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Hanford Elementary School District 

Wednesday, December 10/2014 
District Office Board Room 


714 North White Street, Hanford 

ANNUAL ORGANIZATIONAL MEETING 


5:30 p.m. • Call to Order 
• 	 Members present 
• 	 Pledge to the Flag 

1. 	BOARD ORGANIZATION 

Oath of Office for Elected Board members 

Election and appointment of officers 


• 	 President 
• 	 Vice President 
• 	 Clerk 

Designate trustee participation on district committees 
• 	 Budget Committee (2) 
• Kings County School Board Association (1) 
~ HESD Educational Foundation (1) 

Adopt Board Meeting calendar for 2015 

2. 	PRESENTATIONS, REPORTS AND COMMUNICATIONS 
(In order to insure thot members ofthe public are prCIVided an opportunity to address the Board on agenda 
items or non-agenda items thot are within the Board's jurisdiction, agenda items may be addressed either at 
the public comments portion ofthe agenda, or at the time the matter is taken up by the Board A person 
wishing to be heard by the Board shall first be recognized by the president and identify themselves. 
Individual speakers are allowed three minutes to address the Board The Board shall limit the total time for 
pu/:Jlic input On each item to 20 minutes.) 

a) Public Comments 
b) Board and staff comments 
c) Requests to address the Board at future meetings 
d) Review Dates to Remember 

3. CONSENi ITEMS 
(Items listed are considered routine and may be adopted in one motion. Ifdisc-ussion. is required, a 
particular ilem may be remClVed upon request by any Board member and made a part ofthe regular 
business.) 

a) 	 Approye warrant listings dated: November 7,2014; November 10, 2014; 
November 14, 2014; November 21,2014, and December 1,2014. 

b) 	Approve minutes of November 12, 2014 Board Meeting. 
c) 	 Approve interdistrict transfers as recommended. 
(Consent Items "d" and "e" continue on next page) 

);> 	 Materials related to an item on this agenda submitted to lhe Board after distribution ofthe agenda fXU'ket are 
available for public inspection at the Superintendent's Qffice located at 714 N. White Street, Hanford. CA during 
regular business hDllTS. 

);> Any individual who ref/1lires disability-related accommodations or modifications, including auxiliary aids and 
. services, in order to participate in the Board meeting should con.tact the Superintentknt in writing. 
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d) Approve donation of $366.60 from Jefferson PTC to Jefferson Charter 
Academy. (Espindola) 

e) Approve donation of $100.00 from Jefferson PTC to Jefferson Charter 
Academy. (Espindola) 

f) Approve donations to Simas School of $75.00 from Edison International, and 
$8.31 from Savemart SHARES Program. (Baldwin) 

g) Approve donation of $323.00 from Washington PTC to Washington School. 
(Rubalcava) 

4. 	INFORMATION ITEMS 
a) R.eceive for information the 2015-16 Budget Calendar. (White) 
b) Receive for information the following revised Exhibit to Board Policy an'd 

Administrative Regulation: (White) 
• 	 BP/AR 3553 - Free and Reduced Price Meals 

c) 	 Receive for information the following revised Board POlicy and Administrative 
Regulation: (Gabler) 

• BP/AR 5123 - Promotion/Acceleration/Retention 

d) Receive for information the following revised Board Policy: (Gabler) 


• BP 6163.1 - Library Media Centers 

e) Receive for information the following revised Board Policy: (Gabler) 


• BP 6142.6 - Visual and Performing Arts Education 

f) Receive for information the following revised Board Policy: (Carlton) 


• BP 6162.54 - Test Integrity/Test Preparation 

g) Receive for information the following revised Board Policy: (Carlton): 


• 	 BP 6179 - Supplemental Instruction 
h) 	Receive for information the following revised Board Policy and Exhibit: (Simas) 

;, BPIE 5145.6- Parental Notifications 

5. 	BOARD POLICIES AND ADMINISTRATION 
a) 	Consider approval of a consultant contract with The Leadership and Learning 

Center - Houghton Mifflin Harcourt. (Gabler) 
b) Consider approval of a consultant contract with Conscious Teaching. (Gabler) 
c) Consider approval of the updated HESD Local Education Agency Plan (LEAP) 

Addendum and Title III Year 4 Action Plan for English Learners, (Carlton) 

d) ConSider approval of Memorandum of Understanding between the American 


Lung Association and the Hanford' Elementary School District. (McConnell) 

e) Consider approval of a Letter of Support for ACES Afterschool Program 

(READY) Renewal. (McConnell) 
f) ConSider approval of Memorandum of Understanding between the Hanford 

Fire Department and the Hanford Elementary School District, (McConnell) 
g) Consider approval of Memorandum of Understanding between the Hanford 

Police Department and the Hanford Elementary School District, (McConnell) 
h) 	Consider approval of Memorandum of Understanding between UCCE cal Fresh 

Nutrition Education Program and Hanford Elementary School District. 
(McConnell) 
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i) Consider authorization to solicit bids for the roof replacement at Martin Luther 
King Elementary School. (Mulligan) 

j) Consider approval to authorize purchase of roofing material via the California 
Multiple Award Schedules (CMAS) for the King Roofing Project. (Mulligan) 

k) Consider adoption of the following revised Board Policy and Administrative 
Regulation: (Martinez) 

• BP/AR 4112.2 - Certification 
I) . Consider adoption of the following revised Board Policy: (Martinez) 

• 	 BP 4112.21 - Interns 
m) Consider approval of the following revised Board Policy and Administrative 

Regulation: (Martinez) 
• BP/AR 4115 - Evaluation/Supervision 

n) Consider approval of the following revised Board Policy: (Martinez) 
• 	 BP 4121.2 - Certificated Substitute and Temporary Teacher Pay 

Rates 
6. 	 PERSONNEL (Martinez) 

a) 	 Employment 

Classified 

• 	 Paul Borges, Bus Driver/Service Worker - 8.0 hrs., Transportation/DSF, effective 12/1/14 
• Carlos Lerma, Irrigation Specialist - B.O hrs., Grounds/DSF, effective 12/8/14 
Iel!lQQrarv EmployeesfSubstitutes{Yard Supervisors 
• 	 Johnny Amador, After School Enrichment, Minecraft - 2 units, Jefferson, effective 12/1/14 

to 2/27/15 
• 	 Nydia Caballero, Short-term Bilingual Aide I hours vary (1-5), site varies, effective 

12/2/14 to 4/30/15 
• 	 Taylor Dias, Girls 7-8 Soccer Coach - 6 units, Wilson, effective 11/3/14 to 1/27/15 
• 	 Casey Dunn, SubStitute Custodian II and Groundskeeper II, effective 11/17/14 
• 	 Torreya Edwards, Girls 7-8 Basketball Coach - 12 unit, Kennedy, effective 11/3/14 to 

1/27/15 
• 	 Gabriella Gomez, Girls 4-6 Basketball Coach - 2 units, Washington, effective 11/12/14 to 

2/7/15 
• 	 Jose Cuevas Hemandez, Substitute Groundskeeper II, effective 12/1/14 
• 	 Julie Kos, After School Enrichment, Signing Language 1-7 - 2 units, Jefferson, effective 

12/1/14 to 2/27/15 
• 	 Joshua Kuenning, Substitute Custodian I, effective 11/10/14 
• 	 Kevin Mendoza Reyes, Substitute Yard Supervisor and Translator: Oral Interpreter and 

Written Translator, effective 11/17/14 
• 	 Luz Najar, Short-term Bilingual Aide I - hours vary (1-5), site varies, effective 12/2/14 to 

4/30/15 
• 	 Jacqueline Noriega, Short-term Bilingual Aide I - hours vary (1-5), site varies, effective 

12/2/14 to 4/30/15 
• 	 Baleria Plancarte, Substitute Yard Supervisor and Translator: Oral Interpreter, effective 

11/14/14 
• 	 Diana Quiroz, Substitute Oerk Trainee, effective 12/1/14 
• 	 Julius Rojas, Yard Supervisor - 2.5 hrs., King, effective 12/1/14 
• 	 Karina Rosas, Substitute READY Program Tutor, effective 12/22/14 
• 	 Sylvia Soto, Substitute Yard Supervisor, READY Program Tutor and Translator: Oral 

. Interpreter and Written Translator, effective 11/18/14 
• 	 Stephanie Trevino, After School Enrichment, Vector Art - 2 units, Jefferson, effeC:ive 

12/1/14 to 2/27/15 . 
• 	 Vincent Uribe, Boys/Girls 7-8 Wrestling Coach - 12 units, Wilson, effective 11/3/14 to 

1/31/15 
• 	 Calvin Winston, Yard Supervisor - 3.5 hrs., Monroe, effective 12/1/14 
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b) 	 Resignations 
• 	 Hannah Bolen, Substitute Clerk typist II, effective 9/20/14 
• 	 Pat:1 Colvin, Substitute Custodian II, effective 5/15/14 
• 	 Karina Rosas, Educational Tutor - 3.5 hrs., Hamilton, effective 12/19/14 
• Allyssa Spradlin, Food Service Worker II - 2.0 hrs., Kennedy, effective' 2/13/ 15 


c) Retirement 

• Lamar Barnes III, Lead Custodian - B.O hrs., Roosevelt, effective 11/2.0/14 


d) Termination of Employment 

• 	 Gennifer Soriano, Yard Supervisor - 2.0 hrs, Lincoln, effective 11/21/14 

e) 	 Termination Due to Failure to Respond to Annual Notification for 

Substitutes{remporary Employees 


• Yolanda Alvarado, Substitute Special Education Aide and Yard Supervisor, effective 
10/8/13 

• 	 Crystal Angulo, Substitute READY Program Tutor, effective 3/15/14 
• 	 Angela Byars-Roberg, Substitute READY program Tutor, Special Circumstance Aide, 

Special Education Aide and Yard Supervisor, effective 5/30/14 
• 	 April Chennault, Substitute Alternative Education Program Aide, Clerk Typist I, CDS ' 

Specialist, Special Education Aide, St)Jdent Specialist and Yard Supervisor, effective 
3/21/14 

• 	 Javantae Farmah, Substitute Alternative Education Program Aide, READY Program Tutor, 
Special Circumstance Aide and Yard Supervisor, effective 6/5/14 

• 	 Andraya Hernandez, Substitute Yard Supervisor, effective 5/6/14 
• 	 Christine Houk, Substitute Alternative Education Prograrn Aide, Special Circumstance Aide 

and Special Education Aide, effective 5/22/13 
• 	 Ana Lizarraga, Substitute Bilingual Cl€!rk. Typist I, Clerk Typist I, Translator: Oral 

Interpreter and Written Translator, effective 8/23/13 
• 	 Wendy Orantes, Substitute Clerk Trainee, READY Program Tutor And Yard Supervisor, 

effective 8/27/14 ' 
• 	 Ullia.n Puga, Substitute READY Program Tutor, effective 3/25/14 
• 	 Cristina Santos, Substitute Altemative Education Program Aide, READY Program Tutor, 

Signing Aide, Special Circumstance Aide, Special Education Aide and Yard Supervisor, 
effective 9/20{13 

f) 	 Administrative Transfer 
• Vance Fredrick, Custodian II - 8.0 hrs., from MLK/JFK to Richmond, effective 12{8/14 

g) Promotion 
• 	 Gary Norris, from Custodian II - 8.0 hrs., Richmond to Lead Custodian - 8,0 hrs., 

Roosevelt, effective 12/1/14 
h) More Hours 

• 	 Francisca Estrada de Saldana, Yard Supervisor, from 2.0 hrs. to 3.0 hrs., Hamilton, ' 
effective 12/1/14 

• 	 Jesse Thompson, Yard Supervisor, from 1.0 hrs. to 1.5 hrs., Monroe, effective 11{3{14 
• 	 Calvin Winston, Short-term Yard Supervisor, from 2.25 hrs. to 3.5 hrs., Monroe, effective 

11/3/14 to 11{2.1/14 
i) Decrease in Hours 

• Crystal Zena-Jaworskl, Yard Supervisor, from 3.75 hrs. to .75 hr., Monroe, effective 
11{3/14 

j) Salary/Wage Schedules for 2014-2015 
• 2014-2015 Classified Salary Schedule (revised) 

k) Consider approval of Agreement ~ith califomia State UniverSity, Fresno 
• 	 Approve agreement between Hanford Elementary School District and California State 

University, Fresno, Kremen School of Education and Human Development to provide 
support and educational experience for students of the school counseling program. 

(Personnel Item "I" on next page) 



Regular Board Meeting Agenda 12110114 - page 5 

I) 	 Volunteers 

La ura Bettencourt 
Johnnv Amador 
Vanessa Avila 
Karen Cooper 
Joni Garner (HESD Employee) 
Amy Gonsalves (HESD Employee) 
Bethany Hanke 
catrina Bennett 
Joseph Costamagna 
Janet Stevens 
Usa Zepeda 
Micaela Avalos 
Yessenia Chacon (HESD Employee) 
Norene Redding 
Rosa Bustos 
Ma. Dolores Cerda De Velazquez 
Rosa Mena 
Karen Turner 
Maria cabrera 
Mamirta Ledezma 
Ma. Criselda cass 
Robert Gunderson 

7. FINANCIAL (White) 
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School 
Hamilton 
Jefferson. 
Jefferson 
Jefferson 
Jefferson 
Jefferson 
Jefferson 
King 
King 
King 
King 
Uncoln 

.	Monroe 
Monroe 
Richmond 
Richmond 
Richmond 
Richmond 
Roosevelt 
,Roosevelt 
Simas 
Simas 

a) Consider approval of Certification of Signatures. 

b) Consider acceptance of Report of Developer Fees Collected and Spent. 

c) Consider approval of Certification of First Interim Report for 2014-15.. 


CLOSED SESSION 

• 	 Student Discipline{Educaron COde Section 48918., ,requires dosed sessions in order to 
pt"fFvent the disdosure ofconfidential student record informaron) 

Readmissions and Administrative Panel Recommendations 
caself 14-10 - Wilson 

Caself 15-07 - Kennedy 

case #15·08 - Hamilton 

• Personnel (Pursuant to Government Oxie Section 54956,,,, trustees will adjourn to Closed Session 
to discuss the items listed below. The items to be diSCIlssedshall be announced in acwrdance with 
Government Oxie Section 54954.5and/orunder EduCiltion Code provisions.) 

-Public Employee Performance Evaluation - (GC 54957) - Superintendent 

OPEN SESSION 
• 	 Take action on Student Discipline 

ADJOURN MEETING 
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HANFORD ELEMENTARY SCHOOL DISTRlCT 


AGENDAB~QUEST FORM 


TO: Dr. Paul Terry 

FROM: Liz Simas 

DATE: November 7, 2014 

For: ~ Board Meetingo Superintendent' s Cabinet o Information 

~ Action 

Da:e you wish to have your item considered: December 10,2014 

ITEM: Readmissions and Administrative Panel Recommendations 

Case# 14-10 - Wilson 

Case# 15-07 - Kennedy 

CaSe# 15-08 - Hamilton 
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Hanford Elementary School District 

REGULAR BOARD MEETINQ SCHEDULE 
January 2015 - December 2015 

Regular Board Meetings are normally held on the 2nd and 4th Wednesday of the 
month. (The calendar may be modified for holiday months). Unless otherwise 
noted, board meetings begin at 5:30 p.m. 

January 14, 2015 
January 28, 2015 

February 11, 2015 
February 25,2015 

March 11,2015 
March 25, 2015 

April 8, 2015 
April 22, 2015 

May 13, 2015 
May 27, 2015 

June 10, 2015 
June 24, 2015 

July 8, 2015 (if needed) 

August 12,2015 
August26,2015 

September 9, 2015 
September 23,2015 

October 14, 2015 
October 28, 2015 

November 11, 2015 

December 9,2015 

Adopted: 
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Call to Order 

Closed Session 

HESO Manager.;; 
Present 

Public Comments 

Board and Staff 
Comments 

Requests to Address 
the Board atfuture 
meetings 

Oates to Remember 

Notice of Completion 
WW Roof Project 

DELAC Report 

BP/AR 4115 

Hanford Elementary School District 
Minutes of the Regular Board Meeting 


November 12,2014 


Minutes of the Regular Board Meeting of the Hanford Elementary School 
District Board of Trustees on November 12, 2014, at the District Office 
Board Room, 714 N. White Street, Hanford, CA. 

President Jay called the meeting to order at 5:30 p.m. Trustees Garner, 
Hernandez, Hill, and Revious were present. 

Trustees immediately adjourned to closed session for the purposes of: 
• 	 Public Employee Discipline/Dismissal/Release (GC 54957) ­

Certificated 

Trustees returned to open session at 6:00 p.m. 

Dr. Paul J. Terry, Superintendent, and the following administrators were 
present: Donnie Arakelian, Lindsey Calvillo, Doug Carlton, Ramiro Flores, 
Joy Gabler, David Goldsmith, Lucy Gomez, Jaime Martinez, Karen 
McConnell, Gerry Mulligan, Jill Rubalcava, Jason Strickland, and Nancy 
White. 

None. 

Superintendent Dr. Terry thanked and acknowledged Trustee Jay for four 
years service on the Board of Trustees, and for his leadership as Board 
President in 2014. Jay stated that his children will continue as students, he 
is pleased with the work being done in the district, and encouraged all to 
"keep up the good work.' 

None. 

President Jay reviewed Dates to Remember: Hanford Junior High 
Wrestling Tournament Saturday November 22; Parent Conferences (no 
school) November 24 - 25; Thanksgiving holiday November 27-28; next 
regular board meeting December 10, 2014. 

INFORMATION ITEMS 

Director of Facilities and Operations Gerry Mulligan presented for 
information the filing of the Notice of Completion for Woodrow Wilson Jr. 
High S€hool Roof Project. 

Director of Curriculum Lucy Gomez presented for information a report 
from the District English Leamer Advisory Committee April 23, 2014 
meeting. 

Assistant Superintendent Human Resources Jaime Martinez presented for 
information the following revised Board Policy and Administrative 
Regulation: 

• 	 BPjAR 4115 - Evaluation/Supervision 
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BP/AR4112.2 

BP4112.21 

SP 4121.2 

BPOSOO 

Assistant Superintendent Human Resources Jaime Martinez presented for 
information the following revised Board Policy and Administrative 
Regulation: 

• 	 BPIAR 4112.2 - Certification 

Assistant Superintendent Human Resources Jaime Martinez presented for 
information the following revised Board Policy: 

• 	 BP 4112.21 - Interns 

Assistant Superintendent Human Resources Jaime Martinez presented for 
information the following revised Board Policy: 

• 	 BP 4121.2 - Certificated Substitute and Temporary Teacher Pay 
Rates 

CONSENT ITEMS 

Trustee Garner made a motion to take consent items "a" through "d" 
collectively. Trustee Hernandez seConded, motion carried 5-0: 

Gamer-yes 
Hernandez - yes 
Hill - yes 
Jay - yes 
Revious yes 

Trustee Gamer then made a motion to approve consent items "a" through 
"d". Trustee Hernandez seconded, motion carried 5-0: 

Garner yes 
Hernandez - yes 
Hill - yes 
Jay - yes 
Revious - yes 

The items approved as follows: 
a) Warrant listings dated October 15,2014; October 17, 2014; 

October 24, 2014; and October 31, 2014. 
b) Minutes of October 22, 2014 Regular Board Meeting. 
c) Interdistrict transfers as recommended. 
d) Donation of $750.00 from Washington PTC to Washington School. 

Trustee Gamer thanked and acknowledged Washington PTC for their 
donation to Washington School. . 

BOARD POLlCIES AND ADMINISTRATION 

Trustee Revious made a motion to approve revised Board Policy 0500 ­
Accountability. Trustee Garner seconded; motion carried 5-0: 

Garner - yes 
Hernandez - yes 
Hill - yes 

http:BP4112.21
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Jay -yes 
Revious ­ yes 

BP 5131.62 Trustee Hernandez made a motion to approve revised Board Policy 
5131.62 - Tobacco. Trustee Garner seconded; motion carried 5-0: 

Garner- yes 
Hernandez - yes 
Hill- yes 
Jay ­ yes 
Revious ­ yes 

BPIAR 6164.2 Trustee Revious made a motion to approve revised BP 6164.2 ­
Guidance/Counseling Services, and to delete AR 6164.2 ­
Guidance/Counseling Services. Trustee Garner seconded; motion car
5-0: 

ried 

Garner ­ yes 
Hernandez - yes 
Hill- yes 
Jay ­ yes 
Revious ­ yes 

BP 6151 Trustee Garner made a motion to approve revised Board Policy 6151 
Oass Size. Trustee Hernandez seconded; motion carried 5-0: 

-

Garner ­ yes 
Hernandez - yes 
Hill- yes 
Jay ­ yes 
Revious ­ yes 

BB9324 Trust~e Revious made a motion to approve revised Board Bylaw 932
Minutes and Recordings. Trustee Hernandez seconded; motion carried 
5-0: 

4 ­

Garner ­ yes 
Hernandez - yes 
Hill ­ yes 
Jay ­ yes 
Revious ­ yes 

Consultant Contract Trustee Garner made a motion to approve consultant contract with 
ThinkWire to provide solar analysis feasibility study. Trustee Hernand
seconded; motion carried 5-0: 

ez 

Garner ­ yes 
Hernandez - yes 
Hill - yes 
Jay ­ yes 
Revious ­ yes 

Consultant Contract Trustee Revious made a motion to approve consultant contract with 
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Bureau of Education & Research (BER) to provide professional 
development services. Trustee Hernandez seconded; motion carried 5-0: 

Garner-yes 
Hernandez - yes 
Hill-yes 
Jay - yes 
Revious - yes 

Consultant CDntract 	 Trustee Hernandez made a motion to approve consultant contract with 
Action Through Action Sports. Trustee Revious seconded; motion carried 
~O: 	 . 

Garner-yes 
Hernandez - yes 
Hill - yes 
Jay - yes 
Revious - yes 

PERSONNEL 
Trustee Revious made a motion to take Personnel items ua" through "i" 
together. Trustee Gamer seconded and motion carried 5-0: 

Garner - yes 
Hernandez - yes 
HiII- yes 
Jay -yes 
Revious - yes 

Then Trustee Revious made· a motion to approve Personnel items "a" 
through "i". Trustee Hernandez seconded, and the motion carried 5-0: 

Garner-yes 
Hernandez - yes 
HiII- yes 
Jay - yes 
Revious - yes 

The following items were approved: 
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Item ""H_ 
Emp/oyment 

Item "b"-
ResignatioM 

Item ~c"-
Termination 0/ 
Employment 

Item nd'_ 
Administrati"" Tl7!lnsfer 

Certificated Short-term Employment 
• 	 Charlie Cole, Short-Term School Psychologist, District Office, effective 12/1/14 

to approximately 3/27/15 

Classified 

• 	 Tyson Azevedo, Groundskeeper II - 8,0 hrs., Grounds/DSF, effectlve 11/3/14 
• 	 Justin Gonzales, Custodian II - 8.0 hrs., Lincoln, effective 11/3/14 
• 	 Ashley Harding, READY Program Tutor 4.5 hrs., lincoln, effectlve 11/3/14 
• 	 Jessieca Vallln, Special Orcumst:mce Aide - 5.75 hrs., Roosevelt, effective 

11/3/14 
Temporary EmDloy~Substitutes/Yard Suoervisors 
• 	 Vanessa Banegas-Balbina, Substitute Yard Supervisor, effective 10/16/14 
• 	 Leo Castillo, Short-term Yard Supervisor - 3.0 hrs., Simas, effective 11/3/14 

to 12/19/14 
• 	 Ana Fregoso, Short-term Yard Supervisor - 2.5 hrs., Kennedy, effective 


11/3/14 to 12119/14 

• 	 Nancy Gray, Aute Instructor - 6 units, Wilson/Kennedy, effectlve 10/29/14 to 

5/29/15 
• 	 Aaron Gregory, Substitute Custodian I, effectlve 10/15/14 
• 	 Kimberley Gutierrez-Robles, Substitute READY Program Tutor, effective 


10/24/14 

• 	 Ashley Harding, Substitute READY Program Tutor, effective 10/30/14 
• 	 Michael A. Hernandez, Substitute Alternative Education Program Aide, 


Custodian I, EducatJonal Tutor K-6, Groundskeeper I, READY Program Tutor, 

Special Circumstance Aide, Special Education Aide and 

Warehouse/Reprographic and Mail Technician, effectlve 10/20/14 


• 	 Jose Ibarra, Jr., SubstJtute READY Program Tutor, effective 10/28/14 
• 	 Alicia Martinez, Substitute Food Service Worker I, effective 10/16/14 
• 	 Erica McFarland, Substitute READY Program Tutor, effectlve 10/24/14 
• 	 Alvarina Medrano, Yard Supervisor - 1.5 hrs., Roosevelt, effective 11/3/14 
• 	 Katelin Mello, Short-term Yard Supervisor - 1.75 hrs., Kennedy, effective 


11/3/14 to 12/19/14 

• 	 Maria Ramirez Tule, Short-term Yard Supervisor - 2.0 hrs., King, effective 


11/3/14 to 12/19/14 

• 	 Shirley Smith, Yard Supervisor - 2.5 hrs., Lincoln, effective 10/30/14 
• 	 Jese Thompson, Yard Supervisor -1.0 hr., Monroe, effective 11/3/14 
• 	 Leslie Walker-Rores, Short-term Yard Supervisor - 1.0 hrs., Monroe, effective 

11/3/14 to 12/19/14 
• 	 Ron Williams, GIrls 4-6 Softball Coach - 1.5 units, Simas, effective 9/26/14 to 

10/23/14 

• 	 Patricia Bresee, Substitute Yard Supervisor, effective 5/6/14 
• 	 Torreya Edwards, READY Program Tutor, 4.5 hrs., Lincoln, effectlve 10/31/14 
• 	 Sandra Estrada, Substitute Yard Supervisor, effective 10/31/14 
• 	 Martha Murillo, Bilingual Oerk Typist 1 - 5.0 hrs., Jefferson, effective 

12/19/14 
• 	 Kathleen Varela, Substitute Yard Supervisor, effective e 6/6/14 
• 	 Stacy WhittJngton, Food Service Worker I - 2.5 hrs., Richmond, effective 

11/7/14 

• 	 GaNel1e Mitchell, Yard Supervisor - 2.5 hrs., Lincoln, effective 10/29/14 

• 	 Sherman Royal, Custodian II - 8.0 hrs., from Lincoln to District Office, 
effectlve 11/3/14 
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Item 'e~-	 • Robert Alvarez, Short-term Yard Supervisor, from 2.25 hrs. to 2.75 hrs., 
More Hours 	 Hamilton, effective 10/20/14 to 10/31/14 

• 	 Quinton Green, Yard Supervisor, from 2.5 hrs, to 3.0 hrs., Simas, effective 
11/3/14 

Item "r -	 • Marie Gallegos, Yard Supervisor, from 3.5 hrs. to 3.0 hrs., Hamilton, effective 
Decrease in HoutS 10/20/14 

Item "g' -	 • Dllia Silveira, Yard Supervisor - 3.25 hrs., Richmond, effective 10/8/14 to 
Leave ofAbsence 12/1/14, personal 

• 	 Gennifer Soriano, Yard Supervisor - 2.0 hrs., Lincoln, effective 11/3/14 to 
11/31/14, medical 

Item "h' -	 • Bus Driver/Service Worker Addendum· Reinstated 
Job Description 

Item ~i" Name 	 ~ 
Vo/untBen; Ashley Ellis Hamilton 


Fannie Olegario Hamilton 

Ashanti Billings Jefferson 

Mary Gonsalves Jefferson 

Ana Ochoa Jefferson 

Pauline Strambl Jefferson 

Vickle: Silva King 

Maria Reyes Lincoln 

Maressa Brieno Monroe 

Alexandria Moore Monroe 

Maria Arredondo Richmond 

Brandi Perez Richmond 

Sandra Tafolla Richmond 

Cynthia Becerra Garcia Roosevelt 

Gabriella Gomez Washington 

Joshua Kuennlng 	 Washington 

FINANCIAL 

ResoIutlon#7-15 Trustee Hernandez made a motion to approve Resolution #7-15: Revision 
of the 2014-15 Budget Trustee Revious seconded; motion carried 5-0: 

Gamer-yes 
Hernandez - yes 
Hill - yes 
Jay - yes 
Reviows - yes 

Approval to purchase 	Trustee Hill made a motion to approve purchase of Apple products from 
Apple products 	 Apple, Inc.'s Education/State & Local Government Agreement via 

piggyback bid issued by Glendale Unified School District. Trustee 
Hernandez seconded; motion carried 5-0: 

Garner- yes 
Hernandez - yes 
HiII- yes 
Jay - yes 
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Revious - yes 

Approval to purchase Trustee Hill made a motion to approve purchase of classroom furniture 
classroom furniture from Sierra School Equipment Cornpany via piggyback bid issued by AI'\1n 

Union School District Trustee Revious seconded; motion carried 5-0: 

Garner - yes 
Hernandez - yes 
HiII- yes 
Jay - yes 
Revious - yes 

Declaration of Trustee Hill made a motion to declare surplus property. Trustee 
Surplus Property Hernandez seconded; motion carried 5-0: 

Garner- yes 
Hernandez - yes 
Hill- yes 
Jay - yes 
Revious - yes 

Adjournment There being no further business, President Jay adjourned the rneeting at 
6:27 p.m. 

Respectfully submitted, 


Paul J. Terry, 

Secretary to the Board of Trustees 


Approved: 
President Clerk 
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Inters- IN 
:~~jijbi;:N;tND(fi;I; ;$clq~~q''tl; J;jp}i1e s¢ti '(, Date';· 
1-108 A Roosevelt Pioneer 12/01/2014 
1-109 A Roosevelt Pioneer ,12/01/2014 

il-110 A Wilson Pioneer 12/01:/2014 
1-111 A Simas Visalia i12/01/2014 

Inters- OUT 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Dr. Paul 1. Terry 


FROM: Javier Espindola 


DATE: Kovember 25, 2014 


FOR: [g] Board Meeting 
o Superintendent's Cabinet 


FOR: 0 Information 

[g] Action 

Date you wi'lh to have your i!-em considered: December 10, 2014 

ITEM: Consider acceptance of donation of $366.60 from Jefferson PTC to Jefferson Charter 
Academy. 

PURPOSE: To be used for the purchase of musical equipment for fourth grade. 

FISCAL IMPACT: Increase of $366.60 to Account#Ol 00-0000-0-111 0-1 000-43000 1-021-0000 

RECOMMEl\l)ATIONS: Accept donation. 

ADM-Olg 
7/07 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Dr. Paul J. Terry 


FROM: Javier Espindola 


DATE: November 25, 2014 


FOR: rgJ Board Meeting o Superintendent's Cabinet 


FOR: 0 Information 

1:2: Action 

Date you wish to have your item cOllSidered: December 10, 2014 

ITEM: COllSider acceptance of donation of $100 from Jefferson PTC to Jefferson Charter 
Academy. 

PI)'RPOSE: To be used for expenditures for attendance incentives. 

FISCAL IMPACT: Increase of $100.00 to Account #0100-0000-0-1110-1000-11 040-02 I -0000 

RECOMMENDATIONS: Accept donation. 

ADM-018 

7/07 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO; Dr. Paul J. Terry 


FROM: 
 Kristina BaldWinofUd~tLvIr­

DATE: ll/14/14 


FOR; ~ Board Meeting
o Superintendent's Cabinet 


FOR: 0 Information 

~ Action 

Date you wish to have your item considered: 12-10 14 

ITEM: Edison Intemational for $75.00, Savemart SHARES Program $8.31 

PURPOSE: instructional supplies 

FISCAL IMPACT: Increase of$83.31 to Simas School GeneralPUlpose Budget. 

RECOMMENDAnONS: accept donations 

ADM-OIS 
7/07 

http:of$83.31
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I-lAN"FORD ELEMENTARY SCHOOL DISTRlCT 

AGE.NDA REQUEST FORM 

TO: Dr. Paul J. Terry 


FROM: Jill Rubalcava 


DATE: 11/20/14 


FOR: Board Meeting ~ 
0 Superintendent's Cabinet 


FOR: 0 Infol1l1ation 

[J Actioll 

Date you wish to have your it= collSidered: 12/10/14 

ITEM: Donatioll of$323.00 from WashingtOll PTC to Washington School 

PURPOSE: Student Incentives 

FISCAL IMPACT: 0100-0000-0-1110-1000-430001-028-0000 

RECOMMENDATIONS: Accept Donation 

http:of$323.00
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HANFORD ELEMENTARY SCHOOL DISTRlCT 

Agenda Request Form 

TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: December 1, 2014 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: (X) Information 
( ) Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: 
Receive 2015-16 Budget Calendar. 

PURPOSE: 

Attached for your information is the timeline we will follow for the preparation of the 

District Budget for 2015-16. 


FISCAL IMPACT: 

RECOMMENDATION: 



__ 
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Hanford Elementary School District 


2014-15 TIMELINE 

For the Formulation of tile 2015·16 BUDGET & Local Control Accountability Plan (LCAP) 


.2014 . 
December 10 • Budget and Local Control Accountability Plan (LCAP) calendar presented to 

~:-:-::--_____--=B::..::o",a"-,rd::..o,,,-fTrustee~ (WL!.!h",it""e1..)____~ 
2015 
January TBD • LCFFfLCAP consultations with interested stakeholders at school sites 

(TerrylWhitefCarlton) 

TBD • Parent and Staff Surveys - Student Education Priorities 

TBD • Student Leadership Academy (5'" and 6" grade students) to be held at Jr. 
Highs. The Academy will include LCAP discussion. These students will 
receive surveys. 

12 • LCAP consultation at HETA Meet & Consult (Tenry) 

16 • Site Allocation Planning. Determine School/Department planning figures for 
15·16 Personnel and Supply allocations (TerrylWhite) 

21 • Parent Advisory Committee meeting (including LCAP consultation) 
23 • Categorical personnel percentage split discussed at Annual Staff Planning ­

Meeting #1 
26 • LCAP consultation at CSEA Meet & <:;onsult(Ie::.:nry.:...u)_________-I 

February 2 • LCAP Consultation at HETA Meet & Consult (Tenry) 

4 • Send 15·16 Classified Allocation History to S.O.OJManagerslHR 

11 • DELAC committee meeting (including LCAP consultation) 

23 • LCAP consultation at CSEA Meet & Consult (Terry) 
27 • Distribute budget materials to§chools and Departments 

March 2·27 • Principals/Department Heads develop budgets 
2 • LCAP consultation at HETA Meet & Consult (Tenry) 
4 • Parent Advisory Committee Meeting (including LCAP Consultation) 
6 • ADA/enrollment projections for calculation of income (TenryNVhite) 

9-27 • Superintendent to review Department budgets with managers at briefings 
16 • LCAP consultation at CSEA Meet & Consult (Tenry) 

17125 • 15-16 Annual Staffing' Certificated 
18 • DELAC meeting (including LCAP consultation) 
23 • Review Personnel - Categorical percentage splits - during Exec. Council 

'-A~.::;___--,2=7 '_1:..::5,---1,-,6,-G=en:.::e:::r.::a:...:1P....:u:::rpl:.0:;:s~ and SflElcial Ed bUcl[Elt~due to FisCl:iIS.e.""rv""ice=s__-I 
'April T8D • Release Draft of LCAP for public review and comment 

7 • Establish Budget Committee 

13 • Submit Draft LCAP to KCOE for review 

13 • LCAP consultation at HETA Meet & Consult including review of Draft 2015-16 
LCAP (Tenry) • 

21 • Parent Advisory Committee Meeting including presentations of Draft LCAP for 
review and comment. The Superintendent will respond in writing to any 

__ ,,___ ,,____ ,,____________ ... _. _~rn.!!l_'?!!t'?_~t:l_c;t:llY.E!~.'. __ .___ .________________ .___ .. ____________ .. ____ .______________ .. ________ __ 

Page 1 of2 



_______________ ______ _ 

22/159 
Hanford Elementary School District 


2014-15 TIMELINE 

For the Formulation of the 2015-16 BUDGET & Local Control Accountability Plan (LCAP) 


~ ___ · ___ . ____ , __ w_. _________ ._. ~. .? __ ._. __ • ________ ., ___ ••_._._._ ••_~_~_~ __________________ • ___________________ 

22 

24 

24 
24 

27 

28 
29 

• HESD Board sets dates for Public hearings for proposed 2015-16 LCAP and 
Budget. Superintendent notifies members of the public of the opportunity to 
submit written comments regarding the specific actions and expenditures 
proposed to be included in the LCAP 

• Review 15-16 proposed income and expenditures. Make any necessary 
adjustments to balance (TerryMihite) 

• 15-16 Categorical & Cafeteria Budgets due to Fiscal Services 
• Categorical personnel percentage splits memo to Dept. HeadS/HR 

(White/Carlton) 
• LCAP consultation at CSEA Meet & Consult including review of the Draft 

2015-16 LCAP (Terry) 
• 15-16 Annual Staff Planning - Classified 
• DELAC meeting including presentation of Draft LCAP for review and 

comment. The Superintendent will respond in writing to any comments 
received. 

May TBD 

4 

11 
13 
13 

18 
20 
27 

• Superintendent review of school plans (EC 64001) to ensure that the specific 
actions included in the LCAP are consistent with strategies included in the 
school plans 

• LCAP consultation at HETA Meet & Consult (Terry) 

• Budget Committee meets 3:30 p.m. Conference Room C 
• Parent Advisory Committee Meeting (including LCAP consultation) 
• Public Notice on LCAP/Budget Public Hearings to be sent to KCOE for 

submission to Hanford Sentinel for publication on May 27 
• LCAP consultation at CSEA Meet & Consult (Terry) 
• DELAC meeting (including LCAP consultation) 
• Public Notice re: Public Hearing: 2015-16 LCAP and Budget (14 days prior to 

hearing) 
June 10 

24 

• Public Hearings at the Board meeting to solicit recommendations and 
comments of members of the public regarding the 15-16 LCAPfBudget 
(Terry) 

• Board Meeting - ADOPT 15-16 LCAP and Budget 
July • Post LCAP on District's website 
August 1 

(or $OI'.lIletj 

15 
(dlildd/irJe may be later} 

• 2015-16 Deadline for KCOE to approve Adopted Budget 

• Adopt, within 45 days after the Governor signs the budget, revisions to refiect 
changes in income or expenditures stemming from the State budget 
legislation 

September 15 • Compute 15-16 Gann Limit. Place on Board Agenda for adoption 
October 8 

(or $I)one~ • Deadline for KCOE to approve 2015-16 LCAP 

Page 2 of 2 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


Agenda Request Form 


TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: December 1,2014 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: (X) Information 
( ) Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: 
Receieve the following revised Exhibit to Board Policy and Administrative 
Regulation: BP/AR 3553 - Free and Reduced Price Meals 

PURPOSE: 
At the discretion of the DistriCt, the USDA Food and Nutrition Service division 

allows Districts to offer meals at no cost to students who would otherwise qualify 

for reduced price meal benefIts. Districts electing to take advantage of this 

flexibility continue to receive Federal reimbursement based on meals claimed by 

students in the reduced price category. Only paid students will be charged for 

meals. 


We would like to offer this benefrt to our students. 


FISCAL IMPACT: 

The cost associated with covering the reduced price student payments may be 

funded from the Cafeteria Fund. The cost will be approximately $32,000. The 

Cafeteria Fund is fIscally able to absorb this cost. 


RECOMMENDATION: 
Review for information .. 
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Business and Non-instructional Operations E3553 

CAFETERIA PRICES 

The prices for cafeteria meals, by Board adoption, shall be as follows: 

Lunch Program (Effective July 1, ?Ol~ Febmary L 2015) 

Student Lunch $1.30 


Reduced Price Lunch $4Y 0.00 


Student Milk Only $.30 


Adult Lunch without Milk $2.30 


Adult Milk Only $.30 


Breakfast Program (Effective 11.::,. 1, 20a February L 2015) 

Student Breakfast $.60 


Reduced Price Breakfast !!d{) 0.00 


Adult Breakfast $1.10 


Exhibit ILANFORD ELEMENTARY SCHOOL DISTRICT 

Version: June 15,2011 Hanford, CA 

Revised: April 25, 2012 

Revised: April 10, 2013 

Revised: March 17, 2014 

Revised: I I 
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HA.l\lFORD ELEMENTARY SCHOOL DISTRICT 

AGEl'I"DA REQUEST FORM 

TO: Dr. Paul J. TeU 

FROM: Joy GablerW 


DATE: .12/01/14 


FOR: ~ Board Meeting 
C Superintendent's Cabinet 

FOR: IZ;J Information 
[] Action 

Date you wish to have your item considered: 12i10/14 

ITEM: Receive the following revised Board Policy and Administrative 
Regulation for info=ation. 

PURPOSE: 	 The following Board Policy and Administrative Regulation reflect 
changes (see underlined and strikeouts) that are necessary to align 
with current practices and procedures as well as reco=endations 
by CSBA due to State and Federal law mandates and Education 
Code changes. 

• BP/AR 5123 - PromotioniAccelerationiRetention 

FISCAL IMPACT: 	 None 

RECOMMEl'o."DATIONS: 	 Consider for adoption at the next regular Board Meeting. 

ADM-DIS 
&/04 



L 
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Hanford ESD 

Board P~licy 

PromotionJAcceleration/Retention 

BP 5123 
Students 

The Governing Board of Trus£ees expects students to progress through each grade level within 
one school year. Ie aeceffiplish Toward 1bis~ instruction shOtridshall be designed to 
accommodate t1ie variety of ways that students learn and iBeludeprovide strategies for addressing 
.academic deficiencies wheeas needed. 

S::Udents shall progress through the grade levels by demonstrating growth in learning and 

meeting grade-level standards of expected student achievement. 


(cf. 6011 - Academic Standards) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.5 - ElementarylMiddle School Graduation Requirements) 

(cf. 6162.52 - High School Exit Examination) 

.cg.(j170.1:Transitional Kinderga,-ten) 


When high academic achievement is evident, the Supennte!ldeffi or tlesigneeteacher may 
recommend a stUdent for acceleration ffitsto a higher grade level._ The student's maturity level 
shall be taken into consideration in making a determination to accelerate a student. 

As early as possible in the school YBaf, the guper~.ffien4e£lt or tlesigne8 

Teachers shall identify students who should be retained ae40r who are at risk ofbeing retained at 
their current grade level as early as possible in the school year and as early in aecerdaooe with­
Ie';;" Board polie)" adnumstrative regulation, and their school careers as practicable. Such 
stude!!ts shall be identified at the following critsFEagrade levels: (Education Code 48070.5) 

Between grades 2 and 3 

2. . Between. wades 3 and 4 

3. Between wades 4 and 5 

4. Between the end of the intemlediate grades and the beginning of the middle school 
·grade~ .. 

5. )?etween the end of me middle school grades and the beginning of the high school grades 
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Students shall be identified for retention on the basis of failure to meet minimUm levels of 
proficiency. as indicated by the results of state assessments, by grades and by the results of 
district formative and snmmative assessment!? 

(cE 5121 - GradeslEvaluation of Student Achievement) 
(cf. 5149 - At-Risk Students) 

Students between grades 2 and 3 and grades 3 and 4 shall be identified primarily on the basis of 
their level ofproficiency in reading. Proficiency in reading, English lang1lage arts, @<l 
mathematics shall be the basis for identifying students between gra4es 4 and 5. between 
intermediate and middle school grades, and between middle school grades and high school 
grades. (Education Code 48070.5) 

(cE 6142.91 - ReadingfLanguage Arts Instruction) 
(cE 6142.92 - Mathematics Instruction) 

If a student in gI'ildes 2 9 is retained or reeolDHleEided for retetttioDdoesnot have a single rt':&!!l!!L 
classroom teacher, the Superintendent or designee shall pro'lide opporttil1ities for specify the 
teacher(s) responsible for the recommendation ill promote or retain the student. (Education 
Code 48070.5) 

Tbe decision to promote or retain a student mav be appealed in accorrumce with AR 5123 ­
Promotion! Acce1erationlRetention. ' 

When a student is recommended for retention or is identified as.:Qeing at risk for retention. the 
Superintendent or desigg~halloffer an appropriate :Jrogrlllll of remedial instruction to assist 
the student in over6ol'l'riHg his/her aeademie defieieaeies. Stlci; ojlportunities may iElsltlfle etlt are 
not llinitee to tutorial prOgratB:5, after sehool programs OF iBterim session program;;.meet:IDg, 
grade-level exPectations, (Education Code 480705) 

Cd. ()lJ~c Weekend/Saturday Classes) 
(cf. 6177 - Summer Learning Programs} 
{d. 6179 - Supplemental Instruction) 

Legal Reference: 
EDUCATION CODE 
37252-37254.1 Supplemental instruction 
41505-41508]upil Retention Block Grant 
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46300 Method of computing AfMoaverage daily attendance 
48010 Admittance to first grade 
48011 Promotion/retention following one year ofkindergarten 
48070,48070.5 Promotion and retention 
4843Ui RBEfHired s),stematie Fe,'is'"" efstJdems aHd grading 
56345 Elements ofindividua1ized education plan 
@641 60648 £tandaxd~ed Testing and Reperting Program 
<:>0640-60649 California Assessment of Student Periol'nance and Progress 
60850-60859 Exit examination 
CODE OF REGULATIONS, TITLE 5 
200-202, _Admission and exclusion of students 

Management Resources: 
CALIFOR.N1A DEPARTMENT OF EDUCATION MAl>Il,GBMBl-IT }.J)',qSORIES 
0900.90 ChaEges in Law Conoernmg Eligibility for Admission te KiHEiergartea 90 10 
GOO-PUBLICAnONS 
PeGO!1BEl!lCe beysl Tables for till! California Standar<4s Tests and the Califemia Alternative 
Perfermaace Assessment 
Parenlal f'rgreemenH1erm: Agreement forFAOs Promotion. Retention. and Grading (student, 
\\~th disabilities) 
FAOs Pupil to Contiaas in Kindetgarton 
LBGISbATIVEI COUNSElL'S OPINION 
Promotion and Retention #21610 
Kindergarten CQn1;iI:l11!\n"~:F'orm 
WEB SITES 
CSBA: http://www.csbaorg 
California Department of Education: http://www.cde.cagoY 

Policy HA..!"t'FORD ELEMENTARY SCHOOL DISTRlCT 
adopted: May i6, 2001 Hanford, California 
revised: 

http://www.cde.cagoY
http://www.csbaorg
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HanfordESD 
Administrative Regulation 
Promotion! Aceelera tionIRetention 

AR 5123 
Students 

Acceleration from Kindergarten to First Grade 

Any student who meets the age eligibility requirement and has completed one year of 
kindergarten shall be admitted to first grade unless the parent/guarclianand the Superintendent or 
designee agree that the student shall continue in kindergarten. (Education Code 48010, 4801 1) 

~A studefiHl!1Tolled in kindergarten :nay eo admitted to the5111 - Admission} 

A student who does not meet the age eligibility r~uirement may be admitted to first grade at the 
discretion of the Superintendent or designee and with the consent ofthe parent/guardian; upon 
determination that the ehil4student is ready for first-grade work-~C9de 48Gll) 

AemissioR seal1 eo, subject to the following rn.inimum criteria: mducation Code 48011; 5CCR 
200) 

I. The student is at least five years of age. 

2. . The student has attended a public school kindergarten for a long enough time to enable 
school personnel to evaluate hislher ability. 

3. The student is in the upper five percent of hislher age group in terms of general mental 
ability. . . 

4. The physical development and social maturity of the student are consistent with blslher 
advanced mental ability. 

5. The parent/guardian of the student has filed a written statement with the ~ct 
approving the placement in first grade. 

Continuation in Kindergarten _ 

Yv'henever StuEleElts who have OSHlflletea one year~dergarteH shall Be a4mittea 1:6 first grade 
HIlless tee paremlguardian-fliKi-the..the Superintendent or designee and the parents/guardians 
agree that d!e!! s]:udent shall continue in kindergarten for Eet more :hanBne atiaitl6llal sehsel 
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year. (EducatioR Code 48011) 8CH 125a and 8CH 125b must he eOffij9leted and submitted to 
the Assistallt 1i\llperiatBllE!ent efCUffielllwl1, Instr:wtien & Prafessienal DevelepmeHt 

m~l!I!','ar a stw::leflt continues in ldooergarteu for an additional year, the Superintendent or 
designee shall secure an agreement (HESD SCH 125b)" signed by the parent/guardian, stating 
that the student shall continue in kindergarten for not more than one additional school year. 
(Education Code 46300.48011) 

At-Risk 

Parents/guardians of students who are academically at risk shall receive notification at the end of 
the first trimester. The notification will include reco=endations for intervention strategies 
including goals for the student, the parent/guardian and the teacher. (SCH-I04a) (Education 
Code 48070.5) 

Students who are considered academically at risk at the end of the first trimester are students that 
meet all of the following grade specific criteria and therefore shall receive SCH-I04a: 

Kindergarten: 

Letters and Sounds: Knows less than 18 letters 

* Concepts About Print: Scored 6 or below 


Grade One: 


Letters and Sounds: Knows less than 54 letters and 40 sounds* 

* Sight Word Assessment: Score "Intensive" 

Reading at a level B or below 


Grade Two: 


• Receives a grade of "N" in reading 

• Falls in the Intensive band with a score lower than 40 percent on the First Trimester 

HESD Benchmark in ELA 


Grade Three: 

• Receives a grade of UN" in reading 

* Fans iE the l::Hta!!si't'e banE! with a seore !ov{er thea 40 pCFeellt Oll the First Trimester • 
HBSD Benchmark iE ELf, Average of all ELA CARs given prim to November 2 falls 

. below 50%. 
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SeeFed Far Below Basis or Belo'",' Basis on the 2ne glade CST in ELA 

Grade Four: 

• Receives a grade of "N" in reading, writing, and/or math 

'L_. Falls in &! Intensive Bane >;>;<ith a soore lov,'ef than 40 percelli: on the First Trimester 
HESD Benehmark in ELA ana Math Average ofall ELA CARs giv;;m prior to November 2 falls 
below 50%. Average ofall math Topic Test<> prior to November 2 falls below 50%. 

* beored Far Below Basic 01' Belew Rasio oa the :ffii-.grade-GST in ELl, ar.eMath 

Grade Five: 

• Receives a grade of UN" in reading, writing, and/or math 

• Falls in the Intensive band with a seers lower ihall. 4g pereent on the First Trimester 
HESD BeEsllraark in ELl. and Math Average of all ELA CARs given prior to NoveplQer 2JalLs. 
below 50%. Average of all math Topic Tests prior to November 2 falls below 50%, 

* boored Far Belo',,>, Basie or Belew Basic on the 4th grade CST iR EL.\ ami Math 

Grade Six: 

• Receive$ a grade of UN" in reading, writing, and/or math 

~._. Falls in the lRtensi'le band ",lith a score lower than 40 pereeat OR tile First Trimester 
HESD Benehmark in ELA and Math Average ofall ELA CARs given prior to November 2 falls 
below 50%. Average of all math Chapter Tests prior to November 2 falls below 50%. 

Seeree Far Below Basic or Belo,,\' Basio on the 5th grade CST in ELA and Math 

Grade Seven 

• Receives an overall grade of "D" or "F" in ELA and/or math 

Reoeives an "P" on the First Trifaester HESD Benchmark in £LA anEiler Math 

• Secred Far Below Basis Of Belew Basis en the 6th grade CST in ELI'. ami MaLi. 

Grade Eight: 

* Receives an overall grade of''D'' or "F" in ELA and/or math 
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* Receives an "FH on the First Trimester Hl3SD Belloilmark in ELA and/or Math 

* Soored Far Bels';; Basic or Be:ov. Basio eEl the 7th grade CST iaBLA and-Mafu 

Eighth grade students who are considered academically at risk in March at the end of Trimester 2 
:ge students that meet all of the following grade specific criteria and therefore shall receive SCH­
104b: 

Grade Eight 

* Receives an overall grade of aD" or "F" in ELA andlor math 

Students who are considered academically at risk in May are students that meet all of the . 
following grade specific criteria and therefore shail receive SCH-104b: 

Kindergarten: 

Letters and Sounds: Knows less than 45 letters and 27 sounds* 

• Concepts About Print: Scored 10 or below 

* Alphabetic Principle Assessment: Scored 4 or below 

* Does not have 1: 1 match when repeating a pattem 

Grade One: 

Sight word assessment: Score "Intensive" 

* Reading at a level F or below 

Grade Two: 

* Received a grade of ''N'' in reading on Trimester 1 and 2 report cards and the student has 
not shown adequate progress in order to improve the grade(s) for the Trimester 3 Report Card 

* Fell in the Intensive band on all three HESD Benchmarks in ELA 

Grade Three: 

* Received a grade of "N" in reading on Trimester 1 and 2 report cards and the student has 
not shown adequate progress in order to improve the grade( s) for the Trimester 3 Report Card 

• Fell in the Intens;'1e band 63 a111hree Hl3SD Banchmarks ill ELA 



33/159 


GmdeFour: 

* Received a grade of "N" in reading, writing and/or math on Trimester 1 and 2 report 
cards and the student has not shown adequate progress in order to improve the grade(s) for the 
Trimester 3 Report Card 

* Pel:! ill the Inteasive haad sa aU three HESD Belle!Jmarks in liLA, and Math 


GmdeFive: 


• Received a grade of "N" in reading, writing and/or math on Trimester 1 and 2 report 
cards and the student has not shown adequate progress in order to improve the grade(s) for the 
Trimester 3 Report Card 

L.. Fell1trthe ffiteasiv8 hand OR all three HESD Beaehmarks iR IiliA and Math 

Grade Six: 

• Received a grade of "N'! in reading, writing and/or math on Trimester 1 and 2 report 
cards and the student has not shown adequate progress in order to improve the grade( s) for the 
Trimester 3 Report Card 

* Pell ill the IBtensive band on all ",'wee HEED Benchmarks in ELl', and Math 

Grade Seven: 

Has lower than an overall 2.0 cumulative GPA 

* R~eei'les WI overall grade sf "F" in ELA, aBe/or math 

* Reeeived an "F" Oil the HESD Benehr!larks i:a ELl', and/or Math 

Eighth grade students with lower than an overall 2.0 cumulative GPA will meet with the 
principal or designee one week prior to :Jromotron activities. 

* Has lewer thaa an overall 2. 0 6HmWati\'8 GPA 

• Reeeives an overall grade ilf "F" iR reading, ~"lritiitg and/or math 

• Reeeivea an "1"" euths HEED BSllehma3:ks in ELA aIld/of Math 

(@,. i 121 G¥8d@slJ3vsd:Mti€Ht sf SRl8~Rt }(Sft!S;'@Rl€mt) 

(@ot, '1 &2.5 g~8@f!t J.zB3gS8m8Rtj 
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The 8uperinieacle!lt or designee shall iaentif?,' students who are aoademieally ::t risk of acing 
retaiaea at the following gmde 'e'lels:(Educatiol1 Code 18070.5) 

1. BetwsSll gr£4es..2 ami 3 Based OR proficiency in reading 

2. Between grades 3 a1lt! 4 Based on pFofieienc,)' L"l readillg 

a.----Between grades 4 and 5 Based OR profic:ency in ELl, ana ma6ematias 

4c---Betv/eeR grades 6 and 7 Based on preficierwy in ELl, and mathematics 

5. Befficeon grades 8 and 9 Based on preficieaey in ELl. and mathematics 

Students between grades 2 aut! 3 ana grades 3 and 4 shall be iaeRtified pr'.marily on the basis of 
their '6';01 ofprMicieney in reading. ProfieisRsy in Eaglish language ar.-s ana mathernarias shall 
be the basis for iaeatifying students lletweCfi grades 1 and 5, betvreen intermediate.ana middle 
sellee' grades, and bet\veea middle school gmdes ana high seflool graaes. (EElneation Cede 
48070.5) 

not approve a (ef: Ii142.91 ReadiagILaaguage i'....'1s Instruction) 
(d; 6142.92 Mathematics Instrnetion) 

Stud eats shB!l be idectified by MaJ' on the basis of either state'mde assessmea: results or graass 
and.other indicators of academic achievement. 

Pareatslguardian;; af studeats '",fie are aoademieaHy at risk of acing retaiaea will be no:ified ia 
May. TItis notificatioa will ineJHae a soo1!13ill)' efthepregress as a result of the interventioH­
strategies implemeated after the firs: trnoester. The teacher ana paren~lgua.rdiaa vriil-l3e­
FeSpGnsible for vfliting the asademic placealeat plan for remediation for the eJileadeElleamirtg 
opportunity sessloR and cemp'ete SCH 1 04a csntinuatisR iJ1 kiaElergarten until the student has 
besa 8!'lfolleEI in kinaergarten fQr close to onesehoQ! year. . 

Retention at Other Grade Levels 

Ifa student is identified as performing below the minimum standard for promotion to the next 
lrrade level based on the indicators specified in Board policy;the student mayshall be retained in 
bislher current grade level unless the student's regular classroom teacher determines, in writing, 
that retention is not the appropriate intervention for the student's academic deficiencies. This 
determination shall specify the reasons thai retention is not appropriate for the student and shall 
include recommendations for interventions other than retention that, in the opinion of the 
teacher, are necessary to assist the student in attaining acceptable levels ofacademic 
acbievement (Education Code 48070.5) 
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tief. 5121 - GradeslEvaluation of StudMtAc~~ 
(!.L6167 .5 - Student AsSeSSIrull,ltl 
(cf.6l62.5l - State Academic Achievement Tests) 

If the teacher's recommendation to promote is contingent on the student's participation in!mJL 
summer school or interim session remediation program, the student's academic performance 
shall be reassessed at the end of the remediation program, and the decision to retain or promote 
the student shall be reevaluated at that time. The teacher's evaluation shall be provided to and 
discussed v.ith the student's parents/guardians and the principal before any fllllll determination of 
retention or promotion. _(Education Code 48070.5) 

(cf. 6176 - Weekend/Saturday Classes) 
(Qf6177 - Summer SehooLLearning Program2) 
(cf. 6179 .. Supplemental Instruction) 

If the crtudent dees not have a single regular classroom teacher, the prin. or designee shall 

specify tlie teacber(s) responsible fur tlie decision to promote or retain the student (Education 

Cede 48070.5) 


With the paremlgnsrdine's eonsent, the SupeFinteadent or designee may roE!uire a student 'Nho 

has been roeemm6Hded fur retentioH OF has been identified as being at risk of retention to 

participate in a SHpplemental instruetionai-program. Slich programs-ehall-be offered after sehool 

OF during intersession. Services shall not be pf8'1ided during tlie regular instructional dllj' ifit 

would result in the student being rem-eved frem elassroom instruction in the Gore eurriculum. 


At RisklR~en Timeliae 

I. NO'.'emeer (end of the First Trimester/Parent Collferenees): 

First parent notification during Parent GOllrerenc8s of students ',>1110 are aeademieal!,. at risk. 
(SCH I04a) 

2. l'qilll: 

Submit names and f6Hding grades of seGond, thlrd and fuurth grade students Who are 
aead6Husally at risk of being retained to tlie Clll'rie-ulool;-.!nstruction, and Professional 
Development Offiee. . 

~ End of May: 

Meetings with cl8£sroom teaeher, parentlguaffii!m to discuss stud6Ht pf8gFOss and vlrite the 
aoademic plaoement plan fer 8'lEtended learning epporhmity (SCH 10419) gee ACGountabijity 
Deadl±aej. Farms vAll he submitted to the CW'rieulum, Instructien, ana Preressieaal 
Development Offiee 

http:cf.6l62.5l
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A list of retainees will be submitted to the Curriculum, Instruction, and Professional 

Development Office. (SCH-I05, 106) 


English Language Learners 


At-Risk Forms - SCH-I04aJI04b 


* If an English language leamer is determined to be at-risk based on the grade specific 

criteria then an at-risk form (SCH-I04aJI04b) ",ill be completed 


Retention 

* English language leanoers will not be recommended for retention based solely on English 
language profieiency. 

Special EducatiDn Students 

At-Risk Forms - SCH-I04aJI04b 

* Special Education students do not receive SCH-l 04aJI 04b at-risk forms. 

Retention 

* Special Education students v.ill not be recommended for retention based solely on 
Special Education eligibility. Retention discussions and determinations are a function of the IEP 
meeting. 

Grades 7 and 8 

A decision for or against promotion/retention of any student enrolled in Junior High School "l'l<ill 
result from the considerarion and procedures outlined below: 

1. Students shall be identified as being academically at risk who receive an overall grade of 
"D" or "F" in ELA and math(JIrlarics as indicated on the Report Card. 

2. Seventh and eighth grade students must attain a ClIIllularive 2,0 GPA by the end of the 
year to be considered for promotion into the following grade. Failure to attain a cumulative 2.0 
GPA may result in consideration for summer school {ifoffered) or retention. 

3, Seventh grade students who do not earn a cumularive 2.0 GPA and for whom retention is 
deemed inappropriate may be assigned to an intervention class during the eighth grade year in 
lieu ofan elective. 

4. The priReipai or designee fflll make a fiHallist of all 7th grade studE.llltS '.'1£;0 have BeeB 
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reffiiaed; traIlllferred or promoted and submit copies to the Curriculum; lftstruetion, and 

Professional Deyolepll'lent Offioe. 


5. Eighth grade students who do not earn a cumulative 2.0 GPA and for whom retention is 
deemed inappropriate shall be transferred to the ninth grade and recommended to attend summer 
school conducted (ifoffered) by the high school. These students will neither receive a certificate 
ofpromotion nor participate in promotion exercises. 

6. One week,prior to the end of the school year parents and students will receive final 

notification of decisions regarding promotion and/or retention. 


7. No eighth grade student with 20 absences or more, unless absences are medically excnsed 
by a doctor, may participate in the end of the year promotional activities. 

Late Entry: Grades K-8 

1. A student most be enrolled in a school in this district a minimum of six school weeks to 

receive an academic progress report 


2. Students enrolled less than one trimester will not be considered for retention or 

promotion under this policy, but will be evaluated on a case by case basis. 


Grade Level Transfer: Grades K-8 

1. A student may be transferred, not promoted, to the Dext grade. Grade level transfer 
decisions are based on the beliefs that retention would not be beneficial to the student and/or the 
student's presence in the sarne grade level would create an undesirable influence on the academic 
and social growth of other students. 

These factors will be considered for Grade Level Transfers: 

a.. Age (The possibility of attaining the age of 15.0 years before entering high schooL) 

b. Parental attitude toward retention 

c. Amount of time enrolled. (Students enrolled for less than one trimester when past 
academic records are unavailable.) 

d. Retention Review Committee decision that retention is not appropriate. 

Review Committee 

1. All recommended retentions will be decided by aReview Committee. 

a. This committee shall be composed of three ehiefvoting members: 
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(1) Principal or hisiher designee 

(2) Child's teacher(s) 

(3) Parentlguardian. Ifany of the above groups must be represented by more thau one 
individual to conduct an effective meeting, the chainnan shall provide for their participation, but 
under no circumstances shall more thau three votes be cast. Only the chief voting members shall 
vote on any retention decision made by the Review Committee. 

b. A school psychologist may be included at the discretion of the parent, teacher or 
pdncipal, but will not be considered a voting member of the Review Committee. 

2. The Review Committee will be convened and chaired by the principal or hislher 
designee. 

3. A simple majority of the chief members will determine a binding decision for or against 
retention. Parent(s) opposing the decision ofthe Review Committee may appeal for a hearing 
with the Superintendent or his/her designee. Such a request for a hearing must be made in 
writing within 10 working days of the Review Committee's decision. Written requests must be 
submitted to the SuperUltendent or his/her designee who shall then schedule the hearing. 

4. The Review Committee may reach a binding decision without the parent/grnrrdian(s) if 
attempts to have the parent/grnrrdian(s) in attendance have failed. The contact will include at 
least one phone call Elf and a personal letter. 

(cf. 5145.6 - Parental Notifications) 

Appeal Process 

\Vbenever a S1:\ldent's parent/guardian appeals the Review Committee's decision to promote or 
retain a student-fl1!1)' be awealed 60IlSisient vrith BOafd of Trustees peliey, adiniRistrative­
regulatioR and law. 

::f:fie. the burdenshall be on the appealing partyparentlguardian to show why the Review 
Committee's decision should be overruled. (Education Code 48070.5) 

To appeal a Review Committee:s decision, the appealing partyparentlguardian shall submit a 
written request to the Superintendent or designee specifying the reasons wl.r;1hat the Review 
Committee's decision should be overruled, The appeal must be initiated within 10 school days of 
the determination of retention or promotion. 

The Review Committee shall be provided an opportunity to state orally and/or in writing the 
criteria on which his/her decision was based. 
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Within 30 days ofreceiving the request, the Superintendent or designee shall detemline whether 
or not to overrule the Review Committee's decision. Prior to making this deten:nina:tion, the 
Superintendent or designee may meet with the appealiag partyparent/guardian and the tcasher 
Review Committee. lithe Superintendent or designee determines that the appealing 
jllirITllarent/guardian bas overwhelmingly proven that the Review Committee's decision should 
be overruled, he/she shall overrule the Review Committee's decision. 

Promotion 

Students who demonstrate growth in learning and are approaching or meeting grade-level 
standards shall be promoted to the next grade level. 

(cf. 5125 - Student Records) 

(cf. 5125.3 - Challenging Student Records) 


When high academic achievement is evident or other factors which may warrant acceleration to a 

higher grade are evident; the Site Review Committee shall convene to discuss and report the 

recommendations. (SCH-l 05) 


Regulation HAl>JFORD ELEMENTARY SCHOOL DISTRICT 

approved: May 16,2001 Hanford, California 

revised: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Dr. Paul J. Te~ 


FROM: JoyGableL:(:) 


DATE: 12/01114 


FOR: [gJ Board Meeting 
D Superintendent's Cabinet 

FOR: [gJ Information 
0 Action 

Date you wish to have your item considered: 1211 0/14 

ITEM: Receive the following revised Board Policy and Administrative 
Regulation for information. 

PURPOSE: 	 The following Board Policy and Administrative Regulation reflect 
changes (see underlined and strikeouts) that are necessary to align 
with current practices and procedures as well as reco=endations 
by CSBA due to State and Federal law mandates and Education 
Code changes. 

• BP 6163.1 - Library Media Centers 

FISCAL IMP ACT: None 

RECOMMENDATIONS: 	 Consider for adoption at the next regular Board Meeting. 

ADM-018 
8/04 
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Hanford ESD 
Board Policy 
Library Media Centers 

BP 6163.1 
Instruction 

The Governing Board ofTRIDtees recognizes that schoollibflH)' metlda ee!lterslibraries support 

the educational program by providing access to a variety of informational and sUJ?Plemental 

resources, that can help raise the academic achievement of an students. The Board desires te-­

j9rDvide lil3F9rJ' media eeaterStbat school libraries be stocked with up-ta-date books, reference 

materials, and electronic infeff!'lation resources JreeoS58Pj t"that promote literacy, support 

studeR!s in aehie~'ing academic standards, and olleffiffilgeprepare students to become lifelong 

ieamers. ­

(cf. 0440 - District Technology Plan) 

(cf. eggg Coeeepts and R~les1330.l - Joint Use Agreements) 

(cf. 6011 - Academic Standards) 

€@fi. elli1 BqWj9me!R, RooiG and Materialst 

(cf. 6163.4 - Student Use of Technology) 

Cef. 7110 - Facilities Master Plan) 


StaffIng 

The Board may appoint classified paraprofessionals to serve as library aides or library 

technicians. Volunteers may assist with schoollibrarv services inaccordance with iawLBoarci 

policy, and administrative regulation .. 


(ef. 1240 - Volunteer Assistance) 

(ef. 4222 - Teachers AidesJParaprofessionals) 


Hours of Operation 


School libraries shall be open for use by students and teachers during the school day. 

(Education Code 18103) 


Anr 
With the approval of the Board.. a school library may be open at otherhours otrtside the school 
day, sueh asincluding evenings andfef Saturdays,. Anv library open to serve students during 
evening and Saturday hours shall be under the supervision of a certificated employee, who 
consents to the assignment. (Education Code 18103) 

The eiskiat's seaealliBrories may 13F8'fide: ~ 
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1, Library instrnclioa to students iliat enables iliem to become proficient asers of library 
resources 

o illio_alioa to teachers and administrators coacemiag sources and availability of 
instrnclioaal materials iliat will aid in ilie development of school ol±!TioullllH, and, in ooopefation 
with classroom teael:ers, the development ofinstructionalwlits and activities using library 
resources 

3, Assistance to teachers and studeats in the evaluation, selection, production, and uses of 
instrustioaal materials 

4, A ooHectioa of materials and resouroes that sUj3port the eumcalwll and are appfOpriate 
fer asel' needs 

5, i\ssistance to teachers, admffiistratol's, and oilier school staff members in beo01ning 
irno'.yledgeable abont appropriate uses of library media servioes, materials, and eCjtlipment 

(@:K 1121 Stfh+fQe "g}@IHllcnt) 
(gf. 1231 Staff D@vcl@flmt€lm) 

The SUj3eriateadent or desigaee shaH develop prooedures for ilie selectier: and eyaluatioa of 
library materials, 

Library Plans 

\i/heaever a school receives state funding fer school and library improvement pursaant to 
Education Code 41570 41573, ilie school site couacil shall develop a single plan fer studeat 
achievement ','{hich iacorporates a distriet<,vide plan fer school libraries, (Educatioa Code 41572) 

(sf, 0420 Sohool Plans/Site Couacils) 

La developing ilie districtwide plan, ilie Superintendent or designee is eacouraged to eonsudt viiili 
school library media persollflel, teachers, administrators, pareats/guardians, and students as 

appropriate in ilie de\'elopment of ilie plan, 


The districtwide library J3lan shaH describe ilie district's '<'Isioa and goals fer ilie district's libraries 

and aotioa steps ineladiRg how funds will be distributed to school sites, As apJ3roJ3riate, the plan 

may also address staffing, facilities, selectioa and evaluation of materials, J3rioriticatioa ofaeeds, 

and other related matters, 


(sf. 0000 Visioa) 

(sf. 0200 Goals fer the School District) 




43/159 


Classroom Libraries fer <Haaas K 4 

When state ftmding is a'l'ailable fer library materials in graaes K ,1 eJassFO oms, tee 
8b1jlSfintemisBt or desigBee aball develop, for eertiiieatioally the Board, a distriet?ide olassroom 
!i!mll'Y plan grades K-4.-Tae plaB sfta1I incl1i!le a means of preveating loss, aarnage, or 
destruction of tee meteria1s. (B4tleatioa Code 60242, 6Q422) 

(of. 6161.2 Damaged or Lost Iastructional M:l1terials) 

The distriet\viae plan fer soaoollibraries de'lsloped Plll'Suattt to gffi;Sa,tiOR Cede 41572 may 
fulfillfuis reqtrirsmeat pFO'videEl tae plan meets the aRteria ofBaueaaon Code 60242. 

The 8!!fJ8rin.cIi8Cl'lt er !le8ig!l:ee is eneoHraged to cOl~imary gl"<lde t_hers anasooool 
aRdier soamy offioe of edueatioR libmry media teosaers in tee development of the plaR and to 
eoasider seleetioas from tee list efboek:; rees_ended by the State Librerian plll'S1:!.aElt to 
E4tlcatioa Geae 19336. 

Selection and Evaluation of School Library Materials 

RespoasibiHty fer the seleetion oflibrery rna,terials is delegated to the professienallibrary staff 
tfirough 1he j'lriasipal, £cl!eoI Iibrariaas shall evaluate raaterials, usiag j'lroressional selection 
aiEls ana standerds, in aooofaanse voith law, Board pol:iey, anEl administrative regulation, The 
seleetion fll'8eess shall iEl'lite 
Library materials shall include print and electronic ~~Qurces that align with the curriculum an(L 
are accessible to students with Varying cog;oitive or language needs, 

Library materials shall be evaluated and selected through <i process that invites recommendations 
from administrators, teachers, other staff, parents/guardians, and students as appropriate, lR the 
absanee ofproressioaallibrnry staff, the prinoipal saal! desigBate eertifieated staff to w<,iew 
reeemroeatiations, 

(cf. 6144 - Controversial Issues) 
(cf, 616Ll - Selection and Evaluation of Irutructional Materials) 
(cf, 6161.11 - Supplementary Irutructionsl Materials) 

Library materials sOOu!4shall be continually evaluated in relation to evolving curricula, new 
formats of materials, new instructional methods, and the needs of students and teachers. 
Materials that contain ebso!ateoutdated subject matter or are no longer appropriate shall be 
removed; ana los: or wom rne.terials may be replaoed if possible. 

(d. 3270 - Sale and Disposal of Books, Equipment and Supplies) 

Allgifts and donations of school library materials shall be subject to the same criteria as 
materials selected for purchase by the district 

(cf. 1260 - Educational Foundation) 
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(cf. 3290 - Gifts, Grants and Bequests) 

Complaints regarding the appropriateness of library materials shall be addressed using the 
district's procedures for complaints regarding instructional materials, 

(cf. 1312,2 - Complaints Concerning Instructional Materials) 

Fees 

Students shall be allowed to borrow school library materials at no charge for use in the library 
and classrooms as well as out of schooL (5 CCR 16042) 

(cf. 3260 - Fees and Charges) 

Students shall be encouraged to return library materials in a timely manner, but no charge shall 
be assessed for the late return of materials, 

Library Instruction 

Media Services Aides and/or classroom teachers shall provide library instruction to develop 
students' information literacy skills, Such instruction shall be aligned with state academic 
standards for library instruction and shall prepare students to: 

1. Access information by applying knowledge of the organization oflibraries, print 
materials, digital media, and other sources 

2, Evaluate and analyze information to detennine appropriateness in addressing the scope of 
1l1gWIY 

3. Organize. synthesize, create, and communicate information 

4. Integrate information literacy skills into all areas oflearning and pursue information 
independently to become life-long learners 

Media Services Aides also may provide support to teachers. administrators, and other staff by 

identifying instructional materials that will aid in the development of curriculum and 

instructional activities and by providing information about effective and ethical uses of school 

librarY services and equipment. 


Cef. 413 I St.af:fDevelopment) 

Ccf. 423 I - Staff Development) 

(cf. 433 I - Staff Development) 

Cef. 6141 - Curriculum Development and Evaluationl 
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(of. 5125.2 Withaolt:l±ag GTOOSS, Diploma Of Tl'!l!lfl6ffpts1 

Program Evaluation 


Reports 

The district shall, on or before August 31 each year, report to the California Department of 

EatlOatiol1CDE on the condition of its school libraries for the preceding year ending June 30. 

(Education Code 18122) 


Legal Reference: 
EDUCATION CODE 
1703 Coordination of district library services by county superintendent 
1770-1775 Provision of library services by county superintendent 
18100-18203 School libraries 
18300-18571 Union high school district/unified school district library district 
19335-19336 _Reading Initiative Program; recommended books 
41370 41573 Sehoo! and Lihmry Imj3!'B¥8m6at Rloel< Grant 
35021 Volunteer aides 
44868-44869 Qualifications and employment of library media teachers 
45340-45349 Instructional aides 
@H.9--&uffieienoy ofteKtbookB and insimctiol1al matffials~ 
6(1240 69251.5 Slate Iastructional Materials Fund; purehase of classroom library materials 
69nO 60424 Iasimctional Materials FtlftiiiBg R"aJignment Program 
REPBl>LED IlDDCATION GOUE FOR CATEGOruGAL-PROORAMS 
18181 Disaotwide librmy plall 
52012 BstaBlislll'aeat of scllool site eOUfleil 
52014 520l§ Seaool llians 
CODE OF REGULATIONS, TITLE 5 
16040-16043 School libraries 
80023-80023.? . Emergency pelmits, general regtiin;meI!ts 
80024.6 Emergency teacher librarian services permit 
80026-80026.6 Emergency permits 
80053 Lihmry media serviss teaehiag 80053.1 Teacher librarian services credential 
ONITED STATI;S CODE, TITLE 20 
63&3 laillro',;iag Literaey T'hfeugh Seaeol Libraries gHliIit llfogram 

Management Resources: 
Gf)ECALIFO~NIA DEPAR'TJ\.1lThi'T OF EDUCATION PUBLICATIONS 
Cheek It Out! :\ssessmg Sehoel Library Meaia Programs, 1998 
Examples of Model School Library Standards for California Public Schools Suppgrting Common 
Core State Standards (CCSS) for English LanllUaee Arts and Literacy in History/Social Studies~ 
Science. and Teclmical Subjects. rev, Februarv 20P 
Model School Library Standards for California Public Schools: Kindergarten Through Grade 
Twelve. 2010 (indudes standards for student instruction a~ well as program standards) 
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Looking at the School Library: An Evaluation Tool, 2003 
Recommended Literature: Kindergarten Througb Grade Twelve 
CALlFORl'-.'IA SCHOOL LIBR.A.RY ASSOCIATION PUBLICATIONS 
Standards and Guidelines for Strong School Libraries, 2004 
WEB SITES 
American Lisrffi)' }\$sociation;- of School Libraries: http://www.alaorg!aasl 
Amerisffil Association of gohoo! Libfffii8llll: hrtp:f/vi'.V'.','.ala.erg,laasi 
California Department of Education, School Libraries: http://www.cde.ca.gov/ci!crllb 
California Library Association: http://v:v.'W.ola net.org 
California School Library Association: http://www.csla.net 

Policy HANFORD ELEMENT.A.RY SCHOOL DISTRlCT 
adopted: March 19, 1997 Hanford, California 
revised: 

http:ELEMENT.A.RY
http:http://www.csla.net
http://v:v.'W.ola
http://www.cde.ca.gov/ci!crllb
http://www.alaorg!aasl
http:LIBR.A.RY
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGE~~AREQUESTFO~~ 

TO: Dr. Paul J. Te~ 


FROM: .JoyGableW 


DATE: 12/01114 


FOR: ~ Board Meeting 
D Superintendent's Cabinet 

FOR: ~ Information 

D Action 

Date you wish to have your item eonsjdered: 1211 0114 

ITEM: Receive the following revised Board Poliey and Administrative 
Regulation for information. 

PURPOSE: 	 The following Board Policy and Administrative Regulation reflect 
changes (see underlined and strikeouts) that are necessary to align 
'With current practices and procedures as well as recommendations 
by CSBA due to State and Federal law mandates and Education 
Code changes. 

• BP 6142.6 - Visual and Performing Arts Education 

FISCAL IMPACT: None 

RECOMMENDATIO:SS: 	 Consider for adoption at the next regular Board Meeting. 

ADM-OlB 
8/04 
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Hanford ESD 

Board Policy 

Visual And Performing Arts Education 

BP 6142,6 
Instruction 

The Goveming Board of Trustees recognizes that by studying visual and perfonning arts, 
students learn to develop initiative, discipline, perceptual abilities and critical and creative 
thinking skills that extend to all areas of life, The Goveming Board believes that visual arlel, 
pelfor:rning arts are essential to a OOmpFeB.eflSi'ie arts edueatioll well-rounded educational 
program and should be an integral part ofthe basis edueatioft:;ourse of study offered to an-
students all gmdesgrade levels, The Board eReoUFages all teaehefS ~e lISe the arts to facilil:ate 
learning in the subjects they teaeh. 

The-district's OOlllp!'eftensiv6 arts education program shall inelude a vffittes., setjBential 
cUITteullll:n in di3ll:ee, musie, theater ami the visual arts. Studilll:ts shall flaye the oj:lj:lertunity to 
eontinually impFo'/e artistie skills, Greate andler perfoffll original works, aeEjwe BBprovide 
opportunities for creation, performance. and appreciation of the arts from ,nany eras and elllrures 
i3ll:d develop an llltelleemal basis for making aesthetie jHdgments, 

(cf. 6143 - Courses of Study) 
(cf, 6146.1 - High School Graduation Requirements) 

Ih~J}()§rd In additioft, the SHjlerintoodeRt or designee shall adopt academic standards for dance, 
music, theatre,IIDd visual arts that describe the skills, knowledge, and abilities that students shall 
be exp(;lCted to possess at each grade leveL The district's standards shall meet or exceed state 
standards for each of these disciplines, 

ill, l,iQLL- Academic Standards) 

The Board may adopt standards-based instructional materials for visual and perfonning arts in 

accordance with applicable law, Board policy, and administrative refNla1ion, which may 

incorporate a variety of media and tecJmQlogies, 


ecr. 0400 - District Technology Plan) 

(cr 131 2.2 -~omplaints Concerning Instructional Materials) 

(cr. 6161.1 - Selection and Evaluation ofInstructional Materials) 

(cr. 6161, II - Supplementary Instructional Materials) 

rcf. 6161,3 - Toxic Art Materials) 

(cf. 6162.6 - Use ofCopvrighted Materials) 

(cf. 6163.1 - Library Media Centers) 
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As appropriate. the Superintendent or designee shall provide a standards-based professional. 

development program designed to increase teachers' knowledge of and ability to teach the atts 

and to implement adopted instructional materials. 


(ef·4131 - Sl<\ffDevelopI!llIDtl 

The Superintende!lt or designee shall encourage the integration of community arts resources into 
the seooe1educational program. Sttldeats shall ha>:e Such resources may include opportunities for 
students to attend musical and theatrical performances, observe the weOO¥orks of accomplished 
artists, and work directly with visiting artists, 
-ill·re~idence and volunteers. In addition. the Superintendent or designee may collaborate 
Th@ QsSft! sllppsr1:5 a oollaeerotioo. with community arts ageaeios ilirollgll tae Losal 1\.."1.8 
Bdeeatiea PartRership Pregmm aad is so!'!iffii.tied t9 providing the l'loeessary time, staff aad 
firumcial resSlfI'ses ill erder to fi:ili3:H the district's part ill this sOOeel eommtlftity arts agensy 
pllftR8FShlporganizations to share resources . 

The Sl%jleriRtORdoat SF desigaee saell BpIleiat a IDeal stooriag semmitteo to werk 'Nith the distriot 
oa this program. 11~ s!JaJl represoat the ethai&aad eultlfl'aJ eemposmen efthe 
distriet a;sd pre'.<ide a ealaaee eet\'leoa the ed!ieatienaHd the arts ee!l8l31ll1lities. (Edllsatiol'l GoEle 
&SHj 

(Bi'. 1220 Citlliea Ad~isery Gemmittees) 

(ef. 1230 - School-Connected Organizations) 

(cf 1240 -Volunteer Assistance) 

{ff. 1260 " Educational Foundation) 

(cf. 1700 - Relations between Private Industry and the Schools) 

fcf. 3290 - Gifts, Gra!lts and Bequests) 

(ef. 6020 - Parent Involvement) 

(cf. 6153 - School-Sponsored Trips) 


The Beard aekne'Nledges ~e sf ongeillg preressienal dB'l'61opmsl'lt fer teilMers ill 

arts edUBatiol'l. The Superintendent or designee shall enSlll'e that certifieatod staffha'i6 

oIlPortunities to be60me lmo\'Aedgeable aeeut emrieulmn developments ia the artsregularlv 

evaluate the implementation of arts education at each grade level strategies fer de!iveriag-a­

oelIlj'Jrefleasi'/e arts Ilregram. 


(cf 0500 - Accountability) 
fcf. 6162.5 -Student Assessment} 

Legal Reference: 
EDUCATION CODE 
8820 &&30 A.."1.8 weEk visHal aad performiag arts edUBatioBal PfegraIl1 
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8950-8957 California summer school of the arts 
~32060-32066 Toxic i!lt supplies 
35330-35332 Field trips 
i!.210 Course of study designed fer students'-MeE!s. grades 1-6 
51220r:::()llrseof study. grades 7-12 
51225.3 C:traduation requirements 
58800-58805 Speeialized secondary programs 
60200-60~ 10 Instructional materials. elementarY schools 
60400-60411 Instructional materials; high schools 
99200-~99206 Subjeet matter projeets 

Management Resources: 
rn.ecALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
The-Visual and Performing Arts Framework for California Public Schools: Kindergarten 
Throughthrough Grade Twelve, +9%2004 
hitemture for the Visual and Performing Arts, Kindergrutea Througa Grade TwelT!e Content 
f?tandards, Januarv 2001 
J2rel.ude to PeHsrmrmee Assessmer!ts in tae '-\,,:1:5, K 12, 1994 
n,e Arts: Partaefships as a Catalyst fer EdaeatioDal Referm, 1994 
Arts Work: Pc Gal:t-ferArts Education for All California £tuaSHts, 1997Pxogram Toolkit: A 
VisllllI and Performing Arts Program Assessment Process. 2001 
WEB SITES" 
C~SBA: http://www.ede.ea.govcsba.org 
+GAJl.Arts Education Partnership: http://aep-arts.org 
California Alliance for Arts Education: http://www.u£op.ecilliteapartsed411.org 
California Arts Council: http://www.cac.ca.gov 

Policy HANFORD ELEMENTARY SCHOOL DISTRICT 
adopted: April 26, 2006 Hanford, California 
revised: 

http:http://www.cac.ca.gov
http:http://www.u�op.ecilliteapartsed411.org
http:http://aep-arts.org
http://www.ede.ea.govcsba.org
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HANFORD ELEMENTARY SCHOOL DISTRICT 


TO: Dr. Paul Terry 
FROM: Doug Carlton 
DATE: November 19, 2014 

For: r:8J Board Meetingo Superintendent's Cabinet 
1:8:! Information 
o Action 

Date you wish to have your item considered: December 10,2014 

1IEM: Consider for information the following revIsed Board Policy: 

• BP6162.54 Test Integrity/Test PreparatIon 

PURPOSE: The revIsed Board Policy reflects changes (see underlIned and strikeouts) that are 
necessary to alIgn wIth current practices and procedures as well as recommendatIons by CSBA due 
to state and federal law changes. 

EISCAllM PACT (if any): None 

Rf..COMMENDAIION (if any): InformatIon 

http:BP6162.54
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HaRford ESD 
CSBl"... Sample 
Hanford ESD 
Board Policy 
Test Integrity-LTest Preparation 

BP 6162.54 
Instrnction 

The Governing Board of Trustees-desires to protect the integrity of student assessll1elll 
prosessesassessments in order to obtain atraccurate assessmOll: ofand reliable student 
achievement ill tl3ce ffismetdata and mailllaiatQ(,;usure accountability to li'le community and state. 
MmieatsS.t!!ff and staff are oJepected tostudents shall maintain a high level of integrity in the 
completion and handling of student assessments. 

(cf. 0500 - Accountability)­
(cf. 0520 lllIerl'elltiell for UB.derperfolTIling Schools) 

(oK 0530 Awards for Schoel Performance}­

~119.2114219.2114319.2l - Professional Standards)­


Conduct)­~~5131-
1.9 - Academic Honesty)­

(cL~162.5 - Student Assessment)­
~6162.51 - Standardized Te~g a!!e RspoFting Program) State Academic AchievemeI)t 

Tests) 

1:ef..~;"6162.52 - High School Exit Examination)­

(st: 6162.53 Golda!! Stale &,amffiatiofi) 


Test lllIegrity 

In tl3ce administration ofadministering standardized tests, staff shall not,-- engage in any acts that 
could result in the invalidation oftest results. such as: 

1. Pro'liaeProviding inappropriate test preparation­

2. MedifyModifying test administration procedures, except as allowed by law­

3. Pro'fideProviding inappropriate assistance to students during test administration­

4. GnangeChanging or frHfilling in answers on student answer sheets­

5. ProvideProviding inaccurate data on student header sheets­

http:119.2114219.2114319.2l
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6. Diseelol:l"agsDiscouraging or SlfeJ.tlfleexcludinjl certain students from taking the test­

7. BagageEngaging in any other practice to artificially raise student scores without actually 
improving underlying student acbievement-

AppropriateTest Preparation for S1me Tests 

StaffHlliY prepare stuaeats for assessmeffis by providing iastructioa in the cORtent specified in 
state aBd distEct academic staadards aBd teachiag general test taleng-skills that are designed to 
impro~'e their perfo_ce OR tests ia the Si:sHdlfrdized Testing aHd Reportmg program, or the 
£ftglisa Langnage De'/elopmeBt Test. SHOO strategies Hlay inelade, but aot-b& limiteEi to, tlSing 
time efficieffily, Uflderstandiag Elireetioas, placing answers correctly OB aHSwer sheets, ohecking­
aH3wers, problem solving teoties, aBd eJ(positing-studSllts to v£lriotlS test formffis.­

(c£. @Ql1 /.c@a8smi@ Starl88:fGB) 

The Superintendent or designee, principals, and teachers shall not implement any program for 
the sole p~of speoiiictest preparation of stud~nts for the statewide SllliISllt assessment 
programsystem or a particular test used ",rithiH that program. in the stateVlide assessment system. 
(Education Code 60611) 

The primary preparation fur assessments shall be biR;h:guality instruction in the content specified 
in state and district academic standards. In addition, staff may prepare students for assessments 
by teaching general test-taking strstegies and f'!,mil.iarizing them with item types Or the 
computer-based testing envirollI!1ent ysed in state assessments. 

(gLoOJ J : Academil:, StangardslPraotiee tests provided by ~lisher oftbe state achievemSllt 
test ma,o he as6d for the limited parpose of familiarizing SllliIents '.'rith the ass of searmable test 
booklets or _WCf sheets aad the format ofteet items. No alternate Sf pUffilisl form of the test 
shall be a.<lHliBistorec! or ased. (5 CCR 854) 

Staff shal:l Bot lise released test qaestioHS to de'lelop practise tests that :minl:ie or par~ 
tests, or for teashing or drill stadeats oaly DB the released items. 

Investigation and Consequences of Testing Irregularities 

Reports of student cheating on assessments shall be submitted to the prin£ipalSuperintendent or 
designee. The Superintepdent;)r de§ig:p.ey sball i:rru:nediately inves1j@te Vlitb due diligence anY 
reports of inappropriate tem: preParation or othea;testi!;!g jrr<;;gulari~ for investigatioB. 

Students found to have cheated on assessments shall be subject to disciplinary procedures in 
accordance with Board policy and administrstive regulations.­

(cf. 5144 - Discipline) 

http:de�ig:p.ey
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A staff member found to have committed testing irregularities shall be subject to discipline in 
accordance with law, where applicable, col1ective bargai.'1ing agreements, Board policy, and 
administrative regulations.~ 

(cf. 4117.4 • Dismissal)­
(cf. 4118 - SuspensionlDisciplinary Action)­
(cf. 4218 - DismissallSuspensionlDisciplinary Action)-


Th~ gl:q~8rinteaeeat af aesiglls@ 8B8Y: ifMt:tlillMly M?ycstigat@ Ylitk &li€ aiHgesgc say :-zpcrt: sf 
ifti131311@priatG tEst :PP€fJaf&ti@fi €ff ether teaMg irr@g1:I!eL..qt~. 

If the Superintendent or designee is made aware of a testing irregularity on state assessments, 

helshe shall report the irregularity to the California Department of Education.­

Legal Reference: 
EDUCATION CODE 
!iO!iOO 60649 California. Assessment oL\eademie Achievemellt, especially: 
60611 Inappropriate test preparation 
60640-60649 California Assessment of Student Performance and Progress 
60850-60859 California High School Exit Examination 
GOVERNMENT CODE 
54957 Complaints against employees, closed session 
CODE OF REGu"LATIONS, TITLE 5 
850 870 g~ed Testing864 California Assessment of Student Performance and 
R",pol:'ti:ll:g J:"fsgromProgress 
1200-1225 California High School Exit Examination, especial1y:~ 
854 Ae'l'aIl6e prepamtioll fur test 
857 Sr.\R Program Dismat Coordinator 
gSa 901 Desigooted pnmilI)'language test 
1032 Testing irregularities, iaeligibility for state a\vards program, as f>fOposed 11121100 

_",-,=,- Cheating on the high school exit examination, as proposed 11121,100 

Management Resources: 
STATE BOA..'IDCALIFORNIA DEPARTMENT OF EDUCATION 
POLICIBSPUBLICATIONS 
Polie~' and Guidelines on Academic Preparation for State ~Assessments, 
December 2009 
VlEB SITES~ 

CDE' http.lln~._n.. roYrw. oae eaao"I::> '
. .11 . 

CSBA: http://www.csba.org 

http:http://www.csba.org
mailto:irr@g1:I!eL..qt
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Polic), HANFORD ELEMBHTARY gCHOOL DISTRiCT 
adopted:- July 17, 2002 Haillsra, California Department of Education: 

http://wvvw.cde.ca.gov 

revisea: J1l1l.e 15, 2006Smarter Balanced Assessment Consortium: 

http://v..'Vv'W,smarterbalanced,org 


(3101 11105) 4114 

Revised: 2014 

http://v
http:http://wvvw.cde.ca.gov
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Dr. Paul Terry 
FROM: Doug Carlton 
DATE: November 19, 2014 

For: k8J Board Meeting
D Superintendent's Cabinet 
k8J Information 
D Action 

Date you wish to have your item considered: December 10,2014 

ITEM: Consider for information the following revised Board Policy: 

• BP 6179 Supplemental Instruction 

PURPOSE: The revised Board Policy reflects changes (see underlined and strikeouts) that are 
necessary to align with current practices and procedures as well as recommendations by CSBA due 
to state and federal law changes. 

FISCAL I M PACT (if any): None 

RECOMMENDATION (if any): Information 
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Hanford ESD 

Board Policy 

Supplemental Instruction 

BP 6179 
Instruction 

Calftieaary Notice 20~ i\B HilO (Cll. 724, StaMes of2010) ataended Edooation GoE!<; 
37252.2 to relieve distriets frem ilie OOligatieH,-tmtil July 1, 2013, te llerfurm any aeti'l4tiesThe 
Governing Board recognizes that are deemed ta be Feimbllfsable stetB mandates tm4er iliat 
sastion. As a F8salt, eEli'tain llrsyisisns sf the fsllovlffig~y Sf ~ative regttletiea taat 
refleet iliese Feq-uiTemeats may be suspeaded. 

The Boards sf Trustees saalillrovieehigh-guallty supplemental instructional programs teean 
motivate and support students to sveroome asademio deficieneies, attain grade-level academic 
standards, overcome academic deficiencies, and/or acquire critical skills. The district shall offer 
programs of direct, svstematic, and intensive supplemental instruction to meet stud,ent needs. 

(cf. 5113.1 - Chronic Absence and Truancy) 
(cf 5147 - Dropout Prevention) 
(ef 5148.2 - Before/After School Programs) 
(cf. 5149 - At-Risk Students) 
(cf 6011 - Academic Standards) 
(cf 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - ElementarylMiddle School Graduation Requirements) 

The BsaRi sl3.all offer Met; sJ·stematie and intensive sliPlllomeRtel instrustion for students in 
grades 2 through Ii viae aEf',,!; beeR Fetei:ead er reeo_ded for retsation fll.!!'SUlilit to Bduoatioa 
Cede Q807().5. (Bdooetien CeE!<; 37252.5) 

(cf. 5123 PrometionlAeeeleratio!llR..t8ntioll 

The Board shall offer meet; systematio and intensive Slipplemeatel ia!:;!;ruction for 5llKIents in­
grades 7 tllFeugh g wao do Hot demoastmte "slfffieieat progress" toward passing ilie state e.l,it 
Sl(a:m:imtiOIl Fe<:jtHred for high seheel graduation in order to aelp taem pass tHe SJ,am. (BdtwetiOll 
Code 37232, (0851) 

6164€@1i. 6162.5 - Student l\ssessmentSuccess Teams) 

For pU!pOSElS efdet~g eligibility for sllp]3lemeatal instruotioll; "suffieieRt ]3rogress" toward 
passing ilie high seflOol eKit slUffi'linatioll shalJlJe determiaed by students' ]3rogress toward 
meetiag grede le1'61 standards in reading, '.'1fitiag aad matHematies as indioated oa the £tmieat 
PRlgress R"port. 
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[n addition, students whs do net possess suffieient English lErngBoage skills to be asses"ed sholl he 
considered students ';,'ho do not ,Iemonstrate suffie:cm progress toward passing the Cl[it exam 
aad shall rcee;','!? supplemental instruction desigaed to help them succeed on the Slut 81Wlll. 

(Edl.lootion Cude 37251) 

Wllene,'er aSupplernental instruction may be offered outside the regular school day, including 
during the summer. before school, after schooL on Saturday. and/or during intersessions. It may 
also be proyided during tile regular school dav provided it does not supplant the student's 
bstruction in the core cUl1iculum areas or physical education. 

(cr. 5148.2 - Before/After School Programs) 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
(ef, 6176 - Weekend/Saturday Classes) 
(ef 6177 - Summer Learning Programs) 

Supplemental instruction shall be offered to: 

1. Eligible students from low-income families whenever the district or a district school 
receiving federal Title I funds has been identified by the California Department ofEducation for 
program improvement for two or more ye&S, slipplemerual·-BP 61 79(b) adll&ltiollal serviees-­
shall be provided in aeooFdanoe-vAth law to eligible studerus from low ineome 
families.consecutive years (20 USC 6316) 

(cf, 0520.2 - Title I Program Improvement Schools) 

T'he Beard shall offer dkest, systernetie llBa intensive 5Uflplemerual ifl£;truetion fur studen,s in 
grades 2 8 ref 0520.3 - Title I Program ImDfOvement Districts) 

who have b8811 retained Of reoommended for retention pllrS\o!a!lt to Edlisation Code 48070,5. 
(Bdusation Code 37252.2) 

(gj2. 5123 PromotionlAeceleratiol'blRotention) 

As fuMing, faeili:ies and staffing poffllit, supplemental ifl£;truetion may be offered to; 

L 8tud8l1tBfor studeRt, in grades 2 6 who BWfS been identified as being at risk of retention­
Pl.lfSuant to Bdll&ltion Cede 48070.5 (EdlioatioB Code 37252.8) 

_Students in grades 2 6 who have been identified as having a deficiEll'lC)' in mamematics, 
reeding or written eJepFOSsion based on the res!!lts of recommended for retention at their current 
grllde level orilLe"t risk of retention@ucation Code 48070.5) 

(cf. 5123 - PromotioniAccelerationIRetention) 

3. Students in Irrades 7-12 who do not demonstrate "sufficient progress" toward passing the 
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state exit examination required for high school graduation (Educ~tiollCode 60851) 

fef. 616252 - High School Exit Examination) 

the £tandanfued TestiRg ft.'1d ~ Program (Ed:tictttiOR Code 37252.8) 

3. £tudeRts in grades K S whe seek eru1chmeat in mathematics, seienoe or other eare aeademis 
areas desigaRted by the £uperinteRdeRt efPublic IUGtrUetioR (Edueation Cede 37253) 

(of. 6113 G~H*fBeB sf b1Jei8Y) 

4. Students in grades K 4 who Reed or desire inte!l5i'fe reading opportunities that meet the 

"Sufficient progress" shall be detennined based on a student's grades and the followin~ 
indicators of academic achievement: 

student's results on state assessmentsadminist~red pursuant to Education Code 60640-69649 and 
the minimum levels ofproficiency recommended by the State Board of Education. 

(cf. 5121 - GradeslEvaluation of Student Achievement) 
Ccf. 6162.51 - State Academic Achievement Tests) 

The cnrriculum9fthe supplemental instructional program shall reflect state academic_ 
content standards specified in for a research based eomprehe!l5i'lc reading pmgraHl; inoluding 
Bflprepnrne support to adGres!> the needs of to the extent that the district curriculum is aligned 
with those state standards, and shall be designed to assist students to succeed on the exit exam~ 
(Education Code 6085]) 

€ef. 6141.91 R@8Sift§lf.aeglggs A:rta I8Str1i€tisft) 
In addition, contingent on the district budget and local control and accountability plan (LC&--1­
supplemental i:n~1:[uSction may be offeredto students who: 

I. Based on state assessment results. grades, or other indicators, demonstrate academic 
deficiencies in core curriculum areas that may jeopardize their attainment of academic standards 

2. Are in targeted student groups identified in the district's LCAP as needing increased or 
improved services to succeed in the educational pro gram 

(cf. 0460 - Loeal Control and Accountability Plan) 

(cf. 3100 - Budget) 

(ef. 3553 - Free and Reduced-Price Meals) 


mailto:R@8Sift�lf.aeglggs
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(cf. 6173.1 - Education for Foster Youth) 

(cf. 6174 - Education for English Language Learners) 


5. £tuden12l ill grades 7 g v<,ho need or desire iP.tensive OflflOl't1±E±ties to flraetice skills in algebra 
EB4'er pre algeara---(Edueation Code 41505 11508) 

4. Desire enrichment in core academic areas, visual and pelionning arts. physical education, 
or other subjects as aporoved by the Board 

(eL 6142.6 - Visual and Performing A.rts Education) 

fef. 6142.7 - Physical Education and Activitv) 

Ccf. 6142.91 - ReadinglLanguage Arts Instruction) 

(cf. 6142.92 - Mathematics Instruction) 

(cf. 6142.93 - ScieQQe Instruction) 

(c:f 6142.94 - History:Sociai Science Instruction) 

(cf. 6143 - C()ll!~i(sQfStudy) 


Rtquired(cf. 6172 - Gifted and Talented Student PartieipatioilProgram) 

+l!e-SupsrintendentAs appropriate, sUl2J?lemental instruction mav be provided through a 
classroom setting, individual or small group instruction, technology-based instrm:tion, and/or an 
arrangement with a community or other external service provider. 

(cf. 1020, Youth Services) 

When determined to be necessarY by the principal or designee may require paniei¥atio!'!. a 

student may be required to participate in a supplemental instructional pmgram for: (Edueatien 

Coae 37252.2, 37254.1) 


1. Students iii grade 7 g 'Nho demonstrate insufficient flFOgress toward the eli±! 6,,8ffi 
Teq!iired fer Big!! seb.os) graduatioli pursuant to Educatioli Coae 37) 52. 

2. Students in grades 2 g who are retained or recommended for retention jlUfStHID! to 
'SaHBation Code 37252~ 

3. Students in grades 2 6 wao are "at fisk" efretention PUfSuant te EElHcation Cede 37252.8. 

1. Students in grades:1 6 who are deficient in mathematics, reading, or 'Nritten eltpression­
pttrSIlilllt to Eduoation Code 37253. 

The SHfleootendent or assignee shall elltaininstructioD. In such cases, written parent/guardian 
consent shall be obtaioed for student's participation in tao sHjlpleme!'!W inslmctie!'!ci 
program. 

Legal Reference: 
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EDUCATION CODE 

1240 GoHllty Saperintenderrt dirties 

35186 V,r;lliams Uniform-Gomplaiftt Pmeedures 

37200-37202 School calendar 

37223 Weekend classes 

37252-37254.1 Supplemental instruction, summer school 

41505-41508 Pupil Retention Block Grant 

42239 SUPJllememal rnstrdetion, apportionments 

44259 -Comprehen;;ive Feading pmgri3ffi 

42238.01-42238.07 Local contrQLfimding fonnula 

46100 Length of school day 

48070-48070.5 Promotion and retention 

48200 Compulsory education 

48985 Translation ofnotices 

5121O:?lJU Courses of study, elementary schools 

51220-51228 Courses of study, secondary schools 

52378 5238Q Sallplememal Sehool Cou£seling Program 

52060-52077 _ Lp~~~Jl:tl9La!Ld~!lf!0~ll:l11@iIitulan 
60603 Definitions, core curriculum areas 
60640 60648 Standardized Testing60642 California Assessment of Student Performance and 
Reporting ProgramProgress 
60850-60859 High school exit examination 
REPEALBD EDUCATION CODE FOR CATEGORICAL PROGRAMS 
52012 Establishmant of school site ooooeil 
52014 52015 Sehool plans 
53025 53931 Iaten;;ive reading instruotton 
53091 53094 Iatensi'fe algebre-instruOOon 
CODE OF REGULATIONS, TITLE 5 
11470-11472 Summer school 
UNITED STATES CODE, TITLE 20 
6316 Program improvement schools and districts 

Management Resources; 

ClILffORNlP, DEPARTMBNT OF EDUCATIOf.I COR.'UlSPONDENC£ 

lmplemenlation of.'\ssombly Bill (itS) 347: reCjairing rns1:ruBtion ana seFViees fur studeB:ts v:ho 

have net passed the mat 8lffiHl but ha\'e met all other graduation requirements, October 26, 2007 

U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Supplemental Educational Services, June 13, 2005Janlla:CY 14,200,2 
Creating Strong Supplemental Educational Services Programs, May 2004 
WEB SITES 
CSBA: http://www.csba.org 
California Department ofEducation: http://www.cde.ca.gov 
U.S. Department of Education: http;/Iwww.ed.gov 

http:http;/Iwww.ed.gov
http:http://www.cde.ca.gov
http:http://www.csba.org
http:42238.01-42238.07
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re'lisea: May 7,2008 (3/07 IlfQ7l 12113 
revi.sed:___ 2014 



63/159 


HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Dr. Paul Terry 
FROM: Liz Simas 
DATE: November 17, 2014 

For: ~ Board Meeting 
o Superintendent's Cabinet 
~ Information 
C Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: Review for informatior. the following revised Board Policy and Exhibit: 

• BP/E 5145.6- Parental Notifications 

PURPOSE: The revised Board Policy and Exhibit reflect changes (see underlined 
and strikeouts) that are necessary to align with current practices and 
procedures as well as recommendations by CSBA due to state and federal law 
changes. 

FISCAL IMPACT (if any): None 

RECOMMENDATION (if any): Review for Information 
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Hanford ESD 

Board Policy 

Parental Notifications 

BP 5145.6 
Students 

The Bpard of Trustees recognizes that notifications are essential to effective communication 
between the school and the home. The Superintendent or designee shall send students and 
parents/guardians all notifications required by law, including notifications about their legal 
rights, and any other notifications he/she believes will promote parental understanding and 
involvement 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5022· Student and Family Privacy Rights) 
(cf 6020 • Parent Involvement) 

The SlijJeriateooeHt ElF desig,J£\e shallen5llfe that notificatioB5 whish must TIle notice required 
pursuant to Education Code 48980 shall be sent at the beginning of each academic year include & 

feElliOst that the jJare~an sign the Hotice and retun! it to the scheeL and may be provided 
either by regular maiL in electronic form when so requested by the parent/guardian, or by any 
other method normally used to communicate with parents/guardians in writin&-(Education 
Code 48981, 48982) 

If any activity §j?ecified in Education code 48980 \\-111 be undertaken by any school during the 
forthcoming school term, the notice shall state that fact and the approximate date on which m:y 
such activity will occur. No such activity shall be undertaken with re§j?ect to any partiCUlar 
student unless hislher "arent/guardian has been informed of such action through the annual 
notification or other separate special notification. (Education Code 48983-4898.'!.l 

The annual notification shall include a request that the pm'ent/guardian sign the notice and return 
it to the ~hooJ or. if.the notice is provided in electronic fQrrnaLthat tI)<:j2arent/guardian submits 
a signed acknowledgment of receipt of the notice to the school. The parent/guardian's signature 
is an acknowledgement of receipt of the information but does not indicate that consent to 
participate ill any particular Drogralll has been given or withheld. (Education Code 48982) 

Notifications to parents/guardians shall be written both in English and in the family's primary 
language when so required by law. Education Code 48981. 48985; 20 USC 6311, 6312) 
Whenever an employee learns that a student's parent/guardian is, for any reason, unable to 
understand the district's printed notifications, the principal or designee shall work \\-1th the 
parent/guardian to establish other appropriate means of co=unication. 

(of. 6174 Bducatiofl fOf &glisli Language Learners) 
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Legal Reference: 

EDUCATION CODE 

221.5 Prohibited sex discrimination 
231.5 Sexual harassment policy 
262.3 . Appeals; information re: availability of civil remedies 
310 Structured English Immersion Program 
17288 . Pupils: school buildings 
17612 Notification ofpesticide use 
32255-32255.6 Right to refuse harmful or destructive use of animals 
32390 Fingerprint program; contracts; funding; consent ofparent/guardian 
35178.4 Notice of accreditation status 
35183 School dress codes; uniforms 
35186 Complaints concerning deficiencies in instructional materials and facilities 
35256 School accountability report card 
35291 Rules 
37616 Consultation 
3983 L5 School bus rider rules and information 
44808.5 Permission to leave school grounds 
46010.1 Notice re: excuse to obtain confidential medical services 
46014 Regulations regarding absences for religious purposes 
46600-46611 Interdistrict attendance agreements especially: 
4660 I Failure to approve interdistrict attendance 
48000 Minimum age of admission 
48070:5 Promotion or retention of students 
48205 Absence for personal reasons 
48206.3 Pupils with temporary disabilities; individual instruction; definitions 
48207 . Pupils with temporary disabilities in hospitals outside of school district 
48208 Students with temporary disabilities in qualifYing hospitals 
48216 Immunization 
48260.5 Notice to parent re truancy 
48263 Referral to SARB or probation department 
48432.5 Involuntary transfers ofpupils 
48904 Liability ofparent/guardian for willful pupil misconduct 
48904.3 Withholding grade:s, diplomas, or transcripts 
48906 Notification of release ofpupil to peace officer 
48911 Notification in case of suspension 
48912 Closed sessions; consideration of suspension 
48915.1 Expelled individuals: enrollrnentin another district 
48916 Readmission procedures 
48918 Rules governing expulsion procedures 
48980 Required notification at beginning of term 
48980.3 Notification of pesticide use 
48981 Time and means ofnotification 
48982 Signature; return to school; effect of signature 
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48983 Contents of notice 

48984 Activities prohibited unless aotice given 

48985 Notices to parents 11 language other than English 

48987 Child abuse information 

49063 Notification ofparents of their rights 

49067 Regulations regarding pupil's achievement 

49068 Transfer ofpermanent enrollment and scholarship record 

49069 Absolute right to access 

49070 Challenging content of records 

49073 Release of directory information 

49076 Access to student records 

49077 Access to information concerning a student in compliance with court order 

49091.14 Prospectus 

49302 Parental consent 

49332 Notifications of retention of object by school personnel; release 

49403 Cooperation in control of co=unlcable disease and immunlzation 

49423 Administration of prescribed medication for pupil 

49451 Physical examinations: parent's refusal to consent 
49452.5 Screening for scoliosis 
49452.7 Information on type 2 diabetes 
49456 Report to parent 
49472 .Medical and hospiW services for pupils 
49480 Continning medication regimen for nonepisodic conditions 
4951049520 Duffy-Moscone Family Nutrition Education and Services Act of 1970 
51229 Course of study for grades 7-12 
51513 Personal beliefs 
51938 Right ofparenti guardian notice HIV/AIDS and sexual health instruction 
52164.1 Census-taking methods; determination ofprimary language; assessment oflanguage 
skills 52164.3 Notice of reassessment oflanguage skills 
52173 Consultation with parents or guardians; notice to parents or guardians; withdrawal of 
pupil 
52244 Advanced Placement Program 
54444.2 Migrant education programs; parent involvement 
56301 Child-find system; policies re: written notification rights 
56321 Special education: proposed assessment plan 
56321:5-56321.6 Notice ofparent rights pertaining to special education 
56329 Written notice of right to findings; independent assessment 
56341 . Individualized education program team 
56341.1 Development of individualized education program; right to audio record meeting 
56341.5 Individualized education program team meetings 
56343.5 IEP meetings 
56346 Parental notice and consent to special education program 
58501 Alternative schools: notice required prior to establishment 
60641 Standardized Testing and Reporting Program 
60850 High School Exit Examination 
66204 Certification ofhigh' school courses as meeting university admission criteria 

http:49091.14
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HEALTH AND SAFETY CODE 
1596.857 Right to enter child care facility 
120365 Immunizations 
120370 Immunizations. 
120375 Immunizations 
120440 Sharing immunization infonnation 
124085 Certificate ofreceipt; health screening and evaluation services; waiver by 
parent/guardian 
124100 School districts and private schools; infonnation to parents 
PENAL CODE 
627.5 Hearing request following denial or revocation of registration 

W""ELFARE AND INSTI11JTIONS CODE 

18976.5 Parental notice; right of refusal to participate 

CODE OF REGULATIONS, TITLE 5 

863 Standardized Testing and Reporting Program 

3052 Behavioral intervention 

3831 General standards (Gifted and Talented Program) 

4622 Notice requirements and recipients 

4631 Responsibilities ofthe local agency 

11303 Reclassification of English language learners 

11309 Parental exception waivers 

11523 Notice ofproficiency examinations 

18066 Policies and procedures absences for child care 

l3NITED STATES CODE, TITLE 20 
1232g Family Educational and Privacy Rights Act 
1415 . Procedural safeguards 
1681-1688 Title IX, discrimination based on sex or blindness 
6311 State plans 
6312 Local education agency plans 
6316 Academic assessment and local education agency school improvement 
6318 Parental involvement 
7908 Anned forces recruiter access to students 
UNITED STATES CODE, TITLE 42 
2000d -2000d-7, Title VI, Civil Rights Act of 1964 
CODE OF FEDERAL REGULATIONS, mLE 34 
99.7 Student records, annual notification 
99.34 Student records, disclosure to other educational agencies 
104.36 Procedural safeguards 
106.9 Dissemination of policy, nondiscrimination on basis ofsex 
300.345 Parent participation 
300.502 Independent educational evaluation 
300.503 Prior written notice 
300.505 Parental consent 
300.507 Parent notice due process hearing 
300.523 Manifestation detennination review 
CODE OF FEDERAL REGULATIONS, mLE 40 
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763.84 Asbestos inspections, response actions and post-response actions 
763.93 Asbestos management pJans 

Policy HANFORD ELEMENTARY SCHOOL DISTRICT 
adopted: May 16, 2001 Hanford, California 
revised: June 16, 2005 
revised: September 5, 2007 
revised: November 2014 
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HANFORDESD 
CSBASample 
Exhibit 
Parental Notifications 

E5145.6 
Students 

Cautionary Notice 2010 13:2013-14: AB *MllO eCho :24.fQ, Statutes of;w.w2013) amended 
EduootionGovernment Code 37252.217581.5 to relieve districts from the obligation, until July 1, 
2G+.J.20 14, to perform any activities that are deemed to be reimbursable state mandates under that 
section. As a result, certain provisions of the following l'o~iey or administrative regulationE:cl:libit 
that reflect those requirements may be suspended. 

UONote: thlsThe following exhibit relates tolists notices which mtlStthe law explicitlv reauire~ 
be provided to parents/guardians. However. there are otber notic<:~thatdistricts are 
recommended to distribute. such as the notice included in AR 5145.3 ­
Nondiscrimin,ation/Harassment regarding the rights of trans gender and gender-noD,confoIWinL 
students and the opportunity for a student to inform the district whenever msther participation in 
a sex-segregated program or activity with a student of the opposite biological sex would be 
against the student?s religious beliefs and/or practices ora violation ofmsther right to Privacl 
Unless otherwise indicated, code numbers below refer to Education Code sections.· ** 

When to Notify: Beginning of each school year 
Education or Other Legal Code: Education Code 17612, 48980.3 
Board Policy/Administrative Regulation #: See AR 3514.2 
Subject: Use ofpesticide product, active ingredients, Internet address to access information 

When to Notify: Begim±ing of eaefi sehool78a!' 
eausaaen Code 32255 32255.6. 48980 
Beard PolieylAdministrati'/! RSglilatio!'t #: See BP 5145.8, gse AR 5145.8 
8ubjeet: Rigflt to refraia from harmful Of Elestruetive <ISS of animals 

When to Notify: Annually by February 1 
Education or Other Legal Code: Education Code 35256 
Board Policy/Administrative Regulation #: See BP 0510 
Subject: School Accountability Report Card provided­

http:2G+.J.20
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w'hen to Notify: Beginning of each school year 
Education or Other Legal Code: Education Code 35291, 48980 
Board Policy/Administrative Regulation #: See Bf!.6R 5144, See AR 5144.1 
Subject: District and site discipline rules 

When to Notify: Beginning of each school year if high schoo! open C=~US 

Education or 01ner Le@lCode 448015.5, 4898Q: Education Code 46010,1 

Board Policy/Administrative Regulation #: See BP 5113 

Subject: Absence forconfidential medical services 


Bean! Pc:icyiAcL.ninistrutiV6 RegulatieH #: See SP 5112.5 

£abjeet: OilS ca!Iljlus 


When·to Notify: Beginning of each school year 

Education or Other Legal Code: Education Code 48980 

Board Policy/Administrative Regulation #: See BP 6111 

Subject: Schedule ofminirnum days 


When to NotifY: Beginning of each school vear 
Education or Other Legal Code: Education Code 48980, 231.5; 5 CCR 4917 
Board Policy/Administrative Regulatior. #: See AR 5145.7 
Subject: Sexual harassment policy as related to students 

,\t'hen to NotifY: Beginni...'lg of each school year 
Education or Other Legal Code: Education Code 48980,32255-32255.6 
Board Policy/Administrative Regulation #: See AR 5145.8 
Subject: Right to refrain from harmful orc;lt:structive liSe or animals 

\Iy'hen to NotifY: Beginning of each school year 
Education or Other Legal Code: Education Code 48980, 3~J60.5, 46600-46611,48204 
Board Policy/Administrative Regulation #: See AR SIll. L See AR 5116.1, See AR 5117 
Subject: All statutorv attendance options, available local attendance opTions, options for meeting 
residency 

When to Notify: Becinning of each school year, if Board ha5 adopred resolution allewing;!!loVIS 
such absence 
Education or Other Legal Code: Education Code 48980, 46014, 48980 
Boan! Policy/Admiffistrati'le Regulation #: See BP 5113, gee AR 51 B 
£tt.bjeet: Absenee fer reIigiousplHJloses 

\lrlJ.ea to Notify: Begim3:ing of eash seaoo! year 
Eduea~iol'i GEHie 48305, 489S0 
Board Policy/Administrative Regulation #: See BP 5113, See AR 5113 
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Subject: Absence for jootifiable personal reasonsreligious exercise or p1lr]?oses 

Wilen to NotifY: Beginning of each school year 

Education or Other Legal Code: Education Code 48980, 48205;4&9W 

Board.Policy/ Administrative Regulation #: See BP 5113. See AR 5113, See AR 6154 

Subject: GradeExcused absences: grade/credit cannot be reduced due to excused absence if 

work or test has been completed 


When to Notif}r; Beginning of each school year 
Education ~r Other Legal Code: Education. CQQe 48980, 48206.3, 48207, 48208,48980 
Board Policy/Administrative Regulation #: See AR 6183 
Subject: Availability ofhomeJhospital instruction for students with temporary disabilities 

\Vh~l1 to NotifY: Beginn!J:!g pf each school year 

Whm tel>letifY: Begbaing of each scheel year 

Education fl.r Other Legal Code 4821 (i,: Education Code 48980, 49403 

Board Policy/Administrative Regulation #: See BP 5141.31, See AR 5141 J 1 

Subject: Imm<lllixationsConsent to school immunizatioJ;l program 


When to Notif}r: Beginning of each school year 
Education Code 48980 
Board Poli~J,Y\dministrative Regulation #: See AR 51 J1.1, See AR 5116.1 See A"I{ 5117 
SHl3j ect: ~ atteHdaaee 9ptieflS and a'lailable-loeal attendanee eptioflS, available lecal­
attendance option; OptiOflS fur meeting residell£Y 

-WheH to ·NotifY: Begirming of eae!; sooeol year 
l3ffilsationor Other Legal Code 48980, 231.5 
Board Polisy/Administrative Regulation #: gee AR 5145,7 
SulJjeat: Selrualharassment petie), as related to students 

Vihen to :Notify: BegIDning of eash. soheol year 
~Education Code 48980, 52244494?3, 49480 
Board Policy! Administrative Regulation #: See AR 514 J.2l 
Subject: Administration of prescri"bed medicatio~cy/Ad!ninistrati'i'B Regulation #: ' 
See AR 6141.5 
Sul3jeat: Availallility of atate funds to OO"OF oosts efad'..enced plaeemeat 6l[l!ffi roes 

Wilen to Notify: Begirmi.ng of each school year 

http:Begirmi.ng


72/159 


Education or Other Legal Code: Education Code 48980. 49451: 20 USC 12}2:'1 
Board Poliey/,\dmiffistrative RegulatiOB #: See BP 6111 
&!ffijeot: Schedule e: IninimtllTI days 

Board Policy/Admi::Ji~Jative Regulation #: See AR 5141.3 
Subject: Right to refuse consent to physicl'llexamination 

When to Notify: Beginning of each school year 
Education or Other Legal Code 49063, 1906&,49069,20 use P3"g, 31 erR 99.7: Education 
C9de 48980.49472 
Board Policy/Acl.min.istrative Regulation #: See BP 5125, See APc 51255143 
Sub'cct: Availability of insurance 

When to Notify: BegiI;l!!illg of each school year 
Education or Other Legal Code: 49()1'3; 5 CCR 4622 
Board'PolicY/Administrative Regulation #: See AR 1312.3 
&!ffiject: Stud6B! ,saoRis; Inspect and reviov/, aneess, types, looatisn, persons J'8sponsible­
loeation ofleg, aneess clitcri1\; cost of copies, anlendmont J'8quests, criteria to dotarrnine sehoo~ 
official legitimate eduoational interest 

Subiect: UnifO!1ll complaint procedures, available appeals. civil law remedies 

When to Notify: Beginning of each school year 
Education or Other Legal Code: Education Code 49063,49070 
Board Policy/Acl.min.istrative Regulation #: See AR 5125, See AR 5125.3 
Subject: Challenge, review and expunging of records 

When to Notify: Beginning of each school year 
Education or Other Legal Code: Education Code 490!S3. 42069: 20 USC 1232g; 34 CFR 99.7 
Board Policy/Administrative Regulation #: See AR 5125 
Subject: Student records: inspect and review. access, types, location. persons responsible, 
location oflog. access criteria, cost ofeODies, amendment recuests. criteria to determine 
legitimate educational interest course prospectu.s availability 

When to N otify:Beginning of each school year 
Education or Other Legal Code: Education Code 49063, 49073: 20 USC 1232g; 34CFR 99.37 
Board Poliey/Administrative Regulation #: /.lee AR 5125.1 
Board Policy/Administrative Regulation #: See AR 5125.1 
Subject: Release of directory information 

l,li'hen to N~ Begillflffig of eanh school year 
EdHeatiofl Code 49063, 4909 Ll4 
Board Policy/Administrative Regulation #: gee AR 5020, gee j\R 5125 
/.lubjoct: lrv,lilaeiHty of BOHr-S8 prospeeH¥.i 
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When to Notify; Beginning of each school year 

F..ducationor Other Legal Code 49423, 49180, 48980 

Board Poiic)I,\cl'llinistFative Regulation #: See AR 5141.21 

Subjeet: }\.dmims!mtiol'l ofpreseriaed medioation 


\l,1181'1 to NotifY: BegimHRg ofeaeh school year 

~_Education Code 49451, 48980 

Boare Policy/Admio1strative Regulatioll II: See BP 514h:> 

Subject: Rmsal to conseffi to physical o)[runinaticn 


\l,11011 to Notil)': BegimHRg of eash school year 

Edueation Code 49H2, 4 £980 

Board Poliey/Admiffislmtive RegulatioF. #: See SP 5143 

glib] oct: Ava:i:laeility of inslll'aetle 


"'/hea to NotifY: BegimHag of saM school year 

Bilueation Cose 49544-49520, 48980;A2USC 1}58; 7 CFR 245.5 

Board Policy! Administrative Regulation #: See WAR 3553 

Subject: Free and reduced price meals 


Vlhen to Notify: AnIIuallyBeginning of each school year 
Education or Other Legal Code: Education Code 56301 
Board Policy/Administrative Regulation #: See BP 6164.4 
Subject: Rights ofall parents related teParell,talrights reo special education identification, 
referral, assessment, instructional planning, implementation and review, and procedures for 
initiating a referral for assessment 

When to NotifY: Beginning of each school year 
Education or Other Legalc:;ode: Equcatip.Il Code 58501, 4&980 
Board Policy! Administrative Regulation #: See WAR 6181 
Subject: Alternative schools 

Wnen to Notify: Beginning of each school year 
20 USC 16&l 11;&&,42 USC 2000d 2000d 7,34 CFR 106.9 
Education or Other Legal Code: Health and Safety Code 104&55 
Board.Policy! Administrative Regulation #: See W-04WAR 5141.6 
Subject: l'1eatliseriminatioa ea basisAvailability of S6)" disaeility, ethnieitydental fluoride 
treatment; opportunity to accept or laek efEaglish skillsdeny treatment 

http:Equcatip.Il
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\V"hen to NotifY: Annually 
Education or Other Legal Code: 5 CCR ~852 
Board Polic)\IAdmirrlstrativ8 R~gulation #: Sec AR 1312.3 
Sufljeet: UnifOtffi cOluplaiEtprocedures and available appeals and civillo.w refncdies; identiPj sf 
eoefd.inatofS 

When to 1'Iolli'J: }\.rumally to parent, teaeher and employee organi1:ations; in absenoe of 
organizations, to iadividuals 
4{)-GFR 763.93 
Board Policy/Administrative Regulation #: ~AR ±H46162.51 
8ufljecJo AYailability of complete, updated managClnent plan fur··asbestos containing material in 
scheel bllildiags . 

~ubject: Student's participation in state assessments; option to reauest exemption from testing 

When to NotifY: Beginning of each school year 
liducation or OtherLegal Code: 20 USC 1232h 
Board Policy/Administrativ<: Regulation #: See AR 5022, See BP 6162.8 
Subject: Notice ofprivacy policy and dates of activities re: survey, health eXlllIlination, or 
collection ofpersonal information for marketing;,Jl!:Qc;essJo Opt out of such activities 

wben to NotifY: Fer distriots receiving Title 1funds, beg~ of each school year,jf 
district receives Title I funds 
Education or Other Legal Code: 20 USC 6311; 34 CFR 200.61 
Board Policy/Administrative Regulation #: See AR 4112.24, See AR 4222 
Subject: Right to request information re: professional fjtIalifi~fications of-their child's 
teacher and paraprofessional 

When to Notify: Beg'llllling of each school year, if ill1Y district school has been identified for 
progra.'l1 in:lorovernent or corrective action 
Education or Other Legal Code: 20 USC 6316 
Board Policy/Administrative Regulation #: See AR 0520.2 
Subiect: Availability of supplemental educational services, identity ofprovid~rs, description of 
services, qualifications, effectiveness of providers 

\,Vhen to Notify: Beginning of each school year 
Education or Other Legal Code: 34 CFR104.&,l 06.9 
Board Policy/Administrative Regulation #: See BP 0410, See BP 6178 
Subject: Nondiscriminatiop 

wben to Nolli"y: BegillDing of each school vear to parent, teacher. and emoloyee organizations 

http:H46162.51
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or. in their absence, individuals 
Education or Other Legal Code: 40 CFR 763.84. 40 CFR 763.93 
Board Policv/Admiristrative Regulation #: See AR32J 4 
SU1Jiect: Availability of asbestos managementplan; any inspections. response actions or post­
response actions planned or in or()gress 

II. At Specific Times During the Student's Academic Career 

When to Notify: AtBegininning in grade 7. at least once befurepriorJo course selection and 

career cOUIlSeling ia gfades 7 through 12 

Ed1lcation or Other Legal Code: Education Code 221.5,; 48980 

Board Policy/Admiristrative Regulation #: See BP 6164.2 

Subject: Course selection and career counseling 


When to Notify: When child fIrst enrolls in a public school, if the school offers a fIngerprinting 
p:vgram 
Education or Other Legal c::ode: Education Code 32390~48980 
Board Policv/Admiristrative Regulation #: See AR 5142.1 
Subject: Fingerprinting program 

When to Notify: Upon registrlltion in K~6, ifstudents have not previously been transported 

Education or Other Legal Code: Education Code 39831.5 

Board Policy/Administrative Regulation #: See AR 3543At eegirming 

Subject: School bus safety rules and information, list of stops,rules of conduct, red light 

crossing instructio)lS, bus danger zones. walking to an,j frQID stops 


When to Notify: Beginning of each school year mol' high school students, if high school is open 
campus 
Education or Other Legal Code: Education Cod,e 44808.5, 48980 
Board Policy/Adm.iristrative Regulation #: See AR 5112.5 
Subject: Open campus 

V,lhen to Notify: ,Beginning of each school vear ing[ildes 9-12_ if district allows career technical 
education (eTE) course to satisfy graduation requirement 
Education Qr Other Legal Code: Education Code 48980, 51225.3 
Board PoIicv/Admiristrative Regulation #: See AR 6146.1 
Subject: How each high school grad,uation reouirement does or doegJ:J,()t s~isfy college eptrance 
a-g course criteria: list of districts CTE courses that satisfy a-g course criteria 

When to Notify: Beginning each school year in grades 9-12 and when high school student 
transfers into the district 
Education Code 48980, 60850 
BoardPolicvl Admiristrative Regulation #: See AR 61§2.5~ 
Subj eel: Requirement to pass the high school exit exam including: date of exam, requirements 
for passing, consecuences of not passing, and that passing is a condition oJ graduation 
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When to Notify: 'Nhen students entering grade 7 
Ed:lcation or Other Legal Code: Education Code 49452.7 

Board Polic,,1Administrative Regulation #: See AR 5141.3 

Subiect: Specified information on type 2 diabetes 


W":len to Notify: When in kindel'ga:rten, or first grade if not previo:lSlv el1IolIed in p:lblic school 
Educationar Other Legal Code: EducationCode 49452.8 
Board PolicylAdministrative Regulation #: See AR 514132 
Subject: Requirement for oral health assessment, explanation of law. importance of oral healt\k 
agency contact. privacy rights 

When to Notify: Beginning.af each school year for students in grades 9-12 
Education or Other Legal Code: Education Code 51229. 48980 
Board'Policv/Adll1inistrative Regulation #: See AR 6143 
Subject: College admission regWreIDents. UC and CSU web sites that list certified COUl'§e~ 
description Qf CTE. CDE Internet address. how students may meet with counselors 

When to Notify: Beginning of each school year for students in grades 7-12 
Education or Other Legal Code: Education Codej1938. 48980 
Board Policy/Administrative Regulation #: See AR 6142.1 
Subject: Explanation of sex and I:IIV/AlDS instruction: rigbt to view AN matelia1~, who's" 
teaching, recuest specific Education Code sections, right to excuse 

.whento Notify: Within 20 working days of receiving reslllts of standardized achievement tests. 
or, if results not available in school ye<lI. 20 days of start of next school year 
Education or Other Legal Code: EducationCode 60641: 5 CCR 863 
Board PolicY/Administrative Regulation #: See."IR 6162.51 
Sub:ect: Results of tests; test purpose, individual score and intended use 

v,'hen to Notify: When child is el1Iolied in kindergarten 
Edllcation or Otber Legal Code: Health and Safety Code 124100 
J;loard Po[i~y/Adrninistrative Regulation #: See AR 5141.32 
Sub'ect: Health screening examination 

y,,'hen t9 Notify: To students in grades 11-12, early enough to enable registration for fall test 
Education or Other Legal Code: 5 CCR 11l;11 
Board Policy/Administrative Regulation #: See AR 6146.2 
S:lbject: Notice of proficiency examination provided ullder Education Code 48412 

When to :Notify: To secondary students. if district receives Title I funds 
Education or Other Legal Code: 20 USC 7908 
Board Policvl Administrative Regulation #: See AR 5 I 25,1 
Subiect: Notice that parent~,mav request di$trict tonot release name, address, phone number of 
child to rnilitarv recruiters without prior written consent 

http:Beginning.af
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IU~WheJ!Speciai Circumstances OCCl,lf 

When to NotifY: Upon reccipt of a complaint alleging discrimination 

Education or Other Legal Code: Education Code 262.3 

Board'Policy/Administrativ~Regulation #: See AR 1312.3hafi 

Subject: Civil law remedies availabl<CJQ_complainants 


When to Notify: When student has been placed in structured English immersion program 

Education or Other Legal Code: Education Code 310,-31 L 5 CCR 11309 

Board Policy/Administrative Regulation #: See AR 6174 

Subject: Plaeemsat of childStudent's placement in program-flfld, opportunity to apply for 

parental exception waiver. other rights of student relative to such placements 


When to Notify: Wnen determining whether an Epglish learner should be reclassified as fluent 
English proficient . 
Education or Other Legal Code: Education Code 313:5 CCR 11303 
Board PolicY/Administrative Regulation #: See ~ 6]}4 
Sub! ect: Description of reclassification process. opportunity for l)arentiguarqian to participate 

When to NotifY: When Student is identified as English learner and district receives Title III 
fu,Ilds, not later than 30 days after beginning of school year or within two~weeks of placement if 
identified during scbpol year 
Education or Other Legal Code: Education Code 440; 20 USC 7012 
BoardPolicy/Administrative Regulation #: See AR 6174 
Subject: Reason for classification-level of English proficiency. description ofprogram(s), 
option tc decline program or chQQ~~!Ilt~a,te, exit reqnirements of progrr;,m 

When to Notify: Before high school student attends specialized secondary program on a 
university campus 
Education or Other Legal Code: Education Code 17288 
Board Policy/Administrative Regulation #: None 
Subject: University campus buildings may not meet Education Code requirements for structural 
safety 

When to Notify: At leil.S! 72 hOllrS before use oflL~icideproduct not included in annual list 

:whS!! to Notif)': Befure pr8sS!ltiag a Gourse using-livs or dead animals or a.nimB±-paft5 
Education or Other Legal Code 32255 32255.6 
SaaRi Polieyh\dmiaistrative Regulation #: See SF 5145.8 
Subjeat: Right to refrain from liaEllful or destructive use of frt'limals 

Whsn.to :Notify: Vi'ben eruld first sNoils in a pulalie sahool, ifilie school of!'effi a fingerprinting 
pregron1 
~Education Code 32390, 4£98017612 
Board Policy/Administrative Regulation #: See AR 3514.2 
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Subiect: Intended use of pesticide oroduct 

'\i/hen to Notify: To Llcmbers of atl:Jletic teams 

Education or Other Legal Code: Education Code 32221.5
... 

Board Policy! Adr:linlstrative Regulation #: See AR 5143 

Subject: Offer of insurance:.uo-cost andJow-cost program optons 


When to Notify: If school has lost its WASC accreditation staills 

Education or Other Legal Code: Education Code 35178.4 

Board PolicY/Administrative Regulation #: See BP 6190 

Subject: Loss of staills, potentia1(;ons.eguences 


\J,tilen to Notifv: At least six months before imQ1ementing a schoolwide uniform policy 
Education or Other Legal Code: Education Code 35183 
Board Policy/Administrative Regulation#: SeeAR 5132 
Subject: Dress code policy recuiring schoolwide uniform 

Wilen to Notify: Before im121ementing a year-round schednIe 

Educ.ation or Other Legal Code; Education Code 37616 

Board Policy! Administrativ'! Regulation #: See BP 5142.16117 

Subjeet: FingsrprJiUng pfogrilil1 


3JI'hea EO ~~eHfy; Upoa regispratioa, if K {; studeaEs have Hot previously BeeR transported 
Bdaeation Gode ;; 983 U 
goard Potieri!.dffiiaisErati"8 R:egl±latiol't #: See AR, ~!i43 
Subjeet: Sellee! bus safe,}, fI±les ana iaiSlmatiOR, li5~ of stops, fI±les ofeeaooet, Fed iu a 
bus Light danger :wao" walking to and from stops 

WaElfl to £.ietifj': Beginning of eaeh seho 01 year iR gmdes 7 12 
Eduealioa Code 460]0.1 
Board PeEey/AdmiaistFative Regl±latioll: if: Soogp 5113 
SUBjoet: A!JS6Bee for eettfideatial medieal ser'Vices 

Whea to ~lotify: Upoa admissioa to sehesl 
EOOCatiOB Goda 4821e, 494G~, Health and SafeiJ' CoEle ~2G385, 12037G, 12Q;75 
Boaffi Poiie3,jAdmiaisErati'fe Regl±latise #: SoeAR514UI 
Subject: leruauniaatio3sYear-round schednIe 

When to Notify: Wben interdistrict transfer is r~uested and not al2Proved or denied within 30 
days 
Education or Other Legal Code: Education Code .. 46601 
Board PolicylAd.'llinlstrative RegulatiQIl #: See.A.R 5117 
Sub'ect: AQI2eal J2focess 
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When to Notify: Before early entry to kindergarten, ifoffered 

Education or Other Legal Code: Education Code 48000 

BoardPolicylAdministrative Regulation #: See AR 5111 

Subject: Effects, advantages and disadvantages of early elltry 


When to Notify: When srudent identified as being at risk of retention 
Edllcation or Other Legal CJ,lge: Education Code 48070,~ 
Board Policv/Administrative Regulation #: See AR 5123 
Subject: Srudent at risk of retentionSubjeet: Msigmnent to an sppertunity school/class/program 

'Vhen to Notify: Beginning !lash seheol year in grades 9 12 and when hig!! sohsel shldenlS­

transfers into the districlWhen student exclud~ctdJ!etQ quarantine, contagious or infectious, 

disease, danger to safety or health 

Edtiealion Code 48980, 80850 

Board Polic)\t,\dmiaistrali'i'e R~guIalion #: See AR 6146.1, gee 6162.~ 


Subject: ReCJ:1Hrement to pass the high school Clat exam inOlllding: EIffie of ellam, requirenumts 

ferpassing, consequences offiot passiag,i±Efi.tl'lat passing is a eooomoo-efgradtiatien 


';;Vhen'to Netif;y; Begimling of eash school YlOilf fer students in grades 7--±1 
EdocationCode 51938, 48980 
Board Policy/Administrative Regulation #: See PuT}, 6142.1 
SuBject: EKplasation of~ and HIVIAIDS instruction, right to view A/V materials, who 
teaching, req'Jest specifie-Education 9.r Other Legal Code sections, rig!!t to e_ 

\Vhen to Notify: ,Upon assessmeHt and reassessment of English profic4€ney and mrolIment in 
pF3gram of edllcation for English-l:angocge learners 
;",Education Code 52164.1, 52164,], 52173, 5 GCR l1WM82J3 
Board Policy/Administrative Regulation #: See AR 5ill.2, See BP 5141.33 
,Subject: Student has been excluded from school 

.When to Notify: Before already admitted student is excluded for lack of immunization 
Education or Other Legal Code: Education Code 482 J6: 17 CCR 6040 
Board Policy/Administrative Regulation #: See AR 6++45141.31 
Subject: ProgramNeed to submit evidence of edocation fer Eaglish langllage learners 

·,;!lhen to Jeletify: Within 20 vtOrldngimmunization or exemption within 10 scbool days4 
n;,eehling results of standardized aehio'fement tests: referr1ll1QJlledical care: 
];daeatioB Code (;0641, 5 CCR 863 
Board Policy/Admiaislmli'tO Regulation #: gee AR 6162,51 

http:6++45141.31
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Subject: Resliits aftasts; test purpose, individual score 8l:{j intended use 

When to Notif)': When child is er.rolled in Icinderga.<1en 
HealtllfrllG Scfety Code 121085, 124100 
Beard PeliG')\I,A,dmliustratiY8 Reglldatiofl #: See BP 5141.3? 
SHbj ect: Health screeEing Ollarniflatiofl 

When to NotifY: ffiefWhen a student partieipatio!'t in gifted ami talented p~ograrnis classified a 
tmant 
5CCR3831 
Education or Other Legal c:ode: Education Code 48260.5. 48262 
l!gardPolicv/Administrative Regulation #: See AR 5113.1 
Subject: Truancy, parental obligation. availapility of alternative programs. student 
cons~uences. need for conference 

When to Notify: When a truant is referred to a SARB or probation denartment 
Education or Other Legal Code: Education Code 48263 
Board Policy/Administrative Regulation #: See AR ~5ll3 .1 
Subj ect: Gille4Name and ffi±sateGaddress of SARB or probation department and re~on for 
referral 

When to Notify: When a school is identified on the state's Open Enrollment LiS1 
Education or Other Legal Code: Education Code 48J,54; 5 CCR 4702 
Board Policy/Administrative Regulation#: See.till. 5118 
Subject Student's OPtion to transfer to another school 

When to Notify: Within 60 days of receiving application for transfer out of open enroll!J1ent 
school 
EducatiQn or Other Legal Code: Education Code 48357; 5 CCR 4702 
Board PQliey/Administrative Regulation #: S~.AR 5118 
SUbject: Whether student's transfer application is accepteg or rei eeted; reasons for rejection 

When to Notify: When student progmmreguests to voluntarily transfer to continuation school 
Education or Other Legal Code: 48432.3 
Board Policy/Administrative Regulation #: See AR 6184 
Subject: Copv of district policy and regulation on continuation education 

V"'hen to Notify: Prior to involuntary transfer to continuation school 
Education or Other Legal Code: Education Code 48432.5 
Board Policy/Administrative Regulation #: See AR 6184 
Subject: Right to require meeting prior to involuntary transfer to continuation school 

\Vhen to )l'otify:When student is removed from class and teacher requires parental attendance at 
~g11001 
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Education or Other Legal Code: Education Code 48900.1 

Board Policy/Administrative Regulation #: See BP 5144.1. See AH. 5144.1 

Sub' eet: Parental attendance reguired; timeline for attendance 


WheI1 to Notify: Prior to withholding grades. diplQmas. or transcripts 

Education or Other Legal Code: Education Code 48904 

Board PolicY!Administ:rative Regulation #: See AR 5125.2 

Subiect: Damaged school property 


When to Notify: VV:1en withholding grades. diplomas or transcripts Ii'om tra.'1Sfening student 
Education or Other Legal Code: Education Code 48904.3 
Board Policy/Administrative Regulation #: See A..'Z 5125.2 
Subiect: Next school will continue withl:lOlding grades. diQill)J1as or transcripts 

When to Notify: When student is released to oeace officer 

Education or Other Legal Code: Education Code 48906 

Board Policy/Administrative Regulation #: See BP 5145.11 

Subject: Release of student to peace officer 


When to Notify: At time of susoension 

Education or Other Legal Code: Education Code 48911 

Board Policy/Administrative Regulation #: See BP 51.44.1. See -~214tl 


Su])ieet: Notice of suspension 


W11en to Notify: When. original period of suspension is extended 

Education or Other Legal Code: Education Code 48911 

Board Policy/Administrative Regulation #: See AR 5144.1 

Subject: Extension of suspension 


When to Notify: At the time a student is assigned to a supervised suspension classroom 
Education or Other Legal Code: Education Code 48911.1 
Board PolicY! Administrative Regulation #: See AR 5144.1 
Subjec.t: The student's assi&1;lIDent to a supervised suspension classroom 

"'''hen to Notify: Beforeholdi.rJ.g a closed session re: suspension 
Education or Other Legal Code: Education Code 48912 
Board Policy/Administrative Regulation #: See AR 5144.1 
Subject: Intent to !wld a closed session re: suspension 

When to NotLfy: When student exoelled from another district for certain acts seeks admission 
Education or Other Legal Code: Education Code 48915.1, 48918 
Board Policvl Administrative Regulation #: See BP 5119 
Subject: Hearimr re: possible danger presented by ex;pelled student 

When to Notify: When readmission is denied 
Education or Other Legal Code: Education Code 48916 
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Board PolicylAdministrative Regulation #: SeeAR 514~,1 
Subject: Reasons for denial: determinatioa of assigned program 

¥ihen to Notify: Whell expulsion ocr:;.WJ1 
Education or Other Legal Code: Education Code 48916 
Board Policy/Administrative Regulation #: See AR 5144.1 
.subject: Description of readmission procedures 

When to Notify: 10 ca!end!il: days before expulsion hearing 
Education or Other Legal Code: Education Code 48918 
Board Polic,;IAdministrative Regl!jatioJl#: See AR 5144.1 

Subject: Notice of expulsion hearing 


When to Notify: Whenexpulsion or suspension of expUlsion occurs 
Education or Other Legal Code: Education Code 48918 
Board PolicylAdministrativeE,egulation #: See AR 5144.1 
SUbject: Decisiop to expel; right to appeal to county board; obligation to inform new district of 
status 

When to Notify: One month before the scheduled minimum day 

Education or Odler Legal Code: Education Code 48980 

Board Policy/Administrative Regulation #: See BP 6111 

Subject: VI'hen minimum days are scheduled after the beginning of the school year 


W1len toNotify: When parents request guidelines for filirlg complaint of child abuse at a: school 
site 
Education or Other Legal Code: Education Code 48987 
Board Policy/Administrative Regulation #: See AR 5 j 41.4 
Subject:Ouidelines for filing complaint of child abuse at a school site ,'lith local child protective 
agencies 

Wnen to Notify: VI'hen student in danger of failing a course 
Education or Other Legal Code: Education Code 49067 
Board PolicY/Administrative Regulation #: Se",AR 5 j 21 
Subi~i: StuJient in danger of failing a course 

Vv'hen to Notify: Wilen student transfers from another district or private school 
Edut;lltion or Other Legal Code: Education Code 49068 
Board Policy/Administrative Regulation #: See AR 5125 
Subject: Right to receive copy of student's record and to challenge its content 

\l/hen to Notify: Within 24 hours of release of information tc a judge or probation officer 
Education or Other Legal Code: Education Code 49076 
Board Policy/Administrative Regulation #: See AR 5125 
Subject: Release of student record to a judge or probation officer for conducting truancv 
mediationprograrn or for presenting evidence at a truancy petition 
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When to Notify: _Before release of il)iolll1ation p1lrsuant tocourt order or subDOellE 

Education or Other Legal Code:j::ducation Code 49077 

BoardPolicyiAdministrative Regulation #: See AR5125 

Subject: Release of information pursuantto court order or subpoena 


WIlen to Notify: When screening results in suspicion that student has scoliosis 

Education or Other Legal Code: Education Code 49452.5 

Board Policy/Administrative Regulation #: See AR 5141.3 

Subject: Scoliosis sc;reening 


When to Notify: When test results in discovery of visual or hearing defects 

Education or Other Legal Code: Education Code 49456 

Board Policy/AdnLinistrative Regulation #: See ARjJ4 J.,l 

Subiect: Vision or hearing test 


When to Notify: Annuallv to parents/guardians of student athletes before their flrst Dractice or 
comuetition 
Education or Other Legal Code: Education Code49475 
,6oard Policv/ Administrative Regulation #: See AR 6! 452 
Subject: Information on concussions and head injuries 

\\lhen'to Notify: Before any test questiQning personal beliefs 
Education or Other Legal Code: Education Code 515U 
Board PolicylAdministrative Regulation #: See AR 5022 
Sub'ect: Permission for test. survey questioning personal beliefs 

When to Notify: Within 14 days of instruction if arrangement made for guest~aker after 
beginning of school vear 
Education or Other Legal Coqe: Education Code 5193& 
Board Policy/Administrative Regulation #: See AR 6142.1 
SubjC()~Jllstruction in HIV/AIDS or sexual health education by guest speaker or outside 
consultant 

When to Notify: Prior to administering survey regarding bealth risks and behaviors to students 
in7-J2 
Education or Other Legal Code:. Education Code 51938 
Board PoJicy/A~tiveJ~J~gulation #: See AR 50n 
Subject: Notice that the survey will be admini~iered 

When.to Notify: Within 30 calendar days of receipt of results of assessment or reassessment of 
English proficiency 
Education or Other Legal Code: Education Code 52164. L 52164.3: 5 CCR 11511.5 
Board Policyl Adroinistmtive Regulation #: See AR 6174 
Subject: Gm,~.esults of state test resmtsof Ellg1is.h Clroficiency 
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When to NotifY: To stUl:!ents ill grades II ami l~, early enough to enable registration for current 
fall testWhen migrant education urogrlJIDjs established 
Education or Other Legal Code: Education Code 54444.2 
Board Policy/Administrative Regulation #: See BP 6175. See AR 6175 
Subject: Parent advisorY council membership composition 

When to Notify: \liIhen child particiuates in licensed child care and development program 

Education or Other Legal Code: Health and Safety Code 1596.857 

Board Policy/Administrative Regu1atjont/: See AR 514~ 


Subject: Parent right to enter facility 


When to Notify: When district receives Tobacco-Use Prevention Education funds 

Ec!ucation or Other Legal Code: Health and s'!f~:tY 104420 

Board Policy/Administrative Regulation #: See AR 3513.3 

Subiect:~ district's tobacco-free schools oolicyand enforcement procedures 


,\Vhen to Notify: When shilling student immunizatiou information with an immuluzatlon svstem 
E.c!ucation or Other Legal Code: Health and Safety Code 120440 
Board Policy/Administrative Regulation;ll: See A.R 5125 
Subject: Types of information to be sP,iIl:ecl name and address of agency. acceptable use of the 
information, right to examine, right to refuse to share 

\Vhen to NotLL"': When hearing is requested by person asked to leave school premises 
Education or Other Legal Code: Penal Code 627.5 
Board Policv/Administrative Regulation #: See AR 3515.2 
Subject: Notice of hearing 

.\¥hen to Notify: When provigipg wri)ten decision in reswnse to a comulaint re: discrimination, 
special education, or noncompliance with law regulating edncational progrruns 
Education or Other Legal Code: 5 CCR tt~~ll 
~QardPolicy/Adm.inistrative:Re:gulation #: See AR 1312.3 
Subject: Appeal rights and procedures 

\\lhen to Notify: When child pa.'1:ici:Jates in licensed child care and development program 
Education or Other Legal Code: 5 CCR 18066 
~Qard PolicyiAdministrativeR<:gulation #: See AR 5148 
,'?1,lb'ect: Policies re: unexcnsed absences 

When to Notify: wilen distric: substantivelYc;hanges policy on student pri vac)' rights 
Education or Other Legal Code: 20 VSC 1232h 
~Qard PolicY/Administrativ~R~gulation;ll: See AR 5022 
Snbject: Notice of any substantive change in policy or regulation 

When to Notifv: For districts receivin~lfimds. when a child has been taught for four or 
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more consecutive weeks bv a teacher who is not "highly gualified" 
Education or Other Legal C;Qde: 20 USC 6311 
Board Policy/Adminis:rative Regulation #: S<ce AR 4112.24 
Subj ect: Timely notice to parent of child's assigrunentBoard PolieyIAdmi:Jistrath'o Regulation-#7 
Soc AR 61~6.2 
Su13jeei: 1'leaee efproficiency examinatioa provided under Bduoatioa Cede 48412 

When to Notify: When school identified for program improvement or COlTective action. within 

30 davs of failure to makeannuaJ yearly progress. to pareuts of Euglish learner;; 

Education or Ot,!J.er~egaJ Code: 20 USC 6312 

Board Policy/Administrative Regulation #: See AR 0520.2 

Subject: Notice of failure to make adequate yearlv progress 


When to Notify: For districts receiving Title I funds, not later than 30 days after beginning of 
school year, to parents of English leamers 
Education or Other Legal Code: 20 USC 6312 
Board Policy/Administrative Regulation #: See AR 6174 
Subject: Reasons for placement, level ofproficiency, instructional methods, how program meets 
child's strengths and teaches English, exit requirements, right to choose Illloteefother program 

HI. Whoa Special Circtll3il5taB.ees Ocour 

lJI'lIea to Notify: UpOl'l receipt of a eomplaiat allegiag discrimination 

Ed-aeatioa Code 262.; 

Board Poliey/AclmiEistrative Regaiatiol'l #: SOD AR 1312.3 

Subject: Civil Jaw remedies av~ 


Whoa t8 Notif)': At leaat 72 hours before use ofpestieide pro duet not iacluded ia aF..nll£lllist 

Effi±eatioa Code 17612 

Board Polic)\0\ckaia.istmtive Regiliatioe #: gee AR 35H.2 

Subject: IatOl'lded use o~ 


Whee to l>;otify: Ifschool has lost its WAge accreditation status 

Education Code 35178.4 

Board Polic:)';Ac!min:i:stFative~atioa #: See SF 6190 

Subject: Loss of status, poteatial ooasequeaoes 


Whoa to >!otify: ;\t least silt meates aef_iIr!j'llementing a scheeh'lide uniform policy 

Bdooation Code 35183 

Board Pe!icy/Ackaia.istrative R13gaialioa #: gee AR 5132 

Subjeet: lAess Bode poliey roEf:tliring sooooblide ll£llform 
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3,Vben to Notify: Before hrnplementir.g a eOlltil111011S school program 
EducatioB Code 37616 ' 
D n J' I " " 'n ..1"; .ll" 'On e""",sard rO.IGYu",ulllbeJ±stratlve ""egmauOl! ,,: "ee vr vr;:-r 

SuBjeet: COlltiI:llOllS school program 

When tecJ:>lotify: v,'ben int<:!rdis:riot tra£sfer~is requested aBd not appro\'ed or denied wiffiffi 30 
flays 
EduGatioR Cede 4§60 I 

Board Polieyi, \dmittiGtrative Reg;±latioB #: See /2. 5117 

SubjeBt: Appeal process 


"A'ben:o pieti:),: v,'ben student ideRtified as heiag at risk cfFetention 
Eduoatisa Code 48070,5 
n d D I' I II ~, " , n 1 t' #" II n -1 .,­noar leO ICy, Htt.'lllllIstrotlVB ttegu.fHoa: ' "ee i tl'c )",,' 

SubjeBt: StueeBt at risk ofreteation 

",,'ben to Notify: V,'ben a stuesnt is €lassified a tmant 
Education Code 48260.5 
Board Polioj1fAdcnin±strati','!) Rogt!lation fI: £ee AP. 51 13 
£u13jeet: Parental ohligatioB 

',''bon to Notifj: \I,'boo a truant is referred to a Sl'J>xB 01' probation department 
Edueation Code 4g263 
Board Pelicjl'AdmittiGtrati'.'e Regulatiea #: See AR 5113 
oSubjeet: Name aBEl address of SARli! or probation department and Feason for refeffi\i 

'\1,'1I8u to NotifYc-Prior to invsluatary trailsrer to colltiI*liltion school 
Education Code 4g43::5 
Beard Pelioj'iAdministmtivB Regulation If: gee PL.", 6184 
8ubjeet: Right to re€j:Hi£e a meeting prior is invcluatory transfer:9 cerdBllalioB schoo! 

Whea ts Nalify: Prior to viiIbbelEling grades, diplomas, or transDFipts 
Edacatioa Code 48904 
Board PelieylAclmillistrotivt1 Regt!latien #: See iLl:( 512~ 

£uhjeot: Damaged school pFsperty 

.w:ben-to Notify: l,!,'bon withholding grades, diplomas O~ transeripts from trafl5feFring student 
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a ~g904.3 . #. gee A .."- 5125.2 'tnlscriptsEEkieatien 0043" traU"8 RegulatlGft. diR grades diploraas 91 ~ Boata PeliOJ'!Arnt1lms '11 ~ontialie 'NithhoI g ,
~: NeJa school '.V! 

'P;" V.1hao student 15, f eloase£l to peaee cffieef 
,\Vhea to -'Iotr; . , P "1 q5 11 

Eduea!ien-Geae 48906 . Regulation #: gee B ~ . 

Board Pe:j;li~O~~</~.A,~dre-l'l±l3i&·f-sl·SHtrdd;a!161:l±~,e~too-~fle;eao=e~o"ffi_o~er
Suejaot: ReleaGe of slH e 

If/hen to NettI..,.:'n "'"aims of suspension 

Eduoation Code 48,9~ 1 '" ' Ro"ulatioH #: 
2>oe BP 5144.1,06 r~


ts-frttttt~., Notioe of suspension 

BOat'd PoliOJ</AoollIllStratJ .e '" S 'tfl 5i144,l 
SulJjeet .. 

-M++.lJ..Zl3eB, 00 1>;atif)': When ongm ' , al pone, d of suspel'l5ioH is olEtended 

EEkioation Gode 48911 ',. R~gulatioa #: See AR 5. . 
Board Policy/A!:lmlrnsWtJ ~i8H 

= 1.' ct: BlctellBion of sasp
2>Ut:lB 

l> tifJ' Before hold,ng a eloses seSSlOn, fe.. sllspo135ion: 

"'h6B stuwen II d born aaether' " t S"pe--e.. tt distriot for esrtain aots see,Jcs a£imissioll 

-.""'::.; 
H 

';915.1, '89" '00#, '~AR 5ll' , ...Be are Pobe~Adrrums 'hI~ elaRger l*'8sellte-'". . . """% ..",.. .
nbieet: Hear.ng' f S', POSSI '" -" ...2>u J 

, '9> is denied ' "/hen reaclrruSS10 
l,l,'heB te Notify: 4 i916 '. gee /,~D, .5 ! 44.1 
BBe!featioB GaEle,,=,--, "'=ti"e RegulatIea; #, £ assl'ffied l*'ogramam POLle)",,. .t AL _I"""" , , tlOE 0 t-I' Eletermma '" • 0 fer £lema,SulJj eet: ReasoElS 

''''' .. v,'h6B expulsion oeelll'S 
v,'hel!'te NoW] . '16 '. seAR 5 H 4.l 
Education Ce£le 489. tratP,'8 RegulatlBfl #. S 

El P lie)'! "drnmis . , proeedt!rosBoar 0 'r~ !iOB ofreaclrrusslOBgul3jeet: Desonp 
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',vhe±! to Notify: 10 edendaI days before Sitpulsion hearing 
Eoccation Code 4&9+& . 

Board PelicyiAdm:.l1istrative R"'gulatioll: #: See AR 5141,1 

Safrject: Notiee of oltpillsion hearing 


When to J>Je~ifj': When eJEpulsion or suspension ofeltpulsia! SC(AlfS 
Edl±6a:ioll: Cede 18918 
Boru-d Pol~ve R"gulatioll #: See AR 5144,1 
&OOject: Decision to Oltpel; right to appeal~; allEgation to iuform now district of 
st!ffiJ£ 

'VIlen to Notify:, One ~.1orrfu·befol'e the scheduled minimum day 

Education Code 48nO 

Boord PolicylAdlllirHstrative Regulation #: See BP e111 

Subject: 'Nben minimum days are scheffiiled after the beg'lX'1lJing ofth~ 


\-"'hen to Netif)·: \\'11011 parents request guldelines for filing eoRtplaint of child abilSe-ffi-a. school 
site 
Edueation Code 18987 
Eoru-d Policy/Administrative Ri?gulation #: See BP 1312.1 

! £ubject: G"llidel~s for filing complallit of child abuse at a school site w.ith local child protective 
ageE:eies 

Edueation Code 19067 
Board PolieylAdministrati'le Regulntion #: gee AJH.hH 
Subj sot: Swden! in·€\anger offailing a eOlll'Se 

When to Notify: When swdent trensfers from-aaother district or prl'rate sshool 
Ecllleation Code 1906S 
Bea."tl Policy/AdlllirHstrative R~gulntio11 #: See A ..'t 5125 
£ubjeet: Riglrt to receive copy of student's record Ol:!d to challenge its content 

',{hen to Notifj': Wi:h1n 24 hours ofrelea56 of information to ajudge or pFObation officer 
EdueatioR Code 49076 
Board Policy/Administrative Regulation #: See AR~ 
Safrjeet: R~lease of student record information to ajllctge or prOOation officer for oondllcting a 
trueney mediation program or fer presenfin:g evidense at a tFt:!alloy peiliioa 
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v,'1len to NotilY: Befure release ofinfm"rnation pursuant to court order or subpoena 

Eduoation Code 49077 

Board Polieyh\dministmtiv8 Regulation #: 8ee AR 5: 25 

€Subjeot: Release of information }'UfSuant to oeurt-0r4er or subpoena 


When to Noti!},: Befure student serves-on safet")' patrol 

Bdbication Code 49302 

Boord Policy!Adrnini5lrati'fo Regulation I4-S8e ARc 5142.2 

&ubject: Parental Gonson! 


When to NotllY: When injurious objeO! is !<!ken frettHJtudent 

Baooation Code 49332 

Beard Poliey,t,A,dmil1istrativo Regulation if: See AR 513+-f 

€Subj eO!: Weal"OI'lS and dang6fOus obj sets 


When to Notify: Vlhen screening results in suspicion that smclent has scoliosis 

Edueation Code 49452.5 

Beard Policy/AdrninistratiYe Regulation #: See BP 5141.3 

8nbjeot: 8ooliosis screenffig 


\Vhen to Notify: Vi'hen test resillts in dissever" of visual or hearing-tlefests 
Edueatien Cede 49456 
Beard Polic"lP,dm±nistrati'lO Regulation #: See BP 5141 J 
Subjeot: Vision or hear.ng test 

When to J:>iotifY: l,llaen a distriet 'NithjunioFihigh- sohools does not provide medieallhesl"ital 
services fur injured athletie students 
Bduoation: Code 49471 
Board PolieylAdrninistrati'.'o R",gulatioll #: See ,'\oR 5143 
Suhj eot: tIBa'railabili:£y of services 

When to Notify: Befure any test questioning pefBenal beliefs 
Education: Code 51513 
Board. Poffi;yh\drniBi5lratiTre RegIllation-ih·g~AR 5022 
Subject: Pel'fffission for test questioning personal beliefs 

,A'1lea to J:>lotify: Vi'ithil! 14 cJa:,'s of iI'lStrnetloll ifarrangement made fur guest speaker aftel'­
beginning of school year 



90/159 


EdueatioR Code 5:938 

Beard Policy/Admicistmtivo R~gulation #: BP 6142.1 . 

Sl!l3joot: ffistruotion in }4]V.'AIDS or seJ:ua: health education by guest speaker or ol!1'Slde 

oonswtlh"1t 


"lihen to Notif)-: "'ihen migraflt edlication program is established 

Education Code §4 ·14 4.2 

Boord Policy/Administrative R~gulatiOl\ #: See BP e175, See AR 6175 

Sul3jeet Parent advisof)' GOURcil memBership Gompositioo 


W'fien.to NotifY: '....'fieo child partieipates in lioensed child oare nnd de'leklpmont prog;un 

Hcalt!! and Safety Code 1596.&57 

BOMd Policy/Administrative Regulatisll #: See AR 5148 

S!ll3ject: Parent right t€ enter facility 


When to l'JD1:ifY7-\lihoo sha,.ring·studeRt ifnmililizatiOR iRfonnatioR '>lit!! en immunimon system 
Healt!! and Saf-ety Code 120440 
Board Policy.'Adfpinistrative Regttlation #: See AR 5125 
Subj eet: Tyjles of iRfonnation to be shared; name and address of agency; acceptable use of thcsr 
infennatioR; right to eKarnin!O; right to refuse to share 

Vlhen to };etify: V,Q1cn hearing is re,!uested By person askee to leave school prsmises 
Penal Code 6275 
Boord Policy/Administrative Regulation #: See ,">-.D, 3515.2 
S!ll3ject: Notice efhearicng 

When to }lotifY; \\''ficR jlFOviding v.litten decisioB in response to a Complain: 1'8: discrimination. 
speoial education, or nonoompliil£laB with laws regulating edui3ational progFaffi 
5 CCR 4631 
Boord PolicylAdministrative Regulation #: See AR 1312.3 
Sul3j eot: Appeal rights and procedll!'ee 

v,'hen t€ }Joruy: WhBll ehild participates in licensed child ears and development program 
5 CCR 18068 
Board PolieylAdrainistrative Regulation if: See AR 5148 
SHl3jee:: Palicies Fe: \lJlclwUJed absenoes 

When to Notify: l),'fien student kaflsfers out af state aad records are disclosed 'i'iit!!ol1t consent 
pUfSU!h"lt to 3 4 CFR 9930 
*GFR-99::>4 

http:W'fien.to
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Board Policy/Administrative Regulation #: Sse A...l<,. 5125 

Subj eot: . Right to Tevis',',' reooms 


When to }/orij)': For distriDts reoeivi!1g Title I fands, 'lmen a child has been taught :or four or 

more consecutive weeks By a teacher who is not "highly qualified" 

;uJ.-USC 6311 

Beard Poliey/i\c:lministrative Rilgulation #: See AR ~ 112.21 

SubjeDt: Timely noties to parent 0 f child's assignment 


When to Notij)': Whoa school identified for pTogram imprO'ierneRt or eorreeti"ce action, viithlo 
30 days offailure to make _01 yearly !lregress 
20 U8C~1';! 
Board Policy/Administrative Regulation #: See AR 0520.2 

8\lbjeet: Noriee offailuro to !larent;; of ELL stufiems 


When to Notify: v,'hen school identified for program improvement or corrective action 

EdW::1!tion or Other Legal Code: 20 USC 6316 

Board Policy/Administrative Regulation #: See AR 0520.2, See AR 5116.1 

Subject Explanation of identification, reasons, how problem will be addressed, how parents can 

become involved, transfer option, availability of supplemental services 


When to 1'lorifY: For districts with schools that ha'le been identified for program impro'iernern-er 
OOiTIlsti'le astion, annually 
20 USC /3316 
Board Poliey/,'\c:lministrative Regu!ntion #: See AR 0520.2 
S\lbjeet: l,'failaeility ofsupplernental educational services, identity ofpreviders, description of 
sOR"iees, qualifieatiO!l5, effectiveness ofpro'liders 

When to Notify: When district identified for program improvement 
Education or Other Legal Code: 20 USC 6316 
Board Policy/Administrative Regulation #: See AR 0520.3 
Subject: Explanation of status, reasons for identification, how parents can participate in 
upgrading district 

When.to Notify: For schools receiving Title I funds, upon development ofparent involvement 
policy 
Education or Other Legal Code: 20 USC 6318 
Board Policy! Administrative Regulation #: See AR 6+++6020 
Subject: Notice ofpolicy 
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When to NotifY: For districts ~secoREla.7 students receiving Title I fundsTnt 
20 m;;c 790& . 
Board Policy/Administrative Regulation #: See ARc 5125.1 
Subject: Notiee that parents may reEjBcst that Sistrict not :elease name, address, phone number 
of student to milita.-y :ecruiters withom: prioe consent 

Wilen to NotifY: Within!5 dal'S ofrereoTal for assessment, for special education PrGgl'alllsPrior 
to conducting initial evaluation 
Education Code 563" I 
Boattl PolisyiAdministrati'lo Rtgujatisn #: See :"Be 6164.4 
Sabj eet: Proposed assessment plan end related parental rights 

When to J.Iotify: Upon completion efadmH;istration efassessment 
gT Oth~ Le@ICo<:\LEducation Code 56301, 56321, 56321.5, 56321.9,-56329;~ 34 CFR 
300502 
Board Policy/Administrative Regulation #: See AR 6164.4 
SBbjeet: lEP meetiag schediiled end detenni:a:ation at meeting 

v,'hen to N atii),: If parent disagrees 'lffih assessment 
Edueation Code 56329,34 CFR 300.502 
Board POli6j#,cL'l'1i.!!istrativo Regujation#: See 1Lt;>, 6164 A 
SBbject: Right ~o obtain independent educational assessment 

Subject: Proposed evaluation plan. related parental rights, prior ""Titten notice 

When to NotiJy: 24 hours before IEP when district intending to ffiJle-record 
Education or Other Legal Code: Education Code 56341~ 
Board Policy/Administrative Regulation #: See AR 6159 
Subject: Intention to ffiJle-audio,record IEP meeting 

Whc:n to Notify: Early enough to ensure opportunity for Darent to attend IEP meeting 
Education or Other Legal Code: Education Code 56341.5: 34 CFR 300.322 
Board Policv/Administrative Regulation #: See A.T( 6159 
Subject: Time. purpose, locatign. who in attendance, participation of others willi special 
knowledge, transition statements if apgropriate 

v,'hen to NotifY: When parent orally requests review ofIEP 
Education or Ollier Legal Code: Education Code 563435 
Baattl Policy/AdministratiYe R~gu!atiol! #: See AN- 6159 

i 
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BoardAR 5144.2 

Subj ect: Need WF ,witten request 


:when to l-jotif)": Prior to participation in special education 

Eduoation Code 56346 

Boaro. Policy/Administrative R.egtl!atioB It: See AR 6159 

Sttbject Notie8 ofIEP meetings, 'Nhy partiCipatiOB B8cessary 


When to l-!otify: Befure functional eehavioral assessment eegins 

5 CCR3052 

ooard Poliey/},dministretive Regtl!ation #: See l\R 6hW4 

Sueject l-lotifieationDecision and ~ 


procedural 

ViheR to NotifY: .BewEs modifieatisn of eeflaviom! inteF>"eatiOR plan 

5 CCR3052 

Beam PolicyiAdminis!rati';e Regulatien It: gec:Lv" 6159,4 

~t: l-Ieed wr modifieatioR; FigllJ to ,!uestioll modifioatioo 


WbCR to NotifY: Within one school day of emergeacy inten'oi:uoR or serioas pFOperty demage 

5 CCR'3052 

·Boaro. Poliey/Administmti'le R.egulation It: See AR 6159.1 

·Sttbj ect: Emergeasy iBterl'efltion 


·WheR to }~otify: Wheas¥8T there is a proposalsr refusal to initiate or ofl0Rg8 the identification, 

,evaluation or j3looement 

20 UgC 1415(0),34 CPR 300.503 

Boare Pelie:J'i,'ldministrative Regtl!ation It: gee fur;>, (i159.1 

;Subjest: Prior '?<ritten astioe 


WhOR te Notij.)': Initial referm! for evalHatioR 

20USC 1415(d) 

Beare! PolieyiAdministmtive R.egulation #: See <,\eR liJ59.! 

SHbjeet: Proeedtlral safeguards notice 


'iVhea ts NetifY: flotifieatioa of IBP meeting 

20 liSe 1415(d) 

Board Pohey/Administrative Riilgtl!ation #: See AR 6159.1 

Sabject: Proeedllfal safeguaffis flotiee 
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When to Notify: Reevalliatioll of studeat 
&l--U£G W5(d} 
Board Poliey/Administratiye Reguktion #: See A.R ,,159.1 
Su!Jjeet-P-reeedUffil sa:fegHards Relies 

',l/llen 10 Notify: Registration sf eomplaint 
2Q UloiC 1415(d) 
Bea!'d PolieyiAdministrativs Reglliation #: See i\R 6159.1 
Sllbj Get: Preeedura! safegHards Bolie8 

'When to Notify: Suspension or change of placement for more than 10 days or disciplinary aetioo 
Isleen for dangerous behm4eT 
Education or Other Legal Code: 20 USC 1415(k1;l; 34 CFR 300.~53Q 
Board Policy/Administrative Reglliation #: gee AR 5144.2 
~bjeet: Decisiefl 

Wllen to Noli..";-: Change of plaoement for more than 10 days 
;w.USC 14 !5(k), 34 CFR 300.523 
Board Policy! Administrative Regulation #: See AR 5144.2 
Subject: Decision and procedural safeguards notice 

When to Notify: Early enough to Ollsme opportuility for pFell1 to atteRd lEP me~ 
requesting a due process hearing 
Education or Other Legal Code: 20 USC 1415(k): 34 CFR 300.:45, EdueaHoll: Code 
~1-4508 

Board Policy/Administrative Regulation #: See AR 6159 
&t!bject: Time, purpose, location, who iH attsndall£8, pa-ticlpation of other with speeia:­
lrnovAooge; tmnsitioR sWetneRts if apprGprioto 

WheEl cO 1':otif:j': Upon reqCl8sting a due process hearing 
34-CFR :;00.507 
Soard Polioy/Administrati'fl'l R-egulatioEl if: See ARc 6159.1 
Subject: Ghll!l'sStudent's name, address, school, description of pro blem, proposed resolution 

When to Notify: Eligibility for services under Section 504 
Education or Other Legal Code: 34 CFR 104.32. j04.3() 
Board Policy/Administrative Regulation #: See AR 6164.6 
Sub;ect:_ District responsibilities. district liCtions. nrocedural safeQUards 

V._ Classroom Notices i 
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When to Notify: In each classroom in each school 
Educationor Other Legal Code: Education Code 35186 
Board Policy/Administrative Regulation #: See AR 1312.4, £ee-E 1312.4 
Subject: Complaint figlTtsComplaints re: sufficiency of instructional materials, teacher vacancy 
and misassignment, maintenance offacilities, 

fuc.1illitHfJ'WORD ELEMENTARY SCHOOL DISTRlGT 
¥ef5ioa: ,'&gust 2006 Hanfo,rd, CalifumiaReviseci: April 2014 

I 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQlJ"EST FORM 

TO: Dr. Paul 1. Te~ 

FROM: Joy Gablert:!O 

DATE: 11118/14 

FOR: ~ 
D 

Board Meeting 
Superintendent's Cabinet 

FOR: D Information 
~ Action 

Date you wish to have your item considered: 12110114 

ITEM: 	 Consider approval of a consultant contract with The Leadership and 
Learning Center - Houghton Mifflin Harcourt. 

PURPOSE: 	 The Leadership and Learning Center will provide 2 days of training 
on February 9 & 10, 2015. The training will focus on the 
mathematics Common Core State Standards, instructional strategies 
for problem solving along with supporting resources to enhance 
mathematics instruction. All sixth grade teachers and seventh grade 
math teachers will take part in the training on February 9tll and on 
February 10tll seventh grade math teachers will return for a second 
day of training. 

FISCAL IMPACT: 	 $10,850.00 to be paid from Common Core Implementation Funds 

Account Number: 0100-7405-0-0000-2100-580009-053-0000 

RECOMMENDATIONS: Approve 

ADM-018 
8/04 

http:10,850.00
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HA:'lFORD ELEMENTARY SCHOOL DlSTRlCT 

AGENDA REQUEST FORM 

TO: ·Dr. Paul J. T~ 

FROM: Joy Gabl~ 

DATE: 11118114 

FOR: 0 
0 

Board Meeting 
Superintendent's Cabinet 

FOR: 0 
0 

Information 
Action 

Date you wish to have your item considered: 12/10/14 

ITEM: 	 Consider approval of a consultant contract with Conscious 
Teaching. 

PURPOSE: 	 Grace Dearborn of Conscious Teaching will provide an opening 
keynote address to all certificated staff during the district wide 
professional development day on February 9, 2015. Her keynote 
address, "Rebels with Applause: Engagement Strategies that 
Motivate ALL Learners" will address the common issues that arise 
when working with under-motivated students. Teachers will be 
provided practical "brain-based" strategies to help students of 
varying abilities and learning styles get involved and motivated. 

FISCAL IMPACT: 	 $3,000.00 plus travel expenses to be paid from Title II Funds 

Account Number: 0100-4035-0-1110-2140-580009-005-0000 

RECOMMENDATIONS: Approve 

ADM-OI8 
8/04 

http:3,000.00
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: 	 PaulTer')', EdD. 

FROM: 	 Doug Carlton 
DATE: 	 November 18, 2014 

For: 	 I3l Board Meeting o SUperintendent's Cabinet 

For: 	 o Informa:ion 

I3l Action 


Date you wish to have your item considered: December 10, 2014 

ITEM: 

Consider approval of the updated HESD Local Education Agency Plan (LEAP) Addendum and Title III 

Year 4 Action Plan for English Learners. 


PURPOSE: To provide professional development for teachers, to improve the academic achievement 
students from low income families, to ensure English learners attain proficiency in English. 

FISCAL IMPACT: Approximately S1,642,180 in Federal Title I funds, $287,421 in federal Title II funds, 
and $180,190 in federal Title III funds that are requested through the Consolidated Application. (Total 
approximately $2.1 million) 

RECOMMENDAnON: 


Approve the LEAP addendum and Title Ii I Year 4 Action Plan for English Learners 
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TO: 

FROM: 

I DATE: 

I FOR: 

I FOR: 

HA.'lFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FOR'" 

Dr. Paul J. Terry 

Karen McConnell~{{\ 

November 12, 2014 

C8J Board Meeting 

0 Superintendent's Cabinet 


0 Information 
C8J Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: Memorandum of Understanding between the American Lung Association and the 
Hanford Elementary School District. 

PURPOSE: Memorandum of Understanding between the American Lung Association and the 
Hanford Elementary School District purpose of providing collaborative membership and support 
to the ACES Afterschool (READY) program. 

FISCAL IMP ACl': None 

RECOMMENDATIONS: Approve 

ADM-Olg 
7/07 
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MOU 

Interagency 


Memorandum of Understanding 


Participants 

This agreement is entered between the Hanford Elementary School District and the American 
Lung Association, 

Purpose 

The Recreation, Enrichment, Academics Devoted to Youth ("READY") Program is a program 
that works collaboratively with outside agencies to: 

a, To provide an enriching educationally rich opportunity for students that provides 
homework assistance, supports literacy development in English language arts and 
advances students understanding of mathematics, 

b, To provide a safe and healthy environment where students can participate in 
enriching activities in the arts, as well as recreational activities to enhance gross 
and fine motor development. 

The goal of the program is to produce measurable improvements for students in the areas of 
academic performance, motor development and social behavior through a quality, no cost 
afterschool program. The program includes a strong evaluation component for that purpose. 

Commitments 

The District shall provide the foliowing services at the levels set out in the attached Schedule A. 

a. 	 Provide awareness of the program to students, teachers, parents and community. 
b. 	 Provide assistance of data collection for purposes of program evaluation. 
c. 	 Provide close coordination with existing school and community programs. 
d. 	 Provide necessary forms for accountability and evaluation purposes. 
e. 	 Serve as the fiscal agent as required for the funding source including completion 

of all required financial reports and maintenance of accurate records through the 
Assistant Superintendent. 

f, 	 Provide telephone, cell phone, printer and computer equipment and services. 
g. 	 Provide for duplication of materials. 
h. 	 Provide use of a fax machine, 
1. 	 Provide CPR and First Aid training for required staff members. 
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j. Provide certificated staff to provide support in the development of academic activities . 
. k. Provide principal leadership for the program. 

1. 	 Provide background check, fingerprinting and TB tests for staff members. 
m. 	 Provide ongoing maintenance and custodial services. 
n. 	 Provide training to staff in areas of grant requirements, attendance reporting, curriculum 

collaboration, accountability, special education, behavior modifications and health 
issues. 

o. 	 Provide support to students and staff for students with special educational needs. 
p. 	 Provide support to students and staff for students with health needs. 
q. 	 Provide daily nutritious snacks to students. 

The American Lung Association shall provide the following services: 

a. 	 Provide staff members to attend collaboration meetings to facilitate services and 
provide support to the afterschool program. 

b. 	 Provide educational presentations to students on asthma symptoms and triggers. 
c. 	 Provide Air Quality flags to school sites as a visual communication of daily air quality 

conditions to adjust outdoor activities to help protect the health of students. 

Terms 

This agreement shall commence on January 1, 2015 and remain in full force and effect until 
December 31, 2018. 

The terms of this agreement may be re-negotiated by request by either party upon thirty (30) 
days prior (written) notice to the other party. 

Signatures 

The responsibilities are agreed to by the following authorized signatories: 

Name: Dr. Paul Terry 

Title: Superintendent 

Agency: Hanford Elementary School District 


Signature: 	 Date: 

Name: Susie Rico-Vasquez, MPH 

Title: Area Director 

Agency: American Lung Association 


Signature: 	 Date: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


AGENDA REQUEST FORM 


TO: Dr. Paul J. Terry 


FROM: 
 Karen McConnell f\~'\ 

DATE: ~ovember 12, 2014 


FOR: [gJ Board Meeting 
0 Superintendent's Cabinet 

FOR: D Information 
~ Action 

Date you ""ish to have your item considered: December 10,2014 

ITEM: Board of Trustees Letter of Support for ACES Renewal 

PURPOSE: This letter of indicates continued committnent and support for the ACES 
Afterschool program (READY) by the HESD Board of Trustees. 

FISCAL IMPACT; In-kind contribution to operate the program, per grant requirements. 

RECOMMENDAnONS; Approve 

ADM-DI8 
7107 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

READY AFTERSCHOOL PROGRAM 

2015 2018 


The Hanford El=entaIy School Board of Trustees is committed to continue 
f 	 their support of Hanford El=entaIy School District's READY Afterschool 

Program We pledge to address the needs and issues of our students and pursue 
excellence in assisting students in meeting standards and being successful. 

Jeff Garner 
Signature 

Lupe Hernandez .._­
Signature 

Dennis Hill 
Signature 

Bobby Garcia 

Signature 

Timothy L. Revious 

Signature 
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HANFORD ELEMENTARY SCHOOL DISTRlCT 


AGENDA REQUEST FORM 


TO: Dr. Paul J. Terry 


FROM: Karen McConnell ~0 

DATE: November 12,2014 


FOR: C8J Board Meeting 
o Superintendent's Cabinet 


FOR: D Information 

C8J Action 

Date you ",'ish to have your item considered: December 10, 2014 

ITEM: Memorandum of Understanding between the Hanford Fire Department and the Hanford 
Elementary School District 

PURPOSE: Memorandum of Understanding between the Hanford Fire Department and the 
Hanford Elementary School District purpose of providing collaborative membership and support 
to the ACES Afterschool (READY) program. 

FISCAL IMPACT: None 

RECOMMENDATIONS: Approve 

l\.DM-0l8 
7i07 
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MOU 

Interagency 


Memorandum of Understanding 


Participants 


This agreement is entered between the Hanford Elementary School District and the Hanford Fire 
Department. 

Purpose 

The Recreation. Enrichment, Academics Devoted to Youth ("READY") Program is a program 
that works collahoratively with outside agencies to: 

a. 	 To provide an enriching educationally rich opportunity for students that provides 
homework assistance. supports literacy development in English language arts and 
advances students understanding of mathematics. 

b. 	 To provide a safe and healthy environment where students can participate in 
enriching activities in the arts, as well as recreational activities to enhance gross 
and fine motor development. 

The goal of the program is to produce measurahle improvements for students in the areas of 
academic performance, motor development and social behavior through a quality, no cost 
afterschool program. The program includes a strong evaluation component for that purpose. 

Commitments 

The District shall provide the following services at the levels set out in the attached Schedule A. 

a. 	 Provide awareness of the program to students, teachers, parents and community. 
b. 	 Provide assistance of data collection for purposes of program evaluation. 
c. 	 Provide close coordiIlation with existing school and community programs. 
d. 	 Provide necessary forms for accountahility and evaluation purposes. 
e. 	 Serve as the fiscal agent a~ required for the funding source including completion 

of all required financial repons and maintenance of accurate records through the 
Assistant Superintendent. 

f. 	 Provide telephone, cell phone, printer and computer equipment and services. 
g. 	 Provide for duplication of materials. 
h. 	 Provide use of a fax machine. 
i. 	 Provide CPR and First Aid trainiIlg for required staff members. 
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l 	 Provide certificated staff to provide support in the development of academic activities. 
k. 	 Provide principal leadership for the program. 
l. 	 Provide background check, fingerprinting and TB tests for staff members. 
m. 	 Provide ongoing maintenance and custodial services. 
n. 	 Provide training to staff in areas of grant requirements, attendance reporting, curriculum 

collaboration, accountability, special education, behavior modifications and health 
issues. 

o. 	 Provide support to students and staff for student~ with special educational needs. 
p. 	 Provide support to students and staff for student~ with health needs. 
q. 	 Provide daily nutritious snacks to students. 

The Hanford Fire Department shall provide the following services: 

a. 	 Provide staff members to attend collaboration meetings to facilitate services and 
provide support to the afterschool pro gram. 

b. 	 Provide staff to participate in attendance events which promotes school and after school 
attendance. 

c. 	 Provide presentations to students on fire safety. 
d. 	 Provide emergency response services and support to the program staff, parents and 

children. 
Terms 

This agreement shall commence on January 1, 2015 and remain in full force and effect until 
December 31, 2018. 

The terms of this agreement may be re-negotiated by request by either party upon thirty (30) 
days prior (written) notice to the other party. 

Signatures 

The responsibilities are agreed to by the following authorized signatories: 

Name: Dr. Paul Terry 

Title: Superintendent 

Agency: Hanford Elementary School District 


Signarure: 	 Date: 

Name: Jim Sunia 

Title: Interim Fire Chief 

Agency: Hanford Fire Department 


Signature: 	 Date: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Dr. Paul J. Terry 

FROM: Karen McConnell W 
DATE: 	 November 12, 2014 

FOR: 	 [8J Board Meeting 

0 Superintendent's Cabinet 


FOR: 	 0 Information 

[8J Action 


Date you wish to have your item considered: December 10, 2014 

ITEM: Memorandum of Understanding between the Hanford Police Department and the . 
Hanford Elementary School District. 

PURPOSE: Memorandum of Understanding between the Hanford Police Department and the 
Hanford Elementary School District purpose of providing collaborative membership and support 
to the ACES Afterschool (READY) program, 

FISCAL IMPACT: None 

RECOMMENDATIONS: Approve 

ADM-DI8 

7/07 
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MOU 

Interagency 


Memorandum of Understanding 


Participants 

This agreement is entered between the Hanford Elementary School District and the Hanford 
Police Department. 

Purpose 

The Recreation, Enrichment, Academics Devoted to Youth ("READY") Program is a program 
that works collaboratively with outside agencies to: 

a. To provide an enriching educationally rich opportunity for students that provides 
homework assistance, supports literacy development in English language arts and 
advances students understanding of mathematks. 

b. To provide a safe and healthy environment where students can participate in 
enriching activities in the arts, as well as recreational activities to enhance gross 
and fine motor development. 

The goal of the program is to produce measurable improvements for students in the areas of 
academic performance, motor development and social behavior through a quality, no cost 
afterschool program. The program includes a strong evaluation component for that purpose. 

Commitments 

The District shall provide the following services at the levels set out in the attached Schedule A. 

a. 	 Provide awareness of the program to students, teachers, parents and community. 
b. 	 Provide assistance of data collection for purposes of program evaluation. 
c. 	 Provide close coordination with existing school and community programs. 
d. 	 Provide necessary forms for accountability and evaluation purposes. 
e. 	 Serve as the fiscal agent as required for the funding source including completion 

of all required financial reports and maintenance of accurate records through the 
Assistant Superintendent. 

f. 	 Provide telephone, cell phone, printer and computer equipment and services. 
g. 	 Provide for duplication of materials. 
h. 	 Provide use of a fax machine. 
1. 	 Provide CPR and First Aid training for required staff members. 
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J. 	 Provide certificated staff to provide support in the development of academic activities. 
k. Provide principal leadership for the program. 

/. Provide background check, fingerprinting and TB tests for staff members. 

m. 	 Provide ongoing maintenance and custodial services. 

n. 	 Provide training to staff in areas of grant requirements, attendance reporting, curriculum 

collaboration, accountability, special education, behavior modifications and health 
issues. 

o. 	 Provide support to students and staff for students with special educational needs. 
p. 	 Provide support to students and staff for students with health needs. 
q. 	 Provide daily nutritious snacks to students. 

The Hanford Police Department shall provide the following services: 

a 	 Provide staff members to attend collaboration meetings to facilitate services and 
provide support to the afterschool pro gram. 

b. 	 Provide staff to participate in attendance events which promotes school and after school 
attendance and supports the relationship between law enforcement and students. 

c. 	 Provide presentations to students on safety, gang violence, and drug abuse. 
d. 	 Provide emergency response services and support to the program staff, parents and 

children. 
Terms 

This agreement shall commence on January I, 2015 and remain in full force and effect until 
December 31, 2018. 

The terms of this agreement may be re-negotiated by request by either party upon thirty (30) 
days prior (written) notice to the other party. 

Signatures 

The responsibilities are agreed to by the following authorized signatories: 

Name: Dr. Paul Terry 

Title: Superintendent 

Agency: Hanford Elementary School District 


Signature: 	 Date: 

Name: Parker Sever 

Title: Interim Chief of Police 

Agency: Hanford Police Department 


Signature: 	 Date: 
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HAt·1FORD ELEMENTMY SCHOOL DISTRICT 

AGENDA REQUEST FOR-I\{ 

TO: Dr. Paul J. Terry 

FROM: Karen Mcconnell~rf" 
DATE: November 12,2014 

FOR: ~ Board Meeting 
I • 
.~ Superintendent's Cabinet 

FOR: 1---1 Information 
~ Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: Memorandum of Understanding between the UCCE Cal Fresh Nutrition Education 
Program and the Hanford Elementary School District. 

PURPOSE: Memorandum of Understanding between the UCCE Cal Fresh Nutrition Education 
Program and the Hanford Elementary School District purpose of providing collaborative 
membership and support to the ACES Afterschool (READy) program. 

FISCAL IMPACT: None 

RECOMMENDATIONS: Approve 

ADM-OIB 
7107 
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MOU 

Interagency 


Memorandum of Understanding 


Participants 

This agreement is entered between the Hanford Elementary School District and UCCE Cal Fresh 
Nutrition Education Program. 

Purpose 

The Recreation, Enrichment, Academics Devoted to Youth ("READY") Program is a program 
that works collaboratively with outside agencies to: 

a. To provide an enriching educationally rich opportunity for students that provides 
homework assistance, supports literacy development in English language arts and 
advances students understanding of mathematics. 

b. To provide a safe and healthy environment where students can participate in 
enriching activities in the arts, as well as recreational activities to enhance gross 
and fine motor development. 

The goal of the program is to produce measurable improvements for students in the areas of 
academic performance, motor development and social behavior through a quality, no cost 
afterschool program. The program includes a strong evaluation component for that purpose. 

Commitments 

The District shall provide the following services at the levels set out in the attached Schedule A. 

a. 	 Provide awareness of the program to students, teachers, parents and community. 
b. 	 Provide assistance of data collection for purposes of program evaluation. 
c. 	 Provide close coordination with existing school and community programs. 
d. 	 Provide necessary forms for accountability and evaluation purposes. 
e. 	 Serve as the fiscal agent as required for the funding source including completion 

of all required financial reports and maintenance of accurate records through the 
Assistant Superintendent 

f. 	 Provide telephone, cell phone, printer and computer equipment and services. 
g. 	 Provide for duplication of materials. 
h. 	 Provide use of a fax machine. 
t. 	 Provide CPR and First Aid training for required staff members. 
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J. Provide certificated staff to provide support in the development of academic activities. 
k. Provide principal leadership for the pro gram. 
1. Provide background check, fingerprinting and TB tests for staff members. 
m. Provide ongoing maintenance and custodial services. 
n. Provide training to staff in areas of grant requirements, attendance reporting, curriculum 

collaboration, accountability, special education, behavior modifications and health 
issues. 

o. Provide support to students and staff for students with special educational needs. 
p. Provide support to students and staff for students with health needs. 
q. Provide daily nutritious snacks to students. 

The UCCE Cal Fresh Nutrition Education Program shall provide the following services: 

a. 	 Provide staff to attend collaboration meetings to facilitate services and provide support 
to the afterschool program. 

b. 	 Provide presentations on nutrition education to all K_6 th grade students in the 
afterschool program. 

c. 	 Provide support to staff to provide nutrition events to parents and caregivers. 

Terms 

This agreement shall commence on January 1, 2015 and remain in full force and effect until 
December 31, 2018. 

The terms of this agreement may be re-negotiated by request by either party upon thirty (30) 
days prior (written) notice to the other party. 

Signatures 

The responsibilities are agreed to by the following authorized signatories: 

Name: Dr. Paul Terry 
Title: Superintendent 
Agency: Hanford Elementary School District 

Signature: 	 Date: 

Name: Denise Cuendett 
Title: Community Education Specialist 
Agency: UCCE Cal Fresh Nutrition Education Program 

Signature: 	 Date: 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


Agenda Request Form 


TO: Dr. Paul J. Terry 

FROM: Gerry Mulligan 6i I'vl 

DATE: December 1, 2014 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: 
Consider authorization to solicit bids for the roof replacement at Martin Luther 
King Elementary School. 

PURPOSE: 
The District applied for funding through the State's William's Emergency Repair 
Program to replace the entire roof at Martin Luther King Elementary School. We 
received notification that the project has been approved for funding and we are 
ready to proceed with the project. The project will require the solicitation of bids. 
Once a bid is awarded, we expect to start the project on June 8th The entire 
project should be completed in approximately 60 days. 

FISCAL IMPACT: 
The total estimated cost for labor and roofing materials on this project is 
$950,000. The majority of the funding will come from the State through a 
Williams Emergency Repair grant and the balance will come from the Deferred 
Maintenance Fund. 

RECOMMENDATION: 
Authorize the solicitation of bids for the roof replacement of Martin Luther King 
Elementary School. 



114/159 


HANFORD ELElvfENTARY SCHOOL DISTRlCT 


Agenda Request Form 


TO: Dr. Paul J. Terry 

FROM: Gerry Mulligan (iN( 

DATE: December 1, 2014 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: 
Consider approval to authorize purchase of roofing material via the California 
Multiple Award Schedules (CMAS) for the King Roofing Project. 

PURPOSE: 

To purchase roofing material for the re-roofing project at Martin Luther King 

Elementary School through the the California Multiple Award Schedules (CMAS), 

which offers products at prices which have been assessed to be fair, reasonable 

and cornpetitive and which no bids are required. 


FISCAL IMPACT: 
As indicated on the previous agenda item, the estimated cost for labor and 

roofing materials on this project is $950,000. The majority of the funding will 

come from the State through a Williams Emergency Repair grant and the 

balance will come from the Deferred Maintenance Fund. 


RECOMMENDATION: 

Authorize the purchase of roofing material via the California Multiple Award 

Schedules (CMAS) for the King Roofing Project. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 


AGENDA REQUEST FORM 

TO: Dr. Paul Terry 

FROM: Jaime Martinez ; 

DATE: December 1, 2014 

FOR: (Xl Board Meeting 
( ) Superintendent's Cabinet 


( ) Information 

(X) Action 

DATE YOU WISH TO HAVE YOURITEM CONSIDERED: December 10, 2014 

ITEM: Consider approval of the following revised Board Policy and 
Administrative Regulation. 

PURPOSE: The following Board Policy and Administrative Regulation refled 
changes (see underlined and strikeouts) that are necessary to align with current 
practices and procedures as well as recommendations by CSBA due to State 
and federal law mandates and Education Code changes . 

• BPIAR 4112.2-Certification (revised) 

FISCAL IMPACT: None. 

RECOMMENDATION: Approve. 

I 
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Certificated Personnel BP 4112.2(a) 

CERTIFICATION 

The Board of~et! Governing Board recognizes that the district's ability to provide a high· 
quality educational program is dependent upon the employment of certificated staff who are 
adequately prepared and have demonStrated proficiency in basic skills and in the subject matter 
to be taught The Superintendent or designee shall ensure that persons employed to fill 
positions requiring certification qualifications possess the appropriate credential, El'f permit, or 
other certification documer.t from the Colllll1ission on Teacher Credentialing (CTC) authorizing 
their employment in 800li positiol!5 and fulfiJ1 a:w additional state. federaL or district 
reGuirements for the :Josition. 

(ef 41 IJ/42 fl/431 I - Recruitment and Selection) 

(ef 41I221 -Interns) 

(ef 4112.22 - StaffTeaching Stude,.,t9 ofLlmiled English PI'efieiem",' Lcwg-ua.e Learners) 

(cf 4I 1 223 - Special Education StafJ) 

(d 4112.24 - Teacher Qualifications U~del' Ihe No Child LeO Behind Act) 

(ef 4112.514312.5 - Criminal Record Check) 

(cf 4113 - Assignment) 

(ef 4121- Temporary/Substitute Personnel) 


(ef 5148 - Child Care and DlNe!opment) 

(ef 6178 Career Technical Education) 

(ef-fil'Nr2--Regkmal Oee"l""tifmai Centef'/hegrllH'l) 

(ef 6200 -Adult Education) 


All teacl!ers of sere academia sabjeets shB±l meet the reqair-ements afths No Child Left Behind 
Aet. (20 USC 8319, 7801; 5 CCR 8IQO 6125) 

WheH a fully eredeatialed tsacl!er is Hot available, the distriat may employ a jl6fSOH with a slielt 
term staffpennit or pFOvisioJla1 iRt~ permit under the eOHsmOI!5 rmd limi-tatiOI!5 provided 
in stare and federal law. 

fef III n if Teaeher Qulillifi_e". U"d", the Ne Child Leji 15"",,,,1 Aet) 

:rhe Beam. sliaJlBflflually approve a DeelaratioH ofNeed for FuYy Qualified Eduoatars as an 
a£tioH item at a regularly scheduled publio Beard meetffig. (EdueatiOfl Code 44390.1; 5 CCR 
g0026) 

The Superintendent or designee sliall provide 5l!J'll3ElIt rmd guiclal'loe to nooeredentieled teaehe.rs 
in a£ooroaao8 '.vith law to eB5ure the ~ty efthe iRstrnetienalprogmm. He/she alse may 
provide assistance and support to ~ teachers holding preliminary credentials to help them 
meet the qualifications required for the prefessioHel clear credential. 

(df 4131 - StaffDlNe!opment) 
(ef 4131.1 Beginning Teacher Suppor.lfn6l!tfNieR and f!Uidcr.11ff!i 

Priorities for Hiring Based on Unavailability of Credentialed Teacher 

The Superintendent or designee shall make reasonable efforts to recruit a fully preDared teacher 
for each.assignment. Whenever a teacher with a ciear or preliminary credential is not available. 
the Superigtendent or designee shall make reasonable efforts to recruit an individual for the 
assignment in the following order: (Education Code 44225.7) 

http:teaehe.rs
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BP 4112.2(b} 

CERTIFICATION 

1. 	 A candidate who is qualified to participate in and enrolls in an approved intern pro £Tam 
in the region of the district 

2. 	 A caJ1<1idate who is scheduled to compl~tl! prelL'T.inarv credential requirements within 

six months and who holds a provisional internship permit (PIP) QJ short-term staff 

permit issued by the CTC 


The Board shall approve. as all action item at a PlJblic Board meeting. a notice of its intent to 
employ a PIP applicant for a specific position. (5 CCR 80021.1) 

3. 	 As a last resort. an i.ndividual who holds an emergency permit issued by the CTC or for 

whom a credential waiver has been £Tanted by the CTC 


Prior to requesting that the CTC issue an emergency permit ;:i\l)'suant to item #3 above or a 
limited assigmnent pemlit whichl411O'i;\is a fully credentialed teacher to teach outside ofhislher 
area of certification while wQrking toward an added or supplementary authorization. the Board 
shall annually approve a Declaration ofNeed for Fully Qualified Educators. TIle Declaration of 
Need shall be approved bv the Board as an action item at a regularlvsc;heduled public Board 
meeting, With the~ntire Decll!ration ofNeed b<;i,ngjgcluded in the Board agenda. (Education 
Coge 44')25, 44:;:25.7: 5 CCR 80023.2, 80026, 80Q27, 80027.1) 

The Declaration of Need shall certify thl4t there is an insufficient number of certificated persons 
who meet the district's specified employment criteria for the PQsition(s) and that the district has 
made reasonable efforts to recruit individual~'i\!ho m~t the qllllJificatioIls specified in items # 1-2 
above. The Declaration ofNeed shall also indicate the number and type of emergency permits 
that the district estimates it will need during the valid Period of the Declaration ofNeed, based 
QIl the previous year's actual needs and pro iections of e!l,l'ollment. When",ver the actual number 
of permits needed exceeds the estimate by 1 0 percent, the Board shall revise and resubmit the 
Declaratio!\ofNee<1c (5 CCR 80026) 

Whenever it is necessary to employ noncredentialed teachers to fill a position requiring 
certification qualifications, the Supetil1tcndent or designee shall provide support and guidance in 
accordance with law to ensure the quality oftlle instructional program. 

National Board for Professional Teaching Standards Certification 

The Board encourages district teachers to voluntarily seek additional certification from the 
National Board for Professional Teaching Standards which demonstrates advanced knowledge 
and teaching skills. 

The Superintendent or designee shall inform all teachers about the program and how to acquire 
the necessary application and information materials. +Be In accordance with the collective 
bargaining agreement and the district budget. the Superintendent or designee may provide 
release time, fee support, a stipend upon completion, or other support to teachers participating in 
the program oontiftgeat l!jlon :fi:m.ding, 

fcC 4161.3 - Professional Lea"esl 
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BP 4112.2 (e) 

CERID'ICATION 

Legal Reference: 

EDUCATION CODE 

8360-8370 Qualifications ofchild care personnel 

32340-32341 Unlawfitl issuance ofa credential 

35186 Complaints regarding teacher vacancy or misassignment 

1152Q 11m Tea",,"." CFedenUI<UngBleek G"",t 

421if7 EligiMil)' Ie issue ",,,,",,,,,Is 

44066 Limitations on certification requirements 

44200 41f(}H4399.J Teacher eredentialing, especially: 

44250-44277 Credential types; minimum requirements 

142 79, 1 (42 79. 7BegiMjllg TM"he/' s..pj;arl 11I'U/ASS"ir.!II'II".tJ'1'fJIl'''''' (BT8A) 

44300-44302 Emergency permits "lid "Iisiting/"eultYPeffl/iIS 

41329,) Te"c,I","S 'perfo,."'''''OfH£?sessment 

44325-44329 District Interns 

44330-44355 Certificates and credentials 

4438Q M387Alle""i/ive ser<ijlestianp.-fJIl'''''' 
if 4J9§ 14399 Nstiono1 Bewd}e,. P",{essienal Teaehing SUmd""d£ 
44420-44440 Revocation and suspension ofcredentials 
44450-44468 UniverSity interl19hip program 
44jj(if) if 4562 GeF#jisl11ed SUlffMenterlng PI'fJIl""" 
4173J ro"ehlng 9iHH'N",ity Bleak Grant 
44830-44929 Employment ofcertificated persons; requirement o/proflCiency in basic skills 
56060-56063 Substitute teachers in speCial education 
CODE QFREGULATIOl'lSJILL!iJ 
6100~6]2QTeacher qualifications, No Child Left Behind Act 
80001-80690,1 Commission on Teacher Credentialing 
UNITED STATES CODE~TITLVJ2 
liM,' PlH'entoJ ne#jiestiel'lii 
1f3H-l'i#e-lleeBl """stili.llelage""} plan 
6319 Highly quol ified teachers 
7801 De,fmitions, highly qualified teacher 
COPEOFFEDERALREQUf4TIONS, TITLE34 
200,55-200.57 Highly qualified teachers 
200,61 Parent notification regarding teacher qualifications 
COURT DECISIONS, 
Association 0/Mexican-American Educators, et, ai, v. State ofCalifornia and the Commission on Teacher 
Credentialing, (1993) 836 FSupp, 1534 

Manogement ResolJTGes: 
COMMISSION ON TEACHER CREDENTIALING CO[)E.f) GOPJIESPONDENCE 
0811 Appro .. ,,! '!IAmendment9 Ie Title 5llegu/stiens Pertaining Ie ,1'ul$l. Su!Jjeel, Single &l!ieet ".­
Edrt.eatien Sp,.lo1is1 Short Term SHiffp""",;I, July 18, 2()()8 
()8 ()9 }if"" Onii,", Credential Vi.., afldl'Fint ,fl,"fjeess, July 3, 2008 
07 23 V4eiting Faeullj' Permit, Dee"","'&' 14, 20Q7 
07 ! 9 Deoigtwted&l!ieets GeFeer Tee""'.,,1 Eduea!dan Teaehlng Credential, De=e",her 11,-2f}(H 
COMMISSION ON TEACHER CREDENTl.AldNG-PUBL1CATIONS 
CL 667 Basic Sldlis Reg]lirement 
bJ.,-856 Provisional1n{erns}1iv Perma 
CL 858 Short- Term StaffPermil 
13-01 HIring Hier(JTclwJ!1Jj;!iucation Code 44225], CQ@lL~9Lrl!§pondence, Januarv 30, 2013 
Subject Matter Allthon~ation Gu.;deline1LQQ!-~lJl12 
Suopiem.ental'V A~tIori:;:qtion Guideline Book 20,2 
Teaeher Supp/)' mCelifomi,,;,' A Rep"'! I. the kegislatlee, >'lpN.' 2008 
SUmdm>J5 ":QiioJilj. and Effeet/veJfeli1if'" Prefessiane1 Teooher boduotien P~" June 21)()8 
California: Standards for the Teaching Profession, )009 

http:200,55-200.57
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BP 4112.2(d) 

CERTIFICATION 

Manavemenr Resources (cont) 
The Administrator's Assignment M.anual, rev, September 2007 
&/a/llilill'a. ii/Quality "nd Effee#..ene!i. far p,.",'e;;sien'" Tooth"" f'l.pepef'e#cm Pregr<UlfS, ,..". MtH'M 2(}O? 
Ctitijal'l'lill Slandlill'a.fa, the TeaMing P,e{H$$ie/l, o'uiy' 1997 
!,'.Ii;, JJ.El"iRTMENT OF' ED !,fCATH)N G WD,;,},CE 
hFlfJ"..,ing Tell.h., Quality State 0,.",,1., r",", O'*eh.r ii, 2Q(){i 

,WEB SITES 

CSBA: http://www,csba,org 

Cei!fe,...ie DeP"''''''I'''' r>jEd.eliltieR: http:,ilY',,,,,ade,ea,ge,' 

Cslb'oFlfia Tsaei9er G"stien#aling Exfimirui'tiem.- j~{4~tHW. eieeJUHf2S. net.'illC. CGm 

Commission on Teacher Credentialing: http://www,ctc,co,gov 

Commission 'on Teacher Credentioling, Ce..",imsi.II 's Cl'~.c!.ent!gUnlormation Guide (for employers' use 

only):http://www.etc.ca.gov/credentialslcig 

National Boardfor Professional Teaching Standards: http://www,nbpts,org 

U,S, Department 01Education: hItp//www.edgov 


Policy HA,."iFORD ELEMENTARY SCHOOL DISTRICT 
adopted: December 16, 1992 Hanford, California 
revised: November 11, 2001 
revised: February 4, 2004 
revised: September 6,2006 
revised: September 2, 2009 
revised: ,2014 

http://www,nbpts,org
http://www.etc.ca.gov/credentialslcig
http://www,ctc,co,gov
http:,ilY',,,,,ade,ea,ge
http://www,csba,org
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Certificated Personnel AR 4112.2(a) 

CERTIFICATION 

A. Registl'atioa Verification of Credential~ 

Baeh person employed by the district for a position r~ertificatioll qHalifieatiollS 
shall, 'l,~tlria 60 days after begiruring employmeEl:, register 'Nith tke coooty offioe of 
eduoatioll a valid credeatial authorizing the person to '11tlflHn-tha1 position. Certificated 
employees also shall register reno'Ned eredeatials within 60 days after the feacwab 
(Edooation Code 44330, 44857) 

Th~J>JYlerintendent or designee shall verify tllat each eml)loyee ill a position r~il],g 
);ertification qualifications possesses a valid certification document issuedhlh.5: 
ComrnissiOItQP Te2.cber,Credentiating (CTC) ..S1tch verific2.tion shall9ccJIT not later than 
60 days after the commencement of employment or the rellewal of a credential, (Edncation 
Code 44857) 

fef 41 12.2! - fntf.rns} 
rd.. 41!2.]? . SraffTeachil7f! Eng;lish.Lan'{!./G'fe , ..earnersj 
rc( 4i i2.23 ' SMclai Education SIam 
fdJlj2.24· Teacher Oua{;fications Under rhe No Child Left Behind Acti 
{£L1J 2J - TemporarvlSubstitute Personnel) 
[d__il:f~.Child Care pnd Deve(opme.nt) 
(er 6178 - Career Technical Education) 
(fLti.200· Adult Education) 

lbe Sll~:intendent or designee shall maintain records of the a;:;propriate certificlitiollgf all 
employees serving in certificated positions. 

(cf 3580 - Di~tricr Records) 
rd 4112.614212.6143/26 Pel"sonnei Fiies) 

B. Basic Skills Proficiency Test 

The district shall not initially hire a person in a positioll recuirimt certificatioll. on a 
permanent, temporary, or substitute basis, a certificated person seeking employment in the 
6ffj'lacity dllSigBatsd in hislher eredeatial unless that person has passed the Califofllia...Ballie 
&lueational Skills Test (CBEST) in reading, wfitmg, aad lIlilthereatie!l or is demoj]Strateg 
basic skills proficiencv in readlruL vvtiting, and mathematics or is specifically exempted 
from the requirement by law. (Education Code 44252, 44252.6, 44830) 

«r 4";; 72 80.1",- •.. &tid - unltengI"[SF 1 9Uri ~,_t-;;;flerM;gU aRts q;rf,·· dE ~ Q-h~<}leleli&J",. 

(sf 11l2.23 Special &iueefiien &6fff 

(tf. 41 n21+eeeher Q""I!fiea1ie'"/5 Vnder the No Child Left B:>hi.'UiAet) 

{f;f4121 Templ>.""""l&bBtitute PeraeMeif 

fof 5148 Child ClIFe And Deveiepment;' 

(of ~]78 C-er T"""/,,lieal bdue$ien) 

(of !i!78.2 Regie".! Oe~/:ei'IPr~ 

fof ~2QG Muir Eduelil!;m) 


http:Deve(opme.nt
http:fdJlj2.24
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AR 4112.2(b) 

CERTIFICATION 

The district may hire a certifigated emplQYee who has not taken a test of basic~kil1~ 
proficiency if he/she~has not yet been afforded the 0PPoliunity to take the test, provided 
that he/she tilkes the test at the earliest ()Uportunity. The employee may remain employed 
bv the district pending the receipt ofhislher test results. (Education Code 44830) 

An out-of-state prepared teacher shall e0lHj31ete the CBEST meet the basic skills 
requirement within one year of being issued a California preliminary credential by the CTC 
unless he/she has completed a basic skills proficiency test in another state or is otherwise 
exempted by law. 

(eC 6146. / - High School Graduation Requircnlenfs) 

(cC 6 /46.2 ~ Certi(icateofPro(iciencJI) 

ref 6/62.5 - HighScbool Exit Ex,aminolisml 


C. Out-of -State Credentials 

The district may employ an out-of-state applicant who has met the requirements for a 
preliminary or professional clear credential from the Commission on Teacher 
Credentialing (CTC) pursuant to Education Code 44252, 44274.2, and 44275.4. 

(ef 4112.5/4312.5 CriminalRecordChec/q) 

D. Short-Term Staff Permits 

The District may request that the CTC issue a short-term staff permit (STSP) to an 
applicant who meets the qualifications specified in 5 CCR 80021 whenever there is a need 
to immediately fill a classroom based on an acute staffing need, including, but not limited 
to, the following circumstances: (5 CCR 80021) 

1. 	 Enrollment adjustments require the addition of another teacher. 

2. 	 The teacher of record is unable to finish the school year due to approved leave or 
illness. 

3. 	 The applicant needs additional time to complete preservice requirements for enrollment 
into an approved internship program. 

(ef. 41l2.21-Interns) 

4. 	 The applicant is unable to enroll in an approved internship program due to timelines or 
lack of space in the program. 

5. 	 A third-year extension of an internship program is unavailable or the applicant has 
withdrawn from an internship program. 



122/159 


AR4112.2(c) 

CERTIFICATION 

TheSuperintendent or designee s.hall ensure that the appligantposse~ses a ba~helor's or 
higher degree from a regionally accredited college or university. has I])et tbe basic skills 
proficiency requirement unless exempted by state lawor regulations. and has satisfied the 
cow·sewo,-klexperience requirements spec'5ed in 5 CCR 80021 for the multiple subject. 
single subjec~or education sClccialist5TSP as appro;J1iat~5 CCR 80jJ2]) 

When requesting issuance of an STSP, the SistFiffi !;)nperintendenLQ! designee shall subntit 
to the CTC: (5 CCR 80021) 

1. 	 Verification that it the district has conducted a local recruitment for the perntit being 
requested. 

2. 	 Verification that it the district has provided the permit holder with orientation to the 
curriculum and to instruction and classroom management techniques and has a~signed a 
mentor teacher for the term of the perntit. 

(ej 4131 -StaJJDfNelopmentj 
Cef: 4131.1-Teacher SuppO/:tll!14 Gyidanc'!l. 

3. 	 The Board-adopted Declaration of Need based 6ft the above dooumentatioft signed by 
the Superintendent or designee. 

The holder of an STSP may be assigned to provide the same service as a holder of a 
multiple subject, single subject,.or education specialist credential in accordance with 
authorizations specified on the permit. (5 CCR 80021) 

E., Provisional Internship Permit 

Before requesth~that the erc issue a provisional internship permit (PIP). the district s11all 
conduct a dil~nt search for a suitable credepti<tied tear;her or intern, including, but not 1J~ 
limited to. dist::ibuting job arulOuncements, contactillg college and wllversity Dlacernent 
centers. and advertising in print or electronic media. (5 CCR 80021.1) 

fer 4J} 1(4)1 J/43J} - Recruitmel'!t and}:;election) 

w'henever a suitable credentialed teacher cannot befo.llIld"fter a diligent search, the 
Superintendent or designee may request that the CTC issue a PIP to an applicant who 
possesses a bachelor's or higher degree from a regiQnally accredited college Qr university. 
has met the basic skills proficiency requirement unless exempted by state law or 
regulations. and has satisfied the courseworklexperience requirements sDecijjed in 5 CCR 
800? 1.1 for the multiple subj ect. single subject. or education specialist PIP as appropriate, 
(5 CCR 80021.1) 

\7Vhen submitting the request fot a PIP, the district shall provide verification ofall of the 
following: (5 CCR 80021.1, 80026.5) 

http:subject,.or


123/159 


AR4112.2(d) 

CERTIFICATION 

I. 	 A diligent .~earch has been conducted for a suitable credentialed teacher or suitable 
qualifieciintern as evidenced by documentation of the search. 

2. 	 Olientation. guidance, and assistance shaH be provided to t),e pelTIljt holder as specified 
in 5 CCR 80026.5. 

~. 	 The district shall assist the penni! holder in developing a personalized plan th1'Ough a 
district-selected assessment that would lead to subjeet-matter competence related to the 
permit. 

4. 	 The district shall assist the permit holder to seek and enroll in subject-matter training. 
such as workshops or semirlars and site-based courses, along with training in test-taking 
strategies, and shall assist the peITllil holder in meeting the credential subject-m;ttter 
competence requirement related tc the peITllit. 

5. 	 A notice of intent to employ the applicant in the identified position_bas been made 
public. 

The district shaH submit a copy of~enda item presented at a public Goveming 
Board meeting which shall state the name of the applicant, the assignment in which th~ 
applicant will be employed including the name ofthe school. subject(s), and graders) 
that he/sbe will be teaching, and that the applicant will be employed on the basis oJ a 
PTP. The district also shall submit a signed sta,tement from the Superintendent O~ 
designee that the agenda item was acted UDon favorably. 

6. 	 The candidate has been apprised of steps to eam a credential and enroll in an intern 
program. 

The bolder of a PIP may be assigned to provide the sanle service as a holder of a mUltiple 
subiect. single subject, or education specialist credential in accordance with the 
authorizations specified on the pernn!. (5 CCR 80021.1) 

F. Long-Te= Emergency P=its 

As necessary, the Superintendent or designee may request that the CTC issue an emergency 
resource spec;ialist pefll1it. emergency teacher librarian services permit, emergency 
crosscultur'd! language and academic development oe=it, or emergency bilingual 
authorization permit. (5 CCR 80024.3.1. 80024.6, 80024.7, 80024.8) 
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AR 4112.2(e) 

CERTIFICATION 

The Superintendent or desi~C!2ILallm:9vide any fir$t-time re<:illient of an emergency 
teaching Dennit withan orientation which .. to the extent reasonablv feasible. shall R.l'C],ll' 
before heishe begins a teaching assignment The Superintendent or designee mavvary the 
!liljJ.lre. content. and duration of the orientation to match the an10unl of trainiilg a:lcl 
experience previously completed by the emerg:ency permit teacher. The orientation shall 
include. but not belimited to. the cuniculum the teacher is expected to teach and, effe.l'ti ve 
technicues of classroom instruction and classroom managementat the /l:lsigned grade-level 
§!Jan. 'n1e emergency permit holder also shall receive guidance and assistance from a:l 
experienced educator who is a certificated distJict employee or a certificated retiree from a 
Califomia district or county office of education and who has completed at least three years 
of full-time clasSl:QCLI11J~i1.l'hing experience, (5 CCR 800265) 

00. Emergency Substitute Teaching Permits 

The District may employ for day-to-day substitute teaching, at any grade level, a person 
with an emergency substitute permit issued by the CTC with the follov.ing restrictions: 

1. 	 A person holding an emergency 30-day substitute permit, or any valid teaching or 
services credential that requires at least a bachelor's degree and completion of the 
CBEST, shall not serve as a substitute for more than 30 days for anyone teacher during 
fue school year. Heishe shall not serve as a substitute in a special education classroom 
for more than 20 days for anyone teacher during the school year. (5 CCR 80025, 
80025.3,80025.4) 

2, 	 A person with an emergency career substitute teaching permit shall not serve as a 
substitute for more than 60 days for anyone teacher during the school year. (5 CCR 
80025.1) 

3. 	 A person V'lifu an emergency substitute permit for prospective teachers shall not serve 
as a substitute for more than 30 days for anyone teacher during fue school year and not 
more fuan 90 days total during the school year. (5 CCR 80025.2) 

4, 	 A person wifu an emergency design1l.Mmhlects30-=-dav_substitute teaching permit for 
career technical education shall teach only in a program of technical, trade, or 
vocational education and not serve as a substitute for more than 30 days for anyone 
teacher during fue school year. (5 CCR 80025.5) 

Before employing a person wifu an emergency substitute permit pursuant to item #1 or 4 
above, the Superintendent or designee shall prepare and keep on file a signed Statement of 
Need for the school year, The Statement ofNeed shall describe the situation or 
circumstances that necessitate the use of a 30-day substitute permit holder and state eifuer 
fuat a credentialed person is not available or that the available credentialed person does not 
meet fue district's specified employment criteria. (5 CCR 80025,80025.5) 
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AR 4112.2(f) 

CERTIFICATION 

Regulation RA,'{FORD ELEMENTARY SCHOOL DISTRICT 
Approved: January 14, 2004 Hanford, California 
Revised: November 10, 2004 
Revised: March 29,2005 
Revised: September 6, 2006 
Revised: October 17, 2007 
Revised: September 2, 2009 
Revised: ,2014 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 


AGENDA REQUEST FORM 

TO: Dr. Paul Terry 

FROM: Jaime Martinez ~ 

DATE: December L 20i4 

FOR: (X) Board Meeting 
; Superintendent's Cabinet 


( j Information 

(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: December 10, 2014 

ITEM: Consider approval of the following revised Board Policy. 

PURPOSE: The following Board Policy reflects changes (see underlined and 
strikeouts) that are necessary to align with current practices and procedures as 
well as recofT'mendations by CSBA due to state and federal law mandates and 
Education Code changes . 

• BP 4112.21 -Interns (revised) 

FISCAL IMPACT: None. 

RECOMMENDATION: Approve. 
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Certificated Personnel 	 BP 4112.21 (a) 

INTERNS 

A. 	 The Beara ef Tmstees district may employ interns as necessary to fulfill the district's need 
for additional suffi.cient.instroctional ~ staff and to ~ jlIovide future teachers in 
mee!ing an..QQ.Qmtunity to link teaching them], withJractice in order to meet state 
credentiaIing requirements and linking teaehffig theory ",lith praetiee. lJl.addition. the dg;trict 
may employ teachers who already possess a prelimin~anr or clear credential and are pW'suing 
a cr~dJ:.rilialjn a different specialization as. intems for llositiol)sj;hatre'luir,<-such other 
credential. 

(if. 4112.2 - Certification) 

1£L41 12.21-,=$taffTeaching En'flish Lanw;ofegC1£f]gI'§j. 

f£f. 411.£.23 Special Educati<i!!..SJgffl 


B. 	 The SaperiRtenasnt or aesignee may snter ffi16 an agreement with art aoeredited college or 
llniversity 16 JlFeviae Slipervised tea.ehffig eKperieaees ",Iithffi the district Bll part of a teaeber 
JlFeJlaratiofl program. He/she shall eB5\iF6 that the district eollabel'etes '.vim a sollege or 
llnivel'sity ffi the se1eotioB; pI_cat, SHPJlOrkmd peri'ormanee BllsessmeBt of iatem&; 

B. 	 The district may enter into pmtnl'I2m.R..J!g[eement$ with one or more approved teacher 
preparation programs sponsored by colleges or universities and/or ma.Y....Q!ovi.de a district 
intern prograJIl with approval of the CollJll1i§sion on Teacher Credentialing (CTC). Any 
intern program in which the district participates shall be aligned with the preconditions and 
program star;dards adop~d by the CTC. 

C. 	 The Superintendent or designee shall make reasonable effmts to recruit anintern from aJ1 
approved progranl within the region whenever a teacher with a prelinrinary or clear 
credential is not available for aJ>9~ition requiring certification. Cfulucation C()(!e 44225. 7J 

(cC41l1!4111!4'lI/.- Recruitment andSeiectionl 

GD.The Superintendent or designee sh.all ensure that ffiteFBS any intern employed by the district 
poosess 11QS§esseLan appropriate internship eredentie1 nom the Gommissioo oa Teaoher 
Greaentialffig (eTG) and that their prior 8lEperisnoes and persoaal qllftlifieatiaBS intern 
credential and is adequately prepare them prepared for the responsibilities of the position. 

:Q!;.An intern may be assigned to provide the same service as a holder of a regular multiJ:lle 
subject, single subject or. education specialist credential in accordance v'lith the 
authorizations and grade/age level specified on the inteElBlHp intern credential. (Education 
Code 44454, 44325, 44326,44830.3) 

(if. 4113 - Assignment) 

e£'.Te ae assigeea Ie teaoh oere aoatlemie SliIajests as defiRed i&-law, Aan intern mtIS'i may b~ 
assigned to teach core academic subjects. as defined in law, ifbe/she meet;, the definition of a 
"highly qualified" teacher adopted by the State Board of Education. (20 USC 6319, 7801; 5 
CCR 6100-6112) 

(c/.4112.24 - Teacher Qualifications Under the No Child Left BehiJui Act) 

http:c/.4112.24
http:411.�.23
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BP4112.21(b) 

INTERNS 

ro.	Terms of employment for interns shall be consistent with law andJef the district's collective 
bargaining agreement, as applicable. 

(ef. .f I 16- ProoationaryiPermarumt Status) 

(ef. 414Ji.f24 I Collective Bargaining Agreement) 


GH.Intems shall receive ~ intensive. structured supervISlon and guidanee ongoillg 
suoport by qualified personnel in order to enhance their instructional skills and knowledge. 
The Superintendent or designee shall ensure that district staff serving as supervisors, mentor 
teachers, or other support providers receive appropriate training to fulfill their responsibilities 
and that th,,}, maintain frequent communication with the interns they are assigned to assist. 

(ef .f13I - Staff Development) 

Interns shall be provided with ongoing feedback regarding their performarICe and shall be 
formally evaluated at least Gsee every year in aceordance with Board policy and the district's 
collective bargaining agreement 

(ej 4IlS Eva/uaJioniSupervision) 

1. 	 UDon receiving notification from the Superintendent or designee that an intern has 
successfully completed the progran1. the Governing Board may recommend to the CTC that 
the intern be awarded a :Jreliminary creciential, (Education Code 44328. 44468.44830.3) 

The Board shall regularly evaluate the effectiveness of the. intern progra.'11is) to determine 
"Whether changes are needed in the supportandJQLa;;signment of interns. The BOa;rd's 
evaluation shall be based on a renor! by the Superintendent or designee, including. but not 
limited to, data on student performance in classes taught by interns. feedback from interns 
and supervisors, and the number of interns who successfully complete the program and 
Q~eneral education or education specialist credentials. 

Let: 0500 - A ccountabiliM 

Legal Reference: 

EDUCATION CODE 

300-340 English language education for immigrant children 

44225 Credentlols. resPMsihillitig.s o(Commissiol1 on Teacher Cretientiallil1g 


. 4.1.225.7 ,"'orir)' 101" hiring (ulll' preoared teacher 

44253,3442514 Certificate to provide services to Um#eti-Englis""'hp~-~.,~fie:ie:n~/~"'~_:·~."tt~'L~e;ar~n;er~'~;"g/'i5h-i'F<iflsl__"'1!I 
4425110 Qualifications to provide specially designed academic instruction in English te limited EV;lis-h praflsient 5ttt8ente 
44259 Minimu.m requirements for teaching credential 
44279.144279.7 Beginning Teacher Support andAssess""'nt System 
44314 Diversifl£d or liberal arts program 
44321 CTC appraval a{in1£rnJilRp programs 
44325-44329 District il!1erns 
44339-44341 Teacher Fitness 
/4:;80 / iJ8!iAIJ.",BJi"" ~,",R'" 


f 1387 Inc. eei5e~~tfgJt{;r ii'lie"'~'tlb'tifJP s~ 


44450-44468 Teacher Education Internship Act of1967 (universi(y in1erns)

({seo f/Jlil C~dSlejfM""t"';'1fi,P._.'" 

44830.3 Employing district interllS 

44885.5 District interns classified as probationary employees 
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BP 4112.21(c) 

INTERNS 


Legal Reference: (continued) 

52Q55. 605 lJe.Rtifieatie.l efhighp: ie. it) 5e '188 '5, Nig'l P,-ie, it} Se'188ffl Gf Blit P"Bg"8J1'1 
CODE OF REGULATIONS, TlJ'LE 5 
6100-6126 No Child Left Behind teacher requirements 
iJQ(JQ }3(}17)[ell Os ee,"SP-=egF8r9'1 

80021.1 Provisional Internship permit 
gQ{MS !nte rl5,!ip e. etk lael 
80033 fnrern teachinS' credential 
800551nfern credential extension for e:riel1uatino- circumstances 
UNlJ'ED STATES CODE, TlJ'LE 20 
6319 Highly qualified teachers 
780r Definitions, highly qualified teacher 
7801 Nore ADDlicabilitv offedera{ ref!Ulatiol1ll defining- Interns as hieilll' alta/Hied teachers 
COURT DEC!S10NS 
Renee v. Duncan 686 F.3d 1002 (JOI2) 

Management Resources: 
COMMISSION ON TEACHER CREDENTlALING PUBLICATIONS 
lmpieme"iatian afSB57, EIlFI}' Cempietian baernship Optian (Mm." 19, 2993) 
COMMISSION ON TEACHER CREDENI'MIdNG PUB£I*2ATlOFS 
CTC Credential Handbook, revised 1997 
CL-840 EOI'lv Completion Option 
SB 20·" Multiple Subiect and Single Subject Preliminary Credential PrOf!1"am Standards, rev. Februal},2014 
In.tern Preservice, Support and Supen}ision Requirements: Preparation 10 Teach EnfTlish Learners. Program 
Sponsor Alert /3-06 June 3,2013 
Education SpeCialist Teach.ing and Other Related Services Credential Pro",.am Standards. rev. Mal' 2013 
California Standards for the Teaching Profession, MW 2009 
~1'IdiiJ'ds OfPFBgFfHI'I QkslifJ' (eui EJ!eeffi'efie5-S for fJistFiei IRteFn PrBgFf:E1'1W, rE!'viseri 19£)5 
Hiring Hierorch" in Education Code 44225. 7, Coded Correspondence 13-0 I, January 30, 2013 

Administrator's Assignment Manual, 2008 

Preparation of/ntern Credential Holders Prior to Service as Teacher ofRecord as an Intern. Coded 

Correspondence 08 03 March 3. 7008 

US. DEPARTMENT OFEDUCATION GUIDANCE 

Improving Teacher Quality State Grants; revised 0'",."..", .'€, 2QQ10ctober 5, 2006 

WEB SITES 

CSBA: http://www.csba.org 


Commission on Teacher Credentialing Interns: hw:kir'1I"d'.ete.ea, R'8v http://www.etc.ea.gov/edueator­
prep/intem 
u.s. Department ofEducation: hrtp:/'!www.ed.gov 

Policy 
adopted: 
revised: 
revised: 
revised: 
revised: 
revised: 
revised: 
revised: 

August 27,1975 
November 7, 2001 
October 16,2002 

November 10,2004 
September 6, 2006 
October 17, 2007 
October 7, 2009 

,2014 

HANFORD ELEMENTARY SCHOOL DISTRICT 
Hanford, California 

http:hrtp:/'!www.ed.gov
http://www.etc.ea.gov/edueator
http:hw:kir'1I"d'.ete.ea
http:http://www.csba.org
http:Pro",.am
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 


AGENDA REOUEST FORM 

TO: Dr. Paul Terry 

F~OM: Jaime Martinez ~ 

DATE: December 1, 2014 

FO~: (Xl Board Meeting 
( l Superintendent's Cabinet 


i l Information 

(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: December 10. 2014 

ITEM: Consider approval of the following revised Board Policy and 
Administrative Regulation. 

PURPOSE: The following Board Policy and Administrative Regulation reflect 
changes (see underlined and strikeouts) that are necessary to align with current 
practices and procedures as well as recommendations by CSBA due to State 
and federal law mandates and Education Code changes . 

• BP/ AR 4115 - Evaluation/Supervision (revised) 

FISCAL IMPACT: None. 

RECOMMENDATION: Approve. 
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Certificated Personnel 	 BP 4115 (a) 

EVALUATION/SUPERVISION 

1. 	 The Board ofTrustees believes that regular and comprehensive evaluations can help 

instructional staff improve their teaching skills and raise students' levels of achievement. 

Evaluations also serve to hold staff accountable for their performance. 


ref 414114241- Collective Bargail1ingAf!reementl 

fef 4315 - Evaluation/Supervision) 


2. 	 The Superintendent or designee shall evaluate the performance of certificated staffmembers 
in accordance with law, the collective bargaining agreement, if applicable, and Board­
adopted evaluation standards for teacher which include, but are not limited to: (Education 
Code 44662) 

a. 	 Students' progress toward district standards of expected achievement for their grade 
level in each area of study and, if applicable, towards the State-adopted content 
standards as measured by State-adopted criterion-referenced assessment; 

qJ; 6011 -..Academic Standards) 

ref 6162.5 - Student Assessment) 

fef 6162.51 - Stale Academic Achievement T.~sts) 


b. 	 The instructional techniques and strategies used by the employee; 

c. 	 The employee's adherenee to curricular objectives; and 

d. 	 The establishment and maintenance of a suitable learning enviromnent within the scope 
of the employee's responsibilities. 

e. 	 Non-instructional certificated employees shall be evaluated on their performance in 
fulfilling their defined j ob responsibilities. 

f. 	 The Superintendent or designee shall ensure that evalilation ratings have uniform 
meaning throughout the district, that evaluators are qualified and trained, and that 
statutory evaluation timelines and collective bargaining agreement provisions are 
adhered to. 

(cf 4315.1 - StaffEvaluating Teachers) 

$J.. 	 Evaluations shall be used to recognize the exemplary skills and accomplishments of staff 
end to identify areas needing improvement. 

a. 	 When areas needing improvement are identified, the Board expects employees to 
ru;cept responsibility for improving their performance. The Superintendent or designee 
shall endeavor to essist employees to improve their performance and may require 
participation in appropriate programs. Staffmembers are encouraged to take initiative 
to request assistance as necessary to promote effective teaching. 
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BP 4115 (b) 

EVALUATION/SUPERVISION 

(;:( 4lJ 7..1 - Dismissal) 
fef 4117 6 - Decision Not to Rehire) 
IcC 4131 - Stqf[Develop_"Jent! 

b. 	 Any employee who receives an unsatisfactory rating in the areas of content knowledge, 
teaching methods and strategies, or instruction shall be referred to, and participate in, 
the district's peer assistance and review pro gram. 

(if 4139 - Peer Assistance and Review) 

Legal Reference: 
EDUCATION CODE 
33039 State guidelinesfor teacher evaluation procedures 
35171 Availability ofrul"" and regulationsfor evaluation ofperformance 
if f509 415(J8 Peer assisfarlOC: and r!:R>'iBwp."-6g1'tlm jfo.v teaeher9 
Legal Reference: 
44660-44665 Evaluation and assessment ofperformance ofcertificated employees (the Stull Act) 
GOVERNMENT CODE 
3543.2 Scope ofrepresentation 
UNITED STATES CODE, TITLE 20 
6319 Highly qualified teachers 
7801 Definition ofhighly qualified teacher 

Management Resources: 
CTC PUBLICATIONS 
S/rHldaFds /&7 /he Qul<lilr ""df{ffeeti'Ye!!"fJ1! fer lJegfflnifl!,' l'elleh& SuppeF/ ,,,,dA""l395mellt l'reg'l'_, ]997 
California Standards for the Teaching Profession, .J.1)9l-2009 
WEB SITES 
CSBA: http://www,csbaorg 
California Department ofEducation.- http://ww'Iude,cagav 
California CommISsion on Teacher Credentia/ing: http://www.ctc.ca.gov 
National Boardfor Professional Teaching Standards: http://www,nbpts,org 

Policy HANFORD ELEMENTARY SCHOOL DISTRICT 
Adopted: June 25, 1997 Hanford, California 
Revised: November 7,2001 
Revised: July 2004 
Revised: October 13, 2004 
Revised: , 2014 

http://www,nbpts,org
http:http://www.ctc.ca.gov
http://www,csbaorg


133/159 


Certificated Personnel 	 AR4115 (a) 

EVALUATION/SUPERVISION 

Evaluation of certificated employees sh1!l11)~QQnducted in accordance 'I'I!tl:Lt:he procedcres 
established in this administrative regulation and applicable collective bargaining agreements. To 
the eJ..'tent that any of those provisions conflict the procedures ill the collective bargaining 
agreement shall be implemented. 

ref. 414114241- Collective BargainingA'Ireemenfi 

I. 	 The Superintendent or designee shall print and make availahle to certificated employees 
written regulations related to the evaluation of their performance in their assigned duties. 
(Education Code 35171) 

f.-'f. 11 IJI} Ce!'tifiof1ted P",s""nel) 

(ef. 1!!9.3i12193141193 Dri1ii8fl 9fPI!FS9"1'I8~ 


(c( 4112.9 - fmD/Ol'ee Notifications) 


2. 	 Certificated staff shall receive information regarding the district's evaluation criteria and 
procedures upon employment with the district and whenever the criteria in the negotiated 
contract is revised. 

(ef 41411424J - Collective Bargaining Agreement) 

Frequency of Evaluations 

3. 	 The performance of each certificated employee with permanent status shall be evaluated and 
assessed on a continuous basis at least every other year. (Education Code 44664) 

4. 	 At If the evaluator and employee agree. a pem1anent employee shall be evaluated at least 
every five years if all of the following conditions are met: 

a 	 The employee has been employed by the District at least 10 years. 

b. 	 The employee meets the qualifications of a highly qualified teacher as defined in 20 USC 
7801 of the federal No Child Left Behind Act, if 20 USC 6319 requires that hislher 
position be filled by a highly qualified teacher. 

c. 	 }be employee'S previous evaluation rated himlher as meeting or exceeding standards. 

d. 	 The evaluator and the employee agree to this schedule. Either the evaluator or the 
employee may withdraw consent at any time. 

(if. 4IJ2.24 - Teacher Qualifications Under the No Child Left Behind Act) 

(if. 4J16 - ProbationarylPermanem Statwi) . 

(ef. f5H.l SttdfEl'IlIus:ting Telle/teFs) 
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AR4115 (b) 
EVALUATION/SUPERVISION 

Below Standard Performance 

5. 	Permanent employees who receive an unsatisfactory evaluation shall be assessed annually 
until they receive a satisfactory evaluation or are separated from the district. (Education 
Code 44664) 

(ef 4J17.4 - Dismissal) 

6. 	 Each probationary certificated employee shall be evaluated at least once each school year. 
(Education Code 44664). 

W~12.614312.€ P"'ge,'Uwl,"'ileaj 

f1;Ljl ! rs -PrQbational1/ifermanenf StanIS) 

M.4' J7 6 - Decision No! 10 J?ehil:!ll 


Evaluation Criteria 

The Superintendent or designee shall assess the perfonnance of certificated instructional staff as 
it reasonably relates to the following criteria: (Education Code 44662) 

1. 	 Students' progress toward meeting DIstrict standards of expected achievement for their grade 
level in each area of study and, if applicable, towards the state-adopted content standards as 
measured by state-adopted criterion-referenced assessments. 

(ef 601 J -Academic Standards) 

(ef 6162.5 - Student Assessment) 


2. 	 The instructional techniques and strategies used by the employee. 

3. 	 Tbe employee's adherence to curricular objectives. 

(ef 60]0 - Goab and Objectives) 

4. 	 The establishment and maintenance of a suitable learning environment within the scope of 
the employee's responsibilities. 

The evaluation of certificated employee perfonnance shall not include the use of publishers' 
nonns established by standardized tests. (Education Code 44662) 

Noninstructional certificated employees shall be evaluated on their perfonnance in fulfilling their 
defined job responsibilities. (Education Code 44662) 

Evaluation Results 

Certificated instructional employees shall receive a written copy of their evaluation no later than 
30 days before the last day of the school year in which the evaluation takes place. Before the last 
day of the school year, the employee and the evaluator shall meet to discuss the evaluation. 
(Education Code 44663) 
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AR4115 (e) 
EV ALUATION/SUPERVISION 

Noninstructional certificated staff m~mbers employed on a 12-month basis shall receive a copy 
of their evaluation no later than June 30 of the year in which the evaluation takes place. Before 
July 30, the employee and the evaluator shall meet to discuss the evaluation. (Education Code 
44663) 

Instructional and noninstructional certificated employees shall have the right to respond in 
writing to their evaluation. This response shall become a permanent attachment to the 
employee's personnel file. (Education Code 44663) 

(if. 4112.614212614312.6 -Personnel Files) 

Evaluations shall include recommendations, if necessary, as to areas in need of improvement in 
the employee's performance. If an employee is not performing satisfactorily according to 
teacher standards approved by the Governing Board pursuant to Education Code 44662, the 
Superintendent or designee shall so notifY the employee in writing and describe the 
unsatisfactory performance. The Superintendent or designee shall confer with the employee, 
make specific recommendations as to areas needing improvement, and endeavor to provide 
assistance to the employee in bisther performance. (Education Code 44664) 

Any 6e1'tifiooted em131eyee who reoeives 8ft aasatisfu,otory rating in tl;e area €If teaching methods 
SF il:t.s1iraetieR shall partioipate in tbe'distriot's peerassistaooe and review flFElgram. (Bdaeation 
Gede 44662, 41664) 

The Superintendent or designee may require any cerJ.jticated employee who receives an 
unsatisfactory rating in the area of teaching methods or instruction to participate ill a program 
designed to improve appropriate areas of perfonnance and to further student achievement and the 
district's instJ1J.ctional obj ettives. (Education Code 44664) 

(4 4131 - SraffDe:velopmenti
(et: 4139 - Peel' Assistance and Rel'iewi 

Regulation HANFORD ELEMENTARY SCHOOL DISTRICT 
approved: July 1997 Hanford, California 
revised: November 7, 2001 
revised: January 12, 2005 
revised: September 6, 2006 
revised: , 2014 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 


AGENDA REQUEST FORM 

TO: Dr. Paul Terry 

FROM: Jaime Martinez ~ 

DATE: December 1, 2014 

FOR: (Xl Board Meeting 
( ) Superintendent's Cabinet 

) Information 
(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: December 10, 2014 

ITEM: Consider approval of the following revised Board Policy. 

PURPOSE: The following Board Policy is being revised to provide competitive pay 
rates to substitute and temporary teachers. This change will allow HESD to 
attract additional personnel to fill day-to-day instructional assignments . 

• 	BP 4121.2 - Certificated Substitute and Temporary Teacher Pay Rates 
(revised) 

FISCAL IMPACT: $10 increase to full day substitute rate and $5 increase to half­
day substitute rate. 

RECOMMENDATION: Approve. 
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Certificated Personnel BP 4121.2 


CERTIFICATED SUBSTITUTE AND TEMPORARY TEACHER PAY RATES 


Substitute Teachers 


Day-to-Day Substitutes 


K-6 7-8 


1st throllgh lOth oanseea-a¥e instmetional day 3; 45.00/ \4 day $ 90/day $100/day 

in same assignment 


11th throagh 29th eonseeati'io in:Jtruetional day $0.50.' \~ day $ 95/day $105I6ay 

in sasse assignmORt 

Us! through 30th consecutive instructional $50.00/ Y, day $100/day $llO/day 
day in same assignment 

Long-Term Substitutes: 	 More than 30 consecutive instructional days in same 
classroom/assignment. At the conclusion of the initial long-term 
assignment, substitute may be considered for continuance of the long­
term rate at the discretion of the District. 

7-8 

Regular (Preliminary or Clear) K-8 Credential $ 90/ Y, day ISO/day $190/day 

Long-term Substitute Emergency Permit 	 $160/day $170/day 

Home Instruction 


$30.00Ihour 


Substitute Nurses 


Mutually acceptable per diem rate. 


The Superiotendent or designee shall develop administrative regulations to implement this policy 

and pay procedures. 

Policy HANFORD ELEMENTARY SCHOOL DISTRICT 
adopted: November 15, 2000 Hanford, California 
revised: October 16, 2002 
revised: August 24, 2005 
revised: January 20, 2010 
revised: . 2014 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
Human Resources Department 

AGENDA REQUEST FORM 

TO: 	 Dr. Paul Terry 

FROM: 	 Jaime Martinez 

DATE: 	 December 1, 2014 

RE: 	 (X ) Board Meeting 
(J Superintendent's Cabinet 

() Information 
(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: December 10, 2014 

ITEM: Consider approval of personnel transactions and related matters. 

PURPOSE: 

a. Employment 

Classified 
• 	 Paul Borges, Bus Driver/Service Worker 8.0 hrs., Transportation/DSF, 

effeclive 12/1/14 
• 	 Carlos lerma, Irrigation Specialist - 8.0 hrs., Grounds/DSF, effective 12/8/14 

lemporary EmQLoyees/Substh.ltes/Yard Supervisors 
• 	 Johnny Amador, After School Enrichment - 2 units, Jefferson, effective 

12/1/14 to 2/27/15 
• 	 Nydia Caballero, Short-term Bilingual Aide 1- hours vary [1-5;, site varies, 

effective 12/2/14 to 4/30/15 
• 	 Taylor Dim, Girls 7-8 Soccer Coach - 6 units, Wilson, effeclive 11/3/14 to 

1/27/15 
• 	 Casey Dunn, Substitute Custodian II and Groundskeeper II, effeclive 

11/17/14 
• 	 Torreya Edwards, Girls 7-8 Basketball Coach - 12 unit. Kennedy, effective 

11/3/14 to 1/27/15 
• 	 Gabrielia Gomez, Girls 4-6 Basketball Coach - 2 unics, Washington, 

effective 11/12/14 to 2/7/15 
• 	 Jose Cuevas Hernandez, Substitute Groundskeeper II, effective 12/1/14 
• 	 Julie Kos, After School Enrichment - 2 units, Jefferson, effective 12(1/14 to 

2/27/15 
• 	 Joshua Kuenning, Substitute Custodian L effective 11/10/14 
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Temporgry EmploYe~s/Substitutes/Yard Supervisors 'cont.) 
• 	 Kevin Mendoza Reyes, Substitute Yard Supervisor and Translator: Oral 

Interpreter and Written Translator, effective 11/17/14 
• 	 Luz Najar, Short-term Bilingual Aide 1- hours vary (1-5), site varies, effective 

12/2/14 to 4/30/15 
• 	 Jacqueline Noriega, Short-term Bilingual Aide I - hours vary (1-5), site 

varies, effective 12/2/14 to 4/30/15 
• 	 Baleria Plancarte, Substitute Yard Supervisor and Translator: Oral 

Interpreter, effective 11/14/14 
• 	 Diana Quiroz, Substitute Clerk Trainee, effective 1211/14 
• 	 julius Rojas, Yard Supervisor - 2.5 hrs., King, effective 12/1/14 
• 	 Karina Rosas, Substitute READY Program Tutor. effective 12/22/14 
• 	 Sylvia Solo. Substitute Yard Supervisor. READY Program Tutor and 

Translator: Oral Interpreter and Written Translator. effective 11/18/14 
• 	 Stephanie Trevino, After School Enrichment 2 units, Jefferson, effective 

12/1/14 to 2/27115 
• 	 Vincent Uribe, Boys/Girls 7-8 Wrestling Coach - 12 units, Wilson, effective 

11/3/14 to 1/31 /15 
• 	 Calvin Winston. Yard Supervisor - 3.5 hrs., Monroe, effective 12/1/14 

b. 	 Resignations 
• 	 Hannah Bolen. Substitute Clerk typist II. effective 9/20/14 
• 	 Paul Colvin, Substitute Custodian II, effective 5/16/14 
• 	 Karina Rosas, Educational Tutor - 3.5 hrs., Hamilton. effective 12/19/14 
• 	 Allyssa Spradlin. Food Service Worker 11- 2.0 hrs., Kennedy. effective 

2/13/15 

c. 	 ReHrement 
• 	 Lamar Barnes III. Lead Custodian - 8.0 hrs., Roosevelt. effective 11/20/14 

d. 	 Termination of Employment 
• Gennifer Soriano. Yard Supervisor - 2.0 hrs. Lincoln, effective 11/21/14 

e. 	 Termination due to Failure to Respond to Annual Notification for Substitutes/ 
Temporary Employees 
• 	 Yolanda Alvarado. Substitute Special Education Aide and Yard Supervisor, 

effective 10/8/13 
• 	 Crystal Angulo. Substitute READY Program Tutor. effective 3/15/14 
• 	 Angela Byars-Roberg, Substitute READY program Tutor, Special 

Circumstance Aide, Special Education Aide and Yard Supervisor, 
effective 5/30/14 

• 	 April Chennault. Substitute Alternative Education Program Aide. Clerk 
Typist I. CDS Specialist, Special Education Aide. Student Specialist and 
Yard Supervisor. effective 3/21/14 
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f. 	 Termination due to Failure to Respond to Annual Notification for Substitutes/ 
Temporary Employees (cont.) 
• 	 Javantae Farmah. Substitute A'jernative Education Program Aide, READY 

Program Tutor, Special Circumstance Aide and Yard Supervisor, effective 
6/5/14 

• 	 Andraya Hernandez, Substitute Yard Supervisor, effective 6/6/14 
• 	 Christine Houk, Substitute Alternative Education Program Aide, Special 

Circumstance Aide and Special Education Aide, effective 5/22/13 
• 	 Ana Lizarraga, Substitute Bilingual Clerk Typistl, Clerk Typist L Translator: 

Orallnterpreier and Written Translator, effective 8/23/13 
• 	 Wendy Oranies, Substitute Clerk Trainee, READY Program Tutor And Yard 

Supervisor, effective 8/27/14 
• 	 Lillian Puga, Substitute READY Program Tutor, effective 3/25/14 
• 	 Cristina Santos, Substitute Alternative Educalion Program Aide, READY 

Program Tutor, Signing Aide, Special Circumstance Aide, Special 
Education Aide and Yard Supervisor, effective 9/20/13 

g. 	 Administrative Transfer 
• 	 Vance FredriCk, Custodian 11- 8.0 hrs., from MLK/JFK 10 Richmond, 

effective 1218/14 

h. 	 Promotion/Transfer 
• 	 Gary Norris, from Custodian 11- 8.0 hrs., Richmond to Lead Custodian - 8.0 

hrs., Roosevelt, effective 12/1/14 

i. 	 More Hours 
• 	 Francisca Estrada de Saldana. Yard Supervisor. from 2.0 hrs. to 3.0 hrs., 

Hamilton. effective 12/1/14 
• 	 Jesse Thompson. Yard Supervisor, from 1.0 hrs. to 1.5 hrs" Monroe, 

effective 1 1/3/14 
• 	 Calvin Winston, Short-term Yard Supervisor, from 2.25 hrs. to 3.5 hrs., 

Monroe. effective 11/3/14 to 11/21/14 

j. 	 Decrease in Hours 
• 	 Crystal Zeno-Jaworski. Yard Supervisor, from 3.75 hrs. to.75 hr., Monroe, 

effective 11/3/14 

Salary/Wage Schedules for 2014·2015 
• 	 2014·2015 Classified Salary Schedule (revised) 

I. 	 Consider approval of Agreement with California State University, Fresno 
• 	 Approve agreement between Hanford Elementary School District and 

California State University, Fresno, Kremen School of Education and 
Human Development to provide support and educational experience for 
students of the school counseling program. 



m. Volunteers 
Name 
Laura Bettencourt 
Johnny Amador 
Vanessa Avila 
Karen Cooper 
Joni Garner (HESD Employee) 
Amy Gonsalves (HESD Employee) 
Bethany Hanke 
Catrina Bennett 
Joseph Costa magna 
Janet Stevens 
Lisa Zepeda 
Micaela Avalos 
Yessenia Chacon (HESD Employee) 
Norene Redding 
Rosa Bustos 
Mo. Dolores Cerda De Velazquez 
Rosa Mena 
Karen Tumer 
Maria Cabrera 
Mamirta Ledezma 
Mo. Criselda Cass 
Robert Gunderson 

RECOMMENDATION: Approve. 

School 
Homilton 
Jefferson 
Jefferson 
Jefferson 
Jefferson 
Jefferson 
Jefferson 
King 
King 
King 
King 
Lincoln 
Monroe 
Monroe 
Richmond 
Richmond 
Richmond 
Richmond 
Roosevelt 
Roosevelt 
Simas 
Simas 
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HANFORD ELELMENTARY SCHOOL DISTRICT 
2014.2015 CLASSIFIED SALARY SCHEDULE 

i Range I'~'~~"P::-O-s~lti:-o':;n;;:':'';;:''''::;::;:':::''';:!,=...=:.::..,:;;;;!:::"';s:':te'::_p::-,-1~':';-i-;':,:jstt=",e~Dt::.~2:::_:::_t~::c::s;"=t~e;p_:3::~I~s"'t'-e-p'"'4-'-'-!-S"'t:-e--:::p5---'I 1 I 'per Month I ',936 1 2,033 " 2,134 i 2,241 I 2,353 

I-.!I',_2_-;I__~______"_---'f-p_e_r_Ho_u_r__+-I,_1_,_,'_7+-,__'_1,_73_-1-_'_2_,3_'_'41__'2_,9_3_-+_'358,,_
11 

~:; ~~:;h I ~',o~; ~2'~~ ~i.~; I ~~~~ I ~44~~1 

, 3 I: -2-'2-'~-i-+-~-22-,~-~--+I,--~3-,3-~~-- -1--,1-~-'44-;-~--+-1,-~-4-5~-7---IC-I-erk-T-ra-i-ne-e--------tl-~-:~;~"~--~-;h-+ 
1--- +-1-----------+-p-e-rM-o-n-'h-+1-2-'2-4--1-+--2,;~-3-J.'--2-,4-7-'-+'---2,-59-4-+1-2-'7;~--

4 
, per Hour I '2,93 13,58 14.26 14,97 1572 

1----'I--lerk---T-YP-Is-t-1----·------+p-e-r-M-o-n-th-+--2-,3-5-3---+,'I'--2-.4-- -+-2-,-594----+--2-,7-24--+--2-,8-60---1
715 C 1 

, Food Service Worker I , per, Hour 1 13.58 14.26 ,'" 14.97 15,72 16.50 
i Instructional Aide ~ 

6 Bilingu-al-A-id-e-I---------t'-p-e"· Month -2-,4-7-1--1'--2-'5-9-4--i-I'-2'-72-4-"'I--2,;~Z-----;:;3-I' 

Bilingual Clerk-Typisl I per Hour 14.26 14.97 15.72 16,50 17.33 

, Food Service Worker II I' 1 

I Altemative Education Program Aide , "', , I 

, READY Program Tutor i
1-_-+-_._________ ---i-----f---+----'------/----... 1----­

I per Month 2,594 2,724 2,860 3,003 3,1547 Account Clerk I 
per Hour 14.97 15.72 16.50 17.33 ~8.19Custodian I I


Educational Tutor, K-6 

Groundskeeper I 


, Lead READY Program Tutor 

Signing Aide 

Special Circumstances Aide 

Special Education Aide 


~----+-S-U-bS-ti-ru-re--Te-l-ep-h-o-ne--C_le-~-------r---------~-------r'________~i------__ 
1 2,724 2,860 ,. 3,003 G.154· 3,311Account Cle~ II per Month8 

19.10
Cle~-Typist II per Hour I 15.72 16.50 17.33' 18.19 
CooklBaker 
Food Service Utility Worker I 
Media Services Aide ' 

-1------:!.-- ­3'1S4---r----'-31-1--+-3-'4-Y--7- --...
3, per Month 2,860 3,003Bilingual Clerk-Typist II9 

18.19 19.10 20.0616.50 17.33 

Custodian II 

Delivery Worker 

Groundskeeper II 


I , 


per HourBilingual Translator/Clerk 

, Maintenance Worker I 
r------r------ ----~-_r_--~----+---__r---_r__--__+-----...;---. ­

3,311 3.6513,4773,154Bus Driver per Month 3,003I10 21,0620.0618.19per Hour 17,33 '9.'0!L~~ilS'eMooWoiker 
Health Care 'AssiS'l:rit- ._­
Help Desk Technician 

Secretary 


3,651 I ·3,8333,477 
21,06 22.11

3,154 I 3,31111 BiIi~gual Health Care Assistant Iper Month 
20.06 

Irrigation Specialist 

Lead Custodian 


, per Hour 18.19 19.10; Dispatcher 

, 
~ +----~f------------

AccountTechnician I 

I 
per Month I 3,31 ~ 3,~;; 1 ~;6~~- 3,633 4,02512 ...J-w_a_~_e_~o_h~_~a_~_n_e_pr_o_gr_a_p_hi_C=&_M_a_il__-1_p_e_r_Ho_u_r__~:___1_9_.1_0__~__ 2_1_.0-6 __ __~__2_3_.2_22_0_.06___J:___ __-b__22,_11 __d 
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, 

, 

I Range Position Slep 1 Step 2 Steo 3 SleD 4 
! Head Custodian , , , 

13 , Maintenance Worker II per Mo,th 3,477 
! 

3,651 3,833 
! 

4,025 

! Mechanic per Hour 20,06 21.06 22.11 23,22 

, Parent liaison Specialist i 

PainterlMaintenance Worker II 
Teacher Resource Center Specialist 

14 
Administrative Secretary I 

per Month 3,651 
i 

3,833 4,025 4,226 
per Hour 21,06 22.11 

, 
2322 24,38 

, 

15 : Account Technician II per Month 3,833 4,025 4,226 4,437 , 
i Administrative Secretary II per Hour 22,11 23.22 24,38 25,60 
, Child Welfare and Attendance Specialist , ! 

, Computer Maintenance Technician 
! 

!
Database Specialist I 

16 , AccounlTechnician III per Month 4,025 4,226 4,437 
, 

4,659 
: Community Day School Specialist per Hour 23,22 24,38 25,6(] i 26,88 
! Educational Interpreter 
, Student Specialist 

17 Bilingual Student Specialist per Month 4,226 4,437 4,659 4,892 
Heating, Ventilation & Air per Hour 24,38 25,6(] 26,88 28.22 i 

Conditioning Specialist 
iLocksmith 

18 AccounlT echnician IV per Month 4,437 4,659 4,892 5,137 
Database Speciatlst II per Hour 25,60 26,88 28,22 29,64 , 
Lead Mechanic (Automotive) 

I !
Network Engioeer 

, Systems Engineer 
!

I 

19 per Month 4,659 4,892 5,137 5,394 
per Hour 26.88 28.22 29,64 31.12 

20 Iper Month 4.892 5,137 5,394 5,663 i 

per Hour 28.22 29,64 31,12 32,67 i 

Step 5 

4,226 
24.38 

4,437 
25,60 

4,659 
26,88 

4892 
28,22 

5,137 , 

29,64 

5,394 
31,12 I 

5,663 
32,67 

5,946 
34.31 

i 
I 

"Monthly rate is based on an 8-hour per day, 12-month employee ' 

The Two (2) furlough days for the eleven (11) and twelve (12) month employees are being restored and are 
reflected on this salary schedule, 

Each range is based on meeting minimum requirements, Persons not meeting minimum requirements will stay on 
cu rrent range, 

Translator - Employees who are assigned translation duties (verbal or written) outside their regularly assigned shift 
shall be paid at ihe current rate of pay for their regular pOSition, Any time worked by an employee as a 
Translator shall not count toward benefit accrual within his/her regularty assigned position, including 
but not limited to health and welfare benefits, increased hours, or vacation and leave credit. 

Yard Duty - Employees who assume yard supervision duties in addlflon to their regular position shall be paid for 
such extra duties at their current rate of pay for their regular position. 

Longevity - Full-time Employees shall receive annual longevity pay when they complete milestone years of service 
as indicated below: 

15 Years - $1,125 

20 Years - $2,250 

30 Years - $3,375 


Employees shall receive longevity pay on July 1 if they reached one of the above milestones on or 
before December 31 of the current year, 

Part-time employees shall receive the appropriate pro rata share when they complete milestone years 
of service, 
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ADDITIONAL COMPENSATION FOR CLASSIFIED EMPLOYEES 


Bilingual Stipend: Employees who are required to use a second language from time to time in 
his/her regular assignment and who has demonstrated competency in the second language as 
established by the District shall receive a stipend in accordance with the following schedule. 
Payments will be made each month based upon work year as outlined in Article 23 Pay and 
Allowances of the CSEAlHESD Collective Bargaining Agreement. 

BILINGUAL STIPEND SCHEDULE 

8 hour employee ........................................................................ $400 per year 

7 hour but less than 8 hour employee ........................................ $350 per year 

6 hour but less than 7 hour employee ........................................ $300 per year 

5 hour but less than 6 hour employee ........................................ $250 per year 

4 hour but less than 5 hour employee ........................................ $200 per year 

3 hour but less than 4 hour employee .................................... $150 per year 

2 hour but less than 3 hour employee ........................................ $100 per year 

1 hour but less than 2 hour employee ....................................... $ 50 per year 


Out of Classification Work: An employee who temporarily performs the essential functions of a 
higher classification shall be entitled to the lowest step in the higher range which exceeds the 
employee's rate of pay by a minimum of five percent (5%) (Article 23 Section H of the CSEAlHESD 
eBA Agreement) 

Any Health Care Assistant who secures and maintains a valid California Licensed Vocational 
Nurse (LV.N.) license will be entitled to a five (5%) incentive increase n his or her hourly rate of pay 
for all hours worked as outlined in Article 23 Pay and Allowances of the CSEA Collective Bargaining 
Agreement. (Article 23 Section K of the CSEAlHESD eBA Agreement) 

Professional Growth increments will be awarded as follows: 

No. of Semester No of Semester 
Increments Units Increments Units 

1st 

200 
6 

12 
121:\ 
13th 

72 
78 

3'" 18 14th 84 
4'" 24 15th gO 
5'" 30 16th 96 
6th 36 1711 102 
7'" 42 181:\ 108 
8th 48 19m 114 
gth 

10th 
54 
60 

20 th 

21" 
120 
126 

11th 66 

Employees will be paid, in addition to their regular rate of pay, ten dollars and zero cents ($10.00) 
per month per increment. (See Article 11 Professional Growth). 
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ADDITIONAL COMPENSATION FOR CLASSIFIED EMPLOYEES (cont.) 

Split Shift Differential Compensation: All employees whose regularly assigned shift 


contains one or more periods of unpaid time which exceeds ninety (90) minutes shall be 


paid a shift differential premium of seven (7%) above the regular rate of pay for all hours 


worked. (See Article 12, Section K of the CSEAlHESD Collective Bargaining 


Agreement), 


Night Differential: Any employee who works a regularly District-assigned shift between 


the hours of 5:00 p.m. and 6:00 a,m, shall receive a seven (7%) differential for each 


hour worked within that time frame, (See Article 12, Section L of the CSEAlHESD 


Collective Bargaining Agreement). 


WorkWeek: 


An employee with a regular work week other than Monday through Friday shall receive 


a fifteen percent (15%) shift differential for work days other than Monday through Friday. 


(See Article 12, Section T.3 of the CSEAlHESD Collective Bargaining Agreement). 


On-Call Bus Driver Stipend: For a limited number of classified employees who work 


within the District and who serve in classifications other than Bus Driver or Bus 


Driver/Service Worker, but who are willing to obtain the required training and licenses to 


operate a school bus and serve as an on-call bus driver as needed, the District will pay 


a stipend of One Thousand Dollars and No Cents ($1,000) per year to each employee. 


The number of On-Call Bus Drivers needed and eligibility for the stipend shall be 


evaluated and determined by the District at the commencement of each school year. 


(See Article 23, Section J of the CSEAlHESD Collective Bargaining Agreement), 
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INTERNSHIP AGREEMENT 
REQUIRED BY ~'IVERSITY RISK Mk"fAGEMENT 

California State University, Fresno Department of Couilllelor Education and Rehabilitation 

THIS AGREEMENT, made and entered into this 14lb day ofDecember, 2014 between the Trustees of the California State 
Uriversity, hereinafter called the "TRUSTEES", on behalf of California State University, Fresno, hereinafter called tie 
"lNSTITL'nON," and Hanford Eiement&y School District.hereinafter called the"AGENCY." 

WITNESSETH: 

WHEREAS, the INSTITUTION provides an accredited health care program or a social services program, approved by the 
TRUSTEES which requires clinical experience and t"e use of clinical facilities; and 

WHEREAS, the AGENCY has facilities suitable for providing clinical experience for the INSTITUTION'S program, and 

Vv1lEREAS, it is to the mutual benefit ofthe parties hereto that students have opportunities to use the facilities of the 
AGENCY for their learning experience. 

NOW, TIIEREFORE, in consideration of the covenants, conditions, and stipulations hereinafter expressed and in 
consideration ofthe mutual benefIts to be derived therefrom, the parties hereto agree as follows: 

L THE AGENCY SHALL: 

a) Provide facilities as presently ava:lable and as necessary for ilie development and maintenance of a clinical 

educational experience for students of the program. 


b) 	Maintain the AGE\CY facilities used for the clinical experience in such a manner that said facilities shall conform to 

all requirements of applicable State Boa:ds and/or Business and Professions Codes. 


c) 	Assure that staff is adequare in number and quality to insure safe and conth:tuous management of the student program 

in cooperation with the INSTITUTION's instructor. 


d) Provide Instructors and students taking part in the field experience, whenever possible, other incidentals that may be 

mutually agreeable upon. 


e) Provide emergency first aid for any student who becomes sick or injured by conditions arising out of or in the course 
of said student's participation in the clinical experience at the AGENCY. Provide medical examinations or other 
protective measure that may be required by the AGENCY. 

f) 	Have the right, after consultation with the INSTITUTION, to refuse to accept for further clirJcal experience any of the 
INSTITUTION'S students who in the AGENCY'S judgment, are not participating satisfactorily. 

II THE INSTITUTION SHALL: 

a) 	Designate the students who are enrolled in the program of the lNSTITUTION to be assigned for clinical experience at 
tbe AGE\CY, in such numbers as are mutually agreed to by both parties. 

b) Establish a rotational plan for tbe clinical experience by mutual agreement between appropriate representatives. 

c) 	Supervise all instruction and clinical experience given at tbe AGENCY to the assigned students and provide the 
necessary instructors for the clinical experience program provided for under this agreement. Keep all attendance and 
academic records of students participating in said program. 
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INTERNSHIP AGREEMENT 


REQUIRED BY IJNlVERSITY RISK MANAGEMENT 


California State University, Fresno 	 Department of Counselor Education and Rehabilitation 

d) 	Cert:ifY to AGENCY at the time each student first reports at AGENCY to participate in said program that said biudent 
will comply with all agreed upon health/insurance requirements for students of the program. 

e) Advise student to be responsible and professional while in the AGENCY. Require every student to conform to all 

applicable AGENCY policies, procedures, and regulations, and all requirements and restrictions specified jointly by 

representatives ofthe INSTITUTION and AGENCY. 


f) 	In consultation and coordination with the AGENCY'S representatives, plan for the clinical experience to be provided 

to students under this agreement. 


g) In consultation and coordination with the AGENCY'S staff arrange for periodic conferences between appropriate 

representatives ofthe INSTITUTION and AGENCY to evaluate the clinical experience program. 


h) Provide any and all instructional materials and equipment required for the Program, unless othelWise agreed by the 

parties. 


i) Submit to the AGENCY a schedule of the days and times when students are expected to be at the FaciHty, subject to 

approval of the AGENCY. 


j) 	Ensure that each student in the Program procures and maintains in force during the term of this agreement professional 
liability insurance in amounts reasonably necessary to protect the student against liability arising from any and all 
negligent acts or incidents caused by the student. Coverage under such professional liability insurance shalI not be less 
than one million dollars ($1,000,000) for each occurrence and three million dollars ($3,000,000) in the aggregate. Such 
coverage is to be obtained from a carrier rated A or better by AM Best. INSTITIITION shall provide evidence of 
insurance upon request 

m. GENERAL PROVISIONS: 

a) Students are not considered employees ofneither the AGENCY nor the INSTITUTION and as such are not 
entitled to worker's compensation coverage, benefits or compensation. 

b) This agreement shall become effective on the date of countersignature and shall continue for a period of five (5) years 
provided; however, it may be tenninated by either party after giving the other party sixty (60) days advance written 
notice of its intention to so terminate. 

c) 	TRUSTEES shall be responsible for damages caused by the negligence of its officers, agents and employees 
occurring in the perfonnance of this agreement AGENCY shall be responsible for damages caused by the negligence 
of its officers, agents and employees occurring in the performance of this agreement. It is the intention of 
INSTITUTION and AGENCY that the provision of this paragraph be interpreted to impose on each party 
responsibility for the negligence of their respective officers, agents and employees. 

d) There shall be no monetary obligation on the INSTITUTION or the AGENCY, one to the other. 

e) 	This agreement may at anytime be altered, changed or amended by mutual agreement of the parties in writing. 
Additionally, this agreement is not legal and binding upon any of the parties concerned until signed on behalf of the 
TRUSTEES by the INSTITUTION, and the AGENCY. 
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l!NTERNSIDP AGREEMENT 

REQUIRED BY UNIVERSITY RISK MANAGElItffiNT 

California State University, Fresno 	 Department of Counselor Education and Rehabilitation 

f) 	As trainees, and solely for :he purposes provided in this section, the students and instructors shall be considered 
members of the AGENCY's "workforce," as defined by the HIPAA regulations at 45 CFR §160,103, and shall be 
subject to AGENCY's policies protecting the confidentiality of personal health information, as well as any other 
confidential information that may arise out ofperforrnance ofthis agreemen:, AGRNCY shall provide the stcldents with 
substantially the same trair.iJ:g that it provides to its employees for such purposes, 

Any wri:+.en notice given under this agreement, once executed and received by all parties, shall be sent by registered mail 
to each address below: 

Hanford Elementary School District Trustees of the California California State 
714N, WhiteSt 
lliL"1ford, CA 93232 

State University 
400 Golden Shore 

University, Fresno 
5150 N. Maple Ave. 

Long Beach, CA 90802 Fresno, CA 93740 

IN W1TNESS WHEREOF, this agreement has been executed by and on behalf of the parties hereto, the day and year fIrst 
above written. 


lNSTITUTION: 


CALIFORNIA STATE UNIVERSITY, FRESNO 


By, ______________ 
(Signature) 

Title: Director ofProcurement Date: 

By: _--,___________ 

(Signature) 

Title: Risk Mana[er Date: ______ 

AGENCY: 

Ranford Elemenl::!.ry School District 

By: ____ 
.-..-.~.----

(Signature) 

Title: Assistant Superintendent, HR Date: .l2l14l'14 

By: ___________ 


(Signature) 


Title: ________Date: ___ 

NOTE: With your approval, we would prefer to return your signed and fully executed contract as a scanned 
. pdf document via e-mail. Please agree by completing the following: 

[]lease check i:you must have this returned via the US Mail; it will be mailed to the address listed above, 
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INTERNSIDP AGREEMENT 


REQUIRED BY lJNIVERSITY RISK MANAGEMENT 


California State University, Fresno 	 Department of Counselor Education and Rehabilitation 

THIS AGREEMENT, made and entered into this 14" day of December, 2014 between the Trustees ofthe California State 
University, hereinafter called the "TRUSTEES", on behalf of California State University, Fresno, hereinafter called the 
"INSTmIT10N," and Hanford Elementary School District.hereinafter called the "AGENCY." 

I 

WITNESSETH: 

WHEREAS, the INSTITUTION provides an accredited health care program or a social services program, approved by the 
TRUSTEES which requires clinical experience and the use of clinical facilities; and 

WHEREAS, the AGENCY has fucilities suitable for providing clinical experience for the INSTITUTION'S program, and 

WHEREAS, it is to the mutual benefit of the parties hereto that students have opportunities to use the facilities of the 
AGENCY for their learning experience. 

NOW, THEREFORE, in consideration of the covenants, conditions, and stipulations hereinafter expressed and in 
consideration of the mutual benefits to be derived therefrom, the parties hereto agree as follows: 

L THE AGENCY SHALL: 

a) Provide facilities as presently available and as necessary for the development and maintenance of a clinical 

educational experience for students of the program. 


b) Maintain the AGENCY facilities used for the clinical experience in such a manner that said facilities shall conform to 

all requirements of applicable State Boards and/or Business and Professions Codes. 


c) Assure that staff is adequate in number and quality to insure safe and continuous management of the student program 
in cooperation with the INSTITUTION's instructor. 

d) Provide Instructors and students taking part in the field experience, whenever possible, other incidentals that may be 
mutually agreeable upon. 

e) 	Provide emergency first aid for any student who becomes sick or injured by conditions arising out ofor in the course 
of said student's participation in the clinical experience at the AGENCY. Provide medical examinations or other 
protective measure that may be required by the AGENCY. 

f) 	Have the right, after consultation with the INSTmIT10N, to refuse to accept for further clinical experience any of the 
INSTlTIJ!ION'S students who in the AGENCY'S judgment, are not participating satisfactorily. 

IT. THE INSTITUTION SHALL: 

a) Designate the students who are enrolled in the program of the INSTTruTION to be assigned for clinical experience at 
the AGENCY, in such numbers as are mutually agreed to by both parties, 

b) Establish a rotational plan for the clinical experience by mutual agreement between appropriate representatives. 

c) 	Supervise all instruction and clinical experience given at the AGENCY to the assigned students and provide the 
necessmy instructors for the clinical experience program provided for under this agreement. Keep all attendance and 
academic records of students participating in said program. 
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INTERNSHIP AGREEMENT 

REQUIRED BY UNIVERSITY RISK MANAGEMENT 

California State University, Fresno 	 Department of Counselor Education and Rehabilitation 

d) CertitY to AGENCY at the time each student first reports at AGENCY to participate in said program that said stndent 
will comply with all agreed upon healtbJinsurance requirements for stndents of the program. 

e) 	Advise stndent to be responsible and professional while in the AGENCY. Require every stndent to conform to all 

applicable AGENCY policies, procedures, and regulations, and all requirements and restrictions specified jointly by 

representatives of the INSTITUTION and AGENCY. 


f) 	In consultation and coordination with the AGENCY'S representatives, plan for the clinical experience to be provided 
to students under this agreement. 

g) In consultation and coordination with the AGENCY'S staff arrange for periodic conferences between appropriate 

representatives of the INSTITU'ITON and AGENCY to evaluate the cJinic8.J experience program. 


h) Provide any and all instructional materials and equipment required for the Progra.'11, unless otherwise agreed by the 

parties. 


i) 	 Submit to the AGENCY a schedule of the days and times when students are expected to be at the Facility, subject to 

approval of the AGENCY. 


j) 	Ensure that each stndent in the Program procures and maintains in force during the term of this agreement professional 
liability insurance in amounts reasonably necessary to protect the student against liability arising from any and all 
negligent acts or incidents caused by the student. Coverage under such professional liability insurance shall not be less 
than One million dollars ($1,000,000) for each occurrence and three million dollars ($3,000,000) in the aggregate. Such 
coverage is to be obtained from a carrier rated A or better by AM Best. INSITTIITION shall provide evidence of 
insurance upon request. 

m GENERAl, PROVISIONS: 

a) Students are not considered employees of neither the AGEN"CY nor the INSTITUTION and as such are not 
entitled to worker's compensation coverage, benefits or compensation. 

b) This agreement shall become effective on the date of countersignature and shall continue for a period of five (5) years 
provided; however, it may be terminated by either party after giving the other party sixty (60) days advance writton 
notice of its intention to so terminate. 

c) 	TRGSTEES shall be responsible for damages caused by the negligence of its officers, agents and employees 
occurring in the performance of this agreement. AGENCY shall be responsible for damages caused by the negligence 
of its officers, agents and employees occurring in the performance oftrus agreement. It is the intention of 
INSTITUTION and AGENCY that the provision of this paragraph be interpreted to impose on each party 
responsibility for the negligence of their respective officers, agents and employees. 

d) There shall be no monetary obligation on the lNSTITUTlON or the AGENCY, one to the other. 

e) This agreement may at anytime be altered, changed or amended by mutnal agreement of the parties in writing. 
Additionally, this agreement is not legal and binding upon any ofthe parties concerned until signed on behalf ofthe 
TRUSTEES by the lNSTITUTlON, and the AGENCY. 

Page 2 of3 	 l;pjale<:i 01-28-1014 {hds} 
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INTERNSHIP AGREEMENT 


REQIJIRED BY UNIVERSITY RISK MANAGEMENT 


California State University, Fresno 	 Department of Counselor Education and Rehabilitation 

f) 	As trainees, and solely for the pwposes provided in this section, the students and instructors shall be considered 
members of the AGENCY's "workforce," as defined by the HlPAA regulations at 45 CFR §160J03, and shall be 
subjecllQ AGENCY's policies protecting the confidentiality ofpersonal health information, as well as any other 
confidential infoJ'lllation that may arise out of performance ofthis agreement. AGENCY shall provide the students with 
substantially the same training that it provides to its employees for such purposes. 

Any written notice given under this agreement, once executed and received by all parties, shall be sent by registered mail 
to each address below:, 

Hanford Elementary School District Trustees of the California California State 
714 N. White St. 
Hanford, CA 93232 

State University 
400 Golden Shore 

University, Fresno 
5150 N. Maple Ave. 

Long Beach, CA 90802 Fresno, CA 93740 

IN WITNESS WHEREOF, this agreement has been executed by and on behalf of the parties hereto, the day and year first 
above written. 

INSTITUTION: 

CALIFORNIA STATE UNIVERSITY, FRESNO 

By: _~;::;-_-:-_________ 
(Signature) 

Title: Director o{Procurement Date: ____ 

~:--~--~--------------­
(Signature) 

Title: Risk Mana[er Date: _______ 

AGENCY: 

Hanford Elementary School Distriet 

By: __	;;:-;-_----:-________ 

(Signature) 


Title: Assistant Superintendent, HR Date: 12/14/14 

By: ____	~--~-----------­
(S ignature) 


Title: _____,Date: ____ 

NOTE: With your approval, we would prefer to return your signed and fully executed contract as a scaDlled 
.pdf document via e-mail. Please agree by completing the following: 

• Jaime Martinez 2.ca.us 

[jhease check if you must have this returned via the US Mail; it will be mailed to the address listed above. 

Page30f3 	 Updatc.d 01·28·2014 (hds) 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: December 1, 2014 

FOR: {Xl Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( l Information 
(Xl Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: 
Consider approval of Certification of Signatures. 

PURPOSE: 
The attached Certification of Signatures will supersede the Certification dated 
June 11, 2014. 

FISCAL IMPACT: 
None 

RECOMMENDATION: 
Approve Certification of Signatures. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
CERTIFICATION OF SIGNATURES 

As Secretary to the governing board of the above named school district, I certify that the signatures 
shown below in Column 1 are the verified signatures of the members of the governing board. I certify 
that the signatures as shown in Column 2 are the verified signatures of the person or persons 
authorized to sign Notices of Employment, Contracts, and Orders drawn on the funds of the school 
district. These certifications are made in accordance with the provisions of Education Code Sections 
42632,42633 and 44843. If persons authorized to sign orders as shown in Column 2 are unable to do 
so, the law requires the signatures of the majority of the governing board. 

These approved signatures are valid for the period of: December 10, 2014 to the annual reorganization 
meeting in December 2015 in accordance with governing board approval dated December 10, 2014. 

Signature: 
Secretary of the Board 

Column 1 Column 2 
Signatures of Members of Governing Board: Signatures of Personnel authorized to sign Warrants, 

Orders for Payment, Notices of Employment and 
Contracts: 

Signature Signature 
Type Name 
President of the-Soard of Trustees 

Type Name 
Title 

Paul J. Terry, Ed.D. 
Superintendent 

Signature -._--------­
Type Name 
Vice President of the Board of Trustees 

Signature ___ ....~ __~ 
Type Name 
Clerk of the Board of Trustees 

Signature 
Type Name 

-=-~,--.=--:--~~~- ...._- ­
Member of the Board of Trustees 

Signature 
Type Name 
Member of the Board of Trustees 

Signature 
Type Name 
Title 

Signature 
Type Name 
Title 

Signature 
Type Name 
Title 

'Signature 
Type Name 
Title 

.....~--..7L""'7"____ ......~...--.-- ­
Nancy White 

Chief Business Official 


Jaime Martinez 
Asst. Supt., Human Resources 

Joy Gabler 
Ass!. Supt., Curriculum, Instruction 
& Professional Development 

-Allneliese Roa 
Program Manager, Food Services 

Number of Signatures Required (Ed Code Sections 42632; 42633; 44843) 
On Orders of Payment 1 
On Notice of Employment 1 
On Contracts 1 

• The slgnature of the Program Manager, Food Seniices is ",st,;::Ied to the following area.: 1) Food Service checks and 2) all reports apprrcable to the daily 
Food Service operation includlng, but not limited 10, the Commodity Processing Agreements.. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: December 1,2014 

FOR: (Xl Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: December 10, 2014 

ITEM: 
Consider acceptance of Report of Developer Fees Collected and Spent. 

PURPOSE: 
Attached is a report of developer fees collected and spent. The law requires the money 
to be used within fwe years or returned to taxpayers. All fees collected five (5) years 
ago by the Hanford Elementary School District have been expended. 

FISCAL IMPACT: 

RECOMMENDATION: 
Accept Report of Developer Fees Collected and Spent. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
Fund 2500 - Capital Facilities Fund (Developer Fees) 

The fees collected in this Fund are collected pursuant to Govemment Code Section 53080, which 
authorizes school districts to levy a fee against any development project for the construction or 
reconstruction of school facilities. The fee levied during the 2013-14 was $2.97 per square foot for 
residential development and $.47 per square foot for commercial development for the period July 1, 
2013 through April 30, 2014. Effective May 1, 2014, the fee increased to $3.36 and $.54 respectively. 
This fee is shared with the Hanford Joint Union High School District. The elementary district receives 
60% of the fee and the high school district receives 40% of the fee. 

-..._--.... 

Report of Developer Fees Collected and Spent 

BEGINNING 
FISCAL YEAR BALANCE 

1986-90·" 0 
1990-91 395,770 
1991-92 535,297 
1992-93 310,508 
1993-94 178,397 
1994-95 163,303 
1995-96 81,159 
1996-97 54,560 
1997-98 153,849 
1998-99 126,969 
1999-00 78,105 
2000-01 77,341 
2001-02 159,176 
2002-03 378,003 
2003-04 653,528 
2004-05 390,266 
2005-06 692,011 
2006-07 1,230,356 
2007-08 583,192 
2008-09 342,970 
2009-10 256,895 
2010-11 514,970 
2011-12 333,066 
2012-13 164,808 
2013-14 38,872 
2014-15 110,503 

TOTAL 

DEVELOPER 
FEES COLLECTED* 

852,207 
528,965 
354,849 
406,493 
301,628 
262,663 
299,872 
275,795 
291,839 
232,212 
165,933 
320,896 
454,887 
706,588 

681,163 

1,002,325 
1,183,917 

497,614 
396,339 
222,273 
450,032 
197,828 

159,288 
184,247 
421,607 
** 


10,851,460 


...._-­

FUNDS SPENT 

456,437 

389,438 

579,638 

538,604 

316,722 

344,807 

326,471 


176,506 

318,719 

281,076 

166,697 

239,061 

236,060 

431,063 

944,425 
700,580 
645,572 

1,144,778 
636,561 
308,348 
191,957 
379,732 
327,546 
310,183 
349,976 

** 

10,740,957 


All fees eel/ected five (5) years ago have been expended. 
*Includes interest accrued on Developer Fees Fund 2500. 
A total of $574 interest was earned in Fund 2500 for 2013-14. 

"'Income and Expenditure figures for 2014-15 are not available, as the year is not complete. 
"'Combined 1986/87 through 1989/90 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Fund 2500 - Capital Facilities Fund (Developer Fees) 


Detailed Report of2013-14 Expenditures 


-.~-~..­ .. 

Project Cost Project Status % of Total Cost 
.,W' t.--' 

Portable Classroom Leases - $93,516 On Going 100% 
Twenty-one Portables 

Portable Restroom Lease (1) $10,980 On Going 100% 

Furniture & Equipment- $144,346 One-time 100% 
New Classrooms 

Installation Costs - New $101,134 One-time 100% 
Portables 

$349,976 
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. HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr, Paul J, Terry 

FROM: Nancy White 

DATE: December 1, 2014 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(Xl Action 

Date you wish to have your item considered: December 10,2014 

ITEM: 
Consider Certification of First Interim Report for 2014-15 

PURPOSE: 
Provisions of AB2861 require the School District Superintendent to submit two Interim 
Reports each year to the District Governing Board indicating whether or not the school 
district will be able to meet its financial obligations. This is the first of such reports for 
this fiscal year. The school district must certify whether or not the school district will be 
able to meet its financial obligations for the remainder of the school year. 

FISCAL IMPACT: 
None. 

RECOMMENDATION: 
We recommend a positive certification of the District's First Interim Report for 2014-15, 



I 
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2:14-15 First Interlm 

{anfcrd Bement;;,')' Genera! r::und 1 6 6391 7 0000000 
~~,gs Coon!}' SJlTlfTISf1 - Un,'1l:wictedlResuicted Forro 011 

Reven,JtlS., Expp.,,,dllurel, ,me Changes in Fund BalMes 

Oifference g/. DiffBoitn:l.Ap~ro~ed. Projected Year 
Objar;:t Ori91~~~Udget I ,~> ",d". ActU31~c~O wide T~~IS ,~,' DJ IT.':'JescrlEtlon Resource Codes Co£~.l!S 

~. REVENUES I 
1) LCFF Sources 8010-8099 42.472.974.00 4Q,.Q§~,§§'~.".QQ.. 11436612..80 _~_Q,~_~~,55B.OO 0,00 o,oo,\.1 

2) Feoeral Revenue 81OQ...S299 ~771420,OO :3 425 772.00 3 425.772.00 : 0,00 0.0%!................z?7.J.g~.tQ9 
 ------------j 
3j Other Stare Revenue 6:mo..a5E9 i 3£01.563.00 .3 991259,00 873838.66 3,991 258.00 : O,DO 0.0%1 

4} Ottlef Lo:a! ReVel'UE 432189,B5 2,023 2&tX :8roo-8m ~023""~, 
5) TOTAL _S.~~~S§m 

3. EXF'ENOI"'URES 

1) Cert1icated Sal~rjes. 


2) Classified Salaries 


3} EmplOyee Be"lefl';J;: 


4} Books and Supoties 


s: Services and other Opera~lY,l E:<;tendilure.s 

5; Ga>lflal Outlay 

7) Other OJ~go (excludl"ll,l Tra:lsfers of Indrec. 
Costs~ 

8) Othe:- Outgo - 7ransfers of Indirect Costs 

9) TOiAl, EXPENDITURES 

:. EXCESS (DE::FIC1ENCy) OF REVENUES 
OyER EXPENDITURES aE::FORE eTHER 
FINANCING SOURCES AND USES [AS - B9} 

'. OTHER FINANCING SOURCESIUS!::S 

1) Interfund Transfe~ 
a) Transfers In 

b) T ransfen;; Out 

2) Other Sourre5lUses 
a) Sources 

b; Uses 

J) Contributions 

4) TOT~ 07'rlER FINANCING SOURCESf'JSES 

. 
.........JQ,gIs,oao.oo I30CJ0..3999 i 1Q:!14431.00 2,Ssa,OB9.~. 

4000-4999 3.726476.00 3064 fn.OO 1 ............! 027450.35 

5QOO..5999 ,.,..7<l1m 4110543.00 1218716.59 

61);)0.6999 175 4~9.oo 239 913.00 278 B78.51 

7100-72.99 
5B0M)200 i 580452.00 i 141 323JlO 

1(} 533 080.00 0.0:': 0.0%: 

I 
7400-7499_n"A ..........L~.~ 208.00 O.r~. 

49979 374.00 

93321,00 430 51ILOO (393 345.57 .......... 

6900-8929 0.00 0"00 : 0,00 

7500.7629 0.00 C.O:::· : O.on 

6930-8979 0.0:) 0.'" 0,00 : 

7£30.7699 i 0.00 000 0.00 

aSaQ..8999 
. > •••• '.' o:od . "o.tic 1,,>,".'::(i.BO 

0.00 : 0.00 0.00 

4,119..:?5;?,Qfl.. 0,00 0.0% 

239913.00 OJ'I) 0.(00/, 

580 462.00 _... 

0.00 

3064177.00 Q.~.: ....~ 

0.00 0.0% 

m8 ;>O!tOOli 0.00 O.Co/~ 

49979 374,00 1 .. <,:" . ,,'( 
" , . :. " 

430 518.00 ,' ... II 

I 
0.00 0.1)0 OD% ............ 

0.00 0.00 0.0% 

0.00 0,0% 

O,DO 0,00 I 0.1)% 

>'; . • 0,00 . ". 0';;; .. ~.O% 
0,00 

~ ... 

13,450973540 5040995400 : ­.......... 4J9 952.00 
 ,.~ 
I " . 

1QOO..1999 22 940 205.00 ......J?,1§.4,S3!L59 22940 205,00 0.00 G.Oo;.:..........~ 
,2QOO..2999 8 689 20V)I) I 2513,986.70 8,$B9.202.00 O.O~ C.O%: 

http:8,$B9.202.00
http:2513,986.70
http:873838.66
http:3�01.563.00
http:425.772.00
http:Q,~_~~,55B.OO
http:4Q,.Q�~,��'~.".QQ
http:42.472.974.00
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Hanford Elementary General Fund ~6 53517 0000000 

K'ng 5 County Summary· Un1mrictedlRestrie\ed Form C11 


Revenues, Expendltvre$, and Changes in Fund Balance 
.....-~----------;-----r---~-~.....----....----,----,.....---, 

Board Approved I ProJe~ted Year Oiffenmce I 'Yo Din 
Object OtlQlnaAI~!JdSlet Operating Budget; Actual/'eT)O Date TO"'O"~I_S__+-_(C_O_,~,B,,-'~DI~El8l:

~etintjon -------....-----~~~~S~.!t~_~_e~''_t_--''''''---f__ ~(B~'__-ii___~.d'---i~ 	 ..... 
E. NET !N:;REA.SE: rOe::;REASE) I~ FUND I I ...~. j I 

rB"'A""'LA"""C,,E'-"'C,,+:.!D,,'!L_______________________~_~_,3aOO.L__-"",3"D",57"B".OC""o.;..'__"(3",,,93,.~6_5!} 430 5711.00:. ___~! ' 
:F. FUND BALANCE, RESeRVE.S ,I, I 

i 


1) Beglrlnirlg Fund BlI!arice 
 6.607951.00 Ii
a) As of July 1 ~ Unaudited 	 9791 6,845303,00 i 6,S01,9S~ x~g. . , C.OO. 0.0% 

G.§.o7 951 ,DO 

0.00 

CI.OO 

, 
0.00; 0.0%b} AUdit A:Jjustments 9793 D.DO 0,00 0,00 

c} As of July 1 • AU!1ibx1 (F1a + F1.b) :~_~ 007 95'tOO 


d) other Restatements 9795 


~,~45,303.QO 

000 ' t-~___'O".O"'D't-___-'O".O"'OC,.--O-'Q~~... ~,QO 

e) Adjusted Beglnnlng Balance (F1c ... Ftc} .. 5 Sn7 951.0056453C~:~ l-SSO? 951.00 , 


2) Ending Balatlce, June 3:i (E .. F1e) 
 5,B4-t\ 624.,00 7.038 529:QO 

Components of Ending Fund Balance , 

3) Nonsl*lCIable 


Revolving ~alti 
~- __.....:i,050,OQ. 
_____.? OSO.QQ. 


SID"" i 106, 18BJ~p' 
 ,"',.. M 

Prepaid Expenditures 	 9713 
: 

C,90 
" 


ABOthe.rs 9719 D.DO 

,b) Restrided 	 9740 1.211,B~6.00 1,653,932.00 

OJ 	Committee! 

SlabilZabl ,A..;antiements 9750 


-..... 

f----..... 0.00. 


Other COmmitments 9760 '-__--'0"'.0"-0.,.1___ 0.00, 
_....·1to AssIgned 


O'.her ASliignrmn';s 9760 0,00 . 0.00' ' 


e) ~e$$i9ned!Ul'\approptia\ed 

Reserve for Economic uncertainties 9789 ~_.3.c290 000.00 329t.13OCl,OO 


.J-!nasSfgnedJUn:apP.lPP""'rl~.~I""""-A""mo""'unl"__________... I 2,323,§"/Q.OO ..____ 1981359,00
9~!,lJ,i 

LI038,529.00 

""'~r---
~;. 

J-----"'~ 

0.00 

f-~_ ... O.OO 

D.DO 

3,290 CXJO.OO 

http:2,323,�"/Q.OO
http:1,653,932.00
http:1.211,B~6.00
http:ABOthe.rs
http:45,303.QO
http:6.607951.00
http:N:;REA.SE



