
Instructions for Entering Grades for Dropped Students 

Step 1: Sign into PowerSchool and launch the PowerTeacher Pro 
Platform 

 

Step 2: Once in the PowerTeacher Pro platform, click on students 
on the left menu  

 

 

Step 3: Select the All button and click on the “show dropped” 
option   

Note* This will display your inactive students in your class 

                        
Inactive student 



Step 4: Click on the inactive student that needs grades entered 

 

 

Step 5: You will be directed to a screen with all gradeable 
standards - You will need to locate the correct trimester column 
to enter grades  

 

Step 6: Use the score inspector to enter grades once you select a 
box in a column    

 

Column where 
you input scores 

standards 
Trimester columns 



Step 7: Click Save to store grades – your building clerk can now 
print a repord card for the dropped student      

   

 


