent Study in Secondary Schools, January 28,2010 
WEB SITES 
California Consortium for Independent Study: http://www.ccis.org 
California Department of Education, Independent Study:http://www.cde.ca.gov/sp/eo/is 
Education Audit Appeals Panel: http://www.eaap.ca.gov 

(3/05 7110) 12/14 

Polisy HPJ>!FORD ELEMENH,.'Z¥ £GHOOL DIHRIGT 
adopted: Mareh 16, :201 1 Hanfurd, California 

http:http://www.eaap.ca.gov
http:http://www.ccis.org


53/141 


IHanford ESD 
Administrative Regulation 
Independent Study 

AR6158 
Instruction 

Educational Opportunities 

Educational opportunities offered through independent study may include, but are not limited to: 
(Education Code 51745) 

When reguestedA request by !l,the parent/guardian due to an emergency, vacation, or illness, 
independent study may be l,;Sed on a short-term basis to ensure that the student is able to 
maintain academic progress in hislher regular classes. 

(cf. 5113 - Absences and Excuses) 

Equivalency 

The districfs independent study option shall be substantially equivalent in quality and quantity to 
classroom instruction to enable participating students to complete the district's adopted course of 
study within the customary timeframe.timo frame. Students in independent study shall have 
access to the same services and resources that are available to other students in the school and 
shall have equal rights and privileges. (5 CCR 11700, 11701.5) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

The district shall not provide independent study students and their parents/guardians with funds 
or items ofvalue that are not provided for other students and their parents/guardians. 
(Education Code 46300.6, 51747.3) 

Eligibility for Independent Study 

Provided that experienced certificated staff are available to effectively supervise students in 
independent study, the Superintendent or designee may approve the participation of a student 
who demonstrates the motivation, commitment, organizational skills, and academic skills 
necessary to work independently. A student whose academic performance is not at grade level 
may participate in independent study only ifthe programseftooi is able to provide appropriate 
support, such as supplemental instruction, tutoring, counseling, ongoing diagnostic assessments, 
andlor differentiated materials, to enable the student to be successful. Students must demonstrate 
good attendance at school. For an elementary student, the Superintendent or designee may 
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consider the parentlguardian's level of commitment to assist the student. Requests for 
Independent Study may be approved during the California Assessment of Student Performance 
and Progress testing only in the case of an emergency as determined by the school Principal. 

A student participating in independent study must be a resident of the county or an adjacent 
county. 


Full-time independent study shall not be available to students whose district residency status is 

based on their parenti guardian's employment within district boundaries pursuant to Education 

Code 48204. (Education Code 46300.2, 51747.3) 


(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 


For a student with disabilities, as defined in Education Code 56026, participation in independent 

study shall be approved only ifbislher individualized education program specifically provides 

for such participation. (Education Code 51745) 


(cf. 6159 - Individualized Education Program) 


A temporarily disabled student shall not receive individual instruction pursuant to Education 

Code 48206.3 by means of independent study. (Education Code 51745) 


(cf. 6183 - Home and Hospital Instruction) 


Master Agreement 


Written Agreements 


A ",'titten agreement shall be developed and implemented for each student participating in 
independent study for five or more consecutive school days. (Education Code 46300,51747;2. 
CCR 11703) 

The agreement shall include general student data, including the stndent's name, address, grade 
level, birth date, school of enrollment, and program placement. 

The independent study agreement for each participating student also shall include, but not be 
limited to, all of the follov.ing: (Education Code 51747; 5 CCR 11700, 11702) 

1. The manner, time, frequency, and place for submitting the student's assignments and for 
reporting bislher progress 

2. The objectives and methods of study for the student's work and the methods used to 
evaluate that work 

3. The specific resources, including materials and personnel, that will be made available to 
the student 
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4. A statement of the Board's policy detailing the maximwn length of time allowed between 
an assignment and its completion and the nwnber of missed assignments. by grade level and type 
of program, which will trigger an evaluation of whether the student should be allowed to 
continue in independent study 

5. The duration of the independent study agreement, including the beginning and ending 
dates for the student's participation in independent study under the agreement, with a maximwn 
of one school yearsemestef Of one half year if the scheel is en a year feand calendar 

6. A statement of the nwnber of course credits or, for an elementary student, other measures 
of academic accomplishment appropriate to the agreement, to be earned by the student upon 
completion 

7. A statement that independent study is an optional educational alternative in which no 

student may be required to participate 


8. In the case of a suspended or expelled student who is referred or assigned to any school, 
class, or program pursuant to Education Code 48915 or 48917, a statement that instruction may 
be provided through independent study only if the student is offered the alternative of classroom 
instruction 

(cf. 5144.1 - Suspension and ExpulsionlDue Process) 

9. Signatures ofshall ee signed and dated ey the student, the parent/guardian or caregiver of 
the student if the student is under age 18 years, the certificated employee responsible for the 
general supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student. (Edaeatien Cede 51747; 5 CCR 11792) 

The parent/guardian's signature on the agreement shall constitnte permission for the student to 
receive instruction through independent study. 

The signed, dated agreement may be maintained on file electronically. (Education Code 51747) 

Monitoring Student Progress 

***Note: The following optional section may be revised to reflect district practice. *** 

Independent smdy smdents vAle are late, miss selledaled eenferences, or do not saemit assigned 
vICrk on time sllall not ee rOflorted as tardy Of traant. 

Hewe'ler, the independent study administrator and/or supervising teacher shall promptly and 
directly address any failure by the student to meet the terms ofhislher written agreement. The 
following snpportive strategies may be used: 

I. A letter to the student and/or parent/guardian 
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2. A meeting between the student and the teacher andJor counselor 

3. A meeting between the student and the independent study administrator, including the 

parent/guardian if appropriate 


4. An increase in the alilount of time the student works under direct supervision 

When the student has missed the number ofassignments specified in the written agreement as 
reguiringpreeipil&ting an evaluation, the Superintendent or designee shall conduct an evaluation 
to determine whether or not independent study is appropriate for the student. This evaluation 
may result in termination of the independent study agreement and the student's return to thea 
regular cl~room progtam or other altemativesel!eel program. 

A written record of the findings of any such evaluation shall be treated as a mandatory interim 
student record which shall be maintained for three years from the date of the evaluation. 
(Edueation Code 51747) 

Independent study students who arelate, miss scheduled conferences, or do not submit assigned 
work on time shall not be reported as tardy or truant. 

Responsibilities of Independent Study Administrator 

The responsibilities of the independent study administrator include, but are not limited tosfiall ae 
te: 

1. Recommendingffiwure that the distriet's iRdej3eRdsnt SRlEly option is operaied in 
aeeordance 'Nith la-'ll, BOai'd poliey, and adffiinistr&tive FOgHlation aBd is substantially.c(j:UfI1 in 
quality aBd EJuantity tv the classroom instFUetion 

2. Obtain and maintaifl {)Uffem iHfurmmiofl aRd skills FSEJuireEi for the operation of an 
iRdej3sflderrt steEly program that meets establisHed standards fur the district's eEki£atioflal 
pr~ 

3. Develop aBEl manage the bHdget for indepeBdent study 

1. Authorize the seleetiofl ofcertificated staff to be assigned as independent study teachers_ 
and sU]J(:l!yising 

5. Slipsrvise all)' staff assigned to independent study functions who are not regularly 
supervised by another administrator 

2. Aoprovinga. P4lJ'lFll'18 or denyingEleay the participation of students requesting 
independent study 

3. Facilitating7. faeilita!e the completion ofwritten independent study agreements 
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1:, Ensuring8. ASSHre a smooth transition for students into and out of the independent 
study mode of instruction 

5. Approving9. Aj'lprove all credits earned through independent study and furward the 

ffifufmatiol! to the appFSpriate staff so that #Ie mfermatien becornes part of the student's reeom 


6. CompletinglO.Cornplete or coordinatingeeefdffiate the preparation ofall records and 

reports required by law, Board policy, or administrative regulation 


Assignment and Responsibilities ofIndependent Study Teachers 

Each student's independent study shall be coordinated, evaluated, and carried out under the 

general supervision of a certificated employee who consents to the assignment. (Education 

Code 44865, 51747.5; 5 CCR 11700) 


The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-time equivalent certificated employees responsible for independent study shall 
not exceed the equivalent ratio for all other education programs at the applicable grade span in 
!he district, unless a new higher or lower grade span ratio for all other educational programs. 
offered within the grade span is negotiated in a (;olIective bargaining agreement or the district 
enters into a memorandum ofunderstanding that indicates an existing collective bargaining 
agreement contains an alternative grade span ratio.i:a #Ie distriet. (Education Code 51745.6) 

The responsibilities of the supervising teacher shall include, but are not limitedaa to: 

I. CompletingComplete designated portions of the written independent study agreement:.and 
add aaditiOllill mferrnation to the written agreement '>,{Hen Sflpropriate 

2. SupervisingSllj'lervise and approvingapprove coursework 

3. DesigFllessoll plans and make assignments 

~.. Maintsining4. MaiHtain records of student assignments showing the date the assignment 
is given and the date the assignment is due 

4. MaintsiningS. Provide elti:eet iflstTl'letlOIl; sud eOW1sei as necessary fur indivicWal student 
S1l96eSS 

6. RilgWarly meet wi#! #Ie stlitlent to Eliseuss the stuElont's progress 

7. Judge #Ie time "eiue ofassigaeEl work or work prodaots eOI'Hpleted ana sullm.ittea by the 
stutiellt 

8. Assess stutleRt VI'6rk 81id deterrni:ae aBEl assigFl grades or other approved measlffos ef. 
ashie'..ement 
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9. 8eleet and save representative samples of the student's completed and evaluated 

assigmTlsms for each SlIbject, sigt'led or initialed ana aatea in aeeeraance with item #3 in the 

sectiooon "R£>cerds" belov; 


10. Ivtaintain a daily or hourly attendance register in accordance with item #4 in the section 

on "Records" below 


~, Providing direct instruction and counsel as necessary for individual student success 

6. Regularly meeting with ti:t~~:l:!,I4"'nPO discuss the student's progress 

7. Determining the time value of assigned work or work products completed and submitted 
bv the student 

8. Assessing student work and assigning grades or other approved measures of achievement 

The Superintendent or designee shall ensure that independent study teachers have access to 
professional development and sUIlPOrt comparable to classroom-based teachers. 

(cr. 4131 - Staff Development) 

11. Maintain any ether requirea reserds and files on a elment basis 

Records 

The Superintendent or designee shall ell5ure that records are maintained for audit purposes. 
These records shall include, but not be limited to; (Education Code 51748; 5 CCR 11703) 

1. A copy of the Board policy, administrative regulation, and other procedures related to 
independentstudY7 

2. A s8j3arate listing of the students, by grade level, program, and school, who have 
participated in independent study, along with the. This listiag shall iElentify units of the 
curriculum attempted and tmits of the etlITiculum completed by students in grades K-8. 

3. A file of all agrecments, with representative samples of each student's work products 
bearing the supervising teacher's signed or iRitiuled ariEl dated notations indicating that helshe has 
personally evaluated the work or that helshe has personally reviewed the evaluations made by 
another certificated teacher7 

4. A daily or aetll'ly atteada!lee registef, as appropriate to the program in which the students 
are participating, a daily or hourly attendance register that is separate from classroom attendance 
records,-l\fl:d maintained on a current basis as time values of student work products judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two different personS7 



59/141 


(cf. 3580 - District Records) 

The a.5o'le recoras shalllJe maintai1lea for t1H·ee years, elccluai1lg the current fiscal year. 

The Superintendent or designee also shall maintain a record of grades and other evaluations 
issued to each student for independent study assignments. 

(3/05 7/10) 12l14Eaeh school shall maintai1l recoras for tile stuae1lts at that school. 

A '.'>,ritte1l recora of the finaings of any e'laluatio1l c01lductea after tile student has missed tile 
1lwnlJer ofassignme1lts specified in Boara policy shaUlJe treated as a mandatory interim stuaent 
record which shall lJe mai1ltai1lea for three years from tile aate of the e'ialuatio1l. (Educatio1l 
Coae 5 I 747) 

(cf. 5125 Student Records) 

Regwation HANFORD ELEMilllTARY SCHOOL DISTRICT 
approved: March 16, 20 II Hanfora, California 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REOUEST FORM 

TO: Dr. Paul Terry 
FROM: liz Simas 
DATE: March 12, 2015 

For: 	 [8J Board Meeting 
D Superintendent's Cabinet 
[8J Information 
D Action 

Date you wish to have your item considered: March 25, 2015 

1IEM: Review for information the following revised Administrative Regulation: 

• AR 6173 - Education for Homeless Children 

j'URfQ.S.E: The revised Administrative Regulation reflect changes (see underlined and strikeouts) 
that are necessary to align with current practices and procedures as well as recommendations by 
CSBA due to state and federal law changes. 

FISCAL 1M PACT (if any): None 

RECOMMENDATION (if any): Review for Information 
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Hanford ESD 
Administrative Regulation 
Education For Homeless Children 

AR6173 
Instruction 

Definitions 

Homeless students means students who lack a fixed, regular and adequate nighttime residence 
and includes: (42 USC 1I434a) 

1. Students Children and YOlithS who are sharing the housing of other persons due to loss of 
housing, economic hardship, or a similar reason; are living in motels, hotels, trailer parks or 
camping grounds due to the lack of alternative adequate accommodations; are Jiving in 
emergency or transitional shelters; are abandoned in hospitals; or are awaiting foster care 
placement 

2. Students Children and youths who have a primary nighttime residence that is a public or 
private place not designed for or ordinarily used as regular sleeping accommodations for human 
beings 

3. Students Children and youths who are living in cars, parks, public spaces, abandoned 
buildings, substsndard housing, bus or train stations, or similar settings 

4. Migratory children who qualifY as homeless because the children are living in conditions 
described in (1 )-(3) above 

5. Unaccompanied youthwhQlife not in the physical custody of a parent Qfgtllifgi!ll1 

School of origin means the school that the student attended when permanently housed or the 
school in which the student was last emolled. (42 USC 11432) 

Best interest means, to the extent feasible, continuing a student's emollment in the school of 
origin for the duration of hisfher homelessness, except when doing so is contrary to the wishes of 
hisfher parentJguardian. (42 USC 11432) 

Unaeeompanied YOlith means a youth not ill the physieal ollsted), ofa parent or guanlian. (42 
USC 11434(a)) 

Distt;ict Liaison 

The Superintendent or designee designates the following staff person as the district liaison for 
homeless students (42 USC 11432): 
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Liz Simas, Coordinator PrograIR Manager 

Child Welfare and Attendance 

P.O. Box 1067 

Hanford, CA 93232 

559-585-3641 


The district's liaison for homeless students shall ensure that: (42 USC 11432) 

1, Ensure that Hhomeless students are identified by school personnel and through 

coordination activities with other entities and agencies 


(cf. 1400 - Relations between Other Governmental Agencies and the Schools) 

(cf. 3553 - Free and Reduced-Price Meals) 

(cf. 5141.6 - Student Health and Social Services) 


2. Ensure that Hbomeless students enroll in, and have a full and equal opportunity to 

succeed in, district schools 


3. Ensure that Hbomeless families and students receive educational services for which they 
are eligible 

4. Inform ~nts/guardians are iflfoFmoo of the educational and related opportunities 

available to their children and ensure that they are provided with meaningful opportunities to 

participate in the education of their children 


5. Disseminate Nnotice of the educational rights of homeless students in district schools that 
provide services to homeless children and at places where elilldrefl they receive services, such as 
schools, family shelters, and hunger reliflf agencies (soup kitchens) 

6. Mediate ~mollment disputes are mediated in accordance with law, Board of Tmstees 

policy, and administrative regulation 


. 7. Fully inform Pparentslguardians are fully iafofffiCd of all transportation services 

(cf. 3250 - Transportation Fees) 

(cf. 3541 - Transportation Routes and Services) 


8. When notified pursuant to Educiaton Code 48918.1, assist, facilitate. or represent a 

homeless student who is undergoing a disciplinarY proceeding that could result in his/her 

expUlsion. 


9. When notified pursuant to Education Code 48915.5, participate in an individualized 
education program team meeting to make a manifestati9n determination regarding the behavior 
ofa student with a disability. 
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10. Assist a homeless student to obtain records necessary for hislher enrollment into or 

transfer out of district schools, including immunization, medical, and a;::@erni_c records. 


Enrollment 

The district shall make Fplacement decisions for homeless students shall be based on the 
student's best interest In determining a student's best interest, a homeless student shall, to the 
extent feasible, be placed in his/her school of origin, unless hislher parent/guardian requests 
otherwise. (42 USC 11432) 

The student may continue attending his/her school of origin for the duration of the homelessness 
or, if the student moves into PelTIlJlIlent housing, until the end of any academic year in which 
he/she moves into permanent housing. (42 USC 11432) 

In the case of an unaccompanied youth, the distrist's hemeless liaison shall assist in placement or 
enrollment decisions, consider the views of the student, and provide notice efto the student of 
his/her appeal rights. (42 USC 11432) 

When ll1llk.ing a placement decision for a homeless student, the Superintendent or designee may 
consider the age of the student, the distance of the commute and the impact it may have on the 
student's education, personal safety issues the student's need for special instruction, the length of 
anticipated stay in the temporary shelter or other temporary location, likely area of future 
housing, school placement of siblings, and the time remaining in the school year. 

However, placement decisions shall not be based on whether a homeless student lives with 
hislher homeless parent/guardian or has been temporarily placed elsewhere (42 USC 11432) 

The smaeat may eenHooe atteBflmg hlsffier school of srigin fur !he auratisn af the hemelessaess 
aruhmtil the end of any academic year in ",..hiGh the studeat moves iato permat'leflt housing. (q2 
USC 11432) 

In the case oran UflaecoHlflanied yom:h, the dismat's homeless liaison shall assist mj3lncsmeat or 
earollmefri: decisions, consider the vis',vs of the studeat, ani! j3roviae notice of the student of 
hls,lher appeal rights. 

Once a placement decision has bcen made, the principal or designee shall immediately enroll the 
student in the sehool of choice, even uthe parent/guardian is unable to provide the school with 
the records normally required for enrollment. (42 USC 11432) 

(ef. 511U - District Residency) 
(ef. 5125 - Student Records) 
(cf. 5141.31 - J::mmunizations) 

The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the student needs to obtain immunizations or does not possess 
immuniz.ation or other medical records, the principal or designee shall refer the parent/guardian 
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to the district liaison for homeless smden~ liaison. The district liaison shall assist the 
parent/guardian or the student if he/she is an unaccompanied youth. in obtaining the necessary 
immunizations or records for the student. (42 USC 11432) 

If the student is placed at a school other than hislher school of origin or the school requested by 
th<Hllslher patent/guardian, the Superintendent or designee shall provide the parent/guardian 
with a written explanation of the decision along with a statement regarding the parent/guardian's 
right to appeal the placement decision. (42 USC 11432) 

Resolving Enrollment Dispates 

If a dispute arises over school selection or enrollment in a particular school, the student shall be 
immediately admitted to the s~hool in which enrollment is sought pending resolution of the 
dispute, to the sehool in '.'thich enrollment is sought. (42 USC 11432) 

The parent/gUatdian shall be provided with a written explanation of the placement decision, 
including an eKplanation ofilia parentlguardian's right te appeal the E!eeision. Heishe shall also 
eo referrea te the distriet liaison. (42 m;c 11432) The vn#ieR explanation which shall be 
complete, as brief as possible, simply stated, and provided in language that the parent/guardian 
or ,1Udent can understand. The Empi!mation ~' iRcltlde CORliact iB:foffRiition for the €listric! 
liaisoa, a eeseriptioa of the aistrict's aeeisioR notioe af the right to enroll ia the school of choice­
pending resolutien oftne diSJ!lute, notice tl!at enrollment ineluaes full participatioH iR all sohaal 
aotivities, anE! Rotie6 srthe right to appeal the dccisieR to the county office ofedueation, and if 
the E!ispute-remains unresol¥ea, to the Califomia DepartmeHt of Edueatioa. The written 
explanation shall include: 

1. The distric liaison's contact information 

2. A description of the district's placement decision 

3. 	 Notice(lf the student's right to emoll in the school of choice pending resolution of 
the dispute, in(,:luding the right to fully participate in all school activities. 

4. 	 Notice of the parent/guardian's right to appeal the decision to the county office of 
educatjt1rland, if the dispute remains unresolved, to the California Dep!l,rtment of 
Education 

The district liaison shall work to resolve an enrollment dispute as expeditiouslv as possible after 
receiving notice of the dispute (42 USC 11432) eaHY-oot the dispute resolatien proeess proviaea 
e)' the state as elEpeditio!±Sly as posGiele after reeei'lmg nolie!!! of the clispnte. (42 USC 11432) 

In working with a student's parents/guardians to resolve an enrollment displ!te. the district 
liaison shall: 

1. 	 Infonn them that they may provide written and/or oral documentation to support 
their position 
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2. 	 Inform them that they may seek assistance of social services. advocates. and/or 
service providers in having the dispute resolved 

3. 	 Provide them a simple fonn that they may use and turn in to the school to initIate the 
dispute resolution process. 

4. Provide them a coPy of the dispute form they submit for their records 

5. Provide them the outcome ofthe dispute for their records 

The liaison shall provide the parent/guardian a eop), of the distriet's deeision, dispute foRn, and a 
sop)' of the outsome of the dispute. 

If the parent/guardian disagrees with the liaison's enrollment decision, he/she may appeal the 
decision to the Superintendent. The Superintendent shall make a determination within five 
working days. 

If the parent/guardian wish chooses to appeal the district's placement decision, the district 
liaison shall forward all written documentation and related paperwork to the homeless liaison at 
the county office of education. 

(cf. 1312.3 - Uniform Complaint Procedures) 

HANFORD ELEMENTARY SCHOOL DISTRICT 
f4Jpro'led: September 3, 2003 Hartford, California 
Revised: }!ovember 5, 2004 
Revised: September 2005 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Dr. Paul Terry 
FROM: Liz Simas 
DATE: March 16,2015 

For: 	 IE1 Board Meeting
D Superintendent's Cabinet 
~ Information 
IE1 Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: For possible adoption: 2015-2016 school calendar. 

PURPOSE: This school calendar reflects the starting and ending dates agreed 
upon by HESD administration and HETA. The calendar also includes student non­
school days, minimum days and holidays. 

FISCAL IMPACT [if any): none 

R:COMMENDATION [if any): adopt 2015-16 school calendar. 
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Hanford Elementary School District 

2015-16 School Calendar Draft #2 (PD Day Oct. 23) 


Reg. Significant 
MONTH T W Th F Mo. Dates EXPLANATION 

AUGUST 
6 7 Aug 10 Teacher work day: Prof. Dev. 

<13 14 Aug 11 Teacher work day- Site mig 
20 21 1 17 Aug 12 Teacher work day - prep 
27 28 Aug 13 1rt Dayal School 

SEPTEMBER 3 4 

10 11 Sept 7 labor Day Holiday 
14 15 17 18 
21 22 24 25 2 19 

OCTOBER 28 29 1 2 

5 6 8 9 
12 13 15 16 

3 19 Oct 23 Teacher Workday - Prof. Dev. 
NOVEMBER 

i 
Nov 6 End of lltTrimester 

! Nov 11 Holiday - Veteran's Day 
4 14 : Nov 23-24 No School Parent Conferences 

• Nov 25 No School 
DECEMBER Nov 26-27 Holiday - Thanksgiving 

Dec 18 Minimum Day 
5 20 Oec:21 ~Ja118 Winter Break 

JANUARY Winter Holiday: 12/24 & 12/25 
Winter Holiday: 12/31 & 1/1 

Jan 18 Holiday Martin luther King Jr. 
25 26 28 29 

FEBRUARY 1 2 4 5 6 19 
8 9 11 12 

16 18 19 Feb 15 Holiday - President's Day 
22 23 (24) 25 26 

MARCH 1 (2) 3 4 7 19 March 4 End of 2'" Trimester 

March 18 Minimum Day 
March 21-28 Spring Break 

APRil 8 14 Spring Holiday: 3/25 & 3/28 

11 12 (13) 14 15 
18 19 (20) 21 22 

MAY (27) 28 29 9 20 

May 13 Minimum Day - Jr. High Only 
May27 Minimum Day 

10 19 May 30 Holiday Memorial Day 
JUNE . June 3 last Day of 5chool- End 3'" 

6 7 8 9 10 ' Trimester - Minimum Day 

13 14 15 16 17 
20 Zl 22 23 24 

. JULY 27 28 29 30 1 

~ TeatherWork D,V ~ Minimum D,y before holiday 
No school; Certifi4tted and classified (10/11 month only) non~work day , No school; non work day~a!l employees 
No school; lO-month Classffied non-work day 
Every Wednesday is a minimum day - Collaboration {except one Wednesday in May for Employee Recognition} 

Adopted: 
Revl~ed: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Dr. Paul J. T~ 

FROM: JoyGabl~ 

DATE: 03/09115 

FOR: (gJ 
D 

Board Meeting 
Superintendent's Cabinet 

FOR:' D 
(gJ 

Infonnation 
Action 

Date you wish to have your item considered: 03125/15 

ITEM: 	 Consider approval of a consultant contract with the Sinclair 
Research Group. 

PURPOSE: 	 The Sinclair Research Group will provide the HESD Induction 
Program a complete program evaluation for the General Education 
Teacher Induction program for the 2014-2015 academic year. All of 
the services provided support and align with the Commission on 
Teacher Credentialing (CTC) Accreditation process. The services 
include, but are not limited to, online surveys regarding program 
perfonnance which are completed by Induction Participating 
Teachers, Support Providers and Site Administrators. All of the 
tools used by the Sinclair Research Group are all aligned to the state 
Common Standards for Induction and the HESD Program Standards 
for Induction. 

FISCAL IMPACT: 	 $6,000.00 to be paid from Title II 

Account Number: 01 00-4035 -0-1110-2140-5 20000-005-0000 

RECOMMENDATIONS: Approve 

ADM-018 
8/04 

http:6,000.00
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Dr. Paul Terry 
FROM: David Goldsmithty 
DATE: March 18,2015 . 

For: o Board Meeting 
o Superintendent's Cabinet 

For: Dlnformation o Action 
'.~.. 

Date you wish to have your item considered: ~rch 25,2015 

ITEM: Out-of-state travel for Interop Conference and Professional Development 

PURPOSE: The annual Interop Conference is the leading independent 
technology conference and expo, providing world-class IT education and training 
on the latest infrastructure and networking innovations. With current and 
impending technology infrastructure upgrades coming to the District, having up­
to-date knowledge of the latest advancements in networking and datacenter 
solutions would be key to ensuring that District technology expenditures are 
properly aligned with the needs and goals of the organization. 

The Interop Conference takes place on April 27-30, and is located in Las Vegas, 
Nevada. 

FISG,lI.L IMPACT: $1800 from HESDnet training budget 

RECOMMENDATION: Approve attendance for David Goldsmith 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Board of Trustees 

FROM: Paul J. Terry, Ed. D. 

DATE: March 16, 2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: () Information 
(X) Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: 	 Consider approval of the following revised Board Policy and Administrative 
Regulation: 

• BP/AR 1312.3 - Uniform Complaint Procedures (revised) 

PURPOSE: 	 The revised Board Policy and Administrative Regulation reflect changes 
(see underlines and strikeouts) that are necessary to align with current 
practice and procedure as well as recommendations by CSBA due to state 
and federal law changes. 

FISCAL IMPACT: None. 

RECOMMENDATION: Approve. 
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Hanford Elementary SD . 

Board Policy 

Community RelatioUll BP 1312.3 

U]\lFORM COMPLAINT PROCEDURES 

TIle Board efTrusteesThe OQyemii1g Board recognizes thai the district has the primary 
responsibility to ensure compliance with applicable slate and federal laws and regulations 
governing educational programs. The aistl1ct shall investigate aHa seek te resel¥6 any eoreplaffits 
alleging failure to cOl'llj'lly v..ilh such lavlS and/or alleging unlav,r[ul diserimination,chamssment, 
intimidation; or bUllying in asooraance with the uniform complaint J)roeeaures TIle Board 
encourages the early, informal resolution Qfcomplaints whenever possible and appropriate, To 
resolve complaints which cannot be resolved through such infonnal process, the Board shall 
adopt a uniform system of complaint processes specified in 5eeR 4Q.OO-4670 and the 
accompanying admjnistrative reglliatioll. 

The district shall \l5e the aniform eemplaint proeeaares to reselve any oOffiplt;lint alleging 
aalavlful aiscrimination, harassment, intiInidation or in district programs and astivities based on 
actt!al or pereeived ellarasterisRCS ofFace or etlmicity, color, aneestry, natiollality, national 
origin, etlmie gFOHp iaentilicatioo, age, l'eligien, n1arital or parental stallis, physical or ffiel'ltal 
aisabiiity, sex, selffial erientatien, gender, gender iaentity;genaer e)(pression, or genetic 
infonl'lation, or any other characteristic identified in Education Code 200 or 220, Penal Cede 
422.$5; or Goveromel'lt Code 11135, or based on association with a person Of group with one or 
more efthese aeRial or percei'ledeharacteristies, 

TIle district's unifonn complaint procedures (VCP) shall be used 10 investigate and resolve the 
following complaints: 

1. Any complaint alleging district violation of applicable state or federi'lilaw or regtlLatioIlS_ 

governing 

(sf. 0410 HenJoIiscriminatisH in Distriet Prsgrems and Activities) . 

(of. 4030 }iondiscrimination in Employnlent) 

(sf. 1031 Complaims Conceming Discrimioation ill Employment) 

(ef. 5131.2 Bullying) 

«Jf. § 14 5.3 I-londisorffitinatiol14!arass!Hent) 

(cr. 514 5.7 Selmal Harassment) 


Unifurm complaint pfocedares shall also he \iSsa to address any complaint alleging the district's 
tailure to comply with the pfOhibition agaifl5treqairing srudenls to pay fees, deposits, or ether 
eharges for participation iH eaHGational aetivities, the reqlliFeRlents for the de.'elopment and 
aaoption ora schoel safety plan, aRd state andfer foderall;r.vs in adult education programs, 
consolidated categorical aid programs, migrant education, career technical and technical 
eduCation and training programs, child care and development progranIs, child nutrition programs, 
and special education programs7 (5 CCR 4610) 

http:foderall;r.vs
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(cf. 0450 Comprehensive Safety Plan) 

(ef 1312.1 Complaints C81:ceming Di5triet employees) 

(of 1312.2 CSffiplaiBts Csaccming Instructional Materials) 

(of. 3260 F:ees and- Charges) 

(of. 3320~lS and- Aetions Against tho Distriot) 
(€;& 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5148 - Child Care and Development) 

(cf. 6159 - Individualized Education Program) 

(cf. 6171 • Title I Programs) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6175 - Migrant Education Program) 

(cf. 6178 - Career Technical Education) 

(cf. 6178.1 - Work-Based Learning) 

(cf. 6178.2· Regional Occupational CenterIProgram) 

(d. 6200 - Adult Education) 

2. Any complaint alleging unlawful discrimination. including discriminatory harassment. 
intimidation. or bullying. in district programs and activities against any person based on his/her 
actual or perceived characteristics of race or ethnicity. color. ancestry. nationality, national 
origin, ethnic gT(~Up identification. age, religion, marital or parental status, phy~i()ll,lor mental 
disability, sex, sexual orientation. gender, gender identity, gender expression. or genetic 
information, or any other characteristic identified in Education Code 200 or 220, Government 
Code 11135, or Penal Code 422.55. or based on hislher association with a person or group with 
Q!le or more of these actual or perceived characteristics (5 CCR 4610) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Cef. 4030 - Nondiscrimination in Emp1oYJ:p.cnt) 

(cf. 403 I - Complaints Conceming Disgrimination in Emplovment) 

Lef. 5145.3 • Nondiscriminatio!1lBarassment) 

The Board jlrehibits any filfln ofretaliatiol1 again"tany eOffiplainaat ia the comjllaillt process. 

Partieipatio!!: in tile eomplaiBt process shall Hot in any ';yay affeet the status, grades, or 'Nork 

assigaments ortlla ooHlj9lainant 


The Board encourages the early, informal resolution of eOHlj9laints at tile site level wflene'cer 

jlossible. 

(ef. 5145.7 . Sexual Harassment) 


1 Any complaint ~lleging bullving in district prograrns aIld activities, regardless of whether 
the bullying is based on a person's actual or perceived characteristics of race or ethnicity, color, 
ancestry, nationality, natiomil origin, ethnic groupjdentification, age, religion, marital or parental 
status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 

. expression, or genetic information, or any other characteristic identified in Education Code 200 
Q£2;W, Government Code 11135. or Penal Code 422.55, or based on hislher association with a 
person or group with one or more ofthese actual or perceived characteristics 
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(cf. 513 J.? - Bull ying) 

4. Any complaint a,lleging district violation of tile prohibition against reouiring students to 
pay fee's. deposits. or other charges for particiRation in eQucational activities (S CCR 461 0) 

(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions A~st the District) 

5. Any complaint alleging that the district has not complied with legal requirements related 
to the implementation orthe local control and accountability plan (Education Code 52075) 

(cf. 0460 - Local Control and Accountabilitv Plan) 

6. Any complaint alleging retaliation against a complainant or other pruticiDant in tll~ 
complaint proc~ss or anyone who h~ficted to uncover or report a violation subject to this policy 

7. Any other complaint as specified in a district policy 

The Board recognizes that a neutml meaia.tor san often stlggest a cOffij3romisealtemative dispute 
resolution (ADR) can, depending O!Ltllenature of the allegations, offer a process to reach a 
resolution to the coinplfiiIll that is agreeable to all parties iii a dispute. In aeeoraance with the 

uniform eOffij3laiat procedrues, whemwer all parties to a c0ffij31aint agree to try resolving the 

problem through mediatioil, the SaperiRtefldent or designee. One type of ADR is mediation. 

which shall be offered to resolve complaints that involve more than one student and no adult. 

However, mediation shall initiate that preeessno.t be offered or used to resolve any complaint 

involving sexUlll assault or where there is a reasonable risk that a pam to the mediation would 

feel compelled to participate. The Superintendent or designee shall ensure that the results areuse 

of ADR is consistent with state and federal laws and regulations. " 


In filing and investigating complaints, the confidentiality of the parties involved ana the illtegrity· 

of the process shall be protected7 as required by law. As appropriate for any complaint alleging 

retaliation. unlawful discrimination, harassmeRt; illtimiastioll, or bullying, the Superintendent or 

designee l3'la)'shall keep confidential the identity of acthe complainant eoffiiaeatial to the exteat 

thatand/or the iHYestigatiol'lsubject of the complaint, ifhelshe is not oastrue!eddifferent from the 

complainant. as long as the integritv of the complaint process is maintained. 


(cf. 4119.23/421923/4319.23 - Unauthorized Release ofConfidentiallPrivileged Information) 

(cf. 5125 - Student Records) 

(cf. 9011 - Disclosure of ConfidentiallPrivileged Information) 


. 
=Hie--When an allegation that i~ not subject tothe UCP is included in a UCP complaint, the 
district-shall refer the non-UCP allegation to the appropriate staff or agency and shall resolve the 
UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to distrkt staff to ensurei,lwareness an~ 

http:4119.23/421923/4319.23
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k.[lowledge of current law and related requirements. including the steps and tin1elines specified ill 
this policy and the accompanving administrative regulation, 

(cf. 4131 - StaffDevelopmepll 
(cf. 4231 - Staff Development) 
(ef, 4331 - Staff Developmerill 

The Superintendent or designee shaH maintain records of all UCP complaints3nd the 
investigations of those complaints. All such records shall be~destrQYe;:d in ac<;ordance;: with 
liPplicable state law and district policy,. 

fef. 3580 - District Records) 

Non-UCP Complaints 

The following complaints shall not be sub'ect to the district's UCP but shallbe refcned to the 
specified agency: (5eCR 461 I) 

I. Any complaint alleging child abuseor neglect shall be referred to the County Department 
of Social Services, the CoQ!l'ly1'rotective Services Division, and the appropriate law enforcel11@i 
agency,. 

2. Any complaint alleging health and safetv violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, for licensim!­
exempt facilities, be referred to the appropriate Child Development regional administrator. 

3, ,Any complaint alleging emplovment discrimination shall be sent to the California 
Department of:tair Employment and Housing and the compliance officer shall notify the 
complainant by first class ma,il of the transfer. 

4, Any complaint alleging fraud shall be referred to the California Department of Education. 

In addition, the district's Williams UniformComplaint Procedures, AR 1312.4, shall be used to 
investigate and resolve any complaint related to tI!& fullowifl~ 

1. Sufficiell€ysufficiency of textbooks or instructional materials 

2. emergell6Y. emergencv or urgent facilities conditions that pose a threat to the health or 
safety of students or staff. or teacher vacancies and misassignmel1~ (Edl,lcation Code 35186) 

3. Teae!ler vacancies fHitI misaBsignmems 

4. Deficieaey i:R the e!istriGt's pFO'iisioB efinstructioB andfor serviees to allY stue!ell:l 'Nhe, by 
the eempietisn of grae!e 12, flas Bot passed OBe or both parts of the high sehool exit e)[amiHffiioB 

(ef. 1312.4 - Williams Uniform Cumplaint Procedures) 
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Legal Reference: 
EDUCATION CODE 
200~262.4 Prohibition of discrimination 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan.. uniform complaint procedures 
35186 Williams uniform complaint procedures 
;7254 llteasive iefrtRlOtiOll and services fur stuaems who have net passed eKit 6l[am 
4150041513 Ca!egorieal effileationbloek grants 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records 
49490-49590 Child nutrition programs 
52060-52077. Local control and accountability plan. especially 
52075 Complaint for lack of compliance with local control and accountability plan reguirements 
52160-5i178 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult schools 
52800-52870 School-based program coordination 
54000 54028 Beollom.ic i:raj3aet aid programs 
54 HiO 54145 Miller Unroo Basie Readillg Ast 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 CompensatOlY education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
GOVER.:t>..'MENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.55 Hate crime; definition 
422.6 Interference with constitutional right or privilege 
CODE OF REGULAnONS, TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondis~rirnination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221 Ap:plication ofla",,, 
1232g Family Educational Rights and Privacy Ac:( 
1681-1688 Title IX of the Education Amendments of 1972 
6301-6577 Title I basic programs 
6601 6777 Title II PFej3aflflg aad Feeruit±ng lHgh quality teaeners and prineipals 
6801-6871 Title ill language instruction for limited English proficient and immigrant students 
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7101-7184 Safe and Drug-Free Schools and Communities Act 
7201-7283g Title V promoting informed parental choice and innovative programs 
7301-7372 Title V rural and low-income school programs 
12101-12213 Title II equal OPPOltunitv for indiyiduals with disabilities 
LNIrED STArES CODE. TITLE 29 
794 S;;ction 504 of Rehabilitation Act of 1973 
1<'NITED STATEs CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964. as amended 
200Qb-2-2000h-6 Title JX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.10]' Nondiscrimi!lation on basis of disability: complain!~ 
COPE OF FEDERAL REGULATIONS. rULE 34 
99.1-99.67 Familv Edl1l::ational Rights and Privacv 
JOlJ'] Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Scc:tion 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification ofnondiscrimination on basis of sex 
110.25 Notification of nondiscrimination on the basis of age 

Management Resources: 
U.s. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Ouestions and Answers on Title IX and Sexual Violenee. April 2014 
Dear Colleague Letter: Bullying of Students with Disabilities, AUgllst 2013 
Dear Coll;;i'!gue Letter: Sexual Violence. April 2011 
Dear Colleague Letter: Harassmept and Bullying. O<;tober 20 I 0 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees. Other 
Students, or TIlintParties, January 2001. 
WEB SITES 
CSBA: http://www.csbaorg 
Califonria Department of Education: http://www.cde.ca.gov 
U.S: Department of Education, Office for Civil Rights: http://www.ed.gov/abouUoffices/lis1/ocr 
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revised: 
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Hanford Elementary SD 

Administrative Regulation 

Commnnity Relations AR 1312.3 

UNIFORM COMPLAINT PROCEDURES 

Except as the Governin.&..Board of TFustees may otherwise specifically provide in other 
Booffidistrict policies, ffiethese general uniform complaint procedures (UCP) shall be used oody­
to investigate and resolve corn.plaims alleging violations of fuderal or state la>NS Of regulations 
eoncemiag specifio edueatiol'lal pregraras, the proffibition aga±!lst reqffiring studests 10 pay fues, 
dElflosits, or ather 6fiargeS fur participating in edueational activities, and unla>l:ful discrimination, 
harassment, intimidation, or tmlly'.Bg, as only the complaints specified in aeooffij9anying Beard 
policy.BP 1312.3. 

(cf. 1312.1 - Complaints Concerning District Effij9loyeeEmployees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4031 - Complaints Concerning Discrimination in EmRloyment) 

The district's ;mifurnl e0ffij91aiHt procedures policy and affininistrative regulatioll.S saall be posted 
in an ciistriet scooois and offioes, inelucHng staffloooges aIld stu4eHt government meeting rooms. 
If 15 percellt or more students emolled in a partisular district sohool speak a single j3rimafy 
laIlgaage olher thaIl English, the distriet's polioy, regulation, furnls, aIld notioes eonoemiHg 
unifurmcoffij9laint pmoednres shall ae IfaRslated iHto that language. (EdHea:tion Code 231.1, 
48985) 

(cf.5145.6 Parentall'lotifiea:tioll.S) 

Compliance Officers 

The fol!owiHg oOffij9liallce officer shall roeei'o'B and investigate eOffij9Ia±!lts and sflall enstlfe­

distriet complianee with law: 

The district designates the individualCs) identified below as the emplovee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal civil 
rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 5145.3­
NondiscriminationlHarassment as the responsible employee to handle complaints regarding sex 
discrimination. The indiyidual(s) shall receive and coordiliate the investigation ofcornplaints 
and shall ensure district compliance with law. 

(cf. 5145.3- NondiscriminationlHarassment) 
(ef. 5145.7 - Sexual Harassment) 

Superintendent 
P.O. Box 1067 

http:policy.BP
http:tmlly'.Bg
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Hanford, CA 93230 
(559) 585-3600 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate the complaint The complianc.;; officer shall promptly notify the complainant if 
another compliance officer isc,iesignated to investigate the complaint. 

In no instance shall a compliance officer be designated to investigate ,!i;omplaint ifhe/she is 
mentioned in the complaint or has a conflict of interest that would prohibit him/her from fairly 
inyestigaling the complaint. Any complaint filed against or implicating a conmliance officer may 
be filed with the Suuerintendent or designee. 

The Superintendent or designee shall ensure that employees designated to investigate complaints 
receive training and are knowledgeable about the laws and programs ferwhich they are 
responsiBle.assigned to investigate. Training provided to such designated employees shall 
include CUlTent state and federalJaws and regulations governing tl:le progranl, applicable· 
proceSS(;lS for investigating complaints, including those involving alleged discrimination, 
applicable standards for reaching decisionson complaints, and allPropriate correctiv~ measures. 
Designated employees may have access to legal counsel as determined by the Superintendent or 
designee. 

(cf. ':1331 - Staff Deyelopment) 
(ef 9124 - Attorney) 

The compli<lnce officer or, if necessary, any appropriate administrator shall determine whether 
interim measures are necessary during and pending the results ofan investigation. If intelim 
mea.'Iures are determined to be necessary, the compliance offieer or the administrator shall 
consult with the SuperintendeI1t, the Superintendent's desis;nee, or, if appropriate, the site 
principal to il1}nleJ11ent, if possible, one or morcof the interim measures. The interim measures 
may remain in place until the compliance officer determines that they are no longer IlCCeSSary or 
unlit the district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation silllll be posted in all district schools and 
offices. including staff lounges and student govemment meeting rooms, (Education CQde 234. J) 

The Superintendent or designee shall annually provide written notification of the district's 
lIfliform eomplaint pFoeeduresUCp to students, employees, parents/guardians, the district 
advisory committee, school advisory committees, appropriate private school officials or 
representatives, and other interested parties. (Education Code 262.3, 49013, 52075; 5 CCR 
4622) 

(ef. 0420 - School PlanS/Site Councils) 

(d. 1220 - Citizen Advisory Committees) 
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(c£ 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145,6 - Parental Notifications) 

The Superintendent or designee shall ensure that all students alldparents/guardians. including 
students and parents/guardians with limited English proficiency. have access to the relevant 
jl1formationprovided in the distJict's policy, regulation. forms. and notices coneerning the UCP, 

If15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English. the district's policy. regulation. forms. and notices concerning the 
UCP shall be translated into that language. in acc:ordanc:ewithEducation Code 234, I and 48985. 
In all other inslances,1he district shall ensure meaningful access to all relevant UCP infonnation 
for parents/guardians with limited English proficiencv. 

The notice shall: 

1. Identify the person( s), position( s), or unites) responsible for receiving complaints 

2. Advise the complainant ofany civil law remedies that may be available to hirnlher under 
state or federal discrimination laws, if applicable 

3. Advise the complainant ofthe appeal process, including, if applicable, the complainant's 
right to take a complaint directly to the California Department ofEducation (CDE) or to pursue 
remedies before civil courts or other public agencies. such as the U.S. Department ofEducation's 
Office for Civil Rights (OCR) in cases involving unlawfuldisclirnination. 

4. Include statements that: 

a.~~-_The district has the primary responsibility to ensure complianee with applicable state and 
federal laws and regulations governing educational programs. 

b. The complaint review shall be completed within 60 calendar days from the date of receipt 
of the complaint unless the complainant agrees in writing to an extension of the timeline. 

c. A 6sffiJllainaRtcomplaint alleging retaliation, unlawful discrimination; fliffi±SSf!!eilt;­

intimidation, or bullying must be filed not later than six months from the date it occurred, or six 
months from the da.te the complainant frrst obtained knowledge of the facts of the alleged 
discrimination, harassment, intimidation, or llHHying. 111e'time for filing mliY be extended for up 
to 90 davs by tile Superintendent or designee for good cause upon written request by the 
complamant setting forth the reasons for the extension. 

d 
d. A student enrolled in a public school shall not be required to pay a fee for hislher 
participation in an educational activity that constitutes an integral fundamental part of the 
district's educational program, including curricular and extracurricular activities. 
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e. The Board is required to adopt and annually update a local control and accountabilitv 
J:lli!1} a~CAP), in a maImer that includes meaningful engagement of parents/guar\li",ns, students. 
and other stakeholgers in the development and/or review of the LCAP. 

(cf. 0460: Local Control and Accountability Plan) 

f. The complainant has a right to appeal the district's decision to the CDE by filing a written 
appeal within 15 calendar days of receiving the district's dpcision. 

ego The appeal to the CDE must include a copy of the complaint filed with the district and a 
copy of the district's decision. 

h· Copies of the district's HRifenn complaint proceduresUCP are available free of charge. 

Procedures 
District Responsibilities 

AlU1CP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint~J.tflless the complainant agrees in writing to an extensiofl of the 
timeline. (5 CCR 4631) 

Complianee officersThe cgmpliance officer shall maintain a record of each complaint and 
subsequent related actions, including steps taken during the investigation and all information 
required for compliance with 5 CCR 4631 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed, V.41611 a 
complaiRt meeting or hearing is scheffilled, and when a decision or ruling is made. However, the 
compliance officer shall keep all complaints or allegations' of retaliation. unlawful 
discrimination. Qr bullying confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process. (5 CCR 4630. 4964) 

Step I: Filing of Complain~ 


,"my iedividual, !lahLis agelle)', or organization may file {1 '""rilteR complaint of the district's 

alleged l1oRoompiianee with federal or state leVIS or regulations governing edooational f'lfograH15. 
(5 eCR 46Wj 

A eomplaint cOflccming mtlavo'ful 4iscrimiRation, harassmellt; intimidation, Of bullyiag may be 
filed only by a person '.'/he alleges that helshe P6fSOl1a1ly suffered mtlavo'ful di-soriminatioe, 
harassment, intimidation, or bullying or by a person who believes that an indi'fidaal or any­
specifie eli'55 of illik:iduals has been subjected to it. The eompJaiRt shall be initiated eo Jatef­
than sill fieRIlla Hom the4ttte vihcn the alleged diseriminatiofl, harassmeat, imimidatioe, Of 

bullying occurred, or silt mOflths from the date whoa the eomplaiaant fifSt oetaffled kllilviledge of 
the feels ofrhe allegecl 4iserimination, harassment, intimidarisfl, Of ballying. Hevte'>'er, l>j30fl 
'l/l'it!61; request by the complairumt, the Sl>j3erinte!ld6l1t Sf desigRee may elctefld the filing period 
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for up to 90 ealel3caar days, (5 CCR 1630) 

A-oomplaint allegiRg RORsompliaaee 'lAth the law regarding the prelribitisl3c against requiring 
studeRts to pay studeR! fees, deposits, aad ehaFges may be filed aaeaymeusly if the cllfflj'lIaiffi 
provides eVideRse OF iFlfennation leadiRg to evidel3coe to support aR allegatioll ofnon60mjJliaRse. 
(BdueatioR Code 19013). 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All~Qmplaints shall be filed in accordance ",~th the following: 

I. A written complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs. consolidated categorical aid programs. migrant 
education. career teclmical and technical education and training programs. child care and 
development pro!Q:am§'c;hild nutrition programs. and speciale@c:ation pro!Q:ams may be filed 
by any individual, public agency, or organization. (5 CCR 4630) 

• 

~, Anv complaint alleging noncomplia!l.c:e with law regarding the prohibition against 
requiring ,,1;udents to pay student fees, deposits, and charges or any requirement related to the 
LCAP Il!!!ype filed anonymously if the complaintprovides evidence. or infOffilation leading to 
evidence, to support an allegation of noncompliance, (Education Code 49013,52075) 

3. A complaint alleging unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, may be filed only bv a persoll who alleges that he/she personally 
suffered unlawful discrimination or by a person who believes that an individual or any specific 
class of individuals has beeIJ.subjected to it. The complaint shal1 be initiated no later than six 
months from the date when the alleged discrimination occurred, or six mont~Jrom the date 
wh(!n the complainant first obtained knowl~ge of the facts of tile alleged discrimil)lnion. The 
time for filing may be extended for up to 90 days by the Superintendent or designeefoI good 
cause upon written request bv the£omplainant setting forth the reasons foUhe extension. (5 
CCR4630) 

4, When a complaint alleging Ul:liawful discrimination or bullying is;filf!9anOnVrnously, the 
(;9mpliance officer shall pursue an investigation or other response as appropriate, depending on 
the specificity and reliability ofthe information provided and):he seriousness ofthe allegation. 

5, When the complainant or alleged victim ofunlawful discrimination or bullying requests 
confidentiality, the compliance officer shall inform hirnlher that the request may limit the 
district's ability to investigate the conduct or take other necessary action. When honoring a 
reguest for confidentiality, the district wilLneyertheless take all reasonable steps to investigate 
and respond to the complaint consistent with the request. 

'::--:-:cC':~ a complainant is unable to put a complaint in writing due to conditions such as a 
disability or illiteracy, district staff shall assist himlher in the filing of the complaint. (5 CCR 
4600) 



82/141 

Step 2: Mediation 

Within three business days ofreesiving the eaH,plaiflti~afier the compliance officer receives the 
complaint, he/she may informally discuss with all the parties the possibility of using mediation._ 
Meditation shall beQffered to resolve complaints that involve more than one student and no 
adult. . HOWever, mediation shall not be offered or used to .resolve any comtllaint involving an 
allegation ofasexual el.ssault or where there is a reasonable risk that a party to the mediation 
would feel compelled to paliicipatc. If the parties agree to mediation, the compliance officer 
shall make all arrangements for this process. 

Before initiating the mediation ofa complaint alleging retaliation, unlawful discrimination, 
harassment, ifltirnidatioH, or bnllying, the compliance officer shall ensure that all parties agree to 
make the mediator a party to relatedrelevant confidential information. The compliance officer 
shall also notifY all par:!i(';s of the: IightJo end the: infonnal proceSS at any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hislher investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. (5 CCR 4631)If 
mediation is successful and the complaint iswithdra~, then the district shall take only the. 
actions agreed to through the mediation. If mediation is unsuccessfuL the district shall then 
continue with subsequent steps specifjed in this administrative regulation. 

Step 3: Investigation of Complaint 

Within.10 sal<l!l.Elftfbusiness days ofreeeiyingafier the compliance offlcer receives the complaint, 
Ille compliance officer shall begin@ investigatiol!into the compl!!int. 

Within one Q1lSinesS day of initiating the investigation, the compliance officer shall provide the 
complainant andlor his/her representative aa-with the opportunity to present the information 
contained illcomplaint to the compliance officer and shall'notify the complainant andlor hislher 
representative of the opportunity to present the compliance officer<with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Tire eomplianee 
eJ.'lker aha Such evidence or information may be presentedat any tin1e during the investigation, 

In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records. notes, or statements related to the complaint. including any 
addition!!l evidence or information received from the parties during the course of the 
investigation, shall individually interview all availablewitnesses with information pertinent to 
the complaint. and may visit any reasonably accessible location where the relevant actions are 
alleged to have taken place. To resolve a complaint alleging retaliation. unlav.ful discrimination, 
or bullying, the compliance offic',:r shall interview the alleged victimCs). any alleged offenders. 
and other relevant witnesses privately, separately, and in a confidential manner. As neecssary, 
additional staff or le!!al counsel mav conduct or support the investigation. 
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A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction ofthe investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation, (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation,_ Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidence collected that a violation has occurred and in the imposition of a 
remedy in favor of the complainant. (5 CCR 4631) 

£tej'l 4: Resj'lonse 

Within 30 calendar days ofrecei'ling the complaintThe compliance officer shall apply a 
"preponderance of the evidence" standard in determining the veracity of the fa&tual allegations in 
a complaint. This standard is met if the allegation is more-likely to be tme thaJ1 not. 

Report of Findings 

Unlesse:)(tend~ by written agreement with the complainant a final decision shall be sent tpthe 
complainant within 60 calendar days of the district's receipt oft:hc complaint, JVithin 30 
calendar days of receiving the complaint, the compliance officer shall prepare and send to the 
f.@lplainant a written report of the district's investigation and decision, as described in the 
section "Final Written Decision" below. If the complainant is dissatisfied with the compliance 
officer's decision, he/she may, within five business days, file hlslher complaint in writing with 
the Board. 

The Board may consider the matter at its next regular Board meeting or at a special'Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered. The Board may decide not to hear the eomplaint, in whieh case the compliance 
officer's decision shall be fmal. 

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within the 
time p'eriod that hall been specified in a written agreement ,with the eomplainant. (5 CCR 4631) 

Step, 5: Final Written Decision 

The district's decision shall be in writing and shall be sent to the complainant. (5 CCR 4631) 

The rustriot's aeeisioB shalllle v;rittllH in english 8'Ild, when required By etiueatioll Code 48985, 
in the eOffij'llainant's primary 18'llguage.In consultation with district legal counsel, informa:tion 
about the relevant part of a decision may be communicated to a victim who is not the 
complainant and to other parties that may be involved in implementing the decision or affected 
by the complaint, as long as the privacy of the parties is protected. 

http:18'llguage.In
mailto:f.@lplainant
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If the complaint involves a limited-English-proficient student or parent/guardian and the student 
involved attendsi!sehoolat which 15 pereen(Qf more of the students speak a single primarv 
g!lguage other than English. then the decision shaH also be translated into that language. In 
other all other instances. the dishiet shall ensure meaningful access to all relevant infoffilation 
for Darents/gyardians with limited English proficiency. 

For all complaints, the decision shall include: (5 CCR 463 I) 

I. The findings offact based on the eyidence gathered. In reaching a factual determination. 
the following factors may be taken into account: 

a. Statements made bya1!Y witnesses 

Lm The relative credibility orlhe individuals involved 

c,_ How the complaining individu;;l react~d to thejncid®l 

d. Any documentarv or other evidence relitting to the alleged conduct 

e. Past instances of similar conduct bv any alleged offenders 

f. Past false allegations made by the complainant 

2. The conc1usion(s) oflaw 

3. Disposition of the complaint 

4. Rationale for such disposition 

5. Corrective aetiol1s, if any ffi'e v.'affanted 

For complaints ofretaliation or unlawful discrinlination, illcluding discriminatOlY harassment. 
intimidation, or bUllying, the disposition of the complaint shall inc! ude a determinationJor each 
allegation as to whether retaliation or unlav,fu] discrimination has occurred, 

The determination of whether a hostile environment e)[ists may involve consideration of the 
follo~-&;. 

a. How the miscondlJl;t affected one_Qr more students' education 

b, The type, frequency. and duration of the miscond!!cJ 

c. The relationship between the alleged victinl(sl and offender(sl 

d. The number of persons engaged in the conduct and at whom the conduct was directed 
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e. The size ofthe schooL location of the incidents .. and contextjn which they oc;.~un·ed 

f. Other incidents at the school involving different individuals 

5. Corrective action(s). including any actions that have been taken or ",ill be taken to 
address the allegations in the eomplaint and including. with respect to a student fees complaint a 
remedy that comports with Education Code 49013 and 5 CCR 4600 

For complaints of unlawful discrimination. including discriminatorY harassment. 

intimidation. or bullying. the notice may, as required by law, include: 


a. The corrective actions imposed on the individual found to have engaged in the conduct 
that relate directly to the subject of the complaint 

b. . Individual remedies offered or provided to the subject of the complain) 

c~.~·~ Systemic measures the school has taken to eliminate ahostile environment and prev~!1t 
recurrence 

6. Notice oflhe complainant's right to appeal the district's decision "ithin 15 calendar days 
to the CDE and procedures to be followed for initiating such an appeal 

In addition, any The decision ooneemieg a may also include follow up procedures to prevent 
recurrence ouetaliation @d,for reporting any subsequent problems. 

For complaints alleging unlawful discrimination, including discriminatory harassment, 
intimidation, Of-and bullying oOmj9laiat , based on state law, the decision shall also include a 
notice lhatto the complainant Hl±lst wait uatilthat: 

I. Helshe l1:l.<iY..Pursue avail<lbl~civillaw remedies outside of the district's complaint 
procedures, including seeking assistance from mediation cel}ters or public/private interest 
attorneys, 60 calendar days have elapses fromafter the filing of an appeal mth the CDE Before 
j3W'SlIi!lg eivill",\'; FemeElies. , (Education Code 262.3) 

Ifiw:estigatioa2. The 60 days moratorium does not apply to complaints seeking injunctive 
relief iii. state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on raCe. color, national origin, sex, gender, 
disability, or age may also be filed '\"lt11 the U.S. Department of Education, Office for Civil 
Rights at \\'ww.ed.gov/ocr mthin 180 days of the alleged discrimination. 

Corrective Actions 
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i When a complaint r~is found to have merit, tbe cOll,lliiill1ce 9fficeL~hall allapt any 
illmIopriate corrective action pennitted byla<.>,',--Appropriate con'cctive actions that focus on the 
larger school or district enviroml1ent may include. but are not limited to. actions to reinforce 
district policies. training for faculty~staff, and l'ltudents,updates to school policies, or school 
climate S1l1veys. 

For complaints involving retaliation, unlawful disclimination, or bullying, appropriate corrective 
actions th"UQ.cuson the victim may include, but are not lilnited to,Jhe following: 

L Coullseling 

~,_", Academic support 

1~. .Health services 

L __Assiglilllcnt of an esoort to allow the victim to move safely about campus 

L Information regarding available resources and how to report similar incidents or 

retaliation 


6, Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 


7. Restorative justice 

8, Follow-up inquiries to ensure that the conduct hilS stopped and there has beenno 

retaliation 


9. Determination ofwhether any past a,ctions of the victim that r!,;suited in discipline t9-wer.!'; 
related to the treatment the victim received and described in the complaint 

For complaints involving retaliation, unlavvful discriminatiol1, or bullying, appropriate cOlTectiye 
actions that focus on a student Of an employee, the decision shall simply state tllat effective 
ootien·was-!akSR fffia that the-offender mayjnclude. but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. Parent/guardian conference 

3. Education regarding the impact of the conduct on others 

4, Positive behavior support 

5. Referral to a student or emjlloyee VIlIS iRformed ofdistriet el'Peetatiollil, The report shall 
not gi;,'s atl}' fur'..h.et infsFmatiOH as to the nattlre of the aiseipliRl.rysucfess t!'Cam 
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ti,~~~",nial of participation in extracurricular or co-curricular activities or other privileges as 
penllitted by law 

L.. Disciplinary action" such as suspension or expUlsion, i.\,SJLennitle:g by law 

I11e district may also consider training and other interventions for the larger5chool communitv 
to ensure that sttldents, staff, and parents/ guargians understand the types of behavior that 
constitute unlawful discrimination, including discriminatory hara,sm:nent. intimidation, or 
Q.ll!lyjng, that the district does not tolerate it. and how to report and respond to it. 

If a ool'l'lj91ainanJcomplaint alleging noncompliance with the laws regarding student fees, 
deposits, and other charges or any requirement related to the LCAP is found to have merit, the 
district shall provide a remedy to all affected students and parents/guardians, ",Atien. (Educatign 
Code 490/3, 52075) 

For complaints alleging noncompliance with the laws regarding student fees. such remedies, 
where applicable, shaIl include reasonable efforts to ensure full reimbursement to tftem,<tffect!& 
students and parents/guardians. (Education Code 49013;.5(:;CR 4600) 

Appeals to the California Department of Education 

If dissatisfied with the distriet's aeeisien, the eomj'llainam may apj'leal in • ...riling to the egg, 
(Ea1oleatien CeEle 49013; 5 CCR 4(32) . 

Any complainant who is dissatisfied with the district's final wlittendecision may file an appeal 
in writing with the CDE within 15 calendar days of receiving the district's decision aOO the 
appeal. CEducatioll...Code 490IL:i2075; 5 CCR 4632) 

The complainant shall specifY the basis for the appeal of the decision and whether the facts are 
incorrect and/or the law has been misapplied,_ The appeal shall be accompanied by a copy of the 
locally filed complaint and a copy of the district's decision. (5 CCR 4632) 

Upon notification by the CDB that the complainant has appealed the district's decision, the 
Superintendent or designee shall forward the following dopuments to the CDE: (5 CCR 4633) 

I. .A copy of the original complaint 

2. A copy of the decision 

3. A summary of the nature and extent of the investigation conducted by the district, ifnot 
covered by the decision . 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 
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5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint procedures 

7. , Other relevant information requested by the CDE 

ReguLation HA."WORD ELEMENTARY SCHOOL DISTRICT 
approved: March 16, 1998 Hanford, California 
revised: May 16, 2001 
revised: April 5, 2006 
revised: January 23, 2013 
revised: October 23, 2013 
revised: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Board of Trustees 

FROM: Paul J. Terry, Ed. D. 

DATE: March 16, 2015 

FOR: (X) Board Meeting 
() Superintendent's Cabinet 

FOR: () Information 
(X) Action 

Date you wish to have your item considered: March 25, 2015. 

ITEM: 	 Receive for information the following revised Administrative 
Regulation: 

• AR 1312.4 - Williams Uniform Complaint Procedures 

PURPOSE: 	 This revised Administrative Regulation updates procedures for 
filing complaints regarding insufficiency of textbooks and 
instructional materials, teacher vacancy or misassignment, 
condition of school facilities. 

FISCAL IMPACT: 	 None. 

RECOMMENDATION: Approve. 
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Hanford ESD 
Administrative Regulation 
Williams Uniform Complaint Procedures 

AR 1312.4 
Community Relations 

Types of Complaints 

The district shall use the fi1110wing procedures described ill Ihis administrative regulatipn on.1v to 
investigate and resolve ~iHts when the-cenlj3lainanl alleges that any of the following-ftas.­
oeoHf!'ed: (Education Code 35186; 5 CCR ~4680-4683) 

I. Textbook3 Comp.laints regardi!);! the insufticiencv oftex;books and instructional materials~ 


including anI' cOlllolailll alleging that: 


a.~ J*lJ7i!student, including an English learner, does not have standards-a.1igned textbooks 
or instruetiona.1 materials or state- or district -adopted textbooks or other required instructional 
materia.1s to use in class. 

~...~A J*l.FfiIstudent does not have access to textbooks or instructiona.1 materials to use at home 
or after schooL nU.s does not require two sets of textbooks or instructional materials for e,!ch 
student, 

c.~_Textbooks or instructional materials are in poor or unusable condition, have missing 
pages, or are unreadable due to damage. 

d. A studenl was provided photocopi~d sheets fi'OIn onlv a portion of a textbook or 
instruc.tional materials to address a shortar1e of textbooks or instmctionai materials. 

(cf. 616Ll - Selection and Eva.1uation oflnstructional Materials) 

2. T~il€her Cpnmlillnts regauiing teacher vacancy or misassignment. including anv com ,laint 
alleging that: 

a.~_A semester begins and a teacher vacancy exists. 

b.~ teacher who lacks credentials or training to teach English learners is assigned to teach a 
class with more than 20 percent English learner pupilsleamers in the class. 

(cf. 4112.22 - StaffTeaching StUElents of Li.mire€l-English ProtioienoyLanguaee Learners) 

c.·····_A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 

http:materia.1s
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Teacher vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a one­
semester course, a position to which a single designated certificated employee has not been 
assigned at the beginning of the semester for an entire semester. (Education Code 35186; 5 
CCR4600) 

Beginning of the year or semester means the first day classes necessary to serve all the 
jltIl:lflssf!!dents enrolled are established v,<ith a single designated certificated employee assigned 
for the duration or-the class, but not later than 20 working days after the ftrst day jltIl:lflsstndents 
attend classes for that semester. (5 CCR 4600) 

Misassignment means the placement of a certificated employee in a teaching or services position 
for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold. (Education Code 35186; 5 CCR 4600) 

(d. 4112.2 - Certification) 

(cf. 41 !3 - Assignment) 


3. Faeilities Complaints regarding th" .condition of school facilities. including anv complaint 
allef!ing that: 

___,a.- A condition poses an emergency or urgent threat to the health or safety of 
jltIl:lflsstudents or staff. 

Emergency or urgent threat means structures or systems that are in a condition that poses a threat 
to the health and safety of:l*ljffisstudcnts or staff while at school, including, but not limited to, 
gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; 
electrical power failure; maj o[ sewer line stoppage; major pest or vermin infestation; broken 
windows or exterior doors or gates that will not lock and that pose a security risk; abatement of 
hazardous materials previously undiscovered that pose an immediate threat to l*II*lsstuden!;> or 
staff; ef-structural damage creating a hazardous or uninhabitable condition: or any other 
condition deemed appropriate. (Education Code 17592.72) 

___b.-_A school restroom has not been cleaned, maintained, or kept open in accordance 
v.<ith Education Code 35292.5. 

______Clean or maintained school restroom means a school restroom has been cleaned 
or maintained regularly, is fully operational, or has been stocked at all times with toilet paper, 
soap, aHflor paper towels or fimctional hand dryers. (Education Code 35292.5) 

-:-_-:-c:-_-:-_O.pen restroom means. 8xsept as flC€I:lSsary fur fl"flil safety af Ie ll't..lte repaa-s, the 
school has kept all restrooms open during school hours when l*II*lsstudems are not in classes 
and has kept a sufficient number of restrooms open during school hours when ~stnden ts are 
in classes. This does not applv when the temporarv closin;r of the restroom is necessarv for 

http:17592.72
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s1udent safely or 10 make repair~JEducation Code 35292.5) 

fer 3514- Environmental Safety) 
[£C 3517 - Facilitie~ Ins'Jcctionj 

Filing of Complaint 

A complaint alleging any condition(s) specified in items #1 3the section 'Tvpes of Comnlaillt~." 
above shall be filed 'With the principal or designee at the school in which the complaint arises. 
The principal or designee shall forward a complaint about problems beyond hislher authority to 
the Superintendent or designee in a timeJy manner, but not to exceed 10 working days. 
(Education Code 35186; 5 CCR 4680) 

Investigation and Response 

The principal or designee shall make all reasonable efforts to investigate any problem within 
his/her authority. He/she shall remedy a valid complaint within a reasonable time period not to 
exceed 30 working days from the date the complaint was received. (Education Code 35186; 5 
CCR4685) 

Complaints may be filed anonymously. If the complainant has indicated on the complaint form 
that he/she would like a response to the complaint, the principal or designee shall report the 
resolution of the complaint to himlher at the mailing address indicated gil the complaim form 
within 45 working days of the initial filing of the complaint. If a re5j3011se is requested, the­
respollseshL1H Be made to the mailiag address of the cO!l.1plaiHaflt as indicated on tho eompIaint 
~ At the same time, the principal or designee shall report the same information to the 
Superintendent or designee. (Education Code 35186; 5 CCR 4680,4685) 

When Education Code 48985 is applicable and the complainant has requested a response, the 
response shall be written in English and in the primary language in which the complaint was 
filed. (Education Code 35186) 

If a complainant is not satisfied with the resolution of a complaint, he/she has the right to 
describe the complaint to the Governing Board~ at a regularly scheduled meeting. 
(Education Code 35186; 5 CCR 4686) 

For any complaint concerning a facilities condition that poses an emergency or urgent threat to 
the health or safety of~studel1ts or staff as described in item #3alnJhe section 'Types of 
Complaints" above, a complainant who is not satisfied 'With the resolution proffered by the 
principal or Superintendent or designee may file an appeal to the Superintendent of Public 
Instruction within 15 days ofreceiving the district's response. The complainant shall comply 
with the appeal requirements specified in 5 CCR 4632. (Education Code 35186; 5 CCR 4687) 

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 
4686) 
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(cf. 1340 - Access to District Records) 

Reports 

Fosms ang Notices 

The Superintendent or designee shall report sUl11ll1arizeEl data onensure a Williams <;Qmplaint 
f0l11l is available at each school. How'1ver.~complainants need not use the nature and resolution 
Gtall comj91aintsdi~trict's complaint form in order to the Board and tho County 8\%j3eriRlendoHI of 
&€chellIs 011 a qtlt!lterly basis. The rcpOli shaH ill€l~Hiethe nUlfiser of COH1j'llaiAts by geBoral 
suBject area with the Hllmbor of resolved al'l~ ,mresolwd con:}llaillts. 111"'50 summaries shall be 
flllbliely reported entire a £tlIUFl.erly basis at a regularly sehedH!e4Beard meelillg.cO!11plaint. 
(Education Code 35186; 5 CCR 44%±~80) 

The Superintendent or designee shall ensure that the district's complaint form contains a space to 
indicate whether the complainant desires a response to hislher complaint and specifies the 
location for filing a complaint. A complainant may add as much text to explain the complaint as 
he/she wishes. Hewewr, eomplaineHIE Heed not tiS!; the district's Wil!i!l!l'ls eOlllfllaint rorm-ifl.­
erfleF-te tile a complaint, (Education Code 35186: 5 CCR 4680) 

The Superintendent or designee shall ensure that a notice is posted in each classroom in each 
school containing the components specified in Education Code 35186. (Education Code 35186) 

Legal Reference: 
EDUCATION CODE 
234. I Prohibition of discriminatil)l1, hara;:;smenL intimidatjon, and bullving 
1240 County superintendent of schools, duties 
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account 
33126 School accountability report card 
35186 Williams unifonn complaint flRJcedurew:ocedures 
35292.5 Restrooms, maintenance and cleanliness 
372:;1 Supplemental inslructioH based on failure to pass 6ldt 6ld,m by end efgrooe 12 
48985 Notice to parents in language other than English 
60119 Hearing on sufficiency of instructional materials 
CODE OF REGULATIONS, TITLE 5 
4600 '1687'1670 Unifonn complaint procedures,especiallY0 
4680-4687 Williams eompisint5Lmifonn complaint procedures 

MaIlagement Resources: 

WEB SITES 

CSBA: http://www,csba.org 

California County Superintendents Educational Services Association: 


http:http://www,csba.org
http:17592.72
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http://www,e€eSOCcsesa,org 
California Department of Education, Williams case: http://www.cde.ca.gov!eo!ce!wc.•index.asp 
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 

Regulation HANfORD ELEMHiT.\RYSCHOOL DlSTRICT 
apprm ed: February 9, ~005 Hanford. Caliibrnili 
revise~,4tae 13,2007 
re':ised: S€pternWr~~ 
reyined: p,lay7.200& (11/07 11110) 8/]4 

http:http://www.opsc.dgs.ca.gov
http://www.cde.ca.gov!eo!ce!wc
http://www,e�eSOCcsesa,org
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REOUEST FORM 


TO: 
FROM: 

Dr. Paul Terry 
liz Simas 

DATE: March 12, 2015 

For: LZi Board Meeting 
o Superintendent's Cabinet 
o Information 
LZi Action 

Date you wish to have your item considered: March 25, 2015 


liM: Consider for adoption the following revised Board Policy and Administrative Regulation: 


• BPIAR 5144.1 - Suspension and ExpulsionlDue Process 

PURPOSE: The revised Board Policy and Administrative Regulation reflect changes (see 
underlined and strikeouts) that are necessary to align with current practices and procedures as 
well as recommendations by CSBA due to state and federal law changes. 

FISCAL 1M PAn (ifany): None 

RECOMMENDATION (if any): Adopt 
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Hanford ESD 
Board Policy 
Suspension And ExpulsionJDue Process 

BP5144.1 
Students 

The Board efTmstees 

The Goveming Board desires to provide district students access to educational opportunities in 
an orderly school environment that protects their safety and security, ensures their welfare and 
well-being, and promotes their learning and development.- The Board shall develop rules and 
regulations setting the standards ofbehavior expected ofdistrict students and the disciplinary 
processes and procedures for addressing violations of those standards, including suspension 
and/or expulsion. 

(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 

+e-oorreet~ounds for suspension and expulsion and the btibavior of any stHd<mt ,,110 is 
sHbjeet to diseipliBe, the 8aperiBteJ'ldent procedures for considering, recommending. and/or 
designeeUnplementing suspension and expulsion shall, to the 81llilBt allo'.ved by law, fiF5tc Use­

altemative disciplinary stffitegies be only those specified in ,'\R 5144 Diseipli1l8. (law, in this 
policv,@d in the accompanying administrative regulation. 

Except when otherwise permitted by law, a student may be suspended or expelled only when 
hislher behavior is related to a sehool activity or school attendance occurring within any district 
school or anomer school district, regardless ofwhenjt occurs. including, but not limited to. the 
following: (Education Code 48900(s)) 

1. While on school grounds 

2. While going to or coming from school 

3. During the lunch period. whether on or offthe school campus 

(cf. 5l12.5-QpenlClosed Campuil2 

4. During. going to, or coming [rgill a school-sponsored activity 

District staff shall enforce the rules concerning suspensiQIl and expUlsion of students fairlY, 
consistently, eqUally. and in accordance with the district's nondiscrimination policies, 
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(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Appropriate Use of Suspension Authority 

Except when a student's act violates Education Code 48900(a)-(e). as listed in items ilJc:~JJLlder 


"Grounds for Suspension and ExpUlsion: Grades K-8" of the accompanying administrative 

regulation, or when hislher presence causes a danger to others, suspension shall be used only 

when other means of correction Ilave failed to bring about proper con.:!uct (Education Codl;l. 

48900.5,48900.6) 


(cf. 1020 - Youth Services) 

(ef. 5138 - Conflict ResolutionIPeer Mediation) 

(cf. 5144 - Discipline) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(ef. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 


Altematives 

A student's parents/guardians shall be notified as soon as possible when there is an escalating 

pattern of misbehavior that could lead to on-campus or off-campus suspension or cllpulsioa also 

shall be l:lSed 'Nith , 


No student in grades K-3 may be suspended for disruption or willful defiance, except btl 

teacher pursuant to Education Code 48910. (Education Code 48900) 


Students shall not be suspended or eXpl;llled for truancv. tardiness, Or absenteeism from assigned 

school activities. 


(ef. 5113 - Absences and Excuses) 

(ef. 5113.1 - Chronic Absence and Truancy) 


Authority to Expel 


A student may be expelled only by the Boar4. CE<!ucation Code 48918(j)) 


As required by law, the Superintendent or principal shall recommend expulsion and the Board 

shall expel any student found to have committed any of the following "mandatory 

recommendation and mandatory expulsion" acts at school or others.at a school activity off school 

grounds: (Education Code 4891 5) 


1. Possessing a firearm which is not an imitation fifC!l.!1l1 L as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from a 
certificated school employee, with the principal or designee's concurrence 

http:others.at
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(cf. 5131.7 - Weapons and Dangerous Instruments) 

The grounds for sllSjlsnsion and eltplllsion and the proeed~Fes for considering, reo0rtllIlcnding, 
aOO/2. .sellit~or implsIllSllting sllSpension and sltJ3111sion shall be those speeifiedotherwise 
furnishing a firearm 

3. Brandishing a knife at another person 

4. l7nlawfjllly selling a controlled substance listed in lawHealth and Safety Code II0;5J: 
11058 

5. Committing or attempting to commit a sexual assault as defined in Pen':!! Code 261. 266c. 
286. 2~8. 288a, or 289. or committing a sexual battery as defined in P",nal Code 243.4 

6. Possessing an explosive a, defined in 18l7SC 921 

For all other violations listed in the accompanying administrative regulation7under "Grounds for 
Suspension and Expulsion: Grades.K-8" and "Adg!!ional Grounds for Suspension and Expulsion: 
Grades 4-8." the Superintendent or principal shall have the discretion to recommend eXllulsion of 
a student. If expulsion is recommend",cl, the Board shall order the student expelled only if it 
makes a finding of either or both of the following: (Education Code 48915(b) and (e» 

flistrieHtaffshail enfuroe the mles eoneeming sllspension and expulsisn ofstudants fairly, 
consistently, and in accordanoe , ....ith the district's nondiscrirniBatioR policies. 

(cf. Qq 1 Q Nendisofirnination in Distriet Programs and Aetivities) 

). That other mean~of correction are not feasible or have repeatedlv failed to bring about 
proper conduct 

2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physi£;(ll safety of the student or others 

A vote to expel a student shall be taken in a public session. 

The Board may vote to suspend the enforcement of the expUlsion order pursuant to the 
requirements of law ancltbe accompanying administrative regulation. (Educ1JJion Code 48917) 

No student shall be expelled for disruption or :willful defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment ofstudents facing suspension and/or 
expulsion by affording them their due process rights under the law.- The­
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Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5. 48918) 

(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and ExpulsionlDue Process (Students with Disabilities» 

Removal Horn Class ay a TeaellerMaintenance and Parental Attendance 

Wilen s\l5jlending a studeHt from dass for committing an oBscene !let, engagill:g in 1l6Bituai 
profanity or \'llc!garity, disrujlting school activities, or emerwfse wiHfully defying ',atid staff· 
aHthorfty, the te!leher.\t1onitoring oftne class may reEJ:uire eny jlarentlgum'dian v ..ho lives wim the­
studeHt to attend a portion of the scnool aay in me class from which the student is aeing 
s\l5peIided, to assist ill: resoh~.ng the classroom behavior problems. (Eduoation Code 
4&900.I)Outcome Data 

Teael30rs seouJd reserve the optieR of rOEJ:WFed parental attendance for cases in which they have 
determined that it is the best strategy to promote positive iateraetion behveell the tcasher and ilie 
stuaent and hislher pareatslgaar4iarul end to impFe'"e the student's bchavi* 

Any teacher r8'l:tliriHg parental attendance ptlFStiaHi: to this policy shaH apply ilia poliey 
Ilfliformly to all studeHts within the elassroom. (Eduoatien Code 48900.1) 

When a teacher rlilEJ:WFes pareHtal atten<lanre,the-jlFineipal shall send a 'Jlritten ootise to the 
pareat/guardian statiag that llislher attentlanee is required-jmrsuant to law. (Eatlsation Code 
4g900.1) 

(of. 5145.6 Pareatal Notifieatioas) 

A pareatlguar4ian v,ho has receiyed-a-writtsn notice shall attend class as speeified..ffi.theetieo:­
/111:8r completing the elassroom visit and Before lea',ing sohool jlremises, the parelltlguardian 
also sBaII meet .....4th the principal or designee. (Edacatioa·Code 48900.1) 

At ilie meeting wiili ilia 5tIldeat's parent/glHtr4iar.., the pl'ffi.eijlal or designee shall elcplaiH the 
distriet's and school's discipliae policies, inoladill:g the diseiplinary strategies iliat may ae used-t&­
aemeve proper studeat conduet. 

Whan a parsntlgumrlien does not respond to ilie FCEJ:ll6St to attend sehool, the-prineipal-ef­
designee shall contaot hirnIlier by telephoae, mail, or other metl3ed mat maiHtaiHs me 
coBiiElsntiaiity ofme 5tIlaeat's rBeoms. 

(of. 3125 £tudeHt Resords) 

Distriat reguJatiens and sohool site rules fer studeat diseipline seal! ioolade prooedlH'cs for 
imtJlementing parentel attendenoe reEJ:WFements. Parents,lguardiens seal! Be notified oHhit;­
policy prior to its implemeatation. (EdueatieB Cede 48900.1) 

http:resoh~.ng
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ge~!l-Nat to Enforce Expulsion Ocder 

Ona-eaSHY oase basis, !fie enfereement of an ffiEl'H±lsion orclef-1Ray be suspended by !fie Beatt! 
purseant to the reqeirements of 1mV and a4rHinistrative regulatirm. (education Code 48917) 

The Superintendent or designee shall annually present to the Board a report of the outcome data 
which the district is required to collect pursuant to Education Code 48900.8 and 48916.1, 
including the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken bv the Board. the tvees of referral made after each 
expul~ion, and the disposition of the students after the ex'Ouision period. 

The report shall bedisaggI:egated by school and bv numerically significant student subgroups. 
including, but not limited to, ethnic subgI:oups. socioeconomically disadvantaged students. 
English learners. foster youth, and students with disabilities. The renort also shall include 
information about whether and how the district is meeting its goals for improving school climate 
as specified in its local control and accountability plan. 

(cf. 0:4@ - Local Control and Accountability Plan) 

Legal Reference: 
EDUCATION CODE 
212.5 Sexual harassment 
233 Hate violence 
1981-1981.5 Enrollment of students in community school 
17292.5 Program for expel!ed students 
32261 Interagency School Safety Demonstration Act of 1985 
35145 Open board meetings 
35146 Closed sessions (regarding suspensions) 
35291 Rules (for government and discipline of schools) 
35291.5 Rules and procedures on school discipline 
48645.5 Readmission; contact with juvenile justice system 
48660-4866748666 Community day schools 
48853.5 Foster youth 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
48980 Parental notifications 
49073-49079 Privacy of student records 
52060-52077 Local control and accountability pl1J!1 
CIVIL CODE 
47 Privileged communication 
48.8 Defamation liability 
CODEOFCDnLPROCEDURE 
1985-1997 Subpoenas; means of production 
GOVERNMENt CODE 
11455.20 Contempt 

http:11455.20
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54950·54963 Ralph M. Brown Act 

HEALTH AND SAFETY CODE 

11014.5 Drug paraphernalia 

11053·11058 Standards and schedules 

LABOR CODE 

230.7 Discharge or discrimination against employee for taking time off to appear in school on 
behalf of a child 
PENAL CODE 
31 Principal of a crime, defIned 
240 Assault defIned 
241.2 Assault fmes 

242 Battery defmed 

243.2 Battery on school property 
243.4 Sexual battery 

245 Assault with deadly weapon 

245.6 Hazing 
261 Rape defIned 
266c Unlawful sexual intercourse 
286 Sodomy defmed 
288 Lewd or lascivious acts with child under age 14 
288a Oral copulation 
289 Penetration of genital or anal openings 
417.27 Laser pointers 
422.55 Hate crime defmed 
422.6 Interference with exercise of civil rights 
422.7 Aggravating factors for punishment 
422.75 Enhanced penalties for hate crimes 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun-Free School Zone Act of 1995 
626.10 Dirks, daggers, knives, razors, or stun guns 
868.5 Supporting person; attendance during testimony of witness 
WELFARE AND INSTITUTIONS CODE 
729.6 Counseling 
UNITED STATES CODE, TITLE 18 
921 Definitions, firearm 
UN1TED STATES CODE, TITLE 20 
14IS(K) Placement in alternative educational setting 
7151 Gun-free schools 
UNITED STATES CODE. TIILE 42 
.11432·11435 Education ofhomeless children and youths 
COURT DECISIONS 
I.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
Board of Education ofSacramento City Unified School District v. Sacramento County Board of 
Education and Kenneth H. (2001) 85 Cal.App.4th 1321 
Garcia v. Los Angeles Board ofEducation (1991) 123 Cal. App. 3d 807 
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Fremont Union High School District v, Santa Clara CountY Board (1991) 235 Cal, App, 3d 1182 

John A, v. San Bernardino School District (1982) 33 Cal, 3d 301 

ATTORNEY GENERAL OPINIONS 

84 Ops.CaI.Atty,Gen. 146 (2001) 

80 Ops.Cal,Atty.Gen. 348 (]997) 

80 Ops.Cal,Atty,Gt'11~91 (1997) 

80 Ops,CaLAtty.Gen, 85 (1997) 


Management Resources: 

CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

U,S. DEPARTMENT OF EDUCATION,OFFICE FOR CIVIL RlGHTS PL"BLICATIONS 

Givil Rights Data Colleetioll SHII'll'l1arl', Marsh 2012 

Dear Colle;;tgue Letter on the Nondiscriminatory Administration of School Discipline, Janll!!['{_ 

2014 

WEB SITES 
CSBA: http://www,csba.org 
California Attorney General's Office: http://www.oag.ea.gov 
California Department of Education: http://www.cde.ca.gov 
U,S. Department ofEducation, Office for Civil Rights: 
http://WW\v,ed.gov/aboutioffices/listiocr/docs/crdc-2012-data-surnmary.pdf 
U,S. Department of Education, Offiee of Safe and Drug-Free Schools: 
http://www.ed.gov/aboutloffices/listlosdfs 
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HanfordESD 

Administrative Regulation 
Suspension And Expulsion/Due Process 

AR 5144.1 
Students 

Defuritions 

Suspension from seheel means removal of a student from ongoing instru(:tion for adjustment 
purposes. However, suspension does not mean any of the following: (Education Code 48925) 

I. Reassignment to another education program or class at the same school where the student 
will recei ve continuing instruction for the length of day prescribed by the Governing Board * 
Trustees for students of the same grade Jevel~ 

2. Referral to a certificated employee designated by the principal to advise students, 

3. Removal from the class, but without reassignment to another class or program, for the 
remainder ofthe class period without sending the student to the principal or designee as provided 
in Education Code 48910. Remo'fal from a pameular class saalllIDt eesur mere than enlOe every 
five scheel days. 

Expulsion means removal of a student from the immediate supervision and control; or the 
general supervision, ofsch{'ol personnel. (Education Code 48925) 

Day means a oalendar day \!Bless otherwise specifically provided. (EdticatioH Code 48925) 

Sehool day meallB a dayupen '""mch the schools Dflhe district are in sossioR or weekdays dtlfing 
tbe summar recess. (Edooation Code 48925) 

Sttident inelooos a stwient's parent/guardian or legal oounsel. (Edooatisn Cede 48925) 

Prinoijlal's designee m6aHS olle SF more administrators or, if there is IIDt 11 seeend adrni.nistr6ler at 
ene scheel site, a oertifieated J;lSfson speeifieally desigHatea by the J;lrineiJ;lal, in ';,<,riling; to assist 
vvith aiseijllffiery )3fOeedt!res. OHly one StieR person may be designated at aHy time as the 
prffieijlal's primery aesigHee and only om! sHch person Inay he designated as seeendary designee 
for the scheel ),Oaf. The names of such persons shall be on file in the prineipal's office. 
(Eduoation Code 4891B 

Soheelpreperty, foF4e )3tlFposes deserihed in Bdll€ation Code4&91)1}, inclt!des, btlt is net 
lin1fted te, sle.traffic files and datahases. (EOOeation Cede 4ggI}I}CH)) 
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Notice of Regulations 


At the beginning of each school year, the principal of each school shall ensure that all students 

and parents! guardians are notified in \vriting of all school rules related to discipline, including 

suspension and expulsion. (Education Code 35291, 48900.1, 48980) 


(cf. 5144 - Discipline) 

(cf. 5145.6 - Parental Notifications) 


Grounds for Suspension and Expulsion: Grages K-8 


AayActs for which a student, including a student with disabilities, may be subject to 
suspeasionsuspended or eRpffision ','men it is deteFlnincd that he/sheexpelled shall be only those 
specified as follows: 

(cf. 5144.2 - Suspension and ExpulsiontDue Process (Students with Disabilities)) 

1. Caused, attempted to cause, or threatened to cause physical injury to another person-Bf~ 
willfully used force or violence upon another person, except in self-defense; or cOJ;;tlll1itted as al1_ 
l!i@r or l!bettor,Il,s adjudged bv a ilJvenile court, a crime of physical violence in which the victim 
suffered great 9Jserious bodily inildlY. (Education Code 48900(a) and(j:)) 

A student who aids or abets the infliction or attempted infliction of physical injury on aBotHer 
person, as defined in Penal Cods 31, may be slIspended, but not el'pelled. HO'Ne'ler, sueR a 
student £Raj' be slIsp€mded or ellpelled pUf5UaBt to Edllsation Code 489(lQ(a) whoa heishe has 
been aAjudged by aju'Ienile 001£1 to have committed, as an aider Of abettor, a erime of physical 
violence in ,,,,<Irish the victi£R suffel'8d great or serious bodily irljl±l)'. (Edllcation Code 189(JO(t)) 

2. Possessed, sold, or othenvise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession ofany object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal or 
designee's roncurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf. 5131.7 Weapons and Dangerous Instruments) 

3, 	 Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any 
controlled substance. as defined in Health and Safety Code 11053-11058, alcoholic 
beverage, or intoxicant ofany kind (Education Code 48900(c)) 

(cf. 513L6 - Alcohol and Other Drugs) 

4. Unlawfully offered, arranged, or negotiated to sell any rontrolled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material and 
represented same as such controlled substance, alcoholic beverage, or intoxicant (Education 
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Code 48900(d» 

5. 	 Committed or attempted to commit robbery or extortion (Education Code 48900(e» 

6. ,Caused or attempted to cause damage to school property or private property (Education 
Code 48900(f)) 

7. Stole or attempted to steal school property or private property -(Education Code 

48900(g» 


8. 	 Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless 
tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her oVllll prescription products (Education Code 
48900(h» . 

(cf. 5131.62 - Tobacco) 

9. Committed an obscene act or engaged in habitual profanity or wlgarity (Education Code 
48900(i» 

1O. 	 unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5 (Education Code 48900(j» 

11. Disrtlp£M sehool aetivities or othelVRse willfully defied the '.'aIid authority of 
Stlp6IVisOFS, teaehers, administrators, other sehaol officials, or ether schael persol'lflel engaged in 
the pcrfefffiilBse of their .mties (Edocation CoEie 48900(k)) 

(ef. 5131. 4 8tlidem DistHreanees) 

Rll. 	Knowingly received stolen school property or private property -(Education Code 
48900(1» 

H ll. 	Possessed an imitation fuearm (Education Code 48900(m» 

Imitation firearm means a replica ofa firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a 
firearm. (Education Code 48900(m» 

H 13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286,288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4 -(Education 
Code 48900(n» 

.g14. Harassed, threatened, or intimidated a student who is a complaining witness or ..-itness in 
a school disciplinary proceeding for the purpose ofpreventing that student from being a witness 
andior retaliating against that student for being a witness -(Education Code 48900(0) 
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MIS. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma (Education Code 48900(P» 

Engaged in, or attempted to engagc in, hazing (Education Code 48900( q) 

Hazing means a method of initiation or pre-initiation into a student organization or body, 
whether or not the organization or body is officially reeognized by an educational institution, 
Which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. -Hazing does not include 
athletic events or school-sanctioned events. (EdlJcation Code 48900(9)) 

ll. Engaged in an act of bullying- (Education Code 48900(r») 

Bullymg means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or more 
students that has or can reasonably be predicted to have the effect of placing a reasonable student 
in fear ofharm to himsel£lherself or hislher property; cause the student to experience a 
substantially detrimental effect on his/her physical or mental health; or cause the student to 
experience substantial interferences with hislher academic performance or ability to participate 
in or benefit from the services, activities, or privileges provided by a school. (Education Code 
48900(r)) 

Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2,48900.3, or 48900.4 (items #20 22 
below),and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 
4-8," that has any of the effects described above on a reasonable student. 

Electronic act means the creati()n or transmission of a communication originatedon or off school 

site, including, but not limited to, a message, text, sound, image, or post on a social network 

Internet web site, by means of an electronic device, including, but not limited to, a telephone, 

wireless telephone, or other wireless communication device, computer, or pager.- A post on a 

social network Internet web site shall include, but is not limited to, the posting or creation of a 

bum page or the creation of a credible impersonation or false profile for the purpose of causing a 

reasonable student any oftbe effects of bullying described above. (Education Code 48900(r)) 


Reasonable student means a student, including, but not limited to, a student who has been 

identified as a student with a disability, who exercises average care, skill, and judgment in 

conduct for a person ofhislher age, or for a person ofhislher age with hislher disability. ­
(Education Code 48900(r)) 


(cf. 1114 - District-Sponsored Social Media) 

(cf. 5131.2 - Bullying) 

(cf. 6163.4 - Student Use ofTechnology) 

(cf6164.4 - Identification and Evaluation of Individuals for Special Education) 

(ef. 6164.6 - Identification and Education under Section 504) 
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18. Aided orll.pettecLthe infliction or attempted infliction of pbysic<ll injuryon another 

person. as defmed in Penal Cock 31 (Education Code 48900(t)) 


19. Made terrorist threats against school officials andJor school property7 (Education Code 
48900.7) 

A terrorist threat includes any written or oral statement by a person who willfully threatens to 

commit a crime which will result in death or great bodily injury to another person or property 

damage in excess of$I,OOO, with the specific intent that the statement is to be talcen as a threat, 

even if there is no intent of actually carrying it out. (Education Code 48900.7) 


Additional Grounds for Suspension and Expulsion: Grades 4-8 


Any student in grades 4-8 may be suspended, but not expelled. for disrupting school activities or 

otherwise willfully defying the valid authority of supervisors, teachers, administrators, other 

school officials, or other school persOlme\ eng!lged in the performance oftheir duties, 

(Education Code 48900(k» 


rcf. 5131.4 - Student Disturbances) 


A student in grades 4-8 subject to suspension or recommendation for expulsion when it is 

determined that he/she: 


;WI. Committed sexual harassment as defined in Education Code 212.5 (Education Code 

48900.2) 


Sexual harassment means conduct which, when considered from the perspective of a reasonable 

person ofthe same gender as the victim, is sufficiently severe or pervasive as to have a negative 

impact upon the victim's academic performance or to create an intimidating, hostile, or offensive 

educational environment. (Education Code 212.5, 48900.2) 


(cf. 5145.7 - Sexual Harassment) 


Uk. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 

as defined in Education Code 233 (Education Code 48900.3) 


Hate violence means any act punishable under Penal Code 422.6,422.7, or 422.75. Such acts 

include injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, or 

damaging a victim's property because of the victim's race, ethnicity, religion, nationality, 

disability, gender, gender identity, gender expression, or sexual orientation; a perception of the 

presence of any of those characteristics in the victim; or the victim's association with a person or 

group with one or more of those actual or perceived characteristics. (Education Code 233; Penal 

Code 422.55) 


(cf. 5145.9 - Hate-Motivated Behavior) 
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Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected effect 
of materially disrupting classwork, creating substantial disorder, and invading the rights of 
school personnel or students by creating an intimidating or hostile educational environment 
(Education Code 48900.4) 

(cf. 5145.3 - NondiscriminationlHarassment) 

•\. student Suspension from Class by a Teacher 

2. While geiHg to or eeroiHg from solIDol 

(of. 5131.1 Bus Conduct) 

;h---During the lunch period, whether 011 or off the schoo! earepus 

4. During, going to, or coming &ern a school sponsored activity 

Rerooval frero Class by a Teaeher and Parental fAtendanee 

A teacher may remove ffiJysuspend a student, including a grade K -3 student, from Rislhsr class 
for the remainder of the day and the following day for any act listed in dis!JJPtion, willful 
defiance. or any of the otheracts specified in Et:lllcatiol1Code 48900 and listed as items #1-18 
under "Grounds for Suspension and Expulsion: Grades K-8" above. (Education Code 48910) 

Whcn remo'liagsuspending a student from msAler class, the teacher shall immediately report this 
action to the principal or designee and send, the student to the principal or designee for 
appropriate action. If that action requires the continuing presence of the student at school, he/she 
shall be appropriately supervised during the class periods from which helshe has been 
removes.suspended. (Education Code 48910) 

As soon as possible, after the teacher decides to suspend the student, helshe shall ask the 
student's parenUguardian to attend a parent-teacher conference regarding the remeyaI.suspension. 
A counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parenUguardian or teacher so requests. (Education Code 
48910) 

A student Femevedsuspended from class shall not be returned to class during the period of 
rem8'falthe suspension without the approval of the teacher of the class and the principal or 
designee. (Education Code 48910) 

A student remo'.'sdsuspended from class shall not be placed in another regular class during the 
period of removaJsuspension. However, tf.a student is-assigned to more than one class per day, 

i 
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lleIBfie may be pluDee in anycontinue to attend other regular classes except those held at the same 
time as the class from which the srueeflthelsQ", was remo¥sdsuspended. (Education Code 48910) 

The teacher of any class from which a student is rerno'fedsuspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 

PUfS\!afit to Boare policy, a loaelier may require the pa,ent/guardian of a student 'Nhofl' the 
teacher lias removed to attend a portiOR s£ Ii school day in liis/her eliild's c1assFOom. Vlh€fl-tl­
teaelier makes this request, the prinoipal shall sORd the pareRYguardian Ii '.wittenlwtiee that tbe­
parent/guard1aB's att€fldance~s requested pursuant to law. (Edueatisn Code 48900.1) 

The notiee shall speoifY that the atteneance may be OR either. the date the stlldent is sche4uled to 
retum to class or within one week thereafteF. 

This notice shull also: 

1. ffifoFffi the parent/guarclian when hislher presenoe is snpectecl ",'ld by wbat means beishe 

may arrange an alteFnete date 


2. Ask the J9arenYguardian te !fleet '<'lith the pRBeipal after the visit aBel befofe leaving­
seheel, as reqwfed by Educatiofl Goa., 4g900.1 


Suspension by Superintendent, Principal, or Principal's Designee 

To implement disciplinary procedures at aschool site, the principal may, in ",Tiling, designate as 
the principal's designee another administrator or, if the principal is the only administrator at the 
school site, a certific;!itedemployee. As necessary, the principal may, in writing, als() designat"L 
another administrator or certificated employee as the secondary designee to assist with 
disciplinary procedures when the principal and the principal's primary designee are abs!;lnt from 
the school site. 

The Super1ntengent, principalLill:designee shall immediately suspend any student fgund at 
school or at a school activity to hsve committed any oIthe acts listed in the Board policy under 
"Authority to Expel" and for which he/she is required to recommend expUlsion. (Education 
Code 48915(c)) 

The Superintendent, principal, or designee may SIlSpend impose a suspension for a first offense if 
he/she determines that the student fof-violated any oftha uctsitems #1-5 listed ffi.-under "Grounds 
for Suspension and Expulsion: Grades K-8" aboveo-A or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal hss 
determined that other means of correction hsve failed to bring about proper conduct in the 
student. (Education Code 48900.5) 
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When other means of eerrectbg a student's behaviefcorrection are implemented prior to 
imposing suspension tIpOnU1e student, iacludingm: supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and 
retain them in the student's record. (Education Code 48900.5) 

(cf. 5125 - Student Records) 

HswBver, tfle SUflerinlefldent, principal, Sf designee "llWj' in1jlose a suspension UflOO a first 
offense ifhelshe determines that tile atudcnt violated any of items #1 51isted in "(kolffids fer 
Suspsasisn and Eltpulsisn" aboye SF tflhe student's presence causes a danger to parsens, 
EBdueation Code 4S900,5) 

In addition, tile SUflsriatslldent, prillcipal, or designee shall immediately suspend any studtlfli;­
felffid at schoe! or at a school activity to be: (E-ducction Coss 4891-31 

1. Possessing, as vcrified by a district cmpleyes, selling, or Otflen>"ise.furnishing Ii firearm, 
unless tile student had olJtaines prior ',witten permissien to possess the item from a eertificatea­
scaeel employee, with the principal or designee's cenclh"fenCe 

2. BFflnsishing a knife as defined is. EElooctiOll Code 48915(g) 

3, Unla'lffully selling a controlled substance Estes in Health ans Safety Cose 11053 /1058 

4, Committing af attempting to coJJJIUit a s8KUal assault as deflned in Penal Cede 261, 266e, 
286,28&, 2SSa, or 289, or c9HHllitting a sex1M"l battery as defined in jdenalCode 243.'1 

5, Possessing an 61,plosive as sefinc4 iF! 18 blOC 921 

Length of Suspension 

The Superintendent, principal, or designee may suspend a.student from school for not more than 
five consecutive school days unless the suspeasien is m,tende4 pensing cxpuisien .. (Education 
Code 48911) 

A student may be suspended from school for not more than 20 school days in any school year­
unless, for pmposes of adjustment, ilie. However, if a student enrolls in or is transferred to 
another regular school, an opportunity school, or continuation school or class, in which ease 
s<l5pension shall oot 8l(Ceee 30 says in ally sohoel year. He'Nsver, iliis restrictioll on the nllffiber 
of4a~en soes not apply when the sU5peFlsion is extendes pending all 6l[pulsion, 
(EElooatioa Cose 489!l3, 48911,48912) 

(of, 61 g4 ContiooatioEl EaUJ:)atioll) 

for the pu!:pose of adjustmi:l!1t. he/she may be suspended for not mQl:51 than 30 school d!\ys in a 
school year, The district may count suspensions that occur while a student is enrolled in another 
school district toward the maximum number of days for which the student may be suspended in 
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any school year. (Education Code 48903. 48911. 48912) 

(cf. 6184 - Continuation Education) 

These restrictions on the number of days ofsuspension shall not apply when the suspension is 
extended pending an expulsion. (Education Code 48911) 

Due Process Procedures for Suspension 

Suspensions shall be iHitiated aeeording reimposed in accordance with the following procedures: 

1. Informal Conference:- Suspension shall be preceded by an informal conference 

conducted by the Superintendent, principal, or designee with the student and, whenever 

practicable, the teacher, supervisor, or school employee who referred the student to the principal.­

At the conference, the student shall be informed of the reason for the disciplinary action, 

presented with the available evidence against himlher, and given the opportunity to present 

hislher version and evidence in support ofhislher defense. (Education Code 48911) 


---This conference may be omitted if the Superintendent, principal, or designee determines 
that an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. -If a student is suspended without this conference, both 
the parent/guardian and student shall be notified of the student's right to return to school for the 
purpose of the conference~ and the conference shall be held within two school days, unless 
the student waives hislher right to it or is physieally unable to attend for any reason.- In such a 
case, the conference shall be held as soon as the student is physically able to return to school. 
(Education Code 48911) 

2. Administrative Actions: -All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of the 
student and the cause for the suspension, to the Superintendent or designee. (Education Code 
48911 ) 

3. Notice to Parents/Guardians: -At the time of the suspension, a school employee shall 
make a reasonable effort to contact the parent! guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall also be notified in writing of the suspension. 
(Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 

In addition, the notice may state the date and time when the student may return to school­
If seho\)i offieials wish to ask the pareBflguarElicaa to eoBier regarding matters pertinent to the 
stl5JleBBioll; the Bstiee may add taat state laM' reqtlires tile pareBtigtJaFdian to FespoHd to sHeh 
Fe<jHests WithOHt delay. 

4. Parent/Guardian Coaference: -Whenever a student is suspended, school officials may 
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mootrequest a meeting with the parent/guardian to discuss the cause(s) and duration of the 
:mspension, the school policy involved, and any other pertinent matter. (Education Code 48914) 

Aithoughlf school officials request to meet with the parent/guardian is rsquired. the 
notice may statefuat the law requires the narent/guardian to respond to such requests without 
delay-to-iHequestfor a conference about laislher ohild's behavior. HoweYeL no penalties may be 
imposed on the student for the failure of the parent/guardian to attend such a conference.· The 
student may not be denied reaffinissionreinstatement solely because the parent/guardian failed to 
attend the conference. (Education Code 48911) 

5. Extension of Suspension: Ifthe Board is considering the expulsion of a suspended 
student from any school or the suspension of a student for the balance of the semester from' 
continuation school, the Superintendent or designee may, in writing, extend the suspension until 

i 	such time as the Board has made a decision7, provided the following requirements are followed: 
(Education Code 48911) 

,AJ1)'a. The extension of tbe original period of suspension sfia!llleis preceded by notice of 
such extension with an offcr to hold a conference concerning the extension, giving the student an 
opportunity to be heard.- This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. ElffeBsion of the 
suspensioo may 136 made only if tl16 

Q. ......... The Superintendent or designee determines, following a meeting in which the student and 

the student's parent/guardian were invited to participate, that the student's presence at the school 
or at an altemative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911) 

c. If the student involved is a foster youth, the Superintendent or designee shall notifY the 
district liaison for foster youth of the need to invite the student's attorney and a representative of 
the appropriate county ehild welfare agency to attend the meeting. (Education Code 48853.5, 
48911,48918.1) 

(ef. 6173.1 - Education for Foster Youth) 

d. Ifthe student invojyed is aJwmeless...<:hild or youth. the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 

(ef. 6173 - Ed1!c;ation for Homeless Children) 


In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may 

provide services or require the student to participate in an alternative disciplinary program 
designed to correct ltisIher behavior and keep hlrnIher in school. 

Suspension by the Board 

The Board may suspend a student for any of the acts listed inunde~ "Grounds for Suspension and 
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ExpUlsion: Grades K-8" and "Ad4itionaLGrounds for Suspension and Expulsion: Grades 4-8" 
above and within the limits specified munder "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester ifBfiY efthe aets listed in "Gretlnds fer StlSj'l6nsion and 
BlEj311lsion" ecooFFed.. The suspension shall meet the requirements of Education Code 48915. 
(Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except 
expUlsion) against any student, it shall hold a closed session if a public hearing would lead to 
disclosure ofinforrnation violating a student's right to priv'acy under Education Code 49073­
49079. (Education Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall provide the student and hislher parent/guardian with written notice of the closed 
session by registered or certified mail or personal service. -Upon receiving this notice, the 
student or parent/guardian may request a public meeting, and this request shall be granted if 
made in writing within 48 hours after receipt ofthe Board's notice. -However, any discussion that 
conflicts with any other student's right to privacy still shall be held in closed session. (Education 
Code 35146, 48912) 

SupervisedOn-Campus Suspension Classroom 

A student for whom an expulsion action has not been initiated and who poses no imminent 
danger or threat to the school, students, or staffmay be assigned to a supervisedon-campus 
suspension classroom in a separate classroom, building, or site for the entire period of 
suspension.- The followmg conditions shall apply: (Education Code 48911.1) 

I. The supervisedon-canmus suspension classroom shall be staffed in accordance with law. 

2. The student shall have access to appropriate counseling services. 

3. The supervisedon-campus suspension classroom shall promote completion of schoolwork 
and tests missed by the student during the suspension. 

4. The student shall be responsible for contacting hislher teacher(s) to receive assignments 
to be completed in thc supervised suspension classroom. -The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended.- Ifno such work is assigned, 
the person supervising the suspension classroom shall assign school work. 

At the time a student is assigned to ~ on-campus suspension classroom, the 
principal or designee shall notifY the student's parent/guardian in person or by telephone.- When 
the assignment is for longer than one class period, this notification sIlaIlmay be made in writing. 
(Education Code 48911.1) 
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Superintendent or Principal's Authority to Elqlel 

A student may be expelled only by the Board. (Ed11oation Code 4891 gUll 

The Board shall ellpel, as reEJ:1±ired by law, afty stusent fo1±nd to have committed any offense 
listed below 1±nder "Mandatory Recommendation ans Ma±1datoryRecommend Expulsion-. "­
(Ed11cation Code 4g915) 

For all other gro11nds listed above 11ns8r "Oro11nds for 811spension ans Exp11lsion," the Board 
shall order a student e][pelles 11pon the recommendation of the 81±perintendent, prinoipal, or 
designee, only if the Board makes a finding of either or both of the follov,rdlg: (Ed11cation Code 
48915(b) and (e)) 

I. That other means of cOlTection are not feasible or have repeatedly failed to bring abo1±t 
propel' cons11ct 

2. That s11e to the natrne of the violation, the presence of the stusent Oa1±ses a oontin11ing 
danger to the physical safety of the student or others 

Maftdatory Reoommendation for Ellp11lsion 

Unless the Superintendent, ~rincipal, or designee determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would address 
the conduct, he/she shall recommend a student's expulsion for any of the following acts: 
(Education Code 48915taJ11 

l. Causing serious physical injury to another person, except in self-defense 

2. Possession of any knife as defined in Ed11cation Code 4 8915(g), eltplosive, or other 
dangerous object of no reasonable use to the student 

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-counter 
medication for hisfher use or other medication prescribed for himfher by a physician 

4. Robbery or extortion 

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 

Mandatory Recommendation and Mandatory Eltp11lsion 
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The !;;uperil'lteooeffi, prifleij3al, or designee shall recommcna that the Board m[pelany studeRt 
futmd at schoo! SF at a schoo! activity to Be: (&lueation Code 48915(6)) 

I. Possessing, as verified lly a district eFRj3loyee, seiling, or ethenvise furnishing a firearm,­
uruess me student had oBtained prior written pennissisn to possess the fireaFfn from a eartifieated 
sohool employee, willi lIie pril'lcij3al or desigRee's OOReHffenc~ 

Ho,.'ltlver, posSeSSi{lH ofan imitation firearm, as defined in Education Code 48900(ea), 

sliallnol Be regarded as an offense requiring a mamla:ory recommendation .for ,mpulsion and 

mandatory ellpulsion. 


2. Bmndishlng a lrnife as defiaed in Education Code 48915(g) at another persoa 

3. Unlav;fuIly selliag a oontrolled substance listed in Healili and Safet), Code 11053 ~ 

4,-mm Committing or attempting to commit a selmal assault as defined in Penal Code 261, 266e, 
2SI!, 288, 288.., or 289, OF eommittiflg a sSl(ual Battery as def"med in Penal Code 243,4 

5. Possessing an explosive as defined in 18 U!;;C 92+ 

Upea Hading that the student eommitted any of the aBove aets, the BoatEl sliall ellpel!Be student. 
tE<Jueation Code 48915) 

!;;tudent's Right to El>pulsion Hearing 

Student's Ri ght to Expulsion Hearing 

Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. Ihe hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed one of (be acts 
listed aBove under "Grounds 4br !>tlspel!sion and EJ(pulsion. "the act( s 1 that form the basis for the 
~x.;p1llsion recommendation. (Education Code 48918(a» 

The student is entitled to at least one postponement of an expulsion hearing for a period ofnot 
more than 30 calendar days. -The request for postponement shall be in writing.- Any subsequent 
postponement may be granted at the Board's discretion. (Education Code 48918(a» 

Ifthe Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for good 
cause, extend the time period by an additional five school days. -Reasons for the extension shall 
be included as a part of the record when the expulsion hearing is held. (Education Code 
48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess ofBoard meetings ofmore than two weeks, the days during the recess 
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shall not be counted as school days. The days not counted during the recess may not exceed 20 
school days, as defined in Education Code 48925. -Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to 
the first day of the next school year. (Education Code 489l8(a» 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without uunecessary delay. (Education Code 489 I8(a» 

Stipulated ExpUlsion 

After a determination that <me of the~ ., ' .siefraOO­
§':pll!sioa"a studem has oGeurredcommitted an expellable offense, the Superintendent, principal, 
or designee shall offer the student and histber parent/guardian the option to waive a hearing and 
stipulate to the expulsion.- or to a suspensiQ!Lgf the expulsion under certain conditions. The 
offer shall be.made only after the student or histber parent/guardian has been given written notice 
of the expulsion hearing pur~uant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and histber 
parent/guardian, The stipulation agreement shall include notice of all the rights that the student 
is waiving, including the w!!iving ofhistber right to have a full hearing, to appeiil the expulsion 
to the County Board of Education, and to consult legal counsel. 

A stinulated expulsion agreed to~y the student and his/her parent/guardian shall be effective 
upon approval by the Board. 

Rights ofComplaining Witness 

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed 
for one school day in order to accommodate the special physical, mental, or emotional needs of a 
student who is the complaining witness. (Education Code 48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexnaI assault or sexual battery, helshe shall give the complaining witness a copy 
of the district's suspension and expUlsion policy and regulation and shall advise the witness of 
histber right to: (Education Code 48918.5) 

1. Receive five days' notice of histber scheduled testimony at the hearing 

2. Have up to two adult support persons of histber choosing prespresent at the hearil!g at the 
time he/she testifies 

3. Have a closed hearing during the time he/she testifies 

\Vhenever any allegation of sexual assault or sexual battery is made. the Superirltendent or 
designee shall immediately advise c()mplainiDg witnesses and aCClLqed students to refrain from 
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personal or telephone contact v.i.th each other during the time when an expulsion process is 
pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 

Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. -The notice shall include: 
(Education Code 48900.8, 48918(b» 

I. The date and place ofthe hearing: 

2. A statement ofthe specific facts, charges, and offense upon which the proposed 

expulsion is based: 


3. A copy of district disciplinary rules which relate to the alleged violation: 

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment~ 

_ This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 

(cf. 5119 - Students Expelle:d from Other Districts) 

5. The opportunity· for the student or the student's parent/guardian to appear in person or be 
represented by legal counselor by a nonattomey £lEi¥iser.adviser 

Legal counsel means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member ofthe State Bar ofCalifornia. 

Nonattorney acl:visoradviser means an individual who is not an attorney or lawyer, but 
who is familiar v.i.th the facts of the case and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing. 

6. The right to inspect and obtain copies ofall documents to be used at the hearing: 

7. The opportunity to confront and question all witnesses who testify at the hearing: 

8. 'The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses: 

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

At least 1 9 days prior til: a 
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If the student facing eXDulsion is a foster student, the Superintendent or designee shallfi/so send. 
notice of the hearing to the student's attorney and a representative of an aporopriale child welfare 
agency at least 10 days prior to thel!earing. (Education Code 48918.1) 

If1:l:!e student facing expulsion is a homeless student, the Superintendent or designee may­
provide the same llotifieatiofl. The ootice shall also send notice ofthe hearing to the district 
liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 

Conduct of Expulsion Hearing 

1. Closed Session: Notwithstanding-tlle-jlrovisiollS of Govemment Code 54g.~ 
Education Code 3514~, the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five days 
prior to the hearing that the hearing be a public meeting.- If such a request is made, the meeting 
shall be public unless another s~to thet;:xtent that privacy rights ,,<oUId beofother students 
are not violated. (Education Code 48918(c-m 

Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and detennine whether or not the student should be expelled. -If the 
Board admits any other person to this closed session, the parent/guardian, the student, and the 
counsel of the student also shall be allowed to attend the closed session. (Education Code 
48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to havc hislher testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness and 
when there are no alternative procedures to avoid the threatened harm, including, but not limited 
to, videotaped deposition or contemporaneous examination in another place communicated to the 
hearing room by closed-circuit television. (Education Code 48918(c)) 

2. Record ofHe~g: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription ofthe proceedings can be made. {Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the personal 
appearance at the hearing of any person who actually witnessed the action that gave rise to the 
recommendation for expulsion. -After the hearing has commenced, the Board or the hearing 
offieer or administrative panel may issue such subpoenas at the request of the student or the 
County Superintendent ofSchools or designee. -All subpoenas shall be issued in accordance with 
Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 
11455.20. (Education Code 48918(i)) 

http:11455.20
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Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so requested 
by the student, before the meeting. ~The Board's decision in response to such an objection shall 
be final and binding. (Education Code 48918(i» 

If the Board determines, or if the hearing officer or administrative panel fInds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by testifYing 
at the hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. -However, that witness may be compelled to testifY by means of a sworn declaration 
as described in item #4 below. (Education Code 48918(i» 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision of 
the Board to expel shall be supported by substsntial evidence that the student committed any of 
the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion" aaevG.: Grades K-8" and "Additional Grounds for Suspension and Expulsion: Grades 
4-8" above. (Education Code 48918(h» 

Findings of fact shall be based solely on the evidence at the hearing.~ Although no fInding 
shall be based solely on hearsay, sworn declarations may be admitted as testimony from 
witnesses whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk ofp~ysical or psychological harm. (Education Code 489l8(f)) 

In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be included in the hearing record. 

5. Testimony by Complaining Witnesses:~ The following procedures shall be observed 
when a hearing involves allegations of sexual assault or sexual battery by a student: (Education 
Code 48918, 48918.5) 

a. Any complaining witness shall be given fIve days' notice before being called to testifY. 

b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parenUguardian or legal counsel, present during his/her testimony. 

c. Before a complaining witness testifIes, support perSons shall be admonished that the 
hearing is confidential. 

d. The person presiding over the hearing may remove a support person whom helshe fInds is 
disrupting the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 

f. Evidence ofspecific instances ofprior sexual conduct of a complaining witness shall be 
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presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. ·Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. ·In the hearing on the admissibility of this evidence, the 
complaining witness shall be entitled to be represented by a parentlguardian, legal counsel, or 
other support person. ·Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a nonthreatening 
environment. 

(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
helshe may leave the hearing room. 

(3) The person conducting the hearing may: 

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 

(b) Limit the time for taking the testimony of a complaining witness to the hours helshe is 
normally in school, if there is no good cause to take the testimony during other hours 

(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from hislher school of attendance, unless the student 

. requests in writing that the decision be postponed. (Education Code 48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 

Instead of conducting an expulsion hcaring itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, tfieThe Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none ofwhom shall be members of the Board 
or on the staff of the school in which the student is enrolled. (Education Code 48918(4l1} 

A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue Hsll, decision within 40 school days of the 
student's removal from school, unless the student requests that the decision be postponed. 
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(Education Code 48918(a) and (d» 

The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. -If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be immediately 
reinstated~ ancipermitted to return to the classroom instructional program from which the 
referral was made. unless another pi acement is reg uested in writing by the student's 
parent/guarciian. Ileforethe student's placement decision is made by hislher parent/guard.ian. the 
Superintendent or designee shall plaee the student in a elassroom instru&lional program, 8ol1Y 
other iastru&lional program, a refiabilitatioB prsgram, OF 8ol1Y eombiHatien of these programs after 
eonswtingconsult with the parent/guardian and district staff, including the student's teachers, an4­
with the student's perel!tlgHardiarr.-regarding other placement options for the student l!:l addition_ 
to the optiQl1 to return to the classroom instructional program from which the student's expulsion 
referral was made. The decision to not recommend expUlsion shall be final. (Education Code 
48918(e» 

If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. -All findings offact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon the 
results of any supplementary hearing the Board may order. (Education Code 48918(1) 

In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforeement of the expUlsion fur a period of OBe year. If the hearing 
officer or administrative panel recommends that the Boarciexpel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the 
classroom instructional program from which the referral was made until the Board has mled on 
the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 

Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing 
officer, or an administrative panel or is waived through the signing of a stipulated expUlsion 
agreement, the final action to expel shall be taken by the Board at-fr-in public meetiHg. 
(Education Code 489180» 

(cf. 9321.1 - Closed Session Actions and Reports) 

If the Beard co!ldHets the hearffig a!!£! reaehes a The Board's decision is final. If the decision is to 
not te-expe1, this aeeisioll shall be fiHaJ aFldme student shall bereinst.llted immediately. If the 
decision is to suspend the enforcemen!of the expulsion, the student shall be reinstated 
iHlf!le4iatelyunder the conditions of the susnended expulsion. 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. -For a student expelled for any act listed under 
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"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year from 
the date the expulsion occurred, except that thc Board may set an earlier date on a case-by-case 
basis. For a student expelled for other acts, this date shall be no later than the last 

day of the semester following the semester in which the expUlsion occurred.- If an expulsion is 
ordered during summer session or the intersession period of a year-round program, the Board 
shall set a date when the student shall he reviewed for readmission not later than the last day of 
the semester following the summer session or intersession period in which the expulsion 
occurred. (Education Code 48916) 

At the time of the expulsion order, the Board shall reeommend a plan for the student's 
rehabilitation, which may irclude: (Education Code 48916) 

1. Periodic review, as well as assessment at the time ofreview, for readmission 

2. Reeommendations for improved academie performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 

With parent/guardian consent, students who have been expelled for reasons relating to controlled 
substances or alcohol may he required to enroll in a county-sponsored drug rehabilitation 
program before returning to school. (Education Code 48916.5) 

Written Notice to Expel 

The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian. This notice shall include the following: 

1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and ExpUlsion: Grades K-8" or 
"Additional Growlds for Suspension and ExpUlsion: Grades 4-8" (Education Code 48900.8) 

2. The fact that a description of readmission procedures will be made available to the 
student and hislher parent/guardian (Education Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board of Education (Education 
Code 48918) 

4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 

5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to Education 
Code 48915.1 (Education Code 48918) 

Decision Wet-to BnforeeSuspend Expulsion Order 
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In accordance with Board policy, when deciding whether to suspend the enforcement of an 

expulsion order, the Board shall take into account the following criteria: 


I. The student's pattern of behavior 

2. The oonduotseriQ1,l,sness of the misconduct 

3. The student's attitude toward the misconduct and hislher willingness to follow a 

rehabilitation program 


The suspension of the enforcement of an expulsion shall be governed by the following: 

I. The Board may, as a condition of the suspension ofenforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation program 
may provide for the involvement of the student's parent/guardian in the student's education. ­
However, a parent/guardian's refusal to participate in the rehabilitation program shall not be 
considered in the Board's determination as to whether the student has satisfactorily completed the 
rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student 

shall be on probationary status. (Education Code 48917) 


3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades 
K-8" or "Additional Grounds for Suspension and Expulsion: Grades 4-8" above or violates any 
of the district's rules and regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is rcvoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate 
the student in a district school. Upon reinstatement, the Board may order the expunging of any 
or all records of the expulsion proceedings. (Education Code 48917) 

6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforc~ment of an expulsion order during a period ofprobation to the student or parent/guardian. 
The notice shall inform the parent/guardian of the right to appeal the expulsion to the County 
Board, the alternative educational placement to be provided to the student during the period of 
expulsion, and the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll ofhislher statllSus with the expelling district, pursuant to Education 
Code 48915.1(b). (Education Code 489180» 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
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Righfi:e-Appeal 

The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even if 
the expulsion order is suspended and the student is placed 'on probation. (Education Code 
48919) 

+helfthe student sRall submitsubmits a written request for a copy of the written transcripts and 
supporting documents from the district simultaneously with the filing of the notice of appeal with 
the County Board~, the district shall provide the student with these documents within 10 
school days following the student's written request: (Education Code 48919) 

Notification to Law Enforcement Authorities 

Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which may 
have violated Penal Code 245. (Education Code 48902) 

The principal or designee also shall notify appropriate city or county law enforcement authorities 
ofany student acts which may in'Vulve the possession or sale of narcotics or of a controlled 
substance. -In addition, law enforcement authorities shall be notified regarding any acts by 
students regarding the possession, sale, or furnishmemfurnishing of firearms, explosives, or other 
dangerous weapons in violation of Education Code 48915(c)(I) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall 
notify appropriate city or county law enforcement authorities, by telephone or other appropriate 
means, of any student acts which may violate Education Code 48900(c) or (d), relating to the 
possession, use, offering, or sale of controlled substances, alcohol, or intoxicants ofany kind. 
(Education Code 48902) 

Pest-Placement During Expulsion Plaoemems 

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 

1. Appropriately prepared to accommodate students who exhibit discipline problems 

2. Not provided at a comprehensive middle, junior, or senior high school or at any 
elementary school, unless the program is offered at a community day school established at SttSlHr 
5Hei:llW of these 

3. Not housed at the school site attended by the student at the time of suspension 

http:48915.01
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(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 

When the placement described above is not available and when the County Superintendent so 
certifies, students expelled for only acts described in items #6- I 3 ami #20 2212 under "Grounds 
for Suspension and Expulsion: Grades K-8" and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-8" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
schooL (Education Code 48915) 

The program for a student ex:pelled from any of grddes K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 

Reaclmissiea jlroeederes shall be as fullsws: 

I. On 

Prior to the date set by the Board '",hea it erderod the 6Jl'j'llHSiea,for the distriet shaH 
eoasider~tu<ient's readmission efthe studeat. (EElueatiea Code 4&91st 

21 The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference, the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in 
writing their willingness to comply with these regulations. 

J~. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session-if­
information would be disclosea in vielation of E..meatiea Cede 49073 49079. c If a written 
request for open session is received from the parent/guardian or adult student, it shall be honored_ 
to the extent that privacy rights of other students are not violated. 

4J. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 

§:t. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions ofthe rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. (Education Code 48916) 

e~. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. (Bdueatioa Coae 4891s) 
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1§.. The Board shall provide ",'titten notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program.- This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. -The 
student shall enroll in that program unless the parent/guardian chooses to enroll the student in 
another school district. (Education Code 48916) 

No student shall be denied readmission into the district based solely on the student's arre;,1, 
adjudication by a juvenile court, formal or informal supervision hy a prohation officer, detention 
in a juvenile mcility, enrollment in a juvenile court school, or other such contact with the 
juvenile justice system. (Eaucation Code 48645.5) 

Maintenance of Records 

The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 

Expulsion records of any student shall be maintained in the student's mandatory interim record; 
and sent to ary school in which the student subsequently enrolls upon v..'litten request by that 
school. (Education Code 48918(k») 

The Superintendent or designee sball, within five working days, honor any other district's request 
for information about an expulsion from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 

Outcome Data 

The Sl±periflteflclent Of designee shall maintaifl the following data: (Bclu0ation Code 48900.8, 
18916.1) 

1. The number of students recommended for 6Kpulsien 

2. The specific gwUBds for each reoommended 61cpulsion 

3. 'Whether the smdent 'Nas S1:IeS6EjUently s)[j'lclled 

4. Whether the eKpulsion order ,vas SHspended 

.5. The type ofrererraHnade after the eKptilsioll 

6. The disposition of the student after the end of the eKptilsion period 

R<!gu}atiOll HANFORD EU;",ru1TARY SCHOOL DI8TR1CT 
approved: April 24, 2013 Hanford, California 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: March 16, 2015 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: March 25,2015 

ITEM: 
Receive the following revised Exhibit to Board Policy and Administrative 
Regulation for information: BP/AR 3553 - Free and Reduced Price Meals 

PURPOSE: 
As per the direction of the National School Lunch Program rules, the prices for 
standard and adult full pay lunches are proposed for an increase as follows: 

Current Proposed 
Student Lunch $1.30 $1.35 
Adult Lunch $2.30 $2.40 

These increases are proposed at this time due to a directive from the National 
School Lunch program that requires us to gradually increase the paid lunch price 
until the revenue per lunch matches the difference between the cost of the meal 
and the federal reimbursement rate. The increased price would go into effect 
July 1, 2015. 

FISCAL IMPACT: 
The paid lunch price increase will generate approximately $6,000 in additional 
revenue to the Cafeteria Fund. 

RECOMMENDATION: 
Review for information. 
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Business and Non-instructional Operations E3553 

CAFETERIA PRICES 

The prices for cafeteria meals, by Board adoption, shall be as follows: 


Lunch Program (Effective fel;f\IUf)+~Juiy I. 2015) 


Student Lunchlincluding mi1kl g;!~-;Q 1.35 


Reduced Price LunchJincluding milk) 0.00 


Student Milk Only $.30 


Adult Luncb without Milk fAa 


Adult Milk Only $.30 


Breakfast Program (Effective February I, 2015) 

Student Breakfast (includipg milk) S.60 


Reduced Price Breakfast (including milk) 0.00 


Adult Breakfast $1.1 0 


Exhibit lIAl\1FORD ELEMENTARY SCHOOL DISTRICT 
Version: June 15,2011 Hanford, CA 
Revised: April 25, 2012 

Revised: April 10,2013 

Revised: March 17,2014 

Revised: January 14, 2015 

Revised: / I 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: March 16, 2015 

FOR: (X) Board Meeting 

( ) Superintendent's Cabinet 

FOR: ( ) Information 

(X) Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: 
Consider approval of Preconstruction Services Agreement with David A. Bush, 
Inc. for the Band Room Remodel at Woodrow Wilson Jr. High School. 

PURPOSE: 
Our Architect's have completed Preliminary Plans for the remodel of the Band 
Room at Woodrow Wilson Jr. High School. 

We are now ready to proceed with securing a construction contract for this 

Project. We recommend using the Lease - Leaseback method of bidding for 

contracting for the work. The first step in this process is to enter into a 

Preconstruction Services Agreement with a Contractor to review the project plans 

and specifications, establish a bid package and provide the District with a 

Guaranteed Maximum Price for the Project. We recommend contracting with 

David A. Bush, Inc. for this project since his company will already be on the 

Wilson site working on the Kitchen Remodel. 


This Lease-Leaseback method has been reviewed with and approved by our 

legal counsel. 


FISCAL IMPACT: 

The lease -leaseback method allows the District to negotiate the price with the 

Contractor. 


The cost of this Project will be paid for from Fund 4000 - Capital Facilities. 


RECOMMENDATION: 

Approve Preconstruction Services Agreement with David A. Bush, Inc. for the 

Band Room Remodel at Woodrow Wilson Jr. High School. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


Agenda Request Form 


TO: Dr. Paul J. Terry 

FROM: Gerry Mulligan GIVI 

DATE: March 16, 2015 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: March 25, 2015 


ITEM: 

Consider approval of Architectural Services Agreement with Mangini Associates, 

Inc. - for the exterior painting of Richmond and Monroe schools. 


PURPOSE: 

Mangini Associates, Inc. to provide the District with architectural services for the 

exterior painting of Richmond and Monroe schools. 


FISCAL IMPACT: 

The estimated architect's fee for this project is $15,000 per school. This project 

will be paid from the Deferred Maintenance Fund. 


RECOMMENDAnON: 

Approve Architectural Services Agreement with Mangini Associates, Inc. - TPM 

for the exterior painting of Richmond and Monroe schools. 
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HANFORD ELEMENTARY SCHOOL DISTRlCT 

Agenda Request Form 

TO: 	 Dr. Paul J. Terry 

FROM: 	 Gerry Mulligan ~/Y'I 

DATE: 	 March 16,2015 

FOR: 	 (X) Board Meeting 

( ) Superintendent's Cabinet 


FOR: 	 ( ) Information 
(X) Action 

Date you wish to have your item considered: March 25,2015 

ITEM: 

Consider authorization to solicit bids for the exterior painting of Monroe and 

Richmond schools. 


PURPOSE: 

The project will require the solicitation of bids. Once a bid is awarded, we expect 

to start the project on June 8th 

. The entire project will be required to be 

completed before July 31 st

, 


FISCAL IMPACT: 

The total estimated cost for labor and materials on this project is $200,000. The 

funding will come from the Deferred Maintenance Fund. 


RECOMMENDATION: 
Authorize the solicitation of bids for the exterior painting of Monroe and 
Richmond schools. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

HUman Resources Deportment 

AGENDA REQUEST FORM 

TO: 	 Dr. Paul Terry 

FROM: 	 Jaime Martinez f 
DATE: 	 March 16, 2015 

RE: 	 (X ) Board Meeting 

() Superintendent's Cabinet 


() Information 
(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: March 25,2015 

ITEM: Consider approval of personnel transactions and related matters, 

PURPOSE: 

o. Employment 

Temporarv EmDloyees/Substitutes/Yard Supervisors 
• 	 Margaret Blasko, Substitute Clerk Trainee and Yard Supervisor, effective 

3/6/15 
• 	 Sindal Burkett. Short-term Yard Supervisor - 1.5 hrs" King, effective 4/7/15 

to 6/5/15 
• 	 Sadie Escalera. Short-term Yard Supervisor 3.0 hrs,. Simas, effective 

4/7/15 to 6/5/15 
• 	 Savina Guzman. Short-term Yard Supervisor - 2.25 hrs.. King. effective 

4/7/15 to 6/5/15 
• 	 Sarah Henshaw, Substitute READY Program Tutor, Special Circumstance 

Aide, Special Education Aide and Yard Supervisor. effective 3/9/15; Short­
term Yard Supervisor - 1.0 hr. (M,T,Th.F), Washington, effective 3/10/15 to 
5/29/15 

• 	 Anna Lopez. Yard Supervisor - 1,5 hrs., Roosevelt, effective 4/7/15 
• 	 Diana Lugo, Short-term Yard Supervisor - 1,0 hr.. Jefferson, effective 4/7/15 

to 6/5/15 
• 	 Kathleen Luis, Substitute Clerk Typist I and School Operations Officer, 

effective 3/3/15 
• 	 Katelin Mello, Yard Supervisor - 1.75 hrs., Kennedy, effective 4/7/15 
• 	 Marisol Ayala Navarro, Substitute READY Program Tutor, Translator: Oral 

Interpreter and Written Translator, effective 3/3/15 
• 	 Memory Oebel, Substitute Yard Supervisor, effective 3/11/15 
• 	 Melanie Pimentel, Short-term Yard Supervisor - 2.25 hrs., Washington, 

effective 4/7/15 to 6/5/15 



b. 

c. 

d. 

e. 
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Temporary Employees/Substitutes/Yard Supervisors rcontinued J 

• 	 Felimena Reynolds, Short-term Yard Supervisor - 1.25 hrs.. Monroe, 

effective 4/7/15 to 6/5/15 


• 	 Rosa Sedano, Substitute Babysitter, Clerk Typist I, READY Program Tutor 
and Yard Supervisor, effective 3/6/15 

• 	 Sylvia Soto, Short-term Yard Supervisor - 1.5 hrs., Kennedy, effective 4/7/15 
to 6/5/15 

• 	 Khethmany Tibbetts, Substitute READY Program Tutor, effective 2/27/15 

ResignaHons 
• 	 Michael Corder, Custodian 11- 8.0 hrs., Hamilton, effective 3/20/15 
• 	 Kaylea Davis, Teacher. King, effective 6/5/15 
• 	 Jane Dirkes, Teacher, King, effective 6/5/15 
• 	 Amy Glandon, Teacher, Kennedy, effective 6/5/15 
• 	 Lisa Morales, Substitute Bilingual Clerk Typist I, Clerk Typist I, Translator: Oral 

Interpreter and Written Translator, effective 1121/15 
• 	 Sarah Semple, Media Services Aide - 5.5 hrs., King, effective 6/12/15 
• 	 Kierra Thomas, Yard Supervisor - 3.0 hrs., Lincoln, effective 6/5/15 

Retirement 
• 	 Debbie Wilson, Fiscal Services Specialist - 8.0 hrs .. Fiscal Services/DO, 

effective 8/5/15 
• 	 Anita Yager, Bilingual Clerk Typist II - 8.0 hrs .. Washington, effective 6/12/15 

Leave of Absence 
• 	 Renee Barker, Yard Supervisor - 1.5 hrs.. Monroe, effective 3/3/15 to 

3/27/15, medical 

Volunteers 
Name 	 School 
Pamela Adams 	 Hamilton 
Rosa Sedano 	 Hamilton 
Ana Solorzano (HESD Employee) Jefferson 
Susan Perez 	 Kennedy 
Denise Rodriguez 	 King 
Deborah Hubble 	 Monroe 
Lauro Lockey 	 Monroe 
Alfred Trovato 	 Monroe 
Herlinda Alvarez 	 Richmond 
Lidia Cervantez (HESD Employee) Richmond 
Katherine Brasel 	 Simas 
Richard Mendez 	 Simas 

Approve.RECOMMENDATION: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: 	 Dr. Paul J. Terry 

FROM: 	 Nancy White 

DATE: 	 March 15, 2015 

FOR: 	 (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: 	 ( ) Information 
(X) Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: 
Consider Certification of Second Interim Report for 2014-15 

PURPOSE: 
Provisions of AB 2861 require the School District Superintendent to submit two 
Interim Reports each year to the District Governing Board indication whether or 
not the school district will be able to meet its financial obligations. This is the 
second of such reports for this fiscal year. The school district must certify 
whether or not the school district will be able to meet its financial obligation for 
the remainder of the school year. 

FISCAL IMPACT: 
None. 


RECOMMENDATION: 

We recommend a positive certification that the District will be able to meet its 

financial obligations for the remainder of the current fiscal year and subsequent 

two fiscal years. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
Agenda Request Form 

TO: Dr, Paul J. Terry 

FROM: Nancy White 

DATE: March 16,2015 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: March 25, 2015 

ITEM: 
Consider approval of Resolution #13-15: Resolution of the Board of Trustees of the Hanford 
Elementary School District Approving Plans and Specifications, Approving a Guaranteed 
Maximum Price and Authorizing Execution and Delivery of a Site Lease and Facilities Lease 
Relating to the Kitchen Remodel at Woodrow Wilson Jr. High School Project 

PURPOSE: 
We entered into a Preconstruction Services Agreement with David A. Bush, Inc. (Contractor) for 

the Kitchen Remodel at Woodrow Wilson Jr. High School (Project). Under that agreement, the 
Contractor reviewed the project plans and speCifications, established a bid package and is 
finalizing the bids that will constitute the Guaranteed Maximum Price (GMP) for the Project, 
TheGMP is projected to be within the range of the Architect's estimated cost for the Project. 
This Lease-Leaseback method of contracting has been reviewed with and approved by our legal 
counsel. 

FISCAL IMPACT: 
The Contractor is working on finalizing the GMP, The amount will be presented at the Board 
Meeting. Based on the CDE - Nutrition Services Division approval of the Project, approximately 

70% of the Project may be paid for from the Cafeteria Fund. The remaining 30% will be paid for 
from Fund 4000 - Capital Facilities. 

RECOMMENDATION: 
Approve Resolution #13-15: Resolution of the Board of Trustees of the Hanford Elementary 
School District Approving Plans and Specifications, Approving a Guaranteed Maximum Price and 
Authorizing Execution and Delivery of a Site lease and Facilities Lease Relating to the Kitchen 
Remodel at Woodrow Wilson Jr. High School Project. 
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Resolution No. 13-15 

REsoumON OF THE BOARD OF TRUSTEES OF THE HA}.'FORD 
ELEMENTARY SCHOOL DISTRlCT APPROVlNG PLANS AND 
SPECIFICATIONS, APPROVlNG A GUARA"ITEED MAXn.1UM PRICE 
AND AUTHORIZATION EXECUTION AND DELIVERY OF A SlTE LEASE 
AND SUBLEASE RELATlNG TO THE KITCHEN REMODEL AT 
WOODROW WILSON JR. HIGH SCHOOL PROJECT 

WHEREAS, the Hanford Elementary School District ("District") desires to construct a 
Kitchen Remodel at Woodrow Wilson Jr. High School, as more particularly described in Exhibit 
"A" attached hereto and incorporated herein by this reference (the "Site"), as a lease-leaseback 
project ("Project") whereby the District will lease the Site which the District owns to David A. 
Bush, Inc. ("Contractor',), who will construct the Project thereon and lease the Project and 
underlying Site back to the District; and 

WHEREAS, pursuant to Section 17402 of the Education Code, the plans and 
specifications for the Project ("Plans and Specifications") must be prepared and adopted prior to 
entering into Site Lease and the Sublease agreement for the Project; and 

WHEREAS, pursuant to Education Code Sections 17280 et seq., the District has obtained 
the Division of the State Architect ("DSA") final or preliminarily approved Plans and 
Specifications for the Project; and 

WHEREAS, District staff has negotiated a guaranteed maximum price for the Project in 
the amount of ($) which figure shall be a "not to 
execed" figure related to construction of the Project pursuant to the terms of the Construction 
Provisions for the Project ("Gunranteed Maximum Price"); and 

WHEREAS, the Board has examined and approved the following: 

1) the form of agreements entitled "Site Lease" and "Facilities Lease" (with 
Construction Provisions attached thereto as Exhibit "D"), each presented to the Board and each 
to be entered into by and between the District and Contractor which together provide generally 
for (i) the lease by the District of the Site to Contractor, (ii) the sublease of the Site and the lease 
of the Project by Contractor to the District, and (iii) the payment of certain lease payments by the 
District under the Facilities Lease in an amount equal to the aggregate construction costs for the 
Proj eet as set forth in the Construction Provisions, subject to any revisions which are acceptable 
to both District's Superintendent and District's legal counsel; 

2) the lease-leaseback process pursuant to Education Code section 17406; 

3) a delegation of authority to the District Superintendent, or the designee of the 
District Superintendent, to execute and deliver the Site Lease and Facilities Lease documents, 
execute and deliver documents and/or negotiate documents with Contractor, and to do any and 
all things necessary, in consultation with the staff, that they may deem necessary or advisable in 
order to effectuate the purpose and intent of this Resolution, including the filing of a validation 
action, all subject to ratification of the Board of Trustees, if necessary; and 
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WHEREAS, all acts, conditions and things required by the laws of the State of California 

to exist, to have happened and to have been performed precedent to and in connection with the 

conswnrnation of the transaction authorized hereby do exist, have happened and have been 

perfonned in regular and due time, form and manner as required by law, and the District is now 

duly authorized and empowered, pursuant to each and every requirement of law, to consummate 

such transaction for the purpose, in the manner, and upon the terms herein provided. 


NOW, THEREFORE, THE BOARD OF EDUCATION OF THE HANFORD 

ELEMh'NTARY SCHOOL DISTRICT DOES HEREBY RESOLVE, DETER..\1INE, AND 

ORDER AS FOLLOWS: 


Section 1. Recitals. All of the recitals herein contained are true and correct. 

Section 2. Site Lease and Facilities Lease for Project. The fonn of agreement 
entitled "Site Lease" and the form of agreement entitled "Facilities Lease" (with Construction 
Provisions attached thereto as Exhibit "D") presented at this meeting and to be entered into by 
and between the District and Contractor which together provide generally for (i) the lease by the 
District of the Site to Contractor, (ii) the sublease of the Site and the lease of the Project by 
Contractor to the District, and (iii) the payment of certain lease payments by the District under 
the Facilities Lease in an amount equal to the aggregate construction costs for the Project as set 
forth in the Construction Provisions are hereby approved subject to any revisions which are 
acceptable to both District's Superintendent ("Superintendent") and District's legal counsel. The 
Superintendent or their designee is hereby authorized and directed, for and in the name and on 
behalf of the District, to execute and deliver to Contractor such agreements and pursue the filing 
ofa validation action, all pursuant to the delegation ofauthority provided for hereby. 

Section 3. Guaranteed Maximum Price. The Governing Board hereby 
approves of the Guaranteed Maximum Price amount of $ , which figure shall be 
a "not to exceed" figure related to construction of the Project pursuant to the terms of the 
Construction Provisions. 

Section 4. Plans and Specifications. The Governing Board hereby 
approves of the final DSA approved or DSA preliminarily approved Plans and Specifications 
andior other approved Plans and Specifications for the Project, and hereby approves a delegation 
of authority and appoints the District Superintendent, or the designee of the District 
Superintendent, to approve any and all required revisions to the Plans and Specifications. 

Section 5. Other Acts; Delegation. The District's Governing Board hereby 
approves a delegation of authority and appoints the District Superintendent, or the designee of 
the Di~irict Superintendent, who is/are hereby authorized and directed, to execute and deliver the 
Site Lease and Facilities Lease documents (and Construction Provisions attached thereto) 
documents for the Project as provided by Section 2 above, execute and deliver documents andior 
negotiate documents with Contractor, approve any minor revisions to the Plans and 
Specifications that may be required pursuant to California law, and to do any and all things 
necessary, including the filing of a validation action, in consultation with the staff, that they may 
deem necessary or advisable in order to effectuate the purpose and intent of this Resolution, all 
subject to ratification of the Board of Trustees, if necessary. Said delegation shall be valid 
during the construction of the Project, or until otherwise rescinded by the Governing Board. 

Section 6. Effective Date. 'Ibis Resolution shall take effect upon adoption. 
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PASSED AND ADOPTED this 25th day of March, 2015 by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

I, . , President of the Hanford Elementary School District Governing 
Board, do hereby certify that the foregoing is full, true, and correct copy of the resolution passed 
and adopted by said Board at a regularly scheduled and conducted meeting held on said date, 
which resolution if on file in office of said Board. 

President Board of Trustees 
Hanford Elementary School District 

I, _~~..._._~ .' Clerk of the Board of Trustees of the Hanford Elementary School 
District, do hereby certify that the foregoing Resolution was introduced and adopted by the 
Board of Trustees of the Hanford Elementary School District at a regularly scheduled meeting 
thereof held on the 25th day of March, 2015, by the forgoing vote. 

Clerk of the Board ofTrustees 
Hanford Elementary School District 
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EXHIBIT "A" 

DESCRIPTION OF SITE 

Woodrow Wilson Jr. High School, 610 W. Florinda Street, Hanford, California 93230 

Kitchen remodel at existing Cafeteria Building "E", remodel of existing staff and student toilets 
in Building "E" and upgrade of Building "E" fire alarm system 
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