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Hanford Elementary School District

REGULAR BOARD MEETING AGENDA
Wednesday, August 28, 2013
HESD District Office Board Room
714 N, White Street, Hanford, CA

5:30p.m. « Callto Order
» Members present
« Pledge to the Flag

OPEN SESSION

1. PRESENTATIONS, REPORTS AND COMMUNICATIONS
{Tn order to insure that members of the public are provided an opportunity 1o address the Board on
agenda items or non-agenda items that are within the Board’s jurisdiction, agenda items may be addressed
either at the public comments portion of the agendu, or at the time the matier is taken up by the Board. 4
person wishing to be heard by the Board shall first be recognized by the president and identify themselves.
Tndividua! speakers are allowed three minutes to address the Board. The Board shall limit the total time

Sfor public input on each item to 20 minutes.)

2,

a) Public comments

b} Board and staff comments

¢} Requests to address the Board at future meetings
d} Review Dates to Remember

CONSENT ITEMS
{Ttems listed are considered routine and may be adopled In one motion. If discussion is
required, a particutar ftem may be removed upon request by any Board member and made a

part of the regtiar business. )

a) Approve warrant listings dated August 9, 2013; and August 16, 2013.
b) Approve minutes of Regular Board Meeting August 14, 2013.

‘3. INFORMATION ITEMS

a) Receive the following revised Board Policy and Administrative Regulation for

information: (White)
« BP/A 3460 — Financial Reports and Accountability
b) Receive the following revised Board Policy and Administrative Regulation for

information: (White)
- BP/AR 3260 - Fees and Charges

BOARD POLICIES AND ADMINISTRATION
a) Consider approval of the revised 2013-14 HESD Management Organization

Chart. (Terry)
b} Consider approval of consultant contract with Kings County Sports Officials

¥ Materials related to an itest an this agenda submitted to the Boord after distribution of the agenda puacket are available for public
inspeciion ai the Superintendent’s Office located at 714 N. White Street, Hanford CA during reguiar business hours,
¥ Anp individual who requirves disability-related accommodations or modifivations, including auxiliary aids and services. in order to

participate in the Board meeting should contact the Superintendent in writing.
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(Grade 4-6). (Arakelian)

¢) Consider approval of consultant contract with Sports Officiating Service
(Junior High sports). (Arakelian)

d) Consider approval for Analyst and six (6) school psychologists from the
Office of Special Services to attend Special Education Laws Made Simple
seminar October 3, 2013 in Fresno. (McConnell)

e) Consider approval of the following revised Board Policy and Administrative
Reguiation: (McConnelt)

+ BP/AR 6164.6 — Identification and Education Under Section 504

f} Consider approval of the following revised Board Policy and Administrative
Regulation: {(McConnell)

- BP/AR 6159.2 — Nonpublic, Nonsectarian School and Agency Service for
Special Education

g) Consider adoption of the following revised Administrative Regulation:

(Williams)
- AR 4117.14/4317.14 — Post-Retirement Employment

h) Consider adoption of the following revised Exhibit: (Williams)

« E4112.9/4212.9/4312.9 - Employee Notifications (revised)

i} Consider approval of the 2013-2014 Board Goals. (Terry)

5. PERSONNEL (Williams)

a) Employment
Classified
»  Courtney Acton, Spedal Education Alde — 5.0 hrs., Simas, effective 8/15/13
»  Ashley Brackins, READY Program Tutor — 4.5 hrs., Richmond, effective 8/9/13
= Erin Holloway, Lead READY Program Tutor — 5.0 hrs., Lincoln, effective 8/9/13
« Denise Hurt, Speciat Circumstance Aide — 5,75 hrs., Simas, effective 8/15/13
Temporary Employvees/Substifutes/Yard Supervisors
«  Ashley Brackins, Substitute Alternative Education Program Aide, Special Circumstance
Aide and Special Education Aide, effective 8/15/13
» Javantae Farmah, Short-term READY Program Tutor — 4.5 hrs., Lincoln, effective
8/9/13 to 10/21/13
= Gloria Francs, Substitute Yard Supervisor, effective 8/15/13; Short-term Yard
Supervisor — 2.5 hrs., (.50 hr./King and 2.0 hrs./Lincoln), effective 8/15/13 to
10/31/13
= Andraya Hernandez, Short-term Yard Supervisor — 2.5 hrs,, Simas, effective 8/15/13
to 10/31/13
b} Resignations
«  Annie Alvarado, Substitute Translator; Oral Interpreter and Written Translator and
Yard Supervisor, effective 5/24/13
= Kelly Holguin, Substitute READY Program Tutor, effective 3/8/13
= Samantha Koutny, Substitute Media Services Aide, effective 8/17/12
+  Celina valero, Yard Supervisor — 1,0 hr., Monroe, effective 6/7/13
¢) More Hours
» Patricia Bresee, Short-term Yard Supervisor, from 2.25 hrs., to 3.0 hrs,, Simas,
effective 8/15/13 to 10/31/13
d) Certificated Transfers/Reassignments/Reinstatements/Combination Classes
Involuntary Transfers, effective 8/13/13
+  Cori Griffin, from Lincoin Kindergarten to Lincoln 3™ Grade
+  Bethany Kuenning, from Washington 2™ Grade to Washington 3™ Grade
= Steve Muelier, from Lincoln 1% Grade to Lincoln 4™ Grade
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g luntary Transfers, effective 8/13/13
Amy Arevalo, from Richmond 1% Grade to Washington 1% Grade
»  Erin Boling, from Wilson 7% Grade Language Arts/Social Studies to Wilson 7" Grade
Math/Science
- Angel Bravo, from Simas 6™ Grade FLI to Simas 5%/6" Grade FLI
Andrea Ermie, from Hamilton 6% Grade to Wilson 7™ Grade FLA/Social Studies
Despina Gamble, from Richmond 5% Grade to Richmond 4% Grade
Maria Gonzalez, from Sirnas 4 Grade FLI to Simas 4%/5% Grade FLI
Lori Kuckenbaker, from Monroe 1%/2™ Grade to Monroe 5" Grade
Rosernary Lerma, from Lincoln 3™ Grade to Lincoln, Teacher on Special Assignment
Christopher Piche, from Lincoln 6% Grade to Wilson 7™ Grade Math/Science
Diana Silva, from Monroe 3™ Grade to Monroe 2™ Grade
Mica Tan, from Hamilton 5% Grade to Wilson 7% Grade ELA/Sodial Studies
Oswaldo Vasquez, from Kennedy 8" Grade FLA/Sodial Studies to Community Day
School 7"-8" Grade
» Jan Wantland, from Richmond 4" Grade to Richmond 1% Grade
» Marla Yadon, from King 4" Grad@ to King, Teacher on Special Assignment
Katherine Young, from King 67 Grade to King 4™ Grade

Reasstgnmentsg effective 8/13/13
« Kelley Mavfield, from Kennedy RSP to Richmond RSP

Reinstatements, effective 8/13/13

Emily Clarke, from Richmond 2™/3"™ Grade to Richmond 2™ Grade

Gabriel DeLeon, from Hamilton 15/2™ Grade to Hamilton 2™ Grade

Leslie Griffith, from Monroe 5%/6% Grade to Monroe 6" Grade

Stacie Johnson, from Richmond 5%/6™ Grade to Richmond 57 Grade

Brittney Juarez, from King 5%/6™ Grade to King 5% Grade

Jeremy Princetta, from Simas 5%/6" Grade to Simas 5 Grade

Change in Grade Level, effective 8/13/13

«  Kristin Uldall, from Wilson 7 Grade Math/Science to Wilson 8" Grade Mathy/Science
Change In Work Sit active §

+  Veronica Pelayo-Morales, from Simas 3" Grade FLI to Jefferson 3" Grade FLI

Return from Leave of Absence, effective 8/13/13

»  Kim Washburn, from Leave of Absence to Richmond 1% Grade

Cambination Classes effective 8/21/13

«  Claudia Davis, from Simas 5™ Grade to Simas 57/6™ Grade Combination

»  Jessica Knodel, from Hamilton 5% Grade to Hamilton 4%/5% Grade Combination

LA I I . R T T T 1
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Michael Koss, from Roosevelt 5™ Grade to Roosevelt 4%/5" Grade Combination
Sarah Princetta, from Roosevelt 5 Grade to Roosevelt 5%/6™ Grade Combination
Involuntary Transfers, effective 8/26/13
«  Nicole Bergman, from Lincoln 3% Grade to Lincoln Kindergarten
. Lindsay Howell, from King 5 Grade to King 6® Grade
+  Alexandra Whetton, from Lincoln 6 Grade to Monroe Kindergarten
Combinaticn Classes, effective 8/26/13
Raquel Alvarez, from Lincoln 5% Grade to Lincoln 4™/5™ Grade Combination
Marcl Mendoza, from Roosevelt 2™ Grade to Roosevelt 2%/39 Grade Combination
Patricia Rodriguez, from Simas 2™ Grade to Simas 1%/2™ Grade Combination
Taryn Schreckengost, from King 5™ Grade to King 4%/5% Grade Combination

g) Leave of Absence

»  Aristeo Calvilio, Bilingua! Clerk Typist 1T — 8.0 hrs., Hamilton, effective 8/19/13,
personal

f) Certify Employment Status of Non-Permanent Certificated Staff for 2013-14

School Year (EC 44916)
See attached listing
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g) Volunteers

Name School

Mari Caballero Monroe

Ana Lizarraga Monroe
Robett Angel Roosevell
Sabrina Avila , Roosevelt
Ariel Acle Simas

Ashley Acie Simas

Stacey Casella Wilson/Monroe

James Greer (Walmart Employee) Wilson/Kennedy
Russell Nabors (Walmart Employee} Wilson/Kennedy
Shawn Robinson (Walmart Employee) Wilson/Kennedy
Paula Romero (Walmart Employee)  Wilson/Kennedy
Reina Vera (Walmart Employee} Wilson/Kennedy

ADJOURN MEETING
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Call to Order

Closed Session

HESD Managers
Present

Public Comments

Board and Staff
Comments

Requests to Address
the Board at Future
Mestings

Dates to Remember
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Hanford Elementary School District
Minutes of the Regular Board Meeting
August 14, 2013

Minutes of the Regular Board Meeting of the Hanford Elementary School District Board
of Trustees on August 14, 2013, at the District Office Board Room, 714 N. White
Street, Hanford, CA.

President Revious calied the meeting to order at 5:33 p.m. Trustees Garner,
Hernandez, Hill, and Jay were present,

Trustees immediately adjourned to closed session for:
» Personnel - Conference with Labor Negotiator (GC 54957.6) HETA &
CSEA; District Negotiators: Paul Terry/Diane Williams

Trustees returned to open session at 6:20 p.m.

Dr. Paul 3. Terry, Superintendent, and the following administrators were present: Don
Arakelian, Lindsay Calvillo, Doug Carlton, Ramiro Flores, Joy Gabler, David Goldsmith,
Lucy Gomez, Karen McConnell, Gerry Mulligan, Jennifer Pitkin, Jason Strickland, Nancy
White, and Diane Williams.

PRESENTATIONS, REPORTS AND COMMUNICATIONS

None,

Superintendent Dr, Terry stated that we are ready for schoo! to begin tomorrow with
nearly 6000 children at the doorstep. Concrete at Jefferson School was finished
yesterday, and a new restroom facility there will be functional tomorrow. He stated
that Mr. Muiligan and staff have worked hard over the summer on a number of
malntenance and upgrades. School staffs are ready. Dr. Terry acknowledged the
presence at this board meeting of new principals Mr, Ramiro Flores (Hamilton
Elementary) and Mrs. Lindsey Calvillo {Lee Richmond Elementary).

Trusee Hill stated that he is really happy to be back as part of a school district he
considers a progressive organization, with intelligence and compassion towards its
students, and he foresees more accolades for the district in the future.

Nane.

President Revious reviewed Dates to Remember: Back to school night at Jefferson
Elementary August 27; next regular board meeting August 28 at 5:30 p.m.; Back fo
school night Woodrow Wilson Junior High Schoel August 29; Labor Day holiday
September 2; Back to school night Hamilton Elementary September 3; Back to school
night Kennedy Junior High School September 4; Back to school night MLK Elementary
September 5; Back to schoof night Monroe Elementary September 9; Back to school
night Lincoln Elementary September 10; regular board meeting September 11.

CONSENT ITEMS

Trustee Jay made a motion to take consent items “a” through “c” together, Trustee
Garner seconded, motion carried 5-0. Then Trustee Jay made a motion to approve
consent items “a” through “c” and Trustee Garner seconded; motion carried 5-0. The
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items approved are: )

a) Warrant listings dated June 21, 2013; June 28, 2013; July 5, 2013; July 12, 2013;
July 19, 2013; July 26, 2013; and August 2, 2013.

b) Minutes of the Regular Board Meeting June 26, 2013.

¢) Donation of $1,000.00 from Health Net of California, Inc. to Roosevelt School,

Trustee Jay thanked and acknowledged Health Net of California for its donation to
Roosevelt School to support the Kids in Motion community event.

INFORMATION ITEMS

:‘:::;TS Quarterly  Syperintendent Dr. Terry reported to the Board that the district received no Williams
Complaints for the fourth quarter (4/1/13-6/30/13) of 2012-13.

E4i12.8 Diane Williams, Assistant Superintendent Human Resources, presented the foliowing

- " revised Exhibit regarding Employee Notifications for information: {
« E 4112.9 - Employee Notifications (revised) i

AR 4117.14 Diane Williams, Assistant Superintendent Human Resources, presented the foilowing
revised Administrative Regulation for information:
» AR 4117.14 - Post Retirement Employment {revised)

BP/AR 6146.6 Karen McConnell, Office of Special Services Director, presented the following revised
Board Policy and Administrative Regulation for information: )
=  BP/AR 6164.6 — Identification and Education Under Section 504 {revised)

BP/AR 6159.2 Karen McConnell, Office of Special Services Director, presented the following revised
' Board Policy and Administrative Regulation for information:
« BP/AR 6159.2 — Nonpublic, Nonsectarian Schoo! and Agency Service for Special
Education (revised)

gg::d Goals for 2013-  Syperintendent Dr. Terry presented to the Board recommendations to consider in
formulating Board Goals for 2013-2014, a copy of which is attached hereto and
incorporated hereby by reference. Following the presentation the board discussed the
addition of beoard goals that address campus safety and student health and fithess.
The board will review the goals at the next board meeting following a
recommendation that specific goals be developed to address the above referenced
issues,

BOARD POLICIES AND ADMINISTRATION

:g“;:;‘gzgﬁ‘gft " Trustee Hill made a motion to approve Memorandum of Understanding ("MOU™)
between the County of Kings Behavioral Health and the Hanford Elementary School
District, Trustee Jay seconded, motion carried 5-0.

;3:;?,2;?;?“ Trustee Hill made a motion to approve the Hanford Elementary School District 2012- s
2013 Evaluation of Consolidated Programs/Comprehensive Needs Assessment (Title 1 J i
Evaluation). Trustee Jay seconded; motion carried 5-0,
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<

School Plans for
2013-2014

Interdistrict
Attendance

Agraements

Irem "a"~
Employment

Trustee Jay made a motion to approve 2013-14 Schoo! Plans, Trustee Hernandez
seconded; motion carried 5-0.

Trustee Jay made a motion to approve Interdistrict Attendance Agreements with the
foliowing districts: Armona Union Elementary; Central! Union Elementary; Corcoran

Unified; Kit Carson; Lakeside Elementary; Lemoore Elementary; Reef-Sunset Unified;
Visalia Unified; Tulare City Schools; Fresno Unified. Trustee Garner seconded; motion

carried 5-0.

PERSONNEL

Trustee Jay made a motion to take Personnel items “a” through “k” collectively.
Trustee Hernandez seconded; motion carried 5-0. Then Trustee Jay made a motion to
approve Personnel items “a” through “k”. Trustee Hernandez seconded; mation
carried 5-0. The fallowing items were approved:

Classified Management
«  Monica Kraemer, School Operations Officer, Hamilton, effective 8/12/13

Certificated. effective 8/13/13
Raquei Alvarez, Teacher, Probationary I
Lauren Franco, Art Teacher, Temporary
Erika Giacomazzi, Teacher, Probationary I {Rescind)
Lindsay Howell, Teacher, Probationary I
Heather Johnston, Teacher, Probationary 1
Melissa Lockhart, Teacher, Probationary I
Mallssa Mendes, Teacher, Probatonary 1
Jaimie Richmond, Teacher, Probationary I
Dana Silva, Teacher, Probationary 1
Megan Smith, Teacher, Probationaty 1
Classiffed
Evelyn Aguilera, Bilingual Clerk Typist II - 5.0 hrs., King, effective 8/1/13
Branden Barajas, Educational Tutor K-6 —~ 3.5 hrs., Richmond, effective 8/25/13
Leandra Brieno, READY Program Program Tutor — 4.5 hrs., Roosevelt, effective 8/9/13
Shannon Calianan, Account Clerk 1 - 2.25 hrs., Jeffersan, effective 8/14/13
Taylor Furtado, READY Program Tutor — 4.5 hrs., Simas, efffective 8/9/13
Frank Gonzales, Alternative Education Program Aide -5.5 hrs., Community Day
School/ Jefferson, effective 8/15/13
Diane Hill, Food Service Worker I — 3.25 hrs., Richmaond, effective 8/14/13
Robert Ibarra, READY Program Tutor - 4.5 hrs.,, Richmond, effective 8/9/13
Maria Jones, Bus Driver — 4.5 hrs., Transportation/DSF, effective 8/13/13
Audree Mercado, READY Program Tutor ~ 4.5 hrs., Hamilton, effective 8/9/13
Nilo Moreno, Food Service Worker I — 3.0 hrs., Jefferson, effective 8/14/13
Tavylor Scaife, READY Program Tutor — 4.5 hrs., Hamiiton, effective 8/9/13
Juana Meza, FEducational Tutor K-6 — 3.5 hrs., Richmond, effective 8/20/13
Melissa Mullins, Food Service Worker 1 - 3.5 hrs., King, effective 8/14/13
Erin Shuitz, Educational Tutor K-6 — 3.5 hrs,, Washington, effective 8/29/13
Ashley Urbano, READY Program Tutor — 4.5 hrs., Lincoln, effective 8/5/13
Fred Vargas, Groundskeeper 11 —~ 8.0 hrs,, Grounds/DSF, effective 6/27/13
z:emgggagg Emplovess/Substifutes/Yard Symésom
Patricia Bresee, Short-term Yard Supervisor - 2.25 hrs., Simas, effective 8/15/13 {0
10/31/13
« Angela Byars-Roberg, Yard Supervisor — 1.5 hrs,, Roosevelt, effective 8/15/13
»  Doreen Champlin, Substitute Clerk Typist 11, effective 8/1/13
« Karen George, Substitute READY Program Tutor and Fducational Tutor K-6, effective

L R R T T T S R
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Item "H” —
Rasignations

Ttem "c” - |
Retiremernt

Item "d” -
Promaotion

Irem 'e” —
Promaotion/ franster

Jtem "F" -
Administrative
Transier

Item g™ —
Transfer/Decrease in
Hours

Item "™~
Temporary Out of
Class Assignment

Item "i” -
Temporary Oul of Class
Assignment/ Transfer

Item %7~
Leave of Absence

Ttem k™ —
Job Qescription

» - L] - L] * - » - * » - - » -

8/15/13

Andraya Hernandez, Substitute Yard Supervisor, effective 8/15/13

Ramona Mendoza, Short-term Yard Supenvisor — 1.5 hrs,, M, T, Th,F and .5 hr. W, Ropsevell,
effective 8/15/13 to 10/31/13

Juana Meza, Substitute Bilingual Clerk Typist I, Cierk Typist I, Transiator: Oral Interpreter
and Written Translator, effect 8/15/13

Anria Orson, Substitute READY Program Tutor, effective 8/15/13

Lindsey Silva, Substitute READY Program Tutor, effective 8/15/13

Theresa Simmons, Substitute Food Service Utility Worker, effective 8/14/13

Sylvia Solorio, Substitute Yard Supervisor, effective 8/15/13

Brooke Westiund, Substitute READY Program Tutor, effective 8/9/13; Short-term READY
Program Tutor — 4.5 hrs,, King, effective 8/9/13 to 8/23/13

Nydia Caballero, Substitute READY Program Tutor, Translator: Oral Interpreter and Written

Transiator and Yard Supervisor, effective 6/7/13

Barbara Colucc, Substitute Yard Supervisor, effective 6/7/13

Henry Alien Gonzales, READY Program Tutor - 4.5 hrs, Hamilton, effective 6/7/13

Colten Ivans, Substitute Custodian I, effective 1/17/13

Karneli price, School Operations Officer — 8.0 hrs., Hamilton, effective 6/14/13

Julla Ramirez, Substitute Clerk Typist 1, effective 5/25/12

Jason Roberson, Lead READY Program Program Tutor — 5.0 hrs,, Lincoln, effective 6/7/13
Carolyn Roe, Yard Supervisor — 2.25 hrs., Washington, effective 6/5/13

Sylvia Reyna, Substitute Yard Supervisor, effective 6/7/13

Colby Semas, Meadia Services Aide — 5,5 hrs., Roosevelt, effective 8/15/13

Audrey Stills, Teacher, Monroe, effective 6/7/13

Gina Tashima, Teacher, Wilson, effective 6/7/13

Raul Trejo, Teacher, King, effective 6/7/13

Stephanie Walbridge, Teacher, Hamilton, effective 5/7/13

Kimberly Weeks, Substitute Clerk Typist I, effective 3/11/13

Vallerie Dunn, Administrative Secretary {Confidential) - 8.0 hrs., Fiscal Services/Facilities &
Operations, effective 1/8/14

Denise Westlund, from Special Circumstances Aide ~ 5.75 frs., to Student Specialist — 5.5
hrs,, Simas, effective 8/2/13

Waive Maze, from Food Service Worker 11— 2.0 hrs., Kennedy to Food Service Utility
Worker ~ 3.5 hrs., Food Services, effective 8/14/13

Norma Vera, Migrant Services Specialist — 8.0 hrs., from Jefferson to Curriculum & Migrant
Services/District Office, effective 8/1/13

Chantal Hartis, from Yard Supervisor — 3.25 hrs., Simas to Yard Supervisor — 2.0 hrs,,
Richmond, effective 8/15/13

Aristeo Calvillo, from Bilingual Clerk Typist II - 8.0 hrs,, to School Operations Officer — 8.0
hrs., Hamilton, effective 8/1/13 to 8/12/13

Kristi Ochoa, from READY Program Tutor — 4.5 hrs,, Lincaln to Lincoln READY Program
Tutor - 5.0 hrs., Simas, effective 8/9/13 to 10/18/13

Brook Futler, Teacher (40%), Wilson, effective 2013-14 school year, restoration of health

Vice Principal — Junior High School {revised}

I

¢
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e Adjournment There being no further business, President Revious adjourned the meeting 7:06 p.m.

Respectfully submitted,
Paul J. Terry
Secretary to the Board of Trustees

Approved:

Tim Re;i;us, President Lupe Hernandez, Clerk
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HANFORD ELEMENTARY SCHOOL DISTRICT

Agenda Request Form
TO: Dr. Paul J. Terry
FROM: Nancy White
DATE: August 19, 2013
FOR: (X) Board Meeting
{ ) Superintendent’'s Cabinet
FOR: (X) Information

{ ) Action

Date you wish to have your item considered: August 28, 2013

ITEM
Receive the following revised Board Policy and Administrative Regulation for
information: BP/AR 3460 — Financial Reports and Accountability.

PURPOSE

This Board Policy has been updated to reflect new law (AB 2662, 2012) which
gives the County Superintendent of Schoois the authority, upon receipt of a
district’s interim fiscal report, to change the district’s qualified cerification to a
negaltive certification. The revised policy also contains material formerly in
administrative regulation which refers to Board actions regarding the statement of
unaudited actual receipts and expenditures, Gann appropriations limit resolution,
interim reports, and audit report.

The Administrative Regulation has been updated to reflect current law regarding

- restoration of the reserve threshold and to add material regarding submission of
audit report pertaining to federal funds to the federal Office of Management and
Budget.

FISCAL IMPACT
None

RECOMMENDATION
Consider for adoption at the next regular Board meeting.




Business and Noninstructional Operations BP 3460(a}

FINANCIAL REPORTS AND ACCOUNTABILITY

The Governing Board is comumitted to ensuring public accountability and the fiscal health of the
district-and-providing-public-secountability—. The Board shall adopt sound fiscal policies,
oversee the district's financial condition, and continually evaluate whether the district’s budget
and financial operations support the district's goals for student achievement.

fcf. 3100 - Budget)

{cf 3110 - Transfer of Funds)

(cf. 3300 - Expenditures and Purchases)
{cf. 3430 - Investing)

{cf. 4143/4243 - Negotiations/Consultation)
{cf. 9000 - Role of the Board)

The Supenintendent or designee shall ensure that all financial reports are prepared in accordance
with law and in conformity with generally accepted accounting principles and financial reporting
standards stipulated by the Governmental Accounting Standards Board and the California
Departrnent of Education: (CDE). He/she shall establish a system of ongoing internal controls to
ensure the reliability of financial reporting.

(cf. 3400 - Management of District Assets/Accounts)

11/74
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BP 3460(b)
FINANCIAL REPORTS AND ACCOUNTABILITY continued J

| sbostshesudicfindings

When required by law or the Board. the Superintendent or desjgnee shall submit to the Board
reports of the district's financial status, including, but not Hmited to, any report specified in this

Board to carefully review the report and meet any applicable submission deadline,

The Board shall regularly communicate the district's financial position to the public and shall use
financial reports to determine what actions and budget amendments, if any, are needed to ensure
the district's financial stability.

| {cf 1340 - Access ro District Records)

If district conditions predict fiscal distress or indicate that the district might not be able to meet

its fiscal obligations, the Board and Superintendent or designee shall act quickly to identify and

resclve these conditions. The Board shall work cooperatively with the County Superintendent of

Schools to improve the district's fiscal health and may contract with an extemal individual or :
organization to advise the district on fiscal maltaers. J

Unandited Actnal Receipts and Expenditures

On or before September 15, the Board shall approve and file with the County Superintendent a
statement of the district's unaudited actual receipts and expenditures for the preceding fiscal year.

account code structure (SACS) ag prescribed by the Superintendent of Public Instruction (SPI).
{Education Code 42100}

Gann Appropriations Limit Resolution

Government Code 7900-7814, the district’s estimated appropriations limit for the current fiscal
year and the actual appropriations limit for the preceding fiscal vear. Documentation used to
identify these Limits shall be made available to the public on the day of the Board meeting.

(cf. 9322 - Agenda/Meeting Materials)

Interim Reports/Certification of Ability to Meet Fiscal Obligations

The Superintendent or designee shall submit two interim fiscal reports to the Board, the first

report covering the district's financial and budgetary status for the period ending October 31 and J
the second report covering the peried ending January 31. The reports and supporting data shail




BP 3460(c)

FINANCIAL REPORTS AND ACCOUNTABILITY continued

be made available by the district for public review, (FEducation Code 42130}

Within 45 days after the close of the period reported, the Board shall approve the interim report
and certify. on the basis of the interim report and any additipnal financial information known by
the Board, whether the district will be able to meet its fiscal obligations for the remainder of the
fiscal vear and, based on current forecasts, for the two subsequent fiscal yvears, The certification
shall be classified as one of the following: (Education Code 42130, 42131)

1. "Positive certification’ indicating that the district will meet its financial obligations for
the current fiscal vear and two subsequent fiscal years

2. "Qualified certification” indicating that the district may not meet its financial obligations
for the current fiscal vear or two subseguent fiscal vears

3, "Negative certification” indicating that the district will be unable to meet its financial

obligations for the remainder of the fiscal year or the subsequent fiscal year

The Superintendent or designee shall submit a copy of each interim report and certification to the

County Superintendent using the state's SACS software, as prescribed by the SPI. {(Education

Code 42130, 42131)

If the district's certification is subseguently changed by the Countv Superintendent from a
positive to a qualified or negative certification, or from a qualified to a negative certification, the

Board may appeal the decision 1o the SPI within five days of receiving the notice of change.

{Education Code 42131}

Whenever the district receives 8 qualified or negative certification from the Board or the County.

Superintendent, the Superintendent or designee shall cooperate in the implementation of any_
remedial actions taken or prescribed by the County Superintendent under the authority granted (o

him/her pursuant to Education Code 42131.

If the second interim report is accompanied by a qualified or negative certification, the Board
shall, no Jater than June 1, provide to the County Superintendent, the State Controller, and the
SPI a financial statement as of April 30 ("third interirn report™} that projects the district's fund
and cash balances through June 30. (Education Code 42131}

At anv 1ime during the vear when the County Superintendent conducts a comprehensive review
of the district's financial and budgetary conditions after he/she has determined that the district's
budget does not comply with state criteria and standards for fiscal stability, the Board shall

review the County Superintendent's recommendations at a public Board meeting, Within 15

davs of receiving the report, the district shall notify the County Superintendent and the SPI of its

13/74
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BP 3460(d} J

FINANCIAL REPORTS AND ACCOUNTABILITY continued

proposed actions on the recommendation. (Education Code 42637)

Audit Repori

By April 1 of each vear. the Board shall provide for an annual audit of the district's books and
accounts, {Education Code 41020}

To conduct the audit, the Board shall select a ceptified public accountant or public accountant

licensed by the State Board of Accountancy from among those deemed qualified by the State
Controtler. {(Education Code 41020, 41020.5)

The Board shall not select any public accounting firm to provide audit services if the lead or
coordinating audit partner having primary responsibiity for the audit, or the audit partner
responsible for reviewing the audit, has performed audit services for the district in each of the six
previous fiscal vears, {Education Code 41020

Ng later than December 15, the report of the audit for the oreceding fiscal vear shall be filed with
the County Superintendent, the CDE, and the State Controfler. (Education Code 41020) J

Prior to December 15 whenever possible, but in no case later than January 31, the Board shall
review, at an open meeting, the annual district audit for the prior year, any audit exceptions
identified ir that andit, the recommendations or findings of any manazement letter issued by the

auditor, and any description of correction or plans to correct any exceptions or any igsue raised in
a management letier. {Education Code 41020.3}

The Bouard shall have an opportunity at the meeting o ask questions of the auditor and request
further information about the audit findings.

Legal Reference:

EDUCATION CODE

I 1240 Duties of county superintendent of schools
14500- 14508 Financial and complinnce audits
17156G-17150.1 Public disclosare of non-voter-approved dein
I7170-17199.5 California Schonl Finance Authority
33127 Standards and criteria for local budgets and expenditures
33128 Srandardy and criteria; inclusions
13128 Standards and criteria; use by local agencies
35035 Powers and duties of superiniendent
4I010-41023 Accounting system
41328 Emergency apportionment
41344 Repayment of apportionment significant audit exceptions

41344.1 Appeals of audit findings '
41455 Exarination of financial problems of local districts
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BP 3460(e)

e FINANCIAL REPORTS AND ACCOUNTABILITY continued

l

C

42100-42105 Reguirement to prepare and file annual statement
4212042129 Budge! requirements

42130-42134 Financial reports and certifications

42140-42142 Public disclosure of fiscal obligntions

42637 County superintendent review of district's financial and budgetary conditions

42652 Revocarion or suspension of warrant authorily

A83I00-48316 Student attendance alternatives

GOVERNMENT CODE

2540.2 School district; qualified or negative certification; proposed agreement review and comment
7900- 7914 Appropriations Emit

16429.1 Local agency investment fund

53646 Reports of investment policy and complinnce

CODE OF REGULATIONS, TITLE 5

15060 Standardized account code structure

15070 Submission of reports using standardized account code structure

15440-15451 Criteria and standards for school district budgels

15433-15464 Criteria and standards for schooi district imterim reports

19810-19816.1 Audits

LNITED STATES CORE, TITLE 31

7501- 7507 Single audits of federal progrum funds

Management Resources:

CSBA PUBLICATIONS

Maximizing School Board Governance: Fiscal Accouniability, 2006

CALIFORNIA DEPARTMENT OF EDUCATION COMMUNICATIONS

New Financial Reporting Requirements for Postemployment Benefits Other than Pensions, February 26,

2007

#30800-Adudit Resolution Process: Repayment Plans, Decemper 82000

FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS

Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequeni Related Legislaiion, September 2000

GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS

Statement 54, Fund Balance Reporting and Governmenial Fund Type Definitions, March 2008

GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS (continued)

Statement 45, Accounting ard Financial Reporting by Employers for Post-employment Benefits Other Than

Pensions, June Z004

Statement 34, Basie Financial Statemenis and Managemernt's Discussion and Analysis - For Siate and

Local Governments, June 1999
4 2. 2 4 4 LT

STATE CONTROLLER PUBLICATIONS
Standards and FProcedures for Audits of California K-12 Local Educational Agencies (annual publication)

U85, GOVERNMENT ACCOUNTARILITY OFFICE AND PRESIDENT'S COUNCIL ONINTEGRITY AND

EFFFCIENCY (PCIE) PUBEICATIONS

Covernment Auditing Standards, 2011

Financiol dudit Menual, revised 2008

US. OFFICE OF MANAGEMENT AND BUDIGET CIRCULARS

A-133 dudits of Smies, Local Governments, and Nan-Profit Organizations
WER SITES
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BP 3460(f)

FINANCIAL REPORTS AND ACCOUNTABILITY continued

CSBA: hup.www.csba.org

Caltfornia Association of Schoo! Business Officials: hitp/fwww.casbo.org
California County Superintendents Educearional Services Association: hiip.//www.ccsesa, org
California Department of Education, Finance and Grants: http://www.ode.cagovie
Education Audit Appeals Panel: hitp://www.eaap.ca gov

Fiseal Crisis and Managemenr Assistance Team: hitp:rwww fernat, org
Governmental Accounting Standards Board: hitp://www.gash.org

School Services of Californiu; hap://www.sscal.com

State Controller's Qffice: http.//www.sco.ca gov

LS. Governmen: Ascowntingdccountability Office: hitp:/Awww,gao.gov

U.S. Office of Management and Budget: http//www.whitehouse. gov/onb

HANFORD ELEMENTARY SCHOOL DISTRICT

Policy
- adopted: May 16, 2001 Hanford, California
revised: June 15, 2011

| revised: ;12013
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Business and Noninstructional Operations AR 3460{a)

FINANCIAL REPORTS AND ACCOUNTABILITY

L lited Actunl Recei g ”

Interim Reports

Bach interim reportfiscal report developed pursuant to Fducation Code 42130 shall include an
assessment of the district budget as revised to reflect current information regarding the adopted
state budget, district property tax revenues, if any, and ending balances for the preceding fiscal
year, The report shall be based on eriteria-and-standards-adepted-by the-State Board of Education
(SBE) criteria and standards which address fund and cash balances, reserves, deficit spending,
estimation of average daily attendance {ADA), projected enrollment, ratio of ADA to enrollment,
projected revenue limit, salaries and benefits, other revenues and expenditures, and facilities
maintenance.~_{Education Code 33128.3, 42130: 5 CCR 15453-15464)

The report shall also provide supplemental information regarding contingent liabilities, use of
one-time revenues for ongoing expenditures, contingent revenues, contributions; (i.e., projected
contributions from unrestricted general fund resources to restricted general fund resources,
projected transfers to or from the general fund to cover operating deficits in the general fund or
any other fund, and capital proiect cost overruns that may impact the general fund budget). long-

term commitments, unfunded liabilities, temporary interfund borrowings, the status of labor
agreements, and the status of other funds. (Education Code 33128:3-42130-4213%; 5 CCR
1545315465, 15464)
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AR 3460(b)

FINANCIAL REPORTS AND ACCOUNTABILITY continued

P 25

Fo——"Negative certification~indieating that-the-dist finaneia

Wmmmwmﬁwmm
The-Superinteadent-or-desipneeshalbsubmita-copy-ofthe-interim report-and certiHeation to-the-
County-Superintendent using-the state's- S0 -seftwarerasproseribed-by-the-SPL—{Eduscation-
Code- 4213042131

%&h&é«}ﬁ%ﬁe{mﬁbmﬁﬁeﬁimmfm %&M@&@q&aﬁyﬁww&&@wﬁ%—

{cf 3100 - Budger)

fcf. 3111 - Deferred Maintenance Funds)
fef 3220.1 - Lottery Funds)

{of. 3300 - Expenditures and Purchases)

fef. 3314 - Payment for Goods and Services)
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AR 3460(c}
e FINANCIAL REPORTS AND ACCOUNTABILITY continued

Audit Report

The Superintendent or designee shall establish a timetable for the completion and review of the
audit within the deadiines established by law,

e The Supernintendent or designee shall provide the necessaryv financial records and cooperate with
the auditor selected by the Governing Board to ensure that the audit report contains ail
information required by law and the Governmental Accounting Standards Board (GASE).

The audit shall include an audit of income and expenditures by source of funds for all funds of
the district, including the student body and cafeteria funds and accounts and any other funds
under the control or jurisdiction of the district, as well as an audit of student attendance

| procedures. (Education Code 41020)

fcf 3430 - Investing)

(cf 3451 - Petty Cash Funds)

{cf. 3452 - Student Activity Funds)

(cf. 3551 - Food Service Operations/Cafeteria Fund)

If the district participates in the school district of choice program to accept interdistrict transfers,
the Superintendent or designee shall notify the auditor, prior to the commencement of the audit,
that the audit must include a review of the district's compliance with specified program

I requirements. _(Education Code 48301)

(cf. 5117 - Interdistrict Attendance)
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AR 3460(d)
FINANCIAL REPORTS AND ACCOUNTABILITY continued

When required by federal law, specified records pertajning to the audit of federal funds recejved

and expended by the district shall be transmitted to the federal clearinghouse designated by the
federal Office of Management and Budget and shall be made available for public inspection.
such records shall be transmitted within 30 days after receipt of the auditor's report or within
nine months after the end of the fiscal vear, whichever is sooner, unless a longer period is agreed

1o in advance by the federal asency or a different period is specified in a program-specific audit
guide. (31 USC 7502)

if an audit finding results in the district being required to repay an apportionment or pay a
penalty, the district may appeal the finding to the Education Audit Appeals Panel by making an

| informal; summary appeal within 30 days of receiving the final audit report or initiating a formal
appeal within 60 days of receiving the report. {Education Code 41344, 41344.1)

While a public accounting {irm is performing the audit of the district, it shall not provide any
nonauditing, management, or other consulting services for the district except as provided in
Governiment Auditing Standards, Amendment #3, published by the U.S, Governiment
Accountability Office, (Education Code 4102¢)

Fund Balance

In accordance with GASB Statement 54, external financial reports shall report fund balances in
the general fund within the following classifications based on the relative strength of constraints
placed on the purposes for which rescurces can be used;

P 1L Nonspendable fund balance, including amounts that are not expected to be converted to
cash, such as resources that are not in a spendable form or are legally or contractually
required to be maintained intact

1 2. Restricted fund balance, including amounts constrained to specific purposes by their
providers or by law

l 3. Committed fund balance, including amounts constrained to specific purposes by the
Board

J
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AR 3460(¢)
FINANCIAL REPORTS AND ACCOUNTABILITY
4, Assigned fund balance, including amounts which the Board or its designee intends to use
for a specific purpose
5. Unassigned fund balance, including amounts that are available for any purpose

Negative Balance Report

Whenever the district reports a negative unrestricted fund balance or a negative cash balance in
its annual budget or annual audit report, it shall include in the budget a statement that identifies
the reasons for the negative unrestricted fund balance or negative cash balance and the steps that
have been taken to ensure that the negative balance will not occur at the end of the current fiscal
year, (Education Code 42127.5)

Non-Voter-Approved Debt Report

Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement for
financing school construction pursuant to Education Code 17170-17199.5, the Superintendent or
designee shall notify the County Superintendent of Schools and the county auditor. The

County Superintendent, and the public with related repayment schedules and evidence of the
district's ability to repay the obligation. (Education Code 17150)

{cf 7214 - General Obligation Bonds)}

When the Board is considering the issuance of certificates of participation and other debt
mstruments that are secured by real property and do not require the approval of the voters of the
disirict, the Superintendent or designee shall provide notice to the County Superintendent and
eounty-auditerCounty Auditor no later than 30 days before the Board's approval to proceed with
issuance. The Superintendent or designee shall provide the Board, the esunty-auditerCounty
Auditor, the County Superintendent, and the public with information necessary to assess the
anticipated effect of the debt issuance, including related repayment schedules, evidence of the
district's ability to repay the obligation, and the issuance costs, (Education Code 17150.1)

Other Postemployment Benefits Report (GASB 45)

In accordance with GASB Statement 45, the district's financial statements shall report the annual
expense of nonpension other postemployment benefits (OPEBs) on an accrual basis over retirees'
active working lifetime, as determined by a qualified actuary procured by the Superintendent or
designee. To the extent that these OPEBs are not prefunded, the district shall report a liability on
its financial statements.

(cf 4154/ 4254/4354 - Health and Welfare Benefits}

21/74
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AR 3460(f)

FINANCIAL REPORTS AND ACCOUNTABILITY continued

(¢t 9250 - Remuneraion, Reimbursement and Other Benefits)

The Superintendent or designee shall annually present the estimated accrued but unfunded cost
of OPEBs and the actuarial report upon which those costs are based at a public meeting of the
Board. {Education Code 42140}

The amount of the district's financial obligation for OPEBs shall be reevaluated every two or
three years in accordance with GASB 45 depending on the number of members in the OPEB
plan.

Workers' Compensation Claims Report

The Superintendent or designee shall annually provide the Board, at a public meeting,
information and related actuarial reports showing the estimated accrued but unfunded cost of
workers' compensation claims. The estimate of costs shall be based on an actuarial report
completed at least every three years by a qualified actuary. (Education Code 42141)

Regulation HANFORD ELEMENTARY SCHOOL DISTRICT
approved: May 16, 2001 Hanford, California
| revised: June 15, 2011

J
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HANFORD ELEMENTARY SCHOOL DISTRICT

Avenda Request Form

TO: Dr. Paui J. Terry
FROM: Nancy White
DATE: August 18, 2013
FOR: (X) Board Meeting
( ) Superintendent's Cabinet
FOR: (X) Information
( ) Action

Date you wish to have your item considered: August 28, 2013

ITEM
Receive the following revised Board Policy and Administrative Regulation for
information: BP/AR 3260 — Fees and Charges.

PURPOSE

This Board Palicy has been updated to reflect new law (AB 1575) which clarifies
the prohibition against charging of student fees, prescribes the use of uniform
complaint procedures for filing a complaint when the charging of an
impermissible fee is alleged, and requires information about student fees to be
included in the annual notification regarding uniform complaint procedures.

The Administrative Regulation has been updated to reflect new taw (SB 1016)
which requires the district to charge a fee to families enrolled in part-day
preschool programs and/or wraparound child care services in accordance with
the fee schedule established by the Superintendent of Public Instruction
(currently not applicable to HESD).

EISCAL IMPACT
None

RECOMMENDATION
Consider for adoption at the next reguiar Board meeting.
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Business and Noninstructional Operations BP 3260(a)

FEES AND CHARGES J

The Governing Board recognizes its responsibility to ensure that books, materials, equipment.

supplies, and other resources necessary for students' participation in the educational program are

made available to them, No siudent shall be required to pay any fees, deposits, or other charges ._
for his‘her participation in an educational activity which constitutes an integral fundamental part J
of the district's educational program, inciuding curricular and extracurricular activities.

(cf. 1321 - Solicitation of Funds from and by Students)
(cf. 3100 - Budger)

{cf. 3290 - Gifts, Grants and Bequests)

(¢cf. 6145 - Extracurricular and Co Curricular Activities)

As necessary, the Board may approve fees, deposits, and other charges which are specifically
authorized by law. For such authorized fees, denosits, and charges, the district shall congider
students’ and parents/guardians’ ability 10 pay when establishing fee schedules and granting
WHAIVETS OF eXCEepLons, '

{cf 3250 - Transportation Fees)

{c/. 3515.4 - Recovery for Property Loss or Damage)
(ef. 3553 - Free and Reduced Price Meals)

{cf 5143 - Insurance)

{ef. 9323.2 - Actions by the Board)

Whenever a student or parent/guardian believes that an impermissible fee, deposit, or other
charge is being required of the student for hisfher participation in an educational activity, the
student or his/her parent/guardian may fiie a complaint with the principal or designee using the

district’s procedures in BP/AR 13123 - Uniform Complaiot Procedures, {Fducation Code
45013 J

{ef 1312.3 - Uniform Complaint Procedures)
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BP 3260(b)
FEES AND CHARGES continued

The Superintendent or designee shall include information in the annual notification required by 5
CCR 4622 to be provided to all district students, parents/guardians. employees, and other
interested parties about the requirements relating to the prohibition against districts reguiring
students to pay fees. deposits  or pther charpes in order to participate in an educational activity,
unless authorized by law, and the filing of complaints for alleged violations using the uniform
compliaint procedures.  (Education Code 49013)

fof 4112 V4212 943129 - Emplovee Notifications}
{cf 5145 ¢ - Parental Notifications)

The Superintendent or designee shall include information on Fees and Charges in the Staff
Handbook for administrators, teachers, and other personnel to be informed about permissibie

fees,

{ch 4131 - Staff Development)
fef 4231 - Steff Develonment)

fcf. 4331 - Staff Development)

Legal Reference:
EDUCATION CODE
8232 Preschool and wraparound child care services
8263 Child care eligibility
&§760-8773 _Outdoor science and conservation programs
17551 _Property fabricated by students

19910—Medlicions-cuttingtearing—defacing-breaking - erinfuring
-199011 Willfnldetention-of propertyOffenses against libraries
22033 Eve protective devices

32221 Insurance for athletic team member

32390 Fingerprinting program

35330.35332  Excursions and field trips

35335 School camp programs

38080-38085 _Cafeteria establishment and use

FRHS Lease-of personal property-caps-and gowns

38120 _ Use of school band equipment on excursions to foreign countries
398075 _Payment of transportation eostcosts

39837 Tmsporzatzan of students to places csf summer empfa mem
48{?50 Residenis of adioining states

48052 Tuition for foreign residents

48994 I;aabzll{y of pczren:? or guarézan
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BP 3260(c)
FEES AND CHARGES continued

4HS50-435 60— Mealsfor-needy-sitdents

49010-49013  Student fees

49065 Charge for copizs

49066 Grades, effecr of physical educarion class apparel
49091 14 Prospectus of school curriculum

51810-51815 Community service classes

52599»»»%&%532612 Tuznon for adult cimsses—adf%fﬁﬁe?b@ﬁﬁ%m&ﬁa

325] 3 f'\fo&zf?zngf aut ahens
603410 Students in classes for adults
GOVERNMENT CODE

6253 Request for copy; fee
VEHIGLE-CODE

wubiic grownds (parking
CALIFORNIA CONSTITUTION
Article -9, Section 5 Common school system
CODE QF REGULATIONS, TITLE 5
250 Fees not pemzzfed

Driving School Assn of CA v, San Mateo Union HSD 71993) 11 Cal App. 4th 1513
Arcadia Unified School District v. State Department of Education {1992) 2 Cal 4th 251
Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 738

Hartzell V. Cmneii (1984} 35 Cal. 3d 899

Management Resources:

Policy

CALI F ORN&% DEPARTMENT OF EDUCA TfSN MANA(’EEMEN 74D VISOR{ES

E@S SIT. ES
CSBA:  htp/www.esbaorg
California Department of Education.  hip/Awww.cde.ca.gov

HANFORD ELEMENTARY SCHOOL DISTRICT

| adopted: May 16, 2001 Hanford, California
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e l Business and Noninstructional Operations AR 3260(a)

FEES AND CHARGES

The district shall not require any district student to pay any fees, deposits, or charges except as
specifically authorized by law. (Education Code 49011 5 CCR 350}

When approved by the Governing Board, the Superintendent or designee mav impose a fee for
the following:

1. Insurance for athletic team members, with an exemption for financial hardship (Education
Code 32221)

fcf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and
excursions (Education Code 35331)

3. Expenses of students’ participation in a field trip or excursion to another state, the District of
Columbia, or a foreign country, as long as no student is prohibited from making the field trip
due to lack of funds (Education Code 35330)

{cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program (Education Code 32390)

{cf. 5142.1 - ldentification and Reporting of Missing Children)

5. School camp programs operated pursuant to Education Code 8760-8773 provided that the fee
is not mandatory (Education Code 35335)

(cf 6142.5 - Environmental Education)

6. Personal property of the district fabricated by students, as long as the cost of the property
does not exceed the cost of the materials provided by the district  (Education Code 17551}

7. Home-to-school transportation anxd transportation between seheetregular, full-time day
schools and regional occupational centers, programs, or classes, as long as the fee does not
exceed the statewide average nonsubsidized cost per student and seas long as exemptions are
made for indigent and disabled students (Education Code 39807.5)

fcf. 3250 - Transportation Fees)
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AR 3260(b) J
FEES AND CHARGES continued

G Phosieal education it

fef-522

+6. 8. Transportation to and from surnmer employment programs for vouth  (Education
Code 39837

9. Denosit for band instruments, music, uniforms, and other regalia which school band
members take on excursions to foreign countries  (Education Code 38120)

| H-10. Fees for community service classes {(Education Code 51815)-

’ fof. 61424 — Service Learning/Community Service Classes)

| 1211, Eye safety devices, at a price not to exceed the district's actual costs  (Education J
Code 32033)

(cf. 5142 - Safety)
12, Actual cost of furnishing copies of any student's records except. if he/she is 2 former

student, up to two transcripts or two verifications of his/her various records  (Education Caode
49065}

fef 5125 - Student Records)
13. Actual costs of duplication for copies of public records  (Government Code 6253)
fef. 1340 - Access to District Records)

14.  Actual costs of duplication for reproduction of the prospectus of school curriculum
| (Education Code 49091.14)-

| fcf 5020 - Parent Rights und Responsibilities)

i 15, Food sold at school subject to free and reduced—-price meal program eligibility and other
restrictions specified in law  {Education Code 28084}

f fcf. 3550 - Food Service/Child Nutriion Program} J
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AR 3260(c)
FEES AND CHARGES continued

([, 3551 - Food Service Operations/Cafeteria Funds)
fcf. 3553 - Free and Reduced Price Meals)
(cf 3554 - Other Food Sales)

16.  Fines or reimbursements for lost or damaged district property or damage to library
property (Education Code 19910-19911, 48%04)

(cf. 3515.4 - Recovery for Property Loss or Damage)

17.  Tuition for district school attendance by an out-of-state and out-of-country

(cf. 5111.2 - Nonresident Foreign Students)

18. Adult education books, materials, and classes as specified inlaw  {Education Code
52612, 60410)

{cf. 6200 - Adult Education)

19, Preschoo! and child care and development services  (Education Code 8235, 8263)

{cf. 5148 - Child Care and Development)
fef 5148 3 - Preschool/Barly Childhood Education)

20. Physical education uniforms

(cf. 6142.7 - Physical Education and Activiry)

Regulation HANFORD ELEMENTARY SCHOOL DISTRICT
Approved: May 16, 2001 Hanford, California

29/74
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HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TC: Board of Trustees
FROM: Paul J. Terry
DATE: August 19, 2013
FOR: (X} Board Meeting

() Superintendent’s Cabinet
FOR: { } Informaticn

(X}  Action

Date you wish to have your item considered:  August 28, 2013

iTEM: Approve the revised 2013-14 HESD Management
Organization Chart.

PURPOSE: Board Policy 2110 requires the Superintendent to maintain
a current district organization chart designating lines of
primary responsibility and the relationships between
positions.

FISCAL IMPACT: None.

RECOMMENDATION: Approve.
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Manual of Administrative Procedures (MAP)

Superintendent

HANFORD ELEMENTARY SCHOOL DISTRICT

Auguast 2013

2013-14 Management
Organization Chart

DISTRICT OFFICE ADMINISTRATION

HANFORD ELEMENTARY SCHOOL DISTRICT

Board of Trusteas

Julie Griffin
Administrative Assistant

Superiniendent
Payl I, Yerry
Pravid Joy Gabier Karen Liz Bimas Diane Williams Nancy White Gerry Mulligan
Goldsmith Asst. Sup’t. MeaConnel! Program Asst, Sup't, Asst, Sup't, Director
. ’;m‘?f — ?‘Tﬁ“ﬁ;’m’ Director ] Coordinator Human | 17 Fiscal Services Facilities &
ﬁS rmakon ne ‘;i o, $pecial Child Welfare Resources Operations
ystemns and Services, & Attendance
Professioral
READY
Development
Lucy Tameny Don Arakelisn Jeri Higdon Diebbie Wilson Lioned Arevedo
Gomez Johnson Dirscter Program Fiscal Services Supervisor
T | Director Spental o Youth | Manager T Specinlist Grounds
Currigulum Services Development Classified
Migrant Analyst Personnei
Doug Michele Anneliese Roa Fim Nuanes
Cariton Alexander Program Supervisor
—|  Director 1 Program Mgr. | |  Manager Warehouse
Categoricul Certilicated " Bood Bervices
Programi Personnel
Pem Diana Medeliin Ed Woughter
L Beok Supervisor Supervisor
Cutriculumn Food Services Trnsportstion
Speciglist
Carol Larry Hefner
Gallegas ;
L. X Custodial
Cwrriculum "
taor
Specialist Supery
Board approved:

o
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Manual of Administrative Procedures (MAP)

Superintendent

HANFORD ELEMENTARY SCHOOL DISTRICT

August 2013

HANFORD ELEMENTARY SCHOOL DISTRICT
2013-14 Management Organization Chart
School Administration
LBQ&M of Trugtees I
Superintendent
Paul J. Terry
| | i | I ) i | ) i ] Il
Ramirg Javier Ilebra Jennifpr Jaime Lindsey Anthony Krigtina Jifl Jason Kenny
Flores Fspindola Cobvard Pitkin Martinez Calvillo Carillo Baldwin Rubalcava Stricklard Fgpen
F"“C_‘pai Principal Princigat Principal Brincipal | Principal ~1  Principal 1 Princips Principal Principal Principal
Hamilien JefHersan King Lincoln Maonros Richmond Roosevelt Simas Washingion Kennedy Wilson
School School Sehool Sehool Schgo! School School Sehool School Scheo! Schao)
R p—
Bonnie
Arakelian
Principal
D8 _

Judy Michefie Tason Cynthia Ay Lindsay Cruz Rovert Sharon | Rick Matthew
Johnson White Brasil Lara Fochettt Hastings Sanchez-Leal | Heugly Cromk Jehnston Gamible
Learning Schaol Learning Leaming ] Learning 7| Leamming 1 Leaming Learning "1 Leammiag Vice Vice
Diretior Operations Drirector Diirector Director Diratdor Diireceor Director Drirector Principal Principal

{fficer i
S | S— — o
Monica Jenny Christing Esther Halléerﬁrl Hermi Pinj Julis Dorian |
Kraemer Lillian Garcia Nowack Mora Pheips Spence Chayes Eichegoin Pulis Cronk
School Operations Schaol Tl Sehoal N School i Schaot School " Ogpsrations Leaming Learning
@?‘3@“0“5 {ftleer Gperations Operations {perations Cperations Operations Offlcer Birectar Direceoy
Officer Officer Officer Officer Officer (fficer
Board approved:
hoa
t~~
N
oy C-4

i




33/74
HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TO: Dr. Paul J. Terry

FROM: Donnie Arakelian

DATE

FOR:

FOR:

: August 12, 2013

0
[

L

B4

Board Meeting
Superintendent's Cabinet

Information
Action

Date you wish to have your item considered: August 28, 2013

ITEM: Consuliant Contract with Kings County Sports Officials (Grade 4-6)

PURPOSE: Request permission fo once again have Kings County Sports Officials supply
referees/umpires (flag football, gicls' softball, and basketball) for HESD's Grades 4-6 after-school
sports program during the 2013-14 school year.

FISCAL IMPACT: $4,000

RECOMMENDATIONS: Approve

ADM-018
707
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HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM ‘ J

TO: Dr. Paul J. Terry
FROM: Donnie Arakelian

DATE: August 12, 2013

FOR: [ Board Meeting
L] Superintendent's Cabinet

FOR: [ Information
Xl Action

Date you wish to have your item considered: August 28, 2013

ITEM: Consultant Contract with Sports Officiating Services (Juntor High sports)

PURPOSE: Request permission to once again have SOS (Sports Officiating Services) supply
CIF referses/umpires {girls' volleyball, basketball, soccer, wrestling, baseball and softball) for J
2013-14 John F. Kennedy and Woodrow Wilson home sports contests. |

FISCAL IMPACT: $9,000

RECOMMENDATIONS: Approve

ADM-018
7




HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TO: Dr. Paul I. Terry
FROM: Karen M{:;Connalic}{m

DATE: 8/22/13

FOR: [X] Board Meeting
[] Superintendent's Cabinet

FOR: [] iInformation
@ Action

Date you wish to have your item considered: 8/28/13

ITEM: Request approval for the Analyst and six School Psychologists from the Office of
Spectal Services to attend the Special Education Laws Made Simple

PURPOSE: The Special Education Laws Made Simple siminar will review public and private
school responsibilites under the IDEA, Setion 504, ADA and other laws that protect the rights of
students with disabilities. Current requirements of Iree and Appropriate Public Education
(FAPE) and Least Restrictive Environment (LRE) and placement decisions, school tests, reports
and measurement requirements, school liabilites, and discipline methods will be discussed by
experts in the field of special education,

FISCAL IMPACT: $2,129.84

RECOMMENDATIONS: Approve

ADM-018
7/07
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Y heodiht

Hanford Elementary School District
Oftfice of Special Services

Name of Copierence:

Presented by:

Continned Education:

Date:

Attendees:

Location:

Time:

Registration;
Cost:
Approval:
Driving:
Meals:

Total Cost: $2,475,84

Special Education Laws Made Simple

Danielle Augustin, Randy Edwards, Edwin Egelsee, Laura Matteoli,
And Karen McConnell

CLE-6.0, IACET ~ 0.6, Teacher Education Credit — 6.0

October 3, 2013
Tammy johoson, lvan Alvarez, Rita Diaz, Mclanie Gallaher,
Jami Garcia, Lori Riley &Stefanie Umscheid

University Square Hotel
4961 North Cedar Avenue, Presno CA 93726
(559) 244-4200

8:30 am - 9:00 am Registration
9:00 am - 4:30 pm Seminar (refreshments served ~ lunch on your own)

8/21/13 - SK online

$339.00 for first person, $329.00 each additional — Total: $2,313.00
'To Board for Approval 8/28/13

Stephanie Umscheid to drive 81 miles = $43.84

Lunch: $17.00 eag:h - Total: $119.00




HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TO: Dr. Paul J. Terry
FROM: Karen McConnell
DATE: August 15,2013

FOR: [¥] Board Meeting
[} Superintendent's Cabinet

FOR: [ ] Information
[X] Action

Date you wish to have your item considered: August 28, 2013

ITEM: Receive recommended revisions to BP/AR 6164.6 ~ Identification and Fducation Under
Section 504

PURPOSE: The revisions to the policy reflect new guidance from the U.S. Department of
Education's Office for Civil Rights {OCR) clarifying districts' responsibility to provide
opportunities for students with disabilities to participate in extracurricular athletic and other
nonacademic programs or activities that constitute the overall educational program. The
recommended revisions also adds new material re: compliance with procedural safeguards and
required notifications and contains paragraph formerly in AR re: maintenance of a list of
impartial hearing officers qualified to conduct Section 504 hearings. Regulation updated to
reflect OCR guidance (January 2012) which clarifies the extent to which the Americans with
Disabilities Act (ADA) affects the definitions of "disability" and "substantially limits" for
Section 504 purposes.

FISCAL IMPACT: None

RECOMMENDATIONS:-

ADM-018
7107

37/74
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) Hanford ESD

Administrative Regulation
1dentification And Education Under Section 504

AR 6164 .6
Instruction

The Superintendent desienates the {ollowing position as the district’s 504 Coordinator 1o
implement the reguirements of Section 504 of the federal Rehabilitation Act ¢f 1973: {34 CEFR
104.7)

Director of Special Services
714 North White Street
Hanford, CA 93230

{559) 585-3617

Definitions

For the surpose of implementing Section 304 of the Rehabilitation Act of 1973, the following
terins and ohirases shall have only the meanings specified below:

Free appropriate public education (FAPE) underSection-504 of the Rehabilitation Act-of-1973-
means the provision of eithesregular or special education and related aids and services; designed
to meet the ssdeats-individual educational needs of a student with disabilities as adequately as
the needs of nondisabled students are met, without cost to the student or his/her parent/onardian.
except when a fee is imiposed on nondisabled students. (34 CFR 104.33)

Eligibility to-receive FAPE under Section S04-means-a-student-(cl. 3260 - Fees and Charges)

Student with a disability means a student who has a physical or mental impairment which
substantially limits one efor more major life activity—(34-CER304:333

Maor-hfe-activities-means-funetions-such-as-earing for-one's-seli-performing-manuak-tasks.
walling-seeing-hearne-speaking-breathinglearningand-weotang. (34 CFR 104.3)

Physical ermental-impairment means any-of the-folowing-G4-CER-104:33

+——Asnw physiological disorder or condition, cosmetic disfigurement, or anatomical loss
affecting one or more of the following body systems: neurciogical; musculoskeletal, special
sense organs; respiratory, including speech organs; cardiovascular; reproductive, digestive,




C

z:;

|
|
|

genito-urinary; hemic and tymphatic; skin; and endocrine. (34 CFR 104.5)

Z—AnvMental impainnent imeang any mental or psychological disorder, such as mental

retardation, organic brain syndrome, emotional or mental illness, and specific learning
disabilities, (34 CFR 104.3)

fef-1312.3 - Uniform-Complant Procedures)
fef-5145.3-- Nopdiserimination/ Harassment)

&ubstanixally limits mamr life actmt;es means Limitine a pers&n’q abili\:v to ;}erfonn ﬁiﬁﬁ[i(}ﬂs

walking, standing, lifting. bené&ng, speaking, breathing, learung readmf:, c*:)ﬁc:f:mz*atﬁfgg=~
thinking, communicating and working, Major life activities also includes maior hodily functions
such as functions of the immune svstem, normal cell growth. and digestive, bowel, bladder.

neurojogical, brain, respiratory, circulatory, epdocrine, and reproductive functions. Substantially
Iimits shall be determined v.:ithout regard to the amei'erative 8ff&CiS of initigating mieastres other

mod1ﬁcatwns which an mdmdual may use to f:l mmate or redxzé:e the effects of an 1mpairment.
(42 USC 12102: 34 CFR 104.3)

Referral, Identification, and Evaluation

Mﬁ‘

Any action or decision to be taken by athe district involving the referral, identification, or
evaluation of a student witl disabilities shall be in accordance with the following procedures:

1.. A parent/guardian, teacher, other school employee, student studysuccess team, or

community agency fereensideration-of-etetbilitv-asa-disabled student under-Section384—Fhis-
referral-may be-mademay refer a student to the principal;-prineipals-designee or 504 Coordinator

for identification as a student with a disability under Section 304.

fcf. 6164.5 - Student Success Teams)

] 2. Upon receipt of aany such referral-for-eligibility, the principal, principais-designee-or-304

39/74
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Coordinator, o1 other qualified individual with expertise in the area of the student's suspected
disability shall consider the referral and determine whether an evaluation is appropriate. This
determination shall be based on a review of the student's school records, including those in
academic and nonacademic areas of the schoo! program; consultation with the student's
teacher(s), other professionals, and the parent/guardian, as appropriate; and analysis of the
student's needs.

. cting an evaluation-of cor-eligibility-snder Seetion-504, the distriet shal
eligt-writen parent guard - consent.

H if 1t 1s determined that an evaluation is unnecessary, the principal-prineipal's-designee or
504 Coordinator shall inform the parents/guardians in writing of this decision and of the
procedural safeguards available, as described 1 the "Procedural Safesuards” section below.

| 3. If &t is determined that the student needs or is believed to need special education or
reiated services under Section 504, the district shall conduct an evaluation of the student prior to
hig/her initial placement-and-before-say-significant-change-tn-placement. (34 CFR 104.35)

Prior to conducting an initial evaluation of a student {or eligibilitv under Section 504. the district

. The district's evaluation procedures shall ensure that the tests and other evaluation
materials: (34 CFR 104.35)

a. -Have been validated and are administered by trained personnel in conformance with the
instruction provided by the test publishers

b. Are tatlored to assess specific areas of educational need and are not based-selely-
epmerely designed to provide a single 1Q-seeregeneral intelligence quotiert

C. Reflect the student’s aptitude or achievement or whatever else the tests purport to
measure and-go-netreffect-thestudentsrather than his/her tmpaired sensory, manual, or
speaking skills-unless, except where those skills are the testis-designedfactors that the tests

purport to measure-these-particwlar-deficis

Section 504 Services Plan and Placement

Services and placement decisions for students with disabilities shall be determined as follows:

1. A multi-disciplinary 504 team shall be convened to review the evaluation data in order to
make placement decisions.

The 504 team shall consist of a group of persons knowledgeable about the student, the meaning
of the evaluation data, and the placement options. (34 CFR 104.33)

_In interpreting evaluation data and making placement decisions, the team shall draw upon

Y



41/74

information from a variety of sources, including aptitude and achievement tests, teacher
recommendations, physical condition, social or cultural background, and adaptive behavior. The
team shall also ensure that information obtained from all such sources is documented and
carefully considered and that the placement decision is made in conformity with 34 CFR 104.34.

(34 CFR 104.35)

2. If, upon evaluation, a student is determined to be eligible for services under Section 504,

U the $04teamteam shall meet to develop a written aecemnodation-504 services plan which shall
specify plasementihe types of regular or special education services, accommodations, and

supplementary aids and services necessary to ensure that the student receives a-free-appropriate-

publie-education APE,

The parents/guardians shali be invited to participafe in the meeting and shall be given an
" opportunity to examine all relevant records.

{cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
{cf. 5141.22 - Infectious Discases)

(cf. 514123 - Astluna Management)

{cf. 5141.24 - Specialized Health Care Services}

{ef. 53141,26 ~ Tuberculosis Testing)

icf. 5141.27 - Food Allergies/Special Dietary Needs)

3. If the 504 team determines that no services are necessary for the student, the record of the
eammittes’siean’s meeting shall reflect the-identifieation-of whether or not the student has been
identified as a disabled person under Section 504 and shall state the basis for the
deeistondetermination that no special services are presently needed. The student's
parent/guardian shall be informed in writing of his‘her righis and precedural safeguards, as
described in the "Procedural Safeguards” section below.

4, "The student shall be placed in the regular educational environment, unless the district can
demonstrate that the education of the student in the regular environment with the use of
supplementary aids and services cannot be achieved satisfactorily. The student shall be educated
with those who are not disabled to the maximum extent appropriate to his/her individual needs.
(34 CFR 104.34)

5 The district shall complete the identification, evaluation, and placement process within a
reasonable time frame.

6. A copy of the student's aecommedation-Section 304 services plan shall be kept in his/her
student record. The student's teacher;(s) and any other staff who provide services to the student:

shall be informed of the plan's requirements,

If a student transfers to another school within the district, the principal or designee at the school
from which the student is transferring shall ensure that the principal or designee at the new
school receives a copy of the plan prior to the student's enrollment in the new school.
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! (ef. 5125 - Student Records)
!Eix sl %4‘-2} "y ié‘}\ﬁiffi i 5

Review and Reevaluation

The 504 team shail monitor the progress of the student and, at least annuallv. shall review the
elfectiveness of the student's Section 504 services plan to determine whether the services are
appropriate and necessary and whether the student’s needs are being met as adequately as the
needs of nondisabled students -The-team-shall review the-student's-accommeodationplan-
snnualby: In addition, thestudent's-eligibiityeach student with a disability under Section 504

shall be reevaluated at least once every three vears,

A reevaluation of the student's needs shall be conducted before any subsequent significant
change in placement. (34 CFR 104.35)

{cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)}

Procedural Safeguards

The Superintendent or desionee shall be-notified- inwetiinpofnotity the parenis/guardians of
students with disabilities of all distriet-actions and decisions by the district regarding the
identification, evaluation, or educational placement of students-with-disabilities-er-suspeeted-
disabilites—Neoitthoatiors-shallinelude astalement-of thoir viphtfo-{3H-EER-1 04,5365

F——Esxaminerelevantrecords

2e———Have-an-impartialbesring-children, He/she also shall notify the parents/suardians of all
the procedural safeguards available to them if they disapree with the district's agtion or decision,

including an opportunity forparticipationby-the-parenis/guardisnsto exarmine all relevant records
and theireounsel

Ne%fﬁea&aﬁsan 11 pamal heazmg; in which the}{ shail




sghtio-berepresented-by-counsel inthesmpurtisbhearing vroeess: apd-sightta-appeal-fhe-
impartal-hearing officers-decisierchave the right to participate. (34 CFR 104.36)

{cf 6139.1 - Procedural Safecuards and Complaints for Special Education)

If a parent/guardian disagrees with_any district action or decision regarding the identification,
evaluation, or educational placement of his/her child under Section 504, he/she may ritiate-the-

fellowing procedures:request a Section 504 due process hearing within 30 days of that action or

decision.

Prior to requesting a Section 304 due process hearing, the parent/guardian may. at histher
discretion, but within 30 days efterveceipt-of the district's action ot decision-with-whiehthe-
parent/guerdian disagrees:-the-parent guardias-may, request an administrative review of the
action or decision. The-$84 Coordinator shall designate an appropriate administrator to meet
with the parent/guardian to attempt to resolve the issue—1the and the admipistrative review shall

be held within 14 days of receiving the parent-guardingparent/guardian's request._If the
narent/ruardian s not satisfied with the resolution of the issue, he/she may request a Section 504

due process hearing.

£

o the ativgreview-or-H-the-review-
é&e&ﬂ@&m&e}»&%h@%e—%he@af&mgu&mﬁﬁwwﬂmﬁﬂg%%men 504 due process

hearing.— shalf be conducted i1y accordance with the following procedures:

I, The parent/guardien’'sguardian shall subimit a written request for-a-hearing-shall-be-
madeto the Coordinator within 30 days of receiving the district's decision or, if an administrative

review is held, within 14 days of the completion of the ediniistrativereview.

2——— The request for the due process hearing shall inchude:
a. The specific nature of the decision with which the-parent/guardianhe/she disagrees

b. The specific relief she-parent/puardianhe/she seeks

c. Any other information the-parent/zusrdianhe/she believes is pertinent o resolving the
disagreement

2. Within 30 days of receiving the parent/guardian's request, the Superintendent or designee

and 504 Coordinator shall select an impartial hearing officer. This 30-day deadline may be
extended for good cause or by mutual agreement of the parties.

i':] g ei‘i‘iggps ’”giﬁﬂ g% e qq iaziii&é tﬁaé
MW&MW&MMWWM&%&MM
einploved-by-or-under eontract-with-the-distrietinohy-eapacity-othex than-thet-of hearing officer
and-shall-net-have-any-prefessional-or-personat-invelvement that-weuld-affect their imparhality-
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3. Within 45 days of the selection of the hearing officer, the Section 504 due process

hearing shall be conducted and a written decision mailed to all parties, This 45-day deadline
may be extended for good cause or by mutual agreement of the parties.

Agrepariyd.  The narties to the hearing shall be afforded the right to:

ta.  Be accompanied and advised by counsel and by individuals with special knowledge or
training related to the problems of students whe-ave-gualified-as-disabledwith disabilities under
Section 504

e

Present written and oral evidence

C. (Question and cross-examine witnesses

G

44d. Receive written findings by the hearing officer stating the decision and explaining the
reasons for the decision

If desired, either party may seck a review of the hearing officer's decision by a federal court of
competent jurisdiction.

Notifications

The Superintendent or designee shall ensure that the district has taken appropriate steps to notify
students and parents/guardians of the district's duty under Section 504, (34 CFR 104.32)

MM@Q&%&E—MEN%&R«%&GH@Q%@Q@

W_Ma%—}é«%{:m
revised—Apst-]3.2005
revised:—September-t2010(ct, 5145.6 - Parental Notifications)
revised: August 6, 2013
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Hanford ESD

Board Policy

Identification And Edueation Under Section 504

BP 6164.6
Instruction

eﬂeﬁm—wﬁh—wwm

The Governing Board believes that sl children, including children with disabilities. should have
an opportunity to learn in a safe and nurturing environment. The disirict shall work to identify
children with disabilities who reside within its jurisdiction in order to ensure that they receive
educational and related services required by law.

The Superintendent or designee shall nrovide identified students with disabilities with a free
appropriate public education. as disableddefined under Section 504 of the federal Rehabilitation
Act of 1973, Such students shall receive regular or special education and related aids and
services designed to meet their individual educational needs as adequately as the needs of
nondisabled students are met. (34 CFR 104.33)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf 0430 - Comprehensive Local Plan for Special Education)

(cf. 5141.2421 - Administering Medication and Monitoring Health Conditions)
(cf 5141.22 - Infections Digeases)

(cf. 5141.23 - Asthma Management)

{cf 5141.24 - Specialized Health Care Services)

{cf. 5141.27 - Food Allercies/Special Dielary Needs)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
{cf. 6164 .4 - ldentification and Evaluation of Individuals for Special Education)

In addition, qualified students with disabilities shall be provided an equal opportunity o
participate in programns and activities that are imtegral components of the district's basic
education program, including. but not limited to, extracurricular athletics. interscholastic sports,
and/or other nonacademic activities. (34 CFR 104.57)

{cf, 6145 - Extracurricular and Cocuiricular Activities)
(cf. 6145.2 - Athletic Competition)
{cf. 6145.5 - Student Organizations and Equal Access)

In providing services to students with disabilites under Section 504. the Superintendent or
designee shall ensure district compliance with law, including providing the students and their




46/14

parents/zuardians with applicable procedural safeguards and required notifications.  Any dispute
as to the identification. evaluation, or placement of anv student with a disability shall be resolved .)
in accordance with the processes specified in the "Procedural Safeguards” section of the

accompanying admimstrative regulation.

The Superintendent or designee shall maintain a list of impartial hearing officers who are
gualitied and willing to conduet Section 304 hearings. To enswee impartiality, such officers shall
not be emploved by or under contract with the district in any other capacity excent as hearing
officer and shal] not have anv professional or personal involvement that would affect ther
impartiality or objectivity in the matter,

Legal Reference:
EDUCATION CODE
494235 Specialized physical health care services
CODE OF REGULATIONS, TITLE §
3051.12 Health and Nursing Services
UNITED STATES CODE, TITLE 20
1232¢g Family Educational Rights and Privacy Act of 1974
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
| 705_Definitions: Vocational Rehabilitation Act .
794 Rehabilitation Act of 1973, Section 504 J
UNITED STATES CODE. TITLE 42
2101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 34
104.1-104.61 Nondiscrimination on the basis of handicap, especially:
104.1 Purpose to effectuate Section 504 of the Rehabilitation Act of 1973
104.3 Definitions
[ 194.32 Location and notification
104.33 Free appropriate public education
| 104.34 Educational setting
104.35 Evaluvation and placement
10436 Procedural safeguards
COURT DECISIONS
Christopher 8. v. Stanislaus County Office of Education, (2004) 384 F.3d4 1205

Management Resources:
C5BA PUBLICATIONS
Rights of Students with Diabetes Under IDEA and Section 504, Policy Brief, November 2007
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES
Legal Advisory on Rights of Students with Diabetes in Califonia's K-12 Public Schools, August
2007
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
| Dear Colleague Letter; January 2013

-



http:104.1-104.61

Dear Colleague Letter and Questions and Answers on ADA Amendinents Act of 2008 for
Students with Disabilities Attending Public Elementary and Secondary Schools; January 2012
Free Appropriate Public Education for Students with Disabilities: Requirements under Section
504 of the Rehabilitation Act of 1973, September 2007

WEB SITES

CSBA: hitpr//www.csba.org

California Department of Education: http://www.cde.ca.gov

U.5. Department of Education, Office for Civil Rights:
http:/iwwaewww? ed gov/about/offices/list/ocrindes-htmllare=mr

revised: Ausust 6. 20113
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HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TO: Dr. Paul J. Terry
FROM: Karen McConnell

DATE: Auvgust 15, 2013

FOR: [XI DBoard Meeting
_}  Superintendent’s Cabinet

FOR: [ Information
<] Action

Date you wish to have your item considered: August 28, 2013

ITEM: Receive recommended revisions to BP/AR 6159.2 ~ Nonpublic, Nonsectarian School
and Agency Service for Special Education.

PURPOSE: These revised policies reflect new law (SB 121) which prohibits the referral of a
student with a disability to, or placement in, a nonpublic, nonsectarian school without the
student’s individualized education program team's agreement. This policy also adds material on
out-of-staie placements, applications for state waivers of legal requirements, and district
verification of the school/agency's certification to provide special education and related services.

FISCAL IMPACT: None

RECOMMENDATIONS:

ADM-018
707
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l Hanford ESD

Administrative Regulation
Nonpublic, Nonsectarian School And Agency Services For Special Education

AR 61592
Instruction

Master Contract

Every master contract with a nonpublic, nonseclarian school or agency shall be made on forms

provided by the California Department of fﬁducauen and shall mcfudez an lndmdxxal services
agreement ncg@tlated for each 3tudent pdividua o5 ali-b

spec:lal education and deszgnated mstmctm and se:rvme;s mciadmg, 5tudent~teach&r ratios, as
well as transportation if specified in thea student’s individualized education program {IEP-). The
administrative provisions of the contract shall-alse include procedures for recordkeeping and
documentation, and the maintenance of school records by the senteacting-district to ensure that

appropnate high school graduation credit is received by theany participating student. The
contract may allow for partial or full-time attendance at the nonpublic, nonsectarian school.
{Education Code 56366)

(cf. 3541.2 - Transportation for Students with Disabilities)
{cf. 3580 - District Records)

i(cf. 5125 - Student Records)

(cf. 6146.1 - High School Graduation Requirements)

| The master contract shall include a description of the process beiapto be utilized by the district to

oversee and evaluate placements in nonpublic, nonsectarian schools. This description shall
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| include a method for evaluating whether theeach student is makmg appropriate educational
progress. {Education Code 56366)

Fhe-With mutual agreement of the district EEPteam-shathannualy-review the HP-ofaand a.
nonpublic. nonsectartan school or agency. changes may he made to the administrative and
finapcial agreements in the master contract at any time, provided the change does not alter a
student's educationa! instruction. services. or placement as outlined i his/her individual services
agreement. (Education Code 56366)

Placement and Services

The Superintendent or designee shall develop an individual services ggreement for cach student
to be placed in a nonpublic, nonsectarian school or agency based on the student's JEP. Each
individual services agreement shall specify the length of time authorized in the student's TEP for
the nonpublic, nonsectarian school services, not 1o exceed one year. Changes in a studenit's
educational instruction. services, or placement shall be made only on the basis of revisions {o the
student's IEP. {Education Code 56366}

{cf. 6159 - Individualized Educalion Programi

—Fhestudent's TEP-and-eontract- The TEP team of a student placed in 2 nonpublic, nonsectarian
sthool or agency shall annually review the student's 1EP. The student’s [EP and individual
services agreement shall specify the review schedules. (5 CCR 36683069)

The Superintend s :

Prior to the annual review of g student's TEP. the Superintendent or designee shall notify agny

high school district efall-students-placed-in-nonpublie schoel-or agenev-programs-prior-to-the-
annvalreviewof the- JEP for-each stadent-wheto which the student may transfer tecf the

keshstudent's envollment in a nonpublic, nonsectarian school distrietor agency. (5 CCR 3068y
3069)

When a special education student meets the district requirements for completion of prescribed
course of study as designated in the student's IEP, the district shall award the student a diploma
of graduation. (5 CCR 3070

{ct. 6146 4 - Differential Graduation and Competeney Standards for Individuals with
Exceptional Needs?

Out-of-State Placements

Before contracting with a nonpublic, nonsectarian school or agency outside California, the
Superintendent or designee shall document the district's efferts to find an appropriate program
~ offered by 2 nonpublic, nonsectarian school or agency within California. (Education Code
| 56365)
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Within 15 days of any decision for an out-of-state placement, the student's 1EP team shall submit
1o the Superintendent of Public Instruction a report with information about the services provided
by the out-of-state program, the related costs, and the district’s efforts to locate an appropriate
public school or nonpublic, nonsectarian school or agency within California, (Education Code

56365)

If the district decides to place a student with a nonpublic, nonsectarian school or agency outside
the state, the district shal! indicate the anticipated date of the student's return to a placement
within California and shall document efforts during the previous year to retumn the student to
California. (BEducation Code 56365)

approved—dlayHn200——Hanford-Calorma

revised: August 6, 2013
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|

Hanford ESD
Board Policy

Nonpublic, Nonsectarian School And Agency Services For Special Education

BP 61562
Instruction

The Governing Board recognizes its responsibility to provide all district students. including
students with disabilities, a free appropriate public education in accordance with law, When the
district is Lmabie to nrovide d:i;ect special e:dmaiion aﬁd:’m I(‘:i&‘l‘ied services to studenis with

10 meet the siudents needs.

(cf. 0430 - Comprehensive Local Plan for Special Education)

{cf. 1312.3 - Uniform Complaint Procedures)

(cf. 3541.2 - Transportation for Students with Disabilities)

(cf. 4112.23 - Special Education Staff)

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)

In selecting nonpublic. nonsectarian schools or agencies with which the disirict mav contract for
the placeiment of any district student with disabilities. the Superintendent or designee shall follow
the procedures specified in law aud accompanving admipistrative regulation,

Prior to entenng into a contract to place any student in a nonpublic. nensectarian schopl or
agency, the Superintendent or designee shall verify that the school or agency is certified o
provide special education and related services 1o individuals with disabilities in zccordance with
Education Code 56366, In addition. the Superintendent or designee shall monitor, on an engoing
basis. the certification of any nonpublic. ponsectarian school with which the district has a
contract {o ensure that the school or agency's certification has not expired,

studer;%?é. .mdxv;duailzed eduaa‘{{c}n nmgmm { IEP) team has éf:tez mmined that an appropriate public
education alternative does not exist and that the nonpublic. nonsectarian school or agency
placement is appropriate for the student. Iy accordance with law, anv student with disabilities
placed in a ponpublic. nonsectarian school or agency shall have all the rights and protections o
which students with disabilities are generally entitled. including, but not limited to, the
procedural safepuards, due process rights. and peripdic review of his/her [EP. {};dmatwn Code
56195.8 56342.1)

(cf. 6159 - Individualized Education Program)-
(cf 6156.1 - Pmcedural Safeguards ané C(}mpiaims for Special Educa‘iion}

Whep-entering-into-agreements During the pericd when any student with disabilities is placed in

J
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a nonpublic, nonsectarian sehoalsschool or ageneiesagency, the Beard-student's IEP team shall

consider-the needs-ofthe-individual student and-the recommendations-of the-individunlized-

education-program-(IER - teanm—Fhe-HER tearn-shall-remain-aecountableretain responsibility for
monitoring the student's progress e%—s%&ée&%&plaeed wr-aorpuble-fonsectarioh-Progras-
towards meeting the goals identified in eaeh-student'shis/her IEP.

The Superintendent or designee shall notify the Board prior to approving an out-of-state
placement for anv district student,

In accordance with Education Code 56366.2. the Superintendent or designee may apply to the
Superintendent of Public Instruction to waive any of the requirements of Education Code 56365,
56366. 563663, and 56364.5.

{cf. 1431 - Walvers)

Legal ReferencesReference;

EDUCATION CODE

56034-36035 Definitions of nonpublic, nonsectarian school and agency-
56042 Placement not to be recomunended by attorney with conflict of interest
56101 Waivers

56163 Certification

56168 Responsibility for education of student in hospital or health facility school
56195.8 Adoption of policies

56342.]1 Individualized education program: placement

56360-56369- Implementation of special education

56711 Computation of state aid

36740-56743 Apportionments and reports

56760 Annual budget plan; service proportions

567755 Reimbursement of assessment and identification costs

FAMILY CODE

7911-7912 Interstate compact on placement of children
GOVERNMENT CODE

7570-7588 Interagency responsibilities for providing services to children with disabilities,
especially:

7572.55 Seriously emoticpally disturbed child; out-of-state placement
FAMLY-CODE

FOH-F9132 Interstate-compact on-placement-ofeluldren

WELFARE AND INSTITUTIONS -CODE

362.2 Out-of-home placement for [EP

727.1 Out-of-state placement of wards of court

CODE OF REGULATIONS, TITLE 5

3001 D&fmitions
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UNITED STATES CODE, TITLE 20

1400-14821487 Individuals with Disabilities Education Act
CODE OF FEDERAL REGULATIONS, TITLE 34
300.129-300.148 Children with disabilities in private schools
COURT DECISIONS

Agostini v. Felton, (1997) 521 1J.8. 203, 117 S.C1. 1997

Management Resources:
MW%MWMWM

FEDERAL REGISTER

Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pagepages 46539-46845
WEB SITES

Peliey - HANEORD ELEMENTARY-SCHOOLPISTRICT

adepted:-May-16,2001 - Hanford -Califernia__
revised: August 6, 2013
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TC:

FROM:

DATE:

FOR:

HANFORD ELEMENTARY SCHOOL DISTRICT
Human Resources Department

ENDA REQUEST FORM

Dr. Paul Terry
Diane Williams
August 19, 2013

(X) Board Meeting
( ) Superintendent’s Cabinet

{ ) Information
X)) Action

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: August 28, 2013

ITEM: Consider adoption of the following revised Administrative Reguiation.

PURPOSE:

The following Administrative Regulafion reflects changes (see

underined and strikeouts) that are necessary to align with current practices and
proceduras as well as recommendations by CSBA due to State and federal law

mandates and Education Code changes.

« AR 4117.14/4317.14 - Post-Retirement Employment (revised)

FISCAL IMPACT: None.

RECOMMENDATION: Adopt.
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Certificated Personnel . AR 4117.14 () J
4317.14

POSTRETIREMENT EMPLOYMENT

5 ique

n. When necessary,
i:}fze dlStrlC‘t may, subiject to specific legal requirements, hire a gualified retired certificated
individual who possesses the knowledge and experience needed to perform specialized work or
service for the district, as an employee, the employee of a third party, or an independent
contractor/consultant,

Any retired certificated individual; who is 2 member of the defined benefit program of the State
Teachers’ Retirement System {STRS), and who is hired by the district to perform any services

pursuant to this-admimstrativeregulation; Education Code 22119.5 or 26113 shall net-make-be
paid at a rate commensurate with that of other district emplovees perfonming comparable duties.

However, such a retired individual shall not make contributions to the retirement fund or accrue
service creditg based on compensation earned from that service. (Education Code 24214)

No retired certificated individual who is a member of STRS shall be hired by the District for at
least six _calendar months after his/her retirement from service unless he/she has attained the
normal retirement age. Such hiring shall only be made with Governing Board approval ina
public meeting, as reflected in a resolution that shall include information about the nature of the
appointment and the following findings: {Education Code 24214.5)

1. The appointment is necessary to fill a critically needed position before 180 davs have passed.

2. The retired individual is elgibile for this exemption because he/she did not receive additional
service credit pursuant to Education Code 22714 or 22715 or a financial inducement to retire,

3. The retired individual's tenmination of emplovment with the district is not the basis for the

need to acquire the services of the retired individual.




AR 4117.14 (b)
4317.14

POSTRETIREMENT EMPLOYMENT (continued)

Postretirement Compensation Limitation

Upon retaining the services of a retired individual as a district employee, employee of a third
party, or an independent contractor, the Superintendent or designee shall: (Education Code

22461, 24214)

1. Advise the retired individual of the postretirement compensation limitation set forth in
Education Code 24116, 24214, and 24215-24214.5 or any other applicable law.

2. Maintain accurate records of the retired individual's compensation and report it monthly to
STRS and the individual, regardless of the method of payment or the fund from which the

payments are made

When employing a retired individual who is eligible for any efthe-exemptions from the
postretirement com;}ens ation limlla&on, stated-below, the Supermtendenl or desxgnee shall
submit to STRS, ne-later-than-d 30-of-the-se : 341
required decumeﬂtation to substant:ate eilgiblilty for l:he exemptlon (Educanon Code %484«6

242165242166 24214, 24214.5)
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POSTRETIREMENT EMPLOYMENT {(continued)

AR 4117.14 (v)
4317.14




POSTRETIREMENT EMPLOYMENT {(continued)

Legal Reference: next page

AR 4117.14 (d)
4317.14

59/74
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POSTRETIREMENT EMPLOYMENT (continued)

Legal Reference:
EDRUCATION CODE

£

,1221 i 9 5 Crea’uabfe service, dgf nition
22461 Notice of earnings limitation
22714 Encoaragemenr (}f rettrefmen:
2271 5 Additional service srea’zs
22716 Unpald services

e

24116 Service at California Stare University
24214 Creditable service by retiree
24214.5 Postretirement compensation limil, members below normal retirement age
24215 Service at California State University
26 11 5’ {frea‘rtabfe semce deﬁmnon

3.::!%6 Censaffanqy contracts

413201 Appr;immenf af trustee
4212{7 42139 Bm’get conwie{mn

44830 Empioymenr of certificated employees

448303 Employment of district interns

4924 Service credit under STRS; additional two pears

44928.1 2+ 2 service and year credit option under STRS
5205557-52055.68 Local Educational Agency Intervention Frogram

S6000-56885-Spectaleducation

Muanagement Resources:
WEB SITES
California State Teachers' Retirement System: hitp:/fwww.calstrs.com
{11403 306) 3/07

AR 4117.14 (&)
4317.14

Regulation HANFORD ELEMENTARY SCHOOQL DISTRICT

adopted: November 7, 2001
revised:  September 5, 2007
revised:  April 16, 2008

revised:  June 10, 2009

revised:  September 8, 2011
revised:  September 13, 2011
revised: , 2013

Hanford, Califormia

J
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1C:

FROM:

DATE:

FOR:

HANFORD ELEMENTARY SCHOOL DISTRICT
Human Resources Department

A DA RE T FORM

Dr. Paul Terry

Diane Williams ®
August 19, 2013

{X) Board Meeting
( ) Superintendent’s Cabinet

{ JInformation
{X ) Action

DATE YOU WIiSH TO HAVE YOUR ITEM CONSIDERED: August 28, 2013

ITEM: Consider adoption of the following revised Exhibit.

PURPOSE: The following Exhibit reflects changes (see underlined and stikeouts)
that are necessary to align with current practices and procedures as well as
recommendations by CSBA due to State and federal law mandates and
Education Code changes.

« £4112.9/4212.9/4312.9 - Empioyee Noftifications (revised)

FISCAL IMPACT: None.

RECOMMENDATION: Adopt.
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All Personnel E 41129 (a)
' ' 42128
4312.9
EMPLOYEE NOTIFICATIONS

The following Exhibit lists notices which the law requires be provided to employees.

1. To All Emplovees

1.

BP/AR 4119.11/4219.11/4319.11
The district's policy on sexual harassment, legal remedies, complaints

AR 3514.2
Use of pesticide product, active ingredients, Internet address to access information

Annualiy to all employees

BP 4136/4236/4336
Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to

duties; discipline; appeal

BP/AR 4112.3/4212.3/4312.3
Oath or affirmation of allegiance required of public employees
Prior to beginning employment

BP 4020
District’s drug- and alcohol-free workplace; actions that will be taken if violated; available

employee assistance programs

BP/AR 3513.3
District's tobacco-free schools policy and enforcement procedures

AR 4119.43/4216.43/4319.43
Bloodborne Pathogens — AIDS and hepatitis B, methods to prevent exposure
Annually to all employees

BP/AR 4154/4254/4354

Availability of COBRA/Cal-COBRA continuation and conversion coverage; staternent
encouraging careful examination of options before declining coverage

To covered employees and former employees

BP/AR 4157.1/4257.1/4357.1

Workers' compensation benefits, how to obtain medical care, role of primary physician,
form for reporting personal physician/chiropracter

Upon employment or by end of first pay period
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E 4112.9 {b)
4212.9
e 4312.9
EMPLOYEE NOTIFICATIONS {(continued)
10. BP/AR 5141.4
Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights,
copy of law

11.

12.

13.

e 14.

15,

Prior to beginning employment

AR 4154/4254/4354
Disability insurance rights and benefits
Upon employment, and when employee goes on leave for specified reasons

BP/AR 1312.3
Umiform complaint procedures, available appeals, civil law remedies, identity of

cpordinator :
Annually to all employees

BP/AR 4161.8/4261.8/4361 .8
Benefits through Family and Medical Leave Act
To all employees via employee handbook, or to each new employee

BP 0410, BP 4030
District's policy on nondiscrimination and related complaint procedures
To alt employees and job applicants

BP/AR 3514

Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress

Annually to all employees

II. To Certificated Employees

1.

BP/AR 4121

Criteria for membership in retirement system; right to elect membership at any time
To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

AR 4117.14/4317.14
Postretirement compensation limitation
Upon employment of a retired certificated individual

BP/AR 4115, BP 4315
District regulations related to performance evaluations
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E 41129 ()
4212.9
4312.9

EMPLOYEE NOTIFICATIONS (continued)

10.

i1

12.

BP/AR 4115

Copy of employee's evaluation

30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

BP/AR 4115
Notice and description of the unsatisfactory performance
To a certificated employee with unsatisfactory evaluation

AR 41121
Request to notify district of intent to remain in service for the following school year; copy

of law
By May 30

AR 41121, BP/AR 4121
Empioyment status and salary
To certificated employees upon employment -

AR 41176

Whether or not employee is reelected for next school vear

To probationary employees by March 15 of employee's second consecutive year of
employment

AR 4117.4, BP/AR 4118

Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days
after notice )

When certificated emplovee is subject to disciplinary action for cause

BP/AR 4118
Notice of deficiency and opportunity to correct
To certificated employee charged with unprofessional conduet

BP/AR 4118

Notice of intent to dismiss 30 days from notice

To certificated employee charged with mandatory leave of absence offense, within 10
days of entry of judgment in proceedings

AR 4117.4

Reasons for dismissal and opportunity to appeal

To probationary employees 30 days prior to dismissal, or not later than March 15 for
second- year probationary employees
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E 41129 {d)
42129
4312.9

EMPLOYEE NOTIFICATIONS (continued)

13.

14.

15.

16.

BP/AR 4117.3
Reasons for personnel reduction and employees' right to heaﬁng, final notice of Board

decision re: termination
By March 15 when necessary to reduce certificated persﬁnnei with final notice by May 15

BP/AR 4121

District's decision not to reelect employee for following school year

On or before June 30, to temporary employee who served 75 percent of school year but
will be released

BP/AR 4158/4258/4358
Student has committed specified act that constitutes ground for suspension or expulsion
To teacher, when student engages in or is reasonably suspected of specified acts

BP 4119.21
Contents of state regulation re: report to Commission on Teacher Credentialing
To certificated employee upon change in employment status due to alleged misconduct

I1. To Classified Employees

1. BP/AR 4218
Notice of charges, procedures, and employee rights
When classified employee is subject to disciplinary action for cause, in nonmerit district
2. AR 42173
Notice of layoff and reemployment rights
To classified employees, at least 60 days prior to layoff, or by April 29 if specially funded
program is expiring
3, BP4212
Employee's class specification, salary data, assignment or work location, duty hours,
prescribed workweek
To classified employees upon employment and upon each change in classification
4. AR 4261.1, BP/AR 4261.11
Exhaustion of leave, opportunity to request additional leave
To classified permanent employee whose leave is exhausted
5. AR 3514

Limitations on vehicle idling; consequences of not complying

To school bus and school activity bus drivers upon emg!oyent and at least once per year

thereafier
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E 4112.9 (e)
4212.9
4312.9

EMPLOYEE NOTIFICATIONS (continued)

&,

BP/BP 4112.42/4212.42/4312.42

Explanation of federal requirements for drug testing program and district's policy
To school bus drivers, prior to district drug testing program and thereafter upon
employment

IV. To Administrative/Supervisory Personnel

1.

AR 43121
Decision not io reelect or reemploy upon expiration of contract or term

-To deputy, associate, or assistant superintendent or senior manager of classified service, at

least 45 days before expiration of contract

BP 4313.2
Staternent of the reasons for the release or reassignment
Upon request by administrative or supervisory employee transferred to teaching position

BP 4313.2
Notice that employee may be released or reassigned the following school year
By March 15 to employee who may be released/reassigned the following school year

V. To Individual Employees Under Speciai Circumstances

1.

AR 4112.6/4212.6/4312.6
Notice of derogatory information, opportunity fo review and comment
Prior to placing derogatory information in personnef file

BB 9321

Employee's right to have complaints/charges heard in open session

24 hours before Board meets in closed session to hear complaints or charges against
employee ‘

BP 4119.23/4219.23/4319.23
Law prohibiting disclosure of confidential information obtained in closed session
Notice or training to employee with access to confidential information

BP/AR 4157.1/4257.1/4357.1
Potential eligibility for workers' compensation benefits, claim form
Within one working day of work-related injury or victimization of crime at workplace

BP/AR 4119.42/4219.42/4319.42

The existence, location, and availability of exposure and medical records; person
responsible for maintaining and providing access to records; right to access records

To any employee with exposure to bloodbome pathogens, upon initial employment and at
least annually thereafter
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E 41129
4212.9
43129

EMPLOYEE NOTIFICATIONS {continued)

AR 3514.1

Any presence of hazardous substances in the work area, location and availability of hazard

communication program, new safety data sheet, emplovee rights

initial assignment and when new hazard is introduced into work area

é7. AR 4161.5/4261.5/4361.5

Notice of rights, benefits, and obligations under military leave
To employee eligible for military leave

#8, BP/AR 4161.8/4261.8/4361.8

Whether or not employee is eligible for FMLA leave, rights and obligations; consequences

of fatlure 10 meet obligations
Within five days of employee's request for family care and medical leave

Exhibit HANFORD ELEMENTARY SCHOOL DISTRICT -

e adopted:  2/13/13
revised: /A3 ' Hanford, California
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HANFORD ELEMENTARY SCHOOL DISTRICT

AGENDA REQUEST FORM

TO: Board of Trustees

FROM: Paul J. Terry, Ed. D.

DATE: August 19, 2013
FOR: - (X}  Board Mesting

{ }  Superintendent's Cabinet
FOR: { ) information

(X}  Action

Date you wish to have your item considered: August 28, 2013.
ITEM: Adopt Board Goals for 2013-2014.
PURPOSE:

FISCAL IMPACT:

RECOMMENDATION:
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HANFORD ELEMENTARY SCHOOL DISTRICT
Human Resources Depariment

AGENDA REQUEST FORM

TO: Dr. Paul Terry

FROM: Diane Williams

DATE: August 19, 2013

RE: (X) Board Meetfing

( ) Superintendent’s Cabinet

() Information
(X) Action

DATE YOU WISH TO HAVE YOUR ITEM CONSIDERED: August 28, 2013
ITEM: Consider approval of personnel fransactions and related matters.

PURPQSE:

a. Employment

Classified

+ Courfney Acton, Special Education Aide —- 5,0 hrs., Simas, effective

. igl?ézf38fackéns, READY Program Tutor ~ 4.5 hrs,, Richmond, effective
. g:izf;iglloway, Lead READY Program Tutor ~ 5.0 hrs,, Lincoln, effectfive
. %gi%%;&m, Special Circumstance Aide -~ 5.75 hrs., Simas, effective

Temporary Employees/Substitutes/Yard Supervisors

» Ashley Brackins, Substitute Alternative education Program Aide, Special
Circumsiance Aide and Special Education Aide, effective 8/15/13

» Javantae Farmah, Shor-term READY Program Tutor — 4.5 hrs., Lincoln,
effective 8/9/13 10 10/21/13

«  Gloria Franco, Substifute Yard Supervisor, @ﬁecnv&s 8/15;13 Short-term
Yard supervisor - 2.5 hrs., (.50 hr./King and 2.0 hrs./Lincoin), effective
8/15/13 10 10/31/13

» Andraya Hernandez, Shorf-term Yard Supervisor — 2.5 his., Simas, effeciive
8/15/13 10 10/31/13
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Resignations

Annie Alvarado, Substitute Translator, Oral Interpreter and Written
Translator and Yard Supervisor, effective 5/24/13

Kelly Hoiguin, Substitute READY Program Tutor, effective 3/8/13
Samantha Koutny, Substitute Media Services Aide, effective 8/17/12
Celina Valero, Yard Supervisor — 1.0 hr,, Monroe, effective 6/7/13

More Hours :

*

Patricia Bresee, Short-ferm Yard Supervisor, from 2.25 hrs., to 3.0 hrs., Simas,
effective 8/15/131010/31/13

Certificated Transfers/Reassignments/Reinstatements/Combination Classes

Involuntary Transfers, effective 08/13/13

*

Cori Griffin, from Lincoln Kindergarten to Lincoln 3@ Grade -
Bethaney Kuenning, from Washington 2rd Grade o Washington 3 Grade
Steven Mueller, from Lincoln 18 Grade to Lincoln 4 Grade

Voluntary Transfers, effective G8/1 3'/‘1 3

Amy Arevdlo, from Richmaond 1st Grade 1o Washington 15 Grade

Erin Boling, from Wilson 7t Grade Language Arts/Social Studies 1o Wilson
7 Grade Math/Science

Angel Bravo, from Simas 6™ Grade FLU to Simas 57/6% Grade FL

Andrea Emie, from Hamilton &6 Grade to Wilson 7t Grade ELA/Social
Studlies A

Despina Gamble, from Richmond 5" Grade o Richmond 4% Grade
Maria Gonzalez, from Simas 40 Grade FLI o Simas 4M/51 Grade FL

Lo Kuckenbaker, from Monroe 15/2nd Grade 1o Monroe 5 Grade
Rosemary Lerma, from Lincoln 39 Grade 1o Lincoin, Teacher on Special
Assignment

Christopher Piche, from Lincoln 6h Grade o Wilson 7t Grade
Math/Science

Diana Sitva, from Monroe 3@ Grade 1o Monroe 272 Grade

Mica Tan, from Hamiifon 5" Grade o Wilson 71 Grade ELA/Social Studies
Oswaldo Vasquez, from Kennedy 8ih Grade ELA/Social Studies to
Community Day School 7th-8h Grade

Jan Wantland, from Richmond 4% Grade to Richmond 18 Grade

Mana Yadon, from King 4" Grade to King, Teacher on Special Assignment
Katherine Young, from King 6 Grade to King 40 Grade

Reassignments, effective 08/13/13

*

Kelley Mayfield, from Kennedy RSP fo Richmond RSP
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Reinstafements, effective 08/13/13
Emily Clarke, from Richmond 2rd/3% Grade to Richmond 20d Grade

«  Gabiriel Deleon, from Hamilfon 151/2rd Grade fo Harnilton 208 Grade
»  Leslie Griffith, from Monrog 5th/éth Grade to Monroe &M Grade
« Stacie Johnson, from Richmond 5th/éh Grade to Richmond 5t Grade
+ Brittney Juarez, from King 5™/6" Grade 1o King 5" Grade
« Jeremy Princeifq, from Simas 5th/é6Mh Grade to Simas 5h Grade

Change in Grade Level, effective 08/13/13
= Kristin Uidall, from Wilson 7 Grade Math/Science to Wilson 8”" Grade

Math/Science

Change in Wolk Site, effective 08/13/13
»  Veronica Pelayo-Morales, from Simas 3 Grade FLI to Jefferson 3« Grade

FLI

Return from Leave of Absence, effective 08/13/13
«  Kim Washburn, from Leave of Absence o Richmond 18t Grade

Combination Classes effective 8/21/13

« Claudia Davis, from Simas 5 Grade to Simas 5h/ét Grade Combination
« Jessica Knodel, from Hamilton 5% Grade to Hamilton 4ih/5th Grade
Combination
«  Michasi Koss, from Roosevelt 5th Grade 10 Roosevelt 41h/50 Grade
Combination ‘
+ Sarah Princetia, from Roosevelt 5 Grade to Roosevelt 5t/ éth Grade
Combination

involuntary Transfers, effective 8/26/13
« Nicole Bergman, From Lincoln 3d Grade 1o Lincoln Kindergarten

« Lindsay Howsell, from King 5™ Grade 1o King 6" Grade
»  Alexandra Whetton, from Lincoln &t Grade to Monroe Kindergarten

Combination Classes effective 8/26/13
Raquel Alvarez, from Lincoln 5% Grade to Lincoln 4M/5% Grade

Combination ‘
»  Marci Mendozq, from Roosevelt 2re Grade to Roosevelt 20d/3d Grade

Combination
» Pairicia Rodriguez, from Simas 2 Grade o Simas 151/2r¢ Grade

@ Combination
» Taryn Schreckengost, from King 5% Grade 1o King 41/5%0 Grade

Combination

L
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e, Leave of Absence
+ Aristeo Calvilio, Bilingual Clerk Typist Il - 8.0 hrs., Hamiiton, effective

8/19/13, personal

f. Certify Employment Status of Non-Permanent Cerlificated Staff for 2013-14
School Year (EC 44916)
See attached listing

g. Volunteers

Name School

Mari Cabudliero Monroe

Ana Lizaraga Monroe

Robert Angeil Roosevelt
Sabrina Avila Roosevell

Anel Acle Simas

Ashley Acle Simas

Stacey Caselia Wilson/Monroe
James Greer Walmart Employee) Wilson/Kennedy
Russell Nabors (Walmart Employee) Wilson/Kennedy
Shawn Robinson (Walmart Employee) Wilson/Kennedy
Paula Romero (Walmart Employee) Wilson/Kennedy
Reina Vera (Walmart Employee) Wilson

RECOMMENDATION: Approve.




HANFORD ELEMENTARY SCHOOL DISTRICT

13/74

HUMAN RESOURCES DEPARTMENT
ANNUAL BOARD CERTIFICATION:
STATUS OF NON-PERMANENT CERTIFICATED EMPLOYEES
2013-14 SCHOOL YEAR
August 28, 2013

Effective with the first paid duty day of their 2013-2014 employment contfracts,
the following non-permanent certificated employees shall be classified as

follows:

A, TENURED
Calvillo, Ricardo
Chavez, Judy
Cunha, Melissa
Detiefsen, Mary
Gonzalez, Christina
Hymer, Kearsten
Levinson, Jennifer
Loughran, Jil
mMueller, Steven
Rosales, Maric
Schneider, Susan
Serrato W, Isaias
Tuon, Ling

B. SECOND-YEAR PROBATIONARY
Alvarez, ivan
Coelho, Caitlin
Couty, Timothy
Gallaher, Melanie
Gamble, Despina
Garcig, lami
Gareia, Tamra
Garivay, Priscilla
Gilbreth, Desiree
Gomez, Mayra
Huerta, Jagueline
Johnson, Stacie
Koss, Michael
Mcintosh, Amy
Morton, Karen
Novielli, Christing
Ramos, Monica
Robl, Susan
Umscheid, Stefanie
Warner, Katelyn
Xiong, Gaosang
Young, Katherine

K-4 Teacher

K-6 Teacher

K-6 Teacher

4-8 Music/Band Teacher
K-6 Teacher

7-8 Teacher

Special Education Teacher
K-6 Tegcher

K-6 Teacher

K-6 Teacher

Special Education Teacher
K-é Teacher

K-6 Teacher

School Psychologist
K-6 Teacher

K-& Teacher

School Psychologist
K-6 Teacher

School Psychologist
K- Teacher

K-6 Teacher

K-6 Teacher

K-6 Teacher

K-& Teacher

K-6 Teacher

K-6 Teacher
Special Education Teacher
K-6 Teacher

K-6 Teacher

K- Teacher
Special Education Teacher
School Psychoiogist
K-6 Teacher

K-é Teacher

K-é Teacher
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FIRST-YEAR PROBATIONARY

Alvarez, Roguel
Bell, Peggy
Bergman, Nicole
Berna, Raechelle
Bosworth, Kaylee
Carlton, Emily
Castro, Neyda
Cole, Charies G,
Cunha, Selina
Curlel, Cindy

Davis, Kayleo

Diaz, Rita

Doyel, Jacguelyn
Dunn, Stephanie
Fannin, Christopher
Garcia, Marind
Gomez, Yanessa
Hinthorne, Samantha
Howell, Lindsay
Johnston, Heather
Keener, Melanie
Knodel, Jessica
Lockhart, Melissa
Magallon, Graciela
Martinez, Julie
McMahon, Lindsey
Mendes, Malissa
Richmond, Jaimie

Rodriguez Medina, Yesenid

Rosaiius, Army
Sanchez-leal, Cruz
Scoft, Melisa

Silva, Dang

Smith, Megan
Stephenson, Melissa
Torres, Joyce
Vega-Mercado, Alicia
Whetion, Alexandra
Willard, Brithey
Williams, Bret

TEMPORARY: CATAGORICALLY FUNDED OR LEAVE REPLACEMENT

Franco, Lauren
Nielsen, Chad
Riley, Loriann

K-6 Teacher
K-6 Teacher
K-6 Teacher
7-8 Teacher Intern
7-8 Teacher
K-4 Teacher
K-6 Teacher

Special Education Teacher Intern

-6 Teacher
K-4 Teacher

K-é Special Education Teacher

School Psychologist
K-6 Teacher

K-6 Teacher

K-6 Teacher

K-6 Teacher

K-é Teacher

K-4 Teacher

K-6 Teacher

K-6 Teacher

K-é Teacher

K-6 Teacher

K-6 Teacher

7-8 Teacher

K-6 Teacher

K-6 Teacher

K-6 Teacher Intern
K-6 Teacher

7-8 Special Education Teacher

K-6 Teacher
Learning Director
K-6 Teacher
K-6 Teacher
K-6 Teacher
K-6 Teacher
K-6 Teacher
K-6 Teacher
K-6 Teacher

7-8 Special Education Teacher

K-6 Teacher

5-8 Art Teacher

5-8 Art Teacher [60% temporary)

School Psychologist




