
1/122Hanford Elementary School District 
REGULAR BOARD MEETING AGENDA 

Wednesday, April24, 2013 
HESD District Office Board Room 
714 N. White Street, Hanford, CA 

OPEN SESSION 
5:30 p.m. • Call to Order 

• 	 Members present 
• 	 Pledge to the Flag 

CLOSED SESSION 
• 	 Student Discipline(Education Code Section 48918...requires closed sessions in order to 

prevent the disclosure ofconfidential student record information} 
Administrative Panel Recommendations 
Casell13-62 - Simas 

Casell13-63 - Kennedy 

Casell13-64 - Kennedy 

Casell13-65 - Hamilton 

Casell13-66 - Hamilton 

Casel! 13-67 - King 

• 	 Personnel (Pursuant to Government Oxfe Section 54956.1}, trustees will atfjourn to 
OosedSession to discuss tile items listed below. TIle items to be discussed shaH be 
announced in aa:orriance with Government Oxfe Section 54954.5 and/or under Education 
Oxfe provisions.} 
-Conference with Labor Negotiator (GC 54957.6) - HETA; District Negotiators: 
Paul Terry/Diane Williams 

• 	 Conference with Legal Counsel - Pending litigation (GC 54956.9) 
Name of Case: Hanford Elementary v. BVI Construction 

OPEN SESSION 
6:00 p.m. • Take action on Student Discipline items 

1. 	PRESENTATIONS, REPORTS AND COMMUNICATIONS 
(In order to insure that members ofthe public are provided an opportunity to address the Board on 
agenda items Or non-agenda items that are within the Board's jurisdiction, agenda Uems may he addressed 
either at the public comments portion ofthe agenda, or at the time the matter is tOKen up by the Board. A 
person wishing to be heard by the Boord shall first be recognized by the president and identify themselves. 
Individual speakers ure aI/owed three minutes to address the Board. The Boord shallitmit the total time 
forpublic input on each item to 20 minutes.) 

a) 	 Public comments 
b) 	 Board and staff comments 
c) 	 Requests to address the Board at future meetings 
d) 	 Review Dates to Remember 

)­ Materials related to an item on this agenda submitted to the Board after distribution ojthe agenda packet are available for public 
inspection at the Superintendent's Office located at 714 N. White Street, Hanford. CA dun·ng regular business hours. 

» Any tndtvidual who requires disability-related accommodations or modifications, includ;·ng auxiliary aids and services, in order to 
participate in the Board meeting should contact the Superintendent in writing. 
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2. 	CONSENT ITEMS 
(/tems listed are considered routine and may be adopted in one motion. Ifdiscussion is 
required, a particular item may be removed upon request by any Board member and made a 
part ofthe regular business.) 

a) Accept warrant listings dated April 5, 2013; and April 12,2013. 

b) Approve minutes of Regular Board Meeting April 10, 2013. 

c) Consider acceptance of classroom library books from Jeanine Hill. (White) 

d) Accept donation of $215.00 from Washington PTC to Washington School. 


(Rubalcava) 
e) Accept donation of $1,984.88 from Hamilton PTC to Hamilton School. 
f) Accept donations to Simas School from Edison International $150.00; from 

Savemart Shares $19.14; from Simas PTC $42,244.00. 

3. 	INFORMATION ITEMS 
a) Receive quarterly report on Williams Uniform Complaints. (Terry) 

4. 	BOARD POLICIES AND ADMINISTRATION 
a) 	 Consider for adoption the following revised Board Policy and 

Administrative Regulation: (Simas) 
• BPIAR 5113.1 - Chronic Absence and Truancy 

b) 	 Consider for adoption the following revised Administrative Regulation: 
(Simas) 

• 	AR 5125 - Student Records 
c) Receive for information the following revised Board Policy and 

Administrative Regulation: (Simas) 
• 	BPIAR 5144 - Discipline 

d) Receive for information the following revised Board Policy and 
Administrative Regulation: (Simas) 

• 	BPIAR 5144.1 Suspension and Expulsion/Due Process 
e) Receive for information the following revised Administrative Regulation: 

(Simas) 
• AR 6173.1 Education for Foster Youth 

f) 	Consider for adoption the following revised Administrative Regulation: 
(Williams) 

• AR 4161.2/4261.2/4361.2 - Personal Leaves (revised) 
g) Hear public input and accept Hanford Elementary Teachers Association's 

(HETA's) initial proposal for a successor agreement between Hanford 
Elementary School District (HESD) and HETA beginning with the 2013-2014 
school year. (Williams) 

h) Hear public input and accept Hanford Elementary School District's (HESD's) 
initial proposal for a suocessor agreement with Hanford Elementary 
Teachers Association (HETA) beginning with the 2013-2014 school year. 
(Williams) 

5. 	PERSONNEL (Williams) 

a) Employment 


Certificated, effective 8/14/13 
• 	 Malissa Aguilar, Teacher, Probationary I 

http:42,244.00
http:1,984.88
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Emily Carlton, Teacher, Probationary I 
• 	 Graciela Magallon, Teacher, Probationary I 


Bret Williams, Teacher, Probationary I 

Temporary Employees/Substitutes/Yard Supervisors 
• 	 Sabine Appleby, Substitute Clerk Trainee, effective 4/8/13 
• 	 Nydia Caballero, Substitute READY Program Tutor, Translator: Oral Interpreter and 

Written Translator, effective 4/10/13 
• 	 Francisca Estrada de Saldana, Short-term Yard Supervisor - 15 hrs., Hamilton, 

effective 4/4/13 to 6/7/13 
b) Resignations 

• Jaclyn Lowdermilk, Teacher, King, effective 6/7/13 
c) Promotion 

• 	 Frank LourEmco, Irrigation Specialist - 8.0 hrs., GroundsjDSF to Maintenance Worker 
II - 8.0 hrs., Maintenance/DSF, effective 4/22/13 

d) Promotion/More Hours I 
• 	 Audreyana Hernandez, from READY Program Tutor - 4.5 hrs., Richmond to Lead 

READY Program Tutor - 5.0 hrs., King, effective 4/15/13 I 
e) Decrease in Hours t 

• Veronica Leach, Yard Supervisor, from 3.0 to 1.5 hrs" Hamilton, effective 4/4/13 

f) Leave of Absence 


• 	 Brooke Fuller, Teacher, Wilson, effective 3/20/13 to 6/7/13, personal 
• Tara Manard, Teacher, Richmond, effective 2013-2014 school year, travel 


g) Volunteers 

Name School 


Rosemary Lerma (current employee) Jefferson/Simas 

Edward Ayala, Jr. Jefferson 

Ruth Hernandez (current employee) Jefferson 

Jose Torres (current employee) Jefferson 

Veronica Martines Jefferson 

David Trevino (current employee) Jefferson 

Sonia Mena (current employee) Monroe 

Elizabeth Moz Monroe 

Zenaida Puga Monroe 

Robin Patison (current employee) Roosevelt 

Lady Steen Simas 


I 
I6. 	FINANCIAL (White) 

a) Consider approval of Resolution #18-13: Revision of the 2012-13 budget. 
b) Consider approval of Public Hearing Notice: Proposed Budget for 2013-14, 

June 12, 2013, 6:10 p.m,. Hanford Elementary School District Office Board 
Room, 714 N, White Street, Hanford, California. j 

ADJOURN MEETING I , 

! 


t 


I 

I 
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HANFORD ELEMENTARY SCHOOL DISTRICT 
AGENDA REQUEST FORM 

TO: Dr, Paul Terry 
FROM: , Liz Simas 
DATE: April 11, 2012 

For: ~ Board Meeting 
o Superintendent's Cabinet o Information 

~ Action 


Date you wish to have your item considered: April 24, 2013 

ITEM: Student Discipline 

PURPOSE: Administrative Panel Recommendations 

Casell 13-62 - Simas 

Casell 13-63 - Kennedy 

Casell 13-64 - Kennedy 

Casell 13-65 Hamilton 

Casell 13-65 - Hamilto n 

Casell13-67 - King 
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call to Order 

Oosed Session 

HESD Managers 
Present 

Expulsions #13-55, 
13-56, 13-58 

Expulsions #13-54, 

Hanford Elementary School District 
Minutes of the Regular Board Meeting 


April 10, 2013 


Minutes of the Regular Board Meeting of the Hanford Elementary School District Board 
of Trustees on April 10,2013, at the District Office Board Room, 714 N. White Street, 
Hanford, CA. 

Vice President Jay called the meeting to order at 5:30 p.m. Trustees Garner and 
Hernandez were present. Trustees Hill and Revious were absent for reasons deemed 
acceptable by the Board. 

Trustees immediately adjourned to closed session for: 
• 	 Student Discipline pursuant to Education Code Section 48918 
• 	 Personnel - Conference with Labor Negotiator (GC 54957.6) HETA; 


District Negotiators: Paul Terry/Diane Williams 

• 	 Personnel - Public Employee Discipline/Dismissal/Release (GC 54957) ­

Certificated 


Trustees returned to open session at 6:16 p.m. 

Dr. Paul J. Terry, Superintendent, and the following administrators were present: Don 
Arakelian, Doug Carlton, Javier Espindola, Joy Gabler, David Goldsmith, Lucy Gomez, 
Karen McConnell, Gerry Mulligan, Jennifer Pitkin, Jill Rubalcava, Liz Simas, Jason 
Strickland, Nancy White, and Diane Williams. 

Trustee Hernandez made a motion to accept the Findings of Facts and expel Cases 
#13-55, 13-56, and 13-58 for the remainder of the second semester of the 2012-13 
school year for violation of Education Code 48900 and/or 48915 as determined by the 
Administrative Panel at hearings held on April 8, 2013. Parents may apply for 
readmission on or after June 7, 2013. Trustee Garner seconded; motion carried 3-0. 

Trustee Hernandez made a motion to accept the Findings of Facts and expel Cases 
13-57,13-59,13-60 #13-54, 13-57, 13-59, and 13-60 for the remainder of the second semester of the 

Expulsion #13-61 

Impose Expulsion 
Order #13-52 

2012-13 school year and the first semester of the 2013-14 school year for violation of 
Education Code 48900 and/or 48915 as determined by the Administrative Panel at 
Hearings held April 8, 2013. Parents may apply for readmission on or after January 10, 
2014. Trustee Garner seconded; motion carried 3-0. 

Trustee Hernandez made a motion to accept the Findings of Facts and expel Case 
#13-61 for the remainder of the 2012-2013 school year for violation of Education Code 
48900 and/or 48915 as determined by the Administrative Panel at hearings held April 
8, 2013. However, Trustee Hernandez further moved that the Expulsion Order be 
suspended. The student may attend regular school in probationary status provided 
that the student complies with a Behavior Conditions Plan through June 7, 2013. 
Trustee Garner seconded; motion carried 3-0. 

Trustee Hernandez made a motion to impose the Expulsion Order for Case #13-52 
based upon the student's failure to abide by the Behavior Conditions Plan. Parents may 
apply for readmission on or after June 7, 2013. Trustee Garner seconded; motion 
carried 3-0. 
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PRESENTATIONS, REPORTS AND COMMUNICATIONS 

Public Comments None. 

Board and Staff None. 
Comments 

Requests to Address 
the B.oard at Future None. 
Meetings 

Dates to Remember 	 Vice President Jay reviewed Dates to Remember: April 11 Band Performance and Art 
Sale 6:00 p.m. at JFK gym; April 13 Hanford Zone Track Meet 8:15 a.m. at Hanford 
High School track; April 15 Boys' Diamond Classic 4:30 p.m. at JFK field; April 19"' 
Girls' Diamond Classic 3:30 p.m. at Woodrow Wilson field; next regular Board Meeting 
April 24, 2013 at 5:30 p.m. 

CONSENT ITEMS 

Trustee Garner made a motion to take consent items "au through "i" together. Trustee 
Hernandez seconded, motion carried 3-0. Then Trustee Garner made a motion to 
approve consent items "a" through "j" and Trustee Hernandez seconded; motion 
carried 3-0. The items approved are: 

a) Warrant listings dated March 8, 2013; March 15, 2013; March 22, 2013; and March 
29,2013. 

b) Minutes ofthe Regular Board Meeting March 13, 2013. 
c) Interdistrict transfers as recommended. 
d) Donation of $400.00 from Health Net of California, Inc. to Roosevelt School. 
e) Donation of $160.00 from Washington PTC to Washington School. 
f) Donation of $900.00 from Washington PTC to Washington School. 
g) Donation of $1,781.44 from HESD Parent Corp. to READY After School Program. 
h) Donation of Canon T3 Camera, memory card, and camera bag, value $515, from 

Balfour Yearbooks to the Woodrow Wilson Junior High School Yearbook Program. 
i) Donation of one flute, estimated value $400, from Anneliese Roa to JFK Band 

Program. 

INFORMATION ITEMS 

20~2-13 Board Goals Superintendent Dr. Terry reviewed mid-year progress toward 2012-13 Board Goals. 
review 

HETA's Initial 	 Diane Williams, Assistant Superintendent Human Resources, presented for information 
Proposals for HETA's Initial Proposals for a Successor Agreement and introduced Mike Rogers, Chief
Successor 

Negotiator for Hanford Elementary Teachers Association (HETA), along with two Agreement 
additional members (out of five total) present from the HETA negotiation team: Kristie 
Hamilton and Rosa Adams. Negotiations are set to begin for a 3-year contract. Rogers 
thanked the team, the board, and the district. He stated that a strong contract 
indicates a good relationship. 

District's Initial Diane Williams, Assistant Superintendent Human Resources, presented for information 
Proposals for the District's Initial Proposals for a Successor Agreement between Hanford Elementary
Successor 

School District (HESD) and Hanford Elementary Teachers Association (HETA). Williams 

http:1,781.44
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Agreement 

AR 4161.2{ 4261.2{ 

BP{AR 5113.1 

AR5125 

BP{AR5144 

BP{AR 5144.1 

AR 6173.1 

2013-14 School 
Calendar 

Resolution # 15·13 

Consultant Contract 

BP/AR3553 

BP 4(130 

Resolution #16-13 

acknowledged the district negotiations team members Michele Alexander, Jill 
Rubalcava, and Jaime Martinez. 

Diane Williams/ Assistant Superintendent Human Resources, presented the following 
revised Administrative Regulation for information: 

• AR 4161.2/4261.2/4361.2 - Personal Leaves (revised) 

Liz Simas, Child Welfare and Attendance Coordinator, presented the following revised 
Board Policy and Administrative Regulation for information: 

• BP/AR 5113.1- Chronic Absence and Truancy 

Liz Simas, Child Welfare and Attendance Coordinator, presented the follOWing revised 
Administrative Regulation for information: 

• AR 5125 - Student Records 

Liz Simas, Child Welfare and Attendance Coordinator, presented the following revised 
Board Policy and Administrative Regulation for information: 

• BP/AR 5144 - DIscipline 

Liz Simas, Child Welfare and Attendance Coordinator, presented the following revised 
Board Policy and Administrative Regulation for information: 

• BP/AR 5144.1 - SuspenSion and Expulsion/Due Process 

Liz Simas, Child Welfare and Attendance Coordinator/ presented the following revised 
Administrative Regulation for infonmation: 

• AR 6173.1- Education for Foster Youth 

BOARD POLICIES AND ADMINISTRATION 

Trustee Hernandez made a motion to adopt the 2013-2014 school calendar. Trustee 
Garner seconded; motion carried 3-0. 

Trustee Garner made a motion to adopt Resolution # 15-13: Californ ia Energy 
Commission Audit. Trustee Hernandez seconded; motion carried 3-0. 

Trustee Garner made a motion to approve consultant contract with Randel McGee to 
provide Character Counts! Presentation to READY After School Program. Trustee 
Hernandez seconded; motion carried 3-0. 

Trustee Garner made a motion to approve the following reVised Exhibit to Board Policy 
and Administrative Regulation. Trustee Hernandez seconded; motion carried 3-0: 

• BPjAR 3553 - Free and Reduced Price Meals 

Trustee Hernandez made a motion to adopt the following revised Board Policy. 
Trustee Garner seconded; motion carried 3-0: 

• BP 4030 - NonDiscrimination in Employment (revised) 

Trustee Hernandez made a motion to adopt Resolution No. 16-13, Reduction in 
Classified Services for the 2013-2014 school year. Trustee Garner seconded; motion 
carried 3-0. 



8/122 
Board of Trustees Meeting Minutes 
April 10,2013 - Page 4 

PERSONNEL 

Trustee Gamer made a motion to take Personnel items "an through "h" collectively. 
Trustee Hernandez seconded; motion carried 3-0. Then Trustee Gamer made a motion 
to approve Personnel items "an through "h". Trustee Hernandez seconded; the motion 
carried 3-0. The following items were approved: 

Item "a" - Temporary Employees/SubstituteS/Yard Supervisors 
Employment • 	 Sandra Acevedo, Short-term Educational Tutor K-6 1.0 hrs., (M,T,Th,Fj, 


Richmond, effective 4/8/13 to 5/9/13 

• 	 Rosarita Alvarez, Short-term READY Program Tutor - 4.5 hrs., and Short-term Yard 

Supervisor - 1.0 hr., Richmond, effective 4/2/13 to 6/7/13 
Oscar Barron, Short-term Student Specialist - 7.0 hrs., Lincoln, effective 3/18/13 to 
6/7/13 

• 	 Melissa Braley, Yard Supervisor - 3.0 hrs., Kennedy, effective 4/2/13 
Cruz Chavez, Short-term Educational Tutor K-6 - 1.0 hr. (M,T,Th,Fj, Richmond, 
effective 4/8/13 to 5/9/13 
John Gonzales, Substitute Custodian I, Groundskeeper I, and Maintenance Worker 
I, effective 3/19/13 

• 	 Paige Hartshorn, Short-term Educational Tutor K-6 - 1.0 hrs., (M,T,Th,F), 
Washington, effective 4/8/13 to 5/3/13 

• 	 Roberto Ibarra, Short-term Yard Supervisor - 1.0 hr., (M,T,Th,F), Washington, 
effective 4/2/13 to 6/6/13; Short·term Yard Supervisor - 1.0 hr., RiChmond, 
effective 4/2/13 to 6/7/13 

• 	 Kimberly Jenkins, Substitute Yard Supervisor, effective 3/20/13 
Andrea Keel, Yard Supervisor - 3.25 hrs., Kennedy, effective 4/2/13 
Sherman Royal, 4-6 Boys Track Coach 2 units, Monroe, effective 3/4/13 to 
5/4/13; Yard Supervisor - 1.75 hrs., Washington, effective 4/2/13 

• 	 Cory Stewart, Short-term Educational Tutor K-6 - 1.0 hrs., (M,T,Th,F), Richmond, 
effective 4/8/13 to 5/9/13 

• 	 Kathryn Yarbrough, Short-term Educational Tutor K-6 1.0 hrs., (M,T,Th,F), 
Washington, effective 4/8/13 to 5/3/13 


Item "b h 
- Jose David Molina, Teacher, Monroe, effective 6/7/13 


Resignations Sherry Hutsell, Food Service Worker I - 2.75 hrs., Jefferson, effective 3/22/13 

Laura Rodriguez, Lead READY Program Tutor - 5.0 hrs., King, effective 3/22/13 

Item "cw 
- • Jennifer Perryman, from READY Program Tutor - 4.5 hrs., to Lead READY Program 

Promotion/More Hollrs Tutor - 5.0 hrs., Richmond, effective 3/18/13 

Item "dw 
_ 	 • Maria Hernandez, Administrative Secretary I - 8.0 hrs., from ll-month employee 

Jncrease In Worlc Year to 12-month employee, Categorical Programs, effective 7/1/13 

Item ue "_ 	 • Don Gonzales, from Groundskeeper II - 8.0 Grounds/DSF to Maintenance II - 8.0 
Temporary Out ofClass Maintenance/DSF, effective 3/11/13 to undetermined 
Assignment • 	 Jolee Schwarzenbach-Gomes, from READY Program Tutor - 4.5 hrs. to Lead 

READY Program Tutor - 5.0 hrs., King, effective 4/2/13 to 4/12/13 . 
• 	 Manuel Silveira, from Irrigation SpeCialist - 8.0 hrs., Grounds/DSF to Maintenance 

Worker II - 8.0 hrs., Maintenance/DSF, effective 5/2/13 to undetermined 
Item "F­ • Kellie Noji, Teacher, Monroe, effective 4/5/13 to 5/24/13, baby bonding 
leave ofAbsence 

Item "gW_ 	 • Authorize agreement to enter into a Credential Internship Agreement between 
Contildel' approval ofa Hanford Elementary School District and Brandman University from 2/1/13 to 
Credential Internship 1/31/15.Agreement with 
Brandman University 
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Item nh d _ Nam~ 	 School 
VDlunteers 	 Maricela Cuellar Jefferson/Simas 


Guadalupe Torres Jefferson/Simas 

Sandra Evangelista-Larios King 

Daniel Hernandez Monroe 

Sarah De La Cruz Roosevelt 

Anahi Gutierrez Roosevelt 

Cecelia Guzman Simas 

Rebea:a Strong Simas 

Robert Uldall Washington 
 I 

Eric Ramirez 	 Wilson 

I 
!


Heather Jenkins 	 Wilson/Simas 

FINANCIAL 
Resolution #17-13 Trustee Hernandez made a motion to approve Resolution #17-13: Resolution for the 

Governing Board Authorizing the Borrowing of Funds for Fiscal Year 2013-14 and the I 
Issuance and Sale of one or more series of 2013-14 Tax and Revenue Anticipation 
Notes Therefore and Partidpation in the California School Cash Reserve Program and 
Requesting the Board of Supervisors of the County to Issue and Sell Said Series of 
Notes. Trustee Garner seconded; motion carried 3-0. 

Dedatation of !jurp1U5 Trustee Garner made a motion to dedare surplus property. Trustee Hernandez 
Property seconded; motion carried 3-0. 

Adjournment There 	being no further bUSiness, Vice President Jay adjourned the meeting at 6:48 
p.m. 

Respectfully submitted, 

Paul J. Terry 

Secretary to the Board of Trustees 


Approved: 

Tim Revlous, President Lupe Hernandez, Clerk 


I 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: April 12. 2013 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(X) Action 

Date you wish to have your item considered: April 24, 2013 

ITEM: 
Consider acceptance of donation of classroom library books from Jeanine Hill. 

PURPOSE: 

FISCAL IMPACT: 

RECOMMENDATION: 
Accept donation of classroom library books from Jeanine Hill. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUEST FORM 

TO: Dr. Paull. Terry 

FROM: Jill Rubalcava 'If. ~ 
DATE: 4/9113 

FOR: [8J 
o 

Board Meeting 
Superintendent's Cabinet 

FOR: 0 Information 
[8J Action 

Date you wish to have your item considered: 4/24113 

ITEM: Donation of$215.00 from Washington PTC to Washington School 

PURPOSE: PTC Expenditure for end of year Carnival 

FISCAL IMPACT: 0100-0000-1110-1000-430006-028-0000 

RECOMMENDATIONS: Accept Donation 

ADM-018 

7/07 

http:of$215.00
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REQUESTFORM 

TO: Paul Terry 

FROM: Javier Espindola 

DATE: April 15, 2013 

For: L8l Board Meeting
C Superintendent's Cabinet 

For: o Information 
L8l Action 

Date you wish to have your item considered: April 24, 2013 

ITEM: Donation of $1984.88 from Hamilton PTC to Hamilton School. 

PURPOSE: 	 These funds will be used for a 4th grade Study Trip to Old Town 
Sacramento. 

FISCAL IMPACT: 	 Increase $1984.88 to 
Account #: 0100-0000-0-1110-1000-571020-029-0000 

RECOMMENDATION (if any): Accept donation. 
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HANFORD ELEMENTARY SCHOOL DISTRlCT 

AGENDA REQUEST FORM 

TO: Dr. Paul J. Ter:Jh 

FROM: Silvia Duvall/J;~}, 

DATE: 	 4/12/13 

FOR: 	 IZJ Board Meeting o Superintendent's Cabinet 

FOR: 	 0 Infmmation 

IZJ Action 


Date YOll wish to have your item considered: 4124113 

ITEM: Consider accepting donations to Simas School froln: Edison Inte1'1lational $150, 
Savemart Shares $19.14, and Simas PTC fol' $42,244 

PURPOSE: Edison & Savemal't for inst1'l1ctional supplies 
PTC: 
Comp~lter lab $13,000 
EOY awards $5000 
AssemblieslEOY activities/Incentive $3,000 
Study Trips $17,744 
Student yearbooks $2,700 
Air quality Activities $600 
Track meet fees $200 

FISCAL IMPACT: Increase of $42,413.14 to Simas School General Fund Budget 

RECOMMENDATIONS: accept donations 

ADM-OIB 
7/07 

http:42,413.14
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REqUEST FORM 

TO: 	 Board of Trustees 

FROM: 	 Paul J. Terry, Ed.D. 

DATE: 	 April 15, 2013 

FOR: 	 (Xl Board Meeting 
() Superintendent's Cabinet 

FOR: 	 (Xl Information 
() Action 

Date you wish to have your item considered: April 24,2013 

ITEM: 	 Quarterly report (1/1/13 - 3131/13) regarding Williams 
Uniform Complaints. The types of complaints 
covered in the Williams Uniform Complaint 
Procedures are: 

1. 	 Instructional Materials - Sufficient textbooks 
and instructional materials 

2. 	 Facilities - conditions that pose an emergency 
or urgent threat to the health or safety of 
students or staff 

3. 	 Teacher vacancy or misassignment 

PURPOSE: 	 To comply with the requirements Education Code 
35186, the Superintendent shall report summarized 
data on the nature and resolution of all Williams 
Uniform Complaints to the Board and the County 
Superintendent of Schools on a quarterly basis. 

For the third quarter of the 2012-13 school year there 
were no Williams Uniform Complaints filed. 

FISCAL IMPACT: 	 None. 
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ValenzuelalCAHSEE Lawsuit Settlement 

Quarterly Report on Williams Uniform Complaints 
[Education Code § 35186(d)j 

District; ___~H...A<:>.!.lN""F",O",R""D,-,E""L""E""M"""""E,-,NTC!.£>A,,,R,-,Y~______________ 

Person completing this form: Paul J. Terry Title: Superintendent 

Quarterly Report Submission Month/Quarter: 
(check one) 

Quarterly Report Submission Year; 2012-13 

o o 
[:;;;'J 
o 

October 

January 

April 

July 

1st Quarter 

2'" Quarter 

3'" Quarter 

4'" Quarter 

Dare for information to be reported publicly at governing board meeting: April 10, 2013 

Please check the box that applies: 

[8J No complaints were filed with any school in the district during the quarter indicated above. 

o 	 Complaints were filed with schools in the district during the quarter indicated above. The 
following chart summarizes the nature and resolution of these complaints. 

(il'llerat Suh,lt""! \n.'U Total:: ot ('nmlll.lints " R"".IH'd :;; Lnrcsohcd 

Textbooks and Instructional 
Materials -0­ , ....~~----

Teacher Vacaney Or 

Misassignment 
 -0­ , 

........ ....
~~ 	~~ 

Facilities Conditions I!-0­
CAHSEE Intensive Instruction 


and Services 
 -0­
II 

i TOTALS 
: -0­ I...._-- ..1.... 

Paul J. Terry Ed,D. 
Superintendent 

Signature 

April 4. 2013 
Date 

Please submit to: 
Russell Watley, Sr. 
Kings County Office of Education 
Williams Comptiance Technician I 

I
(559)589-7082 
rwatley@kingscoe.org 

J:, 
I 
t 

mailto:rwatley@kingscoe.org
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HANFORD ELEMENTARY SCHOOl DISTRICT 

AGENDA REOUEST FORM 

TO: Dr. Paul Terry 
FROM: liz Simas 
DATE: April 11, 2013 

For: ~ Board Meetingo Superintendent's Cabinet 
o Information 

~ Action 


Date you wish to have your item considered: April 24, 2013 

illM: Consider for adoption the following revised Board Policy and Administrative Regulation: 

• BPIAR 5113.1 - Chronic Absence and Truancy 

PURPOSE: The revised Board Policy and Administrative Regulation reflect changes' (see 
underlined and strikeouts) that are necessary to align with current practices and procedures as 
well as recommendations by CSBA due to state and lederallaw changes. 

HSCAL IMPACT (if any): None 

RE.CQMMENDAIlQbI (if any): Adopt 
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Hanford Elementary SD 
Board Policy 

I TarEiieslChronic Absence And Truancy 

BP 5113.1 

Students 


To ifflflfO'.'o studeRt attefldafloe, thc btlperinlensoflt or aosigflee shall iffiplomofll !"esitive sle!"s te 
idefllify tho reooons fer a sUideflt's uneJlousod absoAoes afld to Aeip resolve the flfOblems ea"soo 
by truaAD}'. SUOR strategies SA all foeus OA early iAlervcfltioA aAd may (flefude, but not be Iimiled 
10, eOffiffluflieatiofl wilh !"arefllslgtlaraiaflS afld lhe "se of stloldeflt study teafflS. 

The Governing Board believes that excessive student absenteeism and tardiness, whether callsed 
by excused or unexcused absences, may be an early warning sign 0(12001" academic achievem<l!ll 
and may put students at risk of dropping out of school. The Board desires to ensure that all 
students attend school in accordance with the state's compulsory educatiQ1LLaw andJak_e fulL 
advantage of educational opportunities prov ided by the district. 

(cf. 5113 - Absences and Excuses) 

The Superintendent or designee shall establish.a system to accurately track student attendance in 
order to identify individual students classified as chronic absentees find tnHmts, as defined in law 
and administrative regulation. 

The Superintendent or designee shall develQP strategies that focus on prevention of attendance 
problems, which may include, but are not fimit"J;ltQ, efforts to provide agafe_and positive school 
environment, relevant and engaging learning experiences. school activities that help develop 
students' feelings of connectedn~s withJhe school. school-based health services, and ilJcentives. 
and rewards to recognize students who achieve excellent attendance or demonstrate significant 
improvement in attendance. The Superintendent or designee also shall develop strategies that 
enable early outre"ch to students as soon as they show signs of Joor attend.ance. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(ct. 0450 - Comprehensive Safety Plan) 

(ct. 5126 - Awards for AchievemenIl 

(ct, 5131 - Conduct) 

iet. 5131.2 - Bullying) 

(cf. 5137 - I'ositive School Climate) 

(cf. 5141.6 - School Health Servicesl 

icf. 5145.3 - NondiscriminationlHarassmentl 


The ~uperintendent or designee shall work with studenUl,_parents/guardians. sehQol staff, and_ 
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~Qmmunity agencies, as appropriElte, toideQtjfy factors contributing to chronic absence and 
truancy. Helshe also m~()l!aborate with child welfare sorv ices, law enforcement, COUIT:;,­

public health care agencies. other governmentagem;ie~Elnd/or medical. mental health, and oral 
health care providers to ensure that alternative educational programs and nutrition. heaJthgrc,­
and other support services are available for student'Landl<l,ill.ilies and to intervene as necessaD'­
when students have serious attendance problems. 

(ct. 1020· Youth Service:;l 
(ef. 5030 - Student Wellnessl 
feE. 5146 - Man:iedlI'regnElOtI!:'£lrenting Students) 
(cf. 5147 - Dropout Prevention) 
(ef. 5149 - At-Risk Students) 
kf,JL158 - IndeRendent Study) 
(cf. 6164.2 - Guidance/Counseling SeIYicesl 

(ef. 6164.5· Student ~uccesJl Teams) 

(ef. ~WeokenaASatu!'dayGooBefi6173 . Education_for HomelessJ,::hildr"n) 


IA additiOA. [flo £uperifltollaellt Of Eiosignee shall eeoporate with other agellcies "",ithill the 

eemfAullitj' to fAeet the Aomls of stHEieAts who haye serious school attemlaflee or serta" ior 

pFOslcfAS aAEi-te-mainEaiA a eontiAHiAg i~-ef eOfAfA"flit)' FeSe!lfees,~ooffi.g~ 


prografAs, 


{of. 1929 ¥Olol!ft £erviees) 

(ct. 6173.1, Education for Fosler Youthl 

(cf. 1400 Rola/ioAs BetweoA Ot 
Children of Militarv Families) 

(cf. 6175 - Migrant Education Program) 

(cf. 6179 ' Supplemental Instruction) 

(ef. 6181 ' Alternative SchoolslPrograms of Choice) 


HssitHslly trHant atllaeAts may be referred 10 a school attcndance revie ..... bOlll'€h 

¥erplolrpeses of California's welfare S)'steffl (CaPNORK£l. a student shall be deterrniHcd to be 

regHlarly attel'lding seheekmless helsho has beeA referred to [flo couAly Eiislr~ 


probatioA office I'HIFSHafltte EdtlO!lti~ode 48263. (ef. 6183HOIlle ang HospitaIlnstruction) 

(cf, 6184 - Continu<l1i().r:t.?ducation) 

kf. 6185 - Community Day School) 


Students who are identified as truants shall be sub;ect to the interventions specified in law and 

administrative regulation. 


A student's truancy, tardiness, or other absence fromschool shall not be the sole basis for hi~jher 


out~of·school suspension or expulsion. Alternative disciplinary strategies and positive 

reinforcement for attendance shall be usecLwhenever possible. 


(cf. 5144 - Discipline) 
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(ef. 5144.1 - Suspension and ExpulsionlDue Process) 

The Superintendent or designee shall regularly analyze data on student absence to identify 
patterns of absence districtwide and by school, grade level. and student population. Such data 
shall be used to identify common barriers to attendance, prioriti<:e resources for intervention, and 
monitor progress over time. As appropriate, the Superintendent or designee also shall provide 
this information to key school staff and community agency partners to engage them in program 
evaluation and improvement and in identification of how to best allocate available community 
resources. 

School Attendance Review Board 

In accordance with law and administrative regulation, habitual truants may b" referred to a 

school attendance review board (SARB). 


The Board may submit a nomination to the County Superintendent of Schools for a person who 
will serve on the countv SARB as a representative of school districts. (Education Code 48321) 

The Board shall appoint members of the district's SARB, who may include. but are not limited 
to, a parent/guardian as well as representatives of the district. county probation department, 
countv welfare department, coumy . .QJrice of education, law enforcement agencies, community­
based youth service centers, school guidance personnel, child welfare and attendance personnel, 
school or county health care personnel, and school, county, or community menta! health 
personnel. (Educatign Code 48321) 

The district's SARB shall operate in accordance with Education Code 48320-48325 and 
procedures establisbed by the Superintendent or designee. 

Legal Reference: 
EDUCATION CODE 
1740 Employment of personnel to supervise attendance (county superintendent)' 
37223 Weekend classes 
41601 Reports of average daily attendance 
46000 Records (attendance) 
46010-46014 Absences 
46110-46119 Attendance in kindergarten and elementary schools 
46140-46147 Attendance injunior high and bigb scbools 
48200-48208 _Children ages 6-18 (compulsory full-time attendance) 
48225.5 Work permits, entertainment and allied industries 
48240-48246 Supervisors of attendance 
48260-48273 Truants 
48290-48296 Failure to comply; complaints against parents 
48320 4836448325 School attendance review boards 
48340-48341 _Improvement of student attendance 
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48400-48403 Compulsory continuation .education 
48900 Suspension and expulsion 
49067 Unexcused absences as cause of failing grade 
60901 Chronic absence 
GOVERNMENT c::.ODE 
54950-54963 The Ralph M. Brown Act 
PENAL CODE 
270.1 Chronic truancy; parent/guardian misdemeanor 
272 Parent/guardian duty to supervise a[ld conJJol minor child; criminaUiabilitv for truallfY 
830.1 Pea<;.e officer~ 
VEHICLE CODE 
13202.7 Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 
601-601.4 Habitually truant minors 
11253.5 Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306 Explanation of absence 
420-421 _Record of verification of absence due to illness and other causes 
,,"TTORNEY GE;NERAL OPINIONS 
66 Ops.CaI.Atty.Goll. 245, 249 (1983) 
COURT DECISIONS 
L.A. v. Superior Courtof SanDiego County, (2012) 209 Cal.AppAth 976 

Management Resources: 
CDE MANAGEMENT ADVISORIES 
0114.98 School Attelldll1lce alld CaIWORK8. Matlagoffient Bulletin 98 01 
GDECSBA]UBLICATIONS 
Improving Student Achievement by Addressing C:hronic Absence. Policy Brief. December 2010 
£::ALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
School Attendance Review Board Handbook, +9%2011, 
CSBA t,DVlSORIES 
~97-\llelfarc-Reform ami Refjuiremellts--terSchool Attendance -Improvement Handbook~ 
2000 
WEB SITES 

CDE: Attp:liv.",,'w.6de.ea.go'l 

CSBA: http://www.csba.org 


Poliey HANFDRD ELEME;HTARY SCHOOL DISTRIC1' 

adepteEl: May 16. ;;tGGl HaRford. CalifomiaAtteQQance Works: 

http://www.attendanceworks.org 

Califorl1ia Association of Supervisors of Child Welfare and Attendance: http://www.cascwa.org 

California Department of Education:http://www.cde.c<i-RQ..I' 

California Healthy Kids Survey: http://chks.wested.org 

California School Climate. Health, and Learning Survey Svstc111: http://www.c;.&:: 


http://www.c
http:http://chks.wested.org
http:http://www.cascwa.org
http:http://www.attendanceworks.org
http:http://www.csba.org
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schls.wested.org 
OnTrackCA: http://www.ontrackca.org 

(11199 1111 0) 04/13 

http:http://www.ontrackca.org
http:schls.wested.org
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IHanford ESD 
Administrative Regulation 

I Tftl'aies/Chronic Absence And Truancy 

AR 5113.1 
Students 

AnooBfl£ia!lce supervisor Of dosigAoe, pCflee-e#i€~~ admil'listrator Of sesigAce ffiEl)' 
tlffest OT aSSUffiC temporary CHstody, duriAg school hours, of flAy ffiinof student fmmd away frOffi 
his.lJler llomo wllo is absent from scllool withaMI a valia excuse. AAY poraOA so afrestif'tg-Sf­
asstlm;ng teffiporary cMstody-t;lla!1 deliver the sttidcAt Ems mfri(c reports ill aecofasnce with 
Education Code 48265 and 48266. (EdueatiEm Code 48264) 

Ujmll fesc;viA/; a eom~froffi SAY persoH IAa! a parentlguflrdisR has \'iolated tAo state 
eerAJltdSOf)' oaueatioA laws cOAtaiAea ill Ecl"eatioA Code 48200 48341, the Board of Trustees or 
district al'teflElaf!ec supervisor shall ffiake a hdl aAs iffipartial iAvestigalioA of all charges. If it 
appears upen iA'icstigatioA lila! the parent/guardian has violated these laws,-#!e-.Su~ 
or designee shall refer such pCf50n to the seheet-olteA€lal'lC€-i'eviow-boaf&.-(~tiOA Code 
48290,48291,48292) 

Strategies for Adsressing TrtJaA€j' 

The feliowiAg steps shall be implefficAtea b~umbef of truarwies committea by tAc­
st"dem: 

1. Students sAall be classified El'truilffi-ifDefinitions 

Chronic absentee means a student who is absent for any reason on 10 percent or more of the 
school days in the school year. when (he total number of days the student is absent is c:iividesth'L 
the t()tal number of days the student is enrolled and school was actually t,!Ught in the regular 
;,chQols Qf theJ,/istrict, exclusive of Saturdays and Sundays, (EducationC,ode 609Qil 

Truant means a student who is absent from school without a valid excuse three full days in one 
school year, or tardy or absent for more than any 30-minute period during the school day without 
a valid excuse on three occasions in one school year, or any combination thereof.- (Education 
Code 48260) 

The pareAtlguarElitm of Habitual truant means a student classtftedwhg has been reported as a 
truant shall be Aotified of three OJ more timeS within the fellowiflg: same school year. provided 
the district has made a conscientious effort to hold at least one conference with the student and 
his/her parent/guardian. (Education Code 482122,48264.5) 

Chronic truant means a student who has been absent from school without a \I!liid excuse for 10 

http:laws,-#!e-.Su
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percent or more of the school days in one school year. from the date of enrollmentJo the current 
date, provided the district has met the requirements of Education Code 4826(8-48263 and 
48291. (Education Code 48263.6) 

a. The stuaeR! is ffU&Rt. I 

For purposes of classifying a stt)dent as a truant. valid excuse includes. but is not limited to, the 
reasons for which a student shall be excused from school pursuant to Education Code 48205 and I48225.5. A valid excuse also may include other reasons that are within the discretion of school 

! 
~ 
f 

administL<uors arld, based on the facts of the student's circumstances. are deemed to constitute a 
valid excuse. (Education Code 48260) 

(cf. 5113 - Absences and Excuses) 
(cf. 5113.2 - Work Permits) 

Attendance Supervisor(s) I,'.The Superintendent or designee shall appoint or contract with a supervisor of attendance and 
assistant supervisors as necessary to superviSe the attendance of district students. Such 
supervisors shall perform duties related. to compulsory full-time education. truancy. compulsory 
continuation educfjtion, work permits. and any additional duties prescribedp~ 
Superintendent. (Education Code 48240. 48243. 48244) 

Addressing Chronic Absence 


When a student is identified as a chronic absentee, the attendance supervisor shfl,!l communicate 

with the student and hislher parents/guardians to determine.the reason(s) for the excessive 

absences, ensure the student and parents/guardians are aware of the adverse consequences of 

poor attendance, and :ointly develop a plan for improving the student'sschool attendance. 


(cf. 6020 - Parl'.'l1t Inyolvementl 


The student mav be referred to a studentsuccess team or school-site attendance review. team to 

assist in evaluating his/her needs and identifying strategies and programs to assist him/her. 


(ct. 5146 - Marri~dlPregn<lnt~arenting Students) 

(cf. 5147 - Dropout Prevention) 

(cf. 5149 - At-Risk SWden!~ 


(cf. 6164.2 - Guidance/Counseling Services) 

(ef. 6164.5 - Student Success Teams) 

(ef. 6173 - Education for Homeless Children) 

(d. 6173.1 - Education for Foster Youth) 

(ct. 6173.2 - Education of Children of Military Familiesl 

(cf. 6175 - Migrant Education Program) 
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A student who is struggling academically may be offered tutoring or other supplemental 

instruc!ion. extended lellming opport1,lnities. andlor alternative educatio[1al options as 

appropriate. 


(ef. 6158 . Independent Study) 

(,:f. 61Z{L:Wliekend/Saturday Classru 

(ef. 6178.1 - Work-Based Learning) 

(cf. 6179 - Supplemental Instruction) 

(cf. 6181 - Alternative SchoolslPrograms of Choice) 

(d. 6183 - !:lome and Hospital Instructiolll 
(cf. 6184 - Continuation Educationl 

Wheneverchronicabsenteeism is linked to l! health issue or..nonschool condition. the attendaflfe_ 
[t!Rervisor may recommend school or community resoug~es and/or collaborate with comfl}uni.t.lC. 
~llci.es andprganizatignsto acidres$ the needs of the student and his/her family. 

fcf. 1020 - Youth Services) 
(d. 5141.6 - School Health Services) 

Addressing Truancy 

An attendance supervisor or designee, peace officer, probation officer, or school administrator or 
designe.e ma~J2Rlical:l~arrest or assume temporary c:ustostydu[ing school hours of any 
minor student found away from his/her. home who is absent from schoo! without a valid excuslh.. 
Any person arresting or assuming temporary custody of a minor student shall deliveUD.<! stud_ent 
and make reports il1 accordance. with Education Code 48265 and 48266. (Education Code 
48264, 48265, 48266) 

icf. 3515.3 - District Police/Security Department) 

The attendance supervisor shall investigate a complaint from any person that a parent/guardian 
has violated the state compulsory education. laws contained in Education Code 48200-48341 .. 
(Education Co(j.e..482901 

When a student has been identified as a truant as defined above, the following steps shaH be 
implemented based on the number of truancies he/she has committed: 

1. Initial truancy 

a. The student sDalLhe n,pQI'!eciJo the attendance supervisor. (Education Code 48260) 

***Note: When a student is classified as truant, Education Code 48260.5 requires notification of 
his/her parents/guardians by the most cost-effective method possible, which may include email. 
or a telephone call. The CDE's web site al1d SchooLAt(endance Improvement Handbook provide 
sample letters.*** 

http:comfl}uni.t.lC
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b. The student's parent/guardian shall be notified by the most cost-effective method 

possible, which may include email or a telephone call, that: (Education Code 48260.5) 


(1) The student is truant. 

(2) The parent/guardian is obligated to compel the student to attend school. 

e. The If the parent/guardian wOO-fails to meet this obligation, helshe may be guilty of an 
infraction of the law and subject to prosecution pursuant to Education Code 48290-48296, 

€hill Alternative educational programs are available in the district. 

(ef, 6176 Weekefle,lSattlfday Classes) 
(ef. 6181 Alternativo Solleels) 
(cf.6182 O"'lleFttiflity SeheeJ.lClassfPregrorn) 
\cf. 61g~ Cefltifmatiefl EalJeatiofl) 

tr.-ffi The parent/guardian has the right to meet with appropriate school personnel to discuss 
solutions to the student's truancy. 

f,ill -The student may be subject to aITest or held in temfdorary custod):.,by a probation officer, 
a peace officer, a school administrator,;m or attendance supervisor or histher designee under 
Education Code 48264 if found away from home and absent from school without a valid excuse. 

gc-(6) The student may be subject 10 suspension, restriction. or delay of his/her driving privilege 
pursuant to Vehicle CodeJ320?7, 

(7) It is recommended that the parent/guardian accompany the student to school and attend 
classes with the student for one day.-

Icf. 5145,6 - Parental Notifications) 


Ct'H!fSOS of Aoriefl as a resilit of UI'IOJ(cllsoa aascflees leatliflg to (maRCY 


1st UAox6t1sca: SlxIacAt cOIlflscloo; [3arcflE/guardiafl Rotified of futuro COflflOqllCflCC 

SlxIdcRt eOIlAseloo; j'larefll/gllardiafl Rotifiea of flltllre eElflseqllcfloe. 

3rd UflCKCUSOO: First Classifieatiofl of TfIlano),: Notice to llorcflt/guBraian. 

4th UflCXCIlScd:.sccefla Classificatiefl of TmaI'l6Y:, Mafleatefj' Pafofl! Ceflforeflee to 
Eiisetlss reSOlJfCe;; available for aehieviflg rcgtllar scheol attoRdflACe; j,e.. ",rogrB!!! 6hBflgO, 
eOfflfflHFlily services, health Gheell Ill"i-e£&.. 

SIll UflCllCtiSoa: Third Classi{iearieA of TrHoRcy: HaaitlJal Tfl1aflt NotifieatioR Ie 
llafflR!fgHafEliafl: Referi'al to Selleol AtUmdance Review BeaF€! (SARB). CalWer)(s FlelifieatioA\­
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if appl iea6leJ. 
Reports 

~ The..student 11'jay be required to attend makeuR classes 9n on~ day of a weekend pursuarlL 
to Education Code 37223. (Education Code 48264.;;1 

d. The student and. as appropriate. hislher parent/guardian ~e regu"sted jO att~nd a 
meeting with ascl:l901 counselor or other school design(;~jQ_':liSfUss the root causesQf the 
llttemlance is§ue and develop a joint plan to improve thestudenfs attendance. Wducjttion Code 
48264.5) 

2. Secon£! truancy 

l!L_. Anystuden~ho,has onco beery reported as a truant shall again be report<;d tothe 
attendance supervisor as a truant if he!s,flo is abseJ)t from school withollt a valid excuse one OL 
more days or is tardy on one or more days during the school. year. (Education Cod" 482ill 

b. The stud",nt majl..j)e reguiredto attend makeup classes on one day 0(11 weekend pursuant 
to Education Code 37223. (Education Code 48264.5) 

c. The student mav be assigned to an after-school or weejcend study program within the 
county. If the student fails to successfully compJetetIlLs_§tudurogram. he/she spall.b"'211mect to 
item #3 below. (Edu(,:3tion Coj:l§ 48264.51 

fL. An appropriate district staff member shall make a conscientious effort to holdat least one 
cOnference with the student and his/her parent/guardian by communicating with the 
rLarent/guardian at least once using the most cost-effective method possible. which may inclt,lde .. 
email or a telephone call. (Educa!i9lLCode 48262) 

l'l.~. The student may be given a written warning bv a peace officer. A record of that warning 
may be kept aUbe s~hool for not less than two vears o[JlntiL!he stud.ent gradtJates or transfers 
from the school. If the student transfers. the record may be forwarded to the new school. 
(Education Code 48264..;u 

L._--'IhiJ:.£!.JLuancy(habitual truancy) 

!.!,.*NotSl...:...Education Code 48263 and 48264.5 authorize the district to refer habituallruants to a 
SARB, a county truancy mediation program. or a compar<lblc-P!Qgram for services. Thegistrict 
should revise the following items to reflect the optionls) available in the district.*** 

l!_. _... A student who is habitually ([Uallt. irregular in school attendance. or habituallv 
insubordinate or disorderly during attendance at schQQtmay be referred to,an.d reQuired to 
attend, a school attendance review board (SARB) program. a truancy mediation program 
established by the district attorney or th", proQationofficer. or a comparabl~..Q[ogram deemed 

http:48264.51
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1lc;s;eptaQle by the district's attendance supervisor. (Educati()n Code 48263. 48264.5) 

b. Upon making a referral to the SARB or the Drobation department. the attendance 
supervisor shall provide the student and parent/guardian. in writing. the name and address otth,"­
SARB or probation department and the reason for the referral. This notice shall indicate that the 
student and parent/guardian shall be reguired. along with the district staff person making the 
referral. to meet with the SARB or a probation officer to consider a proper disposition of the 
referral. (Education Code 48263) 

c. If the student does not successfullv complete the truancy mediation program or other 

similar program. he/she shall be subject to item #4 below. (Education Code 48264.5) 


4. Fourth truancy 

a. Upon hislher fourth truancy within the same school year. the student may be referred to 

the jurisdiction of the juvenilecourt. (Education Code 48264.5; Welfare and Institutions Code 

601) 


b. 'If a student has Qi:)en adjudged QY the county juvenile court to be a habitual truant, the 
attendance supervisor shall notify the juvenile court and the student's probation or [Jarole officer 
whenever the student is truant or tardy on one or more days without a valid excuse in the same or 
succeeding school year. or is habituallv insubordinate or disorderly at school. The juvenile court 
and probation or parole officer shall be notified within 10 days of the violation. (Education Code 
48267) 

~5.~~ ...Absence f(:lr 10 percent of SChool days (chronic truancy) 

.a. The attendanc;e supervisor shall ensure that the student's parents/guardians are offered 

.Ianguage-acce~sible support services to address the stud~nt's tru~nJ:.Y., 

.b. If a chronically truant studeO\ is at leastilge 6 years and is in any of grades K-8. the 
,attendance supervisor shall notify the student's p3[i:)nts/guardiansJhat failure to reasonably 
,supervise and encourage the student's school attendance may result in the parent/guardian being 
found guilty of a misdemeanor ~ursuant to Penal Code 270.1. 

Records 

The SUpl:)rintendent or designee shall maintain accurate attendance records for students identified 
as habitual or chronic truants. The Superintendent or designee also shall ..document all contacts 
with a student and his/her parent/guardian regarding the student's attendance, including a 
summary of all conversations and a record of all intervention efforts. 

,(cf. 5125 - Student Records) 
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The Superintendent or designee shall gather and transmit to the County Superintendent of 
Schools the number of referrals and types of referrals made to the scheel attolld!mce review 
Beare aRa the RllfIleerSARJtllDQ of requests for petitions made to the juvenile court. (Education 
Code 48273) 

Regulatiofl . HANFORD ELEMENTAR¥-SCHOOL DISTRICT 
awe.ed: JUfle-16. 1999 Halltenl. Caliklffiia 
fcviev<'cd: May 16.2001(3/02 11/10) 04/13 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AGENDA REOlJESLEQRM 

TO; Dr. Paul Terry 
FROM: liz Simas 
DATE: April 11, 2013 

For. IX] Board Meeting 
o Superintendent's Cabinet o Information 

IX] Action 


Date you wish to have your item considered: April 24, 2013 

ITEM: Consider for adoption the following revised Administrative Regulation; 

• AR 5125 - Student Records 

PURPOSE: The revised Administrative Regulation reflect changes (see underlined and strikeouts) 
that are necessary to align with current practices and procedures as well as recommendations by 
CSBA due to state and federal law changes. 

HS.CALlM£ACI (II any); None 

RECOMMENDAIION (if any); Adopt 
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IHanford ESD 
Administrative Regulation 
Student Records 

AR 5125 
Students 

Definitions 

Student means any individual who is or has been in attendance at the district and regarding 
whom the district maintains student records. j34 CFR 99.3) 

Attendance includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunication 
technologies for students who are not physically present in the classroom, and the period during 
which a person is working under a work-study program. j34 CI:<'R 99.3) 

Student records are any items of information (in handwriting, print, tape, film. computer, or other 
medium) gathered within or outside the district that are directly related to an identifiable student 
and maintained by the districHlf" required to be maintained by an employee in the performance 
of hislher duties, or maintained by a party acting for the district.- Any information maintained for 
the purpose of second-party review is considered a student record,_ Student records include the 
student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3) 

Student records do not include: (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3) 

1. Directory information 


(ct. 5125.1 - Release of Directory Information) 


2. Informal notes compiled by a school officer or employee which remain in the sole 

possession of the maker, are used only as a personal memory aid, and are not accessible or 

revealed to any other person except a substitute employeeo 


3. Records of the law enforcement unit of the district, subject to the provisions of 34 CB'R 

99.8 


kt»J5 - Campus Security) 

(ct. 3515.3 ~ District Police/Security Department) 


4. Records created or received by the district after an individual is no longer a student in 
attendance and that are not directly related to the individual's attendance as a student~ 

5. Grades on peer-::,graded papers before they are collected and repoftedrecorded by a 
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teacher f 
J 

(of.3515.3 Distriet Polieei£eoHrity De!lartmoAt) 

f
Mandatory permanent student records are those records which are maintained in perpetuity and 
which schools have been directed to compile by state law, regulation, or administrative directive. 
(5 CCR 430) 

Mandatory interim student records are those records which the schools are directed to compile I 
and maintain for stipulated periods of time and are then destroyed in accordance with state law, 
regulation, or administrative directive. (5 CCR 430) t 
Permitted student records are those records having clear importance only to the current 
educational process of the student. (5 CCR 430) 

Disclosure means to permit access to, or the release, transfer, or other communication of, Ipersonally identifiable information contained in student records to any party. ex<eept the party 
that provided or createdthe re~ord, by any means including oral. written, or electrogic. (34 CFR [99.3) 

i 
~Access means a personal inspection and review of a record.Jrr an accurate copy of a record. or 

receipt of an accurate copy of a record. or an oral description or communication of a record, and 
a request to release a copy of any record. (Education Code 49061) 

Diselaslfre means to !loFRlit access to ar the release. traAsier, af etller commuAiea!ioA af 
!lersaAaHy iaelltifiallJe iAte_atief! eOAtailloo ill edHCEttioll reeon:ls, to aA) !lartj', mICe!lt the !larty 
lila! pre'fises or 6FOa!OO Iho record, by BAy Rleans ineludif!g eral, ',,",Fillell. or electronic. (34 CPR 
99,.3} 

Personally identifiable information includes, but is not limited to: (34 CFR 99.3) 

1. 'The student's nam~ 

2, The name of the student's parent/guardian or other family members7 

3. The address of the student or student's familY7 

4. A personal identifier. such as the student's social security number. student number, or 
biometric record (e.g., fingerprints, retina and iris patterns. voiceprints, DNA sequence, facial 
characteristics, and handwriting) (34 CPR 99.3) 

5. Other indirect identifiers, such as the student's date of birth, place of birth. and mother's 
maiden name 

6. Other information that, alone or in combination. is linked or linkable to a specific student 
that would allow a reasonable person in the school community. who does not have personal 
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knowledge of the relevant circumstances, to identify the student with reasonable certainty~ 

7. Information requested by a person who the district reasonably believes knows the identity 
of the student to whom the student record relates~ 

Adult student is a person who is or was enrolled in school and who is at least 18 years of age. (5 
CCR 430) 

Parent/guardian means a natural parent, an adopted parent, -legal guardian, surrogate parent, or 
foster parent. (Education Code 49061, 56050,56055) 

School officials and employees are officials or employees whose duties and responsibilities to 
the district, whether routine or as a result of special circumstances, require that they have access 
to student records. Sehaal officials aRd employees also iReltlde cORtractofB, COASHitaAts;­

'fOltlRteers. Of otfler~-te whom the Eli5~ ()tltsotlfced distriet nlflctioRs aRd ':oIlS 
perfarffi services far · ....hieh the district wotlld otherwise !lse·omployee&.­

~ontractor or consultaI)t is anyone with a formal written agreement or contract with the distri~ 
regarding the provision of services or functions outsourced to him/her by the district. Contractor 
or consultant shall not include a volunteer or other party. {Education Cod!" 490761 

Legitimate_educational interest is an interest held by .m.Y,.school officials aRa effirl€)yeesofficjlll~ 
employee, contractor, (lr consultant whose duties--flAEl" responsibilities, or contractual obligations 
to the district. whether routine or as a result of special circumstances, require that theyhimlher to 
have access to student records. 

Custodian of records is the employee responsible for the security of student records maintained 
by the district and for devising procedures for assuring that access to such records is limited to 
authorized persons. (5 CCR 433) 

County placing agency means the county social service department or county probation 
department. (Education Code 49061) 

Persons Granted Access 

The following persons OF ageAeies shall have absolute access to any and all student records in 
accordance with law: 

1. Parentsiguardians of students younger than age 18 years, including the parent who is not 
the student's custodial parent (Education Code 49069; Family eeaeCode 3025) 

2. An adult student age 18 years or older. or a student under the age of 18 years who attends 
a postsecondary institution, in which case the student alone shaH exercise rights related to hislher 
student records and grant consent for the release of records (34 CFR 99.3,99.5) 
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3. Parents/guardians of an adult student with disabilities who is age 18 years o[ older and has 
been declared incompetent under state law (Education Code 56041.5) 

I 


ict. 6159 - Individualized Education Program) i 
In addition, the following persons or agencies shall have access to those particular records that 

are relevant to their legitimate educational interest -or other legally authorized purpose:­

(Eaueatiell Cese 49076) 
 I 
1. Parents/guardians of a deJgeAseat student age 18 or older who is a dependent child as 
defined under 26 USC 152 (Education Code 49076; 34 CFR 99.31) t 
2. Students who are age 16 or older or who have completed the 10th grade JEducation Code t 
49076; 34 CFR 99.31) 

3. School officials and employees, consistent with the definition provided in the section I"Definitions" above JEducation Code 49076; 34 CFR 99.31) t 
4. Members of a school attendance review board (SARB) who are authorized I 

representatives of the district and any volunteer aide age 18 or older who has been investigated, 

selected, and trained by -the SARB to provide follow-up services to a referred student_ 

(Education Code 49076) 
 I
(ef. 5113.1 - Chronic Absence and Truancy) I 
5. Officials and employees of other public schools, school systems, or postsecondary I 
institutions where the student intends or is directed to enroll, including local, county, or state 
correctional facilities where educational programs leading to high school graduation are 
provided, or where the student is already enrolled, as long as the disclosure is for purposes Irelated to the student's enrollment or transfer7 (Education Code 49076; 34 CFR 99.31) 

l 
***Note: 34 CFR 99.3, 99.31. and 99.35 clarify the limited circumstances under which the 
district may disclose student rec()rds to fecleD!Lstate, or local officials to assess the effectiveness f 
of state and federally funded education programs. Pursuant to 34 CFR99.35, the district must 

~ 

have a written agreement with the entity or individual which;;ontains specified components and 
must use reasonable . .rnethods to ensure that the entity or individual complies withFERPA.*** f 
6. Federal, state, and local officials, as needed for -an audit, evaluation, or compliance-
activity related to a state or federally funded education program and in accordance with a written 
agreement developed pursuant to 34 CFR 99.35 JEducation Code 49076; 34 CFR 99.3, 99.31, 
99.35) . 

7. Any county placing agency acting as an.~uthorized repre§entative of a st~te or local 

http:CFR99.35
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educational agency which is requirtld to audit or evaluate a state or fe4erally supported education 
program pursuant to item #6 above (Education Code 49076) 

8. Any person, agency, or organization authorized in compliance with a court order or 
lawfully issued subpoena JEducation Code 49077; 5 CCR 435; 34 CFR 99.31) 

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to disclosing 
a record pursuant to a court order or subpoena, give the parent/guardian or adult student at least 
three days' notice of the name of the requesting agency and the specific record requested, if 
lawfully possible within the requirements of the judicial order. (Education Code 49077;.5 CCR 
435;.14 CFR 99.31) 

8.2. Any district attorney who is participating in or conducting a truancy mediation program 
or participating in the presentation of ev idence in a truancy petition (Education Code 49076) 

9lQ. A ~cutiAg ageRcydistrict attorney's ofnc~ for consideration against a parent/guardian 
for failure to comply with compulsory education laws JEducation Code 49076) 

-HiU. Any probation officer, district attorney, or counsel of record for a minor student- for the 
purposes of conducting a criminal investigation or an investigation in regards to declaring -the 
minor student a ward of the court or involving a violation of a condition of probation, subject to 
;;peeifiefr.evidentiary rules specified in Welfare and Institutions Code 701 (Education Code 
49076) 

---When disclosing records for these purposes, the Superintendent or designee shall obtain 
written certification from the recipient of the reeofd!s)records that the information will not be 
disclosed to another party without prior written consent of the student's parent/guardian or the 
holder of the student's educational rights, unless specifically authorized by state or federal law. 
(Education Code 49076) 

H 12. Any judge or probation officer for the purpose of conducting a truancy mediation 
program for a student; or for the purpose of presenting evidence in a truancy petition pursuant to 
Welfare and Institutions Code 68C(Education Code 49076) 

In such cases, the judge or probation officer shall certify in writing to the Superintendent 
or designee that the information will be used only for truancy purposes. Upon releasing student 
information to a judge or probation officer, the Superintendent or designee shall inform, or 
provide written notification to, the student's parent/guardian within 24 hours. _ (Education Code 
49076) 

12. 'AR), ooullty plaeillg ageflcy for the pHfpose of prepariAg a health ami eaucatioA SUfAfAHfY 
pHrSliaAt to Welfare aRd IRstirutioA Code 16010 for a child placed ill foster care, fulfilliAg 
oducatioAal case fAaRagemcAt rOSj'lonsibilities reqlolired by the jUl'cRile court Of by law, or­
assisting with the ssftool tffillsrcr or CAfOHfAOBt of a StlldCBt. (EdlJcation Code 49(78) (cf. 8173.1 

Edueatiofi for Foster Yetifhl 



13. Any foster family agency with jurisdiction over currently enrolled or former students for 
purposes of accessing -those students' records of grades and transcripts, and any individualized 
education program ~eveloped and maintained by the district witR respect to sueR sttlaoRts. 
(Education Code 49069.3) 

(ct. 6173.1- Education for Foster Youth) 

14. Appropriate law enforcement authorities, in circumstances where Education Code 48902 
requires that the district provide special education and disciplinary records of a student with 
disabilities who is suspended or expelled for committing an act violating Penal Code 245 _ 
(Education Code 48902, 49076) 

---When disclosing such records, the Superintendent or designee shall obtain written 
certification by the recipient of the recoffi(s)records as described in item #Mll above.­
(Education Code 49076) 

15. Designated peace officers, fesSI'll1 erimiFlll1 iFl'/estigaters, aFls fescrnllaw cAfFlreemcFlt 
effieofS WHose Ramos HfI'Ie seOR stl13mittes ifl writiFlg-by their la ..... cFlfercomoFlt agoFlcy-ffi­
aeceffiaRec willi BtltlcatieFl Code 49076.5. or law enforcement agencies in cases where the 
district is authorized by law to assist law enforcement in investigations of suspected criminal 
conduct or kidnapping and a written parental cOnsent. lawfully issued subpoena, or cOllIt orde.rlli. 
submitted to the district. or infgrmation is provided to it indicating that an emergency exists in 
which the student's informatiQJ1 is necessary to protect the health or safety of the student or oth<:lL 
individuals (Education Code 49076.5: 34 CFR 99.1-99,67) 

In such cases, the Superintendent or designee shall provide information about the identity 
and location of the student as it relates to the transfer of that student's records to another public 
school district or California private school. -(Education Code 49076.5) 

At hislher discretion, the Superintendent or designee may release information from S£!1SeAta 
student's records to the following: (Edl>leatioA Code 49076) 

.--_Appropriate persons, including parents/guardians of a student, in an emergency if the 
health and safety of -the student or other persons are at stake _ (Education Code 49076; 34 Cf'R 
99.31,99.32,99,361 

When releasing information to any such appropriate:.ld<:lIson, the Superintendent or designee shall 
record information about the threat to the health Or safetv of the student or any other person that 
formed t!1e basis for the disclosure and the person(s) to whom the discl.osure was made. 
(Education Code 49076: 34 CPR 99.32) 

2. Accrediting associations JEducation Code 49076; 34 CFR 99.31) 

3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31, .. 
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organizations conducting studies on behalf of educational institutions or agencies for the purpose 
of developing, validating, or administering predictive tests, administering student aid programs, 
or improving instruction, provided that: (Education Code 49076; 34 CPR 99.31) 

a. The study is conducted in a manner that does not permit personal identification of 
parents/guardians and students by individuals other than representatives of the organization who 
have legitimate interests in the information. 

___b,. #leThe information is destroyed when no longer needed for the PUFj'losollJlrposes 
for which the study is conducted" 

___,c. The district enters into a written agreement with the organization that includes the 
iAfoFfflationspeeified-iflcomplies with 34 C.FR 99.31. 

4. Officials and employees of private schools or school systems where the student is 
--enrolled or intends to enrol\..§..ubjectto tl!~right~ of llilrents/guardians as provided in 
Education. Code 49068 and in compliance with 34 CFR 99.34 (Education Code 49076; 34 CPR 
99.31,99.J(34) 

5. .Local health departments operating countywide or regional immunization information 
and reminder systems and the StateCalifornia Department of Public Health·, in which case the 
Superintendent or designee shall notify the student's parent/guardian of hislher rights in 
accordance with law prior to releasing the information,- (Health and Safety Code 120440) 

6.. Contractors and consultants having a legitimate educational interest based on servic:es or 
functions which have been outsourced to them through a formal written agreement or contract by 
the district, excluding volunteers or other parties (Education Code 49076) 

rcf. 3600 - Consultants) 

Persons, agencies, or organizations not afforded access rights jlHFSH8flt IOQ,y law may be granted 
access only through written· consent of the parent/guardian or adult student, or by judicial order. 
(Education Code 49075) 

Only a parent/guardian having legal custody of the student may consent to the release of records 
to others. Either parent may grant consent if both parents notify the district, in writing, that such 
an agreement has been made. (Educatinn Code 49061) 

(ei. 5021 - Noncustodial Parents) 

Any persofl-S!'~agency, or organization granted access is prohibited from releasing information 
to another person, agency, or organization without written permission from the parent/guardian 
or adult student unless specifically allowed by state law or the federal Family Educational Rights 
and Privacy Act. (Education Code 49076) 

De·identification of Records 



37/122 


When authorized by law for any program audit. educational research, Qr other purposes, the 
Superintendent or designee may release information from a student record without prior consent 
Qf theparenUguardian or adult student after the removal of all personally identifiable 
information. Prior to releasing suchinformatiQn, the Superintendent or designee shall make a 
reasonable determination that the student's identity is not personally identifiable, whether 
through single or multiple releases and taking into account other reasonably available 
information. (Education Code 49074. 49076: 34 CFR 99.31) 

Process for Providing Access to Records 

Student records shall be maintained in a central file at the school attended by the student or, 
when records are maintained in different locations, a notation shall be placed in the central file 
indicating where other records may be found. ,Parents/guardians shall be notified of the location 
of student records if not centrally located. (Education Code 49069; 5 CCR 433) 

The custodian of records shall be responsible for the security of student records and shall ensure 
that access is limited to authorized persons. J5 CCR 433) 

The custodian of records shall develop reasonable methods, including physical, technological, 
and administrative controls, to ensure that school officials and employees obtain access to only 
those student records in which they have legitimate educational interests. (34 CFR 99.31) 

To inspect, review, or obtain copies of student records, authorized persons shall submit a request 
to the custodian of records. Prior to granting the request, the custodian of records shall 
authenticate the individual's identity. For any individual granted access based on a legitimate 
educational interest, the request shall specify the interest involved. 

When prior written consent is required by Jaw, the parent/guardian shall provide a written, 
signed, and dated consent before the district discloses the student record.' Such consent may be 
given through electronic means in those cases where it can be authenticated. The district's 
consent form shall specify the records that may be disclosed, state the purpose of the disclosure, 
and identify the party or class of parties to whom the disclosure may be made. Upon request by 
the parenUguardian, the district shall provide himlher a copy of the records disclosed. (34 CFR 
99.30) 

Within five business days following the date of request, a parent/guardian or other- authorized 
person shall be granted access to inspect, review, and obtain copies of student records during 
regular school hours. (Education Code 49069) 

Qualified certificated personnel shall be available to interpret records when requested. 
(Education Code 49069) 

The custodian of records or the Superintendent or designee shall prevent the alteration, damage, 
or loss of records during inspection. (5 CCR 435) 
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Access Log 

A log shall be maintained for each student's record which lists all persons, agencies, or 
organizations requesting or receiving information from the records and the legitimate educational 
interest of the requester. (Education Code 49064) 

In every instance of inspection by persons who do not have assigned educational responsibility, 
the -custodian of records shall make an entry in the log indicating the record inspected, the name 
of the person granted access, the reason access was granted, and the time and circumstances of 
inspection. (5 CCR 435) 

The log does not need to include record of access by: (Education Code 49064) 

1. Parents! guardians or adult students 

2. Students who are 16 years of age or older or who have completed the 10th grade 

3. Parties obtaining district-approved directory information 

{eh-!H:25.1 Release of Direetery IAfoffflation) 

4. Parties who provide written parental consent, in which case the consent notice shall be 
filed with the record pursuant to Education Code 49075 

5. School officials eFand employees who have a legitimate educational interest 

The log shall be accessible only to the parent/guardian, adult student, dependent adult student, 
student wffieflwho is age 16 years or older or who has completed the 10th grade, custodian of 
records, andcertain statef or federal officials. (Education Code 49064; 5 CCR 432) 

Duplication of Student Records 

To provide copies of any student record, the district shall charge a reasonable fee not to exceed 
the actual cost of fllffiishiAgproviding the copies._ No charge shall be made for providing up to 
two transcripts or up to two verifications of various records for any former student.. No charge 
shall be made to locate or retrieve any student record. (Education Code 49065) 

Tile SliperintcfuioRt or desigRee sllall sot a fee BAd Hpdate the affioHAt pefiodically if actHal cost5­
ehfffige. 

(cf. 3260 - Foes and Charges) 

Changes to Student Records 

Onlv or a parent/guardian having legal Cl,lstodY of a student or an adult student may challenge the 
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content of a record or offer a written response to a record. <Education Code 49061) 


tcf. 5125.3 - Challenging Student Records) 


No additions except routine updating shall be made to a student's record after high school 

graduation or permanent departure without prior consent of the parent/guardian or adult student. 
(5 CCR 437) 


OAly a 'jl!l1'eRtlgHareli!lfl R1FliRg legal 61"staely of the stttecRt or !lR !lettl! sttteCfIl fAIIy ehlllleRge the 

eeRIeR! of II reeorcl af fYffer II ',,,,fitteR FeSpSRSe te II reesre. (EEltteatioR Gaee 49061) 


(cr.5125.3 GhalieRgiAg Stttelem Reesras) 


Retention and Destruction of Student Records 


All anecdotal information and assessment reports maintained as student records shall be dated 

and signed by the individual who originated the data. (5 CCR 431) 


The following mandatory permanent student records shall be kept indefinitel y: (5 CCR 432, 

437) 

1. Legal name of student 

2. Date and place of birth and method of verifying birth date 

(cf. 5111 - Admission) 

3. ·Sex of student 

4. Name and address of parent/guardian of minor student 

a. Address of minor student if different from the above 

b. Annual verification of parent/guardian's name and address and student's residence 

(cf. 5111.1 - District Residency) 

(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 

(cf. 5111.13 Resiaefl6Y for HSffieless Chilaren) 


5. Entrance and departure elstedates of each school year and for any summer session or 

other extra session 


6. Subjects taken during each year, half-year, summer session, or quarter, and marks or 

credits given 


(cf. 5121 GradeslEvaluation of Student Achievement) 
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7. Verification of or exemption from required immunizations 


(ef. 5141.31 - Immunizations) 


8. Date of high school graduation or equivalent 

Mandatory interim student records, unless forwarded to another district, shall be maintained 
sUbject to destruction during the third school year after the school year in which they originate9L 
following a determination that their usefulness has ceased or the student has left the district._ 
These records include: (Education Code 48918,51747; 5 CCR 432, 437, 16027) 

1. Expulsion orders and the causes therefor 

(et. 5144.1 - Suspension and ExpulsionlDue Process) 

(cL 5144.2 - Suspension and ExpulsionfDue Process (Students with Disabilities)) 


2. 'A log identifying persons or agencies who request or receive information from the 
student record 

3. Health information, including verification or waiver of the health screening for school 
entry 

(ef. 5141.32 - Health Screening for School Entry) 

4. Information on participation in special education programs, including required tests, case 
studies, authorizations, and evidence of eligibility for admission or discharge 

(ef. 6159 -Individualized Education Program) 

(ct. 6164.4 - Identification and Evaluation of Individuals for Special Education) 


5. Language training records 


(ef. 6174 - Education for English Language Learners) 


6. Progress slips/notices required by Education Code 49066 and 49067 

7. Parental restrictions/stipulations regarding access to directory information 

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary 
action 

9. Parent/guardian authorization or denial of student participation in specific programs 

10. Results of standardized tests administered within the past three years 
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(ef. 6162.51 • Standardized Testing and Reporting Program) 
(cf. 6162.52· High School Exit Examination) 

11. Written findings resulting from an evaluation conducted after a specified number of 
missed assignments to determine whether it is in a student's best interest to remain in 
independent study 

(cf. 6158 - Independent Study) 

Permitted student records may be destroyed six months after the student completes or withdraws 
from the educational program, including: (5 CCR 432, 437) 

1. Objective counselorl and lor teacher ratings 

2. Standardized test results older than three years 

3. Routine disciplinary data 

(ct. 5144 - Discipline) 

4. Verified reports of relevant behavioral patterns 

r 
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5. All disciplinary notices 

6. Supplementary attendance records 

Records shall be destroyed in a way that assures they will not be available to possible publlc 
inspection in the process of destruction. (5 CCR 437) 

Transfer of Student Records 

#When a student transfers into this district from any other school district or a private school, the 

Superintendent or designee shall inform the student's parent/guardian of his/her rights regarding 

student records. including the right to review. challenge, and receive a copy of student records. 

(Education Code 49068; 5 CCR 438) 


When a student transfers into this district from another district" the Superintendent or designee 

shall request that the student's previous district provide any records, either maintained by that 

district in the ordinary course of business or received from a law enforcement agency, regarding 

acts committed by the transferring student that resulted in his/her suspension or expulsion. 

(Education Code 48201) 


(cf. 4158/4258/4358 - Employee Security) 

(cf. 5119 - Students Expelled From Other Districts) 


When a student transfers from this district to another school district or to a private school. the 
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Superintendent or designee shall forward a copy of the student's mandatory permanent record ilir 
reqtJesteEl by tAe ether Ellstrict or pfh'fttewithin 10 school7 days of the district's receipt of the 
reguest for the student's records. The original record or a copy shall be retained permanently by 
this district._ If the transfer is to another California public school, the student's entire mandatory 
interim record shall also be forwarded. If the transfer is out of state or to a private school, the 
mandatory interim record may be forwarded. Permitted student records may be forwarded to any 
other district or private school. {(Education Code 48911l~206!L5 CCR 438) 

Upon receiving a request from a county placing agency to transfer a student in foster care out of 
a district school, the Superintendent or designee shall transfer the student's records to the next 
educational placement within two business days. (Education Code 49069.5) 

All student records shall be updated before they are transferred. (5 CCR 438) 

Student records shall not be withheld from the requesting district because of any charges or fees 
owed by the student or parent/guardian. (5 CCR 438) 

If the district is withholding grades, diploma, or transcripts from the student because of hisfher 
damage or loss of school property, this information shall be sent to the requesting district along 
with the student's records. . 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

Notification of Parents/Guardians 

Upon sledefl!s'any student's initial emollment, and at the begirming of each school year 
thereafter, the Superintendent or designee shall notify parents/guardians and eligible students, in 
writing, of their rights related to student records._ Insofar as practicable, the district shall provide 
these notices in the student's home language and shall effectively notify parents/guardians or 
eligible students with disabiIities._ (Education Code 49063; 34 CFR 99.7) 

(ct. 5145.6 - Parental Notifications) 

The notice shall include: (Education Code 49063; 34 CFR 99.7, 99.34) 

1. The types of student records kept by the district and the information contained therein 

2. The title(s) of the official(s) responsible for maintaining each type of record 

3. The location of the log identifying those who request information from the records 

4. District criteria for defining "school officials and employees!! and for determining 
"legitimate educational interest" 

5. District policies for reviewing and expunging student records 
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6. The right to inspect and review student records, and the procedures for doing so 

7. The right to challenge and the procedures for challenging the content of a student record 
that the parent/guardian or student believes to be inaccurate, misleading. or otherwise in 
violation of the student's privacy rights 

(ef. S 125.3 Ckallengillg StudeRt Recoms) 

8. The cost. if any, charged for duplicating copies of records 

9. The categories of infonnation defined as directory infonnation pursuant to Education 

Code 49073 


10. The right to consent to disclosures of personally identifiable infonnation contained in the 
student's records except when disclosure without consent is authorized by law 

11. The 8yailaeility&vailability of the curriculum prospectus developed pursuant to 
Education Code 49091.14 containing the titles, descriptions, and instructional aims of every 
course offered by the school 

(cf. 5020 - Parent Rights and Responsibilities) 

12. Any other rights and requirements set forth in Education Code 49060-49078, and the 
right of parents/guardians to file a complaint with the Ullited StatesU.S. Department of. 
Education concerning an alleged failure by the district to comply with 20 USC 1232g 

13. A statement that the district forwards education records to other agencies or institutions 
that -request the records and in which the student seeks or intends to emoll or is alread y emolled 
as long as the disclosure is for purposes related to the student's emollment: 

RegtllatioA HANFORD ELEMB~ITARY SCHOOL DISTRICT 
819131'0'/00: Jl.iay lEi. 2001 HaRfofd, Calif ofilia 
!',wise£!: August-·h~ 
Rwisoo: JHAe 13. 2012(3/09 11111) 04/13 

http:49091.14
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HANFORD ElEMENTARY SCHOOL DISTRICT 


AGEf'.IDA REQUEST FORM 


TO: Dr. Paul Terry 
FROM: liz Simas 
DATE: April 11, 2013 

For: IL'J Board Meeting 
o Superintendent's Cabinet 
o Information 
IL'J Action 

Date you wish to have your Item considered: April 24,2013 


HEM: Consider for adoption the folloWing revised Board Policy and Administrative Regulation: 


• BP/AR 5144 - Discipline 

f'URPOSE: The revised Board Policy and Administrative Regulation reflect changes (see 
underlined and strikeouts) that are necessary to align with current practices and procedures as 
well as recommendations by CSBA due to state and federal law changes. 

flSCAllMPAG {if any): None 

RfCOMMfNI2AIIQN (if any): Adopt 
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IHanford ESD 
Board Policy 
Discipline 

BP 5144 
Students 

;:pfle Beard ef TFtls!ees desires 

The Governing Board desires to provide a safe, supportive, and positive school environment 
conducive to student learning and to prepare students for responsible citizenship by fostering 
self-discipline and personal responsibility._ The Board believes that high expectations for student 
behavior, use of effective school and classroom management strategies, and parent invol vement 
can minimize the need for discipline. 

The Superintefjdent or designee shall approve, for each school. a comQieIn<,;nt of effectiv<,;~ 
appropriate strategies for correcting student behavior. Such strategies may include, but are not 
limited to. conferences with students and their parents/guardians: use of study. guidance, or other 
intervention-related teams: enrollment in a program teaching prosocial behavior or anger 
management; and participation in a restorative 'ustice program. Staff shall use preventative 
measures and positive conflict resolution techniques whenever possible. Disciplinary measures 
that may result in loss of instructionaUime or cause studenJs to be disengaged from school. such 
as suspension and expUlsion, shall be imposed only when required by law and when other mean~ 
of correction have failed, (Education Code 48900,5) 

(cf. 5020 - Parent Rights and Responsibilities) 

(ct. 5137 - Positive School Climate) 

(ct. 5145.3 J;>lofldiserimiAatioRI'HafllS9fl1eAt5138 - Conflict ResolutionlPeer Mediation) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6020 - Parent Involvement) 

(cf. 6164,5 - StudentSuccess Teams) 


Board policies and administrative regulations shall deliRcatcQutline acceptable student conduct 

and provide the basis for sound disciplinary practices, Eaeh aehool shall devclop disei]91iflafy 

rules to fAcet the school's indiyiehml Reeds. 


(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 


The administrative staff at each school may develop disciplinary rules to meet the school's 
particular needs, However, the rules shall be consistent""ith law, Board policty, and district 
regulations. The Board may reyiew, at an open meeting, 1M approved school disciplint3 rules for 
consistency with Board policy and state law. (Education Co,je 35291.5) 
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WheA misoOAatiet OCO>IfS, staff shall ifAplemcAt appropriate diseipliAc aRe attempt t04deHtif:Y­
aRe aeercss lfio oatlses of tfie sttiaeRt's behavior. CORli~disHlptive studeRts may l3e assigflC4 
to altemati'lc prograffis Of fCffiovea from sohoel in aeeoraaAce with law, Board poliey aAa 
aEiministrative regulatiOA. (cf. 5131.2 - Bullying) 

At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct occurs, 
staff shall attempt to identify the causes of the student's behavior and implement appropriate 
discipline. W.hen choosing between different disciplinarv strategies, staff shall consid<:JJ the. 
(;Jfect Q.f each Qroign on the student's health and opportunity to learn. 

Persistently disruptive students may be assigned to alternative programs or removed from schQ.QL 
in accordance withJaw, Board volicy, and administrative regulation. 

(cf. 0450 - Comprehensive Safety Plan) 
(cL 3515 . Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(ef. 3515.4 Reooyery for Property Loss Of Damage) 
{cM158/4258f4358 Employee Security) 
(cf. 5136 . Gangs) 
(cf. 5144.1 . Suspension and ExpulsionlDue Process) 
(cf. 5144.2· Suspension and ExpulsionIDue Process (Students with Disabilities») 

(ct. €iHi4.§ StuaeRt at/oeess TOfrffis) 

{4-6159,4 - Behavioral Interventions for Special Education Students) 

(cf. 6184· Continuation Education) 
(cf. 6185 . Community Day Schoo!) 

Staff shall enforce disciplinary rules fairly, consistently aRd willie,,! discrimiRalioo, and in 

accordance with the district's nondiscrimination policies. 


(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - NondiscriminationiHarassrnent) 

(cf. 5145.7 - Sexual Harassment) 


The Superintendent or designee shall provide professional development as necessary to assist 

slaff in developing consistent classroom management skills-anG-,,implementing effective 

disciplinary techniques. and establishing cooperative,relationsilips with parents/guardians. 


(ef.4131 Staff Development) 

(ef.4231 Staff Development) 

(cf. 4331 . Staff Development) 


.<::orporal Punishment 

Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of, or willfully causing the infliction of. physicaLQ.'!!U. 
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on a stl!dent. (Education Code 49001) 

However, corporal punishment does not include anv pain or discomfort suffered by a student as a 
result of hislher voluntary participation in an athletic or other recreational comp~tjtion or 
activity. In addition, an employee's use of force that is reasonable and necessary 10 protect 
himselflherself, students, staff. or other persons, to prevent damage to property, or to obtain 
possession of weapons or other dangerous objects within the control of the student is not 
corporal punishment. (Education Code 49001) 

f 
(ct. 4158/4258/4358 - Employee Security) r 

Jcf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 6145.2 - Athletic Competition) 
 I 

Legal Reference: 
CIVIL CODE 
ffl.4J PlH'efltalliabilit)' for chila's ffliS86fld,wt 
EDUCATION CODE 
32280-32288. School safety plans 
35146 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction from recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of pareflffi or gtlflrdiaflsparent/guardian 
49000-49001 Prohibition of corporal punishment 
49330-49335 Injurious objects 
CIVIL CODE 
1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activ ities until departure of bus 
353 Detention after school 

Management Resources: 
CSBA PUBLICATIONS 
Proteetiflg OtlrSafe Schools: GoverfliAg Beare Strategies for Governing Boards to 
CeffisatEnsure Student Success, October 2011 
Maximizing Opportunities for Physical Activity during the School Violeflce. 1999Day. Fact 
Sheet, 2009 
Cf}ECALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
lOHl.89 PA),sieal Elloreise as Corporal PunisAment, CIL 89/9 3 
1223.88 GeFfleral PUflisRffleflt. CIL: 88/9 5 
Classroom Management: A California Resource Guide for Teachers and Administrators of 
Elementary and Secondary Schools, 2000 
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STATE BOARD QF EDUCAT)ON POLICIES 
Ol-02SchoQI Safety, Discipline, and Attendance, March 20_01 
WEB SITES 
@BCS)3A: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
YSDGEU.S. p~artment of Educiition: http://www,ed.gov 

Policy HANFORD ELEMENTi\R¥-SGHOOL DISTRICT 
a40pted: Jur;e Hi, 2010 HSflfeFd, Califomia(Il/02 3/11L04/13 

http:http://www,ed.gov
http:http://www.cde.ca.gov
http:http://www.csba.org
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IHanford ESD 
Administrative Regulation 
Discipline 

AR 5144 
Students 

Site-Level Rules 

In developing site-level disciplinary rules, the school principal or designee_shall solicit the 
participation, views, and advice of one representative selected by each of the following groups: 
(Education Code 35291.5) 

1. Parents/guardians 

2. Teachers 

3. School administrators 

4_ School security personnel, if any 

(cf, 3515.3 - District Police/Security Department) 

Each school shall file a copy of its rules with the Superintendent or designee. 

The rules shall be ooFtsisteAt with law, 8oaft'! of Trustees !"olioy ans district rcgHlatioAs. The 
Beaft! may fevicw, at aft 0pCA mootiFtg, tRe ap!"fOves sORool aiseipliAo THieS fer eonsistcnc)' with­
Beaft! poliey BAS state la'N, (Edllsation Code 35291.5) 

Each school shall review its site-level discipline rules at least every four years. 

It shall-be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291) 

Disciplinary Strategies 

To the extent possible. staff shall use disciplinary strategies that keep students in BOBrs poliey, 
reglllatioAschool and law may so Hsooparticipating in sevelopiAg site 10\'01 rules, Tl1esethe 
instructional program. Disciplinary strategies may includo, but are not limited to: 

1. Referral of tAO stlldoAt fOf as'lice and oOtfASeliAg 

(of. 6164.2 'GblidaAeeiCouFtseliFtg Sefl'iees) 
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2. Discussion or conference wiffibetween school staff and the student ~nd his/her 
parents/guardians 

(cL 5020 - Parent Rights and Responsibilities) 

(eL 6020 - Parent Involvement) 


3. Reee" rcstrietiofl 

4. 2. ... Referral of the student to the school cQunselor or other s,:bool support service 
personnel for caseman<l,gement and counseling 

Jcf. 5138 - Conflict ResolutionlPeer Mediation) 
(cL 6164.2 - Guidance/Counseling Services) 

L_~QnYening of a study, guidance, resource panel,j)J other intervention-related team to 
assess the behavior and develop andimplement an individual plan to address the behavior in 
partnership with the student and hislher parents/guardians 

M.6164,5 - Student Success Teams) 

4. When applicable, referral for a comprehensiveQ§ychosocial or psychoeducational 
aSSessment, including for purposes of creating an individualized education program or a Section 
504plan 

i\;L 6159 c Individualized Education Program) 

(e[, 6164,6 - Identification and Educ:ation under Secti9n 504) 


L.. Enrollment in a program for teaching prosocial behavior or anger management 

6,___F'lIrticip:!lj911..ma restorative justice program 

7. A DOsitive behavior support apprQach with tiered interventions that occur during the 
school day on camDUS 

_8.~_ Af~r-sch901 programs that address specific behavioral issues or exoose student~J<J. 
positive activities am) behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 

(cf. 5148,2 - Before/After School Programs) 

9. Recess restriction as provided in the section below entitled "Recess Restriction" 

1O.~Detention dllriflg imdafter school hours as provided in the sectiQn belQw entitled 
"Detention After §chool" 
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~ll Community service as provided in the section below entitled "Community Service" 

612. In accordance with Board policy and administrative regulation. restriction or 
disqualification from participation in extracurricular activities 

(cf. 6145 - Extracurricular/Cocurricular Activities) 

lJ. Reassignment to an alternative educational environment 

(cf. 6158 - Independent Study) 

(cf. 6181 - Alternative SchoolslPrograms of Choice) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 


7. 'Rems\'al frem the 01ass14. Suspension and expulsion in accordance with law, Board 
policy, and administrative regulation and law 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and ExpulsionlDue Process (Students with Disabilities)) 

Csr)9oral PtfflisAment 

Cor)9oral)9linisHmont shall nst bo Hses as a disoi)9linar), measlire against any stlisen!. Cor)9sral 
plinisHment inollides the '.villful infliotisn sf, sr willflilly oaHsing the infliotisR sf, )9hysioal pain 
on a stlisen!. (EdHoatioR Code 49001) 

For )9Hrposes of this )9olioy, oor)9oral pHnisHment soes nat inollide an em)9layee's Hse of foroe that 
is reasonable and neoessary to )9FOteot the employee, stHdents, staff or oHler )gersons or to )9re\'ent 
damage to )9ro)gerty or to obtain )9ossession of wea)9oRs or other dangeroHs oBjeots within tAe 
oontrol of tAe stHden!. (Eduoation Code 49001) 

(of. 4l!,8/4258/4358 Em)9loyee £eolirity) 
(of,5131.7 Wea)9ons and DangerOlols Instmments) 

Recess Restriotion 

Recess Restriction 

A teacher may restrict a student's recess time ~when helshe believes that this action is the 
most effective way to bring about improved behavior,. When recess restriction may involve the 
withholding of physical activity from a student, the teacher shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
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as appropriate, 


2, The student shall remain under a certificated employee's supervision during the period of 

restriction. 


3, Teachers shall inform the principal of any recess restrictions they impose. 


Ict. 5030 - Student WeJlness) 

(eL 6142,7 - Physical Education and Activity) 


Detention After School 

Students may be detained for disciplinary reasons up to one hour after the close of the maximum 
school day. (5 CCR 353) 

If a student will miss his/her school bus on account of being detained after school, or if the 
student is not transported by school bus, the principal or designee shall notify parents/guardians 
of the detention at least one day in advance so that alternative transportation arrangements may 
be made. The student shall not be detained unless the principal or designee notifies the 
parent! guardian. 

In cases where the school bus departs more than one hour after the end of the school day, 
students may be detained until the bus departs. (5 CCR 307, 353) 

Students shall remain under the supervision of a certificated employee during the period of 
detention. 

Community Service 

As part of or instead of disciplinary action, the Board, Superintendent, principat or principal's 
designee may, at hislher discretion, require a student to perform community service during 
nO.nschool hours on school grounds, or, with written permission of the student's parent/guardian, 
off school grounds, duriFlg l'lOFlSellOOi hours" Such service may include, but is not limited to, 
community or school outdoor beautification, campus betterment, and teacher, peer> or youth 
assistance programs. (Education Code 48900.6) 

This community service option is not available for a student who has been suspended, pending 
expulsion, pursuant to Education Code 48915, However, if the recommended expulsion is not 
implemented or the expUlsion itself is suspended, then a student may be required to perform 
community service for the resulting suspension pUFsuaFlt te this sectien., (Education Code 
48900.6) 

Notice ,to Parents/Guardians and Students 

At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
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(Education Code 35291, 48980) 

(d. 5145.6 - Parental Notifications) 

The Superintendent or designee shaH also provide written notice of the rules related to discipline 
to transfer students at the time of their enrollment in the district. 

Regtllatiofl HANFORD ELEM.ENTARY SCHOOL DISTRICT 
appl'O~'ed: JtlfIe-l6. 2010 Haflffird, CaliffimiaO 1/02 3/11) 04113 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

AG£1U2A~UESTFQRM 

TO: Dr. Paul Terry 
FROM: liz Simas 
DATE: April 11, 2013 

For: [8;1 Board M~etingo Superintendent's Cabinet 
o Information 
[8;1 Action 

Date you wish to have your item considered: April 24, 2013 


lIEM: Consider for adoption the following revised Board Policy and Administrative Regulation: 


• BP/AR 5144.1 - Suspension and Expulsion/Due Process 

PURPOSJ;, The revised Board Policy and Administrative Regulation reflect changes (see 
underlined and strikeouts) that are necessary to align with current practices and procedures as 
well as recommendations by CSBA due to state and federal law changes. 

ElSJ':ALJMJ'ACI (if any): None 

RECOMMENDATION (if any): Adopt 
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HanfordESD 
Board Policy 
Suspension And Expulsion/Due Process 

BP 5144.l 

Students 


THe Beanl af Trns{;ees 

The Governing Board desires to provide district students access to educational opportunities in 

an orderly school environment that protects their safety and security, ensures their welfare and 

well-being, and promotes their learning and development. The Board shall develop rules and 

regulations setting the standards of behavior expected of district students and the disciplinary 

processes and procedures for addressing violations of those standards, including suspension 

and/or expulsion. 


(ct. 5144 DiseiJllifle5131 - Conduct) 

(cf. 5131-.1 - Bus Conduct) 

(cf. 513 1.2 - Bullying) 


To correct the bebavior of any student who is subject to discipline, the Superintendent or 

designee sha,lI, to the extent allowed by law. first use alternative disciplinary strategies specified 

in AR 5144 - Disci!)line. (Education Code 48900.5) 


(cf. 1020 - Youth Services) 

(cf. 5138 - Confl ict Resolution/Peer Mediation) 

(ct. 5144 - Disciplinel 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(ct. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 


Alternatives to suspension or expUlsion also shall be used with students whQ_ilre truant, tardy, or 

otherwise absent from assigned school activities. 


(ef. 5113 - Absences and EJ\cuses) 

(cf. 5113.1 - Chronic Absence and Truancv) 


Except for single acts of a grave nature or offenses for which suspension or expulsion is reguiresL 

by law, suspension or expUlsion shall be used only when other means of correction have failed to 

bring about proper conducI or the student's presence causes a continuing danger to 

himselflherself or others. 


(cf.5Lll.7 - Weapons and Dangerous Instruments) 
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The grounds for suspension and expulsion and the procedures for considering, recommending,. 
and/or implementing suspension and expulsion shall be those specified in law andffif 
administrative regulation. 

District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, and in accordance with the district's nondiscrimination policies. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

fxltefflativcs to stlspcnsion or c*paisiofl also shall be usee ""itil stadeRIs wi'le arc tl'tlElflI, tardy, or 
otherwise aSSORt wom assigfle€i school activities. 

8aspcnflefl or expellefl sttldCfltS sAall Be floAied ti'lc privilege of partieipatiOA iR all eMmcurriwiar 
aeli~'ities fltlriAg the period of saspCflsioA Of olpulsiOfl, 

(ef. 6145 t;;ltracurriealar aAd Cocufficuiar t,ctivities) 

EJwept 'NAcre stlspcflsion for a first OffoflSC is ""a<raAted in accordaRce witi'llaw, sliflponsiofl si'lall 
Be imposed oAly wi'lGR oti'lCf mefiAS of eorrectioR fail In briog about proper cOREh.et. (Ed",catioA 
Code 48909.5) 

EXfl",lsioR is an action takensy ti<le Board for SO',ere or flrolonged breaches of disciflliAC by a 
stllcioAt. Except for single acts of a gra'le nature, o)'jlulsiofl shall be HSGd oAly wi'len there is a 
histofJ'"of miscofldact, wi'len oti'ler fo_s of discipline, includiRg stlspeRsion,i'lave failed to ~ 
about proper conduct, Of whOR ti'le student's prosoRce causes a cOAtiAlling dOAger to self OF~ 

StudeRt Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension and 
expulsion by affording them their due process rights under the law. The Superintendent or 
designee shall comply with procedures for notices, hearings, and appeals as specified in law and 
administrative regulation SAdiof law. (Education Code 48911. 48915. 48915.5) 

(cf. 5119 - S.tudents Expelled from Other Districts) 
(cL 5144.2 - Suspension and ExpulsionlDue Process (IOOividualsStudents with Disabilities)) 

=!'I<le SuperilltcRdcRt Of desigAee·shall o)[amine alternatives to off camp~s sUSpenSiOA aAa may 
eStalJlisi'l a stlsp8nsioA flfogram wi'lieh iA', olves progressive discipliRc dtlriAg the school day OR 
CIlfflPlfS; Hse of eOAferoRces botweOR staff, flareAts/guardians aAE! ,tuseRls; detention; studeItl­
smdy leams or other assessment related teams; aAd/of refeffill to school StlflPOft s~'iccs staff. 
Ti'le tlse sf such altornatiyes cloos Het preclude eff cafflfllls suspcRsions. 

Removal from Class by a Teacher and Parental Attendance 

When suspending a student from class for committing an obscene act, engaging in habitual 

http:cOREh.et
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profanity or vulgarity, disrupting school activities, or otherwise willfully defying valid staff 
authority, the teacher of the class may require any parent/guardian who lives with the student to 
attend a portion of the school day in the class from which the student is being suspended, to 
assist in resolving the classroom behavior problems. (Education Code 48900.1) 

Before re€(tliriflg pareRla1 artefldaRee, tke teacker skall make reasoflallle efforts to ha'..e Ike 
l'areRfigHardiafl 'list! tile class 'IsIHfltarily. The teacller also may iftform Ihe l'afefltlglolflrdiBA 
aIlOH! B'Iailallle reSftHrees afta pareRI edticarieR opportHftities. Teachers should reserve the option 
of required parental attendance for cases in which they have determined that it is the best strategy 
to promote positive interaction between the teacher and the student and the­
pareflllgHarSiaRhislher parents/guardialIs and to improve c1assrseffithe student's behavior. 

+lleAny teacher requiring parental attendance pursuant to this policy shall apply the policy 
uniforrilly to all students within the classroom. (Education Code 48900.1) 

When a teacher requires parental attendance, the principal shall send a written notice to the 
parent/guardian stating that hislher attendance is required pursuant to law. (Education Code 
48900.1) 

(cf. 5145.6 - Parental Notifications) 

A parent/guardian who has received a written notice shall attend class as specified in the notice. 
After completing the classroom visit and before leaving school premises, the parent/guardian 
also shall meet with the principal or designee. (Education Code 48900.1) 

At the meeting with the student'§.parent/guardian, the principal or deSignee shall explain the 
district's and school's discipline policies, including the disciplinary strategies that may be used to 
achieve proper student conduct. 

When a parent/guardian does not respond to the request to attend school. The Board reeegflizes 
that pareRfiglolardim eOffirliaflee with this rol icy fRay be delayed, modified, OF pre'loRtod for 
!'easORS SHch as senOHS il!fless/iftjlolf)·/disallility. abseAoe from tewA, the principal or designee 
shall contact himlher by telephone. mail, or iHallility te got release time from weFlEOther method 
that maintains the confidentiality of thestudent's records. 

(ct. 5125 - Student Records) 

District regulations and school-site rules for student discipline shall include procedures for 
implementing parental attendance requirements. _Parents/guardians shall be notified of this 
policy prior to its implementation. (Education Code 48900.1) 

Decision Not to Enforce Expulsion Order 

On a case-by-case basis. the enforcement of an expUlsion order may be suspended by the Board 
pursuant to the requirements of law and administrative regulation. (Education Code 48917) 
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Legal Reference; 
EDUCATION CODE 
212.5 Sexual harassment 
233 Hate violence 
198t Enrollment of students in community school 
17292.5 _Program for expelled students 
32261 Interagency School Safety Demonstration Act of 1985 
35145 Open board meetings 
35146 Closed sessions (reregardinll suspensions) 
35291 Rules (for government and discipline of schools) 
35291.5 Rules and procedures on school discipline 

I 48645.5 Readmission; contact with juvenile justice system 
48660-48667 Community day schools 
48853.5 Foster youth 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
48980 Parental notifications 
49073-49079 Privacy of student records 
CIVIL CODE 
47 Privileged communication 
48.8 Defamation liability 

CODE OF CIVIL PROCEDURE 

1985-1997 Subpoenas; means of production 

GOVERI-.fMENT CODE 

11455.20 Contempt 

54950-54963 Ralph M. Brown Act 

HEALTH AND SAFETY CODE 

11014.5 Drug paraphernalia 

11053-11058 Standards and schedules 

LABOR CODE 

230.7 Discharge or discrimination against employee for taking time off to appear in school on 
behalf of a child 
PENAL CODE 
31 Principal of a crime, defined 
240 Assault defined 
241.2 Assault fines 

242 Battery defined 

243.2 Battery on school property 
243.4 Sexual battery 

245 Assault with deadly weapon 

245.6 Hazing 

http:11455.20
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261 Rape defined 

266c Unlawful sexual intercourse 

286 Sodomy defined 

288 Lewd or lascivious acts with child under age 14 

288a Oral copulation 

289 Penetration of genital or anal openings 

417.27 Laser pointers 
422.55 Hate crime defined 
422.6 Interference with exercise of civil rights 
422.7 Aggravating f<lctors for punishment 
422.75 Enhanced penalties for hate crimes 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 
626.9 Gun·Free School Zone Act of 1995 
626.10 Dirks, daggers, knives, razors, or stun guns 
868.5 Supporting person; attendance during testimony of witness 

WELFARE AND INSTITUTIONS CODE 

729.6 Counseling 
UNITED STATES CODE, TITLE 18 
921 Definitions, firearm 
UNITED STATES CODE, TITLE 20 
1415(K) Placement in alternative educational setting 
7151 Gun-::free schools 
COURT DECISIONS 
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
Board of Education of Sacramento City Unified School District v. Sacramento County Board of 
Education and Kenneth H,,~ (2001) 85 Cal.App.4th 1321 
Garcia v. Los Angeles Board of Education (1991) 123 Cal..App .. 3d 807 
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182 
John A. v. San Bernardino School District -(1982) 33 Cal. 3d 301 . 
ATTORNEY GENERAL OPINIONS 
84 Ops.CaI.Atty.Gen. 146 (2001) 
80 Ops~Cal.Atty.Gen. 91 (1997) 
80 Ops.CaI.Atty.Gen. 85 (1997) 

Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Civil Rights Data Collection Summary, March 2012 

WEB SITES 

CSBA: http://www.csba.org 

California Attorney General's Office: http://www.oag.ca.gov 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education, Office for Civil Rights: 

http://www .ed.gov laboutlofficesllist/ocr Idocs/crdc-20 12-d ata-summary. pdf 


http://www
http:http://www.cde.ca.gov
http:http://www.oag.ca.gov
http:http://www.csba.org
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U.S. Department of Education. Office of Safe and Drug-Free Schools: 
http://www.ed.gov/aboutloffices/listlosdfs 

Poliey HAJ'IFORD ELEMENTARY SCHOOL DISTRICT 
aeoptee: lliAC 16,2010 Hallford. California 
revised: August 22,.2~(11104 3112) 04/13 

http://www.ed.gov/aboutloffices/listlosdfs
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IHanford ESD 
Administrative ReguJation 
Suspension And ExpuIsionlDue Process 

AR 5144.1 
Students 

Definitions 

Suspension from school means removal of a student from ongoing instruction for adjustment 
purposes. However, suspension does not mean any of the following: (Education Code 48925) 

1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Goveming.,Board &f­
~tee!rfor students of the same grade level" 

2. Referral to a certificated employee designated by the principal to advise students" 

3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as provided 
in Education Code 48910. Removal from a particular class shall not occur more than once every 
five school days. 

Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 

Day means a calendar day unless otherwise specifically provided. (Education Code 48925) 

School day means a day upon which the schools of the district are in session or weekdays during 
the summer recess. (Education Code 48925) 

Student includes a student's parent/guardian or legal counsel. (Education Code 48925) 

Principal's designee means one or more administrators or, if there is not a second administrator at 
one school site, a certificated person specifically designated by the principal, in writing, to assist 
with disciplinary procedures. Only one such person may be designated at any time as the 
principal's primary designee and only one such person may be designated as secondary designee 
for the school year. The names of such persons shall be on file in the principal's office. 
(Education Code 48911) 

School property, for the purposes described in Education Code 48900, includes, but is not 

limited to, electronic files and databases. (Education Code 48900(u)) 
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Notice of Regulations 

At the beginning of each school year, the principal of each school shall ensure that all students 
and parentsiguardians are notified in writing of all school rules related to discipline, including 
suspension; and expUlsion. (Education Code 35291, 48900.1. 48980) 

(ef. 5144 - Discipline) 

(ct. 5145.6 - Parental Notifications) 


Grounds for Suspension and Expulsion 

Any student, including a student with disabilities, may be subject to suspension or expulsion 
when it is determined that heishe: 

\<.::f,5J44.2 - Susoension and ExpulsioniDue Process (Students with Disabilities») 

1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense7 (Education Code 
48900(a) 

A student who aids or abets the infliction or attempted infliction of physical injury on another 
person, as defined in Penal Code 31, may be suspended, but not expelled. However, such a 
student may be suspended or expelled pursuant to Education Code 48900(a) _when heishe 
has been adjudged by a juvenile court to have committed, as an aider or abettor, a crime of 
physical violence in which the victim suffered great or serious bodily injury. (Education Code 
48900 (t» 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive. or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal or 
designee's concurrenceo (Education Code 48900(b)) 

(ef. 5131 - Conduct) 

(cf. 513 1.7 - Weapons and Dangerous Instruments) 


3. Unlawfully possessed, used, sold, erotherwise furnished, or was under the influence of, 
any controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind, (Education Code 48900(c)) 

(ct. 5131.6 - Alcohol and Other Drugs) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material and 
represented same as such controlled substance, alcoholic beverage. or intoxicant, (Education 
Code 48900(d» 
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5. Committed or attempted to commit robbery or extortion7 (Education Code 48900(e») 

6. Caused or attempted to cause damage to school property or private propertY7 (Education 
Code 48900(t)) 

7. Stole or attempted to steal school property or private propertY7 (Education Code 

48900{g» 


8. Possessed or used tobacco or-aflj' products containing tobacco or nicotine products. 
including. but not limited to. cigars, cigarettes, miniature cigars, clove cigarettes, smokeless 
tobacco. snuff, chew paCkets, and betel~, except that this restriction shall not prohibit a 
student from using or possessing hislher own prescription products7 (Education Code 48900(h)) 

(ct. 5131.62 - Tobacco) 

9. Committed an obscene act or engaged in habitual profanity or vulgaritY7 (Education 
Code 48900 (j) 

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.:h (Education Code 48900(j)) 

11. Disrupted school activities or otherwise willfully defied the valid authority of 
supervisors, teachers, administrators, other school officials. or other school personnel engaged in 
the performance of their duties7 (Education Code 48900(k)) 

(cf. 5131.4 - Student Disturbances) 

12. Knowingly received stolen school property or private propertY7 (Education Code 
489000» 

13. Possessed an imitation firearm7 (Education Code 48900(m)) 

__-,Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a 
firearm. (Education Code 48900(m» 

14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.~ 
(Education Code 48900(n» 

15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a witness 
and/or retaliating against that student for being a witness7 (Education Code 48900(0») 

16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
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Soma7 (Education Code 48900(p) 

17. Engaged in, or attempted to engage in, hazing7 (Education Code 48900(q» 

_--c-_Hazing means a method of initiation or pre-initiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school· sanctioned events. (EdtlCfltiofl Gede48WG{-tj}} 

18. Engaged in an act of bUllying JEducation Code 48900-(r» 

---Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or more 
students that has or can reasonably be J"feElieatedllredicted to have the effect of placing a 
reasonable student in fear of harm to himselffherself or hisfher property; cause the student to 
experience a substantiall y detrimental effect on hisfher physical or mental health; or cause the 
student to experience substantial interferences with hisfher academic performance or ability to 
participate in or benefit from the services, activities, or privileges provided by a school. 

Bullying shall include any act of sexual harassment, hate violence, or harassment, threat. or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 (items #20-22 beloW). 
that has any of the effects described above on a reasonable student. 

Electronic act means the transmission of a communication, including. but not limited to, a 
message. text. sound, image, or post on a social network Internet wellsiwweb site, by means of 
an electronic device, including, but not limited to, a telephone, wireless telephone, or other 
wireless communication device, computer, or pager. A post on a social network Internet web 
site shall include, but &not limited to, the posting or creation of a bum page or the creation of a 
credible impersonation or false profile for the purpose of causing a reasonable student any of the 
effects of bullying described above. 

Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of hisliler age, or for a person of hisfher age with his/hersisallilti),.her 
disability. (Education Code 48900·(r» 

(ef. 1114 - District-Sponsoreg Social Media) 
tcf. 5131.2 - Bullying) 
(ef. 6164.4 - Identification and Evaluatjongf Individualsfor Special Education) 
(ef. 6164.6 c Identification and Education under Section 504) 

19.-_Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 

A terrorist threat includes any written or oral statement by a person who willfully threatens to 
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commit a crime which will result in death or great bodily injury to another person, or property 
damage in excess of $1.000, with the specific intent that the statement is to be taken as a tmeat, 
even if there is no intent of actually carrying it out._ (Education Code 48900.7) 

A student in grades 4 throueh 8 is also subj ect to suspension or recommendation for expulsion 
when it is determined that he/she: 

20. Committed sexual harassment as defined in Education Code 212.~ (Education Code 

48900.2) 


Sexual harassment means conduct which, when considered from the perspective of a reasonable 
person of the same gender as the victim, is sufficiently severe or pervasive as to have a negative 
impact upon the ''1ietim'svictim's academic performance or to create an intimidating, hostile, or 
offensive educational envirorunent._ (Education Code 212.5,48900.2) 

(cf. 5145.7 - Sexual Harassment) 

21. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233, (Education Code 48900.3) 

Hate violence means any act punishable under Penal Code 422.6,422.7, or 422.75. Such acts 
include injuring or intimidating a victim, interfering with the exercise of a vietim'svictim's civil 
rights, or damaging a vietim'svictim's property because of the ~'ictim'svictim's race, ethnicity, 
religion, nationality, disability, gender, gender identity, gender expression" or sexual orientation; 
a perception of the presence of any of those characteristics in the victim; or the 'iietim 'svictim's 
association with a person or group with one or more of those actual or perceived characteristics._ 
(Education Code 233; Penal Code 422.55) 

(ct. 5145.9 - Hate-Motivated Behavior) 

22. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected effect 
of materially disrupting classwork, creating substantial disorder, and invading the rights of 
schoo! personnel or students by creating an intimidating or hostile educational environment; 
(Education Code 48900.4) 

(cf. 5145.3 - NondiscriminationlHarassment) 

A student may be suspended or expelled for any of the acts listed above if the act is related to 
school activity or school attendance occurring at any district school or within any other school 
district, at any time, including, but not limited to, the following: (Education Code 48900J.Wl 

1. While on school grounds 

2. While going to or coming from school 

http:48900J.Wl
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(cr, 513..1,1..: Bus Conduct) 


3, During the lunch period, whether on or off the school campus 


(cL 5112.5 - Open/Closed Campus) 


4, During, going to, or coming from a school-sponsored activity 


(of. 513 1.1 Btts Cefldttet) 


Removal from Class by a Teacherf<l,nd Parental Attendance 


A teacher may remove any student from hislher class for the remainder of the day and the 
following day for any act listed in "Grounds for Suspension and Expulsion" above. (Education 
Code 48910) 

When removing a student from hislher class, the teacher shaH immediately report this action to 
the principal or designee and send the student to the principal or designee for appropriate action, 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed, 
(Education Code 48910) 

As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher 
conference regarding the removal. A counselor or psychologist may attend the conference if it is 
practicable, and a school administrator shall attend if either the parent/guardian or teacher so 
requests. (Education Code 48910) 

A student removed from class shall not be returned to class during the period of removal without 
the approval of the teacher of the class and the principal. (Education Code 48910) 

A student removed from class shall not be placed in another regular class during the period of 
removaL However, if a student is assigned to more than one class per day, he/she may be placed 
in any other regular classes except those held at the same time as the class from which the 
student was removed. (Education Code 48910) 

The teacher of any class from which a student is removed may require the student to complete 
any assigrunents and tests missed during the removal. (Education Code 48913) 

Pursuant to Board policy, a teacher may require the parent/guardian of a student whom the 
teacher has removed !Q,attend a portion of a school day in hislher child's classroom. When a 
teacher makes this request, the principal shall send the parent/guardian a written notice that the 
parent/guardian's attendance is requested pursuant to law. (Education Code 48900,1) 

The notice shall specify that the attendance may be on either the date the student is scheduled to 
return to class or within one week thereafter. 
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This notice shall also: 

+, 1. Inform the parent/guardian when hislher presence is expected and by what means 
he/she may arrange an alternate date 

2. Ask the parent/guardian to meet with the principal after the visit and before leaving 

school, as required by Education Code 48900.1 


Suspension by Superintendent, Principal, or P~illeipfll'S Designee 

The Superintendent, principal, or designee may suspend a student for any of the acts listed in 
"Grounds for Suspension and Expulsion" above. A student may be suspended only when the 
Superintendent or principal has determined that other means of correction have failed to bring 
about proper conduct in the student. -(Education Code 489005) 

When other me"ns of correcting a student's behavior are implemented prior to imposing 
suspension upon the student. including supervisee! suspension. the Superintendent. principal,J}L 
desi gnee shall document the other means of correction used and retain them in the student's 
record. (Education Code 48900.5) 

{cf. 5125 - Student Reconj§l 

However. the Superintendent, principal, or designee may impose a suspension upon a first 
offense if helshe determines that the student violated any of items #1-5 listed in :!:Grounds for 
Suspension and Expulsion!!" above or if the sE!lEieRt'sstudent's presence causes a danger to 
persons or property ar tl'lreatefls to EiISn/pl tile iflstrHclieflal preeoss.. (Education Code 48900.5) 

In addition, the Superintendent, principal, or designee shall immediately suspend any student 
found at school or at a school activity to be: (Education Code 48915) 

L Possessing, as verified by a district employee. selling, or otherwise furnishing a firearm, 
unless the student had obtained prior written permission to possess the item from a certificated 
school employee, with the principal or designee's concurrence 

2. Brandishing a knife, as defined in Education Code 48915(g) 

3. Unlawful! y selling a controlled substance listed in Health and Safety Code 11053-11058 

4. Committing or attempting to commit a sexual assault _as defined in Penal Code 261, 
266c. 286, 288, 288a. or 282. or committing a sexual battery as defined in item #l4 under 
"GroliFlds for 8HsllcnsieR ana 6*pHlsion" -aOO¥ePenal Code.243.'1: 

5. PasscssiElfHill'ossessing an explosive as defined in 18 USC 921 

Eltplesi>.'e meaRS a Eiestruetive de'lice ami ifl6ltlaes, allt is Rot jifflitea Ie, 8R)' Cllpiosive, 



68/122 


iRCeAdiw,)', OF I"oisol'! gas, eOffib, greHade, rocltel haviRg Ii I"fOI"cilaRI charge of morc !han 
four ounces, ffiissile haviRg an clll"losi'lc or incendiary charge sf more IheR elle Ej"arter 
OUllce, ffiinc, or similar device. A aestl'tlctive Eleviee ineluEles HAy ether type of weapoA 
(e)(cept a shotgufl or SRslgUR shell reeogHized by the United States liccrclary ef Army as 
suitable fur spertiRg p"!'poses) which ffiight be converted te project all eXf31osiye. (18 
USC 921) 

The Superintendent, principal, or designee may suspend a student from school for not more than 
five consecutive school days unless the suspension is extended pending expulsion. (Education 
Code 48911) 

A student may be suspended from school for not more than 20 school days in any school year 
unless, for purposes of adju3tment, the student enrolls in or is transferred to another regular 
school, an opportunity school, or continuation school or class, in which case suspension shall not 
exceed 30 days in any school year. However, this restriction on the number of days of 
suspension does not apply when the suspension is extended pending an expulsion. (Education 
Code 48903, 48911, 48912) 

(ef. 6184 - Continuation Education) 

The district may count suspensions that occur while a student is enrolled in another school 
district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903) 

Suspensions shall be initiated according to the following procedures: 

1. Informal Conference: Suspension shall be preceded by an informal conference 
conducted by the Superintendent, principal, or designee with the student and, whenever 
practicable, the teacher, supervisor, or school employee who referred the student to the principal. 
At the conference, the student shall be informed of the reason for the disciplinary action, 
presented with the evidence against him/her, and given the opportunity to present his/her version 
and evidence in support of his/her defense. (Education Code 48911) 

___This conference may be omitted if the Superintendent, principal, or designee determines 
that an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, both 
the parent/guardian and student shall be notified of the student's right to return to school for the 
purpose of the conference. The conference shall be held within two school days, unless the 
student waives his/her right to it or is physically unable to attend for any reason. In such-<! case, 
the conference shall be held as soon as the student is physically able to return to school. . 
(Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee of the seheel 1A which the sliolaeAI is eArolled at tAe liffle OftAe­
misbehaviof.~ A school employee shall report the suspension, including the name of the student 
and the cause for the suspension, to the Superintendent or designee. (Education Code 48911) 
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3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall 
make a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 

___This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 

___In addition, the notice may state the date and time when the student may return to school. 
If school officials wish to ask the parent/guardian to confer regarding matters pertinent to the 
suspension. the notice may add that state law requires the parent/guardian to-respond to such 
requests without delay. 

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
meet with the parent/guardian to discuss the cause(s) and duration of the suspension. the school 
policy involved, and any other pertinent matter. (Education Code 48914) 

Wflil.e Although the parent/guardian is required to respond without delay to a request for a 
conference about hislher 6AiIEl'schild's behavior, no penalties may be imposed on the student for 
the failure of the parent/guardian to attend such a conference. The student may not be denied 
readmission solely because the parent/guardian failed to attend the conference. (Education Code 
48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended 
student from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may. in writing, extend the suspension until 
such time as the Board has made a decision. (Education Code 48911) 

___,Any extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. Extension of the 
suspension may be made only if the Superintendent or designee determines, following a meeting 
in which the student and the student's parent/guardian were invited to participate, that the 
student's presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional process. (Education Code 48911) 

If the student involved is a foster youth, the SUT)erintendent or designee shall notify the district 
liaison for foster vouth of the need to invite the student's attorney and a representative of the 
appropriate county child welfare agency to attend the meeting. (Education Code 48853.5, 
48911.48918.1) 

(cf. 6173.1 - Education for Foster Youth) 
In addition to suspending a studeQt, the Superintendent, principal, or designee may provide 
seryices or require the student to participate in an alternative disciplinary program designed to 
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correct hislher beha v ior and keep himlher in s.<:hool. 

Suspension by the Board 

The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion" above and within the limits specified in "Suspension by Superintendent, Principal, or 
Principal's Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester if any of the acts listed in "Grounds for Suspension and 
Expulsion" occurred. The suspension shall meet the requirements of Education Code 48915. 
(Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold~closed sessienssession if a public hearing would 
lead to disclosure of information violating a student's right to privacy under Education Code 
49073-49079. (Education Code 35146,48912) 

(ct. 932J - Closed Session Purposes and Agendas) 

The Board shall provide the student and hislher parent/guardian with written notice of the closed 
session by registered or certified mail or personal service. Upon receiving this notice, the student 
or parentlguardian may request a public meeting, and this request shall be granted if made in 
writing within 48 hours after receipt of the Board's notice. However, any discussion that 
conflicts with any other student's right to privacy still shall be held in closed session. (Education 
Code 35146, 48912) 

Supervised Suspension Classroom 

Statlenffi 
A student for whom an expUlsion action has not been initiated and who peseposes no imminent 
danger or threat to the school, students, or staff may be assigned to a supervised suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: ~Education Code 48911.1) 

1. The supervised suspension classroom shall be staffed in accordance with law. 

2. The student shall have access to appropriate counseling services. 

3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 

4. £a€I1The student shall be responsible for contacting his/her teacher(s) to receive 
assignments to be completed in the supervised suspension classroom. The teacher(s) shall 
provide all assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
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At the time a student is assigned to a supervised suspension classroom, the principal or designee 
shall notify the student's parent/guardian in person or by telephone. When the assignment is for 
longer than one class period, this notification shall be made in writing., (Education Code 
48911.1) 

Authority to Expel 

A student may be expelled only by the Board._ (Education Code 48918@ 

The Board shall expel, as required by law, any student found to have committed any offense 
listed below under "Mandatory Recommendation and Mandatory Expulsion." (Education Code 
48915) 

For all other grounds listed above under !!~Grounds for Suspension and Expulsion'::,,: the Board 
shall order a student expelled upon the recommendation of the principal, Superintendent, heariflg 
offieef}?rincipal, or atlHtil'listrati'.'e pallel, base€! Oil designee, only if the Board makes a finding of 
either or both of the following fiIlSiflg(s):: (Education Code 48915(b) and (e)) 

1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 

2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 

Mandatory Recommendation for Expulsion 

Unless the I"rilleipal, Superintendent, principal, or designee .firuIsdetermines that expulsion is-­
illappropriate due to partioularshould not be recommended under the circumstances, tile flrifleiflal 
or tile 8HflerilltellsBf!1 Sf €lesigHeethat an alternative means of correction would ad,jresB the 
condllct, he/sh.'l shall recommend a student's expulsion for any of the following acts: (Education 
Code 48915(a» 

1. Causing serious physical injury to another person, except in self-defense 

2. Possession of any knife as defined in Education Code 48915(g), explosive, or other 
dangen;lUs object of no reasonable use to the student 

3. Unlawful possesSion of any controlled substance, as listed in Health and Safety Code 
11053-11058, except forJru. the first offense for the possession of not more than one ounce of 
marijuana. other than concentrated cannabis, or Ib) the student's possession of over-the-counter 
medication for his/herose or other medication prescribed for him/her bv a physician 

4. Robbery or extortion 

5, Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
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In determining whether or not to recommend the expul§!on ala student, the Superintendent, 
principal, or designee shall gjJ as quickly as possible to ensure tbat the student does not lose 
instructional time. (Education Code 48915) 

Mandatory Recommendation and Mandatory Expulsion 

The pri'llcijlal, SHj3crintoodellt 
The Superintendent, princi.Rll1 or designee shall recommend that the Board expel any student 
found at school or at a school activity to be: (Education Code 48915(c» 

1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, 
unless the student had obtained prior written permission to possess the firearm from a certificated 
school employee, with the principal or designee's concurrence 

However, possession of an imitation fireantl, as defined in Education Code 48900(m}, 
shall not be regarded ~s an offense requiring a mandatory recommendation for expulsion and 
mandatory expulsion. 

2. Brandishing a knife as defined in Education Code 48915(g) at another person 

3, Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

4. Committing or attempting to commit a sexual assault !!li<:lefined in Penal Code 261. 266c, 
286, 288,Z138a, or 289...or committing a sexual battery as defined in item #14 "'!lder "Gr8H!lds fer 
/>",spollsieA a!ld Expulsion" abovePenal CodE':. 243.4 

5. Possessing an explosive as defined in 18 USC 921 

Upon finding that the student committed any of the above acts, the Board shall expel the student. 
(Education Code 48915) 

Student's Right to Expulsion Hearing 

Any student recommended for expulsion shall be entitled to a hearing to detennine whether file­
sl!jdoothe/she should be expelled. The hearing shall be held within 30 school days after the 
(lrifleipal, Superintendent, principal, or designee determines that the student has committed one 
of the acts listed above under "Grounds for Suspension and Expulsion" !las eee\mod.,'~ 
(Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not 
more than 30 calendar days. The request for postponement shall be in writing. Any subsequent 
postponement may be granted at the Board's discretion. (Education Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expUlsion hearing, the Superintendent or designee may, for good 
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cause, extend the time period by an additional five school days. Reasons for the extension shall 
be included as a part of the record when the expulsion hearing is held. (Education Code 
48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the recess 
shall not be counted as school days. The days not counted during the recess may not exceed 20 
school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 ealendar days prior to 
the first day of the next school yeaL (Education Code 48918 (a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a») 

After a determination that one of the grounds listed above under ;:."Grounds for Suspension and 
Expulsion!!." has occurred, the Superintendent, principal, or designee shall offer the student and 
hislher parent/guardian the option to waive a hearing and stipulate to the expulsion. The 
stipulation agreement shall be in writing and shall be signed by the student and hislher 
parent/guardian. 

Rights of Complaining Witness 

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed 
for one school day in order to accommodate the special physical, mental, or emotional needs of a 
student who is the complaining witness. (Education Code 48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy 
of the district's suspension and expulsion policy and regulation and shall advise the witness of 
hislher right to: (Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 

2. Have up to two adult support persons of hislher choosing present at the hearing at the 
time he/she testifies 

3. Have a closed hearing during the time he/she testifies 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain from 
personal or telephone contact with each other during the time when an expulsion process is 
pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 
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Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include: 
(Education Code 48900.8. 48918(b» 

1. The date and place of the hearing. 

2. A statement of the specific facts. charges. and offense upon which the proposed 

expulsion is based. 


3. A copy of district disciplinary roles which relate to the aUeged violation. 

4. Notification of the student's or parent/guardian's obligation. pursuant to Education Code 
48915.1. to provide information about the student's status in the district to any other district in 
which tbe student seeks enrollment. This obligation applies when a student is expelled for acts 
other than those described in Education Code 48915(a) or (c). 

(ef. 5119 - Students Expelled from Other Districts) 

5. The opportunity for the stndent or the student's parent/guardian to appear in person or be 
represented by legal counselor by a nonattorney advisor. 

...~_.Legal counsel means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar of California. 

~~_Nonattorney advisor means an individual who is not an attorney or lawyer, but who is 
familiar with the facts of the case and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing, 

6. The right to inspect and obtain copies of all documents to be used at the hearing. 

7. The opportunity to confront and question all witnesses who testify at the hearing. 

8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses, 

Additional,t.iotice of EXpulsion Hearingfor Foster Youth 

At least 10 days prior to a hearing to determine if a student who is a foster youth as defined 
und,.:;[Educa1ion Code 4!!853.5 should be expelled for an offense not requiring a mandatory 
recommendation for expUlsion, the Superintendent or designee shall notify the student's attorney 
and a represenl<!tive of an appropriate county child welfare agency. If the hearing is pursuant to 
an offense reqlliring a mandatory eXDulsion recommendation, the Superintendent or designee 
may provide the same notification, The noticeshall be provided by the most COst-effective 
method possible. including byemaiJ or a telephone calL (Education Code 48918.1) 

Conduct of Expulsion Hearing 
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,h 1. Closed Session: Notwithstanding the provisions of Government Code 54953 and 
Education Code 35145. the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five days 
prior to the hearing that the hearing be a public meeting. If such JLrequest is made, the meeting 
shall be public unless another st~dellt'sstudent's privacy rights would be violated. (Education 
Code 48918(c» 

___Whether the expulsion hearing is held in closed or public session. the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If the 
'*'affiBoard admits any other person to this closed session, the parenti guardian, the student. and 
the counsel of the student also shall be allowed to attend the closed session. (Education Code 
48918-(c» 

__...:·If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have hislher testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness and 
when there are no alternative procedures to avoid the threatened harm. including, but not limited 
to, videotaped deposition or contemporaneous examination in another place communicated to the 
hearing room by closed-circuit television. (Education Code 48918(c» 

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g» 

3. Subpoenas: Before commencing a student expulsion hearing. the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the personal 
appearance at the hearing of any person who actually witnessed the action that gave rise to the 
recommendation for expulsion. After the hearing has commenced. the Board or the hearing 
officer or administrative panel may issue such subpoenas at the request of the student or the 
County Superintendent of Schools or designee. All subpoenas shall be issued in accordance with 
tfle.-Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 
11455.20. (Education Code 48918(1)) 

~__Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so requested 
by the student, before the meeting. The Board's decision in response to such an objection shall 
be final and binding. (Education Code 48918(i)) 

___.If the Board determines, or if the hearing officer or administrative panel finds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by testifying 
at the hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn declaration 
as described in item #4 below. (Education Code 48918(0) 

4. Presentation of Evidence:- Technical rules of evidence shall not apply to the expulsion 

http:11455.20
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hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision of 
the Board to expel shall be supported by substantial evidence that the student committed any of 
the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion" above. (Education Code 48918(h)) 

__Findings of fact shall be based solely on the evidence at the hearing. w:l;HeAlthough no 
finding shall be based solely on hearsay, sworn declarations may be admitted as testimony from 
witnesses whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

___-. cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed 
when fiwriHg5 iHvol ...ea hearing involves allegations of sexual assault or sexual battery by a 
student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 

b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel. present during his/her testimony. 

c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 

d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, the 
complaining witness shall be entitled to be represented by a parent/guardian, legal counsel, or 
other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a nonthreatening 
enviroriment. 

(1) The district shall provide a room separate from the hearing room for the use of the 
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complaining witness before and during breaks in testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 

(3) The person conducting the hearing may: 

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 

environment for the complaining witness 


(bl Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 

(cl Permit one of the support persons to accompany the complaining witness to the witness 
stand 

6. Decision: The BOaffl'sBoard's decision as to whether to expel a student shall be made 
within 40 school days after the student is removed from hislher school of attendance, unless the 
student requests in writing that the decision be postponed._ (Education Code 4891~(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 

Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. -Alternatively. the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the Board 
or on the staff of the school in which the student is enrolled. (Education Code 48918(d)) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
ExpUlsion Hearing." (Bdtl6a!ioll Code 48918," including the requirement to issue its decision 
within 40 school days of the student's removal from school, unless the student requests that the 
decision be postponed. (Education~ode~8~llll(a) and (d)) 

The hearing officer or admi'listrative panel shall, within three school days after the hearing. 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be immediately 
reinstated. -The Superintendent or designee shall place the student in a classroom instructional 
program. any other instructional program, a rehabilitation program, or any combination of these 
programs after consulting with district staff, including the student's teachers, and with the 
student's parent/guardian. The decision to not recommend expulsion shall be final. (Education 
Code 48918(e}) 

If expUlsion is recommended. findings of fact in support of the recommendation shall be 
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prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. -The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon the 
results of any supplementary hearing the Board may order. (Education Code 48918(f)} 

In accordance with Board policy. the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expUlsion for a period of one year. (Education 
Code 48917,48918) 

Final Action by the Board 

Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing 
officer, or an administrative panel, the final action to expel shall be taken by the Board at a 
public meeting. (Education Code 489180)) 

(cf. 9321.1 - Closed Session Actions and Reports) 

If the Board conducts the hearing and reaches a decision not to expel, this decision shall be final 
and the student shall be reinstated immediately. 

Upon ordering an expulsion. the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for ilflany act listed under 
"Mandatory Recommendation and Mandatory Expulsion" above. this date shall be one year from 
the date the expulsion occurred. except that the Board may set an earlier date on a case-by-case 
basis._ For a student expelled for other acts, this date shall be no later than the last day of the 
semester following the semester in which the expulsion occurred._ If an expUlsion is ordered 
during-tl!e summer session or the intersession period of a year-round program, the Board shall set 
a date when the student shall be reviewed for readmission not later than the last day of the 
semester following the summer session or intersession period in which the expulsion occurred. 
<Education Code 48916} 

At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation. which may include: (Education Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 

2. Recommendations for improved academic performance. tutoring. special education 
assessments, job training. counseling, employment. community service, or other rehabilitative 
programs 

With parent/guardian consent. students who have been expelled for reasons relating to controlled 
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation 
program before returning to school. (Education Code 48916.5) 

Written Notice to Expel 
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The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian. This notice shall include the following: 

1. The specific offense committed by the student for any ofthe causes for suspension or 

expulsion listed !!aQQve umleJ:"Grounds for Suspension and Expulsion;:~ (Education Code 

48900.8) 


2. The fact that a description of readmission procedures will be made available to the 

student and hislher parent/guardian JEducation Code 48916) 


3. Notice of the right to appeal the expulsion to the County Board of Education _ (Education 
Code 48918) 

4. Notice of the alternative educational placement to be provided to the student during the 

time of expulsion _(Education Code 48918) 


5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to emoll of the student's status with the expelling district, pursuant to Education 
Code 48915.1 -<Education Code 48918) 

Decision Not to Enforce Expulsion Order 

In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 

1. The student's pattern of behavior 

2. The seriousness of the misconduct 

3. The student's attitude toward the misconduct and hislher willingness to follow a 
rehabilitation program 

The suspension of the enforcement of an expulsion shall be governed by the following: 

1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. -This rehabilitation program 
may provide for the involvement of the student's parent/guardian in the student's education. 
However, a parent/guardian's refusal to participate in the rehabilitation program shall not be 
considered in the Board's determination as to whether the student has satisfactorily completed the 
rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student 
shall be on probationary status. (Education Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion" above 
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or violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 

4. When the suspension of-tfle enforcement of an expulsion order is revoked. a student may 
be expelled under the tenns of the original expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment. the Board shall reinstate 
the student in a district school. Upon reinstatement. the Board may order the expunging of any 
or all records of the expulsion proceedings. (Education Code 48917) 

6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or parenUguardian. 
The notice shall-aJw infonn the parent/guardian of the right to appeal the expUlsion to the 
County Board. the alternative educational placement to be provided to the student during the 
timeperiod of expulsion. and the student's or parent/guardian's obligation to inform any new 
district in which the student seeks to enroll of the slUdern'shisfher status with the expelling 
district. pursuant to Education Code 48915.1-(b}L (Education Code 48918G)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 

Right to Appeal 

The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel. even if 
the expulsion aetffiflorder is suspended and the student is placed on probation. (Education Code 
48919) 

The student shall submit a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board. The district shall provide the student with these documents within 10 school days 
following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 

Prior to the suspension or expUlsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which may 
have violated Penal Code 245. (Education Code 48902) 

The principal or designee also shall notify appropriate city or county law enforcement authorities 
of any student acts which may involve the possession or sale of narcotics or of a controlled 
substance. In addition. law enforcement authorities shall be notified regarding any acts by 
students regarding the possession. sale. or fumishment of fireanns, explosives, or other 
dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 
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Within one school day after a student's suspension or expulsion, the principal or designee shall 

notify appropriate city or county law enforcement authorities, by telephone or other appropriate 

means, of any student acts which may violate Education Code 48900(cl or (d), relating to the 

possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. 

(Education Code 48902) 


Post-Expulsion Placements 

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915,01) 

L Appropriately prepared to accommodate student~ who exhibit discipline problems 

2. Not provided at a comprehensiVe middle, junior, or senior high school or at any 

elementary school, unless the program is offered at a community day school established at such a 

site 


3. Not housed at the school site attended by the student at the time of suspension 

(ct. 6158 - Independent Study) 
(ct. 6185 - Community Day School) 

When the placement described above is not available; and when the County Superintendent so 
certifies, students expelled for acts described in items #6-13 and #.20-2Z under "Grounds for 
Suspension and Expulsion" above may be iTlSleaa referred to a program of study that is provided 
at another comprehensive middle, junior, or senior high school, or at an elementary school. 
(Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 

Readmission procedures shall be as follows: 

1. On the date set by the Board when it ordered the expulsion, the district shall consider 
readmission of the student. (Education Code 48916) 

2. The Superintendent or designee shall hold a conference with the parent/guardian and the Istudent. -At the conference> the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been mel. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in 
writing their willingness to comply with these regulations. I
3. The Superintendent or designee shall transmit to the Board hislher recommendation f 

I 
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regarding readmission. -The Board shall consider this recommendation in closed session if 
information would be disclosed in violation of Education Code 49073-49079. If a written 
request for open session is received from the parent/guardian or adult student, it shall be 
honored. 

4. If the readmission is granted, the Superintendent or des ignee shall notify the student and 
parent/guardian, by registered mail. of the Board's decision regarding readmission. 

5. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. (Education Code 48916) 

6. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. (Education Code 48916) 

7. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. The 
student shall enroll in that program unless the parent/guardian chooses to enroll the student in 
another school district. (Education Code 48916) 

No student shall be denied readmission into the district based solely on the studE!l]t's arrest, 
adjudication by a juvenile c:Qurt, formal or informal superviSIon by a probation officer, detention 
in a juvenile facility, enrollment in a juvenile school. or other such contact with the juvenile 
justice system. (El:!ucationCode 48645~ . 

Maintenance of Records 

The district shall maintain a record of each suspension and expuls ion, including #!eits specific 
cause(s). (Education Code 48900.8)­

Expulsion records of any student shall be maintained in the student's mandatory interim record, 
and sent to any school in which the student subsequently enrolls upon receipt of a written request 
by the aaffiittiflglhat school. (Education Code 48900.8. 48918(k» 

(cf. 5165 8tuaeflt Records) 


The Superintendent or designee shall, within five working days, honor any other district's request 

for information about an expulsion from this district. (Education Code 48915.1) 


(cf. 5119 - Students Expelled from Other Districts) 


Outcome Data 
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The Superintendent or designee shall maintain the following data: (Education Code 48900.8, 
48916.1) 

1. The number of students recommended for expulsion 

2. The specific grounds for each recommended expulsion 

3. Whether the student was subsequently expelled 

4. Whether the expulsion order was suspended 

5. The type of referral made after the expulsion 

6. The disposition of the student after the end of the expulsion period 

Reglilatiofi HANFORD ELEMENTARY SCHOOL DISTRICT 
aflflFO'Ie6: June Hi, 2010 
re¥isea: December 12, 2012 HeRfers, Gelifefl1ia 

13112 7/12) 04/13 
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HANFORD ElEMENTARY SCHOOL DISTRICT 

AGfl'LQAREQUEST FORM 

TO: Dr. Paul T eery 
FROM: liz5imas 
DATE: April 11, 2013 

For: IZi Board Meetingo Superintendent's Cabinet 
o Information 

IZl Action 


Date you wish to have your item considered: April 24, 2013 

lIEM: Consider for adoption the following revised Administrative Regulation: 

• AR 6173.1 - Education for Foster Youth 

PURPOSE: The revised Administrative Regulation reflect changes (see underlined and strikeouts) 
that are necessary to align with current practices and procedures as well as recommendations by 
CSBA due to state and federal law changes. 

EI£CALlMJ'ACI (if any): None 

RECOMMENDAIlQN (if any): Adopt 



85/122 


HanfordESD 
Administrative Regulation 
Education For Foster Youth 

AR6173.1 
Instruction 

Definitions 

Foster youth means a child who has been Stilljeel to OAe of Uw followiAg: (gaHcatioA Coae 
488S3.5) 

1. Has lleeA removed from hislher home pursuant to Welfare and Institutions Code 309­
({emJ'lOfarj' sustody) 


2. ISJ1; the subject of a petition filed under Welfare and Institutions Code 300 or 602­
ijurisdietioA-Bf ju','eeile GOtift} 


3. Has, or has been removed from histher home and is the subject of a petition filed under 

Welfare and Institutions Code 300 or 602. (Education Code 48853.5) 


Person holding the right to make educational decisions means a responsible adult appointed by a 
court pursuant to Welfare and Institutions Code 361 or +&/.726. 

School of origin means the school that the foster youth attended when permanently housed or the 
school in which me SltiaeAlhe/she was last enrolled.~ If the school the foster youth attended when 
permanently housed is different from the school in which helshe was last enrolled. or if there is 
some other school that the foster youth attended within the preceding 15 months and with which 
the youth is connected. the district liaison for foster vouth shall determine, in consultation with 
and with the agreement of the foster youth and the person holding the right to make educational 
decisions for the youth. deteFfflille.and in the best iAtereetinterests of the foster youth, which 
school is the school of origin._ (Education Code 48853.5) 

Best iAtefCstinterests means that, in making educational and school placement decisions for a 
foster youth. consideration is given to, among other factors. educational stability. the opportunity 
10 be educated in the least restrictive educational setting necessary to achieve academic progress. 
and the foster youth's access to academic resources. services. and extracurricular and enrichment 
activities that are available to all district students. (Education Code 48850, 48853H 

District Liaison 

The Superintendent Of aesigaee designates the following position as the aistrietdistrict's liaison 
for foster youth:~ (Education Code 48853.5) 

I
l 
t 
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Liz Simas, Coordinator 
Office of Child Welfare and Attendance 
P.O. Box 1067 
Hanford. CA 93232 

(cf. 6173 - Education for Homeless Children) 

The district's liaison for foster youth shall: 

1. 'Ensure and facilitate the proper educational placement, enrollment in school, and 

checkout from school of students in foster care jEducation Code 48853.5) 


(€f. 1400 RelatioFls betweoR Other GO'iofFlrncfltal AgcFlcies afld the Seheels) 
(of. §14L6 StudeRt Health and Social Services) 

2. Assist fester yeuth when traflsferring 

Z_._ Ensllre proper transfer of credits. records. and grades when students in fost"r care transfer 
from one school to another or from one district to another ifl cflsuriflg j3fOpcr transfer of ered#&;­
recerds afld grades, inelaEiiRg ensuriRg that records reflect [ttll or partial credit for eearscs lakon. 
(Education Code 48645.5,488535) 

~ When a student in foster care is enrolling in a district school. the liaison or designeesl1aIJ 
contactlhe school last attended by the studentto obtain, within two business days, all ac.?demic 
and other records, When a foster youth is transferring to a new school.Jhe liaison or designee 
shall provide the student's records to the new school within two business days Of receiving the 
new school's request, (Education Code 48853.5) 

(ct. 5117 - Interdistrict Attendance) 
!i1;2.l Graacsll':yaluatioA of StlidcAt Aehis'ierneffi} 
(ei. 5125 - Student Records) 
(cf. 6146.3 - Reciprocity of Academic Credit) 

3. As necessary 

3. When required by law, notify the foster youth's attorney and tile representative Qf U1C 

appropriate county child welfare agency when the foster vouth is undergoing any expUlsion or 
other disciplinary proceeging, inciuping, for a student with a disabilitv. a manifestation 
determinaIion prior to a change in tile student's pIacemellt, (Education Code 48853.5>-'1,8911 , 
48915.5,48918.1) 

(ef. 5144.1 - Suspension and ExpulsionlDllc Process) 

(ct. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 


!!*Note: Items #4-8 below are optional and should be modified to reflect district practice. *** 
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4. As needed, make appropriate referrals to ensure that students in foster care receive 
necessary special education services and services under Section 504 of the federal Rehabilitation 
Act of 1973~ 

(cf.6164.4. mllfo - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 "" Identification and Education Under Section 504) 


5. As needed, ensure that students in foster care receive appropriate school-based services, 
such as counseling and health services, supplemental instruction, eelolAseliAg, erand after-school 
services~ 

~(cf. 5141.6 - School Health Services) 

(cf. 5148.2 - Before/After School Programs) 

(ct. 5149 - At-Risk Students) 

(cf. 6164.2 - Guidance/Counseling Services) 

(ef. 6172 - Gifted and Talented Student Program) 

(cf. 6174 - Education for English Language Leamer§l 

(cf. 6177 - Summer SchooD 

(ct. 6179 - Supplemental Instruction) 


2. Develop protocols and procedures 5e thatfor creating awareness for district staff, 
including principals, school registrars, and attendance clerks, are aware of the requirements for 
the proper enrollment, placement, and transfer of foster youth 

MeL 4131 - Staff Development) 
(cf. 423] - Staff Development) 
(ct. 4331 - Staff Development) 

1. Collaborate with the county placing agency, social services, probation officers, juvenile 
court officers, nonprofit organizations, and advocates to help coordinate services for the district's 
foster youth~ 

(cf. 1020 - Youth Services) 

kf. 1400 - Relations Between Other Governm"~ntal Agencies and the Schools) 

(cf. 5113.1 - Chronic Absence and Truancv) 


Enrollment 


A foster youth placed in a licensed children's institution or foster family home within the district 

shall attend programs operated by the district unless one of the following circumstances applies: "" 

(Education Code 48853, 48853.5) 


1. The student has an individualized education program requiring placement in a nonpubIic, 
nonsectarian school or agency, or in another local educational agency. 

r 

I 
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(ef. 6159 . Individualized Education Program) 

(cf. 6159.2· Nonpublici Nonsectarian School and Agency Services for Special Education) 


2. The parent/guardian or other person holding the right to make educational decisions for 
the student detennines that it is in the best interest of the student to be placed in another 
educational program, and submits a written statement to the di§trict indicating that determination 
and that: 

a. He/she is aware that the student has a right to attend a regular put)Iifschool in theiea§L 
restrictive environment. 

b. The alternate educational p[9gram is a special education program, if applicable. 

c. The decision to unilaterally remove the student from the district§<::hooI and to plac~ 
him/her in an alternate education program may not be fin"l1ced by the district. 

d. Any attemgt to seek reimbursement for the alternate educ?tion grogram ma)'l1e at the 
expense of the parent/guardian or other person holding the right to make educational decisions 
for the student. 

(cf. 6159.3· Apgointment of Surrogate Parent for Special Education Students) 

3. At the initial placement or any subsequent change in placement, the student exercises 
his/her right to continue in his/her school of origin, as defined above" 

a.--.The student may continue in the school of origin for the duration of the court's 
jurisdiction-ef;-fi" 

b. If the court's jurisdiction overa grade K·8 student is tenninated prior to the end of a school 
year, tIteflthe student [nay continue in hj§/her school of origin for the remaioder of the school 
year. 

b. To provide tAO 5ttlaefltc. If the court's iuris(iiction is termin;Ited while the student is in 
high"c;hool, .the student may continue in his/her school of origin until he/she graduates. 

d, If the student is transitioning between school grade levels, he/she shall be allowed to 
continue inJhe district of origio in the same attendance area to provide himlher the benefit of 
matriculating with his/her peers in accordance with the established feeder patterns of school 
districts, a etHdeA! WAO is tr9AsitiofliAg betweefl sOAoel grade levels sl1a!l·be allo"'iod 10 eontinHo 
ifl tAo distritit OF origifl in the same atleflsance area. ~ A student who is transitioning to a middle 
school or high school shall be allowed to enroll in the school designated for matriculation in 
another school district. 

The stotrie! liaison may, in consultation with and with the agreement of the foster youth and the 
person holding the right to make educational decisions for the youth, recommend that the youth's 
right to attend the school of origin be waived and he/she be enrolled in any school that students 



living in the attendance area in which the foster youth resides are eligible to attend._ All decisions 
shall be made in accordance with the foster youth's best interest.interests. (Education Code 
48853.5) 

Prior to making any recommendation to move a foster youth from hislher school of origin, the 
liaison shall provide the youth and the person holding the right to make educational decisions for 
the youth with a written explanation of the basis for the recommendation and how this 
recommendation serves the youth's best interests. JEducation Code 48853.5) 

The role of the liaison shall be advisory with respect to placement decisions and determination of 
the school of origin. JEducation Code 48853.5) 

If the liaison, in consultation with the foster youth and the person holding the right to make 
educational decisions for the foster youth, agrees that the best interests of the youth would be 
served by hislher transfer to a school other than the school of origin, the principal or designee of 
the new school shall immediately enroll the foster youth;~ The fQster youth shall be immediately 
enrolled even if £he )'outh has ouffitancling fees, filleS, te)(tbooks, or other items ef monies due to 
the selloel laBt attended or is <maBie to produee rcoerds, sueh as academic, medical or proof sf 
residency, er cJef:l!ing flofmally reqllired fOf oflrollmofll.he/she: (Education Code 48853.5) 

1. Has outstanding fees, fif)~s, textbooks. or other items or monies due to the school last 
attended 

(ct. 5125.2 - Withholding Grades, Diploma or Transcripts) 

2. Does not have clothing normally required by the school, such as school uniforms 

(cf. 5132 - Dress and Grooming) 
(of. 5141.31 lffimllnizfltioflS) 

J}/itlliA two ellsilless days sf a rOEjuest 
3. Is unable to produce records normally required for enrollment, the liaiSSR sAall centaet 
tAo sCAeollast attCflded by the stlldoRt Is eelaiR all such as previous academic and otller records. 
UpeR reeeiviRg a r0ftl1ost from iiRew soheol, the liaissn sAal~records-withiR two 
Icmsifless days sf receiving the reftl1est. (. proof of residency. angmediraJ records, including, bllL 
nQtJi ll1ited to. imnwnization records oIother dQfllmentation 

(cf. 5141.26 ~ Tuberculosis Testing) 
fut2J41.31 - Immunizations) 
(cf. 5141.32 - I:Iealth Screening for School Entry) 

If the foster youth or a person with the right to make educational decisions for a fester YOllin or 
the foster youth disagrees with the liaison's enrollment recommendation, he/she may appeal to 
the Superintendent. _The Superintendent shall make a determination within 30 calendar days of 
receipt of the appeal._ Within 30 calendar days of receipt of the Superintendent's decision, the 
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parent/guardian or foster youth may appeal that decision to the Board of Tmsooes" The Board 
shall consider the issue at its next regularly scheduled meeting._ The Board's decision shall be 
final. 

iff. 9320 - Meetings and Notices) 

If any dispute arises regarding the request of a foster youth to remain in the school of origin, the 
youth has the right to remain in the school of origin pending resolution of the dispute. _ 
(Education Code 48853.5) 

~B12.3 Un#erm CempiaiAt Proeedures) 

Transportation 

The district shall not be responsible for providing transportation .to and from the school ,*of 
origin. 

Grades/Cr~<:lits 

Grades for a student in foster care shall not be lowered if the student is absent from school due to 
either of the following circumstances: (Education Code 49069.5) 

I. A decision by a court or placement agency tQchange the student's placement, in which 
case the student's grades and credits shall be calculated as of the date he/she left school 

2.. A verified court appearance or related court-orde.l:ed activity 

(cf. 5121 - Grildes/Evaluation of Student Achievement) 

Regtdation HANFORD ELEMR!>lTARY SCHOOL DISTRICT 
appr8'/ed: hIRe 23, 2004 Hanford, California 
FC'lised: April 2007 
re"iaed: May 20, 2009 
fe> iseEl: Mareh16.2011 

~ligibililV for Extracurricular Activ ities 

A foster youth who changes residences pursuant to a court order or decision of a child welfare 
worker sl:tall be immediately deemed to meet all residency requirements for participat[QJl in 
interscholastic sports or other extracurricular activities. (Eciucation Code 48850) 

(cf. 6145 - Extracurricular and Co curricular Activities) 
(cf. 6145.2 - Athletic Competition) 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Human Resources Department 


AGENDA REOUEST FORM 

TO: Dr. Paul Terry 

FROM: Diane Williams 

DATE: April 15, 2013 

FOR: (X) Board Meenng 
( ) Superintendent's Cabinet 


( ) Information 

(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: April 24. 2013 

ITEM: Consider adoption of the following revised Board Policy. 

PURPOSE: The following Administrative Regulanon reflects changes (see 
underlined and strikeouts) that are necessary to align with current practices and 
procedures as well as recommendations by CSBA due to State and federal law 
mandates and Education Code changes. 

• AR 4161.2/4261.2/4361.2 Personal Leaves (revised) 

FISCAL IMPACT: None. 

RECOMMENDATION: Adopt. 
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All Personnel AR 4161.2 (a) 
4261.2 

PERSONAL LEAVES '4361.2 

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner 
shall have the same rights, protections, and benefits as a spouse and protections provided to a 
spouse's child shall also apply to a child of a registered domestic partner (Family Code 297.5) 

Whenever possible, employees shall request personal leaves in advance and prepare suitable 
lesseR f'laHS Of instructions, including lesson plans as applicable, for a substitute employee. 

A. Bereavement Leave 

L 	 Certificated and classified employees are entitled to paid bereavement leave upon the 
death of any member of the employee's immediate family in accordance with the 
provisions of their respective collective bargaining agreements, Immediate fami! y shall 
be as defined in the respective collective bargaining agreement. 

2. 	 Non-represented employees are entitled to paid bereavement leave in accordance with 
Board policy, 

(e! 4221 Temporary. Short-Term and Substitute Personnel) 

3. 	 Management, Supervisory and Confidential employees are entitled to paid 
bereavement leave in accordance with Board Policy 

(ef 4361.21 Bereavement Leave) 

4, 	 Bereavement leave may be extended under Personal Necessity Leave provisions. 

B. Personal Necessity Leave 

1. 	 Certificated and classified employees may use accrued Sick Leave (Personal lllness 
and Injury Leave) for reasons of personal necessity in the amount and for the purposes 
specified in their respective collective bargaining agreements, 

2. 	 Personal Nece:;sity Leave provisions for non-represented employees shall be in 
accordance with Board policy, 

(e! 4221 Temporary. Short- Tenn and SubstiTute Personnel) 

3, 	 Management, Supervisory and Confidential employees are entitled to personal 
necessity leave in accordance with Board Policy, 

(et 4361,23· Personal Necessity Leave) 

4. 	 Death of a member of the employee's immediate familv when the number of days of 
absence exceeds the limits set by bereavement leave provisions, (Education Code 
44981, 45207) 
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AR 4161.2 (b) 
4261.2 

PERSONAL LEAVES 4361.2 

5. 	 An accident involving the employee's person or property or the person or property of a 
member of the employee's immediate familv. (Education Code 44981. 45207) 

6. 	 A serious illness of a member of the certificated employee's immediate family. 
(Education Code 44981) 

(ef. 4161.814261.814361.8 Familv Care and Medical Leave) 

7. 	 A classified employee's appearance in anycQurt or before anv1lodministr1lo!iye tribunal 
<i1uiJitigant, party, or witness under subpoena or other order. (Education Code 45207) 

8. 	 Fire, flood, or other immediate danger to the home of the employee. 

9, 	 Personal business of a serious nature which the employee cannot disregard. 

41Q.Employees shall verify absences for reasons of personal necessity by submitting a 
completed and signed district absence form to their immediate supervisor. 

11. 	Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, no such leave shall be granted for purposes of 
personal convenience, for the extension of a holiday or vacation, or for matters which 
can iJe taken care of outside of workinghQl![s,TheSllperintendent or designee shall 
have final discretion as to whether a request reflects personal necessity. 

12. Advance permission shall not be required of any employee in cases involving the 
death of a member of the employee's immediate family. an accident involving the 
employee's person or property or the person or property of a member of his/her 
immediate family, or the serious illness of a member of hisJher immediate family. 
(Education Code 44981, 45207) 

13. 	 After any absence due to personal necessitY,Jhee!TIployee shall verify the absence by 
submitting a completed and signed district absence form to his/her immediate 
superv isor. 

C. 	 Legal Duties: 

All regular employees of the district are entitled to Jury Duty and Witness leave in 
accordance with Board Policy and Administrative Regulation 4161.22 and as specified in 
their respective collective bargaining agreement. ;\nem1110yee may take time off work in 
order to: (Labor Code 230) 

1. 	 Serve on an inqllest jury or trial jury 

2. 	 Comply with a subpoena or other court order to appear as a witness 

Notices, summons, and subpoenas for court appe<!!:il.flces shall be submitted to the district 
office wheflrequesting leave, 
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AR 4161.2 (c) 

4261.2 


PERSONAL LEAVES 4361.2 


3. 	 A classified employee called for jury duty shall be granted Ie.ave ""ith pay up to the 

amount of the difference between hislher regular earnings and any amount received for 

jury fees. (Education Code 44037) 


4. 	 A certificated employee also shall be granted leave for jury duty with pay up to the 

amount of the difference between hislher regular earnings and any amount received for 

jury fees. 


5. 	 Employees shall be granted leave to appear in cour1 as witnesses other than litigants or 

to respond to an.official order from another governmental jurisdiction for reasons not 

brought about through the connivance or misconduct of the employee. Such 

employees shall receive pay up to thi" amount of the difference between the employee's 

regular earnings and any amount received for witness fees. 


(eJ 4161.22 Jury DuO' and Witness Leave) 

D. Spouse/Domestic Partner on Leave from Military Deployment 

An employee who works an average of 20 hours or more per week and whose 

spouse/domestic partner is a member of the United States Armed Forces, National Guard, 

or Reserves may take up to 10 days of unpaid leave during a period that hislher 

spouse/domestic partner is on leave from deployment during a military conflict, as defined 

in Military and Veterans Code 395.10. (Family Code 297.5; Military and Veterans Code 

395.10) 


The employee shall provide the Superintendent or designee with notice, within two 

business days of receiving official notice that hislher spouse/domestic partner will be on 

leave from deployment, of hislher intention to take the leave. The employee shall submit 

written documentation certifying that hislher spouse/domestic partner will be on leave 

from deployment during the time that the leave is requested. (Family Code 297.5; Military 

and Veterans Code 395.1 0) 


E. Leaves for Crime Victims 

1. 	 An employee may be absent from work in order to attend judicial proceedings related I 
to .iLcrime when he/she is a victim, immediate family member of a victim, registered 

domestic partner of a victim, or a child of a registered domestic partner of a victim of 

any gJ the following crimes: (Labor Code 230.2) 
 I 
a. A violent felony as defined in Penal Code 667.5 (c) I 
b. 	 A serious felony as defined in Penal Code 1192.7 (c) 

c. 	 A felony provision of law proscribing theft or embezzlement t 

f 
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AR 4161.2 (d) 
4261.2 

PERSONAL LEAYES 4361.2 

For these purposes, the employee may use vacation, personal leave, personal illness/injury 
leave. unpaid leave. siek lea'le, or compensatory time off that is otherwise available to the 
employee, Of _paid leayo. (Labor Code 230.2) 

Prior to taking time off, an employee shall give hislher supervisor a copy of the notice of 
each scheduled proceeding that is provided by the responsible agency, unless advance 
notice is not feasible. When advance notice is not feasible or an unscheduled absence 
occurs, the employee shall, within a reasonable time after the absence. provide 
documentation evidencing the judicial proceeding from the court or government agency 
setting the hearing. the district attorney or prosecuting attorney's office, or the 
victim/witness office that is advocating on behalf of the victim (Labor Code 230.2) 

The sllpeP,'isor aHd 811perintcHdCHt or desigHee district shall keep confidential any records 
pertaining to the employee's absence from work by reason of this leave. (Labor Code 
230.2) 

F. 	 Leaves for Victims of Domestic Violence or Sexual Assault 

L 	 An employee who is a victim of domestic violence or sexual assault as defined by law 
may take time off work use yacation, personal leave, or compensatory time off that is 
otherwise available to himlher under the terms of hislher employment to attend to the 
following activities: (Lll,lJor Code 230, 230.1) 

!h 	 Obtain or attempt to obtain any relief, including but not limited to a temporary 
restraining order, restraining order or other injunctive relief to help ensure the 
health, safety or welfare of the employee or hislher child. (Laaor Cede 23()). 

In adaitien, an employee who is a yietim of~domestie violCflee Sf selma! flSSatlit may 
talee time eff worl( 10 atteflfl any of tAe follo'.ving aetivities: (Lallor Ceae 23(l.l) 

aJ::t. 	 Seek medical attention for injuries caused by domestic violence or sexual assault. 

!;J;. 	 Obtain services from a domestic violence shelter, program, or rape crisis center as 
a result of domestic violence or sexual assault. 

ego 	 Obtain psychological counseling related to an experience of domestic violence or 
sexual assault. 

~. 	Participate in safety planning and take other actions to increase safety from future 
domestic violence or sexual assault, including temporary or permanent relocation. 
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AR 4161.2 (e) 
4261.2 

PERSONAL LEA YES (continued) 4361.2 

2. 	 All efflployee '.me is a vietiffl of eOfflcstic violenee or sexual assault FIl!i)' use '/acatioH, 
pcrsoHalleavo {j3ersollal ftece5sit)''!persallal sick le/H'e}, or eOFllpOllsatory li~e off that 
is otherwise availallle ta the _ployee uflser the applicable ICfFIls of cffl/lloYFllOllt. 

J2, 	 Prior to taking time off. an employee shall give reasonable notice to hislher 
supervisor. unless advance notice is not feasible, When an unscheduled absence 
occurs. the employee shall provide within a reasonable time. certification of the 
absence in the form of any of the following documents: (Labor Code 230, 230,1) 

a, 	 A police report indicating that the employee was a victim of domestic violence or 
sexual assault. 

b. 	 A court order protecting or separating the employee from the perpetrator of an act 
of domestic violence or sexual assault. or other evidence from the court or 
prosecuting attorney that the employee has appeared in court. 

c. 	 Documentation from a medical professional. domestic. violence advocate or 
advocate for victims of sexual assault. health care prov ider or counselor that the 
employee was undergoing treatment for physical or mental injuries or abuse 
resulting from an act of domestic violence or sexual assault. 

43. 	 The District shall maintain the confidentiality of such an employee to the extent 
authorized by law (Labor Code 230. 230.1) 

G. Personal Leave for a Child's School Activities 

1. 	 Any employee who is a parent, guardian. or grandparent having custody. of one or 
more children who are enrolled in grades kindergarten through 12. or who attend a 
licensed day care facility. may use up to 40 hours of personal leave. vacation. or 
compensatory time off each school year in order to participate in school or day care 
activities. Such leave shall not exceed eight hours in any month of the sehool year • 
. lffitI !the employee shall give reasonable advance notice of the absence. (Labor Code 
230.8) 

2, 	 In lieu of using vacation. personal leave or compensatory time off, eligible employees 
giviRg reas6flaBie adva.R€c Iletiee fIlay take !if' 10 49 heurs witheHt pay eaefi selleel 
year far this f'HFflose. Ret Ie cKseed eight he!ifS iR allY fflQ!jtA m<l,y take unpaid leave for 
this purpose. 

(ef 1240 - Volunteer Assistance) 

3. 	 If both parents/guardians of a child are employed at the same work site. this leave shall 
be allowed for the first parent/guardian who applies; simultaneous absence by the 
second parent/guardian may be granted by the BHJlerviser Superintendent or designee 
if it eaes Ilet iffl/leae the eeuealisaal f'rsgrams or aperatieRs af the seheel or 
eeJlartme!'lt. (Labor Code 230.8) 
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AR 4161.2 (tj 

4261.2 
PERSONAL LEAVES (continued) 4361.2 

2. 	 Upon request bv the Superintendent or designe~, the employee shall provide 
documentation from the school or licensed day cale facility to flrovo that helshe 
participated in school or licensed day care facility activities at the tiffl8 sf the leave OD a 
s.pe<;i(i~ date and at a particular time. (Labor Code 230.8) 

H. 	 Service on Education Boards and Committees 

1. 	 Upon request. a certificated employee shall be granted up to 20 school days of p<\id 
leave per school year for service performed within the state on any education board. 
commission, committee, or group authorized bv Education Code 44987.3 provided 
that all of the following conditions aremet:JE<iW::"tion Code 44987.3) 

,!, ..__..The service is performed within the state. 

b. 	 The board, commission. organization, or group informs the distr!<::tjn writin g of 
the gerv ice. 

c 	 The board, commission, organization. or group agrees, prior to the servi'ce, to 
reimburse the district, upon the district's request, for compensation paid to the 
employee's substitute and for actual related administrative costs. 

HI. 	 GWie-Duties (titled: Sef'Viee 61'1 Eduellti6R Boards, C6mmittees aBd State 61' Employee 
Organizations Activities} 

1. 	 UflOH reEjHest, fll'lj' certificated effi!lloyccs silal! Be graHteslifJ te 20 days of flaislea>lo 
per year for ser¥1ce perfOimes withiH tile state eH any Bearss. eOfflfflissioHS, 
committees or groHfls autilorizes b)' EdHcatieH Cese 44987.3. flFOyiaes that the 
ner'/iee is iH tilo state of CalifeFllifl ana tile orgaAizatioH iHfoFffls thtHiistriet in writiHg 
of the ser'!ice and-agroes flrior to tile service 10 reimburse the sistriet. HfloH the 
sisIriet's reEtHeS!, fer eOfflpeAsatioA paid te the efflfl1eyee's sHbstitute and fer actual 
relates admiHistratiYe eosts. Upon request, any certificated or classified employee 
shall be granted a leave of absence without loss of compensation to serve as anel~,,!ed 
officer of a district employee organization or any statewide or national emp1oJ'.!:)<; 
organization with which the employee organization is affiliated. The leave shall 
include. but is not limited to, absence for purposes of attending periodic, stateQ... 
SP<;9illl. or regular meetings of the bodv of the organizatiol),{EdJ,l<::i11iQn Code 44987, 
45210) 

(ef 41401424014340 - Bargaining Uni{f;) 
(ef 414314243 - NegoliatiofUi) 
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4261.2 

PERSONAL LEAVES (continued) 4361.2 


2. 	 UpOIl FetjHest. Offiployees may take a loa',o of aesellee ' .... ilhom loss of eompollsatioll te 
serve as an elected officer of 11 district employee of'gllHizatioll or ally statewide Of 

llatiOHaI Offillloyee orgllllizatioH with '.'{hieh the local orgaai!3atioll is affiliates. The 
leave shall iHelHse, bHt is Hot limited to, absOHce fer the pHrpose of attelldiag periodie, 
stated, special or reglilar meetiHgs of the Body of the of'gllHizatioH. (The Offiployee 
orgaHillatioH mliSt reimBlifSc the district. BdtleatioH Code 44987, 45210) Upon request 
of an employee organization in the district or its state or national affiliate. a reasonable 
number of unelected classified employees shall be grll,llted a leave of absence without 
loss of compellsation for the pumose of attending important organizational activities 
authorized by the orgilnization. The employee organization shall provide reasonable 
notification to the Superintendent or designee when reguesting a leave of absence for 
employees for this pumose. (Education Code 45210) 

3. 	 When leave is granted for any of the above pumoses, the employeeQrganization shall 
reimburse the district within 10 days after receiving the district's certification of 
llilYment of compensation to the employee. (Education Code 44987, 45210) 

U. Religious Leave 

1. 	 Bmflloyees ffiay take leave fer religieHs fltlrposes as sfleeified by Boar-tl floliey The 

Superintendent or designee may grant an employee up to three daY$of leave per year 

for religious pumoses, provided that the leave is requested in advance and that it does 

not cause additional district expenditures, the negll'lCt of assigned duties, or any other 

unreasonable hardship on the district. 


2. 	 The Superintendent or designee shall deduct the cost of hiring a substitute, when 

required, from the wages of the employee who takes religious leave, 


3. 	 No employee shall be discriminated against for using this leave or any additional days 
of unpaid leave granted for religiOUS Qbservances at the discretion of the Superintendent 
or designee. 

JK. Leave for Emergency Duty 

1. 	 An employee may take time off to perform emergency duty as a volunteer firefighter, a 
reserve peace officer, or emergency rescue personneL (Labor Code 230.3) 

2. 	 An employee who is a volunteer firefighter shall be permitted to take temporary leaves 
of absence, not to exceed an aggregate total of 14 days per calendar year. for the 
purpose of engaging in fire or law enforcement training. (Labor Code 230.4) 
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AR 4161.2 (h) 

4261.2 
PERSONAL LEAVES (continued) 4361.2 

I<;I". Civil Air Patrol 

1. 	 An employee may take up to 10 days of unpaid leave per calendar year. beyond any 
leave otherwise available to employees him/her. to respond to an emergency 
operational mission of the California Civil Air Patrol. provided that the employee has 
been employed by the district for at least a 90-day period immediately preceding the 
leave. Such leaves shall not exceed three days for a single emergeney Bj3cfationaJ 
mission. unless an extension is granted by the governmental entity authorizing the 
mission and is approved by the Superintendent or designee. (Labor Code 1501,1503) 

2. 	 The employee shall give the district as much advance notice as possible of the intended 
dates of the leave. The Superintendent or designee may require certification from the 
proper Civil Air Patrol authority to verify the eligibility of the employee for the leave 
and may deny the leave if the employee fails to provide the required certification. 
(Labor Code 1503) 

Legal Reference: (see next page) 
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4261.2 
PERSONAL LEAVES (continued) 4361.2 

Legal Reference: 
EDUCATION CODE 
44036-44037 Leaves ofabsence for judicial and official appearances 
44963 Power to grant leaves ofabsence (certificated) 
44981 Leave ofabsence for personal necessity (certificated) 
44985 Leave ofabsence due to death In immediate family (certificated) 
44987 Service as officer ofemployee organization (certificated) 
44987.3 Leave ofabsence to serve on certain boanis, commissions, etc. 
45190 Leaves ofabsence and vacations (classified) 
45194 Bereavement leave ofabsence (c/assified) 
45198 Effect ofprovisions authorizing leaves ofabsence 
45207 Personal necessity (classified) 
45210 Service as officer ofemployee organization (classifiedj 
4524{)-45320 Merit system, classified employees 
FAMILYCQDE 
297-297.5 Registered Domestic partner rights, protections, and benefits 
GOVERNMENT CODE 
3543.1 Release time for representatives ofemployee organizations 
12945.1-12945.2 California Family Rights 
LABOR CODE 
230-230.2 Leavefor victims ofdomestic violence, sexual assault or specifiedfelonies 
230.3 Leave for emergency personnel 
230.4 Leave for volunteer firefighters 
230.8 Leave to visit child's school 
233 Illness ofchild, parent, spouse, domestic partner or domestic portner's child 
234 Absence control policy 
1500-1507 Civil Air Patrol leave 
MIUTARYAND VETERANS CODE 
395.10 Leave when spouse on leave from military deployment 
PENAL CODE 
667.5 Violent felony, defined 
1192.7 Serious felony, defined 
CAUFORNIA CONSTITUTION 
Article 1, Section 8 Religious discrimination 
UNITED STATES CODE, TITLE 29 
2612 Leave requirements 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VLl. Civil Rights Act of1964 
COURTDECISIONS 
Ranl::in v. Commission on Pm/essional Competence, (288) 24 CaUd 167 
PUBUC EMPLOYMENT MIA TIONS BOARD DECISIONS 
Berkelev Councilor Classified Employees v. Berkelev Unified School District, (2008) PERB Decision l'f.'L 
1954 

Management Resources: 
WEB SITES 
California Federation ofTeachers; http;//www.cft.org 
California School Employees Association; http;//www.csea.com 
California Teachers Association: http;llwww.cta.org 
Public Employment Relations Boani: http://www.perb.ca.gov 

Regulation HANFORD ELEMENTARY SCHOOL DISTRICT 
Approved: November 7. 2001 Hanford, California 
revised: April 2, 2()OJ 
revised: February 9, 2005 
revised: Augusl 20, 2008 
revised: October 20,2010 
revised: __-,2013 

http:http://www.perb.ca.gov
http:http;llwww.cta.org
http:http;//www.csea.com
http:http;//www.cft.org
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Hanford Elementary School District 
HUMAN RESOURCES DEPARTMENT 

AGENDA REQUEST FORM 

TO: 	 Dr. Paul Terry 
1 

FROM: 	 Diane Williams DN 

DATE: 	 April 15, 2013 

FOR: 	 (X) Board Meeting 
( ) Superintendent's Cabinet 

( ) Information 
(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: April 24, 2013 

ITEM: Hear public input on Hanford Elementary Teachers Association's (HElA's) 
initial proposal for a successor agreement between Hanford Elementary School 
District (HESD) and HETA beginning with the 2013-2014 school year. 

PURPOSE: HETA's initial proposal for a successor agreement with HESD was 
presented at the Board Meeting on April 10, 2013. Comments from the public 
regarding the proposal are to be heard prior to Board action to accept the 
proposal [ Gov. Code 3547 (b) and (c) 1. 

The current collective bargaining agreement between the District and HETA 
expires June 30, 2013. 

FISCAL IMPACT: Unknown at this time. 

RECOMMENDATION: Hear comments from the public and accept HETA's 
initial proposal for contract negotiaftons with HESD. 
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HErA Initial Proposal 2013-2014 

Article 8 Transfer 

HETA would like the following language added or changed to- "the district shall notify the affected 

teacher in person in private after duty day of any proposed transfer. Such notification shall identify the reason 

for the proposed action." 

Article 9 Certificated Evaluation and Personnel Fi!es 

HETA would like for nurses to have the option to be on a 5 year evaluation plan. 

Article 10 Teacher Safety 

HETA would like the following language added or changed to- "teachers receiving a special needs 

student (Le,; medical, behaVior, emotional, or learning disabilities) shall be given notice and specific directions 

for the student's care within two days of placement." 

HETA would like the following language added or changed to- "the school office will make sure that 

they have personnel assigned to answer a school office phone at all times. Procedures shall be put into place 

in the event that no one answers the office phone (Office clerks shall be given wireless headsets to answer 

the phone in the event they are not at their desks)." 

Article 12 Faculty Advisory Committees 

HETA would Iilee the following language added or changed to- "Faculty Advisory Committee (FAC) shall 

be established at each school site." 

Article 13 Teaching Hours and Teaching Load 

HETA would like the following language added or changed to- "no meetings are to be scheduled on a 

Friday anytime past the students' instructional day." 

HETA would like the following language added or changed to- "the professional day at the Junior High 

for Promotion/Dance will not exceed 6:00 p.m." 
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Article 14 Class Size 

Section B Grades K-3 Ratio Ceiling 

As set forth ;r the 13-14 state budget 

Article 16 leaves 

Reinstate three (3) days of paid Family Illness Leave annually____ ....... and include grandparents and 

grandchildren 

Article 18 Employee Group Health and Welfare Insurance Benefits 

HETA would like the District to continue to fully fund benefits with a reduction in employee out of 

pocket costs (i.e. deductibles and co-pays). 

Article 20 Salary 

Section A The Teacher and Nurses' salary schedules shall include any new monies put forth by the 

Sta:e of California. 

Section D Stipends 1a RSP Increase 

Section D Stipends 1c Dual Immersion (FLI) with BCLAD increase 

Section D Stipends 1d Dual Immersion (FUj without BCLAD increase 

Section D Stipends 1i Masters Increase 

Add Step L-30 to the salary schedule 

Article 21 Co-Curricular 

Add all co-curricular activities that receive compensation, their unit value and rate. 
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Article 24 Negotiations 

Section I Add- The bargaining session will meet and begin at the mutually agreed upon time and place 

with the members that are present unless both parties agree to a delay. 

New Article FLI (Foreign Language Institute) 

FLI teachers increase classroom stipend yearly. 

FU staffing shall be based on the following teacher/pupil ratios and ceilings set forth below: 

Ratio Ceiling 

Grades K through 3 ratio and ceiling as set forth in the 13-14 state budget 

*Grades 4-6 1:28 1:31 

'Teachers shall receive $75 per month for each student overthe ratio and LiO to the ceiling of 

31 stLidents. Overage pay will be calculated based on the highest daily enrollment of any single 

day during the month and regardless of the number of days in the month the class size e)(ceeds 

the 28 student limit. 

Reinstatement rights under Article 8, section E, number 8, shall include teachers in the FLI program. 

New Article TK (Transitional Kindergarten) 

In 2014-2015 the establishment of the new and separate grade level position of Transitional 

Kindergarten shall commence. Spring staffing for 2014·2015 will be based on district wide seniority and shall 

be reopened as vacant positions. 

Transitional Kindergarten shall be based on the following teacher/pupil ratios and ceilings set forth 

below: 

Ratio Ceiling 

Grade TK ratio and ceiling as set forth in the 13-14 state bUdget 

Should TK teachers be required to collaborate offsite, the district will compensate mileage according to 

the standard formula. 
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To maintain prograr:l continuity and consistency within the Transitional-Kindergarten grade, should a 

TK!I( combinatio~ class need to exist more than one consecutive year, the unit member who currently has the 

class will be given the opportunity to volunteer for the position again. 
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Hanford Elementary School District 
HUMAN RESOURCES DEPARTMENT 

AGENDA REQUEST FORM 

TO: Dr. Paul Terry 

FROM: Diane WiliiamsQJ 

DATE: April 15, 2013 

FOR: (X) Board Meeting 
( ) Superintendent's Cabinet 


( ) Information 

(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: April 24. 2013 

ITEM: Hear public input on Hanford Elementary School District's (HESD's) initial 
proposal for a successor agreement with the Hanford Elementary Teachers 
Association (HETA) beginning with the 2013-2014 school year. f 

I
PURPOSE: The District's initial proposal for a successor agreement with HETA 
was presented at the Board Meeting on April 10, 2013. Comments from the 
public regarding the proposal are to be heard prior to Board action to accept 
the proposal [Gov. Code 3547 (b) and (c) 1. 

The current collective bargaining agreement between the District and HETA 
expires June 30, 2013. 

FISCAL IMPACT: Unknown at this time. 

RECOMMENDATION: Hear comments from the public and accept District's 
initial proposal for contract negotiations with HETA. 



108/122 


HANFORD ELEMENTARY SCHOOL DISTRICrS INITIAL PROPOSAL FOR 

SUCCESSOR COLLECTIVE BARGAINING AGREEMENT WITH 


HANFORD ELEMENTARY TEACHERS ASSOCIATION 


Article 1 
Agreement 

Article 2 
Recognition 

Article 3 
Nondiscrimination 

Article 4 
AssociaTIon Rights 

Article 5 
District Rights 

Article 6 
Grievance Procedures 

Article 7 
Professional Dues & Payroll 
Deductions 

Article 8 
Transfer 

Effective July 1. 2013 

C. Change dates for commencement and 
reopeners to: Agreement shall commence on July 
2013 and remain in full force until June 30. 2016. 
Reopeners for 2014-15 and 2015-16 school year. 

B. Add 10. Program Specialist 
C. Clarify Day-to-day subsTItutes. add temporary 

teacher 

D. Change trimester to semester 

A. Update protected groups to comply with law. 

D. Add e-mail shall be limited to non­
political communication 
Add designee 

Status Quo 

Status Quo 

3.b. Strike this section about procedures for 
payments to scholarship funds for employees who 
do not belong to the Union. 

2.c. Add FLI teacher to a transfer is not a change 
in site, grade level or assignment. 

B. Add new section on combination classes to list 
all procedures for combo's in one place. 

D. Voluntarv Transfer 1. Change current language 
that a transfer request will remain in effect until the 
close of business on September 12 TO the first day 
of the new school year. 



Article 8 (continued) 
Transfer 
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District's Initial Proposal for 

Successor Agreement with HETA - April 2013 
Page 2 

2. Strike current language: A member who wants 

to be considered for a transfer after September 12 

of any year must submit another written request 

Replace with: a teacher, Including those in special 

assignments such as Special Education, FLI, 

Literacy/Induction and Band shall utilize the 

voluntary transfer request procedures in the event 

they wish to vacate their current assignment 


• 
F. Involuntary Transfer - Spring Staffing 
1.b. The District shall actively seek volunteers Add 

atthe affected grade level. 


B.b. Strike language - If the previous position 
(grade and/or subject) is reopened after the 
students return to school. the former position will be 
made available to the teacher the following school 
year if it is vacant or has been filled by a new hire, 
unless the new hire is a Probationary I teacher and 
it would be in the best interest of that teacher to 
stay in that position for further observation and 
assistance. 

£2,lrwoluntary Transfer - After April 15 or Fall 
Balancing 
1.0. The District will actively seek volunteers - add 
atthe affected grade level. 

2.0. current language: Shall be given the option to 
return to his/her position (grade and/or subject), if 
the position is reopened prior to the students return 
to schooL Teachers electing this option shall waive 
their rights to benefits provided in Section F.1.b. of 
this Article TO: Shall be given the option to return to 
his/her position (grade and/or subject), if the 
position becomes vacant at spring staffing. If the 
teacher reinstates, the teacher retains protection 
during this second year. 

2.b. Strike language - If the previous position 
(grade and/or subject) is reopened after the 
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Article 8 (continued) 
Transfer 

Article 9 
Certificated Evaluation 
and Personnel Files 

Article 10 
Teacher Safety 

Article 11 
School Calendars and 
Work Year 

Article 12 
Faculty Advisory 
Committee (FAC) 

Article 13 
Teaching Hours and 
Teaching Load 

District's Initial Proposal for 
Successor Agreement with HETA - April 2013 

Page 3 

students return to school, the former position will be 
made available to the teacher the following school 
year if it is vacant or has been filled by a new hire, 
unless the new hire is a Probationary I teacher and 
it would be in the best interest of that teacher to 
stay in that position for further observation and

•assistance. 

I.A. Add - This does not prevent the supervisor from 
bringing in another district administrator during the 
scheduled observation. 

F,6 Change Roman numerals V and VI to 5 and 6, 

Delete Section E. Teachers shall be given a copy of 
the Student Discipline Regulations (AR 5144) and 
Suspension and Expulsion/Due process Regulations 
(AR 5144.1) at the beginning of the established 
work year (repetitive section). 

3. Take out Professional Development days funding 
language 

4. Change Labor Day to Memorial Day for student 
minimum day. • 

C. Eliminate FAC may request faculty meelings. 

C.l. Delete 35 minutes of accelerated reader time, 

D. and 2.b. Change Labor Day to Memorial Day. 

D.2.a, Clarify expectations for types of minimum 
days, 

E. Parent/Teacher Conference 1.d. 2:00 p,m, 
earliest out on second day. 

Add - No personal day or leave for personal 
necessity will be granted for PC days, 



Article 13 (continued) 
Teaching Hours and 
Teaching load 

Article 14 
Class Size 

Article 15 
Summer School 

Article 16 
leaves 
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District's Initial Proposal for 

Successor Agreement with HETA - April 2013 
Page 4 

F.1.d.6) Teachers who miss a scheduled staff 
meeting shall charge their leave bank as 
appropriate. 

H.2. Add nurses to the 30 minute lunch period. 

1.1. Eliminate collection of monies. 

J. Professional Development 1. Strike first part of 
sentence: "In addilion to Professional 
Development activities up to three Professional 
Development Days (not currently available in the 
2010-11 contract)." 

RSP - Add "In the event a waiver is granted from 
the State Department of Education to increase RSP 
case loads, the district will implement the same 
overage procedures as established for SDC 
teachers. " 

Status Quo 

A.4.b. & d. Change from Personnel Office to 
Human Resources Department. 

A.7.a. Change from eight (8) to four (4) the 
amount of hours a teacher can donate to the 
Catastrophic Sick leave Bank. 

B.2. Pregnancy Disability Leave - Delete language 
"Teachers absent as a result of pregnancy disability 
shall have the oplion of either receiving or not 
receiving pay during the period of this disability." 

B.2. Delete language "due to pregnancy, 
miscarriage, childbirth, or recovery therefrom." 

B.4. Delete entire paragraph regarding reporting a 
due date to the District as this is already covered in 
B.2. 

f 
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Article 16 (continued) 
Leaves 

District's Initial Proposal for 
Successor Agreement with HETA April 2013 

, Page5 

C.2. revise reference from workers comp agency 

to Kings County Insured Schools Joint Powers 

Authority and Third Party Claims Administrators. 


C.9. Add language -In the alternative and as a 
convenience to both parties, the Third Party Claims 
Administrator can also mail the checks directly to 
the District made payable to the District during the 
employee's full pay status. 

C.13. Revise language to make it clear that unless 
a physician's verification of temporary disability is 
received, no Industrial Accident Leave will be 
claimed. Also clarified that unless a "Pre­
designation" form is filed with the District a teacher 
claiming industrial leave shall be examined by a 
physician selected on the District's Worker's 
Compensation Medical Plan. 

DAb. Change from three (3) to two (2) the 
number of consecutive days that can be used for 
personal compelling reasons. 

Change Personal Business Leave to Personal 
Day. 

F. 1. Delete family illness leave. 

F.1. Delete "Leave taken under this provision shall 
reduce leave available, if any, for Personal 
Necessity, per Section D. of this Artcle, on a day­
for-day basis. 

G. Clarified the definition of "immediate family." 

H.1. Changed language about contacting 
Principal about returning to work if released from 
jury duty at Y:i day to prior to or during their 
regularly scheduled lunch break. 

K.3. Unpaid Family Care Leave -added "During 
uncompensated unpaid leave. teachers shall be 



Article 16 (continued) 
Leaves 

Article 17 
Layoffs 

Article 18 
Employee Group Health 
& Welfare Insurance 

Benefits 
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District's Initial Proposal for 

Successor Agreement with HETA - April 2013 
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entitled to maintain their health insurance benefits 

by payment of full monthly premiums to the District. 

Ufe insurance coverage will cease under group 

coverage. The employee can choose to convert 

group life insurance or opt for portability on the 

AD&D life at their own expense." 


L.3. Changed so that uncompensated personal 

leaves shall only be granted for one (1) school 

year. 


L.4. Deleted language referring to how leaves 
would be handled in 2010-11 when we wer/;3 
transitioning to the maximum leave being two 
years. 

L.7.a. Clarified language for teachers on 
uncompensated leaves to Indicate when 
coverage terminates. 

E. change current language: The teacher who has 
received District notification of a layoff shall be 
entitled to five (5) days of leave, deducted from 
sick leave, to seek other employment. TO may use 
their personal necessity leave if they have days 
available. 

A.1.a. Medical Insurance: Deleted reference to 
chiropractic services and add behavioral health 
program. 

•
A.1.b. Changed SISC Review Committee language 
to"Administrator according to the appeal process 
identified in the SISC Medical Plan Document. " 

A.2. Clarified the dental insurance type of 
program. 

A.4. Clarified that benefits terminate upon 
relirement or upon termination of active 
employment. 
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Article 18 (continued) 
Employee Group Health 
& Welfare Insurance 

Benefits 

Article 19 
Early Relirement Plans 

Article 20 
Salary 

Article 21 
Payment for Co-Curricular 
Activities 

Article 22 
Teacher Travel 

Article 23 
Peer Assistance & Review 

District's Initial Proposa I for 
Successor Agreement with HETA April2013 

Page 7 

A5. No change in cap. 
New reform language 

Current amount spent 
Cap $11,341.32 
273 teachers $3.096,093 
28 retired teachers 250.066 

Total Teacher Benefit Costs $3,346.159
• 

A1 0.0. Identified type of insurance coverage as 
medical. 

A10,b. & c. Added language - Life insurance ends 
on the last wor1<day. 

B.3.c. Clarified the reference to District group 
health insurance plans as medical. 

C.2. &3, Clarified the teacher's group insurance 
coverage as medical, dental and vision. 

Due to new/changing retirement legislation, we 
propose to eliminate the entire Article. All Early 
Renrement Provisions are covered in Board Policy. 

Pending state budget legislanon for 2013-14 school 
year. 

Status Quo 

Status Quo 

Minor revisions to be reviewed by PAR Panel. 



Article 24 
Negotiating Procedures 

Article 25 
Maintenance of Standards 

Article 26 
Statutory Changes 

Article 27 
Savings 

Article 28 
Miscellaneous Provisions 

Article 29 
Shared Teaching 
Contracts 

Article 30 
Effect of the Agreement 
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District's Initial Proposal for 

Successor Agreement with HETA - April 2013 
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F. Fifteen (15) final copies of the bargaining 
agreement will be given to Association President. 
The Agreement will be available on the District 
portal to all members. 

Status Quo 

Status Quo 

Status Quo 

C. Recovery of Costs - review/clarify expectaTIons 
of this language. 

Section B: Ask for share must be tenured - already 
completed at least two years in the District at spring 
staffing 

C. Change to July 1, 2013 through June 30, 2016; 
reopen 2014-15 and 2015-16 ArTIcles on Calendar, 
Benefits, and Salary 
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TO: 

FROM: 

DATE: 

RE: 

HANFORD ELEMENTARY SCHOOL DISTRICT 
Human Resources Department 

AGENDA REQUEST FORM 

Dr. Paul Terry 

Diane Williams 

April 15, 2013 

(X ) Board Meeting 
() Superintendent's Cabinet 

() Information 
(X) Action 

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: April 24. 2013 


ITEM: Consider approval of personnel transactions and related matters. 


PURPOSE: 

a. Employment 

Certificated. effective 8/14/13 
• 	 Malissa Aguilar, Teacher, Probationary I 
• 	 Emily Carlton, Teacher, Probationary I 
• 	 Graciela Magalion, Teacher. Probationary I 
• 	 Bret Williams. Teacher. Probationary I 

TemporalY EmployeesfSubstitutes/Yard Supervisors 
• 	 Sabine Appleby. Substitute Cieri< Trainee, effective 4/8/13 
• 	 Nydia Caballero, Substitute READY Program Tutor, Translator: Oral 

Interpreter and Written Translator. effective 4/10/13 
• 	 Francisco Estrada de Saldana. Short-term Yard Supervisor-1.5 hrs.. 

Hamilton, effective 4/4/13 to 6/7/13 

b. Resignations 
• 	 Jaclyn LOWdermilk. Teacher, King. effective 06/07/13 

c. Promotion 
• 	 Frank Lourenco, Irrigation Specialist 8.0 hrs.• Grounds/DSF to 

Maintenance Worker II - 8.0 hrs., Maintenance/DSF. effective 4/22/13 

d. Promotion/More Hours 
• 	 Audreyana Hemandez, from READY Program Tutor - 4.5 hrs., Richmond to 

Lead READY Program Tutor 5.0 hrs., King. effective 4/15/13 
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e. Decrease in Hours 
• 	 Veronica Leach, Yard Supervisor, from 3.0 hrs. to 1.5 hrs., Hamilton, 

effective 4/4/13 

t. Leave of Absence 
• 	 Brooke Fuller, Teacher, Wilson, effective 3/20/13 to 6/7/13, personal 
• 	 Tara Monard. Teacher, Richmond, effective 2013-2014 school year, travel 

g. Volunteers 
Name School 

Rosemary Lerma (current employee) Jefferson/Simas 

Edward Ayala, Jr. Jefferson 

Ruth Hernandez (current employee) Jefferson 

Jose Torres (current employee) Jefferson 

Veronica Martinez Jefferson 

David Trevino (current employee) Jefferson 

Sonia Mena (current employee) Monroe 

Elizabeth Moz Monroe 

Zenaida Puga Monroe 

Robin Patison (current employee) Roosevelt 

Lady Steen Simas 


RECOMMENDATION: Approve. 
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HANFORD ELEMENTARY SCHOOL DISTRICT 


Agenda Request Form 


TO: Dr. Paul J. Terry 

FROM: Nancy White 

DATE: April 12, 2013 

FOR: (Xl Board Meeting 
( ) Superintendent's Cabinet 

FOR: ( ) Information 
(Xl Action 

Date you wish to have your item considered: April 24, 2013 


ITEM: 

Consider approval of Resolution #18-13: Revision of the 2012-13 Budget. 


PURPOSE: 

Miscellaneous budget changes are listed on the attached resolution. 


FISCAL IMPACT: 


RECOMMENDATION: 

Approve Resolution #18-13: Revision of the 2012-13 Budget. 
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BEFORE THE GOVERNING BOARD OF THE 

HANFORD ELEMENTARY SCHOOL DISTRICT 

CmINTY OF KlNGS, STATE OF CALIFORNIA 

The Matter of 
Adopting Budget RESOLUTION #: 18-13 
Revisions 

NOW, THEREFORE, the Board of Trustees of the District resolves that the transfers for the 
attached budget revision be made as indicated. 

The Board of Trustees adopted this resolution on April 24, 2013 by the following vote: 

AYES: 


NOES: 

ABSTENTIONS: 

ABSENT: 


CJerk of the Governing Board 

Hanford Elementarv School District 

I 
[ 
I 
t 

f 
I 
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Budget Changes 
2012·13 Budget 
April 24, 2013 

Amount 
Changed Reason for Change 

FUND 0100· GENERAL FUND 

Revenue 
869900 Ottle r Local 

TOTAL REVENUE CHANGES - GENERAL FUND 

Expenditures 
LOCATION 003 - HUMAN RESOURCES 
200000 Classified Salaries 
500000 Services 

Donations 

Adjust per manager request 

Adjust coding on repair - Wasllington 

Donations - Monroe 

Adjust per manager request 

Adjust per manager request 

Adjust per manager request 

Adjust budgets for fencing projects 

LOCATION 010 - FACILITIES 
560000 Repairs 
620000 Improvement of Buildings 

LOCATIONS 020-031 - GENERAL SCHOOLS 
400000 Books & Supplies 
500000 Services 

$8,736 

-$1,500 
$1,500 

$0 

$20,827 
-$20,827 

$0 

$2,933 
$5,803 

TITLE I AND SWP (SCHOOL-WIDE PROGRAM) 
100000 Certificated Salaries 
200000 Classified Salaries 
300000 Employee Benefits 
400000 Books & Supplies 
500000 Services 

$8,736 

$3,467 
$260 

-$2,896 
-$3,302 
$2,471 

$0 

SBCP (SCHOOL BASED COORDINATED PROGRAM) 
200000 Classified Salaries $216 
400000 Books & Supplies -$826 
500000 Services $610 

$0 

QEIA (QUALITY EDUCATION INVESTMENT ACn 
400000 Books & Supplies 
500000 Services 

REVEDELOPMENT 
430000 Supplies 
500000 Services 
617000 Sites & Improvement of Sites 
979000 Undesignaled Reserve 

$6,000 
-$6,000 

$0 

-$2,863 
-$5,595 
$9,716 

-$1,258 
$0 
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Budget Changes 
2012-13 Budget 
April 24. 2013 

Reason for Changil 

Mid-year adjustment to move unused salary 
budgets to be used for supplies and services. 

Mid-year salary adjustments; purchase of 
replacement equipment 

Adjust estimate 

Adjust budgets to actual need 

ASES (AFTER-SCHQQI"READY PROGRAM) 
200000 Classified Salaries 
300000 Em ployee Benefits 
400000 Books & Supplies 
500000 Services 

TOTAL EXPENDITURE CHANGES - GENERAL FUND 

FUND 1300 - CAFETERIA FUND 

Expenditures 
200000 Classified Salaries 
300000 Employee Benefits 
400000 Books & Supplies 
500000 Services 
650000 Equipment Replacement 
978000 Undesignated Reserve 

Total Expenditure Changes 

FUND 1400 - DEFERRED MAINTENANCE FUND 

Revenue 
859000 State Match -1384 
866000 Interest -400 

Total Revenue Changes -1784 

Expenditures 
560000 Repairs -7615 
620000 Improvement of Buildings -3044 
976000 Undesignated Reserve 8875 

Total Expenditure Changes ·1784 

Amount 
Changed 

-$23,627 
-$5,396 
$23,359 

$5,664 
so 


$8.736 

$1,707 
$2,430 

$27,154 
-$10,647 
$76,713 

-$119,201 

-$21.844 
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HANFORD ELEMENTARY SCHOOL DISTRICT 

Agenda Request Form 

TO: 	 Dr. Paul J. Terry 

FROM: 	 Nancy White 

DATE: 	 April 12, 2013 

FOR: 	 (Xl Board Meeting 
( l Superintendent's Cabinet 

FOR: 	 ( ) Information 
(Xl Action 

Date you wish to have your item considered: April 24, 2013 

ITEM: 
Consider approval of Public Hearing Notification: Proposed Budget for 2013-14, 

June 12, 2013, 6:10 p.m., Hanford Elementary School District Office Board 

Room, 714 N. White Street, Hanford, California. 


PURPOSE: 

The proposed budget can be adopted only after a public hearing has been held. 

The budget must be adopted by June 30, 2013. I suggest that you hold the 

public hearing during your regular meeting on June 12, 2013. 


FISCAL IMPACT: 

RECOMMENDATION: 
Approve public hearing date and time. 


